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1. lean u 3aga4n AUCHUTLIHMHBI

1.1. lleau TUCUMIIAHBI
OOy4uTh CTYAEHTOB MPUHIIMIIAM OpraHU3aluu KOH(UIEHIIMAIBHOTO JOKYMEHTO000pOTA.

1.2. 3amaum AMCHUIIIMHBI
— IlomyueHue CTyICHTaMH 3HAHMW O TMPHUHIMIIAX TOCTPOCHHS HMHMOPMAIMOHHBIX CHCTEM H
CTPYKTYpE CHCTEM JOKYMEHTAIIHIOHHOTO 00ECIICUCHHUS;
—  VYMeHUI ¥ HAaBBIKOB IO PErIAMEHTAIIMHU 3aIUThl KOH(HICHIIMAIBHBIX JOKYMEHTOB Ha BCEX
JTanax JOKyMEHT0000poTa.

2. Mecto mucuuniauebl B ctpykrype OIIOII
Huctunnuna «lokymentoBeaenue» (b1.B./IB.2.1) otHocuTes k 610Ky 1 (BapuaTvBHAS 4acTh).
[TpenmecTBYIOMMUMU TUCIMILTHHAMY, (QOPMHUPYIOIIUMH HadaJlbHbIC 3HAHMSA, SIBISIOTCS CIETYIO-
mye AUcUUIUIMHBL: OpraHu3allMOHHOE M IPaBoOBoe obOecneueHre WHGPOPMALMOHHOW 0e30MacHOCTH,
OCHOBBI yIIpaBIEHUECKON NeATEIbHOCTH, PycCKuii SI3bIK U KyJIbTypa pEUH.

3. TpeGoBaHus K pe3yJibTATAM OCBOCHMS JUCUMILTUHBI

[Tponecc n3yyeHus JUCUMIUIMHBI HapaByieH Ha (JOPMUPOBAHUE CIEYIOIUX KOMIETSHIUI:

— OK-10 crnocoOHOCTHIO OCYIIECTBIATh MUCbMEHHYIO U YCTHYIO KOMMYHHKAI[MIO Ha PYyCCKOM
A3BIKE;

— OK-12 cnocoOHOCTBIO paboTaTh ¢ pPa3IMUYHBIMUA HH(GOPMAIIMOHHBIMU PECYpCaMU U TEXHOJIO-
THSIMH, TIPAMEHSTH OCHOBHBIE METO/IBI, CIIOCOOBI U CPENICTBA TTOTyUSHHSI, XPAaHEHUs, TIOUCKA, CHCTEMAaTH -
3a1uu, 06paboTKM U nepenadyn MHGOpMaIuu;

B pesynbrate n3ydeHus JUCIATUTMHBI CTYICHT JOJDKCH:

—  3HATh TEHJEHIUH Pa3BUTHs UH(OPMALIMOHHO-TOKYMEHTAIMOHHOTO 00ECTIE€YEeHHUs C IPUMEHE-
HHEM HOBBIX TEXHOJIOTHI; 3aKOHOMEPHOCTH JJOKYMEHTOOOPa30BaHUs; CUCTEMbI XPaHEHUS TEKYIIeH U pe-
TPOCHEKTHUBHON JOKYMEHTAIMH; 3aKOHOJATEJIbHbIe 1 HOPMAaTUBHO-METOAMYECKUE MaTepHaibl MO JOKY-
MEHTHPOBAHHUIO W OpPTaHU3AIMH PadOTHl C JOKYMEHTAaMH; KPUTEPUH W TPUHIIUAIIBI OIIEHKH IIEHHOCTH JI0-
KYMEHTOB U TOPSJIOK OIpEJeNIEHUs] CPOKOB MX XpaHEHHUs; HOBEHIIME MH(POPMAIMOHHBIE TEXHOJIOTHH;
COBpPEMEHHBIE TEXHUUECKHE CPEICTBA YIPABICHUSI.

— YMeThb IPOBOJUTH WHCTPYMEHTAJIBHBIH MOHUTOPHUHT 3alUIIEHHOCTH aBTOMATU3MPOBAHHBIX
0aHKOBCKMX CHCTEM; pa3padarhiBaTh MPEJIOKEHHUS MO0 COBEPIICHCTBOBAHUIO CUCTEMBI YIPaBIICHUS WH-
(dhopManoOHHON 0€30MacHOCThI0 aBTOMAaTU3UPOBAHHBIX OAHKOBCKUX CHCTEM; (GOopMUPOBaTh U 3P(HEKTHB-
HO NPHUMEHATh KOMIUIEKC Mep (TIpaBwiI, MPOLEAYP, NPAKTUIECKUX MPUEMOB, PYKOBOSIIUX MPHHLIUIIOB,
METOJIOB, CpeIcTB) s oOecriedueHUss HWH(POPMAIMOHHONW O€301aCHOCTH  aBTOMATU3UPOBAHHBIX
0aHKOBCKHX CHCTEM;

—  BJaJeThb TEPMHUHOJIOTHEN U CUCTEMHBIM MOAXO0AO0M MOCTPOCHHUS 3aIIUIIIEHHBIX aBTOMAaTHU3UPO-
BaHHBIX OAHKOBCKHX CHCTEM; HaBBIKaMHU (OPMUPOBAHHS U FPPEKTUBHOTO MPUMEHEHHS KOMIUIEKCAa Mep
(mpaBuI1, mpoueayp, NPaKTUYECKUX MPUEMOB, PYKOBOISIINX MIPUHIIMIIOB, METOAOB, CPEJCTB) AJis oOecrie-
4yeHus1 MHYOPMAIIMOHHOM 0€30MacHOCTH aBTOMATU3UPOBAHHBIX OAHKOBCKMX CHUCTEM M OaHKOBCKHX Opra-
HU3aIUH.

4. O0beM IMCHUILIMHBI U BHAbI y4eOHOI padoThl
OO01mast TpyI0eMKOCTh AUCIUILTHHBI COCTABISACT 6.0 3a4eTHBIX €AMHUIILI U MIPEJICTABICHA B Ta0JIH -

%264&11/1.1121 4.1 — Tpya0eMKOCTb JUCHHUILINHBI
Bunel yueOHOI nesTenbHOCTH Bcero gacos Cemectpsl
6 cemecTp
AynuaTopHbI€ 3aHATHS (BCETO) 108 108
Jlexknuu 18 18
[IpakTuueckue 3aHATHS 90 90
CamocrosTenbHas paboTa (Bcero) 108 108
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Brimonnenue noManrHux 3agaHun 42 42
[TpopaboTka IEeKIMOHHOTO MaTepralia 24 24
IToaroroBka K MpakTUYECKUM 3aHATUAM, CEMUHApaM 42 42
Bcero (0e3 sx3amena) 216 216
OO6m1ast TpyI0€MKOCTh 4 216 216
3auetHble EauHunml 6.0 6.0

5. ConepsxaHue TUCHUTLINHBI

5.1. Pa3znesnl JuCHUIIMHELI 1 BUALI 3aHATHI
Paznensl AMCHUITITNHBI U BUABI 3aHATUI PUBEICHBI B Tabmwmie 5.1.
Tabmuna 5.1 — Pa3gensl AUCHUIUIMHEL U BUIBI 3aHATUH

= g
= o = o
2 = 2= 2§
= o = o L S =
= | 8 | | Bz 25
HaspaHus pa3aenoB IUCHUTUIMHBI % X 5 o 2 & &
= 2 = s 0 z E
= o 0 9 % =
= = M3 g
£ | 2
@)
6 cemecTp
1 JIokyMeHT, ero CBOMCTBa, (YYHKITUH U MTPH- 2 0 8 10 OK-10, OK-12
3HAKHU
2 JIokyMEeHT Kak OOBEKT HamaICHHsI U 3aIlH- 4 22 28 54 OK-10, OK-12
THI
3 CriocoObl U Cpe/IcTBa JOKYMEHTHPOBAHUS 4 22 28 54 OK-10, OK-12
4 CtpyKTypa TOKYMEHTa, €ro COCTaBJICHUE 1 4 24 20 48 OK-10, OK-12
odopmiieHue
5 Knmaccudukarus JOKyMEHTOB U CHCTEM JI0- 2 22 24 48 OK-10, OK-12
KYMEHTHPOBAHUS
6 Meronuka perjlaMeHTallul CocTaBa KOH(pHU- 2 0 0 2 OK-10, OK-12
JEHINABHBIX JOKYMEHTOB
Hroro 3a cemectp 18 90 108 216
Hroro 18 90 108 216
5.2. Conep:xanue pa3aesioB JMCHUILIHHBI (110 JIEKIIASIM)
ConeprkaHne pa3IesoB TUCIUIUIAH (TI0 JICKITHSAM) IPUBEICHO B Tabmwmie 5.2.
Tabmuua 5.2 - CogepkaHue pa3aesoB AUCHUILUIHH (TIO JICKIUSIM)
3 =
2 8 =
ConepxaHue pas3iesioB TUCIUIUIMHEI IO ¥ >
Haspanus paszenos Acp pasl Anen - =) &
TEKIUAM 2 s 2
S a8 =
a Q2
~ S
6 cemecTp
1 ToxymeHT, ero cBoiicTBa, GyHKIUN | [loHATHS MHPOpMaIHs, COOOIICHHE, 10~ 2 OK-10,
Y IPU3HAKU KyMmeHT. CBolicTBa nH(pOpMaLUH, CO00- OK-12
IICHHsSI ¥ JoKyMeHTa. DYyHKITUU cooOIIe-
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HUM ¥ 1okyMeHTa. OCHOBHBIE TPU3HAKU
nokymeHTa. KoHpuaeHIMansHOCTh HH-

dhopmanyu 1 KOH(OHUICHIIMATIBHOCTD J10-
KYMEHTOB.

Htoro

2 JIokyMeHT Kak OObEKT HaIaIeHUus U
3aIUTHI

OCHOBHBIE TEHJICHIIUHN HCTIOJIb30BAHUS
COBPEMEHHBIX MH()OPMAIIMOHHBIX TEXHO-
JIoTUH B 00ECIICUEHUH YIIpaBJIEHYECKON
NesATeNbHOCTH. OCHOBHBIE 3aKOHOAATEIb-
HBIE U METOAOJIOIMUECKHE MPEANOCHIIKN
paccMOTpeHHs JOKYMEHTa Kak 0ObeKTa
HanajeHus U 3auuTbl. OpraHu3auoH-
HbIE U TEXHUYECKUE KaHAJIbl HECAHKLINO-
HUPOBAHHOTO JJOCTYMA K JIOKYMEHTaM.
JIOKYMEHTBI ¥ IEPCOHAI.

HUroro

OK-10,
OK-12

3 CriocoObl U cpeacTBa
JIOKyMCHTHUPOBAHHSI

3ajauu 3anuThl UHPOPMAIIUU TIPH €€ J10-
KyMeHTHpoBaHUU. OCHOBHBIE CITOCOOBI U
cpenctBa nokymeHTHUpoBanus. Kiaccu-
(buKaIs HOCUTENECH TOKYMEHTHUPOBaH-
Holt uHpopmanuu. [1oNTMHHOCTD TOKY-
MeHTOB. [loTMHHbBIEC U TOIOKHBIE JOKY-
MeHTBI. Bunel hanscudukanum 10KyMeH-
TOB. CrIoCcOOBI 3aIIMTHl JOKYMEHTOB OT
¢banbcupukanym.

