MUWHUCTEPCTBO OBPA3OBAHUSA 1 HAYKHU P®

degepaibHOE TOCYAAPCTBEHHOE 0I0/kKeTHOe 00pa3oBaTe/IbHOE yUpeXXieHHe BhICIIero 00pa3oBaHus

«TOMCKUI I'OCYIAPCTBEHHEBIV YHUBEPCUTET CUCTEM
YITPABJIEHVA 1 PAIVOSJIEKTPOHUKIN »

(TYCYP)

YTBEPXIARO

ITpopekTop 110 yuebHOI paboTe

« »

PABOYAS ITPOTPAMMA YUEBHOW IV CLINITJINHBI

JlOKyMeHTOBeieHue

YpoBeHb 00pa30oBaHus: BbICIIee 00pa3oBaHHe - CIIEI[HATUTET

HaripaBnenue  moAroToBku  (creljuasabHOCTB):

T€/IEKOMMYHUKAIIMOHHBIX CUCTEM

HanpagneHnHocts (mpo¢uis): 3amuTa nHGopMaluu B cMCTeMaXx CBSI3U U yIIpaB/ieHUusA

dopma oOyueHUs: OUHAA
dakysnbreT: @B, daKynbTeT 6€30MacCHOCTH

10.05.02

Kadenpa: BUC, kadeapa 6e3onacHocTH HH(POPMALMIOHHBIX CHCTEM

Kypc: 4
CemecTp: 8
YueOHbIi 1i71aH Habopa 2016 roga

PacripezsienieHre pabodero BpeMeHH

Nudopmanmonnas

II. E. TposiH
20 r

0e30macHOCThb

Ne Bugpl yueOHOM fieTeTbHOCTH 8 cemecTp Bcero EvHunb
1 Jlekuu 18 18 4acoB
2 [IpakTrueckue 3aHATHSA 18 18 4yacoB
3 Bcero ayauTOpHBIX 3aHATUI 36 36 4yacoB
4 W3 HUX B MHTepaKTUBHOU (popme 10 10 YyacoB
5 CamocTosiTesibHast paboTa 36 36 yacoB
6 Bcero (6e3 3k3ameHa) 72 72 4acoB
7 OO6111ast TPYJ0EMKOCTh 72 72 YyacoB
2.0 2.0 3.E

3auet: 8 cemecTp
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Paccmotpena u omoOpeHa Ha 3aceJaHuu Kadeapsl
npotokosn Ne 2 oT « 16 » 2 2017 1

JINCT COTJIACOBAHUM

Pabouasi miporpamMMa cocCTaB/ieHa C ydeToM TpeOoBaHUl efepaabHOr0 ToCyAapCTBEHHOTO
oOpa3oBarenlbHOTO CTaHfapTa Bbiciiero obpaszoBanus (PT'OC BO) mo HampaBaeHWIO TIOATOTOBKH

(crretmaneHOCTH)  10.05.02  MHopmaimoHHass 6e30macHOCTb — TeIeKOMMYHHKAIIMOHHBIX

CHCTEM,

yTBepxkgeHHoro 2016-11-16 ropga, paccMoTpeHa M yTBepXK[eHa Ha 3acefaHUd Kadegpbl «__ »

20__ ropa, npoToko/ Ne

Pa3paboTumku:

Accucrenrt kKad. BUC Paxmanenxko U. A.
CTapIlWi rpero/iaBaresnb Kad.

KUB5BC [Terposa I B.

3aBeayromuii obecreunBarolei Kad.
KUB3BC [Mlenymanos A. A.

Pabouasi mporpaMma coriacoBaHa C (hakyaeTeTOM, TIPOGUIMpYIOIel U BhIMyCKarollel Kadeapamu

HaripaBJ/ieHUA I10ATr0TOBKHU (CHEL[I/IEU'ILHOCTI/I).

Hekan @b HaBbigoBa E. M.
3aBe/lyrOLIMI BhINTyCKaroLeit Kad.

BUC Memepsikos P. B.
OKCIIepThI:

JupekTop LleHTp cucTeMHOro
[IPOEKTUPOBAHUSA Komnes A. A.
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1. Ilesiu ¥ 3aauM AUCHUILTAHBI

1.1. ITes1 AMCLUIIIUHBI
OOyuMTb CTYJEHTOB MPUHIIMIIAM OPraHU3alii KOH(PUIEeHIIMaTLHOTO JOKYMEHTO000pOoTa.

1.2. 3agaum JUCIMIITAHBI
— IlonyueHue cTygeHTamMM 3HAaHWW O TPUHLMMAX MOCTPOEHUS] WH(OPMALMOHHBIX CHUCTEM M
CTPYKTYpe CUCTEM JOKYMEHTAI[MOHHOTO 00eCIieueHus;
— YMeHMI Y HaBBIKOB T0 peryiaMeHTal[iH 3allliThl KOH(UeHI[MaTbHbIX JOKYMEHTOB Ha BCEX
JTarnax JOKyMeHToobopoTa.

2. MecTo pucimiuinHeel B cTpyKrype OITIOII

HOucuuruivHa «JokymenToBesienue» (b1.B.O/1.11) otHocutcs K 610Ky 1 (BapyaTHBHAsI 4acTh).

[pepiiecTByOIMMY  AUCLUMIUIMHAMY,  (OPMUPYIOLUMM  HauajbHble 3HaHUsS, SIBJSIOTCS
ciefyrouie  AUCOUIUIMHBL:  OpraHusallioHHOe W TIpaBoBoe  obecrieueHne  WH(OPMALMOHHOMN
6e3omacHocT, OCHOBBI MHPOPMALIMOHHOM Oe30MacHOCTH, PyccKuii sI3bIK M Ky/IBTYPa Peuw.

[NocnepyromuMy AVCLMIUIMHAMY SIBJISIIOTCS: Be30macHOCTh 3/1eKTPOHHOTO [JOKyMeHTO0000poTa,
WudopmaroHHast 6e30MacHOCTb TeJIeKOMMYHUKAIIMOHHBIX CHCTeM, YTpaB/ieHWe WH(POPMaIlMOHHON
6e30macHOCTHIO.

3. TpeGoBaHus K pe3y/IbTaTaM 0CBOEHHS AMCLUILUIUHBI

[Tporecc u3yueHus: AUCLMILIMHBI HarpaB/ieH Ha ()OpMUpOBaHMe C/IeAYIOLMX KOMIIeTeHLWI:

— OIIK-7 crnocoOHOCTBIO — TIPUMEHSITh ~ HODMaTWBHBIE  TPABOBble  aKThl B CBOEH
rpoecCrOHaIbHOU [1eTe/TbHOCTH;

B pesynbrare nsyyeHUs JUCLMIVIMHBI CTYAEHT JO/DKEeH:

— 3HaTh TeH/EHIWM pasBUTUS HWH(OPMALMOHHO-JOKYMEHTALMOHHOTO obecriedeHust C
NpYMeHeHWeM HOBBIX TeXHOJIOTMM; 3aKOHOMEpPHOCTH [JOKyMeHTOOOpa30BaHUs; CUCTeMbl XpaHEeHUs
TeKyllled W pPeTPOCIEeKTUBHOM [OKyMEHTAalluM; 3aKOHOZaTe/bHble W HOPMaTHBHO-MeTOJuYecKre
Marepuasbl 0 JOKYMEeHTUPOBAHHIO M OpraHu3aluyd paboThbl C JOKYMeHTaMU; KPUTEPUU W TIPUHLIMIIBI
OLIEHKM LIEHHOCTH [OKYMEHTOB U TIOPSAJOK OIpefe/leHUss CPOKOB MX XpaHEeHus; HOBeullne
MH(OPMaLMOHHbIEe TEXHOIOTUH /7151 pabOoThI C IOKyMeHTaMU;

—  yMeTb NPHMMEHSTh HOPMaTUBHO IPaBOBbIe aKThl B CBOe Mpo(deCcCHoHanbHOM [esTebHOCTH;
pa3pabarbiBaTh Mpe/JIOKEeHHUs TI0 COBEepIIIeHCTBOBAHUIO TEXHOJOrMU 0e30MacHOro JoKymMeHToobopoTa B
aBTOMaTU3MPOBAHHBIX CUCTeMax CBA3M U yIpaBieHUs; (OpMUpPOBaTh U 3(PQPEKTUBHO NPHUMEHSTb
KOMILJIEKC Mep (TpaBwi, TpoLeAyp, MPakTUYeCKWX IIPUEMOB, PYKOBOZSIIMX TMPUHLIMIIOB, METO/OB,
cpecTB) fist obecrieueHust MH(OPMALIMOHHOM 6e3011acCHOCTH TelTeKOMMYHHUKAL[IOHHBIX CHCTEM;

—  BJIafeTh TEPMUHOJIOTHEN W MPUHIUIIAMUA OpPraHW3aljiy 3alMIeHHOTO J0KYMeHTOo000poTa B
cHCTeMax CBSI3U U yTpaBJ/ieHus]; HaBbIKaMU (hOPMHUPOBaHUS U 3(P(h)eKTUBHOTIO [IPUMeHeHUs! KOMITJIeKca Mep
(HOpMaTMBHBIX NPaBOBBIX aKTOB, NTPaBUJI, NIPOLIEAYP, IPAKTUUECKUX NIPUEMOB, PYKOBOJSALIMX IIPUHLIMIIOB,
METO/IOB, CPeZICTB) AJis1 06ecrieyeHust UHGOPMaIIMOHHOW 6e301MacHOCTH B CHCTeMax CBSI3U U YIIpaB/ieHUs]

4. O0beM AMCHUIIIMHBI M BUABI YU4e0HO# padoThl
OO11jasi TPYAOEMKOCTh JUCIMIUVIMHBI cocTaBnisgseT 2.0 3aueTHBIX eAWHUIILI U TIpeJCTaBleHa B
tabmuie 4.1.
Tabnuiia 4.1 — TpyI0eMKOCTb TUCIUIIAHEI

Buzibl yueOHOM /ieATebHOCTH Bcero yacoB CemecTpsl

8 cemecTp
AynuTopHbIe 3aHATHSA (BCEro) 36 36
Jlekiun 18 18
[IpakTrueckue 3aHATHS 18 18
M3 HUX B MHTepaKTUBHOU (popme 10 10
CamocTositenibHast paboTa (Bcero) 36 36
BeinosHeHWe JOMallIHUX 3a[jaHAN 16 16
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ITpopaboTKa JIeKIMOHHOTO MaTepHasa 8 8

[ToaroroBka K IpakTUUeCKUM 3aHATUAM, CeMUHapaM 12 12
Bcero (6e3 sk3ameHa) 72 72
OO0111ast TPYJOEMKOCTD U 72 72
3aueTHble EqvHULIBI 2.0 2.0

5. Copepxanve AUCILUIIUHBI

5.1. Pa3genbl JMCHUNIMHBI 1 BU/IbI 3aHATHMN
Pa3fenbl AUCLUTIIMHBI ¥ BU/IBI 3aHATHH TTPUBe/IeHbI B Tabmmile 5.1.
Tabsuria 5.1 — Pa3zgenbl AUCIUIUTAHBI U BUZBI 3aHATUN

