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1. lean u 3aga4n AUCHUTLIHMHBI

1.1. lleau TUCUMIIAHBI
OOy4uTh CTYAEHTOB MPUHIIMIIAM OpraHU3aluu KOH(UIEHIIMAIBHOTO JOKYMEHTO000pOTA.

1.2. 3amaum AMCHUIIIMHBI
— IlomyueHue CTyICHTaMH 3HAHMW O TMPHUHIMIIAX TOCTPOCHHS HMHMOPMAIMOHHBIX CHCTEM H
CTPYKTYpE CHCTEM JOKYMEHTAIIHIOHHOTO 00ECIICUCHHUS;
—  VYMeHUI ¥ HAaBBIKOB IO PErIAMEHTAIIMHU 3aIUThl KOH(HICHIIMAIBHBIX JOKYMEHTOB Ha BCEX
JTanax JOKyMEHT0000poTa.

2. Mecto mucuuniauebl B ctpykrype OIIOII
Juctunnuna «lokymentoBenenue» (b1.B.OJ1.3) otHocuTcs k 610Ky 1 (BapuaTuBHas 4acTh).
[TpenmecTBYIOMMUMU TUCIMILTHHAMY, (QOPMHUPYIOIIUMH HadaJlbHbIC 3HAHMSA, SIBISIOTCS CIETYIO-
mye AUcUUIUIMHBL: OpraHu3allMOHHOE M IPaBoOBoe obOecneueHre WHGPOPMALMOHHOW 0e30MacHOCTH,
OCHOBBI yIIpaBIEHUECKON NeATEIbHOCTH, PycCKuii SI3bIK U KyJIbTypa pEUH.

3. TpeGoBaHus K pe3yJibTATAM OCBOCHMS JUCUMILTUHBI

[Tponecc n3yyeHus JUCUMIUIMHBI HapaByieH Ha (JOPMUPOBAHUE CIEYIOIUX KOMIETSHIUI:

— OK-10 crnocoOHOCTHIO OCYIIECTBIATh MUCbMEHHYIO U YCTHYIO KOMMYHHKAI[MIO Ha PYyCCKOM
A3BIKE;

— OK-12 cnocoOHOCTBIO paboTaTh ¢ pPa3IMUYHBIMUA HH(GOPMAIIMOHHBIMU PECYpCaMU U TEXHOJIO-
THSIMH, TIPAMEHSTH OCHOBHBIE METO/IBI, CIIOCOOBI U CPENICTBA TTOTyUSHHSI, XPAaHEHUs, TIOUCKA, CHCTEMAaTH -
3a1uu, 06paboTKM U nepenadyn MHGOpMaIuu;

B pesynbrate n3ydeHus JUCIATUTMHBI CTYICHT JOJDKCH:

—  3HATh TEHJEHIUH Pa3BUTHs UH(OPMALIMOHHO-TOKYMEHTAIMOHHOTO 00ECTIE€YEeHHUs C IPUMEHE-
HHEM HOBBIX TEXHOJIOTHI; 3aKOHOMEPHOCTH JJOKYMEHTOOOPa30BaHUs; CUCTEMbI XPaHEHUS TEKYIIeH U pe-
TPOCHEKTHUBHON JOKYMEHTAIMH; 3aKOHOJATEJIbHbIe 1 HOPMAaTUBHO-METOAMYECKUE MaTepHaibl MO JOKY-
MEHTHPOBAHHUIO W OpPTaHU3AIMH PadOTHl C JOKYMEHTAaMH; KPUTEPUH W TPUHIIUAIIBI OIIEHKH IIEHHOCTH JI0-
KYMEHTOB U TOPSJIOK OIpEJeNIEHUs] CPOKOB MX XpaHEHHUs; HOBEHIIME MH(POPMAIMOHHBIE TEXHOJIOTHH;
COBpPEMEHHBIE TEXHUUECKHE CPEICTBA YIPABICHUSI.

— YMeThb IPOBOJUTH WHCTPYMEHTAJIBHBIH MOHUTOPHUHT 3alUIIEHHOCTH aBTOMATU3MPOBAHHBIX
0aHKOBCKMX CHCTEM; pa3padarhiBaTh MPEJIOKEHHUS MO0 COBEPIICHCTBOBAHUIO CUCTEMBI YIPaBIICHUS WH-
(dhopManoOHHON 0€30MacHOCThI0 aBTOMAaTU3UPOBAHHBIX OAHKOBCKUX CHCTEM; (GOopMUPOBaTh U 3P(HEKTHB-
HO NPHUMEHATh KOMIUIEKC Mep (TIpaBwiI, MPOLEAYP, NPAKTUIECKUX MPUEMOB, PYKOBOSIIUX MPHHLIUIIOB,
METOJIOB, CpeIcTB) s oOecriedueHUss HWH(POPMAIMOHHONW O€301aCHOCTH  aBTOMATU3UPOBAHHBIX
0aHKOBCKHX CHCTEM;

—  BJaJeThb TEPMHUHOJIOTHEN U CUCTEMHBIM MOAXO0AO0M MOCTPOCHHUS 3aIIUIIIEHHBIX aBTOMAaTHU3UPO-
BaHHBIX OAHKOBCKHX CHCTEM; HaBBIKaMHU (OPMUPOBAHHS U FPPEKTUBHOTO MPUMEHEHHS KOMIUIEKCAa Mep
(mpaBuI1, mpoueayp, NPaKTUYECKUX MPUEMOB, PYKOBOISIINX MIPUHIIMIIOB, METOAOB, CPEJCTB) AJis oOecrie-
4yeHus1 MHYOPMAIIMOHHOM 0€30MacHOCTH aBTOMATU3UPOBAHHBIX OAHKOBCKMX CHUCTEM M OaHKOBCKHX Opra-
HU3aIUH.

4. O0beM IMCHUILIMHBI U BHAbI y4eOHOI padoThl
OO01mast TpyI0eMKOCTh AUCIUILTHHBI COCTaBIsAeT 2.0 3a4eTHBIX €AWHUIIBI U MIPE/ICTABICHA B Ta0JIH -

%264&11/1.1121 4.1 — Tpya0eMKOCTb JUCHHUILINHBI
Bunel yueOHOI nesTenbHOCTH Bcero gacos Cemectpsl
8 cemecTp
AynuaTopHbI€ 3aHATHS (BCETO) 36 36
Jlexknuu 18 18
[IpakTuueckue 3aHATHS 18 18
CamocrosTenbHas paboTa (Bcero) 36 36
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Brimonnenue noManrHux 3agaHun 12 12
[TpopaboTka IEeKIMOHHOTO MaTepralia 8 8

IToaroroBka K MpakTUYECKUM 3aHATUAM, CEMUHApaM 16 16
Bcero (0e3 sx3amena) 72 72
OO6m1ast TpyI0€MKOCTh 4 72 72
3auetHble EauHunml 2.0 2.0

5. ConepsxaHue TUCHUTLINHBI

5.1. Pa3znesnl JuCHUIIMHELI 1 BUALI 3aHATHI
Paznensl AMCHUITITNHBI U BUABI 3aHATUI PUBEICHBI B Tabmwmie 5.1.
Tabmuna 5.1 — Pa3gensl AUCHUIUIMHEL U BUIBI 3aHATUH

= g
-
= o = o
3 = o E z 3
= o g o L E =
= | 8 | i | E: 25
HaspaHus pa3aenoB IUCHUTUIMHBI 2 = 5 o O & 5
= 5 = s 0 z 5
~ o Q 8 o 3
> = M8 o' 3
£ | 2
@)
8 cemecTp
1 JIoKyMeHT, ero CBOWCTBA, (DYHKIIUHU H MIPH- 2 0 2 4 OK-10, OK-12
3HAKHU
2 JIokyMEeHT Kak OOBEKT HamaICHHsI U 3aIlH- 4 4 6 14 OK-10, OK-12
THI
3 CriocoObl U Cpe/IcTBa JOKYMEHTHPOBAHUS 4 4 6 14 OK-10, OK-12
4 CtpyKTypa TOKYMEHTa, €ro COCTaBJICHUE 1 4 8 12 24 OK-10, OK-12
odopmiieHue
5 Knmaccudukarus JOKyMEHTOB U CHCTEM JI0- 2 2 10 14 OK-10, OK-12
KYMEHTHPOBAHUS
6 Meronuka perjlaMeHTallul CocTaBa KOH(pHU- 2 0 0 2 OK-10, OK-12
JEHINABHBIX JOKYMEHTOB
Hroro 3a cemectp 18 18 36 72
Hroro 18 18 36 72
5.2. Conep:xanue pa3aesioB JMCHUILIHHBI (110 JIEKIIASIM)
ConeprkaHne pa3IesoB TUCIUIUIAH (TI0 JICKITHSAM) IPUBEICHO B Tabmwmie 5.2.
Tabmuua 5.2 - CogepkaHue pa3aesoB AUCHUILUIHH (TIO JICKIUSIM)
3 =
s | i
CopeprkaHne pa3fesnoB IUCHUAIIIIMHBL 10 = >
Ha3zBanwus paznenos Aep pasi Auch 5 = & E
TEKIUAM 2 s 2
S a8 =
a e g
~ S
8 cemecTp
1 lokymeHT, ero cBoicTBa, GyHKuuu |[loHsTHS MHPOpMAIHS, COOOMIEHHE, 10- 2 OK-10,
Y IPU3HAKU KyMmeHT. CBolicTBa nH(pOpMaLUH, CO00- OK-12
IICHHsSI ¥ JoKyMeHTa. DYyHKITUU cooOIIe-
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HUM ¥ 1okyMeHTa. OCHOBHBIE TPU3HAKU
nokymeHTa. KoHpuaeHIMansHOCTh HH-

dhopmanyu 1 KOH(OHUICHIIMATIBHOCTD J10-
KYMEHTOB.

Htoro

2 JIokyMeHT Kak OObEKT HaIaIeHUus U
3aIUTHI

OCHOBHBIE TEHJICHIIUHN HCTIOJIb30BAHUS
COBPEMEHHBIX MH()OPMAIIMOHHBIX TEXHO-
JIoTUH B 00ECIICUEHUH YIIpaBJIEHYECKON
NesATeNbHOCTH. OCHOBHBIE 3aKOHOAATEIb-
HBIE U METOAOJIOIMUECKHE MPEANOCHIIKN
paccMOTpeHHs JOKYMEHTa Kak 0ObeKTa
HanajeHus U 3auuTbl. OpraHu3auoH-
HbIE U TEXHUYECKUE KaHAJIbl HECAHKLINO-
HUPOBAHHOTO JJOCTYMA K JIOKYMEHTaM.
JIOKYMEHTBI ¥ IEPCOHAI.

HUroro

OK-10,
OK-12

3 CriocoObl U cpeacTBa
JIOKyMCHTHUPOBAHHSI

3ajauu 3anuThl UHPOPMAIIUU TIPH €€ J10-
KyMeHTHpoBaHUU. OCHOBHBIE CITOCOOBI U
cpenctBa nokymeHTHUpoBanus. Kiaccu-
(buKaIs HOCUTENECH TOKYMEHTHUPOBaH-
Holt uHpopmanuu. [1oNTMHHOCTD TOKY-
MeHTOB. [loTMHHbBIEC U TOIOKHBIE JOKY-
MeHTBI. Bunel hanscudukanum 10KyMeH-
TOB. CrIoCcOOBI 3aIIMTHl JOKYMEHTOB OT
¢banbcupukanym.

