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1. Heau v 3a1a4m M CHUTLIAHBI

1.1. Heau TUCHUNIHHBI
OOy4uTh CTYICHTOB MIPUHITAIIAM OpTraHU3aIluy KOHPUACHIINATBHOTO JOKYMEHTO000pOTAa.

1.2. 3agaum AMCHMIIMHBI
— ITlonyueHue cTyaeHTaMH 3HAHWN O MPHUHIMIIAX TOCTPOCHHUS WH(DOPMAIMOHHBIX CHUCTEM H
CTPYKTYpE CUCTEM JOKYMEHTAIIHOHHOTO 00ECIIeUCHNUS;
— YMEHHI M HaBBIKOB IO PETVIAMCHTAIMH 3aIIUThl KOHPHUACHIIMATBHBIX JOKYMEHTOB Ha BCEX
JTamnax JOKyMEHTOO0O0pOTa.

2. Mecto mucuuniannbl B crpykrype OIIOII
Hucnunmuna «/{lokymentoenenue» (b1.B.O/1.7) otHocuTcs k 610Ky 1 (BapuaTUBHAS 4acTh).
[TpeamecTByIOMMMY ~ TUCHMIUIMHAMY, (HOPMHUPYIOUIMMH  HavyajdbHbIC 3HAHUSA, SBISIOTCS:
OpranuzallioHHOE W MpaBoBoe  obOecrneueHue uHpopmanuoHHOW  Oe3omacHocTH, OCHOBBI
YIIPaBJICHUYECKON JEATEIbHOCTH, PyCCKUN A3BIK U KYIBTYPA PEUH.
[TocneayromuMu TUCHUIUIMHAMU SIBISIOTCS: 3alllUTa BBIMTYCKHON KBaTU(DHUKAIIMOHHOW pPaboOTHI,
BKJTIOYAs TIOATOTOBKY K MPOLEAYpE 3AIUTHI U MIPOLEAYPY 3aIHTHI.

3. TpeOoBanus K pe3yJibTaTaM OCBOCHUS AUCHHILINHBI

[Tponiecc n3yueHust JUCUUIUIMHBI HAapaBiIeH Ha (GOPMUPOBAHUE CIAEAYIOINX KOMIIETEHLIUH:

— OIIK-5 cnocoOHOCTBIO — HCIONIB30BaTh  HOPMATHUBHBIC IPAaBOBBIE AaKTBl B CBOEH
po¢eCCUOHANIBHON JesITeNbHOCTH;

— [IIK-3 cnocoOHOCTRIO OCYIIECTBIATH COOp, HW3Y4YCHHE, aHaIu3 u O0O0O00IIeHHEe Hay4YHO-
TEXHUYECKOW HWH(POpPMALMK, HOPMATUBHBIX M METOAMYECKUX MaTepHaioB B 00JacTH TEXHOJIOTUI
MH(POPMALMOHHO-aHAIMTUYECKON  JieATesIbHOCTH M cnenuainbHbix WAC, B TOM uyHcle CpeacTB
obecrniedeHus X NHOOPMAITMOHHON 0€3011aCHOCTH;

— TIK-11 cnocoGHOCTBIO pa3pabaTbiBaTh MPOEKTHBIE JOKYMEHThI HAa CO3aBaeMble CIeIMaIbHbIE
HAC, B TOM uncine cperctBa odecrneueHust uX HH(GOPMALMOHHOM 6e3011acHOCTH;

B pesynbrare usydeHus IUCHUIUIMHBI O0Y4atOIUNiCs JOIKEH:

— 3HaTh TEHJCHUMHU Ppa3BUTUS HHPOPMALMOHHO-JOKYMEHTAI[MOHHOIO oOOeCleYeHuss ¢
IPUMEHEHHEM HOBBIX TEXHOJIOTHI; 3aKOHOMEPHOCTH JOKYMEHTOOOpa30BaHUS; CUCTEMbl XpaHEHUs
TEeKylled U pEeTPOCHEKTUBHON JIOKYMEHTAllM{; 3aKOHOJATEJIbHbIE U HOPMAaTUBHO-METOJIMYECKUE
Marepuaibl M0 JOKYMEHTHPOBAHUIO M OpraHU3alMMd paboThl C JTOKYMEHTaMU; KPUTEPUH U HPUHIUIIBI
OLICHKM IIEHHOCTH JIOKyMEHTOB M TMOPSAJIOK OIpENeIeHUs] CpPOKOB UX XpaHEHUs; HOBEHIIMe
MH(pOPMALMOHHBIE TEXHOIOTUU; COBPEMEHHBIE TEXHUUECKUE CPEJICTBA YIIPaBICHUS.

— yMeThb UCIOJB30BaThb HOPMAaTHBHBIE IIPABOBBIE aKThl B CBOEH MpodecCHOHAIbHOMN
NEeSITeIbHOCTH; pa3padarbiBaTh OPraHU3allMOHHbIE KM HOPMAaTUBHO-METOIMWYECKHE JOKYMEHTHI IO
obecreyeHn o HHPOPMALIMOHHOM 6€30MacHOCTH aBTOMAaTU3HPOBAHHBIX CUCTEM; COCTABIATh U OPOPMIIATH
J00bI€ BUABI TIOKYMEHTOB; MPOEKTUPOBATh YHU(PHUIIMPOBAHHBIE CUCTEMbI JOKYMEHTAI[UH, OCYLIECTBIISTh
UX BHe/ApeHHe M olecriedyeHHe Oe30MaCHOCTH C HCHOJIb30BAaHUEM aBTOMATH3UPOBAHHBIX TEXHOJIOTH;
aHAJIM3UPOBATh COCTOSIHUE CUCTEMBI 3aIIUThI KOHQUICHIIMAIBHBIX JOKYMEHTOB; COCTABIISATh TEXHUUECKOE
3aJJaHMe Ha TPOEKTUPOBAHHE CHCTEM 3alIUThl WH(POPMALMOHHO-IOKYMEHTALMOHHOTO O0ecreueHus
JESITeIbHOCTH (PMHAHCOBBIX UM SKOHOMHMUYECKHMX CTPYKTYp; OCYLIECTBIIATH cOOp, U3ydyeHUE, aHalu3 U
0000111eHHe HAayYHO-TEXHUYECKOW MH(POPMAIMK, HOPMAaTUBHBIX U METOIMYECKUX MaTepHalloB B 00JIACTH
TEXHOJIOTHH MH(GOPMAIMOHHO-aHAIMTHYECKON JnesTenbHOCcTH M cnenuanbHbix HMAC, B TOM uucne
cpeacTB obecrieueHus: UX HMH(OPMALMOHHON Oe30MacHOCTH; pa3padarhlBaTh MPOEKTHBIE PEIIEHUs I10
COBEPIICHCTBOBAHUIO CUCTEM 3alllUThl JOKYMEHTAI[MOHHOTO OOeCIeYeH s yIpaBIeHHs B 1eJoM (WK ee
OTJEJIBHBIX COCTABHBIX YacTE).

— BJaJeTb TEPMHUHOJIOTHMEM M  CHCTEMHBIM TIOAXOJOM IIOCTPOEHHUS  3alllUIIEHHOTO
JOKYMEHTO000pOTa; HaBbIKaMU (POPMUPOBAHUS U 3PPEKTUBHOTO MPUMEHEHUS KOMILIEKCa Mep (IpaBui,
IpoIenyp, MPAaKTUYECKUX MPUEMOB, PYKOBOISIIMX MPHHLMUIIOB, METOAOB, CPEACTB) Ul OOecreueHus
MH(OPMAITMOHHON  0€30MacHOCTH  aBTOMAaTU3MPOBAaHHBIX CHUCTEM; CIHOCOOHOCTHIO  HCHOJIb30BATh
HOPMAaTHBHBIE NIPABOBbIE AKThI B IPOPECCUOHATBLHON AEATEIbHOCTH.
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4. O0beM IMCHUILIMHBI U BUAbI Y4eOHO# padoThl
OO6mas TpyAO€MKOCTh IUCHUIUIMHBI cocTaBiseT 3.0 3aueTHBIX €IUHUIBI M TpeACTaBiIeHa B
tabnuue 4.1.
Tabnuna 4.1 — TpymoeMKOCTh AUCITUTUTHHBI

Bunbt yueOHO e TenbHOCTH Bcero gacos CemecTpsl

8 cemectp
AynuTopHbIe 3aHATH (BCETO) 36 36
Jlekuun 18 18
[IpakTuyeckue 3aHATUSA 18 18
W3 HUX B MHTEpaKTUBHOU (popme 12 12
CamocrosiTenbHas pabota (Bcero) 72 72
Brimonaenue qoMantaux 3agaHuil 36 36
[IpopaboTKa JIEKITMOHHOTO MaTepuaa 10 10
[TonroToBka K MpakTUYECKUM 3aHATUSAM, CEMUHApAM 26 26
Bcero (6e3 ax3ameHa) 108 108
OO01mast TpPyI0eMKOCTh, 9 108 108
3aueTHble EquHAIIB 3.0 3.0

5. Conep:xaHue TUCUMILIAHBI

5.1. Pa3aennl IUCHUIIINHGBI M BUALI 3AaHATHI
Paznensl AMCHMITIUHBL U BUBI 3aHATUH TPUBEIACHBI B TabuIe 5.1.
Tabnuna 5.1 — Pasgensl IUCHUIIUHGBL U BUABI 3aHATHA

