MUHUCTEPCTBO OBPA3OBAHUSA U HAYKHU P®D
DenepajbHOE TOCYIAPCTBEHHOE OI0KEeTHOE 00pa3oBaTe/ibHOE YUpek/JIeHHe BbICIIero 00pa3oBaHus

«TOMCKHM TOCYJIAPCTBEHHBIN YHUBEPCUTET CUCTEM
YITPABJIEHWA N1 PAIMOSJIEKTPOHUKI»

(TYCVYP)
YTBEPXIAIO
ITpopekTop no yueGHOM paboTe
II. E. Tposn
«_» 20

PABOYAS ITPOTPAMMA YUYEBHOM JUCLIUITJIMHBI
3ammuTa u 00padoTKka KOH(pHACHINAIBHBIX IOKYMEHTOB

YpoBeHb 00pa3oBaHus: BhIcIee 00pa30BaHue - CIEIUATUTET

Hanpaenenne  moxaroroBku  (cneuuansHocTh):  10.05.02  HndpopmauuoHHasi  0e30MacHOCTH
TeJIeKOMMYHMKAUMOHHBIX CHCTEM

Hampasnennocts (mpodwiip): be3onacHOCTh TeJIeKOMMYHUKAIIMOHHBIX CHCTeM HH(GOPMANMOHHOTO
B3auMOJeicTBUS

dopma oOyueHUs: OUHASA

®QakynereT: PT®, Pagnorexunyeckuii paxkyabrer

Kadenpa: P3U, Kadeapa paano’jieKTpOHUKH ¥ 3aIUTHI HH(OPMAITUT

Kypc: 4

Cemectp: 7

Y4eOusiii mnan Habopa 2012 rona

PaCHpC,Z[CJ]eHI/IC paGoqero BpPEMCHU

Ne Bunpl yueOHO# nesTebHOCTH 7 cemectp Bcero Ennanner
1 Jlexnn 24 24 4acoB
2 IIpaxTryeckue 3aHATUA 36 36 4acoB
3 Bcero aymuTopHbIX 3aHATHN 60 60 4acoB
4 W3 HUX B MHTEPAaKTUBHOMW (hopme 15 15 4acoB
5 CamocTosiTenbHas paboTa 48 48 4acoB
6 Bcero (06e3 sx3amena) 108 108 4acoB
7 OO0m1as Tpy10EMKOCTh 108 108 4acoB
3.0 3.0 3.E

3auet: 7 cemecTp

Tomck 2017

CornacosaHa Ha noprtane N2 18007



Paccmotpena u omoOpeHa Ha 3aceJaHuu Kadeapsl
npotokon Ne 5 ot « 10 » 2 2017 1

JIMCT COI'JIACOBAHUI

PaGouas nmporpamma cocTaBiieHa ¢ y4eTOM TpeOoBaHU# (eepalbHOTO TOCYIaPCTBEHHOTO 00pa30-
BaTeNLHOTO CTaHAapTa Bhiciiero oopazoBanus (PI'OC BO) no HampaBieHHIO MTOATOTOBKH (CIIEIIHATLHO-
ctu) 10.05.02 MudopmanronHas 0€30MacHOCTh TEICKOMMYHHKAITMOHHBIX CHCTEM, YTBEP)KICHHOTO 16

HOs1Opst 2016 roma, paccMOTpeHa 1 yTBEpKIeHA Ha 3acelaHuu Kadeaphl «  »

20 rona,

pOTOKOI No

Pa3zpaboTunku:
cTapumii npenojasareis kag. P3N 1O. B. 3enenenxkas

3aBenyronmii o0ecnieunBaromeii kad.
P31 A. C. 3agopun

Pabouas nporpamMma corsnacoBasa ¢ (pakynbTeToM, NpoduInpyroIiel 1 BhITyCKaroel kadeapamu

HaITPaBJICHUS TOJIrOTOBKH (CHIEIUATBHOCTH).

Hexan PT® K. 1O. IlomoRa
3aBenyromnuii BeITycKaroIen kag.

P31 A. C. 3agopun
OKCIEPTHI:

3aBenyromuii kadeapoit kad. P31 A. C. 3agopun
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1. lean u 3aga4n AUCHUTLIHMHBI

1.1. lleau TUCUMIIAHBI
Llenpro mpemomaBaHusl TUCHUILIMHBI «3anmTa U 00paboTka KOH(MUIESHIIUATBHBIX JOKYMEHTOB)
ABIsIeTCS (DOPMUPOBAHUE Y CTYJICHTOB YCTOMUMBBIX OCHOB 3HAHUI MO 3alUTe U 00paboTKe KOH(HUICHIIH -
aJbHBIX JJOKYMEHTOB, TPUOOPETEHUS ITPH 3TOM HEOOXOIMMBIX YMEHUN U HABBHIKOB

1.2. 3amaum AMCHUIIIMHBI
—  TIOJHOIICHHOE M TITyOOKOe OCBOCHHE CTYJCHTAMH MaTepHAJIOB JTUCIIUIUIMHBI B COOTBETCTBHH C
OCHOBHBIMU JTUJAKTUYCCKUMH €TUHHUIIAMH JUCIUIUIMHBI C YIETOM CAMOCTOSTEIHHONW pabOThI CTYJICHTOB
Ha OCHOBE COOTBETCTBYIOIICH TUCIUIUIMHE METOAMKH MPETOIaBaHMs

2. Mecto mucuunimebl B ctpykrype OIIOII
JucnnmuinHa «3amuTa 1 00padoTka KoHGUACHIHAIBHBIX JoKyMeHTOBY (B1.B.J/IB.6.1) oTHOCHTCS
K OyioKky 1 (BapuaTuBHas 4acTh).
[TpenmecTBYIOMMUMI TUCIMILTHHAME, (QOPMHUPYIOIIUMH HadaJlbHbIE 3HAHMSA, SIBIISIOTCS CIETYIO-
M€ AUCHUILTUHBL: JJOKyMEHTOBEICHHE.

3. TpeOoBaHus K pe3yJbTaTaM OCBOCHHS THCHUTINHBI

[Tponecc n3yueHus JUCUUIUIMHBI HapaBiieH Ha (JOPMUPOBAHUE CIEAYIOIUX KOMIETESHIUI:

— IIK-10 cnocoGHOCThIO OLIEHMBATh BBIIIOJIHEHUE TPEOOBAHWN HOPMATUBHBIX NPABOBBIX aKTOB
Y HOPMATUBHBIX METOIMYECKUX JOKYMEHTOB B 00acTH MH(OPMALIMOHHON OE3011aCHOCTH MPU MIPOBEPKE
3alUIIECHHBIX TEJIEKOMMYHUKALMOHHBIX CUCTEM, BBIIOJIHATH IOATOTOBKY COOTBETCTBYIOILMX 3aKIIIOYE-
HUMH;

B pesynbrare usydeHus JUCUUILUIMHBI CTYAEHT JOJDKEH:

— 3HATh OCHOBBI, CYIIHOCTh U OCOOEHHOCTH 3aIllUThl U 00pabOTKU KOH(UIACHIIMAIBHBIX JOKY-
MEHTOB

— yMeThb Ha KOHIIENTYyaJIbHOM YpOBHE pa3padaThiBaTh COJEpkKaHHE W MOPSAOK OOpalleHus, a
TaK)K€ OpraHu3alliy 3alUThl KOHQUACHIIMAIBHBIX TOKYMEHTOB, OpraHU3al[il CUCTEMBI 3alUThl KOH(U -
JICHIIMAIBHBIX JOKYMEHTOB IIPU UX 00pabOTKe ¢ NCIOIb30BAaHUEM CPEJICTB aBTOMATU3ALUHU U TEJIEKOMMY -
HUKAIMOHHBIX CUCTEMAX.