= £
= 8
= 2 = o
T /M )
S|
Ha3BaHus pa3s/ieioB AUCLUIUTAHbI 2 & § 2 3 § 5
£ | ¢ | E B it
= 3 28 5 3
< g = & =
£
8 cemectp
1 JJoKyMeHT, ero CBOMCTBa, PyHKLIUU U 2 0 2 4 OIlK-7
TpPU3HaKU
2 ToKkyMeHT Kak OOBeKT Hara/|eHus 1 4 6 10 20 OIIK-7
3alL[UTHI
3 Crioco0bl ¥ Cpe/iCTBa JOKyMEeHTHUPOBAHUS 16 | OIIK-7
4 CTpyKTypa JOKyMeHTa, ero COCTaB/IeHUe U 14 OIIK-7
odopmiieHre
5 Knaccudukaiysi JOKyMeHTOB U CUCTeM 2 4 10 16 OIIK-7
JIOKyMeHTUPOBaHUS
6 MeTovKa periaMeHTaluu COCTaBa 2 0 0 2 OIIK-7
KOH(UIeHIIMaTbHbIX JOKYMEHTOB
Wroro 3a cemecTp 18 18 36 72
Ntoro 18 18 36 72
5.2. CoaepikaHue pa3/je/ioB AMCHUILUIAHBI (M0 JIeKLUAM)
Cogep>kaHre pasziesioB AUCLUTUIMH (T10 JIEKIUSIM) TIpHBeieHo B Tabnuie 5.2.
Tabnuiia 5.2 - Copep>kaHue pa3zesioB AUCLUTUIUH (TI0 JIEKI[HsIM)
3 3 E
g 3
=
HasaHus paszenon CopeprkaHyve pas/iesioB JUCLIAILIVMHBI 110 : o 2 %
JIEKLIUSIM g S L
S8 g =
=¥ o 2
= S
8 cemecTtp
1 JokymeHT, ero cBoMCTBa, GyHKUMY | [ToHSTHS MHpOPMALHs, COOOIIeHME, 2 OIIK-7
Y TIpU3HaKU nokymeHT. CBOMCTBa MH(OpMal1H,
coo01rieHrs ¥ JokyMeHTa. OyHKIMH
coobiieHnii 1 JokymeHTa. OCHOBHbIE

CornacosaHa Ha noprtane Ne 14418




NIPU3HAaKU JJOKyMeHTa.
KoHndupeHpansHOCTh MTHPOPMAaLUK U
KOH(W/IeHLMaTbHOCTb JOKYMEHTOB.

HToro

2 JToKyMeHT Kak OOBbeKT Hara |eHus 1
3al{MThI

OCHOBHbI€ TeH/EHIIUH KCIT0/Ib30BaHMUs
COBpPEMEHHbBIX MH(OPMAIIMOHHBIX
TEeXHOJIOrMi B 00ecrieueHun
yTrpaB/iIeHUYe CKOU JIeSITe/TbHOCTH.
OCHOBHbIE 3aKOHOZATE/ILHBIE 1
METO/I0JIOTMUeCKHe TPe/INOCHIIKH
pacCMOTpeHust IOKYMeHTa Kak 00beKTa
HaraJieHust 1 3allyThl.
OpraHu3aivoHHbIe ¥ TEXHUUECKHe
KaHaJIbl He CAaHKI[MOHHPOBAHHOTO JI0CTYTIa
K JJOKyMeHTaM. [IOKyMeHThI U TIepCOHaJI.

HNToro

OIIK-7

3 Cnioco6bl 1 cpesicTBa
JJOKyMeHTHPOBaHUs

3ajjauu 3aIuThl UHPOPMALUU TIPU ee
JOKyMeHTHpOBaHUW. OCHOBHBIE CITOCOOBI
Y Cpe/CTBA [JOKYMEHTHUPOBaHUSI.
Knaccudukaiyst Hocurtesnei
JIOKYMeHTHUPOBaHHOU MH(MOpMAaI[UH.
[TopgmHHOCTL JOKYyMeHTOB. [lofmuHHbIe
U TIOZIJIO’KHBIe JOKYMeHThI. Buibl
danbcudukamu oKymMeHToB. CriocoObl
3al[UThI IOKYMEHTOB OT (habCUUKaI[UK.

HToro

OIIK-7

4 CTpyKTypa [JOKyMeHTa, ero
cocTaBiieHue U oopMiieHue

Turbl ¥ BUZBI JOKYMEHTOB, UX
knaccudukarys. Obmye TpeboBaHNS K
COCTaBJIEHHIO ¥ 0()OPMIIEHHIO
JnoKyMeHTOB. OCOOEHHOCTH COCTaB/IeHUsT
Y 0(OpPMJIEHUSI OTAEbHBIX BUIOB
yTIpaB/eHYeCKUX JOKyMEHTOB.
OcobeHHOCTH COCTaB/IeHUs U
ohopMmyIeHHs OT/|e/TbHBIX BH/IOB
TeXHUYEeCKUX JOKyMeHTOB. TpeboBaHuUs K
COCTaB/IeHUIO U 0(hOpPMJIEHUIO
KOH(H/IeHLIMa/IbHBIX JJOKYMEHTOB.

Htoro

OIIK-7

5 Knaccudukaiusi JOKyMeHTOB U
CHCTeM JIOKYMEHTHUPOBaHHUS

MeToab! KnaccuUkaliv ¥ KOAUPOBaHUS
JIOKYMEHTOB U CHUCTeM /I0KyMeHTallWH.
Knaccudukaiysi JOKyMeHTOB U fiefl.
MeToiMKa COCTaB/IeHUs
KnaccudukatopoB. CrUcTeMbl
JIOKyMeHTal[Ui. YHU(UIMPOBaHHEIE
CUCTeMbI I0KyMeHTaLlWH.

HToro

OIIK-7

6 MeTo/viKa perziameHTaljuM COCTaBa
KOH(UeHI[MaTbHBIX JOKYMEHTOB

Jraribl oripe/iesieHus: CoCTaBa
KOH(U/IeH[MaTbHbIX JOKYMEHTOB.
OcobeHHOCTH OTpe/ie/ieHHst COCTaBa
VH(pOopMaL1K, OTHOCALLENCS K

OIIK-7
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cty>kebHOM TaiiHe. OCHOBHBIE
TpeOOBaHusI, TIPeAbSIBIsIEMbIe K
CcoCTaB/IeHHI0 U 0hOPMJIEHHIO TepeuHei
KOHOW/IeHLIMa/IbHBIX CBeJIeHUH U
13/laBaeMbIX KOHQUIeHITATbHBIX
JIOKYMEHTOB.

HToro

2

Nroro 3a cemectp

18

5.3. Pa3genbl AMCHUIUIMHBI M MEXX/UCIMIT/IMHAPHBIE CBS3M C 00ecneurnBarIUMH (PeAbIAYIMMHA)

4 o0ecieurBaeMbIMH (MOC/IEAYHOIUMHA) AUCHHUIITHHAMHA

Pa3zesnbl JUCLIATIIMHBI U MEXXAUCIIUTUIMHAPHBIE CBSI3U C 00eCreunuBaromyMu (MpeabIAyIUMU) 1

obecrieuriBaeMbIMHU (TTOC/IEAYIOLMMU) JUCIIUTUTMHAMU TIpeJCTaB/IeHbl B Tabuie 5.3.

Tabsura 5.3 - Paszesnibl AUCIUTUTUHBI M MEXK/IUCIIUITAHAPHBIE CBSI3U

HanmeHnoBaHue AUCHUIT/INH

Ne pa3zenoB JaHHOW AUCLUTUINHBI, /711 KOTOPBIX HEOOXOAUMO
r3yueHre 00eCTieunBarOILMX U 00ecrieurBaeMbIX JUCLIATUIH

6e30IacHOCTbBIO

1 2 3 4 5 6
[MTpeaiuecTByOIIME AUCLHUTUIAHBI

1 Opranu3aluoHHOE U IPaBOBOe
obecnieueHre HHHOPMAITMOHHOH + + + + + +
be3omacHoCTH
2 OcHOBbI HH(OPMAITMOHHOMN

OcHo (hopMar[oHHO N N N N N N
6e3omacHoCTH
3 Pycckuit s13bIK M KY/IBTYpa peuu + + + + + +

[Mocnepyrotye JUCIUTITAHBI

1 Be3omacHOCTb 3/IEKTPOHHOTO + + + + + 4
JIOKyMeHT0000poTa
2 NndopmaiiioHHast 6e301acHOCTh N N N N N N
Te/IeKOMMYHUKAL[OHHBIX CUCTEM
3 YnpasneHue UH(MOPMALIMOHHON + + + + + 4

5.4. CooTBeTCTBHE KOMIIeTeHIMH, ()OPMUPYeMBbIX NP U3yYeHUH AUCLHUIUIUHBI, U BU/I0B 3aHATHI
CooTBeTCTBME KOMITeTEHLMM, ()OPMHUPYEMbIX NPH WU3YYeHUU [WCLMIUIMHBI, M BUJOB 3aHATHMI

TipeZicTaBeHo B Tabsurie 5.4

Tabmuia 5.4 — CooTBeTcTBHe KOMIIETeHLMHA W BUJIOB 3aHSTHM, (QOPMHDYyeMbIX TpU H3yueHUU

MUCLIUTIIAHBI

Bubl 3aHaTHM

KomneTeHiun
Jlekiun

IIpakTuyeckre 3aHATUS

CamocTosiTenibHast paboTa

DOopMBI KOHTPOJIS
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HomarHee 3amanue, KoHcrekT
CcaMono/rotToBky, Onpoc Ha
3aHATHSIX, 3adeT, OTyer 110
MpaKTHKe

OIIK-7 + +

6. lnTepakTBHBIE MeTOABI ¥ ()OPMBI OPraHU3aUH 00yUeHHUs
TexXHONMOTUM WHTEPAKTUBHOTO OOyueHUsi MpU pa3HbiX (opMax 3aHATHUM B Yacax IPUBE/IEHbI B