HasBanust pa3iesioB JUCIUATUTMHBL S L "R 83 585 me8E2=2¢ =
8 cemectp
1 IoKkyMeHT, ero CBOMCTBA, (DYHKIIMH U 2 0 2 4 OIIK-5, T1K-11,
pU3HAKU I1K-3
2 JIokyMeHT Kak 00BEeKT HamaaeHus u 4 4 18 26 OIIK-5, TTK-11,
3aIIHUTHI I1K-3
3 CriocoObI 1 cpesicTBa JOKYMEHTUPOBAHHUS 4 4 18 26 OIIK-5, T1K-11,
I1K-3
4 CtpyKTypa I1OKYMEHTa, €ro COCTaBJICHUE U 4 4 18 26 OIIK-5, I1K-11,
odopmiieHre I1K-3
5 Knaccudukaius JOKyMEHTOB U CHCTEM 2 6 16 24 OIIK-5, TIK-11,
JIOKYMEHTHUPOBaHUS I1K-3
6 Meronrka persiaMeHTalul COCTaBa 2 0 0 2 OIIK-5, TIK-11,
KOH(HIEHIINATbHBIX IOKYMEHTOB I1K-3
Hroro 3a cemectp 18 18 72 108
Uroro 18 18 72 108
5.2. Conep:kanue pa3aesioB IMCHUIJIMHBI (110 JEKIUSM)
ConeprkaHne pa3IeoB TUCITUILTAH (TI0 JICKITUSAM) MPUBEICHO B TabmwmIe 5.2.
Tabnuma 5.2 — CopeprkaHue pa3aenoB TUCIUIUIHH (TIO JEKITUSIM)
HasBanus paszenos ColepaHue pa3eloB JUCIMILIAHEL T0 ek § S 5 825 8 2
8 cemectp
1 JoxymeHT, ero [Tonsitust unopmManus, cooOIIeHUE, TOKYMEHT. 2 OIIK-5,
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CBOMCTBA, QYHKIIUU U
pU3HAKU

2 JIOKyMEHT KaK OOBEKT
HAITaJICHHS U 3aIIUTHI

3 Crioco0bl 1 cpeacTna
JTOKYMEHTHUPOBaHHS

4 CtpykTypa 1OKyMEHTAa,
€ro COCTaBJICHUE U
odopmireHue

CgoiicTBa nHGOpMaIIUK, COOOIIECHUS U JJOKYMEHTA.
OyHKIMH co001eHHi U TokyMeHTa. OCHOBHBIE
HpU3HAKU JoKyMeHTa. KoHuaeHunaibHOCTb
uHpOpPMaIUHN U KOH(PUACHIIHAIBHOCTD JOKYMEHTOB.

HUroro

OcCHOBHBIE TCHACHI WU HUCIIOJIb30BaHUS COBPECMCHHBIX
MH(POPMALIMOHHBIX TEXHOJIOTHH B 00ecrieyeHun
yIpaBiIeHYECKOH esTenbHocTU. OCHOBHbIE
3aKOHOJIAaTEJIbHbBIE U METO0JIOIMUECKUE
IIPEINOCHIIKY PACCMOTPEHUS JOKYMEHTA KaK 00ObEKTa
HanaJgeHus u 3amuThl. OpraHu3aloHHbIE U
TCXHUUYCCKUEC KaHAJIbl HCCAHKITUOHUPOBAHHOI'O
J0CTyIa K J0KyMeHTaM. JIOKyMeHTBI 1 ITepCoHall.

Hroro

3anmauu 3Tl THGOPMAIIHH IIPH €€
JIOKyMeHTUpOBaHUU. OCHOBHBIC CITOCOOBI U CPEICTBA
nokymeHTHpoBaHus. Kimaccudukamnmst Hocutenen
JOKYMEHTUPOBaHHO# uH(popmanuu. [TommMHHOCTD
JOKyMeHTOB. [To/yTMHHBIC U TTOJIOKHBIE JIOKYMEHTHI.
Buner panscudukanuu 1okymeHToB. CriocoObl
3alIUTHl JOKYMEHTOB OT (haibCr()UKAIHH.

Hroro

Turmbl 1 BUIBI TOKYMEHTOB, UX KJIacCH(DUKAIIHS.
O61ue TpeOoBaHMs K COCTABICHHUIO M O(hOPMIICHHIO
JOKyMEHTOB. OCOOEHHOCTH COCTABJICHUS U

0 OpMIICHHUS OTACTHHBIX BUIOB YIIPABICHUECKUX
JOKyMEHTOB. OCOOEHHOCTH COCTABJICHUS U
0oOpMIICHHUS OTACTHHBIX BUIOB TEXHHUECKUX
JOKYMEHTOB. TpeOoBaHMUs K COCTABICHUIO U

o opMIIEHNIO0 KOH(PUACHIIUATBHBIX JTOKYMEHTOB.

HUroro

I1K-11,
IK-3

OIIK-5,
I1K-11,
[1K-3

OIIK-5,
I1K-11,
[K-3

OIIK-5,
[K-11,
[K-3

5 Knaccudukanus
JIOKYMEHTOB U CUCTEM
JTOKYMEHTHUPOBAHUS

6 Metonuka
periiaMeHTaIlui COCTaBa
KOH(HICHITUATBHBIX
JIOKYMEHTOB

Hroro 3a cemecTp

Mertonb! knaccuukany U KOAUPOBAHUS TOKYMEHTOB
U cucteM gokyMmenrtanuu. Knaccudukamms
JIOKYMEHTOB U Jiesl. MeToarKa COCTaBIEHUS
kiaccudukatopoB. CHCTEMBI TOKYMEHTAIIUH.
YHUGUIUPOBAaHHBIE CUCTEMBI TOKYMEHTALIUU.

Hroro

Orarnbl onpeaesieHns cocTaBa KOHPUACHIINAIbHBIX
JOKYMEHTOB. OCOOEHHOCTH OIpeIeNIeHUs COCTaBa
MH(pOpMaIH, OTHOCSILEHCS K CIIy’)KeOHO! TalHe.
OcHOBHBIE TpeOOBaHMs, IPEIbIBISEMbIE K
COCTaBJICHUIO U 0()OPMIICHHIO NTepEeUHEN
KOH(UACHIMAIBHBIX CBECHUN U U3JaBaEMbIX
KOH(HIEHIIUATbHBIX TOKYMEHTOB.

Hroro

2
18

OIIK-5,
[K-11,
[1K-3

OIIK-5,
IK-11,
I1K-3

5.3. Paznenbl AMCUMILUIMHBI M MEKIMCUMILUIMHAPHBIE CBSI3H ¢ 00ecneYnBAKIIUMHY (MPeAbLTY IIUMHU)

U 00ecreuynBaeMbIMHU (l'[OC.]'[e)_IleIHI/IMI/I) AUCHHUIIVIMHAMHU

Paznensl qUCIUTIIMHBI M MEKIUCITUTIIMHAPHBIC CBSI3M C 00CCIIEUUBAIONITUMU (MIPEABITYIIUMHA) 1
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obecrneurnBaeMbIMH (ITOCIIEAYIOMMMHI ) TUCIUTUTHHAMH TIPEJICTABICHBI B TabmuIe 5.3.
Tabnuna 5.3 — Pazaensl AUCIUTUIMHBI 1 MEKIUCITUTIIMHAPHBIC CBSI3U

Ne paznenoB qaHHOUN AUCHIUTLIIMHBL, 71 KOTOPBIX HEOOXOIUMO
HauMeHOBaHKE TUCIUILIMH M3ydeHre o0ecneunBarouX U 00ecrneunBaeMbIX JUCIUILITUH

1 2 3 4 5 6
[IpenmecTByromMe TUCIUTLTAHBI

1 OpranuzaimoHHOE U MTPABOBOE

obecriedyeHre MHGOPMAITHOHHOM + + + + + +
0e301MacHOCTH

2 OCHOBBI yIIpaBJIE€HYECKOM + + + + + +
JeSATEIbHOCTH

3 Pycckuil si3bIK U KYJIBTypa peuu + + + +

[Tocnenyromume TMCUUTUIAHBI

1 3amuTa BBITYCKHON
KBaJIM(PUKALMOHHOM padoThl, BKIIHOUast
HOJTrOTOBKY K IIPOLEAYPE 3alUThI U
poLeaypy 3allUThI

5.4. CooTBeTCcTBHE KOMIIETEHIUIi, POPMUPYEMBIX NPU U3YYEeHUH TUCHMIIMHBI, 1 BU0B 3aHATHI
CooTBeTcTBHE KOMIETEHIWH, (OPMUPYEMBIX MPH HM3YYEHUH AUCHUILUIAHBI, ¥ BUIOB 3aHSATHHA
npescTaBiIeHo B Tabmuie 5.4.
Tabmuma 5.4 — CooTBEeTCTBHE KOMIIETEHIHMH, (OPMHUPYEMBIX INPH H3YYEHWH JUCIUIUIMHBI, ¥ BHIIOB
3aHATHI

2 = Buibel 3ansTHIA

2 z = o . s s s s . @opMBI KOHTPOJIA
A= (= E &y & 0 = awv

OIIK-5 + + + Homamuee 3aganue, OT4YeT 1Mo

WHAUBUAYAILHOMY 33JJaHUIO,
Koncnekr caMonoaroToBKH,
3amuTa otdyera, Onpoc Ha
3aHgaTUgX, 3aueT, Tect, OTUeT 1o
MIPAKTUYECKOMY 3aHSATHIO

I1K-3 + + + Jomamaee 3aganue, OT4YeT 1Mo
WHJUBUIyaJIbHOMY 33JaHUI0,
KoncnekT caMomoaroToBKH,
3amuTa otyera, Onpoc Ha
3aHgaTugX, 3aueT, Tect, OTUeT o
MPAKTUYECKOMY 3aHSATHIO

