MHUHHUCTEPCTBO OBPA3BOBAHUS 1 HAYKHM POCCUHMCKOM ®EJEPAIIMA
DenepajbHOE TOCYIAPCTBEHHOE OI0KEeTHOE 00pa3oBaTe/ibHOE YUpek/JIeHHe BbICIIero 00pa3oBaHus

«TOMCKHM TOCYJIAPCTBEHHBIN YHUBEPCUTET CUCTEM
YITPABJIEHWA N1 PAIMOSJIEKTPOHUKI»

(TYCYP)
YTBEPXIAIO
JlupexTop nenapraMmeHTa 00pa3oBaHuUs
II. E. Tposn
«_» 20

PABOYA S TTPOT'PAMMA JUCHUITJIMHBI
FOpuauyeckoe /1eJ10MpPOU3BOIACTBO

VYpoBeHb 00pa3oBaHus: BbIcIee 00pa3oBaHue - fakajgaBpuaT
Hanpasnenue noaroroBku / criennaibHocTh: 40.03.01 FOpucnpynenuus
Hanpasnennocts (npoduins) / cnenuanusanys: KOpucnpyaeHnus
dopma oOyueHUs: OUHaASA

@axynbreT: O, IOpuauyeckuii paxkynbrer

Kadenpa: U1, Kadenpa nundopmannonHoro npasa

Kypc: 1

Cemectp: 1

Y4eOus1ii man Habopa 2016 rona

PaCHpC,Z[CJ]eHI/IC paGoqero BpEMCHU

Ne Bunpl yueOHO# nesTebHOCTH 1 cemecTp Bcero Ennaunner
1 Jlexnn 12 12 4acoB
2 IIpaxTryeckue 3aHATUA 24 24 4acoB
3 Bcero aymuTopHbIX 3aHATHN 36 36 4acoB
4 CamocTosiTenbpHas padboTa 72 72 4acoB
5 Bcero (0e3 ax3aMeHa) 108 108 4acoB
6 OO0m1as Tpy10eMKOCTh 108 108 4acoB
3.0 3.0 3.E.

3auer: 1 cemecTp

Tomck 2018
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Елизавета
Размещенное изображение


PilCC.\l()TpCH&l 151 ()ﬂ()(’)pCHLl Ha 3aCCJaHuM Kil(i)ﬁ;[pbl
npotokos Ne 7 ot « 10 » 4 2018 1
JINCT COI'TTACOBAHU A

Pabouas mporpamma AUCIUIUIMHBI COCTaBJICHA C y4eTOM TpeOoBaHUHU (enepaabHOTO Trocynap-
CTBEHHOTO 00pa3oBaTeNbHOTO cTaHaapTa Bhiciiero oopazoBanus (CPI'OC BO) no HampaBiieHHIO MOATO-
toBkH (crienmanbHocTH) 40.03.01 FOpucnpynenuus, yreepxxaenroro 01.12.2016 roma, paccmoTpeHa u

onoOpeHa Ha 3acenanuu kadeaps I'TI «_ » 20 ropa, npoTtokon Ne
Pazpabotunku:
crapiuii npenoaasatens Kad. I'TI A. 1O. Yypunos
3aenyrommii kadenpoit Kag. I'TI C. K. Conomur

3aBenyroumii o0ecnieunBaromeit kad.
I'T1 C. K. Conomun

Pabouast mporpamMMa IUCIUITIIMHBI COIIAcOBaHa ¢ (DaKyIbTETOM U BBINTycKaroeil kadeapoii:

Hexan IO® C. JI. Kpacunckuit
3aBeayoNIHi BRITYCKAIOMICH Kad.

Uil B. I'. MenrHHUKOBaA
OKCIIepTHI:

3aBemyrommii kKadeapoi Teopuu Tpa-

Ba (TII) . B. XamuuoB
3aBenyrommii kadeapoi napopmarm-
onHoro npasa (H1IT) B. I'. MensHuKOBa
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1. lean u 3aga4n AUCHUTLIHMHBI

1.1. lleau TUCUMIIAHBI
dopMUpOBaHHE y CTYICHTOB LEIOCTHOTO MPEICTABICHHUS O JCIOMPOU3BOJICTBE KaK O KOMILICKCE
MEpONpHUATHIA 10 obecrieueHHnio ObIcTpol, OecniepeboitHoi U 3 ekTuBHON pabOThl OpraHU3aLui, JIUII,
HE TPU3HABACMBIX WHAMBHUIYaIbHEHIMH TPEINPUHUMATEISIMU, aJBOKATOB, 3aHUMAIONIMXCS YaCTHOM
HPAaKTUKON HOTApUYCOB.

1.2. 3agaun IMCHMIIINHBI

— H3yueHue cTyneHTaMH OCHOBOIIOJATAIOIIMX HOPMATUBHO-METOJAUYECKUX MaTepUajioB, PEry-
JUPYIOIINX JACIONPOU3BOJICTBO;

— ®opmupoBaHUEe y CTYICHTOB MCUXOJOTUYECKH MPABMIBHOIO OTHOIIEHHUS K JOKYMEHTY, yMe-
HUS ONIPENIETISATh IEHHOCTh JOKYMEHTA,

— Ilomyuenue coBpeMeHHBIX 3HAHHUH B 00ACTH JOKYMEHTOBEICHHUSI.

— IlpaxkTuueckue 3aHATHUS HallEJICHBl HAa BBIPAOOTKY y CTYICHTOB HABBIKOB IMPOCKTUPOBAHUS
OJIaHKOB, COCTABJICHHS M O(DOPMIICHHS TOKYMEHTOB Ha OCHOBE IMOTYYEHHBIX TEOPETHUECKUX 3HAHUN.

2. Mecto mucuunimnebl B ctpykrype OIIOII
Huctununa «lOpunnueckoe nenonpounsoactso» (b1.B.JIB.1.2) otHocuTcs k Gmoky 1 (Bapua-
THUBHAs 4acThb).
[TpenmecTByOUMMHI JUCHUILIMHAMY, (POPMUPYIOIIMMHU HavyalbHbIE 3HaHUS, sBisA0TCsS: WHbop-
MAaIMOHHBIE TEXHOJIOTMH B IOPUANYECKON EATENBHOCTH.
[TocnemyromuMu TUCHIUIIIMHAMU SIBIIIOTCS: ApOuWTpakHbIN mporiece, ['pakmanckuii mporecc,
I'paxx tanckoe npaso, JloroBopHoe npaso, TpyaoBoe mpaso.

3. TpeGoBaHus K pe3yJbTaTaM OCBOCHUS JUCHUIIJIMHBI

[Tpouecc n3yueHus: AMCUUILIMHBI HaMpaBjieH Ha (JOPMUPOBAHUE CIEAYIOIUX KOMIIETEHIUH:

— [IK-7 BnageHreM HaBbIKaMU MOJATOTOBKH IOPUIUYECKUX TOKYMEHTOB;

— TIK-13 cmocoGHOCTBIO MPABWIIBHO M TIOJHO OTPa)kaTh PE3YJbTAThl MPOPECCUOHATHLHON Jes-
TEJIbHOCTHU B IOPUANYECKON U MHOW TOKYMEHTAIUU;

B pesynpTare u3ydeHus IUCIHUIIMHBI 00YJalOMIUNACS TOJIKEH:

— 3HaTh OCHOBHbIE (DYHKIIMH U COLIMATIBLHYIO IIEHHOCTh TOCYIapCTBA U MPaBa; MEXaHU3M U CPEe.I-
CTBa MPABOBOI'0 PCTYJIMPOBAHUA U pCaJin3alliU IIpaBa; OCHOBHBIC (b}IHKI_II/II/I 1 HCHHOCTb JOKYMCHTA, BUJbI
IOPUIMYECKON NESTEIbHOCTH U CBS3aHHbIE C HUMU OCOOEHHOCTH JeIONPON3BO/ICTBA.

- YMETb aHAIIN3UPOBATh IOPUIUYCCKUC (I)aKTBI 1 BO3HUKAOMUC B CBA3U C HUMU IMPABOBBLIC OT-
HOLICHUS; aHAJIM3UPOBATDh, TOJIKOBATH U IMPABUJIIBHO NPHUMCHATH IIPABOBLIC HOPMBI, IPUHHUMATL PCHICHUA
U COBEpIIaTh IOPUAMYECKHE JCUCTBUSA, COCTABIATh COOTBETCTBYIOIIUE TOKYMHEThI, B TOYHOM COOTBET-
CTBHUH C 3aKOHOM; CaMOCTOSATCIIbHO MBICIIUTh, KPUTHYCCKU OLICHUBATDH IIPABOBLIC pCaiiu, IIPaBOIIPHUMCHU -
TEJIbHYIO MIPAKTHKY.

- BJIaJA€Th HaBbIKaMU pa6OTBI C [IPAaBOBBIMHU aKTaMHU; HABbIKAMH aHAJIM3a PAa3JIMYHBIX ITPAaBOBLIX
ABJICHUH, IOPUIUYECKUX (AKTOB, NMPABOBBIX HOPM M MPABOBBIX OTHONICHMM, SBISIOUIUXCS OOBEKTAMU
npoecCHOHABHON IeATeILHOCTH.

