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1 BBegeHue

Heas 1a00paTOPHBIX PadoT W CAMOCTOSITEJILHOH padOTHI CTYAEHTOB B
paMKax u3ydeHUsi TUCHUILIMHBI «OCHOBBI 1€JI0NMPOM3BOJACTBAY» - 3aKpEIUICHUE
TEOPETHYECKUX 3HAaHUW M MPUOOpETEHHE MPAKTUYECKUX HABBIKOB JOKYMEHTHPOBaA-
HUS THQOPMAINH PAa3TUIHBIMA CTIOCOOAMU.

3agaum J1aGopaTOPHBIX PabOT U CAMOCTOSITEILHOM PadOThI CTYI€HTOB:

— PACKpBITh CYITHOCTh JJOKYMEHTA, €TO BUABI B ()yHKIIUH;

— COBCPIICHCTBOBATh HABBIKU PAOOTHI C 3JICKTPOHHBIMUA TEKCTOBBIMHU PEIAKTO-
pamuy;,

— oTpaboTaTh Ha MpPaKTHUKE OCHOBHBIC MpaBHJA COCTaBJICHHS U O(OPMIICHUS
HEKOTOPBIX BUJOB TIOKYMEHTOB;

— HAy4YHMThc O(QOPMIATH CEMECTPOBBIE pPaOOTHI, BBINOJHSIEMbIE CTYACHTAMH
TYCVYPa B nponecce o0ydeHns1, ¢ y4eTOM TpeOOBaHMIA 00pa30BaTEIBHOTO CTaHIAP-
ta By3a OC TYCVYP 02-2013 (CTO 02069326.1.02-2013) PaboTs! cTyneHIECKHE 10
HaIpaBJICHUSIM HOATOTOBKHU M CIELHATBHOCTSIM TYMaHUTapHOTO MTPOQUIIS;

— pa3BHUTh HABBIKM BHUMATEIHHOCTH, aKKYPAaTHOCTH MPH COCTaBJICHHH JOKY-
MEHTAIIUH.

JlabopaTopHbie PabOTBI MOTYT BBINOJHATHCSA B JIFOOOM TEKCTOBOM PEIAKTOPE,
JOCTYHOM (yZIOOHOM) CTYJIEHTY.



2 MeToaunyeckme ykasaHuA K NpoBeAeHUI0
nabopartopHbIX paboTt

2.1 NabopatopHas pabota «O6wWume TpeboBaHUs K ochopmMmneHunto
OCHOBHOrO TEeKCTa OoT4yeTa, BKntrovyas opopMmiieHme nepevyncrneHmmny

Llenvio nabopaTtopHO#l paOOTHI SBISETCS 3aKpeNIeHUEe CTPYKTYpPHI, 00IIuX Tpe-
6oBaHUI K O)OPMIICHHIO OTYETOB M MEPEUHUCICHUH B UX OCHOBHOM TEKCTE B COOT-
BETCTBHUH CO CTaHJAPTaMH BY3a.

PeKOMeHdauuu 10 n0020MosKe K 3aHAMUI0

Jnst BEINOTHEHUS! 3aJaHHiH, PEKOMEHYETCsI ONUpaThCcs Ha HHYOPMAIIHIO IO CO-
oTBeTcTBYyIOmEH Teme n3 OOpazoBaTenbHOrO cranmapra Byza OC TYCYP 02-2013
(CTO 02069326.1.02-2013) PaboThl cTyZieHUECKHE IO HAMIPABICHUAM MOATOTOBKH U
CHELHUaIbHOCTSIM I'YMaHUTapHOTO POduUIIs.

Pexomenoayuu no nposedenuio 1abopamopnoti pabomei
Yacrs 1. CTpykTypa padoTsl (0TYETA).

Heobxoaumo yka3aTe mHpenHa3sHaYeHHE W OCHOBHOE COJCP)KaHHWE KaKIOTO
CTPYKTYPHOTO BIIEMEHTa CEMECTPOBEIX paboT, BHIMOMHIEMBIX cTyneHTaMu TYCYPa
B IIporiecce 00yUueHusI:

1) TUTYNBHBIH JIUCT;

2) ornaBJjieHueE;

3) BBejEHUE,

4) ocHOBHasI YacCTbh;

5) 3akmouenue;

6) CUCOK MCIOJIb30BaHHBIX UCTOYHUKOB;

7) IpUIOKEHHUS.

Yactp 2. O6mme TpedoBanusi K 0opopmMiIeHHI0 padoThl (0TUYETA).

CxonmupoBaTh B TEKCTOBBIH JOKYMEHT 000N (parMeHT TeKcTa W HadaTh
odopmirerne ero B coorserctBuu ¢ OC TYCVYP 02-2013. YCTaHOBUTH CIICIYIONIUE
rapaMeTphl IOKYMEHTa B TEKCTOBOM PEIaKTOpe:

1) popmar nucra A4 (210 Y 297 mm);

2) pasmepsl mosteit: nesoe — 30 Mm, mipaBoe — 10 MM, Bepxuee — 20 MM, HIDKHEE
—20 mm;



3) HyMepauust CTpaHHIl 110 IEHTPY CBEPXY (TUTYNIBHBIA JUCT CYUTACTCS, HO HE
HyMepyeTcs);

4) ab3aIHBIi OTCTYIT JTOJDKEH OBITH OJMHAKOBBIM 0 BCEMY TEKCTY pabOTHI U pa-
BEH IISITH 3HAKaM;

5) BeIpaBHUBAaHHE OCHOBHOTO TEKCTa — 10 LINPHHE;

6) IOy TOPHBIM MEXIyCTPOUHBINH HHTEPBAIT;

7) HOTIOJHUTENBHBIN HHTEPBAT MKy ab3alaMu He ycTaHaBuBath (0 1T);
8) pasmepom mpudra 6o 12, miubo 14 myHKTOB;

9) ctunp mpudra Times New Roman;

10) YCTQaHOBHUTH aBTOMAaTHYECKUI PEKUM MEPEHOCOB (32 HCKITIOUYEHHUEM BCEX
3ar0JIOBKOB: Pa3ZieloB, PUCYHKOB, TaOJIHIl M BCETO THUTYJIBHOIO JIHCTA, TaM CJIOBA
MIEPEHOCUTH LIEJTMKOM (IIPUHYIUTEIBHO).

Yacre 3. Bolgesienue 1 opopMiieHHe YacTeil OCHOBHOIO TEeKCTa (3aroJioB-
KOB).

BrimonHuTh CJIeAyIoIIre TpU 1iara:

1) BeIZICTIMTE B UCXOHOM TEKCTE JBa pasjena (IepBblil U BTOPOH COOTBETCTBEH-
HO) Y IaiiTe UM Ha3BaHUS;

2) nepBbIii paszzen «pasbeiite» emie Ha aBe cMbicioBbie yactu (1.1 u 1.2 coor-
BETCTBEHHO);

3) odopmuTe MO MpaBUIIaM CTaHAapTa By3a Ha3BaHUS Kaxjaoro pasuena (1 u 2)
u noapazaenos (1.1 u 1.2), omupasice Ha oOpasel, IpeACcTaBICHHBIH HIDKE (PUCYHOK
2.1).

Ob6pamaercs BHUMaHNE HA Pl OCHOBHBIX NPABHIL:
— 3aronoBok pazaena — IPOIIMCHBIE JKUPHBIE,;
—  3aroJIOBOK IOJpa3zienia — CTPOYHbIE JKUPHbIe (TIepBasi GyKBa 3arjaBHasi);

— TpeTuil ypoBeHb 3arojioBKa (IIYHKTBI) — CHIPOUHbBIE HCUPHBIM KYPCUBHIM
(mepBast OykBa 3aryiaBHas);

—  BBIPAaBHUBAHME 3aT0JIOBKOB I10 LIEHTPY;
—  HyMepauus apabckumu 1udpaMu 6e3 TOUKH B KOHIIE IIepe]] 3aroJ0BKOM;

— 3aroJIOBOK pasjejia Wid mnoapasaeciia AOJLKEH OTpaKaTb CYTb OCHOBHOTO
TCKCTa B HCM,

—  ecIM pa3zieN WiHM MoJpaszies ACAT Ha OoJiee MEJNKHEe YacTH, TO X KaK MHU-
HUMYM JIOJDKHO OBITH 1Be (Hampumep, B pasneine 1 Boinenstor 1.1 u 1.2; unu B moa-



pasnene 1.1 Beimemsaror myHKTH 1.1.1 m 1.1.2), mpu stom mexay 1 u 1.1 «upeamOy-
Jy» / TEKCT He BCTaBILSIOT;

—  Kaxpelit pasgen (1, 2 1 T.1I.) HAUWHAETCS C HOBOTO JIMCTA, YTO HE OTHOCHTCS
K MOJIpa3/iesiaM 1 MyHKTaM;

—  3ampemnaercs «OTPbIBaTh» 3arojOBKH OT OCHOBHOTO TeKcra (T. €. pa3Me-
IaTh 3aT0JIOBOK B HM)KHEH YaCTH CTPAHMUIIBL, a TOCICAYIOIINN TEKCT pacoiaraTh Ha
cienylouiei crpanuie);

—  TIOCcJIe 3aroJIOBKa IOJpasfiesia WK MyHKTa, €CIM OHHM pacloyaraloTcs BHU3Y
CTpPaHUIBI JOJDKHO OBITH HE MEHEE TPEX-UEThIPEX CTPOK TeKcTa. B MpoTHBHOM ciy-
yae 3aroJIOBOK IEPEHOCHUTCS Ha CIeAyIoIyro cTpaHuy. [lepex 3aroigoBkoMm Ha cie-
JYIOIIeH CTpaHHIIE TaKKe T0JKHO OBITh HE MEHee TPeX-YeThIPEX CTPOK TEKCTa,

— ecJIi HaMMCHOBAaHHWE pasjelia, Tonpasjesia WIM IMyHKTa COCTOMT U3 He-
CKOJIBKHX CTPOK, HCIIOJIB3YEeTCS MEKCTPOUHBIH HHTEpBAJI paBHBIN 1, Ipu 3TOM cjioBa
MIEPEHOCATCS LEJIUKOM (HE 110 CIoraMm);

—  MexXnIy 3aroioBkamu pasHoro ypoBHs (1 u 1.1) ocraérest ogHa mycTast CTpo-
Ka;

- MCXKIY 3aroJIOBKOM K TEKCTY U OCHOBHBIM TE€KCTOM — 2 IMyCTBIC CTPOKU;

—  MEXIy OCHOBHBIM TEKCTOM U 3ar0JOBKOM CIIEIYIOIIETo pa3zieia — 2 MycTble
CTPOKH;

— npuioxeHust 0003HauaroT pycckumu OykBamu A, b, B, I' u 1.1. Hazpanue
MIPUIIOKEHNUS 00513aTEeIbHO yKa3bIBaeTcs B OriiaBIeHHN.