Tabmumie 6.1
Tabmuia 6.1 — TexHO/IOrMM UHTEPAKTUBHOTO 00yUeHHs MPY Pa3HbIX (popMax 3aHSATHI B uacax
NHrepakTrBHbIE MTpakTUUeckue | MIHTepakTHBH
MeTtoabl Bcero
3aQHATUS ble JIeKL[UH
8 cemecTp
[IpeseHTarLuu € UCIOIb30BaHUEM 2 2
CalJIoB C 00CYKeHHEM
Case-study (MeToj, KOHKPeTHbIX 2 2 4
CUTYaLi)
Pemienvie cuTyallMOHHBIX 3a/a4 2 2 4
Wroro 3a cemectp: 4 6 10
Wtoro 4 6 10
7. JIabopaTopHbIe paboThI
He nipenycmotpeno PYII
8. IlpakTHUeckue 3aHATHUA (CEMHUHAPBHI)
HanMeHoOBaHVe MpaKTHUeCKUX 3aHATHH (CeMMHApOB) MpUBeeHo B Tabuie 8.1.
Tabsura 8. 1 — HaumeHoBaHHWe TTPaKTHYeCKUX 3aHSATHUN (CEMHUHAPOB)
) L =
I L =
g s =
HaumeHoBaHMe NIpakTUUeCKUX 3aHATUN = > O
Hassanws paspenos 57 =y
(cemnHapoB) s S g
S 8 =
2 o' 2
= S
8 cemecTtp
2 [TokyMeHT Kak 00beKT Harna/ileHusi 1 | KaHasbl HeCaHKLIMOHUPOBaHHOT'O 6
3alUThI JIOCTyTIa K JOKyMeHTaM
Ntoro 6
3 Crnioco6bl 1 cpeficTBa Crioco06bl ¥ CpeficTBa JOKYMEHTHPOBAHUS 4
JIOKYMEHTHPOBaHUsI Vitoro 4
4 CTpyKTypa I0KyMeHTa, ero Turbl ¥ BUABI JOKYMeHTOBDOpMYJisip 4

cocTaBnieHue U oopMiieHHe JIOKyMEeHTa U ero COCTaBHbIe
yacTOCOOEHHOCTH COCTaB/IEHUS U
ogopmieHusi TI0JI0XKEeHU, TIPOTOKOJIOB,
roctaHoB/ieHMMOCcoOeHHOCTH
cocTaB/ieHusi U 0hopM/IeHUs IPUKA30B,
pacropsbkeHu# 1 yKa3aHuHOCoOeHHOCTH
cocTaB/ieHus1 U ohopmyieHUsT

TEeXHAUYECKOTO 3a/aHus, orueta 0 HUP

HToro

5 Knaccudukaiys JOKyMeHTOB U
CHCTeM JIOKYMEHTHUPOBaHHUS

MeTo/b1 KnaccuburKalum, KoAUpOBaHUs U
VH/€KCUPOBaHUs JOKYMEHTOB U CUCTEM
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AOKYMEHTHPOBaHUA

HToro

Wtoro 3a cemecTp

18

9. CamocrosTesibHasA pabora
Busibl camocTosiTesTIbHOM paboThI, TPYAOEMKOCTh 1 (hOpMUPYeMble KOMIIETEeHLIMH TIPe/[CTaB/IeHbI B

Tabmmme 9.1.
Tabsmura 9.1 - Byl camocTosiTesTbHOM pab0ThI, TPYZI0EMKOCTb U ()OPMUPYEMble KOMITETEHIIUH
v L=
= a =
2 = 0
o U T
Buapl camMmocTosiITEIEHOM = > o
Hassanus paszesnos s - =T DopMbI KOHTPOJIS
paboThI L s g
S g =
A Q2
= S}
8 cemecTtp
1 JlokyMeHT, ero [TpopaboTKa 1eKIIMOHHOTO 2 |OIIK-7 3auet, KoHcriekT
CBOMCTBa, QYHKLUU U Marepuasa caMonoAroToBku, Omnpoc
TpH3HAKU Vitoro Ha 3aHATUSIX
2 TokymeHT Kak 00bekT | [ToaroroBka K 4  |OIIK-7 [JomaiiHee 3asanue, 3auer,
HaraZ|eHus ¥ 3aL{UThl MpaKTUYe CKUM 3aHATUSM, Koncnekr
CceMUHapam caMoroAroToBku, Ompoc
Ha 3aHATUSAX
ITpopaboTKa JeKIIMOHHOTO 2
Marepuasa
BrimonHeHne gomaniHmnx 4
3a/laHuM
Ntoro 10
3 Criocobbl ¥ cpeficTBa IToaroroBka K 2 OIIK-7 HomaiHee 3aziaHuve, 3auer,
JOKYMEeHTHUPOBaHUS MpaKTU4Ye CKUM 3aHATUSIM, Ornpoc Ha 3aHATUSIX
ceMHHapam
[TpopaboTKa 1eKIIMOHHOTO 2
Marepuasa
BrimmonHenne gomariHmnx 4
3a/laHuk
Utoro 8
4 Crpykrypa fokyMeHTa, |[loaroroeka K OIIK-7 [JomaiiiHee 3asaHue,
€ro COCTaB/IeHue U TpaKTUYe CKUM 3aHATUSM, Ornpoc Ha 3aHATHAX
odopmiieHre ceMuHapam
BeirosHeHne foMalHUX 4
3a/laHuM
Ntoro
5 Knaccudukanys IToaroroBka K 4 OIIK-7 HomarrHee 3aanue, 3ayer,
IIOKYMEHTOB U CUCTeM MpaKTUYe CKUM 3aHATUSIM, Ornpoc Ha 3aHATUSIX,
JIOKyMeHTHUPOBaHUS ceMHHapam OTyeT Mo npakTHKe
ITpopaboTKa JIeKIIMOHHOTO 2
Marepuasa
BrimnosiHeHue goMalliHUX 4

3a/laHuH
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Hroro

10

Wroro 3a cemecTp

36

Hrtoro

36

Nouhkwn =

8. Mertogpl
JIOKYMEHTHPOBaHUsI

9.1. Tembl JJOMaNTHUX 3a/JAHUH

Twnsl U BUZBI JOKyMEHTOB
Dopmysisip J0KyMeHTa U ero COCTaBHbIE YaCTU
OcobeHHOCTH cOCTaB/eHus ¥ 0()OPMJIEHHS TTOJIOXKEHHH, IPOTOKOJIOB, TIOCTAHOB/IEHUH
OcobeHHOCTH cOCTaB/IeHUsI U 0OPM/IEeHUsI TIPUKA30B, PacIiopsyKeHU U yKa3aHUM
OcobeHHOCTH COCTaBIeHUsI M OOPMJIEHHsT TEXHUUeCKOTO 3a/iaHusi, otTueta o HP
KaHasbl HecaHKIIMOHMPOBaHHOTO [I0CTyMNa K I0KyMeHTaM
Crnioco0bl ¥ CpefiCcTBa JOKYMEHTHPOBAHUS
KJ/lacCU(UKaL1H,

10. KypcoBas pa6oTa (nmpoeKr)

He npegycmorpeno PYII

11. PeliTuHroBas cucrema jjisi OIfeHKH YCIIeBaeMOCTH CTYAeHTOB

Tabmuiia 11.1 — banibHbBIe OLIEHKH [/ 37IEMEHTOB KOHTPOJIS

11.1. Ban/jbHbIe OLEHKH /11 3/IEMEeHTOB KOHTPOJIsl

KOOWPOBaHUA W HWHAEKCHUPOBAHUA [JOKYMEHTOB U CUCTEM

. . MakcrmanbHbIN
. MakcyManbHbIN MakcyManbHbIN
DneMeHThI yueOHOM 0asin 3a mepuo/, Bcero 3a
6am1 Ha 1-yro KT c| ©6ann 3a nmepuop,
JleaTeIbHOCTH mexay 2KT u Ha ceMecTp
Havasa cemectpa | Mexay 1KT u 2KT
KOHeL| ceMecTpa
8 cemectp
[omaliHee 3aaHue 15 15 15 45
3auer 30 30
Ornpoc Ha 3aHATUAX 5 5 10
Otuet 1o rpakTvke 5 5 5) 15
WToro makcumym 3a 20 25 55 100
TIepUOZ,
Hapacraroym utorom 20 45 100 100
11.2. ITepecuet 6a/1/10B B OLIEHKH 3a KOHTPO/IbHbIE TOUKHU
[Tepecuet 6asIOB B OL|eHKU 3a KOHTPOJIbHbIE TOUKHU Tpe/icTaB/eH B Tabuie 11.2.
Tabsura 11. 2 — ITepecueT 6asiyioB B OLIEHKHU 3a KOHTPOJIbHbBIE TOUKH
basnnbl Ha jaTy KOHTPOIBHOM TOUYKH Orenka
> 90% oT MaKCHUMaJIbHOM cymMMbI OasiioB Ha gary KT 5
Ot 70% 1o 89% oT MakcuMasbHON cymMMbl OanioB Ha fgaty KT 4
Ot 60% 10 69% OT MakcMManbHOW CyMMBbI O6asnioB Ha gary KT 3
< 60% oT MakCMMasnbHOM cyMMbI 6asinoB Ha gaty KT 2

11.3. Ilepecuer cymMMbI 0a/IJIOB B TPAAMIIMOHHYIO U MEXX/YHAPO/JHYIO OLI€HKY

[TepecyeT cymMbl 0asijioB B TPAAMLIMOHHYIO U MEXKIYHAaPOJHYIO OLIeHKY Ipe/CTaB/ieH B Tab/viie

11.3.

Tabmuiia 11. 3 — ITepecueT cyMMbI 0a/IJIOB B TPAAULIMOHHYIO ¥ MEXKAYHAPOAHYIO OLIEHKY

Ouenka (I'OC)

WToroBast cymma 6asios,
YUUTBIBAET YCIIEIIHO C/JaHHbINA
3K3aMeH

Ouenka (ECTS)
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5 (oTIMYHO) (3aUTeHO) 90 - 100 A (oT/1MuHO)

85-89 B (oueHn xopol11io)
4 (xopo1Lo) (3auTeHo0) 75 -84 C (xoporo)
70 -74
65 - 69 D (ynoBneTBOpUTENbHO)
3 (YA0OB/IeTBOPUTEJIBHO) (3aUTEHO) 60 64 E (H0CpeACTBeHHO)
2 (HeyROB/IETEODUTEILHO) (He Hwxke 60 6annos F (HeyzmoBneTBOpUTEILHO)

3aUTEeHO)

12. Yueb6Ho-MeTOAMUYEeCcKOe M HH(OPMAILJMOHHOE 00ecreyeHHe AUCIUILIMHbBI

12.1. OcHoBHas /MTEparypa
1. [JokymeHTalMoHHOe obecrieueHyWe YIpaB/ieHHUs W [|eJIONPOM3BOACTBO: Y4eOHUK s
6akanaBpoB / M. H. Kysnenos. - M. : FOpaiir, 2012. — 576 c. - (BakanaBp). - bubmorp.: c. 444-452
(Hamume B 6ubnmuoreke TYCYP - 26 3k3.)

12.2. lono/siHUTe/IbHAA IUTEpaTypa

1. [okymeHToBefeHue: yueOHMK s By30oB / O. A. Bappaes, B. b. KpaBueHko. - 2-e u3f.,
crepeoturnt. - M. : Axagemusi, 2010. - 304 c. - (Bwicuiee npodeccroHanbHOe 00pa3oBaHUe.
WHudbopMaloHHas 6e30macHOCTB). - bubsuorp.: ¢. 292-296 (Hanuuue B 6ubmioteke TYCYP - 2 9K3.)

2. KoH(upeHIMabHOE [1€/I0TIPOM3BOACTBO U 3alllMIIE€HHBIA 3/IEKTPOHHBIN JIOKYMEHTOO00OPOT:
yuebnuk / H. H. KynsieB; pexn. H. H. KynsieB. - 2-e u3p., niepepa6. u gom. - M. : Jloroc, 2013. - 500 c. :
Tabn. - (HoBas yHuBepcuTeTckas 6ubnuoreka). - bubmuorp.: c. 490-496 (Hanuuue B 6ubmoteke TYCYP
- 15 9K3.)