4. O6beM IMCUMIJIMHBI M BU/ABI Y4e0HOI padoThI
OO011ast TpYI0EMKOCTh JUCHUILUINHBI cocTaBisieT 3.0 3aUeTHBIX eIMHMIIBI U IIPECTaBIeHa B Ta0uu -

%Zgﬁ;ﬁa 4.1 — TpyaoeMKOCTb JUCHUILINHBI
Bunbl yueOHOI nesTENbHOCTH Bcero yacos CemecTpsl
1 cemecTtp
AynuTtopHble 3aHATUSA (BCETO) 36 36
Jlexknuu 12 12
[IpakTnueckue 3aHATHS 24 24
CamocTosiTenbpHas paboTa (Bcero) 72 72
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[TpopaboTka JIEKITMOHHOTO MaTepraia 34 34
[ToaroroBka Kk NpakTU4YECKUM 3aHATUSAM, CEMUHApam 38 38
Bcero (6e3 sx3amena) 108 108
OO6miast Tpy1I0€MKOCTb, 4 108 108
3avetHbie EnuHUIBI 3.0 3.0
5. Conepxxanue IMCUMILIHHBI
5.1. Pa3nenbl AMCHMILIMHBI M BUAbI 3aHATHI
Pazniensl TUCIUIUTAHEI ¥ BUBI 3aHATHN PUBEACHBI B Ta0muiie 5.1.
Tabmuma 5.1 — Pa3ensl IUCIUTUTHHBI ¥ BUJIBI 3aHSATHHA
Bcero
4acoB
[Ipaxk. Cawm. dopmupyembie
HazBanus pa3aenoB 1UCHUIUIMHBI Jlek., u (6e3
3aH., 4 | pab., 4 KOMIIETEHITUN
9K3aMEH
a)
1 cemectp
1 WcTopust pa3BUTHs, OCHOBHBIEC MOHATHUSA U 2 4 12 18 [IK-13, TIK-7
TEPMUHOJIOTHUS JJOKYMEHTAIIHOHHOTO obecrie-
YEeHHsI YIPaBIECHUS, HOPMAaTUBHO-METOIYe-
ckas 6a3a genonpousBoacTsa. O0mmue npasu-
1a oopMIIeHHS TOKYMEHTOB.
2 Cuctemsl fokymeHTanuu. Ilopsaaok nuxe- 2 4 14 20 I1K-13, ITK-7
HUS JOKYMEHTOB B OpraHHU3all|H.
3 Opranu3zanus THGOPMAITMOHHO-TIOMCKOBBIX 2 4 12 18 ITK-13, TIK-7
CHUCTEM U KOHTPOJISI UCTIOJHEHUS! JOKYMEHTOB.
4 TpaBuna oopMIICHHS OTJCITHHBIX BUJIOB 2 4 12 18 [K-13, I1K-7
JOKYMEHTOB IPa)KAAaHCKUX MPABOOTHOIICHHIA.
5 JIoKyMeHTUpOBaHUE TPYJOBBIX MPABOOTHO- 2 4 10 16 [IK-13, TIK-7
wenui. Tpynoson gorosop. HorapuansHoe
JIEJIONPOU3BOJICTBO.
6 Opranu3zanus AeJ0Npor3BOJICTBA B palioH- 2 4 12 18 [IK-13, TIK-7
HOM (TopoackoMm) cyne. Opranuzarius Aeio-
MIPOU3BOJICTBA B apOUTPaKHBIX cynax Poc-
cuiickoit denepannu.
Hroro 3a cemectp 12 24 72 108
Hroro 12 24 72 108
5.2. Conep:xanue pa3aesioB TMCUUILIMHBI (110 JEKIHSIM)
ConeprkaHue pa3IenoB TUCIUIUIAH (TI0 JICKITHSAM) IPUBEICHO B Tabmuie 5.2.
Tabmuma 5.2 — ConeprkaHue pasieiaoB JUCIUILIMH (TI0 JISKIIHSIM)
Copeprxanue pa3aenoB qucuuiuiuHel (no | TpynoemkocTs, | @opmupyembie
HaszBanus pasnenon Acp pasit jcn ( pyA ’ PMHPY
JICKIIHSIM) q KOMIICTCHITUHI
1 cemectp
1 Uctopust pazsutusi, |McTopus pa3BUTHSI CUCTEMBI TOCYIaPCTBEH- 2 [1K-7

OCHOBHBIE IIOHATHS U
TEPMHUHOJIOTHS
JOKYMEHTAIIHOHHOTO
obecneyeHus

HOTO JIeNIonpou3BoJIcTBa. [loHsTHE NTOKYMEH-
Ta, ACJIONPOU3BOACTBA, HOCUTES. 3a/1a4un
nenornpou3BoacTBa.CocTaB HOPMATUBHO-
METOIMYECKOM 0a3bl IeIOMPOU3BOACTRA. [ 0-
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YIIPaBJICHMUS, CyAapCTBEHHBIE CTAHIAPTHI HA JOKYMEHTa-
HOpPMAaTHBHO- U0, YHU(PHUIIMPOBAHHBIE CUCTEMBI JIOKY-
MeTonudeckas 6asza MeHTauuu. OyHKkuuu goKkyMmeHTa. Ooumii
JIEJIONIPOU3BOICTBA. BUJI U COCTaB PEKBU3UTOB AokyMeHTa. O0-
OO6ume nmpaBuia mye TpeboBaHMs K 0(OPMICHUIOPEKBU3UTOB
odopmienus JIOKyMEHTA. biiaHku TOKyMEHTOB.
JIOKYMEHTOB. Vitoro
2 CucreMbl CucTembl OpraHu3aMOHHO-IIPABOBOM, ILIA- I1K-13, TIK-7
JOKYMEHTAIUH. HOBOM, paclopsAUTENIbHOM, OTYETHOM, CIIpa-
[Topsinok nBM>XEHUS BOYHO-WH(OPMAIIMOHHOMN U CTIPaBOYHO-aHa-
JIOKYMEHTOB B JUTHYECKON JokyMeHTauuil. [lonsTie noxy-
OpraHU3alHH. MEHTO000pPOTa U €r0 OCHOBHBIE 3TaIlbl: SKC-
neuIoHHast 00paboTKa JOKYMEHTOB, 110-
CTYMNAIOLIUX B OpraHU3aIiIo; IPeIBapUTEIh-
HOE pacCCMOTPEHHME JOKYMEHTOB B KaHIIETIS-
PHH; OpraHu3alys paloHaIbHOTO JABIKE-
HUSI JOKYMEHTOB BHYTPH OpraHU3aiuu; o0-
paboTKa MCTIOIHEHHBIX U OTIPABIISEMBIX J0-
KYMEHTOB; UCIIOJTHEHHE JOKYMEHTOB.
Hroro
3 Opranu3zanus Peructpanusa u naaexcanus JOKyMEHTOB. IK-13, TIK-7
UH(POPMAIIMOHHO- KoHTpomb 3a uConHEHHEM JOKyMEHTOB.O-
IOUCKOBBIX CUCTEM U | [IPE/IEJIEHNE LIEHHOCTH JOKyMeHTOB. O0mue
KOHTPOJISl UCTIOJIHEHUs | TpeOOBAHUS K CHCTEMAaTU3a[MHIOKYMEHTOB
JIOKYMEHTOB. u GpopmupoBanuio nen. Homenknatypa aen.
CocTtaBnenue 3aronoBkoB aei. OdopmiieHue
00JI0KKH Jie71a. YCTaHOBJIEHHE CPOKOB Xpa-
HeHus nen. HopMmatuBHO-MeToquueckoe
oOecrevyeHre 3aliThl JOKYMEHTHPOBAHHOMN
uHpopmarun. CocTaB U HalpaBJICHUS 3alllU-
Thl JOKyMEHTHOU nH(popManuu. Mlcrounnku
KOH(UAECHIMAIbHOW HHPOPMALMU U KaHAJIbI
ee pasrnamenus. I lonstie apxusa. Opopm-
JICHUE JIEJ JUINTEIbHBIX CPOKOB XPaHEHHUS.
Hcnonb30BaHue 10KyMEHTOB apXHBa.
Hroro
4 IlpaBuna CocraBienue 1 oopMIIEHHE T0TOBOPOB I1K-13, TIK-7
oopmienus (KyIUIM-TIpoJIa’ku, TOCTABKH, apeH/Ibl, lape-
OTJIEIbHBIX BUJIOB Hus U pyrue). TpeOboBaHUS K COAEpKAHUIO
JIOKYMEHTOB ycTaBa akioHepHoro odmectsa.Odopmiie-
IpaXIaHCKUX HUE IOKYMEHTOB 00eCTeueHHs UCTIONHEHNUS
IIPaBOOTHOLIEHUH. 00s13aTeNbCTB (HEYCTOMKA,3aJ10T, HOPYYHU-
TEeJNbCTBO, 337aT0K). CocTaBneHue u opopm-
JIEHUE TOBEPEHHOCTH.
Hroro
5 lokymeHTHpOBaHuEe | [JOKyMEHTHUPOBAaHUE TPYAOBBIX OTHOILICHHM. [1K-13, I1K-7

TPYIOBBIX
IIPaBOOTHOILICHUM.
TpynoBoi 10roBOD.
HorapuansHoe
JIEJIONPOU3BOJICTBO.

[Tonstue, hopMa u copepkanue TPYIOBOTO
noroBopa. OdopmieHue pruemMana padory.
[Tpuxa3el Mo TMYHOMY cocTaBy. Benenue
TpyHOBbIX KHIKeK. HoTapuansHoe neno-
MIPOM3BOACTBO. BeeHue aenonpon3BoicTBa
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B HOTapHaJIbHBIX KOHTOpax. Perucrpauus
HOTapUANIbHBIX JIel-cTBUM. CTpyKTypa U 1o-
PAIOK 3aIOJIHEHUS PEECTPOB ISl pETucTpa-
[IMY HOTapUAJIbHBIX JIEUCTBUM. 3anoHEeHNE
HOTapUAJIbHBIX CBUJIETENIbCTB U COBEPIICHUE
yIOCTOBEpUTENHHBIX Hajmucen. CocTanie-
HUE 1 0(OpMIICHHE 3aBeIaHusl.

Hrtoro 2

6 Oprannzanus Opranuzanys U BeACHNE AEIONPOU3BOICTBA 2 [TK-13, I1K-7
JIEJIONPOU3BO/ICTBA B | B apOUTPaXKHBIX Cylax U cyaax oomei
paliloHHOM (FOPOACKOM) | OPUCIUKIMU. Perucrparys 1 y4er yroiaos-
cyze. Opranusanus HBIX, TPAKJIAHCKUX, aIMUHUCTPATUBHBIX
nenonpou3BoacTsa B | nen. [loaroroBka e, Ha3HaYEHHBIX K
apOMTPaXKHBIX CyJaX |pPacCMOTPEHMIO B CyA€OHOM 3aCEJaHUU.
Poccuiickon OdopmiieHre yroloBHBIX U TPaKIAHCKUX
Ddenepanyu. Jielt rmociie ux paccmorpenus. [lopsnox Bei-
JlauM CyAeOHBIX JeJ U Cy/led HBIX IOKYMEH-
ToB. OpraHu3anus apxupa cyza. XpaHeHue
CyZIeOHBIX /1€ U IOKYy MEHTOB B apxuse. [lo-
PSOK OmNpesiesieHus: CpOKoB XxpaHeHus. OT-
00p JOKYMEHTOB Ha XpaHEHHE.