Htoro

OK-10,
OK-12

4 CtpyKTypa IOKyMEHTa, €T0
cocTaBlieHUE U 0(OPMIICHHE

Tume! 1 BUIBI JOKYMEHTOB, X KJTaCCH-
¢ukarms. Oouire TpeOboBaHUS K COCTaB-
JIEHUIO0 W 0()OPMIICHUIO TOKYMEHTOB.
Oco0eHHOCTH COCTaBIEHUS U 0opmIIe-
HUS OTJICBHBIX BHJIOB YIIPABICHYECKIX
JTOKyMeHTOB. OCOOEHHOCTH COCTaBJICHUS
1 0(hOpMIICHUS OTIEITEHBIX BHIOB TEXHU-
YeCKHX JOKyMeHTOB. TpeboBaHMs K CO-
CTaBJIEHUIO U 0(OPMIICHUIO KOH(DHICH-
[UAJIBHBIX IOKYMEHTOB.

HUroro

OK-10,
OK-12

5 Knaccugukaryst JOKyMEHTOB U
CHCTEM JTOKYMEHTHPOBAHUSI

Metoap! knaccuukanuy U KOAUPOBAHMS
JTOKYMEHTOB U CHUCTEM JIOKYMEHTALUH.
Knaccudukanus nokymeHToB u nei. Me-
TOJMKA COCTABIIEHUS KIacCU(UKATOPOB.
CucTeMbl TOKyMEHTAIUH. YHHPHUIHUPO-
BaHHbBIE CUCTEMBI IOKYMEHTALUH.

HUroro

OK-10,
OK-12

6 MCTO,Z[I/IKa periraMCeHTal M CoCTaBa
KOH(l)I/I}IeHI_II/IaJ'II)HBIX JOKYMCHTOB

Dranbl onpeeNeHus: CoOcTaBa KOH(UICH-
[IAATBHBIX TOKYMEHTOB. OCOOEHHOCTH
oTpesieNIeHUs cocTaBa HHGOPMAIUH, OT-
HOCSIIENCS K cITy>keOHo# TaitHe. OCHOB-
HbIE TpeOOBaHUS, MPEABSIBISAEMBIC K CO-
CTaBJICHUIO U OPOPMIICHHUIO MEepeuHeit

OK-10,
OK-12
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KOH(UIEHITNATBHBIX CBEICHUN U U3/1aBa-
€MBIX KOH(UICHIIMATLHBIX JOKYMEHTOB.

Htoro 2

Hroro 3a cemectp 18

5.3. Paznenbl JMCUMILVIMHBI M MEKIMCUMILUIMHAPHBIE CBSA3H ¢ 00eceYuBAKIIMMH (PeAbl Ty IIUMH)
U o0ecneynBaeMbIMU (MOCJIETYIONIUMH) TUCIHHIIMHAMHA
Paznenpl TUCHUTUIMHBI M MEXIUCIUIUTMHAPHBIC CBSI3U C 00ECTICUMBAIOIIMMHU (TIPEABIAYIIUMU) U
obecrieunBaeMbIMHU (TTOCIIETYIONTUMHI ) AUCITUTUTMHAME TIPEICTAaBICHBI B TabmuIe 5.3.
Tabmuua 5.3 - Pa3ensl AUCHUIUIMHBI M MEKIUCIUILTHHAPHBIEC CBSI3U

Ne paznienoB JaHHOW AUCHIUTUINHBL, 1711 KOTOPBIX HEOOXOIUMO
HauMeHOBaHME TUCIUILINH U3yueHue o0ecreunBaroIuX U 00eCeunBaeMbIX JUCIUILTUH

1 2 3 4 5 6

Hpe,[[I.HCCTBYIOH_II/IC JAUCIUITIINHBI

1 OpranuzannoHHOE U IpaBoOBoe obec-

nevyeHre MHPOopMaIrmoOHHOM 0e30MacHo- + + + + + +
CTH

2 OCHOBBI yIIPaBJICHUECKON A TEIHHO- n L 4 N N n
CTH

3 Pycckuil s13bIK U KyJIbTypa peun + + + +

5.4. CooTBeTCcTBHE KOMIIETEHI M, (POPMHUPYEMBIX IPH U3YYEeHHUH JMCHHUILIMHbI, 1 BU10B 3aHATHI
CooTtBeTcTBHE KOMIETEHLUH, (HOPMUPYEMBIX MpPHU H3YyYEHUH AMCLUUIUIMHBI, U BHUJIOB 3aHATUN
MpeJICTaBIeHo B Tabmmie 5.4
Tabmuua 5.4 — CooTBeTCTBHE KOMIIETEHIINI U BUJOB 3aHATUH, (HOPMUPYEMBIX MPU U3YUYEHUHU TUCIUILIH -
HBI

Bunnl 3ansatuit

@DopMbl KOHTPOJIS

Komnerenuuun
Jlexmumn

+ | IlpakTHdeckue 3aHATHS
+ | CamocTosTenbHas padoTa

OK-10 + Homamraee 3aganue, OT4ET 110
WHJIVBU1yaIbHOMY 33JIaHUIO,
Koncnekr caMmonoaroroBku, 3a-
umTa otyera, Onpoc Ha 3aHATH-
X, 3adet, OTYET Mo MpaKkTuye-

CKOMY 3aHSTHIO

OK-12 + + + Homamnee 3aganue, OTyer 1o
WHIWBHIyaIbHOMY 3aJIaHUIO,
KoHcrnekT camonoAroToBku, 3a-
mmTa otyeta, Ompoc Ha 3aHATH-
X, 3aueT, OTYeT Mo NMpaKTHIe-
CKOMY 3aHSITHIO

6. UnTepakTHBHBIE MeTOAbI U GOPMBI OPraHU3aNUH 00yYeHUs1
He npenycmorpeno PVYII
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7. JIaGopaTtopHbie padoThI
He npenycmotrpeno PYII

8. IIpakTHyeckue 3aHATUSA (CEMUHAPDI)
HaumeHoBaHMe NpakTHUECKUX 3aHATUH (CEMUHAPOB) NpuBeneHo B Tabnuue 8.1.
Tabmuua 8. 1 — HaumeHoBaHue NpaKTUYECKUX 3aHATHI (CEMUHAPOB)

3 z S
: | i
HanMeHoBaHMe IPAKTUYECKUX 3aHATUN g > O
HasBanus paszeioB = = = S
(cemuHapoB) 2 g 2
= g =
2 o 2
= o
6 cemecTp
2 JIOKyMEHT Kak 0ObeKT HamajeHus 1 | KaHasiasl HECaHKIIMOHMPOBAHHOTO JI0CTY- 22 |OK-10,
3aIUTHI 1a K JOKyMEHTaM OK-12
Hroro 22
3 CriocoObl U cpeicTBa CriocoObI 1 cpeicTBa IOKYMEHTUPOBAHHMS 22 OK-10,
JIOKYMEHTUPOBAHUS Hroro 7 OK-12
4 CtpykTypa IOKyMEHTa, €T0 Tunsl 1 BUIBI JOKYMEHTOBDOPMYIISIp 10- 24 |OK-10,
cocTaBJieHuE U opopMIICHIE KYMEHTa U ero coctaBHble 4acTuOcoOeH- OK-12
HOCTHU COCTaBJICHUS U OPOPMIICHHUS OO~
KEHHI, TPOTOKOJIOB, TOCTaHOBJIEHUHO-
COOEHHOCTH COCTaBJICHUS U 0OPMIICHHS
[IPUKA30B, pacOpsKeHUH 1 ykazaHuilO-
COOEHHOCTH COCTaBJICHUS U 0OPMIICHHS
TEXHUYECKOro 3amanus, ordeta o HUP
Hroro 24
5 Kimaccudukanus T0KyMeHTOB U Mertonpl KnaccupuKaIiK, KOAUPOBAHUS U 22 OK-10,
CUCTEM JOKYMEHTHUPOBAHUS VMHJEKCUPOBAHUs JOKYMEHTOB U CUCTEM OK-12
JOKYMEHTUPOBaHUS
Hroro 22
Hroro 3a cemectp 90

9. CamocrosiTesqibHasi padoTa
Bunsr camocTosiTenbHOM pabOTHI, TPYAOEMKOCTh U (DOpMUpPYEMbIe KOMITETCHIIUY MTPEICTABICHEI B
Tabimie 9.1.
Tabmuia 9.1 - Bugsl caMoCTOSTETbHON pabOThI, TPYIOEMKOCTh M (POPMUpPYEMbIE KOMIIETCHIINH

8 =
I L =
s | %
Buner camocTosaTensHON & > ©
HazBanus pa3nenos Z 7 = @®opMBI KOHTPOJIS
paboTsl 2 s 2
X g8 =
Y o 2
= S
6 cemecTp
1 JlokymeHT, ero IIpopaboTKa JIEeKIUOHHOTO 8 |OK-10, 3auet, KoHcniekT camonon-
CBOMCTBA, QYHKIIUU U Marepuaia OK-12 rotoBku, Ompoc Ha 3aHs-
PU3HAKU Wroro THSAX
2 JloxymeHT kak 00bekT | [loaroroBka k mpakTuue- 12 | OK-10, JomamHee 3aganue, 3a4er,
HamnajaeHUs U 3alUThI CKHMM 3aHSITHSIM, CEMHUHA- OK-12 KoHcriexT caMoIIoaroros-
pam kH, Onpoc Ha 3aHATUSIX
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[TpopaboTka JIEKITMOHHOTO 4

Marepuaia

Brinmonnenne noManHux 12

3aJaHul

Hroro 28
3 CriocoObl U cpenicTBa [ToaroroBka Kk mpaxkTHye- 10 |OK-10, Jlomainee 3aianue, 3ader,
JOKYMEHTUPOBAHUs CKMM 3aHATUSAM, CEMMHA- OK-12 Omnpoc Ha 3aHATHAX

pam

[IpopaboTka JIeKIIMOHHOTO 8

MaTepuana

BeinonHenue qoManHux 10

3aJaHuN

Hroro 28
4 Crpykrypa nokymenta, |l[loaroroBka k mpaxktuue- 10 |OK-10, Jomainee 3ananue,
€ro COCTaBJICHUE U CKHM 3aHATHSAM, CEMHUHA- OK-12 Omnpoc Ha 3aHATUSIX
odopmiieHue pam

Brinmonnenne noMamrHux 10

3aJaHui

Hroro 20
5 Knmaccudukanmst [ToaroroBka k mpakTuue- 10 |OK-10, JomaniHee 3aganue, 3ayer,
JIOKYMEHTOB U CUCTEM CKHUM 3aHSATHSAM, CEMHUHA- OK-12 Ompoc Ha 3ansATUAX, OT-
JIOKYMEHTHPOBAHUS pam YeT MO MPaKTUIECKOMY 3a-

[IpopaboTka TeKIHOHHOTO 4 HATHIO

Marepuaia

BeinonHeHue JoManHux 10

3aaHuN

Hroro 24
Hroro 3a cemectp 108
Hroro 108

9.1. Tembl fOMAIIHUX 3aJaHUI
1. Merons! kiaccupUKaLnU, KOAUPOBAHUS U MHIEKCUPOBAHUS JOKYMEHTOB U CUCTEM JJOKYMEH-
TUPOBAHHUS
Turel U BUIBI JOKYMEHTOB
®opMyJIsip TOKyMEHTA U €T0 COCTaBHBIC YaCTH
OcobeHHOCTH cocTaBlIeHUs U OQPOPMIICHHS MOJI0KEHHUH, TPOTOKOJIOB, TOCTAHOBIICHUH
OcobeHHOCTH COCTaBICHUS B OQOPMIICHHS IPUKA30B, PACTIOPSHKEHAN M YKa3aHHUHA
OcobeHHOCTH cocTaBlIeHUs U 0POPMIICHHS TEXHUUECKOro 3a1anusi, otueta o HUP
Kanaibl HeCaHKIIMOHUPOBAHHOTO JIOCTYTIA K JOKyMEHTaM
CrniocoObI 1 cpeacTBa JOKYMEHTHPOBAHUS

e A i

10. KypcoBasi paGoTra (Ipoexr)
He npenycmorpeno PYII

11. PeiiTuHroBasi cucTemMa JJisi OEHKH yYCIIeBAEMOCTH CTY/ICHTOB

11.1. baajbHble OLEHKH JJIS 3JIeMEHTOB KOHTPOJIsI
Ta6muia 11.1 — banmbHbIE OIEHKH [T SJIEMEHTOB KOHTPOJISI