3 COBEPHIEHCTBOBAHIE COIHAILHOI TIOTHTHKH
KEAEMCKOLO PAIOHA KPACHOSIPCKOTO KPASI
Oana nycmaz cmpoxa

3.1 Anaams cou£1.1aunii Wnna Kpacnoapckoro kpan

3.1.1 Cmpyxmypa u ghynscy P E
Apsunucmpanuu Kexcevcrozo paiiona

I* Hoe nyeme empoxn

Jlanee TekCT uepes NOIYTOPHLI HHTEPBAT ¢ AGIAHOTO OTCTYIIA, O/IHHAKOBOTO 110 Beeft pabote
pasMemaeTcs TekeT. TeKeT TITITTTTTITTTITTTTIITITTITITITITITITTTTTTTTTTTITTTITITTTITT. IITTT-
TITTTITTTITTITT HITHHIT
HHATHHHHITA,

Tloce TexeTa nepen ceayionmiM 3aroqoskoM — JIBE ITYCTBIE CTPOKIH
—— dse nycmuie cmpoxn
3.1.2 Ocnosnuie npodiaems 6 counaisnoi cpepe Kencevcrozo paiiona

Pucynox 2.1 — IIpumep oopmIIeHHE 3ar0JIOBKOB pa3/iesIoB U MOIPa3aeioB



Yactsb 4. OdopmiieHne MADKHPOBAHHBIX CIIUCKOB.

Jl06aBUTh B TEKCTOBBI TOKYMEHT, 000 (parMeHT TEeKCTa, B KOTOPOM €CTh
Kakue-1u00 mepeuncieHus, kiaccupukauun u T.0. OGOopMUTH NepeyuciIeHue
(xmaccudukannio) B popMe MapKUPOBAHHOTO CIHCKAa B COOTBETCTBUH C MPaBUIAMHU
By3a. [Ipumep odopmieHns mpeacTaBieH Ha pucyHKax 2.2 u 2.3.

I/Iu[]mpma‘mxa BKIJIIOYAET B ceOst CJIC/IYIOIIHE JIMCIHILTHHBL:
* MaTEMATHYECKYIO JIOTHKY;
* KOMOMHATOPHKY;
. 'l‘l.‘('ll]]’][('l ]‘pilli]ﬂ[l HT.JL.

Pucynox 2.2 — IIpumep ohopMIIeHUsI MapKUPOBAHHOTO CITHCKA

Crenyer oOpamaTh BHUMaHHE HA CJICAYIONINE OCHOBHBIE TIPaBHia 0(GOPMIICHHS
MapKUPOBAHHBIX NIEPEYUCIICHU:

—  Ha4YMHAeTCA IepeyuciicHre ¢ (pa3pl, B KOTOPOM COIEPKUTCS 0000IIaromee
CJIOBO, OTHOCSINEECS K MyHKTaM IMepeurciieHns (B MpUMepe Ha PUCYHKE BHIIIE 3TO
CJIOBO «IUCIMIUIMHBI»), TIOCIIE JAHHOU (hpa3bl CTABUTCS ABOCTOYHE;

— BCE 2JIEMEHTHI NEepedyHCICHUs B IIEJIOM JIOJDKHBI TPaMMAaTHYECKH MOTYH-
HATBCS BBOJHOMY (0000mIaronieMy) mpeayioReHHI0, KOTOPOe MPEAIIEeCTBYET nepe-
YHCIICHHIO,

—  BBOJHOE IpeyIoskeHue (0000Imaromas 9acTh MpeIyIOKSHHS) TP TIepedrC-
JICHAW HE JOJDKHO 3aKaHYMBATHCS MPEAJIOTAMHU «UTOY, «HAY, IS, «B» U COFO3aMH
«KaK», «IPU», «4TOOBD U TIP.

- CChIJIKA HAa UCTOYHHUK B CITUCKC nepeqncneHMﬁ IIPOU3BOAUTCA B KBAAPATHBIX
cKoOKkax B 00OOIIaromel 4acTH NPEenIoKEHUS, €CIH BCE IYHKTHI IEPEUUCICHHS
OTHOCATCS K JAHHOMY UCTOYHHKY (CM. PUCYHOK HHXKeE);

—  YacTH MepeunciieHus (IyHKTHI) HAYMHAIOTCS CO CTPOYHOM OYKBBI,

—  YacTH nepevrcieHus (IyHKTHI) 3aKaHUYMBAIOTCS TOYKOH C 3aIsToi, mocien-
HUN MYHKT — TOYKOIi;
— B KadecTBe MapKepa PEKOMEHIYeTCs MCIOJIb30BaTh TOUKY JIHOO KOPOTKOE

TUpE, IIPHU 3TOM BBI6paHHBII71 3HAaK IOJIKCH OBITH OJWHAKOBBIM IIO BCell pa60Te;

—  €CIM MEepeYHCIICHHE COMEPKUT HECKOJIBKO YpOBHEH HH(OpMAINH, TO HC-
MOJI3YIOTCS Pa3HbIE BUIBI MAPKEPOB;

—  MEXAy MyHKTaMH MEPEYUCIICHUN 3anperieH0 BCTABISTh AOMOIHUTEIbHbBIC
00BEKTBI: TEKCT, PUCYHKH, MOSICHEHHUS U T.Il. Ba)XHO MOMHHTH, YTO MEPEYUCICHUE —
9TO OJIHO TIPEIIOKEHHE, KOTOPOE HE MOXKET OBITH Pa3MepOM CO CTPAHHUILY.
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B HacTofAmee BpEMA B JIHTEepAType HMEIOTCA CaMbI€ pPa3lIHYHBIE OIPENEICHHA H NMOHATHS
peinka [21]:

* HHCTHTYT HJIH MeXaHH3M, CBOJIMIIHH BMecTe ITOKyNaTeneil (IpeicTaBHTelell crpoca) H
NIPOAABIIOB (IOCTABIIHKOR) TOBAPOR H YCIIYT;

e TIAKeT COI‘J'IH]:IIE}]Ilﬁ, TIpH NOMOIMH KOTOPBIX IIPOAABLEI H INOKYIIATEIH TOBAPOB H YCIYT
BCTYNAIOT B KOHTAKT 10 TOBOLY KYIUTH-IIPO/KH JAHHBIX TOBAPOB HIIH yCIIYT;

© CIOXKHeHIIAs CHCTeMA B3aHMOOTHOIIEHH T IIPOH3BO AT el H NoTpeOuTeNeli, IPOIaBLIOB H
TIOKyNaTeIei, HX X03AiCTBEHHBIX CBA3eil, BKIIOYad KOHTAKTHI ¢ YIaCTHEM IOCPEIHHKOB.

Pucynoxk 2.3 — Ilpumep odopmiieHHs CCHUIKH Ha UCTOYHUK
B MapKHPOBAHHOM CITHCKE, €CJIM BCE NEPEUUCICHHBIC IIYHKTHI B3SITHI U3 HETO

Yacts 5. OdopmiieHHEe HyMEPOBAHHBIX CIIMCKOB.

Odopmuts nepeuncienue (KiaaccupuKaimio) B GopMe HyMEPOBAaHHOTO CITHCKA
B COOTBETCTBHUH C NMpaBUJIaMH By3a. [Ipumep odopmiieHHs peACTaBICH HAa PUCYHKE
HIDKE (PUCYHOK 2.4).

BaxxHO MOMHHUTH, YTO MpaBWia O(POPMIICHHS AHAJIOTUYHBI MApPKUPOBAHHOIO
crcka (JacTh 4 HacToAmIeH 1abopaTopHOH pabOThI), OAHAKO €CTh PSI BAXKHBIX JO-
TOJIHCHMIA:

— B 000OmIaromeil 9acTi MpeIosKeHIs BaKHO MPOIUCHIBATH CIOBaMH 0000-
HIAIOIIee YUCIUTEIHHOE, KOTOPOE COOTBETCTBYET KOJMYECTBY MYyHKTOB (B MpHMeEpe
HIKE 3TO (ppasa «IsiTh BUIOBY);

—  HUCIOJNIb30BaTh apadckue MUdpbl, MOCIE KOTOPBIX CTABUTCS KPyIJlas CKOOKa.

B aarmnmsom donze BeienseTcs NATh BINIOB [3]:

]) yacmmuiii (1]0}[,'[, IlilKl),‘[KlIIlll“ICH B COOCTBEHHOCTIL IpaAiaf M OPHUTMEeCKIX JIHIT HHIH-
BILIya/TEHEIe AIUTEIe IOMA, IPHBATIHPOBAHHbIE. TIOCTPOSHHEIE I MPHOGPeTeHHbIE KBAPTHPEI H I0MA:

2) cocyoapemeennviii — GOHI, ABIAONIIICA COGCTBEHHOCTRIO TOCYIAPCTBa WM CYOBEKTOR
P®, a Takxe BeIOMCTREHHBIT (YOHIL, HAXOIANNICA B MOJTHOM XO3siiCTBEHHOM BEIEHHH TOCYApCT-
BEHHBIX TPEANPHATHI IUTH ONEepaTHRHOM YIPARICHIH TOCYIAPCTREHHBIX YUPeKACHIL, OTHOCH-
HHXcs K COOTBETCTBYIOIMEMY BIHJTY l'(‘ﬁC'IHEII]lHC']";

3) myrunjunansHoi — GOHI. HAXOIAINICA B CODCTBEHHOCTII MYHIIMINATEHEIX 00pa3oBAHITIL,
a TAKHKe BeJIOMCTBEHHEIT (JOH/. COCTOANNIIT B TIOMHOM X03ATCTBEHHOM BeIEHIH MYHHIMITATEHEIX
TIPENPHATHIT HIH ONEPATHBHOM YIIPABISHITH MYHIIHITATBHBIX YIPEHKISHITT

|) OﬁlllCCm‘GUJ‘WbHAF l]JO]L'L ABIAIOIIHCHA COOCTBEHHOCTBIO OONIECTBEHHBIX 00 BEIHEHIT;

5) kortexmuensiit — donn, Haxozusmmiics B obueil coBMecTHoIl 1wnt obmeii gonesoii cober-
BEHHOCTH Pa3MMHEIX CYOBEKTOB HACTHOIL, TOCYAAPCTREHHOI, MYHIIINNATLHOI COGCTBEHHOCTIL

cOOCTBEHHOCTH OOIIECTBEHHBIX 00be/ITHEHIIL

Pucynox 2.4 — Ilpumep oopmiieHHsI HyMEPOBaHHOTO CIMCKA

PesromupoBaTe mpoenaHHyI0 paboTy, BEIICIUTh OCHOBHBIE MPaBUIa CTPYKTY-
puzanuu padboTbl, oopMIICHHS 3ar0JOBKOB K OCHOBHOMY TEKCTY, O(OPMIIEHHS OC-
HOBHOTO TEKCTa U EePEUNCIICHUH (MapKUPOBAaHHBIX M HyMEPOBAHHBIX).
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2.2 NNabopatopHas pabota «OcdopmMneHne TUTYNLHOro nuUcTa»

Llenvio nabopaTopHOW pabOTHI ABJISETCS 3aKpeIieHue NpaBuil oQOpMIICHHS TH-
TYJIBHOTO JINCTA JOKYMEHTOB B COOTBETCTBUH CO CTaHIapTaMH BY3a.

