MHMUHUCTEPCTBO OBPA30BAHUA 1 HAYKUA PO
degepaibHOE TOCYAAPCTBEHHOE 0I0/kKeTHOe 00pa3oBaTe/IbHOE yUpeXXieHHe BhICIIero 00pa3oBaHus

«TOMCKUI I'OCYIAPCTBEHHEBIV YHUBEPCUTET CUCTEM
YITPABJIEHVA 1 PAIVOSJIEKTPOHUKIN »

(TYCYP)
YTBEPXAHO
ITpopekTop 110 yuebHOI paboTe
II. E. TposiH
«__» 20 r

PABOYAS ITPOTPAMMA YUEBHOW IV CLINITJINHBI
JlOKyMeHTOBeieHue

YpoBeHb 00pa30oBaHus: BbICIIee 00pa3oBaHHe - CIIEI[HATUTET

HaripaBnenue mnoarotoBku (cneruanbHOCTh): 10.05.04 MHBoOpMauOHHO-aHA/TUTHYECKHE CHCTEeMbI
0e30macHOCTH

HanpaenenHocts (ripodusis): ViHdopmanmoHHas 0e30macHOCTh (PUHAHCOBBIX M 3KOHOMHYECKHX
CTPYKTYp

dopma obyueHus: OUHas

dakynbretr: @B, @akynbTeT 6€30MaCHOCTH

Kadenpa: BUC, kadeapa 6e3onacHocTH HH(HOPMALIMOHHBIX CHCTEM

Kypc: 4

Cemectp: 8

YuebOHbI 11aH Habopa 2016 roza

Pacripesenenue pabouyero BpeMeHH

Ne Bub yueOHOM JesTeTbHOCTH 8 cemecTp Bcero EayHuiib
1 Jlekuuu 18 18 yacoB
2 [IpakTryeckue 3aHATHA 18 18 4acoB
3 Bcero ayquTOpHbIX 3aHATUM 36 36 4yacoB
4 CamocTosiTesibHast paboTa 72 72 4yacoB
5 Bcero (6e3 3k3ameHa) 108 108 4acoB
6 OO011jast TPYA0EMKOCTh 108 108 yacoB
3.0 3.0 3.E

3auet: 8 cemecTp

Tomck 2017
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Paccmotpena u omoOpeHa Ha 3aceJaHuu Kadeapsl
npotokosn Ne 2 oT « 8 » 2 2017 1

JINCT COTJIACOBAHUM

Pabouasi mporpamMma cocTaB/ieHa C ydyeroM TpeboBanuii ®PenepanbHoro IlocysapcTBeHHOTro
oOpa3oBarenlbHOTO CTaHfapTa Bbiciiero obpaszoBanus (PT'OC BO) mo HampaBaeHWIO TIOATOTOBKH
(criermaneHOCTH) 10.05.04 MHDOpMalMOHHO-aHA/IMUTHUECKe CUCTeMbl 0e30TMacHOCTH, YTBEPKIEeHHOTO

2016-12-01 roza, paccMoTpeHa U yTBepsKJeHa Ha 3ace/laHniu Kadeapbl «___»

20__ ropa,

TPOTOKOJ Ne

Pa3paboTumku:
Accucrent kag. BUC Paxmanenko U. A.

CTapIlWi rpero/iaBaresnb Kad.
KUBSBC [Terposa I B.

3aBeayromuii obecreunBarolei Kad.
KUB3BC [Mlenymanos A. A.

Pabouasi mporpaMma coriacoBaHa C (hakyaeTeTOM, TIPOGUIMpYIOIel U BhIMyCKarollel Kadeapamu

HaripaBJ/ieHUA I10ATr0TOBKHU (CHEL[I/IEU'ILHOCTI/I).

Hekan @b HaBbigoBa E. M.
3aBe/lyrOLIMI BhINTyCKaroLeit Kad.

BUC Memepsikos P. B.
OKCIIepThI:

JupekTop LleHTp cucTeMHOro
[IPOEKTUPOBAHUSA Komnes A. A.
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1. Ilesiu ¥ 3aauM AUCHUILTAHBI

1.1. ITes1 AMCLUIIIUHBI
OOyuMTb CTYJEHTOB MPUHIIMIIAM OPraHU3alii KOH(PUIEeHIIMaTLHOTO JOKYMEHTO000pOoTa.

1.2. 3agaum JUCIMIITAHBI
— IlonyueHue cTygeHTamMM 3HAaHWW O TPUHLMMAX MOCTPOEHUS] WH(OPMALMOHHBIX CHUCTEM M
CTPYKTYpe CUCTEM JOKYMEHTAI[MOHHOTO 00eCIieueHus;
— YMeHMI Y HaBBIKOB T0 peryiaMeHTal[iH 3allliThl KOH(UeHI[MaTbHbIX JOKYMEHTOB Ha BCEX
JTarnax JOKyMeHToobopoTa.

2. MecTo pucimiuinHeel B cTpyKrype OITIOII

HOucturuivHa «JokymenToBesienue» (b1.B.O/1.7) otHocuTcs K 670Ky 1 (BapriaTMBHAsI YacTh).

[pepiiecTByOIMMY  AUCLUMIUIMHAMY,  (OPMUPYIOLUMM  HauajbHble 3HaHUsS, SIBJSIOTCS
cylefyromye  AUCUMIUIMHBL:  OpraHu3aljiOHHOe U TpaBOBOe  obecriedeHre  WH(OPMAI[HOHHOU
Ge3omacHocT, OCHOBBI T'D@XJAHCKOTO TIpaBa M TPaKAAHCKOTO Tporuecca, OCHOBBI YIIpaBIeHYeCKON
JesitenibHOCTH, OCHOBBI (PUHAHCOBOTO TIpaBa, PycCcKuii sI3bIK U KY/IBTYpa peuwu.

[MocnenyomUMU JUCLIMITUIMHAMU  SIBJISTFOTCS: be30macHOCTh 3/1eKTPOHHOTO [JOKYMeHT0000poTa,
3ammra BBIMTYCKHOM KBa/MM(PUKALIMOHHOW paboThl, BK/IIOUas IOJATOTOBKY K TIIpPOLieAype 3al[uThl U
npoLeAypy 3ammrbl, OCHOBbI a[MUHUCTPAaTUBHOIO, YTOJIOBHOTO U YTOJIOBHO-TIPOL{eCCya bHOTO TpaBa.

3. TpeGoBaHus K pe3y/IbTaTaM 0CBOEHHS AMCLUIUTUHBI

[Tporiecc u3yueHHs JUCLIMIIIMHBI HarlpaB/ieH Ha ()OpMUPOBaHKE CJIeYHOIAX KOMITEeTeHI[HI:

— OIIK-5 crnocobHOCTbIO  MCIO/Ib30BaTh  HOpMAaTHBHbIe TIpaBOBble aKThl B CBOeH
nipodeCCHOHA/ILHOU eI TeTbHOCTH;

B pe3ysnibraTe M3yueHUs JUCLIMTUIAHBI CTYZIEHT JI0KeH:

— 3HaTh TeHJEHLMU pa3BUTUSI MHQPOPMAL[MOHHO-JOKYMEHTAllMOHHOTO obecrieueHusi C
NpUMeHeHWeM HOBBIX TEeXHOJIOTHM; 3aKOHOMEPHOCTH [JOKyMeHTOOOpa30BaHUs; CUCTEMbI XpaHEHWUs
TeKyll[el W pPeTpPOCNeKTUBHON [OKyMeHTAal[uM; 3aKOHO/aTe/libHble W HOPMaTUBHO-MeTOAUYeCcKHue
Marepuasbl TI0 AOKYMEHTHPOBAHUIO M OpraHW3aluyd paboThl C JOKYMEHTaMH; KPUTEPUU W TPUHLIUIIBI
OLIEHKM LIEHHOCTH [IOKYMEHTOB U TIOPSIOK ONpefie/ieHdss CPOKOB WX XpaHeHWs; HOBeMIlue
WH(OPMAI[MOHHBIE TEXHOIOTHH; COBPEMEHHbIE TEXHUUECKHe CPe/ICTBA yIpaB/IeHHUS.

— yMeTb TPOBOJIUTH WHCTPYMEHTA/IbHbI MOHUTOPHHT 3alllAII[eHHOCTH aBTOMaTU3UPOBAaHHBIX
0aHKOBCKUX CHCTeM; pa3pabaThiBaTh TIPEJJIOKEHUsI 0 COBEPIIEHCTBOBAHUIO CHCTEMbI YIIPABJIEHUS
MHPOPMaL[MOHHOW 6e30MacHOCTbI0 aBTOMAaTHU3WPOBaHHBIX 0OaHKOBCKUX cucTeM; (GOpPMUPOBaTh MU
3pPeKTUBHO TIPUMEHSTh KOMILIEKC Mep (TpaBW/I, TMPOLeAYp, MPAKTHUUeCKUX TPUEMOB, PYKOBOZSIIUX
TIDUHLMIIOB,  MEeTO/IOB, cpeActB)  ans obecrieueHuss — MHGMOPMALMOHHOW  ©e30MacHOCTH
aBTOMATH3UPOBAHHBIX OAHKOBCKUX CHUCTEM;

— BJaAeTb TEePMUHOJOTHMEd U  CHUCTEMHbIM TIOAXOAOM  TOCTPOEHMs  3allMIleHHBIX
aBTOMAaTU3UPOBAHHBIX 0AHKOBCKUX CHUCTeM; HaBblKaMu (OpMHUpPOBaHHS U 3((HeKTUBHOTO TMpPUMeHEeHUs
KOMIUIeKca Mep (TpaBW/, MpoLieflyp, NMPakTUUeCKUX TPUEMOB, PYKOBOZSIMX TMPUHLIUIIOB, METO/OB,
cpeAcTB) AJist obecriedeHursi MHGOPMAIIMOHHOM 0e3011acCHOCTH aBTOMAaTH3UPOBaHHBIX OAHKOBCKUX CHUCTEM
1 0AaHKOBCKHX OpTraHMW3aLvil.