DneMeHTbl yueOHO MakcumalbHbIN MakcumalbHbIN MakcumasbHbIN Bcero 3a
NEATENBHOCTH 6amt Ha 1-yto KT ¢ | ©Oamn 3a nepuon 6asu1 3a nepuoa CeMeCTp
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Hayana cemectpa | mexay KT u 2KT h}igﬁ?giﬁgigg
6 cemecTp

Jlomarraee 3aganue 15 15 15 45

3auer 30 30

3amura oTueTa 5 5 5 15

Ormpoc Ha 3aHATHUAX 5 5 10

Htoro makcumyM 3a nepu- 20 25 55 100
on

Hapacraromumm nrorom 20 45 100 100

11.2. IlepecyeT 0a/1710B B OLIEHKH 32 KOHTPOJIbHbIE TOYKH
[TepecueT OaTOB B OIIEHKH 32 KOHTPOJIGHBIC TOUKH MTPEICTaBICH B Tadmuie 11.2.
Tabmuua 11. 2 — IlepecueT 0anyioB B OLIEHKH 32 KOHTPOJIbHbBIE TOUKU

banel Ha 1aTy KOHTPOIBHON TOUKHU OreHka

> 90% ot MakcuManbHOU cyMMBbl OaioB Ha gaty KT 5

Ot 70% no 89% ot makcumasibHON cymMbl OaiioB Ha aaty KT

4
Ot 60% 110 69% oT MakcuMaabHOM CyMMBI OaiToB Ha aaty KT 3
2

< 60% oT MakcuMaIbHOU cyMMbI OauioB Ha naty KT

11.3. Ilepecyer cyMMbI 02/1710B B TPAAULHOHHYIO M MEKITYHAPOIHYIO OLCHKY
[Tepecuer cymmMbl OaIoB B TPAAMLIMOHHYIO M MEXIYHApOIHYIO OLIEHKY NPEJICTABIEH B TaOIuLe
11.3.

Tabmuua 11. 3 —IlepecueT cymMMbl 6AJJIOB B TPAJAULIMOHHYIO U MEXTYHAPOJIHYIO OLIEHKY

Hrorosas cymma 6aiisos,

Onenka (I'OC) YUMTBHIBAET YCIEIIHO CAAHHBIN Onenka (ECTS)

HK3aMeH

5 (OTIMYHO) (3a4TEHO) 90 -100 A (0TIIMYHO)
85 -89 B (ouenb xoporiio)

4 (xopo11o) (3a4TeHO) 75 - 84 C (xoporo)
70 - 74
65 - 69 D (ynoBneTBOpHUTENBHO)

3 (yIOBIETBOPUTENHHO) (3a4TEHO) 60 - 64 E (mocpexcreerio)
2 (HeyHOBICTBOPHTENSHO) (HE Hwxe 60 6ayioB F (Hey1oBIETBOPUTEIBHO)

3a4TEHO)

12. Y4yeOHO-MeTOANYeCKOEe 1 MH(OPMALMOHHOE O0ecreYeHre TUCHMIITIMHbI

12.1. OcHoBHas JUTEpaTypa
1. JlokyMeHTalMOHHOE O0ecIieueHre yIpaBiIeHUs U JEIOMPOU3BOACTBO: YUeOHUK sl OaKayiaB-
poB / U. H. Ky3nenos. - M. : IOpaiit, 2012. — 576 c. - (bakamasp). - bubmuorp.: c. 444-452 (nanuuue B
oubmoteke TYCYP - 26 5k3.)

12.2. lonotHUTEILHAS JTATEPATYpPa
1. JlokymeHTOBeAeHHE: y4eOHUMK aisa By30oB / D. A. bapmaes, B. b. KpaBuenko. - 2-¢ usn.,
crepeorur. - M. : Akanemus, 2010. - 304 c. - (Bricuiee npodeccuonansaoe obpazoBanue. Mudopmarm -
OHHast 6e30MacHOCTh). - bubmworp.: ¢. 292-296 (manmuuune B 6ubmmotexke TYCVYP - 2 9Kk3.)
2. Kon¢puneHuuanbHoe AEIONPOM3BOJACTBO U 3AIIMIICHHBIA 3JEKTPOHHBIA JOKYMEHTOOOOPOT:
yueOnuk / H. H. Kynses; pen. H. H. Kynsies. - 2-e uzn., nepepab. u gom. - M. : Jloroc, 2013. - 500 c. :
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tabn. - (HoBas ynuBepcuterckas 6ubnuoreka). - bubmuorp.: c. 490-496 (nanuuue B Oubmuorexke TYCYP
- 15 9K3.)

12.3 YyeOHO-MeTOAUYECKHE ITOCOOUH

12.3.1. O0s3aTesibHbIE YUeOHO-MeTOAuYeCKH e MOCO0Uus

1. CoBpemMeHHOE Jenonpon3BoOACTBO: yueoHoe nocodbue / M. B. Kupcanosa; Poccuiickas akaze-
MU TocyAapcTBeHHOU ciyk0bl ipu [Ipesunente P, Cubupckas akajgeMusi TOCyIapCTBEHHOM CITYKOBI. -
4-e uzn. - M. : UHOPA-M, 2012. - 320 c. - (Bricmee oOpa3oBanue. bakanaBpuar) (Hannuue B OnbIMoTe -
ke TYCVYP - 20 5k3.)

2. «Meroauueckue yka3aHHsl K CaMOCTOSITEIbHON paboTe 1o qucuuiiinHe JJoKkyMeHTOBEEHUE»
[JIokanbHas CeTh Kad. KNBOBC]: [D5eKTpOHHBII pecypcl]. -
http://kibevs.tusur.ru/sites/default/files/upload/work progs/gia/doc_sam.pdf

3. «Meronnyeckue yka3aHus K MPAKTUYECKUM 3aHATHAM MO AUCHUIUIMHE JIOKYMEHTOBEACHHUE»
[JlokanpHast cetb kap. KHWUBOBC]:: B gpyrom  wmecte, [DnekTpoHHBIA  pecypc]. -
http://kibevs.tusur.ru/sites/default/files/upload/work progs/gia/doc pract.pdf

12.3.2 YuyeOHO-MeTOAMYECKHUE ITOCOOHS ISl JIML C OTPAHMYECHHBIMHU BO3MOKHOCTSIMHU 310POBbS

Y4eOHO-MeToqMUeCKre MaTeprabl sl CAMOCTOSTEIbHON U ayTUTOpHOM paboThl 0Oyyaromumxcs
U3 4YKCa WHBAJIUAOB NPEJOCTaBISAIOTCA B (opMax, aJalTHPOBAHHBIX K OTPAHUYEHUSIM HX 3/10pOBbS U
BOCTIpUATHS HHPOPMALIUH.

JLst U1 ¢ HapylIeHUSIMM 3peHus:

- B (hopMe INIEKTPOHHOTO IOKYMEHTA;

- B [e4aTHOU (hopMe yBETNYEHHBIM HIPUPTOM.

J1s1 1M1 ¢ HAapyIIeHUsIMH CJIyXa:

- B (hopMe INIEKTPOHHOTO TOKYMEHTA;

- B reyaTHou (opme.

Jl1s1 1M1 ¢ HAapylIIeHUsIMHM ONIOPHO-ABUTaTe/IbHOI0 annapara:

- B (hopMe INIEKTPOHHOTO IOKYMEHTA;

- B IeyaTHou (hopme.

12.4. ba3bl 1aHHBIX, HH(GOPMALMOHHO-CIIPABOYHBIE, IOMCKOBbIE CHCTEMBI M Tpedyemoe
NporpaMMHoe odecrneyeHue
1. Google; Wikipedia.

13. MaTepuajibHO-TEXHHYECKOE o0ecredeHrue U CHUNINHBI
13.1. O61mue TpedoOBaHNS K MATEPHATbHO-TEXHUYECKOMY 00ecreYeHU 0 TN CHUTITHHbI

13.1.1. MaTepuaibHO-TEXHMYECKOE O0ecrevyeHue /sl JIEKIMOHHbIX 3aHATHH
Jlis mpoBeieHus 3aHATUH JIEKIIMOHHOTO TUIIA, TPYIIIIOBBIX M MHIWBUYaJIbHBIX KOHCYJIbTALUH, TE-
KYILEro KOHTPOJISl M IPOMEXKYTOUYHOM aTTecTallui UCIOJIb3YeTCsl yueOHas ayIuTopusi, C KOJIMYECTBOM I10-
CaJI0YHBIX MeCT He MeHee 22-24, 00opyloBaHHAs JOCKOM M CTaHAApTHOH yueOHOo#l meOenbio. MMeroTes
HaIIAHbIE TOCOOMS B BUJIE MTPE3CHTALIMI 110 JIEKIIMOHHBIM pa3/iesiaM JTUCIHUILIHHBI.

13.1.2. MaTepuaJibHO-TEXHUYECKOE O0ecTedeHue Il MPAKTHYECKUX 3aHATHIi

Jns mpoBeneHus J1abOpPaTOPHBIX 3aHATHH HCHOJIb3yeTcs yueOHO-HCCIeI0BaTeIbCKask BBIYMCIIU-
TeNbHAsl JTabopaTtopwusi, pacroiiokeHHass 1o anapecy 634045, Tomckas ob6macts, T. Tomck, KpacHoap-
Melickas ynuia, 1. 146, 4 atax, ayn. 402. CoctaB obopynoBanus: YueOHas MeOelb, DKpaH pa3IBUKHOM -
1 mr.; Mynetumenuiiasiii ipoektop Benq — 1 mT.; Kommeiotepsr kimacca ne Hike AMD A8-5600K/
ASUS A88XM-A/ DDR3 4 Gb/ WD5000AAKX 500 Gb. ¢ mupoKoIosoCHbBIM J0CTyoM B Internet, — 15
mt.; Mcnonb3yercs JHIIEH3MOHHOE MporpaMMHOe oOecrieueHue, MakeThl Bepcuel He Huxke: Microsoft
Windows 8.1 Professional; Visual Studio 2012; Oracle VM VirtualBox; VMware Player. Umeetcs mome-
HICHUE JUTSI XpaHEHHS U PO(PHUIAKTHYECKOT0 00CTY)KUBaHUS Y4€OHOTO 000PYI0BaHHUS.

13.1.3. MaTepuaJbHO-TEXHUYECKOe 0O0ecnedeHue I CaMOCTOATEIbHOH padoThl
st caMocTosITeNbHON pabOThI UCTIONIb3yeTCs yueOHasi ayauTopus (KOMITBIOTEPHBIN Kilacc), pac-
nojoxxeHHas 1o agpecy 634034, r. Tomck, ya. Kpacnoapmetickas, 146, 2 stax, ayn. 204. CocraB 06opy-
noBaHUs: yueOHasi Mebenb; koMibiloTepsl kiacca He Hike [IDBM INTEL Celeron D336 2.8 T1. - 7 wT.;
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koMiibroTepsl monkitodeHsl kK ceth MHTEPHET u obecrnieunBaroT HOCTYI B 3JEKTPOHHYIO HH(OpPMAIIH-
OHHO-00PA30BATENIbHYIO CPEly YHUBEPCUTETA.

