MHMUHUCTEPCTBO OBPA30BAHUA 1 HAYKUA PO
degepaibHOE TOCYAAPCTBEHHOE 0I0/kKeTHOe 00pa3oBaTe/IbHOE yUpeXXieHHe BhICIIero 00pa3oBaHus

«TOMCKUI I'OCYIAPCTBEHHEBIV YHUBEPCUTET CUCTEM
YITPABJIEHVA 1 PAIVOSJIEKTPOHUKIN »

(TYCYP)
YTBEPXAHO
ITpopekTop 110 yuebHOI paboTe
II. E. TposiH
«__» 20 r

PABOYAS ITPOTPAMMA YUEBHOW IV CLINITJINHBI
JlOKyMeHTOBeieHue

YpoBeHb 00pa3oBaHusi: BbIcIIee 00pa3oBaHue - 0aka/iaBpHaT

Hanpaenienue noarotoBku (crierjuanbHOCTh): 10.03.01 UHdopMmanmonHas 6e30macHOCTh
HanpaenenHocts (podub): besonacHocTh aBTOMaTH3HPOBAHHBIX CHCTEM

dopma oOyueHus: OUHas

dakynbreT: @B, @akynbTeT 6€30MaCHOCTH

Kadenpa: KUBIOBC, Kadeapa kommiekcHod wuHGOpPMAIHOHHOW 0€30MacHOCTH 3/IEKTPOHHO-
BBIUUC/IUTE/IBHBIX CHCTEM

Kypc: 4

CemecTp: 8

YueOHbIi 1i71aH Habopa 2014 roga

PacripezsienieHre pabodero BpeMeHH

Ne Bugpl yueOHOM fieTeTbHOCTH 8 cemecTp Bcero EvHunb
1 Jlekuu 18 18 4acoB
2 [IpakTrueckue 3aHATHSA 18 18 4yacoB
3 Bcero ayauTOpHBIX 3aHATUI 36 36 4yacoB
4 W3 HUX B MHTepaKTUBHOU (popme 10 10 YyacoB
5 CamocTosiTesibHast paboTa 72 72 yacoBs
6 Bcero (6e3 3k3ameHa) 108 108 4acoB
7 OO6111ast TPYJ0EMKOCTh 108 108 YyacoB
3.0 3.0 3.E

3auet: 8 cemecTp

Tomck 2017
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Paccmotpena u omoOpeHa Ha 3aceJaHuu Kadeapsl
npotokosn Ne 2 oT« 9 » 2 2017 1

JINCT COTJIACOBAHUM

Pabouasi mporpamMma cocTaB/ieHa C ydyeroM TpeboBanuii ®PenepanbHoro IlocysapcTBeHHOTro
oOpa3oBarenlbHOTO CTaHfapTa Bbiciiero obpaszoBanus (PT'OC BO) mo HampaBaeHWIO TIOATOTOBKH
(crtetmaneHOCcTH) 10.03.01 UHbopmarmoHHasi 0e30macHOCThb, yTBep)KaeHHoro 2016-12-01 rofa,

paccMOTpeHa M yTBep)XK/leHa Ha 3aceflaHMu Kadepbl «__ » 20__ ropa, TPOTOKOI
Ne

Pa3paboTumku:

Accucrent kag. BUC Paxmanenko U. A.

CTapIlWi rpero/iaBaresnb Kad.
KUBSBC [Terposa I B.

3aBeayromuii obecreunBarolei Kad.
KUB3BC [Mlenymanos A. A.

Pabouasi mporpaMma coriacoBaHa C (hakyaeTeTOM, TIPOGUIMpYIOIel U BhIMyCKarollel Kadeapamu

HaripaBJ/ieHUA I10ATr0TOBKHU (CHEL[I/IEU'ILHOCTI/I).

Hekan @b HaBbigoBa E. M.
3aBe/lyrOLIMI BhINTyCKaroLeit Kad.

KNBSBC [MTenymanos A. A.
OKCIIepThI:

JupekTop LleHTp cucTeMHOro
[IPOEKTUPOBAHUSA Komnes A. A.
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1. Ilesiu ¥ 3aauM AUCHUILTAHBI

1.1. ITes1 AMCLUIIIUHBI
OOyuMTb CTYJEHTOB MPUHIIMIIAM OPraHU3alii KOH(PUIEeHIIMaTLHOTO JOKYMEHTO000pOoTa.

1.2. 3agaum JUCIMIITAHBI
— IlonyueHue cTygeHTamMM 3HAaHWW O TPUHLMMAX MOCTPOEHUS] WH(OPMALMOHHBIX CHUCTEM M
CTPYKTYpe CUCTEM JOKYMEHTAI[MOHHOTO 00eCIieueHus;
— YMeHMI Y HaBBIKOB T0 peryiaMeHTal[iH 3allliThl KOH(UeHI[MaTbHbIX JOKYMEHTOB Ha BCEX
JTarnax JOKyMeHToobopoTa.

2. MecTo pucimiuinHeel B cTpyKrype OITIOII
HOucuuruivHa «JokymenToBesieHue» (b1.5.26) otHocutcs K 670Ky 1 (6a3oBast 4acTh).
[pepiiecTByOIMMY  AUCLUMIUIMHAMY,  (OPMUPYIOLUMM  HauajbHble 3HaHUsS, SIBJSIOTCS
cylefyromye  AUCUMIUIMHBL:  OpraHu3aljiOHHOe U TpaBOBOe  obecriedeHre  WH(OPMAI[HOHHOU
6e3omacHocT, OCHOBBI yTIPaBIeHYeCKOM /1eSTeTbHOCTH, PyCCKUi SI3bIK U KY/IbTypa Peun.
[MocneayroyMy AUCLMTITIMHAMU SIBJISIFOTCS: .

3. TpeGoBaHus K pe3y/IbTaTaM 0CBOEHHS AMCLUILUIUHBI

[Tporecc u3yueHus: AUCLIMILIMHBI HarpaB/ieH Ha ()OpMUpOBaHMe C/IeAYIOLMX KOMIIeTeHLWI:

— OIIK-5 criocoOHOCTBIO MCTIOMb30BaTh HOPMAaTHBHLIE TIPABOBBIE aKThI B MpodeCcCHoHaTbHOM
[lesITe/IbHOCTH;

B pe3sysnbraTte usyueHus JUCLIIIMHBI CTYAEHT AOJ/DKeH:

— 3HaTh TeH/EHIWM pasBUTUS HWH(OPMALMOHHO-JOKYMEHTALMOHHOTO obecriedeHust C
NpYMeHeHHeM HOBBIX TeXHOJIOTMM; 3aKOHOMEpPHOCTH [JOKyMeHTOOOpa3oBaHUs; CUCTeMbl XpaHEeHUs
TeKyllled M pPeTPOCHEeKTUBHOU [OKyMEHTAalluM; 3aKOHOZaTelbHble W HOPMaTHBHO-MeTOJuYecKre
Marepuasbl 0 JOKyMeHTUPOBAHHIO M OpraHu3aliyd paboThbl C JOKYMeHTaMU; KPUTEPUU W TIPUHLIUIIBI
OLIEHKM LIEHHOCTH [OKYMEHTOB U TIOPSAJOK OIpefe/leHUss CPOKOB MX XpaHEeHus; HOBeullne
VH(OpMalLMOHHbIE TEXHOJIOTUH; COBPEMEHHbIE TEXHMUECKHe CPe/ICTBa yrpaB/ieHuUs.

— yMeTb IPOBOJUTb MHCTPYMEHTA/JbHBIM MOHUTOPHHI 3alljMIeHHOCTH aBTOMaTU3UPOBAHHbBIX
OaHKOBCKUX cucTeM; pa3pabaTbiBaTb TIIpeJJIOKeHUsI I10 COBepPLIEHCTBOBAHMUIO CHCTEMbI YIIpaBJIeHUs
nH(pOpMaLMOHHON 0e30MacHOCTbI0  aBTOMATHU3WPOBAHHBIX 0OAHKOBCKHUX CHCTeM; (OPMHUDOBaTh U
5¢($eKTUBHO MNPUMEHSTh KOMIUIEKC Mep (MpaBwW/, MpOLefyp, NPaKTUUeCKUX MPHUeMOB, PYKOBOZISIIIMX
NPUHLWIIOB,  METOJOB,  CPeACTB)  Ansd  obecrieueHuss — vHGOPMAlMOHHOW  Ge3oracHOCTH
aBTOMAaTU3UPOBAHHBIX OAHKOBCKUX CHUCTEM;

— BJajeTb TEePMUHOJOTMed U  CHUCTEMHBIM IIOAXOAOM TOCTPOEHMs  3alljMIeHHbIX
aBTOMAaTHU3UPOBAHHBIX 0OAHKOBCKHUX CHUCTeM; HaBbIKaMHM (GOpMHpOBaHUS U 3((HEKTHBHOTO TPUMeHEeHUs
KOMIUIeKca Mep (MpaBwW/, MNpoLiefyp, NPakTUUYeCKUX IPUeMOB, DYKOBOZASILLMX TMPHUHLIAIIOB, MeTO[OB,
cpefcTB) 1t obecrieueHrs1 MHPOPMAIIMOHHOW 0e30TMacHOCTH aBTOMAaTU3UPOBAaHHBIX OAHKOBCKUX CHUCTEM
1 0aHKOBCKHX OpraHM3aLuii.

4. O0beM AMCHUIIIMHBI M BUABI YU4e0HO# padoThl
OO11jasi TPYAOEMKOCTh [JUCIMIUIMHBI cocTaBnisgseT 3.0 3aueTHBIX eAWHUIILI U TIpeJCTaBleHa B
tabmuie 4.1.
Tabnuiia 4.1 — TpyI0eMKOCTb TUCIUIIAHEI