Htoro

OK-10,
OK-12

4 CtpyKTypa IOKyMEHTa, €T0
cocTaBlieHUE U 0(OPMIICHHE

Tume! 1 BUIBI JOKYMEHTOB, X KJTaCCH-
¢ukarms. Oouire TpeOboBaHUS K COCTaB-
JIEHUIO0 W 0()OPMIICHUIO TOKYMEHTOB.
Oco0eHHOCTH COCTaBIEHUS U 0opmIIe-
HUS OTJICBHBIX BHJIOB YIIPABICHYECKIX
JTOKyMeHTOB. OCOOEHHOCTH COCTaBJICHUS
1 0(hOpMIICHUS OTIEITEHBIX BHIOB TEXHU-
YeCKHX JOKyMeHTOB. TpeboBaHMs K CO-
CTaBJIEHUIO U 0(OPMIICHUIO KOH(DHICH-
[UAJIBHBIX IOKYMEHTOB.

HUroro

OK-10,
OK-12

5 Knaccugukaryst JOKyMEHTOB U
CHCTEM JTOKYMEHTHPOBAHUSI

Metoap! knaccuukanuy U KOAUPOBAHMS
JTOKYMEHTOB U CHUCTEM JIOKYMEHTALUH.
Knaccudukanus nokymeHToB u nei. Me-
TOJMKA COCTABIIEHUS KIacCU(UKATOPOB.
CucTeMbl TOKyMEHTAIUH. YHHPHUIHUPO-
BaHHbBIE CUCTEMBI IOKYMEHTALUH.

HUroro

OK-10,
OK-12

6 MCTO,Z[I/IKa periraMCeHTal M CoCTaBa
KOH(l)I/I}IeHI_II/IaJ'II)HBIX JOKYMCHTOB

Dranbl onpeeNeHus: CoOcTaBa KOH(UICH-
[IAATBHBIX TOKYMEHTOB. OCOOEHHOCTH
oTpesieNIeHUs cocTaBa HHGOPMAIUH, OT-
HOCSIIENCS K cITy>keOHo# TaitHe. OCHOB-
HbIE TpeOOBaHUS, MPEABSIBISAEMBIC K CO-
CTaBJICHUIO U OPOPMIICHHUIO MEepeuHeit

OK-10,
OK-12
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KOH(UIEHITNATBHBIX CBEICHUN U U3/1aBa-
€MBIX KOH(UICHIIMATLHBIX JOKYMEHTOB.

Htoro 2

Hroro 3a cemectp 18

5.3. Paznenbl JMCUMILVIMHBI M MEKIMCUMILUIMHAPHBIE CBSA3H ¢ 00eceYuBAKIIMMH (PeAbl Ty IIUMH)
U o0ecneynBaeMbIMU (MOCJIETYIONIUMH) TUCIHHIIMHAMHA
Paznenpl TUCHUTUIMHBI M MEXIUCIUIUTMHAPHBIC CBSI3U C 00ECTICUMBAIOIIMMHU (TIPEABIAYIIUMU) U
obecrieunBaeMbIMHU (TTOCIIETYIONTUMHI ) AUCITUTUTMHAME TIPEICTAaBICHBI B TabmuIe 5.3.
Tabmuua 5.3 - Pa3ensl AUCHUIUIMHBI M MEKIUCIUILTHHAPHBIEC CBSI3U

Ne paznienoB JaHHOW AUCHIUTUINHBL, 1711 KOTOPBIX HEOOXOIUMO
HauMeHOBaHME TUCIUILINH U3yueHue o0ecreunBaroIuX U 00eCeunBaeMbIX JUCIUILTUH

1 2 3 4 5 6

Hpe,[[I.HCCTBYIOH_II/IC JAUCIUITIINHBI

1 OpranuzannoHHOE U IpaBoOBoe obec-

nevyeHre MHPOopMaIrmoOHHOM 0e30MacHo- + + + + + +
CTH

2 OCHOBBI yIIPaBJICHUECKON A TEIHHO- n L 4 N N n
CTH

3 Pycckuil s13bIK U KyJIbTypa peun + + + +

5.4. CooTBeTCcTBHE KOMIIETEHI M, (POPMHUPYEMBIX IPH U3YYEeHHUH JMCHHUILIMHbI, 1 BU10B 3aHATHI
CooTtBeTcTBHE KOMIETEHLUH, (HOPMUPYEMBIX MpPHU H3YyYEHUH AMCLUUIUIMHBI, U BHUJIOB 3aHATUN
MpeJICTaBIeHo B Tabmmie 5.4
Tabmuua 5.4 — CooTBeTCTBHE KOMIIETEHIINI U BUJOB 3aHATUH, (HOPMUPYEMBIX MPU U3YUYEHUHU TUCIUILIH -
HBI

Bunnl 3ansatuit

@DopMbl KOHTPOJIS

Komnerenuuun
Jlexmumn

+ | IlpakTHdeckue 3aHATHS
+ | CamocTosTenbHas padoTa

OK-10 + Homamraee 3aganue, OT4ET 110
WHJIVBU1yaIbHOMY 33JIaHUIO,
Koncnekr caMmonoaroroBku, 3a-
umTa otyera, Onpoc Ha 3aHATH-
X, 3adet, OTYET Mo MpaKkTuye-

CKOMY 3aHSTHIO

OK-12 + + + Homamnee 3aganue, OTyer 1o
WHIWBHIyaIbHOMY 3aJIaHUIO,
KoHcrnekT camonoAroToBku, 3a-
mmTa otyeta, Ompoc Ha 3aHATH-
X, 3aueT, OTYeT Mo NMpaKTHIe-
CKOMY 3aHSITHIO

6. UnTepakTHBHBIE MeTOAbI U GOPMBI OPraHU3aNUH 00yYeHUs1
He npenycmorpeno PVYII

CornacosaHa Ha noprane Ne 19982 6



7. JIaGopaTtopHbie padoThI
He npenycmotrpeno PYII

8. IIpakTHyeckue 3aHATUSA (CEMUHAPDI)
HaumeHoBaHMe NpakTHUECKUX 3aHATUH (CEMUHAPOB) NpuBeneHo B Tabnuue 8.1.
Tabmuua 8. 1 — HaumeHoBaHue NpaKTUYECKUX 3aHATHI (CEMUHAPOB)

3 z S
: | i
HanMeHoBaHMe IPAKTUYECKUX 3aHATUN g > O
HasBanus paszeioB = = = S
(cemuHapoB) 2 g 2
X g =
2 o 2
= o
8 cemecTp
2 JIOKyMEHT Kak 0ObeKT HamajeHus 1 | KaHasiasl HECaHKIIMOHMPOBAHHOTO JI0CTY- 4 OK-10,
3aIUTHI 1a K JOKyMEHTaM OK-12
Hroro 4
3 CriocoObl U cpeicTBa CriocoObI 1 cpeicTBa IOKYMEHTUPOBAHHMS 4 OK-10,
JIOKYMEHTUPOBAHUS Hroro 4 OK-12
4 CtpykTypa IOKyMEHTa, €T0 Tunsl 1 BUIBI JOKYMEHTOBDOPMYIISIp 10- 8 OK-10,
cocTaBJieHuE U opopMIICHIE KYMEHTa U ero coctaBHble 4acTuOcoOeH- OK-12
HOCTHU COCTaBJICHUS U OPOPMIICHHUS OO~
KEHHI, TPOTOKOJIOB, TOCTaHOBJIEHUHO-
COOEHHOCTH COCTaBJICHUS U 0OPMIICHHS
[IPUKA30B, pacOpsKeHUH 1 ykazaHuilO-
COOEHHOCTH COCTaBJICHUS U 0OPMIICHHS
TEXHUYECKOro 3amanus, ordeta o HUP
Hroro 8
5 Kimaccudukanus T0KyMeHTOB U Mertonpl KnaccupuKaIiK, KOAUPOBAHUS U 2 OK-10,
CUCTEM JOKYMEHTHUPOBAHUS VMHJEKCUPOBAHUs JOKYMEHTOB U CUCTEM OK-12
JOKYMEHTUPOBaHUS
Hroro 2
Hroro 3a cemectp 18

9. CamocrosiTesqibHasi padoTa
Bunsr camocTosiTenbHOM pabOTHI, TPYAOEMKOCTh U (DOpMUpPYEMbIe KOMITETCHIIUY MTPEICTABICHEI B
Tabimie 9.1.
Tabmuia 9.1 - Bugsl caMoCTOSTETbHON pabOThI, TPYIOEMKOCTh M (POPMUpPYEMbIE KOMIIETCHIINH

8 =
= a4 =
s | %
Buner camocTosaTensHON & > ©
HazBanus pa3nenos Z 7 = @®opMBI KOHTPOJIS
paboTsl 2 s 2
X g8 =
a g
= S
8 cemecTp
1 JlokymeHT, ero IIpopaboTKa JIEeKIUOHHOTO 2 |OK-10, 3auet, KoHcniekT camonon-
CBOMCTBA, QYHKIIUU U Marepuaia OK-12 rotoBku, Ompoc Ha 3aHs-
PU3HAKU Wroro THSAX
2 JloxymeHT kak 00bekT | [loaroroBka k mpakTuue- OK-10, JomamHee 3aganue, 3a4er,
HamnajaeHUs U 3alUThI CKHMM 3aHSITHSIM, CEMHUHA- OK-12 KoHcriexT caMoIIoaroros-
pam kH, Onpoc Ha 3aHATUSIX
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[IpopaboTka TeKIIHOHHOTO
Matepuana

Htoro

3 CriocoObl U cpencTBa
JOKYMEHTHPOBAHUS

[ToaroroBka k mpakTuue-
CKHMM 3aHSITHSM, CEMHUHA-
pam

[IpopaboTKa JIEKIIUOHHOTO
Mmarepuaia

HUroro

OK-10,
OK-12

JomamHee 3aganue, 3a4er,
Ornpoc Ha 3aHATHAX

4 CtpykTypa 1OKyMEHTa,
€ro COCTaBJIECHUE U
odopmiieHre

[TonroToBka k npaxkTuye-
CKHM 3aHSTUSAM, CEMHHA-
pam

Brimonnenne qoManHux
3aJaHuN

Hroro

OK-10,
OK-12

JloMaiHee 3aganue,
Ormpoc Ha 3aHATHAX

5 Knaccudukarms
JOKYMEHTOB U CUCTEM
JOKYMCHTHUPOBAaHUSA

[ToaroroBka k mpakTuue-
CKHM 3aHSITHSIM, CEMHHA-
pam

[IpopaboTka J1eKIIHOHHOTO
Martepuaia

Brinonnenune goMamHux
3aJaHuN

Hroro

10

OK-10,
OK-12

JlomarnrHee 3a1anue, 3ayer,
Onpoc Ha 3aHaTusx, Ot-
YeT MO MPaKTUYECKOMY 3a-
HSTHUIO