12.3 Yue0HO-MeTOANUYECKHE IT0CO0HA

12.3.1. O6s3arebHbIE YUeOHO-MeTOHUECKHE M0Co0Hs

1. CoBpemeHHOe JeONpPOU3BOJCTBO: yueOHOe mocobue / M. B. KupcanoBa; Poccuiickas
akaZieMusi TOCyfapCTBeHHOU ciy0bl mpu Ilpesupente P®D, Cubupckasi akafieMusi rOCyZapCTBEHHOU
CIyXOBI. - 4-e u3a. - M. : UH®PA-M, 2012. - 320 c. - (Boicuiee obpa3oBanue. bakanaBpuar) (Hamuuve B
oubmoreke TYCYP - 20 3k3.)

2. «MeTonryeckue yKa3aHUsl K MPaKTUUECKHUM 3aHATHSM 110 JUCLIUIUIMHE [JOKyMeHTOBe/jeHe»
[JIokanbHas CeTb Kag. KNB3BC]: [ DneKTpOHHBIN pecypcl. -
http://kibevs.tusur.ru/sites/default/files/upload/work_progs/gia/doc_pract.pdf

3. «Metomnueckre yKa3aHHUs K CaMOCTOSITe/IbHON paboTe 1o AucHuIuivHe [JoKyMeHTOBeJeHre»
[J/TokanbHast ceTb Kag. KNB3BCI: [D/1eKTpOHHBIM pecypcl. -
http://kibevs.tusur.ru/sites/default/files/upload/work_progs/gia/doc_sam.pdf

12.3.2 YueOHO-MeTOAMYECKHE TTOCOOUA AJISA JIUI] C OTPAHNYEHHBIMH BO3MO)KHOCTSIMH 3/[0POBbSI

YyeOHO-MeToZMUeCKHEe MaTepHasIbl Il CAMOCTOSITe/TbHOM U ayIUTOPHOM pabOThl 00yUaroIuxcs
W3 YKC/ia WHBAJU/IOB TPeAOCTaB/sIOTCA B popMax, aJalTUPOBAHHBIX K OTPAHUUEHUSIM UX 3/10POBbs U
BOCIIPUSATHS UH(POpMaI[UH.

JIist i1 ¢ HapyLIeHUsIMM 3peHust:

- B (hopMe 3/IeKTPOHHOTO IOKYMEHTa;

- B revatHo (opMe yBe/lMYeHHbIM IPUGTOM.

JI/Is1 UL ¢ HapylIeHUsIMHU CTyXa:

- B (hopMe 3/IeKTPOHHOTO JOKYMEHTa;

- B reyaTHOU (popme.

JIis1 /i1 ¢ HapyLIeHUsIMHM OTNIOPHO-JBUraTe/IbHOI0 aniapara:

- B (popMe 3/IeKTPOHHOTO I0KYMEHTa;

- B IleyaTHOU (hopme.
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12.4. ba3bl JaHHBIX, TH)OPMAIHOHHO-CIIPABOYHbIE, TOUCKOBbIE CHCTeMBbI U Tpefyemoe
NporpaMMHoe obecrieueHue
1. Google; Wikipedia.

13. Marepua/ibHO-TeXHHYECKOe o0ecreueHre JUCIHIUTHHBI
13.1. O6uue TpeGOBaHMsA K MaTePHA/IbHO-TEXHHYECKOMY 00eCreyeHUI0 JUCIUTUTHHBI

13.1.1. Marepua/ibHO-TEXHUYECKOEe 00ecrieueHue /IS JIeKIIMOHHbBIX 3aHATHI
[t poBe/ieHus1 3aHATHN JIEKL[MOHHOTO TUIIA, TPYMIOBLIX W WHAUBUAYaJbHBIX KOHCY/bTALUM,
TeKyIIlero KOHTPOJISi ¥ TIPOMEXYTOUHOM aTTeCTallud UCIIO/b3yeTcs yueOHasi ayAUuTOpHs, C KOJTUUeCTBOM
TI0CaZIOuHbIX MeCT He MeHee 22-24, 000pyZoBaHHas JOCKOW U CTaHAAPTHOW yueOHOM Mebesbio. VimeroTcst
Har/IsiiHbIe 1I0cobus B BU/ie TIpe3eHTallyi 110 JIeKI[MOHHBIM pa3/enaM JUCIUIIAHEI.

13.1.2. Marepua/IbHO-TEXHHYECKOe o0ecreueHne I NPAKTHYeCKUX 3aHATHH

Ins  npoBeneHWst  /1aOOpaTOPHBIX — 3aHATUM ~ UCTIONb3yeTcs  yueOHO-UCCIefoBaTebCKast
BBIUMC/IUTE/IbHAs JlabopaTopusi, pacrioniokeHHast 110 agpecy 634045, Tomckasi obsmactb, T. ToMmck,
KpacHoapmeiickast ynuija, A. 146, 4 stax, ayg. 402. CoctaB obopymoBaHusi: YueOHass mebesb; JKpaH
paszaBWwKHOM - 1 wT.; MynbTumeauiinbiid npoektop Benq — 1 wT.; KommnbroTepsl Kinacca He Hke AMD
A8-5600K/ ASUS A88XM-A/ DDR3 4 Gb/ WD5000AAKX 500 Gb. ¢ mMpOKONOI0CHBIM AOCTYTIOM B
Internet, — 15 wT.; Vcrionb3yeTcs TULeH3MOHHOE MPorpaMMHOe obecrieueHre, TTakeTbl BePCHel He HIKe:
Microsoft Windows 8.1 Professional; Visual Studio 2012; Oracle VM VirtualBox; VMware Player.
VimeeTcst ioMeliieHHe [jis XpaHeHHs ¥ MPO(GUIaKTHYeCKOro 00C/Ty>KuBaHHsI yueOHOTo 0060py/I0BaHUSI.

13.1.3. MarepuanbHO-TeXHHUYeCKoe o0ecreyeHue /Iisi CAMOCTOATE/TbHON PadoThI
[nst camocTosATe/IbHOM pabOThI MCTONb3yeTcsl ydyeOHast ayauTopusi (KOMITBIOTEpPHBIM Kiacc),
pacriosio)keHHast o agpecy 634034, r. Tomck, yn. KpacHoapmeiickasi, 146, 2 stax, aya. 204. Cocras
obopygoBaHusi: yuebHasi Mebeib; KOMITbIoTephI Kacca He Hke [IDBM INTEL Celeron D336 2.81'T. -
7 1T.; KoMmrbioTepbl moakmoueHbl K ceti MHTEPHET wu obecrieurBarOT AOCTYyN B 3/I€KTPOHHYIO
nH(OpMaLIMOHHO-00pa30BaTe/IbHYIO Cpe/ly YHUBEPCUTETA.

13.2. MarepuanbHO-TeXHHYeCKoe ofecrnedyeHne JUCHHMITIMHBI i/IS1 JIUI| C OTPaHHYeHHbIMH
BO3MO)XHOCTSAIMM 3/|0POBbSI

OcBoenue quCHUTIIMHBI ullaMu ¢ OB3 ocyliecTB/sieTCsl C UCIOMb30BaHUEM CpeJiCTB 00ydeHust
00111ero U CrelUaIbHOTO Ha3HAUEHMS.

[lpyu oOyyeHUM CTyIE€HTOB C HapyLIeHUsIMM CJIyXa TIPeAyCMOTPEeHO UCIO/Ib30BaHUe
3BYKOYCU/IMBAIOLLle anmnaparypbl, MYJbTUMEIUNHBIX CPEACTB W [JPYIMX TeXHUUEeCKHUX CpeZCTB
nipveMa/miepesjaul yueOHoN MH(pOpMaIMK B AOCTYIHBIX (opMax Ajisi CTYAeHTOB C HapyIIeHUsIMU CJTyXa,
MOOW/ILHOW CHCTeMBbI OOyYeHUs [jisi CTY[AeHTOB C WHBAMJHOCTBIO, TOPTAaTUBHOW WHAYKI[MOHHOU
cucTeMbl. YueOHasi ayJUTOpUs, B KOTOPOM 00yuaroTCsi CTyleHThbl C HapyllleHheM cjiyxXa, ob6opyaoBaHa
KOMIBIOTEDHOW TEXHUKOM, ayJJMOTEXHUKOW, BUJEOTEXHUKOW, 3JIeKTPOHHOW [JOCKOW, MY/JIbTUMEOUNHON
CUCTEMOH.

[Tpu oOyueHMU CTYZ€HTOB C HAPYIIEHHWAMH 3PeHHUSIMH TIPEeyCMOTPEHO WCII0/Ib30BaHUE B
JIeKIIMOHHBIX U yueOHBIX ayIUTOPUSIX BO3MOXKHOCTH TIPOCMOTPA y/arieHHbIX 00beKTOB (HarpuMep, TeKCTa
Ha JI0OCKe WX CJlal/ia Ha 5KpaHe) NPy MOMOLLY BU/le0yBeTMUUTeel /1S yla/IeHHOTO TPOCMOTpa.

[Tpu o0yyeHHH CTYJEHTOB C HapyILIeHUSIMH ONOPHO-/BUraTe/JIbHOrO anmapara HCIo/Ib3yHTCS
aZlbTepHAaTHUBHBIE YCTPOMCTBa BBOJa MH(MOpPMAIMU U Apyrye TeXHUYecKrWe CpeJCTBa MpreMa/riepejaun
yueOHOI MHGbOpPMAaLMK B JOCTYIHBIX (opMax AJisi CTYAeHTOB C HapylLIeHUsMU OTMOPHO-ABUraTebHOTO
arrapara, MOOUIbHOM CHCTeMbI 00yUeHHUs 151 JTEFOZield C MHBAITHOCTBIO.

14. ®oHj OLeHOYHBIX CPEACTB

14.1. OcHoBHbIe Tpe6oBaHuA K (GOH/Y OIeHOYHBIX CPEACTB H MeTOANYECKHEe PeKOMeH/Jal[uH
@DOH/T OLIEHOYHBIX CPEeACTB M THUIOBble KOHTPOJIbHBIE 3aJlJaHHsl, WCIIO/Ib3yeMble [Js1 OLIeHKU
chOpMUPOBaHHOCTU M OCBOEHMS 3aKpeIUVIeHHbIX 3a JUCLUIUIMHOW KOMIIETeHLIU TMpU TpPOBeJeHUMN
TEeKYII[eH, TTPOMEe)KYTOUHOM aTTeCTal[|| I10 JUCLIUTIIMHE TIPUBE/IeH B MPUIOXKeHUU K paboueli mporpaMme.

14.2 TpeooBaHus K (POHY OLIEHOUHBIX CPE/CTB /AJIfA JIUI] C OTPAHUYEHHBIMH BO3MO)KHOCTAMH
3/10POBbsI
Ilie CTyIEeHTOB C WHBAIMHOCTBIO TIPEAYCMOTPEHBI JIOTIOJTHUTE/IbHbIE OLIEHOYHbIE CPe/CTBa,
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riepeueHb KOTOPBIX yKa3aH B Tabmuile.