Hroro

Hroro 3a cemectp 12

5.3. Paznenbl AMCHUILUIMHBI U MEKIUCIMIUIMHAPHBbIE CBSI3H ¢ 00ecneYnBAKIIMMH (TPeabIy IUMH)
U obecneynBaeMbIMU (MOCJAEYIONIUMH) TUCHUIIMHAMHA
Paziensl AUCIIUTUIMHBI M MEKTUCITUTUIMHAPHBIC CBSI3M C 00€CTICUMBAOIIMME (MTPEABIAYIIMMA) H
obecnieunBaeMbIMHU (TTOCJIETYIONMMHI ) AUCITUTUIMHAME TPEJICTABIEHBI B TabmuIe 5.3.
Tabmua 5.3 — Pa3aensl AMCHMIUIMHBL U MEXIUCITUIUIMHAPHBIE CBS3H

Ne pa3nenoB gaHHON AMCLUIUIMHBL, 17151 KOTOPBIX HEOOXOAUMO
HauMeHOBaHUE TUCIUILIAH u3ydeHue o0ecreurBarouX U 00ecneYnBaeMbIX JUCIUILIUH

1 2 3 4 5 6

[IpeamecTByromMUEe TUCITUATIIUHBI

1 UndopmaninoHHbIe TEXHOJIOTUU B

y - - -
HOPUINYCCKON ACATCIBbHOCTU

[Tocnenyromue TUCIUIIIITUHBI

1 ApbuTtpaxHslii mporecc +

2 I'paxx1aHCKHI MpolLiecc

3 I'paxxpaHCcKoe MpaBo

4 JloroBopHOE IIpaBoO

4+ 4+ o+

+

5 TpynoBoe npaBo

5.4. CooTBeTCTBHE KOMIIETEHIIHIA, (POPMUPYEMBIX NPH U3YYEeHUU THCHHILUIMHBI, 1 BUI0B 3aHSI THIi
CoOTBETCTBHE KOMIICTCHIMH, (OPMUPYEMBIX MPH W3YYCHHH ITUCLUIUIMHBI, W BHIOB 3aHATHH
npezcTaBiIeHo B Tabmmie 5.4.
Tabmuua 5.4 — CoOTBETCTBHE KOMIIETCHIIUH, (POPMUPYEMBIX MPH U3y4YCHHU AUCIUIUTHHBI, U BUJOB 3aHS -
THHU

KoMmmnerenuu Bungw! 3ausaTuit

@DOopMbI KOHTPOJIA

" Jlek. [Ipak. 3aH. Cawm. pa6.
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T1K-7 + + + JomamHee 3aganue, Onpoc Ha
3aHATHAX, TecT
[IK-13 + + + Homamnee 3aganue, Onpoc Ha

3aHATHAX, TecT

6. UaTepakTHBHBIE MeTOAbI U (JOPMBI OPraHU3aANNH 00yUEeHUsI
He npenycmotrpeno PVYII.

7. JlabopaTtopHble paGoThl

He npenycmorpeno PVYIIL.

8. [IpakTHYeckue 3aHATHS (CEeMUHAP

bl)

HanmMeHnoBaHMe MpaKTUUECKUX 3aHATHH (CEMHUHAPOB) MpUBEIeHO B Tadiuie 8.1.
Tabmuia 8.1 — HaumeHoBaHMe MPaKTUYECKUX 3aHATHIA (CEMHUHAPOB)

HanmeHnoBaHMe NpaKTUYECKUX 3aHATHN Tpynoemkocts, | @opMupyemblie
HasBanus pasnenos
(cemuHapoOB) q KOMITCTCHITH
1 cemectp

1 Ucropus pasButus, |Mcropus pa3BUTUS CUCTEMBI TOCYIapPCTBEH- 4 ITK-13, ITK-7
OCHOBHBIC ITIOHATUSA U | HOTO IEJIONPOU3BOACTBA. OCHOBHBIE IIOHS-
TEPMHUHOJIOTHS THUS, UCTIOJIb3yEMBIE B IEJIONPOU3BO/ICTBE.
JNOKyMeHTanuoHHOro |lloHATHe noKymeHTa, NeIonpOn3BOACTBA, HO-
obecrieyeHus cutensa.CocTaB HOpMaTHBHO-METOANYECKON
YIIPaBJICHHUS, 0a3bl 1e100POU3BOACTBA. ['0Cy1apCTBEHHBIE
HOPMaTUBHO- CTaHJAPTHI 0 O()OPMIICHUIO TOKYMEHTALINH.
MeToandeckas 6asza VYHU(ULIIPOBAaHHBIE CUCTEMBI IOKYMEHTA-
JIEJIONPOU3BO/ICTBA. 1y, OO BUJ M COCTAaB PEKBU3UTOB JIOKY-
OO6mue nmpaBuia MeHTa. O6mre TpedoBaHus K 0(hOPMIICHUIO
oopmieHus PEKBU3UTOB JOKYMEHTA. biiaHku HOKyMeH-
JIOKYMEHTOB. TOB.

Hroro
2 CucreMsbl Cucrempl opraHu3alMOHHO-TIPABOBOM, IIJIaHO- [1K-13, TIK-7
JIOKYMEHTAIUH. BOH, pacloOpsAUTEIIBHON, OTYETHOM, CIIpa-
[lopsanox nBrxeHUs BOYHO-MH()OPMAIIMOHHOM U CIIPaBOYHO-aHa-
JIOKYMEHTOB B JUTUYECKOMN noKymeHTauui. [lonstue noky-
OpraHH3aLMH. MEHTO000POTa U €r0 OCHOBHBIE ATAIIBI: IKC-

neIUIOHHast 00paboTKa JOKYMEHTOB, T10-

CTYNAIOUIUX B OpPraHU3alUI0; IPEIBAPUTEIb-

HOE pacCMOTPEHHE JOKYMEHTOB B KaHLIES-

PHUM; OPraHN3alKs PalMOHAIBHOTO ABMKE-

HUS JOKYMEHTOB BHYTpHU OpraHU3allu; 00-

pabOTKa UCTIOIHEHHBIX U OTHPABIAEMBIX J10-

KYMEHTOB; UCIIOJTHEHHE JOKYMEHTOB.

Uroro
3 Opranuzamus Peructpanus u nHaekcanusi JOKyMEHTOB. IIK-7

UH(POPMALIMOHHO-
MIOUCKOBBIX CHCTEM U
KOHTPOJISI UCTIOJTHEHHS
TOKyMEHTOB.

KonTposb 3a ucnonHeHneM ToKkyMeHToB. O0-
e TpeOOBaHMs K CHCTEMAaTU3ALUH JTOKY-
MEHTOB U (hopmMHupoBaHuio aena. Homenknary-
pa jenn. YCTaHOBJICHHE CPOKOB XPaHEHHS JIelT.
HopmaruBHO-MeToueckoe odecreyeHme 3a-
IIUTHI JOKYMEHTHPOBAaHHOW HH(pOpMAIH-
u.Ilonstue apxusa. OpopmieHue aemn JUm-
TEIBHBIX CPOKOB XpaHeHus. Mcronp3oBanue
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JOKYMCHTOB apXHBa.

Hroro
4 TlpaBuna Cocrtapnenue u opopmIIeHHE JOTOBOPOB I1K-13, ITK-7
odopmiieHus (KyTIM-TIpOJIaXKH, TOCTABKH, apeH/Ibl, 1ape-
OTJIENIBHBIX BUJOB Hus u apyrue).CoctaBineHue U opopmiieHHE
JIOKYMEHTOB noepeHHoCTH.O0mMe TpeboBaHus K ohopm-
TPaKIaHCKUX JICHUIO 3asBJICHUH, 0OpaIlleHNH, HCKOBBIX
MIPaBOOTHOLIEHUM. 3as1BJICHUM.
Hroro
5 HoxymentupoBanue |[lonsarue, popma u coaepkanue TpyJa0BOrO ITK-13, TIK-7
TPYAOBBIX noroBopa. OdhopmieHue npuema Ha padoTy.
MPaBOOTHOIICHUH. [Tpuka3sel o TMYHOMY cocTaBy. Benenue
TpynoBoii 1oroBop. TPYIOBBIX KHIKEK. HoTapuainsHoe neno-
Hotapuanbnoe MPOU3BOACTBO. BeeHue aenonpouns3BocTea
JIEJIONPOU3BOJICTBO. B HOTapUAJIbHBIX KOHTOpax. Peructpanus Ho-
TapuaJIbHBIX eUcTBUNA. CTPYKTYypa U Mopsi-
JIOK 3aII0JTHEHMSI PEECTPOB Il PETUCTPALIUN
HOTapHUAJIbHBIX I€UCTBUI. 3allOJIHEHUE HOTa-
pHAIBHBIX CBUJIETENIBCTB U COBEPIICHUE YI0-
CTOBEpUTENbHBIX Haamuceld. CocTaBieHue U
odopmIteHuEe 3aBEIaHMS.
Hroro
6 Opranuzamus Opranuzanus 1 BeieHUE JeI0NPOU3BOICTBA I1K-7

JIEIONPOU3BO/ICTBA B
paiioHHOM (TOPOJICKOM)
cyne. Opranuzanus
JIeTTOTIPON3BOJICTBA B
apOUTPAKHBIX CyAax
Poccuiickoit
denepanuu.

B apOUTpaKHBIX CyAax M CyJax oOIIei ropuc-
JUKIUK. Perncrpanus n yder yrojioBHBIX,
IPaKJaHCKUX, aIMUHUCTpaTUBHBIX fei. [loa-
T'OTOBKaA A€JI, HA3HAYCHHBIX K paCCMOTpeHI/IIO
B cyneOHoM 3acenanuu. OdopmieHue yro-
JIOBHBIX U Fpa}KI[aHCKI/IX JCJI TIOCJIC UX
paccmotpenust. [Topsaaok Beiaun CyneOHBIX
JIe ¥ CyIeOHBIX JOKYMEHTOB. Opranu3anus
apxuBa cyna. XpaHeHue cyJeOHbIX Jel U
JIOKy MeHTOB B apxuBe. [lopsanok onpenene-
HUSL CPOKOB XpaHEHHUS.

