MHUHHUCTEPCTBO OBPA3BOBAHUS 1 HAYKHM POCCUHMCKOM ®EJEPAIIMA
DenepajbHOE TOCYIAPCTBEHHOE OI0KEeTHOE 00pa3oBaTe/ibHOE YUpek/JIeHHe BbICIIero 00pa3oBaHus

«TOMCKHM TOCYJIAPCTBEHHBIN YHUBEPCUTET CUCTEM
YITPABJIEHWA N1 PAIMOSJIEKTPOHUKI»

(TYCYP)
YTBEPXIAIO
JlupexTop nenapraMmeHTa 00pa3oBaHuUs
II. E. Tposn
«_» 20

PABOYAS ITPOTPAMMA TV CHUTIMHBI
ABTOMATH3aLMA JOKYMEHTHPOBAHUSA TeXHMYECKUX peleHui

YpoBeHb 00pa3oBaHus: BbIcLIee 00pa3oBaHue - MArHCTPaTypa

HampaBnenue noarotoBku / cnenuaibHOCTh: 27.04.04 YnpaBiieHne B TEXHHYECKUX CHCTEMAax
HanpasnenHocts (mpodwmis) / cnenuanuzanus: KommnbloTepHoe MoJeaupoBaHue U 0o0padoTka
HHPOPMALMHY B TEXHHYECKUX CHCTeMax

®opma o0ydeHus: OUHaA

@PaxynpreT: PBC, @aKy/JabTeT BHIYUCIUTEIBHBIX CHCTEM

Kagenpa: KCYII, Kajdeapa koMnbIOTEpHBIX CHCTEM B YIIPABJIEHHH H NPOEKTHPOBAHUM

Kype: 1

Cemectp: 1

YuebOnsrit man Habopa 2017 roma

Pacnipenenenne pabouero BpemeHu

No Bunet yaeOHOIM nesTeIbHOCTH 1 cemectp Bcero Ennauner
1 Jlexuun 36 36 4acoB
2 JlaGoparopHbie pabOThI 36 36 4acoB
3 Bcero aymuTopHbIX 3aHATHN 72 72 4acoB
4 CamocrosTenpHas paboTa 108 108 4acoB
5 Bcero (6e3 sx3amena) 180 180 4acoB
6 OO01ast Tpy10EMKOCTh 180 180 4acoB
5.0 5.0 3.E.

3auer: 1 cemecTp

Tomck 2018
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PilCC.\l()TpCHél 151 ()ﬂ()(’)pCHll Ha 3aCCJaHuM Kil(t)ﬁ;{pbl
npotokos Ne 9 oT « 24 » 4 2018 1
JINCT COI'TTACOBAHU A

Pabouas mporpamma AUCIUIUIMHBI COCTaBJICHA C y4eTOM TpeOoBaHUHU (enepaabHOTO Trocynap-
CTBEHHOTO 00pa3oBaTeNbHOTO cTaHaapTa Bhiciiero oopazoBanus (CPI'OC BO) no HampaBiieHHIO MOATO-
ToBKH (cmeruanbHOCcTH) 27.04.04 YnpaBineHue B TEXHHYECKHX cHCTemax, yTBepkaeHHoro 30.10.2014
roja, paccMoTpeHa u onoOpeHa Ha 3acenanuu kadenapet KCYIT «  » 20 roma, mpoToO-
Koit Ne

PazpaboTuuk:
ctapumii npenogasarens kap. KCYII C. A. IlanoB

3aBenyronmii o0ecnieunBaromeii kad.
KCVII 10. A. lllypeirun

Pabouast mporpamMmMa IUCIMITIIMHBI COIIACOBaHa ¢ (DaKyIbTETOM U BBINTycKaroueil kadeapoii:

Hexan ®BC JI. A. Koznosa
3aBeAyIOIHi BRITYCKAIOIICH Kad.

KCVYII 10. A. llypeirun
OKCIIepTHI:

[Ipodeccop kadenpsl kKOMITbIOTED-
HBIX CUCTEM B YIIPAaBICHUH U MPOEK-
tupoBanuu (KCVII) B. M. 3103bK0B

JlotieHT Kadeapbl KOMITBIOTEPHBIX
CUCTEM B YIPABICHUH H TPOCKTHPO-
Banuu (KCVII) B. I1. KoyOunckuit
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1. lean u 3aga4n AUCHUTLIHMHBI

1.1. lleau TUCUMIIAHBI
OBJIAJICHUE CTYICHTAaMH OCHOBHBIMHU IIpaBUIaMU O(DOPMIICHHS IIUPOKOTO KPyra TEXHUYECKON J10-
KyMEHTaluu, 00palaroieics: B Opranu3alusix, CBEACHUAMU O TEXHOJIOTHH PErruCcTpaIiy, yueTa, KOHTPO-
JIs1 UCTIOJTHEHUSI ¥ XpaHEHUS JJOKyMEHTAIINH.

1.2. 3amaum AMCHUIIIMHBI

—  MOJy4YeHHE TEOPETHYECKUX 3HAHUN O METOMIOJIOTMH W MHCTPYMEHTApHH ISl JOKYMEHTHPOBA-
HUSl TEXHUUYECKHUX PEIICHUH, a TaK)Ke MPAKTHUYECKUX HABBIKOB JIOKYMEHTUPOBAHUS TEXHUYECKHX pellie-
HU;

—  TIpoBeJeHHE 00CIIeIOBAaHUS PUKIIATHON 001aCTH B COOTBETCTBHH C TPO(UIIEM ITOATOTOBKHY;

— TPUMEHCHHE CHCTEMHOTO TIOJXO0Ja K aBTOMATU3allMK U MHPOPMATU3AINH PEIICHHS TTPUKIIA]T -
HBIX 33]1a4, K TOCTPOCHUIO MH(POPMAIIMOHHBIX CUCTEM HAa OCHOBE COBPEMEHHBIX MH(POPMAIIMOHHO-KOM-
MYHHKAIIHOHHBIX TEXHOJIOTHH.

2. MecTo nucuuiiiuebl B cTpykrype OIIOII

JucuuiuinHa « ABTOMaTU3aMsl TOKyMEHTUPOBaHUs TexHuyeckux pemenuit» (b1.B.JIB.1.2) otHo-
cutcs K 670Ky 1 (BapuaTtuBHas 4acTh).

[TpeamecTBYOMKUMHU UCHUILTMHAMYI, (OPMUPYIOIIMMHU HaYaJIbHbIE 3HAHUS, SBJIIOTCS: MeTozbl U
TEXHOJIOTUH JOKYMEHTAIIMOHHOTO OOecIeueHusl yIrpaBieHus, ABToOMaTu3auus JOKYMEHTHPOBAHHS TeX-
HUYECKUX PEIICHUH.

[TocnenyomumMu TUCHUIUIMHAMYU SBJISIOTCSA: DKOHOMMKO-IIPABOBBIE OCHOBBI PBIHKA MPOrPaMM-
HOro o0ecre4eHus.