4. O0beM ANCHMIIIMHBI M BUABI YU4e0HOM padoThI
OO1iast TPYA0EMKOCTh JUCLIMIUIMHBI cocTaBysseT 3.0 3aueTHbIX eJUHMIILI U TIpe[CTaB/ieHa B
Tabmumne 4.1.
Tabsmura 4.1 — Tpy0eMKOCTb AUCIUTTAHBI

Bujibl yueOHOM /1esITeTbHOCTH Bcero uacos CemecTpsl

8 cemecTtp
AynuTopHbIe 3aHATHS (BCETO) 36 36
Jlekuym 18 18
[TpakTryeckue 3aHATHS 18 18
CamocrosiTenbHasi paboTta (Bcero) 72 72
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BbhIrosiHeHre OMAIIHUX 3ajaHHAM 32 32
ITpopaboTKa JIEKIJMOHHOTO MaTeprasa 16 16
[ToaroToBka K mpakTUUeCKUM 3aHATUSAM, CEMHUHapam 24 24
Bcero (6e3 3k3ameHa) 108 108
OO0111ast TPYJOEMKOCTD U 108 108
3aueTHble EquHUIIBI 3.0 3.0
5. CopepxaHue AUCLHMI/IMHBI
5.1. Pa3jensl JAUCHHUILIMHBI H BH/bI 3aHATHH
Pa3ziesnbl AUCIUTIMHBI ¥ BU/IbI 3aHSITUM TIpUBEZIeHbI B Tabwviie 5.1.
Tabmuija 5.1 — Pa3zaenbl AUCIMIVIMHEBI U BUJbI 3aHSATUN
[4s]
= &
= ¥
£ &, = v
< = ) = 2 5
= g : | 8¢ S 2
S|
HasBaHus pa3/ie/ioB AUCLUTUTAHb] =l = = z 3 § 5
= 2 = | 50 s
< S 22 53
2 g M © g X
g | z
O
8 cemecTp
1 JoKyMeHT, ero CBOWCTBa, (YHKLIMU U 2 0 4 6 OIIK-5
TIPU3HaKU
2 JToKyMeHT Kak 00BeKT HaraZieHUsl U’ 4 4 18 26 OIIK-5
3aL[UTHI
3 CriocobbI U cpeficTBa IOKyMEHTUPOBaHUS 4 4 18 26 OIIK-5
4 CTpyKTypa [JOKyMeHTa, ero CoOCTaB/eHue 1 4 4 14 22 OIIK-5
odopMmieHre
5 Knaccudukaiysi JOKyMeHTOB U CUCTeM 2 6 18 26 OIIK-5
JIOKyMeHTHUPOBaHUS
6 MeTovKa peryiaMmeHTal[u1 COCTaBa 2 0 0 2
KOH(UIeHIIMaTbHbIX JOKYMEHTOB
Wtoro 3a cemectp 18 18 72 108
Ntoro 18 18 72 108
5.2. CoaepikaHue pa3/je/ioB AUCHUIUIUHBI (M0 JIeKIUAM)
CojiepskaHue pa3/ienioB AUCLIUIUIMH (T10 JIEKLIUSIM) TIpUBeieHo B Tabsuie 5.2.
Tabnuiia 5.2 - Comep>kaHue pa3ziesioB AUCLUTUIMH (TI0 JIEKI[HSIM)
g 5 S
g S 2
=
Haspasms pasgencs CopeprkaHue pas/iesioB JUCLATIIMHBI 10 z - 5 %
JIEKLIUSIM s g g
S g =
2 o S
i 2
= S
8 cemectp
1 JokymeHT, ero cBocTBa, ¢GyHKUMY | [ToHsTHS MHPOpMaLus, cooblieH e, 2
Y TIpU3HaKH JIokyMeHT. CBoiicTBa MH(OpMaLHy,
coo011leHus ¥ I0KyMeHTa. O YHKIUU
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coobirienuii 1 JokymeHTa. OCHOBHbIE
MpU3HaKU JOKyMeHTa.
KondbugeHpaabHOCTh HHMOPMAaILMK U
KOH(UIeHI[MaTbHOCTh JOKYMEHTOB.

HToro

2 [ToKyMeHT Kak 00BeKT HarazieHusl U’
3alUThI

OcCHOBHBIE TeH/]eHL[M1 UCII0/Ib30BaHusI
COBpeMeHHBIX UH(OPMaLIMOHHbIX
TeXHOJIOTUM B 0becriedueHun
yTpaB/ieHUeCKOU JiesITelIbHOCTH.
OcHOBHBIE 3aKOHO/IaTe/IbHbIE U
MeTO/[0JIOTUeCKHe MPe/iNoChUIKU
paccMOTpeHHsI JIOKyMeHTa Kak 00beKTa
Hara/JieHus 1 3allyThl.
OpraHu3aliOHHbIe U TEXHUUEeCKUe
KaHaJlbl HeCaHKL[MOHHMPOBAHHOTO JJOCTYTIa
K JJOKyMeHTaM. /JoOKyMeHTbI U ITepCOoHall.

Htoro

3 Criocobbl ¥ cpeficTBa
JIOKYMEHTHUPOBaHUS

3agaun 3aiuThl UH(GOPMALIUY TIPU ee
JIOKyMeHTHUpOoBaHUU. OCHOBHBIE CITOCOOBI
Y Cpe/iCTBa JJOKYMEeHTHUPOBaHUSI.
Knaccudukaiys Hocurtesnei
JIOKYMeHTHMPOBaHHOW MH(OpMaL1u.
[MoagMMHHOCTE AOKyMeHTOB. [loa/iMHHbIE
U TIO/I/IO>KHBIE IOKyMeHThI. Bu/ibI
danbcubuKayu oKyMeHToB. CriocoObl
3aLUThI JOKYMEHTOB OT (habCU(pUKaLIK.

HToro

4 CtpyKTypa JOKyMeHTa, ero
cocTaB/ieHUe U 0opM/ieHHe

Turbl ¥ BUZBI JOKyMEHTOB, UX
kaccudukaius. O61ue TpeboBaHUs K
COCTaB/IeHUIO U 0(hOpPMJIEHUIO
JokymeHTOB. OCO6eHHOCTH COCTaB/IeHus
¥ 0(OpPMIIEHUSI OT/AEbHBIX BUIOB
yTipaB/ieHUe CKUX I0KYMEeHTOB.
OcobeHHOCTH COCTaB/IeHUs U
oopmieHus OT/IeNIbHBIX BU/I0B
TeXHUYEeCKUX JOKyMeHTOB. TpebOoBaHuUs K
COCTaB/IeHHIO U 0OPMIIEHUIO
KOH(W/|eHIIMa/IbHBIX JJOKYMEHTOB.

HNToro

5 Knaccudukaiysi JOKyMeHTOB U
CUCTEM [JOKYMEHTHUPOBaHUsI

MeTozbI K/1aCCUPUKALIIA U KOAUPOBaHUS
JIOKyMEHTOB ¥ CUCTeM JIOKYMeHTaL1H.
Knaccudukaiyst JOKyMeHTOB U [ieJl.
MeToarKa COCTaB/IeHUS
KaccudurkaTopoB. CUCTeMbl
JOKyMeHTaLuH. YHU(HULIYPOBAHHbIE
CUCTEeMBI IOKyMeHTaL[H.

HToro

6 MeTtoguKa peryiaMeHTalLu COCTaBa
KOH(W/eHL[Ma/IbHBIX JOKYMEHTOB

OTansl onpesie/eHus cCocTaBa
KOH(UIeHI[MaTbHbIX JOKYMEHTOB.
OcobeHHOCTH OTIpe/iesieHusi COCTaBa
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H“H(OpMaIH, OTHOCSIIENCS K
cny>keOHOM TaiiHe. OCHOBHBIE
TpeGoBaHusI, MpebsIB/IsieMble K
COCTaB/IEHUIO U 0(OPMJIEHHIO TTepeuHei
KOH(U/eHI[MaTbHbIX CBeJleHUl 1
W3/IaBaeMbIX KOH(PH/EHITUATBHBIX
JIOKYMEHTOB.

HToro

2

Wtoro 3a cemecTp

18

5.3. Pazaensl AMCHUIUIMHBI M MEX/UCIMII/IMHAPHBIE CBSI3M C 00ecneunBarIMH (MPeAbIAYIMMHI)

U o0ecreunBaeMbIMH (MOC/IeYIOIAMH) JUCHHUIUTHHAMHA

Pa3,qem,1 AUCHOUIVIMHBL U MEXAUCHUIVIMHAPHBIE CBA3U C O6eCHqu/IBaI-OLL[I/IMI/I (Hpe,qu'E[YH_II/IMI/I) n

obecrieuriBaeMbIMU (TT0C/IEIYFOIIUMU) JUCLITITMHAMHU TIPe/ICTaB/eHbl B Tabsuile 5.3.

Tabnuiia 5.3 - Pa3genbl AUCLUATITMHBI M MEXKJUCIMIIMHAPHBIE CBSI3U

HanmMeHoBaHUe UCLIATIIUH

Ne pa3zesioB AAaHHOHN AUCLIUATIIMHBI, /151 KOTOPBIX HEOOX0AUMO
n3yueHre 00eCTeunBarOIUX U 00eCITeurBaeMbIX JUCLIUTIIMH

1 2 3 4 5 6
[IpepmecTBytoLMe JUCLUTIIMHBI
1 Opranu3alyoHHOe U IpaBoOBOe
obecrieueHre UHGOPMAITMOHHOM + + + + + +
Ge3omnacHoCcTH
2 OCHOBBI I'PaXX/IAHCKOTO TIpaBa U + + + N + N
IpakAaHCKOro IpoLiecca
3 OCHOBBI ynpaB/ieHYe CKON
yip + + + + + +
JlesiITeIbHOCTH
4 OcHOBBI (PUIHAHCOBOTO TpaBa + + + + + +
5 Pycckuii s13bIK U Ky/IbTYpa peuu + + + +
[Tocnepyroiye AUCLUITIMHBL
1 be3oracHOCTb 3/71eKTPOHHOIO
p + + + + + +
JIOKyMeHTo0oOopoTa
2 3amuTa BbITYCKHOMN
KBa/MM(UKALIMOHHOM ThI, BK/TFOUAst
amipUKaIMOHHOW paboThl, BK/TIOUA N N N N N N
MOZrOTOBKY K IpoLielype 3allUThl U
NpoLeAypy 3aljUThbl
3 OCHOBBI aIMMHUCTPATUBHOIO,
YT'0JIOBHOI'O U YI'OJIOBHO- + + + + + +
TIpOLieCCyasIbHOTO NpaBa

5.4. CooTBeTCTBHE KOMIIeTeHIIM, (h)OpMIpyeMbIX IIPH U3yYeHUH AMCIUILIMHBI, U BH/I0B 3aHATHI
CooTBeTCTBHE KOMITeTeHI[MM, (OpMUPYyeMbIX TPA WU3YUeHUU [OUCLUTUIMHBI, U BUJOB 3aHSATHI

TIpe/iCTaB/ieHo B Tabmwiie 5.4

Tabma 5.4 — CooTBeTCTBHe KOMIIETEHIIMA W BHOB 3aHATWH, (OPMHUDYEMbBIX TIPU WU3yUeHUH

HNCILUIIMHBI

Buapl 3aHaTHM

@DOopMbI KOHTPOJIA
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KomneTeHiyun
Jlekiumn

OIIK-5

[IpakTryeckre 3aHATUS
+ | CamocTosiTesibHas pabora

+

IMMPpakKTHUKe

HomarHee 3azanve, OTuet 1o
VH/VBU/lyaJIbHOMY 3a/JaHUI0,
KoHcrekT camonogrotoBku,
3aiqura otyeta, KomMrnoHeHT
CBOeBpeMeHHOCTH, Orpoc Ha
3aHATHSIX, 3aueT, OTueT 1o

6. IHTepaKkTUBHBIE MeTOABI M (OPMBI OpPraHU3aIUu 00yYeHHs

He npegycmorpeno PYII

He npenycmotpeno PYII

7. JIabopaTopHbIe paboThI

8. IlpakTHyeckue 3aHATHA (CeMUHAPBHI)
HanmeHoBaHMe TIpaKTHUe CKUX 3aHSTHH (CeMUHApOB) TIpHBeeHo B Tabuie 8.1.
Tabnuna 8. 1 — HaumeHoBaHMe MTPaKTHYeCKUX 3aHSITUM (CeMHUHApPOB)