Hroro 3a CEMCECTP

36

Hroro

36

TUPOBAHUS

9.1. Tembl JOMANIHNUX 3aJaHUK
1. Meroap! KnaccuuKaMK, KOTUPOBAHUS M MHICKCHUPOBAHUS JOKYMEHTOB M CHCTEM JIOKYMCH -

2. Tumnbl ¥ BUABI TOKYMEHTOB

DopMyssp TOKYMEHTA U €ro COCTaBHbIEC YACTH

OcobeHHOoCTH cocTaBIeHUS U 0QOPMIICHHS IPUKA30B, PACIIOPSHKEHUN U YKa3aHHUH

3
4.  Oco0eHHOCTH COCTaBICHUS U O(POPMIICHHS TIOJIOKEHUH, TTPOTOKOJIOB, IOCTAHOBIICHUH
5
6

OcobeHHoCcTH cocTaBlieHUs U 0OPMIICHUS TEXHUIECKOTO 3aaaHus, ordyeta o HUP

10. KypcoBas pa6orta (IIpoeKT)

He npenycmorpeno PYII

11. PeiiTuHroBasi cucremMa Jisi OLEHKH YCIIeBAE€MOCTH CTY/IEHTOB

Tabmuua 11.1 — baniapHbIe OLIEHKH JUTSI JIEMEHTOB KOHTPOJISI

11.1. banbHbIe OLEHKH AJIS1 3JIEMEHTOB KOHTPOJIA

N N MaxkcumanbHbIN
N MakcuManbHbIN MakcuManbHbIN
DneMeHThl yueOHOit 0aJw 3a mepuo Bcero 3a
6amn Ha 1-yto KT ¢ | 0am 3a nepuoa
IESITENbHOCTH mexnay 2KT u Ha cemMecTp
Hayana ceMectpa | mexay 1KT u 2KT
KOHEI]| cemecTpa
8 cemecTp
JlomaliHee 3agaHue 15 15 15 45
3auer 30 30
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3amura oTUeTa 5 5 5 15

Ormpoc Ha 3aHATUAX 5 5 10

Hroro makcumyM 3a nepu- 20 25 55 100
on

Hapacraromumm urorom 20 45 100 100

11.2. IlepecyeT 0a/1710B B OLIEHKHU 32 KOHTPOJIbHbIE TOYKH
[TepecueT 0aTOB B OIIEHKH 32 KOHTPOJIGHBIC TOUKH MIPEICTaBICH B Tadmuie 11.2.
Tabmuua 11. 2 — IlepecueT 0anyioB B OLIEHKH 32 KOHTPOJIbHBIE TOUKU

banel Ha 1aTy KOHTPOIBHON TOUKHU OreHka

> 90% ot MakcuManbHOU cyMMBbl OaioB Ha gaty KT 5

Ot 70% no 89% ot makcumasibHON cymMbl OaiioB Ha aaty KT

4
Ot 60% 110 69% oT MakcuMaIbHOM CyMMBI OaiToB Ha aaty KT 3
2

< 60% oT MakcuMaIbHOU cyMMBbI OauioB Ha naty KT

11.3. Ilepecyer cyMMBbI 02/1710B B TPAAULHOHHYIO M MEKITYHAPOIHYIO OLCHKY
[Tepecuer cymmMbl OaljIOB B TPAAMLIMOHHYIO M MEXIYHApOIHYIO OLIEHKY NPEJICTABIEH B Ta0IHLe
11.3.
Tabmuua 11. 3 —IlepecueT cymmbl 6AJJIOB B TPAJAULIMOHHYIO U MEXIYHAPOJIHYIO OLIEHKY

Wrorosas cymma 6aiisos,

Onenka (I'OC) YUMTBHIBAET YCIEIIHO CAAHHBIN Onenka (ECTS)

HK3aMeH

5 (OTIMYHO) (3a4TEHO) 90 -100 A (0TIIMYHO)
85 -89 B (ouenb xoporiiio)

4 (xopo11o) (3a4TeHO) 75 - 84 C (xoporo)
70 - 74
65 - 69 D (ynoBineTBOpHUTENBHO)

3 (yIOBIETBOPHUTENHHO) (3a4TEHO) 60 - 64 E (mocpexcreerio)
2 (HeYHOBIICTBOPHTENSHO) (HE Hwxe 60 6ayioB F (Hey1oBIETBOPUTEIBHO)

3a4TEHO)

12. Y4yeOHO-MeTOAMYeCKOEe 1 MHPOPMALMOHHOE 0O0ecreYeHre JUCHMIITIMHbI

12.1. OcHoBHas JUTEpaTypa
1. JlokyMeHTalMOHHOE OOecIieueHUe YIpaBIeHUs U JEIOMPOU3BOACTBO: YUeOHHUK sl OaKayiaB-
poB / U. H. Ky3nenos. - M. : IOpaiit, 2012. — 576 c. - (bakamasp). - bubmuorp.: c. 444-452 (nanuune B
oubmoteke TYCYP - 26 5k3.)

12.2. lonotHUTEIbLHAS JTATEPATYpPa

1. JloxkymeHTOBeneHHE: yueOHUMK ais By30oB / D. A. bapmaes, B. b. KpaBuenko. - 2-¢ usn.,
crepeotur. - M. : Akanemus, 2010. - 304 c. - (Bricuiee npodeccnonansHoe obpazoBanue. Mudopmarim -
OHHast 6e30MacHOCTh). - bubmworp.: ¢. 292-296 (manmuuue B 6ubmmotexke TYCVYP - 2 9k3.)

2. Kon¢puneHuuanbHoe AEIONPOM3BOJACTBO U 3AIIMIICHHBIA 3JEKTPOHHBIA JOKYMEHTOOOOPOT:
yueOnuk / H. H. Kynses; pen. H. H. Kynsies. - 2-e uzn., nepepab. u gom. - M. : Jloroc, 2013. - 500 c. :
Tabn. - (HoBas ynuBepcuterckas 6ubnuoreka). - bubmuorp.: c. 490-496 (nanuuue B Oubmmorexke TYCYP
- 15 9K3.)

12.3 YueOHO-MeTOANYECKHE MTOCOOHS

12.3.1. O0s3aTesibHbIE yUeOHO-MeTOAUYeCKH e MOCOOUus
1. CoBpeMeHHOE Jenonpon3BoACTBO: yueoHoe nocodbue / M. B. Kupcanosa; Poccuiickas akaze-
MU TocyAapcTBeHHOU ciyk0bl ipu [Ipesunente PO, Cubupckas akageMusi TOCyIapCTBEHHOM CITYKOBI. -
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4-e m3a. - M. : UHOPA-M, 2012. - 320 c. - (Beicmiee oOpazoBanue. bakanaBpuar) (Hanuaue B Oudmmore-
ke TYCVYP - 20 5k3.)

2. «Meroauyeckue yKa3aHusl K CaMOCTOATENIbHOU paboTe mo aucuuiuinHe JloKyMeHTOBEIeHUE»
[JIokanbHas CeTh Kad. KNBOBC]: [DEeKTpOHHBIN pecypcl]. -
http://kibevs.tusur.ru/sites/default/files/upload/work progs/gia/doc_sam.pdf

3. «Meronnyeckue yka3aHHs K MPAKTUYECKUM 3aHATHUAM MO0 AUCHUIUIMHE JIOKYMEHTOBEACHUE»
[JlokanpHast cetb kap. KHWUBOBC]:: B gpyrom  mecte, [DnekTpoHHBIH  pecypc]. -
http://kibevs.tusur.ru/sites/default/files/upload/work progs/gia/doc pract.pdf

12.3.2 YuyeOHoO-MeTOAMYecKHe TOCOOMS 1JIs1 JIML € OTPAHMYEHHBIMH BO3MOKHOCTSIMH 3/10POBbS

Y4eOHO-MeTOqMUECKHe MaTeprabl sl CAaMOCTOSTEIbHON U ayTUTOpHOM paboThl 0Oyyaromuxcs
U3 4YMCa WUHBAJIUAOB IPEJOCTaBISAIOTCA B (opMax, aJalTUPOBAHHBIX K OTPAHUYEHUSIM HX 3/10pOBbS U
BOCHIPUATHS HHPOPMALIUH.

JLst i1 ¢ HapylIeHUsIMM 3peHus:

- B (hopMe INIEKTPOHHOTO IOKYMEHTA;

- B [le4aTHOU (hopMe yBETNYEHHBIM HIPUPTOM.

JL1st 1M1 ¢ HApYLIeHUsIMH cJIyXa:

- B (hopMe INIEKTPOHHOTO TIOKYMEHTA;

- B IeyaTHoOU (popme.

J1s1 1ML ¢ HapyIIeHUsIMM ONIOPHO-ABUTaTe/IbHOI0 anmnapara:

- B (hopMe IIEKTPOHHOTO TOKYMEHTA;

- B reyaTHou (opme.

12.4. ba3bl 1aHHBIX, HH(POPMALMOHHO-CIIPABOYHbIE, IOMCKOBbIE CUCTEMBI H TPedyemoe
NporpaMMHoe odecrnevyeHue
1. Google; Wikipedia.

13. MartepuajibHO-TEXHHYECKOe o0ecredyeHue QU CHUIINHbI
13.1. O61mue TpedoBaHNS K MATEPHAIbHO-TEXHUYECKOMY 00ecreYeHUI0 TN CHUTITHHbI

13.1.1. MaTepuabHO-TEXHMYECKOe 00ecrevyeHue /sl JIEKIMOHHbIX 3aHATHH
Jlnst mpoBeieHus 3aHATUH JIEKIIMOHHOTO TUIIA, TPYIIIIOBBIX M MHIAWBUYaJIbHBIX KOHCYJAbTALIUH, TE-
KYILEro KOHTPOJISI M IPOMEXKYTOUHOM aTTecTalluy UCIIOJIb3YeTCsl yueOHas ayIuTopusi, C KOJIMYECTBOM I10-
CaJI0YHBIX MECT He MeHee 22-24, 000opyloBaHHAs JOCKOM M CTaHJApTHOH yueOHoIl meOenbio. MMeroTes
HaIJIsHbIE TOCOOMS B BUJIE MTPE3CHTALMI 110 JIEKIIMOHHBIM pa3/iesiaM TUCIUITIHHBI.

13.1.2. MaTepuaJbHO-TEXHHYECKOe oOecnedyeHue I NPAKTHYECKUX 3aHATHI

Jlis mpoBezneHust 1ab0paTOpHBIX 3aHATUH HCHONb3YeTCs Y4eOHO-HCCIEeN0BATENIbCKAs BBIUMCIIN-
TeJbHAs J1aboparopusi, pacrmoyiokeHHas 1o azapecy 634045, Tomckas ob6macte, T. Tomck, Kpacnoap-
Melickas ynwuia, 1. 146, 4 atax, ayn. 402. CoctaB obopynoBanus: Y4ueOHas MeOelb;, DKpaH pa3IBUKHOM -
1 mr.; Mynestumenuiinslii ipoektop Benq — 1 mt.; Kommeiotepsr kimacca He Hike AMD A8-5600K/
ASUS A88XM-A/ DDR3 4 Gb/ WD5000AAKX 500 Gb. ¢ mmpoKoIosocHbBIM J0CTynoM B Internet, — 15
mt.; Mcnonb3yercs JHMIEH3MOHHOE MporpaMMHOE oOecrieyeHue, MakeThl Bepcuel He Hmxke: Microsoft
Windows 8.1 Professional; Visual Studio 2012; Oracle VM VirtualBox; VMware Player. Umeetcs mome-
IICHUE JUISI XpaHEHHS U POPUIAKTUYECKOr0 00CTY)KMBaHUS y4eOHOTO 000PYI0BaHMUS.