—  BJIa/IeTh HAaBBIKAMU MIOCTPOEHUS CUCTEM 3aLIUThI TOKYMEHTAJIbHOM, 3IEeKTPOHHON KOH(HIEH-
UAIbHON MHPOpMAIIMH, a TaKXkKe MPU 00paboTKe ee B TEIEKOMMYHHUKAIIMOHHBIX CUCTEMAX. 5

4. O0beM TMCHUIIMHBI U BUAbI Y4e0HOI padoThl
OO01mast TpPyI0eMKOCTh AUCIUILTHHBI cOCTaBseT 3.0 3a4eTHBIX €AWHUIIBI U MIPE/ICTABICHA B Ta0JIH -

%264&114.1121 4.1 — TpynoeMKoCTh JUCIUILINHEI
Buabl yueOHOI gesTebHOCTH Bcero gacos CemecTpsl
7 cemecTp
AynuTopHbI€ 3aHATHUSA (BCETO) 60 60
Jlexun 24 24
[IpakTuyeckue 3aHATUS 36 36
W3 HUX B HHTEpaKTHUBHOU (opMme 15 15
CamocTtosiTenbHas paboTa (Bcero) 48 48
[IpopaboTka TeKIIMOHHOTO MaTepHraa 12 12
[ToaroroBka K MpakTUUYECKUM 3aHATHUSIM, CEMUHApaM 36 36
Bcero (6e3 sx3amena) 108 108
OO6m1ast Tpy1I0€MKOCTh 4 108 108
3auetHbie EquHutb 3.0 3.0
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5. Conepxxanue I1MCUMILTHHBI

5.1. Pa3gennl AMCHUILIAHBI K BUABLI 3aHATHHA
Paznensl IuCUMIUTAHEI ¥ BUABI 3aHATHN PUBEACHBI B Ta0mmiie S.1.
Tabmua 5.1 — Pasgens! fUCHUILIMHEL U BUABLI 3aHSITHI

= g
= o = o)
s = g g z g
= o s S g =
Hazsanus pa3aeiioB JUCHUITIINHBI E g 5 o 9 g 5
= 2 = 5 0 s 2
= © S o =
[ = m S Q O
g | 2
@
7 cemecTp
1 CTpykTypa 3alMIIaeMbIX JOKYMEHTOIIOTO- 8 12 16 36 [IK-10
KOB.
2 Pabora ¢ xoH(UIEHITNATBHBIMHI TOKYMEH- 8 12 18 38 TIK-10
TaMu
3 ®opMHpOBAHUE U XPAHEHUE JIET, COJIEPHKa- 8 12 14 34 IIK-10
IUX KOH(UEHITNABHBIC IOKYMEHTBI;, YHU-
YTO)KeHUE KOH(DUIEHITNATBHBIX JOKYMEHTOB.
Hroro 3a cemectp 24 36 48 108
Hroro 24 36 48 108

5.2. Coaep:xanue pa3aejioB JMCHUILIHHBI (110 JIEKIIASIM)
ConeprkaHue pa3aesioB TUCIUTIINH (TI0 JIEKIHUIM) IPUBEICHO B TabiuIe 5.2.
Tabmuua 5.2 - CogepkaHue pa3aenoB AUCHUIUIMH (TIO JSKIUSIM)

3 =
s | &%
Coneprxanue pas3zienoB JUCHUILIMHEI 110 =] > 0
Ha3Banus pa3znenos Aep pasit et z = & &
JIEKLMAM 8 g 2
=3 =
al >
= S
7 cemecTp
1 CtpykTypa 3a1uiiaemMbix [TonsTre o KOH(GUACHIMATBHBIX JOKY- 8 [IK-10
JIOKYMEHTOIIOTOKOB. MeHTax.Opranuzanus KOHQHUISHIUATb-
HOTo fenonpousBojactea.llepeunu kon-
¢bunenmanbHON MHPOPMAIIMH U TOKY-
MEHTOB.
Uroro 8
2 Pabora ¢ koHpUACHIINATHHBIMH Cucrema octyna K KOHQUICHINATbHBIM 8 T1IK-10
JIOKYMEHTaMH1 JOKYMEHTaM. Y 4eT N371aBaeMbIX KOH(H-
JNEHIUaIbHbIX JoOKyMeHTOB.[lonyuenue
(ormpaBnenue) K1 u ux yuer.
Hroro 8
3 @opMHpPOBAHUE U XPAHEHUE JIET, VYyeT KoHPUICHIHATBHBIX JOKYMEHTOB 8 [IK-10
COZIEpIKalMX KOH(PHICHIIMATIbHbIE BBIIEJIEHHOTO XpaHeHus.Opranusanus
JIOKYMEHTBI; YHUUYTOKCHUE ucnonHenus: KJI.dopmupoBanue koHpu-
KOH(UCHIUAIBHBIX TOKYMEHTOB. JEHIMAIBHBIX Ae.PeXUM cOXpaHHOCTH
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KOH(UIEHITMATBHBIX ToOKyMeHTOB.[IpoBe-
JIeHNe KOH(PUICHIINATBHBIX COBEIIIAaHHIHA.

Htoro 8

Hroro 3a cemectp 24

5.3. Paznenbl JMCUMILVIMHBI M MEKIMCUMILUIMHAPHBIE CBSA3H ¢ 00eceYuBAKIIMMH (PeAbl Ty IIUMH)
U o0ecneynBaeMbIMU (MOCJIETYIONIUMH) TUCIHHIIMHAMHA
Paznenpl TUCHUTUIMHBI M MEXIUCIUIUTMHAPHBIC CBSI3U C 00ECTICUMBAIOIIMMHU (TIPEABIAYIIUMU) U
obecrieunBaeMbIMHU (TTOCIIETYIONTUMHI ) AUCITUTUTMHAME TIPEICTAaBICHBI B TabmuIe 5.3.
Tabmuua 5.3 - Pa3nensl AUCHUIUIMHBI M MEKIUCIUILTHHAPHBIE CBSI3U

Ne pa3znenoB JaHHOW TUCIUIUIMHBL, JJISI
KOTOPBIX HEOOXOJMMO U3yUeHUE

JUCLUITINH
1 2 3

Hpe,[[HICCTBy}OH_II/IC JAUCIUITIINHBI

1 JlokyMeHTOBEIEHUE + + +

5.4. CooTBeTCTBHE KOMIIETEHIIUI, (POPMHUPYEMBIX NIPU U3YUYEHUM TMCUMILIUHDbI, 1 BUAOB 3aHATHI
CooTBeTcTBHE KOMIETEHLUH, (HOPMUPYEMBIX MPHU H3YyYECHUH AUCHUUIUIMHBI, W BHUJIOB 3aHATUN
npeJCTaBIeHo B Tabmuie 5.4
Tabmuma 5.4 — CooTBETCTBHE KOMIIETEHIIUN ¥ BUJIOB 3aHATHH, POPMUPYEMBIX TIPH U3YYCHHUH JTUCITUTIIH -
HBI

Bunnl zanstuit

q)OpMBI KOHTPOJIA

Komnerennuu
Jlexuun
[IpakTrueckue 3aHsITHS
CamocrosiTenpHas paboTa

[IK-10 + 3auet, OTYET 110 NPAKTUYECKOMY
3aHATHIO

6. UnTepakTHUBHBIE MeTObI U GOPMBI OPraHU3aANUH 00yYeHUsI
TexHONIOruM WHTEPAKTUBHOTO O0YUeHHUs IpU pa3HbIX opMax 3aHATHI B 4acax MpPUBEICHBI B Ta-
omure 6.1
Tabmura 6.1 — TeXHOIOTHH UHTEPAKTUBHOTO 00yUYEHHUs MPHU pPa3HbIX (popmax 3aHATUH B yacax

MeTose! WuTepakTuBHBIE pakTHdeckue | MIHTepakTuBH Beero
3aHATHUSL BI€ JICKIIUU
7 cemecTp
Mo3roBoit mTypm 9 6 15
Hroro 3a cemectp: 9 6 15
Hroro 9 6 15
7. JlabopaTtopHble paGoThl
He npenycmorpeno PYII
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8. [IpakTHYeckue 3aHATHSA (CEMUHAPBHI)
HanmMeHnoBaHMe MpakTUUECKUX 3aHATHH (CEMHUHAPOB) MpUBEIeHO B Tadmmie 8.1.
Tabmuua 8. 1 — HaumeHoBaHUE MPaKTUYSCKUX 3aHATHI (CEMUHAPOB)

HasBanus pasnenos

HanmMeHnoBaHME NPAKTHYECKUX 3aHATUN
(cemuHapoOB)

TpynoeMKocCTsb,
q
dopMupyembie
KOMIIETEHIIUU

7 cemecTp

1 CtpykTypa 3auniaeMbIx
JIOKYMEHTOITOTOKOB.

1.0dopmienne KoHPUACHITUATBHBIX J0-
KYMEHTOB.2. 3akoHOAaTenbCcTBO Poccuu B
o0macTi KOH(HUICHIIMAILHOTO JEJI0-
npou3BozcTsa.3. CucreMa A0CTymna K
KOH(HIEHIIMATbHBIM JOKYMEHTaM.