T <5}
£ z =
g S =
HaumeHoBaHMe NIpakTUUeCKUX 3aHATUN =] > T
Ha3spanus pasgenos 57 =
(cemnHapoB) s g g
& 8 =
2 o 2
= ©
8 cemecTtp
2 TokyMeHT Kak 00beKT Hama/ieHust u | KaHasibl HeCaHKIIMOHUPOBAaHHOTO 4 OIlK-5
3alUThI JIOCTyIa K JOKyMeHTaM
Ntoro 4
3 CriocobbI ¥ cpeficTBa Crioco6bI ¥ cpe/iCTBa JOKyMEeHTUPOBAHUS 4 OIIK-5
JIOKyMEeHTUPOBaHUS Vitoro 4
4 CTpyKTypa JOKyMeHTa, ero Turbl ¥ BUABI JOKyMeHTOBDopMyJisip 4 OIIK-5
cocTraB/ieHre U oopMiieHre JIOKyMeHTa U ero CoCTaBHble
yactTuOCOOEHHOCTH COCTaB/IEHUS U
oopmieHus1 TIOI0KEeHUM, TIPOTOKOJIOB,
rocTaHoB/IeHNOCOOEHHOCTH
cocTraB/ieHus1 U 0popMJIeHHs TIPHUKAa30B,
pacriopsbkeHU# 1 yka3aHUHOCoOeHHOCTH
cocTaB/ieHus1 U 0opMIIeHUS
TeXHUYeCKOro 3ajaHus, otueta o HUP
Nroro 4
5 Knaccudukaiysi JOKyMeHTOB U MeToab! KnaccuUKaiiiu, KOAUPOBaHUS U OIIK-5
CUCTeM JIOKYMEeHTHUPOBaHUS VIH/|eKCHPOBaHUs JJOKYMEHTOB U CUCTeM
JIOKyMEHTHUPOBaHUS
Htoro 6
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Nroro 3a cemecTp

18

9. CamocrosiTesibHast pabora
Buibl camocTosiTesibHOM paboThl, TPYZAOEMKOCTb 1 (hOpMUpyeMble KOMIIeTEHLIMH TIpe/|CTaB/IeHbI B

tabmure 9.1.
Tabnuiia 9.1 - Buabl camocTosiTeTbHOM PabOThI, TPYI0EMKOCTb U (hOpMHUPYeMble KOMITETEHITHH
) L 5
= a =
2 X
Buabl camocTosTenbHOM = > U
Ha3saHus paszenos 5 = =T @DopMBI KOHTPOJISA
paboThI s s g
S8 g8, =
A ° 2
= S}
8 cemecTp
1 ToKymeHT, ero ITpopaboTKa JeKIIMOHHOTO 4 | OIIK-5 3auet, KoHcriekT
CBOWCTBa, GYHKLUU U Marepuasa camomnoAroToBku, Ompoc
TPU3HaKU Ha 3aHATUSIX
pusHa Ntoro 4 a3a
2 TokymeHT Kak 00bekT | [ToaroroBka K OIIK-5 [omariiiHee 3aziaHue, 3auer,
HaraJeHus ¥ 3alUThI MpaKTUUYe CKUM 3aHSTUSIM, KommnoneHT
ceMHHapam CBOEBPEMEHHOCTH,
Koncnekr
[TpopaboTKa eKIIMOHHOTO 4 OHCTIE o
caMonoAroToBku, Omnpoc
Marepuasna A ’ p
Ha 3aHATUSIX
BeInosnHeHne oMalHux 8
3a/laHul
Ntoro 18
3 CriocobbI 1 cpeficTBa [ToaroroBka K 6 |OIIK-5 HomaiHee 3aziaHue, 3auer,
JIOKyMeHTUPOBaHHUS MpaKTUYeCKUM 3aHATUSM, KomnoneHT
ceMHHapam CBOeBpeMeHHOCTH, Oripoc
Ha 3aHATUSIX
[TpopaboTKa JIeKLIMOHHOTO 4
Marepuasna
BbirnosiHeHMe JOMAIlHUX 8
3a/laHu
Utoro 18
4 Crpykrypa nokymeHTa, |Iloaroroska kK 6 |OIIK-5 JomariiHee 3azianue,
ero coCTaB/ieHUe U MpaKTUUYe CKUM 3aHSTUSIM, KommnoneHT
odopmiieHre ceMHHapam CBOEBpeMeHHOCTH, Ornpoc
Ha 3aHATUSIX
BerinonHeHue JoMaliHux 8 a3a
3a/laHul
Ntoro 14
5 Knaccudukanys IToaroroBka K 6 OIIK-5 HomaiiHee 3aziaHuve, 3auer,
JIOKyMEHTOB U CUCTEM MPaKTUYe CKUM 3aHATUSIM, KomnoneHT
JIOKyMeHTHUPOBaHUs ceMHHapam CBOeBpeMeHHOCTH, Oripoc
[TpopaboTKa eKIIMOHHOTO 4 Ha 3aHATHAX, OTUeT 110
Marepuasa TpaKTHKe
BrirnosiHeHMe JOMAaIlHUX 8
3a/jaHuM
Nroro 18
Wroro 3a cemecTp 72
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Hrtoro

72

2. Metoabl
JIOKYMEHTUPOBaHUsI

K/accuduKaluy,

9.1. Tembl JOMalTHUX 3a/JAHUH
1. CnocobbI U cpefcTBa JOKYMEHTUPOBaHUSI

3. Twurbl ¥ BUABI JOKYMEHTOB

PN A

@®opmynisip I0KyMeHTa U ero COCTaBHbIe YaCTU
Oco6eHHOCTH COCTaBIeHUsI U OPOPMJIEHUS TIOJIOXKEHHUH, TTPOTOKOJIOB, TTOCTAHOB/IEHUM
OcobeHHOCTH cOCTaB/IeHUsI U OOPMJIEeHUsI TIPUKA30B, PacIIOPsHKeHUH U yKa3aHUM
OcobeHHOCTH COCTaBIeHUsI M 0OPMJIEHHST TEXHUUECKOT0 3ajiaHusi, oTueta o HUP
KaHasnbl HecaHKIIMOHMPOBaHHOTO [0CTYMa K JOKyMeHTaM

10. KypcoBasi padora (nmpoeKT)

He npegycmorpeno PYII

11. PeiiTuHrOBasi cuCcTeMa /i/isl OLeHKHU yCIIeBaeMOCTH CTYy/ieHTOB

11.1. ban/bHBIE OLEHKH AJISl 3/IEMEHTOB KOHTPOJIA
Tabnuua 11.1 — BasuibHble OLIEHKU i/l 3/1eMEHTOB KOHTPOJIS

KOAUPpOBAHUA W HWHAEKCHUPOBAHUA [JOKYMEHTOB U CUCTEM

. . MakcumanbHbIi
o MaxkcumanbHbIN MaxkcumanbHbIN
DieMeHThI yueOHOMH Oasu1 3a mepuop Bcero 3a
6amn Ha 1-yro KT c| ©Gan 3a mepuof,
JesITeTIbHOCTU Mexay 2KT u Ha cemMecTp
Havasa cemMectpa | Mexay 1KT u 2KT
KOHel| ceMecTpa
8 cemecTp
[omalliHee 3a/jaHue 15 15 15 45
3auer 30 30
KomrmioHeHT 5) 5) 5) 15
CBOEBPEMEHHOCTH
Onpoc Ha 3aHATUSIX 5 5 10
Wtoro makcumym 3a 20 25 55 100
Tepuo/,
Hapacraroiym utorom 20 45 100 100
11.2. ITepecuet 0a/1I/I0B B OLIEHKH 3a KOHTPO/IbHBIE TOUKHU
[TepecueT 6a/IOB B OLIEHKH 3a KOHTPOJIbHbBIE TOUKHU TIpe/[CTaB/IeH B Tabuile 11.2.
Tabnuiia 11. 2 — [TepecueT 6a//IOB B OLIEHKU 3a KOHTPOJIbHbBIE TOUKU
basnnbl Ha 1aTy KOHTPOIBHOM TOUKH Orenka
> 90% oT MakcuMasibHOM cyMMbI bansioB Ha gaty KT 5
Ot 70% no 89% oT MakcuMasbHOM cymMMbI OansioB Ha gaty KT 4
Ot 60% 10 69% OT MakCcHMManbHOW CyMMBbI OasioB Ha Aary KT 3
< 60% oT MakcuMasnbHOM cymMMmbl OansioB Ha gaty KT 2

11.3. ITepecueT cymMmMbI 6a/1/10B B TPAAMIMOHHYIO U MEeXAYHAPOAHYIO OL[€HKY

[TepecueT cymMMbI 06a//IOB B TPAJULIMOHHYIO M MEKAYHAPOAHYIO OLIEHKY Tpe/CTaB/eH B Tabmuije

11.3.

Tabmua 11. 3 — [epecueT cymMbl 6a/iIoB B TPAAULIMOHHYIO U MEXKIYHAPOJHYIO OL[eHKY

WToroBast cymMma 6arios,

Ouenka (I'OC) YUUTHIBAET yCMeIIHO CAaHHbIM Ouenka (ECTS)
3K3aMeH
5 (oTIMYHO) (3aUTEHO) 90 - 100 A (oT/IuHO)

CornacosaHa Ha noprtane Ne 14118




85 -89 B (oueHb x0po1110)

4 (xopolLo) (3auTeHO) 75 -84 C (xoporuo)
70 -74 D ( )
OBJIETBOPUTEILHO
3¢ Y ) 65 - 69 4 P
7IOB/IETBOPUTENBHO) (3aUTEHO
y P 60 - 64 E (mocpezncTBeHHO)
2 (HeyROB/IETEOPUTEILHO) (He Hwxe 60 6asioB F (HeyzmoBieTBOpUTEJILHO)

3aUTEeHO)

12. Yue6Ho-MeTOqHUECKOE U HH(OPMALIMOHHOE 00ecneyeHne JUCIUILTHHBI

12.1. OcHoBHas 1uTEparypa
1. [TokyMmeHTal[MOHHOe o0ecrieueHye YIpaBJAeHUs U [IeJIONPOU3BOJCTBO: yueOHMK  AJist
OakanaBpoB / Y. H. Ky3sueros. - M. : FOpaiit, 2012. — 576 c. - (bakanaBp). - bubnuorp.: c. 444-452
(Hasmmume B 6ubmmorteke TYCYP - 26 3k3.)

12.2. lonosHMTe/IbHAA IMTeparypa

1. [okymeHToBeJeHUe: yueOHUK [y By3oB / O. A. Bappae, B. b. KpaBueHko. - 2-e usp.,
crepeorur. - M. : Axazgemws, 2010. - 304 c. - (Boicuiee mnpodeccroHanbHOe obOpa3oBaHue.
WudopmarionHas 6e30macHOCTb). - Bubauorp.: c. 292-296 (Hamuuue B 6ubmoreke TYCYP - 2 3K3.)

