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BBenenue

Bricokue  TemMmbl  Hay4YHO-TEXHMUYECKOTO  Mporpecca, HHTEHCHU(DUKAIIUS
rJI00aTM3aIMOHHBIX U MHTETPAIIMOHHBIX MPOIECCOB, MPOUCXOJISIINX BO BCEM MUDE,
YBEIIMYEHUE POJIM MEKIyHAPOJHOIO COTPYJHHYECTBA B PA3IUYHBIX cdepax
KUZHEACATEILHOCTH  OOIeCTBAa  HACTOSTENBHO  TPEOYIOT OT  BBITYCKHHUKA
TEXHUYECKOTO By3a BBICOKOIO YpPOBHS BIAJEHUS HHOCTPAHHBIM  SI3BIKOM,
MO3BOJISIONIETO  OCYIIECTBIISTh MEXKKYJIbTypHOE oOmmeHne B cdepe CcBoe
po(ecCUOHANbHOM ESITeIbHOCTH.

B nmponecce ocymiecTBieHHs JIENOBBIX, NPO(ECCHOHATIBHBIX W HAyUYHBIX
KOHTAKTOB Ba)XKHYIO POJIb WUIPAET CHOCOOHOCTh CIEIUAINCTa BECTH IMHCHbMEHHOE
oOIIeHrne Ha aHTJIMMCKOM s3bIke. B CBsI3M ¢ ATHM, OJHON W3 TJaBHBIX 3aJa4
MHOSI3bIYHOM MOJTOTOBKHU CTYJICHTOB TEXHMYECKUX BY30B, B COOTBETCTBHUU C KOTOPOMH
pa3pabaTpIBAJIOCh HACTOSIIEE IMOCOOHME, SBISICTCS pPa3BUTHE HABBIKOB W YMEHHI
JIEJIOBOM MEPENUCKHU U aKaJIeMUYECKOT0 MUChMa Ha aHTJIMHCKOM SI3bIKE.

JlanHoe TmocoOme TpeaHa3HAYeHO IS CTYJASHTOB, AacClUPaHTOB U
npenojaBareyed TEXHUYECKUX BY30B, a TaKKe HJis BCEX JKEJAIOIIMX OBJIAJICTh
HaBbIKAMU MHUCHMEHHOTO OOIIEHHS Ha AaHIJIUMHUCKOM S$3bIKE B paMKax Hay4yHO-
TEXHUYECKOU U J€II0BON TEMATHUKH.

[Tocobue cocroutr u3 Tpex uyacteil. IlepBas yacTh NOCOOUS COAEPKUT
nHpopManuio, HEOOXOAUMYI0 JJisd OBJaAeHUS dS(PQPEKTUBHBIMH METOJaMH H
MpreMaMHM CO3/IaHUsI MUCbMEHHBIX TEKCTOB.

Btopas wacTth mocoOMsi 3HAKOMUT YHUTaTeNsl C Pa3IMYHBIMU >KaHPaAMHU
MUCBMEHHBIX TEKCTOB, WX CTPYKTYpPOH, OCHOBHBIMHU OCOOEHHOCTSIH, a TaKKe
dbpazamMu U BBIPpAXKEHUSIMHU, XapaKTEPHBIMU ISl 3TUX KaHpoB. Takas uHdpopmaius

NpeACTaBlieHa B BHUJAEC CTPYKTYPHO-(Pa3oBbIX  TaOJNHI], CIOCOOCTBYIOIINX



a3 PeKTHBHOMY OCBOCHHIO yueOHOro Matepuana. Kaxxnas tabnuia conmpoBOKIaeTCs
ayTEeHTUYHBIMHU 00pa3liaMy HAIMCAHUS TeX WU UHBIX KaHPOB Muchbma. Bropas yacTth
MOCOOUSI COCTOUT U3 JABYX OJIOKOB — aKaJIeMUYECKOE MUChbMO U JIEJIOBAsl MEPEMUcKa.
Copepxanue 5TOM YacTH TOCOOMST OCHOBBIBaeTCS Ha TpeboBanmsx [IpumepHoit
MIPOrpaMMbl OOYUYEHHUST MHOCTPAHHBIM sI3bIKaM (B HES3BIKOBBIX BY3aX), a TaKKe Ha
TpeOOBAHMSIX, IPEABSIBISIEMBIX K Pa3eily MUCbMEHHON PEYH TaKUX MEKTYHAPOTHBIX
ceprudukannonubix sk3ameHoB kak FCE, IELTS, TOEFL.

O6e wuyactu mocoOus MpeABapsOTCS KpaTKuM 0030pOM  COJEPXKAHMS U
3aKaHYMBAIOTCS KOMILIEKCOM YIPa)KHEHUH, HaAMpaBICHHBIX HAa 3aKPEIJICHUE
MaTepHualia U pa3BUTHE NMPUOOPETEHHBIX HABBIKOB.

YacTp TpeTbsi mpeacTaBisieT co00il 0aHK NMUCHMEHHBIX 3aJaHUN Pa3TUUYHBIX
JKaHPOB M ypoBHEH  cilokHOCTH.  Oco0oro  BHUMAHMSL  3aCIy>KHBAIOT
npodecCUOHaIbHO-HAINPABIICHHBIC 3aJ]aHUs C ajanTaluei, pa3paboTaHHbIE aBTOPOM
B COOTBETCTBHM C TpeMs THIAMH JIMYHOCTH WHXKEHepa (WHXKEHEp C
HAMpaBJICHHOCTbIO  HA  KCIOJHUTENBCKYIO  JESATENbHOCTb,  WHXKEHEP  C
HaIPaBJICHHOCThIO Ha TBOPYECKYIO JACSATEILHOCTh, NHXKEHEP C HAMPABJICHHOCTHIO HA
OpraHU3alMOHHO-YIIPABICHUYECKYIO JeSITeNbHOCTh). [lpu  paspaboTke 3amaHuii
MCIOJIb30BAIMCh COBPEMEHHBIE ayTEHTUYHBIE MaTepUaJIb.

Paznen «llpunoxkeHue» BKIIOYAET O3HAKOMUTEIBHO-OOYUYAIOIIYI0 AaHKETY,
GYyHKIIMA KOTOPOW 3aKITIOYAIOTCS B CiEayiomeM: 1) O3HaAaKOMJICHHH CTYJIEHTOB C
HEIIMU U COJEp)KaHHEeM OOyYeHHS IMHMCbMEHHOW peYd Ha aHTJIMHCKOM SI3BIKE U
OCHOBHBIMU TTOHSTUSIMHU B 3TOH cdepe; 2) TMarHOCTUKE UMEIOIITUXCS 3HAHWUH U OTIhITa

CTYJACHTOB B MUCbMEHHOM KOMMYHHKAIIMX HA HTHOCTPAHHOM U POAHOM S3bIKaX.



Yacte 1

Co31aHMe NMCHLMEHHOI'0 TEKCTA

Pexomenpanuu, W3JI0KEHHbBIE B OTOW TIJlaBe, IIOMOTYT BaM OBJAACTh
3 PEeKTUBHBIMA METOAAaMH W IIPUEMaMH CO3JaHUs MHChbMEHHBIX paboT. 3/1eCh BBI
HAWJETE OTBETHI HA CIECAYIOIIUE BOIIPOCHI:
< Kaxkue TpeOoBanus MpeabsIBISIOTCS K TUCbMEHHBIM paboTaM;
¢+ Kak BBICTpOHTD Balll TUCBMEHHBIN TEKCT CBSI3HO U JIOTHYHO;
% KakuMm 00pa3oM opraHun3oBaTh CBOIO paOOTy MpH BBITOJHEHUW IMHCHMEHHBIX
3aJaHul;

¢ Kak Ka4ecTBEHHO MPOBEPUTH CBOIO ITMCEMEHHYIO padoTy.



1.1 O0mme TpedOBaHHUA K MUCHbMEHHOMY TEKCTY

BauMarenbHO u3yunTe TpeOOBaHMS K MHUCBMEHHOMY TEKCTy. Peammzamms
KaKuX TpeOoBaHUH npeacTaBiseTcs Bam Hanbosee cioxHbM? B kakoM mopsiake, 1mo
BallleMy MHCHHMIO, JIOJDKHBI CJIEAOBaTh JaHHBIE TPEOOBAHUS C TOYKH 3PECHHUS HX
BayKHOCTH?

> SICHOCTH menu CO3MaHMsl MHCBMEHHOTO TEKCTa, COOTBETCTBHE COJCPKAHUS
TEKCTa €ro TJAaBHOW I1IeJH; SCHOCTh W apTyMEHTHPOBAHHOCTh WJICH,
U3JIOKCHHBIX B TEKCTE; JIEMOHCTpAlMs 3HAHWUW B paMKax OIPEACICHHOU
TEMATHKH.

» CBS3HOCTb W JIOTHYHOCTh TMCBMEHHOTO TEKCTa, 4YTO Ipejrojaraer
WCIIOJIb30BAaHUE PA3JIMYHBIX CBSA3YIOIIMX JJIEMEHTOB I CBSI3M CJOB B
NPEIJIOKCHHH W JUISI  BBICTPAMBAHUS JIOTHYCCKON TIOCIEA0BATEIIBHOCTH
MOBECTBOBAHUS HAa ypPOBHE BCETO TEKCTa; Hanmune  (opmara,
COOTBETCTBYIOIIETO €r0 aHPy, HAJTUYHE OMPEICICHHOW CTPYKTYphI TEKCTa,
T.e. pa30MBKa TEKCTa HAa HEKOTOPOE YHCIIO ab3aleB, BBHICTPOSHHBIX B
OIPEICIIEHHOMN JIOTUYECKON MOCIEI0BATEIIbHOCTH.

» lIllupora m pazHOOOpa3ue HMCIOIB3YEMOIO CIOBAPHOTO 3amaca; CMBICIOBAs,
CTHJIMCTHYECKAs aJeKBAaTHOCTh CJIOB M CJIOBOCOYETAHWH, HCIOJIL30BAHUE
HEOOXOINMMOM  O€3dKBHBAJICHTHOM, CICIUAJIBLHON JICKCHMKH, a TaKXke
ATUKETHBIX (POPMYJI, XapaKTEPHBIX JJIS ONMPEIACICHHOTO JKaHpa MUCbMEHHOM
peun.

> I'paMoTHOE€ TOCTPOCHHE IHMCHMEHHBIX BBICKA3bIBAHUHW B COOTBETCTBHUH C
paBUIaMu CJIO0BOOOpa3oBaHUsl (MOP(OIOTHUECKHE HOPMBI) W TMpaBUIAMU

MOCTPOCHUST TMPEIJIONKEHUM (CUHTAaKCUYECKHUE HOPMBI); CIOXHOCTh U



pa3Ho00Opasue MCIONIb3yeMbIX TPAMMATHYECKUX CTPYKTYP, UX CMBICIOBAs U
CTWJINCTUYECKAs aICKBATHOCTb.
» HopmaruBHOe HamucaHWe CJIOB M TPAaBHIBHOE YIOTpeOJICHHE 3HAKOB

IMpCIIMHAHMA.

CBSA3HOCTP M JIOTHYHOCTh IHCBMEHHOI'O TEKCTa SBISIOTCS BaXXHBIMH
JIEMEHTAMH €T0 OpTraHM3alliH, TaK KaK Ojarofaps UM YHUTATeIh CIEAYET 32 XOJI0OM
BaIllUX MBICIIEH W MOHUMAET TJIABHYIO HJCI0 MHUCbMEHHOW paboThl. JIOTMYHOCTH U
CBSI3HOCTH TIPOSIBISIFOTCS Ha JIBYX YPOBHSIX: Ha YPOBHE MPEAJIOKCHHUS M HA YPOBHE
BCETO TEKCTAa.

CBSI3HOCTh U JIOTUYHOCTH HA YPOBHE MpeIJI0KeHNsI MPeanoiaraer:

1. Wcnonb3oBaHuE CHEUATBHBIX «CJIOB-CCBHIJIOK» BMECTO paHee YIMOMSHYTBIX CJIOB
win ¢pas.
1.1 CymecTBUTEILHOE MOXKET OBITH 3aMEHEHO:
* MECTOMMCHUSMHM:
I, he, she, etc. (muuHbBIC),
my, her, their, etc. (mpuTsKaTeILHbIC);
this ,that, those, these (ykazarenbHbie);
which, that, who, whose (coro3nbie)
myself, himself, herself, etc. (Bo3BpaTHBIE)
*  KOJIMYECTBCHHBIMHU U ONPEACIISIONIIMH CIIOBAMMU:
one, some, none, all,
cach, neither, such
* [IpUIaraTeIbHBIMU:
the former, the latter, the first, second,..etc., the last.
* The most worrying aspect of nuclear technology is its use for military purposes.
1.2. I'maros MoOXeT OBITh 3aMEHEH BCIIOMOTATEILHBIMH TJIarOJaMH:
do/does, did, is.
*A lot of companies nowadays have their own technical support departments. So

does ours.



1.3.06cTOATENTHLCTBO MECTa M BPEMEHU MOKET OBITh 3aMEHEHO HApECUUSIMU

There, then, this

*We have opened a new office in Moscow, and tomorrow I'm flying their to make a

presentation.

1.4. Lenbie mpeayioxenust Wik ¢ppa3bl MOTYT OBITh 3aMEHEHBl BCIIOMOTaTEIbHBIMU

CJIOBaMu:

so, not, to, it, that, this

* Enough atomic bombs, which can completely destroy the planet, have already been

built, and this is the real danger to life on Earth.

2. Hcnonw3oBanue cor3oB (and, but, yet, so, or/nor, either/or, neither/nor) B

CJIOKHOCOYHMHHUTCIIbHBIX ITPCIAJIOKCHUAX

*Several companies produce training programs on optical discs, and marketing

managers use presentation packages to make business presentations.

3. Mcnoap30BaHuE COIO30B U NpCJIOTrOB B CJIOKHOMOAYMHUTCIIBHBIX IIPEAJIOKCHUAX

(Tabm. 1).

Tabnuua 1

Co103n1 U NpCcajIoru B MIPpUAATOYHBIX IIPCAJIOKCHUAX

Tun npugaTo4HOrO

COIOBI)I, HCIIOJIB3YCMBIC IJIA BBOAA IIPUAATOYHOI'O

(attributive clause)

PEUIOKCHHS IPEUIOKCHHSL.
[Ipunarounoe who, whose, which, that, where, when.
OTpeICTICHUS * Aluminum, which is light and soft, is used to make

aircrafts.

[Ipunarounoe
JOTIOJIHEHUS

(object clause)

what,why, that, if, whether.
* Could you inform us when you are having the next

workshop?

[Ipnparounoe

00CTOSTENBCTBA BPEMEHU

when, as soon as, as long as, since, after, before, while,

until, no sooner, hardly.

(adverbial modifier of | *I’1l call you as soon as we get the order.

time)

OO0CTOATENIHLCTBO MecTta | where, wherever

(adverbial modifier of | *We’ll deliver your purchase wherever you ask.




place)

OO6CTOATENBCTBO MPUUNHBI

as, because, since, because of, due to

(adverbial modifier of | *The production was stopped because of faulty
cause) components.

O6CTOATETHLCTBO ey | that, in order that(to), so that

(adverbial modifier of | *New racing bicycles have disc wheels so that wind
purpose) resistance is reduced.

OOCTOATENBCTBO  YCIOBHS

(conditional clause)

if, unless, in case, provided that, providing, suppose,
as/so long as

*If the door is open, the machine cannot start.

JIOTMYHOCTDH M CBSI3HOCTh HA YPOBHE BCE€Iro TEKCTA MpeaAnoJgaract.

1. Hanuuue ompeneneHHON CTPYKTypbl TekcTa. Kaxkaplii TEKCT IOJDKEH 00J1a1aTh

o0111el CTPYKTYpo (BCTYIJIEHHE — OCHOBHAS 4acTh — 3akitodeHue). OaHaKo 3ta

o0mas cTpykrypa MOIUMHIIMPYETCS B 3aBUCHMOCTH OT KaHpa ITHCbMEHHOM

pabotel. [Ipu Hanucanum MUChbMa KanoObl CTPYKTYypa TEKCTa MOXKET BBITJISIACTh

TaK: cuTyanus — npoOnema — peuieHue — oueHka. [loapoOHO O cTpykType

Pa3TUYHBIX )KAaHPOB OyJIET CKa3aHO BO BTOPOM YACTH TTOCOOUSI.

2. Hanuuume ocoboii cTpyKTyphl a03aiia, 4To0 OCOOCHHO Ba)KHO ISl aKaJEMUYECKOTO

nucbma. OOmiasi cTpykrypa ab3aria MOXeET ObITh MPEJCTaBIICHA CJIEAYIOIINM

obOpazom:

TEMOU

1. OGmiee mnpeiokKEHUE, HEMOCPEACTBEHHO CBS3aHHOE C
MMACbMEHHOMN
IIPEJCTABIEHUE O
aBTOPOM B JJaHHOM aO03arle.
2. PackpbITH€ CyTH OOIIETO MPEIOKEHHUS:
= JlokazarenbcTBa
= [Ipumepsnr
= JlonosHUTEIbHAs HHDOPMALIHS
3. IloaplToXMBarIee MPEIIOKEHUE, MOABOASIIEE UTOTH

CKa3aHHOI'O B JaHHOM 3638,116.

paboTtel m  pgatomee  oOrmiee

[JIaBHOW HJEEe, paccMaTpuBaAcMOU




be3ycioBHO, B 3aBUCMMOCTH OT »XaHpa W II€JIM NHCBMEHHOW paboThl,
HEKOTOPBIE 3JIEMEHTHI CTPYKTYphl ab3ama MOTYT OTCYTCTBOBATh WJIM MEHSTHCS
MeECTaMH.
3. Vcronp30BaHNE PA3IMYHBIX CBS3YIONIUX DJEMEHTOB (CBS3YIONIHME CIIOBA,
dpa3bl U clienUaIbHBIC PEUEBBIC MPUEMBI) JIJIT COXPAHECHUSI JIOTUKUA TTOBECTBOBAHUS
KaK Ha YPOBHE OTJICJILHOTO MPE/IJIOKEHHUS, TaK U Ha yPOBHE Bcero Tekcra (tadi. 2).
Tabmauua 2

Casi3ytolue 2JIeMEeHTHl U UX (PYHKITUU

DyHKIHUH CBs3yIOIIHe CI0Ba U hpa3bl

First of all,...*/In the first place,...*

Vka3aHue 1nepeyHs  SBIICHUH, To begin with,...*
COOBITHIA U T 1. First(ly),...* Second(ly)*,...Third(ly),...*
First,...Furthermore,...Finally,...

First,...* Next,...Then,...After that,...Finally

VYkazanue MHEHUH u | It appears that... It seems that...
MIPEIOJIOKEHN ] It is said that...

It is generally agreed (accepted, believed, recognized) that...

Also,...
I[O6aBJIeHI/Ie I/IHq)OpMaHI/II/I, In addition, cee
TIOATBEPIKIAIOILEH wn | Besides,...

yCHIMBAIOLICH paHee ckasanHoe, | Moreover,...

Furthermore,...

What is more...

O6o3Hauenue cxoxactBa ¢ pasee | In the same ways,...

CKa3aHHBIM. Likewise,...
Similarly,..
Equally...
Ilepexon x HOBOoMy acmekrty | Let us now turn to...
ITOBECTBOBAHMSI. With reference/regard to...
As for...
Regarding...
O0600menue, noaseaeune uroros | In conclusion,...*
paHee cka3aHHOTrO, 3akimtoueHue. | Generally, ...
On the whole,...

10



In summary,...*
Typically,...

To conclude,...* |
To sum up,...*

In conclusion it may be said that...

O0o3HaueHue OTJINYMH,

KOHTpacTa.

Conversely,..

In comparison,...

In contrast to this,...
(On the one hand)...on the other
Instead,...

whereas. ..

On the contrary,...

hand

[IpuBenenue nmpumepa

For instance,...
For example,...
Particularly,... I
In particular,...
such as...

...,namely,...

OO0pscHeHuE

By this I mean...
....that is,.../... that is to say,...

YKazaHHe CCBUIKH

According to...

Vkazanune pe3yabpTaToB,

MMOCJIEICTBUM.

As aresult,...
So...
Consequently,...
Therefore,...
Hence,...

Thus,...

VYka3zaHue aapTepHATUBBI

Alternatively,..
On the other hand,...

[TepedpazupoBanue cka3aHHOTO.

In other words,...
To put it simply,...
That is to say,..

As I noted earlier,...

Vkazanue Ha MMpCIATCTBUA,

KOTOpbIC, TEM HC MCHCC, HC

After all,...
All the same,...

However,...

Nevertheless,...

11




OCTAHOBWJIN XOJ NE€HUCTBUM.

Although,..,(Even) Though, Nonetheless,...

Even if,..
Still,...
In spite of.../despite this/that...

O0o03HayYeHNE TIIABHOU UIEN

My question is...
My primary concern is ...

The thing (problem) is...

Bripaxenue BeposTHOCTH

100% Certainly,...
Of course,
Obviously,...
Probably,...
Possibly,...
Perhaps...
Maybe...

0%  Uncertainly

BBIpa)KeHI/IC OTHOILLICHUA

(Un)doubtfully,... (Un)fortunately,...
Surprisingly,..

To my surprise,..

To my astonishment,...

To my regret,...

[Ipsimoe oOpallieHre K YUTATEIO

You may think...
Consider this...
You may ask...

Imagine that...

Bompocsr (npsimMbIe

PUTOPUYECKHUE)

n

Why are more and more people...?

Don’t we all have the right to...?

YupakHeHus:

VYopaxuenue 1.1. Ob6geoume cnosa unu ¢hpazvl, K KOMOpPbIM

8blOCICHHbIE MECIMOUMEHUS. U CIO8A.

12
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Modern accounting firms use spreadsheets software to do complicated calculation.
They can provide their clients with an up-to-date report whenever it is needed. This
software has many functions and can be integrated with other software. The
spreadsheet’s basic component is a cell. This may contain a formula which performs
a mathematical operation. It can also contain a label or data. The former describes

the information on the worksheet. The latter is the information itself.

VYupaxuenue 1.2 [lpeobpasyiime npeonodcenus 6 OawHOM ab3aye, 3aMeHsis.
HeKoOmopble C108a MECMOUMEHUAMU UIU OPYSUMU CTLOBAMU.