HUroro

Hroro 3a cemectp

24

9. CamocrosiTesibHasi padora

Bunsl camocTosiTenbHOI paboTHI, TPYAOEMKOCTh U (hOpMUpPYEMbIe KOMIIETECHIIUN MTPEICTABICHEI B
Tabymite 9.1.
Ta6muia 9.1 — Bugbl caMoCTOSITEIbHON paboThl, TPYAOEMKOCTh B (HOPMUpPYEMbIe KOMIIETECHIHH

Hasparma pasnenos Bunsl camocrosrensHol | TpynoemkocTs, | DopMupyemMblie DOpPMBI KOHTPOIIS
paboThI q KOMITETEHIIUU
1 cemecTp
1 Uctopus [ToaroroBka k nmpakTuye- 6 [IK-13, TIK-7 | Omnpoc Ha 3aHATHUSX,
pa3BUTHA, CKUM 3aHATUSIM, CEMHHA- Tect
OCHOBHBIE ITOHATHUS | paM
1 TCPMHHOJIOTHA ITpopaboTKa JEeKIIMOHHO- 6
KYMEHTALIUOHHOT
AOKYMEHTALHORHOT | 1o, \rareprara
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0 obecrieyeHus Hroro 12
yIpaBJICHHUS,
HOpPMAaTHUBHO-
MeToauyeckas O6aza
JIEJIONPOU3BO/ICTBA.
OO6mue npaBusia
odopMeHUs
JIOKYMEHTOB.
2 Cucrembl [ToaroroBka k mpakTuye- 8 [IK-13, [IK-7  |Onpoc Ha 3aHATHAX,
JIOKYMEHTAIIIH. CKUM 3aHSTUSM, CEMUHA- Tect
[lopsanox ABMKEHUS | pam
KYMCHTOB B
JIOKYMCHTO [TpopaboTka JEKIIMOHHO- 6
OpraHM3aIiH. ro Matepuana
Hroro 14
3 Opranu3zanus [ToaroroBka k mpakTuye- [IK-7, TIK-13 | Omnpoc Ha 3aHATHUSAX,
UHGOPMAIIMOHHO- | CKUM 3aHATHUSAM, CEMUHA- Tect
MOMCKOBBIX CUCTEM | pam
1 KOHTpOJIA [TpopabGoTka JEKIMOHHO- 6
UCTIOJTHCHHS
CHOTIHE ro Marepuaia
JTIOKYMEHTOB.
Hroro 12
4 TlpaBuna IToaroroBka K mpaxkTu4e- [1IK-13, I1IK-7  |Omnpoc Ha 3aHATHSIX,
odopmiieHus CKHUM 3aHSTUSIM, CEMHUHA- Tect
OTJICTIbHBIX BUJIOB | paM
KYMEHTOB
AOKYMCHTO [TpopaboTka JTeKIHOHHO- 6
TPaKIaHCKUX
. |ro marepuana
MPaBOOTHOIICHUH.
Uroro 12
5 [ToaroroBka k nmpakTuye- [IK-13, TIK-7 | Onpoc Ha 3aHATHUSAX,
JIOKyMEHTHpOBaHKE | CKUM 3aHATHSM, CEMUHA- Tect
TPYAOBBIX pam
MPaBOOTHOIICHUH.
Tpa OOTHOLLC [TpopaboTka JEKIIMOHHO- 4
PYAOBOIE JOTOBOP. | 1 \rarenyara
HorapuansHoe
nenornponssozacTso. | MToro 10
6 Opranuzanus [ToaroroBka Kk mpakTuye- 6 [IK-7, TIK-13 | Ompoc Ha 3aHATHSAX,
JIEJIONPOU3BOACTBA | CKUM 3aHATUSIM, CEMHUHA- Tect
B PallOHHOM pam
iy KOM .
E)Op OZICkoM) Cyzie [TpopaboTka JTeKIMOHHO- 6
TaHU3aIHs
praHisall ro Marepuana
JIEJIONPOU3BO/ICTBA
B apOUTPaKHBIX Hroro 12
cynax Pocculickon
denepanuu.
Hroro 3a cemectp 72
Hroro 72
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10. KypcoBoii npoekrt / kypcoBasi padota
He npenycmotrpeno PVYII.

11. PeiiTuHroBasi cucreMa JJisi OLlEHKHU YCIIeBAeMOCTH 00y4aroumuxcst

11.1. banjbHbIe OLEHKH JJIsl 3JIEMEHTOB KOHTPOJIA
Tabmuua 11.1 — banibHble OLIEHKH JUISI 3JIEMEHTOB KOHTPOJISI

. . MaxkcumanbHbIN
. MaxkcuManbHBIH MaxkcuMabHBIH
DneMeHTH! yueOHOH 6asu1 3a mepuon Bceero 3a
6amn Ha 1-yto KT ¢ |  Gamnn 3a mepuon
NEeITENbHOCTH mexnay 2KT u Ha ceMecTp
Hauyana cemectpa | mexnay 1KT u 2KT
KOHEI[ ceMecTpa
1 cemectp
Jomainee 3aianue 10 10 5 25
Onpoc Ha 3aHATUSIX 15 15 15 45
Tect 10 10 10 30
Hroro makcumyM 3a nepu- 35 35 30 100
On
Hapacratomum urorom 35 70 100 100

11.2. IlepecyeT 0a/1710B B OLIEHKHU 32 KOHTPOJIbHbIE TOYKH
[TepecueT 0aTOB B OIIEHKH 32 KOHTPOJIGHBIC TOUKH MIPEICTaBICH B Tadmute 11.2.
Tabmuua 11.2 — [lepecueT 6aIOB B OLIEHKH 32 KOHTPOJIBHBIE TOUKH

bannel Ha 1aTy KOHTPOJIBHOM TOUKH Onenka
> 90% ot MakcuMabHON cyMMbI OansioB Ha naty KT 5
Ot 70% no 89% ot makcumasibHON cymMbl OaiioB Ha aaty KT 4
Ot 60% 10 69% OT MakcUMaIbHOM cyMMbl OaisioB Ha naty KT 3
< 60% oT MakcuMabHOU cyMMbI OauioB Ha naty KT 2

11.3. IlepecueT cyMMbI 6A/UI0B B TPAAMIMOHHYI0O U MEKIYHAPOIHYIO OLIEHKY
[TepecueT cymmbl 6aIOB B TPAAULIMOHHYIO U MEXIYHAPOIHYIO OLEHKY MPEACTaBICH B TaONuIe
11.3.
Tabmuua 11.3 — [lepecueT cymMbl OaJIJIOB B TPAAUIIMOHHYIO H MEXKAYHAPOAHYIO OLICHKY

HtoroBas cymma 0aos,

Onenka (I'OC) YYHUTHIBACT YCTICIIHO CAAHHBIN Onenka (ECTS)

9K3aMEH

5 (OTAMYHO) (3a4TEHO) 90 -100 A (oTIIMYHO)
85-89 B (o4ens xoportiio)

4 (xopo11o) (3a4TeHO) 75 - 84 C (xoporo)
70 - 74
65 - 69 D (ynoBneTBOpHUTENIBHO)

3 (yZIOBJIETBOPUTEIHHO) (3aYTEHO) 60 - 64 E (ocpecTaerio)
2 (HeYHOBIICTBOPHTENSHO) (HE Hwxe 60 6ayioB F (Hey1oBIETBOPUTEIBHO)

3a4TEHO)

12. YueOHO-MeTOAUYecKOe U MHGOPMAIMOHHOE 00ecnieYeHue TUCIHIIINHBI

12.1. OcHoBHas JUTEpaTypa
1. Illysanosa, H. H. OcHoBBI nenonpon3BoacTBa. fA3bIK CiIy:K€OHOTO JOKYMEHTA [ DJIEKTPOHHbIN
pecypc]: y4eOHUK M TPaKTUKYM JUIs akageMmuueckoro Oakanaspuara / H. H. IllyBanosa, A. FO. MBanoBa.
— M. : UznarensctBo FOpaiit, 2018. — 375 ¢. — (Cepus : bakanaBp. Axkagemuueckuit kypc). ([ara 06-
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pamenus - 23.05.2018). — Pexum goctyna: https://biblio-online.ru/viewer/E472872E-07FD-4FDA-
AT714-897DACSE36DA/osnovy-deloproizvodstva-yazyk-sluzhebnogo-dokumenta# (mara oOparmieHus:
17.06.2018).

2. Ilysanora, H. H. Opranuzaiusi © TEXHOJOTHUS JOKYMEHTAIIHOHHOTO O0ECIICUeHUs yIpaBiie-
HUS [ DJEKTPOHHBIN pecypc]: yueOHHUK U IPAaKTUKYM IS akajemuueckoro 6akanaspuara / H. H. IllyBano-
Ba. — M. : UznmarenbctBo FOpaiit, 2018. — 221 ¢. — (Cepus : bakanaBp. Akamemuueckuit kypc). ([lara
obpamenust - 23.05.2018) — Pexum nmoctyma: https://biblio-online.ru/viewer/B621F068-A574-4630-
BCD1-0D785C133657/organizaciya-i-tehnologiya-dokumentacionnogo-obespecheniya-upravleniya#
(mata obpamenwus: 17.06.2018).

12.2. lonotHUTEILHAS JTATEPATYpPa

1. Uganoga, A. 1O. Pycckuii si3bIk B J€JI0BOW JTOKyMEHTAaLUU [DIEKTPOHHBIN pecypc]: yueOHUK
U npakTukyM Juid By3oB / A. FO. UBanoa. — M. : UznarensctBo FOpaiit, 2018. — 157 ¢. — (Cepus :
Cnemmamuct). ([Jara  oOpamenuss -  23.05.2018). — Pexum  goctyma:  https://biblio-
online.ru/viewer/A9822169-D834-44A4-87C0-CD6B14681E8E/russkiy-yazyk-v-delovoy-dokumentacii#
(mara obpamenus: 17.06.2018).