2. KoH(upeHIManbHOE [1€/I0TIPOM3BOACTBO M 3alllMIIeHHBIM /IeEKTPOHHBIN JI0KYMEHTO00O0pOT:
yuebnvk / H. H. KynsieB; pen. H. H. Kynsies. - 2-e u3z., nepepab. u gom. - M. : Jloroc, 2013. - 500 c. :
Tabn. - (HoBas yHuBepcuTeTckasi bubnmoreka). - bubmorp.: c. 490-496 (namuune B 6ubmoreke TYCYP
- 15 9K3.)

12.3 Yue0HO-MeTOANUECKHE ITOCO0H

12.3.1. O6s3are/ibHbIE Y4eOHO-MeTOAMYECKHe MOCo0us

1. CoBpemeHHOe [enONpPOM3BOACTBO: yueOHOe mocobue / M. B. KupcanoBa; Poccuiickas
akazieMusi TocygapCcTBeHHOUM ciyk0bl mpu Ilpesuzente P®, Cubupckasi akajieMusi TOCyJapCTBEHHOM
CITyKOBI. - 4-e u3z. - M. : UH®PA-M, 2012. - 320 c. - (Briciiee o6pa3oBanue. bakanaBpuar) (Hanuuvie B
oubmioreke TYCYP - 20 3k3.)

2. Cucrema noarotoBku gokymeHToB Open Office [DnekTpoHHbIH pecypc]. -

3. «MeTonuyeckre yKa3aHUsi K TIpaKTMUeCKHM 3aHATUSIM W CaMOCTOSTe/JIbHOM paboTe 10
JUCLIUTIIHE [lokymeHTOBe/ieHUe» [J/TokanbHast ceThb Kao. KNB3BC]:
\\cesir\aos\[JokymenToBegerue\docum.pdf [nekTpoHHbBIN pecypc]. -

12.3.2 YueOHO-MeToAMYECKHE TTOCO0UA /1A JIMI] C OTPAHHYEHHBIMHM BO3MO)KHOCTSIMHM 3/[0POBbS

YueOHO-MeTOANUECKHE MaTepHasbl ISl CAaMOCTOSITe/TbHOM U ayJUTOPHOUM paboThl 00yUaromuxcs
W3 YKC/ia UHBAJU/IOB TIPENOCTaB/SIOTCA B JopMax, aJaliTUPOBAHHBIX K OTPAHUUEHUSIM UX 3/10POBbs U
BOCIIPHUATHS UH(POpMaI[UH.

JI/1s1 UL ¢ HapylIeHUsIMU 3PeHusI:

- B (hopMe 3/1eKTPOHHOTO I0KYMEHTa;

- B IleyaTHOW (hopMe yBeIMYeHHBbIM IIPUPTOM.

JI/Is1 UL ¢ HapylLIeHUsIMHU C/TyXa:

- B (hopMe 3/1eKTPOHHOTO I0KYMEHTa;

- B IleyaTHOU (opme.

JI/Is1 UL ¢ HapyLIeHUsIMU OMOPHO-BUraTe/IbHOIO anmnapara:

- B (hopMe 3/1eKTPOHHOTO /I0KYMEHTa;

- B reuatHo opme.

12.4. Ba3bl JaHHBIX, TH)OPMALHOHHO-CMIPABOYHbIE, TOUCKOBbIE CHCTEMBbI U Tpedyemoe
NMporpaMMHoOe odecrneyeHue
1. Google; Wikipedia.
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13. Marepua/ibHO-TeXHHYECKOe o0ecrieueHre JUCIHIUTHHBI
13.1. O61ue TpedOBaHKUA K MaTepHa/IbHO-TEXHUYECKOMY 00eCTIeueHHI0 JUCIHUITUHBI

13.1.1. MaTepua/ibHO-TEXHHUECKOE 00ecreyeHue /sl IEKIMOHHBIX 3aHATHH
[ns mpoBefieHUs1 3aHATHN JIEKLUOHHOTO TWIIA, TPYMIMOBLIX U WHAUBUAYaJbHBIX KOHCY/bTaLU,
TeKyIIlero KOHTPOJISi U TPOMEXYTOUHOM aTTeCcTallud UCIIO/b3yeTcs yueOHasi ayAUuTOpHs, C KOJTUUeCTBOM
TI0CaZIouHbIX MeCT He MeHee 22-24, 000pyZoBaHHas JOCKOW U CTaHAAPTHOW yueOHOI Mebesbio. VimeroTcst
Har/IsiiHbIe 1ocobus B BU/ie Tpe3eHTallyi 110 IeKI[MOHHBIM pa3/enaM JUCIUIIAHEI.

13.1.2. MaTepua/ibHO-TEXHHYeCKoe o0ecriedeHue /i NPaKTHYeCKHX 3aHATHI

Onsi  mpoBefeHys  /1abOpaTOpPHBIX — 3aHATHM — UCIOAb3yeTcss — yueOHO-MCCIe/joBaTeMbCKast
BBIUKMC/IATE/IbHAsE j1abopaTopusi, pacrosiokeHHast 1o azpecy 634045, Tomckas obmacts, . Tomck,
KpacHoapmeiickast ynuija, A. 146, 4 stax, ayg. 402. CocraB obopyznoBaHusi: YueOHast mebesb; JKpaH
paszaBWwKHOM - 1 wT.; MynerrmeuiiHbll ipoektop Benq — 1 mt.; Komnberoteps! knacca He Hwxke AMD
A8-5600K/ ASUS A88XM-A/ DDR3 4 Gb/ WD5000AAKX 500 Gb. ¢ mMpOKONOIOCHBIM JOCTYTIOM B
Internet, — 15 1rT.; Vicrionb3yeTcs MUIeH3UOHHOE MPOrpaMMHOe obecrieueHne, TakKeThbl BePCHEH He HIKe:
Microsoft Windows 8.1 Professional; Visual Studio 2012; Oracle VM VirtualBox; VMware Player.
WmeeTcst momeltjeHye Jijisi XpaHeHUsT ¥ TPOPUIAKTHUeCKOT0 00C/Ty)KMBaHUs yueOHOTO 000py/10BaHMSI.

13.1.3. MarepuanbHO-TeXHHUYeCKoe o0ecreyeHue /IIsi CAMOCTOATE/TbHON PadoThI
[t camocTosiTeNTbHOM paboOThl WCTIONB3yeTcsl yueOHast ayauTOpUsi (KOMITBIOTEPHBIM Kacc),
pacriosio)keHHast o agpecy 634034, r. Tomck, yn. KpacHoapmeiickasi, 146, 2 stax, aya. 204. Cocras
obopyznoBanusi: yueOHasi Mebesb; KomribioTepsl Kinacca He Hipke [IDBM INTEL Celeron D336 2.81Tw. -
7 1T.; KoMmrbioTepbl moakmoueHbl K cetd MHTEPHET wu obecrieurBarOT AOCTYyn B 3/I€KTPOHHYIO
WH(OPMaI[MOHHO-00pa30BaTeIbHYI0 Cpe/ly YHUBEPCHUTETA.

13.2. Marepua/ibHO-TEXHHYECKOe 00ecnedyeHne JUCIMITIHHBI /i/Is1 JIUI] C OTPaHUYeHHbIMH
BO3MO)XXHOCTSAMM 3/J0POBbSI

OcBoeHue MUCIUTIIMHBI uiiamu ¢ OB3 oCylecTB/IsS€TCS C UCTIOB30BaHUEM CPEICTB 00yUYeHUs
00I11ero 1 Crieria/bHOTO Ha3HAUeHUs].

[lpu oOyyeHUM CTYIE€HTOB C HapPyLIeHHSIMH CJIyXa TIPeAyCMOTPEHO UCIO/Ib30BaHHUe
3BYKOYCH/IMBalOllleld anmapaTrypbl, MYJbTUMEeAUNHBIX CpPeACTB W JPYrMX TeXHUUeCKUX CpefCTB
nipyreMa/miepesiaul yueOHoH MH(OpMAaIK B AOCTYIHBIX (opMax fijisi CTYZAEHTOB C HAapYIIeHUsIMHU CJTyXa,
MOOUILHONM CHUCTeMBbl OOyueHMs [Ii CTYAEHTOB C HWHBAJMAHOCTBIO, TIOPTAaTHBHOW WHYKI[MOHHOMN
CHCTeMBbl. YueOHasi ayZJUTOPHUs, B KOTOPOW OOy4arOTCsS CTYIeHThl C HapyllleHHeM ciyxa, 0b0pymoBaHa
KOMIMBIOTEDHOW TEeXHUKOM, ay[JMOTeXHUKOW, BUJEOTEeXHWKOW, S/eKTPOHHOW [JOCKOW, MY/JIbTUMeIUNHOMN
CUCTEMOH.

[Tpy oOyueHWM CTYJEHTOB C HAPYIIeHUSIMH 3PEHHSMM T[IPeJyCMOTPEHO WCII0/Ib30BaHle B
JIEKIIMOHHBIX U YUeOHBIX ayIUTOPUSIX BO3MOXKHOCTH TIPOCMOTPA y/laleHHbIX 00beKTOB (HarpyuMep, TeKCTa
Ha ZI0OCKe WM CJlaliZia Ha 9KpaHe) NP TTOMOIIY BU/le0yBeTnunTeiel /s y/la/JleHHOTO TTPOCMOTpa.

[Tpu oOyuyeHMU CTY[EHTOB C HApyILIeHUSIMH ONMOPHO-JBUraTe/ILHOTO amnmapara HCIOb3yHTCS
anbTepHaTHMBHbIE YCTPOMCTBA BBOJAa UH(OpMAalLMd U [Ipyryde TexHUYecKWe Cpe[CTBa TpHeMa/riepefauun
yueOHOUM MHGbOpPMAIMK B JOCTYIHBIX (opMax il CTYA€HTOB C HapylIeHWSMU OTOPHO-ZBUraTebHOTO
ammapara, MOOM/TLHOM CHCTeMbI 00yueHUst /IJIs1 JTIOJiel C MHBATMIHOCThIO.

14. ®oHj O1eHOYHBIX CPEACTB

14.1. OcHoBHbIe TpedoBaHuA K (GOHY OLEHOYHBIX CPEJACTB M METOANUYECKHE PeKOMeHJal[uH
@OH/, OLIEHOUHBIX CPEACTB W THUIIOBble KOHTDOJIbHBbIE 3alaHUs, WCMOJb3yeMble [Jis OLIeHKH
chOpMUPOBAaHHOCTU M OCBOEHUs 3aKpeIyIeHHbIX 3a AUCLUIUIMHOW KOMIIeTeHLIUM TMpH TpOBeJeHUN
TeKyIIlel, TIPOMe>KyTOUHOM aTTeCTal[|iy 10 AUCLIMIIIMHE TIPUBe/IeH B TIPUIOKEHUH K paboueii porpaMMe.