IK-11 + + + Homamnee 3aganue, OT4eT mo
WHNBUIYAIEHOMY 33JJaHUIO,
KoHcnekT caMomoiIroToBKH,
3amuTa otyera, Onpoc Ha
3aHATUIX, 3a4eT, Tect, OTUeT 1o
MIPAKTHYECKOMY 3aHSATHIO

6. UnTepakTuBHBbIE MeTOABI U GOPMBI OPraHU3ALHUHN 00yYCHHS
TexHOMOTruM HHTEPAKTUBHOTO 00yYeHHS ITPU Pa3HbIX (OpMax 3aHATUN MpUBeAEHBI B Tabnuue 6.1.
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Tabnuma 6.1 — TexHOIOrMHM UHTEPAKTUBHOTO 00YYEHHUs IPU Pa3HbIX popMax 3aHATUI

7. JlabopaTtopHble paboThI
He npenycmorpeno PYIL

8. IIpakTHyeckue 3aHATUSA (CEMUHAPDHI)
HanmeHoBaHMe MPaKTUUECKUX 3aHATUI (CEeMUHApOB) MpHUBeAEHO B Tabmuue 8.1.
Tabnuua 8.1 — HaumeHoBaHUE NPAaKTUYECKUX 3aHATHI (CEMUHAPOB)

NutepakTtuBHbIe TpakTHueckue  MHTEpakTUBH
MeTtoanl Bcero, u
3aHSITHS, 9 bIC JICKIUH, U
8 cemectp

[Ipe3enTaiuu ¢ UCHIOIB30BAaHUEM 6 6 12
CIIaliI0B C 00CYKIEHUEM
Case-study (MeToa KOHKPETHBIX 0
CUTYaLIN)
Perienue cuTyalimoHHBIX 3a71a4 0
Hroro 3a cemectp: 6 6 12
Hroro 6 6 12

Bunel camocrositensHOM paboThl, TPYAOEMKOCTh U (POPMHUPYEMbIE KOMIIETEHIIMHU MPEICTABICHbI B

9. CamocTosiTe/ibHasi padoTa

o [&]
HazBanus pa3znenos HaumeHoBaHue MpaKTUUECKUX 3aHATUH (CEMUHAPOB) F € 381=8 >
8 cemectp
2 JloxkymeHT kak o0bekT  KaHayibl HECAaHKIIMOHUPOBAHHOTI'O JI0CTYIIA K 4 OIIK-5,
HaMa/IeHUs U 3aIUThI JTOKyMEHTaM [TK-11,
HUroro IIK-3
3 CnocoO#I 1 cpeacTBa CniocoObI 1 cpelicTBa JOKYMEHTUPOBAHUS OIIK-5,
JIOKYMEHTUPOBAHHUS Wroro [IK-11,
IK-3
4 CtpykTypa 1oKyMeHTa, Turbl u BUbl JOKyMeHTOBDOPMYIIsIp JOKYMEHTa U 4 OIIK-5,
€ro COCTaBJICHHE U ero coctaBHble 4acCTHOCOOEHHOCTH COCTABICHUS U ITK-11,
odopmiieHre odopMIIEHUS TTOJIOKEHHH, TPOTOKOJIOB, IK-3
ocTaHOBICHUHOCOOEHHOCTH COCTABICHUS U
o(opmIIeHUsI TPUKA30B, PaCIOPSHKEHUN U
yka3aHMHOCOOEHHOCTH COCTaBIEHUS U 0(hOPMIICHUS
TEXHUYISCKOTO 3aganus, orueta o HUP
Hroro 4
5 Knaccudukanus Mertons! knaccudukanu, KOZUPOBaAHUS U OIIK-5,
JIOKYMEHTOB U CUCTEM MHJEKCUPOBAHUS IOKyMEHTOB U CUCTEM IMK-11,
JIOKYMEHTHUPOBaHUS JIOKYMEHTUPOBAHUS IK-3
Hroro 6
Hroro 3a cemectp 18

tabmuue 9.1.
Tabmuua 9.1 — Bunel caMmocTosTenbHON pabOThI, TPYIOEMKOCTh U (hOpMUPYyEMble KOMIETEHIINH
BHIBI CAMOCTOSATENBHOIM £ 428 E
Haspanus pasaenos g 5582 2 DOpMBI KOHTPOJIS
paboTbI © 3 =5b 2
8 cemecTp
1 JoxymeHT, ero [TpopaboTka ITEeKIIMOHHOTO 2  OIIK-5, 3auer, Koncnekr
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CBOMCTBA, QYHKIIUU U Marepuana ITK-11, caMonoarotToBku, Onpoc
IpU3HAKU Vroro [1K-3 Ha 3aHATUAX, Tect
2 JloxymeHT kak o0bekT  IlomroroBka k 8 OIIK-5, JlomamiHee 3amaHue, 3a4erT,
HaIlaICHUS U 3aIUThI [IPAKTUYCCKUM 3aHATHUIM, I1K-11, Koncnexr
ceMHHapam I1K-3 caMomnoaroToBku, Onpoc
Ha 3aHsATUsX, Tect
[TpopaboTka JIEKIIMOHHOTO 2 asa » 1€C
marepuasa
BrimonHenue qoManiHux 8
3aJaHUN
Hroro 18
3 Crioco0OsI 1 cpencTBa [ToaroroBka k 6 OIIK-5, JlomamHee 3amanue, 3a4erT,
JIOKYMEHTHPOBaHUS MPAKTHYECKUM 3aHATHSIM, [1K-11, Omnpoc Ha 3ansaTusx, Tect
CeMHUHapam I1K-3
[TpopaboTka JIEKITMOHHOTO 4
Marepuasna
BrimonHeHne qoManiHux 8
3alaHui
Hroro 18
4 Crpykrypa nokymenta, IloaroroBka k 6 OIIK-5, JlomaliHee 3a1aHue,
€ro COCTaBJICHUEC U MPAKTUYECKUM 3aHATHUSIM, IIK-11, Ornpoc Ha 3ansaTUsIX, Tect
odopmiieHrE CeMHHapaM I1K-3
BrImonHeHne qoManTHux 12
3aJaHun
Htoro 18
5 Knaccudukanms IToaroroBka k 6 OIIK-5, Jlomamaee 3aganue, 3a4erT,
JIOKYMEHTOB U CHCTEM IIPAKTUYECKUM 3aHATHSIM, I1K-11, Onpoc Ha 3aHATUSX,
JIOKYMEHTHUPOBAHUS ceMuHapaM I1K-3 OT4eT Mo NMPaKTUIECKOMY
HsTHIO, TecT
[IpopaboTka JIEKITMOHHOTO 2 3a fo, 1ec
Marepualna
BrimonHeHune qoManrHux 8
3aJaHui
Uroro 16
Hroro 3a cemectp 72
Uroro 72
10. KypcoBas pabora (mpoekr)
He npenycmorpeno PYII.

11. PeliTuHroOBasi cucTreMa JJIsl OLEHKH YCIIeBaeMOCTH 00y4ar0IMXCst

11.1. banibHbIe OLEHKH AJIs1 3JIEMEHTOB KOHTPOJIA
Tabnuna 11.1 — bayutbHBIE OTIEHKH 71T 2IEMEHTOB KOHTPOJISI

o " MakcumanbsHbIi
. MakcuMaIbHBII MakcuMaIbHBII
DneMeHThI y4eOHOM OaJ 3a mepuos Bcero 3a
O6amn Ha 1-yto KT ¢ Gann 3a mepuon
ESITENLHOCTH mexnay 2KT u Ha CEMECT]

Havasa ceMectpa  mexay 1KT u 2KT
KOHEII ceMecTpa

8 cemecTp
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JomarmiHee 3aganue 5 5 4 14
3auer 30 30
3amura oTyeTa 1 1 1 3
Koncnekr 1
CaMOIOATOTOBKH
Omnpoc Ha 3aHATHAX 2
Otuer o 3
UH/IUBUYaJIbHOMY
3a/1aHUIO
OT4YeT Mo NPakTUYECKOMY 15 15 10 40
3aHATHIO
Tect 5 5
Hroro makcumym 3a 21 23 56 100
epuoa
Hapacraromum urorom 21 44 100 100
11.2. IlepecyeTt 0a/1J10B B OLIEHKHU 32 KOHTPOJIbHbIE TOYKH
[TepecueT 6aUIOB B OIIEHKH 32 KOHTPOJIBHBIE TOUKH IIpeICTaBicH B Tabmmie 11.2.
Tabnmuna 11.2 — Ilepecuer 0anioB B OLIGHKH 32 KOHTPOJIbHbIE TOUKU
baynel Ha 1aTy KOHTPOIBHOM TOYKHU Onenka
> 90% ot MakcuManbHON cyMMbl OaioB Ha aaty KT 5
Ot 70% no 89% ot makcumasbHOM cymMbl OaiioB Ha garty KT 4
Ot 60% 10 69% ot MakcumalibHOM cymMMbl 6aisioB Ha Aaty KT 3
< 60% ot MakcuMasbHON cyMMbl OasioB Ha aaty KT 2

11.3. Ilepecyet cyMMbI 0a/1710B B TPAAUIIHOHHYI0 M MEKTYHAPOIHYIO OLIEHKY
[lepecuer cymMMbl 06asIOB B TPAAUIIMOHHYIO U MEXIYHApOAHYIO OLIEHKY IPEJCTABICH B TAaOIMIe

11.3.

