MHMUHUCTEPCTBO OBPA30BAHUA 1 HAYKUA PO
degepaibHOE TOCYAAPCTBEHHOE 0I0/kKeTHOe 00pa3oBaTe/IbHOE yUpeXXieHHe BhICIIero 00pa3oBaHus

«TOMCKUI I'OCYIAPCTBEHHEBIV YHUBEPCUTET CUCTEM
YITPABJIEHVA 1 PAIVOSJIEKTPOHUKIN »

(TYCYP)
YTBEPXAHO
ITpopekTop 110 yuebHOI paboTe
II. E. TposiH
«__» 20 r

PABOYAS ITPOTPAMMA YUEBHOW IV CLINITJINHBI
JlOKyMeHTOBeieHue

YpoBeHb 00pa30oBaHus: BbICIIee 00pa3oBaHHe - CIIEI[HATUTET

Hanpaenenwe  mogrotoBku  (cnemmanbHoCcTh):  10.05.03  WuHdopmanuoHHas  0e30MacHOCTH
aBTOMATHU3UPOBAHHBIX CHCTEM

HanpaBnenHocts (poduiis): MHpopmanuoHHas 06e301acHOCTh aBTOMAaTH3HMPOBAHHBIX 0aHKOBCKHUX
CHUCTeM

dopma obyueHus: OUHas

dakynbretr: @B, @akynbTeT 6€30MaCHOCTH

Kadenpa: KUBIOBC, Kadeapa kKommiekcHod wuHGOpPMAIHOHHOW 0€30MacHOCTH 3/IEKTPOHHO-
BBIUUC/IHTE/IBHBIX CHCTEM

Kypc: 4

CemecTp: 8

YueOHbIi 1i71aH Habopa 2013 roga

PacripezsienieHre pabouyero BpeMeHH

Ne Bugpl yueOHOM fieTeTbHOCTH 8 cemecTp Bcero EvHunb
1 Jlekumu 18 18 4acoB
2 [IpakTrueckue 3aHATHSA 18 18 4yacoB
3 Bcero ayauTOpHBIX 3aHATUI 36 36 4yacoB
4 W3 HUX B MHTepaKTUBHOU (popme 10 10 YyacoB
5 CamocTosiTesibHast paboTa 72 72 yacos
6 Bcero (6e3 3k3ameHa) 108 108 4acoB
7 OG6111ast TPYZI0EMKOCTh 108 108 YyacoB
3.0 3.0 3.E

3auet: 8 cemecTp

Tomck 2017
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Paccmotpena u omoOpeHa Ha 3aceJaHuu Kadeapsl
npotokosn Ne 2 oT « 16 » 2 2017 1

JINCT COTJIACOBAHUM

Pabouasi miporpamMMa cocCTaB/ieHa C ydeToM TpeOoBaHUl efepaabHOr0 ToCyAapCTBEHHOTO
oOpa3oBarenlbHOTO CTaHfapTa Bbiciiero obpaszoBanus (PT'OC BO) mo HampaBaeHWIO TIOATOTOBKH

(cmetmaneHOCTH)  10.05.03  MHbopmarmoHHass  0e30MacHOCTb  aBTOMAaTU3UPOBAHHBIX

CHCTEM,

ytBepxkaeHHoro 2016-12-01 ropma, paccMoTpeHa U yTBep)KJeHa Ha 3acefaHud Kadeapbl «___ »

20__ ropa, npoToko/ Ne

Pa3paboTumku:

Accucrenrt kKad. BUC Paxmanenxko U. A.
CTapIlWi rpero/iaBaresnb Kad.

KUB5BC [Terposa I B.

3aBeayromuii obecreunBarolei Kad.
KUB3BC [Mlenymanos A. A.

Pabouasi mporpaMma coriacoBaHa C (hakyaeTeTOM, TIPOGUIMpYIOIel U BhIMyCKarollel Kadeapamu

HaripaBJ/ieHUA I10ATr0TOBKHU (CHEL[I/IEU'ILHOCTI/I).

Hekan @b HaBbigoBa E. M.
3aBe/lyrOLIMI BhINTyCKaroLeit Kad.

KNBSBC [MTenymanos A. A.
OKCIIepThI:

JupekTop LleHTp cucTeMHOro
[IPOEKTUPOBAHUSA Komnes A. A.
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1. Ilesiu ¥ 3aauM AUCHUILTAHBI

1.1. ITes1 AMCLUIIIUHBI
OOyuMTb CTYJEHTOB MPUHIIMIIAM OPraHU3alii KOH(PUIEeHIIMaTLHOTO JOKYMEHTO000pOoTa.

1.2. 3agaum JUCIMIITAHBI
— IlonyueHue cTygeHTamMM 3HAaHWW O TPUHLMMAX MOCTPOEHUS] WH(OPMALMOHHBIX CHUCTEM M
CTPYKTYpe CUCTEM JOKYMEHTAI[MOHHOTO 00eCIieueHus;
— YMeHMI Y HaBBIKOB T0 peryiaMeHTal[iH 3allliThl KOH(UeHI[MaTbHbIX JOKYMEHTOB Ha BCEX
JTarnax JOKyMeHToobopoTa.

2. MecTo pucimiuinHeel B cTpyKrype OITIOII
HOucturuivHa «JokymenToBesenue» (b1.B.O/1.3) otHocuTcs K 670Ky 1 (BapriaTMBHAsI YacTh).
[pepiiecTByOIMMY  AUCLUMIUIMHAMY,  (OPMUPYIOLUMM  HauajbHble 3HaHUsS, SIBJSIOTCS
cylefyromye  AUCUMIUIMHBL:  OpraHu3aljiOHHOe U TpaBOBOe  obecriedeHre  WH(OPMAI[HOHHOU
6e3omacHocT, OCHOBBI yTIPaBIeHYeCKOM /1eSTeTbHOCTH, PyCCKUi SI3bIK U KY/IbTypa Peun.
[MocnenyOMUMH JUCLIATIIMHAMU SIBJITIOTCS: 3allldTa 37IeKTPOHHOTO I0KyMeHTOo0opoTa.

3. TpeGoBaHus K pe3y/IbTaTaM 0CBOEHHS AMCLUILUIUHBI

[Mpotiecc u3yueHUs JUCLIMIUIMHBI HarpaB/ieH Ha (OpMUPOBaHKE CJlelyIOIUX KOMITEeTeHL1ii:

— TIK-23 crniocobHOCThIO (hOpMUPOBaTh KOMIUIEKC Mep (TpaBwW/a, MpOLeypbl, METOAbI) AJIs
3alUThl MHGOPMALIMK OrPaHUUEHHOTO [JOCTYTIa;

B pesysnbraTe M3yueHUs: JUCLIMIUIMHEBI CTYZEHT JOJKeH:

— 3HaTh TeH/EHIWM pasBUTUS HWH(OPMALMOHHO-JOKYMEHTALMOHHOTO obecriedeHust C
NpYMeHeHHeM HOBBIX TeXHOJIOTMM; 3aKOHOMEpPHOCTH [JOKyMeHTOOOpa3oBaHUs; CUCTeMbl XpaHEeHUs
TeKyllled M peTpPOCIeKTUBHON [OKyMeHTal|uM; 3aKOHOJare/lbHble M HOPMaTUBHO-MeTOAUYEeCKUe
Marepuasbl 0 JOKyMeHTUPOBAHHIO M OpraHu3aliyd paboThbl C JOKYMeHTaMU; KPUTEPUU W TIPUHLIUIIBI
OLIeHKM LIEHHOCTH [IOKYMEHTOB U TIOpSiJOK Ompefle/ieHNdsi CPOKOB WX XpaHeHWs; HOBeMIIue
MH(OPMaL[MOHHbIe TEXHOJIOTHH; COBPEMeHHbIe TeXHUUYeCKHe CPe/ICTBa yTrpaB/ieHUs..

— yYMeTb IPOBOJUTb WHCTPYMEHTa/IbHbIi MOHUTOPUHI 3all{UIlleHHOCTH aBTOMaTU3UPOBAaHHBIX
OaHKOBCKUX cucTeM; pa3pabaTbiBaTb TIIpeJJIOKeHUsI I10 COBepPLIEHCTBOBAHMUIO CHCTEMbI YIIpaBJIeHUs
nH(pOpMaLMOHHON 0e30MacHOCTbI0  aBTOMATHU3WPOBAHHBIX 0OAHKOBCKHUX CHCTeM; (OPMHUDOBaTh U
3¢ peKTUBHO TPUMEHSTh KOMILIeKC Mep (TpaBW/I, TMpOLeAyp, MPaKTUUeCKUX TIPUeMOB, PYKOBOZSILUX
NPUHLWIIOB,  METOJOB,  CPeACTB)  Ansd  obecrieueHuss — vHGOPMAlMOHHOW  Ge3oracHOCTH
aBTOMAaTU3UPOBAHHBIX OAHKOBCKUX CHUCTEM;

— BJajeTb TEePMUHOJOTMed U  CHUCTEMHBIM IIOAXOAOM TOCTPOEHMs  3alljMIeHHbIX
aBTOMAaTHU3UPOBAHHBIX 0OAHKOBCKHUX CHUCTeM; HaBbIKaMHM (GOpMHpOBaHUS U 3((HEKTHBHOTO TPUMeHEeHUs
KOMIUIeKca Mep (MpaBwW/, MNpoLiefyp, NPakTUUYeCKUX IPUeMOB, DYKOBOZASILLMX TMPHUHLIAIIOB, MeTO[OB,
cpefcTB) 1t obecrieueHrs1 MHPOPMAIIMOHHOW 0e30TMacHOCTH aBTOMAaTU3UPOBAaHHBIX OAHKOBCKUX CHUCTEM
1 0aHKOBCKHX OpraHM3aLuii.

