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Ne Bugpl yueOHOM fieTeTbHOCTH 8 cemecTp Bcero EvHunb
1 Jlekuu 18 18 4acoB
2 [IpakTrueckue 3aHATHSA 18 18 4yacoB
3 Bcero ayauTOpHBIX 3aHATUI 36 36 4yacoB
4 W3 HUX B MHTepaKTUBHOU (popme 10 10 YyacoB
5 CamocTosiTesibHast paboTa 36 36 yacoB
6 Bcero (6e3 3k3ameHa) 72 72 4acoB
7 OO6111ast TPYJ0EMKOCTh 72 72 YyacoB
2.0 2.0 3.E

3auet: 8 cemecTp

Tomck 2017

CornacoeaHa Ha noprane Ne 14359 1



Paccmotpena u omoOpeHa Ha 3aceJaHuu Kadeapsl
npotokosn Ne 2 oT« 9 » 2 2017 1
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Ne

Pa3paboTumku:

Accucrent kag. BUC Paxmanenko U. A.

CTapIlWi rpero/iaBaresnb Kad.
KUBSBC [Terposa I B.

3aBeayromuii obecreunBarolei Kad.
KUB3BC [Mlenymanos A. A.
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Hekan @b HaBbigoBa E. M.
3aBe/lyrOLIMI BhINTyCKaroLeit Kad.

KNBSBC [MTenymanos A. A.
OKCIIepThI:

JupekTop LleHTp cucTeMHOro
[IPOEKTUPOBAHUSA Komnes A. A.

CornacoeaHa Ha noptane Ne 14359



1. Ilesiu ¥ 3aauM AUCHUILTAHBI

1.1. ITes1 AMCLUIIIUHBI
OOyuMTb CTYJEHTOB MPUHIIMIIAM OPraHU3alii KOH(PUIEeHIIMaTLHOTO JOKYMEHTO000pOoTa.

1.2. 3agaum JUCIMIITAHBI
— IlonyueHue cTygeHTamMM 3HAaHWW O TPUHLMMAX MOCTPOEHUS] WH(OPMALMOHHBIX CHUCTEM M
CTPYKTYpe CUCTEM JOKYMEHTAI[MOHHOTO 00eCIieueHus;
— YMeHMI Y HaBBIKOB T0 peryiaMeHTal[iH 3allliThl KOH(UeHI[MaTbHbIX JOKYMEHTOB Ha BCEX
JTarnax JOKyMeHToobopoTa.

2. MecTo pucimiuinHeel B cTpyKrype OITIOII
HOucuuruivHa «JokymenToBesieHue» (b1.5.26) otHocutcs K 670Ky 1 (6a3oBast 4acTh).
[pepiiecTByOIMMY  AUCLUMIUIMHAMY,  (OPMUPYIOLUMM  HauajbHble 3HaHUsS, SIBJSIOTCS
cylefyromye  AUCUMIUIMHBL:  OpraHu3aljiOHHOe U TpaBOBOe  obecriedeHre  WH(OPMAI[HOHHOU
Ge3omacHocT, OCHOBBI yIIpaBiAeHUs HMH(GOPMAIL[MOHHOM Oe30macHOCTbI0, OCHOBBI yIIpaBIeHYeCKON
JesiTelbHOCTH, Pycckuii s13bIK U KyabTypa peud, Teopusi MH(OpMaLvu.
[TocneayromymMy AUCLANIIMHAMU SIBJISTFOTCS: .

3. TpeGoBaHus K pe3y/IbTaTaM 0CBOEHHS AMCLUIUTUHBI

[Mporiecc u3yueHHs JUCLIMIIIMHBI HarlpaB/ieH Ha ()OpMUPOBaHKE CJIeYHOIAX KOMITEeTeHI[HI:

— OIIK-5 cnocoGHOCTBIO MCIIOh30BaTh HOPMAaTUBHBIE TPABOBBIE aKThI B MPOQeCCHOHATbHON
JesiTeNTbHOCTH;

B pesysnibraTe M3yueHUs JUCLIMTUIAHBI CTYIEHT JIOKeH:

— 3HaTh TeHJEHLMU pa3BUTUSI WHQPOPMAL[MOHHO-JOKYMEHTAllMOHHOTO obecrieueHusi C
NpUMeHeHWeM HOBBIX TEeXHOJIOTMM; 3aKOHOMEPHOCTH [JOKyMeHTOOOpa30BaHUs; CUCTEMbI XpaHEHWUs
TeKyll[e W pPeTpPOCNeKTUBHON [OKyMeHTAal[uM; 3aKOHOJaTe/llbHble W HOPMaTUBHO-MeTOAUYeCKHue
Marepuasbl TI0 AOKYMEHTHPOBAHUIO M OpraHW3aluyd paboThl C JOKYMEHTaMH; KPUTEPUU W TPUHLIUIIBI
OLIEHKM LIEHHOCTH [IOKYMEHTOB U TIOPSIOK ONpefiefieHuss CPOKOB WX XpaHeHWs; HOBeMIlue
WH(OPMAI[MOHHBIE TEXHOIOTHH; COBPEMEHHbIE TEXHUUECKHe CPe/ICTBA yIpaB/IeHHUS.

— yMeTb TPOBOJUTH WHCTPYMEHTA/IbHbI MOHUTOPHUHT 3alllAII[eHHOCTH aBTOMaTU3UPOBaHHBIX
0aHKOBCKUX CHCTeM; pa3pabaThiBaTh TIPEJJIOKEHUsI 0 COBEPIIEHCTBOBAHUIO CHCTEMbI YIIPABJIEHUS
MH(POPMaL[MOHHOW 6e30MacHOCTbI0 aBTOMAaTHM3WPOBaHHBIX 0OaHKOBCKUX cucTeM; (GOpPMUPOBaTh MU
3G PeKTUBHO TIPUMEHSTh KOMILIEKC Mep (TpaBwW/I, TMPOLeAYp, MPAKTHUUeCKHUX TIPUEMOB, PYKOBOZSIIUX
TIDUHLMIIOB,  MEeTO/IOB, cpeActB)  ans obecrieueHuss — MHGMOPMALMOHHONW  ©e30MacHOCTH
aBTOMAaTU3UPOBAHHBIX OAHKOBCKUX CHUCTEM;

— BJaAeTb TEePMUHOJOTMEd U  CHUCTEMHBIM TIOAXOAOM  TOCTPOEHMs  3allMIeHHBIX
aBTOMAaTU3MPOBAHHBIX 0AHKOBCKUX CHUCTeM; HaBbIKaMu (OpMHUpPOBaHHSI U 3((HEeKTUBHOTO TMpPUMeHEeHUs
KOMIUIeKca Mep (TpaBW/, MpoLieflyp, NMPakTUUeCKUX IPUEMOB, PYKOBOZSIMX TMPHUHLIUIIOB, METO/OB,
cpeAcTB) AJist obecriedeHursi MHGOPMAIIMOHHOM 0e3011acCHOCTH aBTOMAaTH3UPOBaHHBIX OAHKOBCKUX CHUCTEM
¥ 0AHKOBCKHX OpraHMW3aLvil.

4. O0beM ANCHMIIMHBI M BUABI YU4e0HOM padoThI
OO1iast TPYAOEMKOCTh JUCLIMIUIMHBI cocTaBysseT 2.0 3aueTHbIX €JWHMIILI U TIpe/CTaB/ieHa B
Tabmune 4.1.
Tabmuria 4.1 — Tpy0eMKOCTb AUCIUTTUHBI

Bujibl yueOHOM /1esITeTbHOCTH Bcero uacos CemecTpsl

8 cemecTtp
AynuTopHbIe 3aHATHS (BCETO) 36 36
Jlekuym 18 18
[TpakTryeckue 3aHATHS 18 18
W3 HUX B UHTepaKTUBHOU (opme 10 10
CamocrosiTenbHasi paboTa (Bcero) 36 36
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BbhIrosiHeHre OMAIIHUX 3ajaHHAM 16 16
ITpopaboTKa JIEKIJMOHHOTO MaTeprasa 10 10
[ToaroToBka K mpakTUUeCKUM 3aHATUSAM, CEMHUHapam 10 10
Bcero (6e3 3k3ameHa) 72 72
OO0111ast TPYJOEMKOCTD U 72 72
3aueTHble EquHUIIBI 2.0 2.0
5. CopepxaHue AUCLHMI/IMHBI
5.1. Pa3jensl JAUCHHUILIMHBI H BH/bI 3aHATHH
Pa3ziesnbl AUCIUTIMHBI ¥ BU/IbI 3aHSITUM TIpUBEZIeHbI B Tabwviie 5.1.
Tabmuija 5.1 — Pa3zaenbl AUCIMIVIMHEBI U BUJbI 3aHSATUN
[4s]
® &
= 8
£ &, = v
< = ) = 2 5
5 v T | g% 2
5
HasBaHus pa3/ie/ioB AUCLUTUTAHb] =l = = z 3 § 5
= 5 & g0 z 5
= | E | 2g | B
2 g M © g X
g | 2
O
8 cemecTp
1 JoKyMeHT, ero CBOWCTBa, (YHKLIMU U 2 0 2 4 OIIK-5
TpU3HAKU
2 JToKyMeHT Kak 00BeKT HaraZieHUsl U’ 4 4 8 16 OIIK-5
3aL[UTHI
3 CriocobbI U cpeficTBa IOKyMEHTUPOBaHUS 4 4 8 16 OIIK-5
4 CTpyKTypa [JOKyMeHTa, ero CoOCTaB/eHue 1 4 4 8 16 OIIK-5
odopMmieHre
5 Knaccudukaiysi JOKyMeHTOB U CUCTeM 2 6 10 18 OIIK-5
JIOKyMeHTHUPOBaHUS
6 MeTovKa peryiaMmeHTal[u1 COCTaBa 2 0 0 2
KOH(UIeHIIMaTbHbIX JOKYMEHTOB
Wroro 3a cemecTp 18 18 36 72
Utoro 18 18 36 72
5.2. CoaepikaHue pa3/je/ioB AUCHUIUIUHBI (M0 JIeKIUAM)
CojiepskaHue pa3/ienioB AUCLIUIUIMH (T10 JIEKLIUSIM) TIpUBeieHo B Tabsuie 5.2.
Tabnuiia 5.2 - Comep>kaHue pa3ziesioB AUCLUTUIMH (TI0 JIEKI[HSIM)
g 5 S
3 S 2
=
Haspasms pasgencs CopeprkaHue pas/iesioB JUCLATIIMHBI 10 z - 5 %
JIeKI[ASIM s g g
S g =
=~ o S
- g ~
8 cemectp
1 JokymeHT, ero cBoicTBa, PpyHKIMK |[ToHATHsA nHbOpMalus, coobiiieHue, 2
Y TIpU3HaKH JIokyMeHT. CBoiicTBa MH(OpMaLHy,
coo011leHus ¥ I0KyMeHTa. O YHKIUU

CornacosaHa Ha noprane N2 14359




coobirienuii 1 JokymeHTa. OCHOBHbIE
MpU3HaKU JOKyMeHTa.
KondbugeHpaabHOCTh HHMOPMAaILMK U
KOH(UIeHI[MaTbHOCTh JOKYMEHTOB.