14.2 TpeooBaHus K (POH/Y OLIEHOUHBIX CPE/ICTB /J/IfA JIUI] C OTPAaHUYEHHBIMH BO3MO)KHOCTAMH
310POBbA
s CTyIeHTOB C WHBAJIMAHOCTBIO TIPeAYCMOTPEHbl [OIOJHUTEe/IbHbIe OLIeHOYHbIE Cpe/CTBa,
riepeueHb KOTOPBIX YKa3aH B Tab/uile.
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Tabnmuna 14 — Jlono/iHUTEeTbHBIE CPE/ICTBA OL[eHUBAHUSA

Kareropum ctyzseHToB

Buibl 10MO/THUTE/TBHBIX OIJEHOUHBIX
CpeACcTB

AJIA CTYA€HTOB C UHBA/INJHOCTBIO

®dopMbI KOHTPOJISI U OLIEHKH
pe3ynbTaTtoB 00yUeHust

C HapylieHUAMU
clyxa

TecTbl, MUCbMEHHBIE CAMOCTOSITE/IbHbBIE
paboThI, BOTIPOCHI K 3aUeTy,
KOHTPOJIbHBIE PabOTHI

[Tpeumyl1ieCTBEHHO TMCbMEHHas!
TIpOBepKa

C HapylieHusIMU
3peHus

CobecezoBaHue 110 BOIIPOCaM K 3auerTy,
OTpOC T10 TePMHUHAM

[TpenMy11jeCTBEHHO YCTHAas! TPOBepKa
(MHOVBUYaTbHO)

C Hapy1lieHUsAMU
OIOpPHO-
JIBATaTe/IbHOr0
anrapara

PelieHue JUCTaHLMOHHBIX TECTOB,
KOHTDOJIbHBIE PabOThI, MMCbMEeHHbIe
caMocCTosTe/IbHbIe Pab0ThI, BOMPOCHI K
3ayeTy

[TpenMy111eCTBEHHO AUCTAHL[MOHHBIMU
MeTOoZaMU

C orpaHUUeHHUSIMU TI0
o01TIeMe TUI[UHCKAM
MOKa3aHUsIM

TecTbl, MMCbMEHHbBIE CAMOCTOSITE/TbHBIE
paboTkI, BOTIPOCHI K 3a4eTy,
KOHTDOJIbHBIE PA0OThI, YCTHBIE OTBETHI

[TpermMy11iecTBeHHO poBepKa
MeTO/|JaMH, UCXO/Isl U3 COCTOSTHUS
obyuarolierocsi Ha MOMEHT ITPOBEPKU

14.3 MeToguuecke peKOMeHJalMy 110 OL{eHOYHBIM CPeACTBaM JJIf JIUL] C OrPAaHUYeHHBIMH
BO3MO)XHOCTSIMH 3/{0POBbSI

Ons crynentoB ¢ OB3 mipegycMmarpuBaeTcst AOCTynHas ¢opma TIpeoCTaB/ieHusl 3aaHui
OLIEHOUHBIX CPe/ICTB, 8 UMEHHO:

B reuaTHol dopme;

B TleyaTHOU (hopMe C yBeJTMUeHHbIM LIpU(TOM;
B (hopMe 3/1eKTPOHHOTO [JOKYMEHTa;

METO/IOM UTeHHsI aCCUCTEHTOM 3a/jaHus! BCIYX;
Ipe/loCTaB/IeHHe 3a/laHusl C UCIIOIb30BaHKeM CypZoIepeBoza.

CTyzeHTaM C MHBa/MJHOCTBHIO YBe/IWYMBAeTCs BpeMsi Ha IMOATOTOBKY OTBETOB Ha KOHTPOJIbHBIE
BOMPOCKL. [/1s1 TakKuX CTy[AeHTOB TpeJyCcMaTpUBaeTCsl AOCTyMHas opma MpefoCTaBieHus OTBETOB Ha

3a/laHHs, a MMEHHO:

MMMCbMEHHO Ha Oymare;

HabOp OTBETOB Ha KOMITBIOTEPE;
HabOp OTBETOB C MCI0/Ib30BaHWEM YC/IyT aCCUCTEHTa;
Tipe/iCTaB/ieHre OTBETOB YCTHO.

[Tpoljeaypa oljeHMBaHUSI pe3y/bTaTOB 00yueHUs WHBAJWJOB M0 AUCLUIUIMHE TIpeaycMaTpuBaeT
nipefjocTaByieHre nHGopMalu B hopMax, aZlalTHPOBAHHBIX K OTPaHUYEeHUSIM UX 3[J0POBbsI U BOCTIPUSITHUS

MH(pOpMaLu:

Jiisi u1y ¢ HapyLIeHUusIMM 3peHus:

B (hopMe 3/1IeKTPOHHOI'0 JOKYMEHTa;
B [1eyaTHOW (hopMe yBe/IMYeHHbIM IIPU(PTOM.

Jnis 1 ¢ HapylIeHUusIMM cJTyXa:

B (hopMe 3/IeKTPOHHOTO JOKYMEHTa;
B IeyaTHOU (popme.

Jis M1 ¢ HapylleHUsIMHM ONOPHO-ABHraTe/IbHOI0 anmnapara:

B (hopMe 3/IeKTPOHHOTO I0KYMEHTa;
B MeyaTHOU (popme.

[Tpu HeoOXOAMMOCTH /17151 0OYUArOIUXCSI C UHBAIMHOCTBIO TPOIe/lypa OIleHWBaHUs Pe3y/ibTaToB
00yueHUs1 MOXKEeT MPOBOJJUTHCSI B HECKOJIBKO 3TarloB.
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IIpunoxenue 1
MMWHHUCTEPCTBO OBPA3BOBAHUA U HAYKUA P®
deepanbHOE roCyapCcTBeHHOE 0I0/)KeTHOe 00pa3oBaTe/ibHOE yUpeX/eHHe BbICIIero 06pa3oBaHus

«TOMCKU TOCYOAPCTBEHHBIN YHUBEPCUTET CUCTEM
YITPABJIEHUA 11 PAIVNOSJIEKTPOHUKW »

(TYCYP)
YTBEPXIARO
[TpopekTop mo yuebHOM paboTte
I1. E. Tposin
« » 20 r

®OH/] OLIEHOYHBIX CPE/ICTB I10 YUEEHOU AUCILUIIJINHE
JloKyMeHTOBe/jeHre

YpoBeHb 00pa30BaHus: BbICIIee 00pa30oBaHHe - CIIEI[HATUTET

HaripaBnenue mnoarotoBku (crneruanbHOCTh): 10.05.04 MHboOpMaIHOHHO-aHA/TUTHYECKHE CHCTEeMbI
Oe3omacHoCTH

HampasnenHocts (ripodusin): ViHdopManmoHHas 0e30macHOCTb (PMHAHCOBBIX M 3KOHOMHYECKHX
CTPYKTYp

dopma obyueHus: OUHAsA

dakynbretr: @B, PaKkynbTeT 0€30MaCHOCTH

Kadenpa: BUC, kadeapa 6e3onacHocTH HH(POPMALMOHHBIX CHCTEM

Kypc: 4

Cemectp: 8

YuebHbIi 171aH Habopa 2016 roga

Pa3paboTuuku:
— Accucrent kad. BUC Paxmanenko U. A.
— crapumuii npenofasatens kKad. KUBDBC Iletposa I. B.

3auet: 8 cemecTp

Tomck 2017
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1. BBegenue

®onp oreHouHbIX cpeficTB (POC) sBAsIeTCs MPUIOXKEHHEM K paboueid TIporpaMMe AMCIUTUIAHBI
(MpakKTUKW) U TIpeJCTaB/isieT COO0M COBOKYITHOCTb KOHTPOJIBHO-U3MEPHUTETbHBIX MaTepyuasioB (TUIIOBbIE
3a7iau (3aZjaHus1), KOHTPOJIbHBIE pabOThI, TECTHI U JP.) ¥ METOZIOB UX MUCIIOIb30BaHUs, MpefHa3HaueHHbIX
JUIs ©3MepeHUsi YPOBHSI JOCTKEeHHs CTYAeHTOM YCTaHOBJIEHHBIX Pe3y/IbTaToOB 00yueHwUs..

®OC mno gucuuividHe (TNpakTUKe) WCIOMb3yeTCsl TPU MPOBEAEHUM TeKYIlero KOHTPOJIS
yCreBaeMOCTH M IPOMEKYTOUHOM aTTecTalluu CTyJeHTOB.

[TepeueHb 3aKpeIyIEHHBIX 3a JUCLIUIIIMHOM (TIPAaKTHUKOH) KOMIIETEHI[WH MpUBeeH B Tabwie 1.
Tabnuiia 1 — ITepedeHb 3aKpeIIeHHBIX 3a JUCIUTUIMHON KOMIEeTeHLUN

Kopg, @opMy/IMpOBKa KOMITeTeHL|UU Otarbl opMHUPOBaHUST KOMIIETEHITUM
OIIK-5 CTIOCOOHOCTBIO UCITO0/Ib30BaTh HOPMATHBHEIE L o/mkeH 3HaTh TeHAEeHLUU Pa3BUTUSA
TPaBOBbIE aKThl B CBOEM MpodeccruoHanbHOM VH($OPMaI[MOHHO-/10KyMEeHTallMOHHOTO
JlesATe/IbHOCTH obecrieueHusi C MPUMeHeHHUEeM HOBBIX

TeXHOJIOTUii; 3aKOHOMEPHOCTH
JOKyMeHT00Opa30BaHUsi; CUCTeMbI
XpaHeHUs TeKylllel U peTPOCIIeKTHBHON
JOKyMeHTal[|H; 3aKOHO/IaTe/TbHbIe U
HOPMaTUBHO-MeTOJueCKre MaTepraibl 1o
JOKYMEHTHUPOBAHUIO U OpraHu3aluu
paboThI C JOKYMeHTaMU; KPUTEPUH U
TIPUHLUIIBI OL[eHKU LIEHHOCTH JOKYMEeHTOB
Y TIOPSJJOK OMpe/iesieHrsl CPOKOB MX
XpaHeHUsI; HOBelillre MH(POPMaLMOHHbIe
TeXHOJIOTUW; COBPEMEHHbIe TeEXHUUeCKHe
Cpe/CTBa yIpaB/IeHus!. ;

[ omkeH yMeTb TIPOBOJUTH
WHCTPYMEHTAaJIbHbIE MOHUTOPUHT
3alUILeHHOCTU aBTOMaTHU3MPOBaHHbIX
0AHKOBCKHX CHCTeM; pa3pabaThiBaTh
TIpe/I/I0YKeHKs1 TI0 COBePLLIEHCTBOBAHHUIO
CUCTeMBI yTipaBieHus1 TH(HOPMAaLIMOHHON
0e301MacHOCTbIO aBTOMAaTH3MPOBAHHBIX
6aHKOBCKUX cucTeM; (OpMHUPOBATh U

3¢ PeKTUBHO MPUMEHSTh KOMILJIEKC Mep
(mpaBw1, TIpoLielyp, MPaKTUUeCKUX
TIPYEMOB, PYKOBOZSILMX MTPUHLUIIOB,
METO/IOB, CPeZICTB) /iJisi 0OecrieueHust
nH(OpMaLIMOHHOM 6e30MacHOCTH
aBTOMAaTU3UPOBAHHBIX OAHKOBCKUX
cucTeM;;