PeK‘OM@H()alﬂlu 10 NOO2OMOBKE K 3AHAMUIO

J1ist BBINOJTHEHUS 3a[aHHH, PEKOMEH/IyeTCsl OIMPAThCS Ha UH(OOPMALHIO 110 CO-
oTBeTcTBYIONIEH Teme n3 OOpaszoBarensHoro crangapra Bysa OC TYCVYP 02-2013
(CTO 02069326.1.02-2013) PaboThI CTyACHYESCKHE IO HAPABJICHUSIM ITOJATOTOBKH U
CHELUATbHOCTSM I'YMaHUTAPHOTO TPOdHUIIS.

Pexomendayuu no nposedenuro 1abopamopnoti pabomei

Heo0xoaumo 0hOpMHUTh TUTYIIBHBIH JIUCT OTYETA 110 TEKYIIEMY HPaKTHIECKOMY
3a7laHuIo, coOJIo/as paBUIa CTaHAApTa By3a M ONUpasch Ha oOpasell, MpelcTaB-
JICHHBIA Ha pUCyHKe 2.5.

MimmcrepTeo oGpasosasin i rayms Poccamicaot deneparmm

5 yopeaaeane
BHICIETo OOpasoBarHA

TOMCKHH TOCY/IAPCTBEHHEIH YHHBEPCHTET

CHCTEM YIIPABIEHHA H PATHOS/IEKTPOHHKH (TYCYR)

Katpezpa apronaTesamss ofpasomsn mbopvamim (AOH)

AHAITH3 IO;THOMOYHIT OPTAHOB BITACTH B CREPE .......
(12 mpmviepe r. Toncka)

Oraer oo ywedEof npaxrxe

5 TOM THCTe MEpEHLX yhiersi f HABHNOS Iy UH0-HCCIEIOBTETECROR AEATEMLHOCTE)
10 KanpaETemE0 OATOTORKN 38.03.04
T ocygapersemve B sysEIImAT: Ho YIpaBTeRHE)

Cryzent rp. 479

P H Hsaroe
P 20171,
Pyxos0xHTeTs 0T Oprasmsam Pyacsomumens or TYCYP2
Havamsz Jlenapravema sapoaeoro Kamn srom. EAyK,
xosmicTs ADGEECTpAT. ‘aonert eapenpss AOU
Kenpossit sanoscxoit o0mcT

HT. Asmpanes AA Cumopon

[— «_» 2018
«__» 2018 I —

Toaex 2018

Pucynox 2.5 — IIpumep oopmileHHE TUTYIBHOTO JIUCTA

PestomupoBaTh nposenaHayo padoTy, BEIIECINTh OCHOBHBIE IpaBuiIa oQopmiie-
HHS TUTYJIBHOTO JIHCTa paboT (oTyeTa).
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2.3 NNabopatopHas paboTta «OcdhopmneHne pucyHKoB u Tabnuuy»

Llenvio 1abopaTOpHON PabOTHI ABISETCS 3aKpEIUICHHE MTPaBUII OPOPMIICHHS PH-
CYHKOB W TaOJHIl TIpU COCTaBICHUH NOKyMeHTOB B TYCVYPe B cooTBeTcTBHH CO
CTaHAapTaMH By3a.

Pexomenoayuu no nodcomoske K 3aHAmMuI0

Jnst BBIMOSTHEHHUS 3aIaHU#l PEKOMEHIYeTCsl OMUPaThes Ha HHPOPMALIUIO TI0 CO-
oTBeTcTBYyIONIEH TeMe n3 OOpaszoBarensHoro crangapra Bysa OC TYCVYP 02-2013
(CTO 02069326.1.02-2013) PaboTsI cTyAeHYECKHE IO HAIPABICHUSIM ITOATOTOBKH U
CHELHUaIbHOCTSIM I'YMaHUTapHOTO IPOduUIIs.

Pexomenoayuu no npogedenuro 1abopamopoti pabomsi
Yacrs 1. [Togroroska paéouero MmarepuaJjia st opOpMJICHHS] PUCYHKA.

Jlo6aBUTh B TEKCTOBBIII JOKYMEHT JBa pHCYHKa (M300pakeHHME M Tpa-
¢$uK/auarpammy).

Yacts 2. OopmiieHHe PUCYHKA.

Heobxonnmo ohopMuTh pUCYHOK (MIUTIOCTPAIUIO U TpaduK/quarpaMmy) B TeK-
cTe paboThl B COOTBETCTBHHU C NpaBuWiaMH By3a. [IpuMep odopMileHHS] ¢ BaXKHBIMU
MecTaMH, Ha KOTOpPBIE CIIeyeT aKIeHTHPOBAaTh BHUMAHHUE, NIPEJICTABIICH Ha PHCYHKE
2.6.

CTpyKTypa HaIpaB/IeHHil perHoHaNbHOH YKOHOMHYECKOH HOMHTHKH IIPeJICTaBIeHa Ha PHCYHKe 2.3.

PernonajibHasi 5JKOHOMHYECKAS MOJHTHKA

‘VipasiieHne npou3BoICTBOM IMonurika B o61acTn
U pacriopspkeHne co6CTBEHHOCTBIO TIPHPOIOTIONB30BAHIL
IomuTika pasBHTIIA TePPUTOPHATBHO- Co3panie 1 peammsarms
HPON3BOJICTBEHHBIX KOMILIEKCOB [e/IeBBIX TIPOrPaMM

Bl’OJDKGTHﬁH IIOJINTHUKA }74| Hanoropas nonirnka

Pucynok 2.3 — Crpykrypa perioHaIbHOI 9KOHOMIYECKOI HOJIMTHKH

Pucynox 2.6 — Ilpumep oopmiieHns: pucyHKa B OTYETE
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BaxxHo moMHUTH PpAA OCHOBHBIX IIpaBWJI IpU O(i)OpMJ'IeHI/II/I PUCYHKOB!

— mo0Ble WLTIOCTpanuu (CXeMbl, rpaduku, KapTHHKH, GoTorpaduu u T.11.)
HUMEHYIOTCS PUCYHKOM;

— PHUCYHOK JIOJDKEH OBITh XOPOIIETO KauyecTBa;
— PHUCYHOK pa3MelaroT Mo UEHTPY;

— Y KQXIOro pUCyHKa eCTh HOMEp W Ha3BaHHE, KOTOPOE Pa3sMENIAlT CHHU3Y
PHUCYHKA M BBIPAaBHUBAIOT 110 LIEHTPY;

— Ha3BaHWE PUCYHKa CHHU3Y IO LIEHTPY B Qopmare: «Pucynok 1.1 — Ha3pa-
HHEe», TJe NepBas nudpa — HOMep pasjiena, BTopas — HOPSAKOBBIH HOMEp PHCYHKa
BHYTPH pa3lena (HalpuMep, PUCYHOK M3 IpUMepa BbINIE MMeeT HoMmep 2.3 — 3To
3HAYUT, YTO 3TO TPETHUII 10 CUETYy PUCYHOK B paMKax BTOPOTO pa3Jiela);

— Ha3BaHHE YKa3bIBACTCS IMOCIEC «TUPE» C 3aryIaBHOW OYKBBI, TOUYKA B KOHIIE
HE CTaBUTCSH;

— C€CJIM Ha3zBaHHMC PUCYHKA COCTOUT M3 ABYX U 6onee CTPOK, TO UCHOJIb3YCTCA
OZ[I/IHapHBIﬁ MC)I(,HYCTpO‘{HBIﬁ HUHTCPBAJI, a4 CJIOBA NCPCHOCATCS LCIIUKOM;

— Ha BCe PHUCYHKH Tiepel 00BEKTOM JOJKHBI OBITH CCBUIKH B (popMaTe «Ha
pucyHke 1.1 TIpeacTaBIEHO TO-TO»; €CIIM PHCYHOK 3aHMCTBOBAaH M3 KaKOTO-TO HC-
TOYHHUKA, TO B OCHOBHOM TEKCTE YKa3bIBACTCS CCHUIKA HA STOT HCTOYHHK «HA PHCYH-
ke 2.3 [2] u3o6paxkeHo BOT 3TOX;

— TIOCTIe HA3BaHUS PUCYHKA TEpe]] OCHOBHBIM TEKCTOM PEKOMEHIYETCs Mpo-
MyCKaTh OJJHY CTPOKY, UTOOBI PUCYHOK «HE CIUBAJICS C TEKCTOM;

— IIpU pa3MeleHUU B KaueCTBE PUCYHKOB rpaMKOB, AUArpaMm M T.I. 00s3a-
TEJNBbHO MOJAMHUCHIBATh OCH (Ha rpadiKax) U €AUHHUIIBI U3MEPEHHUS.

CpaBHUTB NOJY4YEHHBIH Pe3yabTaT ¢ 00pa3LoM, IPEICTABICHHBIM Ha PHCYH-
Ke 2.7, UCTIpaBUThH OUTHOKH.

1 TEOPETHUECKIE OCHOBHE YIIPABTENHA
COIMATHHO FKOHOMIMECKIM PASBITIEM
(KAWCIBIL PA3IE] C HOBOFO THCTA HPOTIHCHRIMH AIPHBIMI EYKBAMH
O LEHTPY. HYMEPAILS! BE3 TOUKH)

Pitcygox 1.1 - Thoép

Pucynok 2.7 — O6pasen oopmiienns: pparMeHTa TEKCTOBOIO JIOKYMEHTa
JUISL CAMOKOHTPOJISI
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Yacrp 3. [loaroroska padoyero matepuaja 1Jst opopMiIeHHs TaOTULBI.

IToAroTOBUTH UCXOMHBIC (CTATUCTHYCCKIE) TAHHBIC K CKOMIIOHOBATh UX B (hop-
M€ TaOJIUIBL.

Yacts 4. OdopmiaeHne TaOIAIIBI.