—
N

Hroro

12

2 Pabora ¢ xoH(UIEHIINATEHBIMH
JTOKYMEHTaMH

1. Yder HOocuTeneit KOHGUACHIIMATBEHOM
nHpopMauu.2. Yuer u3gaBaeMbIX KOH-
¢buneHmanbHbIX 1oKkyMeHToB.3. [Tomyye-
HUe (OTIpaBJeHne) KOH(DHUICHIINATBHBIX
JOKYMEHTOB U UX yYeT.

12

Hroro

12

3 ®opMupOBaHUE U XpPAHEHHUE JET,
COZIepKalMX KOH(PHIEHIINATbHbIE
JOKYMEHTBI; YHUUTOXKEHHE

KOH(UJECHIUAIBHBIX T0KYMEHTOB.

1. YueT KoH(pUIECHINATBHBIX JOKYMEHTOB
BBIJICJICHHOTO XpaHEHM.2. YUeT KOIUpo-
BaHUs KOH(UIEHITUATBHBIX
JTOKYMEHTOB.3. Opranuzanys UCIOJIHE-
HUS KOHQUIEHIMATIbHBIX Aen.4. Dop-
MUpOBaHNE KOHPUACHITUATHHBIX JEIL.S.
HOI[FOTOBKa KOH(bI/I,Z[eHLII/IaJII:HI:IX pI(S21 71
JIOKYMEHTOB JJIsl apXUBHOTO XpaHCHHUS
WM YHUUTOXKEHUS.6. PeXxUM coXpaHHO-
CTH KOH(PUICHIIMAITBHBIX JOKYMEHTOB. 7.
[TpoBenenue koH(UICHIINATBHBIX COBE-
IIaHW.

12

Hroro

12

Hroro 3a CEMECTpP

36

9. CamocTrosiTesqibHasi paboTa

Bugapl camocTosTenbHOM paboThl, TPYAOEMKOCTh U (hOpMUpPYEMble KOMIIETEHIIUU MTPEICTABIICHbI B

tabmune 9.1.
Tabmuua 9.1 - Bunbl caMmocToaTenbHON pabOThI, TPYAOEMKOCTh U (hOpMUPYEMbIE KOMIETSHIIMH
g =
= 2 =
3 =
) O =
Buasr camocTosTensHOM & > O
HasBanus pasnenos 5 - =9 @OpMBI KOHTPOJIS
paboThI g s 2
S a8 =
a g
= S
7 cemecTp
1 Ctpykrypa [ToaroroBka k mpakTuue- 12 3auet, OTYET 10 MPAKTH-
3aIHIAEMbIX CKHM 3aHSTUSAM, CEMHHA- YECKOMY 3aHSTHIO
JIOKYMEHTOIIOTOKOB. pam
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[TpopaboTka JIEKITMOHHOTO 4
Marepuaia
Hroro 16
2 Pabora ¢ [ToaroroBka k mpakTuue- 12 3adet, OTYET MO MPAKTHU-
KOH(HICHIIUATHHBIMU CKHM 3aHSATUSAM, CEMHHa- YECKOMY 3aHSTHIO
JTOKyMEHTaMH pam
[IpopaboTka TeKIHOHHOTO 6
Marepuaia
Uroro 18
3 ®opmMHpOBaHUE U [ToaroroBka k mpakTuue- 12 3adet, OTYET MO MPAKTHU-
XpaHEeHHe JIeT, CKHM 3aHSTUSAM, CEMHHA- YECKOMY 3aHSTHIO
coJepKaIIUX pam
KOH(HUICHIIUATHHBI
OHQHACHLHABHEIE [TpopaboTka JIEKITMOHHOTO 2
JOKYMCHTRL, MaTepuana
YHUYTOXXCHHE
KOH(UACHITUATBHBIX Hroro 14
JIOKYMEHTOB.
Hroro 3a cemectp 48
Hroro 48
10. KypcoBas pa6ora (IIpoeKT)
He npenycmorpeno PYII

11. PeliTuHroBasi cucreMa AJISl OHEHKH yCII€BA€MOCTHU CTYACHTOB

11.1. baajbHbIe OLEHKH IJIS 3JIeMEHTOB KOHTPOJISI
Tabmuua 11.1 — baniapHbIe OLIGHKH JUTsI JIEMEHTOB KOHTPOJISI

. N MaxkcuManbHbIN
. MaxkcumanbHbIN MaxkcumanbHbIN
DneMeHThl Y4eOHOM 0aJut 3a mepuos Bcero 3a
6amn Ha 1-yto KT ¢ | 0am 3a nepuoa
JEATEIIbBHOCTH mexnay 2KT u Ha CEMECTp
Hayana ceMectpa | mexay 1KT u 2KT
KOHEI[ CeMecTpa
7 cemecTp
3auer 10 10 10 30
OT4er 1o NpaKkTUIECKOMY 30 10 30 70
3aHATHUIO
Hrtoro makcumyM 3a nepu- 40 20 40 100
on
Hapacraromum nrorom 40 60 100 100
11.2. Ilepecyer 0a/1710B B OLICHKH 32 KOHTPOJIbHbIE TOYKH
[Tepecuer OanoB B OLIEHKH 32 KOHTPOJIbHBIE TOUKHU MpeAcTaBieH B Tabuune 11.2.
Tabmuua 11. 2 — IepecueT 0anioB B OLIEHKH 3a KOHTPOJIbHbIE TOUKU
banibl Ha 1aTy KOHTPOJIBHON TOYKH OneHka
> 90% ot MakcuMabHON cyMMbI OansioB Ha naty KT 5
Ot 70% no 89% ot makcumanbHOIM cymMmbl OanioB Ha Aaty KT 4
Ot 60% 1o 69% ot makcumasibHON cymMbl OaiioB Ha aaty KT 3
< 60% ot MakcuManbHOU cyMMbI O6astoB Ha gaty KT 2

11.3. IlepecyeT cymMMbI 02J1JIOB B TPAAULIMOHHYI0 U MEKIYHAPOAHYIO OLIEHKY
[Tepecuer cymMbl OalJIOB B TPAAMLIMOHHYIO U MEXIYHAPOIHYIO OIICHKY INpEJICTaBlIeH B TabJHIe
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11.3.
Tabmuma 11. 3 — IlepecueT cyMMbl OJIJIOB B TPAAMIIMOHHYIO M MEKTYHAPOIAHYIO OLICHKY

Urorosas cymma 6aisos,

Onenka (I'OC) YYMTBHIBAET YCIEIIHO CAAHHBIN Onenka (ECTS)

HK3aMeH

5 (OTIMYHO) (3a4TEHO) 90 -100 A (0TJIMYHO)
85 -89 B (ouenb xoporiiio)

4 (xopomio) (3a4TeHO) 75 - 84 C (xopor110)
10-74 D (ynoBnerBopuTeabHO)
65 - 69

3 (yZIOBJIETBOPUTENHHO) (3aYTEHO) 60 - 64 P ——
2 (seynOBICTBOpHTENSHO) (HE Hwxe 60 6ammon F (HeynoBneTBOpHUTENIBHO)

3a4TEHO)

12. Y4yeOHO-MeTOANYeCKOEe 1 HHPOPMALMOHHOE 00ecreyeHrne JUCHMIITIMHbI

12.1. OcHoBHas1 JuTEpaTypa
1. JloKkyMEeHTHpOBaHHUE YIPABICHYECKOH JesTenabHocTH: YueOHoe nmocobue / Axcénona XK. H. -
2009. 194 c. [DnextponHsIil pecypc]| - Pexxum moctyna: https://edu.tusur.ru/publications/4875, nara 06-
pamenus: 05.04.2017.
2. JenomnpousBoactBo (OpraHuzanusi ¥ TEXHOJIOTMH JOKYMEHTAI[MOHHOTO 00ecleyeHus ynpas-
nenus) : YueOnuk s By3oB / T. B. Ky3uenosa [u ap.] ; pen. T. B. Ky3nenosa. - M. : KOHUTH, 2001. -
360 c. - bubmwmorp.: c. 334-335. - ISBN 5-238-00193-2 (B nep.) (nanuuue B 6ubnuorexke TYCVYP - 3 5k3.)