[omkeH BnajieTh TEPMUHOIOTHEN U
CUCTeMHbIM MO/IX0/|0OM TIOCTPOeHUsI
3alUIeHHbIX aBTOMAaTU3UPOBAHHBIX
OaHKOBCKMX CHCTeM; HaBbIKaMH
dbopmupoBanus 1 3¢hHeKTUBHOTO
TIpYMeHeHHs1 KoMIieKca Mep (TipaBul,
Tiporieslyp, MPakTUYeCKUX TIPHeMOoB,
PYKOBOZJSILIMX MPUHLIMIIOB, METO/OB,
CpeZCTB) 11t 00ecrieueHUst
nH(OpMaLIMOHHOM 6e30MacHOCTH
AaBTOMAaTU3UPOBAHHBIX OAHKOBCKUX CUCTEM
1 0AaHKOBCKMX OpraHU3alvii.;

O6H_u/1e XdPAKTE€PUCTUKHU roKasarejie u KpUTepUeB OLI€HHWBAHUA KOMHeTEH]_II/II\/JI Ha BCeX 5TdIldaX

CornacoeaHa Ha noprane Ne 14118 14



npuBe/ieHbl B Tabsurie 2.
Tabsvija 2 — Ob1IMe XapaKTEPUCTUKK TI0Ka3aTesield U KpUTEPHEB OL|eHUBaHWs KOMIIETEHIIMH 110 3Tarnam

Tloka3zarenu u
KpPUTEPUU

3HaTh

YmeTtn

Bnagets

YPOBEHD)

OTMMuHO (BBICOKUM

Ob6nazmaet dhakTHue CKUMHU
U TeopeTH4e CKUMHU
3HAHUSIMM B TIpe/ieiax
n3y4yaeMoi 06/1acTH ¢

Ob6nagaeT Arana30HOM
MpaKTUYeCKUX YMeHUH,
TpebyeMbIX /IJIs1 pa3BUTHS
TBOPYECKUX pelleHnH,

Kontposupyet paborty,
TIPOBO/IUT OLIEHKY,
COBEpILIeHCTBYeT 1elCTBUSI
paboThI

ITIOHMMAaHKeM I'DaHuL| abcTparupoBaHus
TIPUMEHHMOCTH nipobsiem
Xoporio (6a30Be1ii | 3HaeT (akTel, MpuHIMLI, | O6sazaeT AUara30HOM bepet oTBeTCTBEHHOCTH 3a

YPOBEHD) Mpo1iecchl, obiue MpaKTUUeCKUX yMeHHUH, 3aBeplleHue 3a/jau B
TIOHATHS B Mpejienax TpeOyeMbIX /JIs pellieHrsT | ICC/IeI0BaHuH,
r3yuaemoi obsactu oripeJiesieHHbIX TTpo6/ieM B | pucriocabavBaeT cBoe

o0sacTu rcce[0BaHus ToBe/ieHre K
oOcTosiTeNIbCTBaM B
peltieHn: TipobieM

YnosnetBopuTenbH | ObOnazaeT 6a30BbIMU Ob6nagaeT OCHOBHBIMHU PabotaeT npu rnpsimom

0 (TIoporoBbIii 00IIMMY 3HAHUSIMU yMeHUsIMH, TpeOyeMbIMU | HaOJTroieHUM

YPOBEHD) J/151 BBITIOJTHEHUS IPOCTBIX

3aja4
2 Peanu3anusi KOMIeTeHI[UH
2.1 Komnerenuusa OIIK-5
OTIK-5:  criocOOHOCTBIO  WCIIO/Ib30BaTh ~ HODMAaTHBHbIE — TIDAaBOBbIe  aKThl B CBOEM

npo¢heCCHOHATBHOM /1eSITe/TbHOCTH.

st bopMUpOBaHKST KOMIIETEHIIMH HEOOXOANMO OCYILECTBUTD Psifi ITAMOB. JTaribl HOpMHUPOBaHHMs
KOMIIETEHLIUM, TMPUMEHseMble /I8 STOr0 BHUIbl 3aHATUNA W UCIOJb3yeMble CPeJCTBA OLI€HUBAHUS
Tipe/icTaB/eHbI B Tabsuiie 3.
OPMUPOBaHUs KOMIIETEHLIMH U UCIIO/Ib3YEMbIe CPE/ICTBA OLIEHUBAHMSI

Tabmwia 3 — Tansl

opraHu3aluy paboTsl C
JOKyMEeHTaMH; KpUTEePUU
Y TIPUHLIUTIBI OLIeHKU
L[eHHOCTH [JOKYMEHTOB U
TIOPSZIOK OTIpeZieeHust

KOMIUIEKC Mep (TIpaBuiI,
TIPOLIeAYP, MPAKTHUECKUX
TIPUEMOB, PYKOBOZSIIUX
TIPUHLIUTIOB, METO/IOB,
cpeAcTB) 111 obecrieueHUst

Cocras 3HaTb YMmetb Bnagets

CopeprkaHue TeH/IeHL[N Pa3BUTHS TIPOBOJUTH TePMUHOJIOTHEN 1

3TaroB MH(OPMaLMOHHO- WHCTPYMeHTaJTbHbIN CUCTeMHBIM M0/IX0/J0M
JOKyMEeHTAaL[MIOHHOTO MOHHUTOPHHT TIOCTPOEHHS 3aLUILeHHBIX
obecrieueHus C 3alUILLEeHHOCTH aBTOMaTU3UPOBAHHBIX
NpYMeHeHreM HOBBIX aBTOMaTH3MPOBaHHBIX OaHKOBCKHX CHCTEM;
TeXHOJIOTUif; 0aHKOBCKUX CHUCTEM; HaBbIKaMU (POPMHPOBaHUS
3aKOHOMEPHOCTH pa3pabarkiBaTh 1 3QPeKTUBHOTO
JIOKyMeHTO0Opa30BaHUsI; | TIPE/JIOKEHHS 110 NpYMeHeH st KOMIIeKca
CHCTeMbI XpaHeHUst COBEpIIIEHCTBOBAHUIO Mep (TIpaBuI, MPOLeayp,
TeKylel u CUCTeMbI yTIpaB/IeHUs MpaKTUYeCKUX MPHUeMOB,
PeTPOCIIeKTUBHOM nH(pOpMaLMOHHON PYKOBOZSIIIMX TIPUHLIMTIOB,
JIOKyMeHTaL[1K; 6e30MacHOCTbIO METO/I0B, CPe/ICTB) /s
3aKOHO/IaTe/bHbIE U aBTOMaTH3MPOBaHHBIX obecrieueHust
HOpPMaTUBHO- 0aHKOBCKUX CHUCTEM; MH(OPMaLMOHHON
MeToJruecKre MaTeprasbl | OpMHUpPOBaTh U 6e3omacHOCTH
0 IOKYMEeHTUPOBAHUIO U | 3(P(PeKTUBHO NMPUMEHSITh | aBTOMAaTHU3MPOBaHHbIX

0aHKOBCKUX CUCTEM U
0aHKOBCKMX OpraHW3aLyi.
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CPOKOB UX XpaHeHWUs;
HOBeuIIne
“H(OopMaIMoHHbIe
TeXHOJIOTHH;
COBpEMeHHbIe
TeXHUYeCKHe CpeJiCTBa
ynpaB/ieHus!.

“H(OpMaI[MOHHOU
6e30macHOCTH
aBTOMAaTH3UPOBAHHBIX
0aHKOBCKUX CUCTEM;

Buabl 3aHaTHMA

* [IlpakTnueckue
3aHSATUS;

* Jlekumuuy;

* CamocTrodTenbHas
pabora;

 [IlpakTuueckue
3aHSTHUS;

* Jlekumu;

* (CamocrosiTe/ibHast
pabora;

e (CamocTosiTe/IbHas
paborta;

Wcnons3yemsblie
CpeCcTBa
OLIeHUBaHUs

* JloMalliHee 3a/jaHUeE;
¢ Ortyert 110
VIHJVBU/lya/JIbHOMY
3a/]JaHUIO;

* Onpoc Ha 3aHATHsX;
¢ KoHcrekT
CaMOTTIOATOTOBKUY;

* OrtueT Mo TNPaKTHKE;
e 3auerT;

* [lomallHee 3a/iaHue;
* Otyer no
VIHJUBU/lyaJIbHOMY
3a/laHUI0;

* Onpoc Ha 3aHATHUSX;
* KoHcnekr
CaMOIIOTOTOBKY;

* OTueT Mo NPaKkTUKe;
* 3auer;

» JlomMalliHee 3aJjaHue;
* Otyet no
WH/MBU/lya/lbHOMY
3a/1aHUIO;

* OrtueT Mo TMpaKTHKe;
* 3auerT;

dopMyIMpOBKa MOKasaTese U KPUTepHeB OLeHHMBAaHUS [JaHHOM KOMITeTeHLIMM TpUBeJleHa B

Tabmumie 4.
Tabsuria 4 — TlokasaTes U KpUTEPUU OLIEHUBAHUST KOMIIETEHI[UM Ha 3Tarax

CocraB 3HaTb YMmeTb Bnagets
OminuHo * TepPMUHOJIOTHEN U

(BBICOKMI YPOBEHB)

* TeHJeHLIUH Pa3BUTHUS
MH(POPMaL[MOHHO-
JOKYMEHTal[MOHHOTO
obecrieueHusi C
nipUMeHeHreM HOBBIX
TEXHOJIOTU;
3aKOHOMEPHOCTH
JOKyMeHTOo0Opa30oBaHus;
CHCTeMbl XpaHeHHsI
TeKyl1llel 1
PeTPOCIeKTUBHON
JIOKyMeHTaL[1H;
3aKOHOJjaTe/IbHbIe U
HOPMaTUBHO-
MeTouYeCcKue
Marepuasbl 10
JOKYMEeHTHUPOBAHHUIO U
OpraHu3alyu paboTsl ¢
JOKyMeHTaMU; KpUTepUr
¥ TIPUHLWITBI OLIEHKH
1[eHHOCTH JJOKYMEHTOB U
TIOPSIZIOK OTpeZiesieHUst
CPOKOB UX XpaHEeHWS;
HOBeMIIe
vH(OopMaI[MOHHbIe
TeXHOJIOTUH;

* TIPOBOJUTH
VHCTPYMEeHTa/IbHbIN
MOHHUTOPUHT
3aIUIIEeHHOCTH
aBTOMAaTU3UPOBAHHBIX
0aHKOBCKUX CUCTEM;
pa3pabaThiBaTh
TIPe/IJIOYKEHUS TI0
COBepILLIeHCTBOBAHUIO
CHCTEMBI YTIPABJIEHHUSI
vH(OpMaIMOHHOM
6e301acHOCTbIO
aBTOMAaTU3UPOBAHHBIX
0aHKOBCKUX CUCTEM;
dhopMUpoBaTh U

3¢ deKTUBHO PUMEHSITh
KOMIL/IeKC Mep (TIpaBuiI,
TIpoIieyp, MPaKTHUeCKUX
TIPUeMOB, PYKOBOZSILIHX
TIPUHITUIIOB, METO/IOB,
CpeJICTB) AJIsi
obecrieueHus
vH(OpMaIMOHHOM
Ge3omacHoCTH
aBTOMAaTU3UPOBAHHBIX
OAHKOBCKHUX CUCTEM;;