1) 3aHecTH CTATUCTUYECKUIA MaTepua B Tabnuiy, ohOpMUTH «IIATKy» (Haume-
HOBaHHUE CTPOK U CTOJIOIIOB);

2) otdopmaTHpoBaTh pasMep mpudTa HHPOPMAIMK BHYTPH TAOIHUIBI HA ypoO-
BEHb MCHBIIIE OCHOBHOTO Ipu(Ta: ecnu ocHOBHOH mpudT 14 1, To B Tabiume —
1210T; ecan ocHOBHOM TekcT 12mT, TO B Tabmuie — 10mT;

3) yCTaHOBUTH OMHAPHBIA MEXIYCTPOYHBIH HHTEPBAJ BHYTPH TaOJIHLIBI;
2) 0o(hOpMHUTH eAMHUILIBI U3MEPEHUSI CTATUCTUUECKON HH(POPMAIMKU (ECIIH pa3HbIe

€IMHHUIIBI, TO TIOCIIE 3aMsITON BHYTPH CTPOK/CTOJIOIOB; €CIIM OJANHAKOBBIE, TO CBEPXY
OT MPaBOTo Kpas TaGuuIb! ¢ mpemiorom «By), pucynku 2.8 u 2.9;

3) npu oOPMIICHUH €IUHUI] H3MEPEHHMS HCIIOIb30BaTh OOLICTIPUHSITHIE COKpa-
mIeHus (MJTH, MIIPII, THIC. YeJI0BeK, pyo., U T.IL.);

3) mpocieanTh, YTOOBI BHYTPH OJHOTO ITOKAa3aTelsi UCIIOIb30BANOCh OAWHAKO-
Basl CTETICHb OKPYTJICHHUS, T.€. OANHAKOBOE KOJIMIECTBO 3HAKOB ITOCIIE 3alsTOH;

4) ohopMHTh 3ar0JOBOK TAONHUIIEI OT JIEBOTO BepxHero kpas B (opmare «Tab-
muia 1.1 — Ha3panuey;

5) mepen TaOMUIECH pa3MECTUTH a03a1 OCHOBHOTO TEKCTa, TAe OBl YIOMHUHAIOCH
0 JaHHOU Tabmwie, mpu HEOOXOAUMOCTH MOCTABUTH CCHUIKY HAa MCTOYHHK HH(OP-
MarH.

TeppuropuaipHble 0cOOSHHOCTH B YpoBHe Oe3paboTHIIBI ITOKa3aHbI B Ta0Ie 3.2.

Tab6mma 3.2 — CocrosHue peiHka Tpyaa B Pocerm B 2002 1

ITokasaTeH OlEHKH PhIHKA TPy/a
DKOHOMHYECKHE PaHOHBI YHCIEHHOCTh 3KOHOMHYECKH “
| YpoeHb Ge3paloTHIBL Yo
AKTHBHOI'O HACE/ICHHA, ThIC. YCIOBEK
PoccHs, Bcero 71782 8.0
B TOM YHCIIE:
LIeHTpaIbHbIT 14807 4.7
Bonro-Batckuii 4178 8.6

Pucynoxk 2.8 — Maket odopmiieHHs1 BTOpO TabJIHIIBI BHYTPH TPETHET0 pasjelia
C IMOKa3aTeCJIAMU B PA3HBIX CIMHUIIAX U3MEPECHUA
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Tabmmma 2.10 — JlimHaMika 3a/10 DKEHHOCTI 110 HATIOTOBBIM ILTATEKAaM B GIO/KeT
B 1EIC. PYO.
3a107KEHHOCTh ‘ 2011r. \ 2012r. | 2013 1.
Beero \ 1159422 | 1252 964 | 1246228
B ToM uncIe:
- HeJIOHMKa 606 507 698 344 770 346
- OTCPOYEHHBIE (PACCPOUCHHBIE) ITATEKH - - -
TMocTymIeHHA HANOTOB, COOPOB H IPYTHX 005~ 12315334 13214574 11 632783
3aTEIBHBIX IIATCKEH B GIO/UKETHYIO CHCTEMY

Pucynok 2.9 — MakeT opopMIIeHHS ASCATON TaOIHIBI BHYTPH BTOPOTO pa3jieia
C TMOKAa3aTeNIsIMU B OJIMHAKOBBIX CAMHUIIAX U3MEPCHUS

PestomupoBaTh nposenaHayo paboTy, BEIIECIUTs OCHOBHBIE TpaBmia oQopmire-
HUSI PUCYHKOB M TaOmum BHYTpH ordera. CrenmaTh akmeHT Ha OOMMX MpaBHIIax
odopMIIEHHSI 1 KPUTHUECKH Pa3HBIX HIOAHCAX.

2.4 IlabopaTopHasi pabota «OcopmneHune cnmcka Ucnonb3yemMbix
MCTOYHUKOBY»

Llenvio nmabopaTopHON pPabOTHI SBISETCS 3aKpeIUIeHHE INpaBwl odopmiieHHs
CIHCKA UCIIOIb3YEMbIX HCTOYHUKOB (OMOIMOTpa)nuecKNX JaHHBIX) B COOTBETCTBHU
CO CTaHJapTaMu By3a.

PeKOMeHc)auuu 10 N0020MOoBKe K 3aHAMUIO

I[J'I?[ BBIITOJTHCHUA SaﬂaHHﬁ, PCKOMCHAYCETC OIMUPATHCA Ha I/IH(I)OpMaLII/IIO 110 CO-
OTBGTCTByIOH.[Cﬁ TEME M3 CIICAYOIUX NCTOYHUKOB:

1) OoOpa3zoBarenmpHBIil  craHmapr By3a OC TYCYP 02-2013 (CTO
02069326.1.02-2013) PaboThl CTyIEeHYECKUE 10 HAMPABICHUSAM IOATOTOBKH U CIIe-
[MATHHOCTSIM TYMaHUTAPHOTO TPOQUIIS;

2) TOCT 7.1-2003. MexrocymapcTBeHHbIH cTaHmapt. bubnuorpadpudeckas 3a-
muck. bubnmorpadrueckoe onmcanue. Obmue TpeOOBaHNS W TPaBHIIa COCTABICHHUS
[Onekrponnslii pecypce]: Ilocranosnenue I'occtannapra PO ot 25.11.2003 Ne 332-
ct. — Jloctyn u3 crpa.-1ipaBoBoi cucrembl «KoHcymnprantIlmocy.

Pexomenoayuu no npogedenuro nabopamopoii pabomsi

OO6cynnTh MpaBmiia paCCTAHOBKH CCHUIOK HAa HCTOYHHUKH BHYTPH TEKCTa pabOTHI.
CrnenaTb akUEHT Ha CIEAyIOLIe IpaBuia U yTouHeHHUs. CChIIKM Ha MCHOIb3yEeMbIe
HACTOYHUKHU IIPUBOJATCS B TEKCTE OTYETA B MOPSAJAKE UX YIIOMUHAHU B KBaJPaTHBIX
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CKOOKax M COOTBETCTBEHHO (popMmpyeTcs crucok. Ecnm Ha KakoW-1100 MCTOYHHK
HE0OXOIMMO CHIeNIaTh CCBUIKY HECKOJBKO Pa3, TO B CIHCKe OH (GUIypHpYeT HOA HO-
MEpOM, NPUCBOCHHOM €My B IEpBBIH pas, T. €. B cepeAnHe, KOHIE PaboThl MOTYT
OBITH CcChUTKH [1], [2] 1 T. 1.

Jlanee HEOOXOAMMO pacCTaBUTh CCHUIKM HAa UCTOYHHKH B paboyeM TEKCTOBOM
JOKyMEHTe (M3 IPenbIIyIInX Ja00opaTOpHEIX padoT) H CaMOCTOATENEHO 0()OPMUTH B
COOTBETCTBHH C YCTAHOBICHHBIMH TpeGoBanusmu (B ToM uucie TOCT 7.1-2003)
CJIEAYIOIIHE BHJIbl HCTOYHUKOB:

— HOpPMATHUBHBIA NPaBOBOM aKT M3 CIPABOYHOW — MpaBoBOW cuctembl «l'a-
pan™» uin «KoncynsranT [Imrocy;

—  pecypc ynanennoro gocrtyna (u3 cetu INTERNET);

—  CTaThiO U3 HAYYHOTO XypHala;

—  kaArH (yueOHOTO MOCOOHS) C OJJHIM aBTOPOM;

—  kHUr" (y4eOHOro nocodus) ¢ IByMsi aBTOPaMHu;

—  kuury (y4eOHOro nocodwus) 6ojee yeM ¢ TpeMsi aBTOpPaMH.

Ooépasey 013 opopmaenus HEKOTOPBHIX BUAOB UCTOUHUKOB (IIBETOM BbIJICIICHBI
Ba>XHbIC 1JIs1 BHUMaHUSA MeCTa):

Hopmamusnulii npasosoti axm u3 cnpagounoil — npasosou cucmemsl «I apanmy
unu «Koncynomanm Ilniocy: O MpeaoCTaBICHUN TOCYJAPCTBEHHBIX TapaHTHH CyOh-
ektoB Poccuiickoit Dexepanny W MYHUIHUIATBHBIX TapaHTHH MO KpPEAWTaM JIMOO
o0ONMranoHHbIM 3aiiMam [DiaekTponHsld pecypc]: [Tocranosnenne [IpaButenbcTBa
P® ot 30 gexabpsa 2012 r. Ne 1487. — locTyn U3 cipas.-lipaBoBoii cucteMsl «KoH-
cymbTaHTILITROCY.

Pecypc yoanennoeo oocmyna (uz cemu INTERNET): Texymue noka3aTeiu Co-
cTostHUSL POCCHICKOTO BalFOTHOTO pPBIHKA [DIEKTPOHHBIA pecypc]: caliT MockoB-
CKOH Mex6aHKOBCKOH BamtorHoit bupxu. = Pexum JocTyma:
http://www.micex.ru/monHas_cchbutka_uToOBI_MOMACTH_HA_BAIly_CTATBIO (nata
obpamenus: 16.01.2017).

Cmamws uz nayunoeo scypuana (¢ oonum aemopom): Edhumon A.A. Opranmza-
st PUPMBI-TIOCPETHUKA 110 OKa3aHHIO YCIYT Ha PBIHKE NMPOTrPaMMHBIX HPOIYKTOB /
A.A. Epumos // Becrnuk MHXXOKOHA. — Cep. Dxonomuka. — 2010. — B
3(38). — C. 383-387.

Knuea ¢ oonum asmopom: Cunopos A.A. TeppuropuaibHbIe OCHOBBI YIIpaBie-
HUS: TOJWTHKA, aeMorpadus, skoHoMmmKa: yueb. mocobme / A.A. CumopoB. —
Tomck: ToMck. Toc. YH-T cUCTeM yrpaBieHust U paguosnekrponuky, 2007. — 308 c.

Knuea ¢ osymsn aemopamu: 1llemykoa T.I'. Pa3BuTue HaIOrOBOTO KOHTPOJIS:


http://www.micex.ru/полная_ссылка_чтобы_попасть_на_вашу_статью
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ombIT 3apyoexxubx crpaH / T.I'. Illemrykosa, J[.B. banenko // Bectauk Ilepmckoro
yausepcureta. — Cep.: DxoHomuka. — 2013, — Ne 3(18). — 122-128 c.

Knuea 6onee wem ¢ mpemst aemopamu:: CounansHas nonutuka / E. Xonocrosa
[u np.]; mox obm. pexn. I'. Knumatosa. — M.: FOpaiir, 2011. — 368 c.

Pe3roMupoBaTh TpoOICIaHHYI0 paboTy, BBIICIUTh OCHOBHBIE MpaBmiia 0hopmire-
HUS CITMCKAa HCIONB30BAHHBIX MCTOYHHUKOB: PACCTABJICHHUS CCBUIOK W O(GOPMIICHHS
oubmorpadguIeckux TaHHBIX.