13.2. MaTepuajibHO-TeXHHYECKOe oOecreyeHre TUCUMIIIMHBI JJIS JIMI C OrPAHMYEHHbIMU
BO3MOKHOCTSIMU 3/10POBbSA

OcBoenue nucuuruivHbl duramMu ¢ OB3 ocymecTBIseTcss ¢ UCMOJIb30BAaHUEM CPEACTB 00ydeHHUS
00IIIEro U CIIEIAIbHOIO Ha3HAUCHUS.

[Ipu 00y4eHUH CTYICHTOB ¢ HAPYLWIEHUAMH CJIyXa MMPEAYCMOTPEHO UCIOJIb30BAaHUE 3BYKOYCHIIU-
BaIOIIEH amnmaparypbl, MYJIbTUMEIUWHBIX CPEACTB U JAPYIHX TEXHUYECKUX CPEICTB MpUeMa/mepenadn
y4ueOHOM MHGOPMAIIMK B TOCTYIHBIX (hopMax ISl CTYJICHTOB C HAPYIICHHUSIMU CITyXa, MOOMJILHOM CHUCTe-
MBI OOYYCHHSI JJIs1 CTYJCHTOB C MHBAJIUIHOCTHIO, MOPTATHBHOW MHIYKITMOHHON CUCTEMbI. YueOHas ayiu-
TOpHsI, B KOTOPOH 00yd4arOTCsl CTYACHTHI C HapYIICHUEM CiIyXa, 000pylIoBaHA KOMITBIOTEPHONW TEXHUKOM,
ayIMOTEXHUKOM, BUICOTEXHUKOU, IEKTPOHHOM JOCKOU, MYJIbTUMEIUUHON CUCTEMOM.

[Tpu 0OyueHUH CTYICHTOB ¢ HAPYLIEHUSIMH 3PEeHUSIMU TIPETYCMOTPEHO MCIIOIb30BaHUE B JICKITU-
OHHBIX M yYEOHBIX ayIUTOPHSIX BO3MOXHOCTH MPOCMOTPA YIAJICHHBIX OOBEKTOB (HampuMep, TEKCTa Ha
JIOCKE WJIM CJIaii/la Ha DKpaHe) MPH IMOMOIIH BUICOYBEIMYUTENCH IJIs1 yIAJICHHOTO ITPOCMOTPA.

[Ipu 0OydyeHHH CTYACHTOB ¢ HAPYUIEHUSIMH ONOPHO-IBUIaTEJbHOI0 ANNAPATA HCIOJIb3YIOTCS
aJbTepHATUBHBIE YCTPONCTBA BBOJA MH(OpPMAIMKM MU JPyrue TEXHUYECKHUE CPEICTBA INpUEMa/TIepeaadn
yaeOHOM WH(pOpMAIMU B JOCTYIMHBIX (opMax s CTYICHTOB C HAPYHICHUSIMH OMOPHO-IBUTATEIHHOTO
armapara, MOOWJIBHOM CHUCTeMbl 0OYUEHUS IS JIFO/IeH ¢ MHBATUIHOCTBIO.

14. ®oHja OLIEHOYHBIX CPEACTB

14.1. OcHoBHbIe TpeOOBaHus K GOHY OLIECHOYHBIX CPE/ICTB M MeTOAMYECKHEe PeKOMEeHAalluH
@DOH/ OLIEHOYHBIX CPEJICTB U TUIOBbIE KOHTPOJIbHBIE 3a/IaHMs, UCIIOIb3yeMbIe JUIs OLIEHKU chop-
MHUPOBAaHHOCTH U OCBOCHMS 3aKPEIUICHHBIX 3a IUCLUIIMHON KOMIIETCHIUHI IPU MPOBEACHUMU TEKYLIEH,
NPOMEXYTOYHOH aTTecTaluy 10 TUCIMIUIMHE IPUBEIEH B IPUIIOKEHUN K pabodell mporpaMme.

14.2 Tpe6oBanusi K GOHIY OIEHOUYHBIX CPEACTB IS JIMI C OTPAHNYEHHBIMH BO3MOKHOCTSIMH
310POBBSA
I[J'ISI CTy,Z[eHTOB C UHBAJIMIHOCTBIO HpeIIYCMOTpeHI)I JOITIOJIHUTCIBbHBIC OLICHOYHBIC CpeI[CTBa, Hepe-
YeHb KOTOPBIX yKa3aH B TaOJIHIIE.

Ta6inua 14 — JlonoJiHUTEJIbHBIE CPEICTBA OIEHMBAHMS JIsI CTYJI€HTOB ¢ HHBAJIMIHOCTHIO

Buasl 7onoaHUTENBHBIX OIEHOYHBIX q)OpMBI KOHTPOJISI U OICHKU

Kareropuu ctyneHToB
CPENCTB pe3yabTaToOB 00yUEHUs

TecTsl, MICEMEHHBIE CAMOCTOSITEIIBHBIC
paboTHI, BOIIPOCH! K 3a4ETY,
KOHTPOJIbHBIE Pa0OTHI

C napymeHusMu
ciyxa

[IpenmyiieCTBEHHO MUCbMEHHAs
IIpOBEpPKaA

C napymenussmu | CobeceroBaHue 1o BOIIpocaMm K 3aueTy, | [IpenMyiiiecTBeHHO yCTHas MpoBepKa

3peHus OIpOC 110 TEPMUHAM (MHIUBUYaJIbHO)
C napymeHusMu Pemenne qucTaHIIMOHHBIX TECTOB,
OIOPHO- KOHTPOJIbHBIE Pa0OThI, MUCbMEHHbIE | [IperMMyIecTBEHHO AUCTaHIIMOHHBIMU
JBUTATEJILHOTO CaMOCTOSITENIbHBIE PadOTHI, BOMPOCHI K METOJAMH
anmapara 3a4eTy
C orpanunuenussMu 1o | TecTsl, TUCBMEHHBIE CAMOCTOSITENILHBIE [IpenmyniecTBEHHO IPOBEPKA
o01ieMe TMIUHCKUM paboThl, BOIIPOCHI K 3a4ETY, METOAAMHM, UCXOJISI U3 COCTOSIHUS
MOKa3aHUsIM KOHTPOJIbHBIE PA0OTHI, YCTHBIE OTBETHI | 00YYalOLIErocss HA MOMEHT IPOBEPKU

14.3 MeToauueckune peKOMeHAANMHI N0 OLeHOYHBIM CPeICTBAM /IS JIMI ¢ OFPAHMYeHHBIMH
BO3MOKHOCTSIMH 3/10POBbSI
Hus crynentoB ¢ OB3 npenycMatpuBaeTcs HOCTyIHas GopMa IpeoCcTaBIeHUs 3aIlaHui OI[CHOY -
HBIX CPEJICTB, @ UMEHHO:
- B Ie4aTHOU (hopme;
- B IIeYaTHO (hopMe ¢ YBEITHUYEHHBIM MIPUPTOM;
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- B ()OpME IIIEKTPOHHOTO JIOKYMEHTA;

- METO/IOM YTEHUS ACCUCTEHTOM 33/IaHUs BCIYX;

- MPEIOCTABJICHUE 3aJIaHUS C UCTIOIb30BAaHUEM CYPJIOTIEPEBO/IA.

CryneHTaM C WHBAJIMIHOCTBHIO YBEIIMYMBACTCS BPEMsI HA IMOJIOTOBKY OTBETOB Ha KOHTPOJbHBIE
BOTPOCHI. J[JIsl TAKMX CTYAEHTOB IpeIycCMaTpUBaeTCsl JOCTYyMHas (popMa mpeaocTaBIeHUs] OTBETOB Ha 3a-
JTAHHS, @ IMEHHO:

- MUCbMEHHO Ha OyMmare;

- Ha0Op OTBETOB Ha KOMITBIOTEPE;

- Ha0Op OTBETOB C MCIIOJIb30BAHUEM YCIIYT aCCUCTCHTA;

- MPEJICTaBJICHUE OTBETOB YCTHO.

[Iponenypa oneHWBaHUS pPE3yJAbTATOB OOYUEHHS MHBAIHIOB IO JUCIHILIMHE MPEIyCMaTpHBAET
npeocTapieHue nHGopMmarmu B GopMax, alanTUPOBAHHBIX K OTPAHHUUYCHHUSIM UX 3I0POBbSI M BOCIIPUSATHSI
uHbOpMaIUK:

JlJ1s1 1ML ¢ HAPYIIEHUSIMH 3PeHusl:

- B (hopMe AIIEKTPOHHOTO IOKYMEHTA;

- B IIeYaTHOM (hOpME YBEIMUCHHBIM HIPUPTOM.

JIJ1s1 JIMI ¢ HAPYIIEHUsSIMH CJIyXa:

- B (hopMe AIIEKTPOHHOTO IOKYMEHTA;

- B Ie4aTHOU opme.

JlJ1s1 TN ¢ HAPYIIEHUSIMHM OTIOPHO-IBUTaTEJLHOT0 anmapara:

- B (hopMe ANIEKTPOHHOTO IOKYMEHTA;

- B Ie4aTHOU hopme.

[Tpu HEoOXomMMOCTH /17151 00YJAIOIIUXCS ¢ MHBAIUAHOCTBIO MPOIEIypa OLIEHUBAHUS PE3yIbTaTOB
00y4eHHUsT MOXKET MPOBOIUTHCS B HECKOJIBKO ATAIOB.
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IIpuniaoxenue 1
MHUHHUCTEPCTBO OBPA3OBAHUA U HAYKHU P®
®enepanbHOe roCyIapcTBeHHOE 0I0/ZKeTHOEe 00pa30oBaTe/IbHOe yUpesk/ieHue BbIcIIero 00pa3oBaHus

«TOMCKUM TOCYJIAPCTBEHHBIN YHUBEPCUTET CUCTEM
VIIPABJIEHUA 1 PAIIMOSJIEKTPOHUKN»

(TYCVYP)
YTBEPXIAIO
[TpopekTtop mo yueGHOMI paboTe
I1. E. Tposin
«_» 20 T

®OHJT OLIEHOYHKIX CPEJCTB I10 YYEBHOUN JUCHUIIIMHE
JlokyMeHTOBeIeHU e

VYpoBeHb 00pa3zoBaHMs: BbIcIIee 00pa30BaHNe - CIIEUATHTET

HampaBienue noarotoBku (cneruanbHOCTh): 38.05.01 IxoHOMHYecKas 0e30MacHOCTh
Hanpasnennocts (mpouis): IKOHOMHKO-IIPABOBOE 00ecnedeHue IKOHOMUYEeCKOi 0e301acHOCTH
®opma 0OyueHus: OUHast

QakynbreT: @b, ®aKkyabTeT 6€30I1aCHOCTH

Kadenpa: KHUBIBC, Kadenpa kommiaekcHoii uHHPOPMANMOHHOH 0€30MACHOCTH 3JIEKTPOHHO-
BBIYMCJIUTEIbHBIX CHCTEM

Kypc: 3

Cemectp: 6

Y4eOHs1ii man #Habopa 2012 rona
Pa3zpaborunku:
— Accucrenrt kadg. BUC U. A. PaxmaneHko

— crapuuii npenoaasatens kad. KUBOBC I'. B. Iletposa

JuddepenurpoBaHHbIi 3a4eT: 6 cemecTp

Tomck 2017
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1. BBenenue

®onp ouenounsix cpeacts (POC) sBuseTcs NpuiIokKeHHEM K padoyeil mporpaMMe AUCHUTUTAHBI
(MpaKkTUKU) U TPEACTaBIAET CO00M COBOKYMHOCTh KOHTPOJIbHO-U3MEPUTEIbHBIX MaTepuajoB (TUIIOBbIE
3a/auMl (3a/1aHusl), KOHTPOJIbHBIE PaOOThI, TECTHI U JIP.) U METO/IOB MX MCIIOJIb30BaHMS, TPETHA3HAYSHHBIX
JUTSL U3MEPEHUS] YPOBHSI IOCTHKEHUS CTYICHTOM YCTAHOBJIEHHBIX PE3YJIbTATOB OOYUECHHS.