Tabnuua 11.3 — [Iepecuer cymMBbl 6alioB B TPAAUIIMOHHYIO U MEXKAYHAPOIHYIO OLIEHKY

Htorosast cymma Ganos,

Onenka (I'OC) YYHUTBHIBAET YCIEIIHO CAAHHBIN Onenka (ECTS)

9K3aMEH

5 (omM4HO) (3a4TEHO) 90 - 100 A (OTIIM4HO)
85 -89 B (ouens xoporiio)

4 (xoporo) (3a4TeHO) 75-84 C (xoporto)
70-74
65 - 69 D (ynoBneTBOpUTENHHO)

3 (YIOBIETBOPUTEIHHO) (3aU4TEHO) 60 - 64 E (0cpecTaeno)

2 (HeyIOBJIETBOPUTENHHO) (HE
3a4TEHO)

Hwuxe 60 6aiuios

F (HeynoBneTBOpUTENBHO)

12. Y4yeOHO-MeTOAUYECKOEe M MH(OPMALIMOHHOE o0ecrieYeHre JUCHMIITTMHbI

1. JloxymeHTOBeneHHE :

12.1. OcHoBHas IUTEpaTypa
y4eOHUK M TPaKTUKYM U akajeMudeckoro OakamaBpuara / JI. A.

Hoponuna [u np.] ; mox pen. JI. A. JlopoHuHoit. — 2-¢ u3n., nepepad. u jgon. — M. : M3marenscTBO
HOpaiit, 2018. — 309 c. — (Cepus : bakanaBp. Axagemuueckuid kypc). — ISBN 978-5-534-03053-2.
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[OnexkTponHbIi pecype] - Pexxum nocryna: https://biblio-online.ru/viewer/DEO6DE28-E4E5-49FB-A620-
EEFAA357421B/dokumentovedenie#page/1, nara oopamenus: 05.06.2018.

2. CoBpeMeHHOE [eIONMpOoU3BOACTBO: YdeOHoe mocobme / M.B. KupcanoBa; Poccuiickas
Axanemus roc. cinyx0sl nipu [Ipesuaenre PO (PAI'C). - 4-e u3n. - M.: HULL UH®PA-M,2014 - 312c.:
60x90 1/16. - (Bwiciiee obpa3oBanme: bakamasp.). (m) ISBN 978-5-16-004491-0: B apyrom wmecre,
http://znanium.com/bookread2.php?book=395921 [OnektponHblii pecypc] - Pexum  goctyma:
http://znanium.com/bookread2.php?book=395921, nara obpamenus: 05.06.2018.

12.2. lonosiHuTeIbHAS JIUTEPATYPA

1. Kysnueuos, M. H. JlokymeHTannoHHOe oOeclieUeHUEe YIpaBIEHUS M JEIOMPOU3BOJICTBO :
yuebnuk ans 6axanaspoB / M. H. KysunenoB. — M. : U3narensctBo FOpaiit, 2015. — 575 ¢. — (Cepus :
bakanasp. Ilpuknagnoii kypce). — ISBN 978-5-9916-3606-3.: [DnexTponHbIN pecypc] - Pexxum moctyma:
https://biblio-online.ru/viewer/8E1A3667-AB58-4A55-B794-FCOFOD93A8AF/dokumentacionnoe-
obespechenie-upravleniya-i-deloproizvodstvo#page/1, nara oopamenus: 05.06.2018.

2. Kynses, H. H. KonduaeHuuanpHOoE IEIONPOU3BOACTBO M 3AlIUIICHHBIN 3JICKTPOHHBIN
JOKyMEHTO000poT [DnekTpoHHbI pecypc] : yueonuk / H. H. Kynmses, A. C. [démymkun, A. T.
®abpuynoB; nox obur. pen. H. H. KynseBa. - M.: Jloroc, 2011. - 452 c. - (HoBas yHuBepcuTeTcKas
oubmuoreka). - ISBN  978-5-98704-541-1. [OnektponHnbiii pecypc] - Pexum  pocryna:
http://znanium.com/bookread2.php?book=468998, nara oopamenus: 05.06.2018.

12.3. YueOHO-MeTOOUYECKHE MOCOOUS

12.3.1. O0s3aTe/ibHbIC Y4eOHO-MeToANYecKHe MOco0us
1. «Meroauyeckue yka3aHus K MPAKTUYECKUM 3aHATHUSAM MO AUCHUIIIMHE JIOKYMEHTOBEICHHE)

[DneKTpOHHBIH pecypc] - Pexnm JOCTYyIIa:
http://kibevs.tusur.ru/sites/default/files/files/upload/dokumentovedenie_pr.pdf, nara obpaleHus:
05.06.2018.

2. MeTOI[I/I‘leCKI/Ie YKa3zaHug Uil BBINIOJIHCHUA CaMOCTOSITCJILHON U I/IH,I(I/IBI/I,HyaHLHOfl pa6OTBI
[DneKTpOHHBIH pecypc] - Pexnm JOCTYyIIa:
http://kibevs.tusur.ru/sites/default/files/files/upload/dokumentovedenie_sr.pdf, nara obpalieHus:
05.06.2018.

12.3.2. Y4yeOHO-MeTOAUYECKHE TTOCOOUS JIsl JIMI] C OTPAHNYEHHBIMHM BO3MOKHOCTSIMHU 310POBbSA U
HHBAJINJA0B

Y4eOHo-MeToInYeCKHEe MaTeprallbl Il CaMOCTOSATENbHON U ayAUTOPHON pabOThl 00yYaromuxcs
U3 YKCIIA JIML C OTPAaHUYEHHBIMU BO3MOXHOCTSIMH 3/J0OPOBbS M MHBAJIUOB MPEIOCTABISAIOTCS B (hopMax,
a/IalITUPOBAHHBIX K OTPAaHMUYEHUSIM UX 3[J0POBbS U BOCTIPUATHUS UHPOPMALIIH.

JI1s1 1ML ¢ HApyUIeHUSIMM 3PeHuUst:

- B (hopMe 3JIEKTPOHHOTO IOKYMEHTA;

- B [Ie4aTHON (hopMe YBETUUEHHBIM IIPUPTOM.

JI1s1 1M1 ¢ HApYLIeHUsIMM CJIyXa:

- B (hopMe 3JIEKTPOHHOTO IOKYMEHTA;

— B reyaTtHou opme.

JLst M1 ¢ HapyIIeHNUsIMM OTIOPHO-ABUTaTeILHOIO aNnapara:

- B (hopMe AIIEKTPOHHOI'O TIOKYMEHTA,;

— B Mie4aTHOU (opMme.

12.4. TIpodeccuonaabHbie 0a3bl JAHHBIX M HHPOPMAIIMOHHBIE CIIPABOYHbIC CHCTEMBI

1. ®CTOK Poccun PenepanbHast ciayx0a MO TEXHUYECKOMY M OSKCHOPTHOMY KOHTPOIIIO
https://bdu.fstec.ru/documents

2. lleHTp KOMIETEHUMH IO BOMNpPOCAM JIOKYMEHTALMOHHOTO OOecleueHusl YIpaBiIeHUs U
apxuBHoro nena http://edou.ru/

3. Hudopmannonno-npasoBoii moptan http://www.garant.ru/

13. MarepuajbHO-TeXHHMYecKOe o0ecnedeHHe TUCHUILINHBI U TpedyeMoe NporpaMMHoe
o0ecneyenne

13.1. O6uue TpedoBaHNMS K MATEPHATbHO-TEXHMUYECKOMY M NMPOrPAMMHOMY 00ecredeHn 0
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AUCHUIIJIMHbI

13.1.1. MarepuaJibHO-TeXHHYECKOEe U POrPAMMHOe o0ecneyeHue sl JIeKIMOHHbIX 3aHATHI
Jlnst mpoBeieHUs 3aHATUMA JIGKITMOHHOTO THWITA, TPYNIOBBIX M WHAWBUIYaJTbHBIX KOHCYJIBTAIIHH,
TEKYIIETO0 KOHTPOJS U MPOMEKYTOYHOW aTTeCTallMd HCIONB3YeTCsl yueOHas ayTuTOpPHUsl ¢ KOJIHMYECTBOM
MMOCaJI0OYHBIX MECT He MeHee 22-24, 000pynoBaHHas TOCKOW M CTaHAApTHOW yueOHoM Mebenbio. MeroTcs
JEMOHCTpAIIMOHHOEe 000pyIOBaHWE M y4eOHO-HANIAIHBIE TOCOOWS, 0OeCreunBalomue TEMaTHYeCKUE
WJUTFOCTPAITUH TI0 JIEKIIMOHHBIM pa3ziesiaM JUCIUTIIUHBI.

13.1.2. MarepuaJibHO-TeXHHYECKOE U IPOrPaMMHOe oOecrevyeHne J1Jisl NPAKTHYeCKUX 3aHATHI
Aynutopust UHTepHeT-TeXHOIO0THil 1 HH()OPMAITMOHHO-aHAIUTUYECKOH 1eATeIbHOCTU
yueOHasi aymuTopus I TPOBEACHUS 3aHATUN JIGKIIMOHHOTO THIMA, ydeOHas ayIuTOpus s
MIPOBEICHUS 3aHATHI MPAKTUYECKOTO THIA, yueOHas ayliuTOpus JJis IPOBEACHUS 3aHATHI 1aO0paToOpHOTOo

THTIA

634045, Tomckas obnactb, . Tomck, yi. KpacHoapmetickas, 1. 146, 402 ayn.

Onucanue uMeroIerocs 000pya0BaHus:

- DKpaH pa3aBUKHOM;

- Mynsrumenuiinsiii mpoexrop View Sonic PJD5154 DLP;

- Kommobiorepsr AMD A8-5600K/ ASUS A88XM-A/ DDR3 4 Gbh/ WD5000AAKX 500 Gb (15
IIT.);

- KoMIuiekT crienain3npoBaHHOM yqe6H0171 MeOenu;
- Pabouee mecTo npenogaBarens.