4. O0beM AMCHUIIIMHBI M BUABI YU4e0HO# padoThl
OO11jasi TPYAOEMKOCTh [JUCIMIUIMHBI cocTaBnisgseT 3.0 3aueTHBIX eAWHUIILI U TIpeJCTaBleHa B
tabmuie 4.1.
Tabnuiia 4.1 — TpyI0eMKOCTb TUCIUIIAHEI

Buzibl yueOHOM /ieATebHOCTH Bcero yacoB CemecTpsl

8 cemecTp
AynuTopHbIe 3aHATHSA (BCEro) 36 36
Jlekiun 18 18
[IpakTrueckue 3aHATHS 18 18
M3 HUX B MHTepaKTUBHOU (popme 10 10
CamocTositenibHast paboTa (Bcero) 72 72
BeinosHeHWe JOMallIHUX 3a[jaHAN 30 30
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ITpopaboTKa JIeKIMOHHOTO MaTepHasa 16 16
[ToaroroBka K IpakTUUeCKUM 3aHATUAM, CeMUHapaM 26 26
Bcero (6e3 sk3ameHa) 108 108
OO0111ast TPYJOEMKOCTD U 108 108
3aueTHble EqvHULIBI 3.0 3.0
5. Copepxanve AUCILUIIUHBI
5.1. Pa3genbl JMCHUNIMHBI 1 BU/IbI 3aHATHMN
Pa3fenbl AUCLUTIIMHBI ¥ BU/IBI 3aHATHH TTPUBe/IeHbI B Tabmmile 5.1.
Tabsuria 5.1 — Pa3zgenbl AUCIUIUTAHBI U BUZBI 3aHATUN
3¢}
= &
= 8
2 2 - v
T /M )
S|
Ha3BaHus pa3zenoB JUCLUTUIMHBI 2 5 § g § § %
= g 5 50 s
= | 2| 23 X
2 g = & =
£ g
8 cemectp
1 JJoKyMeHT, ero CBOMCTBa, PyHKLIUU U 2 0 4 6 MK-23
TpPU3HaKU
2 ToKkyMeHT Kak OOBeKT Hara/|eHus 1 4 6 18 28 [TK-23
3alL[UTHI
3 Crioco0bl ¥ Cpe/iCTBa JOKyMEeHTHUPOBAHUS 4 4 16 24 | TIK-23
4 CTpyKTypa [JOKyMeHTa, ero CoOCTaB/eHre 1 4 4 12 20 [T1K-23
odopmiieHre
5 Knaccudukaiysi JOKyMeHTOB U CUCTeM 2 4 22 28 IIK-23
JIOKyMeHTUPOBaHUS
6 MeTovKa periaMeHTaluu COCTaBa 2 0 0 2
KOH(UIeHIIMaTbHbIX JOKYMEHTOB
Wtoro 3a cemecTp 18 18 72 108
Nroro 18 18 72 108
5.2. CoaepikaHue pa3/je/ioB AMCHUILUIAHBI (M0 JIeKLUAM)
Cogep>kaHre pasziesioB AUCLUTUIMH (T10 JIEKIUSIM) TIpHBeieHo B Tabnuie 5.2.
Tabnuiia 5.2 - Copep>kaHue pa3zesioB AUCLUTUIUH (TI0 JIEKI[HsIM)
3 3§
9 = 0
CopeprkaHyve pas/iesioB JUCLIAILIVMHBI 110 g > 5
HasBaHus pasjesnos ACP pasa AHEH S o &
JIEKLIUSIM g S L
S8 g =
=¥ o 2
= S
8 cemecTtp
1 JokymeHT, ero cBoMCTBa, GyHKUMY | [ToHSTHS MHpOPMALHs, COOOIIeHME, 2
Y TIpU3HaKU nokymeHT. CBOMCTBa MH(OpMal1H,
coo01rieHrs ¥ JokyMeHTa. OyHKIMH
coobiieHnii 1 JokymeHTa. OCHOBHbIE
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NIPU3HAaKU JJOKyMeHTa.
KoHndupeHpansHOCTh MTHPOPMAaLUK U
KOH(W/IeHLMaTbHOCTb JOKYMEHTOB.

HToro

2 JToKyMeHT Kak OOBbeKT Hara |eHus 1
3al{MThI

OCHOBHbI€ TeH/EHIIUH KCIT0/Ib30BaHMUs
COBpPEMEHHbBIX MH(OPMAIIMOHHBIX
TEeXHOJIOrMi B 00ecrieueHun
yTrpaB/iIeHUYe CKOU JIeSITe/TbHOCTH.
OCHOBHbIE 3aKOHOZATE/ILHBIE 1
METO/I0JIOTMUeCKHe TPe/INOCHIIKH
pacCMOTpeHust IOKYMeHTa Kak 00beKTa
HaraJieHust 1 3allyThl.
OpraHu3aivoHHbIe ¥ TEXHUUECKHe
KaHaJIbl He CAaHKI[MOHHPOBAHHOTO JI0CTYTIa
K JJOKyMeHTaM. [IOKyMeHThI U TIepCOHaJI.

HNToro

3 Cnioco6bl 1 cpesicTBa
JJOKyMeHTHPOBaHUs

3ajjauu 3aIuThl UHPOPMALUU TIPU ee
JOKyMeHTHpOBaHUW. OCHOBHBIE CITOCOOBI
Y Cpe/CTBA [JOKYMEHTHUPOBaHUSI.
Knaccudukaiyst Hocurtesnei
JIOKYMeHTHUPOBaHHOU MH(MOpMAaI[UH.
[TopgmHHOCTL JOKYyMeHTOB. [lofmuHHbIe
U TIOZIJIO’KHBIe JOKYMeHThI. Buibl
danbcudukamu oKymMeHToB. CriocoObl
3al[UThI IOKYMEHTOB OT (habCUUKaI[UK.

HToro

4 CTpyKTypa [JOKyMeHTa, ero
cocTaBiieHue U oopMiieHue

Turbl ¥ BUZBI JOKYMEHTOB, UX
knaccudukarys. Obmye TpeboBaHNS K
COCTaBJIEHHIO ¥ 0()OPMIIEHHIO
JnoKyMeHTOB. OCOOEHHOCTH COCTaB/IeHUsT
Y 0(OpPMJIEHUSI OTAEbHBIX BUIOB
yTIpaB/eHYeCKUX JOKyMEHTOB.
OcobeHHOCTH COCTaB/IeHUs U
ohopMmyIeHHs OT/|e/TbHBIX BH/IOB
TeXHUYEeCKUX JOKyMeHTOB. TpeboBaHuUs K
COCTaB/IeHUIO U 0(hOpPMJIEHUIO
KOH(H/IeHLIMa/IbHBIX JJOKYMEHTOB.

Htoro

5 Knaccudukaiusi JOKyMeHTOB U
CHCTeM JIOKYMEHTHUPOBaHHUS

MeToab! KnaccuUkaliv ¥ KOAUPOBaHUS
JIOKYMEHTOB U CHUCTeM /I0KyMeHTallWH.
Knaccudukaiysi JOKyMeHTOB U fiefl.
MeToiMKa COCTaB/IeHUs
KnaccudukatopoB. CrUcTeMbl
JIOKyMeHTal[Ui. YHU(UIMPOBaHHEIE
CUCTeMbI I0KyMeHTaLlWH.

HToro

6 MeTo/viKa perziameHTaljuM COCTaBa
KOH(UeHI[MaTbHBIX JOKYMEHTOB

Jraribl oripe/iesieHus: CoCTaBa
KOH(U/IeH[MaTbHbIX JOKYMEHTOB.
OcobeHHOCTH OTpe/ie/ieHHst COCTaBa
VH(pOopMaL1K, OTHOCALLENCS K
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cty>kebHOM TaiiHe. OCHOBHBIE
TpeOOBaHusI, TIPeAbSIBIsIEMbIe K
CcoCTaB/IeHHI0 U 0hOPMJIEHHIO TepeuHei
KOHOW/IeHLIMa/IbHBIX CBeJIeHUH U
13/laBaeMbIX KOHQUIeHITATbHBIX
JIOKYMEHTOB.

Wtoro 2

Nroro 3a cemectp

18

5.3. Pa3genbl AMCHUIUIMHBI M MEXX/UCIMIT/IMHAPHBIE CBS3M C 00ecneurnBarIUMH (PeAbIAYIMMHA)
4 o0ecieurBaeMbIMH (MOC/IEAYHOIUMHA) AUCHHUIITHHAMHA
Pa3zesnbl JUCLIATIIMHBI U MEXXAUCIIUTUIMHAPHBIE CBSI3U C 00eCreunuBaromyMu (MpeabIAyIUMU) 1
obecrieuriBaeMbIMHU (TTOC/IEAYIOLMMU) JUCIIUTUTMHAMU TIpeJCTaB/IeHbl B Tabuie 5.3.
Tabsura 5.3 - Paszesnibl AUCIUTUTUHBI M MEXK/IUCIIUITAHAPHBIE CBSI3U

HanmeHnoBaHue AUCHUIT/INH

Ne pa3zenoB JaHHOW AUCLUTUINHBI, /711 KOTOPBIX HEOOXOAUMO
r3yueHre 00eCTieunBarOILMX U 00ecrieurBaeMbIX JUCLIATUIH

1 2 3 4 5 6

[peniecTBytoOLMe AUCLUTIIUHBI

1 Opranu3aluoHHOE U IPaBOBOe

obecrieueHrie MH(HOPMALIOHHOM + + + + + +
Oe30macHOCTH
2 OCHOBBI yTipaB/ieHYe CKOU

OCHOBBI yIipaB/ieHU€eCKO + N . N N N
JiesiTe/TbHOCTH
3 Pycckuii s13bIK U KY/IBTYPa Peun + + + +

[Mocnenytoliiyie AUCLUTIIMHBI

1 3ammra 371eKTPOHHOTO
JIOKyMeHT0000poTa

+ + + + + +

5.4. CooTBeTCTBHE KOMIIeTeHIIM, (h)opMIpyeMbIX IIPH U3yYeHUH AUCIUILIMHBI, U BU/I0B 3aHATHI
CooTBeTCTBHE KOMITeTeHI[UM, (OpMUPYyeMbIX TPYU WU3YUeHUU [OUCLUTUIMHBI, U BUJOB 3aHSATHI

TIpe/iCTaB/ieHo B Tabmwiie 5.4

Tabma 5.4 — CooTBeTCTBHe KOMIIETEHIIMA W BHOB 3aHATWN, (OPMUDYEMBIX TIPU U3yUeHUH

HNCILUIIMHBI

Buapl 3aHaTHM

KommneTeniumn
Jlekiumn

q)OprI KOHTDOJIA

[1K-23

[IpakTryeckre 3aHATUS
+ | CamocTosiTesibHas pabora

+

HomarHee 3azanve, OTuet 1o
VH/VBU/lyaJIbHOMY 3a/JaHUI0,
KoHcrekT caMomno/iIroToBKY,
3amqura otyeta, OTipoc Ha
3aHATUAX, 3aueT, OTUeT 1o
MpaKTHKe
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6. IHTepaKkTUBHBIE MeTOABI M (OPMBI OpraHU3aIuu 00yYeHHs

TexHO/MOTUM MHTEePAKTUBHOTO OOyueHWs TPU pa3HbIX (OopMax 3aHATUM B uvacaxX IpUBeJeHbI B

tabmuie 6.1

Tabsuia 6.1 — TexHOMOTMM UHTEPAKTUBHOTO 00yueHus TIPY pa3HbIX opMax 3aHATHHN B yacax