2.5 labopatopHas pabota «HopMbl enOBOro pycckoro sisbika u
cTunsa Od)VILWIaﬂbeIX AOKYMEHTOB»

L]envro 1ab0paTOpHOI pabOTHI SBIISACTCS 3aKPEIUICHHE OCHOBHBIX MPABHII J1EJI0-
BOI'0 PYCCKOTI'O A3bIKA.

Pekomem)auuu N0 N0020MOBKe K 3aHAMUI0

Jln1s BBINOSTHEHUS 3a/laHUi CTYACHTHI IPEIBAPUTEIBHO TOTOBAT HH(OpPMAIINOH-
HBIE COOOLICHHS MO BBIIAHHOM MPEro/iaBaTeieM TeMe, a TAKXKE TOTOBST 3aAaHus IS
OJHOTPYNITHUKOB C LENbI0 3aKPEIVICHUS W OTPAOOTKH MpPEACTABICHHONH MMM HH-
(dopmarmu.

Kpome Toro, pekoMeHIyeTcsi peaBapUTeNIbHO 03HAKOMHTBCS ¢ MH(popMarueit
[0 COOTBETCTBYIOLIEH TeMe U3 CIEAYIOIINX HCTOYHUKOB!

1) EmenbsiroBa, E. A. JlesoBble KOMMYHHKaIHK: Y4ueOHOe ocodue [IneKTpoH-
ueiit pecypc] / E. A. EmenssiHoBa. — Tomck: TYCVYP, 2014. — 122 ¢. — Pexum
nocryma: https://edu.tusur.ru/publications/4572

2) Kamuesa, H. B. CtunmcTrKa pyccKoro si3bika W KynbTypa peur: Kypc nex-
uuii [Dnextponnsiii pecype] / H. B. KamueBa. — Tomck: TYCVYP, 2011. — 40 c. —
Pesxxum nocryma: https://edu.tusur.ru/publications/3193

Pexomenoayuu no npogedenuro 1abopamopnoii pabomoi
Yacrs 1. [IpeacraBiaenue nHGOPMALHOHHBIX CO00IIEHMIT

[Mocnymare nHPOpPMaNMOHHBIE COOOIIEHNST U 00CYANTH OCOOCHHOCTH O(UIH-
QIBHO-JIEJIOBOTO CTUJIS; JIEKCHYECKHE M TIpaMMaTH4ecKue MNpaBuia O(QHIUaIbHO-
JIETIOBOTO CTHJIS; MPaBUJIa COKPALIEHUs CIIOB; MCIIOJIb30BaHNE MIPOIUCHBIX U CTPOY-
HBIX OYKB.


https://edu.tusur.ru/publications/4572
https://edu.tusur.ru/publications/3193
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Hanpuwmep, Tema u comepikanue MH(POPMAIIMOHHOTO COOOIIECHHSI MOTYT OBITH
crenyromuMu:  «IIpemioxHple codeTaHuss ¢ BPEMEHHBIM 3HaueHHeM». OCHOBHOE
npasuiio: IIpeanokHble coueTaHUss C BPEMEHHBIM 3HAYCHHUEM — «IIOCIE 4Yero-
HUOYZB» (POJ. II.) — MUIIYTCA HA KOHIE C «U»: 110 OKOHYaHUH IIKOJBI — €CJIM B UX
COCTaB BXOJAUT HPeIIor «I1o». [IpemioxkHble COYeTaHHs C BPEMEHHBIM 3HAUCHHUEM,
HaYMHAIOIIKECS C IPEIUIoTa «J10» UMEIOT Ha KOHILE - g (POA. I1.): 10 UCTEUCHHUS Is-
TUJIHEBHOTO CPOKa.

Yacrtp 2. BeinosiHeHue 3aJaHU, TOATOTOBJEHHBIX OAHOTPYNITHUKAMH.

Kaxxgprif nOKIamgduK OpraHW3yeT BEHITIONHEHHE OJHOTPYIITHUKAMH IIOATOTOB-
JICHHOTO 3apaHee 3afiaHusi JJIsl 3aKperuieHus 00o3HayeHHOW uM nHdopmanuu. I1po-
BepsIETCS MPAaBUIBHOCTh BHITIOTHEHUS 3a/1aHNS.

ITpumep 31aHus 171 yKa3aHHOM B 4aCTH | TeMBI MOXKET BBITJIAACTh CJIEAYIOIINM
00pa3oM: BCTaBbTE MPOMYIIEHHbIE OYKBbI B OKOHYaHUH CJIOB: IO MPUOBIT__ Jejera-
LUK, 10 UCTEYEH__ MSTHUAHEBHOIO CpOKa, MO BO3BpAIlEH__ W3 KOMAaHJIUPOBKHU
HE00X0IMMO HOJMHCATh JOIOBOPA, 10 MPUHAT___ peIIeHUs, A0 3aBeplleH__ Cpoka
PEKOHCTPYKLUY, 110 UCTEUEH____ CPOKa J0r0BOpA.

[IpaBUIbHBIM OTBET: MO MPUOBITHH JENEralud, 0 UCTCYCHUS IMATHIHECBHOTO
CpOKa, M0 BO3BpAIllEHHMHM U3 KOMaHIUPOBKM HEOOXOAMMO MOAMHUCATH JIOTOBOPA, IO
TIPUHATHUS PEMICHUs, IO 3aBEPIICHHUS CPOKA PEKOHCTPYKIIMH, IO UCTCUCHHH CpPOKa
JIOTOBOpA.

PeSIOMPIpOBaTL IPOJACIIAaHHYIO pa60Ty, BBIJACJINTH OCHOBHBIC HOPMBI U IIpaBUJia,
NPEABABIACMBIC K ICTIOBOMY PYCCKOMY A3BIKY U CTUJIIO O(l)I/IL[I/IaHBHI)IX JOKYMCHTOB.

2.6 labopaTopHas paborta «[paBuna coctaBneHus n ocopmneHus
MH(OPMALMOHHO-CNPABO4YHbIX JOKYMEHTOB (3asiBNieHue)»

Llenvio nabopatopHoil pabOTHI SBIsIETCSI OTPadOTKAa MpaBHI OPOPMIICHHS WH-
(hOpMaIOHHO-CIIPABOYHBIX JIOKYMEHTOB Ha IIPHUMeEpe 3asiBICHUSL.

Pekomendauuu N0 N0020MOBKe K 3aHAMUI0
I[J'IH BBITIOJTHCHUA 3a£[aHPII>i PCKOMEHAYETCA OIMMUPATHLCS Ha I/IH(l)OpMaHI/IIO 10 CO-
OTBCTCTByIOIHCfI TEME M3 CICAYIONIUX UCTOYHUKOB:

1) TOCT P 7.0.97-2016. HanuonanpHblii cTaHmapT Poccmiickort ®Deneparuu.
Cucrema craHgapToB 1O HWH(POpMAIMH, OUOIMOTEUHOMY M HM3/ATEIbCKOMY JIEINy.
OpraHu3alluOHHO-PACTIOPSINTENbHAS TOKyMeHTanus. TpeboBaHus K o(QopMICHUIO
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nokyMeHToB [Dnektponusiii pecype]: [lpukas Poccranmapra ot 08.12.2016 Ne 2004-
cT. — JlocTyn U3 crpaB.-paBOBOM CUCTEMBI «l apaHT»;

2) TocynapcrBennsiii ctanmapt P® T'OCT P 6.30-2003 «YuugpumpoBanHbie
CHUCTEMbl  JIOKYMEHTAalUWH. YHU(QUIUPOBaHHAas CUCTEMa  OpPraHU3alMOHHO-
pacIopsIIUTeIbHON JIOKyMeHTauuu. TpeboBaHus K OQOPMIICHHIO JOKYMEHTOBY»
[nextponnstit pecype]: ITocranornenne Ioccrangapra PO ot 3 mapra 2003 1. Ne
65-ct. — JlocTym U3 crpaB.-IIpaBoOBOi cUcTeMBI «I apaHT»;

3) IlepedueHs UHCTPYKIHMH 10 AETOTPOU3BOACTBY (MaTepua MmoAroTOBICH Clie-
nuamuctamMu Koucynsrantllmoc) [OnexrporHbIii pecype]: CrpaBodnas wH(OpMa-
mus. — Jloctyn u3 crpas.-nipaBoBoit cuctemsl «KoHcynbranTlImocy

4) Kazakesuu, JI. 1. JlenonpousBoacTBo: YueOHoe mocodue [DIeKTpOHHBIN pe-

cypc] / JI. U. KazakeBuu. — Tomck: TYCVYP, 2018. — 132 ¢. — Pexum gocrymna:
https://edu.tusur.ru/publications/7542

5) AxcenoBa, JXX. H. JloKyMeHTHpOBAaHHE YIPaBICHUECKON AEATEIBHOCTH:
YuebHoe mocobue [Dnekrponnsiit pecype] / XK. H. AxcenoBa. — Tomck: TYCVYP,
2009. — 194 ¢. — Pexxum gocryma: https://edu.tusur.ru/publications/4875

Pexomenoayuu no npogedenuro 1abopamopoti pabomsi
OO6cyauTh npasuia opopmieHust THGOPMALMOHHO-CITPABOYHBIX JOKYMEHTOB.
OO6CYIUTh PEKBU3UTHI 3asBIICHUSI.

CocTaBUTh 3asBICHHE B TEKCTOBOM PEIAKTOPE IO BBIJAHHON MpernoaaBaTesieM
Teme (cuTyalnuu), oOpaiias BHUMaHHE Ha IPaBHIbHOCTH O(OPMIICHUSI PEKBU3UTOB
JOKyMEHTA.

PesromupoBats mpoaenaHHyio padoTy, BELAETUTh OCHOBHBIE HOPMBI U MIPaBUIIA,
MPeIbABISAEMBIE K COCTABICHHUIO 3asBICHUN.

Bosmooicnuvie memot (cumyayuu):

1) 3asBIIeHHE O TMpHEME JIOKYMEHTOB s Tpyaoyctpoiicta B ®I'BOY BO
TYCYP 1o 10o/mKHOCTH MITAIIIIETO HAYIHOTO COTPYTHHUKA;

2) 3asiBIIeHNE B KOHKYPCHYO KOMHCCHIO Ha TOJDKHOCTD TJIABHOTO CIICIHAIICTA -
IOPUCKOHCYIbTa AnMunucTpanuu KpuBomenHckoro paiiona ToMckoit obmacTy;

3) 3asiBlIeHME B KOHKYPCHYIO KOMHCCHIO JUISI YUacTHS B KOHKYPCE - KaIpOBBIi
pesepB [lenaprameHnra obmero oopasoBanust ToMckol obnacTu (Ty1aBHas TPyNNa);

4) 3asBICHUE O TPEJOCTABICHUN OTIYCKa (C yKa3aHHeM KOHKPETHOM opraHu3a-
LUK / YIpexJICHN);


https://edu.tusur.ru/publications/7542
https://edu.tusur.ru/publications/4875
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5) 3astBrieHHMe 0 TIpEeMe Ha paboTy (C yKa3aHWeM KOHKPETHOW OpTaHU3aIiid /
YUpEeKICHNUA);

6) 3asBienue o npueme Bac Ha paGoTy S5KOHOMHCTOM B TOCYAApPCTBEHHOE MPE-
TIpUSITHE;

7) 3asiBIICHHE O MPEAOCTABICHMH BaM aIMHHHCTPATHBHOTO OTITYCKa IO CeMeii-
HBIM 0OCTOSITEECTBAM.