12.2. lonosiHUTEIbHAS JIUTEPATYpPa

1. CnouBak, Bnagumup AnekcanapoBud. JlenonpousBoAacTBO : yueOHoe mocobue / Bmagummup
AnekcannpoBud CrnuBak. - CIIO. : ITurep, 2003. - 207[1] c. : un, tabm. - (YueGHoe mocobue). - buod-
muorp.: ¢. 206-207. - ISBN 5-94723-318-5 (8 niep.) (Hanuuue B 6ubmoreke TYCVYP - 2 3k3.)

2. Komnnos, Anekcanap BacunbeBud. Opranuzanus TOKyMEHTAIIMOHHOTO 0OSCIICYCHHSI YITpaBie-
Hus : yueOHOoe mocooue / A. B. Komuos ; pen. B. H. Unbromenko ; ToMckuii rocynapcTBeHHBIN yHHUBED -
CUTET CUCTEM YIpaBJIeHUs U paguolieKTpoHuku, Kadenpa paanosnekTpoHUKN U 3a1UThl HTHPOPMAIIUH.
- 2-e m3x., gom. - Tomck : TYCVYP, 2004. - 296[2] c. - bubnmorp.: c. 291-292. (nanuuue B OMOIHOTEKE
TYCYP - 6 3k3.)

12.3 YyeOHO-MeTOAUYECKHE ITOCOOUSH

12.3.1. O6s3aTeibHbIE YUeOHO-MeTOAuYEeCKH e MOCO0Uus
1. 3ammra n 00paboTka KOHPHUICHIMATHHBIX TOKYMEHTOB: MeTonn4ecKkne yKa3aHus Ui Ipak-
THueckux 3aHsaTtui / bemunkas JI. A. - 2011. 56 c. [DnektpoHHBIH pecypc| - Pexumm mocryna:
https://edu.tusur.ru/publications/3031, gara o6pamenus: 05.04.2017.
2. JlenompousBOJACTBO U KOPPECTIOHACHIINA: MeToInyecKue yKa3aHus K MPaKTHYeCKUM 3aHSTH-
SIM M TI0 CaMOCTOsITeNIbHOM paboTe / Akcénora K. H. - 2011. 41 c. [DnexTponHbIN pecypce] - Pexxum 1o -
cryma: https://edu.tusur.ru/publications/2388, nata obpamenus: 05.04.2017.

12.3.2 YuyeOHO-MeTOAMYECKHE TOCOOUS IJIsI JIUI[ ¢ OTPAHUYEHHBIMH BO3MOKHOCTAMU 310POBbSA

Y4eOHO-MeTOqMUECKHe MaTeprabl sl CAMOCTOSTEIBHON U ayTUTOpHOM paboThl 0Oydaromumxcs
U3 4YKCciia UHBAJIUAOB NPEJOCTaBISAIOTCA B (opMax, aJalTHPOBAHHBIX K OTPAHUYEHUSIM HX 3/10pOBbS U
BOCIIPUSTUS UH(OPMAITUH.

JLast U1 ¢ HapylIeHUsIMM 3peHus:

- B (hopMe INIEKTPOHHOTO TIOKYMEHTA;

- B IeYaTHON (hopMe YBEITMUEHHBIM MIPUGTOM.

JList M1 ¢ HApYLIeHUsIMH cJIyXa:

- B (hopMe IIEKTPOHHOTO IOKYMEHTA;

- B IeyaTHoOU (opme.
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JIJ1s1 M1l ¢ HAPYLIEHUSIMH ONIOPHO-IBUTaTeJILHOIO anmapara:
- B (hopMe ANIEKTPOHHOTO IOKYMEHTA;
- B IeyaTHou (hopme.

12.4. ba3bl 1aHHBIX, HH(GOPMALMOHHO-CIIPABOYHBIE, IOMCKOBbIE CHCTEMBI M Tpedyemoe
NporpaMMHoe odecrnevyeHue
1. 1. Hayuno-o6pa3oBatenbHslii mopran TYCYPa

13. MarepuanbHO-TEXHMYECKOE 0O0ecneuyeHue JUCHUIIMHBI
13.1. O61mue TpedoBaHNS K MATePHATbHO-TEXHUYECKOMY O0ecreYeHU 0 TN CIUTITTHHbI

13.1.1. MaTepuaibHO-TeXHMYECKOE O0ecriedyeHue /151 JIEKIMOHHBIX 3aHATHH
Jlnst mpoBeieHuUs 3aHATUH JIEKIIMOHHOTO TUTIA, TPYIIOBBIX M MHAWBUYaTbHBIX KOHCYJAbTALIUH, TE-
KyHI€ro KOHTPOJIA U HpOMC)KYTO‘{HOﬁ aTTeCTallu UCIIOJIB3YCTCA yqe6Ha;1 AyauToOpHs, C KOJIMYCCTBOM I10-
CaZI0YHBIX MeCT He MeHee 22-24, 00opynoBaHHAs JOCKOM M CTaHAApTHOH yueOHOIl mebenbio. MMeroTes
HarisiaHbIC mocooust B BHUIC npe3eHTau1/H71 I10 JICKIMOHHBIM pas3jacjaM AUCHHUILINHBI.

13.1.2. MaTepuaIbHO-TEXHHYECKOE 00ecneueHne JJisi IPAKTHYECKUX 3aHATHI

JIy1s poBe/IeHUsT MPAKTUYECKUX (CEMHHAPCKUX ) 3aHATUI UCIIOIb3yeTCs yueOHas ayauTopus, pac-
noJioxkeHHast 1o azapecy 634034, Tomckas obnacte, r. Tomck, Bepuminnuna ynuna, a. 74, 4 stax, aya.412.
CocraB obopynoBanus: YdeOHas MeOeinb; Jlocka MarHUTHO-MapkepHas -1mr.; KoMnbsloTephbl Kiacca He
Hmwke [I9BM INTEL Celeron D336 2.81T1. -14 mr. Mcionb3yeTcst TMIIEH3MOHHOE TIporpaMMHOe obec-
TeYeHHe, maKeThl Bepcuer He Hmke: Microsoft Windows XP Professional with SP3/Microsoft Windows 7
Professional with SP1; Microsoft Windows Server 2008 R2; Visual Studio 2008 EE with SP1; Microsoft
Office Visio 2010; Microsoft Office Access 2003; VirtualBox 6.2. MimeeTcs moMeneHus i XpaHSHUs U
npOopHIAKTHUECKOr0 00CTYKHBAHUS Y4eOHOTO 000PYIOBAHUSL.

13.1.3. MaTepuabHO-TeXHHYECKOe 00ecreyeHue 1JIs1 CAMOCTOATEIbHOI padoThI
st camocTodTeabHON paboThl UCMONB3yeTCs yueOHas ayauTopusi (KOMIBIOTEPHBIN Kiacc), pac-
noyiokeHHast o aapecy 634034, r. Tomck, yn. Bepmmanna, 47, 1 atax, aya. 126. CoctaB 000pynoBaHus:
yaeOHasi Mebenb; komnbioTepsl kiacca He Hibke [IDBM INTEL Celeron D336 2.81Tw. - 4 mrt.; KOMObIO-
tepsl nonkimoueHbl kK ceth MHTEPHET u oOecneunBaioT A0CTyn B AJIEKTPOHHYIO HH(GOPMAIIMOHHO-
00pa3oBaTeIbHYIO Cpely YHUBEPCHUTETA.