Tabmuna 14 — Jlono/iHUTEeIbHBIE CPE/ICTBA OL[eHUBAHUSA

Kareropuu cTyzieHTOB

Buibl 10MOTHUTE/TBHBIX OIIEHOUHBIX
CpefCcTB

AJIA CTYA€HTOB C UHBA/INLJHOCTBIO

®dopMbI KOHTPOJISI U OLIEHKH
pe3ynbTaTtoB 00yUeHust

C HapyLieHusIMu
ciyxa

TecTbl, MTUCbMEHHbIE CAMOCTOSTE/IbHbIE
paboTBhI, BOTIPOCHI K 3a4eTy,
KOHTPOJTbHBIE PAOOTHI

[TpeuMyIiieCTBEHHO MMChbMeHHasI
TIpoBepKa

C HapyLieHUIMU
3peHust

CobecezioBaHHe TI0 BOIIPOCAM K 3aueTy,
OTIPOC T10 TePMUHAM

[TperMyI11ieCTBEHHO yCTHasi IpOBepKa
(MHAUBUAYATBHO)

C HapyLieHusIMu
OTIOpHO-
JIBUTaTeIbHOTO
amnrmapara

PelieHue JUCTaHLMOHHBIX T@CTOB,
KOHTPOJIbHBIE pabOThI, MMCbMEHHbIe
CaMoCTOsiTe/IbHbIe paboThI, BOMIPOCHI K
3aueTy

[MpenmyI1iieCTBEHHO AUCTAHLIMOHHBIMHU
MeTo/laMU

C orpaHUUeHHUSIMU TI0
o0ITIeMe TUI[UHCKUM
MOKa3aHUsIM

TecTbl, MMCbMEHHBIE CAMOCTOSITE/TbHBIE
paboTkI, BOTIPOCHI K 3aYeTY,
KOHTPOJIbHBIE PA0OThI, YCTHBIE OTBETHI

[TpermMy11ieCcTBEHHO pOBEpPKa
MeTO/JaMH, UCXO/Isl U3 COCTOSTHUS
obyuarol1erocst Ha MOMeHT IPOBepPKU

14.3 MeToguuecKne peKOMeH/IaIMH 0 OI[€HOUYHBIM CPeACTBaM /J/IfA JIMI] C OrPaHHYeHHbIMH
BO3MO)XXHOCTSIMH 310POBbSI

Onsi crynentoB ¢ OB3 mnpeaycmarpuBaeTcsi AOCTynHas ¢opMa TpeJoCTaB/ieHust 3aJaHui
OLIEHOYHBIX CPE/ICTB, @ UMEHHO:

B reuaTHol dopme;

B MeyaTHOM (hopme C yBe/IMUeHHBIM LIPUPTOM;
B (hopMe 37IeKTPOHHOTO JOKYMEHTa;

MeTOZIOM UTeHHsI aCCUCTEHTOM 3a/laHusl BCIYX;
TripeZioCcTaB/IeHue 3a/laHusi C UCT0/Ib30BaHUEM CypZoTiepeBo/ia.

CTy,qEHTaM C MHBAJIMJHOCTBIO YBE/IMUYMBAECTCS BpPEMA Ha IMOATOTOBKY OTBETOB Hd KOHTPOJIBHBLIE
BOIIPOCHI. ,Z[]'IH TdKUX CTYAEHTOB IIpeAYyCMdTPUBAETCH AOCTYIIHAA CbOpMa rnpeaoCTaB/ieHUA OTBETOB Hd

3a/laHys, a MMEHHO:

MMUCbMEHHO Ha Oymare;

HabOp OTBETOB Ha KOMITbIOTEPE;
HabOp OTBETOB C UCIO/Ib30BAaHUEM YC/TyT aCCUCTEHTa;
TIpe/ICTaB/IeHHe OTBETOB YCTHO.

[Mporienypa oljeHWBaHUsI pe3y/bTaTOB OOyueHUs: UHBAIU/OB IO AWCLUIUIMHE TpeJycMaTpUBaeT
nipefjocTaB/ieHre nHbopMaluu B hopMax, aZlaliTUPOBAHHBIX K OTPaHUYEeHUSIM UX 3[J0POBbsI U BOCTIPUSATHS

VH(opMaLu:

Jis UL ¢ HapylleHUsIMHM 3peHus:

B (hOpMe IeKTPOHHOIO JOKYMEHTa;
B [eyaTHou (hopMe yBe/MYeHHbIM IPUPTOM.

Jns ui ¢ HapylIeHUusIMM cJTyXa:

B (hopMe 3/1IeKTPOHHOTO [JOKYMEHTa;
B MeyaTHOU (popme.

Jiaisi mun, ¢ HapyLIeHUusIMHM OIIOPHO-ABUrare/IbHOr0 anmnapara:

B (hopMe 3/1IeKTPOHHOTO /JOKYMEHTa;
B IeyaTHOM (popme.

[Tpu HeoOXOAMMOCTH /1/1s1 00YUAOIUXCS C UHBAIMAHOCTBIO TPOLe/lypa OIleHUBaHUs Pe3y/ibTaToB
00y4eHUs1 MOXKET MPOBOJJUTHCS B HECKOJIBKO 3TarloB.
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IIpunoxenue 1
MMWHHUCTEPCTBO OBPA3BOBAHUA U HAYKUA P®
deepanbHOE roCyapCcTBeHHOE 0I0/)KeTHOe 00pa3oBaTe/ibHOE yUpeX/eHHe BbICIIero 06pa3oBaHus

«TOMCKU TOCYOAPCTBEHHBIN YHUBEPCUTET CUCTEM
YITPABJIEHUA 11 PAIVNOSJIEKTPOHUKW »

(TYCYP)
YTBEPXIARO
[TpopekTop mo yuebHOM paboTte
I1. E. Tposin
« » 20 r

®OH/] OLIEHOYHBIX CPE/ICTB I10 YUEEHOU AUCILUIIJINHE
JloKyMeHTOBe/jeHre

YpoBeHb 00pa30BaHus: BbICIIee 00pa30oBaHHe - CIIEI[HATUTET

HampaBnenwe  mogrotoBku  (cnemmanbHOCTh):  10.05.02  WHdopManpoHHas  0e30MacHOCTH
Te/JIeKOMMYHHMKAIJMOHHBIX CUCTEM

HanpaenenHocts (mpodus): 3amuTa nHGopMalui B CMCTeMaXx CBSI3U U yIpaB/ieHUus

dopma oOyueHVs: OUHAsA

dakysnbreT: OB, ®aKynbTeT 6€30MaCHOCTH

Kadenpa: BUC, kadeapa 6e3onacHocTy MH(POPMAIHOHHBIX CHCTEM

Kypc: 4

Cemecrtp: 8

YuebOHbI# M1aH Habopa 2016 rozga

Pa3paboTumku:
— Accucrenr kKag. BYIC Paxmanenko U. A.
— crapuuii ipenogaBatenb Kadh. KUB3BC Iletposa I. B.

3aueT: 8 cemecTp

Tomck 2017
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1. BBegenue

®onp oreHouHbIX cpeficTB (POC) sBAsIeTCs MPUIOXKEHHEM K paboueid TIporpaMMe AMCIUTUIAHBI
(MpakKTUKW) U TIpeJCTaB/isieT COO0M COBOKYITHOCTb KOHTPOJIBHO-U3MEPHUTETbHBIX MaTepyuasioB (TUIIOBbIE
3a7iau (3aZjaHus1), KOHTPOJIbHBIE pabOThI, TECTHI U JP.) ¥ METOZIOB UX MUCIIOIb30BaHUs, MpefHa3HaueHHbIX
JUIs ©3MepeHUsi YPOBHSI JOCTKEeHHs CTYAeHTOM YCTaHOBJIEHHBIX Pe3y/IbTaToOB 00yueHwUs..

®OC mno gucuuividHe (TNpakTUKe) WCIOMb3yeTCsl TPU MPOBEAEHUM TeKYIlero KOHTPOJIS
yCreBaeMOCTH M IPOMEKYTOUHOM aTTecTalluu CTyJeHTOB.

[TepeueHb 3aKpeIyIEHHBIX 3a JUCLIUIIIMHOM (TIPAaKTHUKOH) KOMIIETEHI[WH MpUBeeH B Tabwie 1.
Tabnuiia 1 — ITepedeHb 3aKpeIIeHHBIX 3a JUCIUTUIMHON KOMIEeTeHLUN

Kopg, @opMy/IMpOBKa KOMITeTeHL|UU Otarbl opMHUPOBaHUST KOMIIETEHITUM
OIIK-7 CTIOCOOHOCTBIO MMPUMEHSITH HOPMATHBHEIE L o/mkeH 3HaTh TeHAEeHLUU Pa3BUTUSA
TPaBOBbIE aKThl B CBOEM MpodeccruoHanbHOM VH($OPMaI[MOHHO-/10KyMEeHTallMOHHOTO
JlesATe/IbHOCTH obecrieueHusi C MPUMeHeHHUEeM HOBBIX

TeXHOJIOTUii; 3aKOHOMEPHOCTH
JOKyMeHT00Opa30BaHUsi; CUCTeMbI
XpaHeHUs TeKylllel U peTPOCIIeKTHBHON
JOKyMeHTal[|H; 3aKOHO/IaTe/TbHbIe U
HOPMaTUBHO-MeTOJueCKre MaTepraibl 1o
JOKYMEHTHUPOBAHUIO U OpraHu3aluu
paboThI C JOKYMeHTaMU; KPUTEPUH U
TIPUHLUIIBI OL[eHKU LIEHHOCTH JOKYMEeHTOB
Y TIOPSJJOK OMpe/iesieHrsl CPOKOB MX
XpaHeHUsI; HOBelillre MH(POPMaLMOHHbIe
TEXHOJIOTHH /17151 pabOThI C IOKyMEeHTaMy; ;
[omkeH yMeTb IPUMEHSITb HOPMaTUBHO
TIpaBOBbIE aKThI B CBOEH
ripodeCcCcrOHaLHOM [leATe/TbHOCTH;
pa3pabarbiBaTh TIPe/|IOKEeHHS 110
COBepILLIEHCTBOBAHUIO TEXHOIOTUN
Ge3omacHoro ZoKyMmeHTo000poTa B
AaBTOMAaTU3UPOBAHHBIX CUCTEMaXx CBS3U U
yrpaBiieHusi; popMUpOBaTh U 3(pHeKTUBHO
TIPUMEHSITh KOMIIEKC Mep (TIpaBUJI,
npoLieflyp, NpakTUYeCKUX MpHUeMoB,
PYKOBOJSIIMX TTPUHLIUTIOB, METO/IOB,
CpezcTB) A1 06ecrieueHust
HHGbOpPMaI[MOHHOM 6e30macHOCTH
Te/IeKOMMYHUKALIUOHHBIX CUCTEM;;
[omkeH BNajieTh TEPMUHOIOTHEHN U
MPUHLMIIAMA OpraHU3aly 3alUILeHHOT0
JOKyMeHT0000pOoTa B cCTeMax CBSI3U U
yTIpaB/ieHusi; HaBbIKaM# (hOPMUPOBaHUS 1
3¢ddeKTUBHOTO MpUMeHeHUs1 KOMIL/IeKca
Mep (HOPMaTHBHBIX TIPAaBOBBIX AKTOB,
TIpaBUJI, TIPOLIEYP, MPAKTHYeCKUX
TIPHEMOB, PYKOBOZSIIWX MTPHUHLIUIIOB,
METO/IOB, CPeZICTB) /iJisi 0OecrieueHust
nH(OpMaLIMOHHOM 6e30TacHOCTH B
cucTeMax CBSI3U U yTIpaBJieHuUs;