2. TIpososa, O. C. Jlenonpou3BoACTBO [DNEKTPOHHBIN pecypc]: yueOHoe mocodue it aKaaeMHu-
yeckoro 6akanaspuara / O. C. I'pozoBa. — M. : U3narensctBo FOpaiit, 2018. — 124 ¢. — (Cepus : Yuu-
Bepcutethl Poccum). (Idara oOpamenus - 23.05.2018). — Pexum poctyma: https:/biblio-
online.ru/viewer/5SF1C27F2-251B-4B74-BE78-AC06A5D30956/deloproizvodstvo#/ (mara oOparieHus:
17.06.2018).

12.3. YueOHO-MeTOAHYECKHE MTOCOOU

12.3.1. Obs3aTenbHBbIC y4eOHO-MeTOAMYeCKHE TOCOOHS
1. IOpummyeckoe  mETOMPOM3BOJACTBO  [DNEKTPOHHBIH  pecypc]:  Y4eOHO-METOIUYECKOEe
nocobue / A. FO. Uypunos - 2018. 22 ¢. — Pexxum noctyna: https://edu.tusur.ru/publications/8595 (nata
obpamenust: 17.06.2018).

12.3.2. YueOHO-MeTOAMYECKHE OCOOUS ISl JIUI] C OTPAHUYEHHBIMH BO3MOKHOCTSIMU 310POBbS U
HHBAJINI0B

Y4eOHO-METOIMYECKIE MaTepUaIbl IJIsi CAMOCTOSATEIFHOW M ayTUTOPHON pabOThl 00YJarOITUXCS
13 yuciia JIun C OI‘paHI/I‘-IeHHBIMI/I BO3MOXKXHOCTAMU SI[OpOBBSI 1 UHBAJIUIO0B HpGZIOCTaBJISIIOTCH B (bopMax,
aJaNTUPOBAHHBIX K OTPAaHUYCHHSAM UX 3JI0POBBS U BOCIIPUATHS HH(DOPMAITHH.

Jlist i1 ¢ HApylIeHUSIMU 3PeHust:

- B (hopMe DIIEKTPOHHOTO IOKYMEHTA;

- B Me4aTHOU (hopMe yBETUYCHHBIM MIPUPTOM.

JIJis1 JIUI ¢ HAPYIIEHUSIMHU CJIyXa:

- B (hopMe ANIEKTPOHHOTO TIOKYMEHTA;

- B Ie4aTHoOU (opme.

JlJist I ¢ HAPYIIeHUSIMU OTIOPHO-ABUIaTeIbLHOTO annapara:

- B (hopMe AIIEKTPOHHOTO IOKYMEHTA;

- B Me4aTHOU opme.

12.4. IIpo¢eccnonasibHbie 0a3bl JAHHBIX 1 HHPOPMALIMOHHBIE CIIPABOYHbIEC CHCTEMbI
1. TAPAHT
2. Koncynbrantllntoc

13. MaTepuaJibHO-TeXHHYecKoe o0ecrneyeHue JUCHMILUIMHBI U TpedyeMoe MporpaMMHoe
ob0ecreueHmne

13.1. O6uue TpedGOBaHNA K MATEPHAJIBHO-TEXHUYECKOMY H IIPOIPAMMHOMY 00eCIe4YeHHI0
AUCHHUILIMHBI

13.1.1. MaTepuaJIbHO-TeXHHYECKOE U POrPAMMHOE o0ecrneyeHue sl JIEKIIMOHHbIX 3aHATHH
Jl1s mpoBeieHUs 3aHATUH JIEKIIMOHHOTO TUIIA, TPYIIIIOBBIX M MHIAWBUYaJIbHBIX KOHCYIbTALIUH, TE-
KYILIETO0 KOHTPOJIS ¥ MMPOMEXYTOYHON aTTEeCTAIlMU UCIIONIb3YyeTCsl yueOHasi ayTuTOpHUs ¢ KOJTUYECTBOM IO-
CaJIOUHBIX MECT He MeHee 22-24, obopynoBaHHAsl JOCKOW M CTaHAAPTHOM yueOHOH mebenbio. MMerorcs
JEMOHCTpAIOHHOE 000pyI0BaHUE U yueOHO-HAMTISAHbIE TOCOOuSs, 00eceunBaoIIe TeMaTHUYeCKHe 1l-
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JIIOCTpAlUU 110 JICKIHMOHHBIM pa3jciiaM AUCHUILIAHBI.

13.1.2. MaTepuajibHO-TEXHMYECKOE U NPOrPaMMHOe ofecredeHne Il NPAKTHYEeCKUX 3aHATHI

YyeOHast aymuTopust

ydeOHast ayuTOpHs 1JIsI POBEACHUS 3aHITHI JICKITMOHHOTO TUIIA, yueOHast ayqUuTOPHS IS IPOBE-
JICHUs 3aHATUN MPaKTUYECKOro THUMA, MOMELIEHUE Uil MPOBEACHUS TPYNNOBBIX W WHIWBUYaIbHBIX
KOHCYJIbTAllU/, TTOMEIICHHE JIJIS1 TPOBEICHUS TEKYIIEro KOHTPOJISI K POMEXKYTOUHOM aTTecTauu

634045, Tomckas obmacts, T. Tomck, yn. KpacHoapmeiickas, 1. 146, 303 ayn.

Onucanue UMeroIerocs 000pyI0BaHUs:

- Kommnekr cnennanuzupoBanHoi yueOHo# mebenu;

- Pabouee mecTo nipenoaBarens.

[TporpamMmmMHoe obecrieueHre He TpeOyeTcsl.

13.1.3. MarepuajibHO-TEXHHYECKOE U MIPOrPaMMHoOe o0ecnedyeHue 1Jisi CAMOCTOSATeIbHON padoThI
Jiis caMoCTOsTENbHON pabOThl UCIIONB3YIOTCS y4eOHBIE ayAUTOPHH (KOMITBIOTEPHBIE KIJIACCHI),
PacIOJIOKEHHBIE TI0 aJIpecaM:
- 634050, Tomckast o6macTs, r. Tomck, Jlennna npocnexr, 1. 40, 233 ayn.;
- 634045, Tomckas obmacts, T. Tomck, yin. KpacHoapmeiickas, 1. 146, 201 ayn.;
- 634034, Tomckast 06nacTh, r. Tomck, Bepmmnuna ynuua, 1. 47, 126 ayn.;
- 634034, Tomckast obmacTs, T. Tomck, Bepmmanna ymuna, 1. 74, 207 aya.

CoctaB 000py/IOBaHUSA:

- yueOHast mebenb;

- komneroTepsl kinacca He Hke [I9BM INTEL Celeron D336 2.81'T. - 5 miT.;

- KOMOBIOTEPHI MOJIKIIOYCHBI K ceTu «/HTepHeT» U 00eCleYnBarOT JOCTYI B AJIEKTPOHHYIO HH-
(dhopMaMOHHO-00pa30BaTEIIbHYIO Cpely YHUBEPCUTETA.

[Tepedens mporpaMMHOTO 00ECIICUCHUS:

- Microsoft Windows;

- OpenOftice;

- Kaspersky Endpoint Security 10 s Windows;
- 7-Zip;

- Google Chrome.

13.2. MaTepuajibHO-TeXHHYECKOe 0O0ecnedeHne TUCUUIIIMHBI ISl JIMI ¢ OrPAHMYEeHHbIMHU
BO3MOKHOCTSIMHU 3/10POBbSI U HHBAJIM/I0B

OcBO€HHE NUCLUUIUIMHBI JIMIIAMU C OTPAHUYEHHBIMH BO3MOXXKHOCTSMH 370POBbS U MHBAJIHJIAMU
OCYIIECTBIISIETCS C UCTIOIB30BAHHEM CPEJICTB 00yUIEHUS OOIIEro U CIIeUaIbHOTO Ha3HAYCHUS.

[Tpu 3aHATHAX ¢ 0OYYAIOLIUMUCS ¢ HAPYUIEHHSIMH CJIyXa MPEeIyCMOTPEHO UCIIOIb30BaHHE 3BYKO-
YCUIIMBAIOIIEH amnmapaTypbl, MyJTbTUMEIUUHBIX CPEJICTB U JPYTUX TEXHUYESCKUX CPEJICTB MpueMa/mepesa-
i yaeOHOM nH(OpMaIUU B TOCTYMHBIX (hopMax, MOOUILHOM CUCTEMBI TIPETOIaBaHus i1 00yJaroIXCs
C UHBAJIUJIHOCTHIO, TOPTATUBHON MHIYKIIMOHHOM CUCTEMBI. Y4eOHasi ayTuTOpHUs, B KOTOPOM 3aHUMAIOTCS
oOyyaromiyecsi ¢ HapylIeHHeM cllyxa, 000py/loBaHa KOMITBIOTEPHON TEXHHKOH, ayIMOTEXHHUKOH, BHUJEO-
TEXHUKOU, SJIEKTPOHHOMN JOCKOW, MYJIbTUMEAUMHON CUCTEMOM.

[Tpu 3aHATHAX C OOYUAIOLUTUMUCS ¢ HAPYIIEHUSIMU 3PEHUSIMH [IPETYyCMOTPEHO UCIIOJIb30BaHUE B
JICKITMOHHBIX U YUEOHBIX ayJJUTOPUSIX BO3MOXKHOCTH MPOCMOTPA yIAIEHHBIX 00BEKTOB (HampuMep, TeKCTa
Ha JIOCKE WM CJaif/la Ha 9KpaHe) MPU MOMOIIY BUCOyBETUUHUTENEH 7151 KOM(GOPTHOTO IPOCMOTpA.