[IporpammHuoe obOecrieueHue:

— Kaspersky endpoint security

— Microsoft Windows 10

13.1.3. MarepuajibHO-TeXHH4YECKOE M MPOrPaMMHOe o0ecredeHne 1Jisi CAMOCTOSATEeIbHOH padoThl
s camocTosTeNnbHON paboThl MCHONB3YIOTCA y4eOHbIE ayIUTOPUU (KOMIIBIOTEPHBIE KJIACChl),
PaCIOJIOKEHHBIC TI0 aJIpecaM:
- 634050, Tomckast o6macTb, . Tomck, Jlernna npocriekr, 1. 40, 233 ay.;
- 634045, Tomckast o6nacTb, I. Tomck, yi. Kpacnoapmetiickas, a. 146, 201 ayn.;
- 634034, Tomckas o6nacTh, I. ToMmck, Bepmmnanna ynuua, 1. 47, 126 ayn.;
- 634034, Tomckast 06macTb, I. Tomck, Bepmmauna ynuia, 1. 74, 207 ayn.

CoctaB 060pynoBaHUS:

- yueOHast Mme0erb;

- koMmnbroTepsl kiacca He Huxke [I9BM INTEL Celeron D336 2.81T1. - 5 it

- KOMITBIOTEPHI TIOAKIIOUEHBl K ceTh «lMHTepHeT» M 00eCrneumBaroT JOCTYH B DIEKTPOHHYIO
HH(pOPMAITMOHHO-00pa30BaTEIBHYIO CPENY YHUBEPCUTETA.

[Tepeuenp mporpaMMHOTO 00€CTICUEHUS:

- Microsoft Windows;

- OpenOffice;

- Kaspersky Endpoint Security 10 mis Windows;
- 7-Zip;

- Google Chrome.

13.2. MarepuajJibHO-TeXHHYECKOe o0ecnedeHne TUCHUIIIHHBI VISl JIMI ¢ OTPAHHUYECHHBIMU
BO3MOKHOCTIAMU 3Il0p0Bl>ﬂ U UHBAJIUI0B
OcBoeHUE NUCLUMIUIMHBI JIMIIAMU C OTPAaHUYEHHBIMH BO3MOXKHOCTAMHM 370POBbS U MHBAIMIAMU
OCYIIECTBIIACTCS C UCTIOIB30BAHUEM CPEACTB O0YUEHHUS OOIIETO U CIICIIMAIEHOTO Ha3HAYCHUSI.
[Tpu 3aHATHSAX ¢ OOy4YaIONUMUCS € HAPYUIEHMSAMM CJIyXa MPETyCMOTPEHO HCIOIb30BaHUE
3ByI(OyCI/IJ'II/IBaIOH_IeI\/II armapaTprI, My.]'IBTI/IMe)II/II\/’IHI)IX Cpe)ICTB nu )IpyrI/IX TCXHUYCCKHUX CpG}ICTB
npuema/mnepenadd yaeOHoW HHQPOpPMAIMU B JOCTYMHBIX (hopMax, MOOMIBHON CHUCTEMBI MpPEroaaBaHus
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Uit 00y4aromuXcsl ¢ UHBATHIHOCTHIO, MOPTAaTUBHOW WHAYKIIMOHHOW CUCTEMBbI. YdeOHas ayauTopus, B
KOTOPOM 3aHUMAIOTCSI OOydYaroniuecs ¢ HapylIeHHEeM Ccliyxa, o0OpyaoBaHAa KOMITBIOTEPHOM TEXHUKOM,
ayIMOTEXHUKOW, BUACOTEXHUKOM, NEKTPOHHON JOCKOM, MYJIbTUMEIUIMHON CUCTEMOM.

[Tpu 3aHATHAX ¢ 0OYUYAIOLUIUMUCS ¢ HAPYIIEHUSIMU 3PEHUSIMH [IPEYyCMOTPEHO HUCIIOJIb30BaHUE B
JEKUMOHHBIX U YYEOHBIX ayJUTOPUIX BOZMOKHOCTH IPOCMOTpPA YJAJIEHHBIX 0OBEKTOB (HaIIpUMEp, TEKCTA
Ha JIOCKE WM CJaii/ia Ha 9KpaHe) MPpU MOMOIIY BUACOYBEINUUTENCH Isi KOM(POPTHOTO MPOCMOTpa.

[Ipu 3anATHSIX C OOy4arOUUMHUCA € HAPYUIEHUSIMM OINOPHO-IBHUIaTeJbLHOI0 anmnapara
UCIIONIB3YIOTCSl allbTepHATUBHBIE YCTPOMCTBA BBOAA HMH(OpPMALMU U JAPYrUe TEXHUYECKHE CpEACTBa
npuema/mepenadu ydeOHOW MHGOpPMALUU B AOCTYMHBIX (popMax, MOOMIIHOW CHUCTEMbI OOyYCHHS JUIS
JIFOAEHM C UHBAJIMIHOCTBIO.

14. OIIeHO‘lHLIe MaTepuajJbl  METOANIECCKUE PEKOMECHIAIIUH M0 OPTraHU3alluUA U3YYCHUH
AUCHHUIIIMHBI

14.1. Conep:kaHue OLIEHOYHBIX MaTEPHAJIOB M METOAMYECKHE PEKOMEeHIalNu
s onleHKH cTeneHu c(hOPMUPOBAHHOCTH M YPOBHS OCBOCHHS 3aKPEIUICHHBIX 3a JUCIHILIHHOMN
KOMIIETEHIIMH MCIIONIB3YIOTCS OLICHOUYHBIE MAaTepUalbl B COCTABE:

14.1.1. TecToBble 3a1aHNus
1. [Ipornecc co3panust u opopmiIeHUS JOKYMEHTA 3TO:
A. Jlenonpou3BOJCTBO;
b. JlIokyMeHTUpOBaHHUE;
B. Crangapruzanus;
I'. Vaudukanus.

2. Naiite onpenenenue tepmMuHy «MHpopmanus», KOTOpoe 3aKOHOAATEIbHO 3aKPEIIEHO.

A. DtO0 cBejeHus o JMIax, NpeaMerax, SBICHUAX U Ipoleccax, He3aBUCUMBIX OT (OPMbI MX
IIPEICTABIICHHS;

b. PykonucHBINM WM MaTMHHBIN TEKCT, HAIMCAHHBIA YEI0BEKOM;

B. Curnan unm akt, onmuchIBaOMMi Kakoe-In0o sBICHUE,

I HaGop omucarenbHOM XapaKTepUCTUKH, KAaKOro-lIuOO IpeaMeTa, ¢ LEeIbl0 HCIOIb30BaHMS
JIIOIbMU.

3. SI3bIKKM TOKYMEHTHPOBAHUS B anrapare yrnpaBiIeHUs JESITCS Ha:

A. Ha TexHM4eCKUii U NCKYCCTBEHHBIH S3bIK C HCIOIb30BAHUEM COOTBETCTBYIOIIETO HOCUTETIS;
b. Ha pycckuii 1 HHOCTpaHHBIN A3bIKH;

B. SI3bIku co 3HaKaMu IpenuHaHus U 0e3;

I'. Ha ecTecTBeHHBIE U UCKYCCTBEHHBIE S3BIKU C UCIIOIB30BAHHEM COOTBETCTBYIOIIETO HOCUTEIS.

4. BoiOepeTre pyHKINIO TOKYyMEHTA HE OTHOCSIIIYIOCS K OCHOBHBIM:
A. YnpaBneHueckas;

b. KommyHukaTuBHas;

B. Kynbryphas;

I'. IloyuurenbHas;

5. BeiGepete BepHYyI0 Ki1acCU(PUKALNIO JOKYMEHTOB IO CPOKaM XpaHECHHUS:
A. Jlo 10 ner, cBrimie 10 €T, BEUHBIC;

b. lo 5 net, no 15 ner, cBeime 15 ner;

B. o 3 net, go 10 1et, BeuHEkIe;

I'. Io 1 rona, no 10 neT, BeuHsbie;

6. [laitite mpaBmibHOE onpenenenne abopeuarypsl OP/] B ob6mactu kimaccudukanum JOKyMEHTOB
A. OOBeKTUBHO-paIIMOHATIbHAS TOKYMEHTAIIHS;

b. OnmcarensHO-pacnpeaenuTeabHas JOKYMEHTAIIHS,

B. OuenouHo-pykoBoasias JOKYMEHTAIIHS,

I'. Opraamn3anuoHHO-paCIIOPSIANTENbHAS TOKYMEHTAITHS.
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7. Ykaxute paznen, kotopeiii HE BXonuT B TEKCT TUMOBOTO ycTaBa?
A. PykoBOICTBO;

b. Peoprann3zanus u TMKBUIAALNS TPEAPUSITHS;

B. IloreHnnanbHble yrpo3sl AEATEIbHOCTH;

I'. BzaumMooTHOIIICHHS, CBS3M.

8. TekcT npukasa o OCHOBHOM A€SATEIbHOCTH COCTOUT U3 YaCTEM:
A. Koncrarupyromiast u pacnopsiiuTeabHas;

b. OnucarenpHas, KOHCTaTHPYIOIIAs, PACTIOPSATUTEbHAS;

B. PacniopsaurensHas;

I'. OnucarenpHas U pacropsIUTEIbHAS.

9. [laToii cipaBKU SBJISIETCA J1aTa:

A. CocraBieHus ClIpaBKu;

b. Tlonnucanus cnpaBku;

B. 3 ans ¢ natel cocTaBieHHs CIIPABKY;

I'. 2 paGouux mHS ¢ JaThl TOAMUCAHUS CIIPABKH.