3. TpeGoBaHus K pe3yJibTATAM OCBOCHMS JUCUMILTAHBI

[Tponecc n3yueHus JUCUMIUIMHBI HapaBiieH Ha (JOPMUPOBAHUE CIEAYIOIUX KOMIETSHIUI:

— IIK-3 crnocoOHOCTBIO IPUMEHSTh COBPEMEHHbBIE METO/IbI pa3pabOTKU TEXHUYECKOro, HHPOP-
MAaI[MOHHOTO U aJTOPUTMHUYECKOTr0 00eCTieYeHUs] CUCTEM aBTOMATHU3AlllK U yIIPaBJICHHUS;

— TIK-5 cniocoOHOCTBIO aHATM3UPOBATH PE3YIBTATHl TEOPETUUECKUX U IKCIIEPUMEHTAIbHBIX UC-
CJIEIOBaHMM, /1aBaTh PEKOMEHJAIMU TI0 COBEPIICHCTBOBAHUIO YCTPONCTB M CHUCTEM, TOTOBUThH Hay4dHbIE
nyOIMKaIMK U 3asIBKM Ha N300peTeHus;

— IIK-20 cnoco6HOCThIO MTPOBOAUTE JIAOOPATOPHBIE U MPAKTUYECKUE 3aHATHUS C 00YyJaIOLUMU -
Csl, PyKOBOJUTbH KypCOBBIM IPOEKTHUPOBAHUEM M BBIIIOJHEHUEM BBITYCKHBIX KBaJIU(UKAIMOHHBIX paboT
0akaaBpOB;

— TIK-21 cnocoGHOCTRIO pa3pabaTbiBaTh Y4€OHO-METOUICCKUE MATEPUAITbI TSI 00YyJarOIIHXCS
0 OTAETHHBIM BHJIAaM Y4e€OHBIX 3aHATHH;

B pe3ynbrate nzyueHust JUCHUIUIMHBL 00yJaroIUICs TODKEH:

—  3HATh OCHOBHBIE TEXHHUYECKUE CPE/ICTBA, HEOOXOAUMBIE 151 0(OPMIICHHS TOKYMEHTOB

— yMeThb IIPUMEHSTHh TEXHUUYECKHE CPEICTBA AJIi TPAMOTHOIO, IIPaBMJIBHOIO B COOTBETCTBUHM C
JeHCTBYIOLIMMH HOPMAMU U IIpaBUiIaMH OPOPMIIEHHUS HEOOXOIMMOI0 IOKYMEHTa

—  BJIaJIeTh COBPEMEHHOM TEXHUKON M OCHOBAMH JIEJIOBOTO OOIICHHS

4. O0beM JMCHUIIMHBI M BU/IbI y4eOHOH padoThl
OO011ast TpyI0€MKOCTh JUCHUIUINHBI cocTaBiseT 5.0 3aUeTHBIX eIMHMIIbI U IIPECTaBIeHa B Ta0Ouu -

ue 4.1.
Tabmuna 4.1 — Tpy10eMKOCTh AUCITUILUIHHBI

Bunb! yueOHOI nesTeNbHOCTH Bcero yacos CemecTpsl

1 cemectp

AynuTtopHble 3aHATUSA (BCETO) 72 72
Jleknun 36 36
JlabopaTtopHbie pabOThI 36 36
CamocTtosTenbHas paboTa (Bcero) 108 108
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[ToaroroBka K KOHTPOJBHBIM paboTam 28 28
OdopMieHrEe OTYETOB IO JTAOOPATOPHBIM paboTam 30 30
IIpopaboTKa JTEeKIMOHHOTO MaTepuana 20 20
Hanucanue pedeparos 30 30
Bcero (6e3 3x3ameHa) 180 180
OO6mmas Tpy10eMKOCTb, 4 180 180
3aueTHnie EanHAIIEI 5.0 5.0

5. Coneprxxanue I1MCUMILTHHBI

5.1. Pa3aesnl AucHUIIMHBI M BUALI 3aHATHH
Paznensl AMCUUIIITMHBL U BUABI 3aHATUI PUBEICHBI B Tabmwmie 5.1.
Tabmuma 5.1 — Pasgensl IUCIUIUIMHEL U BUIBI 3aHATHHA

g O
= = | 8E 2 E
) =) te) S 2 s 2
° Iy S 5o 20
Ha3Banus pa3nenoB TUCHUTTAHBI i t=h o o D 2 =
= te) s 5 0 > B
= | S | 2§ 5d
L S
1 cemectp
1 Kiraccudmkanus n Ha3HAYeHUE OpPTaHn3a- 8 8 22 38 [TK-20, TIK-21,
LUOHHBIX TEXHUYECKUX CPEJICTB IIK-3, IIK-5
2 Cospemennsie 11K 1 ux BO3MOXKHOCTH 6 6 22 34 IIK-20, I[IK-21,
I1K-3, TIK-5
3 OCHOBBI OPraHU3AIMU U TEXHOJIOTHUU JOKY- 8 8 22 38 I1K-20, ITK-21,
MEHTALIMOHHOTO 00ECTICYeHHUS YITPABICHUS I1K-3, IIK-5
4 ABTOMaTu3anus TOKYMEHTAIIMOHHOTO 00ec- 10 8 22 40 IIK-20, I1K-21,
[IEYCHUS YIIPABICHUS I1K-3, IIK-5
5 OdopmieHre KOppecHOHCHIIMH 110 BHEII- 4 6 20 30 [1K-20, T1K-21,
HEAKOHOMHYECKOH eI TCILHOCTH IIK-3, I[IK-5
Hroro 3a cemectp 36 36 108 180
Hroro 36 36 108 180
5.2. Conep:xanue pa3aejioB IMCHUILIHHBI (110 JTEKIIASIM)
CopeprkaHue pa3aeioB TUCIUTIINH (TI0 JIEKIUIM) PUBEICHO B TabmuIie 5.2.
Tabmuua 5.2 — ComeprkaHue pa3AeaoB TUCIUILIKH (TI0 JICKITHSIM)
3 zE
3 = =
2 25
Ha3zBanus pasznenos Conepxanue pas3iesioB TUCIHUIIIMHBI IO JICKIHSIM 5 ) &5
o) E
= 2 3
a o 2
~ S/
1 cemectp
1 Kmaccudukanus u CpenctBa aJist cocTaBlieHHs] JOKyMeHTOB. CpencTBa 8 T1K-20,
Ha3Ha4YCHUeE XpaHeHus, IOUCKa U nepeaayn 1oKyMeHToB. Cpen- [IK-21,
OpraHU3aIMOHHBIX cTBa (hU3MIECKO 00pabOTKH JOKyMEeHTOB. Komupo- ITK-3, TIK-
TEXHUYECKUX CPEJICTB BAJIbHO-MHOXKUTEJIbHAs TEXHUKA. TeXHUKa yrpaBIieH- 5
YeCKOH CBSI3H.
Hroro 8
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2 Cospemennsie [IK 1 ux | OcHOBHBIE OJI0KHM TIEPCOHATBLHOTO KoMITbIOTepa. [1po- 6 I1K-20,
BO3MO>KHOCTH rpaMMHO€E obecrieueHne komnbtoTepa. [Ipukinagnoe [K-21,
odHuCHOE IPOrPaMMHOE 00ECTIIEYCHHIE KOMITBIOTEPA. ITK-3, I1K-
3amnmTa 1aHHBIX ¥ OCHOBBI KOMITBIOTEPHOU Oe30mac- 5
HOCTH. AHTUBUpPYCHAsi 6€3011aCHOCTb.
Hroro 6
3 OcHoBBI opranu3anuy 1 | OpranuzannoHHas cTpykrypa ciayxO0sl 10Y. Hopma- 8 [1K-20,
TEXHOIIOTUH TUBHAs peryiaMeHTanus pabotsl ciryx0b1 JIOY. Jlomxk- [K-21,
JOKYMEHTAIIMOHHOTO HOCTHOU M YMCJICHHBIN COCTaB MepcoHata CIyKObl [IK-3, TIK-
obecnieuenus ynpasienus | [IOY. Tabenb Gpopm JOKYMEHTOB, IPUMEHSEMBIX B Op- 5
ranuzanuy. JJokyMeHTo000pOT U €ro OpraHu3alus.
Hroro
4 ABTOMaTH3aIys CeTteBble TEXHOJIOTHH — OCHOBA aBTOMAaTH3allu1 10 T1K-20,
JIOKYMEHTAITMOHHOTO J1OVY. Apromatuzarus JIOY Ha 6aze aBTOMAaTH3UPO- TIK-21,
oOecrieyeHus yIpaBiIeHHs | BAHHBIX pabounx mecT. [IporpaMMHBIe CHCTEMBI aBTO- [K-3, TIK-
matuzanun JIOY. Cucrema aBTOMaTH3aIiN U DJIEK- 5
TPOHHOTO TOKyMeHTo0o0opoTa «/IEJIO».
Hroro 10
5 Odopmnenue Ocobennoctr 0(hOpMIICHHUS JIETTOBOM KOPPECTIOHIEH- 4 [TK-20,
KOPPECTIOHAEHIINH T10 LMY B aHIIOS3BIYHBIX CTpaHaX. OCHOBHBIE MPEICTaB- [IK-21,
BHELTHEOKOHOMUYECKON | JIeHUs1 00 0pOpPMIIEHUH JI€TI0OBOM KOPPECTIOHACHIINN [IK-3, TIK-
NeATETbHOCTH Ha HEMEIIKOM SI3BIKE. 5
Hroro 4
Hroro 3a cemectp 36