OO1Me XapaKTepUCTHKH TI0Ka3aTeseld M KPUTePUEB OLIEHWUBAHUS KOMITeTEHIMM Ha BCEX 3Tarax
TIpUBe/leHbI B Tabsuile 2.
Tabsuria 2 — O61Me XapaKTePUCTHKH TOKa3aTe/iel ¥ KpUTepreB OLIeHUBAHUsI KOMIIETEHIIHIA T10 Taram

ITokazarenu u 3HaTb YmeTb Bnagets
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KpUTEpUr

OT/IMUHO (BBICOKMI
YPOBEHb)

Ob6nagaet (hakTHue CKUMHU
Y TeopeTHYe CKUMH
3HaHWSIMU B TIpefiesiax
M3y4aeMou 006/1acTH C
MMOHUMAaHWeM TPaHHUI]
TIPUMEHHMO CTH

OO6nasaeT AMara30HOM
MpakTU4Ye CKUX YMeHUH,
TpeOyeMbIX /ISl pa3BUTHS
TBOPUYECKUX pellleHuH,
abcTparupoBaHus
ripobsiemMm

KoHTposnupyet paborty,
TIPOBO/JIUT OLIEHKY,
COBEPILLEHCTBYET AeUCTBUS
paboThI

Xoporiio (6a30BbIit

3HaeT ¢aKThl, TPUHLIUIIBI,

O6nagaeT Auana30HOM

BepeT OTBeTCTBEHHOCTH 34d

3ajau

YPOBEHB) TIPOLIeCCHI, 00IIe NPaKTUYeCKUX YMEHUH, | 3aBeplieHue 3aJa4 B
TIOHSITHS B TIpe/ieiax TpeOyeMbIX ZJIsl pellieHnsT | UCC/IeI0BaHuUH,
r3yuaemoil obsactu oTipe/ie/IeHHBIX TTPO0O/IEM B | IPUCITOCA0IMBAET CBOE

ob6macTy uccieoBaHuUs TIOBe/IeHHE K
o0cTosITENTHCTBAM B
peliieHUH ipobieM

YnosnerBoputenbH | Ob6mazaer 6a30BbIMU Ob6mnagaeT OCHOBHBIMHU PabotaeT npu npsimom

0 (TIoporoBbIi 00IMMY 3HAHUSMU yMeHUsIMH, TpeOyeMbIMU | HaO/TFOeHUH

YPOBEHB) [IJ1s1 BBITIOJTHEHUST TIPOCTBIX

AedaTe/IbHOCTH.

2 Pea/3anusi KOMIeTeHIIUH

2.1 Komnerenuusa OITK-7
OIIK-7: cnocoGHOCTBIO MPUMEHSTh HOPMaTHBHBIE TTPABOBBIE aKThl B CBOEW IMpOdeCcCHoHaNIbHON

st popmMHUpOBaHMST KOMITETEHL[M HEOOXOAMMO OCYIL|eCTBUTH Psifi 3TANoB. DTamnbl JOPMUPOBAHUS
KOMITeTEHLIMM, TpUMEHsieMble /Ui 3TOr0 BUJbl 3aHATUA U HCIIO/b3yeMble CpPeACTBa OLeHWUBAHUS
npe/icTaB/eHbl B Taburie 3.
OPMHUPOBaHUs1 KOMIIETEHLIUU U UCTIO/Ib3yeMble CPe/ICTBA OLleHUBaHUS

Tabmuia 3 — Orarbl

MeToJuuecKre MaTepyarbl
T0 JOKYMEeHTHUPOBAHHUIO U
opraHu3saluu paboTsl ¢
JIOKyMeHTaMU; KpUTepuun
Y TIPUHLIUTIBI OLIeHKU
LeHHOCTH [JOKYMEHTOB U
TIOPSIZIOK OTIpe/iesieHust
CPOKOB UX XpaHEeHUS;
HOBeMIlne
vH(bOopMal[OHHbIe

KOMIUTEKC Mep (TIpaBuI,
TIpoTielyp, MPaKTHYe CKUX
MIPUEMOB, PYKOBOZSIIUX
TIPUHIUIIOB, METO/IOB,
CpeACTB) A1 0OecrieueHUsI
rH(bOpMaI[MOHHOM
6e3011acHOCTH
TeJIEKOMMYHUKAIJMOHHBIX
CHUCTEM,;

CocraB 3HaTb YmeTb Bnagets

CopeprkaHue TeHJeHL[MH Pa3BUTUS TPUMEHSITb HOPMAaTUBHO | TEDMUHOJIOTHEN U

3TaroB rH(bOpMaI[OHHO- MPABOBbIE AKThl B CBOEM | IPUHLIUIIAMU
JIOKyMeHTaL[MOHHOTO rpogeccroHaIbHOU OpraHu3aLyu
obecrieueHus ¢ JlesTeTbHOCTH; 3al[UIIeHHOTO
TpUMeHeH’eM HOBbBIX pa3pabaThiBaTh JIOKyMeHTO060poTa B
TeXHOJIOTHH; Tripe//IoKeHus T10 CHUCTeMax CBSI3U U
3aKOHOMEpPHOCTHU COBEPILIeHCTBOBAHUIO yTpaBJieHUs]; HaBbIKaMuy
JIOKyMeHT000pa30BaHusl; | TeXHOJOrUU 0e30macHOro | hOpPMHUPOBAHUS U
CUCTeMbI XpaHeHUsI JIOKyMeHTo0o60opoTa B 3¢ heKTUBHOTO
TeKyl1lel u aBTOMaTHU3UPOBAHHbBIX NpUMeHeHHsl KOMILIeKca
pPeTPOCIeKTUBHOM CHCTeMax CBSI3U U Mep (HOpMaTUBHBIX
JIOKyMeHTaL1Y; yTpaB/ieHus; MPaBOBbIX aKTOB, MPaBWUJI,
3aKOHO/laTe/IbHbIe U dhopMUpoBaTh U rpotieflyp, MpakThue CKUX
HOPMaTUBHO- 3 deKTUBHO MPUMEHSTL | IPUEMOB, PyKOBOZSIINX

TIPUHIIUIIOB, METO/IOB,
cpencTB) 11t 0becrieueHUst
VMH(OpPMaLMOHHON
0e30MacHOCTH B CUCTEMaX
CBSI3U U yTIPaB/I€HUS
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TEXHOJIOTMHU OJIA pa60TbI C
AOKYMEHTaMMU;

Bunpl 3aHATHI

* VHTepaKkTUBHbIE
NpaKTUYeCKUe 3aHSTHS;
* VIHTepakTUBHbIE
JIeKLUY;

* [lpakTnueckue
3aHATUS;

* Jlekuuuy;

* CamocTrodTenbHas
pabora;

* JHTepakTUBHbIE
MpaKTUYeCKUe 3aHSTHS;
* UHTepakTuBHbIE
JIeKLINY;
 [lpakTuueckue
3aHATHS;

* Jlekumu;

* (CamocrosiTe/ibHast
pabora;

* VIHTepakTUBHbIE
TpaKTAUeCKUe 3aHATHS;
* (CamocTodTenbHas
pabora;

Wcnons3yemblie
CpeiCcTBa
OLIeHUBaHUs

» [lomalliHee 3a/laHUE;
* Ornipoc Ha 3aHATHUSIX;
* KoHcnekT
CaMOTMOJTOTOBKY;

* OrTuer 1o NpPaKTUKE;
e 3auerT;

» JlomalliHee 3a/laHUE;
* Onpoc Ha 3aHATHUSAX;
* KoHCrekT
CaMOTMO/ATOTOBKY;

* OTueT Mo MpaKTHKe;
* 3auer;

» JloMalliHee 3aJjaHUeE;
* OTyeT no NpaKTHKe;
* 3auerT;

@dopMyIMpOBKa MOKasaTesie W KPUTepHeB OLeHHMBAaHUS [JaHHOM KOMITeTeHLIMM TpUBeJleHa B

Tabmumie 4.
Tabsuria 4 — TlokasaTes U KpUTEPUU OLIEHUBAHUST KOMIIETEHI[UM Ha 3Tarax

CocraB 3HaTb YMmeTb Bnagets
OrmuHo * TepMHMHOJIOTHEN U

(BBICOKMI YPOBEHb)

* TeHJeHLIUH Pa3BUTHUS
MH(POPMaL[MOHHO-
JIOKYMEHTal[MOHHOTO
obecrieueHusi C
nipUMeHeHreM HOBBIX
TEXHOJIOTU;
3aKOHOMEPHOCTH
JOKyMeHTOo0Opa30oBaHus;
CHCTeMbl XpaHeHHsI
TeKyl1lleld 1
PeTPOCIeKTUBHON
JIOKyMeHTal[1y;
3aKOHOJjaTe/IbHbIe U
HOpPMaTUBHO-
MeTouYeCcKUe
Marepuasbl 10
JIOKYMEeHTHUPOBAHUIO U
opraHu3aiu paboThl €
JOKyMeHTaMU; KpUTepUr
Y TIPUHLIUIIBI OLIEHKU
1[eHHOCTH JJOKYMEHTOB U
TIOPSIZIOK OTpeZiesieHUst
CPOKOB UX XpaHEeHWS;
HOBeuIIne
vH(OpMaI[MOHHbIe
TeXHOJIOTHU AJ1s1 pabOoThI
C JOKyMeHTaMW;;

* TIPUMEHSThb
HOPMAaTHBHO TPaBOBbIE
aKThl B CBOEM
ripoceccroHabHOM
JiesiTeNTbHOCTH;
pa3pabarhiBaTh
TIpe/IJIOXKEeHUsI TI0
COBEpIIIeHCTBOBAHUIO
TeXHOJIOTMU Oe30TacHOTo
JIOKyMeHToobopoTa B
aBTOMAaTU3UPOBAHHBIX
CHCTeMax CBSI3U U
yTIpaBJieHus;
¢dbopmupoBaTh 1

3¢ deKTUBHO NPUMEHSITh
KOMI/IEKC Mep (TIpaBuiI,
TipoLieyp, NMpaKTHyeCKUX
TIPUEMOB, PYKOBOJSIIUX
TIPUHIIUIIOB, METOIOB,
CpeJiCTB) AJIsi
obecrieueHust
rH(bOpMaI[MOHHOM
6e3omacHocTU
TeJIEKOMMYHHKAI[MOHHBIX
cucrewm; ;