Buzibl yueOHOM /ieATebHOCTH Bcero yacoB CemecTpsl

8 cemecTp
AynuTopHbIe 3aHATHSA (BCEro) 36 36
Jlekiun 18 18
[IpakTrueckue 3aHATHS 18 18
M3 HUX B MHTepaKTUBHOU (popme 10 10
CamocTositenibHast paboTa (Bcero) 72 72
BeinosHeHWe JOMallIHUX 3a[jaHAN 32 32
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ITpopaboTKa JIeKIMOHHOTO MaTepHasa 16 16
[ToaroroBka K IpakTUUeCKUM 3aHATUAM, CeMUHapaM 24 24
Bcero (6e3 sk3ameHa) 108 108
OO0111ast TPYJOEMKOCTD U 108 108
3aueTHble EqvHULIBI 3.0 3.0
5. Copepxanve AUCILUIIUHBI
5.1. Pa3genbl JMCHUNIMHBI 1 BU/IbI 3aHATHMN
Pa3fenbl AUCLUTIIMHBI ¥ BU/IBI 3aHATHH TTPUBe/IeHbI B Tabmmile 5.1.
Tabsuria 5.1 — Pa3zgenbl AUCIUIUTAHBI U BUZBI 3aHATUN
3¢}
= &
= 8
2 2 - v
3 = 8 £ 2 =
= v i S = g =
Ha3BaHus pa3zenoB JUCLUTUIMHBI g 5 5 g 9 = %
7] = e
= 0§ B 22 ¥
: | £ H8 g
£ g
8 cemectp
1 JJoKyMeHT, ero CBOMCTBa, PyHKLIUU U 2 0 4 6 OIIK-5
TpPU3HaKU
2 ToKkyMeHT Kak OOBeKT Hara/|eHus 1 4 4 18 26 OIIK-5
3alUThI
3 Crioco0bl ¥ Cpe/iCTBa JOKyMEeHTHUPOBAHUS 4 4 18 26 | OIIK-5
4 CTpyKTypa [JOKyMeHTa, ero CoOCTaB/eHre 1 4 4 14 22 OIIK-5
odopmiieHre
5 Knaccudukaiysi JOKyMeHTOB U CUCTeM 2 6 18 26 OIIK-5
JIOKyMeHTUPOBaHUS
6 MeTovKa periaMeHTaluu COCTaBa 2 0 0 2
KOH(UIeHIIMaTbHbIX JOKYMEHTOB
Wtoro 3a cemecTp 18 18 72 108
Nroro 18 18 72 108
5.2. CoaepikaHue pa3/je/ioB AMCHUILUIAHBI (M0 JIeKLUAM)
Cogep>kaHre pasziesioB AUCLUTUIMH (T10 JIEKIUSIM) TIpHBeieHo B Tabnuie 5.2.
Tabnuiia 5.2 - Copep>kaHue pa3zesioB AUCLUTUIUH (TI0 JIEKI[HsIM)
3 3§
9 = 0
CopeprkaHyve pas/iesioB JUCLIAILIVMHBI 110 g > 5
HasBaHus pasjesnos ACP pasa AHEH S o &
JIEKLIUSIM g S L
S8 g =
=¥ o 2
= S
8 cemecTtp
1 JokymeHT, ero cBoMCTBa, GyHKUMY | [ToHSTHS MHpOPMALHs, COOOIIeHME, 2
Y TIpU3HaKU nokymeHT. CBOMCTBa MH(OpMal1H,
coo01rieHrs ¥ JokyMeHTa. OyHKIMH
coobiieHnii 1 JokymeHTa. OCHOBHbIE
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NIPU3HAaKU JJOKyMeHTa.
KoHndupeHpansHOCTh MTHPOPMAaLUK U
KOH(W/IeHLMaTbHOCTb JOKYMEHTOB.

HToro

2 JToKyMeHT Kak OOBbeKT Hara |eHus 1
3al{MThI

OCHOBHbI€ TeH/EHIIUH KCIT0/Ib30BaHMUs
COBpPEMEHHbBIX MH(OPMAIIMOHHBIX
TEeXHOJIOrMi B 00ecrieueHun
yTrpaB/iIeHUYe CKOU JIeSITe/TbHOCTH.
OCHOBHbIE 3aKOHOZATE/ILHBIE 1
METO/I0JIOTMUeCKHe TPe/INOCHIIKH
pacCMOTpeHust IOKYMeHTa Kak 00beKTa
HaraJieHust 1 3allyThl.
OpraHu3aivoHHbIe ¥ TEXHUUECKHe
KaHaJIbl He CAaHKI[MOHHPOBAHHOTO JI0CTYTIa
K JJOKyMeHTaM. [IOKyMeHThI U TIepCOHaJI.

HNToro

3 Cnioco6bl 1 cpesicTBa
JJOKyMeHTHPOBaHUs

3ajjauu 3aIuThl UHPOPMALUU TIPU ee
JOKyMeHTHpOBaHUW. OCHOBHBIE CITOCOOBI
Y Cpe/CTBA [JOKYMEHTHUPOBaHUSI.
Knaccudukaiyst Hocurtesnei
JIOKYMeHTHUPOBaHHOU MH(MOpMAaI[UH.
[TopgmHHOCTL JOKYyMeHTOB. [lofmuHHbIe
U TIOZIJIO’KHBIe JOKYMeHThI. Buibl
danbcudukamu oKymMeHToB. CriocoObl
3al[UThI IOKYMEHTOB OT (habCUUKaI[UK.

HToro

4 CTpyKTypa [JOKyMeHTa, ero
cocTaBiieHue U oopMiieHue

Turbl ¥ BUZBI JOKYMEHTOB, UX
knaccudukarys. Obmye TpeboBaHNS K
COCTaBJIEHHIO ¥ 0()OPMIIEHHIO
JnoKyMeHTOB. OCOOEHHOCTH COCTaB/IeHUsT
Y 0(OpPMJIEHUSI OTAEbHBIX BUIOB
yTIpaB/eHYeCKUX JOKyMEHTOB.
OcobeHHOCTH COCTaB/IeHUs U
ohopMmyIeHHs OT/|e/TbHBIX BH/IOB
TeXHUYEeCKUX JOKyMeHTOB. TpeboBaHuUs K
COCTaB/IeHUIO U 0(hOpPMJIEHUIO
KOH(H/IeHLIMa/IbHBIX JJOKYMEHTOB.

Htoro

5 Knaccudukaiusi JOKyMeHTOB U
CHCTeM JIOKYMEHTHUPOBaHHUS

MeToab! KnaccuUkaliv ¥ KOAUPOBaHUS
JIOKYMEHTOB U CHUCTeM /I0KyMeHTallWH.
Knaccudukaiysi JOKyMeHTOB U fiefl.
MeToiMKa COCTaB/IeHUs
KnaccudukatopoB. CrUcTeMbl
JIOKyMeHTal[Ui. YHU(UIMPOBaHHEIE
CUCTeMbI I0KyMeHTaLlWH.

HToro

6 MeTo/viKa perziameHTaljuM COCTaBa
KOH(UeHI[MaTbHBIX JOKYMEHTOB

Jraribl oripe/iesieHus: CoCTaBa
KOH(U/IeH[MaTbHbIX JOKYMEHTOB.
OcobeHHOCTH OTpe/ie/ieHHst COCTaBa
VH(pOopMaL1K, OTHOCALLENCS K
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cty>kebHOM TaiiHe. OCHOBHBIE
TpeOOBaHusI, TIPeAbSIBIsIEMbIe K
CcoCTaB/IeHHI0 U 0hOPMJIEHHIO TepeuHei
KOHOW/IeHLIMa/IbHBIX CBeJIeHUH U
13/laBaeMbIX KOHQUIeHITATbHBIX
JIOKYMEHTOB.

Wtoro 2

Wroro 3a cemecTp 18

5.3. Pa3genbl AMCHUIUIMHBI M MEXX/UCIMIT/IMHAPHBIE CBS3M C 00ecneurnBarIUMH (PeAbIAYIMMHA)
4 o0ecieurBaeMbIMH (MOC/IEAYHOIUMHA) AUCHHUIITHHAMHA
Pa3zesnbl JUCLIATIIMHBI U MEXXAUCIIUTUIMHAPHBIE CBSI3U C 00eCreunuBaromyMu (MpeabIAyIUMU) 1
obecrieuriBaeMbIMHU (TTOC/IEAYIOLMMU) JUCIIUTUTMHAMU TIpeJCTaB/IeHbl B Tabuie 5.3.
Tabsura 5.3 - Paszesnibl AUCIUTUTUHBI M MEXK/IUCIIUITAHAPHBIE CBSI3U

Ne pa3ziesioB JaHHOM AVCLUIIMHEI, /711 KOTOPBIX HE0OX0JUMO
HauMeHOBaHMe AUCLAIUTHH r3yueHre 00eCTieunBarOILMX U 00ecrieurBaeMbIX JUCLIATUIH

1 2 3 4 5 6

[peniecTBytoOLMe AUCLUTIIUHBI

1 Opranu3aluoHHOE U IPaBOBOe

obecrieueHrie MH(HOPMALIOHHOM + + + + + +
Oe30macHOCTH
2 OCHOBBI yTipaB/ieHYe CKOU

OCHOBBI yIipaB/ieHU€eCKO + N . N N N
JiesiTe/TbHOCTH
3 Pycckuii s13bIK U KY/IBTYPa Peun + + + + +

5.4. CooTBeTCTBHE KOMIIETEHIUH, ()OPMHPYEMBIX NMPHU W3yYeHUH JUCLHHUIUIAHBI, U BU/I0B 3aHATHI
COOTBETCTBHE KOMIETEHIMH, (HOPMHUPYEMbIX TPU H3yUeHWHW JUCLIMIUIMHBI, U BUJOB 3aHATHH
TipeZicTaB/eHo B Tabsuiie 5.4

Tabmuia 5.4 — CooTBeTcTBHe KOMITETEHLMH W BUJOB 3aHSTHM, (QOPMHDYeMbIX TpU H3yueHUU
JMVCLIATI/TUHBI
Bubl 3aHaTHI
x =
= S)
< = ts}
X o]
= T =%
= T =
T g )
& = Q z D
£ = 5 i OPMBbI KOHTPOJISA
3 = g 2
R = o
= =
x 3]
[3¢] o
(=¥ =
= g
O
OIIK-5 + + HomarHee 3aganve, OTueT no
VH/IUBU/Iya/IbHOMY 3a/JaHuIo,
KoncrekT caMomnorotoBky,
3amqura otyeta, KommnoHeHT
CBOeBpeMeHHOCTH, Orpoc Ha
3aHATHSX, 3aueT, OTUeT No
TIpaKTHKe

6. InTepakTHBHBIE MeTOABI M ()OPMBI OPraHU3aIUH 00yUeHHUA
TexXHO/IOTMH WHTePaKTMBHOTO OOyueHHst MpH pa3HbiXx (hOpMax 3aHATHM B uyacax TMPHUBEJEHbI B
Tabmmre 6.1
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Tabmuja 6.1 — TexHO/MOrMM UHTEPAKTUBHOTO 00yUeHHs PY Pa3HBIX (popMax 3aHATHNA B Uacax

