MHUHHUCTEPCTBO OBPA3BOBAHUS 1 HAYKHM POCCUHMCKOM ®EJEPAIIMA
DenepajbHOE TOCYIAPCTBEHHOE OI0KEeTHOE 00pa3oBaTe/ibHOE YUpek/JIeHHe BbICIIero 00pa3oBaHus

«TOMCKHM TOCYJIAPCTBEHHBIN YHUBEPCUTET CUCTEM
YITPABJIEHWA N1 PAIMOSJIEKTPOHUKI»

(TYCYP)
YTBEPXIAIO
JlupexTop nenapraMmeHTa 00pa3oBaHuUs
II. E. Tposn
«_» 20

PABOYA ITPOTPAMMA JTUCHUATUIMHBI
MeToab! M TEXHOJIOTHH JOKYMEHTAIIHOHHOI0 00ecIe4yeHHsl YIIPABJICHHA

YpoBeHb 00pa3oBaHus: BbIcLIee 00pa3oBaHue - MArHCTPaTypa

HampaBnenue noarotoBku / cnenuaibHOCTh: 27.04.04 YnpaBiieHue B TEXHUYECKUX CHCTEMAaX
HanpasnenHocts (mpodwmis) / cnenuanuzanus: KommnbloTepHoe MoJeaupoBaHue U 0o0padoTka
HHPOPMALMHY B TEXHHYECKUX CHCTeMax

®opma o0ydeHus: OUHaA

@akynpreT: @BC, ®aKyJIbTeT BHIYMCIUTEIBHBIX CHCTEM

Kagenpa: KCYII, Kajdeapa koMnbIOTEpHBIX CHCTEM B YIIPABJIEHHH H NPOEKTHPOBAHUM

Kype: 1

Cemectp: 1

YueOnsrit man Habopa 2018 roma

Pacnipenenenne pabouero BpemeHu

No Bunet yaeOHOIM nesTeIbHOCTH 1 cemectp Bcero Ennauner
1 Jlexuuu 36 36 4acoB
2 JlaGoparopHbie pabOThI 36 36 4acoB
3 Bcero aymuTopHbIX 3aHATHN 72 72 4acoB
4 CamocrosTenpHas paboTa 72 72 4acoB
5 Bcero (6e3 sx3amena) 144 144 4acoB
6 ITonroroBka u cgada sK3aMeHa 36 36 JacoB
7 OO0m1as Tpy10eMKOCTh 180 180 JacoB
5.0 5.0 3.E.

Ox3ameH: 1 cemecTp

JOKyMEeHT MOATMCAH IPOCTO 3IEKTPOHHO MOANNCHIO
VHdbopmaius o Biagesblie:

OUO: [lenyriaHoB A.A.

HoisxkHOCTh: PekTop

Hata mognucanus: 20.12.2017

VHUKaIbHBIN IPOrPaMMHBIN KJIIOY:
c53e145e-8b20-45aa-9347-a5e4dbb90e8d

Tomck 2018
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PilCC.\l()TpCH&l 151 ()ﬂ()(’)pCHLl Ha 3aCCJaHuM Kil(i)ﬁ;[pbl
nporokot Ne 10  or« 8 » 5 2018 1
JINCT COI'TTACOBAHU A

Pabouas mporpamma AUCIUIUIMHBI COCTaBJICHA C y4eTOM TpeOoBaHUHU (enepaabHOTO Trocynap-
CTBEHHOTO 00pa3oBaTeNbHOTO cTaHaapTa Bhiciiero oopazoBanus (CPI'OC BO) no HampaBiieHHIO MOATO-
ToBKH (cmeruanbHOCcTH) 27.04.04 YnpaBineHue B TEXHHYECKHX cHCTemax, yTBepkaeHHoro 30.10.2014

roja, paccMoTpeHa u onoOpeHa Ha 3acenanuu kadenapet KCYIT «  » 20 roma, mpoToO-
ko1 Ne

PazpaboTuuk:

nomeHt kag. KCYII H. A. [dertsapesa

3aBenyronmii o0ecnieunBaromeii kad.
KCVII 10. A. lllypeirun

Pabouast mporpamMmMa IUCIMITIIMHBI COIIACOBaHa ¢ (DaKyIbTETOM U BBINTycKaroueil kadeapoii:

Hexan ®BC JI. A. Koznosa
3aBeAyIOIHi BRITYCKAIOIICH Kad.

KCVYII 10. A. llypeirun
OKCIIepTHI:

[Ipodeccop kadenpsl kKOMITbIOTED-
HBIX CUCTEM B YIIPAaBICHUH U MPOEK-
tupoBanuu (KCVII) B. M. 3103bK0B

JlotieHT Kadeapbl KOMITBIOTEPHBIX
CUCTEM B YIPABICHUH H TPOCKTHPO-
Banuu (KCVII) H. 1O0. Xabubynuna
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1. lean u 3aga4n AUCHUTLIHMHBI

1.1. lleau TUCUMIIAHBI
OBnazieHue CTyJICHTAaMHU OCHOBHBIMH MPaBHJIaMU O(POPMIICHHS ITUPOKOTO Kpyra TEXHUYECKOH J10-
KyMEHTaluu, 00palaroieics: B Opranu3alusix, CBEACHUAMU O TEXHOJIOTHH PErruCcTpaIiy, yueTa, KOHTPO-
JIs1 UCTIOJTHEHUSI ¥ XpaHEHUS JJOKyMEHTAIINH.

1.2. 3agaun QUCHUIINHBI

—  M3YYMTh UCTOPHUIO (JOPMHUPOBAHMS HAITMOHAIBHOW CUCTEMBI JIEJIONPOU3BO/ICTBA;

—  OBJIIAQJETh CIEUATBHON TEPMUHOJIOTUEHM;

—  HU3YYUTh COBPEMEHHYIO 3aKOHO/IATENIbHYI0, IPABOBYIO U HOPMATHUBHYIO 0a3y, perlaMEeHTHPYIO -
11y10 paboTy C JOKYMEHTAIHEH;

— copMupOBaTh y CTYJCHTOB HAaBBIKH BBIITOJHEHUSI OCHOBHBIX JICTIONPON3BOJICTBEHHBIX OIepa-
LUI B YCIIOBUSX IPUMEHEHUS TPaJULMOHHBIX U aBTOMAaTU3UPOBAHHBIX TEXHOJIOTUI 00pabOTKH JOKYMEH-
TOB;

— chopMUpOoBaTh HABBIKM aHAJIU3a CUCTEMbI JOKYMEHTALIMOHHOTO 00eCIIeUeHus yIIpaBiIeHUS,

—  ONpEAEIUTh HAIIPABJICHUS BO3MOXKHOI'O COBEPLIEHCTBOBAHMS CUCTEMbI JTIOKYMEHTALMOHHOIO
oOecrieyeHus yrpaBleHUS;

—  U3YYUTh MOPSAJOK OpPraHM3alMU CIYXObl JOKYMEHTAllMOHHOIO OOecIedeHHus yNpaBieHHs B
COBPEMEHHOM OpraHu3aluy.

2. Mecro mucuuminabl B ctpykrype OITOIT
I[I/ICI_II/IHJII/IHa «MCTOI[BI U TCEXHOJOIMHM JOKYMCHTAIIUOHHOT'O OGGCHQ‘-ICHI/ISI YIIpaBJICHUSA»
(b1.B.JIB.1.1) otHOCHTCH K 670Ky 1 (BapraTHBHAS YacTh).
[TocnenyromumMy TUCHUAIUTMHAME SBISIOTCS: ABTOMAaTU3UPOBAaHHbIE MH(OPMAIIMOHHO-YIPABIISIO-
1€ CUCTEMBI.