TIPUHIUTIAMUA
OpraHu3aluu
3alUIIIeHHOTO
JIOKyMeHTO0OopoTa B
cUcTeMax CBSI3U U
yTIpaBJieHusi; HaBbIKaMU
dhopmupoBaHus U

3¢ deKTUBHOTO
MIpUMEHEeHHs KOMITIeKCa
Mep (HOpMaTUBHbBIX
MIPAaBOBBIX aKTOB, TIPABUI,
npoLielyp, MPaKTUUeCKUX
MIPUEMOB, PYKOBOJSIIUX
TIPUHLUTIOB, METO/IOB,
CpeCTB) AJ1si
obecrieueHust
VMH(OPMaLMOHHOM
6e3omacHOCTU B
cucTeMax CBSI3U U
yTIpaBJieHus ;

Xopotiio (6a30BbIit
YPOBEHb)

* TEeXHOJIOTUIO
VH(}OpMaIMOHHO-
JIOKYMEeHTaI[MOHHOTO

* TIPUMEHSITh
HOPMAaTHUBHO TIPaBOBbIE
aKThbI B CBOEH

* TEePMHUHOJIOTUEN U
TIPUHLIUIIAMHA
OpraHu3aluu
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obecrieyeHusi C
NIpUMEeHEeHUeM HOBBIX
TEXHOJIOTUH;
3aKOHOMEPHOCTH
JIOKyMeHT00Opa30BaHus;
CHCTeMbI XpaHeHHsI
TeKyl1llel U
PEeTPOCIEeKTUBHOM
JIOKyMeHTal[1H;
3aKOHO/IaTe/IbHbIE U
HOPMaTUBHO-
MeToZ4eCK1e
Marepuarbl 110
JIOKYMEHTHUPOBAHUIO U
OpraHu3aru paboThl C
JOKyMEeHTaMH; KpUTEPUH
Y TIPUHLIUTIBI OLIEHKU
1[eHHOCTH JJOKYMEHTOB U
TIOPSI/IOK OTIpe/ie/IeH ST
CPOKOB MX XPaHEHUS ;

ripodeccrioHaTbHOM
JesiTe/IbHOCTH;
pa3pabaTeiBaTh
TIpe/I/IOKeHus TI0
COBepIIIeHCTBOBAHUIO
TeXHOJIOTMU 0e3011acHOTo
JIOKyMeHT0o0OopoTa B
aBTOMAaTU3UPOBAHHBIX
crcTeMax CBSI3U U
yTpaB/ieHus;
dhopMHupoBaTh U
TIPUMEHSITh KOMIIEKC
Mep (TipaBu, poLesyp,
TIPaKTUYeCKUX TIPUEMOB,
MeTO/IOB, CPeJICTB) AJIsI
obecrieueHust
rH(OpMaIMOHHOM
6e3omacHoCTH
TeJIeKOMMYHHKAI[MOHHBIX
CUCTEM; ;

3alUIIeHHOTO
JIOKyMeHT0000poTa B
cucTeMax CBSI3U U
yTpaB/ieHusi; HaBbIKaMy
3¢ deKTUBHOTO
TIpUMeHeHUsI KOMILIeKca
Mep (HOpMaTUBHbBIX
TPABOBbBIX aKTOB, MPABUJI,
MpoLie/lyp, MPaKTUUeCKUX
TpUEeMOB, METO/IOB,
CpeJiCTB) AJIsi
obecnieueHust
“H(pOopMaIMOHHOM
6e30macHOCTH B
cucTeMax CBSI3U U
ynpaBieHus ;

YnoBneTBOpUTETbH
0 (1oporoBbIv
YPOBEHb)

* TIPUHLUIIBI
JNOKyMeHTO00Opa30BaHus;
CHUCTEeMBI XpaHeHUs
TeKyl1llel 1
PeTPOCIeKTUBHON
JNOKyMeHTaL|H;
3aKOHO/IaTe/bHbIe U
HOPMaTHUBHO-
MeTo/iyecKue
MarepuaJibl 1o
JIOKyMEHTHPOBaHUIO U
opraHu3alyy paboTsl ¢
JOKyMeHTaMH; KpUTepUn
¥ TIPUHLWITBI OLIEHKH
LIeHHOCTH JJOKYMEHTOB U
TIOPSIZIOK OTIpeZie/IeHust
CPOKOB MX XpaHeHHs;

* TIPUMEHSTh
HOPMAaTHBHO TPaBOBbIE
aKThbl B CBOeM
ripoceccroHabHOM
J1esITe/IbHOCTH;
TIPUMEHSITh KOMIUIEKC
Mep (TpaBui, TIPOLIeAYpP,
MIPAaKTUYeCKUX TIPHEMOB,
MeTO/IOB, CPeJICTB) AJIsI
obecrieueHust
vH(OpMaIMOHHOM
Oe3omacHoCTH
TeIeKOMMYHHKALIMOHHBIX
CUCTEM;;

* TepMHUHOJIOTUEN U
TIPUHIUTIAMU
OpraHu3aluu
3al[UIIIeHHOTO
JIOKyMeHTO00opoTa B
CUCTeMax CBSI3U U
yTIpaBJieHusi; HaBbIKaMU
MIpUMEHEeHHs KOMITIeKCa
Mep (HOpMaTUBHbBIX
MIPAaBOBBIX aKTOB, TIPABUI,
npoLielyp, MPaKTUUeCKUX
TpUeMOB, METO/IOB,
CpeJiCTB) AJIsi
obecrieueHUs
“H(OopMal[MOHHOU
Ge3omacHOCTH B
cucTeMax CBSI3U U
yTpaB/ieHus;

AedaTe/JIbHOCTH,

XapaKTepU3yIOIIUX  3Tarlbl

3 TunoBbie KOHTPO/IbHBIE 33/JAHUA
st peanu3aluy BBIIIETIEPEUMCIEHHBIX 3a/lau 00yYeHUs] UCIIOJb3YIOTCS TUIIOBbIE KOHTPOJIbHBIE
3aflaHus WK MHble MaTepHasbl, HeoOXoAMble AJIs1 OLeHKM 3HaHWM, YMeHHH, HaBbIKOB M (W/IM) OIIbITa

obpa3oBaTenbHOM MPOrpaMMBl, B CIeAYIOIIEM COCTaBe.

— Metogp!

K/1accuduKaluy,

3.1 Bonipocbl Ha CaMOIIOATOTOBKY

(opMHUpOBaHUs KOMITeTEHLIMMA B TIpoLiecce OCBOEHHs

KOOAWPpOBaHUA W HWHAEKCHUPOBAHUA [AOKYMEHTOB W CHUCTEM

JOKYMEHTHUPOBaHUs Turbl W BHUbI AOKyMeHTOB OpMy/sip [OKyMeHTa U ero COCTaBHbIe YacCTH
OcobeHHOCTH cOCTaBieHUs1 U O(OpPMIIeHUsT TIOJIOXKEHHUH, TIPOTOKO/IOB, TMoCTaHOB/ieHUN OcobeHHOCTH
cocTaBlieHUsI U O(OpM/IeHHsI TIPUKA30B, PACIOpPsDKeHUH U yka3aHud OcCOOeHHOCTH COCTaB/IeHUS U
othopmieHUs1 TeXHUUECKOTO 3a/jaHus, otyeta 0 HVP CriocoObl 1 cpeficTBa I0KyMeHTUPOBaHUS KaHasibl

HECaAHKIIMOHWPDOBAHHOI'O AOCTYyTIAd K JOKYMEHTaM

— JJOKyMeHT.

3.2 3auéT

CBoiicTBa,
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Onpezenure MepapxuuecKylo CTPYKTYPY MHBapUMaHTHBIX CBOMCTB MH(popManmu. 2. [laiiTe omnpezeseHus
TIOHSATUSIM COOOILI[eHNe W JOKyMeHT. Ha30BuTe CBOWCTBa, OT/IMYAIOLUe AOKYMEHT OT cooOireHus. 3.
HasoBuTe M oxapakTepusyiiTe OCHOBHble (YHKIMU JA0KyMeHTa. 4. Ha3oBuUTe M oxapakTepusyiTe
OCHOBHbIe MIPM3HAKK JOKyMeHTa. 5. [laliTe onpeziesieHne KOH(U/eHI[MaIbHOCTH MHpopMaluu. [losicHuTe
TIOHATHE  KOH(U/eHLIMaAbHOTO  [JOKYMEHTa, OIpe/ie/iuTe T[epeueHb  CBeJeHWH,  SIBJISIOLIUXCSA
KOH(UAeHI[MaTbHbIMU. [JOKyMeHT Kak 0OBbeKT HamajeHusi U 3amuThl 1. Ha3oBuTe rpaBa U 006s3aHHOCTH
obnagarenss uHdopmanuu. [lepeunciTe OCHOBHBIE KaTeTOPHUM CBe/leHWH, K KOTOPBIM (efepasbHbIMU
3aKOHAaMM yCTaHAaB/MBAaeTCsl OrpaHMYeHHe JocCTyna K vH(opmauuy. 2. Ha3oBuTe M oxapakTepusymTe
OCHOBHbIE TI0Ka3aTeau 3alUlleHHOCTH WH(OpMalMy, LMpPKY/IUpyolleli B CHUCTeMe YIpaBjieHUs. 3.
OxapakTepr3yiTe OCHOBHble MCTOUHMKU MH(OPMaLMM U MeTO/bl MOMyYeHUs] OT HUX HUH(opmauuu. 4.
[Haiite knaccruyKalMio OCHOBHBIX YIpo3 [OKYMEHTUPOBaHHOM MH(opmaLuu. 5. Ha3oBHUTe OCHOBHBbIE
OpraHu3aloHHble U TexHuyeckue KaHaabl HC/] K JOKyMeHTMpOBaHHOM WH(OpPMaLMyd U JanTe HX
KpaTKYI0 XapakTepucTHKy. 6. OxapakTepr3ynTe OCHOBHbIE BH/Ibl HeCaHKIIMOHUPOBaHHBIX BO3[eNCTBUM
Ha JJOKyMeHTUPOBaHHYO UH(popMaimo. 7. HazoBuTe ycioBUsi, KOTOpble MOTYT TOBJIeUb 3a c000it yiiepo
obnaziatesto KOHGUIEHIMAMBHON UHpopMaluu. O 4eM CBU/IETENTBCTBYIOT JlaHHbBIe yC1oBUst? CriocoObl U
CcpeAcTBa [JOKyMeHTHpoBaHMsi 1. Ha3oBUTe OCHOBHbIe 3a/jlaud 3allidThl HWH(OpPMaLMKA TIpU  ee
JOKYMEeHTUpOBaHWM. Ha3oBUTe OCHOBHbIe OTIWYMS KOH(HEHLMaJbHOIO Je/0NpOM3BOACTBA  OT
oTKphITOrO. 2. Kak ocyuecTisercs 3amura KoHGWeHIMaIbHON MHGOPMaLUK OT YTPaThl U YTeUKU NPU
ee JOKyMeHTHpPOBaHWU. Ha30BUTe XapakTepHble OIIMOKW IPU JOKYMEHTUPOBAaHWU KOHOH/EHLIMaTbHON
vH(OopMalLK, CO3Jatolue MpeANoChIKA /ISl ee yTeuku U yTpatel. 3. Ha3oBuUTe M onMilIMTe OCHOBHBIE
Criocobbl M CpefcTBa AOKyMeHTHpoBaHWs uHpopmaiwu. 4. I[IpuBegute KiacCUUKALMIO HOCHUTeei
vHpopMaluu. 5. UTo moHMMaeTcs ToJ, TOAJIMHHOCTBIO OKyMeHTa? OxapakTepr3yiTe OCHOBHBIE BU/IbI
¢danbcruurKalMM JOKYMEHTOB M HOCUTesell [0KyMeHTHOM uH@opmauuu. I[lpuBesurte npumepsl. 6.
OxapakTepu3yiTe OCHOBHble (DOpPMBbI 3alUThl JOKYMEHTOB U HOCUTENeN [JOKyMEeHTUPOBAaHHOM
uHpopmaruu. [lpuBeaute npuMmepbl. 7. Ha3oBUTe OCHOBHbIe BBl TEXHWYECKOTO HCC/IH0BaHUS
JOKymeHTOB. [lepeuncnuTe TIpU3HAKU HMHUTALMM OTTHUCKA TIedyaTH, CIOCOObI 3allUThl Te4aTH OT
nopjenku. CTpyKTypa [JOKyMeHTa, ero cocrtaBieHue U ocdopmieHre 1. IlpuBeguTe OCHOBaHUSA
K/IaCCU(UKAL[MM OCHOBHBIX THUIIOB J0KyMeHTOB. [lpuBeauTe npumepbl. 2. [laliTe KaacCU(QUKALMIO U
Ha3HaueHWe OCHOBHBIX THIIOB YIIpaB/ieHUECKUX JOKyMeHTOB. 3. [laliTe KjaccU(UKaLMi0 U Ha3HaueHue
OCHOBHBIX THIIOB TeXHUYECKUX [JOKyMeHTOB. 4. [laiiTe ompefe/ieHUs1 TOHATUNW «(dOpMy/sip» |
«pekBU3UT». Ha30BUTe peKBU3UTHI, OIpeje/IsAollye I0pUAUYeCcKy0 CUly fJoKymeHTa. 5. Ilepeuucaure u
TIOSICHUTE OCHOBHBbIe DEeKBU3WThI JOKymeHTa. 6. Ha3oBure OCHOBHbIe TpeOOBaHUSI K COCTaBy W
0(OpM/IeHHIO DPEKBU3UTOB KOH(GUAEHLMANbHBIX [IOKYMEHTOB. MeTo/iMKa perjaMeHTalMd COCTaBa
KOH(UeHI[ManbHbIX A0KyMeHTOB 1. IlepeunciuTe 3Tambl ornpejeneHUs COCTaBa KOH(UAEeHLMaIbHBIX
JNOKyMeHTOB. [TosicHUTe 0COOEHHOCTH OTIpe/iesieHUsI COCTaBa MHGOPMAIIUH, OTHOCSIIEHCS K Cy>KeOHOH
TaliHe.