HToro

2 [ToKyMeHT Kak 00BeKT HarazieHusl U’
3alUThI

OcCHOBHBIE TeH/]eHL[M1 UCII0/Ib30BaHusI
COBpeMeHHBIX UH(OPMaLIMOHHbIX
TeXHOJIOTUM B 0becriedueHun
yTpaB/ieHUeCKOU JiesITelIbHOCTH.
OcHOBHBIE 3aKOHO/IaTe/IbHbIE U
MeTO/[0JIOTUeCKHe MPe/iNoChUIKU
paccMOTpeHHsI JIOKyMeHTa Kak 00beKTa
Hara/JieHus 1 3allyThl.
OpraHu3aliOHHbIe U TEXHUUEeCKUe
KaHaJlbl HeCaHKL[MOHHMPOBAHHOTO JJOCTYTIa
K JJOKyMeHTaM. /JoOKyMeHTbI U ITepCOoHall.

Htoro

3 Criocobbl ¥ cpeficTBa
JIOKYMEHTHUPOBaHUS

3agaun 3aiuThl UH(GOPMALIUY TIPU ee
JIOKyMeHTHUpOoBaHUU. OCHOBHBIE CITOCOOBI
Y Cpe/iCTBa JJOKYMEeHTHUPOBaHUSI.
Knaccudukaiys Hocurtesnei
JIOKYMeHTHMPOBaHHOW MH(OpMaL1u.
[MoagMMHHOCTE AOKyMeHTOB. [loa/iMHHbIE
U TIO/I/IO>KHBIE IOKyMeHThI. Bu/ibI
danbcubuKayu oKyMeHToB. CriocoObl
3aLUThI JOKYMEHTOB OT (habCU(pUKaLIK.

HToro

4 CtpyKTypa JOKyMeHTa, ero
cocTaB/ieHUe U 0opM/ieHHe

Turbl ¥ BUZBI JOKyMEHTOB, UX
kaccudukaius. O61ue TpeboBaHUs K
COCTaB/IeHUIO U 0(hOpPMJIEHUIO
JokymeHTOB. OCO6eHHOCTH COCTaB/IeHus
¥ 0(OpPMIIEHUSI OT/AEbHBIX BUIOB
yTipaB/ieHUe CKUX I0KYMEeHTOB.
OcobeHHOCTH COCTaB/IeHUs U
oopmieHus OT/IeNIbHBIX BU/I0B
TeXHUYEeCKUX JOKyMeHTOB. TpebOoBaHuUs K
COCTaB/IeHHIO U 0OPMIIEHUIO
KOH(W/|eHIIMa/IbHBIX JJOKYMEHTOB.

HNToro

5 Knaccudukaiysi JOKyMeHTOB U
CUCTEM [JOKYMEHTHUPOBaHUsI

MeTozbI K/1aCCUPUKALIIA U KOAUPOBaHUS
JIOKyMEHTOB ¥ CUCTeM JIOKYMeHTaL1H.
Knaccudukaiyst JOKyMeHTOB U [ieJl.
MeToarKa COCTaB/IeHUS
KaccudurkaTopoB. CUCTeMbl
JOKyMeHTaLuH. YHU(HULIYPOBAHHbIE
CUCTEeMBI IOKyMeHTaL[H.

HToro

6 MeTtoguKa peryiaMeHTalLu COCTaBa
KOH(W/eHL[Ma/IbHBIX JOKYMEHTOB

OTansl onpesie/eHus cCocTaBa
KOH(UIeHI[MaTbHbIX JOKYMEHTOB.
OcobeHHOCTH OTIpe/iesieHusi COCTaBa
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H“H(OpMaIH, OTHOCSIIENCS K
cny>keOHOM TaiiHe. OCHOBHBIE
TpeGoBaHusI, MpebsIB/IsieMble K
COCTaB/IEHUIO U 0(OPMJIEHHIO TTepeuHei
KOH(U/eHI[MaTbHbIX CBeJleHUl 1
W3/IaBaeMbIX KOH(PH/EHITUATBHBIX
JIOKYMEHTOB.

HToro

2

Wtoro 3a cemecTp

18

5.3. Pazaensl AMCHUIUIMHBI M MEX/UCIMII/IMHAPHBIE CBSI3M C 00ecneunBarIMH (MPeAbIAYIMMHI)

U o0ecreunBaeMbIMH (MOC/IeYIOIAMH) JUCHHUIUTHHAMHA

Pa3,qem,1 AUCHOUIVIMHBL U MEXAUCHUIVIMHAPHBIE CBA3U C O6eCHqu/IBaI-OLL[I/IMI/I (Hpe,qu'E[YH_II/IMI/I) n

obecrieuriBaeMbIMU (TT0C/IEIYFOIIUMU) JUCLITITMHAMHU TIPe/ICTaB/eHbl B Tabsuile 5.3.

Tabnuiia 5.3 - Pa3genbl AUCLUATITMHBI M MEXKJUCIMIIMHAPHBIE CBSI3U

HanmMeHoBaHUe UCLIATIIUH

Ne pa3zesioB AAaHHOHN AUCLIUATIIMHBI, /151 KOTOPBIX HEOOX0AUMO
n3yueHre 00eCTeunBarOIUX U 00eCITeurBaeMbIX JUCLIUTIIMH

1 2 3 4 5 6
[IpepmecTBytoLMe JUCLUTIIMHBI

1 Opranu3alyoHHOe U IpaBoOBOe
obecrieueHre UHGOPMAITMOHHOM + + + + + +
Ge3omnacHoCcTH
2 OCHOBBI yTpaB/leHHs + + + + + +
MH(OpPMAaLIMOHHOM 6e30TMaCHOCTBI0
3 OCHOBBI ynpaB/ieHYe CKO1 + + + + + +
JlesiITeIbHOCTH
4 PycCKuWM f3bIK U Ky/JIbTypa peuu + + + + + +
5 Teopust uHdoOpMaru + + + + + +

5.4. CooTBeTCTBHE KOMIIeTeHIUH, (hOPMUPYeMBbIX NP U3yYeHUH JUCIHUIUIUHBI, U BU/I0B 3aHATHI
CooTBeTCTBUE KOMIETeHLMH, (POPMUPYeMbIX NPU W3yUeHUW [UCLIMIUIMHBL, U BUJOB 3aHATUN

npe/icTaB/ieHo B Tabsurie 5.4

Tabmua 5.4 — CooTBeTCTBHE KOMITETEHLMHA W BWJIOB 3aHSTHM, (QOPMHUDYeMbIX TpPH HW3yueHUU

JACLIUTITMHBI

Bunpl 3aHATHI

KomneTeHiuu
Jlekiun

[TpakTryeckre 3aHATUS

CamocTositenibHast pabota

DOopMbI KOHTPOJIA
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OIIK-5 + + HomarHee 3aganue, OTYeT 110
VH/UBW/yaJIbHOMY 3aJJaHuIo,
KoHcnekT caMOrnoiroTOBKY,
3amura oTueta, KOMInoHeHT
CBOEBpeMeHHOCTH, Orpoc Ha
3aHATHSX, 3aueT, OTUeT No
TpaKTHKe

6. InHTepakTHBHBIE MeTOABI 1 ()OPMBI OPraHU3aIUH 00yUeHHUsA
TexHO/MIOTUM MHTEPAKTUBHOTO OOyueHWs TpU pa3HbIX (OopMax 3aHATUM B udacaxX IpHUBeJEHbI B
tabmuie 6.1
Tabnuiia 6.1 — TeXHOMOTMM MHTEPAKTUBHOTO 00yUeHHs MPH pa3HbIX (PopMax 3aHSITHH B yacax

NHTepakTrBHBIE NIpaKkTUUeCKUe | VIHTepakTHUBH
MeTtombl Bcero
3aHATUSA ble JIeKL[UU
8 cemecTtp
[Ipe3eHTaLMK C UCIIOIb30BaHUEM 2 6 8
C/1aliZioB € 06CyKaeHeM
Case-study (MeTOs KOHKPETHBIX 2 2
CUTYyaLui1)
PelieHne cuTyaljMOHHBIX 3a/a4 0
Wtoro 3a cemecTp: 4 6 10
Wtoro 4 6 10
7. JIabopaTopHbie paboThI
He mipegycmorpeno PYII
8. IlpakTHyeckue 3aHATHA (CeMUHAPBHI)
HanmMeHoBaHMe MpaKTHUeCKUX 3aHATHH (CeMHUHApOB) MpUBeeHo B Tabsuiie 8.1.
Tabsnuia 8. 1 — HauMeHoBaHMe MpaKTHYeCKUX 3aHSITUN (CeMUHApPOB)
g g x5
E 4=
g S =
HaumeHoBaHMe nIpakTUUe CKUX 3aHATUN g > T
Hassanws paszenos 2 " =
(cemuHapoB) 3 Cl=
S a =
2 o O
= S
8 cemecTtp
2 TokyMeHT Kak 00beKT Hama/ieHus v | KaHasibl He CaHKIIMOHUPOBAaHHOTO 4 OIIK-5
3alUThI JIOCTyIa K JOKyMeHTaM
Nroro 4
3 Criocobbl ¥ cpeficTBa CriocobbI ¥ cpe/iCTBa JOKyMEHTUPOBAHUS 4 OITK-5
JIOKYMEHTHUPOBaHUs Vtoro 4
4 CtpyKTypa JOKyYMeHTa, ero Turbl ¥ BUABI JOKyMeHTOBDopMyJisip 4 OIIK-5
cocTaB/ieHue U oopMiIeHne JIOKYMEeHTa U ero COCTaBHbIe
yacTOCO0eHHOCTH COCTaB/IeHUS U
ogopm/ieHus TI0JI0KEHU, TIPOTOKOJIOB,
roctaHoB/IeHNOCOOeHHOCTH
cocTaB/ieHus1 M 0()OpMJIEHUS PUKa30B,
pacriopsbkeHu# 1 yka3aHuiOCcoOeHHOCTH
CoCTaB/ieHus1 U 0(hOpMJIEHUS
TeXHAYeCKOro 3ajaHus, otueta o HUP
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Ntoro
5 Knaccudukaiysi JOKyMeHTOB U MeToab! Knaccuukaiiiu, KOAUPOBaHUS U 6 OIIK-5
CUCTeM JIOKYMEeHTUPOBaHUS VIH/|eKCUPOBaHUs JJOKYMEHTOB U CUCTeM
JIOKYMEeHTUPOBaHUS
Ntoro 6
Wtoro 3a cemecTp 18

Tabmmre 9.1.