13.2. MaTepuajibHO-TeXHUYECKOe o0ecnedeHre TUCHUIIIHHBI VIS JIMI ¢ OTPAHHYCHHBIMU
BO3MO’KHOCTSIMH 3/10POBbSI

OcBoenne nucturuinHbl unamMu ¢ OB3 ocylecTBiIsieTcsl ¢ UCONb30BAHUEM CPEICTB OO0yUeHUs
00II1ero U CIenuaIbHOr0 Ha3HAYEeHUS.

[Tpu oOy4eHNH CTYAECHTOB ¢ HAPYHIEHUSIMHU CJIyXa MPEIyCMOTPEHO MCIOIb30BaHUE 3BYKOYCHIIH-
BAIOIICH amnmapaTypbl, MYJbTUMEIUUHBIX CPEACTB M JPYTrUX TEXHUYECKUX CPENICTB IpHEMa/TIepeaadn
yaeOHOM MHpOpMAIMK B TOCTYIMHBIX (opMax JUIsi CTYICHTOB C HAPYIICHUSIMHU CITyXa, MOOUIBLHOU CHCTe-
MBI OOY4EHHsI JUTsl CTYACHTOB C MHBATUAHOCTHIO, MOPTATUBHOM MHAYKITMOHHOW CHCTEMBI. YUueOHas ay/u-
TOpHS, B KOTOPOM 0OydaroTCsl CTYACHTHI C HAPYIICHUEM CIyXa, 000pyIOoBaHa KOMITBIOTEPHOU TEXHUKOM,
ayIMOTEXHUKOW, BUJCOTEXHUKOW, SJIEKTPOHHON TOCKOM, MYJIbTUMEIUINHON CUCTEMOM.

[Tpu 0OydeHUHr CTYAEHTOB ¢ HAPYIIEHUSIMU 3PEHUSIMHU TTPEAYCMOTPEHO UCIIOIB30BAHUE B JIEKITH-
OHHBIX M y4EOHBIX ayIUTOPHUSIX BO3MOXXHOCTH MPOCMOTpA YAAJE€HHBIX OOBEKTOB (HAIpUMEp, TEKCTa Ha
JIOCKE WJIM CJIaiiJla Ha HKpaHe) MpU MOMOIIU BUIEOYBEIUYUTENEH 7151 yIaJIEeHHOTO TPOCMOTpa.

[Ipu oOyueHHH CTYIEHTOB ¢ HAPYIUIEHUSIMH ONMOPHO-IABUIaTEJbLHOI0 ANMAPATA HCIOJIb3YIOTCS
alTbTEpPHATUBHBIE YCTPONCTBA BBOJAA WH(GOPMAIUU U JAPYrUe TEXHUYECKUE CPEICTBa MpHeMa/mepenadn
yueOHON mHbOpMAIMK B TOCTYNHBIX (hOpMax I CTYJACHTOB C HApYHIEHUSMH OMOPHO-IABUTATEIHLHOTO
amnmapara, MOOMIIEHOM CUCTEMBI OOYUEHUS TS JIFOJIEH ¢ MHBAIHTHOCTBIO.

14. ®oH OLIEHOYHBIX CPEICTB

14.1. OcHoBHbBIE TpeOOBaHUS K (POHIY OLIEHOYHBIX CPEICTB U METOAUYECKHE PEKOMEH AU
(DOHII OLCHOYHBIX CPCACTB U THUIIOBBIC KOHTPOJIbHBIC 3aAaHWsA, UCIIOJIb3YCMbBIC JIS1 OLICHKU C(I)Op-
MHUPOBAHHOCTH ¥ OCBOEHHMSI 3aKpPEIUICHHBIX 32 TUCIUIUIMHON KOMIIETEHIIMI MpU MPOBEICHUU TEKYIIEH,
POMEXYTOYHOH aTTecTalluy 10 TUCIUIUIMHE IPUBEICH B MPUIIOKEHUN K pabodeil mporpaMme.
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14.2 TpeGoBanusi K (pOHIY OLEHOYHBIX CPEACTB JIf JHUI[ C OTPAHUYEHHBIMH BO3MOKHOCTAMM

3710POBbA

J1s1 CTYAEHTOB C MHBATUIHOCTHIO MPEAYCMOTPEHBI JOTIOJHUTEIbHBIE OLIEHOUYHbIE CPENICTBA, MEepe-
YeHb KOTOPBIX YKa3aH B TaOJUIIE.

Taoauua 14 — JlonoJHUTEIbHbIE CPEACTBA OLIEHUBAHUS JIJIsl CTYA€HTOB ¢ HHBAJIWJIHOCTHIO

Kareropuu ctyneHTOB

Bubp! JONOTHUATENBHBIX OIEHOYHBIX
Cpe/CTB

@®opMBI KOHTPOJISL U OIICHKH
pe3yabTaTOB O0YyUCHUS

C napyueHusMu
ciryxa

TecTsl, MUCEMEHHBIE CAMOCTOSITEIIbHBIC
paboTHI, BOIIPOCH! K 3a4ETY,
KOHTPOJIbHBIE PA0OTHI

[TpeumyIeCTBEHHO MUCHMEHHAS
npoBepKa

C HapymeHusiMu
3peHus

CobecenoBanue 1O BOTIPOCAM K 3a4€TYy,
OIPOC 0 TEPMHHAM

[IpeumyIiecTBEHHO YCTHAs MPOBEPKa
(MHIMBUAYAIBHO)

C napyumeHusMu
OIIOPHO-
JBUTATEJILHOTO
anmapara

Pemenne MUCTaHIIMOHHBIX TECTOB,
KOHTPOJIbHBIC pa6OTI>I, IIMCBbMCHHBIC
CaMOCTOSTENIbHBIE Pa0OTHI, BOIPOCHI K
3a4eTy

HpCI/IMyme()TBeHHO JUCTaHIITMOHHBIMUA
MCTOAaMM

C orpaHUYEHUSIMH T10
00LIEMETUIIMHCKUM
MOKA3aHUSM

TecTbl, NCEMEHHBIE CAMOCTOSTEIILHBIC
paboThl, BOIIPOCHI K 3a4ETY,
KOHTPOJIbHBIE pAOOTHI, YCTHBIE OTBETHI

[Ipenmy1iecTBEHHO NPOBEPKa
METOAAMHM, UCXOJSl U3 COCTOSIHUS
00y4arouierocss Ha MOMEHT POBEPKHU

14.3 MeToauueckune peKOMeHAAIMH M0 OLeHOYHBIM CPeICTBAM /IS JIMI ¢ OFPAHMYeHHBIMH
BO3MOKHOCTSIMH 3/10POBbSI

s crynentoB ¢ OB3 npenycmarpuBaercs AocTynHas popMa NpeIoCTaBICHHs 33/1aHUi OLIeHOY -
HBIX CPEJICTB, & IMEHHO:

- B IleyaTtHo# (opme;

- B IIeYaTHOW (hopMe ¢ YBEITHUYEHHBIM HIPUPTOM;

- B (hOpMe ITEKTPOHHOTO JIOKYMEHTA;

- METOJIOM YTEHHsI ACCUCTCHTOM 33JJaHUs BCIYX;

- IPe0CTaBICHUE 33JaHUs C HCIIOIb30BaHUEM CYPIONIEPEBO/A.

CryneHTaM C WHBIMIAHOCTBHIO YBEIIMYMBAETCS BPEMsI HA IMOJTOTOBKY OTBETOB Ha KOHTPOJIBHHBIE
BOIIPOCHI. J{JIsl TAKKX CTYAEHTOB MpeIycMaTpuBaeTCsl JOCTYIHAs (hopMa MPeaoCTaBICHUS OTBETOB Ha 3a-

JaHHsA, a UMCHHO!