NHurepakTrBHbBIE NpakTUUeckue | VIHTepakTHUBH
MeTobl Bcero
3aHATHUSA ble JIeKL[UU
8 cemecTtp
[IpeseHTaruu € UCIOIb30BaHUEM 2 6 8
C/1aliioB € 06CyKaeHremM
Case-study (MeTOs KOHKPETHBIX 2 2
CUTYaLi)
PerieHrie cuTyaljMoHHBIX 3a7a4 0
Wroro 3a cemecTp: 4 6 10
Ntoro 4 6 10
7. JIabopaTopHbIe padoThI
He npegycmotpeno PYII
8. [TpakTHuecKue 3aHATHS (CeMHUHAPHI)
HanMeHoOBaHMe MpaKTHUeCKUX 3aHATHH (CEMHHApOB) MpUBeeHO B Tabsuie 8.1.
Tabnuiia 8. 1 — HaumeHOBaHMe MPaKTUUECKUX 3aHSTHI (CEMHUHAPOB)
) g =
E 4 =
g =
HavMeHOBaHMe MpakThueCKUX 3aHATHUN = > O
HasBaHus pasgenos s = e &
(cemuHapoB) g S 2
Se 2=
2 o' O
= o
8 cemecTp
2 TokyMeHT Kak 00beKT HaraZieHusi 1 | KaHasbl HeCaHKI[MIOHMPOBAaHHOTO 4 OIIK-5
3aL[UThI JloCTyma K JOKyMeHTaM
Nroro 4
3 Crioco0bl 1 CcpeficTBa CriocoObI ¥ CpeficTBa IOKyME@HTHPOBaHUS 4 OIIK-5
JIOKyMeHTHUPOBaHUSI Vtoro 4
4 CtpyKTypa JOKyYMeHTa, ero Turibl ¥ BUABI JOKyMeHTOBDopmyJisip 4 OIIK-5
cocTaBnieHue U odopMiieHre JIOKyMEHTa U ero COCTaBHbIe
yacTOCOOEHHOCTH COCTaB/IeHUS U
odopM/IeHUsT TI0JIOKEHUM, TIPOTOKOJIOB,
roctaHoB/1eHUHOCOOeHHOCTH
cocTaB/ieHus1 U 0OpM/IeHUS PUKa30B,
pacropsbkeHu# 1 ykazaHuiOCoOeHHOCTH
cocTaB/ieHus1 U 0opM/IeHUs
TeXHUUYeCKoro 3ajaHus, oruera o HVP
Ntoro 4
5 Knaccudukauys JOKyMeHTOB U MeTo/b1 KnaccudburKalium, KoAUpOBaHUs U 6 OIIK-5
CUCTeM JJOKYMEHTUPOBaHUS VH/|eKCUPOBaHUs JJOKYMEHTOB U CUCTEM
JIOKyMeHTHUPOBaHUSI
Ntoro 6
Wtoro 3a cemecTp 18

9. CamocrosiTesibHast pabora
Buibl camocTosiTesTbHOM paboThl, TPYZA0EMKOCTb 1 (hOpMUpyeMble KOMIIeTEeHLIMH TIpe/|CTaB/IeHb! B
tabmuie 9.1.
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Tabmuua 9.1 - Busiel camocTosiTenbHOM paboThl, TPYJ0eMKOCTb U (pOpMHUpyeMble KOMITeTEeHL[UH

3 [<5)
& s
= = =
o Q U T
Buzpl camocrosiTenbHOM = > T
Ha3saHus paszenos s =y @DopMBI KOHTPOJIA
paboTel g g g
S g =
>
~ o 2
= S
8 cemecTtp
1 IoKymeHT, ero ITpopaboTKa JIeKIMOHHOTO 4 | OIIK-5 3aueTt, KoHcriekT
CBOWCTBA, (PYHKLIMU U Marepuasa CcaMonoArorosku, Omnpoc
TIpU3HaKU Vitoro 4 Ha 3aHATUAX
2 TokymeHT Kak 06bekT | [logroroBka K OIIK-5 [JomaiiiHee 3asanue, 3auer,
Hara/J|eHus ¥ 3al{UThl MpaKTUYe CKUM 3aHATUSM, KomnoneHT
ceMuHapaMm CBOEBPEMEHHOCTH,
[TpopaboTKa eKIIMOHHOTO 4 KoncriexT o
MOTMOATrOTOBKH, On
Marepuasa CaMOTIOATOTOBKH, LIPOC
Ha 3aHATUAX
BeinosnHeHMe JOMaIHUX 8
3a/laHui
Ntoro 18
3 CriocoObl ¥ cpeficTBa IToaroroBka K 6 OIIK-5 HomarrHee 3aanue, 3ayer,
JIOKyMeHTUPOBaHUS MpaKTUYe CKUM 3aHSATUSIM, KomnoneHT
ceMHHapam CBOeBpeMeHHOCTH, Orpoc
Ha 3aHATUSIX
ITpopaboTKa JIeKIIMOHHOTO 4 a3a
Marepuasna
BelrosHeHKe JoMallHUX 8
3a/laHuH
Ntoro 18
4 Crpykrypa foKyMeHTa, |[loaroroeka K 6 |OIIK-5 [JomaiiiHee 3asaHue,
€ro COCTaB/IeHUEe U MpaKTUYe CKUM 3aHATUSM, KomnoneHT
odopmeHue ceMuHapaMm CBOEeBpeMeHHOCTH, Orpoc
BeInosnHeHne oMalHux 8 Ha 3aHATUAX
3a/laHul
Ntoro 14
5 Knaccudukauys [ToaroroBka K 6 |OIIK-5 [omaiHee 3aziaHue, 3auer,
JIOKyMEHTOB U CUCTEM MpaKTUYe CKUM 3aHATUSIM, KomnoneHT
JIOKyMeHTHUPOBaHUSI ceMuHapam CBOEeBpeMeHHOCTH, Orpoc
Ha 3aHATUsAX, OTYeT no
[TpopaboTKa JIeKLIMOHHOTO 4 ’
TMPaKTHUK
Marepuasa pa €
BbirnosiHeHMe JOMAIlHUX 8
3a/jaHuM
Utoro 18
Wtoro 3a cemecTp 72
Ntoro 72

2. Metonbl

K/accuduKaluy,

9.1. Tembl JJOMaNTHUX 3a/JAHUH
1. CnocobbI 1 cpeficTBa JOKyMEHTUPOBaHHS
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JOKYMEHTHUPOBaHUs

3. Tumel ¥ BU/BI JOKYMEHTOB
Dopmysisp OKyMeHTa U ero COCTaBHbIe YaCTH
OcobeHHOCTH cOoCTaB/eHus ¥ 0()OpMJIeHHS T10JI0KeHUH, TPOTOKOJIOB, I0CTaHOB/IEHUH
OcobeHHOCTH cOCTaBeHus U 0()OPMJIEHHS TIPUKA30B, PACTIOPSIKEHUH 1 YKa3aHUN
OcobeHHOCTH cOCTaB/eHus ¥ 0(hOpMJIEHHST TEXHUUECKOTro 3afiaHus, otueta o HUAP
KaHnasnb! HeCaHKIIMOHUPOBAHHOI'O AOCTYTA K JOKYMeHTaM

PNk

10. KypcoBasi padora (nmpoekT)
He mipegycmotpeno PYII

11. PeliTuHroBas cucremMa jjisi OIfeHKH YCIIeBaeMOCTH CTYAeHTOB

11.1. BanbHbIe OLleHKH /11 3/IEMEeHTOB KOHTPO0JIsl
Tabnuiia 11.1 — banisbHbIe OLIEHKU [/l 37IEMEHTOB KOHTPOJIS

. . MakcumanbHbIi
. MaxkcuManbHbIN MaxkcumanbHbIN
OieMeHThI yueOHOMH 0asut 3a Iepuog Bcero 3a
6am1 Ha 1-yro KT c | ©6ast 3a mepuof,
JesiTeJIbHOCTU mexay 2KT u Ha cemMecTp
Havasia ceMectpa | Mexay 1KT u 2KT
KOHel| ceMecTpa
8 cemecTtp
[omalliHee 3aaHue 15 15 15 45
3auer 30 30
KomrmioHeHT 5 5 5) 15
CBOEBPEMEHHOCTH
Ornpoc Ha 3aHATUAX 5 5 10
WTtoro makcumym 3a 20 25 55 100
Tepuo/,
Hapacraroipym utorom 20 45 100 100

11.2. ITepecuet 0a/1/1I0B B OLIEHKH 3a KOHTPO/IbHbIE TOUKHU
[TepecueT 6a/TOB B OLIEHKH 3a KOHTPOJIbHBIE TOUKHU TIpe/[CTaB/IeH B Tabuile 11.2.
Tabsura 11. 2 — ITepecueT 6asijioB B OLIEHKHU 3a KOHTPOJIbHbIE TOUKH

basnnibl Ha 1aTy KOHTPOIBHOM TOUKH Orenka

> 90% oT MakcuMaJibHOM cyMMbl OansioB Ha gaty KT 5

Ot 70% 1o 89% ot MakcMMaJIbHOM cyMMbI OasiioB Ha gary KT

4
Ot 60% 10 69% oT MakcuMasbHOM cyMMbI OanioB Ha gaty KT 3
2

< 60% oT MakcuMasnbHOM cymMMbl banioB Ha gaty KT

11.3. ITepecuet cymMMbI 6a/IVI0B B TPAAMIUOHHYIO U MEXKAYHAPOAHYIO OL[€HKY
[TepecueT cymMMbl 6a/UI0B B TPAAWLIMOHHYIO U MEXKAYHAPOAHYIO OL|eHKY TpecTaB/ieH B Tabsuiie

%ﬁg)ﬁuua 11. 3 — TTepecueT CyMMbI Oa/I/IOB B TPAJULIMOHHYIO U MEXKIYHAPOJHYIO OLIEHKY
WToroBast cymma 6asinos,
Ouenka (I'OC) YUUTBIBAET yCMEIIHO CAAaHHBIN Ouenka (ECTS)
9K3aMeH
5 (oTIMYHO) (3aUTeHO) 90 - 100 A (oT/IuHO)
85-89 B (oueHb x0po1110)
4 (xopol1Lo) (3auTeHO) 75 -84 C (xopor10)
70 - 74 D (yZOB1€TBOPUTEJIEHO)
3 (YA0B/IeTBOPUTEBHO) (3aUTEHO) 65 - 69
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60 - 64 E (mocpezncTBeHHO)

2 (Hey[0B/IeTBOPUTENIBHO) (He

3auTeHo) Huke 60 6amioB F (HeynoBneTBOpUTENBLHO)

12. Yueb6HO-MeTOAMUYECKOe M HH(OPMAILMOHHOE o0ecreyeHHe AUCIUILTHHBI

12.1. OcHoBHas 1UTEepaTypa
1. [JokymeHTalMOHHOe o0ecrieueHre YIpaBJeHUs] W [eJIONPOU3BOJCTBO:  yueOHMK st
6akanaBpor / W. H. Ky3snerjoB. - M. : FOpaiit, 2012. — 576 c. - (bakanaBp). - bubmuorp.: c. 444-452
(Hamuue B 6ubmoreke TYCYP - 26 3k3.)

12.2. lono/siHMTe/IbHASA IUTepaTypa

1. [dokymeHTOBefieHHe: yueOHUK [y By3oB / O. A. bapgaes, B. b. KpaBueHko. - 2-e wu3p.,
crepeoturt. - M. : Axagemus, 2010. - 304 c. - (Bruicmiee mnpodeccroHasbHOe 00pa3oBaHue.
WudopmarimonHas 6e30macHOCTD). - Bubmmorp.: ¢. 292-296 (Hamuue B 6ubmioreke TYCYP - 2 3k3.)

2. KoH(upeHIMabHOE [1€/I0TIPOM3BOACTBO U 3allMIIEHHBIA 3/IEKTPOHHBINA I0KYMEHTO00OpOT:
yuebnuk / H. H. Kynsies; pen. H. H. Kynses. - 2-e u3z., nepepab. u gom. - M. : Jloroc, 2013. - 500 c. :
Tabn. - (HoBas yHuBepcuTeTcKas 6ubnmoreka). - bubmorp.: c. 490-496 (Hanuuue B 6ubmoreke TYCYP
- 159K3.)