9. CamocrosiTesibHast padoTa
Buibl camocTosiTesTbHOM paboThl, TPYA0EMKOCTh U (hOpMUpyeMble KOMIIeTEeHLIMH TIpe/|CTaB/IeHb! B

Tabnuiia 9.1 - Buabl camocTosATeIbHOM PabO0THI, TPYI0EMKOCTb U (hOpMHUPYEeMbIe KOMITeTEHITHH

o L 5
= 4
& = =
o Q o T
Buzpl camocrosiTtesibHOM = > O
Haspanwust pa3nenoB s = DOopMBI KOHTPOJIS
paboTel s g g
S a8, =
A Q2
= S}
8 cemecTtp
1 JToKyMeHT, ero [TpopaboTKa JIeKLIMOHHOTO 2 |OIIK-5 3auet, KoHcriekT
CBOWCTBa, GYHKLUU U Marepuasa caMomnoAroToBku, Ompoc
TPU3HaKU Vitoro 2 Ha 3aHATUSIX
2 TokymeHT Kak 00bekT | [ToaroroBka K 2 |OIIK-5 [omaiiHee 3azianue, 3auer,
HaraZ|eHus ¥ 3al{yThl TpakTUYye CKUM 3aHATUSM, KommnoneHT
ceMHHapam CBOEBPEMEHHOCTH,
[TpopaboTKa JIeKIIMOHHOTO 2 Koncrekr o
Marepuaa CcaMonoAroToBky, Omnpoc
Ha 3aHATUAX
BrimonHeHue gomanrHmnx 4
3a/laHUl
Ntoro 8
3 CriocobbI ¥ cpeficTBa IToaroroBka K OIIK-5 [omariHee 3aziaHuve, 3auer,
JIOKyMEeHTUPOBaHUS MPaKTUYe CKUM 3aHATUSIM, KomnoneHT
ceMHHapam CBOeBpeMeHHOCTH, Orpoc
[TpopaboTKa eKIIMOHHOTO 2 Ha 3aHATIIX
Marepuasa
BeinosHeHne JOMallHUX 4
3a/laHuH
HToro 8
4 Crpykrypa fokymeHTa, |Iloaroroeka kK OIIK-5 [omariHee 3aziaHue,
€ro COCTaB/IeHue U TpakTUYye CKUM 3aHATUSM, KommnoneHT
odopmiieHre ceMHHapam CBOeBpeMeHHOCTH, Orpoc
BrirnosiHeHue goMallHux 4 Ha 3aHATHAX
3a/laHuH
Ntoro 8
5 Knaccudukarusi [ToaroroBka K OIIK-5 [omariiiHee 3azianuve, 3auer,
JIOKyMEHTOB U CUCTEM TpaKTUYe CKUM 3aHATUSM, KomnoneHT
JIOKyMeHTUPOBaHHUS ceMHHapam CcBOeBpeMeHHOCTH, Orpoc
Ha 3aHATUsX, OTUeT no
[TpopaboTKa /eKLIMOHHOTO 4 ’
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Marepuasa NpaKTHKe
BrinosHeHre foMalHUX 4
3a/laHui
Ntoro 10
Wtoro 3a cemecTp 36
Ntoro 36

9.1. Tembl JOMalTHUX 3a/JAHUH

1. Metoapl Knaccu(UKalMM, KOJUPOBaHUSI W WHAEKCUDOBAaHUS [OKYMEHTOB M CHUCTEM

JIOKYMEHTUPOBaHUS
2. Turbl ¥ BUJBI JOKYMEHTOB
DopMysIsip JOKYMeHTa Y ero COCTaBHbIe YaCTU

KaHasibl HeCaHKIIMOHUPOBAHHOTO AOCTYyIIA K JOKyMeHTaM
CriocoObI U CcpecTBa I0KYMEHTUPOBaHUsI

PN AW

10. KypcoBasi padora (nmpoekT)
He npegycmorpeno PYII

11. PeiiTuHrOBasi cuCcTeMa /i/Isl OLeHKHU yCIIeBaeMOCTH CTY/ieHTOB

11.1. ban/bHBIE OLEHKH AJISl 3/IEMEHTOB KOHTPOJIA
Tabnuua 11.1 — BajuibHble OLIEHKU i/ 3/1IeMEHTOB KOHTPOJIS

OcobeHHOCTH COCTaB/IeHHsT U 0()OPMJIEHUS TIOTIOKEHH, IIPOTOKO/IOB, TIOCTAHOB/IEHHUIA
OcobeHHOCTH cOCTaBeHus U 0()OPMJIEHHSI TIPUKA30B, PACTIOPSDKEHUH 1 YKa3aHUN
OcobeHHOCTH CcOCTaB/IeHUsT U 0hOPMJIEHHUS] TEXHUUECKOTO 3a/iaHus, otueta 0 H/AP

. . MakcumasbHbIN
o MakcumasbHbIN MakcumasbHbIN
DieMeHThI yueOHOMH Oasu1 3a mepuog Bcero 3a
6amn Ha 1-yro KT c| ©6an 3a mepuof,
JesITeTIbHOCTU mexay 2KT u Ha cemecTp
Havasa cemMectpa | Mexay 1KT u 2KT
KOHel] cemecTpa
8 cemecTp
[omalliHee 3a/jaHue 15 15 15 45
3auer 30 30
KomrmioHeHT 5) 5) 5) 15
CBOEBPEMEHHOCTH
Ornpoc Ha 3aHATUSIX 5 5 10
Wtoro makcumym 3a 20 25 55 100
Tepuo/,
Hapacraroiym utorom 20 45 100 100
11.2. TTepecuet 0a/1I/1I0B B OLIEHKH 3a KOHTPO/IbHBIE TOUKHU
[TepecueT 6a/TOB B OLIEHKH 3a KOHTPOJIbHbBIE TOUKHU TIpe/[CTaB/IeH B Tabuile 11.2.
Tabnuiia 11. 2 — [TepecueT 6a//IOB B OLIEHKU 3a KOHTPOJIbHbBIE TOUKU
basnbl Ha 1aTy KOHTPOIBHOW TOUKU OueHka
> 90% OT MaKCMMa/bHOM CyMMbI 6asinoB Ha gaty KT 5
Ot 70% no 89% oT MakcuMasbHON cyMMbl OansioB Ha gaty KT 4
Ot 60% 10 69% OT MakcMMasIbHOM CyMMbI OasioB Ha gaty KT 3
< 60% OT MakCMMabHOM CyMMbI OasinoB Ha gaty KT 2

11.3. ITepecueT cymMmMbI 6a/1/10B B TPAAMIMOHHYIO U MEeXAYHAPOAHYIO OL[€HKY
[TepecueT cymMMbl 6a//IOB B TPAJULIMOHHYIO M MEKIYHAPOAHYIO OLIEHKY Tpe/CTaB/IeH B Tabmuiie

11.3.
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Tabsura 11. 3 — ITepecueT CyMMbI Oa//IoB B TPAJIUIMOHHYIO U MEXKIYHAPOJHYIO OLIEHKY
WToroBast cymMmma 6arios,

Ouenka (I'OC) YUWTBIBAaeT yCIMeLIHO CaHHbIN Oruenka (ECTS)

3K3aMeH

5 (oTIMYHO) (3aUTeHO) 90 - 100 A (oT/IM4HO)
85-89 B (oueHb xopoi1i0)

4 (xopot11io) (3a4TeHO) 75 -84 C (xopot1i0)
70 -74
65 - 69 D (ynoBneTBOpUTENBHO)

3 (YyAoB/1eTBOPUTENBHO) (3aUTEHO) 60- 64 E (HocpeAcTeerHo)
2 (HeyAOBIETBOpHUTE/ILHO) (e Hioke 60 6anioB F (HeymoBneTBOpUTEJILHO)

3aUTEHO)

12. Yue6HO-MeTOgHUECKOE U HH(OPMALIMOHHOE 00ecneyeHne JUCIUILTHHBI

12.1. OcHoBHas /MTEparypa
1. JJokymeHTalMoHHOe obecrieueHyWe YIpaB/eHHs] W [|eJIONPOM3BOACTBO: YUeOHUK s
6akanaBpoB / M. H. Kysnewuos. - M. : FOpaiir, 2012. — 576 c. - (bakanaBp). - bubmorp.: c. 444-452
(Hanmuuue B 6ubmmoteke TYCYP - 26 3k3.)

12.2. lonosiHMTe/IbHAS IUTEpPaTypa

1. [dokymeHToBesieHHe: yueOHUK s By3oB / O. A. bapgaes, B. b. KpaBueHko. - 2-e wu3p.,
crepeoturt. - M. : Axagemus, 2010. - 304 c. - (Bruicuiee mpodeccroHanbHOe 00pa3oBaHUe.
WndopmarmonHas 6e30macHOCTB). - Bubmumorp.: c. 292-296 (Hamuue B 6ubmoreke TYCYP - 2 9k3.)

2. KoH(ugeHManbHOE [1€/I0TIPOM3BOACTBO U 3alllMILIeHHbIM 3/1IeKTPOHHBIN 10KYMEHTO00O0pOT:
yuebnuk / H. H. KynsieB; pen. H. H. Kynsies. - 2-e u3z., nepepad. u gom. - M. : Jloroc, 2013. - 500 c. :
Tabs. - (HoBast yHuBepcuTeTCKasi Oubnmroreka). - bubmmorp.: c. 490-496 (Hamuuue B 6ubmoreke TYCYP
- 15 3K3.)

12.3 YueOHo-MeToguUEeCKHE TT0CO0HA

12.3.1. O6sa3aTenbHBbIE YUe0OHO-MeTOHYECKHE M0Co0us

1. CoBpemeHHOe [enONPOU3BOACTBO: yueOHOe mocobue / M. B. KupcaHoBa; Poccuiickas
akajZieMusi TOCyJapCTBeHHOU ciy0bl mpu Ilpesuzsente P®d, Cubupckas akafeMus ToCyZapCTBEHHOM
CITyKOBbI. - 4-e u3z. - M. : UH®PA-M, 2012. - 320 c. - (Briciiee obpa3oBanue. bakanaBpuar) (Hanuuve B
oubmioreke TYCYP - 20 3k3.)

2. Cucrema noarotoBku gokymeHToB Open Office [DnekTpoHHBIM pecypc]. -

3. «MeTomuUeckre YKa3aHUSI K TPAaKTHUECKUM 3aHATHUSIM W CaMOCTOSATeNIbHOM paboTe 1o
JTVCLIATITHE [ oKymMeHTOBe/jleHHe» [J/TokanbHast ceTb Kad. KWB3BC]:
\\cesir\aos\[JokymenTtoBefeHue\docum.pdf [SnekTpoHHbIN pecypc]. -

12.3.2 YueOHO-MeTOANMYECKHE TTOCO0UA AJIfA JIUI] C OTPAHNYEHHBIMH BO3MO)KHOCTSIMH 3/[0POBbSI

YyeOHO-MeToZiMUeCKHe MaTepUasIbl /Il CAaMOCTOSITe/TbHOM U ayIUTOPHOM pabOThl 00yUaroIuxcs
W3 YKC/ia WHBAJU/IOB MPEJOCTaB/sIOTCA B (OopMax, aJaiTUPOBAHHBIX K OTPAHUUEHUSIM UX 3/10pPOBbs U
BOCIIPUSATHS UH(OPMaI[UH.