®OC no pucuuruivHe (IPaKTUKE) UCHOJIb3YETCs MPU MPOBEICHUH TEKYIIEro KOHTPOJIS yCIieBae-
MOCTH U IPOMEKYTOYHON aTTeCTalliu CTYICHTOB.

[Tepedens 3aKpeIICHHBIX 32 TUCHMILTMHON (PAaKTUKOM) KOMIIETEHIIUH MpuBeaeH B Tabmuie 1.
Tabmuna 1 — [lepedeHpb 3aKpEIUICHHBIX 33 TUCITUTIIMHON KOMIIETEHIIUN

Kon DopMyTUPOBKA KOMIETEHIIUN Oranbl GOpPMUPOBAHUS KOMITETEHITUI
OK-12 CIIOCOOHOCTHIO pabOTaTh C Pa3IMYHBIMHU HH- JlomKeH 3HaTh TEHACHIIMU Pa3BUTHS MH-
(OpMaLIMOHHBIMU PECYPCaMH U TEXHOJIOTUSAMH, | (pOpMaAIIIOHHO-T0KYMEHTAIIMOHHOTO 00ec-
MIPUMEHSITh OCHOBHBIE METO/IbI, CIIOCOOBI U MEYEHUs C MPUMEHEHNEM HOBBIX TEXHOJIIO-
CpeZCTBa MOIyUYeHHsI, XpaHCHHUS, TIOUCKA, CH- | THif; 3aKOHOMEPHOCTH JIOKYMEHTO00pa3o-
cTeMaTu3aluu, o0paboTKH U nepenadyn HHGOp- |BaHUS; CUCTEMbI XpaHEHUS TEKyLIeH U pe-
Maluu TPOCIIEKTUBHON JOKYMEHTALMH; 3aKOHO1a-
TeJIbHbIE 1 HOPMAaTUBHO-METOJMUECKHIE Ma-
OK-10 CIIOCOOHOCTBIO OCYIIECTBIISATh MUCHbMEHHYIO 1 p &

TEpUabI 10 TOKyMEHTHUPOBAHUIO U Opra-
HHU3aIuHU paboThI C JOKYMEHTaMH; KpHUTe-
PHH U IPUHIIMITEI OLIEHKH EHHOCTH JJOKY-
MEHTOB U MOPSIIOK OTPEICIICHHS] CPOKOB
UX XpaHEeHUs; HoBeMe HH(POPMAIOH-
HBI€ TEXHOJIOTUH; COBPEMEHHbIE TeXHUYE-
CKHE CPEJICTBA yIPaBIICHUS. ;

JloimkeH yMeTh IPOBOANTH HHCTPYMEH-
TaJbHBI MOHUTOPHHT 3aIIUIIEHHOCTH aB-
TOMaTH3MPOBAHHBIX OAHKOBCKHUX CHCTEM;
pa3pabaTteIBaTh MPEUIOKEHHS 10 COBEP-
IIEHCTBOBAHUIO CUCTEMBI YIIPABICHHS MH-
(dhopMaImoHHO# 06€30MaCHOCTHIO aBTOMATH -
3UPOBAHHBIX OAHKOBCKUX CHCTEM; (Op-
MHUPOBaTh ¥ 3(P(HEKTUBHO NTPUMEHSTh
KOMITJIEKC Mep (IpaBmJI, IPOLEAYD, MpaK-
TUYECKHX MPUEMOB, PYKOBOISIINX PHH-
IIUIIOB, METOJIOB, CPEACTB) ISl obecneye-
HUSI UH)OPMAIIMOHHOM 0€30MacHOCTH aB-
TOMaTH3UPOBAHHBIX OAHKOBCKHX CHUCTEM;;
JloipkeH BianeTb TEPMUHOJIOTHEN U CH-
CTEMHBIM MOAXOJIOM ITOCTPOSHHS 3aIllH-
IIEHHBIX AaBTOMaTU3UPOBAHHBIX
OaHKOBCKHMX CHUCTEM; HaBBIKaMH (HOpMHPO-
BaHU U 3PPEKTUBHOTO NPUMEHEHHUS
KOMITIeKca Mep (TIpaBwJI, IPOLEAYP, PAK-
TUYECKHX NMPUEMOB, PYKOBOISAIINX PHH-
IIUIIOB, METOJIOB, CPEACTB) ISl obecnede-
HUSI ”H)OPMALIMOHHOM 0€30MacHOCTH aB-
TOMaTH3MPOBAHHBIX OAHKOBCKHX CHCTEM U
0aHKOBCKHMX OpraHHM3alui.;

YCTHYIO KOMMYHHMKALIMIO Ha PYCCKOM SI3bIKE

OO0me XapaKTepUCTUKU TOKa3aTeleid M KPUTEPHEB OIICHWBAHMS KOMIIETEHIIM Ha BCEX JTamax
NpUBENICHBI B Ta0OmuIe 2.
Tabmuia 2 — O0mue XapaKTepUCTHKH MOKa3aTesed U KPUTEPUEB OLICHUBAHUS KOMIIETEHIIHIA IO ATaram

Tlokazarenu u

3HaTh YMeTh Braanern
KpUTEpUHU
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OTnu4uHO (BBICOKHI
YPOBEHD)

O6nagaet hakTHUECKUMU
U TEOPETUYECKUMHU 3HAHU-
SIMH B TIPEJIeIIax u3yJae-
MOIi 00JIACTH C TOHUMAaHH-
€M TPaHMI] IPUMEHUMOCTH

OO6nagaer Auana3oHOM
MIPaKTUYECKUX YMEHUH,
TpeOyeMbIX Ui Pa3BUTUSA
TBOPYECKUX pELICHUH, a0-
CTparupoBaHus Mpoodem

Kontpomupyer pabory,
MIPOBOJIMT OIIEHKY, COBEP-
IIIEHCTBYET ACHCTBUSA pa-
0OOTBI

Xoporio (6a30BbIi

3HaeT (aKThl, MPUHIIMIIEI,

OOiagaeT quanas’oHoOM

beper oTBETCTBEHHOCTH 3a

3aaa4

YPOBEHB) IPOLIECCHI, OOIIKME MOHA- | TPAKTHYECKUX YMEHUH, 3aBeplICHHE 33134 B HC-
THS B IIpeJeNiaX u3ydae- | TpeOyeMBbIX JJIsl pelieHHsl | CIIeIOBaHUH, ITpHCIIocad-
MO¥ obmacTu OIIpECIeHHBIX IPOOJIEM B | IMBACT CBOE TMOBEJICHUE K

00JIaCTH UCCIIEIOBAHUS 00CTOSITEIHCTBAM B pellie-
HUU TIpoOIeM

VYnosnerBopurens- | Obnanaer 6a30BbiMH 00- | O0naaeT OCHOBHBIMU PaGoraer npu npsimom Ha-

HO (TIOpPOTOBBII IIMMHU 3HAaHUSAMU YMEHUSMH, TpeOyeMbIMH | OJTFOJICHUN

YPOBEHB) JUTSL BBITTOJTHEHHUST TIPOCTHIX

Tabmuma 3 — Dramsl

2 Peasn3zanuss KOMIETeHIHM I

2.1 Komnerennusa OK-12

OK-12: cnoco6HOCThIO paboTaTh ¢ pa3InYHBIMU MHPOPMAIIMOHHBIMH PECYpCaMH U TEXHOJIOTHS -
MU, TIPUMEHSATH OCHOBHBIE METOJBI, CIIOCOOBI U CPECTBA MONYYCHUS, XpaHEHUs, TIOUCKA, CUCTeMaTH3a-
1Mn, 00pabOTKH U epeaaun nHOpMAaITIH.

Jnst popmMupoBaHUs KOMIIETEHIIMH HEOOXOMMO OCYIIECTBUTH PSJ] TANOB. DTarbl (HOPMUPOBAHUS
KOMIIETCHITNH, MPUMEHSIEMbIC JJISI STOTO BHJBI 3aHATUNA W MCIOJIB3YEMbIE CPEACTBA OIEHWBAHMS TPE]I-
CTaBJICHBI B TAOIHIIE 3.
OpPMHPOBAHUS KOMIIETSHIIMH M HCTIOJIb3YEMbIC CPEICTBA OLICHUBAHUS

CocTasn

3HaTh

YmMmeTs

Bnanets

CopepxaHue 3Ta-
OB

OCHOBBI COBPEMEHHOTO
JIOKYMEHTOBEICHUSI, HE00-
XOJIUMBIE ISl aHATTN3a
SKOHOMHYECKHX MPOoIec-
COB U MTPOTHO3HPOBAHHSI,
OcHOBHbIE IOHATHUS KOH-
(bUICHIMATEHOTO JTOKY-
MeHTo000poTa; OCHOBHBIC
TIPUHIIMITEI 3aIUTHI HH-
dhopmanuu npu ee J0Ky-
MEHTUPOBAaHUM; 3HATh KaK
paboTath ¢ pa3IMIHBIMU
MH(POPMALMOHHBIMU pe-
cypcamu U TEXHOJIOTHSIMH,
MIPUMEHSTh OCHOBHBIE Me-
TOJIbI, CTIOCOOBI U CPeI-
CTBa MOJY4YCHHUS, XpaHe-
HUS, TIOUCKA, CUCTEMAaTH-
3anuu, 00paboTKU U mepe-
nadd nHOpMaIum.

[IpumensATH METOIBI
COBPEMEHHOT0 JJOKYMEH-
TOBEJICHUS AJIs ONITUMHU3a-
MU pereHus npodeccuo-
HaTbHBIX SKOHOMUYECKUX
U YIIpaBJICHYECKUX 3a/1aY;
YMeTb paboTaTh ¢ paziany-
HBIMH UH()OPMALIMOHHBI-
MU pecypcaMu U TEXHOJIIO-
TUSIMH, IPUMEHSITh OCHOB-
HBIE METOBI, CIIOCOOBI U
CpeICTBa MOJIy4eHus, Xpa-
HEHUSI, IOUCKA, CHCTEMa-
TH3aIUU, 00pabOTKH U
nepeaayn HHPOpMaIH;
YMeTh ueHTuUIIpoBaTh
KaHaJIbl HECaHKIIMOHUPO-
BaHHOTO JIOCTYyTa K KOH-
(bUICHIIMATEHBIM JJOKY-
MEHTaM M ONPeneysaTh (-
(eKTUBHBIE CTTOCOOHI 3a-
IIUTHI TOKYMEHTOB.

Crniocobamu 1 cpeacTBaMu
JTOKyYMEHTHpoBaHus;, Bia-
JIeTh METOJIaMH KJlaccuu-
KalluK, KOJUPOBAHUS U UH-
JEKCUPOBAHUS TOKYMEH-
TOB U CHCTEM JIOKyMEHTH-
poBanust; HaBslkamu npu-
MEHEHHUs1 COBPEMEHHOTO
aBTOMaTH3HPOBAHHOTO
UHCTPYMEHTApHs U1 pe-
IICHUS] 5KOHOMHYECKUX
3aga4; Bnagets cnocoOHO-
CTBIO paboTaTh C pa3nuy-
HBIMU MH()OPMAIIOHHBI-
MU peCypcaMu M TeXHOJIO-
T'MSIMHU, IPUMEHATh OCHOB-
HBIE METOIBI, CIIOCOOBI U
CpeACTBa MOJIy4eHUs], Xpa-
HEHHMS, TIOUCKA, CUCTEMa-
THU3aIUHU, 00pabOTKH U
nepeaayd HHPOpMaIu.