2.7 NNabopaTopHasn paboTa «[paBuna coctaBneHnsa n oopmneHus
OpraHvM3auvoHHO-pacnopsAANTENbHbIX AOKYMEHTOB (MpuUKas)»

Llenvio nabopaTopHON pabOTHI ABIAETCA OTPAOOTKA MpaBUI O(OPMIICHUS Opra-
HU3AI[MOHHO-PACIOPSIUTEIBHBIX JOKYMEHTOB Ha IPUMEpE IIPHUKa3a.

Pekomem)auuu N0 N0020MoBKe K 3aHAMUI0

J11s1 BBITIOJTHEHUS 3aJaHui, IPeyCMOTPEHHBIX JAaHHOM J1abopaTopHON paboToH,
PEKOMEH/YeTCsl OMUPATHCsT Ha MH(GOPMALIUIO TI0 COOTBETCTBYIOIIECH TeMe U3 CIeay-
OIKUX HCTOYHUKOB!

1) TOCT P 7.0.97-2016. HammonanpHbIi cranmapt Poccuiickoit dexepannn.
Cucrema craHgapToB IO HWHpOpMAIWH, OMONMOTEYHOMY M M3JATEIBCKOMY JEIy.
OpraHu3alMoHHO-pacopsguTeNIbHas JToKyMeHTauus. TpeboBanus Kk odopMIiIeHHIO
JokymeHTOB [Dnektponusiii pecype]: [lpukas Poccranmgapra ot 08.12.2016 Ne 2004-
cT. — JlocTyn u3 crpas.-paBOBOM cuCTeMBI «l apaHTy;

2) Tocynapcreennsiii ctanaapt PO T'OCT P 6.30-2003 «YHuduiupoBaHHbie
CHUCTEMBI  JIOKyMCHTAlMH. YHHQUIUPOBAaHHAS  CHCTEMa  OpraHU3alHOHHO-
pacTopsSaUTeNbHON JOKyMeHTanmud. TpeboBaHUS K O(MOPMICHHIO TOKYMEHTOBY
[Dnexrponnsiii pecypc]: Iocranosienue Ioccranmapra P® ot 3 mapra 2003 r. Ne
65-ct. — JlocTym U3 cripaB.-mpaBoBOii cucTeMbl «I'apaHTy;

3) IlepeueHp UHCTPYKUMIL 10 AeT0NPOU3BOACTBY (Matepuai oAroToBICH Clie-
muanmuctamMu KorcynbranTllmoc) [OnekrpoHHBIN pecype]: CrpaBodHas mH(OpMa-
nus. — Jloctyn u3 cnpas.-nipaBoBoit cuctemsl «KoncynbrantlInocy

4) Kazakesuu, JI. 1. JlenonpousBoacTBO: YueGHOE TocoOne [DIeKTPOHHEBIN pe-
cypc] / JI. U. KazakeBua. — Tomck: TYCVYP, 2018. — 132 ¢. — Pexwum mocrymna:
https://edu.tusur.ru/publications/7542

5) AxcenoBa, JXX. H. JlokyMeHTHpOBaHHE YIPABICHYECKON IEATEIBHOCTH:
Y4ebHnoe nocobue [Inextponusiii pecypc] / XK. H. AxcenoBa. — Tomck: TYCVYP,
2009. — 194 ¢. — Pexum gocryma: https://edu.tusur.ru/publications/4875



https://edu.tusur.ru/publications/7542
https://edu.tusur.ru/publications/4875

21

Pexomenoayuu no npogedenuro nabopamopoii pabomoi

Yacrp 1. Onenka KoppeKTHOCTH 0opMIIEHUsSI OPraHU3ALMOHHO- PAaclopsi-
AUTEJbHBIX IOKYMEHTOB.

Haiitn 3-5 mTyk OpraHM3aliOHHO-PAacCHOPSAMTENbHBIX JOKYMEHTOB OJHOTO
BHJIA Pa3IMYHBIX TOCYIAPCTBCHHBIX (MYHHUIIUIAIBHBIX) OPTaHU3AIMN HIH YIpEKIe-
Huil. [IpoBepuTh NpaBHWILHOCTH OopMIIeHNS (T.€. Kaknue TpeOOBaHMS K PeKBU3UTAM
B 'OCT P 6.30 — 2003 mu6o B TOCT P 7.0.97-2016 u kak B TOKyMEHTax OHH BEI-
TIOJTHSIOTCS) CIEAYIOMINX PEKBU3UTOB!

— repb (ambiema);

— HaWMEHOBaHHME OPTaHU3AINH — aBTOPA PACTIOPSIUTEIHHOTO TOKYMEHTA;

— Ha3BaHME JIOKYMEHTA;

— HOMED, HHIEKC 1 MECTO COCTABJICHHMSI;

— OCHOBHOM TEKCT;

— MOJIUCH,

— OTMETKH O COTJIACOBAaHHH.

IMoaroToBuTH KpaTKoe COOOMIEHHE O pe3yibTaTaxX aHaIUTHYecKol paboter (B
JOKYMEHTE TaKOM-TO 0()OpMIIEHO B cOOTBeTCTBHH ¢ TpeboBaHmsiMu ['OCTa takoro-
TO CIEIYIOUINE PEKBU3HUTHI, a BOT TAKOH-TO PEKBU3UT HE COOTBETCTBYET IPaBUIIAM,
TaK KaK JOJDKHO OBITh BOT TaK...).

Yacre 2. Co3naHue OpPraHu3alMOHHO-PACHOPSAMTE]bHOr0 JAOKYMeEHTAa
(npuka3sa).

[MpencraBere, uto Bel mupextop MBOY «Cpennsisi oGuieoOpasoBaTenbHast
mkona Ne86» 3ATO Cesepck Tomckoit obnactu, 1 Bam HeE00X0JUMO MOPYYHTH
KOHKPETHOMY COTPYJHHUKY MOATOTOBUTh KOHKPETHBIN JOKJIaJ Ha KOHKPETHYIO KOH-
(bepeHImo.

IloAroToBeTE B TEKCTOBOM PEAAKTOPE COOTBETCTBYIOLIUN PACIOPSIAUTENBHBII
JOKYMEHT IS TIOPYYEeHHUS] COTPYIHUKY JTAaHHOTO 3aJlaHus C IPaBHIBHBIM O(popMmIIe-
HHEM BCEX MOJAraloIIuXcs B HEM PEKBU3UTOB.

Pe3roMupoBaTh IpoienaHHy0 paboTy, BEIIEIUTh OCHOBHBIE HOPMBI U NIpaBHIIa,
NIPEABSBISAEMBIE K PEKBU3UTAM OPTaHU3alUOHHO-PACIIOPSIUTENBHBIX JOKYMEHTOB.
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3 MeToguyeckune ykasaH1A K opraHM3aumm
CaMOCTOATENIbHOW paboThbl

3.1 O6wue nonoxeHus

LensMu caMOCTOATENBHON PaOOTHI SABISIFOTCSI CUCTEMATH3alNs, PACIINPEHHE U
3aKpEIUICHHE TEOPETHIECKNX 3HAHWN M NMPAaKTUYECKHX HABBIKOB B cepe memompo-
M3BOJICTBA B JOKyMeHT0000poTa B Poccuiickoit deneparnun.

CamocrositenpHas paboTa CTyA€HTa BKIIIOYAET CIECAYIOIINE BUIBI €70 aKTUBHO-
CTH:

1) Uzyuenue psijia TeM, BBIHECEHHBIX Ha CAMOCTOSITCIIBHOE H3YUCHUE U JUIS TIO/I-
TOTOBKH K JJa0OpaTOpHBEIM paboTawm;

2) IIpopaboTKa JICKIIMOHHOTO MaTepuala;
3) IloAroToBka yCTHOTO TEMaTHYECKOTO JOKIIANa;
4) IToAroToBKa K TECTOBBIM (KOHTPOJBHBIM) paboTam;

5) [MoaroroBka K 3a4ery.

3.2 TeMbl TeOpeTUYECKOM YACTU AUCLMUNIIUHBbI, BbIHECEHHbIe Ans
caMoCTOsATeNbHOM NpopaboTKM U ANsA NOAroTOBKM K NnabopaTopHoOMn
paboTbl

3.2.1 MpaBuaa odopmieHns PeKBH3NTOB HHGPOPMANMOHHO-CIPABOYHBIX
AOKYMEHTOB

ITepeueHb BONPOCOB, MOAJTEKALIUX H3YYEHHIO
1) HaznauyeHue HHPOPMALHOHHO-CIPABOYHBIX TOKYMEHTOB
2) Buasl HHGOPMAITHOHHO-CIIPABOYHBIX JOKYMEHTOB

3) CocraB pekBU3UTOB M mpaBmwia UX OQopmieHHs B HHPOPMALHOHHO-
CIIPAaBOYHBIX JOKYMEHTaX (IIPOTOKOJI, 3asiBICHHE)

MeTtoanyeckue peKOMEeHIAIUH 10 H3YIEHUTO

B xoae n3ydeHus TeMbl, pEeKOMEHYeTCsl 03HAKOMUTHLCS ¢ TontoskeHussMu ['OCT
P 7.0.97-2016. «HammonanwsHbil crangapt Poccuiickoit @enepamnuu. Cuctema cTaH-
JIapToB 1o wHpopMmanuu, OUOITUOTEYHOMY W U3JATeNIbckoMy neny. OpraHu3annuoH-
HO-PACHOPSAUTEIbHAS JOKyMeHTaIHs. TpedoBaHus K OPOPMIICHHIO TOKYMEHTOBY H
I'ocynapcrBenHoro cranmapra PO I'OCT P 6.30-2003 «YHudUIMpOBaHHBIE CHUCTE-
MBI JIOKyMEHTaI1H. YHudunupoBaHHas cucrema OpraHu3alMOHHO-
pacopsaIuTeIbHON qOKyMeHTauu. TpeboBaHus K 0POPMIICHHIO JOKYMEHTOBY (IIpH
YCIIOBUU JIEUCTBUS MEPBOr0 WM BTOPOrO B HacTosiuiee BpeMsi). M3yuyuTh TONOIHU-
TEJbHYIO JIUTEPATypy MO COOTBETCTBYIOLIEH Teme. HallTu B mpakTuke cOBpeMEHHO-
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T'O AETONPOU3BOJCTBA M JOKYMEHTOO00POTA PEANbHBIX TOCYAAPCTBEHHBIX (MyHUIIH-
MAJIbHBIX) OPraHU3alMN U YUPEKICHUH KOHKPETHBIE NMPHUMEpPhl MHPOPMAIMOHHO-
CIPaBOYHBIX TOKYMEHTOB (IIPOTOKOJI, aKT, CITy)KCOHasI 3alMCKa, JOKIagHas 3aMiucKa
u 1.11.). OOpaTuTh BHIMaHHE Ha KOPPEKTHOCTH O(hOPMIICHHUS Pa3IIIHBIX PEKBU3UTOB
Ha COOTBETCTBHE WX JeicTByromuM B Hactosmee Bpems ['OCTam u cranmapram.
[MoaroroBuTh MpH HEOOXOAMMOCTH HMH(POPMAIMOHHBIE COOOILICHUS J1adOpaTOPHOM
paboThL.