Jl/1s1 UL ¢ HapyHIeHUsIMHU 3PeHust:

- B (popMe 3/IeKTPOHHOTO /I0KYMEHTa;

- B [eyaTHOM (hopMe yBe/IMUeHHBIM HIPU(TOM.

J/1 MLy ¢ HapyLIeHUsIMH C/TyXa:

- B (popMe 3/IeKTPOHHOTO I0KYMEHTa;

- B MeyaTHOM (popme.

J/1s MLy ¢ HapyLUeHWsIMY OIMOPHO-/{BUraTe/IbHOr0 anmnapara:

- B (hopMe 3/1eKTPOHHOTO I0KYMEHTa;

- B reyaTHOU (popme.
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12.4. ba3bl JaHHBIX, TH)OPMAIHOHHO-CIIPABOYHbIE, TOUCKOBbIE CHCTeMBbI U Tpefyemoe
NporpaMMHoe obecrieueHue
1. Google; Wikipedia.

13. Marepua/ibHO-TeXHHYECKOe o0ecreueHre JUCIHIUTHHBI
13.1. O6uue TpeGOBaHMsA K MaTePHA/IbHO-TEXHHYECKOMY 00eCreyeHUI0 JUCIUTUTHHBI

13.1.1. Marepua/ibHO-TEXHUYECKOEe 00ecrieueHue /IS JIeKIIMOHHbBIX 3aHATHI
[t poBe/ieHus1 3aHATHN JIEKL[MOHHOTO TUIIA, TPYMIOBLIX W WHAUBUAYaJbHBIX KOHCY/bTALUM,
TeKyIIlero KOHTPOJISi ¥ TIPOMEXYTOUHOM aTTeCTallud UCIIO/b3yeTcs yueOHasi ayAUuTOpHs, C KOJTUUeCTBOM
TI0CaZIOuHbIX MeCT He MeHee 22-24, 000pyZoBaHHas JOCKOW U CTaHAAPTHOW yueOHOM Mebesbio. VimeroTcst
Har/IsiiHbIe 1I0cobus B BU/ie TIpe3eHTallyi 110 JIeKI[MOHHBIM pa3/enaM JUCIUIIAHEI.

13.1.2. Marepua/IbHO-TEXHHYECKOe o0ecreueHne I NPAKTHYeCKUX 3aHATHH

Ins  npoBeneHWst  /1aOOpaTOPHBIX — 3aHATUM ~ UCTIONb3yeTcs  yueOHO-UCCIefoBaTebCKast
BBIUMC/IUTE/IbHAs JlabopaTopusi, pacrioniokeHHast 110 agpecy 634045, Tomckasi obsmactb, T. ToMmck,
KpacHoapmeiickast ynuija, A. 146, 4 stax, ayg. 402. CoctaB obopymoBaHusi: YueOHass mebesb; JKpaH
paszaBWwKHOM - 1 wT.; MynbTumeauiinbiid npoektop Benq — 1 wT.; KommnbroTepsl Kinacca He Hke AMD
A8-5600K/ ASUS A88XM-A/ DDR3 4 Gb/ WD5000AAKX 500 Gb. ¢ mMpOKONOI0CHBIM AOCTYTIOM B
Internet, — 15 wT.; Vcrionb3yeTcs TULeH3MOHHOE MPorpaMMHOe obecrieueHre, TTakeTbl BePCHel He HIKe:
Microsoft Windows 8.1 Professional; Visual Studio 2012; Oracle VM VirtualBox; VMware Player.
VimeeTcst ioMeliieHHe [jis XpaHeHHs ¥ MPO(GUIaKTHYeCKOro 00C/Ty>KuBaHHsI yueOHOTo 0060py/I0BaHUSI.

13.1.3. MarepuanbHO-TeXHHUYeCKoe o0ecreyeHue /Iisi CAMOCTOATE/TbHON PadoThI
[nst camocTosATe/IbHOM pabOThI MCTONb3yeTcsl ydyeOHast ayauTopusi (KOMITBIOTEpPHBIM Kiacc),
pacriosio)keHHast o agpecy 634034, r. Tomck, yn. KpacHoapmeiickasi, 146, 2 stax, aya. 204. Cocras
obopygoBaHusi: yuebHasi Mebeib; KOMITbIoTephI Kacca He Hke [IDBM INTEL Celeron D336 2.81'T. -
7 1T.; KoMmrbioTepbl moakmoueHbl K ceti MHTEPHET wu obecrieurBarOT AOCTYyN B 3/I€KTPOHHYIO
nH(OpMaLIMOHHO-00pa30BaTe/IbHYIO Cpe/ly YHUBEPCUTETA.

13.2. MarepuanbHO-TeXHHYeCKoe ofecrnedyeHne JUCHHMITIMHBI i/IS1 JIUI| C OTPaHHYeHHbIMH
BO3MO)XHOCTSAIMM 3/|0POBbSI

OcBoenue quCHUTIIMHBI ullaMu ¢ OB3 ocyliecTB/sieTCsl C UCIOMb30BaHUEM CpeJiCTB 00ydeHust
00111ero U CrelUaIbHOTO Ha3HAUEHMS.

[lpyu oOyyeHUM CTyIE€HTOB C HapyLIeHUsIMM CJIyXa TIPeAyCMOTPEeHO UCIO/Ib30BaHUe
3BYKOYCU/IMBAIOLLle anmnaparypbl, MYJbTUMEIUNHBIX CPEACTB W [JPYIMX TeXHUUEeCKHUX CpeZCTB
nipveMa/miepesjaul yueOHoN MH(pOpMaIMK B AOCTYIHBIX (opMax Ajisi CTYAeHTOB C HapyIIeHUsIMU CJTyXa,
MOOW/ILHOW CHCTeMBbI OOyYeHUs [jisi CTY[AeHTOB C WHBAMJHOCTBIO, TOPTAaTUBHOW WHAYKI[MOHHOU
cucTeMbl. YueOHasi ayJUTOpUs, B KOTOPOM 00yuaroTCsi CTyleHThbl C HapyllleHheM cjiyxXa, ob6opyaoBaHa
KOMIBIOTEDHOW TEXHUKOM, ayJJMOTEXHUKOW, BUJEOTEXHUKOW, 3JIeKTPOHHOW [JOCKOW, MY/JIbTUMEOUNHON
CUCTEMOH.

[Tpu oOyueHMU CTYZ€HTOB C HAPYIIEHHWAMH 3PeHHUSIMH TIPEeyCMOTPEHO WCII0/Ib30BaHUE B
JIeKIIMOHHBIX U yueOHBIX ayIUTOPUSIX BO3MOXKHOCTH TIPOCMOTPA y/arieHHbIX 00beKTOB (HarpuMep, TeKCTa
Ha JI0OCKe WX CJlal/ia Ha 5KpaHe) NPy MOMOLLY BU/le0yBeTMUUTeel /1S yla/IeHHOTO TPOCMOTpa.

[Tpu o0yyeHHH CTYJEHTOB C HapyILIeHUSIMH ONOPHO-/BUraTe/JIbHOrO anmapara HCIo/Ib3yHTCS
aZlbTepHAaTHUBHBIE YCTPOMCTBa BBOJa MH(MOpPMAIMU U Apyrye TeXHUYecKrWe CpeJCTBa MpreMa/riepejaun
yueOHOI MHGbOpPMAaLMK B JOCTYIHBIX (opMax AJisi CTYAeHTOB C HapylLIeHUsMU OTMOPHO-ABUraTebHOTO
arrapara, MOOUIbHOM CHCTeMbI 00yUeHHUs 151 JTEFOZield C MHBAITHOCTBIO.

14. ®oHj OLeHOYHBIX CPEACTB

14.1. OcHoBHbIe Tpe6oBaHuA K (GOH/Y OIeHOYHBIX CPEACTB H MeTOANYECKHEe PeKOMeH/Jal[uH
@DOH/T OLIEHOYHBIX CPEeACTB M THUIOBble KOHTPOJIbHBIE 3aJlJaHHsl, WCIIO/Ib3yeMble [Js1 OLIeHKU
chOpMUPOBaHHOCTU M OCBOEHMS 3aKpeIUVIeHHbIX 3a JUCLUIUIMHOW KOMIIETeHLIU TMpU TpPOBeJeHUMN
TEeKYII[eH, TTPOMEe)KYTOUHOM aTTeCTal[|| I10 JUCLIUTIIMHE TIPUBE/IeH B MPUIOXKeHUU K paboueli mporpaMme.

14.2 TpeooBaHus K (POHY OLIEHOUHBIX CPE/CTB /AJIfA JIUI] C OTPAHUYEHHBIMH BO3MO)KHOCTAMH
3/10POBbsI
Ilie CTyIEeHTOB C WHBAIMHOCTBIO TIPEAYCMOTPEHBI JIOTIOJTHUTE/IbHbIE OLIEHOYHbIE CPe/CTBa,
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riepeueHb KOTOPBIX yKa3aH B Tabmuile.