Simian makes sense. We've worked hard to make Simian a powerful, yet easy-to-
use, automation system. With Simian’s touchscreen compatible, intuitive interface, it
appears we've succeeded.

Simian works so well because we are Microsoft certified developers with many
years of real-life broadcast experience. Many years of experience gives us a good
understanding of what broadcasters need. We don't limit ourselves to our own good
ideas either. When we upgrade our software and make design decisions we ask our
users what the users want.

Simian is very easy to operate. Just record your music onto hard drive with your
choice of editing or recording software and Simian will play he music back according
to your program log. Simian is also equipped with BSI's exclusive audio file labeling
technology. The audio file labeling technology allows you to insert information right
into the audio file. If you transfer the file from one PC to another PC or even to

another station via email the label information goes right with the file.

VYpaxuenue 1.3 Coedunume 0ge nonosunvl 00HO020 NPeONoHCeHUs. MAK, YMOoObl OHO

npuobpeno cmuici. Ilepsoe npednoscenue 0ano 8 kaiecmee npumepa.

13



1. Speech recognition programs are
usually more accurate

2. Some experts consider this technology
as belonging to the second generation
of mobile telecom systems,

3. SMS is based on the increase of data
channel capacity through the use of
SS-7 facilities for data transfer,

4. In the first instance we expect
quantum cryptography to be used in
companies' private networks —

5. A facility of flexible service control
lowers user's psychological barriers
when subscribing for new services
offered by operator,

6.  The Cambridge researchers
stabilised the system and reduced the
error rate by sending a bright
"guardian pulse" of light down the

7.Every time I tried to access my Ofoto
account via the Extender, an error
message appeared, the Media Center
crashed in the other room,

8. 1 have been interested in fingerprint
readers as security tools for a long

time,

b)

d)

g)

h)

if you train the software by reading aloud for
about 20 minutes.
and the connection disappeared until it

recovered.

immediately after each information-carrying

photon.

while others call it a third-generation

solution.

however I've been reluctant to recommend

them because they were expensive,

complicated, and not terribly reliable.

whereas for the latter this means facilitation
of new services' realization, increase of traffic

and growth of incomes.
for example, to provide secure traffic in a link

between two sites within a metropolitan area.

as well as through the enhanced integration of

network resources.

Vopaxuenue 1.4 Illomnume, umo Hanuuue CLONCHLIX NPEONONCEHULl 8 Bauiell

NUCbMEHHOU pa60me co6opunt O 6blCOKOM YPOBHE GNA0CHUSL SA3bIKOM U S6/Iemcs

OONONIHUMENIbHBIM npeumyuwiecmeom npu OouyeHusarHuu. Cosoaiime uz npu@edeHHblx
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HUMICe NPOCMbIX NPEONIONCEHUll CNONHCHblE, UCHONb3Ys NPU IMOM HeobXxooumble
CAZVIOUUE DTIeMEHMbL.

[Ipumep:

Plastics are synthetic materials.

Plastics can be softened and molded into useful articles.

Plastics can be molded into plates, car components, and medical aids.

Plastics are synthetic materials, which can be softened and molded into useful

articles, such as plates, car components, and medical aids.

1. Mechanisms deliver the power to work.

They play a vital role in industry.

2. A liquid is heated.

It changes into gas.

3. Al. Bell found an assistant.

The assistance was a specialist in electrical engineering.
4. This program is very interesting.

It can damage your computer.

5. A load is placed on the platform.

The platform causes the load cell to bend very slightly.
6. The accident happened.

The operator was careless.

The supervisor was not present

7. Office workers use many computer applications.
Computer implications include: spreadsheets, word processing, and database.
8. Computers have been reduced in both size and cost.
There were advances in design and technology.

9. You are creating a new database.

Decide how many fields you need in your database.

You will have to provide up to five items of information about each field.

15



10. Aluminum is used to make aircraft, engine components.
Aluminum is used to make cylinder heads.

Aluminum is light, soft and ductile

VYupaxuenue 1.5 Uzmenume cmpykmypy npeonoxceHusi, He UMeHss e20 CMbICIA.
Kaowcooe mnoeoe npeonoowcenue nauunaemcs ¢ 3a0aHHLIX €08, KOMOpbvle He
MEHSAIOMCHL.

1 The order arrived late but we were able to supply the goods on time.

Although

2 There was fog at the airport, but our plane landed safely.
In spite of

3 As there was a mistake in the drawing, I had to draw another one.

Because of

4 The reason why I sent them a letter of complaint was to inform them about the
faults at once.

In order to

5 Because there has been an error in the sales department, the order will have to be
checked again.

Due to

VYopaxunenue 1.6 Bcmagevme 6 mekcm nooxoosawue nO CMbICTY CEA3YIOujue

JJIEMEHMDbL, YKA3AHHblE 8 pAMKE.

for instance therefore however moreover

second first of all in spite of these advantages

The most positive thing I have done since I started university is to get involved with
cyberspace. , I have learned to use Internet as an adjunct to my classes. My
Chemistry professor, , has a Web site where he posts homework solutions,

midterm examples, and lecture notes. Each day I visit the site to compare my class

16



notes with his to make sure they are accurate. , for biology, I can do a step-by-

step dissection of frog, all on line or interactive.

However, sites on the Web are not confined to the sciences, as I have heard about a

“dynamite” Web site for Chinese, where it is possible to walk on the Great Wall.

The reason why learning to use cyberspace is so important is using e-mail.
When I arrived at school, I eagerly set up my e-mail account and started contacting
my friends on campus and back home. , I soon found that e-mail is more
than simply entertainment, for I can use it to contact my professors. For example, my
macroeconomics professor has opened office hours from 7:00 to 9:00 PM Thursdays
on the net, where we can talk on line with her. Many professors also send out

assignments via e-mail.

, it is important not to become an Internet freak. To avoid this problem,

I am confining my use of the Internet to academics during the week. On the
weekends, I can catch up with my friends via e-mail and surf the net for new and

interesting sites. ,I use the Internet positively.

Yupaxuenue 1.7 Paszbetime 0annwviii mexcm pekiamvl Ha a03aybi.

Stanford Microdevices, one of the industry’s most innovative designers and suppliers
of high-performance RF components for communications equipment, has a new
name: Sirenza Microdevices. Our new name identifies a dynamic company — a
company building upon its solid leadership in RF/microwave technology to extend
uncommon innovations to emerging requirements in applications such as fixed and
mobile wireless infrastructures. As always, SMDI products will meet the most
demanding requirements for connectivity, mobility and reliability in today’s- and
-tomorrow’s telecommunications networks. As Sirenza Microdevices, the company is
delivering its technological leadership to an even broader range of advanced

communications markets and applications.
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VYupaxunenue 1.8 Huowce npusedenvt nepsvie npeodnoxcenusi omoenvbHbvlx ab3ayes.
3axoHuume Kaxcowvili ab3ay 8 COOMEEMCMBUU C €20 CIPYKMYPOLL.

1.The widespread availability of computers has changed the world forever.
2.Internet access is necessary for all students.

3.Computer hacking is a threat to many people.
4 Pirates must be strictly punished for their unfair business.

5. The development and production of nuclear weapons must be stopped.

1.2 Opranu3auus padoThl 110 HANMCAHUIO MMCbMEHHOI'0 TEKCTA

[Ipouecc co3nanus NMMCbMEHHOTO TEKCTA COCTOUT M3 4 HTaIOB:

> NOATOTOBUTEIBHOTO

18



» YEPHOBOIO
MIPOBEPOYHOTO (PEAAKITMOHHBIN )

YUCTOBOTO (M3AaTEIbCKUIA)

Ha noAroToBUTEILHOM JTarie HEOOXOIMMO OTBETHTh Ha CJIeTYIOIIHe
BOIPOCHI:

o K xomy obpaiieHo JaHHOE TMCbMEHHOE COOoO0IIeHHEe?

OT0 MOMOKET BaM BbIOpaTh MpeANnoIaraeMblii CTUIb OOIICHUS C YUTATEIEM
(popManbHbIil, HEPOPMaATIBHBIN).

o KakoBa ocHOBHasl 11€J1b MUCbMEHHOU PabOThI?

OTO TIOMOXET Cc0O341aThb HOI[XOI[HH_II/II‘/'I IIaH  COACpKaHUA  BalICTO
IIMCBMCHHOI'O TCKCTA.

o B kakom >xaHpe BBITIOJIHSIETCS JTaHHAas MUCbMEHHast paboTa?

OTO TOMOXET BaM BbIOpaTh MOAXOMAIUN (opMaT U CTPYKTYpPY
MMMCBMEHHOTO TEKCTA.

[Tocne Toro, Kak BBl OTBETHJIM Ha BCE BBINICTICPEYUCICHHBIE BOMIPOCHI,
NepexoauTe K pa3padoTKe IUlaHa TMHCBMEHHOTO TEKCTa, KOTOphIi Oyner
onpenensartbcsi ero xaHpom (cMm. dacth II). OgHako MOMHHTE, YTO CTPYKTypa
MUCBMEHHOTO TEeKCTa JII0OOro jkaHpa BKIOYAeT B ceOsl TpU HEOOXOAMMBIX
COCTaBJISIONINX: BBEIECHHWE, OCHOBHYIO YacTh, 3akKiO4YeHHE. Pacrmpenenwrte Baiiu
UJed TaKuM 00pa3oM, 4TOObl OHHM BIIMCAJIMCh B BBHIOPAHHYIO BaMH CTPYKTypy. He
3a0yabTe TaKKe pachpeienuTb uaed no abzamam. Ilpu »TomM cnegute 3a
JOTHYHOCTBIO KaXJoro ab3ama. B kauecTBe mpumepa mpeajaraeM IUTaH 3CCE Ha
temy: «To what extent is nuclear technology a danger to life on Earth? What are the

benefits and risks associated with its use?»
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Plan
Introduction (par. 1):

v’ presentation of the problem

v my opinion (peaceful purpose, military purpose-both are
dangerous.

Main body: Three ways of using nuclear technology, it’s benefits and risks

v _(par.2) nuclear power plants: it’s benefits (reasons
+examples); it’s risks (reasons+example)

v _(par.3) the use of nuclear technology in medicine(cancer
treatment)-it’s benefits (explanation) and risks (reasons)

v _(par.4) production of atomic weapons (risk of war, examples,
current situation)

Conclusion: (par.5)

v summary points +recommendation (disarm!)

Ha 3Tane co3nanusi 4epHOBOT0 BAPHAHTA MUCbMEHHO padoThI

PEKOMECHAYCTCA:

[TucaTe akKypaTHO, Yepe3 CTPOUKY, OCTABJISISL PU 3TOM CBOOOJHBIE MECTa Ha
HOJISIX.

CocpenoraunBaThCs, IIaBHBIM 00pa3oM, Ha COJICPKAHUU, & HE HA TPAaMMAaTHKe
WIH MTPaBOMHUCAHUU.

. Bbizensate m00bIM  cIOCOOOM  TE€ 3JIEMEHTHI TEKCTa, B KOTOPBIX BBI

COMHEBAETECH WM XOTENIU Obl B TaJIbHEHIIIEM U3MEHHUTb.
IIpoBepoYHbIii 3TANl COCTOUT U3 CJAEAYIOIIMX HIATOB:

. BaumarensHo mnpouwnraiite Bamry paboty. Ilpm HeoOxomumocTu caenaiire
HEKOTOPBIE IEPECTAHOBKU U BHECUTE JIOIIOIHEHNUS.
. Haiaure nydmmil wiay NpaBUIIbHBIM BapUaHT IIPEACTABIICHUS BbIICICHHBIX

paHee 3JICMEHTOB TCKCTA.
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3. Jlamee BOCMONB3YWTECh CHELUUATBHBIM JUCTKOM CAMOMNPOBEPKH MUCHMEHHBIX
paboT. Yka3zaHHbIE HUKE BOMPOCHI TIOMOTYT BaM JIETaJIbHO MIPOAHATIN3UPOBATh
Bamy pabory. Ilpu oOHapyXeHUM HETOYETOB MOCTapaTeCh Cpa3y K€ BHECTU

COOTBCTCTBYIOIIHNEC KOPPCKTHUBBI HJIN JJOITOJIHCHUA

JIucTt camonpoBepKH MUCbMEHHBIX padoT

» SlcHa nu 1ienpb Barrel padoThI?

» BxuodyeHa i B TEKCT Bes HeoOXxoaumas mHpopmanusa? He comepkut jm
TEKCT JUIIHEeH nHpopManuu?

» SlcHO 7M BBIpaXEHBI Balld HAeH? ApPryMEHTHPOBAaHBI JIM  Ballld
YTBEPKIACHUA?

» EcTb 1 y TekcTa omnpesienieHHasi CTpyKTypa, COOTBETCTBYIOIIAS €T0 JKaHPy?

» Pazpgenen nu TeKCT Ha a03allbl B COOTBETCTBHUHU C JIOTMKOW MTOBECTBOBAHUS?

> Hcnonb3yroTes JIM B TEKCTE MOAXOAIINE CBA3YIOIIUE AIIEMEHTHI U IPUEMBI,
00€eCreurBalOIINe €ro CBA3HOCTh M JIOTUYHOCTH (COO3BI, CIIOBA-CCHLUIKH,
Hapeuus, U T.1.)7

» COOTBETCTBYIOT 1M ClIOBa M (pa3bl 3aJaHHOMY CTHIIO MHUCBMEHHOTO
oOuieHus (popManbHOMY UK HeHOPMaAIbHOMY)?

» BxitodeHbl M B TEKCT CIIOBa M BBIPAXCHHS, XapakTEpHbIE AJIs JTaHHOTO
YKaHpa MMCbMa U JJIs1 JTAHHOW TEMBbI IIOBECTBOBAHUSA ?

» [lpaBWIbHO JIM HAIMCAHBI CIIOBA?

» llpencraBmen 5 B Bameld paboTe JAOCTATOYHO IIMPOKHHA TUAMa30H

Pa3IUYHBIX TPAMMATUYECKUX CTPYKTYp?

> HpaBI/IJ'IBHO JJU  HCIIOJBb30BAaHBI BBI6paHHBIe BaMHU TI'paMMAaTH4YCCKHC

CTPYKTYpHI?

I[J]}I IMPOBCPKU I'PaAMMATHKHN PCKOMCHAYCM BOCIIOJIb30BATbHCA CH€HH3HBHOﬁ MaMsTKOM

«Check your grammar.
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K/
L X4

4

7
*

[Tamsarka «Check your grammar»

%

%

HpoanaﬁTe IEpBOC MMPECAIIOIKCHUEC TCKCTA. 3aKOHYEHO JIM OHO IO CMBICJ'IY?

7
°

IIOBECTBOBATCIBHOC, HOBCJ’IHTCJ’ILHOC).

7
*

to be.

perfect/present perfect continuous, etc.).

HCHOJ’ILBYIOTCH J1 B TIOCTPOCHUU BpeMeHHOﬁ (I)OprI HCO6XO)II/IMLIC BCIIOMOTI'aTCIBHBIC

riarojsl (to be, to have, to do)?

7

€IMHCTBEHHOTO YrCIia y raaroyioB B oopme Present Indefinite.
* Eciu BbI HCIIOJIB3YCTEC MOI[&HBHI)IIZ Tj1aroji, mpoBEPHTE NPABUIIBHOCTE €TI0 3HAYCHUS.

L)

OTACJIBHO. C 0cOObIM BHUIMAHHEM OTHECUTECH K NpUAATOYHBIM YCJIOBHA.

Onpenenure KOMMYHUKATUBHBIM THUII TPEUIOKEHHUS (BOMPOCUTEIBHOE, OTPHUIATEILHOE,

Boigenure B 3TOM MpenyioKeHUM Tojyiexkaiiee M ckazyemoe. CTOST 1M BCe IEHBI
MpeIJIOKEHUSI B TMPABWIBHOM TIOPSAKE B COOTBETCTBUM C KOMMYHHUKATHBHBIM THIIOM
npeanioxkeHusi? B kakoM 3aore ucnosib3yercst ckazyemoe (B akTUBHOM WJIM TacCUBHOM)? Ecin
CKa3yeMoe CTOHMT B ITACCHBHOM 3ajiore, He 3a0yabTe MCIOIb30BaTh BCIIOMOTATEIbHBIN TJIaroj

Omnpenenure BpeMeHHyI0 (opmy ckazyemoro. (present indefinite/present continuous/present

< IlpoBepbTe B mpaBMIIbHOM 1 dopme ucnonb3dyercs cam rinaron (I[Ipuuactue 1, Ipuuactue II,
[Mpomeqmas ¢gopma rmaroma). Jliast 3TOro BaM HY)XHO TaKXe 3HATh, SIBISETCS JH TJAroi
NpaBUWIbHBIM MM HemnpaBwibHbIM. He 3a0yapre 00 OKOHYaHMM S B TpPEThEM JIUIIE

Eciu MPEAJIOKCHUEC COCTOUT U3 HCCKOJIbKUX IMMPUAATOYHBIX npezmo;erI/Iﬁ, YAOCTOBCPLTCChH B
IMPAaBHUJIBHOCTU HCIIOJIb30BAHHA CBA3YIOIINX 3JICMCHTOB W IHMPOBEPLTC KaAXKIOC IPCATONKCHUC

[TpumarouHoe ycioBHs ['maBHOE MpeIT0KEHUE
If A does X (real; future) AB)willdo Y

If A did X (unreal; future, present) A(B) would do Y

If A had done X (unreal; past) A(B) would have done Y

CYHICCTBUTCIIBHOC NCUUCIIACMBIM UJIM HCUCHYUCIISICMbBIM.

CYLLECTBUTEINbHBIE, KAK MPABUIIO, UMEIOT €IMHCTBEHHOE YUCIIO!).

CYILLIECTBUTENbHBIX (IOMHUTE 00 UCKIIOUEHUsX!).
% IIpoBepbTe  HUCIOIB30BAHUE  OIPENEICHHOIO M HEONPEIECJIIEHHOTO  apTUKIIA
CYILLECTBUTENIbHBIMH U NIPUJIAraTeIbHbIMU.
IIpoBepbTe HCIOIB30BaHKUE TIPEJIOTOB.

7/
X4

L)

DS

MeCcTOUMEHUU «I».

RS

* IIpoBepbTe MpaBoOIMCaHUE CIIOB.

Ha srame mpoBepku He IUITHUM OyaeT OOMEHATbCS padoTaMu C OJHUM U3

BaIllUX OJHOTPYIMITHUKOB U IPOBEPUTH PAOOTHI C MMOMOIIBIO JIUCTA:
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< BHuMaTenpHO mpoaHANM3UpPYHTE CyllecTBUTENbHbIE. Onpenenure, SBISETCA JIM JIaHHOE

< IlpoBepbTe MPaBUIBLHOCTH YIMOTPEOICHUS OIM3IICKANINX KOJUYCCTBEHHBIX IPHIIaraTeIbHBIX
(much/many, etc.), a Takke KaTerOpHI0 YHCIA IJIarojioB (IMMOMHHUTE, YTO HEUCUUCISIEMbIC

0 HpOBCpLTe IMPAaBUJIBHOCTb HAIIMCAHUA (I)OpMLI MHOXXCCTBCHHOI'0O 4YHCJIAa Yy HCUYHUCISACMbBIX

* HpOBCpLTC MMPaBUJIIBHOCTb HCIIOJIb30BAHUA 3arjlaBHBIX 6YKB B HMMCHAxX COOCTBEHHBIX U B




Peer Editing Review (writing)
Author Peer

Title Date

Read your peer’s writing carefully and answer the following
questions:

1.What are the strongest points of this work (interesting content
and ideas, rich vocabulary, good grammar, good
organization, correct spelling, etc.);

2. What information would you add to the text (to the
paragraph) and why;

3. What information would you leave out of the text and why;

4. Do you think the organization could be improved
(paragraphing, adding linking expressions and devices,
changing the structure);

5. Would you make any changes in grammar and spelling
(underline the areas you find incorrect);

6. Which vocabulary items (words, phrases, clichés) would you
change or add (circle these items or add the new ones);

7. How would you assess your group mate’s work:
v' Perfect (no changes are needed)
v Good (some minor corrections and changes are
necessary)
v' He/she should try to rewrite the text after making a
lot of correction and changing.

[Ipu co3gaHWM OKOHYATENHLHOTO BapWaHTa Ballleld MHUCHbMEHHOW pabOThI YUTHTE
BCE MyHKTHI, YKa3aHHbIE B JHUCTE caMmoripoBepku. [1o 3aBepieHuto He 3a0yabTe eme

pa3 IpoOBEpPUTH BECh TEKCT.

YupaxkHenus:
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Yopaxueane 1.9 Ilpouumaiime  Hudicecneoyiowue  NUCbMEHHblE — 3A0AHUSL.

Onpedenume, Kk Komy Oydem obpaujeH CO30AHHBIU NUCbMEHHbIL MeKCm, 6 uYeM

3aKiarnuaemcs eco 2ad6HaAsl Yyejlb U KAKO8 €20 CMmuUjlb U IJHCAHD. Cocmasbme niau

CO()epOfC(lHu}Z NUCbMEHHO20 meKena K KClOfCOOMy 3a0aHUIO.

1.

Many psychologists say that it is very bad for children to play computer games.
To what extent do you agree or disagree with this statement? Use your own ideas
and experience to support your arguments with examples and relevant advice.
The president of the association of computer software manufactures has asked
you to write an article for a general magazine informing the public about the
losses of software manufactures caused by pirates and calling upon the public not
to buy pirated products. The title of the article — “Software manufacturers declare
a war to pirates”.

You are a Sales Manager in a big computer company. You have just received a
new model of laptop computer. Write a letter to your regular customer offering
him the new model with its detailed description attached.

You have been given a task to conduct a survey among your group mates in order
to learn their opinion on the following question: “What Russian inventor made
the greatest contribution into the development of the Russian science”. Write a
report showing the results of your survey.

Two month ago you have ordered a consignment of Firemaster-high temperature
performance fiber from Morgan Ltd.(N 3467).It was agreed that the materials had
to be delivered within 4 weeks after the date of ordering. The consignment has
not been delivered yet. Write a letter to Morgan Ltd. complaining about the delay
in delivery.