CUCTEMHBIM TIO/IX0/[OM
MOCTPOEHHs
3aIUIIeHHBIX
aBTOMAaTU3UPOBAHHBIX
OAHKOBCKHX CHUCTEM;
HaBbIKaMH
dhopmupoBaHus U

3¢ deKTUBHOTO
MIPUMEHEeHHs KOMITIEKCa
Mep (TpaBuJi, TIpoLieayp,
MPaKTUYe CKUX TIPUEMOB,
PYKOBOJISIIIIUX
TIPUHIUTIOB, METO/IOB,
CpeJiCTB) AJIsi
obecrnieueHust
“H(OopMal[MOHHOU
6e3omacHoCTH
aBTOMAaTU3UPOBAHHBIX
OaHKOBCKUX CHUCTEM U
OaHKOBCKUX
OpraHu3aLui.;
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COBpeMeHHbIe
TeXHUYECKUEe CPe/ICTBa
yTIpaB/IeHus!. ;

Xopotiio (6a30BbIii

¢ TeHAEeHIWK DAa3BUTHA

* TIPOBOJUTH

* TEePMUHOJIOTUEN U

ynpaB/ieHus..;

0AHKOBCKHUX CUCTEM;;

YPOBEHb) HH(}OpMaIMOHHO- WHCTPYMeHTa/IbHbIN CHCTeMHBIM I10JX0A0M
JIOKyMEeHTaL[MOHHOTO MOHUTOPHHT MOCTPOEHUSs
obecrieyeHusi C 3alUILIEHHOCTH 3alUILeHHbIX
TIPUMEeHeHHEeM HOBBIX aBTOMAaTH3UPOBAHHBIX aBTOMAaTH3UPOBAaHHBIX
TeXHOJIOTUH; 0aHKOBCKHUX CHUCTEM; 0OAHKOBCKUX CHUCTEM;
3aKOHOMEPHOCTH MIPUMEHSITb CUCTEMBbI HaBbIKaMU
JOKyMeHTOoOOpa30BaHusl; | yIIpaB/eHUs (dhopmupoBaHus U
CUCTEMbI XpaHEeHUsI vHGbOpMaI[MOHHOM TIPUMEeHEeHHUs KOMILIeKca
JOKyMeHTalL[1K; 6e30macHOCTbHIO Mep (TipaBuI, IpoLiesyp,
3aKOHO/aTe/bHbIe U aBTOMAaTH3UPOBAHHBIX TpaKThue CKUX MPHUEMOB,
HOpPMaTHUBHO- 0aHKOBCKUX CHUCTEM; METOZIOB, CPeZCTB) AJIs
MeTO/IhYeCKUe TIPUMEHSITh KOMIIEKC obecrnieueHust
MaTepua’ibl Mo Mep (TmpaBwI, TIpoLieayp, | UH(POPMALMOHHOM
JIOKyMEHTUPOBaHUIO U NIPaKTUYeCKHUX MPUEMOB, | 0Ge30macHOCTU
opraHu3aiuu paboTkl € PYKOBOZSILLUX aBTOMaTU3UPOBAHHbBIX
[IOKyMeHTaMU; KpUTePUU | TNPUHLIUIIOB, METOZOB, OaHKOBCKUX CHUCTEM U
Yl TIPUHLUITBI OLIeHKU CPeZCTB) AJise OaHKOBCKUX
1IeHHOCTH JJOKYMEHTOB U | 00ecrieueHust OpraHu3aLuil.;

TIOPSIZIOK OTpe/ie/ieHust vH(OpMaIMOHHOM
CPOKOB MX XPaHEHHS; Oe3omacHoCTH
COBpeMeHHbIe aBTOMaTU3UPOBaHHbBIX
TeXHUYeCKue CpeCcTBa 0aHKOBCKUX CHUCTEM;;
yrpaB/ieHus..;

YIOB/IETBOPUTEIBH | * TEXHO/IOTUH * TIPOBOJUWTH * TepPMHUHOJIOTHEN

0 (TIOpOroBbIi VH(OpMaI[MOHHO- VHCTPYMEHTa/IbHBIN MOCTPOEHUS

YPOBEHb) JOKYMEHTaL[MOHHOT'O MOHUTOPUHT 3alUILIeHHBIX
obecrieyeHus; 3alUILIeHHOCTH aBTOMaTHU3UPOBAHHbBIX
3aKOHOMEPHOCTH aBTOMAaTH3UPOBAHHBIX OaHKOBCKUX CHCTEM;
JOKyMeHTOoOOpa3oBaHusi; | OAHKOBCKUX CHUCTEM; HaBbIKaMU NIPYMEeHeHUsI
CUCTEMbI XpaHEeHUsI TIPUMEHSITb CUCTEMBbI KOMIUIeKca mep (TpaBuJI,
JIOKyMeHTaL1K; yrpaB/eHust rpoLeAyp, NpakKTUUeCK1X
3aKOHO/IaTe/IbHbIe U vH(bOpMal[MOHHOM TPUEMOB, METO/IOB,
HOpPMAaTHUBHO- 6e30macHOCTbHIO CpeJCTB) [t
MeTOo/IYe CKUe aBTOMAaTH3UPOBAHHBIX obecrnieueHust
MaTepuasbl 110 OaHKOBCKUX CHCTEM; HMH(pOpMaLIOHHON
JNIOKyMEHTUPOBaHUIO U NIPUMEHSITh CTaH[apTHBIE | Ge30macHOCTU
opraHu3aiuu paboThkl ¢ NpoLeyphl, aBTOMaTU3UPOBAHHbBIX
JNOKYMEeHTaMH; KDUTEPUH | TIPAaKTHUeCKHe TIPUeMbl U | OaHKOBCKUX CHUCTEM U
Yl TIPYHLUITBI OLIeHKU cpeAcTBa Jiist OaHKOBCKUX
I[eHHOCTH JJOKYMEHTOB U | 00ecrieueHust OpraHu3aLuil.;

TIOPSIZIOK OTpe/ieNieHUs VMH($OpMaIMOHHOU
CPOKOB MX XPaHEHHS; Oe3omacHoCTH
TeXHUUYEeCKHe CpeJiCTBa aBTOMaTU3UPOBaHHbBIX

AedATe/IbHOCTH, XdPAKTEPU3YIOLIMUX 3TAallbl

3 TunoBbIe KOHTPOJ/IbHbIE 3aJaHUA
Ilis peany3alliy BhIIIETIEPEUNC/IEHHBIX 3a7jau 00yUYeHHs] MCIOJb3YIOTCSI TUIIOBBIE KOHTPOJIbHBIE
3a/laHYsI WK WHBbIe MaTepHhasibl, HeoOXoAUMbIe /IJisi OLIeHKU 3HaHWM, YMEHHWH, HaBBIKOB W (WJTH) OIbITa

oOpa3oBareIbHOM MTPOTrpaMMbI, B C/IeAYIOIIEM COCTaBe.
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3.1 Bonipocbl Ha CAaMOIIOATOTOBKY
— Metoabl  KnaccuUKaliv, KOAUPOBAaHUS U UWHAEKCUPOBAaHUS [OKYMEHTOB U CUCTEM
JIOKyMEeHTUpOBaHWs TuWIlbl M BUIbl JOKyMeHTOB @POpMy/sip [OKyYMeHTa U €ero COCTaBHble YacCTv
OcobeHHOCTH cOCTaBieHUs U O(OpMIIeHUsT TIOJIOXKEeHHUM, TIPOTOKOJIOB, TocTaHOB/ieHUN OcobeHHOCTH
cocTap/ieHUsI ¥ 0(MOpM/IeHHs] TPHKA30B, PaCIoOpssKeHWM U yKaszaHui Oco0eHHOCTH COCTaB/IeHUS U
ohopmieHUsT TeEXHUUECKOTO 3a/jaHus, oryeta 0 HVP CriocoObl u cpeiicTBa I0KyMeHTUPOBaHUS KaHasibl
HeCaHKL[MOHMPOBAHHOIO JOCTYIIA K JOKyMeHTaM