Tabmuna 14 — Jlono/iHUTEeIbHBIE CPE/ICTBA OL[eHUBAHUSA

Kareropuu cTyzieHTOB

Buibl 10MOTHUTE/TBHBIX OIIEHOUHBIX
CpefCcTB

AJIA CTYA€HTOB C UHBA/INLJHOCTBIO

®dopMbI KOHTPOJISI U OLIEHKH
pe3ynbTaTtoB 00yUeHust

C HapyLieHusIMu
ciyxa

TecTbl, MTUCbMEHHbIE CAMOCTOSTE/IbHbIE
paboTBhI, BOTIPOCHI K 3a4eTy,
KOHTPOJTbHBIE PAOOTHI

[TpeuMyIiieCTBEHHO MMChbMeHHasI
TIpoBepKa

C HapyLieHUIMU
3peHust

CobecezioBaHHe TI0 BOIIPOCAM K 3aueTy,
OTIPOC T10 TePMUHAM

[TperMyI11ieCTBEHHO yCTHasi IpOBepKa
(MHAUBUAYATBHO)

C HapyLieHusIMu
OTIOpHO-
JIBUTaTeIbHOTO
amnrmapara

PelieHue JUCTaHLMOHHBIX T@CTOB,
KOHTPOJIbHBIE pabOThI, MMCbMEHHbIe
CaMoCTOsiTe/IbHbIe paboThI, BOMIPOCHI K
3aueTy

[MpenmyI1iieCTBEHHO AUCTAHLIMOHHBIMHU
MeTo/laMU

C orpaHUUeHHUSIMU TI0
o0ITIeMe TUI[UHCKUM
MOKa3aHUsIM

TecTbl, MMCbMEHHBIE CAMOCTOSITE/TbHBIE
paboTkI, BOTIPOCHI K 3aYeTY,
KOHTPOJIbHBIE PA0OThI, YCTHBIE OTBETHI

[TpermMy11ieCcTBEHHO pOBEpPKa
MeTO/JaMH, UCXO/Isl U3 COCTOSTHUS
obyuarol1erocst Ha MOMeHT IPOBepPKU

14.3 MeToguuecKne peKOMeH/IaIMH 0 OI[€HOUYHBIM CPeACTBaM /J/IfA JIMI] C OrPaHHYeHHbIMH
BO3MO)XXHOCTSIMH 310POBbSI

Onsi crynentoB ¢ OB3 mnpeaycmarpuBaeTcsi AOCTynHas ¢opMa TpeJoCTaB/ieHust 3aJaHui
OLIEHOYHBIX CPE/ICTB, @ UMEHHO:

B reuaTHol dopme;

B MeyaTHOM (hopme C yBe/IMUeHHBIM LIPUPTOM;
B (hopMe 37IeKTPOHHOTO JOKYMEHTa;

MeTOZIOM UTeHHsI aCCUCTEHTOM 3a/laHusl BCIYX;
TripeZioCcTaB/IeHue 3a/laHusi C UCT0/Ib30BaHUEM CypZoTiepeBo/ia.

CTy,qEHTaM C MHBAJIMJHOCTBIO YBE/IMUYMBAECTCS BpPEMA Ha IMOATOTOBKY OTBETOB Hd KOHTPOJIBHBLIE
BOIIPOCHI. ,Z[]'IH TdKUX CTYAEHTOB IIpeAYyCMdTPUBAETCH AOCTYIIHAA CbOpMa rnpeaoCTaB/ieHUA OTBETOB Hd

3a/laHys, a MMEHHO:

MMUCbMEHHO Ha Oymare;

HabOp OTBETOB Ha KOMITbIOTEPE;
HabOp OTBETOB C UCIO/Ib30BAaHUEM YC/TyT aCCUCTEHTa;
TIpe/ICTaB/IeHHe OTBETOB YCTHO.

[Mporienypa oljeHWBaHUsI pe3y/bTaTOB OOyueHUs: UHBAIU/OB IO AWCLUIUIMHE TpeJycMaTpUBaeT
nipefjocTaB/ieHre nHbopMaluu B hopMax, aZlaliTUPOBAHHBIX K OTPaHUYEeHUSIM UX 3[J0POBbsI U BOCTIPUSATHS

VH(opMaLu:

Jis UL ¢ HapylleHUsIMHM 3peHus:

B (hOpMe IeKTPOHHOIO JOKYMEHTa;
B [eyaTHou (hopMe yBe/MYeHHbIM IPUPTOM.

Jns ui ¢ HapylIeHUusIMM cJTyXa:

B (hopMe 3/1IeKTPOHHOTO [JOKYMEHTa;
B MeyaTHOU (popme.

Jiaisi mun, ¢ HapyLIeHUusIMHM OIIOPHO-ABUrare/IbHOr0 anmnapara:

B (hopMe 3/1IeKTPOHHOTO /JOKYMEHTa;
B IeyaTHOM (popme.

[Tpu HeoOXOAMMOCTH /1/1s1 00YUAOIUXCS C UHBAIMAHOCTBIO TPOLe/lypa OIleHUBaHUs Pe3y/ibTaToB
00y4eHUs1 MOXKET MPOBOJJUTHCS B HECKOJIBKO 3TarloB.
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IIpunoxenue 1
MMWHHUCTEPCTBO OBPA3BOBAHUA U HAYKUA P®
deepanbHOE roCyapCcTBeHHOE 0I0/)KeTHOe 00pa3oBaTe/ibHOE yUpeX/eHHe BbICIIero 06pa3oBaHus

«TOMCKU TOCYOAPCTBEHHBIN YHUBEPCUTET CUCTEM
YITPABJIEHUA 11 PAIVNOSJIEKTPOHUKW »

(TYCYP)
YTBEPXIARO
[TpopekTop mo yuebHOM paboTte
I1. E. Tposin
« » 20 r

®OH/] OLIEHOYHBIX CPE/ICTB I10 YUEEHOU AUCILUIIJINHE
JloKyMeHTOBe/jeHre

YpoBeHb 00pa30oBaHus: BbICIIee 00pa3oBaHue - DaKa/laBpHaT

Hamnpasnienue nmoarotoBku (crierjranbHOCTh): 10.03.01 UHdopMmanmonHas 6e30macHOCTh
HanpasnenHocts (ripo¢uib): be3onacHOCTh aBTOMaTU3UPOBAHHbBIX CHCTEM

dopma obyueHUs: OUHAsA

dakynbretT: @B, PaKkynbTeT 0€30MaCHOCTH

Kadenpa: KHUBIBC, Kadeapa kommiekcHoH WHGOpPMAIHOHHOW 0€30MacHOCTH 3/IEKTPOHHO-
BBIUHC/TUTE/IBHBIX CHCTEM

Kypc: 4

Cemecrtp: 8

YuebOHbI# M1aH Habopa 2016 rozga

Pa3paboTumku:
— Accucrenr kKag. BYIC Paxmanenko U. A.
— crapuuii ipenogaBatenb Kadh. KUB3BC Iletposa I. B.

3aueT: 8 cemecTp

Tomck 2017
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1. BBegenue

®onp oreHouHbIX cpeficTB (POC) sBAsIeTCs MPUIOXKEHHEM K paboueid TIporpaMMe AMCIUTUIAHBI
(MpakKTUKW) U TIpeJCTaB/isieT COO0M COBOKYITHOCTb KOHTPOJIBHO-U3MEPHUTETbHBIX MaTepyuasioB (TUIIOBbIE
3a7iau (3aZjaHus1), KOHTPOJIbHBIE pabOThI, TECTHI U JP.) ¥ METOZIOB UX MUCIIOIb30BaHUs, MpefHa3HaueHHbIX
JUIs ©3MepeHUsi YPOBHSI JOCTKEeHHs CTYAeHTOM YCTaHOBJIEHHBIX Pe3y/IbTaToOB 00yueHwUs..

®OC mno gucuuividHe (TNpakTUKe) WCIOMb3yeTCsl TPU MPOBEAEHUM TeKYIlero KOHTPOJIS
yCreBaeMOCTH M IPOMEKYTOUHOM aTTecTalluu CTyJeHTOB.

[TepeueHb 3aKpeIyIEHHBIX 3a JUCLIUIIIMHOM (TIPAaKTHUKOH) KOMIIETEHI[WH MpUBeeH B Tabwie 1.
Tabnuiia 1 — ITepedeHb 3aKpeIIeHHBIX 3a JUCIUTUIMHON KOMIEeTeHLUN

Kopg, @opMy/IMpOBKa KOMITeTeHL|UU Otarbl opMHUPOBaHUST KOMIIETEHITUM
OIIK-5 CTIOCOOHOCTBIO UCITO0/Ib30BaTh HOPMATHBHEIE L o/mkeH 3HaTh TeHAEeHLUU Pa3BUTUSA
TPaBOBbIE aKThl B TIPO(heCcCroHaNIbHOM VH($OPMaI[MOHHO-/10KyMEeHTallMOHHOTO
JlesATe/IbHOCTH obecrieueHusi C MPUMeHeHHUEeM HOBBIX

TeXHOJIOTUii; 3aKOHOMEPHOCTH
JOKyMeHT00Opa30BaHUsi; CUCTeMbI
XpaHeHUs TeKylllel U peTPOCIIeKTHBHON
JOKyMeHTal[|H; 3aKOHO/IaTe/TbHbIe U
HOPMaTUBHO-MeTOJueCKre MaTepraibl 1o
JOKYMEHTHUPOBAHUIO U OpraHu3aluu
paboThI C JOKYMeHTaMU; KPUTEPUH U
TIPUHLUIIBI OL[eHKU LIEHHOCTH JOKYMEeHTOB
Y TIOPSJJOK OMpe/iesieHrsl CPOKOB MX
XpaHeHUsI; HOBelillre MH(POPMaLMOHHbIe
TeXHOJIOTUW; COBPEMEHHbIe TeEXHUUeCKHe
Cpe/CTBa yIpaB/IeHus!. ;

[ omkeH yMeTb TIPOBOJUTH
WHCTPYMEHTAaJIbHbIE MOHUTOPUHT
3alUILeHHOCTU aBTOMaTHU3MPOBaHHbIX
0AHKOBCKHX CHCTeM; pa3pabaThiBaTh
TIpe/I/I0YKeHKs1 TI0 COBePLLIEHCTBOBAHHUIO
CUCTeMBI yTipaBieHus1 TH(HOPMAaLIMOHHON
0e301MacHOCTbIO aBTOMAaTH3MPOBAHHBIX
6aHKOBCKUX cucTeM; (OpMHUPOBATh U

3¢ PeKTUBHO MPUMEHSTh KOMILJIEKC Mep
(mpaBw1, TIpoLielyp, MPaKTUUeCKUX
TIPYEMOB, PYKOBOZSILMX MTPUHLUIIOB,
METO/IOB, CPeZICTB) /iJisi 0OecrieueHust
nH(OpMaLIMOHHOM 6e30MacHOCTH
aBTOMAaTU3UPOBAHHBIX OAHKOBCKUX
cucTeM;;

[omkeH BnajieTh TEPMUHOIOTHEN U
CUCTeMHbIM MO/IX0/|0OM TIOCTPOeHUsI
3alUIeHHbIX aBTOMAaTU3UPOBAHHBIX
OaHKOBCKMX CHCTeM; HaBbIKaMH
dbopmupoBanus 1 3¢hHeKTUBHOTO
TIpYMeHeHHs1 KoMIieKca Mep (TipaBul,
Tiporieslyp, MPakTUYeCKUX TIPHeMOoB,
PYKOBOZJSILIMX MPUHLIMIIOB, METO/OB,
CpeZCTB) 11t 00ecrieueHUst
nH(OpMaLIMOHHOM 6e30MacHOCTH
AaBTOMAaTU3UPOBAHHBIX OAHKOBCKUX CUCTEM
1 0AaHKOBCKMX OpraHU3alvii.;

O6H_u/1e XdPAKTE€PUCTUKHU roKasarejie u KpUTepUeB OLI€HHWBAHUA KOMHeTEH]_II/II\/JI Ha BCeX 5TdIldaX
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npuBe/ieHbl B Tabsurie 2.
Tabsvija 2 — Ob1IMe XapaKTEPUCTUKK TI0Ka3aTesield U KpUTEPHEB OL|eHUBaHWs KOMIIETEHIIMH 110 3Tarnam