3. TpeGoBanusi K pe3yJibTATAM OCBOEHMS JUCUMILIUHBI

[Tponecc n3yueHus JUCUMIUIMHBI HApaBiieH Ha (JOPMHUPOBAHUE CIEAYIOIINX KOMIIECTSHIUI:

— IIK-3 cnocoOHOCTBIO MPUMEHSTh COBPEMEHHBIE METO/IbI pa3pabOTKU TEXHUYECKOTro, HHPOP-
MAI[MOHHOTO U aJTOPUTMHUYECKOr0 00CCTICUSHUS CHCTEM aBTOMATHU3AINH U YIIPABJICHHUS,

— IIK-5 cnocoOGHOCThIO aHAIM3UPOBATh PE3YAbTAaThl TEOPETUYECKUX U IKCIIEPUMEHTATbHBIX UC-
CJIeIOBaHM, J1aBaTh PEKOMEHJAIMU TI0 COBEPIICHCTBOBAHUIO YCTPOWCTB M CHUCTEM, TOTOBUThH Hay4dHbIE
Hy6JII/IKaIII/II/I U 3as4BKH Ha I/I306peT€HI/I$I;

— IIK-21 cnocobHoCTRIO pa3pabareiBaTh y4eOHO-METOIUUECKUE MaTepUaIbl sl 00yJaroIIMXCs
10 OTACJIBHBIM BUaM y‘Ie6HI>IX 3aHHTHﬁ;

B pe3ynbrate u3ydeHus TUCIUILIMHBI 00YJaOIUICs TOJDKEH:

- 3HATb OCHOBHBIC TCXHUYCCKUEC CPCACTBA, H€06XO,Z[I/IMI>I€ JIIs Oq)OpMJIeHI/ISI JAOKYMCHTOB.

- YMETHh NPUMCHATh TCXHUYCCKUEC CPEACTBA JISA I'PaMOTHOIO, MPABUIIBHOIO0 B COOTBETCTBUU C
JNEHCTBYIONTUMHI HOPMaMU U TIpaBUiIaMH 0(hOpMIICHHS HEOOXOAUMOTO TOKYMEHTA.

—  BJIaJeTh COBPEMEHHOW TEXHUKOW W OCHOBAMHU JEIIOBOTO OOIICHUSI.

4. O0beM IMCHUIIMHBI M BU/IbI y4eOHOH padoThl
OO611ast TPyI0€MKOCTb JUCHUIUIMHBI cocTaBisieT 5.0 3aUeTHBIX eIMHMIIBI U IIPeJCTaBIeHa B Ta0OIu -

%Z.;:HI/I.LI& 4.1 — TpyaoeMKOCTb JUCLUILINHBI
Bunb! yaeOHOI nesTENbHOCTH Bcero uacos CemecTpsl
1 cemectp
AynuTtopHble 3aHATHUSA (BCETO) 72 72
Jlexknnn 36 36
JlabopaTtopHbIe pabOThI 36 36
CamocTtosiTenbHas paboTa (Bcero) 72 72
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OdopmiteHre 0T4ETOB 110 JTabOpPaTOPHBIM paboTam 38 38
[TpopaboTka IEeKIMOHHOTO MaTepralia 34 34
Bcero (6e3 sx3amena) 144 144
Iloaroroska u ciaya sK3aMeHa 36 36
OO6miast Tpy1I0€MKOCTb, 4 180 180
3auetHble EauHunml 5.0 5.0

5. ConepsxaHue TUCHUTLINHBI

5.1. Pa3znesnl JuCHUIIMHELI 1 BUALI 3aHATHI

Paznensl AMCHUITITNHBI U BUABI 3aHATUI PUBEICHBI B Tabmwmie 5.1.
Tabmuna 5.1 — Pa3gensl AUCHUIUIMHEL U BUIBI 3aHATUH

_ 0]
= ) 2 g =l
=y > 3 o 3 o 2
- ‘8 ‘8 gz > 5
Haszpanus paznenoB QuCHUIUTMHBL %' o =¥ o O 5 5
S © = o O = E
508 &z EE
e S >
1 cemectp
1 McxoaHbie MOHATHA O JEIOTPOU3BOJCTBE. 10 4 12 26 IIK-21, I1IK-3,
OO11e HOpMBI U ITpaBHiIa 0POPMIICHHS [K-5
yIpaBIeHUYECKUX JOKYMEHTOB
2 OdopmiieHre OpraHu3aluOHHO-PACTIOPSIU- 8 14 34 56 [K-21, TIK-3,
TEJIbHOW IOKYMEHTALUH TIK-5
3 OopmiieHne 10KyMEHTOB 110 JIMYHOMY CO- 8 18 14 40  |IIK-21, IIK-3,
CTaBy ITK-5
4 MexaHu3zaius U KOMITbIOTEpU3aIUs MpoLec- 10 0 12 22 IIK-21, I1IK-3,
COB JIOKyMEHTAI[MOHHOTO 00eCTICUeHUS [IK-5
yIpaBICHUS
Hroro 3a cemectp 36 36 72 144
Hroro 36 36 72 144
5.2. Conep:kanue pa3ieioB IMCUUILIUHBI (110 JIEKIUIM)
CopeprkaHue pa3iesaoB TUCIUILINH (TIO JIEKIMSAM) IPUBEACHO B Tabmuie 5.2.
Ta6mura 5.2 — Coneprkanue pa3faesoB JUCIUIUIAH (IO JICKIHSIM)
3 z S
3 = =
< > 5
HazBanus pa3znenos ConeprkaHue pa3ienoB JUCIUILIAHBI 110 JTEKIIUIM zF &5
o E
59 2 3
a B>
= S
1 cemectp
1 Ucxonusie nousatus 0 | COCTOSIHME U NIEPCIIEKTUBA PA3BUTHUS J1E€TIONIPOU3- 10 |IIK-21,
JIEJIONPOU3BOJICTBE. BOJICTBA B coBpeMeHHoi Poccun. Kiaccudukarus me- ITK-3, TIK-
OO01re HOpMBI U TIpaBUiIa | TOBOW JOKYMEHTAMH. YHUDUKAIUS U CTaHapTH3a- 5
oopmieHus 1S yIIpaBiIeHYeCcKol qokyMeHTanuu. ClioBapb MUHU-
yIpaBIeHYECKUX MyM TEPMHHOB U OTIPENIEICHHI JeI0NPOU3BOICTBA.
JIOKYMEHTOB VYnpasnenueckas 1oKkymMeHTauus. OpraHu3aluoHHO
pacnopsiauTenbHas fokymeHTanus. [lonarue u knac-
cuduranus OP/l. CocTaB peKBU3UTOB U CXEMBI UX
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pasMernienus. braHku JOKYMEHTOB U UX 0OpMIIEHHE.

OdopmiieHre peKBU3UTOB OPTaHU3AIMOHHO PaCTIOpsi-

JTUTENBHBIX JOKyMeHTOB. O01ue TpedoBaHus K

0 OpPMIIEHHUIO TEKCTA JIOKYMEHTOB.

Hroro 10
2 Odopmnenue Odopmiterre opraHu3aImOHHO MPABOBBIX IOKYMEH- 8 ITK-21,
OpraHHU3alOHHO- ToB. OpopmiIeHHE PaCIOPSAAUTENBHBIX TOKYMEHTOB. I1K-3, TIK-
pacropsIIUTENILHON Odopmienue ciayxeOHbIX TUCEM U IPYTUX ONepaTHB- 5
JIOKYMEHTaIuu HO MH(POPMALMOHHBIX TOKyMEHTOB. OdopmiieHue

akta. Oopmenne npotokona. OdopmiieHne TOKIaI-

HOM, CITy»KeOHON M OOBSICHUTEIBHOM 3aITUCOK.

Odopmienre JOKyMEHTOB, IepejaBaeMbIX 110 KaHa-

J1aM 3JIEKTPOCBSI3H.

Hroro 8
3 Odopmnenune Krnaccugukanus 70KyMEHTOB 11O TMYHOMY COCTaBY. 8 [K-21,
JIOKYMEHTOB 110 JTndHOMY | OopmIiIeHHEe TOKYMEHTOB, UCIIONb3YEeMbIX TIPH MPHe- ITK-3, T1K-
COCTaBy Me Ha paboty. [lepeBox paboTHHKA Ha APYTYIO pabo- 5

Ty. Odopmienue otmycka. OueHka e TeIbHOCTH

nepcoHana. Arrecranus. Mepsl OOUIPEHNUs U B3bIC-

kaHus. CocTaB JOKYMEHTOB, UCIIOIb3yEeMbIX TIPU pa-

OOTHHKA.