10. MakcuMalibHBIN CPOK JOBEPEHHOCTH:
A. 1 rona;

b. 2 rona;

B. 3 roga;

I. 5 mer.

11. B xako#t cpok AOIKHO OBITh pACCMOTPEHBI 3asBICHUS U jKaJo0bl FpaXkaaH (KpoMe JOKYMEHTOB
TpeOYIOIUX JONOJHUTENbHbIE TOBEPKH)?

A. 1o 7 pabouux JHEH;

b. 1o 1 mecsua;

B. o 15 pabounx qHeil, uCKITto4as MepBblid YeTBEPr MecsIa U JHU UHBEHTAPHU3AIUY;

I'. Mo 2 mecsiuieB.

12. Kakoro Bua HOMEHKJIATYpPhl HE CYIIIECTBYET:
A. UnnuBunyanbHas;

b. Tunosas;

B. IIpumepnas;

I'. Opranu3zanuoHHasl.

13. YkaxuTe ommbouHy0 Gopmy 1eI0MpOU3BOACTRA!
A. CtpykTypHOE;

b. llenTpanu3oBaHHOE;

B. Cmemannoe;

I'. leneHnTpann3oBaHHOE.

14. Kakoe BpeMsi XpaHUTCSI JJOTOBOP IOCJIC €r0 MCTCUCHUS WIIU MPHU YCIOBUU €TO BBIMOJTHCHUS
(uckIroYas 10roBopa Ha OOJBIIYI0 CYMMY HIIM UMEIOIINE BAKHOE 3HAYCHHE).

A. 8 mecs1eB;

b. 3 rona;

B. 5 ner;

I'. 7 nert.

15.P ACIOPAAUTCIIBHBIC ITYHKTBI B IOKYMCHTC «IIPUKa3» CTPOAT MMOCICAOBATCIIBHO IO CXEME:

A. Onmcanue — HCTIOJTHUTENb — JICHCTBHUCE;
b. cnionaurens — AEMCTBUE — CPOK UCIIOJIHEHUS,
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B. JleiicTBUE — HCIIOJIHUTEIND - CPOK JICHUCTBHS;
I'. Onucanue - HCIOJIHUTEIb — CPOK JIEUCTBUS.

16. Kakoii(ne) Bum(bI) OTBETCTBEHHOCTH MpPEAyCMOTpeH(bI) 3a pa3IialleHHe KOMMEpPUYECKOM
TalHbI?

A. IMCUHMITIMHApHAS ¥ aIMUHUCTPATUBHAS

B. nuctumiimHapHas v TpaXk1aHCKO-IIPaBOBas

C. yronoBHas

D. Bce Boimenepeunciennbie (O3 «O kommepueckoi TaitHey» [cT. 14])

17. YTo HE OTHOCHUTCS K MpaBuiIaM KOHPHUACHIIMATBLHOTO JOKYMEHTO000poTa?

A. KOJUIETHANBHOCTD MPOLEAYPhl YHUUTOKEHHUS JOKYMEHTOB, COJAEPKAIINX KOH(PHUACHINATIHHYIO
uHpopmanuio (K1)

B. Benenue yuéra Bcex koHpUAeHIUAIbHBIX ToKyMeHTOB (K/I), BKitouas ux konuu

C. nucbMenHas (ukcanust odpameHunii paboTHIKOB K KJI

D. o6s3arensHoe npumenenue AVC npu padore ¢ K/

18. KJI, oTHOCsIIMeCs K KAaKUM JIOKyMEHTOMOTOKAaM, HE TIOJIIeXkKaT yu€Ty B OpraHu3zanuu’?
A. K]I, mocTymaroniye B opraHu3aiuio

B. nokymeHTanus Ipyrux opranusanuii, cogeprxkamas K1

C. K/I, otnpasinsieMble U3 OpraHu3aluu

D. BHyTpeHHsIs TOKyMeHTanus, cogepxaias K1

19. Kakyro undopmanuio He BKIoHaeT B cebs PermameHT noctyna K KOH(UIEHLIMAIbHOM
uHpopmanuu?

A. Kpyr Jull, IMEIOIIMX MPaBO JaBaTh pa3pelleHue Ha JOMYCK U JOCTYH K KOH(UIEHUINATbHOMI
uHpOpMaLIUU

B. criucok nui, HMErOIKX JOCTYI K ONpeleIEHHBIM BU1aM KOH(GUACHIMAIbHOW HHPOPMAIUH.

C. mopsimok odopMieHHs pa3pelieHuid Ha JOCTYN K KOH(HICHIIMANhbHOW WHGOpMAIMH U
IIPEIOCTABIICHUE €€ M0JIb30BATEISIM.

D. mopsnok ydera Belgaun KOHOUIACHIMAIBHOW JOKYMEHTHPOBAHHOM WH(POPMAITUH.

20. [lorionHEeHUs: U U3MEHEHMsI COCTaBa CBEIEHUH, BKIIIOUEHHBIX B Ilepeuenb koHpuaeHIIMaIbHOM
JOKYMEHTHPOBAaHHOM HHGpOpPMALMU, a TaKKe HM3MEHEHHE CTENEeHW HMX KOH(QUAECHIMAIBHOCTH MOTYT
OCYIIECTBIIATECS C pa3pelieHHs] PyKOBOAMUTENS OpraHMU3allMM U BHOCUTHCS B llepedeHb 3a moamucsiMu
(BbIOEpHTE HEBEPHBIN OTBET). ..

A. pyKOBOJIUTENIEH CTPYKTYPHOTO MTOIPA3EICHUS 10 MPUHAJISKHOCTH HHPOpMAITUU

B. ciy:x0b1 6€30MacHOCTH OpraHU3aI|H

C. Bcex COTpyIHHUKOB, UMEIOIIMX MPABO JIOCTYIA K JaHHBIM CBEIEHUSIM

D. ciayx05bl 1€701TPOU3BOJCTBA

21. JlokyMeHTUpOBaHHAas: HHPOPMAIHS — 3TO. ..

A. 3auKcUpoBaHHas Ha MaTepUaJIbHOM HOCHUTENIE IMyTeM JOKYMEHTHpPOBaHHS HH(OpManus ¢
PEKBU3UTAMH, TO3BOJIIOUIMMU  ONpPENEeNUTh Takyld HWHPOpPMAIMI0 MIM B  YCTAaHOBJIEHHBIX
3akoHozarenbcTBOM Poccuiickoit denepanuu ciydasx ee marepuaibHblii HocuTenb (N 149-03 «0O6
uHpopMaluu, HHPOPMALMOHHBIX TEXHOJIIOTUAX U O 3aIIUTe HHPOpMAII» [CT. 2])

B. cBenenus (coobiienus, 1aHHbIe) HE3aBUCUMO OT ()OPMBI UX MPEACTABICHUS

C. undopmanus, 3adUKCHpOBaHHAS HA MAaTepUAIbHOM HOCHTEJE, JOCTYNl K KOTOPOH CTpOro
OIIpEEeNIEH PENNIAMEHTOM OPraHU3aLUU

D. undopmanust B mucbMeHHOH popme, odopmiieHHas 110 ONMpeaeEHHBIM MpaBUIaM M HecyIas
OIIPEENIEHHYIO LIEHHOCTb Ul OpraHU3aluu

22. Kakoe ycioBue He SIBIIIETCS 00s3aTebHBIM JIJIs1 o0ecrieueHus opranu3anuu gocryna k KJI:
A. 3HaHWE COTPYIHUKOM TpeOOBaHWII HOPMATUBHO-METOIWYECKUX JOKYMEHTOB TIO 3allluTe
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nH(OPMAITUU ¥ COXPAHCHHIO TAHBI

B. Hanmure HEOOXOMUMBIX YCIOBUM B ouce Juisi padOThl ¢ KOH(UICHIIMATBHBIMU JOKYMEHTAMH
u 0a3zaMU JaHHBIX

C. HaJIMYUU TOJIMCAHHOTO CTOPOHAMHU TPYAOBOTO JIOTOBOpa (KOHTPAKTa), UMEIOIIETO MYyHKT O
COXpaHEGHUU TalHBI OpraHW3alK, W TMOJIMUCAHHOTO 00s3aTeNbCTBA O HEPA3MIANICHUH CTaBIIUX
M3BECTHBIMU JINIY KOH(PUICHIIMATBHBIX CBSICHUH M COOJIONCHHUS IPABKII MX 3alTUTHI

D. nanuuue B opranu3anuu Ciryk0bl 0€30MacHOCTH

14.1.2. TeMbI JOMALITHUX 3aXaAHUHI

Meronel  knaccudukanmu, KOAMPOBAHUS W WHACGKCHPOBAHHMSA JIOKYMEHTOB U CHUCTEM
JTOKYMEHTHPOBAHUS

Tunsl ¥ BUABI JOKyMEHTOB

DopMyIIsp TOKyMEHTa U €r0 COCTaBHBIE YaCTH

OcobeHHOCTH COCTaBICHUS M 0(POPMIICHHS TIOJIOKEHHH, IIPOTOKOJIOB, TIOCTAHOBICHUN

Oco0eHHOCTH cOCTaBIeHUs M 0(OPMIICHHS TPUKA30B, PACTIOPSDKEHUN U YKa3aHUH

OcobeHHOCTH COCTaBIEHUS M 0OPOPMIICHHSI TEXHUYECKOTO 3a1anHus, ordera o HYP

Crioco0bl 1 cpeacTBa JOKYMEHTHPOBAHUS

Kanasnsl HeCaHKIIMOHUPOBAHHOTO JIOCTYNA K JOKyMEHTaM

14.1.3. 3auér
JokymenTt. CBOWCTBa, QYHKIUU M IPU3HAKH

1. [daitite ompenenenue uHgopmauuu. Omnpenenure UepapXUuecKyl0 CTPYKTYpPY HMHBAapHAHTHBIX
CBOMCTB MH(OpMALIHH.