13.1.3. MaTepuaJbHO-TeXHUYECKOe 0O0ecIedeHre I CaMOCTOATEIbHOH padoThl
st caMocTosSITeNIbHOM pabOThI UCIOJIB3YeTCs ydeOHasi ayauTopusi (KOMITBIOTEPHBIN Kilacc), pac-
nojoxxeHHas 1o agpecy 634034, r. Tomck, ya. Kpacnoapmeiickas, 146, 2 stax, ayn. 204. CocraB 06opy-
JoBaHUs: yueOHasi Mebenb; koMibloTepsl kiacca He Hke [IDBM INTEL Celeron D336 2.8 T1. - 7 wT.;
komiibtoTepsl nonkitodeHsl kK cetu MHTEPHET u obecnieunBaroT HOCTYI B 3JEKTPOHHYIO HH(OpMAIIH-
OHHO-00PA30BATEJIbHYIO CPEly YHUBEPCUTETA.

13.2. MaTepuajibHO-TeXHHYECKOe o0ecnedeHne JUCHUIITHHBI VIS JIHI ¢ OTPAHHYCHHBIMU
BO3MO’KHOCTSIMH 3710POBbSI
OcBoenne nucuuruinHbl gunamMu ¢ OB3 ocylecTBiIseTcsl ¢ UCONb30BAHUEM CPEICTB OO0yUeHUs
00II1ero U CIeNUaIbHOI0 Ha3HAYeHUS.
[Tpu oOy4eHUH CTYACHTOB ¢ HAPYHIEHUSIMHU CJIyXa MPEIyCMOTPEHO MCIOIb30BaHUE 3BYKOYCUIIH-
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BalOIEH amnmaparypbl, MYIbTUMEIUWHBIX CPEACTB U APYIHUX TEXHUYECKUX CPEICTB MpUeMa/mepenadn
yueOHON MHGOPMAIMK B TOCTYIMHBIX (hOpMax JIsl CTYJICHTOB C HAPYIICHUSIMU CITyXa, MOOMJIBHOM CHUCTe-
MBI OOYYEHHSI JJIsl CTYJCHTOB C MHBAJIUIHOCTHIO, MOPTATHBHOW MHIYKITMOHHON CUCTEMbI. YueOHas ayiu-
TOpUSl, B KOTOPOM 00ydaroTCs CTYAEHTHI C HApyIICHUEM CilIyxa, 000pyIOoBaHa KOMITbIOTEPHON TEXHUKOM,
ayIMOTEXHUKOW, BUACOTEXHUKOU, SJIEKTPOHHON JTOCKOM, MYJIbTUMEIUIMHON CUCTEMOM.

[Tpu 0O0ydeHHH CTYAEHTOB ¢ HAPYLIEHUSIMU 3PEHUSIMHU MIPEAYCMOTPEHO HUCIIOJIB30BAaHUE B JIEKIIH-
OHHBIX M yUEOHBIX ayIUTOPHSIX BO3MOXHOCTH MPOCMOTPA YIAJICHHBIX O0BEKTOB (HAmpuUMep, TEKCTa Ha
JTIOCKE WJIU cllaiifia Ha SKpaHe) MPH MOMOIIHN BUICOYBEIMUUTENEH A yAaJeHHOTO IPOCMOTpa.

[Tpu 00y4eHHUU CTYICHTOB ¢ HAPYIIEHUSMH OMOPHO-ABUraTEIbHOI0 ANNAPATA UCIOIB3YIOTCS
aJbTEpPHATUBHBIE YCTPONCTBA BBOJAAa MHGOpPMAIMU U JAPYrUe TEXHUUYECKUE CPEICTBa MpueMma/mepenadu
yaeOHOM MH(pOpMAIUU B JOCTYIMHBIX (OopMax JJisi CTYICHTOB C HAPYHICHUSIMH OMOPHO-IBUTATEIHHOTO
anmnapara, MOOMIIbHOM cUCTEMBbl 00YyYEHUS IS JIFOJIEH ¢ MHBAIMIHOCTBIO.

14. ®oH OLIEHOYHBIX CPEICTB

14.1. OcHoBHBbIE TPeOOBaHMSA K (POHIY OLIEHOYHBIX CPEICTB U METOANYECKHE PeKOMEHIallun
@DOHJ| OLICHOYHBIX CPEJCTB U TUIIOBbIE KOHTPOJbHBIC 3aJJaHUsI, UCTIOIb3yeMbIe i OLIEHKH chop-
MHPOBAaHHOCTH U OCBOCHHS 3aKPEIUICHHBIX 32 JUCUUILIMHON KOMIETEHIMN MPU MPOBEACHUU TEKYIIEH,
IPOMEKYTOYHOHN aTTeCTallMy MO JUCHUILIUHE MPUBEACH B MIPUIIOKEHUH K paboueil mporpamme.

14.2 TpedoBanusi K (pOHIY OLEHOYHBIX CPEACTB JJIsl JIUI[ ¢ OTPAHUYEHHBIMHM BO3MOKHOCTAMU
310POBbSA
JI71s1 CTY/IGHTOB C MHBATUHOCTBIO MPEAYCMOTPEHBI TOTIOTHUTEIBHBIE OIIEHOYHBIE CPE/ICTBA, Tepe-
YeHb KOTOPbIX yKa3aH B TaOJMIIE.

Tabauua 14 — JlonoJHUTEIbHbIE CPEACTBA OLICHUBAHUS JIJIsl CTYA€HTOB ¢ HHBAJWJIHOCTHIO

Bu/pl TONOTHUTENBHBIX OIICHOUHBIX
CpE/CTB

cDOprI KOHTPOJISI U OICHKHN

Kareropuu ctyneHToB
pe3yJIbTaTOB O0y4YeHUS

TecTbl, NCEMEHHBIE CAMOCTOSTEIILHBIC
paboThl, BOIIPOCHI K 3a4ETY,
KOHTPOJIbHBIE PaOOTHI

C HapymeHusiMu
ciyxa

[Ipenmy1iecTBEHHO MUCHMEHHAS
IIPOBEpKa

C HapymieHusiMu
3peHus

ColecenoBanue 10 BOIIPOCAM K 3a4eTy,
OIIPOC 0 TEPMHHAM

[IpeumymiecTBEHHO yCTHAs TIPOBEPKA
(MHIMBUAYAIBHO)

C HapymeHusiMu
ONOPHO-
JIBUTATEIILHOTO
ammapara

Pemenne qucTaHIIMOHHBIX TECTOB,
KOHTPOJbHBIC PAOOTHI, MMCEMEHHBIC
CaMOCTOSITeNIbHbIE pabOThI, BOIIPOCHI K
3aueTy

[IpeuMy11eCTBEHHO AUCTAaHIIMOHHBIMU
METOIAMU

C orpanuueHusIMHU TIO
00IIEMETUITTHCKAM
[IOKa3aHUSIM

TecTbl, MUCEMEHHBIE CAMOCTOSITEIbHBIC
paboThl, BOIIPOCHI K 3a4ETY,
KOHTPOJIbHBIE PA0OTHI, YCTHBIE OTBETHI

[IpenmyniecTBEHHO IPOBEPKA
METOAAMM, UCXOJISI U3 COCTOSIHUS
00y4arouierocss Ha MOMEHT IPOBEPKHU

14.3 MeTtoauyeckue peKOMEHAAUMHU M0 OLEHOYHBIM CPeICTBAM JIJIfl JIMI ¢ OTPAaHUYEeHHBIMH
BO3MOKHOCTSIMU 3/10POBbSA

Hns crynenToB ¢ OB3 npenycmaTpuBaeTcst 1ocTymHas (popma MpeaoCcTaBICHHs 3aIaHA OIICHOY -
HBIX CPE/ACTB, a UMEHHO:

- B IeyaTHou (opme;

- B IIeYaTHO (hopMe ¢ YBETHUYEHHBIM MIPUPTOM;

- B (hopMe AIIEKTPOHHOTO JIOKYMEHTA;

- METOJIOM YTEHHSI aCCUCTEHTOM 3aJIaHusl BCIYX;

- MPeIOCTaBJICHUE 3aJJaHus C UCIIOF30BAaHUEM CYPIOTIEPEBOIA.

CryneHTaM ¢ MHBATMIHOCTHIO YBEIIMYMBAETCS BPEMsI HA IMOATOTOBKY OTBETOB HA KOHTPOJIbHBIC
BOMPOCHL. J[J151 TaKUX CTYAEHTOB MpelycMaTpUBaeTCs AOCTyMHas ¢popMa MpeaoCcTaBIeHUs OTBETOB Ha 3a-

JaHHsA, a HUMCHHO!

- IIMCBbMCHHO Ha 6yMare;
- Ha6op OTBCTOB Ha KOMIIBIOTCPE;
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- Ha0Op OTBETOB C HCIIOJIH30BAHUEM YCIIYT aCCUCTEHTA;

- MIPE/ICTaBJICHUE OTBETOB YCTHO.

[Iponienypa oneHUBaHUS PE3yJabTATOB OOYUEHHS MHBAIHMIOB IO JUCIHUILIMHE MPEIyCMaTpHBacT
npefocTaBienue nHopmamu B popMax, alanTUPOBAHHBIX K OTPAaHHYCHHUSM UX 3I0POBbSI U BOCTIPUSTHS
uHdopmaIuu:

JL1s1 JIMI ¢ HApYIIEHUSIMM 3PeHust:

- B (hopMe AIIEKTPOHHOTO IOKYMEHTA;

- B IIeYaTHOW (hopMe YBEITMYCHHBIM MIPUPTOM.

JI1s1 JIMI ¢ HApYIIEHUSIMM CJIyXa:

- B (hopMe AIIEKTPOHHOTO IOKYMEHTA;

- B Ie4yaTHoOU opme.

JL1s1 M1 ¢ HApYIIeHUSIMHM ONIOPHO-ABUTaTe/ILHOI0 annapara:

- B (hopMeE AIIEKTPOHHOTO IOKYMEHTA;

- B Ie4aTHOU (opme.

[Tpu HEoOXOmMMOCTH /17151 00YYAIOIIUXCS ¢ MHBAIUIHOCTBIO MPOIEIypa OIICHUBAHUS PE3yJIbTaTOB
00y4eHHUsI MOXKET MPOBOIUTHCS B HECKOJIBKO ITAIOB.
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IIpuniaoxenue 1
MHUHHUCTEPCTBO OBPA3OBAHUA U HAYKHU P®
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«TOMCKUM TOCYJIAPCTBEHHBIN YHUBEPCUTET CUCTEM
VIIPABJIEHUA 1 PAIIMOSJIEKTPOHUKN»

(TYCVYP)
YTBEPXIAIO
[TpopekTtop mo yueGHOMI paboTe
I1. E. Tposin
«_» 20 T
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1. BBenenue

®onp ouenounsix cpeacts (POC) sBuseTcs NpuiIokKeHHEM K padoyeil mporpaMMe AUCHUTUTAHBI
(MpaKkTUKU) U TPEACTaBIAET CO00M COBOKYMHOCTh KOHTPOJIbHO-U3MEPUTEIbHBIX MaTepuajoB (TUIIOBbIE
3a/auMl (3a/1aHusl), KOHTPOJIbHBIE PaOOThI, TECTHI U JIP.) U METO/IOB MX MCIIOJIb30BaHMS, TPETHA3HAYSHHBIX
JUTSL U3MEPEHUS] YPOBHSI IOCTHKEHUS CTYICHTOM YCTAHOBJIEHHBIX PE3YJIbTATOB OOYUECHHS.