You are an Import Manager of a big hi-tech company. You have just read an
article in a science magazine advertising a new development of the Japanese
scientists — Wakamuru, humanoid robot. You think it would be possible to find
some people willing to buy this robot in Russia. Write a letter to Mitsubishi

Heavy Industries asking them for some information.
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Yupaxuenue 1.10 Ilpouumaiime scce, nanucamnnoe cmyoeumom na memy: “To what
extent is nuclear technology a danger to life on Earth? What are the benefits and
risks associated with its wuse?». QOuenume e20 no nAMUOAIILHOU WKATe,
npeosapumeibHo Nposepus ¢ NOMOWDbI JUCMA CAMOOYEHKU UIU  JUCMA
83AUMOOYEHKU NUCbMEeHHbIX pabom. Hatioume u ucnpasome epammamuyecxue,
JleKCcuyeckue U Cmuiucmudeckue owubKy, a makxdce OwudOKu 8 OopearHu3ayuu

mekcma.

These days, many people afraid of nuclear technology, because of the dangers,
associated with their use. On my opinion it is true. Nuclear weapons bring the

greatest threat to life.

Nuclear power stations provide an important source of cheap power for many
industrializing nations and some developing countries. Moreover, there is always
the danger of radiation leaking from this plants. Even though safety precautions are
taken, their had been numerous disasters. The use of nuclear technology for

peaceful purposes also bears some serious risks.

Nuclear technology is even been used to help cure some diseases such as cancer.
Radiation can be applied to the body to burn away cancerous cells. This is, however
a dangerous procedure, thus, the application of radiation is almost always painful
and not always successfully. The most worrying aspect of nuclear technology is its
use for militarian purposes. Enough atomic bombs have already been build to fully
destroy the planet, however, the real danger is that one day some country will start

a war by these weapons.

For conclusion, nuclear is dangerous. It would have been better if it had never been
used to create nuclear weapons. If life on Earth is to continue, all the nuclear

nations of the world can agree to disarm a.s. p.
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Yacts 11

)I{aHpbl NMHUCbMEHHBIX TEKCTOB U MIPaBUJI1a UX HAIITMCAHUS

Kak BbI YK€ 3HACTC, OpraHu3alnus MW A3BIKOBLIC XAPAKTCPHUCTUKHU TCKCTA
HCJINKOM 3aBUCAT OT TOTI'0, K KAKOMY KaHPY ITHCbMa OH OTHOCHUTCH. B 37011 ri1aBe BhI
CMOXKCTC HO,Z[pO6HO O3HAKOMHUTBCA C OCHOBHBLIMHU JKaHpAMHU ITHMCbMCHHBIX pa60T )41

0COOEHHOCTSIMH UX CO3JaHHs, @ UMEHHO:

RS

% IIOHATH, YTO IPCACTABIIAOT co0OM OCHOBHBIC JKaHpPbI IUCbMA,

o
*

% O3HAKOMHTBCS CO CTPYKTYPOH COJIepKaHUsl Pa3IMYHBIX KAHPOB;

X3

> Y3HaTh ()pa3bl U BbIPAKEHUS, XapaKTEPHBIE JIJISl ITHX KAHPOB;

-

% W3Y4YUTh 00pa3ilbl pacCMaTPUBAEMBIX KaHPOB MHUCHMA.

*
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2.1 AkageMH4ecKoe MICbLMO
2.1.2 Hanucanue or4yera

Report writing

Otyer - O0OBEKTHBHOE cooOIIeHHE O (¢aKkTax, HCCICIOBAHMUAX, COOBITHIX
CBUJICTEJIEM WM YYaCTHUKOM KOTOPBIX BBl ObUTH. OTYET 4acTO BKIIOYAECT B ceOs
PEKOMEHJAIIMN CO CTOPOHBI aBTOpa. SI3bIK JAHHOTO BHJIa NMUCHMEHHOW pabOTHI,
0€3yCI0BHO, HOCUT (pOpMalIbHBIN XapakTep.

Taomuna 3

CrpykTypHO-(pa3oBast TabIUIa ISl OTYETA

(@ BeJICHUE

TPYKTYpa

XapakTepHbie (pa3bl U BEIpAKEHUS

1.lens

2. MeTtoapl
HCCIIEOBAHNS

This report is intended to describe/evaluate/present...

The chief aim/key goal/main purpose/major task of this report
1s ...

The present report investigates/deals with...

In this report I aim to determine/to examine ...

I interviewed some people...

I have conducted a number of experiments. ..

Several people answered our questionnaire ...

To obtain the required information some experimental
observations have been made.

3. PesynbTatsl

ﬂf‘UnDUQG JACTE,
O CUTITO DT T T T D

Most people think/said/expressed the opinion/told that...
The experiments have shown that...

As our observations show...

The following reasons/opinions were given:

I....

2....

The following data have been obtained:

4. BeIBOOBI

5.Pexomenganuu

In conclusion it must be said that...
In general, the results indicate that...
To sum up I would like to underline the fact that...

I would recommend, therefore, that...
I would certainly recommend...
My recommendation is...
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OO6pa3er oTueTa:

3ananue: The school where you study English has received a donation from an
ex-student who has said that money should be spent on either computers or video
equipment. You have been asked to write a report to the school council, describing
the benefits to the school of both projects and saying which one should be chosen and
why.

Introduction:
The aim of this report is to describe the benefits of buying computers and video
equipment and to suggest which resource our school should choose. I interviewed
students from each class to get their opinions.
Computers:
Many students (67%) thought that computers were very useful for language
learning. They gave the following reasons for having this opinion:

1. English word processors are good for practicing writing

2. Access to the internet and e-mail provides reading and writing practice

3. Computer games can be a fun way of learning.
Nevertheless, a small group (16%) said that they did not know how to use a
computer.
Video equipment:
Although the school already has a video in classroom B2, many students (55%)
said it would be a good idea to have a video in every classroom. All students enjoy
it when their teachers use video in class.
Conclusion:
Both kinds of equipment obviously have benefits. Although video equipment was
a popular choice it is important to remember that we already have one video but no

computers. Therefore, the computer option seems best.
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2.1.2 HanucaHue HAY4YHOH CTAaTbH
Research article writing

Tabaunma 4

CrpyktypHO-(hpa3zoBast TabauIa 115l HAYYHOU CTaThU

7.Kparkue BbIBOABI (Summary,
conclusions)

QE; 1.AHHOTanus (abstract)
Y
=4
d 2.ITocraHoBKa MpoOIIEeMBI, €€ This article is intended to describe/evaluate/present...
= aKTyaJIbHOCTb. The present paper investigates/deals with...
The subject matter of our research is...
The main reason for  undertaking this
research/conducting these experiments is...
We/l claim/ hypothesize/set up a hypothesis that...
3.BoiaBuikeHUE TUIIOTE3EL.
H 4.Merozp! nccieoBaHus In order to obtain the required information we have
g (methods) conducted a number of experiments/tests
Z Experimental observations have been made...
E The analysis of scientific literature has shown...
jar
J
Q 5.Pe3ynbrarhl HCCIIEI0BAHUS As the result the following data/information has been
(results) obtained...
O_E: 6.00cyxneHue The results of our investigation/research/experiments
g pesynbraros(discussion) indicate/prove/demonstrate/show...
g The results of the investigation allow us/me to claim/put
= forward/single out...
“ Our results highlight ...
It should be noted that...

The major points covered by this paper may be
summarized as follows...
In this paper we/l have made the following claims. First,

We/l have succeeded in showing....
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8.bubnuorpadus
(bibliography)

| 9. JlononHuTENbHBIE
MmaTepuaisl (appendices)

Ipunoxenue

B coxepkaHnu Hay4YHO-MCCIIENOBATEILCKUX PabOT HEOOXOAMMO MPABUIBLHO
MPEJCTABIATh OMUCAHME TOTO WJIM MHOTO MPEAMETA, IPOLECCa Win SBJICHUU. B 3TOM

BaM IIOMOKET TadMIa 3.

Tabmuna 5

CrnoBa u ¢pa3bl 17151 OMHCAHUS TPEIMETOB, TPOILIECCOB U SBJICHUN

HCHB BBICKA3bIBAHU A

CrnenuanbHble cjioBa U Gpasbl

Kiaccudgunuponats (0T 1esnoro k

to be divided into ~ to be made up of

COCTaBHBIM KOMIIOHCHTaM ) to be composed of  comprise
consist of

Knaccudummposats (0T make up constitute

COCTaBHBIX KOMIIOHEHTOB K form to be classified as

11eJIOMY)

Jlatb onpenenenne

to be known as

to be called to be referred here as

VYka3aTb MECTOHAXO0KIECHUE

to be placed (between/under/above)
to be located

to be connected to

VYka3zaTh Ha QyHKIUU

to be used for doing something
to be used to do something

something is done by doing something

VYka3aTh NPUYNMHHO

-CJICACTBCHHYIO CBA3b

Cause > Effect
to cause
to result in

to lead to

Effect Tause
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to be caused by

to result from

[IpeacraBuTh First...then...next...after that...finally

[IOCJICAOBATEIIbHOCTD JIEUCTBUM

OO6pa3zell onucaHusi yCTPOUCTBA:

& sitnplified schematic circuit diagram of atriade amplifier,
The triode contains a cathode o, an anode &, and a contral

grid <, The triode, batteries &, B, and <, and a load resistor

L serue ta amplify the valtage in the A saurce 5,

A Battery

ncarka Encyclopedia, & Microsoft Corparakion, All Rights
teserved, SRRy E Battery

The diagram above shows a vacuum tube amplifier circuit which consists of
a triode, load resister, batteries, and variable voltage source. The triode is an
evacuated glass tube that consists of a cathode C, anode A, and grid G. Battery A
heats the filament in the cathode so that electrons are free to move. Battery B
maintains a potential difference between the cathode and anode and supplies the
energy that the electrons gain when they flow from the cathode to the anode. This
flow can be controlled by applying a negative voltage to the grid with Battery C.
The higher the negative voltage on the grid, the fewer electrons flow from the
cathode to the anode. Small changes in grid voltage from a radio or audio signal S
can produce large variations in current flow from cathode to anode and throughout

the rest of the circuit.
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OO0pazer] Hay4yHOU cTaThH (COKpaIeHHasi BEpCusi):

This article presents the Terminal Independent Mobility for IP (TIMIP), which is a
new architecture for IP mobility in wireless access networks.

Increasing demand for user mobility throughout the global Internet has launched a
successful LAN market and created the need for a new Internet architecture for IP
mobility. This is the main is reason for undertaking the research of Terminal
Independent Mobility for IP(TIMIP) presented in this paper.

A TIMIP domain is an IP subnet organized as a logical tree of access routers whose
root is the access network gateway. In TIMIP, power-on and handover are inferred
from layer-2 notification at the wireless access points. Consequently, IP mobility
signaling is completely implemented in the network nodes and thus transparent to
the IP layer of terminals. Although authentication still requires some functionality
to be performed at terminals, it can be implemented as an independent application
with no impact on IP protocol stack. This contrasts with the access network
gateways (CIP) and Handoff-Aware Wireles Access internet Infrastructure
(HAWAII) solutions proposed to the IETF that require the IP protocol stack of the
mobile terminals to be changed to support special mobility signaling, which can be
a hard task if we consider the variety of mobile terminals, operating systems, and
versions available.

As the result of our investigation the main features of TIMIP have been singled out.
TIMIP combines some advantages from CIP and HAWAIL. Like CIP, refreshing of
routine paths is performed by data packets sent by the mobile terminals, with
signaling being employed only when no traffic is detected at the routers for a
certain time interval. Like HAWALII, routing reconfiguration during handoff within
a TIMIP domain only needs to change the routing tables of the access routers
located in the shortest path between the new AP and the old AP. Another feature
similar to HAWAII is that routing of data packets within a TIMIP domain does not
need to reach the access routers located in the shortest path between the sender and
the receiver.

Preliminary tests in a simple configuration with two access points (APs) and one
access network gateway (ANG) have shown that handoff latency due to TIMIP is
not higher than 4 ms, which is satisfactory given the fact that APs and ANGs used
in the tests were based on PCs running LINUX with a TIMIP user space
implementation. Test scenarios with more network nodes will be performed in the
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near future.

In this article we have succeeded giving the general description of Terminal
Independent Mobility for IP (TIMIP) in comparison with access network gateways
and Handoff-Aware Wireless Access internet Infrastructure.

2.1.3 UuTepnperauus JAHHBIX, IPEACTABJICHHBIX B IPa@)M4eCKOM BH/E

Yacto otyer m Hay4dHasA CTAaTbsA BKIIIOYAIOT I/IH(bOpMaIII/II-O, MMpCaACTAaBJICHHYIO

rpadudeckn B BuJE TAOMUIBI WM PHUCYHKA. Takyro WHOOpMaIuioo HEoOXO0IUMO

yMETh TPAaMOTHO UHTEPIPETUPOBATH B MUCbMEHHOU (popme.

Tabmuna 6

WuTepnperanus TaHHBIX, TPEACTABICHHBIX B TpayUuecKOM BHJIE

Orarnbl XapakrepHbie ppa3bl U BRIPAKCHHS
OOmee omucanme pucyHka | The  table (diagram, graph,  bar, chart,  picture)
(aro, e, 3a kakoi mepuona) | shows/describes/illustrates...
Oo6mas opraam3anus | The figures are divided into two groups:...
nH(popMauy; The columns represent..
The horizontal (vertical) axis indicates/shows...
IIpesentanmsa nanHbIX B | According to the table/chart, etc....
COOTBETCTBUH c | As can be seen from the figures, diagram, etc....
IIpEICTaBICHHBIMU As shown in the graph, picture, etc....
dJIEMEHTAMU Tabauiel, | It can be seen from the table that...
quarpammsl 4 T.1.; We can see from the diagram that...
It is clear from the figures that...
CpaBHeHue pasnuunbix | It was (much) more/less/fewer... than..
MOKa3aTeNeH. Twice/three times as much/many/little/few as...
There was as much/many ... as..
The same number/proportion/amount of...as...
The jumped rapidly from...to
number risen, dramatically, between...and
of...has increased, suddenly,
The amount | decreases, sharply,
VYka3zanue tenpeHnumii | of...has dropped, steeply,
pa3BHUTHSA, W3MEHCHUH U fallen considerably
T.J. There is | slight rise in the number of...
(was) a slow increase in the amount of...
gradual decrease
large decline
rapid reduction
sudden fall
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BriBoan: From the information given, I conclude that ...(infer that...assume
that )

From the information given, it can be decided that ...(concluded that
...inferred that ...assumed that ...)

The information (in the text/ in Figure...) implies that suggests that
...hints that ...

Oopazen onucanus rpadUIECKUX JTaHHBIX:

3ananue: Describe the table below summarizing some data collected by a

college computer shop for the year 2003.

Non- Computer club Members Computer Total
College Staff | College Students Members Club
of Public Members
CD-ROMs 44 31 - 76 151
Modems 29 194 122 942 1287
Floppy discs 332 1249 82 33 1696
Total 405 1474 204 1051 3134

The table shows the sales figures of CD-ROMs, modems, and floppy discs in a college computer
shop for year 2003. The figures are divided into two groups: sales to non-Computer Club members

and to Computer Club members.

As seen from the table, the non-Computer Club member figures comprise sales to college staff,
college students, and members of the public. College staff bought 332 floppy discs, 44 modems
and 29 CD-ROMs. College students bought 1249 floppy discs, 194 modems and 31 CD-ROMs.
More magazines were sold to college students than to any other group of customers. Although no

CD-ROMs were sold to members of the public, they purchased 122 modems and 82 floppy discs.

It is clear from the figures that, Computer Club members bought more CD-ROMs (76) and
modems (942) than other customers. On the other hand, floppy discs sales to Club members (33)

were fewer than for any other type of customer.

The total number of hardware sold for the year was 3134 (1474 to college students, 405 to staff,
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204 to the public, and 1051 to Computer Club members). Of this figure, 151 items were CD-
ROMs and 1287 were modems. Therefore, magazines accounted for the greatest number of sales

(1696).

2.1.4 Hanucanue 3cce
Essay writing

B KOHTEKCTE MEXIyHApOIHBIX 3K3aMEHOB IO AHIJIMKUCKOMY S3bIKY JaHHBIA BUJ
MUCBMEHHOW paboThl TMpEIoiaraeT PacCMOTPEHUE OINPECICHHOW MPOOJIeMbI ¢
Pa3JIMYHBIX TOUYEK 3PCHUS, B PA3JIMYHBIX ACIEKTAX, C MOCIEAYIOUEH apryMEHTalUuen
CBOEro COOCTBEHHOr0 MHEHHsS. B akageMuueckoM KOHTEKCTE aHIJIMICKOE CJIOBO
“essay” mpejamnosiaraeT HamucaHue pedepara, T.e. KpPaTKOro M3J0XKEHUsS Hay4HOU
JUTEpaTyphbl MO ONpejeaeHHON Teme. JlaHHBIN JKaHp MHChbMa HUMEET (POpMaIbHBIM
CTHUJIb.

Tabmuma 7

CtpykrypHO-hpa3zoBas Tabnuila AJist 3¢cce

CrpykTypa XapaktepHbie Ppa3bl U BEIPAKEHUS

[TocTtanoBka poOIeMbI u | There is a proverb (saying), which says:...
IJIaBHOM 11enu padboThl (0 ueM BhI | They say...

MUIIKATe, U 4TO Bbl cobupaetech | These days...

CKa3aTh BallleMy YUTATEIIO). It is often said that...

It is widely recognized that...

.....1s a serious problem nowadays...

In this composition I will
discuss/consider...and express my own
opinion on the matter.

In this essay 1 will consider both
advantages and disadvantages of this
phenomenon.

BBenenue

[TomHuTE, YTO COJIEp)KAHUE OCHOBHOW YaCTH 3aBUCUT OT LIEJIW MMCbMEHHOMU
paboTHI, yKa3aHHOM B 3aJaHUU.
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é OObscHEHHE What I mean here is...

S (aprymeHTAaIms) What I am trying to say here is..

3 BBINICHA3BAHHOM HJICH. First of all it should be noted that. ..

% Secondly, it is necessary to take into

z consideration..

©)
JloKa3aTenbCTBa, MPUMEpHI, In addition...Moreover
JOIIOJTHUTEIIBHBIC ACTAIN For example..

There 1s another reason for...

Paccmotpenne .
P A number of people think that...
ATbTEPHATUBHBIX TOYEK
Others may argue that...
3peHust

Those who disagree point out that...
While it is true that...on the other hand...

Brinenenne npenmyiects u | However there are some disadvantages
HEJ0CTAaTKOB (advantages) of...

It has both negative and positive sides
Breipakenue coOCTBEHHOTO
MHCHHS Although it is true that...in my opinion...
I find it hard to believe/agree that...
From my point of view...

In my opinion...

I’m convinced that...

From my experience

% 4.BrIBOIBI In conclusion it must be said that...

0 In general, it is obvious/clear/inevitable
% that...

N

(a1

o

To sum up I would like to ...

I would recommend, therefore, that...
It would be a good idea to...
It would be better/wiser/easier to....

5.PexoMeHaliuk, COBETHI,
MPEIOKEHUS

HOMHI/ITG, 9qTO B 3aBHCHMOCTH OT ILCJIM MW THIIA 3aJaHHsd, a TaKXC B
3aBUCUMOCTH OT BalICrO0 TBOPUYCCKOI'0 HACTPOsS, BbI BCCrJa MOXCETC HU3MCHUTDH

DJIIEMEHTBl COJACPKAHUS CTPYKTYphl Ballle MUCbMEHHOW paboOThI, OJIHAKO, 00IIas

cTpykTypa (BBenenne - OcHOBHas 4acTb — 3aK/IIOUEHUE) JOJDKHA OCTaBaTbesa 0e€3

U3MEHEHUMH.
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OnHUM U3 CaMbIX CJIIOKHBIX MOMEHTOB IPU HAIMMCAHUU ICCE SBIISIETCS. OTBET HA
BOIpoc: «YTO MOYKHO HamucaTh Mo 3ToM Teme»? Takoi BOMpOC MOYKHO PEUIUTH C

IMOMOLIBIO PA3JIMYHBIX METOAO0B I'CHCPALIUN HI[GIZI

«* Mertona accouuarnuii
bricTpo, Ha YepHOBUKE HaOpocaiiTe cioBa WM (pasbl, KOTOPHIE ACCOIUUPYIOTCS Y
BaCc C MPEIJI0KEHHON TEMOW WM KJIIOYEBBIM CJIIOBOM B (OPMYJIMPOBKE Ha3BaHUs
tembl. [lonpoOyiiTe crpynmupoBaTh 3TH CJIOBA B OT/ACJbHBbIC OJOKU U Pa3BUTH
3aJI0KEHHBIE B HUX Hjeu. Takum 00pa3oM, BBl MOXETE CO3/1aTh BU3YAIbHYIO KapTy
accoIaliii, KoTopas MOMOKET B IMOJTOTOBKE IJIaHA COCPKaHUS Ballle paOoThI.
¢ ACHEKTHBIN aHaIu3
JIaHHBIA METOJ 3aKJIF0YAETCA B BBIJACICHUU PA3JIMYHBIE ACIIEKTOB 3aJJaHHOW TEMBI,
KOTOpbIE€ B TOCJEJICTBUM MOTYT OBITh PAacKpbIThl. B 1000# mpobieMe MOKHO
BBLIJCIINTh TAKUE aCICKThI KaK:
= MHcropus
=  @DaKThsI
® [Ipu4uHBI U TIOCIEACTBUS HA3BAHHBIX SABJICHUM
= [lonoxuTenbHBIE U OTPUIIATEIIbHBIC CTOPOHBI HA3BAHHBIX SIBJICHUI
= [Ipumepsl U3 )XHU3HU
* JIMYHBIN OIIBIT
X Merton BoripocoB
[IpencrtaBbTe, YTO BBl JKYPHAJUCT, KOTOPOMY TPEACTOUT HMHTEPBBIO  CO
crienuanucToM. [IpUroToBbTe Kak MOXKHO OOJIbIlIE BOMPOCOB MO 3aJaHHOH TeMe,
UCIIOJB3Ys CIEeUANIbHBIE BOMPOCHUTENbHBIE cioBa: what, who, where, when, how,
why, what for, which. [lopazmbiciuTe Hag oTBeTamMH, MO BO3MOXKHOCTH PaCIIMPHTE
WX, TIOCJIE Yero CrpyNnmupyWTe M COCTaBbTE IUIaH PabOThl B COOTBETCTBHH CO

CTPYKTYpOH 3cCe.