Tloka3zarenu u
KpPUTEPUU

3HaTh

YmeTtn

Bnagets

YPOBEHD)

OTMMuHO (BBICOKUM

Ob6nazmaet dhakTHue CKUMHU
U TeopeTH4e CKUMHU
3HAHUSIMM B TIpe/ieiax
n3y4yaeMoi 06/1acTH ¢

Ob6nagaeT Arana30HOM
MpaKTUYeCKUX YMeHUH,
TpebyeMbIX /IJIs1 pa3BUTHS
TBOPYECKUX pelleHnH,

Kontposupyet paborty,
TIPOBO/IUT OLIEHKY,
COBEpILIeHCTBYeT 1elCTBUSI
paboThI

ITIOHMMAaHKeM I'DaHuL| abcTparupoBaHus
TIPUMEHHMOCTH nipobsiem
Xoporio (6a30Be1ii | 3HaeT (akTel, MpuHIMLI, | O6sazaeT AUara30HOM bepet oTBeTCTBEHHOCTH 3a

3ajay

yPOBEHbB) TMIPOLIeCChI, 00IIHe NpaKTUUeCKUX YMEHUH, | 3aBeplleHue 3a/jau B
TIOHSITUS B TIpeZesax TpeOyeMbIX /ISl PeIeHUs] | UCCIIeJOBaHUH,
n3yyaeMoi 061acTH orpefie/IeHHbIX TIP00JIeM B | IPUCTIOCA0IMBaeT CBOe

006/1acTy ucceOBaHus TIOBe/leHue K
oOcTosiTeNIbCTBaM B
peltieHn: TipobieM

YnosnetBopuTenbH | ObOnazaeT 6a30BbIMU O6saiaeT 0CHOBHBIMU PaboraeT npu rpsiMoM

0 (TIoporoBbIii 00IIMMY 3HAHUSIMU yMeHUsIMH, TpeOyeMbIMU | HaOJTroieHUM

yPOBEHbB) 151 BBITIOJTHEHHST TIPOCTBIX

AedaTe/IbHOCTH.

2 Peanu3anusi KOMIeTeHI[UH

2.1 Komnerenuusa OIIK-5
OIIK-5: criocoOHOCTBIO HCIMO0/Ib30BaTh HOPMAaTHBHBIE TIPABOBbIE aKThl B TPOQeCCHOHATBLHON

st bopMUpOBaHKST KOMIIETEHIIMH HEOOXOANMO OCYILECTBUTD Psifi ITAMOB. JTaribl HOpMHUPOBaHHMs
KOMIIETEHLIUM, TMPUMEHseMble /I8 STOr0 BHUIbl 3aHATUNA W UCIOJb3yeMble CPeJCTBA OLI€HUBAHUS
Tipe/icTaB/eHbI B Tabsuiie 3.
OPMUPOBaHUs KOMIIETEHLIMH U UCIIO/Ib3YEMbIe CPE/ICTBA OLIEHUBAHMSI

Tabmwia 3 — Tansl

opraHu3aluy paboTsl C
JOKyMEeHTaMH; KpUTEePUU
Y TIPUHLIUTIBI OLIeHKU
L[eHHOCTH [JOKYMEHTOB U
TIOPSZIOK OTIpeZieeHust

KOMIUIEKC Mep (TIpaBuiI,
TIPOLIeAYP, MPAKTHUECKUX
TIPUEMOB, PYKOBOZSIIUX
TIPUHLIUTIOB, METO/IOB,
cpeAcTB) 111 obecrieueHUst

Cocras 3HaTb YMmetb Bnagets

CopeprkaHue TeH/IeHL[N Pa3BUTHS TIPOBOJUTH TePMUHOJIOTHEN 1

3TaroB MH(OPMaLMOHHO- WHCTPYMeHTaJTbHbIN CUCTeMHBIM M0/IX0/J0M
JOKyMEeHTAaL[MIOHHOTO MOHHUTOPHHT TIOCTPOEHHS 3aLUILeHHBIX
obecrieueHus C 3alUILLEeHHOCTH aBTOMaTU3UPOBAHHBIX
NpYMeHeHreM HOBBIX aBTOMaTH3MPOBaHHBIX OaHKOBCKHX CHCTEM;
TeXHOJIOTUif; 0aHKOBCKUX CHUCTEM; HaBbIKaMU (POPMHPOBaHUS
3aKOHOMEPHOCTH pa3pabarkiBaTh 1 3QPeKTUBHOTO
JIOKyMeHTO0Opa30BaHUsI; | TIPE/JIOKEHHS 110 NpYMeHeH st KOMIIeKca
CHCTeMbI XpaHeHUst COBEpIIIEHCTBOBAHUIO Mep (TIpaBuI, MPOLeayp,
TeKylel u CUCTeMbI yTIpaB/IeHUs MpaKTUYeCKUX MPHUeMOB,
PeTPOCIIeKTUBHOM nH(pOpMaLMOHHON PYKOBOZSIIIMX TIPUHLIMTIOB,
JIOKyMeHTaL[1K; 6e30MacHOCTbIO METO/I0B, CPe/ICTB) /s
3aKOHO/IaTe/bHbIE U aBTOMaTH3MPOBaHHBIX obecrieueHust
HOpPMaTUBHO- 0aHKOBCKUX CHUCTEM; MH(OPMaLMOHHON
MeToJruecKre MaTeprasbl | OpMHUpPOBaTh U 6e3omacHOCTH
0 IOKYMEeHTUPOBAHUIO U | 3(P(PeKTUBHO NMPUMEHSITh | aBTOMAaTHU3MPOBaHHbIX

0aHKOBCKUX CUCTEM U
0aHKOBCKMX OpraHW3aLyi.
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CPOKOB UX XpaHeHWUs;
HOBeuIIne
“H(OopMaIMoHHbIe
TeXHOJIOTHH;
COBpEMeHHbIe
TeXHUYeCKHe CpeJiCTBa
ynpaB/ieHus!.

“H(OpMaI[MOHHOU
6e30macHOCTH
aBTOMAaTH3UPOBAHHBIX
0aHKOBCKUX CUCTEM;

Buabl 3aHaTHMA

* lHTepakTUBHBIE
TIpaKTUYeCKUe 3aHATHS;
* VHTepaKkTUBHbIE
JIeKLVY;

* [IpakTrhueckue
3aHATUS;

* Jlekuuu;

* CamocTrodTenbHas
pabora;

* NHTepakTuBHbIE
TpaKTUYeCKUe 3aHATHS;
* lIHTepakTUBHbIE
JIeKLUY;

* [IpakTHUueckue
3aHATHUS;

* Jlekuuuy;

* (CamocrosiTesibHas
pabora;

* llHTepakTuUBHBIE
TpaKkThyeCKue 3aHATHUS;
* (CamocTosTenbHas
pabora;

Wcnons3yemsble
cpeacTBa
OLleHVBaHUs

¢ JlomalliHee 3a/laHuE;
* Ortuet 10
VIH[IUBU/ya/IbHOMY
3a/laHNUIO;

* Ornipoc Ha 3aHATHUSIX;
* KoHcnekt
CaMOMO/JTOTOBKY;

* OTyeT 1o NpaKTHUKE;
* 3auerT;

» JlomaliiHee 3a/iaHue;
* Ortuer no
VHJIMBU/yaJIbHOMY
3a/laHHUIO;

* Onpoc Ha 3aHATHUSAX;
* KoHcriekt
CaMOMO/TOTOBKY;

* OTyeT Mo MpakKkTHKe;
* 3aueT;

* JlomalliHee 3a/laHue;
* Ortuet o
WHIUBU/YyaJIbHOMY
3a/laHuUIO;

* OTyeT no NpaKTHUKe;
* 3auert;

dopMy/nMpoBKa TMOKasaTesjeldd M KpUTepPUeB OLeHMBAHWS [JaHHOW KOMIIeTEHL[MM TpuBe/leHa B

Tabuie 4.
Tabnuiia 4 — IToka3aTesiu ¥ KpUTEPUU OL[eHMBAHMSI KOMIIETeHL[MH Ha JTarnax

CocraB 3HaThb YmeTb Bnanets
OT1anyHO * TEePMUHOJIOTUEN U

(BBICOKMI YPOBEHb)

* TeHJeHILIUU Pa3BUTHUS
HH(MOPMaIMOHHO-
JOKYMEHTaI[MOHHOT'O
obecrieyeHusi C
NIpUMEHEeHUeM HOBBIX
TEXHOJIOTUH;
3aKOHOMEPHOCTH
JIOKyMeHT00Opa30BaHus;
CHCTeMbI XpaHeHHsI
TeKyl1llel U
PEeTPOCIEeKTUBHOM
JIOKyMeHTal[1H;
3aKOHO/jaTesIbHbIe U
HOPMaTHUBHO-
MeTo/4ecKue
Marepuasbl 10
JIOKYMEHTHUPOBAHUIO U
OpraHu3aru paboThl C
JOKYMEeHTaMH; KpUTEPUH
Y TIPUHLIUTIBI OLIEHKU
1[eHHOCTH JJOKYMEHTOB U
TIOPSIZIOK OTIpe/ie/IeH ST

* TPOBOJUTH
VHCTPYMeHTa/IbHBIN
MOHHUTOPUHT
3aIUIIeHHOCTH
aBTOMAaTU3UPOBAHHBIX
0AHKOBCKHUX CHUCTEM;
pa3pabathiBaTh
TIpe/IJIOXKEHUS TI0
COBEpIIIeHCTBOBAHHIO
CHCTEeMBbI YTIpaBJIeHUS
MH(pOPMaLMOHHON
6e30macHOCTHIO
aBTOMAaTU3UPOBAHHBIX
0AHKOBCKHUX CHUCTEM;
¢dopmupoBaTh 1
3¢hdeKTUBHO PUMEHSITh
KOMTIUIEKC Mep (TIpaBuI,
nporielyp, MpaKTHyeCKUX
TIPUEMOB, PYKOBOJSIIHX
TIPUHIIUIIOB, METOIOB,
CpeJiCTB) AJIsi
obecrieueHust

CHUCTEMHBIM TIOZIXOZIOM
MOCTPOEHUS
3al[UIIeHHBIX
aBTOMAaTU3UPOBAHHBIX
0AHKOBCKUX CHUCTEM;
HaBbIKaMU
(dhopmupoBaHus U

3¢ peKTUBHOTO
TIPUMeHeHUsI KOMITIeKCa
Mep (TpaBuJi, poLeayp,
TPaKTHUe CKUX TTPUEMOB,
PYKOBOJSITIINX
TIPUHLIUIIOB, METO/IOB,
CpeJiCTB) AJ1si
obecrieueHust
VMH(OPMaLMOHHOM
0e301acHOCTH
aBTOMAaTU3UPOBAHHBIX
OAHKOBCKHX CHCTEM U
0aHKOBCKUX
opraHu3aluii.;
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CPOKOB UX XpaHeHus;

vH(OpMaIMOHHOM

ynpaB/ieHus..;