12.3 YuebOHo-MeTOgMUYECKHE I10CO0HS

12.3.1. O6s3arebHbIE YUeOHO-MeTOHUECKHE TT0Co0Hs

1. CoBpemeHHOe [1enONPOU3BOACTBO: yuebHOe mocobue / M. B. KupcaHoBa; Poccuiickas
akaZieMusi TOCyJapCTBeHHOU ciy0bl mpu Ilpesuzente P®D, Cubupckasi akafieMusi TOCyZapCTBEHHOM
CITyKOBI. - 4-e u3z. - M. : UH®PA-M, 2012. - 320 c. - (Briciiee obpa3zoBaHue. bakanaBpuar) (Hanuuve B
oubmoreke TYCYP - 20 3k3.)

2. Cucrema noarotoBku gokymeHntoB Open Office [SnekTponHHbIH pecypc]. -

3. «Meromuueckre yKa3aHWs K TPaKTUYeCKMM 3aHSTUSM U CaMOCTOSATEe/NbHON paboTe 1o
JTUCLIATITUHE [ oKymMeHTOBe/leH1e» [J/TokanbHast ceTb Kag. KMB3BC]:
\\cesir\aos\/JokymenroBegenue\docum.pdf [OnekTpoHHsbIi1 pecypc]. -

12.3.2 YueOHO-MeTOAMYECKHE MTOCOOMS /IS JIMIL] C OTPAaHHUYEHHBIMHA BO3MO)XHOCTSIMH 3I0POBbA

YuebHO-MeTOANYeCKE MaTepHaJbl [jisi CAaMOCTOSITeIbHOW M ayJUTOPHOM pabOoThl 00yUaroIuXCst
W3 UMC/a WHBaIWJOB IPeAOCTaB/IsOTC B (hopMax, aZlanTUPOBAHHBIX K OTPaHUYEHUSIM UX 3/l0POBbSI U
BOCTIpUSITUS HH(OPMaLIWK.

Jiist a1 ¢ HapyLUeHUsIMH 3peHus:

- B (hopMe 3/1IeKTPOHHOT'O [JOKYMEHTa;

- B [1eyaTHOW (hopMe yBe/IMYeHHbIM IIPU(PTOM.

Jis1 man ¢ HapyLlueHUusIMM CJIyXa:

- B (hopMe 3/1IeKTPOHHOIO JOKYMEHTa;

- B IeyaTHOU (popme.

Jinsi mun ¢ HapyLueHUusIMHM OIIOPHO-JABUrare/IbHOrO anmnapara:

- B (hopMe 3/1eKTPOHHOIO JOKYMEHTa;

- B MeyaTHOU (popme.

12.4. Ba3bl JaHHBIX, HH(OPMALIMOHHO-CIIPABOYHbIE, IOMCKOBbIE CUCTEMBI U TPpedyeMoe
NMpOrpaMMHoOe obecrieueHue
1. Google; Wikipedia.

13. Marepua/ibHO-TeXHHYEeCKOe ofecrieueHre JUCIHIUTHHBI
13.1. O61ue TpedoBaHKA K MaTepHa/IbHO-TEXHUYECKOMY 00eCIIeueHH 0 JUCIUILTHHBI

13.1.1. MaTepuaIbHO-TEXHHUECKOE 00ecrieueHue Jisl IEKIMOHHBIX 3aHATUHH
[ns mpoBefieHUs1 3aHATHN JIEKLMOHHOTO TWIA, TPYMIOBLIX W WHAUBUAYaJbHbIX KOHCY/bTaLUi,
TEKYII[er0 KOHTPOJISI U TPOMEXXYTOUHOMN aTTeCTallud MCTOb3yeTcss yueOHast ayfUuTopusi, C KOJIMYeCTBOM
TI0Ca/IOYHBIX MECT He MeHee 22-24, 060py0BaHHasi JOCKOM U CTaHjapTHOUN yueOHOM Mebenbio. VimeroTcs
Har/IsiZiHbIe TOCOOUS B BU/ie TTPe3eHTallH 10 JIEKIJUOHHBIM pa3/iesiaM JUCIUITAHBI.
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13.1.2. MaTepua/ibHO-TEXHHYeCKoe obecrieueHue /il NPaKTHYeCKHX 3aHATHI

Ons  mpoBefeHUss  /1labOpaTOPHBIX — 3aHATUM  UCTIO/NB3yeTcs — yueOHO-UCCIefoBaTebCKast
BBIUMC/IUTE/TbHAs JlabopaTopusi, pacriofiokeHHast 1o ajpecy 634045, Tomckasi obmactb, T. ToMmck,
KpacHoapmeiickas ynuija, 1. 146, 4 stax, aya. 402. CocraB obopyaoBaHus: YuebHass Mebenb;, JKpaH
paszaBWXHOM - 1 wT.; Mynsrmeuiiebli nipoektop Benq — 1 mt.; Komnberoteps! knacca He Hwke AMD
A8-5600K/ ASUS A88XM-A/ DDR3 4 Gb/ WD5000AAKX 500 Gb. ¢ mmpokononocHbIM 10CTYTIOM B
Internet, — 15 1rT.; Vicrionb3yeTcs MUIeH3UOHHOE MPOrpaMMHOe obecrieueHne, TTakKeTbl BePCHer He HIKe:
Microsoft Windows 8.1 Professional; Visual Studio 2012; Oracle VM VirtualBox; VMware Player.
VimeeTcst ioMeltieHHe it XpaHeHHUs1 ¥ MPO(MUIaKTHUeCKOro 00C/Ty>KUBaHHsI yueOHOT0 000py/I0BaHUSI.

13.1.3. MaTepua/ibHO-TeXHHYECKOe obecrieueHue /jisi CaMoCTOsITe/IbHOW PadoThI
Inst camocTosATe/IbHOM pabOThI MCIONb3yeTcsl y4yeOHast ayauTopuisi (KOMITBIOTEPHBIM Kiacc),
pacrionokeHHast 1o agpecy 634034, r. Tomck, yn. KpacHoapmerickasi, 146, 2 stax, aya. 204. Cocras
obopyoBaHus: yuebHasi Mebeib; KOMITbIoTephI Kinacca He Hke IIDBM INTEL Celeron D336 2.8I'Tw. -
7 wrt.; koMmbioTepbl moakmoueHsl K ceti MHTEPHET u obecrieunBaroT AOCTYN B 3/1€KTPOHHYIO
MH(OpMaLMOHHO-00pa30BaTeIbHYI0 Cpe/ly YHUBEpCUTeTa.

13.2. Marepua/sbHO-TeEXHHYECKOe o0ecnedyeHne JUCIMITIMHBI /IS JIUI C OTPaHUYeHHbIMH
BO3MO)XHOCTSIMH 3[{0POBbS

OcBoenue qucHUIIIMHBI ujamu ¢ OB3 oCylecTB/IsSe€TCS C UCIMIOB30BaHUEM CPeJCTB 00yJYeHust
00I11ero U CrelUaabHOTO0 Ha3HAUeHMS.

[lpu oOyyeHHWM CTyIE€HTOB C HapPyILIeHUSIMH CJIyXa TIPeAyCMOTPEHO HCIO/Ib30BaHHUe
3BYKOYCH/IMBAlOLLleld anmaparypbl, MYJbTUMEAUNHBIX CPeACTB W JPYrMX TeXHUUeCKHUX CpefCTB
nipreMa/mepesiaur yueOHoH MH(pOpMaIu B AOCTYIHBIX (popMax Ajisi CTYAEHTOB C HAapyIIeHUsIMHU CJTyXa,
MOOW/ILHOM CHCTeMbl OOy4eHWs [jiss CTYJEHTOB C WHBaIMJHOCTBIO, TOPTAaTUBHOM WHAYKI[MOHHOM
CHCTeMbl. YueOHasi ayAMTOPHs, B KOTOPOW 0O0y4arOTCsS CTYZIeHThbl C HapylleHHeM ciiyxa, obopymoBaHa
KOMIBIOTEDHOW TEeXHUKOM, ayJJMOTeXHUKOW, BUAEOTEeXHUKOW, S7IeKTPOHHOW [OCKOW, MY/JIbTUMeOUNHOMN
CUCTEMO.

[Tpu oOyuyeHUM CTYAEHTOB C HAPYIIeHUSIMH 3PEHHSMH T[IpeJyCMOTPEHO WCII0/b30BaHle B
JIeKIIMOHHBIX 1 yUeOHBIX ayIUTOPUSIX BO3MOXKHOCTH TIPOCMOTPA y/la7leHHbIX 00beKTOB (HarpuMep, TeKCTa
Ha JI0OCKe WU CJlaliZia Ha 9KpaHe) NPy TTOMOLLY BU/je0yBeTnunTesiel /sl y/laJleHHOTO TTPOCMOTpa.

[Tpu o0yyeHHH CTYIEHTOB C HApyILIeHHUSIMH ONMOPHO-JBUraTe/IbHOrO ammapara HCIOIb3yHTCsS
anbTepHaTHMBHbIE YCTPOMCTBA BBOJA UH(OpMALMM U [pyryde TeXHUYecKue Cpe[CTBa IpueMa/repefauu
yueOHOUM MHGbOpPMALIMK B JOCTYIHBIX (opMax AJisi CTYeHTOB C HapylIeHWSMU OTMOPHO-ABUraTeTbHOTO
arrapara, MOOU/IbHOM CHCTeMbI 00yUeHHs JJ1s1 TIOZiel C MHBAIUJHOCTBIO.

14. ®oHJ OLeHOYHBIX CPEACTB

14.1. OcHoBHbIe TpedoBaHuA K (GOHY OLIEHOYHBIX CPEACTB M METOANUYECKHE PeKOMeH/Jal[uH
@OH/, OLIEHOUHBIX CPEeACTB U THUIIOBble KOHTDOJIbHBbIE 3a/laHUsl, WCIOJb3yeMble [Jis OLIeHKHU
chOpMUPOBAaHHOCTU M OCBOEHUs 3aKpeIVIeHHbIX 3a JUCLUIUIMHOW KOMIIeTeHLIU TMpU TpOBeJeHUN
TeKyIIlel, TTPOMe>KyTOUHOM aTTeCTal[|y 10 AUCLIMIIIMHE TIPUBe/IeH B TIPUIOKEHUH K paboueil porpaMMe.

14.2 Tpe6oBaHus K (poHAY OLIEHOUHBIX CPe/ICTB /AJIfA JIUI] C OrPaHHYeHHbIMH BO3MO)KHOCTAMH
310pOBbA
[ CTyAeHTOB C WHBAIMJHOCTBIO TIPeAYCMOTPEHBI [OTIOJTHUTEeNbHbIe OlLleHOYHbIe CpeJCTBa,
riepeueHb KOTOPBIX yKa3aH B Tabmuile.