NHTepakTHBHLIE MTpaKTUYeCcKre | IHTepakTUBH
MeTozabl Bcero
3aHATUS ble JIEKI[UU
8 cemecTp
IIpeseHTaLuiy € UCTIONIb30BaHUEM 2 2
C/1alifIoB C 00CyXXAeHneM
Case-study (MeToj, KOHKPeTHbIX 2 2 4
CUTYaLi)
Pellienne cuTyaljMoOHHBIX 3a/a4 2 4
Wroro 3a cemectp: 6 10
Ntoro 6 10
7. JIabopaTopHbIie paboThI
He npegycmorpeno PYII
8. [TpakTUueckue 3aHATHS (CeMUHAPHI)
HanmMeHoBaHVe MpaKTUUeCKUX 3aHSATHM (CeMUHApOB) MpHUBeeHo B Tabsuie 8.1.
Tabsura 8. 1 — HaumeHoBaHHWe MTPaKTUUeCKUX 3aHATHUN (CEMHUHAPOR)
T ¢ =
ﬁ L =
S g =
HaumeHoBaHMe NpakTUUeCKUX 3aHATUN < > U
Ha3BaHus pa3zenos S e &
(cemuHapoB) y S E
& 8 =
2 o 9
- s
8 cemecTtp
2 TokyMeHT Kak 00beKT Hama/ieHusi 1 | KaHasibl HeCaHKLIMOHUPOBAaHHOTO 6 IK-23
3alL[UTHI JIOCTyMa K JOKyMeHTaM
Nroro 6
3 CriocobbI U cpeficTBa CriocobbI U cpeficTBa JOKYMeHTUPOBaHUS 4 [1K-23
JIOKyMeHTUPOBaHHUS Vitoro 4
4 CTpyKTypa JOKyMeHTa, ero Turbl ¥ BUABI JOKyMeHTOBDopMyJisip 4 [1K-23
cocTraB/ieHre U oopMiieHre JIOKyMeHTa U ero COCTaBHbIe
yactTuOCOOeHHOCTH COCTaB/IeHUS U
odopmieHust TIOJI0XKeHU, TIPOTOKOJIOB,
roctaHoB/IeHMOCOOeHHOCTH
cocTaB/ieHus1 U 0hoOpM/IeHUs TIPUKA30B,
pacropsbkeHHH U yKa3aHniOCoOeHHOCTH
cocTaB/ieHus1 U 0OpMIIeHUS
TEeXHAYECKOTo 3a/iaHus, otueta 0 HUP
Nroro
5 Knaccudukaiysi JOKyMeHTOB U Metozb! kKnaccudyKalyy, KOAUPOBAHUS U IK-23
CUCTeM JIOKYMEeHTUPOBaHUsI WH/IeKCUPOBaHUs1 JOKYMEHTOB U CUCTeM
JIOKyMEHTHUPOBaHUS
Utoro 4
Wroro 3a cemecTp 18
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tabmure 9.1.

9. CamocrosiTesibHast padoTa
Bubl caMoCTosITe/TbHON PaboThl, TPYOEMKOCTb U (hOPMHUPYeMble KOMITETEHLIUH TIPe/ICTaB/IeHbl B

Tabmuia 9.1 - Bujibl caMocTosiTesIbHOM paboThI, TPYI0EMKOCTb U (JOPMHUPYeMble KOMITeTeHLIUH

V) L =
B -
9 s =
o [<P R e
Buapl camocTosiTeIbHOM = > o
Ha3Banus paszenos s = @opMBbI KOHTPOJIS
paboThbI g s g
S g =
=Y Q9
= S
8 cemecTtp
1 ToKkymeHT, ero ITpopaboTKa JeKITMOHHOTO 4 |TIK-23 3auet, KoHcriekT
CBOWCTBA, GYHKLIUU U Marepuasa CcaMonoZAroToBku, Ompoc
TPU3HAKU Vitoro 4 Ha 3aHATUSIX
2 TokymeHT Kak 00bekT | [loaroroBka k IK-23 HomarirHee 3aanue, 3ayer,
HaraJeHus ¥ 3alUThI MpaKTUYe CKUM 3aHSATUSIM, Koncnekr
ceMHHapam CcaMonoAroToBku, Omnpoc
Ha 3aHATUSIX
ITpopaboTKa JeKIIMOHHOTO 4 a3a
Marepuasa
BeIrosHeHne oMallHUX 8
3a/laHuk
Ntoro 18
3 CriocobbI U cpeficTBa [ToaroroBka K 6 |I[IK-23 [omariiiHee 3azianuve, 3auer,
JIOKyMeHTHUPOBaHUS MpaKTUYe CKUM 3aHATUSM, Ornpoc Ha 3aHATHAX
ceMHHapam
ITpopaboTKa JIeKIMOHHOTO 4
Marepuasa
BeinosiHeHMe JOMAalHUX 6
3a/laHui
Ntoro 16
4 Ctpykrypa fnokymeHTa, |Iloaroroska kK 6 |IIK-23 JomaiiiHee 3azianue,
€ro COCTaB/IeHUe U MpaKTUYe CKUM 3aHSATUSIM, Ornipoc Ha 3aHSITHSAX
odopMmieHre ceMHUHapam
BbirnosiHeHMe JOMAIlHUX 6
3a/laHu
Utoro 12
5 Knaccudukarus ITogroroBka K 8 IK-23 [omariiHee 3aziaHue, 3auer,
JIOKyMEeHTOB U CUCTEM MpaKTUYe CKUM 3aHSATUSIM, Oripoc Ha 3aHATHUSX,
JIOKyMeHTUPOBaHUS ceMHHapam OTyeT No npakTHKe
ITpopaboTKa JIeKIMOHHOTO 4
Marepuasa
BrinosiHeHMe 1OMaIlHUX 10
3a/laHul
Ntoro 22
Nroro 3a cemectp 72
Ntoro 72
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9.1. Tembl JJOMaITHUX 3a/JAHUH

1. CnocobbI 1 cpeficTBa JOKYMeHTUPOBaHUsI

2. Metoapl KnaccubuKalyy,

AJOKYMEHTHUPOBaHHA

3. Twurbl ¥ BUABI JOKYMEHTOB

PN A

He npenycmotpeno PYII

dopMyJIsIp JOKYMEHTa U ero COCTaBHbIe YaCcTU
OcobeHHOCTH COCTaB/IeHUsI U OOPMJIEHUS TIOJIOXKEHHUH, TTPOTOKOJIOB, TTOCTAHOB/IEHUMA
OcobeHHOCTH coCTaB/IeHUs1 U 0OpM/IeHUsI TIPUKA30B, PacIiopsyKeHU U yKa3aHUM
OcobeHHOCTH COCTaB/IeHUsI M OOPMJIEHHsT TEXHUUECKOTO 3a/iaHusi, otTueta o HUP
Kanasnbl HeCcaHKIIJMOHUPOBAaHHOTIO J0CTYyIIA K JJOKyMeHTaM

10. KypcoBas pa6oTa (nmpoeKr)

KOAWPOBAaHWA W HWHAEKCHUPDOBAHHA [JOKYMEHTOB W CUCTEM

11. PeiiTUHrOBas cucTeMa JJisl OL[eHKH YCIeBaeMOCTH CTYAeHTOB

11.1. Ban/ibHbIe OLEHKH /11 3/IeMEeHTOB KOHTPOJIsl
Tabsuma 11.1 — BasutbHbIe OLIEHKH [I7Is 37IEMEHTOB KOHTPOJIS

o . MakcumManbHbIN
. MakcumasbHbIN MakcumasbHbIN
DneMeHTHI yueOHOM 0asin 3a mepuof, Bcero 3a
6am1 Ha 1-yro KT ¢ | 6ans 3a nmepuof,
JledTeIbHOCTH Mexay 2KT u Ha ceMecTp
Havasa ceMectpa | Mexay 1KT u 2KT
KOHeL] cemecTpa
8 cemecTtp
[omariHee 3ajaHue 15 15 15 45
3auet 30 30
3awumra otuera 5 5 5 15
Ornpoc Ha 3aHATUAX 5 5 10
WTtoro makcumym 3a 20 25 55 100
Tepro/,
Hapacraroiym utorom 20 45 100 100
11.2. ITepecuet 0a/1/1I0B B OLIEHKH 3a KOHTPO/IbHBIE TOUKHU
[TepecueT 6a/TOB B OLIEHKH 3a KOHTPOJIbHBIE TOUKHU TIpe/[CTaB/IeH B Tabuile 11.2.
Tabsura 11. 2 — ITepecueT 6asiioB B OLIEHKHU 3a KOHTPOJIbHbIE TOUKH
basnnbl Ha 1aTy KOHTPOIBHOM TOUKH Orenka
> 90% oT MakcuMaJibHOM cyMMbl OansioB Ha gaty KT 5
Ot 70% 1o 89% oT MaKcMMaJIbHOM cyMMBI OasiioB Ha gary KT 4
Ot 60% 10 69% OoT MakcuMasbHOM cymMMbI OanioB Ha fgaty KT 3
< 60% oT MakcuMasnbHOM cymMMbl banioB Ha gaty KT 2

11.3. ITepecuet cymMmMbI 6a/IVI0B B TPAAMIUOHHYIO U MEXKAYHAPOAHYIO OL[€HKY
[TepecueT cymMbl 6a/UI0B B TPAAWLIMOHHYIO U MEXAYHApPOAHYIO OL|eHKY TpefCcTaB/ieH B Tabsuiie

11.3.

Tabsuia 11. 3 — ITepecueT CyMMbI 0a/I/I0B B TPAJULIMOHHYIO U MEXKIYHAPOJHYIO OLIEHKY

WToroBast cymma 6asinos,

Ouenka (I'OC) YUUTBIBAET yCMEIIHO CAAaHHBIN Ouenka (ECTS)
9K3aMeH
5 (oTIMYHO) (3aUTeHO) 90 - 100 A (oT/IuHO)
4 (xopoilio) (3auTeHO) 85-89 B (oueHb x0po1110)
75 -84 C (xopor10)
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70 - 74 D ( )
OBJIETBOPUTETHHO
3¢ Y ) 65 - 69 4 P
OBJIETBOPUTE/IHLHO) (3aUTeHO
i P 60 - 64 E (mocpencTBeHHO)
2 (HeyAOBIETBOpHUTE/ILHO) (He Hipke 60 6anioB F (HeyzmoBneTBOpUTEJILHO)
3aUTEeHO)

12. Yue6Ho-MeTOgHUECKOE U HH(OPMALIMOHHOE 00ecneyeHne JUCIUILTHHBI

12.1. OcHoBHas /MTEparypa
1. JJokymeHTalMioHHOe obecrieueHyWe yIpaB/ieHHUs] W [|eJIONPOM3BOACTBO: Y4eOHUK  A/Is
6akanaBpoB / M. H. Kysnewuos. - M. : FOpaiir, 2012. — 576 c. - (bakanaBp). - bubmiorp.: c. 444-452
(Hanmnuue B 6ubmuoteke TYCYP - 26 3k3.)

12.2. lonosiHMTe/IbHAS IUTEpaTypa

1. [OokymeHTOBesieHHWe: yueOHUK [nis By3oB / O. A. bapgae, B. b. KpaBueHko. - 2-e wu3f.,
crepeoturt. - M. : Axagemms, 2010. - 304 c. - (Bruicuiee mpodeccroHasbHOe 00pa3oBaHue.
WndopmarmonHas 6e30macHOCTB). - Bubmuorp.: c. 292-296 (Hamuue B 6ubmoreke TYCYP - 2 9k3.)

2. KoH(ugeHIManbHOE [1€/I0TIPOM3BOACTBO U 3alllMILIeHHbIM 3/1IeKTPOHHBIN 10KYMEeHTO00O0pOT:
yuebnuk / H. H. KynsieB; pen. H. H. Kynsies. - 2-e u3z., nepepad. u gom. - M. : Jloroc, 2013. - 500 c. :
Tabs. - (HoBasi yauBepcuTeTCKasi Oubnmroreka). - bubmuorp.: c. 490-496 (Hamuuue B 6ubmoreke TYCYP
- 15 3K3.)