3.2.2 IlpaBuia ogopmiieHHs PEKBU3HTOB OPraHU3AI[MOHHO-
pacnopsiANTeJbHBIX J0KYMEHTOB

IlepeyeHb BOIIPOCOB, MOMIEKALNMX H3YYCHUIO
1) HasHayeHHe OpraHU3ALMOHHBIX TOKYMEHTOB, HX BUJIBI U IIPUMEPEI
2) Ha3HaueHue pacOPSAUTEIBHBIX JOKYMEHTOB, HX BHIBI H TIPUMEPHI

3) CocraB pEeKBH3WTOB M MpaBWiIa HX O(QOPMICHHS B OPraHH3alHOHHO-
pacIOpsIIUTENBHBIX JOKYMEHTaX (NpUKa3, pacHopsHKeHHE, yKa3aHWE, pElICHHE U
MIOCTAHOBJICHHE)

MeTtoanyeckue peKOMEeHIAIUH 0 H3YYEHUTO

B xoze n3yueHus: TeMbl, peKOMEHAYETCSI 03HAKOMUThCS ¢ nonoxenusmu ['OCT
P 7.0.97-2016. «HarmonaneHsi ctangapt Poccuiickoit @enepannu. Cucrema craH-
JapTOB MO WH(pOpPMAIUK, OUOTHOTCUHOMY M HU3JaTeIbCKOMY neny. OpraHu3anuoH-
HO-pacropsiiuTeIbHas ToKyMeHTauus. TpedoBanus Kk 0hOPMIICHUIO TOKYMEHTOBY U
T'ocynapcreennoro crangapta PO I'OCT P 6.30-2003 «YHuguImpoBaHHbIE CHCTE-
MBI JIOKYMCHTAITUH. YHudunupoBaHHas cucreMma OpTaHU3aI[MOHHO-
pacropsauTeIbHOM qoKyMeHTaun. TpeboBaHus K 0POPMIICHHAIO JOKYMEHTOBY (TIpH
YCIIOBHH ACWCTBHS MEPBOTO HIIM BTOPOTO B HAcToAIIee BpeMs). V3y4nuTh MOMOHH-
TENBHYIO JUTEPATyPy IO COOTBETCTBYIOIIEH TeMe. HallTh B mpakTHKe COBpeMEHHO-
T'O JEONPOU3BOJICTBA M JOKYMEHTO000pOTa PeabHBIX TOCYIAPCTBCHHBIX (MYHHUITHU-
MAITBHBIX) OpPTaHM3aluid W YUYPEKICHUH KOHKPETHBIE IPUMEPHl OpTraHU3aIllMOHHO-
pacTopSaUTENbHBIX JOKYMEHTOB (IIPHKa3, paclopsHKeHHE, YCTaB, MHCTPYKIHUS H
T.11.). OOpaTuTh BHUMaHHE Ha KOPPEKTHOCTh O(QOPMIICHHS PA3IMYHBIX PEKBU3UTOB
Ha COOTBETCTBHE MX JeicTByromuM B Hactosimee Bpems 'OCTam u cranmapram.
[oxroToBuTh PN HEOOXOAMMOCTH MH(OPMAITMOHHBIE COOOIMIEHHUS I JTaboparop-
HO# paboTHI.
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3.2.3 JIoKkyMeHT0000POT OpraHu3aluu
IlepeyeHb BONPOCOB, MOAJIEKALINX H3YYEHHIO
1) TlousTtre TOKyMEeHTOOOOpPOTA

2) XapakTepHCTHKa OCHOBHBIX DTAIOB JOKYMEHTOO60pOTa

MeToauveckune PEeKOMEHAAMH MO0 U3YHYCHUIO

B xone n3ydeHus TeMbI, peKOMEHAYETCS 03HAKOMUTECS ¢ mojoxenusmMu ['OCT
P 7.0.97-2016. «HammonaneHs1i cTanmapt Poccuiickoit @enepannn. Cucrema craH-
JapTOB IO WH(pOpMaNXH, ONOINOTEYHOMY M HU3JaTeIbcKoMy nery. OpraHu3annoH-
HO-pacTopsiIuTEIbHas ToKyMeHTanus. TpeboBanns K 0pOpMIICHHIO JOKYMEHTOBY H
Tocynapcteennoro crangapta PO 'OCT P 6.30-2003 «YHuguUIMpoBaHHBIC CHCTE-
MBI JIOKYMEHTAIIUH. YuuduurpoBaHHas cucTeMa OpraHu3allMOHHO-
pacropsIIUTeNIbHON JOKyMeHTalH. TpedoBaHus K 0pOPMIICHHIO JOKYMEHTOBY (TIpH
YCIIOBMH JIeHCTBHA NEpBOr0 WJIM BTOPOrO B HacTodilee BpeMs). V3yunuTh JOMOTHU-
TEJIHYIO JINTEpaTypy MO COOTBETCTBYIoLIeH Teme. [loAroTOBUTH pH HEOOXOAUMO-
cTi MHOOPMALMOHHBIE COOOIIEHNUS JUIsl TaOOpaTOPHOI PabOTHI.

3.3 NMpopaboTka NneKUMoOHHOro MaTepuana

B pamkax npopaOoTku JIEKIIMOHHOTO MaTepHaia He00X0AUMO:

1) orpaboraTh nMpoCIyMIaHHYIO JEKIUIO (IPOYMTaTh KOHCIIEKT, IPOYUTATh IO-
noxenns [OCToB n crannapToB 10 0(h)OPMIICHUIO PA3IMYHOTO BU/IA JOKYMEHTAIINU
1 COTIOCTABUTH 3aIMCH C KOHCIIEKTOM) M BOCIIOJIHUThH MPOOEIBI B 3HAHUSIX, €CIIH Ta-
KOBBIE OOHAPYKIIIHUCE;

2) HAlTH B MpaKTHKE COBPEMEHHOTO AEIOMPOU3BOJICTBA M JTOKYMEHTOOOOpOTA
peaTBHBIX TOCYIAPCTBEHHBIX (MYHHUIIUITAIBHBIX) OPTaHU3allid U yIPEKICHUA KOH-
KpPETHBIE TPUMEPHI TOKYMEHTOB PA3IUYHBIX BUAOB (TIPUKA3bI, PACIOPSHKCHUS U
T.I.); OOpaTUTh BHUMaHHE Ha KOPPEKTHOCTh O(QOPMIICHHS Pa3IMIHBIX PEKBHU3UTOB
Ha COOTBETCTBHE UX JeHCTByromMM B Hactoswee BpeMsa ['OCTam u cranmapram;
OIICHHUTD CTENEHh KOPPEKTHOCTH 0(POPMIICHHS JOKYMEHTOB Ha MIPAKTHKE;

3) nepen Ka)KI[Oﬁ HOCHCHy}OHIGﬁ HCKIII/Ieﬁ MNOBTOPHO HNPOYUTATh KOHCIECKT IIO

npeAbIyIIeH, 9To0bl OOHOBUTH 3HAHUS ISl BOCIIPHATHS IOCIEIYIOIEH — HOBOH —
nHdopmanum.
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3.4 MNoaroToBKa YCTHOro rTematu4eCcKoro goknaaga

B pamkax moaroroBku k nmabopaTopHOii padore «HopMmBI HeI0BOr0 pPyCcCKOro
SI3bIKA M CTHIISL OUIIMANBHBIX JOKYMEHTOB» HEOOXOAMMO OCYIIECTBHTH IBa BHIA
pabor.

Yacrts 1. [ToarotoBuTh YCTHBIN NOKIAN (C SIEKTPOHHON Mpe3eHTaluei) no o-
HOM U3 BBIJAHHOM IpernojaBaTesieM TeME [0 HOpMaM JIEIOBOTO PYCCKOTO fA3bIKA U
CTHITIO O(PHUIIHANIBHBIX JOKYMEHTOB.

[TpuMepbl TeM TOKIIAIO0B:
1) ocoGeHHOCTH OPHITHATEHO-IETIOBOTO CTHIIS;
2) JIeKCWYeCKHe U rpaMMaTHYECKHe PaBmia O(UIIHATBLHO-AETOBOTO CTHIIS;

3) coriacoBaHue NPEATIOTrOB ¢ CYIIECTBUTENbHBIME (0Jaroaapsi, B OTHOIIEHUH
K, BO H30eXaHue, B TEUCHHE, B MPOJOKECHHE U T.I1.);

4) mnpaBuUIa COKpAIICHHS CIIOB;
5) mpaBuiIa ynoTpeOIeHHs YHCIUTENBHBIX B YCTHOM U MICHMEHHON PEeUH;
6) ucmoap30BaHKE MPOMUCHBIX M CTPOYHBIX OYKB U Ip.

Yacrsp 2. [ToarotoBuTh 3aaHue Jisi MPOBEPKH, YCBOSHHOW OIHOTPYNITHUKAMH
nHopmanuu. IToAroTOBUTH NMpaBUIBHBIE OTBETHI U1 OLIEHKH KOPPEKTHOCTH BBI-
MOJTHEHHSI OJHOTPYIITHUKAMH 3aJaHHUs.

[Mpumep. Tema u copepkanue MHGOPMALUOHHOTO coobmeHus «lIpennoxHbie
COUETaHUS C BPEMEHHBIM 3HaueHHeM». OcHoBHOe mpaBmio: IIpemioxHsle coueTa-
HUS C BPEMEHHBIM 3HAYEHHEM — «I0CIie YeT0-HUOYIb» (POJ. 1.) — MUIIYTCS HA KOH-
IL[e C «M»: IO OKOHYAHHUH IIKOJIBI — €CIIM B UX COCTaB BXOJUT Mpeyior «moy. Ilpen-
JIO)KHBIE COYETaHMSI C BPEMEHHBIM 3HAUEHUEM, HAUMHAIOIIMECS C MIPEUIora «Io»
UMEIOT Ha KOHIIE - 5 (POJI. I1.): IO MCTEUYEHUS MATHAHEBHOTO cpoka. [IpmmMep 3maHus:
BCTaBBTE MPOMYIICHHBIC OYKBHI B OKOHYaHUH CJIOB

3.5 NMpumepHbIA NepeYeHb BOMPOCOB ANSA NOATOTOBKU K TECTOBbIM
(KOHTpONbHBLIM) paboTam

TecToBbIe (KOHTPOIBHBINH) PaOOTHI MIPOBOIATCS 1O YETHIPEM TeMaM (paszienam
JTUCTIATUINHBL

1) [OKyMeHT: npeJHa3HaYeHUe U OCHOBHBIE MPaBUIa O(OPMIICHHS;
2) cocrasienue u 0hopMIIeHHE HHPOPMAIIHOHHO-CITPABOYHBIX IOKYMEHTOB;

3) cocrasieHre ¥ O(OPMIEHHE OPraHU3aIMOHHO-PACIIOPSAAMTENBHBIX JIOKY-
MEHTOB,

4) TOpPSIOK IBMKEHHS JIOKYMEHTOB B OpPraHU3aIl1H.
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ITpumepHbIE TECTOBBIE BOIPOCHI IIPEICTABICHBI HIKE.