Tab6mia 14 — JlonosTHUTE/IbHBIE CPEACTBA OIEHMBAHUS /ISl CTYIEHTOB C HHBA/IMAHOCTHIO

Bu/ibl IOTIO/THATE/TBHBIX OL[@HOUHBIX
CpeJiCTB

@DopMbI KOHTPOJIS U OLIeHKU

Kareropuu cTyeHTOB
DU CTYA pe3y/bTaToB 00yueHuUst

TecTbl, MTUCbMEHHbIE CAMOCTOSTE/IbHbIE
paboTBhI, BOTIPOCHI K 3a4eTy,
KOHTPOJTbHBIE PAOOTHI

C HapyLieHusIMu
ciyxa

[TpeuMyIiieCTBEHHO MTMChbMeHHast
TIpoBepKa

C HapyluieHusIMuU
3peHust

CobecesjoBaHue TI0 BOTIPOCAM K 3a4eTy,
OTIPOC T10 TePMHUHAM

[IpeuMmyilieCTBEHHO yCTHasi MpOBepKa
(MHAUBUAYATBHO)
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C HapylieHUsAMU
OIOpPHO-
JIBUTaTe/IbHOr0
anrapara

PerieHnie JUCTaHLIMOHHBIX TECTOB,
KOHTPOJIbHBIE PaOOThI, MICbMEHHBIE
CaMoCTOsiTe/IbHbIe pPabOThI, BOMIPOCHI K
3ayeTy

[TpenMy111eCTBEHHO AUCTAHL[MOHHBIMU
MeTOoZaMU

C orpaHuYeHHsSIMU T10
o01IeMe U UHCKUM
MOKa3aHUsIM

TecTbl, MMCbMEHHbIE CAMOCTOSITE/TbHBIE
paboTBhI, BOTIPOCHI K 3a4eTy,
KOHTPOJIbHBIE PAOOTBI, yCTHBIE OTBETHI

IIpenmyI1LieCTBEHHO TIPOBEPKA
MeTO/laMU, UCXOZs U3 COCTOSTHUS
oOyuarolerocst Ha MOMEHT TPOBEPKHU

14.3 MeTogruecKkue peKOMeHAaLUM M0 OLeHOUHbIM CPeJCTBaM /Jisl JIUL] C OrPAaHUYEeHHbIMU
BO3MO)XHOCTSIMH 3/{0POBbS

Ons crygentoB ¢ OB3 mpegycMmarpuBaeTcss AOCTynHas ¢opMma TpeJoCTaB/ieHusl 3aJaHui
OLIeHOUHBIX CPe/ICTB, 8 UMEHHO:

- B [eyaTHOU (hopme;

- B IeuaTHol (opMe C yBeJTMUeHHBIM LIPUPTOM;

- B (hopMe 3/IeKTPOHHOTO /I0KYMEHTa;

- MEeTOZOM UTeHUs] aCCUCTEHTOM 3aJjaHusi BCyX;

- Trpe/ioCcTaB/leHHe 3a/laHusl C UCTI0/Ib30BaHUeM CypZoIlepeBo/a.

CryzeHTaM C UHBa/JIMJHOCTBIO YBeJIMUMBAETCS BPeMsl Ha IOATOTOBKY OTBETOB Ha KOHTPOJIbHbIE
BOMNPOCHL. [l TaKuX CTy[eHTOB MpeJyCcMaTpUBaeTCsl AOCTyMHas opma MpefoCTaB/ieHUs] OTBETOB Ha

3aJdHus, d UMEHHO:

- MMCbMEeHHO Ha Oymare;

- HabOp OTBETOB Ha KOMITbIOTEDE;

- HabOp OTBETOB C UCIO/Ib30BAHHUEM YC/IYT aCCUCTEHTa;

- rpe/iCTaB/ieHUe OTBETOB YCTHO.

[porienypa oljeHWBaHUsI pe3y/bTaTOB O0yUeHWs MHBAIHU/OB IO AWCLUIUIMHE TpeJyCMaTpUBaeT
nipefjocTaB/ieHre nHbopMaluu B hopMax, aZlanTHPOBAHHBIX K OTPaHUUYEHUSIM UX 37I0POBbsI U BOCTIPUSTHS

vHdOopMaluu:

Jinis U1y ¢ HapylIeHUsIMHM 3peHuUs:

- B (hopMe /IeKTPOHHOTO [JOKYMEHTa;

- B revaTHo (opMe yBelMueHHbIM IPUGTOM.

Jins uiy ¢ HapylIeHUsIMM cJTyXa:

- B (hopMe 3/IeKTPOHHOTO JOKYMEHTa;

- B IleyaTHOU (hopme.

Jins M1 ¢ HapylIeHUsIMHM ONOPHO-JABHUIaTe/IbHOI0 anmnapara:

- B (hopMe /IeKTPOHHOTO JOKYMEHTa;

- B IleyaTHOU (opme.

[Tpu HeoOXoAMMOCTH /17151 00YYArOIUXCSl C UHBAIMAHOCTBIO TPOLie/lypa OLleHWBaHUs Pe3y/ibTaToB
00y4eHUsT MOXKET TTPOBOJJUTHCS B HECKOJIBKO 3TArloB.
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IIpunoxenue 1
MMWHHUCTEPCTBO OBPA3BOBAHUA U HAYKUA P®
deepanbHOE roCyapCcTBeHHOE 0I0/)KeTHOe 00pa3oBaTe/ibHOE yUpeX/eHHe BbICIIero 06pa3oBaHus

«TOMCKU TOCYOAPCTBEHHBIN YHUBEPCUTET CUCTEM
YITPABJIEHUA 11 PAIVNOSJIEKTPOHUKW »

(TYCYP)
YTBEPXIARO
[TpopekTop mo yuebHOM paboTte
I1. E. Tposin
« » 20 r

®OH/] OLIEHOYHBIX CPE/ICTB I10 YUEEHOU AUCILUIIJINHE
JloKyMeHTOBe/jeHre

YpoBeHb 00pa30oBaHus: BbICIIee 00pa3oBaHue - DaKa/laBpHaT

Hamnpasnienue nmoarotoBku (crierjranbHOCTh): 10.03.01 UHdopMmanmonHas 6e30macHOCTh
HanpasnenHocts (ripo¢uib): be3onacHOCTh aBTOMaTU3UPOBAHHbBIX CHCTEM

dopma obyueHUs: OUHAsA

dakynbretT: @B, PaKkynbTeT 0€30MaCHOCTH

Kadenpa: KHUBIBC, Kadeapa kommiekcHoH WHGOpPMAIHOHHOW 0€30MacHOCTH 3/IEKTPOHHO-
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Kypc: 4

Cemecrtp: 8
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1. BBegenue

®onp oreHouHbIX cpeficTB (POC) sBAsIeTCs MPUIOXKEHHEM K paboueid TIporpaMMe AMCIUTUIAHBI
(MpakKTUKW) U TIpeJCTaB/isieT COO0M COBOKYITHOCTb KOHTPOJIBHO-U3MEPHUTETbHBIX MaTepyuasioB (TUIIOBbIE
3a7iau (3aZjaHus1), KOHTPOJIbHBIE pabOThI, TECTHI U JP.) ¥ METOZIOB UX MUCIIOIb30BaHUs, MpefHa3HaueHHbIX
JUIs ©3MepeHUsi YPOBHSI JOCTKEeHHs CTYAeHTOM YCTaHOBJIEHHBIX Pe3y/IbTaToOB 00yueHwUs..

®OC mno gucuuividHe (TNpakTUKe) WCIOMb3yeTCsl TPU MPOBEAEHUM TeKYIlero KOHTPOJIS
yCreBaeMOCTH M IPOMEKYTOUHOM aTTecTalluu CTyJeHTOB.

[TepeueHb 3aKpeIyIEHHBIX 3a JUCLIUIIIMHOM (TIPAaKTHUKOH) KOMIIETEHI[WH MpUBeeH B Tabwie 1.
Tabnuiia 1 — ITepedeHb 3aKpeIIeHHBIX 3a JUCIUTUIMHON KOMIEeTeHLUN

Kopg, @opMy/IMpOBKa KOMITeTeHL|UU Otarbl opMHUPOBaHUST KOMIIETEHITUM
OIIK-5 CTIOCOOHOCTBIO UCITO0/Ib30BaTh HOPMATHBHEIE L o/mkeH 3HaTh TeHAEeHLUU Pa3BUTUSA
TPaBOBbIE aKThl B TIPO(heCcCroHaNIbHOM VH($OPMaI[MOHHO-/10KyMEeHTallMOHHOTO
JlesATe/IbHOCTH obecrieueHusi C MPUMeHeHHUEeM HOBBIX

TeXHOJIOTUii; 3aKOHOMEPHOCTH
JOKyMeHT00Opa30BaHUsi; CUCTeMbI
XpaHeHUs TeKylllel U peTPOCIIeKTHBHON
JOKyMeHTal[|H; 3aKOHO/IaTe/TbHbIe U
HOPMaTUBHO-MeTOJueCKre MaTepraibl 1o
JOKYMEHTHUPOBAHUIO U OpraHu3aluu
paboThI C JOKYMeHTaMU; KPUTEPUH U
TIPUHLUIIBI OL[eHKU LIEHHOCTH JOKYMEeHTOB
Y TIOPSJJOK OMpe/iesieHrsl CPOKOB MX
XpaHeHUsI; HOBelillre MH(POPMaLMOHHbIe
TeXHOJIOTUW; COBPEMEHHbIe TeEXHUUeCKHe
Cpe/CTBa yIpaB/IeHus!. ;

[ omkeH yMeTb TIPOBOJUTH
WHCTPYMEHTAaJIbHbIE MOHUTOPUHT
3alUILeHHOCTU aBTOMaTHU3MPOBaHHbIX
0AHKOBCKHX CHCTeM; pa3pabaThiBaTh
TIpe/I/I0YKeHKs1 TI0 COBePLLIEHCTBOBAHHUIO
CUCTeMBI yTipaBieHus1 TH(HOPMAaLIMOHHON
0e301MacHOCTbIO aBTOMAaTH3MPOBAHHBIX
6aHKOBCKUX cucTeM; (OpMHUPOBATh U

3¢ PeKTUBHO MPUMEHSTh KOMILJIEKC Mep
(mpaBw1, TIpoLielyp, MPaKTUUeCKUX
TIPYEMOB, PYKOBOZSILMX MTPUHLUIIOB,
METO/IOB, CPeZICTB) /iJisi 0OecrieueHust
nH(OpMaLIMOHHOM 6e30MacHOCTH
aBTOMAaTU3UPOBAHHBIX OAHKOBCKUX
cucTeM;;

[omkeH BnajieTh TEPMUHOIOTHEN U
CUCTeMHbIM MO/IX0/|0OM TIOCTPOeHUsI
3alUIeHHbIX aBTOMAaTU3UPOBAHHBIX
OaHKOBCKMX CHCTeM; HaBbIKaMH
dbopmupoBanus 1 3¢hHeKTUBHOTO
TIpYMeHeHHs1 KoMIieKca Mep (TipaBul,
Tiporieslyp, MPakTUYeCKUX TIPHeMOoB,
PYKOBOZJSILIMX MPUHLIMIIOB, METO/OB,
CpeZCTB) 11t 00ecrieueHUst
nH(OpMaLIMOHHOM 6e30MacHOCTH
AaBTOMAaTU3UPOBAHHBIX OAHKOBCKUX CUCTEM
1 0AaHKOBCKMX OpraHU3alvii.;