[Ipu 3aHgTHAX ¢ OOYYAOMIMMUCS ¢ HAPYLIEHUSIMH OMOPHO-IABUIaTEJIBLHOI0 aNNapaTa MCIOJb-
3YIOTCS aJIbTepHATHBHBIE YCTPOICTBA BBOAA MH(OPMAIIUU U IpYTHe TEXHUUECKHE CPe/ICTBA IprueMa/mepe-
nadu yaeOHOUM nH(pOpMaIMK B TOCTYIMHBIX (opMax, MOOMIIEHON CUCTEMBI OOyUISHUS TSl JTFO/IeH ¢ WHBA-
JUAHOCTBIO.
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14. Ouenoqnme MaTepuaJdbl H METOAUYECCKHUEC PCKOMECHAAIUHA 110 OPraHu3aliuu U3y4cHus
AUCHHUITINHBbI

14.1. Coaep:xaHue OLEHOYHBIX MATEPUAJIOB U METOANYECKUE PEKOMEH AU
Jnis onleHKH cTenieHr C(hOPMHUPOBAHHOCTH U YPOBHSI OCBOCHHS 3aKPEIUICHHBIX 32 JHCLUUIUIMHON
KOMIICTCHITUI MCTIOJIB3YIOTCS OLIEHOYHBIE MaTepUalibl B COCTARBE:

14.1.1. TecToBBI€ 3a7aHUA
1. Uudopmarus — 370:
a. cBefieHUs (COOOIICHMS, TaHHBIE) HE3aBUCUMO OT (DOPMBI X TIPEICTABICHUS;
0. TaHHbIE, 3aKpEIJICHHBIC HA MaTepUaIbHOM HOCHUTEIIE;
B. CBEJICHUS1, HAXOAAILIKECS B JOCTYIIE OTPAHUYEHHOU TPYIIIIbI JIUIL.

2. IIpaBoBoe peryiaupoBaHHE OTHOIIECHUH, BOZHUKAIOIIUX MPU OCYIIECTBICHUH NpaBa Ha MOUCK,
NOJy4eHHUe, Iepeaady, IPOU3BOJICTBO U pacpocTpaHeHrne HH(popMaIiy, IPUMEHEHUH HH()OPMAIIHOHHBIX
TEXHOJIOTHi, 00ecTIeUeHns 3aIIUThl HHPOPMAIIUH OCYIIECTBIISAETCS:

a. @3 «O6 undopmannu, THGOPMAIIMOHHBIX TEXHOJOTUSAX U O 3aIIUTE UHPOPMALIIID)

6. @3 «O6 unpopmanuu, UHGOpMaTU3ALUN U UHPOPMALTUOHHON OE30MaCHOCTI

19334 18

B. @3 «O unpopmanuu, 371€KTPOHHON NOIANUCH U HHPOPMATH3ALUI

I. HET PaBUIHHOTO OTBETA.

3. K yncny npuHIMIOB UCIOB30BaHUS HHPOPMALIMU OTHOCSATCS:

a. cB00OJIa MOUCKA, MOYYCHHUs, TIepeaull, IPOU3BOJCTBA U PACTIPOCTPAHEHUS HHPOPMAIIHH
JIFOOBIM 3aKOHHBIM CIIOCOOOM;

0. yCTaHOBJICHHE OTPaHUYCHUH JOCTYyMNa K HH()OPMAIIMU TOIBKO (eiepalibHbIM 3aKOHOM,;

B. I[OCTOBepHOCTB I/IH(l)OpMaIII/II/I 158 CBO@BpeMCHHOCTL cec HpeI[OCTaBHGHI/IH;

T. 3aKPBITOCTh UHGOPMAIUH O AEITETLHOCTH FOCYJAPCTBEHHBIX OPTAaHOB M OPraHOB MECTHOTO
CaMOYIIPaBJICHHSI,

. BOSMOXKHOCTB JIOCTYTIa K YaCTHOM >KM3HH JIUII.

4. O6nagarens HHPOPMAIHH — ITO:

a. JINII0, UMEIOIIee BO BJIAICHUH MHPOPMAITMIO HE3aBUCHMO OT €€ BU/IA;

0. U110, CAMOCTOSATENIBHO CO3/1aBiiee HHPOPMAIIUIO JTHOO0 MOTYYHBIIEe HA OCHOBAHUU 3aKOHA WU
JIOTOBOpa TpaBa pas3peniaTh WIM OTPaHUYHMBATh JOCTYN K HHPOPMAILIUU, OMPEACTIsieMON M0 KaKUM-JIH00
MpU3HAKaM;

B. JIUII0, CITOCOOHOE CBOMMH JICHCTBUSIMH CO3/1aBaTh WH(OPMAITHIO.

5. DaexTpoHHas MOAMUCH — 3TO:

a. uHdopManys B 3JIEKTPOHHOU (Gopme, KOTopas MPUCOEIUHEHA K APYroil uHdopMaluu B 3JeK-
TPOHHOH popme (moanucsiBaeMoil HH(OPMaLMK) UM UHBIM 00pa3oM CBsi3aHa C Takoil MH(opmauuel u
KOTOpasi UCIOJb3YETCs I ONPEAEIIEHUS JINLA, TIOANUCABILIErO 10KYMEHT;

0. nH(pOopMaIKg HE3aBUCUMO OT CIIOc00a ee MpeaoCTaBICHUS, BIaaelel] KOTOPOr BIaJeeT KBa-

TU(GUIIPOBAHHOMN 31EKTPOHHON MOAIHUCHIO;

B. Kpunrorpapuiecku npeodpazoBaHHas HHPopManus ¢ 6yMa)kHOTO HOCUTEIIS.

6. Kitrou 251eKTpOHHOM MOAMUCH — 3TO:

a. Habop udp B oNpeesIeHHOM MOCIe0BaTeIbHOCTH;

0. yHHKaJIbHAS [10CJIEI0BATEIbHOCTh CUMBOJIOB, NIPEIHA3HAYCHHAS ISl CO3aHUSI SJIEKTPOHHON
HOIITUCH;

B. OyKBEeHHO-LIM()pOBast KOMOMHAIMSI.

7. @3 «O0 3IeKTPOHHOM MOIMUCKY PETYIUPYET OOIIECTBEHHBIE OTHOIICHUS B cdepe:

a. B 00JIaCTH OKa3aHUS FOCYJapCTBEHHBIX M MYHUIIUTAIBHBIX YCIYT;

0. B 0071aCTH 3aKJIFOUEHHS] KOHTPAKTOB JJIsl TOCYAaPCTBEHHBIX U MYHUIIMITAJIBHBIX HYXI;

B. B 00JIaCTH HCIIOJIb30BaHUS JJEKTPOHHBIX MOJMUCEH MPHU COBEPIICHUU TPa’KJaHCKO-TIPABOBBIX
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CIEJIOK, OKa3aHUM FOCYAAPCTBEHHBIX U MYHHUIIMNAIBHBIX YCIYT, UCTIOJHEHUU TOCYAaPCTBEHHBIX U MYHU-
[IUTIATTEHBIX (PYHKITHI;

8. [TocpeacTBOM UCTIONB30BaHHS KAKUX 3JIEMEHTOB CO3JA€TCsl TIPOCTASt AIEKTPOHHAS MOJITHCH:
a. KOJIOB;

0. mapouieii;

B. UHBIX CPCACTB

I. YKa3aHHOTO B 11. a-B.

9. Kakue CyiiecTBYIOT BU/Ibl YCUJIEHHOW 3JIEKTPOHHOM MOAUCH:
a. KBATU(HUIIMPOBAaHHAS,

0. HeKBaTU(UIIMPOBAHHAS;

B. TUCKBATH(DUIIMPOBAHHAS,

I. BCE BBIIIETIEPEYNCIIEHHOE.

10. FOpuanyeckas cuna — 3To:

a. CBOMCTBO IOKyMEHTa, He 0()OPMIICHHOTO B 0COOOM MOPSIKE;

0. CBOMCTBO IOKYMEHTA, IPEIOCTABICHHOE EMY JACHCTBYIOIIMM 3aKOHOIATEILCTBOM, KOMITCTCHITH -
el u3aBIIero oprata, yCTaHOBJICHHBIM MOPSAKOM O(QOPMIICHHUS;

B. HET IPABUJILHOTO OTBETA

I. JOKyMEHT, He TPeOYyIOLIHil MPoIeayphl 3aBEPEHUSI HOTApPUyCOM

11. lomxHOCTHast MHCTPYKIMSI — 3TO:

a. HHCTPYKIHS JUPEKTOPA, KOTOPYIO HEOOXOIMMO BBIIIOIHATE B 00s3aTEILHOM HOPSIZIKE;

0. JOKyMEHT, B KOTOPOM OTMEUYEHbI HapyIIUTENN pacnopsiika AHs B ouce;

B. HET MPaBUJIBHOTO OTBETA

I. OpPraHU3aLMOHHO-PACTIOPSIAUTENbHBIA JOKYMEHT [UIMTEIBHOTO WJIM IOCTOSHHOTO CpOKa Jei-
CTBHS (10 BBEJICHHs HOBOM), B KOTOPOM OIPEEICHbI HAyYHO-TEXHHUUECKUE, TEXHOJIOTHYECKHe, (PUHAHCO-
BbIE U JPYTHUE CTOPOHBI IEATENBHOCTU OPraHU3AlMHY, €€ TOAPA3AEIICHUN U TOJKHOCTHBIX JIMII.

12. CnpaBka — 370:

a. (hakThI, MOCTY)KMBIITKE ITOBOAOM K €€ HalMCaHHIO;

0. TOKYMEHT, MOATBEPKIAIOIIUHN KaKue-T1u00 (paKThl MM COOBITHS;
B. IOKYMEHT, TJIc IPUBOJISTCSI KOHKPETHBIE TAaHHEIC,

T. HEeT MPaBUIHLHOTO OTBETA.

13. Kakue ¢akTsl U3naratrorcs B IEpBOi U BO BTOPOI YacTAX CIIPABKH?

a. B nmepBoif yacTu cIipaBKH M3J1aratoTCsi KOHKPETHBIE JaHHBIE, @ BO BTOPOM — MPUBOAATCA (DAKTHI,
MIOCJIY>)KUBILIE TIOBOJIOM K €€ HaIllMCaHUIO;

6. B nepBoil yacTu crpaBkM HM3NararoTcs (PaKThl, MOCIYKUBIIME MOBOJOM K €€ HAIlMCAHMIO, BO
BTOPOW — NPUBOJIATCS KOHKPETHBIE JaHHBIE;

B. B nepBoii yacTu cnpaBKM HM3IararoTCs J0BObI, MOCIYKUBIIME MMOBOAOM K €€ HalMCaHUIo, BO
BTOPOW — MPUBOJATCS CTATUCTUUECKUE TaHHBIE.