12.3 YueOHo-MeTogUUEeCKHE TT0CO0HA

12.3.1. O6sa3aTebHBbIE YUeOHO-MeTOHYECKHE M0Co0us

1. CoBpemeHHOe [enONPOU3BOACTBO: yuebHOe mocobue / M. B. KupcaHoBa; Poccuiickas
akajZieMusi TOCyJapCTBeHHOU ciy0bl mpu Ilpesuzsente P®D, Cubupckas akafeMus ToCyZapCTBEHHOM
CITyKOBbI. - 4-e u3z. - M. : UH®PA-M, 2012. - 320 c. - (Briciiee obpa3zoBanuve. bakanaBpuar) (Hanuuve B
oubmioreke TYCYP - 20 3k3.)

2. «MeTonryeckue yKa3aHUsl K CAMOCTOsITe/TbHON paboTe 1o AUCLUIUTHHe [JOKyMeHTOBe/jeHe»
[JTokanbHast CeThb Kad. KUB3BC]: [DneKTpoHHBIM pecypc]. -
http://kibevs.tusur.ru/sites/default/files/upload/work_progs/gia/doc_sam.pdf

3. «MeTomuuecke yKa3aHUs K MPAaKTHUECKUM 3aHSTHSAM 10 JUCLUIIIMHE JJOKYMEHTOBe[eHHEe»
[[lokanbHasi cetb kad. KWMBIBC]:: B  gpyrom  mecte, [DfeKTpOHHBIM  pecypc]. -
http://kibevs.tusur.ru/sites/default/files/upload/work_progs/gia/doc_pract.pdf

12.3.2 YueOHO-MeTOANMYECKHE TTOCO0OUA AJIfA JIUI] C OTPAHNYEHHBIMH BO3MO)KHOCTSIMH 3/[0POBbSI

YyeOHO-MeToZiMUeCKHe MaTepUasIbl /Il CAaMOCTOSITe/TbHOM U ayIUTOPHOM pabOThl 00yUaroIuxcs
W3 YKC/ia WHBAJU/IOB TPeJOCTaB/sIOTCA B (pOpMax, aJalTUPOBAHHBIX K OTPAHUUYEHUSIM UX 3/10POBbs U
BOCIIPUSATHS UH(OPMaI[UH.

Jl/1s1 UL ¢ HapyIeHUsIMU 3PeHusI:

- B (popMe 3/IeKTPOHHOTO /I0KYMEHTa;

- B [eyaTHOM (hopme yBe/IMUeHHBIM HIPHU(TOM.

J/1 MLy ¢ HapyLIeHUsIMH C/IyXa:

- B (popMe 3/IeKTPOHHOTO I0KYMEHTa;

- B reyaTHOU (popme.

J/11 MLy ¢ HapyLUeHWsIMY OMOPHO-/{BUraTe/IbHOr0 anmnapara:

- B (hopMe 3/1eKTPOHHOTO [I0KYMEHTa;

- B reyaTHOU (hopme.

12.4. ba3bl JaHHBIX, TH()OPMAIHOHHO-CIIPABOYHbIE, IOUCKOBbIE CHCTeMBbI U Tpefyemoe
NporpaMMHoe obecrieueHue
1. Google; Wikipedia.
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13. Marepua/ibHO-TeXHHYECKOe o0ecrieueHre JUCIHIUTHHBI
13.1. O61ue TpedOBaHKUA K MaTepHa/IbHO-TEXHUYECKOMY 00eCTIeueHHI0 JUCIHUITUHBI

13.1.1. MaTepua/ibHO-TEXHHUECKOE 00ecreyeHue /sl IEKIMOHHBIX 3aHATHH
[ns mpoBefieHUs1 3aHATHN JIEKLUOHHOTO TWIIA, TPYMIMOBLIX U WHAUBUAYaJbHBIX KOHCY/bTaLU,
TeKyIIlero KOHTPOJISi U TPOMEXYTOUHOM aTTeCcTallud UCIIO/b3yeTcs yueOHasi ayAUuTOpHs, C KOJTUUeCTBOM
TI0CaZIouHbIX MeCT He MeHee 22-24, 000pyZoBaHHas JOCKOW U CTaHAAPTHOW yueOHOI Mebesbio. VimeroTcst
Har/IsiiHbIe 1ocobus B BU/ie Tpe3eHTallyi 110 IeKI[MOHHBIM pa3/enaM JUCIUIIAHEI.

13.1.2. MaTepua/ibHO-TEXHHYeCKoe o0ecriedeHue /i NPaKTHYeCKHX 3aHATHI

Onsi  mpoBefeHys  /1abOpaTOpPHBIX — 3aHATHM — UCIOAb3yeTcss — yueOHO-MCCIe/joBaTeMbCKast
BBIUKMC/IATE/IbHAsE j1abopaTopusi, pacrosiokeHHast 1o azpecy 634045, Tomckas obmacts, . Tomck,
KpacHoapmeiickast ynuija, A. 146, 4 stax, ayg. 402. CocraB obopyznoBaHusi: YueOHast mebesb; JKpaH
paszaBWwKHOM - 1 wT.; MynerrmeuiiHbll ipoektop Benq — 1 mt.; Komnberoteps! knacca He Hwxke AMD
A8-5600K/ ASUS A88XM-A/ DDR3 4 Gb/ WD5000AAKX 500 Gb. ¢ mMpOKONOIOCHBIM JOCTYTIOM B
Internet, — 15 1rT.; Vicrionb3yeTcs MUIeH3UOHHOE MPOrpaMMHOe obecrieueHne, TakKeThbl BePCHEH He HIKe:
Microsoft Windows 8.1 Professional; Visual Studio 2012; Oracle VM VirtualBox; VMware Player.
WmeeTcst momeltjeHye Jijisi XpaHeHUsT ¥ TPOPUIAKTHUeCKOT0 00C/Ty)KMBaHUs yueOHOTO 000py/10BaHMSI.

13.1.3. MarepuanbHO-TeXHHUYeCKoe o0ecreyeHue /IIsi CAMOCTOATE/TbHON PadoThI
[t camocTosiTeNTbHOM paboOThl WCTIONB3yeTcsl yueOHast ayauTOpUsi (KOMITBIOTEPHBIM Kacc),
pacriosio)keHHast o agpecy 634034, r. Tomck, yn. KpacHoapmeiickasi, 146, 2 stax, aya. 204. Cocras
obopyznoBanusi: yueOHasi Mebesb; KomribioTepsl Kinacca He Hipke [IDBM INTEL Celeron D336 2.81Tw. -
7 1T.; KoMmrbioTepbl moakmoueHbl K cetd MHTEPHET wu obecrieurBarOT AOCTYyn B 3/I€KTPOHHYIO
WH(OPMaI[MOHHO-00pa30BaTeIbHYI0 Cpe/ly YHUBEPCHUTETA.

13.2. Marepua/ibHO-TEXHHYECKOe 00ecnedyeHne JUCIMITIHHBI /i/Is1 JIUI] C OTPaHUYeHHbIMH
BO3MO)XXHOCTSAMM 3/J0POBbSI

OcBoeHue MUCIUTIIMHBI uiiamu ¢ OB3 oCylecTB/IsS€TCS C UCTIOB30BaHUEM CPEICTB 00yUYeHUs
00I11ero 1 Crieria/bHOTO Ha3HAUeHUs].

[lpu oOyyeHUM CTYIE€HTOB C HapPyLIeHHSIMH CJIyXa TIPeAyCMOTPEHO UCIO/Ib30BaHHUe
3BYKOYCH/IMBalOllleld anmapaTrypbl, MYJbTUMEeAUNHBIX CpPeACTB W JPYrMX TeXHUUeCKUX CpefCTB
nipyreMa/miepesiaul yueOHoH MH(OpMAaIK B AOCTYIHBIX (opMax fijisi CTYZAEHTOB C HAapYIIeHUsIMHU CJTyXa,
MOOUILHONM CHUCTeMBbl OOyueHMs [Ii CTYAEHTOB C HWHBAJMAHOCTBIO, TIOPTAaTHBHOW WHYKI[MOHHOMN
CHCTeMBbl. YueOHasi ayZJUTOPHUs, B KOTOPOW OOy4arOTCsS CTYIeHThl C HapyllleHHeM ciyxa, 0b0pymoBaHa
KOMIMBIOTEDHOW TEeXHUKOM, ay[JMOTeXHUKOW, BUJEOTEeXHWKOW, S/eKTPOHHOW [JOCKOW, MY/JIbTUMeIUNHOMN
CUCTEMOH.

[Tpy oOyueHWM CTYJEHTOB C HAPYIIeHUSIMH 3PEHHSMM T[IPeJyCMOTPEHO WCII0/Ib30BaHle B
JIEKIIMOHHBIX U YUeOHBIX ayIUTOPUSIX BO3MOXKHOCTH TIPOCMOTPA y/laleHHbIX 00beKTOB (HarpyuMep, TeKCTa
Ha ZI0OCKe WM CJlaliZia Ha 9KpaHe) NP TTOMOIIY BU/le0yBeTnunTeiel /s y/la/JleHHOTO TTPOCMOTpa.

[Tpu oOyuyeHMU CTY[EHTOB C HApyILIeHUSIMH ONMOPHO-JBUraTe/ILHOTO amnmapara HCIOb3yHTCS
anbTepHaTHMBHbIE YCTPOMCTBA BBOJAa UH(OpMAalLMd U [Ipyryde TexHUYecKWe Cpe[CTBa TpHeMa/riepefauun
yueOHOUM MHGbOpPMAIMK B JOCTYIHBIX (opMax il CTYA€HTOB C HapylIeHWSMU OTOPHO-ZBUraTebHOTO
ammapara, MOOM/TLHOM CHCTeMbI 00yueHUst /IJIs1 JTIOJiel C MHBATMIHOCThIO.

14. ®oHj O1eHOYHBIX CPEACTB

14.1. OcHoBHbIe TpedoBaHuA K (GOHY OLEHOYHBIX CPEJACTB M METOANUYECKHE PeKOMeHJal[uH
@OH/, OLIEHOUHBIX CPEACTB W THUIIOBble KOHTDOJIbHBbIE 3alaHUs, WCMOJb3yeMble [Jis OLIeHKH
chOpMUPOBAaHHOCTU M OCBOEHUs 3aKpeIyIeHHbIX 3a AUCLUIUIMHOW KOMIIeTeHLIUM TMpH TpOBeJeHUN
TeKyIIlel, TIPOMe>KyTOUHOM aTTeCTal[|iy 10 AUCLIMIIIMHE TIPUBe/IeH B TIPUIOKEHUH K paboueii porpaMMe.