O6H_u/1e XdPAKTE€PUCTUKHU roKasarejie u KpUTepUeB OLI€HHWBAHUA KOMHeTEH]_II/II\/JI Ha BCeX 5TdIldaX
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npuBe/ieHbl B Tabsurie 2.
Tabsvija 2 — Ob1IMe XapaKTEPUCTUKK TI0Ka3aTesield U KpUTEPHEB OL|eHUBaHWs KOMIIETEHIIMH 110 3Tarnam

Tloka3zarenu u
KpPUTEPUU

3HaTh

YmeTtn

Bnagets

YPOBEHD)

OTMMuHO (BBICOKUM

Ob6nazmaet dhakTHue CKUMHU
U TeopeTH4e CKUMHU
3HAHUSIMM B TIpe/ieiax
n3y4yaeMoi 06/1acTH ¢

Ob6nagaeT Arana30HOM
MpaKTUYeCKUX YMeHUH,
TpebyeMbIX /IJIs1 pa3BUTHS
TBOPYECKUX pelleHnH,

Kontposupyet paborty,
TIPOBO/IUT OLIEHKY,
COBEpILIeHCTBYeT 1elCTBUSI
paboThI

ITIOHMMAaHKeM I'DaHuL| abcTparupoBaHus
TIPUMEHHMOCTH nipobsiem
Xoporio (6a30Be1ii | 3HaeT (akTel, MpuHIMLI, | O6sazaeT AUara30HOM bepet oTBeTCTBEHHOCTH 3a

3ajay

yPOBEHbB) TMIPOLIeCChI, 00IIHe NpaKTUUeCKUX YMEHUH, | 3aBeplleHue 3a/jau B
TIOHSITUS B TIpeZesax TpeOyeMbIX /ISl PeIeHUs] | UCCIIeJOBaHUH,
n3yyaeMoi 061acTH orpefie/IeHHbIX TIP00JIeM B | IPUCTIOCA0IMBaeT CBOe

006/1acTy ucceOBaHus TIOBe/leHue K
oOcTosiTeNIbCTBaM B
peltieHn: TipobieM

YnosnetBopuTenbH | ObOnazaeT 6a30BbIMU O6saiaeT 0CHOBHBIMU PaboraeT npu rpsiMoM

0 (TIoporoBbIii 00IIMMY 3HAHUSIMU yMeHUsIMH, TpeOyeMbIMU | HaOJTroieHUM

yPOBEHbB) 151 BBITIOJTHEHHST TIPOCTBIX

AedaTe/IbHOCTH.

2 Peanu3anusi KOMIeTeHI[UH

2.1 Komnerenuusa OIIK-5
OIIK-5: criocoOHOCTBIO HCIMO0/Ib30BaTh HOPMAaTHBHBIE TIPABOBbIE aKThl B TPOQeCCHOHATBLHON

st bopMUpOBaHKST KOMIIETEHIIMH HEOOXOANMO OCYILECTBUTD Psifi ITAMOB. JTaribl HOpMHUPOBaHHMs
KOMIIETEHLIUM, TMPUMEHseMble /I8 STOr0 BHUIbl 3aHATUNA W UCIOJb3yeMble CPeJCTBA OLI€HUBAHUS
Tipe/icTaB/eHbI B Tabsuiie 3.
OPMUPOBaHUs KOMIIETEHLIMH U UCIIO/Ib3YEMbIe CPE/ICTBA OLIEHUBAHMSI

Tabmwia 3 — Tansl

opraHu3aluy paboTsl C
JOKyMEeHTaMH; KpUTEePUU
Y TIPUHLIUTIBI OLIeHKU
L[eHHOCTH [JOKYMEHTOB U
TIOPSZIOK OTIpeZieeHust

KOMIUIEKC Mep (TIpaBuiI,
TIPOLIeAYP, MPAKTHUECKUX
TIPUEMOB, PYKOBOZSIIUX
TIPUHLIUTIOB, METO/IOB,
cpeAcTB) 111 obecrieueHUst

Cocras 3HaTb YMmetb Bnagets

CopeprkaHue TeH/IeHL[N Pa3BUTHS TIPOBOJUTH TePMUHOJIOTHEN 1

3TaroB MH(OPMaLMOHHO- WHCTPYMeHTaJTbHbIN CUCTeMHBIM M0/IX0/J0M
JOKyMEeHTAaL[MIOHHOTO MOHHUTOPHHT TIOCTPOEHHS 3aLUILeHHBIX
obecrieueHus C 3alUILLEeHHOCTH aBTOMaTU3UPOBAHHBIX
NpYMeHeHreM HOBBIX aBTOMaTH3MPOBaHHBIX OaHKOBCKHX CHCTEM;
TeXHOJIOTUif; 0aHKOBCKUX CHUCTEM; HaBbIKaMU (POPMHPOBaHUS
3aKOHOMEPHOCTH pa3pabarkiBaTh 1 3QPeKTUBHOTO
JIOKyMeHTO0Opa30BaHUsI; | TIPE/JIOKEHHS 110 NpYMeHeH st KOMIIeKca
CHCTeMbI XpaHeHUst COBEpIIIEHCTBOBAHUIO Mep (TIpaBuI, MPOLeayp,
TeKylel u CUCTeMbI yTIpaB/IeHUs MpaKTUYeCKUX MPHUeMOB,
PeTPOCIIeKTUBHOM nH(pOpMaLMOHHON PYKOBOZSIIIMX TIPUHLIMTIOB,
JIOKyMeHTaL[1K; 6e30MacHOCTbIO METO/I0B, CPe/ICTB) /s
3aKOHO/IaTe/bHbIE U aBTOMaTH3MPOBaHHBIX obecrieueHust
HOpPMaTUBHO- 0aHKOBCKUX CHUCTEM; MH(OPMaLMOHHON
MeToJruecKre MaTeprasbl | OpMHUpPOBaTh U 6e3omacHOCTH
0 IOKYMEeHTUPOBAHUIO U | 3(P(PeKTUBHO NMPUMEHSITh | aBTOMAaTHU3MPOBaHHbIX

0aHKOBCKUX CUCTEM U
0aHKOBCKMX OpraHW3aLyi.
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CPOKOB UX XpaHeHWUs;
HOBeuIIne
“H(OopMaIMoHHbIe
TeXHOJIOTHH;
COBpEMeHHbIe
TeXHUYeCKHe CpeJiCTBa
ynpaB/ieHus!.

“H(OpMaI[MOHHOU
6e30macHOCTH
aBTOMAaTH3UPOBAHHBIX
0aHKOBCKUX CUCTEM;

Buabl 3aHaTHMA

* lHTepakTUBHBIE
TIpaKTUYeCKUe 3aHATHS;
* VHTepaKkTUBHbIE
JIeKLVY;

* [IpakTrhueckue
3aHATUS;

* Jlekuuu;

* CamocTrodTenbHas
pabora;

* NHTepakTuBHbIE
TpaKTUYeCKUe 3aHATHS;
* lIHTepakTUBHbIE
JIeKLUY;

* [IpakTHUueckue
3aHATHUS;

* Jlekuuuy;

* (CamocrosiTesibHas
pabora;

* llHTepakTuUBHBIE
TpaKkThyeCKue 3aHATHUS;
* (CamocTosTenbHas
pabora;

Wcnons3yemsble
cpeacTBa
OLleHVBaHUs

¢ JlomalliHee 3a/laHuE;
* Ortuet 10
VIH[IUBU/ya/IbHOMY
3a/laHNUIO;

* Ornipoc Ha 3aHATHUSIX;
* KoHcnekt
CaMOMO/JTOTOBKY;

* OTyeT 1o NpaKTHUKE;
* 3auerT;

» JlomaliiHee 3a/iaHue;
* Ortuer no
VHJIMBU/yaJIbHOMY
3a/laHHUIO;

* Onpoc Ha 3aHATHUSAX;
* KoHcriekt
CaMOMO/TOTOBKY;

* OTyeT Mo MpakKkTHKe;
* 3aueT;

* JlomalliHee 3a/laHue;
* Ortuet o
WHIUBU/YyaJIbHOMY
3a/laHuUIO;

* OTyeT no NpaKTHUKe;
* 3auert;

dopMy/nMpoBKa TMOKasaTesjeldd M KpUTepPUeB OLeHMBAHWS [JaHHOW KOMIIeTEHL[MM TpuBe/leHa B

Tabuie 4.
Tabnuiia 4 — IToka3aTesiu ¥ KpUTEPUU OL[eHMBAHMSI KOMIIETeHL[MH Ha JTarnax

CocraB 3HaThb YmeTb Bnanets
OT1anyHO * TEePMUHOJIOTUEN U

(BBICOKMI YPOBEHb)

* TeHJeHILIUU Pa3BUTHUS
HH(MOPMaIMOHHO-
JOKYMEHTaI[MOHHOT'O
obecrieyeHusi C
NIpUMEHEeHUeM HOBBIX
TEXHOJIOTUH;
3aKOHOMEPHOCTH
JIOKyMeHT00Opa30BaHus;
CHCTeMbI XpaHeHHsI
TeKyl1llel U
PEeTPOCIEeKTUBHOM
JIOKyMeHTal[1H;
3aKOHO/jaTesIbHbIe U
HOPMaTHUBHO-
MeTo/4ecKue
Marepuasbl 10
JIOKYMEHTHUPOBAHUIO U
OpraHu3aru paboThl C
JOKYMEeHTaMH; KpUTEPUH
Y TIPUHLIUTIBI OLIEHKU
1[eHHOCTH JJOKYMEHTOB U
TIOPSIZIOK OTIpe/ie/IeH ST

* TPOBOJUTH
VHCTPYMeHTa/IbHBIN
MOHHUTOPUHT
3aIUIIeHHOCTH
aBTOMAaTU3UPOBAHHBIX
0AHKOBCKHUX CHUCTEM;
pa3pabathiBaTh
TIpe/IJIOXKEHUS TI0
COBEpIIIeHCTBOBAHHIO
CHCTEeMBbI YTIpaBJIeHUS
MH(pOPMaLMOHHON
6e30macHOCTHIO
aBTOMAaTU3UPOBAHHBIX
0AHKOBCKHUX CHUCTEM;
¢dopmupoBaTh 1
3¢hdeKTUBHO PUMEHSITh
KOMTIUIEKC Mep (TIpaBuI,
nporielyp, MpaKTHyeCKUX
TIPUEMOB, PYKOBOJSIIHX
TIPUHIIUIIOB, METOIOB,
CpeJiCTB) AJIsi
obecrieueHust

CHUCTEMHBIM TIOZIXOZIOM
MOCTPOEHUS
3al[UIIeHHBIX
aBTOMAaTU3UPOBAHHBIX
0AHKOBCKUX CHUCTEM;
HaBbIKaMU
(dhopmupoBaHus U

3¢ peKTUBHOTO
TIPUMeHeHUsI KOMITIeKCa
Mep (TpaBuJi, poLeayp,
TPaKTHUe CKUX TTPUEMOB,
PYKOBOJSITIINX
TIPUHLIUIIOB, METO/IOB,
CpeJiCTB) AJ1si
obecrieueHust
VMH(OPMaLMOHHOM
0e301acHOCTH
aBTOMAaTU3UPOBAHHBIX
OAHKOBCKHX CHCTEM U
0aHKOBCKUX
opraHu3aluii.;
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CPOKOB UX XpaHeHus;

vH(OpMaIMOHHOM

ynpaB/ieHus..;