Hroro
4 Mexanuzauus 1 Krnaccudukanus u Ha3HaueHNE OPraHU3alOHHBIX 10 |IIK-21,
KOMITbIOTEpHU3aLUs TEXHUYECKUX cpeAcTB. CpeacTsa AJisd COCTaBICHUS IIK-3, TIK-
MPOLIECCOB nokyMeHToB. CpeacTBa x [lepcoHanbHbIl KOMITBIOTED 5
JOKYMEHTAIIMOHHOTO — OCHOBHOM MHCTPYMEHT COBPEMEHHOTO JIENOIPOU3-
oOecrnieueHus yrpaBjieHUs | BOACTBA paHEHHUs, IOUCKA U NIEpeaul TOKYMEHTOB.

Hroro 10
Hroro 3a cemectp 36

5.3. Pa3aenbl AUCHUINIMHBI U MEKIMCIUIITIMHAPHBIE CBSI3H ¢ 00ecneYnBalOIMMHM (TPeIblyIIMH)

U o0ecnieynBaeMbIMH (MOCJIETYIONIUMH) TUCHTUTIHHAMU

Paznensl TuCHUIUIMHBL M MEXIUCHUIUIMHAPHBIE CBSI3U C 00ECIEUMBAIOIIMMHU (MIPEABIAYIIUMHU) U

obecrieunBaeMbIMHU (TTOCIIETYIONTUMHI ) AUCITUTUTMHAMHE TIPEJICTAaBICHBI B TabuIE 5.3.

Tabmuma 5.3 — Pa3aensl IMCIMIUIMHBI U MEKIMCIUIUIMHAPHBIE CBS3U

HammvmenoBanme JUCHUITIINH

Ne pa3nenoB qaHHOW MUCIMIUIAHEL, 17151 KOTOPBIX
HE00XOMMO U3yueHHE 00ECTICUNBAIOLINX U
o0ecneynBaeMbIX JUCITUITINH

1 2 3 4
[Tocnenyromye qUCHUIIIIUHBI
1 ABTOMaTH3upOBaHHBIE HHPOPMAITUOHHO-YITIPAB- n +

JAIOIMUE CUCTEMBI

5.4. CooTBeTCcTBME KOMIIETCHUM M, JopMHUpyeMbIX IPH M3YYEHUH AUCHHUILIUHBI, 1 BU0B 3aHATHI
CooTBeTcTBHE KOMIETEHIUH, (HOPMUPYEMBIX MPH H3YyYECHUH AUCIUIUIMHBI, W BHJOB 3aHATUN
MPEICTaBJICHO B Tabmuiie 5.4.
Tabmuna 5.4 — CoOTBETCTBUE KOMIIETEHIUH, (POPMUPYEMBIX MIPH U3YUYEHUH TUCIUILIAHBI, U BUIOB 3aHS -

THHN

Bunnl zagstuin

@DopMbl KOHTPOJIS
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O x o o
5 = S s
= < <
5 = @)
I1K-3 + + + Ok3ameH, Otyet 1o aboparop-
HOM padoTte, Onpoc Ha 3aHATHSIX,
Tect
[1K-5 + + + Ox3ameH, OTyeT no JadbopaTop-
HOM pabote, Onpoc Ha 3aHATHUSAX,
Tect
IK-21 + + + Ox3amen, OTyer mo nadoparop-
HOM paboTe, Onpoc Ha 3aHATHSIX,
Tect

6. UaTepakTuBHBIC MeTOABI M (POPMBbI OPraHU3ANMHU 00yYECHHUS
He mpenycmotpeno PVYII

7. JlabopaTtopHble paGoThl

HanmenoBanue 1abopaTopHBIX padoOT MpuBeAeHO B Tadmmue 7.1.
Tabmuma 7.1 — HaumeHnoBaHue 1ab0paTOpHBIX paboT

3 z S
3 =
< > 5
Haspanus paznenon HaumenoBanue nabopaTtopHbIX paboT zF &5
- 2 S
> o =
e e g
= S
1 cemectp
1 Ucxonnble nousatust o | OdopmiieHne oO1iel XxapakKTepuCTUKY Ha CTY/ICHTa 2 [IK-21,
z([)e6nonp OH3BOJCTRC. Odopmienne xapakTepUCTUKH Ha CTYy/IEHTa C MecTa IS_IK'3’ TIK-
[IHC HOPMBI M HIPABUIIA | 11y v ok 1o st IPaKTHKH
odopmiteHus
yIpaBIeHYECKUX Hroro 4
JIOKYMEHTOB
2 Odopmienue OdopmiieHre BHEIIHUX PACTIOPSAUTEIBHBIX TOKY- 4 [IK-21,
OpraHu3alMOHHO- MEHTOB T1K-3, TIK-
PacropAAUTCIbHON OdopMmieHre BHYTPEHHUX PACTIOPSAUTEIBHBIX JIOKY- 4 3
JOKYMEHTaI1 MCHTOB
Odopmiienre KOMaHANPOBKHU 6
Hroro 14
3 OdopmieHue OdopmiieHre xapakTepUCTUKN Ha pabOTHUKA [K-21,
JIOKYMEHTOB T10 JINYHOMY | bopmerue aprobmorpadm [K-3, TIK-
COCTaBy 5
Odopmnenue pestome
Hroro 18
Hroro 3a cemectp 36

8. IIpakTuyeckue 3aHATUSA (CEMUHAPBI)

He npenycmorpeno PVYII.

9. CamocTrosiTeqibHasi padoTa

Bunasl camocTosiTenbHO paboThl, TPYAOEMKOCTh U (hOpMUpPYEMble KOMIIETCHIIUU MTPEICTABICHHI B
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Tabimue 9.1.

Tabmura 9.1 — Buasl caMoCTOSTEIBHON pabOThI, TPYAOEMKOCTh U (DOPMHUPYEMBbIE KOMIIETEHITUN

3 z 5
S i
Bunabr camocTosTensHOM & > 0O
Hassanus paznenon z " = ®opMbI KOHTPOJIS
paboTEI L s 2
X g8 =
Y Qo 2
= S
1 cemectp
1 VcxonHbie MOHATHS O [TpopaboTka TeKIHOHHOTO 8 |IIK-21, Ompoc Ha 3ausTusax, OT-
JIETIOTIPOU3BOJICTBE. Marepuala [1K-3, 4eT 1o JabopaTopHOi pa-
OO111ie HOPMBI U MTpaBUIIA OQOpPMITCHIE OTIETOB T 4 |HK-5 6ote, Tect, Dx3ameH
oopmeHus nabopaTopHBIM paboTam
YIPABICHUECKUX
2 Odopmiienue [IpopaboTka TeKIHOHHOTO 10 |TIK-21, Ompoc Ha 3ansTUAX, OT-
OpraHu3alMOHHO- Marepuasa [1K-3, YeT 1o JabopaTopHOi pa-
pacnopsAuTEIbHON OQOPMIICHHE OTHETOB 11O 74 |HK-5 6ote, TecTt, Dx3ameH
AOKyMEHTALIHH nabopaTtopHbeIM paboTam
Uroro 34
3 Odopmnenune [TpopaboTka IeKIHOHHOTO 4 |IIK-21, Ompoc Ha 3ausTusAx, OT-
JIOKYMEHTOB T10 JMYHOMY | MaTepHaia [1K-3, 4eT 1o JabopaTopHOi pa-
COCTaBYy OQOpPMITCHIE OTIETOB T 10 IIK-5 6ote, TecTt, Dx3ameH
nabopaTopHBIM paboTam
Hroro 14
4 MexaHuzarus u [TpopaboTka JIEKITMOHHOTO 12 |TIK-21, Onpoc Ha 3anatusx, Tecrt,
KOMITBIOTEPU3ALIHS MaTepuana [K-3, DK3aMeH
MPOIIECCOB Hroro 12 TIK-5
JIOKYMEHTAIIMOHHOTO
oOecreveHus yrnpaBieHUs
Hroro 3a cemectp 72
[ToaroroBka u ciava sK3a- 36 DK3aMeH
MeHa
Hroro 108
10. KypcoBasi paGora (mpoexT)
He npenycmotrpeno PVYII.