37



Oo6pa3err acce:

3amanue: A university lecturer has asked you to write an essay on the following
topic: “To what extent is nuclear technology a danger to life on Earth? What are the

benefits and risks associated with its use?

These days, many people are afraid of nuclear technology because of the dangers
associated with its use. In my opinion, though it is true that nuclear weapons pose
the greatest threat to life, the use of nuclear technology for peaceful purposes also

carries some serious risks.

Nuclear power stations provide an important source of cheap power for many
industrialized nations and some developing countries. However, there is always
the danger of radiation leaking from these plants. Even though safety precautions

are taken, there have been numerous disasters.

Nuclear technology is even used to help cure some diseases such as cancer.
Radiation can be applied to the body to burn away cancerous cells. This is,
however a dangerous procedure, besides, the application of radiation is almost

always painful and not always successful.

The most worrying aspect of nuclear technology is its use for military purposes.
Enough atomic bombs have already been built to completely destroy the planet,
however, the real danger is that one day some country will start a war with these

weapons.

In conclusion, nuclear technology certainly has positive uses but nevertheless
dangerous. It would have been better if it had never been used to create nuclear

weapons. If life on Earth is to continue, all the nuclear nations of the world should

agree to disarm as soon as possible.

2.1.5 Hanucanne aHHOTAIUH
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Abstract writing

AHHOTaIUsl MPEACTaBISET COOOW KPATKyI XapaKTEPUCTUKY COJEp KaHUS
MUCBMEHHOTO MCTOYHUKA. [lo 1eneBoMy Ha3HAYEHUIO aAHHOTAIMM  OBIBAIOT
CIPaBOYHBIMHM, T.€. PACKPBIBAIOIIMMHM OCHOBHYIO TEMATHKy HWCTOYHUKA, U
PEKOMEHATEIBHBIMY, T.€. BKIIOYAIOIIUMU OLICHKY COJIEPKAHUs C TOUYKU 3PEHHUS €ro

MPUTOJTHOCTH JIJIs1 KAKON-THMOO0 1LIEJIH.
MeToarka HanuCcaHus aHHOTALU:

1. BHUMaTenbHO MPOYTUTE TEKCT.

2. Onpenenure ero OCHOBHYIO TEMY.

3. Uutas TEekcT BO BTOPOMl pa3, BBIACIANTE KIIOYEBbIE CcJOoBa (CIOBa,
pPacKpbIBAIOIIUE TJIABHYIO TEMY).

4. Chopmynupyiite st ceOsi TJIaBHYIO MBICIb U 11€7b Kakaoro adzama. [Tomuute,
yTO OOBIYHO TMEpBOE MpeaJIoKeHHEe ab3ala COoIEepKUT B ce0e €ro OCHOBHYIO
UJIeIo.

5. CocTtaBbT€ YEpHOBOW BapuUaHT AHHOTAIlMU HAa OCHOBE IIPOJECIAHHBIX BaMH
orepanum.

6. IlpoBeppre, HET M B Bamied paboOTe JUITHUX CJIOB WIJIM HE OTHOCSIIMXCS K
IJIABHOW MBICJIM TEKCTA.

7. CocTaBbTe YUCTOBYIO BEPCUIO AaHHOTAIIUH.

8. IIpoBepnTe pabOTy Ha HATMYHME TPAMMATHIECKUX OITHOOK.

Tabmuna 8
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CtpykrypHO-(hpa3zoBas TabIHIa I AHHOTAIIUH

Crpykrypa XapaktepHble (pa3bl U BRIPAKCHUS
bubnuorpaduueckoe Mockapetris, Intrnet Engineering Task Force RFC
OITMCAHUE nucbMeHHoro | 1034, Domain Names — Concepts and Facilities,
HMCTOYHHMKA 1997, http://www.ietf.org/rfc/rfc 1034.txt

Garver, Wayne; Moss Frank (1999): “Detecting
signals with noise”: Science, Cambridge: Cambridge
University Press, 26-37.
VYkazanue dbopwmsl | This article (the book/the document)
aHHOTHUpYyeMoro uctouHuka | describes/explores/presents an overview of...
u obmero mnpeaMera ero |In this work the problem of.....is
U3JIOKECHHUS discussed/considered

OcHOBHBIE acriextol | The author (the article/the book/the document)
MOBECTBOBAHUS, describes/explores/focuses  on/exposes/gives  an
3aTparuBaeMble aBTOPOM overview/demonstrates/offers/provides/emphasizes. ..
Vkazanne  HemanoBaxHbBIX | It should be noted that...

JeTajei, HroaHcos | It is shown that

COJIepKaHMS The article concludes with ..

OOpazen aHHOTALMKM K MPOYUTAHHOMY TEKCTY:

Dave Marples, “ The open service gateway initiative.” IEEE Communications

magazine, Dec.2001 vol. 39, No 12, pp 110-114

This article outlines the benefits of the Open Service Gateway Initiative (OSGi),

typical markets, and example use cases. The author describes the architecture of

system and the capabilities that are afforded by the latest release. The article

concludes with a brief glimpse into the future specifications that are expected to

result from OSGi initiative.
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http://www.ietf.org/rfc/rfc%201034.txt

OO6pa3el] aHHOTAIIMU K HAMMCAHHONM aBTOPOM HAyYHOW CTAThE:

Home Networking with Universal Plug and Play
by Brent A.Miller, Toby Nixon, Charie Tai, Mark D. Wood
Abstract

In this article we present an overview of the Universal Plug and Play technilogy
and the UpnP Forum, the multicompany organization that develops parts of
architecture. A technical description of the technology is presented? Followed by
three illustrative usages cases where it could be applied in home networking

environments. Finally, the authors describe the benefits UpnP technology can

provide in home networking and briefly discuss potential future work in this area.

2.1.6 Hanucaunue pedepara
Essay writing

Pedepar mpenmosiaraer KpaTKoe HU3JI0KEHUE COJIEp)KaHUsl  HAy4YHOMU
JUTEPATypbl IO OMNpeAeNIieHHOM Teme. Marepuan npenocrtaBisieTcss B (opme
KOHCYJbTallUM WKW onucanus. MHpopmanus uznaraercs TOYHO, KpaTKo, Oe3

WCKAKCHUM U CY6T>GKTI/IBHBIX OLICHOK.

Tabmuma 9

CrpykrypHOo-bpa3oBas Tabnuia s pedepara
41



Crpykrypa

XapakTepHbie (Ppa3bl U BEIPAKCHHUS

Llesnb 1 MeTOAMKA HCCIEI0OBAHUS
(M3y4eHus) WM pa3paboTKu

This essay 1s intended to
describe/evaluate/present...

The chief aim/key goal/main purpose/major task
of this paper is ...

The present paper investigates/goes into/deals
with...

A number of scientific documents/publications
have been studied in order to obtain the required
information.

KonxkpetHbie JTAHHBIE o | The phenomenon/process consists
npeaMere uccinenoBanus | of/comprises/includes/is divided into...
(u3ydeHus) unu paspadotku, ero | It is characterized by....

U3y4aeMbIX CBOMCTBax u | It’s properties/peculiarities/features are. ..
0COOCHHOCTSIX.

BriBo b1 The major points covered by this paper may be

summarized as follows:

In this paper the following issues have been
considered:

In general, the results indicate that...

CnpaBounslii anmapat (umciio | References

CTpaHUIl, CIHUCOK JINTEPATYPHI,

npuMedanus pedepeHTa) I  would like to  argue/underline/point
out/clarify...

! He 3a0yapTe, uro B mporecce | According to X

pedepupoBaHusi, Bbl MOCTOSIHHO | X points

ACJIaCTC CHOCKHM Ha Pa3/IMYHBIX
ABTOPOB )51 Ppa3INYHbIC
HNCTOYHHKH.

out/claims/defines/explains/proves/shows
X’s article demonstrates/investigates...
In X’s work it is said/shown that...

2.2 [lesioBasi KOppeCHOHACH U

2.2.1 IlpaBusa cocTaBjieHHsl 1€J0BOr0 MACHMA
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1. Ilepen Tem, Kak HayaThb COCTaBJICHHE TIMCbMA, TOYHO
ONPEIEIUTE €ro OCHOBHYIO 11€J1b. HaumydmuM BapruaHTOM CUMTACTCS HAJUYUE Y
MMchbMa TEMbI (T€Ma OOBIYHO YKa3bIBA€TCS MOCJE OOpalleHUs; B SJIEKTPOHHBIX
nociianusix TeMa BrmcbiBaercs B rpady SUBJECT).

2. HalpocaiiTe Ha 4epHOBHUK OCHOBHBIE MOMEHTHI, KOTOPHIC BBI
xotenu Obl 00cyauTh B ucbMe. OObeauHUTE 3TH Ujien B ab3aubl. [locTapaiitech
clenaTh TaK, YTOOBI KaXIbIM CIEAyIOMNNA a03all 3aKkiIrodall B ce0e HOBYIO H/ICHO.
N36eraiiTe HaMMCaHUS CIIUIIIKOM CJIOXKHBIX MTPEIOKESHUM.

3. B okoHYaTenbHOM BapuaHTE Ballle MUCbMO JTOJKHO OTBEYATh

cienyromuM TpeboBanusM (TpedboBanus S «Cy»):

1.Clearness — Bce Ballld UAEU JOJDKHBI OBITH SICHO U3JI0KEHBI.

2.Completeness — MUCHMO JOJKHO BKJIFOYATh BCIO HEOOXOUMYI0 HH(OPMAIIUIO.
3.Conciseness — TEKCT MUCbMa JOJDKEH OBITh MO BO3MOXKHOCTH KpaTOK H
JaKOHUYEH.

4.Courteousness — MUCbMO JOJIKHO ObITh MPEAEIbHO BEAKJIUBO MO OTHOIIEHUIO K
ajpecary.

5.Correctness — NUCbMO JOJHKHO OBITh TPAMOTHBIM C TOYKH 3PEHHSI CTUIIUCTUKH,

rpaMMaTHKH, IIPaBOIIMCAHWA U ITYHKTYalluu.

Cy1iecTByeT HECKOJIBKO CIIOCO0 HAITMCAaHUs 1aThl, OyIbTe BHUMATEIIBHBI, 3/16Ch

JICTKO OOITYyCTUTD OHII/I6Ky BapI/IaHTI)I HallMCaHUs JaTbI:

10 August 2006 10" August 2006
August 10, 2006 August 10", 2006

[Ipy HamuMcaHuM JaThl JKEJATEbHO HE MCIOJIb30BATh COKPAIICHUS WIH
udpoBeie 0003HAUCHHUSA, TaK KaK MOKHO OIIMOUTHCS B paciiudpoBke aatel. [eno B
TOM, 4TO B BenukoOputanum u AMepHKe AaThl MUIIYTCS MO-pa3HoMy. Tak, nara

10.08.2006 B Aurnuu o6o3nayaet 10 aBrycra 2006 r., a B CLIIA 8 oktsa6ps 2006.
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2.2.2 O0mas CTPYKTYpa J1eJI0BOr0 MUCHMA

17 Princes Street
London
EC1 700
England

5 March 2002*

Mr James Green

Marketing Director

United Products Ltd.

999 Park Avenue

Rockford

IL 57893

USA

Dear Sir or Madam (eciiu BbI He 3HaeTe UMEHH ajpecaTa)

Dear Mr/Mrs/Miss/Ms/Pt/Dr Jones (eciu BBl 3HaeTe IMEHH ajpecara)

Dear Paul (ecnit BB HAXOIUTECH B MIPUATENBCKAX OTHOIICHISIX C aIpecaToM)

I’m writing to (thank you, complain about, apply for, inform...)

I’'m writing regarding/about

We are...
We are interested in...

Currently [ am...

I’'m sending you

Please, find enclosed (attached)...

I look forward to hearing from you (at your earliest convenience/as soon as possible
(asap)).

Yours faithfully/truly (eciu BBl He 3HaeTE UMEHH a/1pecara)

Yours sincerely (eciu Bbl 3HaeTe UMs ajpecara)

Best wishes (eCJ'II/I Bbl HAXOAUTECHh B IPUATCIIBCKUX OTHOUWICHUAX C aﬂpeC&TOM).

Ms Gillian Jones

Sales Manager

Anpec otnpaBuTens (IIpaBblif BEPXHUHA yTOJ WM HABEPXY B IIEHTPE)
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JlaTta HamucaHus MTUcbMa
-

(DaMI/IJ'II/ISI, JAOJKHOCTB, HAa3BAHWEC KOMIIAHWU, aApEC MMOJydaTesIsa

[
»

OoparneHue

Vkazanne Oein nucbMa
_

[IpenocraBineHre HeoOXx0auMOM HH(POPMAaIHHK (B TOM YHCIe U 0 ceOe, 0COOCHHO ecii 00palacTech BICPBHIC)

_

BJIO)KGHI/IC, IIPUIIOKCHUC
L

3aBepma}0mee IHUCbMO perumlcg

[Ipowanue )

Pocnuce

Nwms Ddamunus

JlomxHOCTD

2.2.3 IlucbMoO-IpeaJIOKEeHH €
Letter of offer
Tab6muma 10
CrpyktypHO-(hpa3zoBast TabauIa Jisl TUCEMA-NPEITIOKEHUS

Crpykrypa XapakrtepHble (ppa3bl U BRIpOKEHHS

WNudopmanus o cebe ninm o cBoei KOMIIAaHUU
(ecnu BbI MUIIUTE BIIEPBBIE).

We are a software company.....
Currently we are developing/working at...
We do a considerable trade in this line...
We are the leading dealers in this town (area,
country...)...
We have connections throughout the country...
We are sole agents for this product...

Nudopmanus o ToBape (ycimyrax)

We would like to inform you that...
It’s main features/advantages/capabilities are...

[IpenocraBnenue JIOIIOTHUTEIILHOU
nH(pOpMaIMK PEKJIAMHOTO XapaKTepa

Our whole experience is at your service. We hope
you will make use of it.
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We should appreciate the opportunity of showing
you how efficiently we can serve you.

We are sure that these goods will meet your
requirements, and look forward to your first order.

Our services are at your disposal.

You will be interested to know that we have just
introduced our new...

We can offer you a special price (discount) if you
place your order before...

We assure you of our commitment to produce the
highest quality services to our customers.

It is our sincere desire to give you the personal
attention and satisfaction

Beipaxenue
IIPETIOKEHHUE

POCHOBI

00

OTBECTC

Ha

Please let us know if you would like to have
samples or a demonstration.

If you are interested in our products, please let us
know as soon as possible

Should you require any further information please
do not hesitate to telephone me...

OO0pa31el MUChbMa-TPEIIOKEHUS:

Dear Mr. Green,

We are pleased to inform you that an updated version of Top Project is now

available. To obtain your copy, simply call us and we’ll send you, absolutely free,

the new version of the program.

We also enclose a catalogue with the new range of SunRise machines and the latest

software products. There are special offers for all our clients, including a book about

budgeting and balancing. To order by phone, call 0 22450 98643

46




Yours sincerely,
Barry Stephens

Sales Manager

Dear Mr. Coop,

We are a leading manufacture of household appliances in England. We are pleased
to offer you our new product - Blast Mixer. It can do a hundred jobs: shake
cocktails, whip, stir or beat up cream, eggs or cake mixture, make ice-cream,
delicious biscuits. In short, it will be a blessing for the whole house.

But you must see for yourself. May we show the "Blast" to you in action? If you
sign and post the enclosed card we shall send our representative round and he will
explain the advantages of this wonderful machine. A short demonstration will do

more than a hundred letters to convince you of the joys it will bring into your life.

Yours faithfully,
Jane White
Sales Manager

Smart house Ltd.

2.2.4 IIncbMoO-3ampoc
Letter of enquiry
Tabawnma 11

CrpykTypHO-bpa3oBas TabiuIa JjIsl TUChMa 3arpoca

Crpykrypa XapakTepHsbie (pa3bl U BbIpaXKEHUs

Nudopmanusa o cedbe unu | We are a software company that .....

0 CBOEI KOMITaHUH. Currently we are developing/working at...
VYkazanue ucroynuka | We have seen your advertisement in...
uH(bOpMaIIH We have heard from your representative...

Following my conversation with the representative...
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We saw your products demonstrated at the Fair...

VYka3aHue [IPUYVH

oOpailieHust We are writing to...

Bripaxxenue npocbObl Could you please send/inform/give us...
3anpoc uHpopMaLH I would be grateful if you could....

We require the following information...
Please let us know whether/when/how..

I’d like to know whether...

I’d like some information about...

We are writing to enquire if it would be possible to...
We would be glad to receive specifications of your new
items, together with your current export price list and

detail of trade discounts.

We would possibly like to discuss the possibility of ...

OO6pa31pl MucbMa-3amnpoca:

Dear Sir/Madam,

We are writing to ask you if you can help us with our university project. We are
doing survey of the major newspapers in the European Union to find out which
computer systems and desktop publishing programs they use.

We would be very grateful if you could tell us which hardware and software you use
at El Independiente. Could you also tell us whether you have a Web edition
published on the Internet?

Thank you very much.
We look forward to hearing from you.

Yours faithfully,
Katherine Powell
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Student representative

Dear Sirs,

We have seen your advertisement in the Metal worker Journal, and would be
grateful if you would kindly send us details of your aluminum fittings.

Please quote us for the reply of the items listed on the enclosed enquiry form, giving
your prices c.i.f. Southampton. Will you please also indicate delivery time, your
terms of payment, and details of discounts for regular purchases and large orders.

Our annual requirements for metal fittings are considerable, and we may be able to
place substantial orders with you if your prices are competitive and your deliveries
are prompt. We look forward to receiving your quotation.

Yours faithfully,

Mr. Brown

Production manager

Metal Inc.
OTBeT Ha MUCBMO - 3a1POC
Tabnuma 12
CrpykrypHO-(hpa3zoBas TabiuIla AJisi OTBETa Ha 3a1pocC
CrpykTtypa XapakTepHble Qpasbl U BRIPAKCHUS
Bripaxkenue We are pleased to have your enquiry of...
OJlarolapHOCTH 3a 3aIpoc,
yKa3aHue neraneii | We thank you for your enquiry about...
3ampoca .
We thank you for your e-mail of 28 July
[IpenocraBnenue Here is the information you requested. ..
HE0OX0TUMOM We are glad to inform you that..
uHbOopMaIu We are enclosing our invoice
In reply to your enquiry, we are enclosing
Our prices include
Unfortunately, the model you have asked for is out of
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production

OOpa3iipl 0TBETa Ha 3aIpocC:

Dear Mr. Brown,

We thank you for your letter of 28 June, and are glad to inform you that all the
items listed in your enquiry are in stock. We are enclosing a proforma invoice for
the aluminum fittings you are interested in. If you wish to place a firm offer, will
you please arrange for settlement of the invoice by draft through your bank, and
advise us at the same time.

We can guarantee delivery in Melbourne within 3 weeks of receiving your
instructions. If you require the goods urgently, we will arrange for them to be sent
by air, but this will, of course, entail higher freight charges, We are enclosing
details of our terms of payment, and would be happy to discuss discounts with you
if you would kindly let us know how large your orders arc likely to be.

We are looking forward to hearing from you, and assure you that your orders will
receive our immediate attention.

Y ours sincerely,

Ms. BlackSales Manager

Dear Mr. Grant,
In reply to your request for our Catalogue Ne 135 we enclose a copy herewith, and
we hope you may find it useful. You will find an order from inside to assist you in

choosing the items you may require.

Best wishes

Ms. Back

Sales Manager

2.2.5 IIncbmo-kaj1o0a

Letter of complaint

Taomuna 13
CrtpykTypHO-(hpazoBas TabIHIA ISl TUChMa-KaI0O0bI
Crpykrypa XapaktepHble Gpa3bl U BBIPAKEHHUSI
VYkazaHue 11eau ¥ mpeIMeTa Kajao0bl I’m writing to complain about/complaining
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regarding the....

We wish to place on record the company's
extreme displeasure at

There seems to be some misunderstanding

regarding. ..
Pazbsicnenne cytu xanoo6er  (He crout | The problemis...  Unfortunately,...
BIPSIMYIO  yKa3blBaTh ~ Ha  BHHOBHHKOB. | The thing is.... But...
[Tocrapaiitech OombIIIe ucrosib3oBath | There may have been a misunderstanding
MIPEJUIOKEHUS B TACCHBHOM 3JI0TE) about...
We insist that the problems we experienced were
due to...
[Ipemnosxenue qanbHEHIINX AEHCTBUI It is necessary to...
The mistake must be corrected as soon as
possible

We would be grateful if you would...
We would appreciate it if you would
Please send us a refund for...

It is our intention to insist that...

Bripaxkenue Hamexabl Ha ckopoe paspemienue | We look forward to an early settlement of our
POOJIEMBI claim

Hope you will sort this problem out asp

Please ensure that this sort of problem does not
arise again

OO6pa31ibl MMCbMa-Xalo0bI:

Dear Mr. Smith,

I’'m complaining regarding the consignment of 14 Olivetti 478 PCs. Order n0.3799
which was delivered on 12 May.

It was clearly stated on the order form that these machines should be pre-loaded with
the latest version of Windows. Unfortunately, they have all been loaded with

Windows 98 version, and they were unable to run a number of programs.

Could you please send one of your representatives to load the machines with the
correct version of Windows as soon as possible.

Yours sincerely

George Panting

Operation Manage

Dear Mr. Bright,
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It is with great regret that we have to inform you that the material, delivered under
Contract No 213457 does not conform to the specification on the basis of which the

contract was signed.

By separate mail we have sent you a cutting from this material and one piece from
the material of the previous consignment, so that you can compare the two and see

the difference.

As a result of this situation sustain heavy losses because we cannot fulfill our
contractual obligations to our clients. In this situation we are prepared to retain the
goods if you will reduce the price, say, by 40%.

Awaiting your early reply.