2. JlaiiTe ompeneneHus MOHATHAM COOOLIeHHe W JOKyMeHT. HazoBuTe cBoiicTBa, OTIMYaromye
JOKYMEHT OT COOOILIEHMS.

3. HazoBuTe 1 oxapakTepu3yiTe OCHOBHBIE (DYHKIIUU JTOKYMEHTA.

4. Ha3oBuTe U 0XapaKTEpU3yHNTE OCHOBHBIEC IPU3HAKYU JOKYMEHTA.

5. Jaiite omnpexneneHne — KoHuIeHIHMambHOCTH  uHGopmammu. [losicaure  mOHsTHE
KOH(UICHIMAIBHOTO JOKYMEHTA, ONPEIeIUTE MePeUeHb CBEICHUH, ABISIFOIUXCSA KOHPHUICHIIMATbHBIMHU.

I[OKYMSHT KaK OOBEKT HalmaaACHUA 1 3alllMThI

1. HazoBure mpasa u o0s3aHHOCTH oOnaaarens uHpopmaruu. [lepeuncianre 0oCHOBHbIE KaTerOpHU
CBEJICHW, K KOTOPHIM (enepaabHbIMH 3aKOHAMH YCTAHABIMBACTCS OTPAaHWYCHHE JIOCTyHa K
uH(pOpMaLIUH.

2. HazoBuTe ® oxapakTepu3yilTe OCHOBHBIC IIOKA3aTeNd 3allUIIEHHOCTH WH(POPMAIIH,
LUPKYJIUPYIOLIEH B CUCTEME YIIPABICHHUS.

3. OxapakTepu3yiTe OCHOBHBIE HCTOYHHKA HHGOpPMAIMM M METOIBl TIOJNYyYCHHUS OT HUX
uH(pOpMaLUH.

4. Jaiite xiiaccu(UKaluiO OCHOBHBIX YIPO3 JOKYMEHTHPOBAaHHON MH(POpPMAIIUH.

5. Ha3oBuTe OCHOBHbBIE OpraHu3alMoOHHbIE U TexHuueckue kaHanbl HCI Kk 1OKyMEHTHpOBaHHON
WHPOPMAIINH U JaliTe UX KPATKYIO XapaKTEPUCTHUKY.

6.  OxapakrepusyiiTe =~ OCHOBHBbIE  BHUJABl  HECAHKIIMOHMPOBAHHBIX  BO3JCHCTBUI  Ha
JOKYMEHTHPOBaHHYIO HH(OpPMAIHIO.

7. HazoBuTe ycinoBuUs, KOTOpblEe MOTYT IMOBJIEUb 32 COOOH yiiepO obianaTento KOH(pUACHIUAIbHON
nHpopmaruu. O 4eM CBHIETEIBCTBYIOT JaHHBIEC YCIOBHS?

CrniocoObI 1 cpesicTBa JOKYMEHTUPOBAHUS

1. HazoBuTe OCHOBHBIE 3aJayd 3alIMThl MHQOpPMALMK IpU €€ TOKyMeHTHpoBaHuU. HazoBure
OCHOBHBIE OTINYHUS KOH(PHUIESHIIMATHEHOTO JIEIOMPOU3BOACTBA OT OTKPBITOTO.

2. Kak ocymiecTBisieTcs 3amuTa KOHQUACHINAILHOW MHQOPMALUK OT YTpaThl U YTEUKH MpU €e
JOKyMeHTHpoBaHUU. Ha3oBuTe xapakTepHble OMMOKM TpU JOKYMEHTHPOBAHUHM KOH(PHICHIMAIHHOMN
nH(pOpMaIUK, CO3Jat0IINe TPEANOCHUIKHY JJISl €€ YTEUKH U yTPaThl.

3. Ha3oBuTe 1 ONUIIMTE OCHOBHBIE CIIOCOOBI M CPECTBA JOKYMEHTHUPOBAHUS HHPOPMAIIH.

CornacosaHa Ha noprane Ne 27688 15



4. ITpuBeaure K1accUPUKAIMIO HOCUTENEH UHPOPMAIUH.

5. Uro mnoHuMMaeTcs TOA MOMIMHHOCTHIO JOKyMeHTa? (OxapakTepu3yTe OCHOBHBIE BH/IbI
¢banbcupuKay JOKYMEHTOB U HOCUTENEeH JOKyMeHTHOU nH(popMaruu. [IpuBeanTte npumepsi.

6. OxapakTepu3yiTe OCHOBHBIC (hOPMBI 3aIIUTH JOKYMEHTOB U HOCHUTEJICH JTOKYMEHTHPOBAHHOM
uHpopmanuu. [IpuBeaure npumMepsl.

7. Ha3oBuTe OCHOBHBIE BUIbl TEXHHUECKOTO MCCIEAOBAaHUS TOKyMEHTOB. [lepeunciuTe mpusHaku
MMUTALUU OTTHCKA TIeYaTH, CIIOCOOBI 3aIUTHI TIeYaTH OT MOJICIIKH.

CtpyKTypa JOKyMEHTa, €r0 COCTaBJIEHHE U OOpPMIIEHHUE

1. IlpuBenuTe OCHOBAaHUS KJIACCH(HUKAIIMA OCHOBHBIX THUIIOB JOKYMEHTOB. [IpuBeuTe mpumMepsl.

2. Naiite kinaccupuKaluio U Ha3HAUEHUE OCHOBHBIX THIIOB YIPABICHUECKUX JOKYMEHTOB.

3. JlaiiTe knaccu(uKanuio 1 Ha3HAYCHHE OCHOBHBIX TUTIOB TEXHUYECKUX JIOKYMEHTOB.

4. Jlaiite ompenencHUs TOHATAH «hOpPMYISp» W «PEKBH3HUT». Ha30BHTE pPEKBU3UTHI,
OIIPEETAIONINE FOPUIUUECKYIO CUTY JOKYMEHTA.

5. IlepeunicnuTe U MOSICHUTE OCHOBHBIE PEKBU3UTHI JOKYMEHTA.

6. HazoBuTe 0CHOBHBIE TPeOOBaHMS K COCTaBY U O(OPMIIEHUIO PEKBU3UTOB KOH(UICHINATBHBIX
JOKYMEHTOB.

MCTOIH/IKa periraMCHTalMu COCTaBa KOH(i)I/II[CHIII/IaJIBHI)IX JOKYMCHTOB

1. Ilepeuncnure STambl OINpeNEIeHUs] COCTaBa KOH(MUICHIMANBHBIX IOKyMeHTOB. [loscHute
0COOEHHOCTH OIpeIeNIeHHs COCTaBa MH(POPMAIIK, OTHOCSIIEHCS K CITy)KeOHOH TaliHe.

14.1.4. Bonpochbl Ha caMONOATOTOBKY

Mertonel  knaccuUKAMKM, KOAWPOBAHMS W  HMHISKCHPOBAHUS JIOKYMEHTOB M  CHCTEM
JTOKYMEHTHPOBaHUS

TwIb! ¥ BUJIBI IOKYyMEHTOB

DopMyIsap T0KYMEHTA U €r0 COCTABHbIE YaCTH

OcobeHHOCTH cOCTaBIICHUs U O(DOPMIICHHUSI TIOJI0KEHUH, IIPOTOKOJIOB, TOCTAHOBJICHUI

OcoOeHHocTH cOoCTaBlieHUs U 0QOPMIICHUS IPUKA30B, PACIIOPSHKEHUN U YKa3aHUMA

OcobeHHOCTH cOCTaBlIeHUs U O(DOPMIICHHSI TEXHUYECKOTO 3aaHus1, orueta o HMP

Crioco0bl ¥ cpeacTBa JOKYMEHTHPOBAHUS

KaHnabl HecCaHKITMOHUPOBAHHOTO JJOCTYTIA K JIOKyMEHTaM

14.1.5. Tembl HHAUBUAYAJIBHBIX 3a1aHUI

Meronsl  KknaccupuKalMM, KOTUPOBAaHMS W HHICKCUPOBAaHHMS JOKYMEHTOB U  CHCTEM
JTOKYMEHTHPOBAHUS

Turel 1 BUIBI JOKYMEHTOB

DopMyIIsip TOKyMEHTA U €T0 COCTaBHBIC YaCTH

Oco0eHHOCTH cocTaBlIeHus U 0(OPMIICHHSI TOJIOKEHUH, TPOTOKOJIOB, TOCTAHOBIICHHUH

OcoOeHHOCTH cOCTaBIIEHUS U OQPOPMIIEHUS IPUKA30B, PACTIOPSKEHUHN U YKa3aHUM

OcobeHHoCTH cocTaBieHus 1 0OopMIICHHs TEXHUYECKOTO 3aaaHus, otueta o HUP

CniocoObI 1 cpesicTBa TOKYMEHTHPOBAHUS

KaHasbl HeCaHKIIMOHUPOBAHHOTO JOCTYIIA K IOKyMEHTaM

14.1.6. Tembl OIPOCOB HA 3aHATHAX

[Tonsitus wHbOpManms, cooOmieHue, gokymMeHT. CBoiicTBa uH(pOpMaruu, cooOmeHns u
nokymeHta.  DyHkuuM  coobmeHMd W JOoKyMeHTa.  OCHOBHBIE  NpPU3HAKM  JOKYMEHTA.
KondunenuunanbHocTh nHGOpMAIIMN U KOHPHUICHINATBHOCTh JOKYMEHTOB.