0AHKOBCKHUX CUCTEM;;

HOBeHIIMe 6e3omacHoCTU
VH(bOpMal[MOHHbIE aBTOMaTU3UPOBaHHbBIX
TeXHOJIOTUU; 0aHKOBCKUX CHUCTEM;;
COBpeMeHHbIe
TeXHUYeCKue CpeiCcTBa
ynpaB/ieHus..;

Xopowio (6a30BbIl | ¢ TeH/EHLMM pa3sBUTHUS * TIPOBOJIUTH * TepMUHOJIOTHEN U

YPOBEHb) YH(}OpMaIMOHHO- WHCTPYMeHTa/IbHbIN CHCTEeMHBIM I10X0A0M
JOKYMEeHTAI[MOHHOTO MOHUTOPHHT MOCTPOEeHUs
obecrieyeHusi C 3alUILIEHHOCTH 3alUILeHHbIX
TIpUMeHeHeM HOBBIX aBTOMaTU3UPOBaHHBIX aBTOMaTU3UPOBAaHHBIX
TeXHOJIOTUH; 0aHKOBCKHUX CHUCTEM; 0AHKOBCKUX CHUCTEM;
3aKOHOMEPHOCTH TIPUMEHSITb CUCTEMbI HaBbIKaMU
JOKyMeHTOOOpa30BaHusl; | yIIpaB/eHUs (dhopmupoBaHus U
CUCTeMbI XpaHeHUsI rHGbOpMaI[MOHHOM TpUMeHeHUsI KOMILIeKca
JOKyMeHTaL[1K; 6e30macHOCTbHIO Mep (TipaBu, IpoLesyp,
3aKOHO/aTe/bHbIe U aBTOMaTU3UPOBaHHBIX TpaKTUUeCKUX TIPUEMOB,
HOpPMaTHUBHO- 0aHKOBCKUX CHCTEM; METOZIOB, CPe/CTB) AJIs
MeToZuue CKUe TIPUMEHSITb KOMIL/IEKC obecrnieueHust
MaTepua’bl Mo Mep (TpaBwI, TIpoLieayp, | UH(POPMALOHHOM
JOKYMEHTHUPOBaHUIO U NIPaKTUYeCKHUX MPUEMOB, | 0Ge30macHOCTU
opraHu3aiuu paboTkl € PYKOBOZSILLUX aBTOMaTHU3UPOBAHHbBIX
JOKYM@HTaMU; KpUTepUH | TIPUHLIUIIOB, METO/IOB, OaHKOBCKUX CHUCTEM U
Yl TIPUHLUITBI OLIeHKU CPeZCTB) AJis OaHKOBCKUX
1IeHHOCTH JJOKYMEHTOB U | 0DOecrieueHust OpraHu3aLuil.;
TIOPSIZIOK OTpe/ie/ieHust vH(OpMaIMOHHOM
CPOKOB MX XpaHEHHS; Oe3omacHoCTH
COBpeMeHHbIe aBTOMaTU3UPOBaHHbBIX
TeXHUYeCKue CpeCcTBa 0aHKOBCKUX CHUCTEM;;
yrpaB/ieHus..;

YIOB/IETBOPUTEIBH | * TEXHOJIOTUH * TIPOBOJUTH * TepMHUHOJIOTHEN

0 (TIOpOroBbIi VH(OpMaI[MOHHO- VHCTPYMeHTa/IbHbIN MOCTPOEHUs

YPOBEHb) JOKYMEHTAal[MOHHOT'O MOHUTOPUHT 3alUILIeHHBIX
obecrieyeHus; 3alUILIEHHOCTH aBTOMaTU3UPOBAHHbBIX
3aKOHOMEPHOCTH aBTOMaTU3UPOBaHHBIX OaHKOBCKUX CHCTEM;
JOKyMeHTOoOOpa3oBaHusi; | OAHKOBCKUX CHUCTEM; HaBbIKaMU NIPYMEeHeHUst
CUCTeMbI XpaHeHUsI TIPUMEHSITb CUCTEMbI KOMILJieKca mMep (TipaBui,
JIOKyMeHTal1K; yrpaB/eHust NpoLeAyp, MpaKTUUeCK1X
3aKOHO/aTe/bHbIe U vHGbOpMalMOHHOM TpUEeMOB, METO/IOB,
HOpPMAaTHUBHO- 6e30macHOCTbHIO CpeJCTB) [/t
MeTOo/IYeCKUe aBTOMaTU3UPOBaHHBIX obecrnieueHust
MaTepuasbl 110 0aHKOBCKUX CHCTEM; VMH(pOpMaLIOHHON
JOKYMEHTUPOBaHUIO U NIPUMEHSITh CTaH/[apTHBIE | Ge30macHOCTU
opraHu3saiuu paboThkl ¢ NpoLeyphl, aBTOMaTHU3UPOBAHHbBIX
JOKYMEeHTaMH; KpUTEPUH | TIPAaKTHUeCKHe TIPUeMbl U | OaHKOBCKUX CHUCTEM U
Yl TIPYHLUITBI OLIeHKU cpeAcTBa Jijist OaHKOBCKUX
1[eHHOCTH JJOKYMEHTOB U | 00ecrieueHust OpraHu3aLuil.;
TIOPSIZIOK OTpe/ieNieHus VMH($OpMaIMOHHOU
CPOKOB MX XPaHEHHS; Oe3omacHoCTU
TeXHUUYEeCKHe CpeJiCTBa aBTOMaTU3UPOBaHHbBIX
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3 Tunosble KOHTPO/IbHBIE 3a/JaHUA
[ peanv3aliiu BhIllIeTiepeurc/IeHHbIX 3a7iad 00y4yeHHsl UCIIOJb3YIOTCSl TUTIOBblE KOHTPOJIbHBIE
3a/laHUsI WK WHBbIe MaTephasibl, HeOOXoAUMbIe /i1 OIIeHKU 3HaHWM, YMeHHH, HaBBIKOB W (W/IH) OIIbITA
JlesITeIbHOCTH, XapaKTepU3yHOIIUX 3Tarbl (OPMUPOBaHUSI KOMIIETEHLIMM B MpOLiecce OCBOEHHS
oOpa3oBaTebHOM MPOrPaMMBI, B CIEAYIOIIEM COCTaBe.

3.1 Boripocbl Ha CAaMOIOATOTOBKY
— Metopbl Knaccudukaly, KOAMPOBAaHUS U WHAEKCUPOBAaHUS [JOKYMEHTOB U CHCTEM
JOKYMeHTHpOBaHusi Turnbel U BHUAbl [JOKYMeHTOB POpMy/nsp [OKyMeHTa M €ero COCTaBHble 4YacTv
OcobeHHOCTH COCTaBjeHUs U O(OpPMJIEHUsI TI0/I0XKEHUH, TMPOTOKO/IOB, INocTaHoBieHUH OcobeHHOCTH
cocTaBsieHusi U OGOpPMJIeHHUs] TIPUKA30B, pacropsbkeHWi W yka3aHuid OcOOeHHOCTH COCTaBleHus U
otopmeHust TexHUUYeCKoro 3ajanus, ordera o0 HUP Criocobbl u cpeicTBa 0KyMeHTUpoBaHUsT KaHasbi
HeCaHKLIMOHMPOBAHHOIO ZI0CTyMa K JOKyMeHTaM