We remain sincerely yours,

Mr. Frost

Import manager

OTBeT HA MUCHMO-KAIO0Y
Tabmauma 14

CrpykTypHO-(ppa3oBas TabiMLA 151 OTBETA HA MUCbMO-KAJI00y

Crpykrypa XapakTepHsbie ()pa3bl U BbIpaXKEHUs

Bripaxxenne OnaromapHoctd u ccwuika | Thank you for your letter on 13 May
Ha MOJIy4YE€HHOE MHUChMO regarding the...

Thank you for your letter dated...It was
with great regret that we heard

N3BuHEeHUs U oOwsicuenue | We are sorry to hear/learn about...

IIPOMCIIIECIIICTO
We were distressed to hear/learn about...

We were very sorry to receive your
complaint.

We greatly regret that you received
only...

We would like to apologize for the
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problem/inconvenience/trouble we
caused...

The problem/difficulty appears to have
arisen from...

The problem arose due to/because of...

Nudopmarnus 0 nanpHenmux | We shall be grateful to you if you will
JIEUCTBUSIX advise us further action you would like
our company to take in this matter

We’ll try to do our best to solve this
problem.

I will telephone you to make sure that...
We’ll do everything to put the matter
right

BTopuyHoe n3BuHEHUE Please accept my apologizes

OO6pa3zel HanMcaHUs OTBETA Ha kKano0y:

Dear Mr. Panting
Thank you for your letter on 13 May regarding the problems with a consignment that was recently

sent to you.

I’m very sorry it had happened. The difficulty appears to have arisen due to a misunderstanding in

our ordering department, and the matter is now been put right.

I have asked our Corporate Computing Consultant, Mr. Marley, to call on you on Friday 21 May to

ensure that the PCs are correctly loaded.

I will telephone you to check that this meeting is convenient. Please accept our apologizes for the

inconvenience that has been caused.

Yours sincerely
Mr. Smith

Sales Manager
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Dear Mr. Frost
We have received your teller of 2nd June and thank you for sending us the two samples of cloth.
We arc greatly concerned over your disappointment in the quality and complications which may

arise in your relationship with your customers.

If you are willing to accept the goods and dispose of the inferior cloth we will send you a credit
note for the difference.

We apologize sincerely for the trouble caused to you and we will lake all possible steps to ensure
that such a situation will not arise again.

Yours sincerely

Mr. Bright

Sales Manager

2.2.6 3asiBKa Ha TPYAOYCTPOICTBO U pe3rome

Letter of application and curriculum vitae (resume)

[Ipu mpueme HOBBIX COTPYIHUKOB OOJIbINIAs YacTh 3apyOEKHBIX KOMITAHHMA
TpeOyeT OT KaHAWIATOB HAJUYHE PE3FOME U COMPOBOJUTEIHLHOTO MUChMa-3asIBKH HA
TpyIoycTpoicTBO. [loMHHTE, YTO MPU COCTABICHUU ATHUX TOKYMEHTOB HEOOXOIMMO
0o0paTuTh 0co00e BHUMAaHHWE HA TE€ KauyeCTBAa, HABBIKK M KOMIIETEHIIMH, B KOTOPBIX
HauOOJIBIIMM 00pa30M 3aUHTEPECOBaH PabOTOAATENb.

Tabauma 15

CrpykTypHO-bpa3oBas TabiuIa JIJIs1 CONMPOBOAUTEIHLHOTO MUChMa-3asiBKA Ha

TPYAOYCTPOUCTBO.
CtpykTypa XapaktepHbie (Ppa3bl U BRIPAKCHHUS
Vkazanne wnenu nucbma u |l wish/am writing to apply for the post of...
UCTOYHHUKA nostyyenus | advertised in ......
uH(popMaIn 0
TPYJAOYCTPOUCTBE.
Yka3zanue Tekymie | [ am currently a...at....
noJbKHOCTH Wiau ctatyca Ha | This month I have graduated from ...where I got a
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MOMEHT HamucaHus muchMa. | qualification in/degree in...

Ccbimka ©Ha npuiaraemoe | As you will se from my enclosed CV
pe3oMe

VYkazanue kBanudukanuu, a | [’ve got engineer’s/teaching qualification

TaK¥Ke nonoiaHUTeNbHbIX | ['ve got Master’s degree in Engineering/computing
HAaBBIKOB U ymenui, | [ am familiar with....

uMeronuxcss  Ha  JaHHbIA | [ have strong computer skills/ a good command of
MOMEHT. the English language/ fluent English

VYkazanue npenbiaymiero | Prior to taking over my current post [ worked as a...
ombITa PabOTHI I have some experience of...

Vkazanue nponosnnHutensHbiX | [ would like to have more scope for my
OpPUYMH BbIOOpa  3TOH | advancement.

BaKaHCUU I will be able to make a valuable contribution to
your company.

I have always been interested in...this is one of the
main reasons why I am applying for this job.

[Ipocnba 0 BameM | Please let me know if there is any further information
JTaabHEUIIeM you require.
MH(GOPMHUPOBAHHUH.

OOpa31bl 3a5IBKU Ha TPYA0YCTPOHCTBO:

Dear Mr. Bradman,
I wish to apply for the post of Systems Programmer, which was advertised in this month’ edition
of Daily News.

I am currently a Systems Programmer at AFC Bank where I have two years’ experience of
specialized programming. I am familiar with C/Unix, LAN/WAN technology.

Prior to taking over my current post, I worked for Data International as a Trainee Systems
Programmer, where I was involved in the development of new on-line information systems

My experience in the field of information services has given me the necessary technical awareness
to be able to make a valuable contribution to your company.

Please let me know if there is any further information you require.
I look forward to hearing from you.

Yours sincerely
David Johnson

Dear Mr. Livingstone,

Please accept my resume for the research technician job, or any other position that would be
suitable for me. I am confident that my background and skills in research techniques will prove to
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be an effective match for your qualifications.

I have had a great deal of laboratory experience in chemistry and biology, both indoors and in the
field. In the lab, I have performed chemical reactions and I am currently using microscopes to
observe many specimens.

While working for ABCD Research Laboratory, I successfully applied my research skills and
worked closely with the samples being studied. I supported the research in completing assigned
experiments, and recorded and analyzed massive amounts of data. This experience gave me the
opportunity to work closely with a team of researchers, and helped me to understand the
importance of good lab practice.

My research experiences have been positive ones due in part to my interpersonal skills. I work well
in teams, am reliable and organized, and enthusiastic to learn. I am sure that [ will carry over the
same enthusiasm and skill in doing research at your institution.

Thank you for your consideration. I look forward to hearing from you.

Sincerely,
Mr. Bright
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2.2.7 Hanucanue pe3ome

Curriculum vitae (resume)

Tabnuma 15
CtpykTypHO-(hpa3oBas TabJIHIA I PE3IOME.
CtpykTypa [Tpumepsl
Personal details: Name: David Johnson
Date of birth: 25 June 1976
Marital Status: | Single
Address: 46 London Road, Brighton, BN5 9KL, Great
Tel: Britain
57 493 678
Position applied for: Systems Programmer

Education and training:

1993.1995 Green Bay High School, Brighton
1996.2000 Aston Technical College, Birmington
Bachelor Degree in Computing

Work experience:

Period: Aug. 2000-Sep.2001
Company: Data International
Post: | Trainee Systems Programmer
Responsibilities: Assisting in the development of a new online
information system
Period: Sep. 2001-present
Company: AFC Bank
Post: Systems Programmer
Responsibilities: Specialized programming for the financial sector

Other information:

My interests are: mountain biking, skiing
Fluent German
Clean driving license

Reference:

Mr J H Holloway

Data Processing Manager
Data International

106 Sidmouth Street
London WC34 4 FG
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2.2.8 Hanucanue nucbMa-0J1aro1apHoCTH

Thank you letter writing

B nenoBblx Kpyrax OpHHSATO O(QUUMAIBHO BBIpaXKaTh OJIArOIAPHOCTH B
NUCbMEHHOU (popme. DTO ABISETCA OAHUM W3 MPABHII JIEIOBOTO ITHKETA, KOTOPHIM
3apyOeKHbIE TApTHEPHI HE JIOJKHBI PeHeOperath.

Jis  BbeIpakeHHs ONarogapHOCTH B IHUCBMEHHOM BHUJE HUCHOJIB3YIOTCS

CICAYIOIIHC BBIPpAKCHUA!

I’m writing to express my gratitude to you...for ...

I am writing to thank you for...

I"d like to thank you for...

Many thanks for...

I especially appreciate...

Your kindness (help, participation) is greatly appreciated

I am grateful for your...

OO0pas31pl HalMCaHUs MHChMa-0JIaroJapHOCTH:

Dear Mr. Hall,

Thank you for taking the time out of your busy schedule to talk to me about the Senior
Programmer Analyst position with your company. I appreciate your time and consideration in
interviewing me for this position.

After speaking with you and the group, I believe that I would be a perfect candidate for this
position, offering the quick learning and adaptability that is needed for a diversified position.

In addition to my enthusiasm for performing well, I would bring the technical and analytical
skills necessary to get the job done.

[ am very interested in working for you and look forward to hearing from you once the final
decisions are made regarding this position.

Please feel free to contact me at anytime if further information is needed. My cell phone number
is (555) 111-1111.

Thank you again for your time and consideration.

Sincerely,
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Mr. Alexandrovich

Dear Ms. Hastings,

Thank you so much for hiring me for the laboratory assistant position. I appreciate the time you
took to interview me, and I am very glad to be working for you.

I look forward to starting my position and, once again, I'd like to thank you for the great
opportunity.

Sincerely,
Miss Blindestone

Dear Mrs. Douglas,

I can’t express to you enough how much we appreciate the business referrals you send our way.
There is nothing better than to have a customer referred to you by someone who holds the kind of
respect and admiration that your company has in the community. We are so grateful for the
number of customers you have sent to us and want to assure you that we are taking very good
care of each one of them.

It has been our privilege to be of service to all those you’ve referred. Thank you, Ms. Smith, for
the vote of confidence you have in us. That is the highest recommendation we could ever
receive.

Your kindness is greatly appreciated.

Sincerely,

Mr. Jacobs

PR Manager

Compmaster Inc.

2.2.9 Oco0eHHOCTH 3JIEKTPOHHBIX NMUCEM

9J’ICKTpOHHO€ IMMCbMO, B IIPHUHIMUIIC, ABJISACTCS OOBIYHBIM TIHCBMOM. ET0
COACPIKAHUC, TOH U T.II. 3aBUCAT OT TOI'O, KOMY, 3a4CM U IIOYEMY €CI'0 ITHUIIYT. Ho Bce
KE OCIIOBOC JJICKTPOHHOC IMHCBMO HEMHOI'O OTJIMYACTCA OT TPAAUIIMOHHOTO. Ono
HEMHOro 0OoJjiee JIMYHOE M Teruioe. ToH QJIICKTPOHHOI'O IIMCbMa — HCYTO CPCAHCC

MEXIY TOHOM JIEJI0BOTO IMchbMa 151 TeneOHHBIM pasroBOpoOM.
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"[Ilamka" 3IEKTPOHHOTO MHChMa MOXKET OBITH HEMHOTO Tipoiie. B Hel, kak mpaBuio,

IIPUCYTCTBYIOT TAKUE ITYHKTHI KAK:

Date:

To: (MMl ¥ 3IEKTPOHHBIN aApeC MoIyvaTelis MMcbMa)
From: (uMst 1 371€KTPOHHBIN aApec OTHPABUTEINS MUChMA)
Subject (Tema nucpma)

Cc: (konuu nuchbma)

Ctunb QJICKTPOHHOI'O ACIIOBOIO IMUCbMa TaKoM K€, KaK y TpaJUIIMOHHOI'0, HO MCHCC

dbopmanbHbIii. MHOTHE MOMEHTHI 0OPMIIEHHUS JIETOBBIX MUCEM YIIPOILIECHBI.

OnHoli U3 0COOCHHOCTEN AMEKTPOHHOM MOUTHI SIBJISIETCS MIMPOKOE UCTIOJIb30BAHHE

COKpaIlleHUu (ppa3 v BeIpAXKEHUI. DTH COKPAILLEHUS y>KE MPEBPATUIINCH B

CBOE0Opa3HbIil MeTas3bIK. VX Hy»KHO MPOCTO 3aIIOMHUTH:

AAMOF As a matter of fact
AFAIK As far as I know
ASAP As soon as possible
BTW By the way
CU See you
F2F Face-to-face
FOAF Friend of a friend
FYI For your information
IMO In my opinion
IOW In other words
IWBNI It would be nice if
NRN No response necessary
R received
TFS Thanks for sharing
TIA Thanks in advance
WRT With respect to

OO6pa3er] 3JI€eKTPOHHOTO MUChMa!
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Subject: Confirmation of our meeting as discussed by phone

Hello Jack,

I'm writing regarding our phone call earlier this morning. It was a very useful
discussion and I am much clearer now about your objectives. At the end of the call
you suggested a time and place for our next meeting, the lobby of the International
Hotel in Barcelona at 2.00 pm on 7th February. I believe you will be staying at the
hotel at that time. I said that [ would email you to confirm the meeting. Well, for
me the time and place is very good - I am free all afternoon. I look forward to
seeing you there at that time and hope that in the evening you can be my guest for
dinner at a good restaurant in Barcelona.

Regards

James

YnpaxHenusi:
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Ympaxuenue 2.1 Boccmanosume nocuueckuii nopsiook adzayes 6 ciedyroujux

nucoemax.

2.1.1

Dear Mr. Downtown,

a) By paying us within 10 days of delivery, you can actually save 24% of the face
amount of your average monthly bill over the period of a year. There are, in fact,
firms who prefer to borrow funds to take advantage of this discount.

Of course, you know what is best for your own business, but we want to be sure

that you are aware of this savings factor.

b) In the past twelve months you have purchased a considerable

amount of merchandise from us, which pleases us greatly.

c) We would like to take this opportunity to thank you for the orders you have
given to us over this past year and the promptness with which you have always

paid. It is a pleasure doing business with your firm.

d) Since you have never taken advantage of the 2% discount we offer for early
payment, we thought that you might be unaware of just how substantial your
savings could be. The savings on last year's purchases alone would have amounted

to 500 §$.

Yours sincerely
Miss Browm

Sales Manager

2.1.2
Gentlemen,
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a) Please accept our apology for this delay and thank you for

your understanding.

b) We did want to inform you of this delay as soon we were
advised in order to give you as much time as possible to
make alternate arrangements, if necessary. We can assure
you, however, that if your order remains in force we will

expedite delivery to you as soon as we have received the

merchandise.

c¢) I am writing to inform you that we are unable to make delivery
on the above referenced purchase order on the date

indicated.

d) We should have our merchandise ready to ship within 10 days
of the original delivery date and we hope that you can hold

off until that time.

Yours faithfully
Mark Jam

Export Manager

2.1.3
Dear Mr. Grand,

a) We developed this software to provide educators with a comprehensive and

effective means of transmitting information and to help modernize educational
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methods. That children are highly receptive and stimulated to learn through the
usage of audio-visual material, is widely accepted by educators throughout the

field.

| b) Once again, thank you for your interest in our product.

c¢) Thank you for your inquiry about our new software [ am

enclosing our catalog for your review.

d) After you have reviewed our material, we would appreciate hearing your
comments, and we will look forward to answering any questions you have about

our product.

Best wishes

James Garning

Yupaxnenue 2. Bcmagvme nponyujeHuvie c108a 6 meKcm ciedyiouux nucem.

2.2.1

concerns for apology  to which in order to

General Director cancellation about does not

Dear Mr. Hastings,
This is _ acknowledge receipt of your letter of 24™ March in _ you set forth your

reasons _ cancelling your purchase order # 246979

I am very sorry _the misunderstanding that led to this _and have taken the matter up

with management ensure that a problem of this nature occur again.

_one of our valued customers, your satisfaction is one of our primary . Please accept

our .
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Yours sincerely

Mr. Black

222

upon later from sign regarding release abide to...

confirm sincerely merchandise

Dear Ms. Cinzia,
This letter will serve to our agreement your purchase of 100 laptops from our

company.

You agree to by our printed terms and conditions, and you additionally agree to pay
for the _in three equal payments. The first payment shall be sent so as to be received
by my office not than April 21*

The second payment shall be received not later than thirty days later, and the third
payment shall be received not later than thirty days after the second payment. In no

event shall payment be received later than July 30 th.

Please a copy of this letter and return it to me.
_receipt of your confirmation of our agreement, I shall _shipment of the
aforementioned merchandise.

Look forward hearing you

Yours
Ms. Heap
Finance Manager
223
items in advance enclosed pleased event
quantities terms advantage temporary

Dear Ms. Davon,
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[ am to inform you that, for a limited period of time, we are reducing prices on
certain _ in our catalog. Take a moment to review the catalog. I have circled in red

ink the items that are reduced.

Please take of these prices. If you wish to order large , or stagger shipments, give

me a call and we will try to work out mutually acceptable and conditions.

In any , get your order in, as these prices are only in effect until March 30™

Thank you _for your order.
Best regards
Jane

Sales Representative

224

worthwhile  previous  satisfaction arrange candidate

asset experience option  should beneficial

Dear Ms. Paulson,

My unique mix of _work experience and my status as a Stetson University business
student in my junior year studying marketing, make me an ideal _for a summer

internship with Universal Orlando

My _in sales and customer relationship management, combined with my courses in
marketing, have convinced me that hospitality marketing is a _option I would like to

explore.

More importantly, an internship with Universal Orlando would be mutually . Your

company has an excellent reputation for customer , and I know that the combination
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of my experience, education, and motivation to excel will make me an _ to your

marketing department.

I am sure that it would be _ for us to meet. I will contact you within a week to a
meeting.  you have any questions before that time, you may reach me via phone

(386-555-2922) or via email (christina@stetson.edu).
Thank you for your time and consideration.

Sincerely,

Miss Bone

Yacts 111

Bbauk 3aganui

3.1 AxkageMHu4eckKoe IMMCbMO:

3.1.1 Dcce
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3.1.2 Cratbu
3.1.3 Unrepnperanus rpadhuyeckoi nHdopmauu
3.1.4 Otuetnl

3.1.5 Au”oTaimu

3.2 JlenoBasi KOppEeCHOHAECHIIMS:
3.2.1 IIucema-3anpocsl
3.2.2 ITuceMa-npenoxeHus
3.2.3 [Mucema-xano0bl
3.2.4 Tlucbma-61arofapHOCTH
3.2.5 3asABKH Ha TPYAOYCTPOUCTBO, PE3OME
3.2.6 IIpodeccroHanbHO-HANIpABICHHBIC 3aJaHUs C  aJanTaiue

IMOBBINICHHOT'O YPOBH:A CIIOKHOCTH

3.1.1 Jcce
1. Do you believe the use of Internet in education is a good idea? Use your own
opinions, knowledge and experience to support your arguments in favor or against

this 1dea.
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2. Many psychologists say that it is very bad for children to play computer games.
To what extent do you agree or disagree with this statement? Use your own ideas
and experience to support your arguments with examples and relevant advice.

3. What makes a good engineer (manager)? Is it only a university degree or some
other characteristics? Analyze this issue from different points of view.

4. Telecommunication technologies in modern offices. Is it luxury or necessity?
Use your own ideas, knowledge and experience to support your arguments.

5. Globalization is getting wider. What can be its outcomes for your country in the
nearest future? Analyze this issue from different points of view.

6. International cooperation. Is it good or evil for Russian science? Consider both
pros and cons of this phenomenon.

7. For a long period of time Russia has been the leading country in space
exploration. What do you think of the present situation in this sphere?

8. There exist various types of energy used to generate power (biomass energy,
fossil fuels, nuclear power, solar power, tide and wave power, wind power, etc.).
Which of these types is of prior importance? Support your idea by comparing this
type of energy with the other ones.

9. In the XXI century the mankind has faced the global threat of ecological
problems What are the top priority problems that our government should consider
first of all? Support your arguments with some facts and relevant advice.

10. Mobile phones have changed our lifestyle forever. Discuss the pros and cons
of owning a mobile phone.

11. In the last decade Internet has become one all-absorbing interest for many
people. Some books may never be published and can be available only in the form
of public databases. There is an opinion that in a few years everything will be in
the Internet and libraries, cinemas, theatres and museums will no longer be
needed. Do you agree with this statement?

12. Read a passage from the article by Lorean Graham “Science in the new
Russia”. Write a short essay, expressing your personal opinion about the current

situation in the Russian science.
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Today, it is clear that Russian science is not dead. And although the scientific
enterprise is now less than half the size it was in Soviet times, it will continue
to be a vital part of the Russian economy and of Russian culture. The country's
economy has begun to recover in the past few years, and starting in 1999 the
Russian government has stabilized and even slightly increased its science
budget. Although it is impossible to predict the future, the worst period for
Russian science is probably over. However, the country's science is emerging
from its crisis under heavy pressure, much of it from abroad, to change the way

it is managed and financed.

13. Read a passage about aviation security measures taken in the USA.
Write an essay, considering aviation security in Russia and recommending some
measures, which can be adopted by our country in order to improve the situation

in this sphere.

Aviation security moves in and out of public consciousness in the United
States, depending on how recently there has been a hijacking or terrorist
incident in this part of the world. The threat, however, remains. Defending
commercial aviation from terrorists is inherently difficult because of the
multiple points of access to air transportation, including checked and carry-on
baggage; airport workers such as caterers, baggage handlers, and construction
workers; and attack from weapons such as hand-held missiles.

Measures are in place to prevent terrorists from using these and other points of
access, but none of the measures is foolproof. More steps could be taken in
each of these areas, but they come with higher costs, added inconvenience to
passengers, and more delays to the system. Technological approaches to the
detection of explosives and weapons hold promise in some areas, but they are
expensive and can slow the throughput of the system. Attempting to speed
these processes tends to increase the rate of false positives (when the detector
finds something that appears to be a threat but turns out not to be), which in

turn adds to delays. Moreover, some of the technological approaches, such as
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x-rays that can see through clothing to detect weapons, explosives, and other
contraband raise privacy issues. Of perhaps even greater long-run concern is
the safety of airports themselves, which are also vulnerable to terrorists. We
know of no easy or inexpensive solutions to the potential threat posed by
terrorists. But it would be a mistake to downplay terrorist threats to domestic

aviation simply because domestic aviation hasn't yet been a victim.