11. PeiiTuHroBasi cucremMa JJisi OEHKH yCIIeBAeMOCTH 00y4arouXcst

11.1. banjbHbIe OLEHKH JJIs1 3JIEMEHTOB KOHTPOJIA
Tabmuua 11.1 — banibHble OLIEHKH JUIsI 3JIEMEHTOB KOHTPOJISI

. . MaxkcumanbHbII
o MaxkcuMabHbIH MaxkcuManbHBIH
DneMeHTHl yueOHOH 6asu1 3a mepuoa Bcero 3a
6amn Ha 1-yto KT ¢ | ©Gamnn 3a mepuon
NEeITENbHOCTH mexnay 2KT u Ha ceMecTp
Hauyana cemectpa | mexnay 1KT u 2KT
KOHEI[ ceMecTpa
1 cemecTp
Omnpoc Ha 3aHATHIX 10 10 10 30
OTuet no nabopaTopHOii 10 10 25
pabore
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Tect 5 5 5 15
Hroro makcumyM 3a nepu- 25 20 25 70
on

OK3aMeH 30
Hapacraromumm urorom 25 45 70 100

11.2. IlepecyeT 0a/1710B B OLIEHKHU 32 KOHTPOJIbHbIE TOYKH
[TepecueT 0aTOB B OIIEHKH 32 KOHTPOJIGHBIC TOUKH MIPEICTaBICH B Tadmuie 11.2.
Tabmuua 11.2 — [1epecueT 6aIOB B OLIEHKH 32 KOHTPOJIBHBIE TOUKH

banel Ha 1aTy KOHTPOIBHON TOUKHU OreHka

> 90% ot MakcuManbHOU cyMMBbl OaioB Ha gaty KT 5

Ot 70% no 89% ot makcumasibHON cymMbl OaiioB Ha aaty KT

4
Ot 60% 110 69% oT MakcuMaIbHOM CyMMBI OaiToB Ha aaty KT 3
2

< 60% oT MakcuMaIbHOU cyMMBbI OauioB Ha naty KT

11.3. Ilepecyer cyMMBbI 02/1710B B TPAAULHOHHYIO M MEKITYHAPOIHYIO OLCHKY
[Tepecuer cymmMbl OaljIOB B TPAAMLIMOHHYIO M MEXIYHApOIHYIO OLIEHKY NPEJICTABIEH B Ta0IHLe
11.3.

Tabmuua 11.3 — [lepecueT cymmbl 6aJI0B B TPAAUIIMOHHYIO M MEXAYHAPOAHYIO OLICHKY

Wrorosas cymma 6aiisos,

Onenka (I'OC) YUMTBHIBAET YCIEIIHO CAAHHBIN Onenka (ECTS)

HK3aMeH

5 (OTIMYHO) (3a4TEHO) 90 -100 A (0TIIMYHO)
85 -89 B (ouenb xoporiiio)

4 (xopo11o) (3a4TeHO) 75 - 84 C (xoporo)
70 - 74
65 - 69 D (ynoBineTBOpHUTENBHO)

3 (yIOBIETBOPHUTENHHO) (3a4TEHO) 60 - 64 E (mocpexcreerio)
2 (HeYHOBIICTBOPHTENSHO) (HE Hwxe 60 6ayioB F (Hey1oBIETBOPUTEIBHO)

3a4TEHO)

12. YueOHO-MeTOAUYecKOe U MHPOPMANINOHHOE 00ecTiedeHrue TUCIHIIINHBI

12.1. OcHoBHas JUTEpaTypa
1. TlpuHsATHE M UCTIOJHEHHE TOCYIAPCTBEHHBIX pemeHnid: YueoHoe mocooue / Kupuenko B. E. -
2016. 211 c. [DnextponHHBIA pecypc] - Pexxum moctyma: https://edu.tusur.ru/publications/6923, nara 06-
pamenusi: 14.05.2018.
2. Jlemompou3BOACTBO B commaibHON padore. Yacth [: YuebHoe mocobue / Kazakeruu JI. U. -
2016. 148 c. [DnexTponHbIA pecypc] - Pexum moctyma: https://edu.tusur.ru/publications/6520, nara 06-
pamenus: 14.05.2018.

12.2. lonosiHUTEIbHAS JIUTEPATYpPa
1. JloKkyMEHTHpOBaHHE YIPABICHYECKOH JesTeabHOCTH: YueOHoe mocodue / Axcénona XK. H. -
2009. 194 c. [DnektponHsbIil pecypc]| - Pexxum moctyna: https://edu.tusur.ru/publications/4875, nara 06-
pamenus: 14.05.2018.
2. OcHoBbI MHGOPMAIIMOHHBIX TeXHOJOTHA: YueOHoe nmocodue / McakoBa A. U. - 2016. 206 c.
[OnexTpoHHBIil pecypc] - Pexum mocrtyma: https://edu.tusur.ru/publications/6484, nara oOpamieHus:
14.05.2018.
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12.3. YueOHO-MeTOAHYECKHE MTOCOOUHA

12.3.1. O0s3aTenbHbIC y4eOHO-METOAMYECKHE TOCOOHS
1. Jlemompou3BoacTBO: MeTomuyeckne peKOMEHAANN K OpraHUu3aii caMOCTOATEILHON pado-
Tl crygeHToB / Hukomaesa JI. U. - 2012. 18 c. [DnekrponHslii pecypc] - Pexxum moctyna:
https://edu.tusur.ru/publications/1658, nata o6pamenus: 14.05.2018.
2. Jlemompu3BoacTBo: MeToauyeckue peKoMeHAAnu K JabopatopHbeiM 3aHATHSAM / Hukonaesa
JI. K. - 2012. 24 c. [DnextpoHHBINA pecypc] - Pexxum noctyma: https://edu.tusur.ru/publications/1701, nata
obpamenus: 14.05.2018.

12.3.2. YueOHO-MeTOAMYeCKHE MIOCOOMS 1JIs1 JIMI € OTPAHMYECHHBIMH BO3MOKHOCTSIMH 3/10POBbS H
HHBAJIM/I0B

Y4eOHO-MEeTOAMUECKNE MaTepUabl ISl CAMOCTOSTEIBHON M ayTUTOPHOU paboThl 00ydyaromumxcs
U3 YHCiIa JIUI C OTPAaHUYCHHBIMU BO3MOXKHOCTSIMU 3/10POBbSl U MHBAIMIOB MIPEAOCTABISIOTCS B (OopMaXx,
Q/IalITUPOBAHHBIX K OTPAaHMYCHHUSIM UX 3JI0POBbS M BOCIIPUATHUS HH(DOPMAITHH.

JIJ1s1 JIMI ¢ HAPYIIEeHUSIMH 3PeHust:

- B (hopMe INIEKTPOHHOTO IOKYMEHTA;

- B IIeYaTHOW (hopMe YBETMUCHHBIM HIPUPTOM.

JI1s1 JIMI ¢ HAPYIIEHUSIMH CJIyXa:

- B (hopMe IIEKTPOHHOTO IOKYMEHTA;

- B IIe4aTHOU hopme.

JIJ1s1 JIM1 ¢ HAPYLIEHHSIMH OTIOPHO-IBHIaTeJILHOTO anmapara:

- B (hopMe IIMEKTPOHHOTO IOKYMEHTA;

- B reyaTHou (opme.