5.3. Paznenbl AMCHUILIMHBI U MEKIUCIMIUVIMHAPHBbIE CBSI3H ¢ 00ecneYnBAKIIMMH (TpeabIy UMH)
U obecneynBaeMbIMU (MOCJAEYIONIUMH) TUCHUIIMHAMHA
Paziensl AUCIIUTUIMHBI M MEKIUCITUTUIMHAPHBIC CBS3M C 00€CTICUMBAOIIMMU (TTPEABIAYIIUMA) H
obecrnieunBaeMbIMHU (TTOCJIETYIONMMHI ) AUCITUTUIMHAME TPEJICTABIEHBI B TabmuIe 5.3.
Tabmua 5.3 — Pa3aensl AMCHMIUIMHBL U MEXIUCITUIUIMHAPHBIE CBS3H

Ne pa3nenoB qaHHOUM NUCHMIUIMHBL, 17151 KOTOPBIX
HEO0OXOAMMO M3yYeHHUE 00ECTICUYMBAIONINX 1
o0ecrneunBaeMbIX JUCHIUTUINH

1 2 3 4 5

[IpenmecTByronme qUCUUILIMHBI

HaumeHnoBaHnue qTUCHUIIINH

1 MeToanl ¥ TEXHOIOTUU AOKYMCHTAIIMOHHO-

+ +

ro obecrieyeHus yrpanieHus
2 ABTOMaTH3aIusg JOKYMSHTUPOBAHMS TEX-

0 3all {[O YMEHTHPO e 4 N 4 N N
HUYCCKUX PEIICHUN

[Tocnenyromue TUCIUITITUHBL
1 DKOHOMUKO-IIPABOBEIE OCHOBBI PHIHKA IIPO-
p p P + + + + +

TPaMMHOTO 00€CTICUCHHUS

5.4. CooTBeTCcTBHE KOMIIETEeHUM I, JopMUPyeMbIX IPH M3YYEHUH TUCHUILIUHBI, 1 BUI0B 3aHATHI
CootBeTcTBHE KOMIETEHUUH, (HOPMUPYEMBIX MPHU H3YyYECHUM AUCLUUIUIMHBI, W BHUJIOB 3aHATUN
npezcTaBiIeHo B Tabmuie 5.4.
Tabmuma 5.4 — CoOTBETCTBHUE KOMITETCHIINHA, ()OPMUPYEMBIX MTPU W3YYCHUU NHUCHIUILIAHBI, U BUIOB 3aHS -
TUH

Bunpel 3auaTHIT DopMbI KOHTPOJIS
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[1K-3 + + + KonTposnbHas pabota, 3ammra ot-
yeta, OTYeT 110 J1abopaToOpHOMH
pabote, Onpoc Ha 3aHATUSAX, 3a-
yet, Tect, Pedpepar
[K-5 + + + Kontponsnas padora, 3ammura ot1-
yeta, OTYeT 110 JIabOpaTOpHOMH
pabote, Omnpoc Ha 3aHATUAX, 3a-
yeT, Tect, Pedepar
IIK-20 + + + KonTponpHas paboTta, 3ammra ot-
gyeta, OTYeT 110 J1abOpaTOpHOMH
pabote, Omnpoc Ha 3aHATHUSAX, 3a-
yeT, Tect, Pedepar
IIK-21 + + + KonTpomnsnas padota, 3ammura oT1-
yera, OTyer no aboparopHoOn
pabote, Ompoc Ha 3aHATHUAX, 3a-
yer, Tect, Pedepar

6. UHTepakTUBHBIEC MeTOAbI U (JOPMBI OPraHu3anMU 00yYeHUs

He npenycmorpeno PVYII.

7. JlJaGopaTtopHbie padoThI

HanmeHoBaHue 1abopatopHbIX padoT npuBeaeHo B Tadmuie 7.1.
Tabmuma 7.1 — HaumeHnoBanue 1abopaTopHbIX paboT

3 z§
3 =
g 25
]
Ha3zBanus pa3znenos HaumenoBanue 1ab0paTtopHbIX padoT zF &5
o S E
= o, =
a o 2
= S
1 cemectp
1 Knaccudukanus u Kiaccudukanus u Ha3HaYeHUE OpPraHu3aIMOHHBIX 8 [1K-20,
Ha3HAaYCHUE TEXHUYECKHUX CPEICTB. [TK-21,
OpraHU3aIMOHHBIX Hroro 8 T1K-3, TIK-
TEXHUYECKUX CPEICTB 5
2 Copemennsie [1K u ux | CoBpemennsie [IK 1 nx BO3MOXXHOCTH [1K-20,
BO3MOXKHOCTHU Hroro TIK-21,
[K-3, TIK-
5
3 OcHoBbI Opranu3aiuu 1 | OCHOBBI OPraHU3aluy U TEXHOJIOTUHU JOKYMEHTAlIU- 8 T1K-20,
TEXHOJIOTUHU OHHOTI'0 OOecTeueHHs YIpaBJIeHUs [IK-21,
JOKYMEHTAIMOHHOTO Hroro g T1K-3, ITIK-
o0ecrieueHus yrpaBieHUs 5
4 ABTOMaTH3aIUA ABTOMaTH3aIUs TOKYMEHTAIMOHHOTO 00eCTeueHus 8 T1K-20,
JIOKYMEHTAIMOHHOTO YIIPaBJICHHS [TK-21,
o0ecreveHus yrnpaBIeHHUs Hroro 8 IS'IK—3, [IK-
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5 OdopmieHue
KOPPECTIOHACHITHH TI0
BHEIITHEOKOHOMHYECKON
NESTEIIbHOCTH

Hroro 3a CEMCECTP

Odopmiterre KOppeCTOHICHIIUH 110 BHEITHEAKOHOMH - 6 I1K-20,
YECKOM JeSITEIIHbHOCTH TIK-21,
Hroro 6 IIK-3, TIK-
5
36

8. IIpakTHyeckue 3aHATHSA (CEMUHAPDHI)
He npenycmorpeno PVYII.

9. CamocrosiTesqibHasi padoTa
Bunel camocrositensHOM paboThl, TPYIOEMKOCTh U (POpMHUpYEMble KOMIIETEHIIMH IPEICTaBICHbI B

tabmuue 9.1.
Tabmuua 9.1 — Bussl caMoCTOSATENbHON padOThI, TPYIOEMKOCTh M JOPMHUPYEMbIE KOMIIETEHLIUN
3 i
3 = =
) O =
Bunael camocrosTensHON = > 0
HasBanus paznenon Z 7 = DopMbI KOHTPOJIS
paboThI 2 g 2
X g8 =
a g
= S
1 cemectp
1 Knaccudukanus u Hanucanue pedepaton 6 |IIK-20, 3auer, 3aluTa OT4YETA,
Ha3HA4YCHU IIK-21 KonTponbHas T
A3HATCHHAC [TpopaboTka JIEKITMOHHOTO 4 ’ OHTpONBHAA paboTa,
OpraHU3aLMOHHBIX MaTepHaa I1K-3, Omnpoc Ha 3ansaTHAX, OT-
TEXHUYECKUX CPEACTB IIK-5 4eT 1o JabopaTopHOi pa-
OdopmieHre 0T4ETOB 110 6 6ote, Pedepar, Tect
naboparopHbeIM paboTam
[ToaroroBka K KOHTPOJIb- 6
HBIM paboTam
Hroro 22
2 Cospemennsie [IK n ux | Hanmucanue pedeparon [1K-20, 3ader, 3amuTa OT4eTa,
BO3MOKHOCTH [K-21 KonTponpHas T
O3MOKHOC [IpopaboTka JIEeKIIMOHHOTO K3 ’ OO porkHas pabo a’o
MaTepuaa -3, MpoC Ha 3aHATHAX, OT-
[IK-5 YeT 1o JabopaTopHOi pa-
OdopmiteHre 0TIETOB TIO 6 6ote, Pedepar, Tect
nabopatopHbeIM paboTam
[ToaroroBka K KOHTPOJIb- 6
HBIM paboTam
Hroro 22
3 OcHoBBI opranu3anuu 1 | Hanmcanue pedeparon [1K-20, 3auer, 3amura oTueTa,
TEXHOJIOTUHU TIpopaBoTka TEKIHOHHOTO [K-21, KontponpHas pabdora,
JOKYMEHTAIMOHHOTO MaTepHara 11IK-3, Ompoc Ha 3ausTusax, OT-
obecrieueHus ynpaBJICHUS IIK-5 4eT 1o JabopaTopHOi pa-
OdopmieHre 0T4ETOB 0 6 6ote, Pedpepar, Tect
nabopaTtopHbIM paboTam
[ToaroroBka K KOHTPOJIb- 6
HBIM paboTam
Hroro 22
4 Aromaruzanus Hanmcanue pedepaton 6 |IIK-20, 3auer, 3auTa OT4YETA,
KYMEHTAIMOHHOT! TIK-21 KonTponbHas T
AOKYMCHTAIHOHHOTO [TpopaboTka JIEKIIMOHHOTO ’ OHTpONBHAd paboTa,
obecriedeHus yrpaBieHUs [IK-3, Ompoc Ha 3ansTUAX, OT-