- IIMCBbMCHHO Ha 6yMare;

- Ha60p OTBCTOB HAa KOMIIBIOTCPE;

- Ha60p OTBCTOB C UCIIOJIb30BAHUCM YCIIYI' aCCUCTCHTA,

- MPpEACTAaBICHHUE OTBETOB YCTHO.

Hpoue;[ypa OLICHUBAHUSA PC3YJIILTATOB 06y‘{CHI/I$I WHBAJIMAOB IO JUCHUIUIMHC IMPEAYCMATPHUBACT
npeaoCTaBJICHUC I/IH(l)OpMaIII/II/I B (bopMax, aIallTUPOBAHHBIX K OIPAaHUYCHUAM UX 300POBbA U BOCIIPUATHA

UHpOpMaLUH:

JLst i1 ¢ HapylIeHUsIMM 3peHus:

- B (hopMe INIEKTPOHHOTO IOKYMEHTA;

- B [le4aTHOU (hopMe yBETUYEHHBIM HIPUPTOM.

JLst i1 ¢ HAapYLIeHUsIMH cJIyXa:

- B (hopMe INIEKTPOHHOTO TIOKYMEHTA;

- B IeyaTHoOU (popme.

J1s1 1ML ¢ HapyIIeHUsIMM ONIOPHO-ABUTaTe/IbHOI0 annapara:

- B (hopMe INIEKTPOHHOTO TOKYMEHTA;

- B IeyaTHou opme.

ITpu HeoOxoauMOCTH 7151 00Y4AIOIUXCSl ¢ MHBAIUIHOCTBIO MPOLEypa OLIEHUBAHMSI PE3YJIbTaTOB
00y4eHHUsT MOXKET MPOBOIUTHCS B HECKOIBKO ITAIOB.
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MOCTH U HpOMe)I(YTOqHOﬁ arTecTaluu CTYJACHTOB.

1. BBenenue
®onp ouenounsix cpeacts (POC) sBuseTcs NpuiIokKeHHEM K padoyeil mporpaMMe AUCHUTUTAHBI
(MpakTUKM) U MpeacTaBiseT co00M COBOKYIMHOCTb KOHTPOJIbHO-U3MEPHUTENbHBIX MaTepUalIOB (THIIOBBIE
3a/auMl (3a/1aHusl), KOHTPOJIbHBIE PaOOThI, TECTHI U JIP.) U METO/IOB MX MCIIOJIb30BaHMS, TPETHA3HAYSHHBIX
JUIS U3MEPEHUs! YPOBHS IOCTUKEHUS CTYJJCHTOM YCTaHOBJIEHHBIX PE3y/IbTaTOB O0yUEHHUS.
®OC no pucuuruivHe (IPaKTUKE) UCHOJIb3YETCs MPU MPOBEICHUH TEKYIIEro KOHTPOJIS yCIieBae-

[Tepedens 3aKpeIICHHBIX 32 TUCHMILTMHON (PAaKTUKOM) KOMIIETEHIIUH MpuBeaeH B Tabmuie 1.
Tabmuna 1 — [lepedeHpb 3aKpEIUICHHBIX 33 TUCITUTIIMHON KOMIIETEHIIUN

Kon

DopMyaHpOBKa KOMIIETEHLIUU

Otanbl GOpMUPOBAHUS KOMIIETEHLIUH

IIK-10

CIIOCOOHOCTBIO OLIEHUBATh BHINIOJHEHHE TPEOO-
BaHW{ HOPMATHUBHBIX MIPABOBBIX aKTOB M HOpMa-
TUBHBIX METOAMYECKUX JTOKYMEHTOB B 00JIACTH
nH(OPMAITMOHHON 0€30MTaCHOCTH MIPH MPOBEPKE
3aIUIICHHBIX TEJIEKOMMYHUKAMOHHBIX CH-
CTEM, BBITIOJHSATH MOATOTOBKY COOTBETCTBYIO-
IIMX 3aKIT0YEHUN

b

JloyoKeH 3HaTh OCHOBBI, CYIIIHOCTB U 0CO-
OEHHOCTH 3aIIUTHI U 00paboTKH KOH(DU-
JICHIMAIBHBIX TOKYMECHTOB

JloJKeH yMeTh Ha KOHLIENTYaJ IbHOM YPOB-
HE pa3padaThiBaTh COACPIKAHUE U MIOPSIOK
oOpalIeHus, a TAaK)Ke OpraHU3aIIH 3a1H-
ThI KOH(QHICHIHATBHBIX JIOKYMEHTOB, Op-
raHU3alMU CUCTEMBbI 3aIUThI KOH(PUICH-
[UATBHBIX JTOKYMEHTOB IIPH X 00paboTKe
C HCIIOJIb30BAaHUEM CPE/ICTB aBTOMATH3a-
MY U TEJIEKOMMYHHKAI[HOHHBIX CHCTEMaX.

JloyoKeH BllaieTh HaBBIKAMU IIOCTPOCHUSI
CHUCTEM 3alllMThI HOKYMCHTaHBHOﬁ, JJICK-
TPOHHOI KOH(pHACHIMAIBHOH HH(POPMa-
UM, a TAKXKE PH 00paboTKe ee B TEIIEKOM-
MYHHKAIIMOHHBIX CUCTEMaX. 5;

OO0ue xapakTepUCTUKU TOKa3aTeled U KpUTEpHEB

NPUBEICHBI B TaOHIIE 2.
Tabmuua 2 — O0ue XapakTepUCTUKH MTOKa3aTeNiei U KpUTEPHEB OLICHUBAHMS KOMITCTSHIIHIA TI0 3Tarnam

OLICHMBAHUS KOMIIETCHIIUM Ha BCEX ATarax

Iloka3arenu u
KpUTEPUHN

3HaTh

VYMeTh

Bnanets

OTaryHO (BBICOKHIA
YPOBEHD)

Ob6nanaer (pakTHUECKUMU
Y TEOPETHUECKUMU 3HAHU-
SIMU B TIpeieNax u3ydae-
MOl 06J1aCTH ¢ TOHUMAaHU-
€M IpaHul] IPUMEHUMOCTH

Ob6nanaer Auana3oHoOM
MIPAaKTUYECKUX YMEHUH,
TpeOyeMbIX Ui Pa3BUTHUSA
TBOPYECKUX pELICHUH, a0-
CTparupoBaHus MpoodsieMm

Kontponupyet pabdoty,
IIPOBOJIUT OILICHKY, COBEP-
IICHCTBYET JCHCTBUS pa-
0O0TEI

Xoporto (6a30BbIH

3HaeT (aKThl, MPUHIIMIIGI,

O0magaeT quana3’oHoOM

BCpCT OTBCTCTBCHHOCTD 3a

3aaa4

YPOBEHB) MPOIECCHI, OOIIHE MOHSA- | IPAKTHYECKUX YMEHUH, 3aBepIICHHE 33124 B UC-
THS B TIpeJieliax u3ydae- | TpeOyeMbIX JJIs PEIICHUS | CIeIOBAHHMH, IPHCIIOCA0-
MO 00J1acTH OTIpE/ICTICHHBIX MPOOJIEM B | JIMBAET CBOE IMOBEICHUE K

00J1aCTH KCCIIETOBAHUS 00CTOSATEILCTBAM B pellie-
HUU NpoOIeM

VYnosnerBopurenb- | Ob6namaer 6a3oBeiMu 00- | O0MagaeT OCHOBHBIMU PabotaeT npu npsiMmom Ha-