12.4. TIpodeccuonaibHbie 6a3bl JAHHBIX U HHPOPMAINMOHHBIE CTIPABOYHBIE CHCTEMBI
1. https://lib.tusur.ru/ru/resursy/bazy-dannyh

2. https://elibrary.ru/defaultx.asp

3. https://lib.tusur.ru/ru/resursy/bazy-dannyh/uis-rossiya

13. MaTtepuaibHO-TEXHMYECKOE O0ecneyeHue TUCIUILJIMHBI U TPpedyeMoe MPorpaMMHoe
ol0ecreueHue

13.1. O6uue TpedGOBaHNA K MATEPHAJIBHO-TEXHHYECKOMY H IIPOIPAMMHOMY 00€eCIIeYCHHIO
AUCHHUTLIMHBI

13.1.1. MaTepuaJIbHO-TeXHHUYECKOE U POrPAMMHOE o0ecneyeHue sl JIEKIIMOHHbIX 3aHATHH
Jyist IpoBeieHus 3aHATUH JICKITMOHHOTO TUIIA, TPYIIIIOBBIX U MHIWBUYyaTbHBIX KOHCYJIBTALIUH, T€-
KYILIETO0 KOHTPOJIS ¥ MMPOMEXYTOYHON aTTEeCTAllMU UCIIONb3YyeTCsl yueOHasi ayTuTOpHs ¢ KOJMUYECTBOM TO-
CaJIOUHBIX MECT He MeHee 22-24, obopynoBaHHAasl JOCKOW M CTaHAAPTHOM yueOHOH mebenbio. MMerorcs
JIEMOHCTPAIIMOHHOE 000pYIOBAaHUE U YU4eOHO-HATIIAIHBIC TTOCOOMsI, 00€CTIEUNBAIOIINE TEMATHUCCKUE HJI-
JTIOCTPAIUHU 110 JIEKIIMOHHBIM pa3ielaM TUCIUTUINHEI.

13.1.2. MaTepuabHO-TEXHHYECKOE U MPOrpaMMHOe odecreyeHue 115 JJaGopaTopHbIX padoT

JlaGoparopusi MOJIEIMPOBAHUS U CUCTEMHOI'O aHaJIM3a

ydeOHast ayJuTOPUS TSI TPOBEACHUS 3aHATHI JICKIIMOHHOTO THUIIA, ydeOHas ayAuTOPHS IS IPOBE -
JICHMS 3aHATHH MPAKTUYECKOro TUMA, ydeOHas ayAuTOpHs Ui IPOBEICHHS 3aHATHI 1a00paTOpHOTro THIIA,
MOMEIIIEHUE JIJIsl KypCOBOTO NMPOEKTUPOBAHUS (BBIIOJIHEHHUS KYPCOBBIX padOT), MOMEIICHUE /ISl IPOBEIE-
HUSI TPYNIOBBIX U MHIUBUYAJIbHBIX KOHCYJIbTAIUI, IOMELICHUE JUIsl IPOBECHUS TEKYILEro KOHTPOJIS U
MPOMEXYTOYHOH aTTeCTalluy, MOMEIICHUE TSI CAMOCTOSTEIBHON PabOThI

634034, Tomckas o6macts, T. Tomck, Bepmnnuna ynuua, a. 74, 317 ayn.

Onucanue UMeroIerocs 000pyI0BaHUs:

- Komnsrotep (10 mirt.);

- Kommnekr cneunanuzupoBaHHoi yueOHoOI me0enu;

- PaGouee mecTo mpermnoiaBares.

[IporpamMmMHoOe obecrieueHue:

— Adobe Acrobat Reader
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— Google Chrome
— Microsoft Windows 8 Professional

13.1.3. MarepuajbHO-TEXHUYECKOE U IPOTPaAMMHOe odecredeHue IS CAMOCTOATEILHOI padoThI
Jist caMoCTOSTeNbHOM paboThl HCMONB3YIOTCA yueOHbIE ayAUTOPUU (KOMITBIOTEPHBIC KJIacchl),
PacCIOJIOKEHHBIE TIO aJIpecaM:
- 634050, Tomckast o6nacTb, T. Tomck, Jleanna mpocmnexr, 1. 40, 233 ayn.;
- 634045, Tomckas obmacTs, T. Tomck, yin. Kpacnoapmeiickas, 1. 146, 201 ayn.;
- 634034, Tomckast obnacTb, . Tomck, Bepmmauna ynuna, 1. 47, 126 ayn.;
- 634034, Tomckast obmacTs, T. Tomck, Bepmmanna ymuia, 1. 74, 207 aya.

CoctaB 000py/IOBaHUS:

- yueOHasi MeOelb;

- komnstoTepsl kinacca He Hike [I9BM INTEL Celeron D336 2.8['T. - 5 mmiT,;

- KOMOBIOTEPHI MOJIKIIOUYEHBI K ceTu «/HTepHeT» U 00ecreynBaroT JAOCTYI B AIIEKTPOHHYIO HH-
(dhopManmOHHO-00pa30BaTEIbHYIO CPEly YHUBEPCUTETA.

[TepeyeHb MPOrpaMMHOTO 0OECTICYCHUS:

- Microsoft Windows;

- OpenOftice;

- Kaspersky Endpoint Security 10 s Windows;
- 7-Zip;

- Google Chrome.

13.2. MatepuabHO-TeXHH4YECKOe o0ecredyeHre JUCIUIITHHBI ISl JIMI C OTPAHHYeHHBIMHU
BO3MOKHOCTSIMHM 310POBbSI 1 HHBAJIU/0B

OcBoeHME NUCUUIUIMHBI JIMLAMU C OTPAHUYEHHBIMU BO3MOYKHOCTSMHU 3JI0pPOBbS U MHBAIMJIAMU
OCYUIECTBIISIETCA C UCIIOIb30BAaHUEM CPEJICTB 00yUEHHS OOILEro U ClelnaabHOTO0 Ha3HAYEHUS.

[Tpu 3aHATHAX ¢ O0YYAIOUIMMHUCS ¢ HAPYIIEHUSAMH CJIyXa MPelyCMOTPEHO UCIIOJIb30BaHUE 3BYKO-
YCUJIMBAIOLIEH anmapaTypbl, MyJIbTUMEIUWHBIX CPEJICTB U APYTUX TEXHUUYECKUX CPEACTB Mpuema/nepesa-
4yy yuyeOHOM nHpOpMAaLIUU B TOCTYNHBIX (POpMax, MOOMIIBHOM CUCTEMBI MTpenoiaBaHus il 00YJaroLIXC s
C WHBAJIMIHOCTHIO, TOPTATUBHON MHIYKIIMOHHOM CUCTEMBI. Y4eOHasl ayTuTOpUs, B KOTOPOU 3aHUMAIOTCS
oOyyarolyecs: ¢ HapyllIeHHEeM CllyXa, 00Opy/lI0BaHA KOMITBIOTEPHOM TEXHMKOM, ayIMOTEXHUKOHM, BUIEO-
TEXHUKOM, FJIEKTPOHHON JOCKOW, MYJIbTUMEAUMHON CHCTEMOM.

[Tpu 3aHATHAX C OOYYAIOUIMMHUCS ¢ HAPYLIEHUSIMH 3PEHUSIMH TIPEIYCMOTPEHO HCIIOJIb30BAHKE B
JIEKIMOHHBIX U YU€OHBIX ayJUTOPUAX BO3MOXKHOCTH MPOCMOTPa yAaJIEHHBIX 00BEKTOB (Hanmpumep, TeKCTa
Ha JIOCKE WM CJIaiiia Ha SKpaHe) MPHU MOMOIIM BUACOYBEINIUTENEH A1 KOM(POPTHOTO POCMOTpA.

[Tpu 3aHATHAX C 0OYy4YaIOIIUMUCS € HAPYLIEHUSIMH ONOPHO-ABUIaTeIbHOIO anmnapara HCIojb-
3YIOTCS aJbTepPHATUBHBIE YCTPOHCTBA BBO/IA MH(OPMAIIMK U IpYTHE TEXHUUECKUE CPENICTBA ITpreMa/nepe-
nauu yueOHo# nHpopMaluu B TOCTYIHBIX (opMax, MOOMIIbHOM cucTeMbl 00ydeHHs ISl JTr0/Iel ¢ WHBa-
JUAHOCTBIO.