14.2 TpeooBaHus K (POH/Y OLIEHOUHBIX CPE/ICTB /J/IfA JIUI] C OTPAaHUYEHHBIMH BO3MO)KHOCTAMH
310POBbA
s CTyIeHTOB C WHBAJIMAHOCTBIO TIPeAYCMOTPEHbl [OIOJHUTEe/IbHbIe OLIeHOYHbIE Cpe/CTBa,
riepeueHb KOTOPBIX YKa3aH B Tab/uile.
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Tabnmuna 14 — Jlono/iHUTEeTbHBIE CPE/ICTBA OL[eHUBAHUSA

Kareropum ctyzseHToB

Buibl 10MO/THUTE/TBHBIX OIJEHOUHBIX
CpeACcTB

AJIA CTYA€HTOB C UHBA/INJHOCTBIO

®dopMbI KOHTPOJISI U OLIEHKH
pe3ynbTaTtoB 00yUeHust

C HapylieHUAMU
clyxa

TecTbl, MUCbMEHHBIE CAMOCTOSITE/IbHbBIE
paboThI, BOTIPOCHI K 3aUeTy,
KOHTPOJIbHBIE PabOTHI

[Tpeumyl1ieCTBEHHO TMCbMEHHas!
TIpOBepKa

C HapylieHusIMU
3peHus

CobecezoBaHue 110 BOIIPOCaM K 3auerTy,
OTpOC T10 TePMHUHAM

[TpenMy11jeCTBEHHO YCTHAas! TPOBepKa
(MHOVBUYaTbHO)

C Hapy1lieHUsAMU
OIOpPHO-
JIBATaTe/IbHOr0
anrapara

PelieHue JUCTaHLMOHHBIX TECTOB,
KOHTDOJIbHBIE PabOThI, MMCbMEeHHbIe
caMocCTosTe/IbHbIe Pab0ThI, BOMPOCHI K
3ayeTy

[TpenMy111eCTBEHHO AUCTAHL[MOHHBIMU
MeTOoZaMU

C orpaHUUeHHUSIMU TI0
o01TIeMe TUI[UHCKAM
MOKa3aHUsIM

TecTbl, MMCbMEHHbBIE CAMOCTOSITE/TbHBIE
paboTkI, BOTIPOCHI K 3a4eTy,
KOHTDOJIbHBIE PA0OThI, YCTHBIE OTBETHI

[TpermMy11iecTBeHHO poBepKa
MeTO/|JaMH, UCXO/Isl U3 COCTOSTHUS
obyuarolierocsi Ha MOMEHT ITPOBEPKU

14.3 MeToguuecke peKOMeHJalMy 110 OL{eHOYHBIM CPeACTBaM JJIf JIUL] C OrPAaHUYeHHBIMH
BO3MO)XHOCTSIMH 3/{0POBbSI

Ons crynentoB ¢ OB3 mipegycMmarpuBaeTcst AOCTynHas ¢opma TIpeoCTaB/ieHusl 3aaHui
OLIEHOUHBIX CPe/ICTB, 8 UMEHHO:

B reuaTHol dopme;

B TleyaTHOU (hopMe C yBeJTMUeHHbIM LIpU(TOM;
B (hopMe 3/1eKTPOHHOTO [JOKYMEHTa;

METO/IOM UTeHHsI aCCUCTEHTOM 3a/jaHus! BCIYX;
Ipe/loCTaB/IeHHe 3a/laHusl C UCIIOIb30BaHKeM CypZoIepeBoza.

CTyzeHTaM C MHBa/MJHOCTBHIO YBe/IWYMBAeTCs BpeMsi Ha IMOATOTOBKY OTBETOB Ha KOHTPOJIbHBIE
BOMPOCKL. [/1s1 TakKuX CTy[AeHTOB TpeJyCcMaTpUBaeTCsl AOCTyMHas opma MpefoCTaBieHus OTBETOB Ha

3a/laHHs, a MMEHHO:

MMMCbMEHHO Ha Oymare;

HabOp OTBETOB Ha KOMITBIOTEPE;
HabOp OTBETOB C MCI0/Ib30BaHWEM YC/IyT aCCUCTEHTa;
Tipe/iCTaB/ieHre OTBETOB YCTHO.

[Tpoljeaypa oljeHMBaHUSI pe3y/bTaTOB 00yueHUs WHBAJWJOB M0 AUCLUIUIMHE TIpeaycMaTpuBaeT
nipefjocTaByieHre nHGopMalu B hopMax, aZlalTHPOBAHHBIX K OTPaHUYEeHUSIM UX 3[J0POBbsI U BOCTIPUSITHUS

MH(pOpMaLu:

Jiisi u1y ¢ HapyLIeHUusIMM 3peHus:

B (hopMe 3/1IeKTPOHHOI'0 JOKYMEHTa;
B [1eyaTHOW (hopMe yBe/IMYeHHbIM IIPU(PTOM.

Jnis 1 ¢ HapylIeHUusIMM cJTyXa:

B (hopMe 3/IeKTPOHHOTO JOKYMEHTa;
B IeyaTHOU (popme.

Jis M1 ¢ HapylleHUsIMHM ONOPHO-ABHraTe/IbHOI0 anmnapara:

B (hopMe 3/IeKTPOHHOTO I0KYMEHTa;
B MeyaTHOU (popme.

[Tpu HeoOXOAMMOCTH /17151 0OYUArOIUXCSI C UHBAIMHOCTBIO TPOIe/lypa OIleHWBaHUs Pe3y/ibTaToB
00yueHUs1 MOXKEeT MPOBOJJUTHCSI B HECKOJIBKO 3TarloB.
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IIpunoxenue 1
MMWHHUCTEPCTBO OBPA3BOBAHUA U HAYKUA P®
deepanbHOE roCyapCcTBeHHOE 0I0/)KeTHOe 00pa3oBaTe/ibHOE yUpeX/eHHe BbICIIero 06pa3oBaHus

«TOMCKU TOCYOAPCTBEHHBIN YHUBEPCUTET CUCTEM
YITPABJIEHUA 11 PAIVNOSJIEKTPOHUKW »

(TYCYP)
YTBEPXIARO
[TpopekTop mo yuebHOM paboTte
I1. E. Tposin
« » 20 r

®OH/] OLIEHOYHBIX CPE/ICTB I10 YUEEHOU AUCILUIIJINHE
JloKyMeHTOBe/jeHre

YpoBeHb 00pa30BaHus: BbICIIee 00pa30oBaHHe - CIIEI[HATUTET

HampaBnenwe  mogrotoBku  (cnemmanbHocTh):  10.05.03  WHdopManuoHHas  0e30MacHOCTH
ABTOMATHU3UPOBAHHBIX CHCTEM

HanpasnenHocts (mpoduis): NHdopManoHHas 0e30MacHOCTh aBTOMATH3UPOBAHHBIX 0AHKOBCKHX
cUucTeM

dopma obyueHus: OUHAsA

dakynbretr: @B, PaKkynbTeT 0€30MaCHOCTH

Kadenpa: KUBIBC, Kadeapa kKommiekcHoH WHGOpPMAIHOHHOW 0€30MacHOCTH 3/IEKTPOHHO-
BBIYUC/TUTE/TBHBIX CHCTEM

Kypc: 4

Cemecrtp: 8

YuebOHbI# M1aH Habopa 2013 rozga

Pa3paboTumku:
— Accucrenr kKag. BMIC Paxmanenko U. A.
— crapuuiii ipenogaBatenb Kadh. KUBOBC Iletposa I. B.

3aueT: 8 cemecTp

Tomck 2017
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1. BBegenue

®onp oreHouHbIX cpeficTB (POC) sBAsIeTCs MPUIOXKEHHEM K paboueid TIporpaMMe AMCIUTUIAHBI
(MpakKTUKW) U TIpeJCTaB/isieT COO0M COBOKYITHOCTb KOHTPOJIBHO-U3MEPHUTETbHBIX MaTepyuasioB (TUIIOBbIE
3a7iau (3aZjaHus1), KOHTPOJIbHBIE pabOThI, TECTHI U JP.) ¥ METOZIOB UX MUCIIOIb30BaHUs, MpefHa3HaueHHbIX
JUIs ©3MepeHUsi YPOBHSI JOCTKEeHHs CTYAeHTOM YCTaHOBJIEHHBIX Pe3y/IbTaToOB 00yueHwUs..

®OC mno gucuuividHe (TNpakTUKe) WCIOMb3yeTCsl TPU MPOBEAEHUM TeKYIlero KOHTPOJIS
yCreBaeMOCTH M IPOMEKYTOUHOM aTTecTalluu CTyJeHTOB.

[TepeueHb 3aKpeIyIEHHBIX 3a JUCLIUIIIMHOM (TIPAaKTHUKOH) KOMIIETEHI[WH MpUBeeH B Tabwie 1.
Tabnuiia 1 — ITepedeHb 3aKpeIIeHHBIX 3a JUCIUTUIMHON KOMIEeTeHLUN

Kopg, @opMy/IMpOBKa KOMITeTeHL|UU Otarbl opMHUPOBaHUST KOMIIETEHITUM
[TK-23 CTI0COOHOCTHIO POPMHUPOBATH KOMITJIEKC Mep L o/mkeH 3HaTh TeHAEeHLUU Pa3BUTUSA
(mpaBua, MpoLeaypbl, METOAbI) [/Isl 3alUTEl | MH()OPMALIMOHHO-A0KYMEeHTALIMOHHOTO
vH(pOopMal[1 OrpaHUYeHHOTr0 10CTyIa obecrieueHusi C MPUMeHeHHUEeM HOBBIX

TeXHOJIOTUii; 3aKOHOMEPHOCTH
JOKyMeHT00Opa30BaHUsi; CUCTeMbI
XpaHeHUs TeKylllel U peTPOCIIeKTHBHON
JOKyMeHTal[|H; 3aKOHO/IaTe/TbHbIe U
HOPMaTUBHO-MeTOJueCKre MaTepraibl 1o
JOKYMEHTHUPOBAHUIO U OpraHu3aluu
paboThI C JOKYMeHTaMU; KPUTEPUH U
TIPUHLUIIBI OL[eHKU LIEHHOCTH JOKYMEeHTOB
Y TIOPSJJOK OMpe/iesieHrsl CPOKOB MX
XpaHeHUsI; HOBelillre MH(POPMaLMOHHbIe
TeXHOJIOTUW; COBPEMEHHbIe TeEXHUUeCKHe
Cpe/CTBa yIpaB/IeHus!. ;

[ omkeH yMeTb TIPOBOJUTH
WHCTPYMEHTAaJIbHbIE MOHUTOPUHT
3alUILeHHOCTU aBTOMaTHU3MPOBaHHbIX
0AHKOBCKHX CHCTeM; pa3pabaThiBaTh
TIpe/I/I0YKeHKs1 TI0 COBePLLIEHCTBOBAHHUIO
CUCTeMBI yTipaBieHus1 TH(HOPMAaLIMOHHON
0e301MacHOCTbIO aBTOMAaTH3MPOBAHHBIX
6aHKOBCKUX cucTeM; (OpMHUPOBATh U

3¢ PeKTUBHO MPUMEHSTh KOMILJIEKC Mep
(mpaBw1, TIpoLielyp, MPaKTUUeCKUX
TIPYEMOB, PYKOBOZSILMX MTPUHLUIIOB,
METO/IOB, CPeZICTB) /iJisi 0OecrieueHust
nH(OpMaLIMOHHOM 6e30MacHOCTH
aBTOMAaTU3UPOBAHHBIX OAHKOBCKUX
cucTeM;;