OCHOBHBIE TEHJCHLIMM HCIIOJIb30BAHUS COBPEMEHHBIX HH(POPMALMOHHBIX TEXHOJOTHH B
o0ecreueHnn yMIpaBiIeHUYECKOH JesTeNbHOCTH. OCHOBHBIE 3aKOHOJATEIbHbIE M METOA0JIOIMYECKHE
NPEANOCBIIKA PACCMOTPEHUsI JIOKYMEHTa Kak OOBbEeKTa HamaJeHus W 3amuThl. OpraHu3allMOHHbBIE H
TEXHUUYECKHE KaHaJIbl HECAHKIIMOHUPOBAHHOTO JIOCTYTA K TJOKyMEHTaM. JJOKyMEHThI U IepCoHal.

3amaun 3amMThl MHGOpMALMK TPH €€ JOKyMeHTHpoBaHUH. OCHOBHBIE CHOCOOBI M CpENCTBa
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nokymeHTHpoBaHus. Knaccudukamuss Hocuteneld TOKYMEHTHPOBaHHON uHGopmanuu. IloaamHHOCTD
IOKyMeHTOB. [lo/UIMHHBIE W TOUIOKHBIE TOKYMEHTHL. BuIbel danbcudukanuu TokyMeHTOB. CrocoObI
3alIUThI JOKYMEHTOB OT (haibCcu()UKAIIH.

Tumbl W BUABI NOKYMEHTOB, HMX Kiaccudukanus. OOmme TpeOOBaHHUS K COCTABICHHIO H
opopmiieHu0  TOKyMEHTOB. (OCOOEHHOCTH COCTaBICHHS U  OQOPMIICHHS OTICIBbHBIX  BHJIOB
VIIPABICHYECKUX JIOKYyMEHTOB. (COOCHHOCTH COCTaBJICHUS ¥ OQOPMIICHHS OTACIbHBIX BHUJIOB
TEXHUYECKHX JIOKYMEHTOB. TpeOoBaHMSA K COCTaBICHMIO M O(OPMIIEHHIO KOH(UICHIMATBHBIX
JOKYMEHTOB.

Mertonsl Ki1accupUKauU 1 KOIUPOBAHHS IOKYMEHTOB M CHCTEM JoKyMeHTanuu. Knaccupukarms
JOKYMEHTOB W Jjen. Meroguka cocraBieHus kiaccudukatopoB. CHCTEMBI  JOKyMEHTAIIHH.
YHUPHUIMPOBAHHBIE CUCTEMbI JOKYMEHTAIUH.

Oranbl ONpeeNieHUsl COCTaBa KOHPHUICHIMATBHBIX JOKYMEHTOB. OCOOECHHOCTH OIpeeiICHHS
cocraBa MH(pOpMaIMK, OTHOCAMICHCS K ciykeOHOoM TaitHe. OCHOBHBIE TpeOOBaHMS, NPEAbSBISEMbIE K
COCTaBJICHUI0O ©  O(OpMIICHUIO TepeyHeld KOH(PHICHIMAIbHBIX CBEACHUW W  HM3/1aBaCMbIX
KOH(UICHIMAIBHBIX JIOKYMEHTOB.

14.1.7. Bonipocskl Uil MOATOTOBKH K MPAKTHYECKHM 3aHATHAM, CEMUHAPaM
Kanasnbl HeCaHKIIMOHUPOBAHHOTO JOCTYIA K TOKyMEHTaM
Crioco0bl 1 cpeacTBa JOKYMEHTHPOBAHUS
Metonbl  knaccuukanuu, KOJUPOBAHUS M  HMHJEKCUPOBAaHUS JOKYMEHTOB U  CHCTEM
AOKYMCHTHUPOBAaHUA

14.2. TpeGoBaHus K OLIEHOYHBIM MaTepHAJIAM /JIsl JIHI[ C OTPAHHMYEHHBIMHU BO3MOKHOCTAMH
310POBbS M HHBAJH/I0B
Jns aun ¢ OrpaHMYEHHBIMH BO3MOXKHOCTSMM 3[0POBbSI M HMHBAIUAOB MPEIyCMOTPEHBI
JOTIOJTHUTEIBHBIC OIEHOYHBIE MaTepualbl, IEPEUCHb KOTOPBIX YKa3aH B Tabmuie 14.
Tabnuua 14 — JlonmonHUTENbHBIE MaTepHalibl OLIEHUBAHUS ISl JIMIl C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMU
3]I0pPOBbSI M HHBAJIHUIOB

KaTeropI/IH BI/IIH)I JOIIOJITHUTCIIBHBIX OLICHOYHBIX CDOpMI)I KOHTPOJIA U OLICHKHU
06yqa101u14xc;1 MarcpuaioB PE3YyIIbTaTOB o6yquH;1

TecTbl, TUCEMEHHBIE CAMOCTOSATEIIEHBIC
paboThl, BOIIPOCHI K 3a4ETY,
KOHTPOJIbHBIE PaOOTHI

C HapyleHUsIMU
ciryxa

[TpenmyiecTBEHHO MUCHMEHHAS
pOBepKa

C napymenusmu | CobecenoBaHue 10 BOIpocaMm K 3a4eTy, IIpenmylnecTBeHHO yCTHasl TpoBepKa

3pEHUs OIpOC IO TEPMUHAM (MHIMBUYaIbHO)
C HapymeHusaMu Pemenne nqucTaHIIMOHHBIX TECTOB,
OIIOPHO- KOHTPOJIbHBIE pabOThI, MMCbMEHHbIE  [IpenMyIiecTBeHHO AMCTaHIIMOHHBIMU
JBUTATEIBLHOTO CaMOCTOsITeNIbHbIE pabOTHI, BOIPOCHI K METOAMHU
anmapara 3a4eTy
C orpannuenussmMu o TecThl, TUCEMEHHBIE CAMOCTOSITENIbHBIE [Ipenmy1iecTBEHHO IPOBEPKA
o0IIeMeTUITUTHCKIM paboThI, BOIIPOCHI K 3a4eTy, METOAAMHU UCXOIS U3 COCTOSIHUS
MOKa3aHUsIM KOHTPOJIbHBIE Pa0O0THI, YCTHBIE OTBETHl =~ 0OYYaIOILIErocsi Ha MOMEHT NPOBEPKU

14.3. MeTogu4ecKkue peKOMEHIANMH 110 OLCHOYHBIM MaTepHAJIaM JJIsl JIUI ¢ OTPAHUYCHHBIMHU
BO3MOKHOCTSIMH 310POBbSI 1 HHBAJIU/I0B

Jnsg nui ¢ OrpaHMYeHHBIMH BO3MOXKHOCTSMHU 3/10POBbSI M HHBAJIKUJOB IPelyCMaTpPUBAETCS
nocTymnHas popMa nperocTaBIeHHs 3aJaHUI OLIEHOYHBIX CPE/ICTB, 8 UMEHHO:

— B Ie4aTHoOM (opme;

- B Ie4aTHO! (hopMe C YBETMUEHHBIM LIPUPTOM;

- B (hopMe PIIEKTPOHHOTO TIOKYMEHTA;

- METOAOM YTEHUS aCCUCTEHTOM 3aJlaHus BCIIyX;

- IIPEIOCTABIICHUE 3aJaHMsI C NCIIOJIB30BAaHUEM CYypJONIEPEBOA.

JIunam ¢ orpaHMYEHHBIMH BO3MOXKHOCTSIMH 3/I0pPOBbSl U MHBAJIWJAM YBEIWYMBACTCA BpPEMs Ha
MOJTOTOBKY OTBETOB Ha KOHTPOJIbHBIE BOMPOCHL. J[is Takux oOydaromuxcs MpeaycMaTpuBaeTcs
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nocTtymnHas popMa nperocTaBieHHsI OTBETOB Ha 33/1aHUS, @ UMEHHO:

- MMCbMEHHO Ha Oymare;

- Ha0Op OTBETOB Ha KOMITBIOTEPE;

- Ha0Op OTBETOB C UCIIOJIB30BAHUEM YCIYT aCCUCTEHTA;

- IPEACTaBICHUE OTBETOB YCTHO.

[Iponienypa oueHUBaHHUS pPE3YJAbTaTOB OOYYEHHUS JUI] C OrPAaHUYECHHBIMH BO3MOXHOCTSIMH
37I0POBbSl M MHBAJIHJIOB 10 TUCHUIUIMHE MPEIyCMaTpHBaeT MpelocTaBiIeHne MHPopManuu B (opmax,
alalTHPOBAHHBIX K OTPAHUYCHUSAM UX 370POBbS M BOCIPUATHS UH(OPMALINN:

JIJ1s1 JINI ¢ HAPYUIEHUSIMH 3PEeHUst:

- B (hopMe PIIEKTPOHHOTO TIOKYMEHTA,;

— B IIe4aTHOW (hopMe YBEITMUEHHBIM IIPH(PTOM.

JI1s1 1M1 ¢ HAPYLIEHUsIMM CJIyXa:

- B (hopMeE AIIEKTPOHHOTO IOKYMEHTA,;

- B Ie4aTHou opme.

JI1s1 1M1 ¢ HApYUIEHUSIMHM ONIOPHO-ABUTaTeJLHOI0 anmapara:

- B (hOpMeE DIIEKTPOHHOTO IOKYMEHTA,;

- B Ie4aTHoO (hopme.

[lpr HEOOXOMUMOCTH JUISL JIMII C OTPAaHHMYCHHBIMH BO3MOXHOCTSIMH 37I0POBbS Y HMHBAJIH]IOB
IpoIieTypa OIICHUBAHUS PE3YIBTaTOB 00yYSHHS MOYKET TPOBOAUTHCS B HECKOJIBKO ITAIIOB.
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