0AHKOBCKHUX CUCTEM;;

HOBeHIIMe 6e3omacHoCTU
VH(bOpMal[MOHHbIE aBTOMaTU3UPOBaHHbBIX
TeXHOJIOTUU; 0aHKOBCKUX CHUCTEM;;
COBpeMeHHbIe
TeXHUYeCKue CpeiCcTBa
ynpaB/ieHus..;

Xopowio (6a30BbIl | ¢ TeH/EHLMM pa3sBUTHUS * TIPOBOJIUTH * TepMUHOJIOTHEN U

YPOBEHb) YH(}OpMaIMOHHO- WHCTPYMeHTa/IbHbIN CHCTEeMHBIM I10X0A0M
JOKYMEeHTAI[MOHHOTO MOHUTOPHHT MOCTPOEeHUs
obecrieyeHusi C 3alUILIEHHOCTH 3alUILeHHbIX
TIpUMeHeHeM HOBBIX aBTOMaTU3UPOBaHHBIX aBTOMaTU3UPOBAaHHBIX
TeXHOJIOTUH; 0aHKOBCKHUX CHUCTEM; 0AHKOBCKUX CHUCTEM;
3aKOHOMEPHOCTH TIPUMEHSITb CUCTEMbI HaBbIKaMU
JOKyMeHTOOOpa30BaHusl; | yIIpaB/eHUs (dhopmupoBaHus U
CUCTeMbI XpaHeHUsI rHGbOpMaI[MOHHOM TpUMeHeHUsI KOMILIeKca
JOKyMeHTaL[1K; 6e30macHOCTbHIO Mep (TipaBu, IpoLesyp,
3aKOHO/aTe/bHbIe U aBTOMaTU3UPOBaHHBIX TpaKTUUeCKUX TIPUEMOB,
HOpPMaTHUBHO- 0aHKOBCKUX CHCTEM; METOZIOB, CPe/CTB) AJIs
MeToZuue CKUe TIPUMEHSITb KOMIL/IEKC obecrnieueHust
MaTepua’bl Mo Mep (TpaBwI, TIpoLieayp, | UH(POPMALOHHOM
JOKYMEHTHUPOBaHUIO U NIPaKTUYeCKHUX MPUEMOB, | 0Ge30macHOCTU
opraHu3aiuu paboTkl € PYKOBOZSILLUX aBTOMaTHU3UPOBAHHbBIX
JOKYM@HTaMU; KpUTepUH | TIPUHLIUIIOB, METO/IOB, OaHKOBCKUX CHUCTEM U
Yl TIPUHLUITBI OLIeHKU CPeZCTB) AJis OaHKOBCKUX
1IeHHOCTH JJOKYMEHTOB U | 0DOecrieueHust OpraHu3aLuil.;
TIOPSIZIOK OTpe/ie/ieHust vH(OpMaIMOHHOM
CPOKOB MX XpaHEHHS; Oe3omacHoCTH
COBpeMeHHbIe aBTOMaTU3UPOBaHHbBIX
TeXHUYeCKue CpeCcTBa 0aHKOBCKUX CHUCTEM;;
yrpaB/ieHus..;

YIOB/IETBOPUTEIBH | * TEXHOJIOTUH * TIPOBOJUTH * TepMHUHOJIOTHEN

0 (TIOpOroBbIi VH(OpMaI[MOHHO- VHCTPYMeHTa/IbHbIN MOCTPOEHUs

YPOBEHb) JOKYMEHTAal[MOHHOT'O MOHUTOPUHT 3alUILIeHHBIX
obecrieyeHus; 3alUILIEHHOCTH aBTOMaTU3UPOBAHHbBIX
3aKOHOMEPHOCTH aBTOMaTU3UPOBaHHBIX OaHKOBCKUX CHCTEM;
JOKyMeHTOoOOpa3oBaHusi; | OAHKOBCKUX CHUCTEM; HaBbIKaMU NIPYMEeHeHUst
CUCTeMbI XpaHeHUsI TIPUMEHSITb CUCTEMbI KOMILJieKca mMep (TipaBui,
JIOKyMeHTal1K; yrpaB/eHust NpoLeAyp, MpaKTUUeCK1X
3aKOHO/aTe/bHbIe U vHGbOpMalMOHHOM TpUEeMOB, METO/IOB,
HOpPMAaTHUBHO- 6e30macHOCTbHIO CpeJCTB) [/t
MeTOo/IYeCKUe aBTOMaTU3UPOBaHHBIX obecrnieueHust
MaTepuasbl 110 0aHKOBCKUX CHCTEM; VMH(pOpMaLIOHHON
JOKYMEHTUPOBaHUIO U NIPUMEHSITh CTaH/[apTHBIE | Ge30macHOCTU
opraHu3saiuu paboThkl ¢ NpoLeyphl, aBTOMaTHU3UPOBAHHbBIX
JOKYMEeHTaMH; KpUTEPUH | TIPAaKTHUeCKHe TIPUeMbl U | OaHKOBCKUX CHUCTEM U
Yl TIPYHLUITBI OLIeHKU cpeAcTBa Jijist OaHKOBCKUX
1[eHHOCTH JJOKYMEHTOB U | 00ecrieueHust OpraHu3aLuil.;
TIOPSIZIOK OTpe/ieNieHus VMH($OpMaIMOHHOU
CPOKOB MX XPaHEHHS; Oe3omacHoCTU
TeXHUUYEeCKHe CpeJiCTBa aBTOMaTU3UPOBaHHbBIX
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3 Tunosble KOHTPO/IbHBIE 3a/JaHUA
[ peanv3aliiu BhIllIeTiepeurc/IeHHbIX 3a7iad 00y4yeHHsl UCIIOJb3YIOTCSl TUTIOBblE KOHTPOJIbHBIE
3a/laHUsI WK WHBbIe MaTephasibl, HeOOXoAUMbIe /i1 OIIeHKU 3HaHWM, YMeHHH, HaBBIKOB W (W/IH) OIIbITA
JlesITeIbHOCTH, XapaKTepU3yHOIIUX 3Tarbl (OPMUPOBaHUSI KOMIIETEHLIMM B MpOLiecce OCBOEHHS
oOpa3oBaTebHOM MPOrPaMMBI, B CIEAYIOIIEM COCTaBe.

3.1 Boripocbl Ha CAaMOIOATOTOBKY
— Metopbl Knaccudukaly, KOAMPOBAaHUS U WHAEKCUPOBAaHUS [JOKYMEHTOB U CHCTEM
JOKYMeHTHpOBaHusi Turnbel U BHUAbl [JOKYMeHTOB POpMy/nsp [OKyMeHTa M €ero COCTaBHble 4YacTv
OcobeHHOCTH COCTaBjeHUs U O(OpPMJIEHUsI TI0/I0XKEHUH, TMPOTOKO/IOB, INocTaHoBieHUH OcobeHHOCTH
cocTaBsieHusi U OGOpPMJIeHHUs] TIPUKA30B, pacropsbkeHWi W yka3aHuid OcOOeHHOCTH COCTaBleHus U
otopmeHust TexHUUYeCKoro 3ajanus, ordera o0 HUP Criocobbl u cpeicTBa 0KyMeHTUpoBaHUsT KaHasbi
HeCaHKLIMOHMPOBAHHOIO ZI0CTyMa K JOKyMeHTaM

3.2 3auér

— [Hokyment. CBoiictBa, ¢GyHKIMM u TipusHaku 1. [laiite onpefesneHyde uHGOpPMaIUU.
Onpefenvre MepapXxuuecKyr CTPYKTYpPY WHBapUAHTHBIX CBOMCTB MHGopMaluu. 2. [laiiTe orpezeneHus
TIOHATUSIM COOOIIleHe W AOKyMeHT. Ha3oBuTe CBOWCTBa, OT/IMUANOI[Me AOKYMEHT OT COOOIeHus. 3.
Ha3oBuTe ¥ oxapakrepusyilTe OCHOBHble (YHKIMM JokyMeHTa. 4. Ha3oBuTe U oxapakrepusyirte
OCHOBHbIe TIPM3HAKK J0KyMeHTa. 5. [laliTe onpeziesieHre KoH(UeHI[MaTbHOCTH MHbopMaluu. [losicHuTe
TOHATHE  KOHOUAEHLMATbHOTO  [IOKyMEHTa, OMpefie/iuTe TepeyeHb  CBeleHWM,  SIBJSIFOLUXCS
KOH(GbUIeHI[HaTbHBIMU. [IOKYMEHT Kak 0OBeKT HarajeHus U 3amuThl 1. Ha3oBuTe rpaBa U 00s13aHHOCTH
obnazarensi uHpopmauu. [lepeuriciiTe OCHOBHBIE KAaTeropuM CBelieHWH, K KOTOPbIM (heiepasbHBIMU
3aKOHAMM YyCTaHAaB/MBaeTCsl OrpaHMUeHue A0CTyna K uHdopmaumu. 2. Ha3oBuTe U oxapakTepusyiirte
OCHOBHbIe T[IOKa3aTenu 3allyIieHHOCTH WH(OpMAalUM, LUPKYIUPYIOllleld B CUCTeMe yrpaBjieHus. 3.
OxapakTepu3yiiTe OCHOBHbIe MCTOUHHMKU WH(MOPMAI[UM U MEeTOZbl TIOyueHUs: OT HUX uHpopmaiuu. 4.
[Haitte Knaccudukalio OCHOBHBIX yIpo3 JOKYMeHTHpOBaHHOW WHpopManuu. 5. Ha3oBuTe OCHOBHbIE
OpraHu3allMoHHble U TexHWYeckue KaHaabl HCJ/] K ZOKyMeHTMpOBaHHOW WH(OpMalMyd U [aiTe UX
KpaTKyI0 XapakKTepucTHKy. 6. OxapakTepu3yiiTe OCHOBHbIE BH/Ibl HeCAHKLIMOHUPOBAaHHBIX BO3[eHCTBUI
Ha JOKYMeHTHPOBaHHY MH(popMaiuio. 7. Ha3oBuTe ycioBHsl, KOTOpbIe MOTYT TIOB/IeUb 3a CO00H yiepo
obnazaresnto KOHGUIeHIMAMBHOM UHpopMauu. O 4eM CBU/IeTeNBCTBYIOT laHHbIe ycioBust? Criocobbl 1
CpefCcTBa [OKyMeHTHpoBaHMs 1. Ha3oBUTe OCHOBHbIe 3a/laud 3allldThl HWH(OpPMALUKA TIpU  ee
JOKyMeHTUpOBaHMM. Ha30BUTe OCHOBHbIE OTIUUMSl KOHGUAEHLIMAIBLHOTO [1e/I0TPOU3BOACTBA  OT
oTKphITOTO. 2. Kak ocyiecTBsieTcs 3aiura KoHMUeHIMa/IbHOM WHGOpPMAaI[UU OT YTPAThl U yTEUKH MPU
ee OKyMeHTHpoBaHWHU. Ha30BUTe XapaKTepHble OIIMOKH TPU JOKYMEHTUPOBAaHUM KOH(UAEHI[MaTbHON
vHbOpMaluK, CO3/atolle MPeANOChUIKU /ISl ee YTeUuKu U yTpathl. 3. Ha3oBUTe ¥ OMUIIINTE OCHOBHBIE
crocoObl U CpeficTBa AOKyMeHTHpoBaHUs WHGopMmauuu. 4. [IpuBeauTte KiaccuUKalUio HOCHUTeen
vHbopMaluu. 5. UTo moHUMaeTcs TIof, TIOAJIMHHOCThIO JIoKyMeHTa? OXapakTepr3yiiTe OCHOBHbIE BU/IbI
(danbcuduKkauu JOKYMEHTOB U HOCUTenell AOKymMeHTHOM uHopMmaiuu. IlpuBeguTte mnpumepsl. 6.
OxapakTepu3yiiTe OCHOBHble (DOpPMbI 3allUTHl JOKYMEHTOB U HOCUTeNel JAOKyMeHTUPOBAHHOMN
uHbopmaruu. IlpuBeaute mnpumepbl. 7. Ha30BUTe OCHOBHbIe BH/bI TEXHWUECKOTO MCC/e[0BaHUS
JNOKyMeHTOB. [lepeuncivTe TIPU3HAKM MMUTAIMM OTTHUCKA TI€YaTH, CIIOCOOBI 3all[UThI TIeYaTH OT
noggenkd. CTpykTypa [JOKyMeHTa, ero cocrtaBieHne u odopmieHue 1. [lpuBenute 0OCHOBaHUS
K/accU(UKaAl[MM OCHOBHBIX THUIIOB [OKyMeHTOB. [IpuBenuTte ripumephl. 2. [laliTe Knaccudukaiuio u
Ha3HaueHHe OCHOBHBIX THIIOB YIIpaB/eHUYeCKUX JOKyMeHTOB. 3. [laiiTe KjacCU(pUKaLMI0 U Ha3HaueHue
OCHOBHBIX THIIOB TeXHUYECKUX [OKyMeHTOB. 4. [laiiTe ompefie/ieHUs TIOHATUN «dOpMyIsp» U
«peKBU3UT». Ha30BUTe PeKBU3UTHI, OMpPeZeistole IPUIUUYeCcKylo CUIy AoKymeHTa. 5. [lepeuncivre u
TIOSICHUTE OCHOBHBbIE PEKBU3WThI JOKymeHTa. 6. Ha3oBuTe OCHOBHBIE TpeOOBaHUS K COCTaBy M
0o()OpM/IeHUIO PEKBU3UTOB KOH(MAEHLMAIbHBIX [JOKyMEHTOB. MeToivKa pernaMeHTalydyd CocCTaBa
KoH(UeHI[MaMbHbIX AOKyMeHTOB 1. IlepeunciiuTe 3Tambl OrpejeneHUss COCTaBa KOHGUAEHLIUATbHBIX
JNOKymeHTOB. [TossicHUTe 0COOEHHOCTH OTpefiesieHHs COCTaBa MHGOPMALIMU, OTHOCSIIENHCS K Cy>keOHOM
TaliHe.