14. Give your opinion on the following statement: It is a good thing for engineering
students to have a part-time job in industry or in business.

15. Give your opinion on the following statement: It is necessary for a young
specialist to have a command of a foreign language.

16. Give your opinion to the following question: What subjects are necessary to
include into the curriculum for your speciality? Explain why.

17. Give your opinion to the following question: Why did you choose to enter the
university you study at?

18. Give your opinion on the following statement: The development of the country
depends on technologies it has.

19. Give your opinion on the following statement: The new technologies that are
being developed must be connected with the traditional ones.

20. Give your opinion on the following statement: It is the growth of
industrialization that causes environmental problems

21. Give your opinion on the following statement: To become a global manager it is
necessary to understand cross-cultural differences.

22. Give your opinion on the following statement: The technological

progress of any country is in hands of its scientists. What possible

conclusions can be drawn from this statement?

3.1.2 Ctrarbn
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23. Write an article giving an overview of the current applications of robots in
modern industry and life. The title of the article — “XXI century is the century of

robots”.

24. The president of the association of computer software manufactures has asked
you to write an article for a general magazine informing the public about the losses of
software manufactures caused by pirates and calling upon the public not to buy

pirated products.

25. The editor of a famous computer magazine has asked you to write an article
describing the hackers’ tricks and warning the computer users about the possible
dangers connected with hackers’ activities. The title of the article — “ Watch out for
hackers!”

26. William Schneider begins his article “ A 2Ist-Century Role for Nuclear

Weapons” with the following passage:

The proliferation of weapons of mass destruction (WMD) has become a
metaphor for 21st-century security concerns. Although nuclear weapons have
not been used since the end of World War II, their influence on international

security affairs is pervasive, and possession of WMD remains an important

divide in international politics today.

Write main body and the conclusion for this article

27. Read the article about possible applications of radiation in the field of medicine.

Perhaps the most significant success story over the past half-century in

harnessing radiation to serve modern humanity is found in the field of medicine.

Sterilizing medical equipment. Radiation in high enough doses can kill

microorganisms, so gamma radiation is used to sterilize dressings, surgical

72



gloves, bandages, and other equipment routinely used during medical procedures.

New drug testing. Substantial testing must be done before new drugs are
approved. This includes detecting how a product attacks a targeted disease and
any possible side effects. Radioisotopes, because of their unique imaging
characteristics (via particle emission), are ideally suited to deal with such
questions--including material uptake, metabolism, distribution, and elimination

of unwanted residues from the body.

Diagnostic techniques. The earliest use of radiation in the medical field occurred
in World War I, when portable x-rays helped field surgeons save many lives.
Today, dental x-rays, chest x-rays, mammograms, and numerous other tests are

used routinely in the medical and dental professions.

Therapeutic approaches. Until recently, the use of radiation to actually cure
diseases was rather limited. One of the first therapeutic applications involved
using iodine-131 (I131) to cure thyroid cancer. Since the thyroid has a special
affinity for iodine, it is a relatively simple and straightforward matter to have a
patient drink a carefully determined amount of 1131 in a chemically palatable
form of solution. The I131 then preferentially lodges in the thyroid gland, and the
beta-emitting properties of this radioisotope subsequently target and destroy the
thyroid malignancy. Since 1131 has a half-life of eight days, it effectively
disappears within a few weeks. Radiation is now used widely in the treatment of

other cancers as well.

Extend the article and outline the use of radiation in one of the following spheres:

- agriculture (crop production, improving animal health, food processing);
- industry (process control and plant diagnostics, materials development, materials
testing and inspection);

-energy;
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-public safety;

-space exploration.

3.1.3 Hurtepnperauus rpaduyeckoii ”HGOpMALNH

28. The graphs below indicate the types of energy that were used to generate power

for Estonland in 2000. Describe the information in the graph.

Energy sources in Estonland
40% (2000)

1%
1%
6%
2%

O EBiomass energy

W Fossil fuels

O Muclear power

O Solar power

H Tide & wave power
EYVind power

50%

29. Describe a diagram showing a typical computer system.
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Storagefinput Internal memory

CPU Chip
. o
MiCroprocessor
Read werite
ALL
{calculating)

ROM
Read only

. —

Eus System

Internal ‘
cormmunication
Registers .
[Lemporary
storage) [ mput interface |
Contral Input devices
section B Kevboard g
Maouse
L Joy stick
Scanner
4 Light pen

[ output interface |

output devices

Monitor
Printer

30. Compare the star network and token-ring network configurations shown in the

diagrams below.

Star network

Printer

]

[]
2=

@

Ta outside
comrnunication
Tink:

warkstation

2

Server
e
Ferzonal I
cornputer

‘warkstation

storageslnput External Memory

Floppy disc drive
Hard disc drive

ncarka Encyclopedia, © Microsoft Corporation, All Rights Reserved,

CD ROM
Magnetic tape

° %

Token-ring network
L TP — '\

Serwver

)

4

TR

‘Warkstation

AN

Perzonal
camputer

e

warkstation

ncarka Encyclopedia, €

Microsaft Corporation, 8l Rights Reserved,

31. Compare the two types of circuits given below.
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K, R, R,
Resistars in series
Tokal resistance & given by B = B + B, + &

R
M
Ry
o AVAYAY. »
Ry
A

Resistars in parallel

Tokal resistance B given by % = %
I

ncarta Encyclopedia, © Microsoft Corporation. &ll Rights Reserved.

32. Describe the diagram showing simplified schematic diagram of an oscillator

circuit.

Triode Tuned

Circuit

ABattery | o piiiary

— E Batter

ncarta Encyclopedia, & Microsoft Corporation, &ll Rights
teserved,

33. Describe the diagram showing the information-processing model of human

memory.
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Information

Sensory Memory
Fleeting “snapshot”
of sights and sounds

attention

+

Working Memory
Temporary storage and =
processing of information

Encoding Retrieyval

+

Long-term Menmory
Long-term and permanenk — s—
skarage of infarmation

ncarka Encyclopedia, © Microsoft Corporation. &ll Rights Reserved.

34. Describe the graph showing Boyle’s Law

Pir—- p="% =const.

Ty #Ta

ncarka Encyclopedia, © Microsoft Corpaoration, All Rights Reserved,

3.1.4 Otuersl
35. You have been given a task to conduct a survey among your group mates in order
to learn their opinion on the following question: “Which branch of engineering has
got the most prospects in your country”. Write a report showing the results of your

survey.
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36. You have been given a task to conduct a survey among your group mates in order
to learn their opinion on the following question: “Which disciplines in your
curriculum should be obligatory and which ones should be optional”. Write a report

showing the results of your survey.

37. You have been given a task to conduct a survey among your group mates in order
to learn their opinion on the following question: “What Russian inventor made the
greatest contribution into the development of the Russian science”. Write a report

showing the results of your survey.

38. Your home assignment was to find out some information about different ways of

using laser technology. Write a report showing the results of your study.

39. Your home assignment was to find out some information about different ways of

using nuclear technology. Write a report showing the results of your study.

40. You are a market researcher. You have been given a task to interview different
office workers and to find out what communication technologies they find most

useful for their work. Write a report showing the results of your survey.

41. You are a market research specialist. You have been asked to conduct a market
survey for the American computer trade company, which wants to open its affiliate in
your town. You have to find out: 1. How many people in your town use computers; 2.
The ways computers are used by people of different backgrounds and professions. 3.
The most popular computer software and hardware.

Make your own questionnaires (5-7questions), send letters to some people with the
request to fill in the questionnaires. Write a report, describing the results of your
work and giving your recommendations concerning the potential customers for this

company.
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3.1.5 AHHOoTAIIUH
42. Read the article below and write an abstract to it.

Semiconductors

Semiconductor, solid or liquid material, able to conduct electricity at room
temperature more readily than an insulator, but less easily than a metal. Electrical
conductivity, which is the ability to conduct electrical current under the application of
a voltage, has one of the widest ranges of values of any physical property of matter.
Such metals as copper, silver, and aluminum are excellent conductors, but such
insulators as diamond and glass are very poor conductors (see Conductor, electrical;
Insulation; Metals). At low temperatures, pure semiconductors behave like insulators.
Under higher temperatures or light or with the addition of impurities, however, the
conductivity of semiconductors can be increased dramatically, reaching levels that
may approach those of metals. The physical properties of semiconductors are studied
in solid-state physics. The common semiconductors include chemical elements and
compounds such as silicon, germanium; selenium, gallium arsenide, zinc selenide,
and lead telluride. The increase in conductivity with temperature, light, or impurities
arises from an increase in the number of conduction electrons, which are the carriers
of the electrical current See Electricity; Electron. In a pure, or intrinsic,
semiconductor such as silicon, the valence electrons, or outer electrons, of an atom
are paired and shared between atoms to make a covalent bond that holds the crystal
together See Chemical Reaction; see Crystal). These valence electrons are not free to
carry electrical current. To produce conduction electrons, temperature or light is used
to excite the valence electrons out of their bonds, leaving them free to conduct
current. Deficiencies, or “holes,” are left behind that contribute to the flow of
electricity. (These holes are said to be carriers of positive electricity.) This is the
physical origin of the increase in the electrical conductivity of semiconductors with

temperature. The energy required to excite the electron and hole is called the energy

gap.

79



Another method to produce free carriers of electricity is to add impurities to, or to

ba

“dope,” the semiconductor. The difference in the number of valence electrons
between the doping material, or dopant (either donors or acceptors of electrons), and
host gives rise to negative (n-type) or positive (p-type) carriers of electricity. This
concept is illustrated in the accompanying diagram of a doped silicon (Si) crystal.
Each silicon atom has four valence electrons (represented by dots); two are required
to form a covalent bond. In n- type silicon, atoms such as phosphorus (P) with five
valence electrons replace some silicon and provide extra negative electrons. In p-type
silicon, atoms with three valence electrons such as aluminum (Al) lead to a

deficiency of electrons, or to holes, which act as positive electrons. The extra

electrons or holes can conduct electricity.

When p-type and n-type semiconductor regions are adjacent to each other, they form
a semiconductor diode, and the region of contact is called a p-n junction. (A diode is
a two-terminal device that has a high resistance to electric current in one direction but
a low resistance in the other direction.) The conductance properties of the p-n
junction depend on the direction of the voltage, which can, in turn, be used to control
the electrical nature of the device. Series of such junctions are used to make
transistors and other semiconductor devices such as solar cells, p-n junction lasers,

rectifiers, and many others.

Semiconductor devices have many varied applications in electrical engineering.
Recent engineering developments have yielded small semiconductor chips containing
hundreds of thousands of transistors. These chips have made possible great
miniaturization of electronic devices. More efficient use of such chips has been
developed through what is called complementary metal-oxide semiconductor
circuitry, or CMOS, which consists of pairs of p- and n-channel transistors controlled
by a single circuit. In addition, extremely small devices are being made using the

technique of molecular-beam epitaxy.
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43. Read the article below and write an abstract to it. Give the article a heading.

Scientists have taken what they say is a big step towards an intrinsically secure
computer network which banks and other institutions could use to transmit data

without risk of hacking.

Toshiba Research Europe is one of several laboratories around the world racing to
commercialise quantum cryptography, a technology that uses quantum mechanics to
generate unbreakable codes. The Cambridge-based company says it has produced the
first system robust enough to run uninterruptedly for long periods without human

intervention.

The Toshiba researchers have tested the system with MCI, the international
telecommunications company, and plan next year to carry out trials with financial

institutions in London.

Secure digital communication uses long prime numbers as keys to encode data at one
end and decode at the other. Inquantum cryptography, individual photons - light
particles - transmit the secret keys down optical fibres. Each photon carries a digital
bit of information, depending on its polarisation. To outwit hackers, the keys are

changed many times a second.

The extreme delicacy of these quantum bits is both the strength and weakness of
quantum cryptography. On the positive side, a hacker cannot eavesdrop on the data
transmission without changing it and alerting sender and receiver to the breach of
security. But the system is easily disturbed by tiny fluctuations such as temperature

changes in the transmission apparatus or movements in the optical fibres.

Previous quantum cryptography transmissions have lasted only for minutes and
required continual adjustment by experts, says Andrew Shields, head of Toshiba's
quantum information group. His laboratory managed to extend the running time to a

week's "entirely automated and uninterrupted session".
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The Cambridge researchers stabilised the system and reduced the error rate by
sending a bright "guardian pulse" of light down the fibres immediately after each

information-carrying photon.

Mr Shields said: "The technology is now sufficiently mature to be used in real-world
situations and we are currently discussing applications with interested parties. In the
first instance we expect quantum cryptography to be used in companies' private
networks - for example, to provide secure traffic in a link between two sites within a

metropolitan area."

Besides Japanese-owned Toshiba, large electronics companies competing to
commercialise quantum cryptography include NEC of Japan and Hewlett-Packard of
the US. There are also two start-ups, Magiq Technologies of the US and ID
Quantique of Switzerland, with first generation quantum cryptography products on

the market, although sales have not been large.

44, Read the main body of the research article (abstract, conclusions,
acknowledgement and references are omitted due to the space constraint) and write

an abstract to it.

Data Placement for Multi-user Interactive DTV
By Raju Rangaswami, Edward Chang, Chen Li and Milton Chen

1 Introduction

To support interactive TV, we have proposed a receiver-based architecture [2, 4]. A
receiver (a digital VCR or set-top box) in this architecture is equipped with a large
disk. Using this, a viewer can pause a live program to take a break from viewing
while the arriving broadcast stream continues to be written to the local disk. The
viewer can resume watching the program after the pause with a delay, can replay or

can fast-forward the program to get back in “sync” with the broadcast stream.
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In this paper, we extend this architecture to support multiple interactive streams on
one receiver. With the multi-streamcapability, students in a virtual classroom or at a
library can watch a live lecture at their own pace via one shared receiver. A family
can use one receiver as the stream server at home to support interactivity at multiple
playback devices. On the one hand, the receiver acts as a client for broadcasters (or
servers) to enable interactivity. On the other hand, it caches streams for servicing a
number of end-devices to amortize cost. We believe that this architecture is attractive
because it is more feasible to deploy than traditional video-on-demand architectures,
and it is more cost-effective than the single-user digital-VCR model.

We discuss this further in section 2.

Designing such a client/server dual system to support interactivity, however, is a non-
trivial task. First, the receiver must write broadcast signals to its disk as soon as
possible to minimize memory use for caching streams. Second, the receiver must read
data from the disk into main memory before the decoder runs out of data. In addition,
when simultaneous fastscans are requested, the reads can happen at very high rates.
The system must ensure that all IOs meet their deadlines. We are interested in

designing a system that satisfies all the above requirements at the minimum cost.

In this study we show that designing such a receiver efficiently requires consideration
of at least three design parameters: 10 resolution, disk latency, and storage cost (both
memory and disk cost). Since the improvement on one performance factor can often
lead to the degradation of the others, tradeoffs between these design parameters must
be carefully considered. We propose and experiment with three data placement
policies for supporting multiple simultaneous interactive streams. We analyze these
policies' optimization objectives and quantify their memory and disk use. Our
experimental results show that all our proposed policies use much less memory than a
naive sequential placement policy.

2 Related Work

According to a recent survey by Redherring [1], both video on demand (VOD) and

single-user digital-VCR devices have not generated much real interest. VOD suffers
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from bandwidth limitations and quality of service while personal VCRs have had
limited acceptance due to high cost. However, interactive streaming video has gained
increasing interest recently [3, 11] due to bandwidth explosion. In this study, we
propose an architecture that plays a client/server dual role to enable interactivity for
multiple end-users economically. Several schemes have been proposed for supporting
interactivity. These schemes can be divided into two approaches: 1) using separate
fast-scan streams [6, 11, 12, 13], and 2) skipping frames in the regular stream [7].
The first approach may not be used in the broadcast scenario since a program is
broadcast at one single rate. The frame-skipping approach can cause low 10-
resolution and consequently low system throughput if not designed carefully. (We
discuss this problem in detail in the next section.) The study of [5] proposes a client-
side approach that re-encodes frames during normal playback and saves them for
replay. This approach can be CPU-intensive since most compression schemes are
encoding-side heavy and hence may hinder a CPU from decoding more streams.

3 Data Placement

Now, we propose our data placement schemes to support fastscan operations for
multiple streams. Without loss of generality, we can assume that an MPEG1 stream
consists of " framesequences; each sequence has ¢ frames on average, and is led by
an | frame and followed by a number of P and B frames. To support a K-times
speedup fast-scan, the receiver displays one out of every K frames. To allow K to be
any positive einteger, however, the receiver can suffer from high 10, memory and
CPU overhead. This is because a frame that is to be displayed may depend on some
frames that are to be skipped. The receiver may have to end up reading, staging in
main memory, and decoding much more frames than it displays. To avoid processing
the frames that are to be skipped, we do not involve any B frame in a fasts can and it
plays back a P frame only if the P frame's dependent I frame also involves in the fast-
scan. This restriction will not support fast-scan of every speedup but a few, say five,
selected speeds like in a DVD player. A key assumption that we make in designing
our data organization schemes is that a fast-scan stream needs to be displayed at a

lower rate so that the viewer can comprehend and react in time to the content. A
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typical DVD player plays a fast-scan stream at 3 to 8 fps (frames per second), instead
of 24 to 30 fps, the regular playback speed.

To improve 1O resolution, we do not want to read in frames that are not involved in a
fast-scan. We propose three placement schemes that separate a video into groups to
improve IO resolution. However, separating frames into more than one file incurs
additional 1O overhead for writes. In addition, we might want to replicate data for
improving IO resolution and reducing disk latency. We thus need to design the
system carefully to manage the tradeoffs between the following design goals:

1. Improving 10O resolution,

2. Reducing disk latency, and

3. Minimizing storage (memory and disk) cost.

We now propose three data placement schemes, each of

which is designed to optimize on a subset of the design parameters.

3.1 Round-Robin (RR)

The round-robin scheme is a simple method to improve IO resolution. Let the I

frames be numbered as {1:42:f5:+-.:Im-  This placement scheme stores P and B frames
in a separate file and distributes 1 frames among * "les: &1 Foeue .

following round-robin manner:
I-_I- -_— '::_ A I It = l-nl- 1-2-:5--"-"“ — l:]
How this scheme works depends on the requested speedup (K) of the fast-scan.

Suppose @ = Pand s =3 AR = Jtimes speedup fast-scan reads only P frames from
the PB-file and all the I frames from the # I-files. A faster fast-scan (e.g., K =54 or
81) requires reading only one I-file, but at a faster pace by skipping some I frames,
which leads to low 1O resolution. We could increase # to improve IO resolution, but
increasing # increases disk latency for preparing I-files and for supporting lower
speedup fastscans. To maintain good 1O resolution without aggravating disk latency,
we propose the TBT schemes next.

3.2 Truncated-Binary-Tree (TBT)
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In the TBT approach, we attempt to provide good 10 resolution at all fast-scan speeds
while maintaining reasonable disk latency. In this scheme, the P frames are stored in
a separate P-file and the B frames are stored in a B-file. To provide good IO
resolution, we organize I frames into a truncated binary tree structure so that only
wanted frames are read. An example TBT tree is presented in Figure 1. A normal
playback requires retrieval of frames from the entire tree by performing an in order
traversal. For fast-scans, different tree levels are retrieved depending on the requested
speed. The higher the speed, the higher are the tree-levels that the fast-scan operation

accesses. For example, a *-times speedup fast-scan accesses the I frames at levels

two and three in the tree, and a ®-times fast-scan reads I frames at level three only.

oo g Leval |

Figure 1: The Truncated Binary Tree Formation. Formally, the TBT scheme

distributes I frames among b files. Py P, E “_1in the following manner:
Fl={l|1<k<mnleg¢ {FaFaUFy, . UL}
i.:-=':ill il 4—uII|E':1-2-:F-||l]|-L

[ysanpet AP U U ) L far2 <i <k, (2)

where " is the total number of I frames in the stream, and “and  are parameters that
are tunable to provide for different fast-scan speed requirements.

3.3 Replicated Truncated-Binary-Tree (RTBT)

Although the TBT scheme enjoys improved IO resolution, its disk latency can be
high due to the need to read data from more than one file. We now introduce a
replication scheme that trades disk storage for reducing disk latency. Again, to
achieve good IO resolution, we use the same I frame distribution method as the TBT
scheme. In addition, we replicate I frames at higher levels of the tree in all files at

lower levels.
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The P-file is now changed to contain all the I frames also whereas the B-file contains
all the I frames as well as the P frames. Formally, the I frames in the I-files are
changed as follows:

Fi={|1Zk<m}
Fi={liyanwg-2|ne{L2%X. ]} ford2 <i<kh

The advantage of this scheme is that we have one sequential file for supporting each
fast-scan speed and hence can achieve 100% IO resolution and minimum disk latency
at the same time. During normal playback, for instance, only file F1 (plus the PB-file)
is read. During fast-scans, only one I-file is read. Improving 1O resolution reduces
memory use. But replicating data on disk increases disk storage cost and increases
data transfer overhead to replicate data in multiple I-files.The three schemes have
distinct advantages and disadvantages. Table 1 summarizes the pros (with positive
signs) and cons (with negative signs) of the schemes discussed in this section. In the

next section, we analyze these pros and cons quantitatively.

Scheme 0 Resclution . Disk Latency  Disk Cost
Sequential - + +
KR + — +
rer ++ — +
RTET e + _

Table 1: Scheme Summary
4 Evaluation

Parameter Description
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Parameter | Descriplion
N Num ber af hroadeast channels (write streams)
M- | Number of inferactive request fread streams)
g Ratio of write requesity fo read reguesis
I | Fraciion of read sireams that are fast-scans
TR | Minimum disk data transfer rate
= efl] Warst-case latency function fo seek d eviinders
TR | Average display rate af MPEG stream
TRy | dverage display rate of a fastscan siream
N Throughput of the disk (number af requests served)
ai, | Adapiive Tree parameters
s | Number of exclusive I-frame subsitreams
Lty Num ber aof files to be written io for one stream
(- Num ber af files to be read for normal stream
wor | Number of files to be read for fastscan stream
| Space overhead
= | 1O resolution

Table 2: System Parameters.