3.2 3auét

— JokymeHT. CBoiicTBa, (QYHKUMM U mpusHaku 1. [laiite onpejesneHre WH(POPMaLUK.
Onpegenvre nepapXxuuecKyr CTPYKTYpPY WHBapMaHTHBIX CBOMCTB MHGopMaluu. 2. [laliTe onpezeneHUs
TIOHATHSIM COO0OIIleHre W AOKyMeHT. Ha3oBuTe CBOWCTBa, OT/IMUANOI[Me JOKYMEHT OT COOOIeHus. 3.
Ha3oBuTe 1 oxapakrepusylTe OCHOBHble (YHKIMM JoKyMeHTa. 4. Ha3oBuTe U oxapakrepusyire
OCHOBHBbIE TIPM3HAaKHU JJIOKyMeHTa. 5. [laliTe onpeziesieHre KOH(W/eHLManbHOCTU HHpopMauuu. [TosicHuTe
MOHATHE  KOH(QUJEHLIMAJbHOITO  [JOKyMEHTa, ONpeJe/uTe IepeyeHb  CBeJIeHWM,  SIB/SIOLLUXCS
KOHQUeHIMaMbHBIMUA. [JOKyMeHT Kak 00BeKT HamaieHust ¥ 3amuThl 1. Ha3oBuTe mpaBa u 00s13aHHOCTH
obnazarensi uHpopMmaLuu. [lepeuniciiTe OCHOBHBbIE KaTeropuu CBeleHWH, K KOTOPbIM (hefiepasbHbIMU
3aKOHaMM yCTaHaB/IMBaeTCs OrpaHMuYeHue AocTyna K uH@opmauuu. 2. HasoBuTe M oxapakrepusyiiTe
OCHOBHbIe T[IOKa3aTely 3allyIIeHHOCTH WH(QOpMalUH, LMPKY/IUPYIOLleld B CUCTeMe ympaBjieHus. 3.
OxapakTepu3yiiTe OCHOBHblEe WCTOUHUKM UH(OPMAlMd U MEeTO/bl MOAy4YeHUsi OT HUX MHGopMaLuu. 4.
[HaitTe Knaccudukalio OCHOBHBIX YIpo3 JOKYMEHTHUPOBaHHOM HMH(popMaruu. 5. Ha3oBuTe OCHOBHbIE
opraHu3alMoHHble U TexHUueckre KaHaibl HC/l K [OKyMEeHTHpOBaHHOM MH(OpMaLuM M JalTe HUX
KpaTKyl0 XapakKTepucTHKy. 6. OxapakTepu3yiTe OCHOBHbIE BH/Ibl HeCAHKLIMOHUPOBaHHBIX BO3[eHCTBUM
Ha /JOKyMeHTHPOBaHHY MH(popMaruio. 7. Ha3oBuTe ycioBHs, KOTOpbIe MOTYT TIOB/IeYb 3a CO00H yirepo
obnagaresnto KoHbUAeHIMAIEHOW HHbopMaru. O ueM CBU/ETe/ILCTBYIOT AaHHbIe yC/IoBUSA? CriocoObl U
cpeAcTBa JOKyMeHTHpoBaHMsi 1. Ha3oBuTe OCHOBHbBIe 3aJauM 3aluTbl MH(OpPMALMM TIIpU ee
JOKYMeHTHMpOBaHMM. Ha30BuUTe OCHOBHbIE OTIMUMS KOH(UJEHLIMAJbHOTO /1e/I0TIPOM3BOJACTBA  OT
OTKpbITOrO. 2. Kak ocyliecTs/sieTcs 3aliyTa KOH($HAeH[MalbHOW UH(OPMAaLUY OT YTPaThl U yTeUKH NPy
ee JOKyMeHTHpoBaHMHU. Ha3oBUTe XapaKTepHble OMIMOKH TpU JOKYMEHTHPOBaHUM KOH(UAeHI[MaTbHON
WMH(pOpMaLM, CO3/arolye NMpeAroChlIKY /11 ee yTeuyku U yTpathbl. 3. Ha30BuTe 1 onuiivire 0OCHOBHbIE
crocobbl U CpeficTBa AOKyMeHTHpoBaHUsi WHpopMmauuu. 4. [lpuBeauTte KiaccuUKaLuio HOCHUTeseil
uHpopmaruu. 5. UTo moHuMaeTcsl MoJ, MOAJMHHOCTBIO J0KyMeHTa? OxapaKTepu3yiTe OCHOBHbIE BH/IbI
(anbcuuKalM JOKYMEHTOB U HOCUTeNed JOKyMeHTHOM uH(popMmauuu. IlpuBegurte mnpumepsl. 6.
OxapakTepu3yiiTe OCHOBHble (DOpPMbI 3alUTbl JOKYMEHTOB U HOCUTeNel [AOKyMeHTUPOBAHHOMN
uHpopmaruu. IlpuBeaute mnpumepbl. 7. Ha30BUTe OCHOBHBbIE BH/Ibl TEXHWYECKOTO MCC/Ie[0BaHUS
NOoKyMeHTOB. [lepeuricivTe TPW3HAKA WMWTALMM OTTHUCKA TI€YaTH, CIIOCOOBI 3allUThI TeYaTH OT
nogmenku. CTpykTypa [JOKyMeHTa, ero cocrtaBieHhe u odgopmieHue 1. [IpuBeaute oCHOBaHUS
K/JacCU(UKalMM OCHOBHBIX TWUIIOB [IOKyMeHTOB. [IpuBeguTe mpumepbl. 2. [laiiTe KnaccupuKanuio U
Ha3HaueHVe OCHOBHBIX THIIOB yIIpaB/eHYeCKUX JOKyMeHTOB. 3. [laiiTe KjacCU(UKaALMI0 U Ha3HaueHue
OCHOBHBIX THUIIOB TeXHUUECKHUX [JOKyMeHTOB. 4. [laiiTe ormpejeneHusl MOHATUNA «(popMymsip» U
«pekBU3UT». Ha30BHUTe peKBU3WTHI, OIpeje/Isollye IOpUAUYeCKy0 CUly JoKymeHTa. 5. Ilepeunciaure u
TIOSICHUTE OCHOBHBIE DEKBH3UTHI [JOKyMeHTa. 6. Ha3oBuTe oOCHOBHBIe TpeOOBaHMS K COCTaBy U
O()OpMJIEHUIO PEKBU3UTOB KOH(HEHLMaAbHBIX [JOKyMEHTOB. MeToivKa pernaMeHTalyyd COCTaBa
KOH(U/IeH[Ma/IbHBIX OKyMeHTOB 1. IlepeumnciuTe 3Tambl orpefesieHUs] cOCTaBa KOH(UeHLMaIbHbIX
JoKymeHTOB. [TosicHUTe 0COOEHHOCTH OTpefiesieHHs COCTaBa MHGOPMALIMHU, OTHOCSIIeNCs K Cy)keOHOM
TalHe.

3.3 Tembl JOMalTHUX 3aJAaHUH

— Crocobbl 1 cpefcTBa JOKyMeHTUPOBaHUS

— Metoabl K/raccU(UKalMM, KOAMPOBAaHUS U MHJEKCUPOBAaHUS [JOKYMEHTOB U CHUCTeM
JOKYMEHTHUPOBaHUs

— Tunsl ¥ BUZBI JOKyMEHTOB

— @opMysp JOKYMeHTa 1 ero COCTaBHbIe YacTH

— OcobeHHOCTH cOCTaBIeHUs U 0(OPMIIeHUs TTOJIOXKEHUH, TPOTOKOJIOB, IOCTAHOB/IEHUH

— OcobeHHOCTH cocTaBIeHUs1 U 0OpM/IeHUsI TIPUKA30B, pacriopsHKeHU U yKa3aHUM
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— OcobeHHOCTH coCTaBIeHUs U 0OPMIIeHHST TEXHUUECKOT0 3aiaHus, otTueta o HUP
— KaHasbl HeCcaHKL[MOHMPOBAHHOIO JOCTYyIIA K JOKyMeHTam

3.4 Tembl HHAUBHUYATBHBIX 3a/laHUN
— Metoabl  KnaccudUKalMy, KOAUPOBAHUS U UHAEKCUPOBAaHUSI [OKYMEHTOB M CHUCTEM
JIOKyMEHTUPOBaHUS TWIbl M BUJbl [JOKyMeHTOB QPOpMy/sip JOKYMEHTa W €ro COCTaBHble YacCTH
OcobGeHHOCTH COCTaB/ieHUss U OGOPMIIEHHUsI TI0JIOKEHHM, MPOTOKO/IOB, TOCTaHOBAeHUM OcoOeHHOCTH
cocTaBlieHUs] U O(OPM/IeHHsT TIPUKA30B, PACIIOpPSDKeHUH U yka3aHuid OCOOEHHOCTH COCTaB/IEHUS U
odopmieHus1 TeXHUYeCKoro 3azianus, orueta o HVP Criocobbl U cpeficTBa AOKYyMEHTUPOBaHUS KaHasibl
HeCaHKLMOHMPOBAHHOIO JJOCTYIIA K JOKyMeHTaM

3.5 TembI ONIPOCOB HA 3aHATHUAX

— Cnocobsbl U cpeficTBa JOKyMeHTUPOBaHUS

— Metopbl Knaccudukalvy, KOAMPOBAaHUS U WHAEKCUPOBAaHUS [JOKYMEHTOB U CHCTEM
JOKYMEHTHUPOBaHUs

— Tunsl ¥ BUZBI JOKYMEHTOB

— ®opmynsp AOKyMeHTa U ero COCTaBHbIE YacTH

— OcobeHHOCTH cOCTaBIeHUs U 0(OPMIIeHUs TTOJIOKEHUH, TPOTOKOJIOB, IOCTAHOB/IEHUH

— OcobeHHOCTH cOCTaBIeHUS U 0(OPMIIeHUs TTPUKA30B, PACTIOPSHKeHUH U YKa3aHUH

— OcobeHHOoCTH cocTaBeHus U 0(OpM/IeHHsT TeXHUUECKOro 3afiaHus, otueta o HUP

— KaHaspl HeCaHKIIMOHMPOBAaHHOIO OCTYMA K JOKyMeHTaM

3.6 Bonipocs! A/1s1 NOATOTOBKH K NPAKTUYeCKHM 3aHATHUAM, CeMUHApaM
— KaHasbel HeCaHKIIMOHMPOBAaHHOIO JOCTyMNa K JOKyMeHTaM
— Crocobbl ¥ cpeficTBa JOKyMeHTUPOBaHUS
— Metoabl KlaccU(UKalMY, KOAMPOBAaHUS U WHJEKCUPOBAaHUSl [JOKYMEHTOB U CUCTeM
JIOKyMEeHTUPOBaHUs

4 MeTtopnueckye MaTepHuaJibl
Ins obecrieuenust mpoiiecca oOyueHUst W peIieHus 3a7au 00yueHUsl UCTIONb3YIOTCS CIEAYIOIIHe
MarepHuaIbl:
— MeTOAWYeCKHe MaTepuasibl, OMNpEAeAIONIMe TPOLeAyPbl OLIEHWBAHUS 3HAHWN, YMEHWH,
HAaBBIKOB M (WIM) ONbITA [eATeJbHOCTH, XapaKTepU3YHOIUX 3Tarnbl (OP-MHPOBaHUS KOMITETEHIHH,
COIIacHoO . 12 paboueii IpOrpamMMBI.

4.1. OcHoBHas /MTEparypa
1. JJokymeHTalMioHHOe obecrieueHyWe yIpaB/ieHHUs] W [|eJIONPOM3BOACTBO: Y4eOHUK  A/Is
6akanaBpoB / M. H. Kysneuos. - M. : FOpaiir, 2012. — 576 c. - (bakanaBp). - bubmorp.: c. 444-452
(Hanmnuue B 6ubmuoteke TYCYP - 26 3k3.)

4.2. lonoHUTe/IbHAA IMTepaTrypa

1. [okymeHToBefeHue: yueOHWK s By30oB / O. A. Bappae, B. Bb. KpaBueHko. - 2-e u3f.,
crepeorur. - M. : Axazgemws, 2010. - 304 c. - (Beicuiee mnpodeccroHanbHOe o00Opa3oBaHUe.
WHudbopMmarroHHas 6e30mMacHOCTh). - bubsuorp.: ¢. 292-296 (Hanuuue B 6ubmioteke TYCYP - 2 3K3.)

2. KoH(upeHIMabHOE [1€/I0TIPOM3BOACTBO U 3allIMIEHHBIA 3/IeKTPOHHBIN I0KYMEHTOO00O0pPOT:
yuebnuK / H. H. KynsieB; pexn. H. H. KynsieB. - 2-e u3p., nepepa6. u gom. - M. : Jloroc, 2013. - 500 c. :
tabn. - (HoBas yHuBepcuTeTckas 6ubnmuoreka). - bubmuorp.: c. 490-496 (Hanuuue B 6ubmoteke TYCYP
- 15 9K3.)

4.3. Obsi3aTe/bHBIE yYe0HO-MeToAHYeCKHe TT0Co0us

1. CoBpemeHHOe [1enONPOU3BOACTBO: yueOHOe mocobue / M. B. KupcaHoBa; Poccuiickas
akajZieMusi TOCyfapCTBeHHOU ciy0bl mpu Ilpesuzsente P®D, Cubupckasi akafieMusi TOCyZapCTBEHHOU
CITyKOBI. - 4-e u3z. - M. : UH®PA-M, 2012. - 320 c. - (Beiciiee obpa3zoBaHue. bakanaBpuar) (Hanuuve B
oubmoreke TYCYP - 20 3k3.)

2. Cucrema noarotoBku gokymeHntoB Open Office [SnekTponHHbIi pecypc]. -

3. «Meromuueckre yKa3aHWs K TIPaKTUYeCKMM 3aHSTUSM U CAMOCTOSATEe/NbHON paboTe o
JTUCLIATITHE [ oKymeHTOBe/leH1e» [J/TokanbHast ceTb Kag. KMB3BC]:
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\\cesir\aos\[JokymenTtoBegenue\docum.pdf [SnekTpoHHbIN pecypc]. -

4.4. Ba3bl JaHHBIX, TH(POPMAI[HOHHO CIPAaBOYHbIE M TOMCKOBBIE CHCTeMbI
1. Google; Wikipedia.
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