3.3 Tembl JOMaNTHUX 3aJAHUH
— Tunbl ¥ BUABI JOKYMEHTOB
— @®opmyrsp AOKyMeHTa U ero COCTaBHbIe YaCTh
— OcobeHHOCTH cOCTaBIeHUs U 0OPMIIeHHS TI0JI0XKEHUM, TIPOTOKOJIOB, TTOCTaHOB/IEHUH
— OcobeHHOCTH coCTaB/IeHUs1 U 0OpPM/IeHHUsI TIPUKA30B, PacIiopsKeHUH U yKa3aHUM
— OcobeHHOCTH cOCTaBIeHUsI M 0OPMJIEHHsT TEXHUUECKOTO 3a/iaHusi, oTueta o0 HUP
— Kananbl HeCaHKLIMOHMPOBAHHOTO JOCTYIIA K I0OKyMeHTaM
— Crnoco0bl ¥ cpeAicTBa JOKyMeHTUPOBaHUS
— Metoabl  Knaccudukalvy, KOAMPOBAaHUST U WHAEKCUPOBAHUS [JOKYMEHTOB U CHUCTEM
JIOKyMEeHTUPOBaHUS

3.4 Tembl MHAUBUya/TbHbBIX 3a/JaHUA
— Metoabl  KnaccudUKalMy, KOAUPOBAHUS M UHAEKCUPOBAaHUS [IOKYMEHTOB M CHUCTEM
JOKYMEeHTUpOBaHusl Tunbl U BUAbl [JOKYMEHTOB @OpMy/sp [JOKYMEHTa W ero COCTaBHble YacCTu
OcobGeHHOCTH COCTaB/ieHUsT U OGOPMIIEHUsI TIOJIOKEHHUM, MPOTOKO/IOB, TOCTaHOBAeHUM OcoOeHHOCTH
CoCTaBlieHUs] U OQOPM/IeHUsT TIPUKA30B, PACIOPSDKEHUH U yka3aHuid OCOOEHHOCTH COCTaB/IEHUS U
oopmieHus1 TeXHUYeCKOro 3aziaHus, orueta o HVP Criocobbl U cpesicTBa AOKYMEHTUPOBaHUS KaHasibl
HeCaHKL[MOHMPOBAHHOIO OCTYIIA K JOKYMeHTaM
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3.5 Tembl 0IPOCOB Ha 3aHATHUAX

— Tunel u BUABI JOKYMEHTOB

— @®opmynsp AOKyMeHTa U ero COCTaBHbIE YaCTH

— OcobeHHOCTH cOCTaBIeHUs U 0OPMIIEHHS TI0JI0XKEHHH, TTPOTOKOJIOB, TTOCTAaHOB/IEHUI

— OcobeHHOCTH COCTaBIeHUs U 0OPM/IeHUs TTPUKA30B, PACTIOPSHKEHUH U YKa3aHUH

— OcobeHHOCTH cOCTaBIeHUs U 0OPMJIeHHsI TEXHUUEeCKOTo 3aZiaHus, otTueta o HUP

— KaHasbl HecaHKIIMOHMPOBAHHOTO J0CTyMa K I0KyMeHTaM

— Crnoco0bl ¥ CpeicTBa JOKyMEeHTHUPOBaHUS

— Metopbl KnaccuduKaly, KOAMPOBAaHUS U WHAEKCUPOBAaHUS [JOKYMEHTOB U CHCTEM
JIOKYMEHTHPOBaHUsI

3.6 BoripocsI A/151 MOATOTOBKY K MPAKTUUYECKUM 3aHSITUSAM, CEeMUHApam
— KaHasbl HeCcaHKL[MOHMPOBAHHOIO JOCTYyIIA K JOKyMeHTam
— Cnocobbl ¥ cpeficTBa AOKYMEHTUPOBaHUS
— Metoabl  Knaccudukaly, KOAMPOBaHUSI U WHAEKCUPOBAaHUSI [OKYMEHTOB U CUCTEM
JIOKYMEHTUPOBaHUS

4 MeToanyecKne MaTepHasibl
Inst obecrieuenust mpoiiecca oOyueHUst W pellieHus 3ajau 00y4yeHHsl UCTIONb3YIOTCS CIeAYIOIIe
MarepHuaJIbl:
— MeTOofuYeCKHe MaTepuasbl, OMNpejesioe TpOLeypbl OLIEHMBAaHUS 3HAaHWW, YMEeHHH,
HAaBBIKOB U (WM) ONbITa JeATeJbHOCTH, XapaKTepU3YHOIUX 3Tarnbl (OP-MUPOBaHUS KOMITETEHLWH,
corziacHo 1. 12 paboueii mporpamMMbl.

4.1. OcHoBHas iMTEeparypa
1. [okymeHTalMOHHOe o0ecrieueHre YIpaBAeHUs] W [eJIONPOU3BOJCTBO:  yueOHMK  Aist
6akanaBpoB / . H. Kysnero. - M. : FOpaiit, 2012. — 576 c. - (bakanaBp). - bubmvorp.: c. 444-452
(Hamuue B 6ubmoreke TYCYP - 26 3k3.)

4.2. lonoHUTe/IbHAA IMTepaTypa

1. [OokymeHTOBesieHHe: yueOHUK [y By3oB / O. A. bapgaes, B. b. KpaBueHko. - 2-e wu3p.,
crepeoturt. - M. : Axagemus, 2010. - 304 c. - (Bwicmiee mpodeccroHasbHOe 00pa3oBaHue.
VudopmarimonHas 6e30macHOCTD). - Bubmmorp.: ¢. 292-296 (Hamuune B 6ubmoreke TYCYP - 2 3k3.)

2. KoH(upeHIMabHOE [1€/I0TIPOM3BOACTBO U 3allMIIEHHBIA 3/IEKTPOHHBINA JI0KYMEHTO00O0POT:
yuebnuk / H. H. Kynsies; pen. H. H. Kynsies. - 2-e u3z., nepepab. u gom. - M. : Jloroc, 2013. - 500 c. :
Tabn. - (HoBast yHuBepcuTeTckasi 6ubnuoreka). - bubsnuorp.: c. 490-496 (Hanuuue B 6ubmoreke TYCYP
- 159K3.)

4.3. Ob6sa3arenbHBIE YUe0OHO-MeToHYeCKHe mocooust

1. CoBpemeHHOe [1eM0OMPOU3BOACTBO: yuebHOe mocobue / M. B. KupcaHoBa; Poccuiickas
akaZieMusi TOCyfapCTBeHHOUM ciy0bl mpu Ilpesusente P®D, Cubupckas akafieMusi roCyZapCTBEHHOU
CIyXO0BI. - 4-e u3. - M. : UHOPA-M, 2012. - 320 c. - (Boicuiee obpa3oBanue. bakanaBpuar) (Hamnure B
oubmioreke TYCYP - 20 3k3.)

2. «MetomruecKre yKa3aHUs K MPaKTUUeCKUM 3aHSATHSM T10 AUCLUTIIMHe [I0KyMeHTOBeeHKe»
[J/TokanbHas ceThb Kad. KWB3BC]: [D/1eKTpOHHBIM pecypc]. -
http://kibevs.tusur.ru/sites/default/files/upload/work_progs/gia/doc_pract.pdf

3. «MeTomruyeckue yKa3aHUsI K CAMOCTOSITe/TbHON paboTe 1o AUCIUIUTHHE [JOKyMeHTOBe/[eHe»
[JTokanmbHast CeTh Kad. KUB3BC]: [DneKTpoHHBIM pecypc]. -
http://kibevs.tusur.ru/sites/default/files/upload/work_progs/gia/doc_sam.pdf

4.4. Ba3bl JaHHBIX, TH(POPMAI[HOHHO CIIPABOYHbIE M MOMCKOBBIE CHCTeMbI
1. Google; Wikipedia.
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