14. OIIeHO‘lHLIe MaTepuaJdbl H METOAUYECCKHUEC PCKOMECHAAIUHA 110 OPraHu3aiuu U3y4cHus
AUCHHUITINHBbI

14.1. Conep:xaHue OLEHOYHbIX MATEPHAJIOB U MEeTOAUYECKHE PEKOMEHIAIUN
Jlnst onieHKH cTenieHH C(OOPMHUPOBAHHOCTH M YPOBHS OCBOCHUS 3aKPEIUVICHHBIX 3a JUCIUTIIMHOM
KOMHeTeHLII/If/'I I/ICHOJIB3yIOTC$I OILICHOYHEBIC MaTepI/IaJII:I B COCTaBC:

14.1.1. TecToBBI€ 3a0aHUA
1.ABTOMaTH3MpOBaHHAsT MHPOPMAIIMOHHASI CHCTEMa YIPABJICHUS] — ATO YEJTOBEKO-MAIlIMHHAS CH-
CTeMa C aBTOMAaTH3WPOBAHHOW TEXHOJIOTHEH MONy4YeHHUs pPe3yAbTaTHOW MH(GOpPMAIUU, HEOOXOAUMOM NS
HH()OPMAITMOHHOTO 00CITY>)KMBAHUS CIICIIMATTUCTOB M ONITUMHU3AIIMY TIpoliecca yIpaBIeHUs
a)aa
b)uer
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2.I'maBHBIM 3BEHOM M YIPABISIIOIIUM CYOBEKTOM B aBTOMATH3UPOBAHHOW MH(POPMAIMOHHOW CH-
CTEME YIpaBIICHUS SBIISIETCS

a)CpeACTBa BEIYUCITUTEILHON TEXHUKHI

b)nporpamMmHBIE CpecTBa

C)YeJIOBEK, CIEeIUATUCT

3. Texnuueckoe oOecreyeHne AaBTOMATU3MPOBAHHBIX HWH(GOPMAIIMOHHBIX CHCTEM YIIPaBIICHUS
BKIIIOYAaeT 4 OCHOBHBIC TPYIIIBI CPEICTB JIJISl aBTOMATU3AIIUN

a)oOpaboTku HHPOPMAITUH

b)nepenaun napopmanuu

C)CKaHHPOBaHUE PUCYHKOB, rpa)uKOB

d)cOopa perucTpanuu JaHHBIX

€)oToOpakeHus1 U BbIIauu HHGOPMAIHH

4.ABTOMAaTU3UPOBAHHBIN yUYeT, XpaHeHue, 00paboTka JOTOBOPOB, MHUCEM, MPUKA30B H T.II. TPEI-
OPUSTUS — 3TO ...

a)yIpaBJIeHHUE aIMUHUCTPATUBHOE CETHIO

b)yrnpaBieHrue aBTOMaTHIECKOE

C)yHpaBJeHUE 3JIEKTPOHHBIM JOKYMEHTOO00POTOM

d)ympaBieHre MOHOIIOJIBHOE

5.21eKTpOHHBIE TOKYMEHTHI, BXOSIINE B JOKYMEHTOOOOPOT, MOTYT OBITh ITOJIYYEHHI ...

a)CKaHUPOBaHUEM

b)110 3MeKTPOHHOH ToYTe

C)C MOMOMIBIO JIA3ePHOTO MPUHTEPA

d)c moMoIIbI0 TEKCTOBOTO PEAAKTOpa

6.ITo TexHonoruu oOpabOTKK TaHHBIX 0a3bl JAHHBIX MOAPA3ICISIOTCS HA ...

a)IICHTPAIM30BAHHBIC U paclpeieTICHHbIC

b)peanbHbIE U IEMOHCTPAIIMOHHBIC

C)JIoTHYECKue U (pusnueckue

d)apxuBHbIE ¥ BUPTYaJIbHBIC

7.COBOKYMMHOCTh MH(POPMAITIH, SKOHOMHKO-MATEMAaTHYECKUX METOMOB U MOAEeH, TeXHUUECKHUX,
MIPOrPaMMHBIX, TEXHOJOTUYECKUX CPEICTB U CIEIHAINCTOB, NMPEIHA3HAYCHHYIO U1 00paboTKu nHGOp-
MAaIH U MPUHATHS YIPABIEHYECKUX PEIICHUN — 3TO aBTOMATU3HUPOBAaHHAS CHCTEMA. ..

a)UH)KCHEPHBIX PAacYeTOB

b)unpopmanmonHas

C)IIPOrpaMMHUPOBAHHMS

8.CucremMa METOJIOB M CPEICTB pealiu3alliy onepauuii cOopa, perucTpaiuy, nepeiadn, HaKkorie-
HUs, TTIOMCKa, 00pabOTKHM M 3aluThl HHPOpPMAIIMK Ha 0a3e MPOTPaMMHOTO 00ECIIeUeHUsI, UCTIOJIb3yEeMbIX
CPEIICTB BBIYUCIIUTEIHLHONW TEXHUKH U CBS3H — 3TO aBTOMATH3UPOBAaHHASI TEXHOJIOTHSL. . .

a)IpeACTaBIICHUS JaHHBIX

b)unpopmanmonnas

C)KOMILJIEKCHAsI

d)Hay4dHBIX HCCIeTOBAHUM

9.Kakoil mpuHIUI SBISETCS OCHOBOIOJATAIOIIUM MPU CO3AaHUU U PA3BUTHHU aBTOMATU3WPOBAH-
HOU MH(POPMAITMOHHON CHCTEMBbI?

a)IPUHIUI KOHIENTYyalIu3aliu

b)IpUHITUT COBMECTUMOCTH

C)IPHUHITUI PE3IOMUPOBAHUS

d)IpuHIM CHHTE3UPOBAHUS

10.Peanuzanus GyHKIIMNA aBTOMAaTH3UPOBAaHHON MH(OPMAIIMOHHON CUCTEMbI HEBO3MOXKHA 0€3. ..

a)3JIEKTPOHHOM MOYTHI

b)cTaTMuecKuX 3KCHEPTHBIX CUCTEM

C)aBTOMAaTU3UPOBAHHON MH()OPMAIIMOHHOI TEXHOJIOTHH

d)xopropaTUBHOM BBEIYUCIUTEIHLHON CETH

11.YKaXuTe TP OCHOBHBIX XapaKTEPUCTUK CIIPABOYHO-TIPABOBBIX CUCTEM

a)1oJTHOTa 0a3bl JAaHHBIX
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b)10CTOBEPHOCTH TOKYMEHTOB

C)aHAJUTUYECKHE BO3MOXKHOCTH MPABOBOM CUCTEMBI

d)uHCTpyMEHTANIBHBIE CPENICTBA, UCTIONB30BAHHbIE [T Pa3pabOTKH MPOrpaMMbl

12.0cHoBHBIE 3Tanbl 00pabOTKH M ydeTa OpUCHON HHPOPMAIIUH BKITIOYAIOT:

a)ydet uHpopMamu

b)nexommno3unus nHGopMaIuu

c)aHanus

d)npunsaTue pemeHui

13.JIokyMeHTO000POT, CBSI3aHHBIN ¢ npoueccamu ynpasienus MC, BKIoyaeT cieayrone OCHOB-
HBIE TPYMIIBI JOKYMEHTAJIBHBIX TOTOKOB!

a)IIOTOKH, CBS3aHHBIE C yrnpaBieHueM pynkunonuposanus MC

b)noToku, cBA3aHHBIC ¢ ynpaBieHueM pa3Butus NC

C)IIOTOKHU BHYTPEHHHUX M BHEIIHUX JOKYMEHTOB

d)aupeKkTuBHbBIE U paCIOPSAAUTENbHBIE TOKYMEHTHI

14.Cranmaptuszanus — 310

a)CTaHJapTHOE PACIOIOKEHHE MaTepurasa.