14. Bce MHCTPYKIIMM MOKHO Pa3JeIUTh Ha JIBE OCHOBHBIE TPYIIIIbI:

a. MHCTPYKLUH, PErIaMEHTUPYIONIME MOPSAOK BBIMOIHEHHUS KaKoro-iubo mpolecca, B Ocylle-
CTBJICHUU KOTOPOT'O MPUHUMAIOT Y4aCTUE UCTIONHUTENHN (JOKHOCTHBIE JIUIA; TOJIPa3ICIICHHs);

0. JOJDKHOCTHBIE MHCTPYKLMH, OIpenesstomue (yHKIHH, MpaBa, 00s3aHHOCTH M OTBETCTBEH-
HOCTb JOJKHOCTHBIX JIUILI

B. BCE BBILIECIIEPEUNCIICHHBIE;

I. HET MPaBUJIILHOTO OTBETA.

15. PexkBU3uT — 0053aTENBHBIA DJIEMEHT:
a. IPUCYIIUI ONPENCIICHHOMY BUY IOKYMEHTA;
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0. IpUCYIIHIA IIEMEHTY;
B. IPUCYIIHMI BCEM JOKYMEHTaM 0e3 NCKITIOUCHHUS;
T. HET MPAaBUIBHOTO OTBETA.

16. ®opmynsp-o0paser — 3To:

a. COBOKYITHOCTbh HE PEKBH3UTOB, a MOAIHICEH

0. COBOKYITHOCTbH PaCIIOJIOKEHHBIX B OINPEEICHHOM MOCIE0BATEIbHOCTH PEKBU3UTOB, MIPUCYLITUX
BCEM BHJaM JJOKyMEHTOB;

B. KAPTOTEKa, KOTOPasi UCIIOJIB3YETCs ISl KOHTPOJIS 33 TOCCITYKAIIUMH.

17. K nokymeHTam, Mo yIexaniuM 00s3aTeTbHOMY KOHTPOJIIO, OTHOCSATCSI:

a. TOKYMEHTBI BBIIIECTOSIINUX OPTaHOB;

0. pacniopsiAUTENbHBIE JOKYMEHTHI JaHHOW OpTraHu3aIliig;

B. BaKHbIE clIelIU(PUUECKUE TOKYMEHTBI, CBOMCTBEHHBIE 3TOW CUCTEME YNPaBIICHHs, C KOHKPETHBI-
MU CpPOKaMH HCIIOJIHEHUS

I. BCE MEPEUHCIICHHBIE.

18. B uem 3akitoyaeTcs 1esib perucTpauu JOKYMEHTOB?
a. 00ecreunTh UxX yuer;

0. obecrieunTh KOHTPOJIB;

B. 00ecreunTh ObICTPHIN MOUCK;

I. BCE BbIIIIEHA3BaHHOE

19. TpeGoBanus, MpeabABIsIEMbIE K JOKYMEHTOOOOPOTY:

a. IpAMOTOYHOCTh JABUKCHUSA JOKYMCHTOB (,[[OKYMGHT KpaT‘-IafIH.IPIM IMyTEM IMomnagacT K UCIIOJIHU-
TEJTI0, BO3BPATHBIC ITEPEMEIICHHUS JOKYMEHTOB UCKITIOYCHBI);

0. pacrpeniesieHUe TOKYMEHTOB MEXY PYKOBOIUTENSIMH M CIIELUAIMCTAMH COTJIACHO UX (PYHKITH-
OHAIBLHBIM 00SI3aHHOCTSIM;

B. HEOOXOIMMOE MepeMelleHre TOKyMEHTOB (1yOnupoBaHue, JTUITHIHE UHCTAHIIUU U ACUCTBUS UC-
KJTFOUCHBI) ¥ €IMHO00pa3ue MapuipyTa JIBUKECHUS JOKYMEHTOB M TEXHHUYECKUX OINEPalil ¢ HUMH, OJJHO-
KPaTHOCTh Ka)JI0H OTepaluy;

I. BCE BBINICTICPECYHCIICHHBIC

20. Knaccuduxkarus J0KyMEHTOB — 3TO:

a. HC ICJICHUC [[OKyMeHTOB Ha KJIAaCChI I10 HaI/IGOHCe OGH.[PIM HpI/I3HaKaM CXOACTBaA U pa3Jth/151;

0. eneHue JOKYMEHTOB Ha KJIACChI O HanboJiee 00IMM MPU3HAKAM CXOJICTBA U Pa3IUYHS;

B. OCJICHUC I[OKYMCHTOB Ha KJIaCChI IIO HaI/I60.HCC CyH_[eCTBCHHBIM HpI/I3HaKaM CXOoICTBa " pa3-
JIAYHSL.

14.1.2. Tembl 0IPOCOB HA 3aHATHAX

Hcropus pa3sBUTHA CUCTEMBI I'OCYAAPCTBEHHOIO IEI0NpOU3BOACTBA. IloHsaTHE NOKYyMeHTa, neio-
IPOM3BOJCTBA, HOCHUTENS. 3ajaud Jesaonpou3BoacTBa.CocTaB HOPMaTHBHO-METOANYECKOM 0a3bl neno-
POM3BOACTBA. [ OCyIapCTBEHHBIE CTAHAAPTHI HA TOKYMEHTAIUIO. YHU(PHUIIMPOBAHHBIE CUCTEMBI JTOKYMEH -
TalUu.

Oynkuun gokymenta. OOMmMH BUI M COCTaB PEKBU3UTOB JOKyMeHTa. OOmme TpeOoBaHuUs K
o opMIIEHHIO

PEKBU3UTOB JOKYMEHTA. bilaHKU JTOKYMEHTOB.

Cucrembl OpraHU3al[MOHHO-IIPABOBOIL,IUIAHOBOM, PAaCIOPSIIUTENbHON, OTYETHOM, CIPaBOYHO-
UH(POPMALMOHHON U CIIPABOYHO-aHAIUTHYECKON TOKyMEHTALIUH.

[TonsiTue TOKyMEHTOOOOPOTa M €r0 OCHOBHBIE ATAlbl: IKCHEIULMOHHAS 00pabOTKa JOKYMEHTOB,
IIOCTYNAIOUIMX B OPraHU3alMIo; [IPEIBAPUTEIBLHOE PACCMOTPEHUE JOKYMEHTOB B KaHLEISIPUN; OpraHu3a-
IUSl PallMOHAJIBHOTO JBMKEHHSI TOKYMEHTOB BHYTPH OpraHu3aluu; oOpadoTKa UCIOJHEHHBIX U OTIpaB-
JSIEMBIX IOKYMEHTOB; UCIIOJIHEHHUE JOKYMEHTOB.

Opranu3zanus U BeJICHHE JIeI0NPOU3BOICTBA B apOUTPaXKHBIX Cy/laX U cyJax OOLIel IOpUCIUKIINU.
Peructpanus u y4er yrojaoBHbIX, IPaKIAaHCKUX, aIMUHACTPATUBHBIX Jeil. [loaroroska aein, Ha3HAUEHHBIX
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K paccMOTpeHHIo B cyaeOHOM 3acenanud. OQopmieHHe YTONOBHBIX M TPAXTAHCKHX Je] IOCie UX
paccMotpenus. [lopsiok Belgaun cyaeOHbIX A€l U cyaed HbIX AOKyMeHTOB. OpraHuzaius apxuBa Cyja.
XpaHeHue cyaeOHBIX JIeN U JJOKY MEHTOB B apxuBe. Ilopsiiok onpeneneHust cpokoB xpaneHus. OT6op 1o-
KyMCHTOB Ha XpaHEHUE.

14.1.3. TemMbl JOMAIIHUX 3aXaAHUH
Co3nath OpraHu3alMOHHO-PACTIOPSAUTENBHBIA JOKYMEHT B COOTBETCTBUM € AeHCTBYOmMMH ['O-
CTammu.
CocTaBUTh IOJIOKEHHE O CITYKOE JOKYMEHTAIIMOHHOTO 00eCIIeYeHHUS .
CoctaButh A0BepeHHOCTh. ColiepKaHue OMPENETUTh CAMOCTOSITENIBHO.
CocTaBuUTh TpakIaHCKO-TIPABOBOM T0TOBOp. By moroBopa BeIOEpUTE CaMOCTOSTEIHHO.

14.1.4. 3auér

1. HopmaTtuBHO-MeTOAMYECKast 6a3a 1eJI0NPOU3BOJCTBA

2. oxymenT. CBoiicTBa jokymeHTa. Knaccuukarus 10KyMeHTOB.

3. XapaKTepucTHKa TJOKYMEHTOB Ha Pa3IMYHbIX HOCUTEIISX.

4. Busbl JOKYMEHTOB: TEKCTOBBIN, TUCbMEHHBIN, PYKOIIMCHBINA, MAIIMHONUCHBIN JOKYMEHT. JloKy-
MEHT Ha MalllUHHOM HOCHUTeJNe, «OeI0BOI» U «UYEePHOBOID JOKYMEHT.

5. OdunmansHbIi, CIIy>KEOHBIH TOKYMEHT, IOpUAMYECKas CHila ToKyMeHTa. [1o[UIMHHNK JOKyMEH -
Ta, 1yOJIHKaT, KOMHS JOKYMEHTA.

6. Jlenonpou3BOACTBO U APXUBHOE JIEJIO: OOIIUE MTOJIOKECHUSI.

7. lokyMeHTHUpOBaHuUE, MTPaBWIA IOKYMEHTUPOBAHU, CUCTEMA JOKYMEHTAaIuu, B ToM yucie Y C/I.

8. PekBM3HT Kak 0O0s3aTeNbHBIN dMIeMeHT oopMiIeHusT OQUIIMATBFHOTO TOKyMeHTa. YacTu pexBu-
3UTA.

9. O6mue npaBuia oHopMIICHUS U COCTABICHHS TOKYMEHTOB.

10. «ITognuce» TOKyMEHTa KaK €ro peKBU3UT. DJIEKTPOHHAS MOANKCH.

11. «I'pud» moKyMeHTa Kak PEKBU3UT. Buasl TpuoB: OrpaHMYEHUsS JIOCTYIA, COTJIACOBaHUS,
YTBEPKIACHHUS.