Bunn! zanstui

* IIpakTnueckue 3aHs-
TUS;

o Jlekuuu;
* (CamocrodrenbHas pa-

* IIpakTnueckue 3aHs-
THUS;

e Jlexumu;
* CamMocTosATenbHas pa-

* CamocTosTenbHas pa-
0oTa;
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ooTa;

ooTa;

Hcnosnb3yembie
CpeICTBa OLCHUBA-
HUS

* JlomaliHee 3aJjaHuE;
* OTYeT NO MHIUBUIY-
aJIbHOMY 3a/IaHUIO;

¢ KoHcHOekT caMonoro-
TOBKH;

* Ompoc Ha 3aHATHUSX;
e 3auer;

* Ortuer o NpaxkTHye-
CKOMY 3aHSITHIO;

* JludpdepeHurpoBan-
HBII 3a4€ET;

» JlomarnHee 3aj1aHuE;
* OT4eT Mo UHAUBUY-
aTbHOMY 33JIaHUIO;

* KoHcnekT caMono/iro-
TOBKH;

* Omnpoc Ha 3aHATHSIX;
* 3ayer;

* Ortyer no npakTuye-
CKOMY 3aHSITHIO;

o JludpdepenuupoBan-
HBII 3a4€eT;

* JlomalHee 3aaHue;
* OT4YeT NO UHIAUBHUILY-
aJTbHOMY 3aJIaHUIO;

e 3auer;

* OT4eT o mpakTUye-
CKOMY 3aHSTHIO;

* Jluddepenuponan-
HBIN 3a4€T;

DopMyJIMpPOBKa MOKA3aTeJIe U KPUTEPUEB OLEHUBAHUS JAHHOW KOMIICTCHIUU IIPUBEIECHA B Ta-

omune 4.
Tabmuua 4 — IToka3arenu U KpUTEpHH OLICHUBAaHMS KOMIIETEHIIMY Ha JTanax

Cocras 3HaTth VYMmern Bnaners
OT1nruHO * OOnanaer ¢akTuye- e OOnagaer auanasonoM | ¢ Konrtpoaupyert padory,

(BBICOKUIT YPOBEHbD)

CKUMH U TEOPETUYECKH-
MH 3HAaHHSIMU B IIpeAeIax
M3y4aeMoil 00J1acTH ¢ 1o-
HUMaHHEM TPaHUIl IpH-
MEHUMOCTH ;

IIPaKTUYECKUX YMEHUH,
TpeOyeMbIX 1JIsl pa3BUTHUS
TBOPYECKUX PEILLECHUH,
a0cTparupoBaHus
pooIieM ;

IPOBOIMT OLICHKY, COBEP-
IIEHCTBYET JACHCTBUS pa-
OOTHI ;

Xoporto (6a30BbIH

* 3Haer (HaKThl, IPUHIIM-

e (OOamaeT QUara3oHOM

* beper OoTBETCTBEH-

YPOBEHB) b, TIPOLIECCHI, O0IINE [IPaKTUYECKUX YMEHUH, HOCTb 32 3aBCPLICHUC 3a-
MOHSTHSA B Mpeseax u3y- | TpeOyeMBbIX AJis peleHus | Jay B UCCIeI0BaHUH,
yaeMoii 001acTH ; OTIpEeJICIIEHHBIX MPOOJIeM | MPHUCIOCAOIMBAET CBOE

B 00JIaCTH UCCIIEeI0Ba- NIOBEJICHUE K 00CTOSATENb-
HUA ; CTBaM B pELICHUU
npo0JeM ;

VYnosnerBoputenbH | * O6nagaer 6a30BBIMU * OOmagaer ocHOBHBIMH | ¢ PaGoraer mpu npsMom

0 (MOpOroBBIN OOIMMU 3HAHUSIMU; YMEHUSMH, TPEOYEMBIMH | HAOIIOJICHNH;

YPOBEHD) JUTSI BBITIOJTHEHUS TIPO-

CTBHIX 3a]1a4;

K€C.

2.2 Komnerennus OK-10
OK-10: ciocoOHOCTBIO OCYIIECTBIISATH MUCbMEHHYIO U YCTHYI0 KOMMYHUKALIMIO HA PYCCKOM SI3bI-

st opMHpOBaHHS KOMIIETEHIIMH HEOOXOMMO OCYIIIECTBUTH PSJT 3TAMOB. DTarbl (HOPMUPOBAHUS
KOMITETEHITUH, TTPUMEHSIEMbIE ISl STOTO BUABI 3aHATHI U HCMOIb3yeMbI€ CPEJICTBA OICHUBAHUS IpEN-
CTaBJIEHBI B TAOJHIIE 5.
OPMHUPOBaHUsI KOMIIETEHIIMH U UCTIOJIb3YEMbIE CPEICTBA OIICHUBAHHUS

Tabmuma 5 — Dramsl

Cocras

3HaTh

YMeTb

Baanern

CopepxaHnue 3Ta-
II0B

OCHOBHBIE ITpaBuJa co-
CTaBJICHUSI TEKCTOB CIIy-
XKEOHBIX JOKYMEHTOB;
OCHOBHBIE JIMHTBUCTHYE-
CKHE€ HOPMBI JJOKYMEHTH-
poBaHus; crienuuKy ap-
TYMEHTaluu 1npu ¢op-
MHPOBAaHUU OpraHU3AIIH-
OHHO-YITPaBJIEHYECKON J0-

KPEaTHBHO MBICIIUTH U
TBOPYECKH peliarh mpo-
(deccruoHaNbHBIC 3a/1a4H,
IMPOABJIATL MHULIUATUBY, B
TOM YHCJI€ B CHUTYaIIHsX
pucka. ohopMIATh U Mpes-
CTaBJIAThH JIOKYMEHTAJIBLHO
SKOHOMUKO-IIPABOBYIO HH-
(bopMaIHo; NPUMEHSTH

CIOCOOHOCTBIO TPAMOTHO
JTOKYMEHTHPOBATh CBOU
peleHus. BIaJeTh OCHOB-
HBIMU (PYHKITHOHATbHBIMH
CTUJISIMHM PEUYH B TUCHMEH-
HOM U ycTHOH Qopmax Ha-
BBIKAMH 00O0OIIIEHMS, BOC-
npuATUS HHOOPMAIHU U
MIOCTaHOBKH HEOOXOU-
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KYMEHTAaIlUU, CIeIHUPUKY
JIEJIOBOTO MUCBMEHHOTO
CTHJISL apTyMEHTAlUH.

MOJTyYEHHBIC 3HAHHS B
npodeccuoHaIbHOM /1es-
TEJILHOCTH; UCIIOJIL30BaTh
Ha TPaKTUKE 3HAHUS JeJI0-
BOT'0O JIOKyMEHTHPOBAHUS,
HpI/IMeHSITB B KOHerTHI)IX
JKU3HEHHBIX 00CTOSATEIb-
CTBax 3HAHHUSA OCOOCHHO-
CTEeH JIeJI0BOr0 MUChMEH-
HOT'O CTHJIS.

MBIX LIeJIel; HaBBIKaMU CO-
CTaBJIeHHUS U OhOPMIICHUS
yIpaBIE€HYECKHX, SKOHO-
MUKO-TIPAaBOBBIX U KOH(H-
JEHLIUAIBHBIX TOKyMEH-
TOB; HaBBIKAMH PabOTHI C
pa3IUYHBIMU BUJJAMH UC-
TOYHHUKOB WH(pOpMAIINH.

Bunwl 3austui

* [IpakTrueckue 3aHs-
THS;

o Jlexnum;

* CamocTrosTenbHas pa-
ooTa;

* [IpakTuueckue 3aHs-
THS,

* Jlekumu;

* CamocTosiTenbpHas pa-
0oTa;

» CamocrosTenbHas pa-
ooTa;

Hcnonb3yembie
CpeICTBa OLICHUBA-
HUS

* JlomalHee 3aJaHuE;
* Otyer no UHIAUBUIY-
ATHbHOMY 3aJIaHUIO;

* KoHCIEKT caMOIoAro-
TOBKHU;

* Ompoc Ha 3aHATHSIX;
¢ 3auer;

* Oryer 1o npakTuye-
CKOMY 3aHSTHIO;

* JTuddepenuuponan-
HBIH 3aYeT;

» JlomaliHee 3a1aHue;
e OTyeT N0 UHJIUBUITY-
ATBHOMY 33JIaHUIO;

* KoHncnekt camonoaro-
TOBKHU;

* Omnpoc Ha 3aHATHSIX;
* 3auer;

¢ Ortuer no npaxkTHye-
CKOMY 3aHSTHIO;

* Jluddepenuuponan-
HBIH 3a4eT;

* JlomalHee 3agaHue;
* Otuer N0 UHJUBUIY-
aJBLHOMY 3a/IaHHIO;

e 3aver;

* Oryer 1o npakTuye-
CKOMY 3aHSITHIO;

* JluddepeHunpoBan-
HBIN 3a4CT;

DopMynUpoBKa MOKa3aTeNell U KPUTEPUEB OLEHUBAHUS JaHHONW KOMIIETEHLIMU MpUBEACHA B Ta-

ounmize 6.
Tabmuma 6 — [Tokazarenau ¥ KpUTEPUH OIEHUBAHMSI KOMIIETEHIIMY Ha dTanax

CocTasn 3HaTh VYMeTh Bnanets
OTau4HO * TEHJICHLUU PA3BUTH * MPOBOJUTH UHCTPY- * TEPMUHOJIOTHEN U CU-

(BBICOKHMI YPOBEHB)

UHGOPMAITMOHHO-IOKY-
MEHTAIMOHHOTO 00ectie-
YEeHUSI C TPUMEHEHHUEM
HOBBIX TEXHOJIOTHH; 3a-
KOHOMEPHOCTH JIOKyMEH-
TOOOPAa30BaHUST; CUCTEMBI
XpaHeHUus TeKyIeH u pe-
TPOCIIEKTUBHOU JTOKY-
MEHTAIl1H; 3aKOHO 1A~
TEJbHBIE 1 HOPMATHBHO-
METOJMYECKHE MaTepra-
JIBI TIO TOKyMEHTUPOBA-
HUIO U OpraHU3alluy pa-
OOTBI C IOKYMEHTAMH;
KPUTEPUU U TPUHLHUIIBI
OIICHKH IICHHOCTH JIOKY-
MEHTOB U OPSIOK OIpe-
JIEJICHUSI CPOKOB MIX Xpa-
HEHHST, HOBEHIIINE HH-
(bopMaLMOHHBIE TEXHO-

MEHTaJIbHBI MOHHUTO-
PHHT 3aIUIIEHHOCTH aB-
TOMAaTU3UPOBAHHBIX KO-
HOMUKO-TIPABOBBIX CH-
CTeM; pa3padaThIBaTh
NPEIOKEHHUS TI0 COBEP-
HICHCTBOBAaHHIO CUCTEMBI
yIrpaBieHus: HHQopMaIy-
OHHOM 0€301TaCHOCTHIO
aBTOMATH3HPOBAHHBIX
HKOHOMHKO-TIPABOBBIX
cucreM; GOpMHPOBATH U
3¢ (HEKTUBHO TPUMEHSThH
KOMILIEKC Mep (TIpaBuI,
IPOIETYP, MPAKTUIESCKUX
MPUEMOB, PYKOBOISIINX
MPUHITUIIOB, METOJIOB,
CPEICTB) IS oOecteye-
HUSI UH)OPMAITMOHHOH
0e30macHOCTH aBTOMATH-