[omkeH BnajieTh TEPMUHOIOTHEN U
CUCTeMHbIM MO/IX0/|0OM TIOCTPOeHUsI
3alUIeHHbIX aBTOMAaTU3UPOBAHHBIX
OaHKOBCKMX CHCTeM; HaBbIKaMH
dbopmupoBanus 1 3¢hHeKTUBHOTO
TIpYMeHeHHs1 KoMIieKca Mep (TipaBul,
Tiporieslyp, MPakTUYeCKUX TIPHeMOoB,
PYKOBOZJSILIMX MPUHLIMIIOB, METO/OB,
CpeZCTB) 11t 00ecrieueHUst
nH(OpMaLIMOHHOM 6e30MacHOCTH
AaBTOMAaTU3UPOBAHHBIX OAHKOBCKUX CUCTEM
1 0AaHKOBCKMX OpraHU3alvii.;

O6H_u/1e XdPAKTE€PUCTUKHU roKasarejie u KpUTepUeB OLI€HHWBAHUA KOMHeTEH]_II/II\/JI Ha BCeX 5TdIldaX
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npuBe/ieHbl B Tabsurie 2.
Tabsvija 2 — Ob1IMe XapaKTEPUCTUKK TI0Ka3aTesield U KpUTEPHEB OL|eHUBaHWs KOMIIETEHIIMH 110 3Tarnam

Tloka3zarenu u
KpPUTEPUU

3HaTh

YmeTtn

Bnagets

YPOBEHD)

OTMMuHO (BBICOKUM

Ob6nazmaet dhakTHue CKUMHU
U TeopeTH4e CKUMHU
3HAHUSIMM B TIpe/ieiax
n3y4yaeMoi 06/1acTH ¢

Ob6nagaeT Arana30HOM
MpaKTUYeCKUX YMeHUH,
TpebyeMbIX /IJIs1 pa3BUTHS
TBOPYECKUX pelleHnH,

Kontposupyet paborty,
TIPOBO/IUT OLIEHKY,
COBEpILIeHCTBYeT 1elCTBUSI
paboThI

ITIOHMMAaHKeM I'DaHuL| abcTparupoBaHus
TIPUMEHHMOCTH nipobsiem
Xoporio (6a30Be1ii | 3HaeT (akTel, MpuHIMLI, | O6sazaeT AUara30HOM bepet oTBeTCTBEHHOCTH 3a

3ajay

yPOBEHbB) TMIPOLIeCChI, 00IIHe NpaKTUUeCKUX YMEHUH, | 3aBeplleHue 3a/jau B
TIOHSITUS B TIpeZesax TpeOyeMbIX /ISl PeIeHUs] | UCCIIeJOBaHUH,
n3yyaeMoi 061acTH orpefie/IeHHbIX TIP00JIeM B | IPUCTIOCA0IMBaeT CBOe

006/1acTy ucceOBaHus TIOBe/leHue K
oOcTosiTeNIbCTBaM B
peltieHn: TipobieM

YnosnetBopuTenbH | ObOnazaeT 6a30BbIMU O6saiaeT 0CHOBHBIMU PaboraeT npu rpsiMoM

0 (TIoporoBbIii 00IIMMY 3HAHUSIMU yMeHUsIMH, TpeOyeMbIMU | HaOJTroieHUM

yPOBEHbB) 151 BBITIOJTHEHHST TIPOCTBIX

Tabmwia 3 — Tansl

2 Peanu3anusi KOMIeTeHI[UH

2.1 Komnerenuus I1K-23

ITK-23: crocobHOCThIO (HDOPMHUPOBATh KOMILIEKC Mep (TipaBu/a, TPOLeAYpPbl, METOAbl) /IS
3al[uThl MTHGOPMAaLMM OrPaHUYeHHOT0 0CTYTIa.

st bopMHUPOBaHUS KOMITETEHIIMK HEOOXO[UMO OCYIIeCTBUTD Psifi 3TArOB. DTarbl HOPMUPOBAHMS
KOMITeTEHIIUM, TIpUMeHsieMble [jis 3TOr0 BUJbl 3aHSITUM U HCIIO/b3yeMble CpPeACTBa OLeHUBaHUS
Tipe/icTaB/eHbI B Tabsuiie 3.
OPMHUPOBaHHsI KOMIIETEHIIMM M MCIO/b3yeMble CpeZiCTBa OLIeHUBaHUSI

MeToZMueCcKre MaTepHrabl
T0 IOKYMEeHTHUPOBAHHUIO U
opraHu3aluy paboTsl C
vH(popMarein
OrPaHUYeHHOT0 J0CTYTIa;
KPUTEPUU Y TIPUHLIUIIBI
OLIeHKH 1|eHHOCTH!

dbopMupoBaTh U

3¢ QeKTUBHO NMPUMEHSITh
KOMIUIEKC Mep (TIpaBuiI,
nipoLieflyp, NMpakThuyeCcK1ux
TIPHEMOB, PYKOBOZSIIINX
TIPUHLMIIOB, METO/IOB,
cpeAcTB) 111 obecrieueHUst

Cocras 3HaTb YMmetb Bnagets

CopeprkaHue TeH/IeHL[N Pa3BUTHS TIPOBOJUTH TePMUHOJIOTHEN 1

3TaroB MH(OPMaLMOHHO- WHCTPYMeHTaJTbHbIN CUCTeMHBIM M0/IX0/J0M
JOKyMEeHTAaL[MIOHHOTO MOHHUTOPHHT TIOCTPOEHHS 3aLUILeHHBIX
obecrieueHus C 3alUILLEeHHOCTH aBTOMaTU3UPOBAHHBIX
NpYMeHeHreM HOBBIX aBTOMaTH3MPOBaHHBIX OaHKOBCKHX CHCTEM;
TeXHOJIOTUif; 0aHKOBCKUX CHUCTEM; HaBbIKaMU (POPMHPOBaHUS
3aKOHOMEPHOCTH pa3pabarkiBaTh 1 3QPeKTUBHOTO
JIOKyMeHTO0Opa30BaHUsI; | TIPE/JIOKEHHS 110 NpYMeHeH st KOMIIeKca
CHCTeMbI XpaHeHUst COBEpIIIEHCTBOBAHUIO Mep (TIpaBuI, MPOLeayp,
TeKylel u CUCTeMbI yTIpaB/IeHUs MpaKTUYeCKUX MPHUeMOB,
PeTPOCIIeKTUBHOM nH(pOpMaLMOHHON PYKOBOZSIIIMX TIPUHLIMTIOB,
JIOKyMeHTaL[1K; 6e30MacHOCTbIO METO/I0B, CPe/ICTB) /s
3aKOHO/IaTe/bHbIE U aBTOMaTH3MPOBaHHBIX JJ1s1 3aIUTHI HTHPOPMALN
HOpPMaTUBHO- 0aHKOBCKUX CHUCTEM; OrpaHUUeHHOro JOCTyTIa
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JIOKYMEHTOB U TIOPSIZIOK
oripe/iesieHUsi CDOKOB KX
XpaHeHUsl; HOBelIIIe
vH(bOopMaI[OHHbIe
TEXHOJIOTUH;
COBpeMeHHbIe
TeXHUUEeCKHe CPe/ICTBa
yTpaB/ieHus..

“H(OpMaI[MOHHOU
0e30macHOCTH
vHdopmalu
OrpaHUUEHHOT0 ZI0CTYTIa;

Bunpl 3aHATHI

* VHTEpaKkTUBHbIE
MpaKTUYeCKUe 3aHSTHS;
* VIHTepakTUBHbIE
JIeKLUY;

* [lpakTnueckue
3aHATUS;

* Jlekuuu;

* CamocTrodTenbHas
pabora;

* JHTepaKkTUBHbIE
MpaKTUYeCKUe 3aHSTHS;
* UHTepakTuBHbIE
JIeKLINY;
 [lpakTuueckue
3aHATHS;

* Jlekumu;

* CamocrosiTe/ibHast
pabora;

* VIHTepakTUBHbIE
TpaKTAUYe CKUe 3aHATHS;
* (CamocTrodTenbHas
pabora;

Wcnons3yemblie
Cpe/CTBa
OLIeHUBaHUs

* JloMalliHee 3a/jaHUeE;
* Otyet no
VIHVBU/lya/JIbHOMY
3a/1aHUI0;

* Onpoc Ha 3aHATHsX;
* KoHcriekT
CaMOIIOATOTOBKY;

* OTyer 10 NpaKTUKe;
e 3auert;

* [lomaliHee 3a/laHue;
* Otyet no
VIHJUBU/lya/JIbHOMY
3a/IaHUI0;

* Onpoc Ha 3aHATHUsX;
* KoHcnekr
CaMOIIOArOTOBKY;

* OTyer Mo MpakKkTHKe;
* 3auer;

» JlomMalliHee 3a/jaHue;
* Otuer no
WH/MBU/lya/IbHOMY
3a/]aHUIO;

* OrtueT MO TMpPaKTHKe;
* 3auerT;

dopMyIMpOBKa MoOKasaTeseld U KPUTepHeB OLeHMBAaHUS [aHHOM KOMITeTeHLIUM TpUBeJleHa B

Tabmumie 4.
Tabsuria 4 — TTokasaTesu U KpUTEPUU OLIEHUBAHUST KOMIIETEHI[UM Ha 3Tarax

CocraB 3HaThb Y™meTb Bnagets
OminuHo * TeHJeHLUH Pa3BUTUS * TIPOBOJUTH * TepMHUHOJIOTHEN U

(BbICOKMI YPOBEHB)

MH(OPMaL[MOHHO-
JIOKyMEHTal[MIOHHOTO
obecrieueHusi C
NipUMeHeHreM HOBBIX
TEXHOJIOTU;
3aKOHOMEPHOCTH
JOKyMeHTOo0Opa30BaHus;
CHCTeMbl XpaHeHHsI
TeKyl1lel 1
PeTPOCIeKTHBHON
JIOKyMeHTaL[1H;
3aKOHO/iaTe/TbHbIe U
HOPMaTUBHO-
MeTO/IhYeCKHe
Marepuasbl 10
JIOKYMEeHTHUPOBAHUIO U
OpraHu3alyu paboTsl ¢
vHdopmartuei
OrpaHUUEHHOr0 JJ0CTYTIa;
KPUTEPUU U TIPUHLIUATIBI

WHCTPYMEHTAa/TbHBIN
MOHUTOPHHT
3aIUIIEeHHOCTH
ABTOMaTH3UPOBAHHbIX
OaHKOBCKUX CUCTEM;
pa3pabaThIBaTh
TIPe/IJIOXKEHUS TI0
COBEpIIIEHCTBOBAHUIO
CHCTEMbI YTIPABJIEHHUSI
rvH(OpMaIMOHHOM
6€e30MacHOCTbIO
ABTOMaTHU3UPOBAaHHbIX
OaHKOBCKUX CUCTEM;
dhopMHupoBaTh U

3G PeKTUBHO MPUMEHSTh
KOMIL/IeKC Mep (TIpaBuiI,
TIporieyp, MPaKTHUYeCKUX
TIPUEMOB, PYKOBOZSAIIUX
TIPUHITUIIOB, METOJIOB,
CpeJICTB) AJIsi

CUCTEeMHBIM TO/IX0/|OM
MOCTPOEHHsI
3alUIeHHbIX
aBTOMAaTU3UPOBAHHBIX
OaHKOBCKUX CHUCTEM;
HaBbIKaMHU
dhopmupoBaHus U