3.3 Tembl JOMaUIHUX 3aJaHUH
— Metoabl  KnaccudUKalMy, KOAUPOBAHUS M UHAEKCUPOBAaHUS [IOKYMEHTOB M CHUCTEM
JIOKyMEeHTUPOBaHUS
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— Twunbl ¥ BUZBI JOKyMEHTOB

— ®opmynsp JOKyMeHTa U ero COCTaBHbIe UaCTH

— OcobeHHOCTH cOCTaBIeHUsI M 0POPMJIEHUS TIOJIOXKEHHUH, TIPOTOKOJIOB, TTOCTAHOB/IEHUM
— OcobeHHOCTH cocTaBIeHUsI U 0OPM/IeHUsI TIPUKA30B, PAaCIIOPsHKeHUH U yKa3aHUM

— OcobeHHOCTH cOoCTaBIeHUs U 0OPMIIeHHST TEXHUUECKOT0 3a/laHus, oTueta o HVP

— Kananbl HeCaHKIIMOHMPOBAHHOTO JOCTYIIA K I0OKyMeHTaM

— Cnoco0bbl ¥ cpeficTBa AOKYMEHTUPOBAHUS

3.4 Tembl MHAUBUYa/TbHBIX 3a/JaHUA
— Metoabl  Knaccudukalvy, KOAMPOBAaHUST U WHAEKCUPOBAHUS [JOKYMEHTOB U CHUCTEM
JOKyMEeHTUpOBaHUs TuIbl UM BUJbl [JAOKyMeHTOB PopMy/sip JOKyMeHTa U €ero COCTaBHble UacCTU
Oco6eHHOCTH COCTaB/ieHUsT U OMOPMIIEHUsT TTOJIOKEHHH, MPOTOKO/IOB, TOCTaHOBAeHHMH OcoOeHHOCTH
COCTaB/leHUs] U O(OPM/IEHUs TIPUKA30B, PACIOpPSDKEHUH M ykazaHuii OCOOEHHOCTH COCTaB/IEHUS WU
otopmieHust TexHUUeCKOro 3a/janus, ordyeta 0 HP Criocobbl 1 cpefcTBa JOKyMeHTUpPOBaHUsT KaHasbl
HeCaHKLMOHMPOBAHHOIO JJOCTYIIA K JOKyMeHTaM

3.5 TemMbl 0IPOCOB Ha 3aHATUAX

— Metoabl  Knaccudukaly, KOAWPOBAaHUS U WHAEKCUPOBAaHUS [JOKYMEHTOB U CHUCTEM
JIOKyMEeHTUPOBaHUs

— Twurmel ¥ BUZIBI JOKYMEHTOB

— ®opmynap JOKyMeHTa U ero CoCTaBHble YacTy

— OcobeHHOCTH cOCTaBIeHUsI M 0OPMJIEHUS TIOJIOXKEHHUH, TIPOTOKOJIOB, TTOCTAHOB/IEHUM

— OcobeHHOCTH COCTaBIeHUs U 0OPMIIeHUs TTPUKA30B, PACTIOPSHKEHUH U YKa3aHUH

— OcobeHHOCTH cOCTaBIeHUs U 0OPMIIeHHST TEXHUUECKOT0 3aiaHus, oTueta o HUP

— Kananbl HeCaHKIJMOHMPOBAHHOIO JOCTYIIA K JOKyMeHTaM

— Crnocobbl U cpeACcTBa JOKyMeHTUPOBaHUS

3.6 Boripocs! /111 IOATOTOBKH K MPAKTHYECKUM 3aHATUAM, CeMUHapaM
— Kananbl HeCaHKIMOHUPOBAHHOTO JOCTYIIA K IOKyMeHTaM
— Croco0bl 1 cpeficTBa JOKyMeHTUPOBaHUS
— Metoabl  KnaccuduKaliv, KOAMPOBAaHUS U UWHAEKCUPOBAaHUS [OKYMEHTOB U CUCTEM
JIOKYMEHTHUPOBaHUsI

4 MeTognuecke MaTepHaJsibl
Inst obecrieueHus: mporiecca oOyueHHst U pellieHusT 3afiau 00y4yeHUs] UCIIONMb3YIOTCS CIeAyIoIe
MaTrepuarbl:
— MeToJuuecKWe Marepuarbl, Orpejie/sioliyde TpoLeAypbl OLleHWBaHUsS 3HAHWM, YMeHHH,
HaBbIKOB W (W/IM) OMbITa [AedATebHOCTH, XapaKTepU3YIOL[UX STarnbl (OpP-MUPOBAHUS KOMIIETeHLIWH,
cornacHo 1. 12 paboyeii mporpaMMel.

4.1. OcHoBHas 1UTeparypa
1. [TokymeHTal[MOHHOe o0ecrieueHre YIpaB/AeHUs U [IeJIONPOU3BOJCTBO: yueOHMK /ISt
6akanaBpoB / Y. H. Ky3sueros. - M. : FOpaiit, 2012. — 576 c. - (bakanaBp). - bubnuorp.: c. 444-452
(Hasmmume B 6ubmmoreke TYCYP - 26 3k3.)

4.2. lonosHMTe/IbHAA IMTEeparypa

1. [okymeHToBeJeHUe: yueOHMK Jjisi By3oB / O. A. Bappae, B. b. KpaBueHko. - 2-e usp.,
crepeorur. - M. : Axazgemws, 2010. - 304 c. - (Boicuiee mnpodeccroHanbHOe 00Opa3oBaHue.
WudopmarionHas 6e30macHOCTb). - Bubauorp.: c. 292-296 (Hamuuue B 6ubmoreke TYCYP - 2 3K3.)

2. KoH(upeHIMabHOE [1€/I0TIPOM3BOACTBO M 3alllMIIeHHBIM 3/1IeKTPOHHBIN JI0KYMEHTO00O0pOT:
yuebnvk / H. H. KynsieB; pen. H. H. Kynsies. - 2-e u3z., nepepab. u gom. - M. : Jloroc, 2013. - 500 c. :
Tabn. - (HoBasi yHuBepcuTeTckasi bubnvoreka). - bubmorp.: c. 490-496 (namuune B 6ubmoreke TYCYP
- 15 9K3.)

4.3. Ob6sa3aTebHBbIE YUeOHO-MeTOqHYEeCKHe MoCco0ust
1. CoBpemeHHOe [enONPOU3BOACTBO: yuebHOe mocobue / M. B. KupcaHoBa; Poccuiickas
akajZieMusi TOCyJapCTBeHHOU ciy0bl mpu Ilpesuzsente P®D, Cubupckas akafeMus ToCyZapCTBEHHOM
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CJTyKOBI. - 4-e u3z. - M. : UH®PA-M, 2012. - 320 c. - (Briciiee obpa3oBanue. bakanaBpuar) (Hanuuvie B
oubmioreke TYCYP - 20 3k3.)

2. Cucrema noarotoBku gokymeHToB Open Office [OnexkTponHsiii pecypc]. -

3. «MeTomuyeckre yKa3aHUSi K TIpaKTMUeCKWM 3aHATUSIM W CaMOCTOSTe/NIbHOM paboTe 10
JMUCLIUTIIHE [okymeHTOBeieHHe» [J/TokanbHast ceThb Kad. KWB3BC]:
\\cesir\aos\[JokymenToBegerure\docum.pdf [DneKTpoHHbBIN pecypc]. -

4.4. Ba3bl JaHHBIX, TH(POPMAI[HOHHO CIIPABOYHbIE H MOMCKOBBIE CHCTEeMbI
1. Google; Wikipedia.
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