HO (TTOPOTOBBIN IIAMU 3HAHUAMHI YMECHUSIMH, TPEOYEeMbIMH | OJIFOJICHUH

YPOBEHD) JUTSL BBITIOJTHEHUSI IIPOCTBIX

2 Peanu3zanuss koMneTeHIuii

2.1 Komnerennusa IMK-10
I1K-10: cnocoOHOCTHIO OlLICHUBATh BBINIOJIHEHHE TPEOOBAaHWUN HOPMATHUBHBIX NMPABOBBIX aKTOB H
HOPMATHBHBIX METOJMYECKUX JOKYMEHTOB B 001acTH WH(OPMAITMOHHON 0€301TaCHOCTH MIPH MPOBEPKE 3a-
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IIUIICHHBIX TCHCKOMMYHI/IKEU_II/IOHHBIX CHUCTEM, BBIIIOJIHATH HOI[FOTOBKy COOTBCTCTByIOH_II/IX 33KJIIO‘-ICHI/II\/JI.
st opMupOBaHHS KOMIIETEHIIMH HEOOXOMMO OCYIIIECTBUTH PSJT 3TAIOB. DTarbl (HOPMUPOBAHUS
KOMIICTCHILINU, HpI/IMCHSICMBIG JJId 9TOIr0 BUIOBI 3aH51TPII>i nu I/ICHOHB?)yeMLIe Cpe,Z[CTBa OILICHHUBAaHUA Hpez[-
CTaBJIEHBI B Ta0OIMIIE 3.
OpMI/IpOBaHI/DI KOMIICTCHIINU U I/ICHOJ'II:?)yeMBIC Cpe,Z[CTBa OILICHHUBAaHUA

Tabmunma 3 — Dransl

Cocrtas

3HaTh

YMeTb

Braanern

ConepxaHue 31a-
OB

Kak BecTn He0OX0AUMYIO
JOKYMEHTALHIO 110 CO3/1a-
HUIO paboueil TexHnye-
CKOM TOKyMEHTALUU C
YU4ETOM JEHCTBYIOIIUX
HOPMAaTHUBHLIX U METOAU-
YEeCKHUX JI0KyMEHTOB

Bectu Heobxoqumyto 110-
KyMEHTALHIO 110 CO37a-
HUIO pabouelt TexHuYe-
CKOM TOKyMEHTALMU C
Y4eTOM JIeHCTBYIOIUX
HOPMAaTHUBHLIX U MCTOIU-
YECKHUX JI0OKyMEHTOB

Brnanets ciocobamu Kak
BECTH HEOOXOUMYIO JI0-
KyMEHTALHIO 110 CO3/1a-
HUIO paboueil TexHn4e-
CKOH TOKYMEHTalUH ¢
Y4€TOM JIEUCTBYIOLIUX
HOPMATHBHBIX U METOIH-
YECKUX JOKYMEHTOB

Bunwl 3ansatuit

* lHTepaKkTUBHBIE MpaK-
TUYECKUE 3aHATHUS,

* HTepaKkTUBHBIEC JIEK-
IIUH;

* [IpakTuueckue 3aHs-
TUS;

e Jleknum;

* CamocrosTenbHas pa-
ooTa;

* HHTepakTuBHBIE MTpaK-
TUYECKUE 3aHATHUS,

* HTEepaKkTUBHBIE JIEK-
Uy,

* IlpakTuueckue 3aHs-
THUS;

o Jlexnmuy;

* CamocTosiTenbHas pa-
ooTa;

* HHTepaKkTUBHBIE MPaK-
THUYCCKUC 3aHATUA,

* (CamocTodrenbHas pa-
OorTa;

Hcnonb3yembie * OTtyeT o MpakTUye- * OT4eT No npaxKTuye- * OT4eT Mo nmpakTUye-
CPEICTBA OLIEHUBA- | CKOMY 3aHATHIO; CKOMY 3aHSTHIO; CKOMY 3aHSTHIO;
HUS e 3auer; * 3auer; * 3auer;

CDOpMy.]'II/IpOBKa oKa3areneil u KPUTCPUCB OLICHUBAHUA I[aHHOﬁ KOMIICTCHIIMU TPUBCACHA B Ta-
Omune 4.
Tabmuia 4 — [TokazaTeny ¥ KPUTEPUH OLIEHUBAHHS KOMIIETCHIIMH Ha dTanax

Cocrasn 3HaTh VYMmeTh Bnanets
OtnuuHo * HOpMaTHBHBIC MPAaBO- | * YMeeT ajnekBarHo mpu- | * KoHTpomupyet paboTy,

(BBICOKUI YPOBEHbD)

BbIC aKThl 1 HOPMAaTHB-
HBIE METOJIMYECKHE JIOKY-
MEHTHI B 007acTi HHGOP-
MAaI[MOHHOI 0e30macHo-
CTH TP TIPOBEPKE 3alllH-
[ICHHBIX TEJIEKOMMYHH-
KaIlMOHHBIX CUCTEM;

MEHSTh IPaBOBbIC 3HAHUSI
B Pa3IUUHBIX cepax ae-
ATEIbHOCTH;

peajn3yeT yCHeIHo Ipa-
BOBBIE 3HAHUS B pa3iIny-
HBIX c(epax AeqaTeabHO-
CTH;

Xoporio (6a30BbIi

* 3HaeT XOpOolIlO MPaBH-

e (QOmagaer gUana3oHoOM

® BepeT OTBCTCTBCH-

IIUH B Pa3JIMYHBIX cepax

JIeSITCIIEHOCTH;

YPOBEHB) 7a 0pOpPMIICHHSI TEXHU- MIPaKTUYECKNX YMEHUH, HOCTbB 32 IIPUMCHCHHUC
YECKOM TOKYMEHTALUU ¢ | IPUMEHEHHUs IPABOBbIX [IPaBOBBIX 3HAHUH B pas-
Y4ETOM JACUCTBYIOIIHX 3HAHWM B Pa3JIMYHBIX JMYHBIX chepax JesTelb-
HOPMAaTHBHBIX U IIPABO- cdepax aesTeabHOCTH; HOCTH;,
BBIX JJOKYMCHTOB B pas-
JUYHBIX chepax aesTelib-
HOCTH,
VYnosnersoputenbH | * O6nagaet 6a30BBIMU * VYMeeT NPUMEHSITh * PaGotaer npu npsimom
0 (IIOpOTOBBIN 3HaHUSAM 0(OPMIICHUS OCHOBEI IIPABOBBIX 3HAa- HAOJIIOIEHUYU IPUMEHSS
YPOBEHb) TE€XHUYECKOW JOKYMEHTa-| HUM B pa3IMYHbIX cepax | MpaBOBbIC 3HAHUSA B pa3-

JUYHBIX chepax JesTelb-
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JACATCIIbHOCTU, HOCTH,

3 TunoBble KOHTPOJIbHbIE 3aJaHUSA
Jist peanuzanuy BBIMIEIEPEUUCICHHBIX 3a/1a4 00y4eHUS] MCIONB3YIOTCS THIIOBbIE KOHTPOJbHBIC
3aJIaHUs WIIM WHBIC MaTepHabl, HEOOXOAMMBIC JIJIsl OIEHKH 3HAHWW, YMEHUH, HABBIKOB U (MJIH) OTIBITA JIe-
ATEIHHOCTH, XapaKTePU3YIOMIUX dTambl (GOpMHUPOBAHHUS KOMIIETEHIIM B MPOIIECCe OCBOCHHUS 00pa3oBa-
TEJIbHOU MPOrpamMMBbl, B CIEAYIOIIEM COCTAaBE.