3¢ deKTUBHOTO
TIpUMeHeHUsI KOMILIeKca
Mep (TipaBu, mpoLesyp,
TpaKTUUe CKUX TIPUEMOB,
PYKOBO/ISITIIX
TIPUHLIUIIOB, METO/IOB,
Cpe/ICTB) [I/Is 3alI[UThI
vHpopMaLu
OrpPaHUYeHHOTO0 IOCTYTIa;
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OLI€HKH IIeHHOCTH
JIOKYMEHTOB U TIOPSIZIOK
oripe/iesieHHsI CDOKOB UX
XpaHeHUs1; HOBeMIlIre
vH(OpMaI[MOHHbIe
TeXHOJIOTUU;
COBpeMeHHbIe
TeXHUUeCKHe Cpe/iCTBa
yTIpaB/IeHus!. ;

obecrieueHust
MH(pOPMaL[MOHHON
Be3onacHocTH
MH(pOopMaLuu
OrpaHUYeHHOT0
AoCTyna;;

Xopotiio (6a30BbIii

¢ 3dKOHOMEPHOCTHU

* TIPOBOJUTH

* TEePMUHOJIOTUEN U

MaTepuaJIbl 10
JOKYMEHTHPOBaHHUIO 1
pabote ¢ nHpopmariueit
OTrpaHUYeHHOTO /JOCTYTIa;
KPUTEPUH U TIPUHLIUTIBI
OLIEHKHU LIEHHOCTH
JOKYMEHTOB U TTOPSIIOK
OTIpe/ie/IeHs CPOKOB MX
XPaHEeHUsI; COBPeMeHHbIe
MH(OpPMaIMOHHbIE
TEXHOJIOTHUU U
TeXHUYeCKHe CPe/ICTBA.;

yTIpaB/IeHUs
rH(OpMaIMOHHOM
0€e30IaCHOCTBIO
aBTOMaTU3UPOBAaHHBIX
0AHKOBCKHX CUCTEM;
TIPUMEHSTH KOMIT/IEKC
Mep (mpaBw/l, poLeayp,
TIPAKTUUe CKMX TIPUEMOB,
METO/IOB, CPeJICTB) AJIsA
obecrieueHust
VMH(pOPMaL[MOHHON
0e30macHOCTH

YPOBEHb) JOKYMeHTOO0Opa3oBaHUs; | WHCTPYMEHTa/IbHBIM CHCTEeMHBIM I10X0A0M
CUCTeMbl XpaHeHHsI MOHUTOPVHT IIOCTPOEHUS
TeKyllel U 3alUILeHHOCTH 3alUILeHHbIX
pPeTpOCIeKTUBHOU aBTOMaTU3UPOBAHHbBIX aBTOMAaTU3UPOBAHHBIX
JOKyMeHTal1H; 0aHKOBCKUX CHCTEM; 0aHKOBCKUX CHUCTEM;
3aKOHOZaTe/bHbIE U VICTIO/Ib30BaTh CUCTEMBI HaBbIKaMHU
HOPMaTUBHO- yrpaB/ieHus (hopmMHpOBaHUs U
MeTOoZAYe CKHe MH(pOPMaL[MOHHON TIpUMeHeHUs] KOMILIeKca
Marepuassl 110 6e301acHOCTbIO Mep (TpaBuJ1, POLieAYpP,
JOKYMEHTHUPOBaHUIO U aBTOMaTU3UPOBAHHbBIX MpaKTHYeCKUX NPHUeMOB,
opraHv3aiuy paboTsl ¢ 0aHKOBCKUX CHCTEM; PYKOBOZSALINX
uH(popMaLeit ¢dbopmupoBaTh 1 TIPUHLIUIIOB, METOZ0B,
OrPaHUUYEHHOI0 JJOCTYMa; | MPUMEHSATh KOMILIEKC CPeZCTB) //151 3aLL{UThI
KPUTEPUU Y TIPUHLIUTIBI Mep (TipaBuI, npoLeAyp, | UHdopMaLu
OLIeHKU LIeHHOCTH NIPaKTUYeCKUX [PUEMOB, | OIPaHUUYEHHOIO JOCTYIIa;
JOKYMEHTOB U NTOPSL0K PYKOBOZJSAILIMX
orpefie/ieHUs CPOKOB MX | TPHUHLIUIIOB, METO/0B,
XpaHeHUs; COBPEMEHHbIe | CpefCTB) /IS
VMH(pOpMaL[MIOHHbIe obecrieueHust
TeXHOJIOTUU U VMH(POPMaLMOHHON
TeXHUYeCKHe CpefiCTBa Be3onacHocTH
ynpaB/ieHus..; MH(pOpMaLuH

OrpaHUYeHHOIo
AOCTYIIa;,

YI0BNETBOPUTE/IbH | * TIPUHLIMITBI * TPOBOJUTH * TepMHHOJIOTHeN

0 (TIOpOroBBIi JIOKyMeHTOOOPa30BaHus; | MHCTPYMEHTa/IbHBIN TIOCTPOEHHUS

YPOBEHbB) CHCTeMbl XpaHeHHsI MOHUTOPHHT 3alMIeHHbIX
JOKYMeHTal1y; 3alUILIeHHOCTH aBTOMAaTU3UPOBAHHBIX
3aKOHOZaTesIbHbIe U aBTOMAaTU3UPOBAHHBIX 0aHKOBCKUX CHUCTEM;
HOpPMAaTHUBHO- DaHKOBCKHX CHCTEM; HaBbIKaM{ NIPUMeHeHHs
MeTo/4eCcKue VICTI0/Ib30BaTh CUCTEMBI KOMIUIeKca Mep (IIpaBuJ,

npoLeslyp, NpakTUUeCcKux
MIPHEMOB, PYKOBOZSIIIX
TIPUHLUIIOB, METO/IOB,
CpeJCTB) /11 3allUThI
vHpopMaLu
OrpaHUYeHHOr0 JJO0CTYIIa;
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vHdopMalu
OrpaHUYEHHOTO
JOCTYyTIa;;

3 TunoBbIe KOHTPOJILHbIE 3a/JaHUSA
st peanu3aniuyl BBIIIETIEPEUMCIEHHBIX 3a7lau 00y4YeHUs! MCIIO/b3YIOTCS TUTIOBbIE KOHTPOJIBHBIE
3a/laHYsl WK WHbIe MaTepHuasibl, HeoOXoAUMbIe /IJisi OLIeHKW 3HaHWM, YMeHHWH, HaBBbIKOB U (W/IK) OIbITa
JeSTe/IbHOCTH, XapaKTepu3yIOLUX STambl ()OPMHUPOBaHUSI KOMIIeTEHLIMA B TpoOLlecCe OCBOEHUS
oOpa3oBareibHOM MPOTrpamMMbl, B C/IeyIOIIeM COCTaBe.

3.1 Boripocbl Ha CaMONIOATOTOBKY
— Metoabl  Knaccudukalv, KOAUPOBAaHUSI U HWHAEKCUPOBaHUSI [JOKYMEHTOB U CUCTEM
JIOKyMeHTUpOBaHUs TuIbl M BUIbI [JAOKyMeHTOB QPopMyssip JAOKyMeHTa W €ero COCTaBHble UacCTH
Oco0eHHOCTH COCTaB/IeHUsT U O(GOPMIIEHHUsT TIOJIOKEHWH, IMPOTOKOJIOB, TOCTAaHOBAeHWH OCOOeHHOCTH
COCTaBleHUs1 U OQOpM/IeHHs TIPUKA30B, pACIOpsDKeHUM U ykasaHud OcOoOeHHOCTH COCTaB/ieHUs U
othopmieHust TexHUUECKOro 3a/anus, ordyeta 0 HP Criocobbl 1 cpefcTBa I0KyMeHTUPOBaHUsT KaHasbl
HeCaHKL[MOHUPOBAHHOI'O OCTYyIIA K JOKyMeHTaM