3.2 3auér

— [Hokyment. CBoiictBa, ¢GyHKIMM u TipusHaku 1. [laiite onpefesneHyde uHGOpPMaIUU.
Onpefenvre MepapXxuuecKyr CTPYKTYpPY WHBapUAHTHBIX CBOMCTB MHGopMaluu. 2. [laiiTe orpezeneHus
TIOHATUSIM COOOIIleHe W AOKyMeHT. Ha3oBuTe CBOWCTBa, OT/IMUANOI[Me AOKYMEHT OT COOOIeHus. 3.
Ha3oBuTe ¥ oxapakrepusyilTe OCHOBHble (YHKIMM JokyMeHTa. 4. Ha3oBuTe U oxapakrepusyirte
OCHOBHbIe TIPM3HAKK J0KyMeHTa. 5. [laliTe onpeziesieHre KoH(UeHI[MaTbHOCTH MHbopMaluu. [losicHuTe
TOHATHE  KOHOUAEHLMATbHOTO  [IOKyMEHTa, OMpefie/iuTe TepeyeHb  CBeleHWM,  SIBJSIFOLUXCS
KOH(GbUIeHI[HaTbHBIMU. [IOKYMEHT Kak 0OBeKT HarajeHus U 3amuThl 1. Ha3oBuTe rpaBa U 00s13aHHOCTH
obnazarensi uHpopmauu. [lepeuriciiTe OCHOBHBIE KAaTeropuM CBelieHWH, K KOTOPbIM (heiepasbHBIMU
3aKOHAMM YyCTaHAaB/MBaeTCsl OrpaHMUeHue A0CTyna K uHdopmaumu. 2. Ha3oBuTe U oxapakTepusyiirte
OCHOBHbIe T[IOKa3aTenu 3allyIieHHOCTH WH(OpMAalUM, LUPKYIUPYIOllleld B CUCTeMe yrpaBjieHus. 3.
OxapakTepu3yiiTe OCHOBHbIe MCTOUHHMKU WH(MOPMAI[UM U MEeTOZbl TIOyueHUs: OT HUX uHpopmaiuu. 4.
[Haitte Knaccudukalio OCHOBHBIX yIpo3 JOKYMeHTHpOBaHHOW WHpopManuu. 5. Ha3oBuTe OCHOBHbIE
OpraHu3allMoHHble U TexHWYeckue KaHaabl HCJ/] K ZOKyMeHTMpOBaHHOW WH(OpMalMyd U [aiTe UX
KpaTKyI0 XapakKTepucTHKy. 6. OxapakTepu3yiiTe OCHOBHbIE BH/Ibl HeCAHKLIMOHUPOBAaHHBIX BO3[eHCTBUI
Ha JOKYMeHTHPOBaHHY MH(popMaiuio. 7. Ha3oBuTe ycioBHsl, KOTOpbIe MOTYT TIOB/IeUb 3a CO00H yiepo
obnazaresnto KOHGUIeHIMAMBHOM UHpopMauu. O 4eM CBU/IeTeNBCTBYIOT laHHbIe ycioBust? Criocobbl 1
CpefCcTBa [OKyMeHTHpoBaHMs 1. Ha3oBUTe OCHOBHbIe 3a/laud 3allldThl HWH(OpPMALUKA TIpU  ee
JOKyMeHTUpOBaHMM. Ha30BUTe OCHOBHbIE OTIUUMSl KOHGUAEHLIMAIBLHOTO [1e/I0TPOU3BOACTBA  OT
oTKphITOTO. 2. Kak ocyiecTBsieTcs 3aiura KoHMUeHIMa/IbHOM WHGOpPMAaI[UU OT YTPAThl U yTEUKH MPU
ee OKyMeHTHpoBaHWHU. Ha30BUTe XapaKTepHble OIIMOKH TPU JOKYMEHTUPOBAaHUM KOH(UAEHI[MaTbHON
vHbOpMaluK, CO3/atolle MPeANOChUIKU /ISl ee YTeUuKu U yTpathl. 3. Ha3oBUTe ¥ OMUIIINTE OCHOBHBIE
crocoObl U CpeficTBa AOKyMeHTHpoBaHUs WHGopMmauuu. 4. [IpuBeauTte KiaccuUKalUio HOCHUTeen
vHbopMaluu. 5. UTo moHUMaeTcs TIof, TIOAJIMHHOCThIO JIoKyMeHTa? OXapakTepr3yiiTe OCHOBHbIE BU/IbI
(danbcuduKkauu JOKYMEHTOB U HOCUTenell AOKymMeHTHOM uHopMmaiuu. IlpuBeguTte mnpumepsl. 6.
OxapakTepu3yiiTe OCHOBHble (DOpPMbI 3allUTHl JOKYMEHTOB U HOCUTeNel JAOKyMeHTUPOBAHHOMN
uHbopmaruu. IlpuBeaute mnpumepbl. 7. Ha30BUTe OCHOBHbIe BH/bI TEXHWUECKOTO MCC/e[0BaHUS
JNOKyMeHTOB. [lepeuncivTe TIPU3HAKM MMUTAIMM OTTHUCKA TI€YaTH, CIIOCOOBI 3all[UThI TIeYaTH OT
noggenkd. CTpykTypa [JOKyMeHTa, ero cocrtaBieHne u odopmieHue 1. [lpuBenute 0OCHOBaHUS
K/accU(UKaAl[MM OCHOBHBIX THUIIOB [OKyMeHTOB. [IpuBenuTte ripumephl. 2. [laliTe Knaccudukaiuio u
Ha3HaueHHe OCHOBHBIX THIIOB YIIpaB/eHUYeCKUX JOKyMeHTOB. 3. [laiiTe KjacCU(pUKaLMI0 U Ha3HaueHue
OCHOBHBIX THIIOB TeXHUYECKUX [OKyMeHTOB. 4. [laiiTe ompefie/ieHUs TIOHATUN «dOpMyIsp» U
«peKBU3UT». Ha30BUTe PeKBU3UTHI, OMpPeZeistole IPUIUUYeCcKylo CUIy AoKymeHTa. 5. [lepeuncivre u
TIOSICHUTE OCHOBHBbIE PEKBU3WThI JOKymeHTa. 6. Ha3oBuTe OCHOBHBIE TpeOOBaHUS K COCTaBy M
0o()OpM/IeHUIO PEKBU3UTOB KOH(MAEHLMAIbHBIX [JOKyMEHTOB. MeToivKa pernaMeHTalydyd CocCTaBa
KoH(UeHI[MaMbHbIX AOKyMeHTOB 1. IlepeunciiuTe 3Tambl OrpejeneHUss COCTaBa KOHGUAEHLIUATbHBIX
JNOKymeHTOB. [TossicHUTe 0COOEHHOCTH OTpefiesieHHs COCTaBa MHGOPMALIMU, OTHOCSIIENHCS K Cy>keOHOM
TaliHe.

3.3 Tembl JOMaUIHUX 3aJaHUH
— Crnoco0bbl ¥ cpeficTBa AOKYMEHTUPOBAHUS
— Metoabl  KnaccudUKalMy, KOAUPOBAHUS M UHAEKCUPOBaHUS [IOKYMEHTOB M CHUCTEM
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JOKYMEHTHUPOBaHUs
— Tunel u BUABI JOKYMEHTOB
— @®opmynsp AOKyMeHTa U ero COCTaBHbIE YaCTH
— OcobeHHOCTH cOCTaBIeHUs U 0OPMIIEHHS TI0JI0XKEHHH, TTPOTOKOJIOB, TTOCTAaHOB/IEHUI
— OcobeHHOCTH COCTaBIeHUs U 0OPM/IeHUs TTPUKA30B, PACTIOPSHKEHUH U YKa3aHUH
— OcobeHHOCTH cOCTaBIeHUs U 0OPMJIeHHsI TEXHUUEeCKOTo 3aZiaHus, otTueta o HUP
— KaHasbl HecaHKIIMOHMPOBAHHOTO J0CTyMa K I0KyMeHTaM

3.4 Tembl MHAUBHUYa/TbHBIX 3a/JaHUA
— Metoabl  KnaccuuKaliv, KOAWPOBAaHUS U UWHAEKCUPOBAaHUS [JOKYMEHTOB U CUCTEM
JIOKyMEeHTUpOBaHWs TuWIlbl M BUIbl JOKyMeHTOB @OpMy/sip [JOKyYMeHTa U €ero COCTaBHble YacCTv
Oco6eHHOCTH COCTaBeHHs1 U OGhOpPMJIEHUS TI0JIOXKEHUM, MPOTOKOJIOB, TOCTaHOBAeHWH OCoOeHHOCTH
cocTaB/ieHUsI ¥ 0(MOpM/IeHHs TPHKA30B, PaCIoOpspKeHWM U yKaszaHui Oco0eHHOCTH COCTaB/IeHUS U
ohopmieHUs1 TeEXHUUECKOTO 3a/jaHus, oryeta 0 HVP CriocoObl u cpeicTBa I0KyMeHTUPOBaHUS KaHasibl
HeCaHKL[MOHMPOBAHHOIO [JOCTYIIA K JOKyMeHTaM

3.5 TemMbl 0IPOCOB Ha 3aHATUAX

— Crnoco0bl ¥ CpeicTBa JOKyMEeHTHPOBAHUS

— Metoabl  KnaccuuKaliy, KOAUPOBAaHUST U UWHAEKCUPOBaHUS [JOKYMEHTOB U CUCTEM
JIOKYMEHTHUPOBaHUs

— Tunbl ¥ BU/bI TOKYMEHTOB

— ®opmyrnsp AOKyMeHTa U ero COCTaBHbIe YaCTh

— OcobeHHOCTH cOCTaBIeHUs U 0OPMIIeHHS TI0JI0XKEHHH, TTIPOTOKOJIOB, TTOCTaHOB/IEHUH

— OcobeHHOCTH cocTaBIeHUs1 U 0OpPM/IeHUsI TIPUKA30B, PaCIIOPsHKeHU U yKa3aHUM

— OcobeHHOCTH CcOCTaBIeHUsI ¥ 0OPMJIEHHST TEXHUUECKOTO 3a/iaHusi, oTueta o HUP

— KaHasbl HeCaHKIIMOHUPOBAHHOTO JI0CTyTa K IOKyMeHTaM

3.6 Bonipocsl /151 OATOTOBKH K MPAKTHYeCKUM 3aHATHAM, CEeMHHapaM
— Kanasibl HeCaHKIJMOHMPOBAHHOTO J0CTYyIa K JOKyMeHTaM
— Croco0bl 1 cpefiCTBa JOKYMEHTHPOBaHHUS
— Meroabl K/naccUUKaLMM, KOAMPOBAaHUSI U MH/EKCHUPOBAaHHUSI [JOKYMEHTOB W CHUCTeM
JOKYMEeHTHUPOBaHMUS

4 MeToanuecKue Marepuasabl
Insi obecrieueHust mpoiiecca oOyueHUst W pellieHus 3a7au 00y4yeHHsl UCTIONb3YIOTCS CIeAyIOIIe
MaTepHabl:
— MeToAMuecKue Marepuasbl, OTMpeAessiolde TPOIeAypbl OLIEHWBaHUS 3HAHUW, YMeHUH,
HaBbIKOB W (W/IM) OMbITa [AeATebHOCTH, XapaKTepU3YIOL[UX STarbl (OpP-MUPOBAHUS KOMIETeHLIWH,
cornacHo 1. 12 paboyeii mporpaMMal.

4.1. OcHoBHas 1uTeparypa
1. [JokymeHTalMOHHOe o0ecrieueHre YIpaBJAeHUs] U JeJIONPOU3BOJCTBO: yueOHHMK st
6akanaBpoB / W. H. Ky3nerjoB. - M. : FOpatit, 2012. — 576 c. - (bakamnaBp). - bubmuorp.: c. 444-452
(Hamuue B 6ubmoreke TYCYP - 26 3k3.)

4.2. lonosHMTe/IbHAA IMTEeparypa

1. [okymeHToBeJeHUe: yueOHMK st By3oB / O. A. Bappae, B. b. KpaBueHko. - 2-e u3p.,
crepeorur. - M. : Axazgemws, 2010. - 304 c. - (Boicuiee mnpodeccroHanbHOe 00Opa3oBaHue.
WudopmariionHas 6e30macHOCTb). - Bubauorp.: c. 292-296 (Hamuuue B 6ubmoreke TYCYP - 2 3K3.)

2. KoH(upeHIManbHOE [1€/I0TIPOM3BOACTBO M 3alllMIeHHBIM 3/IeKTPOHHBIN JI0KYMEHTO00O0pOT:
yuebnvk / H. H. KynsieB; pen. H. H. Kynsies. - 2-e u3z., nepepab. u gom. - M. : Jloroc, 2013. - 500 c. :
Tabn. - (HoBasi yHuBepcuTeTckasi bubnvoreka). - bubmorp.: c. 490-496 (namuune B 6ubmoreke TYCYP
- 15 9K3.)

4.3. Obs3aTe/TbHBIE YUeOHO-MeToJHYeCKHe MoCco0us
1. CoBpemeHHOe [1eMONPOU3BOACTBO: yuebHOe mocobue / M. B. KupcaHoBa; Poccuiickas
akazieMusi TOCyfapCTBeHHOUM ciyk0bl mpu Ilpesuzente P®, Cubupckasi akafieMusi TOCyJapCTBEHHOMU

CornacoBaHa Ha noprane Ne 14349 19



CornacoBaHa Ha noptane Ne 14349

CJTyKOBI. - 4-e u3z. - M. : UH®PA-M, 2012. - 320 c. - (Briciiee obpa3oBanue. bakanaBpuar) (Hanuuvie B
oubmioreke TYCYP - 20 3k3.)

2. Cucrema noarotoBku gokymeHToB Open Office [OnexkTponHsiii pecypc]. -

3. «MeTomuyeckre yKa3aHUSi K TIpaKTMUeCKWM 3aHATUSIM W CaMOCTOSTe/NIbHOM paboTe 10
JMUCLIUTIIHE [okymeHTOBeieHHe» [J/TokanbHast ceThb Kad. KWB3BC]:
\\cesir\aos\[JokymenToBegerure\docum.pdf [DneKTpoHHbBIN pecypc]. -

4.4. Ba3bl JaHHBIX, TH(POPMAI[HOHHO CIIPABOYHbIE H MOMCKOBBIE CHCTEeMbI
1. Google; Wikipedia.
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