®OC no pucuuruivHe (IPaKTUKE) UCHOJIb3YETCs MPU MPOBEICHUH TEKYIIEro KOHTPOJIS yCIieBae-
MOCTH U IPOMEKYTOYHON aTTeCTalliu CTYICHTOB.

[Tepedens 3aKpeIICHHBIX 32 TUCHMILTMHON (PAaKTUKOM) KOMIIETEHIIUH MpuBeaeH B Tabmuie 1.
Tabmuna 1 — [lepedeHpb 3aKpEIUICHHBIX 33 TUCITUTIIMHON KOMIIETEHIIUN

Kon DopMyTUPOBKA KOMIETEHIIUN Oranbl GOpPMUPOBAHUS KOMITETEHITUI
OK-12 CIIOCOOHOCTHIO pabOTaTh C Pa3IMYHBIMHU HH- JlomKeH 3HaTh TEHACHIIMU Pa3BUTHS MH-
(OpMaLIMOHHBIMU PECYPCaMH U TEXHOJIOTUSAMH, | (pOpMaAIIIOHHO-T0KYMEHTAIIMOHHOTO 00ec-
MIPUMEHSITh OCHOBHBIE METO/IbI, CIIOCOOBI U MEYEHUs C MPUMEHEHNEM HOBBIX TEXHOJIIO-
CpeZCTBa MOIyUYeHHsI, XpaHCHHUS, TIOUCKA, CH- | THif; 3aKOHOMEPHOCTH JIOKYMEHTO00pa3o-
cTeMaTu3aluu, o0paboTKH U nepenadyn HHGOp- |BaHUS; CUCTEMbI XpaHEHUS TEKyLIeH U pe-
Maluu TPOCIIEKTUBHON JOKYMEHTALMH; 3aKOHO1a-
TeJIbHbIE 1 HOPMAaTUBHO-METOJMUECKHIE Ma-
OK-10 CIIOCOOHOCTBIO OCYIIECTBIISATh MUCHbMEHHYIO 1 p &

TEpUabI 10 TOKyMEHTHUPOBAHUIO U Opra-
HHU3aIuHU paboThI C JOKYMEHTaMH; KpHUTe-
PHH U IPUHIIMITEI OLIEHKH EHHOCTH JJOKY-
MEHTOB U MOPSIIOK OTPEICIICHHS] CPOKOB
UX XpaHEeHUs; HoBeMe HH(POPMAIOH-
HBI€ TEXHOJIOTUH; COBPEMEHHbIE TeXHUYE-
CKHE CPEJICTBA yIPaBIICHUS. ;

JloimkeH yMeTh IPOBOANTH HHCTPYMEH-
TaJbHBI MOHUTOPHHT 3aIIUIIEHHOCTH aB-
TOMaTH3MPOBAHHBIX OAHKOBCKHUX CHCTEM;
pa3pabaTteIBaTh MPEUIOKEHHS 10 COBEP-
IIEHCTBOBAHUIO CUCTEMBI YIIPABICHHS MH-
(dhopMaImoHHO# 06€30MaCHOCTHIO aBTOMATH -
3UPOBAHHBIX OAHKOBCKUX CHCTEM; (Op-
MHUPOBaTh ¥ 3(P(HEKTUBHO NTPUMEHSTh
KOMITJIEKC Mep (IpaBmJI, IPOLEAYD, MpaK-
TUYECKHX MPUEMOB, PYKOBOISIINX PHH-
IIUIIOB, METOJIOB, CPEACTB) ISl obecneye-
HUSI UH)OPMAIIMOHHOM 0€30MacHOCTH aB-
TOMaTH3UPOBAHHBIX OAHKOBCKHX CHUCTEM;;
JloipkeH BianeTb TEPMUHOJIOTHEN U CH-
CTEMHBIM MOAXOJIOM ITOCTPOSHHS 3aIllH-
IIEHHBIX AaBTOMaTU3UPOBAHHBIX
OaHKOBCKHMX CHUCTEM; HaBBIKaMH (HOpMHPO-
BaHU U 3PPEKTUBHOTO NPUMEHEHHUS
KOMITIeKca Mep (TIpaBwJI, IPOLEAYP, PAK-
TUYECKHX NMPUEMOB, PYKOBOISAIINX PHH-
IIUIIOB, METOJIOB, CPEACTB) ISl obecnede-
HUSI ”H)OPMALIMOHHOM 0€30MacHOCTH aB-
TOMaTH3MPOBAHHBIX OAHKOBCKHX CHCTEM U
0aHKOBCKHMX OpraHHM3alui.;

YCTHYIO KOMMYHHMKALIMIO Ha PYCCKOM SI3bIKE

OO0me XapaKTepUCTUKU TOKa3aTeleid M KPUTEPHEB OIICHWBAHMS KOMIIETEHIIM Ha BCEX JTamax
NpUBENICHBI B Ta0OmuIe 2.
Tabmuia 2 — O0mue XapaKTepUCTHKH MOKa3aTesed U KPUTEPUEB OLICHUBAHUS KOMIIETEHIIHIA IO ATaram

Tlokazarenu u

3HaTh YMeTh Braanern
KpUTEpUHU
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OTnu4uHO (BBICOKHI
YPOBEHD)

O6nagaet hakTHUECKUMU
U TEOPETUYECKUMHU 3HAHU-
SIMH B TIPEJIeIIax u3yJae-
MOIi 00JIACTH C TOHUMAaHH-
€M TPaHMI] IPUMEHUMOCTH

OO6nagaer Auana3oHOM
MIPaKTUYECKUX YMEHUH,
TpeOyeMbIX Ui Pa3BUTUSA
TBOPYECKUX pELICHUH, a0-
CTparupoBaHus Mpoodem

Kontpomupyer pabory,
MIPOBOJIMT OIIEHKY, COBEP-
IIIEHCTBYET ACHCTBUSA pa-
0OOTBI

Xoporio (6a30BbIi

3HaeT (aKThl, MPUHIIMIIEI,

OOiagaeT quanas’oHoOM

beper oTBETCTBEHHOCTH 3a

3aaa4

YPOBEHB) IPOLIECCHI, OOIIKME MOHA- | TPAKTHYECKUX YMEHUH, 3aBeplICHHE 33134 B HC-
THS B IIpeJeNiaX u3ydae- | TpeOyeMBbIX JJIsl pelieHHsl | CIIeIOBaHUH, ITpHCIIocad-
MO¥ obmacTu OIIpECIeHHBIX IPOOJIEM B | IMBACT CBOE TMOBEJICHUE K

00JIaCTH UCCIIEIOBAHUS 00CTOSITEIHCTBAM B pellie-
HUU TIpoOIeM

VYnosnerBopurens- | Obnanaer 6a30BbiMH 00- | O0naaeT OCHOBHBIMU PaGoraer npu npsimom Ha-

HO (TIOpPOTOBBII IIMMHU 3HAaHUSAMU YMEHUSMH, TpeOyeMbIMH | OJTFOJICHUN

YPOBEHB) JUTSL BBITTOJTHEHHUST TIPOCTHIX

Tabmuma 3 — Dramsl

2 Peasn3zanuss KOMIETeHIHM I

2.1 Komnerennusa OK-12

OK-12: cnoco6HOCThIO paboTaTh ¢ pa3InYHBIMU MHPOPMAIIMOHHBIMH PECYpCaMH U TEXHOJIOTHS -
MU, TIPUMEHSATH OCHOBHBIE METOJBI, CIIOCOOBI U CPECTBA MONYYCHUS, XpaHEHUs, TIOUCKA, CUCTeMaTH3a-
1Mn, 00pabOTKH U epeaaun nHOpMAaITIH.

Jnst popmMupoBaHUs KOMIIETEHIIMH HEOOXOMMO OCYIIECTBUTH PSJ] TANOB. DTarbl (HOPMUPOBAHUS
KOMIIETCHITNH, MPUMEHSIEMbIC JJISI STOTO BHJBI 3aHATUNA W MCIOJIB3YEMbIE CPEACTBA OIEHWBAHMS TPE]I-
CTaBJICHBI B TAOIHIIE 3.
OpPMHPOBAHUS KOMIIETSHIIMH M HCTIOJIb3YEMbIC CPEICTBA OLICHUBAHUS

CocTasn

3HaTh

YmMmeTs

Bnanets

CopepxaHue 3Ta-
OB

OCHOBBI COBPEMEHHOTO
JIOKYMEHTOBEICHUSI, HE00-
XOJIUMBIE ISl aHATTN3a
SKOHOMHYECKHX MPOoIec-
COB U MTPOTHO3HPOBAHHSI,
OcHOBHbIE IOHATHUS KOH-
(bUICHIMATEHOTO JTOKY-
MeHTo000poTa; OCHOBHBIC
TIPUHIIMITEI 3aIUTHI HH-
dhopmanuu npu ee J0Ky-
MEHTUPOBAaHUM; 3HATh KaK
paboTath ¢ pa3IMIHBIMU
MH(POPMALMOHHBIMU pe-
cypcamu U TEXHOJIOTHSIMH,
MIPUMEHSTh OCHOBHBIE Me-
TOJIbI, CTIOCOOBI U CPeI-
CTBa MOJY4YCHHUS, XpaHe-
HUS, TIOUCKA, CUCTEMAaTH-
3anuu, 00paboTKU U mepe-
nadd nHOpMaIum.

[IpumensATH METOIBI
COBPEMEHHOT0 JJOKYMEH-
TOBEJICHUS AJIs ONITUMHU3a-
MU pereHus npodeccuo-
HaTbHBIX SKOHOMUYECKUX
U YIIpaBJICHYECKUX 3a/1aY;
YMeTb paboTaTh ¢ paziany-
HBIMH UH()OPMALIMOHHBI-
MU pecypcaMu U TEXHOJIIO-
TUSIMH, IPUMEHSITh OCHOB-
HBIE METOBI, CIIOCOOBI U
CpeICTBa MOJIy4eHus, Xpa-
HEHUSI, IOUCKA, CHCTEMa-
TH3aIUU, 00pabOTKH U
nepeaayn HHPOpMaIH;
YMeTh ueHTuUIIpoBaTh
KaHaJIbl HECaHKIIMOHUPO-
BaHHOTO JIOCTYyTa K KOH-
(bUICHIIMATEHBIM JJOKY-
MEHTaM M ONPeneysaTh (-
(eKTUBHBIE CTTOCOOHI 3a-
IIUTHI TOKYMEHTOB.

Crniocobamu 1 cpeacTBaMu
JTOKyYMEHTHpoBaHus;, Bia-
JIeTh METOJIaMH KJlaccuu-
KalluK, KOJUPOBAHUS U UH-
JEKCUPOBAHUS TOKYMEH-
TOB U CHCTEM JIOKyMEHTH-
poBanust; HaBslkamu npu-
MEHEHHUs1 COBPEMEHHOTO
aBTOMaTH3HPOBAHHOTO
UHCTPYMEHTApHs U1 pe-
IICHUS] 5KOHOMHYECKUX
3aga4; Bnagets cnocoOHO-
CTBIO paboTaTh C pa3nuy-
HBIMU MH()OPMAIIOHHBI-
MU peCypcaMu M TeXHOJIO-
T'MSIMHU, IPUMEHATh OCHOB-
HBIE METOIBI, CIIOCOOBI U
CpeACTBa MOJIy4eHUs], Xpa-
HEHHMS, TIOUCKA, CUCTEMa-
THU3aIUHU, 00pabOTKH U
nepeaayd HHPOpMaIu.