1) Kax neobxo0umo oghopmump 3a201080K pazdena (21aebl) 8 COOMEEMCMBUL C
OC TYCYP (02-2013?

a. 3aroJIOBKH pa3/eioB CIEAYET BHIIOIHATH IOCEPEANHE CTPAHUIIBI 0€3 TOUKHI
B KOHII, HEe TomdYepkuBasi. llepen 3arolloBKOM MOMEIIAIOT HOMEp pasferna, Mmocie
KOTOPOT'O TOYKA HE CTABUTCS

b. 3aromoBku pa3nenos ciemyeT BBIMONHITH HOCEPEINHE CTPAHHUIBI 6€3 TOUKN
B KOHIIE, HE TTOAYepKHBas. [lepes 3aronoBKOM NOMENIAIOT HOMEP pasjesia ¢ TOUKOH

C. 3arojoBku pa3aciioB OT JICBOI'O Kpas CTpaHUIIbl, HC MOJAYCPKUBAasd. Hepezx
3aroJIOBKOM MOMeEMaroT HOMEP pas3aicia, NocCji€ KOTOPOro ToO4Yka HE CTaBUTCA

d. 3aromoBKH pa3zmenioB OT JIEBOTO Kpas CTpaHHMIBI, He MomuepkuBas. [lepen
3aroJI0OBKOM IOMEIIAl0T HOMEp pa3zesa ¢ TOUKOMH

2) Kakoe sbipagnuganue HeobXo0uMo YCmMaHOGUMb PUCYHKY U K €20 3420]108KY 8
coomeemcmeuu ¢ OC TYCYP 02-2013?

[To neBomy kparo
Ilo uentpy

ITo npaBomy Kparo

oo o

Ilo mupune

3) B kaxom ¢hopmame Heobx00uMo yKkazame uMs (3a2010680K) mpemvei maoiu-
yvl 6 enage 1, komopas naxooumces 6 nynkme 1.2 ¢ coomsemcmesuu ¢ OC TYCYP
02-20137?

a. Tab6awma 1.2.3 — JluHaMUKa YMCICHHOCTH HACEICHUS
b. Tabmuua 1.3. JIluHaMuKa YUCIIEHHOCTH HACEICHMS.

Cc. Tab6numa 1.3 — JIluHaMKKa YKCIIEHHOCTH HACEJICHUS
d. Tabmmua 3 — JIMHAMKMKA YUCICHHOCTH HACEIEHUS

4) B kakoM npuMepe PEeKBU3UTHI aJipeca yKa3aHbl B MPABHIbHON MOCIEI0Ba-
TEJILHOCTH, YCTAaHOBJIEHHOW [IpaBMiaMu OKa3aHHsl YCIyr MOYTOBOM CBS3M, YTBEP-
KIICHHBIMU TPUKa30M MHHHCTEPCTBA CBSA3M U MAaCCOBBIX KOMMYHHUKanuii Poccwuii-
ckoit @eneparuu ot 31 urosist 2014 r. Ne234?

a. 636000, Poccust, 3ATO Cesepck, yn. Kanununa 61-8, E.K. ManaxoBckoit

b. Manaxosckoii E.K., yn. Kanuauna, 1.61, k8.8, 636000, Poccusi, Tomckas
obmacts, 3ATO Cesepck

C. 634050, Anmunuctpanus Tomckoit obmactu, nom 6, ot Jlennna, Tomck

d. Anmunucrparnus Tomckoi obnactu, i Jlenuna, 6, Tomck, Tomckas 0011.,
634050
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3.6 NoagroToBKa Kk 3ayeTty
PeKOMEHI[aIIl/Il/I O MOATOTOBKE K 3a4€Ty

Jis mpoBeneHns 3adeTa COCTaBIsIOTCS OmneTsl. B coctaB Omera BxomsaT 2
TEOPETHUYECKIX BOIpOca M | MpakTHUecKas 3ajada Ha MOUCK OmHOOK mpu odopM-
JICHUX TEKCTa JOKYMEHTa B COOTBETCTBUH C IPABUIIAMHU U CTaHJAPTAMH.

Juis yenemHOW caum 3adeTa HeOOXOIUMO pa3yMHOE COYCTaHUE 3aIIOMUHAHUS
HOpM, TIPaBWJI W CTaHIAAPTOB B cepe IEIOMPOU3BOACTBA M JOKYMEHTOOOOpOTa B
Poccuiickuit @enepannu, a Takke WX MOHAMAHUA (3a9€M YTO-TO JeaeTcs, Uil de-
ro, KaK u T.11.). [IpocToro Bocpon3BoacTBa yueOHOW HH(POpMAIHK HEJOCTATOTHO.

B pamkax mpopaOoTKu BOMPOCOB ISl 3a4eTa, HACTOSITENBHO PEKOMEHAYETCS
MIOJIb30BATHCS PA3IMIHBIMHA MCTOUYHIUKAMH MH(pOpMAIy, a He OrpaHNYUBAThCA «Oa-
30BbIM» 'OCTamu u cranmapramMu. BakHO KCIOJIB30BaTh aKTyaldbHbIE UCTOUYHUKH
nHpOpManuu (IEHCTBYIOMNE PEeNaKIUN 3aKOHOAATEIECTBA, COBPEMEHHbBIC yIeOHU-
KA ¥ T.II.), 9TO OOYCJIOBJICHO MOCTOSHHBIM OOHOBJIICHHEM M COBEPIICHCTBOBAaHHEM
HOPM H TIPaBHUIIL.

Ilepeuens TeopeTHyecKHUX BONPOCOB /ISl MPOBeIeHUs 3a4éTa
HopmaTuBHBIE TOKYMEHTHI B cpepe AeIONPOU3BOACTBA (OCHOBHEIC)
[NoHsTHE TOKYMEHTO000POTA U €r0 COCTABIISIOIINE

JIOKyMEHTBI, OTHOCSIINECS K OPraHU3aIllMOHHO-PACTIOPSAUTEIbHBIM
BHyTpeHHHE TOKYMEHTEI

PeKxBU3UTEI, SIBISIONIMECS 00513aTeIbHBIMHU ITPH COCTABJICHUH 3asIBIICHUS
PexBU3NTEL, sIBISIOIIMECS 0053aTebHBIMU IIPH COCTABICHHH MTPUKa3a
Hoxyment. Ero Ha3HaueHHe U OCHOBHBIC BHIbI

OCHOBHEIE Tpe60BaHI/ISI K U3JIOKCHHUIO TEKCTA TOKYMEHTA

© e N Ok wbdP

Ucxopsamumii foKkyMeHT

'_\
©

Bxoasuuii JOKyMeHT

[ERN
=

PexBusur. [Ipumeps! ohopMIIeHUS] pEKBU3UTOB

'_\
N

PacnonoxeHre 0OCHOBHBIX PEKBU3UTOB B IOKYMCHTAX

H
w

Hasnauenue PEKBU3UTA (IOAIMHUCH», DJICMCHTBI, BXOJAIINE B OTOT PEKBU-
3UT

14. OdopmieHre peKBU3NTa «3aroJIOBOK K TEKCTY»
15. HasnaueHne OpraHU3alMOHHBIX JOKyMEHTOB. IIpumepsr
16. HaznaueHune pacnopsauTeNIbHBIX JTOKYMEHTOB. [Ipumepsl

17. Ha3HaueHne nHpOpMannOHHO-CIIPAaBOYHBIX JJOKYMEHTOB. [Ipumepsl
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4 PEKOMEHAYEMAS JIMTEPATYPA

4.1 Ba3zoBas auteparypa

1. O6pazoBarensHOTO crapmapra By3a OC TYCYP 02-2013 (CTO
02069326.1.02-2013) PaboThI cTyneHYECKHe 110 HANPABICHUSAM IOATOTOBKH H CIIC-
MUAIFHOCTSM TYMaHUTapHOTO Npodmitd [DIeKTpoHHEIH pecype]. — Pesxxum goctyma:
https://storage.tusur.ru/files/40669/rules_gum_02-2013.pdf  (mara  oGpaineHus
29.06.2018)

2.TOCT P 7.0.97-2016. HaunonaneHbI cTanmapT Poccuiickoit ®enepanmu.
Cucrema craHgapToB IO HWH(pOpMAIMK, OMOIMOTEYHOMY M HM3JAaTEIBECKOMY JEIy.
OpraHu3anoHHO-pacoOpAUTeNIbHAA TOKyMeHTanus. TpeboBaHusa K 0(GopMIICHHIO
JOKYMEHTOB [DneKkTpoHHBIN pecypc]: [Ipuka3 Pocctanmapta ot 08.12.2016 Ne 2004-
cT. — JlocTyn U3 crpas.-IpaBOBOM cUCTEMBL «l apaHTy;

3. T'ocymapctennsnii crangapr PO 'OCT P 6.30-2003 «YHupHUIEPOBaHHBIE
CHCTEeMbl  JOKyMEHTaUWH. YHH(GUOHUPOBaHHAas CHUCTEMa  OpPraHU3alMOHHO-
pacIoOpsIIUTEIFHON JOKyMEeHTanuu. TpeboBaHus K OQOPMIECHHIO JTOKYMEHTOB)»
[Qnekrponnslil pecypce]: IlocranoBnenue I'occrangapra PO ot 3 mapta 2003 r. Ne
65-cT. — JlocTyn u3 crpaB.-paBoBO cucteMbl «[apaHT

4.2 JlonoJHUTEJIbHAS JINTEpaTypa

1. Kazakepuy, JI. U. Jlenonpon3BoacTBo: YueOHOE OCOOHE [ DNEKTPOHHBIA pe-
cypc] / JI. U. KazakeBua. — Tomck: TYCVYP, 2018. — 132 ¢. — Pexwum mocryma:
https://edu.tusur.ru/publications/7542

2. AkcenoBa, K. H. JlokymeHTHpOBaHHWE YIPaBICHUYECKOW AEATEIHHOCTH:
YuebHoe mocobue [Dnekrponnsiit pecype] / XK. H. AkcenoBa. — Tomck: TYCVYP,
2009. — 194 c¢. — Pexxum gocrymna: https://edu.tusur.ru/publications/4875
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