Marcpualia
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OdopmiteHre 0TIETOB TIO 6 |IIK-5 4eT 1o JabopaTopHOM pa-
JabopaTOpHBIM paboTam oote, Pedepar, Tect
[ToaroroBka Kk KOHTPOJIb- 6
HBIM paboTam
Hroro 22
5 Odopmnenue Harmucanne pedeparon [1K-20, 3auerT, 3amura oTUeTA,
KOPPECIIOHACHIUY 110 TIpopaGoTKa TEKIHORHOTO IIK-21, KonTpospHas pabora,
BHCIITHEIKOHOMMNYCCKOM MaTepuana 1IK-3, Ompoc Ha 3ausaTusax, OT-
JEeATEeIIbHOCTU IIK-5 YeT 10 JIabopaTopHoil pa-
OdopmiieHne 0T4ETOB 110 6 6ote, Pedepar, Tect
J1abopaTOpHBIM paboTam
[ToaroroBka Kk KOHTPOJIb- 4
HBIM paboTam
Hroro 20
Hroro 3a cemectp 108
Hroro 108
10. KypcoBasi padota (mpoekr)
He npenycmorpeno PVYII.

11. PeiiTunroBas cucremMa JJisi OlleHKH YCIIeBAeMOCTH 00y4YalOIIUXCS

11.1. baajbHble OLEHKH JJIS 3JIeMEHTOB KOHTPOJISI
Tabmuma 11.1 — banipHbIE OLIGHKH JUTSI JIEMEHTOB KOHTPOJISI

. . MakcumanbHbIN
o MaxkcuMalibHBIN MaxkcuMalibHbIN
OneMeHTHI yueOHOH 6asu1 3a nepuoa Bcero 3a
6amn Ha 1-yto KT ¢ | Gamn 3a mepuon
NESITEIbHOCTH mexny 2KT u na cemMecTp
Hayana ceMectpa | mexay 1KT u 2KT
KOHEI[ ceMecTpa
1 cemectp
3auer 5 5 5 15
3amura oT4yera 5 5 5 15
KonTponbHas paboTa 5 5 5 15
Onpoc Ha 3aHATUSIX 5 5 5 15
OtyeT no nabopaTopHOM 5 5 5 15
pabote
Pedepar 5 10 10 25
Wroro makcumymM 3a nepu- 30 35 35 100
on
Hapacratomum urorom 30 65 100 100
11.2. IlepecyeT 0a/1J10B B OLICHKH 32 KOHTPOJIbHbIE TOYKH
[Tepecuer OanoB B OLIEHKH 32 KOHTPOJIbHBIE TOUKHU IpeAcTaBieH B Tabumne 11.2.
Tabmuma 11.2 — IlepecueT 0anioB B OLIEHKU 32 KOHTPOJIbHBIE TOUKH
banel Ha 1aTy KOHTPOIBHOW TOYKHU Onenka
> 90% ot MakcuManbHOU cyMMBbI OamioB Ha gaty KT 5
Ot 70% o 89% ot makcuManbHOM cCyMMBI OaiioB Ha aaty KT 4
Ot 60% 10 69% OoT MakcMMaIbHOM cyMMbl OaisioB Ha naty KT 3
< 60% oT MakcuManbHON cymMMbl O6astoB Ha aaty KT 2
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11.3. IlepecyeTr cyMMBbI 02/1710B B TPAAULHOHHYIO M MEKITYHAPOIHYIO OLCHKY

[TepecueT cymmbl 6aJIIIOB B TPAAULIMOHHYIO U MEXIYHAPOIHYIO OLIEHKY MpEACTaBiIeH B TaOiuLe
11.3.

Tabmuma 11.3 — Ilepecuer cymMmbl 6aJUTOB B TPAAUITMOHHYIO M MEXKTYHAPOIHYIO OIICHKY

Hrorosas cymma 6aisos,

Onenka (I'OC) YYMTBHIBAET YCIEIIHO CAAHHBIN Onenka (ECTS)

9K3aMeH

5 (OTIMYHO) (3a4TEHO) 90 -100 A (0TJIMYHO)
85 -89 B (ouenb xoporiiio)

4 (xopo1io) (3a4TeHO) 75 - 84 C (xopor1o)
10-74 D (ynoBnerBopuTeabHO)
65 - 69

3 (yZIOBJIETBOPUTENHHO) (3aYTEHO) 60 - 64 P ———
2 (seyROBICTBOPHTENSHO) (HE Hwxe 60 6ammos F (HeynoBneTBOpHUTENIHHO)

3a4TEHO)

12. Y4yeOHO-MeTOAN4YecKOe M HHGOPMALMOHHOE o0ecreyeHre JUCHMIITIHHbI

12.1. OcHoBHas JuTEpaTypa
1. Kyznenos U. H. JlokymMeHTaliMoHHOE 0OecIieueHNe yIpaBieHHs U JEIONPOU3BOACTBO: yueo-
Huk Juis 6akanaspoB / U. H. Kysnenos. - M.: FOpaiit, 2012. - 576 c. (nanuuue B 6ubmorexe TYCVYP - 26
9K3.)
2. KupcanoBa M. B. CoBpemeHHOE N1€T0MPOU3BOJACTBO: yueOHoe nmocobue / M. B. Kupcanosa;
Poccuiickas akagemus rocynapctBeHHOH ciyxObl mipu [Ipesunente PO, Cubupckas akagemus rocynap-
CTBEHHOM CITYXOBbI. - 4-¢ u3f. - M.: UHOPA-M, 2012. - 320 c. (mannuue B Oudmmorexke TYCVYP - 20 5k3.)

12.2. lonosiHuTEIbHAS JIUTEPATYpPa
1. 3ax IO. A. ABromaruzanusi TOKyMEHTHPOBaHUs TexHuueckux pemenuii: / FO. A. 3ak, U. IL
KoueBbix. - Kues: Taxuuka, 1990. - 245[3] c. (Hanmuuue B 6ubmuorexke TYCVYP - 15 3k3.)

12.3. YueOHO-MeTOAUYECKHE MTOCOOUH

12.3.1. O6s3aTesibHbIE YUeOHO-MeTOAHuYEeCKH e MOCO0Uus

1. JlokyMeHTHpOBaHWE yMPABICHUECKON JEATeIbHOCTA: MeToquuecKue yKa3aHus K MpaKkTHie-
CKHMM 3aHATHSAM U 10 caMoCTosATeIbHOM padote / AkcéHoBa XK. H. - 2011. 57 c. [DaexTponHbIl pecypc] -
Pexxum noctyma: https://edu.tusur.ru/publications/2389, nata ooparienwus: 30.04.2018.