b)mporecc ycTaHOBICHHS U MIPUMEHEHHSI MIPABUJI C LEJBI0 YIOPSIOYCHUS AEATEIHOCTU B JIENI0-
MIPOU3BOJCTBE

C)COTJIaCOBaHUE C TEKCTOM 3aMHTEPECOBAHHBIX JIMI

ynoTpeOyieHre YCTOWUHBBIX 000POTOB

15.CoBokymHOCTb paboT MO JOKYMEHTUPOBAHUIO ACATEIBHOCTH YIPABJICHUS U MO OpraHU3aLUuU
JIOKYMEHTOB B YUPEXJIEHUU — 3TO

a)cucTeMa JOKYMEHTHUPOBAHUS

b)cuctema 10KyMEHTaIIUN

C)IIOKYMEHTO000POT

d)enonpon3BoaCTBO

16.COBOKYITHOCTh JOKYMEHTOB, COAEP)KAIIMX HHMOPMAIMIO O (PAKTUYECKOM IOJIOKESHUHU JIell,
CITy’KallluX OCHOBaHHMEM JUIS IPUHSATHS PEIICHUN, N3AaHUS PACTIOPSAUTEIbHBIX IOKYMEHTOB — 3TO

a)pacropsIUTeIbHbIC JOKYMEHTHI

b)opranuzanoHHbIE TOKYMEHTHI

C)OTYETHBIE JOKYMEHTBI

d)uHpOopMaInOHHO-CTIPAaBOYHBIC JJOKYMEHTHI

17.Cucrema OKyMEHTalMy — 3TO

a)COBOKYITHOCTBHIO B3aMMOYBSI3aHHBIX JTOKYMEHTOB, NMPUMEHSEMbIX B OmNpenenéHHoi chepe nes-
TEJILHOCTU

b)COBOKYITHOCTh PEKBU3UTOB

C)IIOKYMEHT, COACPIKaIUN TIEpBUYHYIO HH()OPMAIIHIO

d)cucrema noKyMeHTAIIMHU, CO3AaHHAS TI0 €UHBIM MPABHIIaM U TPEOOBAHUSIM

18.Pabora ¢ tokyMeHTaMH, TPOBOMBILANCS B IIPHKa3aX, HOCUT Ha3BaHUE

a)IpUKa3HOE AETOMPOU3BOJICTBO

b)UCHOTHUTEIBHOE JIETOTPOU3BOICTBO

C)KOJIIEKCKOE JIeJI0MPOU3BOJCTBO

d)coBerckoe 1eI0MPON3BOACTBO

19.I1ponecc ycTaHOBIEHUS U TPUMEHEHHUS MTPABUII C LENbIO YIIOPSIOUEHUS A€ITEIbHOCTH B JIENO0-
MPOM3BOJICTBE — 3TO

a)CUcTemMa JOKYMEHTaIlUuH

b)cranmapTuzanus

c)ET'CA

d)noxkymeHTaIlMoOHHOE OOecTieueHue yIpaBIeHUs

20.ITprurHbl M30aHUS YKa3aHUSI PACKPBIBAIOTCS B

a)BBOJIHOM YacCTH TEKCTa

b)pacnopsaAuTeIbHON YaCTH TEKCTa

C)KOHCTaTUPYIOUICH YacTH TEKCTa

d)ocHOBHOW YacTH TEKCTa
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14.1.2. Dx3aMeHAIlHOHHBbIE BONPOCHI
1.JlokyMeHTaIIOHHOE OOecrieueHre yIpaBIeHus, €ro 3aauu, PyHKINH.
2.Hopmatususbie gokymeHTsl (I'CHOY, TOCTeI). [loHsTHE CTaHAApTH3AIUT
1 YHU(UKAIIAH.
3.Knaccugukarysi JOKyMEHTOB.
4.PeKBU3UTHI yIPABICHYECKUX JOKYMEHTOB. PEKBU3UTHI aBTOpA, UX
odopmIleHHE.

S5.AnpecoBaHue TIOKYMEHTA.

6.CornacoBaHue 10KyMEHTOB.

7.YaocToBEpEHUE IOKYMEHTOB.

8. OTMETKM Ha JOKYMEHTaX.

9. TpeboBaHUs K TECTY JOKYMEHTA.

10.bnank. Bunasr 61ankoB. TpeboBanust kK OJaHKaM TOKyMEHTOB.
11.0Opranu3anmoHHbIE JOKYMEHTHI.

12.PacniopsiautenpHble JOKYMEHTBI. [IprKa3sl 10 OCHOBHOMN JESTEIBHOCTH.
Pacnopspxenus.

13.1HdopMaIiioHHO- CIIPABOYHEIE TOKYMEHTHI. JloKIagHbIe, OObSICHUTEIHHBIE
3anucku. CrpaBKH.

14. AkTb1, ux Buapl. COCTaBIICHUE aKTOB.

15.ITporokomnsl 3aceqanuii, coBemanuid. [lonHas u kpatkast opMbl MPOTOKOIA.
16./lenoBast nepenucka.

17.JlokyMeHTUpOBaHUE MPOLECCOB ABMKEHUS KaJIPOB.

18.IIpukassl 0 TUYHOMY COCTABY.

19.JInunoe 3asBieHue. Benenue TUUHBIX KapTOUEK.

20.TpynoBoii 1OroBOp.

21.Benenne TpynoBeix KHKEK. OQopMiieHHE TUYHBIX JEIT.

22 .Texunonorus padoTsl ¢ fokyMeHTaMu. Opranuzamus J0KyMeHTO000poTa
23.Peructpanus 10KyMEHTOB.

24 KOHTpOJIb UCTIOJIHEHUS JOKYMEHTOB.

25.Homenkiarypa nen. Cuctemaruzanus aein. @opMupoBaHue €.

14.1.3. Tembl 0IPOCOB HA 3aHATHAX
CocTosiHME U NTepCTIeKTUBA Pa3BUTHS ICJIONPOU3BOACTBA B COBpeMeHHOM Poccuu.
Knaccugukanust JTOKyMEHTOB IO JJHYHOMY COCTaBY.
Knaccugukanus u Ha3HaYeHUE OpraHU3allMOHHBIX TEXHUUECKUX CPEICTB.
VYnpasneHueckass JOKyMEHTAIHS.
OpraHu3anvoHHO paclopsIUuTeIbHast JOKYMEHTALHS.

14.1.4. Tembl 1a00paTOpHBIX padoT
Odopmienue o01Iei XapaKTEepUCTUKU Ha CTYJEHTa
OdopmiieHre XapakTepUCTUKU Ha CTY/ICHTA C MECTa MIPOXOKICHUS IPAKTUKU
OdopmieHre BHEITHUX PACTIOPSIIUTEIbHBIX TOKYMEHTOB
OdopmiieHre BHYyTPEHHUX PacIIOpAIUTEIbHBIX JOKYMEHTOB
OdopmieHre KOMaHIUPOBKH
OdopmieHre XapakTepUCTUKHN Ha pabOTHHUKA
Odopmiienne aproonorpaduu
Odopmienue pesrome

14.1.5. MeTonnyeckue peKoMeH AU
Omnenka cteneHn c)OPMHPOBAHHOCTH 3asBICHHBIX B paboueil mporpamMMe TUCHUILIMHBI KOMITE-
TEHIIMHA OCYIIECTBIIAETCS KaK B PaMKax IMPOMEXKYTOUHOW, TaK M TEKYyIEH arTecTaluu, B T.4. IIPH caye
9K3aMeHa, MPOBEICHUH JTa00paTOpHBIX PaOOT. [TopsIOK OLEHKH [UIs TEKYIIMX BHI0B KOHTPOJIS ONPEaes-
€TCsl B METOIMYECKHX YKa3aHUSAX TI0 MPOBEICHUIO JTa00PaTOPHBIX pabOT, OpraHU3aIuy CaMOCTOSTEIbHOM
padoTHI.
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14.2. TpeGoBaHHs K OLCHOYHBIM MATEPHAJIAM JJISl JIUI] C OTPAHHUYCHHBIMHU BO3MOKHOCTAMH

310POBbS U HHBAJINI0B

st mui ¢ orpaHUYEHHBIMU BO3MOKHOCTSIMU 3/I0POBbSI M1 MHBAJIHMJIOB MPEAYCMOTPEHBI JOTOIHU -
TeJbHbIE OLIEHOYHbIE MaTepHUaIIbl, IEpeUeHb KOTOPBIX YKa3aH B Tabnuue 14.
Tabmuua 14 — JlomoMHUTENBHBIE MaTepHallbl OLICHUBAHUS ISl JIUIl C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMU

3JI0pPOBbsI 1 HHBAJIHJIOB

Kareropuu
00y4arommxcs

Bup! JONOTHATEBHBIX OIEHOYHBIX
MaTepuaioB

@®OopMBI KOHTPOJISL U OI[CHKH
pe3yabTaTOB 00yUCHUS

C napyueHusmMu
ciyxa

TecTbl, MUCEMEHHBIE CAMOCTOSITEIIEHBIC
paboThI, BOTIPOCHI K 3a4eTy,
KOHTPOJIbHBIE pabOTHI

[IpenMy11eCTBEHHO MMCHMEHHAs
IIPOBEPKa

C HapymeHHIMHU
3peHus

CobecenoBanue 1Mo BOIpOcaM K 3a4eTy,
OIPOC 0 TEPMHHAM

[TpenMyIIeCTBEHHO yCTHAs TIPOBEPKa
(MHIUBUYaTbHO)

C napyueHusMu
OIIOPHO-
JIBUTATEIILHOTO
armapara

Perienue qucTaHIIMOHHBIX TECTOB,
KOHTPOJIbHBIE Pa0OTHI, MUCbMEHHbIE
CaMOCTOSITENIbHBIE PabOTHI, BOIIPOCHI K
3a4eTy

HpeI/IMyIJ_[eCTBCHHO JUCTaHIIMOHHBIMHA
METOAAMU

C orpaHUYEHUSIMH I10
00LIEMETUIIMHCKUM
MOKA3aHUSM

TecTbl, MICEMEHHBIE CAMOCTOSTENLHEIE
paboThl, BOIIPOCHI K 3a4ETY,
KOHTPOJIbHBIE PAOOTHI, YCTHBIE OTBETHI

[IpenmyecTBEHHO TPOBEPKa
METO/IaMU UCXOS U3 COCTOSIHUS
o0ydJaromierocst HA MOMEHT ITPOBEPKHU

14.3. MeTroauyeckue peKOMEHIAUMHU 110 OLEHOYHBIM MATEPHAIaM JIsl JIUL C OTPAHUYEHHBIMH
BO3MOKHOCTSIMU 3/10POBbSI 1 HHBAJIN/I0B

Jnis nui ¢ orpaHUYEeHHBIMH BO3MOXKHOCTSIMHU 37I0POBBSI M MHBAIUIOB TPEAYCMAaTPHUBACTCS JI0-
cTynHas (hopMa MpeoCTaBICHUS 3aJaHUH OLIEHOUHBIX CPEJICTB, @ UMEHHO:

- B reyaTHou (opme;

- B IIeyaTHO! (hopMe ¢ YBETHMUYEHHBIM HIPUPTOM;

- B (hopMe INIEKTPOHHOTO TIOKYMEHTA;

- METO/IOM YTEHUS ACCUCTEHTOM 3a/1aHUs BCIYX;

- IIPEJOCTABJICHUE 3a/1aHUs C UCTIOJIb30BAaHUEM CYpPJIOTIEPEBO/IA.

Jlunam ¢ OrpaHWYEeHHBIMH BO3MOXKHOCTSIMU 3/I0POBbSI M MHBAIHMIAM YBEIHMYUBACTCS BpEMs Ha
HOJ'OTOBKY OTBETOB Ha KOHTPOJIbHBIE BOIPOCHL. [l TakKUX 00y4aroIuXcs MpeycMaTpuBaeTCsl JOCTYII -
Hast popmMa MpeoCTaBICHHS OTBETOB HA 3a/1aHUs, @ IMEHHO:

- IUCbMEHHO Ha Oymare;

- Ha0Op OTBETOB Ha KOMITBIOTEPE;

- HabOp OTBETOB C UCHOJIb30BAaHUEM YCIIYT ACCUCTEHTA;

- MIPEJICTABICHUE OTBETOB YCTHO.

[Tponienypa ornieHHBaHUs pe3yIbTaTOB OOYYEHMs JIMIl C OTPAaHUYEHHBIMU BO3MOKHOCTSIMH 3/10pO-
Bbsl 1 MHBAIHJIOB IO JUCUUIUIMHE TPEIyCMaTPUBACT MPEIoCTaBIeHne HHopManuy B popMax, aaarnTH -
POBaHHBIX K OTPAHUYECHHUSAM HX 3A0POBbS U BOCIPUATHS HH(POpMALIUK:

JL1s1 i1 ¢ HApYIIEHUSIMH 3PeHust:

- B (hopMe 3NIEKTPOHHOI'O IOKYMEHTA;

- B IIeYaTHO! (hopMe yBEIMUEHHBIM HIPUPTOM.

JList M1 ¢ HapyLIeHUusIMH CJIyXa:

- B (hopMe INIEKTPOHHOTO IOKYMEHTA;

- B Ie4aTHOU opme.

JLst M1 ¢ HapyLIeHUsIMU OIIOPHO-ABUTaTeJILHOIO0 annapara:

- B (hopMe INIEKTPOHHOTO IOKYMEHTA;

- B Ie4aTHOU hopme.

ITpn HEOOXOMUMOCTH TS JIUL] C OTPAaHUYEHHBIMHU BO3MOXHOCTSIMU 3/I0POBbs U MHBAJIUI0B IpOLIE-
Jypa OILICHUBAHUSI PE3yIbTaTOB 00yUEHUsI MOXKET MPOBOAUTHCS B HECKOIBKO ITAIOB.

CornacoBaHa Ha noptane Ne 24551

14



	1. Цели и задачи дисциплины
	1.1. Цели дисциплины
	1.2. Задачи дисциплины

	2. Место дисциплины в структуре ОПОП
	3. Требования к результатам освоения дисциплины
	4. Объем дисциплины и виды учебной работы
	5. Содержание дисциплины
	5.1. Разделы дисциплины и виды занятий
	5.2. Содержание разделов дисциплины (по лекциям)
	5.3. Разделы дисциплины и междисциплинарные связи с обеспечивающими (предыдущими) и обеспечиваемыми (последующими) дисциплинами
	5.4. Соответствие компетенций, формируемых при изучении дисциплины, и видов занятий
	6. Интерактивные методы и формы организации обучения
	7. Лабораторные работы
	8. Практические занятия (семинары)
	9. Самостоятельная работа

	10. Курсовая работа (проект)
	11. Рейтинговая система для оценки успеваемости обучающихся
	11.1. Балльные оценки для элементов контроля
	11.2. Пересчет баллов в оценки за контрольные точки
	11.3. Пересчет суммы баллов в традиционную и международную оценку

	12. Учебно-методическое и информационное обеспечение дисциплины
	12.1. Основная литература
	12.2. Дополнительная литература
	12.3. Учебно-методические пособия
	12.3.1. Обязательные учебно-методические пособия
	12.3.2. Учебно-методические пособия для лиц с ограниченными возможностями здоровья и инвалидов
	12.4. Профессиональные базы данных и информационные справочные системы

	13. Материально-техническое обеспечение дисциплины и требуемое программное обеспечение
	13.1. Общие требования к материально-техническому и программному обеспечению дисциплины
	13.1.1. Материально-техническое и программное обеспечение для лекционных занятий
	13.1.2. Материально-техническое и программное обеспечение для лабораторных работ
	13.1.3. Материально-техническое и программное обеспечение для самостоятельной работы
	13.2. Материально-техническое обеспечение дисциплины для лиц с ограниченными возможностями здоровья и инвалидов
	14. Оценочные материалы и методические рекомендации по организации изучения дисциплины
	14.1. Содержание оценочных материалов и методические рекомендации
	14.1.1. Тестовые задания
	14.1.2. Экзаменационные вопросы
	14.1.3. Темы опросов на занятиях
	14.1.4. Темы лабораторных работ

	14.1.5. Методические рекомендации
	14.2. Требования к оценочным материалам для лиц с ограниченными возможностями здоровья и инвалидов
	14.3. Методические рекомендации по оценочным материалам для лиц с ограниченными возможностями здоровья и инвалидов