3.2 3auét

— [JHokymenT. CpoiicTBa, (yHKIMM W TipusHaku 1. [laliTe omnpegeneHrue WHMOpPMaIUK.
OmnpefenvTe MepapXxuuecKyro CTPYKTYPY MHBApUAHTHBIX CBOWCTB mMHbopMaluu. 2. [laiiTe orpezaeneHus
TIOHSATUSIM COOOILI[eHNe W JOKyMeHT. Ha30BuTe CBOWCTBa, OT/IMYAKOIUe AOKyMeHT OT cooOireHus. 3.
Ha3oBuTe u oxapakrepusyiTe OCHOBHble (YHKIMM AokyMeHTa. 4. Ha3oBuTe U oxapakTepusyiirte
OCHOBHBIE TIPM3HAKHU JIOKyMeHTa. 5. [laliTe onpezeneHre KoHMUeHLIMaMbHOCTA nHbopMaLuu. [TosicHuTe
TOHATUE  KOHGUAEHLIMATLHOTO  [OKYMEHTa, Ompefie/iuTe TiepeueHb  CBeIeHWM,  SIBJSIOLIUXCS
KOH(UAeH[MaIbHBIMU. [JOKyMeHT Kak 0OBbeKT HamajieHus U 3amuThl 1. Ha3oBuTe rpaBa U 00s13aHHOCTH
obnazatenss uHGopMaiuu. [lepeuriciiTe OCHOBHBbIE KAaTerOPUM CBeIeHWM, K KOTOPbIM (heiepabHbIMU
3aKOHaMH yCTaHaB/IMBaeTCs OrpaHuueHue AocTyra K uHdopmaiuu. 2. HazoBuTe M oxapakrepusyiiTe
OCHOBHBIe TIOKa3aTeau 3alllvIeHHOCTH WH(OpMaluY, LUPKYIUpYIollleld B CUCTeMe yIpaBjieHus. 3.
OxapakTepu3yiTe OCHOBHblE WCTOUHUKK MH(OPMAIMM ¥ MEeTOAbI TOMy4YeHUsi OT HUX WH(opMaLuu. 4.
Haiite Knaccudukaliio OCHOBHBIX yIpo3 JOKyMeHTHpOBaHHOW uH(popMaiuu. 5. Ha3oBuTe OCHOBHbIE
opraHu3aloHHble ¥ TexHUueckue KaHaibl HC/ K [JOKyMeHTHpOBaHHON HWH(OpMaluu W JakTe X
KpaTKyI0 XapaKTepUCTHKy. 6. OxapakTepu3yiiTe OCHOBHbIE BU/IbI HeCAHKIIMOHUPOBAHHBIX BO3/eHCTBUI
Ha JJOKyMeHTHPOBaHHYIO UH(popMaimo. 7. HazoBuTe ycioBUsi, KOTOpbie MOTYT TOBJIeUb 3a c000it yiiepo
obnaziaTesto KOHGUIeHIMAbHON uHpopMaluu. O 4eM CBHU/IETEBCTBYIOT JlaHHbIe yC1oBUsI? CriocoObl U
cpeAcTBa JOKyMeHTHpoBaHMs 1. Ha3o0BuUTe OCHOBHBIe 3ajjaud 3al[uThl HWH(QOpPMALMK TIpU ee
JOKYMeHTHUpOBaHMM. Ha30BUTe OCHOBHble OTIMUMSl KOHGUAEHLMAIBLHOTO /1e/I0TPOU3BOJACTBA  OT
OTKpbITOTO. 2. Kak ocyliecTssieTcs 3aliyTa KoHbUAeH[MaIbHOW UH(OPMALUK OT YTPaThl U YTEUKH TIPH
ee OKyMeHTHpoBaHWHU. Ha3oBUTe XapaKTepHbIe OIIMOKH TPU JOKYMEHTUPOBAaHUM KOHMHAEHI[HA/TbHON
MH(pOpMaLUK, CO3/alolue TIPeATNIOChITKY /ISl ee YTeuku U yTpathl. 3. Ha30BUTe U onuiimTe OCHOBHbIE
crocoObl M Cpe/iCTBa JAOKYMEHTHpOBaHUSI WHGopMmaiuu. 4. [IpuBeauTte KiaccuUKALUIO HOCHTETeH
uHpopmaruu. 5. UTo MOHMUMAaeTCs TIOf, TIOATMHHOCTBI0 JoKyMeHTa? OxapaKTepu3yiTe OCHOBHbIE BH/IbI
danbcudukaluu JOKYMEHTOB U HOCUTeNel AOKyMeHTHON uHdbopMmaiuu. [lpuBeguTte mpumepsbl. 6.
Oxapakrepu3yliTe OCHOBHble (DOpMbI 3alllUThl [JOKYMEHTOB W HOCHUTe/ileld [IOKYMeHTHPOBaHHOU
uHbopmaiuu. [lpuBeaute mpumepbl. 7. Ha30BUTe OCHOBHbIe BH/bI TeXHUUECKOTO UCC/e[A0BaHUS
JOKymeHTOB. [lepeuncnvTe TIpU3HAKM WMHUTALMM OTTHUCKA TIeYyaTH, CIOCOObI 3allUThI Te4aTH OT
nopgenku. CTpyKTypa [OKyMeHTa, ero cocraBieHue U ocdopmieHve 1. IlpuBeguTe OCHOBaHUSA
K/1accu(UKal[iM OCHOBHBIX TUIIOB [JOKyMeHTOB. [IpuBeguTe mipumepbl. 2. [laiiTe KaacCUGUKALMIO U
Ha3HaueHHe OCHOBHBIX TWIIOB YIIpaB/ieHYeCKUX AOKyMeHTOB. 3. [laiiTe Kjaccu(UKal[Mi0 U Ha3HaueHue
OCHOBHBIX THUIIOB TeXHHUUECKUX [OKyMeHTOB. 4. [laiiTe oripefesieHusi MOHATUNA «popMymsip» U
«pekBu3nT». Ha30BUTe peKBU3UTSHI, ONpe/ensioljie IpUANYecKyo CUIy AoKyMeHTa. 5. [lepeunciute u
TIOSICHUTE OCHOBHbIe DEeKBU3WThI JOKymeHTa. 6. Ha3oBuTe OCHOBHBIe TpeOOBaHUSI K COCTaBy W
oopM/ieHHIO PEeKBU3UTOB KOH(UAEHLMANbHBIX JAOKYMEHTOB. MeToquKa perjiaMeHTal[id COCTaBa
KOH(UAEHI[MabHBIX JOKyMeHTOB 1. IlepeunciiuTe 3Taribl OIpeesieHUs COCTaBa KOH(U/eHIMATbHBIX
nokymeHTOB. [TosicHuTe 0COOEHHOCTH OrpejiesieHHsl COCTaBa MH(POPMAIUK, OTHOCSIIENHCS K CTyKeOHOM
TaliHe.
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3.3 Tembl JOMaUIHUX 3aJaHUH
— Cnoco0bl 1 cpefiCTBa JOKYMEHTHPOBaHHUS
— Metoabl  Knaccudukali, KOAWPOBAaHUS U WHAEKCUPOBAaHUS [JOKYMEHTOB U CHUCTEM
JOKYMEHTHUPOBaHUs
— Tunel ¥ BUABI JOKYMEHTOB
— @®opmynsp AOKyMeHTa U ero COCTaBHbIe YaCTH
— Ocob6eHHOCTH cOoCTaBIeHUs U 0OPMIIEHHS TI0JI0XKEHHH, TTPOTOKOJIOB, TTOCTAaHOB/IEHHIN
— OcobeHHOCTH cocTaB/IeHUs1 U 0OpM/IeHUsI TIPUKA30B, pacriopsHKeHUH U yKa3aHUM
— OcobeHHOCTH cOCTaBIeHUs U 0OpPMIIeHHsI TEXHUUeCKOTo 3aZiaHus, otTueta o HUP
— KaHasbl HecaHKIIMOHMPOBAHHOTO J0CTyTa K I0KyMeHTaM

3.4 Tembl HHAUBHUYAIbHBIX 3alaHUN
— Metoabl Knaccudukaliv, KOAMPOBAaHUS U UWHAEKCUPOBAaHWS [OKYMEHTOB U CUCTEM
JOKyMeHTHpoBaHusi Tumbl U BUIbl JOKyMeHTOB PopMy/sip JOKyMeHTa U €ero COCTaBHble YacTH
Oco0eHHOCTH COCTaBeHUs1 U OGOPMJIEHUS TOJIOKEHUH, MPOTOKOJIOB, TOCTaHOBAeHWH OCoOeHHOCTH
cocTaBlieHUs] U O(OpM/IeHHsI TIPUKA30B, PACIOpPsDKeHUH U yka3aHud OcCOOeHHOCTH COCTaB/IeHUS U
othopmieHUs1 TeEXHUUECKOTO 3a/jaHus, oryeta 0 HVP CriocoObl U cpeficTBa I0KyMeHTUPOBaHUS KaHasibl
HeCaHKLIMOHMPOBaHHOIO ZI0CTyMa K JOKyMeHTaM

3.5 TemMbl 0IPOCOB Ha 3aHATUAX

— Cnoco0bl 1 cpefiCcTBa JOKYMEeHTHPOBaHHUS

— Metoabl  KnaccuUKaliv, KOAUPOBAaHUS U UWHAEKCUPOBAaHWS [JOKYMEHTOB U CUCTEM
JIOKYMEHTHUPOBaHUsI

— Tunbl ¥ BUABI JOKyMEHTOB

— @opMmyrsp 0KyMeHTa 1 ero CoOCTaBHbIe YaCcTH

— OcobeHHOCTH coCTaBlIeHUs U 0OPMIIeHHS TI0JI0XKEHHH, TTPOTOKOJIOB, TTOCTAaHOB/IEHUI

— OcobeHHOCTH cOCTaBIeHUsT U 0OPM/IeHUs TIPUKA30B, PAaCIIOPsHKeHU U YKa3aHUM

— OcobeHHOCTH cOCTaBIeHUs U 0OPMJIeHHsI TEXHUUeCKOTo 3aZiaHus, otTueta o HUP

— KaHasbl HeCaHKIIMOHUPOBAHHOTO JI0CTyTa K JOKyMeHTaM

3.6 Bonpocs! A/iA NOATOTOBKHY K NPaKTHUeCKHM 3aHATUAM, CEeMUHapaM
— KaHasbl HecaHKLIMOHMPOBAaHHOTO JI0CTyMa K I0KyMeHTaM
— Croco0bl 1 CcpefiCTBa IOKYMEHTHPOBaHHUS
— Meroabl K/naccU(UKALMK, KOAMPOBAaHUSI W WH/EKCUPOBAaHUSI [JOKYMEHTOB W CHUCTEM
JIOKYMEHTHPOBaHUsI

4 MeToauyeckHe MaTrepHuasbl
Ins obecrieuerust mpoiiecca oOyueHUst W pellieHus 3a7au 00yUyeHHsl UCTIONb3YIOTCS CIeAyIOIIe
MarepHuaIbl:
— MeTOoAWYeCKHe MaTepuasibl, ONpeJesIoe TPOLeAypbl OLIEHWBAaHUS 3HaHWN, YMEHWH,
HaBBIKOB U (WM) ONbITa [eATeSbHOCTH, XapaKTepU3yHOIMX 3Tamnbl (Op-MUPOBaHHS KOMITETEHLHH,
cornacHo 1. 12 paboyeii porpaMMel.

4.1. OcHoBHas UuTeparypa
1. [okymeHTalMOHHOe o0ecrieueHre YIpaBJeHUs] W [eJIONPOU3BOJCTBO: yueOHMK  AJist
6akanaBpor / W. H. Ky3snerjoB. - M. : FOpaiit, 2012. — 576 c. - (bakanaBp). - bubmuorp.: c. 444-452
(Hamuue B 6ubmoreke TYCYP - 26 3k3.)

4.2. lonosHHMTe/IbHAA IMTeparypa

1. [JokymeHToBeJeHUe: yueOHUK st By3oB / O. A. Bappae, B. b. KpaBueHko. - 2-e u3p.,
crepeorur. - M. : Axazgemws, 2010. - 304 c. - (Boicuiee mnpodeccroHanbHOe obOpa3oBaHUe.
WHudbopMaioHHas 6e30mMacHOCTh). - bubsuorp.: ¢. 292-296 (Hamuuue B 6ubmoteke TYCYP - 2 9K3.)

2. KoH(upeHIManbHOE [1€/I0TIPOM3BOACTBO U 3allMIIEeHHBIA /IeKTPOHHBIN J0KYMEHTO00O0pPOT:
yuebnuk / H. H. KynsieB; pex. H. H. Kynsie. - 2-e u3p., nepepa6. u gom. - M. : Jloroc, 2013. - 500 c. :
Tabn. - (HoBas yHuBepcuTeTckasi bubnmoreka). - bubmorp.: c. 490-496 (namuune B 6ubmoreke TYCYP
- 15 9K3.)
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4.3. Ob6sa3aTebHBIE YUe0HO-MeTOHYeCKHe MoCco0ust

1. CoBpemeHHOe [e/lONPOM3BOACTBO: yueOHOe mocobwe / M. B. KupcanoBa; Poccuiickas
akaZieMusi TOCyJapCTBeHHOU ciy0bl mpu Ilpesuzsente P®D, CubuWpckas akafieMusi TOCyZApCTBEHHOU
CITY>KOBI. - 4-e u3f. - M. : UH®PA-M, 2012. - 320 c. - (Briciiiee obpa3oBanue. bakanaBpuar) (Hamuuue B
oubmioreke TYCYP - 20 3Kk3.)

2. «MeTonryeckue yKa3aHUsl K CAMOCTOsITe/TbHON paboTe 1o AUCLUIUTHHe [JOKyMeHTOBejeHe»
[JTokanbHast ceThb Kad. KUB3BC]: [Dn1eKTpOHHBIM pecypc]. -
http://kibevs.tusur.ru/sites/default/files/upload/work_progs/gia/doc_sam.pdf

3. «Metomuueckre yka3aHUs K MPaKTUUeCKUM 3aHSATUSIM 10 AUCLUIUIMHe [I0KyMeHTOBeeH1e»
[[lokanbHasi cetb kKad. KWBOBC]:: B  apyrom  Mecte, [DnekTpoHHbIM  pecypcl. -
http://kibevs.tusur.ru/sites/default/files/upload/work_progs/gia/doc_pract.pdf

4.4. Ba3bl JaHHBIX, TH(POPMAI[HOHHO CIPABOYHbIE M TOMCKOBBIE CHCTeMbI
1. Google; Wikipedia.
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