3.1 3auér

— Yacte | 1. Opranmsanus koHpUAECHIIHAIBEHOTO Aenonpoun3BoacTa 3agaun KJ[. OcobernnocTH
K. Paboter o co3manuto moapasnenenus K/ va npeanpusruu. 2. [lepeunn koH(puaeHINaNbHON WH-
¢dopmanun Orpanuyenus Ha oTHeceHue mHpopmaruu Kk KT. Dtansl paboTel MO co3AaHUIO NEpedHs. 3.
Cucrema goctymna K KOHQUIACHIMATBLHBIM TOKyMeHTaM TpeboBanus. CocTaB mojioxkeHust 0 pexxume. O0s-
3aTenbCcTBa paboTHHKA 1o pabote ¢ KJI. 4. Yuer usnaBaembIx 1okyMeHTOB IIpuMepHBIii cocTaB >xypHana
ydera M3/laBaeMbIX JOKyMEHTOB. PexkBusuthl. [Ipoliecc nepeneyarbiBaHUs OTAENBHBIX JUCTOB IIPOEKTOB
K. 5. Yuer uzgaBaembix nokymeHToB Opranmsanus nedatu K/I. IlocnenoBarenpHocTh mM3nanus K/I.
[TpuMepHBIiA cOCTaB KypHaja ydeTa H3/1aBaeMbIX TOKyMEHTOB. PekBu3uTHI. 6. [lomyueHne KoHpHUIEHITH -
albHBIX TOKyMEHTOB. Peructpanus. IIpuMmepHslii cocTaB XKypHala yuyeTa BXOAAIUX JOKyMeHToB. [lomer-
Ka «JInano». [pyrue pexBusutsl. 7. [lonydyenne koHpuIeHIIMANbHBIX JOKyMeHTOB. [Ipriemka u perucrpa-
ust. [lpumepHslii cocTaB *KypHajia ydeTa BXOJIIUX JOKyMeHTOB. YacTb 2 8. YdueT KoH(UIeHIHaTbHBIX
JOKYMEHTOB BbI/IelIeHHOTO XpaHeHus [loctanoBka Ha yuer. XKypuan. Odopmiienue Hocurens. 9. Yaer Ko-
NUPOBaHUS KOHQHIEHIMAIbHBIX J0KyMeHTOB 10. Opranumzamus ucnonHenuss KJ[ 11. dopmupoBanue
KoH(pHIeHIMaNBHBIX Jen UTo Takoe «aeno». Homenkmarypa nmen (pa3paboTka, COCTaBIICHUE, 3arlOJIHE-
Hue). @opmupoBanue aen. 12. @opmupoBaHue KOHPUICHIMATIBHBIX Jes YTo Takoe «eno». opmupoBa-
Hue nen. Odgopmienue aena. 13. Pexum coxpaHHOCTH KOH(PUACHIIMAIBHBIX HOKYMEHTOB Duznueckas
0e30macHOCTh KOH(pUAEHIMATBHBIX T0KyMeHTOB. Ilopsnok padotel ¢ K/I. 14. IIpoBenenue koHpUAEHIM-
anpHbIX coBemanuit [lonroroska. IlpoBenenue. OtuetHocTh. 15. [IpoBeaeHE BHYTPEHHUX paccliieoBa-
HUH 110 (pakTaM yTpaThl KOHUAESHIHATBHBIX JOKYMEHTOB

3.2 Bonpock! 1151 MOATOTOBKHU K NPAKTHYECKUM 3aHATHAM, CEMHHApPaM

— 1.0dbopmiienne koHGUIACHITMATBHBIX JOKYMEHTOB. 2. 3aKOHOJATeNbCcTBO Poccum B obOmacTu
KOH(UAECHIUAIBHOTO AEJI0Npon3BoACTBa. 3. CucreMa 10CcTyna K KOH(QUACHIMAIBHBIM JOKYMEHTaM.

— 1. Yder Hocurenelr koH(pUICHINATHHON HHPOPMAIHH. 2. YUEeT U31aBaeMbIX KOH(PHUICHIHAIb-
HbIX T0KyMeHTOB. 3. [lonydeHue (oTrpasieHre) KOHPUIESHIIMATbHBIX JOKYMEHTOB U MX YYeT.

— 1. Yuer koH(pUICHIMATBHBIX JOKYMEHTOB BBIICICHHOTO XpaHEHHs. 2. Y4eT KOMUPOBAHUS KOH-
($uaeHIMATBHBIX JOKYMEHTOB. 3. OpraHu3anus UCIIOIHEHNS KOHPUICHIMANIbHbBIX J1e1. 4. DopMupoBaHue
KOH(UACHIUAIBHBIX Ael. 5. [ToaroroBka KOH(QHUIEHIMAIBHBIX 1€ U JTOKYMEHTOB Ul apXUBHOTO XpaHe-
HUSI WM YHUYTOXKEHHS. 6. PeXUM COXpaHHOCTH KOH(HIECHIMAIBHBIX JOKYMEHTOB. 7. [IpoBeneHne KoH-
(buneHIaTBHBIX COBEILAaHHH.

4 MeToanuecKkue MaTepuabl
Jns obGecnieueHus mpoiiecca OOydeHHs] U pelIeHus 3a1a4 O0ydeHHs] UCTIOIb3YIOTCS CIEIYIOIIne
MaTepHaIbl:
— METOJMYECKHe MaTepuabl, ONpeIesIoNIie MPoLeayphl OLICHUBAHUS 3HAaHUH, YMEHUI, HaBbI-
KOB U (WJIM) OTBITA JAESITENbHOCTH, XapaKTePU3YIOIIUX 3TaIbl (OP-MUPOBAHMS KOMIIETSHIIUN, COTJIACHO 1.
12 paboueit mporpaMmel.

4.1. OcHoBHasl U TEpPaTypa
1. JloKkyMEHTHpOBaHHE YIPABICHYECKOH JesTeabHOCTH: YueOHoe mocodue / Axcénona XK. H. -
2009. 194 c. [DnexTponHsbIii pecype] - Pexxum moctyma: https://edu.tusur.ru/publications/4875, cBoGon-
HBIH.
2.  enonpousBozactBo (OpraHuzanusi U TEXHOJIOTUN JTOKYMEHTAIIMOHHOTO O0ECTICYCHHUS YIIPaB-
nenwus) : YueOnuk ans By30B / T. B. Ky3nenosa [u np.] ; pen. T. B. Ky3nenosa. - M. : KOHUTUH, 2001. -
360 c. - bubmwmorp.: c. 334-335. - ISBN 5-238-00193-2 (B nep.) (Hanmuuue B 6udmuorexke TYCVYP - 3 3k3.)

4.2. JlonosHuTEIbHAS JIUTEpPaTypa
1. CnuBak, Brnagumup AnexcannpoBud. JlenonpousBoacTBoO : yueOHoe nmocobue / Bragumup
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Anexcanaposuu CruBak. - CII6. : ITutep, 2003. - 207[1] c. : wi, tabn. - (YuebHOE mocobwue). - bub-
quorp.: ¢. 206-207. - ISBN 5-94723-318-5 (B nep.) (Hanmmuue B 6udmoteke TYCYP - 2 5k3.)

2. Komnnos, Anekcanap BacunseBud. Opranuzaius TOKyMEHTallMOHHOTO 00ECTIEYeHNUs yIpaBie-
Hus : yuebHoe mocodue / A. B. Komuos ; pen. B. H. Mnbromenko ; ToMckuii TocymapcTBEHHBIN YHUBEP -
CUTET CUCTEM YTMPaBICHUS U PagrodIeKTpoHuKH, Kadenpa paanosneKTpoHUKA U 3alUThl HTHPOPMAIIHH.
- 2-e u3n., gom. - Tomck : TYCVYP, 2004. - 296[2] c. - bubmuorp.: c. 291-292. (manuuue B 6ubOIMOTEKE
TYCVYP - 6 3x3.)

4.3. O0s13aTesbHbIC Y4eOHO-MeTOAUYEeCKHEe M0COo0us
1. 3ammra u 06paboTka KOH(UIEHIMATBHBIX TOKYMEHTOB: MeToquuecKe yKka3aHus s Mpak-
Tudeckux 3aHsaTuil / bemunkas JI. A. - 2011. 56 c. [DnextponHblli pecypc] - Pexum noctyma:
https://edu.tusur.ru/publications/3031, cBOOOIHBIIA.
2. Jlenonpou3BOACTBO U KOppecHOHAeHIMs: MeTouueckue yka3aHus K MPAKTUYECKUM 3aHATH-
SIM ¥ TI0 caMmocTosTesbHON pabdote / Axcénora XK. H. - 2011. 41 c. [DnextponHsiii pecypc] - Pexxum o -
ctyna: https://edu.tusur.ru/publications/2388, cBOOOAHBIA.

4.4. ba3bl JaHHBIX, HH(POPMAIMOHHO CIIPABOYHbIE U MOUCKOBbIE CHCTEMbI
1. 1. Hayuno-oGpa3zoBarenbnbiii mopran TYCYPa
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