12. Opranuzanus paboThl C JOKYMEHTaMH B JTOKYMEHT0000poT. O0BeM HO0KyMeHTOO00OpOoTa. BXo-
TN, UCXOASIINI, BHYTPEHHUN JOKYMEHT.

13. [IpaBoBOE perynmpoBaHue mpolecca J0KyMeHToo00opoTa. DopMbl IPaBOBOTO PETYIHPOBAHUSI.

14. Peructpaiusi 1 UHICKCUPOBAHUE IOKYMEHTA.

15. KonTponb 1 cpok (MHAUBUIYyaJIbHBIN, THIIOBOM) UCIIOJIHEHUS JOKYMEHTA.

16. Jleno kak COBOKYIMHOCTh JIOKYMEHTOB, €ro (opMHUpoBaHue, opopmiieHUE, 3arojJI0BOK, HOMEH -
KJIaTypa, UHJIEKC.

17. YaudunupoBaHHasi CUCTEMa OpraHu3alimoHHo-pacnopsaauTeabHoi qokymentamnuu (OPJI). Co-
CTaB, 0COOCHHOCTH CHUCTEMBI. XapaKTEePUCTUKH OPTaHU3aAIMOHHO-PACTIOPSAUTEIBHOTO JOKYMEHTA.

18. OpranuzanroHHbIe TOKYMEHTHI: TOJOXKEHHS, YCTaBbl, MHCTPYKIUH, paBuia u jp. Cocrasie-
HHE, 0OpOopMIICHHUE.

19. PacniopsiiuTenbHble JOKYMEHTBI: IOCTAHOBJICHHUS, PELICHUS, TIPUKa3bl, paCIOPSHKEHUs, yKa3a-
Hus u 1p. CocraBnenue, ohopMICHHE.

20. Ocobennoctu opopmIIeHUS TOKYMEHTOB B I€ATE€IbHOCTH KOJUIETHAIBHBIX OPraHoB.

21. Odopmienue yHUPHUIUPOBAHHON TOKYMEHTALIUH 110 INYHOMY COCTAaBY.

22. ©®opmbl JOKYMEHTOB, UX THUIH3AlMsI, HAy4HbIE KOHIICTILIMM MEXOTpaciaeBOl yHUUKAUU
¢dopm ynpasieHueckux 10KyMeHTOB. Co3aHne OaHKOB JJAHHBIX.

23. Mcnionb30BaHUE HOBBIX TEXHOJIOTUH B JOKYMEHTHPOBAHUU.

24. JlokyMeHT B 31eKTpOHHON (opme. OCOOCHHOCTH COTJIACOBAHUS IMOMMUCAHUS JIEKTPOHHBIX
JTOKYMEHTOB.

25. Ocobennoctu co3nanus, odpopmieHus nokymenTos Ha [1K: ucnons3zoBanue bJl, co3nanue ma-
OJIOHOB, TEKCTOBBIE PENAKTOPBI, CIOBapH, MpOBepKa rpamoTHocTd, opdorpaduu. CoBpeMeHHOE MpO-
rpaMMHOE OOECTIEUeHHE.

26. [lonsiTue nO0roBOpa: AOrOBOP-CAEIKa, TOTOBOP-IPABOOTHOLIEHHE, 10rOBOP-A0KyMeHT. Croco-
OBl 3aKJIFOUYEHHUSI IOTOBOPA.

27. CymiecTBeHHbIE YCloBUs JoroBopa. [locnencTBus HecoriacoBaHUsl CYIIECTBEHHBIX YCIOBHM
JI0OTOBOPA.

28. ®opma goropopa. [locnencTBust HecoOIOACHUS MUCHbMEHHON (OPMBI I0TOBOPA.
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29. UckoBoe 3asiBrieHHE: 001IHe TpeOOBaHU K (popMe U COJICPKAHHUIO.
30. MadopmanmoHHO-CIIPaBOYHbBIE JOKYMEHTHI: aKThl, CIIPaBKH, JOKJIAIHbIEC, OOBICHUTEIbHbIC 3a-
MHUCKH, TUCbMAa, TeJIerpaMMel, Tenedonorpammbl. CoctaBiieHue, opopmieHue.

14.2. TpeOoBaHMS K OLIEHOYHBIM MATEepHAJIaM /JIsl JINI C OTPAHNYEHHBIMH BO3MOKHOCTSIMH
310POBbSI 1 HHBAJIH/I0B
st mui ¢ orpaHUYEHHBIMU BO3MOKHOCTSIMU 3/I0POBbSI M1 MHBAJIHMJIOB MPEAYCMOTPEHBI JOTMOIHU -
TEJIbHBIC OLICHOYHBIE MaTepUaJIbl, IEPEYCHh KOTOPBIX YKa3aH B Tabmule 14.
Tabmuua 14 — JlomoMHUTENBHBIE MaTepHallbl OIICHUBAHUS ISl JIUIl C OTPAHUYCHHBIMH BO3MOXXHOCTSIMU
3JI0pPOBbsI 1 HHBAJIHJIOB

Kareropuu Bubl TONIOTHUTETBHBIX OLIEHOYHBIX ®opMbI KOHTPOIISL M OLICHKH
oOyJaronuxcs MaTepuaioB pe3ynbTaToB 00y4eHHUs

TecTsl, MUCEMEHHBIE CAMOCTOSITEIIbHBIC
paboTHI, BOIIPOCH! K 3a4ETY,
KOHTPOJIbHBIE PA0OTHI

C napyumeHusMu
ciryxa

[Tpeumy1eCTBEHHO MUCHMEHHAS
poBepKa

C mapymenusasmu | CobeceoBaHme 1Mo BOIpocaMm K 3aueTy, | [IpenmyinecTBeHHO yCTHas MTPOBEpKa

3peHus OIIPOC 10 TEPMUHAM (MHOUBUYaJIbHO)
C napyumeHusMu Pemenne qucTaHIIMOHHBIX TECTOB,
OIIOPHO- KOHTPOJIbHBIE Pa0OThI, MUCbMEHHbIE | [IpenMylecTBeHHO AMCTaHIMOHHBIMU
JBUTATEJIBHOTO CaMOCTOsITENIbHbIE PaOOTHI, BONPOCHI K METOJAMHU
anmapara 3a4eTy
C orpanunuenussMu 1o | TecTsl, TUCbMEHHBIE CAMOCTOSITENILHBIE [IpenmyiiecTBEHHO NPOBEPKa
00IIEeMeTUITTHCKIM paboThI, BOIIPOCHI K 3a4ETY, METOJAMH UCXOJISl U3 COCTOSTHUS
MOKA3aHUAM KOHTPOJIbHBIE PA0OTHI, YCTHBIE OTBETHI | 00YYaroLIerocss HA MOMEHT IPOBEPKU

14.3. MeToauueckue peKoMeHAAIMH M0 OLeHOYHBIM MaTepHAaJIaM JIsl JUI ¢ OTPAHUYEHHbIMHU
BO3MOKHOCTSIMU 3/10POBbsI 1 HHBAJIN/I0B

Jis aMil ¢ OrpaHUYEeHHBIMH BO3MOXKHOCTSIMHU 37I0POBbS M MHBAJIUIOB HPEAyCMAaTPUBACTCS J10-
cTymnHas ¢popMa NpeaoCTaBIeHUS 3aJaHUI OIIEHOYHBIX CPEJICTB, @ UMEHHO:

- B IleyaTtHo# (opme;

- B IIeYaTHO! (hopMe ¢ YBEITHUEHHBIM HIPUPTOM;

- B (hOpMeE INIEKTPOHHOI'O TIOKYMEHTA;

- METO/IOM YTEHUS ACCUCTEHTOM 3a/1aHUs BCIYX;

- IIPEJOCTABIICHUE 3a/1aHUs C UCIIOJIb30BAaHUEM CYPIONEPEBOA.

Jlunam ¢ OrpaHWYeHHBIMH BO3MOXKHOCTSIMU 3/I0POBbSI M MHBAIHIAM YBEIHMYUBACTCS BpeMs Ha
HOJI'OTOBKY OTBETOB Ha KOHTPOJIbHBIE BONPOCHL. I TakKUX 00y4aromuxcs MpeycMaTpiuBaeTcs JOCTYII -
Hast popMa MpeIoCTaBICHHS OTBETOB Ha 3a/IaHUs, @ IMEHHO:

- MUCbMEHHO Ha Oymare;

- HaOOp OTBETOB HAa KOMIIBIOTEPE;

- Ha0Op OTBETOB C UCIOJIb30BAHUEM YCIIYT ACCUCTEHTA;

- IIPE/ICTaBJICHNE OTBETOB YCTHO.

[Tponienypa ornieHHBaHUs pe3yIbTaTOB OOYYEHMS JIMIl C OTPAaHUYEHHBIMU BO3MOKHOCTSIMH 3/10pO-
Bbsl M1 MHBAIHJIOB IO JUCHIHUIUIMHE MPEITyCMaTPUBACT MPEIOCTaBIeHne HHpopManuy B popMax, aJaarnTH -
POBaHHBIX K OTPAHUYECHHUSAM HX 370POBbS U BOCIPUATHS HH(POpMALIUK:

JL1s1 JIMI ¢ HAPYIIEHUSIMH 3PeHust:

- B (hopMe INIEKTPOHHOIO IOKYMEHTA;

- B [le4aTHOU (hopMe yBETNYEHHBIM HIPUPTOM.

JList i1 ¢ HAapYLIeHUusIMH cJIyXa:

- B (hopMe INIEKTPOHHOTO IOKYMEHTA;

- B IeyaTHoOU (popme.

J1s1 1ML ¢ HapyIIeHUsIMM ONIOPHO-ABUTaTeJIbHOI0 annapara:

- B (hopMe INIEKTPOHHOTO TOKYMEHTA;
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- B Ie4aTHOU hopme.
HpI/I HeO6XOI[I/IMOCTI/I JJIg JIAL € OTrpaHUYCHHBIMUA BO3MOKHOCTAMMU 34J0POBbA U UHBAJIMJ0B IIPOIC-
Jypa OLICHUBAHHS PE3Y/IbTATOB O0YUCHHUSI MOXKET IIPOBOIUTHCS B HECKOJIBKO ITAIOB.
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