2. JlenompousBOJACTBO U KOPPECTIOHACHIINA: MeToInyecKue yKa3aHus K MPaKTHYeCKUM 3aHSTH-
SIM M TI0 CaMOCTOsITeNIbHOM paboTe / AkcénoBa K. H. - 2011. 41 c. [DnexTpoHHBIN pecypce] - Pexxum 1o -
cryma: https://edu.tusur.ru/publications/2388, nata obpamenus: 30.04.2018.

3. Jlenmompu3BoAcTBO: MeToauyecKue peKoMeHIauu K JabopatopHbiM 3aHATusAM / Hukomaesa
JI. W. - 2012. 24 c. [DnexTpoHHBIN pecypc] - Pexxum moctyma: https://edu.tusur.ru/publications/1701, nara
obpamrenusi: 30.04.2018.

12.3.2. YueOHO-MeTOOMYECKHE MIOCOOMS JIs1 JIMI € OTPAHMYECHHBIMH BO3MOKHOCTSIMH 3/10POBbS H
HHBAJIMI0B

Y4eOHO-MeTOqMUECKHe MaTeprabl sl CAMOCTOSTEIBHON U ayTUTOpHOM paboThl 0Oydaromumxcs
U3 YHCia JIUI ¢ OTPAaHNYCHHBIMU BO3MOXKHOCTSIMU 3/10POBbSl 1 MHBAINIOB MIPEAOCTABISIOTCS B (OopMaXx,
aIalITUPOBAHHBIX K OTPAaHMYCHHUSIM UX 3/I0POBbS M BOCIIPUATHUS HH(DOPMAITHH.

JI1s1 JIMI ¢ HAPYIIEeHUSIMH 3PeHusI:

- B (hopMe INIEKTPOHHOTO TIOKYMEHTA;

- B IeYaTHON (hopMe YBEITMUEHHBIM MIPUGTOM.

JIJ1s1 JIMI ¢ HAPYIIEeHUSIMH cJIyXa:

- B (hopMe IIEKTPOHHOTO IOKYMEHTA;

- B IeyaTHoOU (opme.
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JIJ1s1 M1l ¢ HAPYLIEHUSIMH ONIOPHO-IBUTaTeJILHOIO anmapara:
- B (hopMe ANIEKTPOHHOTO IOKYMEHTA;
- B IeyaTHou (hopme.

12.4. IIpo¢eccnonaibHbIe 0a3bI JAHHBIX U MHPOPMALIMOHHBIE CIIPABOYHbIEC CUCTEMBbI

1. HuadopmannoHHO-aHATUTUYECKAS cucrema Science Index PUHII -
https://elibrary.ru/defaultx.asp

2. Wudopmannonnas cucrema - http:// www.tehnorma.ru/

13. MaTtepuaibHO-TEXHHYECKOe o0ecneyeHrue JUCHUILIMHBI U TpedyeMoe MpPorpaMMHoe
o0ecneyenmne

13.1. O6uue TpeGOBaHNA K MATEPHAJIBHO-TEXHUYECKOMY H IIPOIPAMMHOMY 00ecrie4eHHI0
AUCHMILTAHBI

13.1.1. MaTepuaibHO-TEXHMYECKOE M MPOrpaMMHOe olecriedeHne IS JeKIIHOHHBIX 3aHATHI
Jlns mpoBeieHus 3aHATUH JIEKIIMOHHOTO TUIIA, TPYIIIOBBIX M MHAWBUYaJIbHBIX KOHCYJAbTALIUH, TE-
KYILEro KOHTPOJIS U MPOMEXKYTOUHON aTTeCTAallMU UCTIONb3YyeTcs yueOHasi ayIUTOpUs ¢ KOTUUYECTBOM I10-
CaJI0YHBIX MECT He MeHee 22-24, 000opyloBaHHAs JOCKOM M CTaHAApTHOH yueOHoIl meOenbio. MMeroTes
JIEMOHCTpalMOHHOE 000pyA0BaHKHE U yueOHO-HAITIIIHbIE TOCOOMs, 0OecIeunBaroIie TeMaTHIeCKue Ui-
JIIOCTPALIMHU IO JIEKLIMOHHBIM pa3ieiaM JUCIUIUINHBI.

13.1.2. MaTepuaJibHO-TeXHUYECKOE U IPOrPaMMHOe odecrnedyeHue sl JIadOpaTOPHbIX padoT

Jlaboparopust MOJETUPOBAHUS U CHCTEMHOTO aHAIH3a

yueOHas ayuTOpus JUIs IPOBEICHUS 3aHATUH JIGKIIMOHHOTO TUIA, yueOHas ayIUTOpUs JIsl IPOBE -
JICHUS 3aHSATUI MPAKTUICCKOTO THITA, yueOHAast ayTuTOPUS sl IPOBEACHUS 3aHATUI 1a00paTOPHOTO THIIA,
MOMEIIEHHE AJIsi KypCOBOTO MPOEKTUPOBAHUS (BBIMOIHEHUS KYPCOBBIX padoT), IOMEIICHUE JIsl IPOBeie-
HUS TPYNIOBBIX U WHIAVNBUAYAIBHBIX KOHCYJIBTAIIUH, TOMEIICHHUE JJIsl POBEICHUS TEKYIIETO KOHTPOJIS U
IPOMEKYTOYHON aTTeCcTaluu, IOMEIICHHE U CAMOCTOSTEIbHON paboThI

634034, Tomckas o6macts, T. Tomck, Bepmmnuna ynuua, a. 74, 317 ayn.

Ornucanue UMeroIIerocs 000pyI0BaHUS:

- Komnerorep (10 mit.);

- KommuiekT cnenuain3upoBaHHON yueOHOM MeOen;

- Pabouee mecto nmpenogaBarers.

[IporpamMmmHoe obecrnieueHue:

— Adobe Acrobat Reader

— DjVuReader

— Google Chrome

— Microsoft Office 2013 Pro Plus

— Microsoft Visio 2013

— Microsoft Windows 8 Professional

— WinDjView

13.1.3. MarepuajbHO-TEXHMYECKOE M IPOrPaMMHOe o0ecrevyeHne I CAMOCTOATEIbHOI padoThI
s caMoCTOSATEIbHON PabOThl MCIOIB3YIOTCS y4eOHBIE ayIUTOPUU (KOMITBIOTEPHBIE KIIAcChl),
PacTIOJIOKEHHBIE 10 aJIpecam:
- 634050, Tomckast o6macTh, r. ToMmck, Jlennna mpocnexr, a. 40, 233 ayn.;
- 634045, Tomckast o6macTts, r. Tomck, yn. Kpacnoapmeiickas, 1. 146, 201 ayn.;
- 634034, Tomckast obmacTh, 1. ToMck, Bepmmanna ymuna, 1. 47, 126 ayn.;
- 634034, Tomckast o6macTs, r. Tomck, Bepmmnauna ynuua, 1. 74, 207 ayz.

CoctaB 000py/nOBaHUs:
- yueOHas MmebOenb;

- koMnbroTeps! Kiacca He Hmke [IDBM INTEL Celeron D336 2.8 T1. - 5 mwiT.;
- KOMIBIOTEPHI MOIKIIOYEHB! K ceTH «/HTepHeT» M 00ecneYnBaloT IOCTYI B AJICKTPOHHYIO WH-
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(opMannoHHO-00pa30BaTEIbHYIO CPEAY YHUBEPCUTETA.

[lepeyeHp MPOrpaMMHOTO OOECTICUCHUSI:

- Microsoft Windows;

- OpenOffice;

- Kaspersky Endpoint Security 10 ais Windows;
- 7-Zip;

- Google Chrome.

13.2. MaTepuaibHoO-TeXHHYecKoe o0ecniedeHre TUCHMIIIMHBI VIS JIMI[ C OFPAHMYeHHBIMH
BO3MOKHOCTSIMH 3/10POBbSI 1 HHBAJIN/I0B

OcBoeHHe NUCHMIUIMHBI JUIAMUA C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3JI0POBbSI U WHBAJIUAAMU
OCYILECTBIISIETCS C UCIIOIb30BAHUEM CPEIACTB 00ydeHHs OOIIEro U CHEeMaIbHOI0 Ha3HAUYeHUsL.