As we have discussed, three factors affect the performance of fast-scans: 1) 10
resolution, 2) disk latency and 3) storage overhead. In this section, we evaluate our
schemes with respect to these factors. The system parameters are described in

table 2. The minimum amount of memory required to support

- - - . . . ' b
N =N+ Ny simultaneous streams 1s given by=:

Mo 2DRNZTR-G(d)- XV
SYlmin = T
TR = [+ 11— [)+ 4531 -\ - DR

where,

X = [t (L= Pl Jitng | ¥ = [;J+ti—ﬂ+f%-_i

Farameter Name Falue
Disk Capacity | 26 GByes
Number af cylinders, CYL | 50,208
Min. Transfer Rate TR | 130 Mbps
Rotational Speed (REM) | 5,400
Full Rotational Latency Time | 11.2ms
Min. Seck Time | 2.0ms
Average Seek Time | 5.9 ms
Muax. Seck Time | 18 ms

Figure 2: Quantum Fireball Let Disk Parameters
Figure 2 lists the parameters for the Quantum Fireball disk that we use to study and
compare our data placement schemes.
In addition, we assume that the peak data consumption and input rates are DR = 6:4
Mbps (the standard DTV bitrate). We also assume that fast-scan streams are played at
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5 fps (DRf) so that the viewer can comprehend and react in time to the content. For
computing the seek overhead we follow closely the model developed in [8, 10],
which has been proven to be asymptotically close to the real disks. Note that although
a different set of disk parameters can lead to different absolute performance values,
the relative performance between schemes remain the same.

We do not present all the details of our experiments here due to space constraint. The

experimental results are summarized in observation checklist.

5. Observations
From the experimental results we make four observations:
* A non-optimized placement scheme (SEQ) incurs huge

memory requirement and hence is not desirable.

« For low speedup ' K = 529 pgt scans, the RR scheme
performs well over a wide range of writes-to-reads ratios.
« For high speedup'® > & % 4} fast-scans, the RR scheme
suffers from poor 10 resolution. The TBT schemes enjoy
good 10 resolution and achieve higher throughput than the
round robin scheme given the same amount of memory.
e  When supporting a large number of users, at low writes-toreads
ratios, the replicated TBT scheme performs best. 3 This ratio has been more or less

constant over recent years

45. Read the summary of a research paper and write an abstract to it.

Analysis of Planar Light Fields From Homogeneous Convex Curved Surfaces Under

Distant Illumination

By Ravi Ramamoorthi and Pat Hanrahan

Summary
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In this paper, we restrict ourselves to the planar case, assuming all illumination and
measurements occur in the same plane. We analyse the resulting light field generated
by a convex curved surface. For our analysis, we construct the Fourier transform of
both the input lighting and the brdf. We demonstrate that the lighting integral
transforms to a simple product of coefficients in Fourier space. Thus, the operation of
rendering can be viewed in simple signal processing terms. This Fourier analysis of

the structure of the light field leads to a number of interesting observations.

For instance, in general, the brdf can be completely determined in theory, given the
input lighting and the complete output radiance function. This can be viewed as a
simple problem of filter estimation, estimating the filter (brdf) given the output
(radiance) and the signal (lighting). The problem is unsolvable when terms in the
Fourier expansion of the lighting are zero, corresponding to the signal having no
amplitude for certain modes of the brdf filter. Furthermore, this explains the use of a
point light source for image-based brdf measurement---the fourier transform of a
delta function is constant and nonzero everywhere. We can also think of this as
determining the brdf filter by considering its impulse-response. In practical terms,
this theoretical result may have applications in efficiently recovering brdfs under
uncontrolled illumination conditions, by considering the Fourier transforms of the

brdf and lighting.

A similar result holds for the lighting, viz. we can recover the lighting given the brdf
and the output radiance. Similarly as above, this becomes impossible when terms in
the Fourier transform of the brdf are zero. The theory allows us to easily derive a
closed-form formula for the action of distant illumination on a Lambertian object, an
important special case. We will show that inverse lighting from a Lambertian object
is in general ill-conditioned, allowing only the lowest-order modes of the lighting to
be recovered. This implies that an inverse-lighting approach such as that proposed by
Marschner can only recover a very rough notion of the lighting. On the other hand,

this result may allow us to efficiently prefilter and render environment maps in
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computer graphics, since only a very low frequency representation of the

environment need be used.

Our work may have applications in visual perception. We demonstrate that lighting
effects can only induce low-frequency variation in the intensity of a Lambertian
surface. Therefore, all high-frequency variation is because of texture, and this
explains why we can find the texture on surfaces independently of lighting effects. It
also indicates that we will find it difficult to distinguish lighting effects from a slowly

varying texture.

Finally, we demonstrate that if reciprocity is taken into account, we can, in general,
factor the light field into a product of brdf and lighting terms, without knowing either.
Besides obvious applications in computer vision and graphics, this accords with our
perceptual ability to ascertain the brdf (or degree of shininess) of a surface,

independently of the lighting conditions.

Although our contribution is theoretical and restricted to the planar case, the results
can be fairly easily generalized to 3D, and we believe the theory has applications in
computer vision and graphics, and can lead to practical algorithms for many

important applications.

The figures on the right summarize some of the main results from the paper.
""«
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Figure 1. A diagram showing local and global angles and all the important vectors.
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Figure 2. The main result of the paper: a Fourier convolution formula to describe the
reflected light field in signal-processing terms as obtained by filtering the
illumination using the BRDF.
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Figure 3. Plot of Fourier coefficients for Phong BRDFs having different exponents.

The Fourier coefficients have a gaussian form with the width depending on the

exponent.
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Figure 4. Our analytic formula for factoring the reflected light field. This allows us to
separate the BRDF and lighting up to global scale, provided reciprocity of the BRDF

can be taken into account.
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3.2 /lesioBasi KOppeCNOH/ICHIIUA
3.2.1 ITucbma-3anpocsbl
46. You are a member of a student design bureau. Together with your group mates
you have developed a new modernized software package. In order to put it into
production you need a certain sum of money. Write a letter to your potential sponsor
(an ex-student of your university, at present the head of a prosperous computer
company) asking for his investments into your project. Give a detailed description of
your package. Try to convince him that your product is much better than the existing
analogs and that it will be very popular with computer users. Don’t forget to indicate

the conditions of your cooperation.

47.1 Read the article below. You are an Import Manager of a big trade company.
You have just read an article in a science magazine advertising a new
development of the Japanese scientists — Wakamuru, humanoid robot. You
think it would be possible to find some people willing to buy this robot in
Russia. Write a letter to Mitsubishi Heavy Industries asking them for the
following things:

v" to send technical specifications for the robot;

v" to send their specialist to your company in order to instruct some of the
sales staff how to deal with the robot;
v' to send some sales literature advertising the latest developments of their

Department.

Meet Wakamaru, the Linux-powered humanoid robot

-

Wakamaru was developed by the Robotics Group of the New Products

-

= "_l""' & Space Systems Department at Mitsubishi Heavy Industries and has
S an internal software platform that was developed using MontaVista
S ! Software's embedded Linux distribution and tool suite. Wakamaru

project manager Ken Onishi attributed the choice of embedded

operating system to its "sophisticated software base" and "superior networking
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'

capabilities," which enabled the team to "focus on the complex programming that
makes this new robot human-like." Additionally, "the robust operating system plays
an important role in enabling Wakamaru to service a household 24 hours a day.
The following description of Wakamaru's capabilities was provided :

Wakamaru features continuous access to the Internet and comes equipped with voice
and face recognition capabilities that allow the robot to search for and follow voices,
faces, and movements. It has the ability to comprehend and interact with humans
(such as discussing daily news it obtains via the Internet) based on a built-in
dictionary and voice recognition, and can be programmed to call or email a
designated person, a hospital or security firm if it notices a problem. When
connecting remotely to Wakamaru via its built-in camera-equipped mobile phone,
users can see images of the house the robot serves and even communicate with
family members at home.

An informative online presentation about Wakamaru and its development project is
available here. The presentation includes information about the history of the project,
the robot's internal architecture, target specifications, and service provision concept --
plus, lots of pictures. The presentation summarizes Wakamaru's concept and

capabilities as . . .

« A robot that is friendly to people and useful for your life at home.

- Lives with family members. Speaks spontaneously in accordance with family
member's requirement. Has its own role in a family.

- Natural and enriched communication in accordance with life scenes.
Recognizes approximately 10,000 words required for daily life and provides
topics in accordance with life scenes and communicates in a friendly manner
using gestures.

- Autonomous action in accordance with its own rhythm of life. The robot has
its daily rhythm of life, moves in accordance with time and purpose,

automatically charges its batteries and lives with family members.
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- Information and services provided by connecting itself to the Internet.
Connects itself to the Internet to provide various external information and
services and reflects the information obtained from the contact with the owner

in the succeeding service provision.

47.2 You are a representative of Mitsubishi Heavy Industries who has received a
letter of request from your potential buyer in Russia. Reply the letter answer the

questions about Wakamaru. Give some additional information.

48. Read the following advertisement leaflet. You are a Production Manager in a big
industrial corporation. In order to increase the quality of your production process you
need Superwool Low Bio Persistent Fibers. Write a letter to Morgan Ltd. Asking for
the relevant information regarding the purchase of the new product. Include the
following items: price, discounts, terms of payment and delivery, method of payment,

warranty period.

MORGAN Ltd.

The Magnetics Division is a leading authority in the world market for magnetics
technology. It develops, manufactures and markets special-purpose magnetic
materials and the products derived from them. A broad selection of high-grade
materials, parts, components and systems are used in virtually every field of
electronics and electrical engineering. It is one of the few globally operating
corporations able to offer its customers the entire spectrum of magnetic technology
from a single source: from soft magnetic products to the world’s most powerful

permanent magnets, from semi-finished materials to complete systeMs

Superwool Low Bio Persistant Fibres
The Thermal Ceramics Superwool family of products offers a versatile and market

leading alternative to traditional insulation solutions for commercial, industrial, and

transportation applications. Superwool products are special alkaline earth
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composition fibres that have been uniquely engineered to offer advantages in high
temperature insulation applications. Their features include low thermal

conductivity, low bio-persistence and low linear shrinkage up to their use limit

These lightweight wool fibres are manufactured using QS 9000/ISO 9002-certified
processes and can be bagged as bulk, air laid into blankets, converted into boards,
shapes and folded modules, blended with liquid binders for coatings and cements
or mixed with other materials for wear and friction resistance

a) Read the news article below.

You are a Development Manager in a leading hi-tech company in Russia. You’ve
just read the news article below and it occurred to you that your researches could
make a valuable contribution into the development of the Roadmaste
supercomputer. Write a letter to IBM’s Development Department offering your

idea to participate in this project.

49. You are a development engineer willing to purchase DG535 Pulse Generator. The
manufacture (standard Research Systems) has sent you a general description of the
product but you are interested in more detailed information. Write a letter inquiring
additional information:
DG535
Digital Delay Generator / Pulse Generator

Four independent delay channels

-Two fully-defined pulse channels

-5 ps delay resolution (What is the insertion delay between

an external trigger and the TO pulse?)

-50 ps rms jitter
-Adjustable amplitude and offset
-Delays up to 1000 seconds
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-1 MHz maximum trigger rate (What is the minimum frequency resolution?)
-Standard GPIB interface

-Optional £32 V output (What is the aptitude of the rear-panel output?)
Questions concerning general features: What is it’s weight?

What is the warranty?

50. You work in the IT Department of the local Government office. Choose a new
printer (options are given below) for your department and write an e-mail to the
manufacturer ordering the printer you have chosen.

XEROX LASER PRINTER

Pros: Speedy document printing; includes duplexing; PostScript 3

compatibility; driver and network utility are user-friendly.

Cons: Some colors are dull; shadow detail in photos is lacking;

slow when printing photos.

Price as rated: $650 Best Current Price: $549.00 (via
ProductFinder)

Company: Xerox, www.Xerox

RICOH LASER PRINTER
Pros: Excellent text quality; very good photo and graphics prints;
flexible customization options; built-in networking; large paper

tray; PostScript 3 capabilities.
Cons: Reds are a little strong in photo prints.

Price as rated: $799 Best Current Price: $347.00 (via
ProductFinder)

Company: Ricoh, www.ricoh.com

OKI LASER PRINTER
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Pros: Built-in automatic duplex printing; 10/100BaseT Ethernet

connection; superior text quality; quick at most tasks.

Cons: First page takes a long time to print; imperfect fine line and

graphics printing.

Price as rated: $850 Best Current Price: $628.27 (via
ProductFinder)

Company: Oki

3.2.2 ITucbma-npenioKeHus
51. Read the news article below.
You are a Development Manager in a leading hi-tech company in Russia. You’ve just
read the news article below and it occurred to you that your researches could make a
valuable contribution into the development of the Roadmaste supercomputer. Write a
letter to IBM’s Development Department offering your idea to participate in this

project.

IBM plans on building Roadrunner, a next-generation supercomputer that will be located at the
Los Alamos National Laboratory in New Mexico. The computer will have a performance level
of 1 petaflop, which is the equivalent of 1,000 trillion calculations per second. Roadrunner will
use a conventional cluster of 16,000 AMD Opteron processor cores alongside 16,000 Cell B.E.
chips, with both chips working together to handle a share of the calculating work.

Once completed, the Roadrunner will be the world's most powerful computer, easily outpowering
the IBM BlueGene/L system, located at the DOE's Lawrence Livermore National Laboratory.
The Blue Gene/L is able to sustain 280 teraflops, only a little more than one-fourth of the
petaflop goal of the Roadrunner.

Designers of the supercomputer are also taking space and power consumption issues into mind
while designing the Roadrunner. IBM has repeatedly said that the system will use advanced

cooling and power management technologies to ensure that Roadrunner will be working as

efficiently as possible
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52.1You are a Sales Manager in a big computer company. You have just received a
new model of laptop computer. Write a letter to your regular customer offering

him the new model with its detailed description attached

g

- Sony VAIO K13 Laptop Computer
Intel Pentium 4 - 2.80 GHz Processor - 512 MB Memory - 40 GB Hard Drive - 15.0

in Display - 7.3
$1,199.95 - $1,298
52.2 You are a customer who has been offered the new model of laptop. Write a reply

saying you are not able to buy this model now. Give the reasons for your rejection.

53. You are a development engineer in Robotics Group of the New Products & Space

Systems Department at Mitsubishi Heavy Industries. You have finished the

development of a new robot. Write a letter to your regular customer describing your

new development and offering them to place the first order with a 20% discount.

54.1 You are a Sales Manager in a big software company. You have just launched a
new line of products. Write a letter to your regular customer informing them of your
new line and attaching a free catalogue of your new products. Offer some discounts.

54.2 You are a customer who has been sent a catalog. You have chosen 2 items on

it. Write a letter ordering these items.

55. You are a computer specialist. You friend who works as an architect has asked
you to help him choose between two products necessary for his work - Mac Pro and
Mac Book Pro. Write her a letter giving your opinion; prove your choice by

commenting on the advantages of this product in comparison with another one.
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Mac Pro Technical Specifications

Standard
Configuration Build-to-Order Options
(MA356LL/A)

Two 2.66GHz Dual-Core
Processor
Intel Xeon processors

1GB (2 x 512MB) of 667MHz
Memory DDR2 Fully-buffered DIMM

ECC
Nvidia GeForce 7300GT
PCI Express
_ 256MB single-link DVI/Dual-
Graphics
link DVI

250GB Serial ATA (3Gb/s);
Hard disk drive
7200 rpm; 8Mb cache

o

o
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Two 3.0Ghz Quad-Core Intel Xeon processors
Two 2.0GHz, 2.66GHz, or 3.0GHz Dual-Core Intel Xeon

Processors

2GB (4 x 512MB)
4GB (4 x 1GB)
8GB (8 x 1GB)
8GB (4 x 2GB)

16GB (8 x 2GB)
ATI Radeon X1900 XT 512MB (2x dual-link DVI)

Nvidia Quadro FX 4500 512MB, Stereo 3D (2 x
dual-link DVI)

2 x Nvidia GeForce 7300GT 256MB

3 x Nvidia GeForce 7300GT 256MB

4 x Nvidia GeForce 7300GT 256MB
Hard Drive Bay 1

500GB Serial ATA 3Gb/s; 7200-rpm; 8MB cache
750GB Serial ATA 3Gb/s; 7200-rpm; 16MB
cache
Hard Drive Bay 2
500GB Serial ATA 3Gb/s; 7200-rpm; 8MB cache
750GB Serial ATA 3Gb/s; 7200-rpm; 16MB
cache
Hard Drive Bay 3
500GB Serial ATA 3Gb/s; 7200-rpm; 8MB cache
750GB Serial ATA 3Gb/s; 7200-rpm; 16MB
cache
Hard Drive Bay 4
500GB Serial ATA 3Gb/s; 7200-rpm; 8MB cache
750GB Serial ATA 3Gb/s; 7200-rpm; 16MB

cache



Optical Drive  16x SuperDrive with double-layer support (DVD+R DL/DVD+RW/CD-RW)
+  AirPort Extreme wireless networking ¥

Wireless Optional

»  Bluetooth 2.0 + EDR module
PCI Express  Optional Apple Fibre Channel PCI Express card
»  20-inch Apple Cinema Display (M9177LL/A)

i « 23-inch Apple Ci HD Display (M9178LL/A
Displays i} 3-inch Apple Cinema isplay (M9178LL/A)

e 30-inch Apple Cinema HD Display (M9179LL/A)
Upgrades

* 1GB memory kit (M8799LL/A)

*  2GB memory kit (MA685G/A)

* 4GB memory kit (MA686G/A)

*  500GB hard drive kit (MA690G/A)

* NVIDIA GeForce 7300 GT graphics card kit (MAS67Z/A)
» ATI Radeon X1900 XT graphics card kit (MA631Z/A)

Accessories

« AirPort Extreme Base Station (M8799LL/A)

» AirPort Express Base Station featuring AirTunes (M9470LL/A)
»  Apple Wireless Keyboard (M9270LL/A)

» Apple Wireless Mighty Mouse (MA272LL/A)

» Apple USB Modem (MA034Z/A)

* .Mac Subscription (MA361Z/A)

» AppleCare Protection Plan (M8850LL/B)

Applications

«  Final Cut Studio (MA285Z/A)

« Final Cut Express (MA261Z/A)

«  Aperture (MA438Z/A)

» Logic Pro (MA328Z/A)

« Logic Express (MA603Z/A)

» Shake (MA434Z/A)

*  Mac OS X Server v10.4 (10-client license) (MA613Z/A)

*  Mac OS X Server v10.4 (Unlimited-client license) (MA612Z/A)
»  Apple Remote Desktop (MA231Z/A)

«  iWork '06 (MA222Z/A)
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15.4-inch: 2.16GHz

(MAG609LL)

Display

Processor

Memory

MacBook Pro Technical Specifications

17-inch: 2.33GHz
(MAG611LL/A)

15.4-inch: 2.33GHz (MA610LL)

17-inch (diagonal),

. . ) . 1680 x 1050
15.4-inch (diagonal), 1440 x 900 resolution, TFT widescreen
resolution, TFT

widescreen

2.33GHz Intel Core
2.33GHz Intel Core 2 Duo
2 Duo

2.16GHz Intel Core 2 Duo

1GB (single SO-DIMM)
667MHz DDR2 SDRAM (PC2-

5300)
ATI Mobility Radeon X1600

2GB (two SO-DIMMs) 667MHz DDR2 SDRAM
(PC2-5300)

ATI Mobility Radeon X1600 with 256MB of

PCI Express graphics with 128MB of GDDR3 SDRAM

Hard disk drive'

Slot-loading optical

drive

Expansion

Video
Audio
Ethernet
2

Wireless

Modem

GDDR3 SDRAM and dual-link DVI
and dual-link DVI

160GB Serial ATA;

5400 rpm
8x SuperDrive

(DVD+R
DL/DVD+RW/CD-

RW)
One FireWire 400,

one FireWire 800,
three USB 2.0 ports,
and ExpressCard/34

120GB Serial ATA; 5400 rpm

6x SuperDrive (DVD+R DL/DVD+RW/CD-RW)

One FireWire 400, one FireWire 800, two USB 2.0 ports, and
ExpressCard/34 slot

slot
Built-in iSight camera, DVI, VGA (DVI to VGA adapter included)
Combined optical digital input/audio line in, combined optical digital

output/headphone out, stereo speakers, microphone
Built-in 10/100/1000BASE-T (Gigabit)
Built-in 54-Mbps AirPort Extreme (802.11g; 802.11n capable with optional 802.11n

enabler)?; built-in Bluetooth 2.0+EDR
Apple USB Modem (sold separately)
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Apple Remote; full-size, illuminated keyboard with ambient light sensor; scrolling

Input
trackpad
Weight 5.6 pounds 6.8 pounds
Footprint 14.1 x 9.6 inches 15.4 x 10.4 inches
Thickness 1.0 inch

Video accessories  DVI to VGA adapter included (other adapters sold separately)
Hardware accessories 85W MagSafe Power Adapter, AC wall plug, power cord, lithium-polymer battery*
Limited warranty and Your MacBook Pro comes with 90 days of telephone support and a one-year limited

service warranty.

3.2.3 IIncema-xan00b1
56.1 Two month ago you have ordered a consignment of Firemaster-high temperature
performance fiber from Morgan Ltd.(N 3467).1t was agreed that the materials had to
be delivered within 4 weeks after the date of the order. The consignment has not been

delivered yet. Write a letter to Morgan Ltd. complaining about the delay in delivery.

56.2 You are a Sales Manager of Morgan Ltd. You have received a letter of
complaint from your customer. Write a reply to this letter explaining that the delay

was due to a mistake in the Export Department.

57.1 Last week you ordered Win Organizer in the on-line shop but instead of
WinOrganizer you received RedBox Organizer . Write a letter of complaint to the
Sales Director, Mr. Jackson asking him to send you the right product and to refund

your expenses on posting the wrong one back.

57.2 You are Mr. Jackson, the Sales Director of the on-line shop. Write a reply to

your customer’s complaint explaining that RedBox Organizer is better than Win

Organizer. At the same time emphasize that you will do what he asks unless he

changes his mind.
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RedBox Organizer ($40) general-purpose PIM integrates task list with
calendar; can enter data without opening the main program; report
generator; expense tracking; four-part simultaneous display of Calendar, To-
Do, Planner and Anniversary data; can hyperlink project documents with

one another, as in Correlate.