CTEMHBIM TOJIXOIOM I10-
CTPOEHUS 3alIUIIEHHBIX
ABTOMATH3UPOBAHHBIX
9KOHOMHKO-TIPABOBBIX
cucTeM; HaBbIKaMH (op-
MUpOBaHUs U ) (HEeKTUB-
HOTO TIPUMCHEHUS
KOMILIeKca Mep (TpaBui,
HpOIETYp, MPAKTUICCKHX
PUEMOB, PYKOBOISIIINX
NPUHIUIIOB, METOIOB,
CPEICTB) IS oOecteye-
HYSI TH()OPMAIIMOHHOM
0€30MacHOCTH aBTOMATH-
3MPOBaHHBIX YKOHOMHUYE-
CKHX CHCTEM ;
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JIOTUH; COBPEMEHHbBIE
TEXHUYECKHE CPEICTBA
yIpaBleHUs. ;

3UPOBAHHBIX YIKOHOMUYE-
CKHX CHCTEM ;

Xoporio (6a30BbIi

¢ TCHACHIHWU Pa3BUTHUA

* IPOBOJIUTH UHCTPY-

* TEPMHUHOJIOTUEHN U CH-

KOHOMEPHOCTH IOKYMEH-
TOOOpa30BaHUs;, CUCTEMBI
XpaHEHHs JOKyMEHTA-
II1H; 3aKOHO/IATEIIbHBIC U
HOPMATUBHO-METOANYC-
CKHE MaTepHalIbl IO J10-
KYMEHTUPOBAHUIO U Op-
TaHU3AIHUH pabOTHI C J10-
KYMEHTaMH; KPUTEPUHU U
TPUHIUITBI OICHKU
[EHHOCTH JJOKYMEHTOB U
TIOPSIIOK OTPEIeIICHHS
CPOKOB UX XPaHCHUA,
TEXHUYECKHE CPEACTBA
yIIpaBIICHUS;

TOMAaTHU3UPOBAHHBIX KO-
HOMHYECKHX CHCTEM;
NPUMEHSITh CUCTEMBI
ynpasieHus: THGOpMaIH-
OHHOM 0€30IaCHOCTHIO
aBTOMAaTH3HPOBAHHBIX
HKOHOMHYECKHUX CHCTEM;
NPUMEHSTh CTAaHAPTHBIE
IPOIIEIYPbI, PAKTHYC-
CKHE TIPUEMBI H CPEJICTBA
Iutst obecriedeHust uHHOP-
MAaIMOHHOI 0e30I1acHO-
CTH aBTOMAaTHU3UPOBaH-
HBIX SKOHOMUYECKHUX CH-
CTEM ;

YPOBEHbB) WH()OPMAITMOHHO-IOKY- MEHTAaJIbHBI MOHHTO- CTEMHBIM I10JIX0IOM I10-
MEHTAlIMOHHOTO 00€CIie- | PHUHT 3alIUIICHHOCTH aB- | CTPOCHHUS 3alUIIEHHBIX
YEHUSI C IPUMEHEHUEM TOMATU3UPOBAHHLIX KO- | aBTOMATU3UPOBAHHBIX
HOBBIX TEXHOJIOTHM; 3a- HOMUYECKUX CUCTEM; 9KOHOMHUKO-IIPABOBBIX
KOHOMEPHOCTU NOKYMEH- | NPUMEHITHL CUCTEMBI CHUCTEM; HaBBIKAaMH (op-
TOOOpAa30BaHUs; CUCTEMBI | yIpaBlIeHUS HHPOpPMAILIH- | MUPOBAHUS U TIPUMEHE-
XpaHeHus JOKyMEHTa- OHHOM 0€30IMacHOCTBIO HUS KOMIUIeKca mep (Tpa-
IIUH; 3aKOHOJATEJIbHLIE U | aBTOMATU3UPOBAHHBIX BUJI, IIPOLIERYP, IIPAKTH-
HOPMAaTHBHO-METOAUYE- SKOHOMHUYECKHUX CUCTEM; | UYECKHUX IIPUEMOB, METO-
CKHE€ MaTepHasbl 10 10- IIPUMEHATH KOMILIEKC JIOB, CPEJIICTB) JJIsi 00ec-
KYMEHTHUPOBAHUIO U Op- Mep (mpaBwiI, IPOLEayp, | MedeHus nHHOPMAITHOH-
raHu3auy padoThI C 10- | MPAKTHYECKUX MPUEMOB, | HOW 0€30MacHOCTH aBTO-
KYMEHTaMU; KPUTEPUU U | PYKOBOIAIIUX MPUHIIU- MaTHU3UPOBAHHBIX DKOHO-
IIPUHLUIILI OLIEHKHU OB, METOJIOB, CPEJICTB) MUKO-IIPABOBBIX CUCTEM ;
[IEHHOCTH JOKYMEHTOB U | JiIs oOecrieueHust nHdop-
HOPSI0OK OIpEeaeIICHUS MaIMOHHOM 0€301acHO-
CPOKOB UX XpaHCHU, CTHU aBTOMAaTU3UPOBAH-
COBPEMEHHBIE TEXHUYE- HBIX DKOHOMHUKO-IIPABO-
CKHUE CpeACTBa ynpaniie- BbIX CHUCTEM ;
HHUA ;

VYIOBIETBOPUTENEH | * TEXHOJOTHUU WH(MOpPMA- | * MPOBOAUTH UHCTPY- * TEPMHUHOJIOTUEN T0-

o (HOpOFOBBIP'I OMOHHO-AOKYMCHTAIIH- MEHTAJILHBII MOHUTO- CTpOCHHS 3aALUIICHHBIX

YPOBEHB) OHHOTO 00OECIIEUYCHHMSI; 3a- | PUHT 3alIUIICHHOCTH aB- | aBTOMaTH3UPOBAHHBIX

3KOHOMI/IKO-HpaBOBbIX
CUCTEM; HaBBIKAMH TIPH-
MEHEHHS KOMILIEKCa Mep
(mpaBw1, IpotieTyp,
[IPAKTUYECKUX IPUEMOB,
METOJIOB, CPEJICTB) JJIS
oOecnieyeHus: HHPpoOpma-
[IHOHHOI 0€30I1aCHOCTH
aBTOMaTI/I3I/IpOBaHHBIX
9KOHOMHKO-TIPABOBBIX
CHCTEM;

TUPOBAHHA

3 TunoBble KOHTPOJILHBIC 3a1aHUS

Jns peanuzanyy BhILIENEPEUUCIECHHBIX 3a/1a4 00y4eHHS! UCIOJIb3YIOTCSI TUIIOBbIE KOHTPOJIbHBIE
3aJJaHUs WIM WHBIE MaTepHajbl, HEOOXOIUMBIE /7Sl OLEHKU 3HAHWM, yMEHU, HaBBIKOB M (WJIM) OIBITA Je-
ATEIBHOCTH, XapaKTEPU3YIOUINX dTarbl (JOPMUPOBAHUS KOMIIETCHIINI B MPOIECCE OCBOSHHS 00pa3oBa-
TENBHON IIPOTPaMMBI, B CIIEIYIOIEM COCTABE.

3.1 Bonpochl Ha caMONOATOTOBKY
— Meronp! knaccuduKkanyy, KOAUPOBAHNSA M WHACKCHPOBAHHUS JOKYMEHTOB U CHCTEM JOKYMEH-

— Tunel n BUJbI JOKYMCHTOB
- (DOPMYJ'IHp JAOKYMCHTA U €ro COCTaBHbLIC YaCTH
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— OcobeHHOCTH COCTaBICHUS U OPOPMIICHHS MOJ0KEHHUH, TPOTOKOJIOB, TOCTAHOBIICHHUH
— OcobeHHocTy cocTaBiIeHUs 1 0QPOPMIICHHS IPUKA30B, PACTIOPSHKEHUN M YKa3aHHUH

— OcobeHHOCTH cocTaBlIEeHUs U OPOPMIICHHUS TEXHUUECKOro 3a1anus, otueta o HUP

— Cnoco0bI ¥ cpeacTBa JOKYMEHTHPOBAHUS

— KaHnanb!l HecaHKIIMOHUPOBAHHOTO JOCTYMNA K IOKYMEHTaM

3.2 3auér

— Jloxyment. CBo¥icTBa, GYHKIIMH U IPU3HAKH

— 1. Maiite onpenenenue napopmanuu. Onpenennte HepapXxuuecKyto CTpYKTYpy HHBAPHAHTHBIX
CBOWCTB MH(OpMAIIHH.

— 2. JlaiiTe onpeneneHus MOHATUSAM COOOIICHUE U TOKYMEHT. Ha3oBUTE CBOMCTBA, OTIMYAFOIIIE
JIOKYMEHT OT COOOIICHHUS.

— 3. Ha3zoBure u oxapaktepusyiiTe OCHOBHbIE ()YHKIIMH JOKYMEHTA.

— 4. Ha3zoBure u oxapakTepusyiiTe OCHOBHBIC ITPU3HAKU JOKYMEHTA.

— 5. JlafiTe onpenenenne KOHQHUIESHIMATLHOCTH HHDopMarmu. [TosicHuTe TOHATHE KOH(QUICHITN -
aJIbHOTO JIOKYMEHTA, ONpEAEIUTE NepeueHb CBEICHUH, SIBISIFOIINXCS KOHPUACHIINATbHBIMU.

— JIoKyMeHT Kak OOBEKT HallaJeHUus U 3al{UThl

— 1. Ha3oBure npaBa u 06s3anHOCTH oOnaaarens nHpopmaruu. [lepeuncianre ocCHOBHBIE KaTero-
pHUM CBEICHHUM, K KOTOPHIM (heiepabHBIMU 3aKOHAMHU YCTAHABJIMBACTCS OTPaHUYEHHUE AOCTyMNa K HHPOP-
MalUH.

— 2. HazoBuTe 1 oXapakTepu3ylTe OCHOBHBIC NIOKA3aTENN 3aUIMIICHHOCTH HH()OpMAINHU, ITUPKY -
JUPYIOILIEH B CHCTEME YIIPaBJICHUS.

— 3. OxapakrepusyiiTe OCHOBHbIC HCTOYHUKH UH(POPMAIIUHN U METO/IbI OITYUYEHUS OT HUX UH(POP-
MaruH.

— 4. Jlaiite Kxi1accu(pUKAIMIO OCHOBHBIX YIPO3 JOKYMEHTHPOBAaHHOW MH(OpMAITUH.

— 5. Ha3zoBute oCHOBHbIE OpraHu3alvoHHbIe U TexHuueckue kaHaiabl HCJ[ k qokymeHTHpOBaH-
HOU MH(OPMAINH U TalTe UX KPATKYIO XapaKTEPUCTHKY.

— 6. Oxapakrepu3yiiTe OCHOBHBIE BU/Ibl HECAHKIIMOHUPOBAHHBIX BO3JIEUCTBUIM HA TOKYMEHTHPO-
BaHHYIO MH(OpPMAIIHIO.

— 7. Ha3zoBure ycnoBusi, KOTOpbIE MOTYT MOBJIEYb 32 cOO0H yiiepOd ob6anaTento KOHPUASHINATb-
Hoit nH(popmaruu. O yeM CBUAETENbCTBYIOT IaHHBIE YCIOBUS?

— CnocoObl 1 cpeacTBa JOKYMEHTHPOBAHUS

— 1. HazoBuTe OCHOBHBIC 3a7auu 3aIUTHI WH(OPMAIIMU TIPH €€ JOKyMeHTUupoBaHuu. HazoBure
OCHOBHBIE OTJINYMS KOHPUACHIIMATIBHOTO JEJIONPON3BOICTBA OT OTKPBITOTO.

— 2. Kak ocymecTsisieTcs: 3alura KOHQUACHIMAIbHOW HH(POPMALIUU OT YTPaThl U YTEUKH IMPH
ee TokyMeHTupoBaHuU. HazoBuTe xapakrepHble OMIMOKH MPHU JOKYMEHTHPOBAaHHM KOH(DUIEHIMAIbHON
UH(OPMALIUH, CO3/AI0IINE TPEATNOCHUIKH JUIS €€ YTEUKU U yTPaThI.