[Tpu 3aHATHAX ¢ O0YYAIOUIMMHUCS ¢ HAPYIIEHUSAMH CJIyXa MPEyCMOTPEHO UCIIOJIb30BaHUE 3BYKO-
YCUJIMBAIOILEH anmapaTypbl, MyJbTUMEIUNHBIX CPEICTB U JPYTUX TEXHUYECKHUX CPEACTB IIpUeMa/nepena-
4yi y4yeOHOM nH(pOPMALIUU B TOCTYIHBIX (PopMax, MOOMIIBHOM CUCTEMBI MTPETIOaBaHus Il 00YJatOLTHXCSI
C MHBAJIUAHOCTbIO, IOPTATUBHOM MHIYKIIMOHHOHN CHCTEMBbl. YueOHas aynuTOpHus, B KOTOPOH 3aHUMAIOTCS
oOyyJaronyecs: ¢ HapylIEeHHEM CllyXa, 000pYy/I0BaHA KOMITBIOTEPHOM TEXHHMKOM, ayAMOTEXHUKOH, BUICO-
TEXHUKOMU, FJIEKTPOHHOM JOCKOH, MYJIbTUMEIUMHON CUCTEMOM.

[Tpu 3aHATHAX ¢ 0OYUYAIOLIMMUCS ¢ HAPYLIEHUSIMU 3PEHUSAMM IIPETYCMOTPEHO HUCIIOJIb30BAaHUE B
JEKIIMOHHBIX U YYEOHBIX ayAUTOPHUAX BO3MOKHOCTH IPOCMOTPA YAAIEHHBIX 0OBEKTOB (HAIIpUMep, TEKCTa
Ha JIOCKE WM CJIaiijia Ha SKpaHe) P MOMOIIH BUACOYBEINIUTEICH A1 KOM(POPTHOTO IPOCMOTPA.

[Tpu 3aHATHAX ¢ O0YYalOUIMMHCS ¢ HAPYUIEHUSIMM ONOPHO-ABUIaTeJbHOI0 ANNAPATA HCIIOJIb-
3YIOTCS aJbTEPHATUBHBIC YCTPOHCTBA BBO/IA HH(OPMAIIMHK U IPYTHE TEXHUUECKUE CPENICTBA ITpHeMa/nepe-
Jau yuyeOHOM MHpOpMaluu B AJOCTYIHBIX (opMax, MOOMIIBHOM CHCTEeMbl OOy4eHUs [UIs JIOAEH ¢ UHBa-
JIUTHOCTBIO.

14. OueHouyHble MaTepUAJIbI U METOAMYECKHE PEKOMEHAAIUH 110 OPraHU3aliu U3yYeHHUsI
AUCHUTLTHHBI

14.1. Conepmalme OLCHOYHBIX MATCPHUAJIOB U METOANIECCKUEC PEKOMECHAAIIUH
I[J'ISI OLICHKHU CTCIICHU C(bOpMI/IpOBaHHOCTI/I H YPOBHA OCBOCHHA 3aKPCIIJICHHBIX 3a ﬂHCHHHHHHOﬁ
KOMITC TEHITHUM HCIOJIB3YIOTCA OLCHOYHBIC MaTCpHUajibl B COCTABE!

14.1.1. TecToBble 3agaHus

1. Undopmarus — 310:

3adukcrupoBaHHbIE HA HOCUTEJE JaHHbIE C PEKBU3UTAMHU, TO3BOJIIONINM UX UICHTU(PHUIIMPOBATH;

CaezneHus o nuinax, ¢akrax, IpeaMeTax, COOBITUSX, ABICHUAX U MPOIeccax HE3aBUCUMO OT (hopMm
UX MPEICTaBICHHUS;

CeezneHus o akTax, COOBITUAX U 0OCTOSTEIBCTBAX KU3HU IPAXKTaHUHA;

O06001eHHOe Ha3BaHUE PA3TUYHBIX O COJACP)KAHUIO JOKYMEHTOB, CIYXKAIIUX CPEJICTBOM OOIIe-
HUSI MEX/1y OpTraHU3alisIMHU, YaCTHBIMU JIMLIAMH.

2. HabGop pekBU3UTOB O(PHUIIMATIBLHOTO MHUCHbMEHHOTO JOKYMEHTA, PacIoIOKEHHBIX B OIpPEENIeH-
HOM I1OCJIE0BATENBHOCTH - 3TO:

IlepedeHp TOKyMeEHTa;

Crannapt 10KyMeHTa;

DopMyIIsIp JOKYMEHTA;

DopMynsAp-peKBU3UTA.

3. PacnopsaurensHoe cioBo [IPUKA3BIBAIO ynorpebnsiercs:

Bo Bcex pacniopsAMTENbHBIX TOKYMEHTAX;

Tonbko B MOCTAHOBIEHUSIX U PELICHUSIX;

Tonpko B MpHKa3e IO OCHOBHOM AESTEIbHOCTH;

ToNbKO B yKa3aHHM.

4. Mozenb TOCTPOEHHsI IOKyMEHTa, KOTopasi COAEP>KUT (POpPMaThl, pasMepbl Mosel, KOHCTPYKIIHO-
HYIO CETKY U HabOp PEeKBU3UTOB - 3TO:

dopmysip-obpaser;
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DopMyIIsIp-MOIEIb;

DopMySIP-pEKBU3UTHI;

DopMyJIsIp JOKYMEHTa

5. JIOKyMeHT, cofiep KaIlfil OTMMCAHKE W MOATBEPKICHNE TEX UM UHBIX (DAKTOB U COOBITUH - ITO:

IIporokour;

ITncemo;

Crpaska;

[Tpukas.

6. City>xeOHasi cipaBKa OTHOCHUTCSI:

K opranusanmoHHbIM TOKYMEHTaM;

K pacnopsauTenbHbIM JOKYyMEHTaM;

K nH(popMaimoHHo - CripaBOYHBIM TOKYMEHTAM;

K xaapoBbIM JOKYMEHTaM.

7. CocTaB peKBU3UTOB TIOKYMEHTA YCTAHABIUBACT:

I'OCT P 51141 - 98;

I'OCT P 6.30 —2003;

VCI;

I'Cc1oy.

8. HopmaTuBHBIN JOKYMEHT, KOTOPBIN ONpeaessieT 00s3aHHOCTH, MpaBa, OTBETCTBEHHOCTh padoT-
HUKa — 3TO:

[lIratHOE pacncaHue;

Ycras npeanpusTus;

IIItaTHas YUCIECHHOCTD;

JIOMKHOCTHAS! MHCTPYKIUSL.

9. JIoKyMeHT, BBIIAHHBIN B3aMEH YTEPSIHHOIO M UMEIOIINN CHITY TIOJIMHHUKA — 3TO:

Otnyck;

Komus;

Brimmicka;

Jy6nukar.

10. O6s3aTeNPHOMY YTBEPKICHHUIO TTOJICHKAT:

IIpukas;

JloknaaHast 3aIncKa;

3asBiieHHE;

JIOMKHOCTHAS! MHCTPYKIUSL.

11. IoKyMEHT, KOTOPBIi BXOIUT B MH(POPMAIIMOHHO-CIIPABOYHYIO CUCTEMY JOKYMEHTAIIMH — 3TO:

[Iprka3 Mo OCHOBHOW AEATEILHOCTH;

3asiBiieHUE 00 YBOJIBHEHUU;

YcraB opranuszanuu;

Crpaska.