Bunn! zanstui

* IIpakTnueckue 3aHs-
TUS;

o Jlekuuu;
* (CamocrodrenbHas pa-

* IIpakTnueckue 3aHs-
THUS;

e Jlexumu;
* CamMocTosATenbHas pa-

* CamocTosTenbHas pa-
0oTa;
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ooTa;

ooTa;

Hcnosnb3yembie
CpeICTBa OLCHUBA-
HUS

* JlomaliHee 3aJjaHuE;

e OTyeT o UHIAUBUIY-
aJTLHOMY 33/IaHHIO;

* KOHCIEKT caMOInoAro-
TOBKH,

* Ompoc Ha 3aHATHUSX;

* Oryer 1o npakTuye-
CKOMY 3aHSTHIO;

» JlomarnHee 3aj1aHuE;

* OTueT N0 UHJIUBHUITY-
ATHbHOMY 33JIaHHUIO;

* KoHcnekt camonoaro-
TOBKH,

* Omnpoc Ha 3aHATHSIX;

¢ Ortuer no npaxkTHye-
CKOMY 3aHSTHIO;

* JlomalHee 3aaHue;
* OTyeT N0 UHIUBHUY-

aJIbHOMY 3a/1aHUIO;
* Oryer 1o npakTuyie-

CKOMY 3aHSTHIO;
e 3auer;

e 3auer; * 3ayer;
DopMyJIMpPOBKa MOKA3aTeJIe U KPUTCPUEB OLCHUBAHUS JAHHOW KOMIIETCHIUU IIPUBEIEHA B Ta-
omune 4.
Ta6muia 4 — [TokazaTeny U KPUTEPUU OLIEHUBAHUS KOMIIETEHIIMH Ha 3Tanax
Cocras 3HaTh YMmeTs Bnagers
OtinyHO * OO6nanaer akTuue- * OOmagaer quana3onom | * Kontpoaupyert padory,

(BBICOKHI YPOBEHB)

CKUMU U TEOPETUYECKH-
MH 3HAaHHUSIMU B IIpeAeIax
M3y4aeMoil 00J1acTH ¢ 1o-
HUMaHHEM TPaHUIl IpH-
MEHUMOCTH ;

IIPaKTUYECKUX YMEHUH,
TpeOyeMbIX 1JIs1 pa3BUTHUS
TBOPYECKUX PELLICHUN,
a0cTparupoBaHus
pooIieM ;

IPOBOIMT OLICHKY, COBEP-
IIEHCTBYET JACHCTBUS pa-
OOTHI ;

Xoporo (6a30BbIi

* 3HaeT (paKThl, NPUHIIH-

° O6J'IaI[aeT JAHUaIra3oHoM

* beper oTBETCTBEH-

CTBHIX 3a]1a4;

ypOBeHB) MBI, IIPOLECCHI, o0mume IPAKTUYCCKUX yMeHHﬁ, HOCTB 3a 3aBCpLICHUC 3a-
HOHATHS B IIpeJieNlaX u3y- | TpeOyeMBbIX JUIsl peleHHsl | Jad B UCCIIEOBAaHUH,
yaeMoii 001acTH ; OTIpeJICNIEHHBIX MPOOJIeM | MPHUCIIOCAOIMBAET CBOE
B 00JIaCTH UCCIIEI0Ba- NIOBEZICHUE K 00CTOSATENb-
HUS ; CTBaM B PEUICHUU
po0Jem ;
VYnosnerBoputrensbH | * O6nanaer 6a30BbIMU * Ob6nanaer ocHOBHbIMH | * PabotaeT npu npsMom
0 (IOpPOroBbIi 00LIMMU 3HAHUSIMU; YMEHUSIMH, TpeOyeMbIMH | HaOIIOACHUU;
YPOBEHD) JUISL BBITTOJTHEHHUS TIPO-

K€.

2.2 Komnerenuusa OK-10
OK-10: cniocoOHOCTBIO OCYIIECTBISATH MUCBMEHHYIO M YCTHYIO KOMMYHHUKAIIMIO HA PYCCKOM SI3bI-

s hopMHpOBaHUS KOMIIETEHIIMA HEOOXOIMMO OCYILECTBUTH Psijl 3TAoB. DTarbl GOpMUpOBaHUS
KOMITETEHI[MH, IPUMEHSEMbIE JUIsl 3TOTO BUABI 3aHATHI U UCHOJIb3yeMbI€ CPEJICTBA OLICHUBAHUS IpeN-
CTaBJICHBI B TabyuIIE 5.
OPMHUPOBaHUSI KOMIIETECHIIMH U UCIIOJIb3YEMbIE CPEACTBA OLICHUBAHUS

Tabmmua 5 — Drarel

CocTasn

3HaTh

VYMmeTh

Bnanets

CopepxaHnue 3Ta-
II0B

OCHOBHBIE ITpaBuJa co-
CTaBJICHUSI TEKCTOB CITy-
XKEOHBIX JOKYMEHTOB;
OCHOBHBIE JIMHTBUCTHYE-
CKHE€ HOPMBI JJOKYMEHTH-
poBaHus; crienuuKy ap-
TYMEHTaluu 1npu ¢op-
MHPOBAaHUU OpraHU3AIIH-
OHHO-YITPaBJIEHYECKON J0-
KyMEHTAIlUH, CIEIUPUKY
JIEJIOBOTO MUCBMEHHOTO

KPEaTUBHO MBICIHUTDH U
TBOPYECKH peliath mpo-
(deccruoHanbHbIC 3a/1a4H,
IMPOABJIATL MHULIUATUBY, B
TOM YHCJIC B CUTYalUsAX
pucka. ohopMIATh U Mpes-
CTaBJISITh IOKYMEHTAJIbHO
SKOHOMUKO-IIPABOBYIO HH-
(dbopManuio; IPUMEHSITh
IMOJIYYCHHBIC 3HAHUA B
npodeccuOHAIBHOM /es-

CIOCOOHOCTBIO TPAMOTHO
JTOKYMEHTHPOBATh CBOU
peleHus. BIaJeTh OCHOB-
HBIMU (PYHKITHOHATbHBIMH
CTUJISIMHM PEUYH B TUCHMEH-
HOM U ycTHOH Qopmax Ha-
BBIKAMH 00O0OIIIEHHS, BOC-
npuATUS HHOOPMAIHU U
MIOCTaHOBKH HEOOXOU-
MBIX IIeJICii; HaBBIKAMH CO-
CTaBJICHUS U O)OPMIICHUS
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CTUJIA apryMCHTAILlUU.

TCIBHOCTH, HCITIOJIB30BAaTh

Ha TPaKTUKE 3HAHUS JeJI0-
BOT'0O JIOKYMEHTHPOBAHUS,
HpI/IMeHSITB B KOHerTHI)IX
YKU3HEHHBIX 00CTOSATEIb-
CTBax 3HAHMS 0COOCHHO-
CTEH JIeJT0BOI0 MUChMEH-
HOTO CTHIIS.

yIpaBIE€HYECKHX, SKOHO-
MUKO-TIPAaBOBBIX U KOH(H-
JEHLIUAIBHBIX TOKyMEH-
TOB; HaBBIKAMH PabOTHI C
pa3IUYHBIMU BUJAMH UC-
TOYHHUKOB WH(pOpMAIINH.

Bunwl 3austuit

* [IpakTrdeckue 3aHs-
THS;

o Jlexnuwm;

* CamocTosTenbHas pa-
ooTa;

* [IpakTuueckue 3aHs-
THS,

* Jlekumu;

* CamocTosiTenbpHas pa-
0oTa;

» CamocrosTenbHas pa-
ooTa;

Hcnonb3yembie
CpeICTBa OLICHUBA-
HUS

* JlomalHee 3aJaHue;

* Otyer no UHIAUBUIY-
aJILHOMY 3a/IaHHIO;

* KoHCHekT caMonoaro-
TOBKHU;

* Ompoc Ha 3aHATHSIX;

* Ortuer o nNpaxkTHye-
CKOMY 3aHSITHIO;

» JlomariHee 3a1aHue;

e OTyeT N0 UHJIUBUITY-
ATBHOMY 33JIaHUIO;

» KoHncnekrt camomnoaro-
TOBKY;

* Omnpoc Ha 3aHATHSIX;

* Otuer no mpaxKTHye-
CKOMY 3aHSTHIO;

* JlomalHee 3agaHue;
* Otuer N0 UHJIUBUIY-
aJBbHOMY 3a/IaHHIO;

* Otyer 1o mpakTHye-
CKOMY 3aHSITHIO;

e 3aver;

¢ 3auer; * 3auer;
®dopMynTMpoOBKa MOKa3aTeie U KPUTEPUEB OIEHWBAHUS JAHHOW KOMIICTCHIIMU MPHBEICHA B Ta-
ounmize 6.
Tabmuma 6 — [Tokazarenau U KpUTEPUH OIEHUBAHMSI KOMIIETEHIIMY Ha dTanax
CocTasn 3HaTh VYMeTh Bnanerts
OTinvHO * TEHJICHIIUU PA3BUTHI * TPOBOJUTH UHCTPY- * TEPMUHOJIOTHEH H CH-

(BBICOKUIT YPOBEHbD)

UHGOPMAITMOHHO-IOKY-
MEHTAIMOHHOTO 00ecrie-
YEeHUsI C TPUMEHEHHUEM
HOBBIX TEXHOJIOTHH; 3a-
KOHOMEPHOCTH JIOKYMEH-
TOOOPAa30BaHUST; CUCTEMBI
XpaHeHUus TeKyIleH u pe-
TPOCIIEKTUBHOM JTOKY-
MEHTAIINH; 3aKOHO 1A~
TEJbHBIE 1 HOPMATHBHO-
METOJMYECKHE MaTepura-
JIBI TIO TOKyMEHTUPOBA-
HUIO U OpraHU3alluy pa-
OOTBI C TOKYMEHTAMH;
KPUTEPUU U TPUHLHUIIBI
OIICHKH IICHHOCTH JIOKY-
MEHTOB U OPSIOK OIpe-
JIEJICHUSI CPOKOB X Xpa-
HEHHST, HOBEHIIINE HH-
(bopMaLMOHHBIE TEXHO-
JIOTUH; COBPEMEHHbIE
TEXHUYECKHUE CPECTBA
yHOpaBiIeHUs. ;

MEHTaJIbHBI MOHHUTO-
PHHT 3aIUIIEHHOCTH aB-
TOMAaTHU3UPOBAHHBIX KO-
HOMUKO-TIPABOBBIX CH-
CTeM; pa3padaThIBaTh
NPEIOKEHHUS TI0 COBEP-
HICHCTBOBAHHIO CUCTEMBI
yImpaBieHus: HHQopMaIy-
OHHOM 0€301TaCHOCTHIO
aBTOMATH3HPOBAHHBIX
HKOHOMHKO-TIPABOBBIX
cucreM; GOpMHPOBATH U
3¢ (HEKTUBHO TPUMEHSThH
KOMILIEKC Mep (TIpaBuI,
IPOIETYP, MPAKTUIESCKIX
MPUEMOB, PYKOBOISIIINX
MPUHITUIIOB, METOJIOB,
CPEICTB) JUIs oOecteye-
HUSI THHOPMAITMOHHOH
0e301acHOCTH aBTOMATH-
3UPOBAaHHBIX YKOHOMHUYE-
CKUX CHCTEM ;