WinOrganizer ($40). Two-pane organizer with different windows for:

hierarchical folders, tasks (single level, not hierarchical), events, notes, and

contacts. Supports MS Word and .rtf import/export.

58.1 You are a General Director of a website design company Reb Orrell. You have
been hired by the IT Manager of a medical firm MedTool Ltd, Mr. Brown, to design
a website for their firm. An extract from the contract you have signed with your client
is given below. Some items of the contract have not been abided (abided items are
given in bold). Write a letter of complaint to Mr. Brown, IT Manager of MedTool
Ltd., informing him of the problems.

These are the terms of our agreement together:

1. Authorization. The above-named client is engaging Reb Orrell, a partnership,
located at 1509 Stoney Beach Way, Baltimore, Maryland, 21226, as an independent
contractor for the specific project of developing and/or improving a World Wide
Website to be installed on the client's web space on a web hosting service's
computer. The client hereby authorizes Reb Orrell to access this account, and
authorizes the web hosting service to provide Reb Orrell with "write permission" for
the client's web page directory, and any other directories or programs which need to
be accessed for this project. The client also authorizes Reb Orrell to publicize their
completed website to Web search engines, as well as other Web directories and

indexes. Reb Orrell will not install any items on a 'free' hosting server.

2. Website Packages Content. The content of the web pages will be supplied by the

client and executed as specified by the client in the "Website Planning
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Worksheet" .This website includes up to 5 web pages. In case the client desires
additional standard web pages beyond the original number of pages specified above,
the client agrees to pay Reb Orrell an additional $100 for each additional web page.
Where custom graphic work (beyond the scope of the "Custom Graphics Package"
detailed above) is requested, it will be billed at the hourly rate specified below.

3. Maintenance and Hourly Rate. This agreement includes minor web page
maintenance to regular web pages (not store product pages) over a three-month
period, including updating links and making minor changes to a sentence or
paragraph. It does not including removing nearly all the text from a page and
replacing it with new text. If the client or an agent other than Reb Orrell attempts
updating the client's pages, time to repair web pages will be assessed at the hourly
rate, and is not included as part of the updating time. The three-month maintenance
period commences upon the date the client signs this contract. Changes requested by

the client beyond those limits will be billed at the hourly rate of $ 50.00.

4. Changes to Submitted Text. Please send us your final text. Time required to make
substantive changes to client-submitted text after the web pages have been

constructed will be additional, billed at the hourly rate.

5. Web Hosting. The client understands that any web hosting services require a
separate contract with either Reb Orrell or with another web hosting service. Reb
Orrell will not install any items on a 'free' hosting server. The client agrees to select
a web hosting service that allows Reb Orrell full access to the web site and a cgi-bin
directory via FTP and telnet. The web hosting service must have the latest version of
Front Page Extensions installed on the client's website. The client further
understands that if the web hosting service's operating system is not a Unix system,
standard CGI software may not work, and providing a substitute may incur
additional charges. Reb Orrell will host websites they create for a $250.00 yearly fee
and will provide standard website maintenance for websites they design and host. If

the Client chooses a different web hosting service, Reb Orrell will only make minor
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updates and changes to existing web pages for three months.

6. Legal Stuff. Reb Orrell does not warrant that the functions contained in these web
pages or the Internet web site will meet the client's requirements or that the operation
of the web pages will be uninterrupted or error-free. The entire risk as to the quality
and performance of the web pages and website is with client. In no event will Reb
Orrell be liable to the client or any third party for any damages, including any lost
profits, lost savings or other incidental, consequential or special damages arising out
of the operation of or inability to operate these web pages or website, even if Reb
Orrell has been advised of the possibility of such damages. If any provision of this
agreement shall be unlawful, void, or for any reason unenforceable, then that
provision shall be deemed severable from this agreement and shall not affect the
validity and enforceability of any remaining provisions

7. Payment of Fees. Fees to Reb Orrell are due and payable on the following
schedule: 50% upon signing this contract, 50% when the web pages have been
constructed according to the client's original written specifications. If the total
amount of this contract is less than $300, the total amount shall be paid upon signing
this contract. In case the client has not secured Web space on a web hosting service
by the time the web pages are completed, the web pages may be delivered to the
client on diskette or attached to an e-mail message. Advertising the pages to Web
search engines and updating occur only after the final payment is made. All
payments will be made in US funds payable to Reb Orrell, and mailed to 1509
Stoney Beach Way, Baltimore, Maryland, 21226.

Additional Expenses. Client agrees to reimburse Reb Orrell for any additional
expenses necessary for the completion of the work. Examples would be (but are not

limited to): purchase of special fonts, graphics, stock photography, templates,

themes, software, scripts, etc.

58.2 Write a reply to your partner apologizing for the problems caused and offering

your ideas how to solve them.

106



3.2.4 ITucbma-0/1aroxapHoOCTH

59. You are a Sales Manager in a small computer firm. Write a letter to your regular

customer thanking him for the order he placed with your firm.

60. You have just been offered a place with a leading research company in US. Write

a letter thanking them for the job offered.

61. You work as a Personnel Manager in a small Internet company. Your regular
customer has sent you a testimonial which you find really rewarding. Write letter

thanking him for the testimonial sent.

62. Your business partner has invited you to the presentation if his new project. Write

a letter accepting the invitation and thanking him for the invitation.

63. You business partner has sent you a free sample of their new software product.
Write a letter thanking them for the sample sent and expressing your positive

impression of it.

107



3.2.5 3asBKHM Ha TPYAOYCTPOMCTBO, pe3loMe

64. Read the resume sample and write a covering letter to go with it. In your covering

letter indicate that you read it on http//www.yahoohotjob.com.
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MEG A. HERTZ

Current Address Pernsanent Address E-mrail Addecss and URL

12 Gares Lape 34 Apple Coun henzmEucalo.edu
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and AppleTalk,
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University of Colorsdo Laboratory for Compuser Science
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Center for Academic Compuring. University of Colorado
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65. Yahoo Recruitment Services are advertising a number of jobs. Read the
advertisements below, chose the job to apply for, and write a covering letter to send
with your completed CV. You are supposed to be a person who suits the position

entirely.

| Technical Support Engineer
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Provides technical support to field engineers, technicians and product support who
are  diagnosing, troubleshooting, repairing and debugging complex
electro/mechanical equipment, computer systems, and/or complex software.
Responds to situations where first-line product support has failed to isolate or fix
problems in malfunctioning equipment or software. Reports design, reliability and
maintenance problems or bugs to design engineering/software engineering. May be
involved in customer installation and training. Provides support to customer/users

where the product is highly technical or sophisticated in nature.
Requirements:

- At least 7 years of Support experience

- Previous experience supporting enterprise software

- In-depth knowledge of Windows and/or Solaris OS platforms and Oracle and/or
MS SQL databases

- Good working knowledge of Application and Web Servers

- Highly driven and motivated individual

- Ability to work independently and take direction

- Flexible work hours

Plus:

- IT Sys Admin experience

Technical Project Manager

ESSENTIAL FUNCTION

Internal Project Management and Project Architecture
Some Database and User support

DUTIES AND RESPONSIBILITIES:
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Computer Lab project management

Project design and architecture of Data management projects including
Indexing, manipulation and QC of data into databases, or other digital format
Client support of document imaging systems utilizing SQL databases.

Perform miscellaneous job-related duties as assigned

KNOWLEDGE, SKILLS, AND ABILITIES REQUIRED:

Project management skills.

Strong PC skills;

Experience with SQL databases;

Troubleshooting skills

Strong logical reasoning

Ability to work effectively independently or with others on staff and with client
representatives.

Effective follow-up, multi-tasking and organization skills

Ability to independently extrapolate best method of meeting the requirements of a
data management project

Document imaging systems experience a big plus.

Senior Product Engineer

Job Requirements:

5+ years hands on' industry experience as a product engineer at a

semiconductor company, preferably in analog IC/mixed signal areas.

Power management IC experience is a great plus.

Good experience assembly yield data and providing logistics support for new

product development.

Good experience debugging silicon for new products.
« Successful track record as the frontline technical interface with customers on

field returns.

Previous experience using test equipment (oscilloscopes, multimeters and
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power suppliers) require

- Willing to travel internationally

66. Read the job advertisement below. You are supposed to be a candidate who suits

this position. Write a CV and a cover letter according to the requirements indicated.

Electronic Engineer - Wireline Equipment/PCB Design/Electronics

Electronic Engineer Job: IMMEDIATE NEED!!! Client located in the state of Texas
has an immediate need for an Electronics Engineer. This position is mainly associated
with printed circuit boards, manufacturing and engineering support. Specific
experience designing, developing, and testing electrical and/or electronics hardware
and/or firmware for downhole tools and surface systems used in the oilfield industry
will be most relevant. Qualifications should include: Bachelor's degree in Electrical
or Electronics Engineering or similar discipline; Familiarity with PCB design,
manufacturing techniques, and soldering technologies; Advanced familiarity with
behavior and main characteristics of passive electronic components (resistors,
inductors, transformers, capacitors) from different fabrication technologies; Proficient
in circuit analysis (both analog and digital); Ability to analyze, troubleshoot and
repair electrical problems at component, PCB and system levels; Experience in
assessing signal integrity issues (such as grounding, noise, crosstalk, EMI, etc.);
Proficiency using advanced test instruments such as oscilloscopes, logic analyzers,
impedance analyzers, etc.; Ability to write technical documents and work on the
documentation of engineering changes, specifications and procedures; Readiness to
travel worldwide on short notice and perform hands-on work activities (ie. field
troubleshooting, repairing, soldering, assembling) as required; Experience with
Engineering Documentation Software packages (MATRIX) is a plus; Experience

with Reliability Analysis / Assurance and Total Quality Management is a plus;
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Previous work experience is a plus and certification as a licensed/chartered
professional is preferred. Daily responsibilities will consist of: design, develop and
test electrical and/or electronics hardware and/or firmware for downhole tools and
surface systems (this may include analog and digital circuitry, power transmission
and distribution, signal and communication systems); Solve electronic systems
problems; Trouble shooting, repairing and correcting engineering and manufacturing
problems associated with electronic modules; Instrumentation maintenance. Client
prefers candidates who live in the south Texas area or candidates who are willing to
relocate on their own. Questions you will be asked -> Please highlight your
experience as an Electronics Engineer. How many years experience do you have?
Highlight any specific experience with Printed Circuit Board design, manufacturing,
and-or maintenance. Are you able to analyze, troubleshoot and repair electrical
problems at the component, PCB and system levels? Are you familiar with the
behavior and main characteristics of passive electronic components such as resistors,
inductors, transformers, and capacitors? What experience supports this? Please
highlight your experience with circuit analysis (analog and digital). Please highlight
your experience assessing signal integrity issues (ie. grounding, noise, crosstalk,

EMI) Where are you located (city,state)?

3.2.6 IIpodeccuonaIbHO-HANIPABJIEHHBbIE 32/1aHNUS C aJanTalnuen

MOBBLIIECHHOI'0 YPOBHA CJIOKHOCTH

ZIJ'IH HWHXCHEPA C HAIMPABJIICHHOCTHIO HA YITPABJICHYCCKVYIO NCATCIbHOCTD

67. You are a Personnel Manager in a big American computer company specializing
in information security software. This year you are planning to send some specialists
from your Development Department to take qualification development courses in one

of the leading technological universities in the USA. Study the information available
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on university Internet sites (study 4-5 universities) and choose the university that
suits your needs best. Write an e-mail to the Study Director of the university asking if
they can organize a special course for your employees. Ask them to provide the
following details: course dates, course fees, course requirements, certificates awarded
on completion of the course, and some other information that might be important for
you. Leave a voice message for the Development Department Manager telling him
about your intentions and asking him to choose 7 employees from his department to

be sent for the course.

68. You are a Managing Director in a small English hi-tech company providing
Internet service in London. You want to expand your business and open up new
markets in other UK cities (2-3). Find out who your competitors are in those cities.
Estimate the business opportunities your company may have in these cities and make
a business forecast for your company for the next year. Give tasks for the main
departments of your company in order to achieve the goal set. Write a report for the

Board indicating all the points mentioned above.

Jlis HHXCHCPA C HANTPABJICHHOCTHIO HA TBOPYCCKYIO NCATCILHOCTD.

69. You are a development engineer in a big hi-tech company. Your department has
been given a task to develop a new model of portable computer for the FBI agents.
Study different models of portable computers available on the market today and find
out their strong and weak points. Design a new model that would be different from
the existing ones and that would suit FBI’s needs most. Write a letter to the General
Director of your company describing the model that has been designed. Emphasize its
major advantages over the existing ones. Leave a voice message for your General

Director asking to arrange a meeting to discuss the project.

70. You are a programmer in a small computer company specializing in computer
security. You have developed a new anti-virus program. Name the program. Think
about different ways to advertise your product. Make a list of your ideas. Write an

article in a specialized computer magazine describing your program. Write a letter to
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your regular customers advertising your development. Design a leaflet advertising

your program to be distributed among your potential customers.

ZIHH HWHIKCHEPA C HAMMPABJICHHOCTHIO HA UCITOJHUTCIIBCKYIO NCATCIBbHOCTD:

71. You are an engineer in a big computer company. Your department is going to
produce a new type of laser printer. Make a list of all materials you will need to
produce it (5-6 items). Choose one item which is not available in stock now. Find out
what companies produce this material. Give a short overview of these companies and
their products in writing. Choose one which, in your opinion, suits your requirements

best and write them an e-mail ordering the material you need.

72. You are an Import Manager in a big computer company. A month ago you
ordered a new consignment of computer hardware from your regular Korean supplier.
The consignment has been delivered but you have found some items to be missing.
Moreover, some monitors turned out to be faulty. Write a letter of complaint to your
supplier explaining to them the problems you have and suggesting your own ways to
solve these problems. Leave a voice message for your General Director explaining
the situation and warning him about possible delay in the delivery of some of the

items you have ordered.

[Tpunoxxenue

BBoanas-o0yuatorniast aHkeTa

Bomnpoc u 3amanue OTBETHI
1. Yro, no BameMy a) 4eTKO ()OpPMYJIMPOBATH CBOM MBICIH (JIOTHYHO,
MHEHHUIO, IIPEATNOoJIaraer [10CJIEI0BATENbHO, CBA3HO);
¢bpasa «BrageHue 0) mucath rpaMoTHO (6€3 opdorpaduueckux, rpaMMaTHUECKUX,
IIUCbMEHHON PeUblo Ha JIEKCUYECKUX, ITYHKTYallUOHHBIX OIINOOK);
MHOCTPAHHOM SI3bIKE»? B) XOPOLIO pa3dUpaThCs B BOIIPOCE, O KOTOPOM HUJET peyb, BIAAETh
[Iponymepyiite o HY>XKHOU HH(pOpMaIuei;
CTENEHU BaKHOCTHU I') YYUTHIBaTh KOHTEKCT MUCHBMEHHOTO O0IIEHUs (OCOOCHHOCTH
JlaHHBIE B Tpade crpasa COLMOKYJIbTYPHOU CUTyalluy OOIIEHUs, XapaKTePUCTUKH YeJIOBEKa
XapaKTEPUCTHUKHU. WK TPYIIIBI JTIOJIH, K KOTOPBIM aJIpeCOBaHO COOOIIEHHE);
B ciydae paBHOLIEHHOCTH | 1) 3HaTh OCHOBHBIE IIPUHIUIIBI HATMCAHUS TUCbMEHHBIX paboT
YKaXKHUTE OJIMHAKOBBII pa3INyYHbIX BUJOB.
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HOMEp.
2. Kakumu, o Bamemy a) COOTBETCTBUE 3aJJaHHON TeMe U TpeOyeMoMy 00beMy;
MHEHHUIO, JOJKHBI ObITh 0) 1eMOHCTpalus 3HAaHUK B paMKax MPEI0KEHHON TEMBI,
OCHOBHBIE KPUTEPHUHU B) HCMOJIb30BaHUE CIIECUATBHBIX CBS3YIOIIMX CJIOB JJI TOCTPOCHUS
OLIEHKU TMCbMEHHBIX CBSI3aHHOT'O TEKCTa;
pabot? IloguepkHuTe I') JOTUYHOCTh TEKCTa;
HaunboJiee BayKHBIC. 1) HAJIM4KE OIPEeIIEHHON CTPYKTYPBI TECTa, COOTBETCTBYIOLICH €ro
KaHpy,
€) MMPOTa U Pa3sHOOOpa3Hue UCTIONB3YEMOT0 CIIOBApPHOTO 3aI1aca;
) CTWIMCTUYECKas aIeKBaTHOCTh CJIOB, MX MPAaBUJILHOE COUYETAHUE;
3) MCTIOJIb30BAaHHE MOIXOISIINX ITUKETHBIX BBIPAXKCHUH ;
1) MpaBUIbHOE UCIIOJIB30BAHUE 3HAKOB ITYHKTYaIUH;
K) IPaBWJIbHOE HAIIMCAHUE CJIOB;
J1) rpaMMAaTUYeCKH MPaBUILHOE MTOCTPOCHUE MIPEIOKECHHUIA;
M) IIMPOTa ¥ pa3HOOOpa3re UCIOIb3yEMbIX CHHTAKCHUECKUX
CTPYKTYP.
3. [logquepkHUTE T€ BUABI | @) AUKTAHT 3) HedopMaTbHOE ( IPYKECKOE) TUCHMO
MUCbMEHHBIX PaboT, 0) U3JIOXKEHNE 1) TE3UCHI
KOTOpPBIE BbI BBIMOJIHSIN B | B) COUMHEHHE K) IPOEKTHBIE pabOThI
IIIKOJIC U B YHUBEPCUTETE | T') KOHCIIEKT ) KypcoBas
(Ha poHOM U €) aHHOTAaLUs M) CTaThs
WHOCTPAHHOM SI3BIKaX ). K) peepar H) JIIOBOE TTUCHMO
4. Kakue BUIBI a) aHHOTaIUS
MUCHMEHHBIX padoT, 0) Te3uCHI
MPeyCMOTPEHHBIE B) IPOEKTHAas paboTa
poTpaMMoii 00ydeHus, ') OTYeT
MIPEJICTaBISIOT AJIsl Bac 1) JeJOBbIE MUChMa
0CO0BIi uHTEpEC? €) cratbs (3cce)
[ToguepkHUTE HYXHBIN k) onrcanue (MpOoAyKTa, mpolecca, JuarpaMmmbl).
BapHaHT. 3) peKJIaMHbIE MaTepHAIIBI
5.KakoBa, o Bamemy 1) kpaTko nepenaTh OCHOBHYIO HH(OPMAIIHIO, U3T0KEHHYIO B
MHEHHIO, 1IeJTh WCTOYHUKE.
BBINOJIHEHUS] HEKOTOPBIX | 2) pacCMOTPETh OIPEIEIEHHYIO ITPOOIEMY C pa3IMYHbIX TOYEK
13 TIPUBEJICHHBIX BBIIIE 3peHus, BKJIIOYasi CBOI0 COOCTBEHHYIO.
BUJIOB NMCbMEHHBIX 3) meTaqbHO ONMMCaTh MPOLECC U U3JI0XKUTh PE3yJIbTaThl
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pabot? Hanpotus
Ha3BaHUs PaObOTHI (CM.
MIPEIbIAYIIHNNA BOIIPOC)
MOCTaBbTE HOMED,
COOTBETCTBYIOILIECH €1
LEITH.

COOCTBEHHBIX MCCIIEJOBAHU, HAOMIOICHUN HITH SKCTIEPUMEHTOB
(Hayunoro 1060 podecCHOHATBLHOTO XapaKTepa).

4) N3710)KNUTh OCHOBHOE COZIEPKAHUE IPOYUTAHHOTO B KPATKUX
hopMyITHUpOBKax.

5) kpaTko npouHGOPMHUPOBATH KOTO-THO0 0 (PaKTax UK COOBITUSX,
CBHJICTEJIEM MJIM yYaCTHHUKOM KOTODPBIX BBI OBLIH.

6) ouIMaTBEHO COOOUIUTH MIIM 3aIIPOCUTH UHPOPMALIUIO AETIOBOTO
Xapakrepa.

6.Kakue 3agauu, mo
BallleMy MHEHHIO, CTaBUT
o0ydJeHue MMChbMEHHON
peuu Ha aHIJIIMHCKOM
a3bike? [IpoHymepyiiTe no
CTEINEeHHU Ba)KHOCTH 3a/1a4ul
JaHHBIE B Tpade crpasa .
B ciydae paBHOLIEHHOCTH
YKQKUTE OJIMHAKOBBIN
HoMmep. [ToguepkuuTe
HauOoJee 3HAUUMYIO IS
BacC 3a/1a4y.

1.IToBbIIeHUE OOIIETO Pa3BUTHS CTYICHTA KaK OYIyIIEro
CHEIHATTUCTA.

2.IlonroroBka K OOIIEHHUIO C 3apYOEKHBIMH KOJIJIETaMHU.
3.IToaroroBka Kk 00y4YEHHIO 32 pyOEIKOM.

4.TlonroToBKa K cjauu MEXAYHAPOIHBIX CEPTUDUKATMOHHBIX
sk3ameHoB (IELTS, TOEFL, FCE u 1.1.)

S.I1oBbllIEeHUE KYNIBTYPBI pEYU KaK Ha POAHOM, TaK U Ha
WHOCTPAHHOM $I3bIKaX.

1. AHHOTHPOBaHHE

CnucoK UCOIb3yEeMOM JINTEPATYPHI:

u  pedepupoBanue. IlocoObue 1O  aHMIMHCKOMY

s3piky/I". U.CnaBuna, 3.C. XapwskoBckuii, E.A.AnToHoBa, M.A.PribakunHa. —

M.: Bricmas mkona, 1991. — 156 c.

2. Konkep A.M., YcrunoBa E.C., EnaimeBa T.M. IlpakTrhueckass MeTOJIMKa

00y4eHUss THOCTpaHHOMY SI3bIKY. — M.: M31. nieHTp «Axkanemus», 2000. — 264

C.

3. PabuoBa H.K.: Hayunas paGora Ha aHrimuiickoM si3bike. PyKOBOJCTBO 1O

Hay4yHOMY u3NoKeHHi0. CioBaph 00OPOTOB M COYETAEMOCTH OOIIEHAYyYHON
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