12. Kakue neiicTBHsI MOKHO BBIMIOJIHATH HAJ[ JJIEKTPOHHBIMHU JOKYMEHTAMU?

Coznanue

N3menenune

VYmanenue

Bce BrbienepeuncieHHbIe

13. Kakoe pacmmpenue mmeer JokyMmMeHT ¢opmara Microsoft Office Word 97-2003 Document
Format?

docx

doc

txt

rtf

14. Kakoe pacmmpenue umeer HokyMmMeHT (opmara Microsoft Office Open XML Document
Format?

docx

doc
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txt

rtf

15. Beibepure nporpammy, He BXoasIIyto B oucHbIi makeT Microsoft Office:

Visio

Word

PowerPoint

Excel

16. Kakas mporpamma u3 oucHoro nakera Microsoft Office ucnons3yercst 1151 cocTaBiaeHUS TIpe-
3eHTaAlUNA?

Visio

Word

PowerPoint

Excel

17. Kakas mporpamma u3 oucHoro nakera Microsoft Office ucrnonb3yercst 11 cocTaBIeHUS Ta-
o ?

Access

Word

PowerPoint

Excel

18. Kakas nporpamma u3 oducHoro maketa Microsoft Office siBisieTcst TEKCTOBBIM Tporieccopom?

Access

Word

PowerPoint

Excel

19. Kakas nporpamma u3 oducHoro nakera Microsoft Office ncnonp3yercs s cozmanus 6a3
NAHHBIX?

Access

Word

PowerPoint

Excel

20. Kakas mporpamma u3 oducnoro nakera Microsoft Office ucronb3yercst nist paboThl ¢ ek -
TPOHHOM MOYTON?

Outlook

Word

PowerPoint

Excel

14.1.2. Tembl 0IPOCOB HA 3aHATHAX

CpenctBa 11 cocTaBiIeHUs 10KyMeHTOB. CpeicTBa XpaHeHHs], TOUCKA U Mepeayd JOKYMEHTOB.
CpenctBa (Qusnyeckoil 00pabOTKM JOKyMEHTOB. KomumpoBalbHO-MHOXXHUTENbHAS TEXHUKA. TeXHHKa
yIpaBJIEHYECKOM CBSA3H.

OcHoBHbIE OJIOKH MEpCOHAIBHOTO KomIbioTepa. [Iporpammuoe obecrnieuenne kommnbrotepa. [Ipu-
KJa/iHOoe o(hrcHOE MpOorpaMMHOE OOecIedeHrne KOMITBIOTepa. 3alliTa JaHHBIX U OCHOBBI KOMITBIOTEPHON
0e301acHOCTH. AHTUBUPYCHAs 0€30I1aCHOCTb.

OpranuzannonHas cTpykrypa ciyxosl JIOY. HopmaruBHas periaaMeHTanus padboOThl CIYXKObI
JOY. JomKkHOCTHOM U YHCIEHHBINH cocTaB nepcoHana ciayxobl J10Y. Tabens hopM 10KyMEHTOB, IpUME-
HSIEMbIX B Opranu3anuu. JlokyMeHTOO00pOT U €ro OpraHu3alus.

CeteBbie TexHOJMOTHH — OCHOBA aBTomaru3arnuu JJOY. Asromaruzamnus JJOY Ha 6a3e aBTOMaTH-
3UpOBaHHbIX pabouux mecT. [Iporpammubie cuctemsl aBTomatuzanuu J1OY. Cuctema aBTOMaTU3alUK U
AEKTPOHHOTO JOKyMeHT0000poTa «JIEJIO».

OcobenHocT 0opMIICHHS JIeI0OBOW KOPPECTIOHJICHIIMM B AHIVIOA3BIUHBIX cTpaHaX. OCHOBHBIE
npezcTaBiIeHus: 00 0(OPMIICHUH JIETIOBOM KOPPECTIOHICHIINH HA HEMEITKOM SI3BIKE.

14.1.3. 3auér
[IepeunciuTe aclEKTHl AaHAIN3a IIPOLECCOB.
OnwummTe BUbl OIIMOOK ITPOLECCOB.
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Onwumnte AecTBUS PH paboTe C MOTYJIeM aHaTH3a.

JInst Kakux 1enen UCob3yTCA CKPUIITHI CEMAHTUYECKUX MPOBEPOK?

Onwummute AeicTBUS MpU paboTe ¢ MOAYJIEM CEMaHTUYECKOW MPOBEPKH.

Onumure 3Tanbl CO3MaHUS JOKYMEHTAIIUH.

Kakyto nHpopmannio MOXXHO BBIBECTH U3 0a3bl C TIOMOIIBIO CKpUNTa?

[TepeuncnuTe MOI0KUTEIHHBIE CTOPOHBI UCIIOJIB30BAHUS CKPUIITOB.

[TepeunciuTe OCHOBHBIE TUIIBI JAHHBIX SI3bIKA CKPUIITOB.

Onummre OCHOBHBIE TUIIBI ONIEPATOPOB SI3bIKA CKPUIITOB.

Haiite cpaBHUTENbHYIO OLeHKY ScriptWizard u ScriptEditor.

Ha kakux snemeHTax 0a3bl BO3MOXEH 3aITyCK CKPUIITOB?

Kak npoBepuTh CHUHTAKCHUYECKYIO0 KOPPEKTHOCTh CKpUNTA?

[lepeunciuTe OCHOBHBIE KJIACCHI SA3bIKA CKPUIITOB.

C noMo1IbI0 KaKoro MeTo/1a BO3MOYKHO CPaBHUTH HA UIEHTHYHOCTS /1Ba 00bEKTa?

Kak ckpuntom U3MEHUTH IIBET 00BEKTA B MOJCITN?

Kaxkoit meTon norcka B 6a3e camblii YHUBEPCATbHbII?

C noMoIpi0 KaKoro CKpumnTa U3 CTaHAAPTHON MOCTAaBKM BO3MOXKHO BBIBECTH rpaduuecKkoe mpej-
CTaBJieHHuEe Mojienu?

Kakumu ckpuntamu u3 cTaHAapTHOM MOCTABKM MOYKHO BOCIIOJIB30BAThCs IS epeBojia 0as3bl Ha
HOBBIH SI3bIK?

Kak nporpammupyetcst peakiys auajgora Ha BEIOOp Mosib3oBarenis?

Kak oqauM ckpuntoM copMUpOBaTh HECKOIBKO (hailIoB 0TYETOB?

UTto Takoe peKypcHs B IPOrPaMMHUPOBAHUN?

Jy1s1 4ero MO>KHO MCIIOJIB30BATh MOYJIb YIIPABICHHSI U3MEHEHUAMU?

Onummre ponu moJyib30BaTeneit npu padoTe ¢ MOAYJEM YIpaBICHUS U3MEHEHUSIMHU.

14.1.4. Temb1 pedepartoB

AHaJIi3 TUMOBBIX BAPUAHTOB MPOLIECCOB Pa3pabOTKH.

AHanu3 omuoO0K ¢ MOMOIIIbIO HHCTPYMEHTAIbHBIX CPEJICTB.

OneHka opraHu3anyy CUCTEMbI BHYTPEHHETO KOHTPOJIA.

AHanu3 ¥ BbIOOp CTpaTeruu yIpaBJIeHHUS.

Pa3paboTka MmeponpusTUii, IPOrpaMM U IIAHOB.

ABTOMaTH3aUs YIIPaBJIECHUS JOKYMEHTOOOOPOTOM: KOHUEHIIUN U CUCTEMBI.

Cuctema 3JeKTPOHHOTO JJOKYMEHT0000poTa U ynpasienus Baumozeiictsuem DIRECTUM.

[Tporpammusblie npoaykTsl komnanuun «CodtlIpom»: cucrembl UPE (UniversalforPerformance) u
«PlanDesigner».

Cucremsl ynpapieHus: KOpnopatuBHbIM coaepkanueM (ECM-cucremsr).

TexHonorus ynpasieHusi IOTOKaMHu padoT B cucTeMax ynpasieHus AokymeHTamu u ERP-cucrte-

Max.

Apromaruszanus npoueccos UT-noapasnenenus ¢ BHeapenuem cucremsl [TSM.

ABtomatm3anus OuszHec-mporeccoB ¢ momoinsio MC ynpapiienust moTrokamu padoT.

TexHonorus ynpasjieHusi IOTOKaMHu padoT B cucTeMax ynpasieHus AokymeHTamu u ERP-cucrte-
Max.

Aptomatuszanus npoueccos UT-noapasnenenus ¢ BHeapenuem cucremsl [TSM.