CTEMHBIM TOJIXOIOM I10-
CTPOEHUS 3alIUIIEHHBIX
ABTOMATH3UPOBAHHBIX
9KOHOMHKO-TIPABOBBIX
cucTeM; HaBbIKaMH (op-
MHUpOBaHUs U () (HEeKTUB-
HOTO TIPUMCHEHUS
KOMILIeKca Mep (TpaBu,
IpOIETYp, MPAKTUICCKHX
PUEMOB, PYKOBOISIIINX
NPUHIUIIOB, METOIOB,
CPEICTB) JUIs oOecteye-
HYSI TH()OPMAIIMOHHOM
0€30MacHOCTH aBTOMATH-
3UPOBaHHBIX YKOHOMHUYE-
CKHX CHCTEM ;

Xoporto (6a30BbIN

¢ TCHIACHIHNU Pa3BUTHUA

* IPOBOJIUTH UHCTPY-

* TEPMHUHOJIOTUEHN U CHU-
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YPOBEHb)

WH()OPMAITMOHHO-IOKY-
MEHTAI[MOHHOT0 o0ecIie-
YEHUS C IPUMEHEHUEM
HOBBIX TEXHOJIOTHH; 3a-
KOHOMEPHOCTH JTOKYMEH-
TOOOPa30BaHUST; CUCTEMBI
XpaHEeHUs JOKyMEHTa-
LIMH; 3aKOHOJATENIbHBIE U
HOPMAaTUBHO-METOIUYE-
CKHE MaTepHUAIIHI 110 J0-
KYMEHTHPOBAHHIO U Op-
raHu3aluu padoThI C J10-
KyYMEHTaMH; KPUTEPUHU U
MIPUHITUATIBI OI[EHKU
IIEHHOCTH JJOKYyMEHTOB U
MOPSIZIOK OTPEICIICHUS
CPOKOB HX XpaHEHHS,
COBPEMEHHBIC TEXHHYE-
CKHE CpEJICTBA yIpaBJie-
HUSA |

MEHTaJIbHBI MOHHUTO-
PUHT 3aIUIIIEHHOCTH aB-
TOMAaTU3UPOBAHHBIX KO-
HOMHYECKHUX CHCTEM;
NPUMEHSTH CUCTEMBI
yIpaBieHus: HHQopMaIm-
OHHOM 0€30MTaCHOCTHIO
aBTOMATHU3HPOBAHHBIX
YKOHOMHYECKUX CUCTEM;
MPUMEHSTH KOMILJIEKC
Mep (TIpaBuII, MPOLIEAYD,
MPAKTHYECKHUX TIPUEMOB,
PYKOBOJISIIIUX TTPHHIIU-
OB, METOJIOB, CPEJICTB)
Ju1s obecrieueHust nHpop-
MAaIMOHHOI 0e30macHo-
CTH aBTOMaTU3UPOBaH-
HBIX 9KOHOMHUKO-ITPABO-
BBIX CHCTEM ;

CTEMHBIM IT0IXOJIOM II0-
CTpOGHI/ISI SalIUIIICHHBIX
ABTOMAaTH3UPOBAHHBIX
3KOHOMI/IKO-HpaBOBBIX
CUCTEM; HaBBIKaMHU (Hop-
MUPOBAHUS U IPUMEHE-
HUS KOMIUTeKca Mep (Tpa-
BUJIL, IPOLEAYP, IPAKTH-
YECKUX MPUEMOB, METO-
JIOB, CPEJICTB) JJIst 00ec-
neveHus: HHPOPMAIUOH-
HOM 0€30IT1aCHOCTH aBTO-
MaTH3UPOBAHHBIX YKOHO-
MI/IKO-HpaBOBI)IX CHUCTEM ,

VYI0BIETBOPUTEIBH
0 (IOpOroBbIN
YPOBECHb)

* TEXHOJIOI'uu MH(pOopMa-
LIUOHHO-TOKYMEHTALU-
OHHOTO o0ecTeyeHus; 3a-
KOHOMEPHOCTH JOKYMEH-
TOOOpa30BaHUs; CUCTEMBbI
XPaHEHMsI TOKYMEHTa-
LIMY; 3aKOHOJATEIILHBIE U
HOPMAaTUBHO-METOIUYE-
CKHE€ MaTepHUaJIbl 10 J0-
KYMEHTUPOBAHUIO U Op-
raHu3anuu paboTsl ¢ 10-
KYMEHTAMM; KPUTEPUH U
IIPUHLINAIIBI OLEHKU
LIEHHOCTU JJOKYMEHTOB U
HOPSZIOK OIPENIEIICHUS
CPOKOB UX XpaHEHUs,
TEXHUYECKHE CPEIICTBA
YIIPaBJICHUS;

* TPOBOJUTH UHCTPY-
MEHTaIbHBIM MOHHUTO-
PHUHT 3aUIIICHHOCTH aB-
TOMAaTHU3UPOBAHHBIX KO-
HOMHMYECKHX CUCTEM;
MPUMEHSTH CUCTEMBI
ynpasieHus: HHGOpMaIy-
OHHOM 0€30IMaCHOCTBIO
ABTOMAaTU3UPOBAHHBIX
SKOHOMHYECKHX CHCTEM;
MIPUMEHSTH CTaHIAPTHBIC
MPOLEAYPHI, MPAKTHYC-
CKHE IMPUEMBI U CPEJICTBA
Ui obecrieyeHus: HHPop-
MaIMOHHOH 0e30macHo-
CTH aBTOMaTHU3UPOBAH-
HBIX SKOHOMHYECKHUX CH-
CTEM ;

* TEpMHHOJIOTHEH I10-
CTPOCHHA 3allIMIIICHHBIX
ABTOMAaTH3UPOBAHHBIX
9KOHOMMKO-IIPABOBBIX
CHCTEM; HaBbIKAMH PU-
MCHCHHA KOMILJICKCAa MCP
(mpaBwI, poLeIyD,
[IPAKTUYECKUX IPUEMOB,
METOJIOB, CPEACTB) JUIs
oOecnieyeHus: HHPpoOpmMa-
LIMOHHOI 0e30MaCHOCTH
ABTOMATU3HUPOBAHHBIX
9KOHOMHKO-TIPABOBBIX
CHCTEM;

TUPOBAHHA

3 TunoBble KOHTPOJILHBIC 3a1aHUS

Jis peanuzanuy BhIIENEPEYUCIECHHBIX 3a/1a4 00y4eHHs! UCIOJIb3YIOTCS TUIIOBbIE KOHTPOJIbHBIE
3aJJaHUs WIM WHbIE MaTepHajbl, HEOOXOIUMBbIE /ISl OLEHKU 3HAHWM, yMEHU, HAaBBIKOB U (WJIM) OIBITA Je-
ATEIbHOCTH, XapaKTEPU3YIOIIUX ATanbl (OpMHUPOBaHMS KOMIETEHIMH B Mpoliecce OCBOEHHUs 0Opa3oBa-
TEJIbHOM IPOrPaMMBl, B CIEAYIOLIEM COCTABE.

3.1 Bonpochl Ha caMONIOATOTOBKY
— Meronp! knaccudukanyy, KOAUPOBAHUS M MHACKCHPOBAaHHUS JOKYMEHTOB U CHCTEM JOKYMEH-

— Tuneru BUJbI JOKYMCHTOB
—  @®opMyJsip TOKyMEHTA U €r0 COCTaBHBIC YaCcTH
— Oco0eHHOCTH COCTaBICHUS U OPOPMIICHUS TTOJIOKEHUI, TPOTOKONIOB, TOCTAHOBIECHUI
— OcobeHHocTH cocTaBIeHUS 1 OQOPMIICHHS IPUKA30B, PACTIOPSHKEHUN M YKa3aHUH
— Oco0eHHoCTH cocTaBICHUS U 0POPMIICHHUSI TEXHUUECKOTo 3a1anus, otueta o HIAP
— CnocoObl 1 cpeacTBa JOKYMEHTHPOBAHUS

CornacoeaHa Ha noptane Ne 19982

18




Kanasbl HeCaHKIITMOHHMPOBAHHOTO AOCTYIA K JOKYyMEHTaM

3.2 3auér

— Jokyment. CBoiicTBa, GyHKIMH U IPU3HAKU

— 1. Maiite onpenenenue napopmanuu. Onpenesnnte HepapXuIecKyto CTpYKTYpy HHBAPHAHTHBIX
CBOWCTB MH(OpMAIIHH.

— 2. JlaiTe onpenenieHus MOHATUSAM COOOIICHUE U TOKYMEHT. HazoBUTE CBOMCTBA, OTIMYAIOIINE
JIOKYMEHT OT COOOIIEHUSI.

— 3. HazoBure u oxapakTepu3ylTe OCHOBHBIC (DYHKIIUH TOKYMEHTA.

— 4. Ha3zoBure u oxapakTepusyiiTe OCHOBHbIE ITPU3HAKU JOKYMEHTA.

— 5. JlaiiTe onpenenenne KOHQHUIESHIMATLHOCTH HH(popMarmu. [TosicHuTe moHATHE KOH(PUACHIN -
AJIIBHOTO JJOKYMEHTA, OTIPE/ICINTE TIEPEUCHb CBEACHUH, SABISIOMNXCS KOH(PUICHINATEHBIMU.

— JloKyMeHT Kak OOBEKT HalaeHHs U 3aIUTHI

— 1. HazoBure mpaBa u o6si3aHHOCTH 00nanatens undopmaiuu. [lepeuncinte OCHOBHBIE KaTero-
pHUM CBEICHUH, K KOTOPHIM (heiepabHBIMU 3aKOHAMHU YCTAHABJIMBACTCSI OTPaHUYEHUE AOCTyNa K MH(Op-
MaruH.

— 2. HazoBuTe 1 oxapakTepu3ylTe OCHOBHBIC NIOKA3aTENN 3aLUIUIICHHOCTH UH(OpMAIUU, TUPKY -
JUPYIOIIEH B CHCTEME YIIPaBJICHUS.

— 3. OxapakrepusyiiTe OCHOBHbIC HICTOYHUKH HH(POPMAIIUHN U METO/IbI OIYUYEHUS OT HUX UH(POP-
MaruH.

— 4. [aiite kiaccu(uKalnio OCHOBHBIX YTPO3 JOKYMEHTHPOBAHHON MH(OpMALIUH.

— 5. Ha3zoBurte ocHOBHbIE OpraHu3alnvoHHbIE U TexHUueckue kaHaiasl HC/[ k nokymeHTHpOBaH-
HOU MH(OPMAINH U TalTe UX KPATKYIO XapaKTEPUCTHKY.

— 6. Oxapakrepu3yiTe OCHOBHBIE BH/Ibl HECAHKIIMOHUPOBAHHBIX BO3ICHCTBUIM HA JOKYMEHTUPO-
BaHHYIO MH()OPMAIIHIO.

— 7. HazoBuTe ycioBHsi, KOTOphIE MOTYT TIOBJIEYb 32 COOOH yiiepO ob6maaaresnto KOHPUIESHITHATh-
Hoii nH(popmaruu. O yeM CBUAETENbCTBYIOT IaHHBIE YCIOBUS?