— 3. Ha3zoBure 1 onummTe OCHOBHBIE CIIOCOOBI M CPEICTBA JOKYMEHTHUPOBAHUSI HH(OpMaLIUK.

— 4. IlpueauTte KnaccUpUKAIMIO HOCUTENICH HHPOPMAIIUH.

— 5. YTOo noHUMaeTCs MO/ NOATUHHOCTBIO ToKyMeHTa? OXapaKkTepu3yiTe OCHOBHBIC BUJIBI (pajih-
CU(UKAINU JOKYMEHTOB M HOCUTENEH JOKyMEeHTHOH nHpopmarmu. [IpuBennre npuMepsl.

— 6. OxapakrepusyiiTe OCHOBHbIE (DOPMBI 3AIIUTHI JOKYMEHTOB M HOCUTENEH JOKYMEHTHPOBAH-
Hoi uHopmaruu. [IpuBeanure npumeps.

— 7. Ha30BUTE OCHOBHBIC BHJbl TEXHUYECKOIO MCCIECNOBAHUA NOKYMEHTOB. Ilepeunciure mpu-
3HAKW UMMTALUU OTTUCKA M€YaTH, CIOCOOBI 3alIUTHI IEYaTH OT MOIEIKH.

— CrpyKTypa JOKYMEHTa, €ro cocTaBlieHHe U 0popMIIeHHE
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PBL

1. IIpuBeuTe OCHOBaHUS KJIACCH(PUKALMU OCHOBHBIX THIIOB TOKYMEHTOB. lIpuBenuTe npume-

2. aiiTe kaccU(PHUKALNIO U HaA3HAYEHHE OCHOBHBIX THUIIOB YIPABICHYECKHX JTOKYMEHTOB.
3. laiiTe kIacCU(pUKAUIO U HA3HAUEHHUE OCHOBHBIX TUIIOB TEXHUYECKUX IOKYMEHTOB.
4. JlaiiTe onpeneneHus MOHIATHIH «hOopMyIsip» U «peKBU3UT». Haz0BUTE PEKBU3HUTHI, ONIpEEs-

HOIUC KPUINICCKYIO CUITY JOKYMCHTA.

5. IlepeuricnuTe U MOSICHUTE OCHOBHBIE PEKBU3UTHI JJOKYMEHTA.
6. Ha3oBuTe 0CHOBHBIE TPEOOBAaHUS K COCTaBY M O(POPMIICHUIO PEKBU3UTOB KOH(HUICHIHAIb-

HBIX TOKYMCHTOB.

Mertoauka perilaMCeHTal M COCTaBa KOH(I)I/II[GHI_II/IEU'ILHBIX JAOKYMCHTOB

1. Tlepeuncnure >Tambl ONpeACNICHUs COCTaBa KOH(UICHIIMAIBHBIX JOKYMEHTOB. [losicHuTe

0COOCHHOCTH OIpEeNICHHs COCTaBa MH(POPMAIIUH, OTHOCSIIEHCS K CITy)kKeOHOH TaiiHe.

3.3 TeMbI TOMAIITHUX 3aJaHHUI
MGTOHI)I KHaCCI/Iq)I/IKaHI/II/I, KOI[HpOBaHI/IH nu HH}ICKCHpOBaHI/Iﬂ )IOKYM€HTOB U CUCTEM )IOKYMGH-

TUPOBAaHUA

Tumb! ¥ BUJIbI IOKYMEHTOB

DopMyIisip T0KyMEHTa U €r0 COCTaBHbIE YacTH

OcobeHHOCTH cocTaBIeHUs U OQOPMIICHHS MOJI0KEHHUH, TPOTOKOJIOB, TOCTAHOBIICHHUH
OcobeHHOoCTH cocTaBIeHUs U 0QPOPMIICHHS IPUKA30B, PACTIOPSHKEHUN U YKa3aHHUH
OcobeHHoCTH cocTaBieHUs U 0OPMIICHUS TEXHUIECKOTOo 3aaaHus, ordyeta o HUP
Kanasbl HeCaHKIIMOHUPOBAHHOTO JIOCTYMA K IOKyMEHTaM

CrniocoObI 1 cpencTBa JOKyMEHTHPOBAHUS

3.4 TeMbl HHAMBUAYAJIbHbBIX 32JAHUI
MeTtonpl kKnaccuUKaIiK, KOAUPOBAHUS W WHACKCUPOBAHUS JTOKYMEHTOB M CHUCTEM JOKYMEH-

TUPOBAHUS

Tunel u BUbI JOKYMCHTOB

@opMyIIsip TOKYMEHTA U €r0 COCTaBHBIE YaCTH

Oco0eHHOCTH cocTaBiieHUs U 0ODOPMIICHUS MOI0KEHUH, TPOTOKOIOB, TOCTAHOBJICHHHA
OcoOeHHOCTH cocTaBlieHUs U O(DOPMIICHUS MPUKA30B, PACIIOPSHKEHUH U yKa3aHUH
OcoOeHHOCTH cocTaBlieHUs U 0O(DOPMIICHUS TEXHUYECKOTO0 3a/1anus, ordyeta 0 HIAP
CriocoOBbI U cpesIcTBa TOKYMEHTUPOBAHUS

Kanasbl HECaHKIIMOHMPOBAHHOTO AOCTYNA K JOKYyMEHTaM

3.5 TeMblI OIPOCOB HA 3AHATHAX
MCTOHBI KJIaCCI/I(bI/IKaLII/II/I, KOANPOBaHUSA U MHACKCUPOBAHHUA JOKYMCHTOB U CUCTEM INOKYMCH-

TUPOBAHHA

Turbl 1 BUJIBI JOKYMEHTOB

@opMysIp TOKYMEHTA U €ro COCTaBHbIEC YACTH

Oco0eHHOCTH cocTaBlieHUs U 0O)OPMIICHUS MOI0KEHUH, MPOTOKOIOB, TOCTAHOBJICHHMA
OcoGeHHOCTH cocTaBleHus: M 0(hOPMIICHHS MPUKA30B, PACTIOPSIKEHUH U yKa3aHUH
OcoOeHHOCTH cOCTaBIIeHUS U 0(DOPMIICHUS TEXHUYECKOTO0 3a/1anus, ordeta o0 HIAP
Kanams: HCCAHKIMOHUPOBAHHOI'O JOCTYyIIA K JOKYMCHTaAM

CriocoOBbI U CpesIcTBA TOKYMEHTUPOBAHUS

3.6 Borpochl 1U1si MOATOTOBKH K MPAKTHYECKUM 3aHATHSM, CEMUHAPAM
Kanansr HCCAHKIMOHUPOBAHHOT'O JOCTYIIA K JOKYMCHTAM
CriocoObI 1 cpeacTBa JOKyMEHTHPOBAHUS
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— Merozp! K1accupuKamy, KOAUPOBAHUS U WHACKCUPOBAHUS JOKYMEHTOB U CHUCTEM JOKYMEH-
TUPOBAHUS

3.7 Bonpocsl nuddepeHIIHPOBAHHOIO 3a4eTa

—  KaHaJbl HECAHKIIHOHMPOBAHHOTO TOCTYIIA K JOKYMEHTAM

—  Crioco6bl ¥ CPeicTBa TOKyMEHTHPOBAHHS

- MCTO}II)I KJ'IaCCI/I(bI/IKaHI/II/I, KOOAWPOBAHUA U UHACKCUPOBAHUA JOKYMCHTOB U CUCTEM JJOKYMCH -
TUPOBAHUS

—  Kanaml HECAHKIIMOHUPOBAHHOTO JIOCTYIIA K JOKYMEHTAM

—  Croco6bl ¥ CpeicTBa JOKYMEHTHPOBAHHSI

—  MeTons! KiaccH(pHUKAIMH, KOIUPOBAHMSA U MHICKCHUPOBAHUS JOKYMEHTOB M CHCTEM JOKYMEH-
TUPOBaHUA

4 MeToanuyecKkue MaTepuabl
Jns obGecnieuenus mpoiiecca OOy4eHHs] U pellieHus 3a1a4 O0ydeHHs] UCTIOIb3YIOTCS CIEIYIOIIne
MaTepHaIbl:
— METOJMYECKHe MaTepuabl, ONpeIesIoNIie MPoLeayphl OLICHUBAHUS 3HAaHUH, YMEHUI, HaBbI-
KOB ¥ (MJIM) OTIBITA JESATSILHOCTH, XapaKTePU3YIOIINX 3TAIbl (JOP-MUPOBAHHSI KOMIIETCHIIUN, COTJIACHO TI.
12 paboyeit mporpaMmel.

4.1. OcHoBHasl U TEpPaTypa
1. JlokyMeHTalMoOHHOE oOecrieueHue YIpaBIeHUs U ATOMPOU3BOJICTBO: YUeOHHK i OakanaB-
poB / U. H. Ky3nenos. - M. : IOpaiit, 2012. — 576 c. - (bakamnasp). - bubmuorp.: c. 444-452 (nanuuue B
ounommoreke TYCVYP - 26 3k3.)

4.2. JlonoHUTEIbHAS JJUTEpaTypa

1. okymeHToBeneHue: yuyeOHUK ais By3oB / O. A. bapnaes, B. b. KpaBuenko. - 2-e u3n.,
crepeotrir. - M. : Akanemusi, 2010. - 304 c. - (Bricmee npodeccronanpHoe oopa3oBanue. Mabopmay-
OHHasi 0€30MacHOCTH). - bubnuorp.: ¢. 292-296 (nannuue B 6ubmotexke TYCVYP - 2 3k3.)

2. KonduneHmumaabHoe IEIOMPOU3BOACTBO M 3AIIUIIEHHBIN AJEKTPOHHBINH TOKYMEHTOOOOPOT:
yueOnuk / H. H. Kynsies; pen. H. H. Kynsies. - 2-e u3z., nepepa6. u nom. - M. : Jloroc, 2013. - 500 c. :
ta0i. - (HoBas yHuBepcuTeTckas o6ubnmoreka). - bubmmorp.: c. 490-496 (mamuuue B Oubimoreke TYCYP
- 15 9K3.)

4.3. O0s13aTesibHbIE Y4eOHO-MeTOoAuYeCKHe M0Co0us

1. CoBpeMeHHOE Jenonpon3BoOACTBO: yueoHoe nocodbue / M. B. Kupcanosa; Poccuiickas akaze-
MU ToCyAapcTBeHHOU ciyk0bl ipu [Ipesunente PD, Cubupckas akageMusi TOCyIapCTBEHHOM CITYKOBI. -
4-e uzn. - M. : UHOPA-M, 2012. - 320 c. - (Bricmee oOpa3oBanue. bakanaBpuar) (Hannuue B OnbInoTe -
ke TYCVYP - 20 5k3.)

2. «Meroguueckue yka3aHusl K CaMOCTOSITEIbHON paboTe 1o JqucuuiiinHe JJoKkyMeHTOBEEHUE»
[JIoxanbHas CeTh Kad. KNBOBC]: [D5eKTpOHHBII pecypcl]. -
http://kibevs.tusur.ru/sites/default/files/upload/work progs/gia/doc_sam.pdf

3. «Meronuyeckue yka3aHus K MPAKTUYECKUM 3aHATHUAM MO0 AUCHUIUIMHE JIOKYMEHTOBEACHHUE»
[JlokanpHast cetb kap. KHWUBOBC]:: B gpyrom  wmecte, [DnekTpoHHBIA  pecypc]. -
http://kibevs.tusur.ru/sites/default/files/upload/work progs/gia/doc pract.pdf

4.4. ba3bl JaHHBIX, HHPOPMAILMOHHO CIIPABOYHbIE H IOMCKOBbIE CHCTEMbI
1. Google; Wikipedia.
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