14.1.5. TeMmbl KOHTPOJILHBIX padoT
[TepcniekTHBHBIC HAITPABJICHUS AaBTOMATU3AIIHH.
OpraHu3anuoHHO-IITaTHAS CTPYKTYpA.
TpeboBaHUs K aBTOMAaTU3UPOBAHHBIM CHCTEMaM YIIPABJICHUS JOKYMEHTAIIHCH.
ABTOMATH3AIUS YIIPABJICHUS JOKYMEHTAMHU MPEATIPUITHIA.
JIoKyMEHTHpOBaHUE U PETJIAMEHTAIUS TEXHHUYECKUX PEIICHUN.
OcobenHocTu Ucnonb30BaHus GpopmaroB ot4aeToB xls, rtf, doc, html.

14.1.6. Temb1 1a00paToOpHBIX padoT
Knaccudukanus u Ha3HaYeHHE OpPraHN3alMOHHBIX TEXHUYECKUX CPECTB.
Cospemennsle 11K 1 ux Bo3MoxHOCTH
OcCHOBBI OpraHM3aIK U TEXHOJIOTUU JOKYMEHTAIIHOHHOTO 00eCTedeH s yIpaBIeHUs
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ABTOMaTH3aIMS JOKYMEHTAIIMOHHOTO 00ECIIeUeHHUs yIIPABICHHUS
OdopmieHre KOppeCOHISHINH 110 BHEITHEIKOHOMUYECKOH 1eATeNbHOCTH

14.1.7. MeToau4ecKkue peKoMeHIaluu
Onenka creneHu cOPMHPOBAHHOCTHU 3asBICHHBIX B paboyeil mporpaMme TUCHUIUIMHBI KOMIIE-
TEHLIMI OCYILECTBISIETCS] KaK B paMKax MPOMEKYTOYHOMU, TaK ¥ TEKYIIEH aTTecTallly, B T.4. IIPU cllade 3a-
yeTa, 3aIuTe JabopaTopHbIX paboT. [TopsAaoK OLEHKH Ui TEKYIIMX BHIOB KOHTPOJIS ONPEACTISeTCS B Me-
TOAWYECKUX YKa3aHUSX 10 IPOBEICHUIO JIAOOPATOPHBIX pabOT, OpraHU3aIK CaMOCTOSTEIEHON pabOTHI.

14.2. TpeOoBaHMS K OLIEHOYHBIM MATEPHAJIaM /JIsl JINI C OTPAHNYEHHBIMH BO3MOKHOCTSIMH
310POBbSI 1 HHBAJIH/I0B
st nmui ¢ orpaHUYEHHBIMU BO3MOXKHOCTSIMU 3/I0POBbSI M1 MHBAJIMJIOB MPEAYCMOTPEHBI JOOIHU -
TEJIbHBIC OLICHOYHBIE MaTepUaJIbl, IEPEYCHb KOTOPBIX yKa3aH B Tabmule 14.
Tabmuua 14 — JlomoMHUTENBHBIE MaTepHallbl OIICHUBAHUS ISl JIUIl C OTPAHUYCHHBIMH BO3MOXKHOCTSIMU
3JI0pPOBbsI 1 HHBJIHJIOB

Kareropuu Bubl TONIOTHUTETBHBIX OLIEHOYHBIX ®opMbI KOHTPOJISL M OLICHKH
oOyyaronuxcs MaTepuaioB pe3ynbTaToB 00y4eHHUS

TecTbl, MICEMEHHBIE CAMOCTOSTEITLHBIE
paboThl, BOIIPOCHI K 3a4ETY,
KOHTPOJIbHBIE PaOOTHI

[IpenMy11eCTBEHHO MMCbMEHHAs
IIPOBEPKaA

C HapymeHHIMHU
ciyxa

C mapymenusmu | CobeceoBanme 1Mo BOIIpocaMm K 3a4ueTy, | [IpenmyinecTBeHHO yCTHas TPOBEpKa

3peHus OIIPOC 10 TEPMUHAM (MHOUBUYaJIbHO)
C HapymieHusiMu Pemienne AMCTaHIIMOHHBIX TECTOB,
OIIOpPHO- KOHTPOJIbHBIE Pa0OTHI, MUCbMEHHbIE | [IperMMyIiecTBEeHHO AUCTAaHIIMOHHBIMU
JIBUTATEJIBHOTO CaMOCTOSITeNIbHbIE pabOThI, BOIPOCHI K METO/IaMH
anmnapara 3a4eTy
C orpannuenusmMu 1o | TecTbl, TMCbMEHHBIE CAMOCTOATEIbHbIE [IpenmymiecTBEHHO IpOBEpPKa
00IIeMeTUITTHCKIM paboThl, BOIIPOCHI K 3a4ETY, METOJIaMH UCXOZS U3 COCTOSHUS
MOKa3aHUsAM KOHTPOJIbHBIE Pa0OTHI, YCTHBIE OTBETHI | OOYUYaIOIIErocsi Ha MOMEHT MPOBEPKU

14.3. Meroauuyeckue peKOMEHIAUMH M0 OLEHOYHBIM MAaTEePHAJIaAM JJIfl JIMI C OTPAHUYEHHbIMU
BO3MOKHOCTSIMH 310POBbSI 1 HHBAJIN/10B

Jnis nun ¢ orpaHMYEHHBIMU BO3MOXKHOCTSIMH 37I0POBbSl M1 MHBAJIMJOB IpPETyCMaTpUBAETCS J10-
cTynHas (hopMma MpeaoCTaBICHUS 3aJaHUH OLICHOUYHBIX CPEJICTB, @ UIMEHHO:

- B IeyaTHou (opme;

- B IIeYaTHOW (hopMe ¢ YBEITHUYEHHBIM HIPUPTOM;

- B (hopMe IIEKTPOHHOTO IOKYMEHTA;

- METOJIOM YTEHHSI aCCUCTEHTOM 3aJIaHus BCIIYX;

- MIPeI0OCTaBJICHUE 3aJJaHUs C UCIIOIF30BAaHUEM CYpIOTIEPEBOIA.

JIuam ¢ orpaHMYEHHBIMH BO3MOXKHOCTSIMU 3/I0pPOBbSl U MHBAJIUAAM YBEIUYMBAETCA BpEeMs Ha
MOJITOTOBKY OTBETOB HAa KOHTPOJIBbHBIE BOMPOCHL. /st Takux oOyuarommxcsi mpeaycMaTpuBaeTcs TOCTYI -
Hast popmMa MpeoCTaBICHHS OTBETOB HA 3a/IaHUs, @ IMEHHO:

- MUCBMEHHO Ha Oymare;

- HaOOp OTBETOB HA KOMITBIOTEPE;

- HabOp OTBETOB C UCIOJIb30BAaHUEM YCIIYT ACCUCTEHTA;

- IIPEJICTaBICHUE OTBETOB YCTHO.

[Tponienypa orieHHBaHUs pe3yIbTATOB OOYYEHMS JIMIl C OTPAaHUYEHHBIMU BO3MOKHOCTSIMH 3/10pO-
Bbsl 1 MHBAJIMJIOB MO AMCLMIUIMHE MpEeAyCcMaTpuBaeT npeaocTapieHre nHdopmanuu B popmax, aaantu-
POBAHHBIX K OTPAaHUYEHUSM UX 3I0POBbS U BOCIIPUATHUS HHPOPMAIIIH:

JLst i1 ¢ HapylIeHUsIMM 3peHus:

- B (hopMe INIEKTPOHHOTO IOKYMEHTA;

- B Me4aTHOU (hopMe yBETUISHHBIM MIPUPTOM.

JLst 1M1 ¢ HAapYLIeHUusIMH cJIyXa:
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- B (hOpMeE IIIEKTPOHHOTO TIOKYMCHTA;

- B IIe4aTHOU hopme.

J1J1s1 JIMI ¢ HAPYIIEHUSIMH OTIOPHO-IBHIaTeJILHOTO anmapara:

- B ()OpME IJIEKTPOHHOTO JIOKYMEHTA;

- B Ie4aTHoOU hopme.

[Tpu HEOOXOMUMOCTH ISl JIUIL C OTPAaHUICHHBIMH BO3MOXKHOCTSIMU 37I0POBbS 1 HHBAIUIOB TPOIIE-
Jypa OLIEHUBAHUS PE3yIETATOB O0YICHHSI MOXKET TIPOBOIUTHCS B HECKOIBKO 3TAIIOB.
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