CriocoOblI U CpeJICTBa TOKYMEHTUPOBAHUS

— 1. HazoBute ocHOBHBIE 3a/1aui 3alUTHl WH()OPMAIIMU TIPHU €€ JOKyMeHTHUpoBaHWH. Ha3oBute
OCHOBHBIC OTJIMYUS KOH(PHUIECHIIUATHFHOTO JIETOTPOU3BOJICTBA OT OTKPBITOTO.

— 2. Kak ocymecTBisercs 3amura KOHQHUIASHIMATHHOH WH(GOPMAIIUU OT yTPaThl U YTEUKU MPH
ee IOKyMeHTUpoBaHWU. Ha3oBuTe XxapakTepHbIe OMMOKHM MPH JOKYMEHTHPOBAHMH KOH(DHICHITHAITBHON
nHGOpPMAIUH, CO3AI0IINE TPEMOCHUIKHU ISl €€ YTEUKHU U yTPaThI.

— 3. HazoBuTe 1 ONUIIHATE OCHOBHBIE CIIOCOOBI M CPE/ICTBA JOKYMCHTHPOBAHUS HH()OPMAIIHH.

— 4. IlpueauTte KnaccupUKAIMIO HOCUTEIECH HHPOPMAIIUH.

— 5. Uro noHumaeTcs moj MOUTHHHOCTRIO JokyMeHTa? OxapaKTepu3yiTe OCHOBHbBIE BUABI (aib-
cuUKalui JOKYMEHTOB U HOCUTENEH JOKyMeHTHOU nHpopMaruu. [IpuBeanre npuMepsi.

— 6. OxapaktepusyiiTe OCHOBHBIE (DOPMBI 3aIUTHI JOKYMEHTOB M HOCHTENICH JOKYMEHTHPOBAH-
Hoii nnpopmaruu. [IpuBeauTe mprUMepsI.

— 7. Ha3oBuTe OCHOBHBIE BHBI TEXHUYECKOTO MCCIEAOBAHMS JOKYMEHTOB. llepeuncnure mpu-
3HAaKM UMHUTALMU OTTUCKA MIeYaTH, CIOCOOBI 3alIUTHI IIEUYaTH OT MOIJEIIKH.

CTtpykTypa I0OKyMEHTa, €ro COCTaBJIeHHE U 0popMIIeHUE

— 1. IlpuBenuTe oCHOBaHUS KiIaccH(HUKAIIMK OCHOBHBIX THIIOB JOKYMEHTOB. [IpuBenuTe nmpume-
pBIL.

2. I[aﬁTe Knaccmbm(aumo U HA3HAYCHHUEC OCHOBHLIX THUIIOB YIIPABJICHUCCKUX JOKYMCHTOB.
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— 3. JlaiiTe knmaccu(uKanuio ¥ Ha3HAYCHHE OCHOBHBIX TUIIOB TEXHUYECKUX JIOKYMEHTOB.

— 4. JlaiiTe onpeneneHns: NOHATHH «(hOPMYISIp» U «PEKBH3UT». Ha30BUTE PEeKBU3UTHI, ONIPEACTIS-
IOIUE FOPUINYECKYIO CHITy JOKYMEHTA.

— 5. Ilepeuncaute ¥ NOACHUTE OCHOBHBIE PEKBU3UTHI JOKYMEHTA.

— 6. HazoBuTe OCHOBHBIE TPeOOBaHUS K COCTaBY M O(OPMIICHHUIO PEKBU3UTOB KOH(HUICHIHAIE-
HBIX JIOKYMEHTOB.

— Meroauka perlaMeHTal cocTaBa KOH(PUAESHIMATBHBIX TOKYMEHTOB
— 1. Ilepeuncnute 3Tamnsl onpeneiaeHusl cocTaBa KOHQUACHIMAIBHBIX JOoKyMeHTOB. [losicHuTe
0COOEHHOCTHU ONPENICTICHUSI COCTaBa MH(OPMAITUH, OTHOCAIIEHCS K CITy>)KeOHO TaifHe.

3.3 Tembl JOMANIHHUX 3aTaAHUNI

- MCTOZ[BI KHaCCI/I(bI/IKaHI/H/I, KOAMPOBaHUSA U MHACKCUPOBAHHUA JOKYMCHTOB WM CUCTEM NOKYMCH-
TUPOBAaHUA

— Twumbl ¥ BUABI TOKYyMEHTOB

— @opMyIsip TOKYMEHTA U €ro COCTaBHbIC YACTH

— Oco0eHHOCTH cOoCTaBICHUS U OPOPMIICHUS TIOJIOKEHUH, TTPOTOKOJIOB, IOCTAHOBIICHUH

— OcobeHnHocTH cOCTaBICHUS U OQOPMIICHHUS IPUKA30B, PACTIOPSKEHUHN U YKa3aHHMA

— OcobeHHOCTH COCTaBICHUS U OQOPMIIEHUSI TEXHUIECKOTO 3a1anus, oTueta o HUP

3.4 TeMbl HHAMBUAYAJIbHbBIX 32JAHUI

— Meronp! knaccudukanuy, KOTUPOBAHUS U WHACKCUPOBAHUS JOKYMEHTOB U CHCTEM JIOKYMEH-
TUPOBAHUS

— Tunsl ¥ BUIBI JOKYMEHTOB

— @opMyIsip TOKYMEHTa U €ro COCTaBHbIEC YACTH

— OcobeHHOCTH COCTaBICHUS U OPOPMIICHUS TTOJIOKEHHIA, TPOTOKOIOB, TOCTAHOBICHUI

— OcobeHnHoCTH cOCTaBICHUS U 0QOPMIICHHUS IPUKA30B, PACTIOPSKEHUH U YKa3aHHIA

— Oco0eHHoCTH cocTaBiIeHUS U 0POPMIICHHUST TEXHUUECKOTo 3aanus, otueta o HIAP

— CnocoOsbl 1 cpeicTBa JOKYMEHTHPOBAHHUS

— Kanansl HeCaHKIIMOHUPOBAHHOTO JOCTYIA K IOKYMEHTaM

3.5 Tembl oIPOCOB HA 3aHATHAX

— Mertoap!l k1accu@UKay, KOTMPOBAHUS U UHAEKCUPOBAHUS JIOKYMEHTOB M CHCTEM JOKYMEH-
TUPOBaHUS

— Tunel 1 BUABI JOKYMEHTOB

— @opMyssip JOKYMEHTA U €r0 COCTaBHbIE YAaCTH

— Oco0eHHOCTH cocTaBICHUS U 0POPMIICHUS TIOJIOKEHUH, TTPOTOKOJIOB, IIOCTAHOBIICHUH

— OcobeHHoCTH cocTaBIeHUs 1 0QOPMIICHHS IPUKA30B, PACTIOPSKEHUN M yKa3aHHUH

— OcobOeHHOCTH COCTaBICHUS U OPOPMIICHHUS TEXHUIECKOTO 3a1anus, oTueta o HUP

3.6 Bonipocsl /11 NOATOTOBKH K NPAKTHYECKUM 3aHATHAM, CEMHUHAPaAM
— Kanansl HeCaHKIIMOHUPOBAHHOTO JOCTYIA K IOKYMEHTaM
— CnocoObI ¥ cpeacTBa JOKYyMEHTHPOBAHUS
— Merozp! K1accupuKamy, KOAUPOBAHUS U WHACKCUPOBAHUS JOKYMEHTOB U CHUCTEM JOKYMEH-
TUPOBAHUSA

4 Meroanuyeckne MaTepuaJibl
st obecnieueHus mpoiecca OOy4CHHsI U PEIICHUs 3a/1a4 O0yYCHHsI UCTIONB3YIOTCS CIIECTYIOIINe
MaTepUabl:
— METOIUYCCKUE MATEPUAIIbI, OTPEACIISIONINE MPOIEIYPhl OLICHUBAHUS 3HAHHUM, YMEHHIA, HaBbI-
KOB U (MJIM) OTIBITA JIESTEILHOCTH, XapaKTEPU3YIOIIUX ATarbl (Op-MUPOBAHUS KOMIIETCHITUI, COTJIACHO TI.
12 paGoueii mporpamMmel.
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4.1. OcHOBHas JIUTEpaTypa
1. JlokyMeHTalmoHHOE oOecIieueHHe YIPaBICHHUS U ACIONPOU3BOJICTBO: YICOHHK isi OaKanaB-
pos / W. H. Ky3uenos. - M. : KOpaiit, 2012. — 576 c. - (bakanaBp). - bubnuorp.: c. 444-452 (nanuuue B
ounbmmoreke TYCVYP - 26 3k3.)

4.2. JlonosHuTEIbHAS JIUTEpPaTypa

1. JokymeHToBeneHue: yuyeOHUK ais By3oB / O. A. bapnaes, B. b. KpaBuenko. - 2-e u3n.,
crepeoturl. - M. : Akanemus, 2010. - 304 c. - (Breiciiee mpodeccnonanpHoe obpazoBanue. Mudopmarm-
OHHasi 0€30MacHOCTH). - bubnuorp.: ¢. 292-296 (nanuuue B 6ubmmotexke TYCYP - 2 3k3.)

2. KonduneHmnumaapHoe IEIOMPOU3BOACTBO M 3AIIUIIEHHBIN AJIEKTPOHHBINH TOKYMEHTOOOOPOT:
yuebnuk / H. H. Kynses; pen. H. H. Kynsies. - 2-e uzn., nepepa6. u nom. - M. : Jloroc, 2013. - 500 c. :
tabi. - (HoBas ynuBepcurterckas 6ubnunoreka). - budmmorp.: c. 490-496 (nanuuue B Oubimoreke TYCYP
- 15 3K3.)

4.3. O6s13aTesibHbIE YUeOHO-METOAUYECKHE MOCOOHs

1. CoBpeMeHHOE JIeJonmpou3BOACTBO: yueOHoe mocooue / M. B. Kupcanosa; Poccuiickas akanie-
MU TOCyIapCTBeHHOM ciyxObl ipu Ilpesunente PO, Cubupckas akageMus rocyaapcTBEHHON CITYKOBI. -
4-¢ uzn. - M. : UTHOPA-M, 2012. - 320 c. - (Beiciiee obpazoBanue. bakanaBpuar) (Hanmuuue B Oubiamore-
ke TYCVYP - 20 3k3.)

2. «Meroauueckue yka3aHHs K CaMOCTOSITENIbHOM paboTe 1o quciuminHe JlokyMeHTOBEIeHHE»
[JIokanbHast CeTh Kag. KUB3BCJ: [OneKTpOHHBIH pecypc]. -
http://kibevs.tusur.ru/sites/default/files/upload/work progs/gia/doc sam.pdf

3. «Meromuyeckue yka3aHus K MPAKTUYCCKUM 3aHSATHUSAM 10 JUCHUTUIHHE JIOKYMEHTOBEICHHUE)
[Jlokambrast cetp  kadp. KHUBOBC]:: B apyrom  wMectre, [OnekTpoHHBIH  pecypc]. -
http://kibevs.tusur.ru/sites/default/files/upload/work progs/gia/doc_pract.pdf

4.4. ba3bl JaHHBIX, HHPOPMAIMOHHO CIIPABOYHbIE M OMCKOBBIE CHCTEMbI
1. Google; Wikipedia.
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