MHUHHUCTEPCTBO OBPA3BOBAHUS 1 HAYKHM POCCUHMCKOM ®EJEPAIIMA
DenepajbHOE TOCYIAPCTBEHHOE OI0KEeTHOE 00pa3oBaTe/ibHOE YUpek/JIeHHe BbICIIero 00pa3oBaHus

«TOMCKHM TOCYJIAPCTBEHHBIN YHUBEPCUTET CUCTEM
YITPABJIEHWA N1 PAIMOSJIEKTPOHUKI»

(TYCYP)
YTBEPXIAIO
JlupexTop nenapraMmeHTa 00pa3oBaHuUs
II. E. Tposn
«_» 20

PABOYA I ITPOI'PAMMA TN CHUITJIIMHBI
JlokymeHTOBe/ACHH e

VYpoBeHb 00pa3oBaHus: BbIcIee 00pa3oBaHue - fakajgaBpuaT
Hanpasnenue noaroroBku / criennaibHocTh: 40.03.01 FOpucnpynenuus
Hanpasnennocts (mpoduis) / cnenupanu3zanys: FOpucnpyaenuus
dopma oOyueHUs: OUHaASA

@axynbreT: O, IOpuauyeckuii paxkynbrer

Kadenpa: U1, Kadenpa nundopmannonHoro npasa

Kypc: 1

Cemectp: 1

Y4eOus1ii man Habopa 2016 rona

PaCHpC,Z[CJ]eHI/IC paGoqero BpEMCHU

Ne Bunpl yueOHO# nesTebHOCTH 1 cemecTp Bcero Ennaunner
1 Jlexnn 12 12 4acoB
2 IIpaxTryeckue 3aHATUA 24 24 4acoB
3 Bcero aymuTopHbIX 3aHATHN 36 36 4acoB
4 CamocTosiTenbpHas padboTa 72 72 4acoB
5 Bcero (0e3 ax3aMeHa) 108 108 4acoB
6 OO0m1as Tpy10eMKOCTh 108 108 4acoB
3.0 3.0 3.E.

3auer: 1 cemecTp

Tomck 2018
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PilCC.\l()TpCH&l 151 ()ﬂ()(’)pCHLl Ha 3aCCJaHuM Kil(i)ﬁ;[pbl
npotokos Ne 7 ot « 10 » 4 2018 1
JINCT COI'TTACOBAHU A

Pabouas mporpamma AUCIUIUIMHBI COCTaBJICHA C y4eTOM TpeOoBaHUHU (enepaabHOTO Trocynap-
CTBEHHOTO 00pa3oBaTeNbHOTO cTaHaapTa Bhiciiero oopazoBanus (CPI'OC BO) no HampaBiieHHIO MOATO-
toBkH (crienmanbHocTH) 40.03.01 FOpucnpynenuus, yreepxxaenroro 01.12.2016 roma, paccmoTpeHa u

onoOpena Ha 3acegannu kKadenpet ['TI« _ » 20 rona, mpotokon No
Pazpabotunku:
crapiuii npenoaasatens kad. I'TI A. 1O. Yypunos
3aenyrommii kadenpoit Kag. I'TI C. K. Conomur

3aBenyroumii o0ecnieunBaromeit kad.
I'T1 C. K. Conomun

Pabouast mporpamMMa IUCIUITIIMHBI COIIAcOBaHa ¢ (DaKyIbTETOM U BBINTycKaroeil kadeapoii:

Hexan IO® C. JI. Kpacunckuit
3aBeayoNIHi BRITYCKAIOMICH Kad.

Uil B. I'. MenrHHUKOBaA
OKCIIepTHI:

3aBemyrommii kKadeapoi Teopuu Tpa-

Ba (TII) . B. XamuuoB
3aBenyrommii kadeapoi napopmarm-
onHoro npasa (H1IT) B. I'. MensHuKOBa
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1. lean u 3aga4n AUCHUTLIHMHBI

1.1. lleau TUCUMIIAHBI
®dopMupoBaHue y 0OydarOIMMUXCS HETOCTHOW CHCTEMBbI MPEACTABICHUN OTHOCHTEIBHO 0a30BBIX
BOIIPOCOB JIOKYMEHTUPOBAHMS;

W3ydeHne NOKyMEHTa U CUCTEM JOKYMEHTAllMU B UX HUCTOPUYECKOM Pa3BUTUH, TEOPETUUYECKUX U
IIPAKTUYECKHUX MPOOJIeM CO3JaHMsl JOKYMEHTUPOBAHHON MH(pOpMaIUU IOPUANYECKUX JIHIL JIF000il opra-
HU3AI[MOHHO-TIPAaBOBOI (POPMBI

1.2. 3agaun JIMCHMIIINHBI

—  ®opmupoBaHHUE CUCTEMBI TEOPETUUECKUX M METOJOJIOTUYECKUX 3HAHUN OCHOB JJOKYMEHTHPO-
BaHUs HHPOPMAIINH;

— ®opmupoBaHHUE CHCTEMBI TEOPETHUYECKUX M METOAOJIOTHYECKUX 3HAHUN pa3paboTKHU JIOKY-
MEHTaINH, 00ECTICUNBAIOIICH pean3aIiio YIIPABICHUECKUX PEIICHUH;

—  @®opmupoBaHHe IPEACTABICHUN O MPUHIIUIIAX, MPABUIAX U TEXHOJOTHIX TOKYMEHTAIMOHHO-
ro o0ecrieuyeHus yrnpaBieHUs;

— IIpuobperenue 3HaHWI W yMEHUI NPUMEHEHHs MPaBHI JAOKYMEHTUPOBAHUS WHGOpMAIUU
IIPU COCTABJICHUU JOKYMEHTOB PA3IMUHBIX CUCTEM JOKYMEHTAIIMHU U UX aHATN3a;

— OcBocHHE HABBIKOB IIPOSKTUPOBAHUS YHHUPHUIIMPOBAHHBIX (POPM JOKYMEHTOB, CUCTEM JIOKY-
MEHTAIMN U UH(HOPMAITMOHHO-T0KYMEHTAIMOHHON CUCTEMBI YUPEIKACHUS B LIEJIOM.

2. MecTo mucuuiiiuebl B cTpykrype OITOII
Huctumnuna «lokymentoBeaenue» (b1.B./IB.1.1) otHOcuTCs K O110Ky 1 (BapuaTvBHAS 4acTh).
[IpeamecTByOMUMHA TUCIUTUIMHAMHE, (POPMHUPYIOITUMHU Ha4YaJIbHBIC 3HAHUS, SBISIOTCS: Opumm-
YECKOE JIEIIONTPOU3BOJICTBO.
[Tocnenyromumu quCHUIIMHAME ABIsitoTes: JloroBopHoe mpaso, MHbopmarmonnoe mpaso, [la-
TEHTHOE MPaBo.

3. TpeGoBaHus K pe3yJbTATAM OCBOCHUSI JUCHHUIIMHBI

[Tpouecc n3yueHus: AMCUUILIMHBI HapaBjieH Ha (JOPMUPOBAHUE CIEAYIOIIUX KOMIIETEHIUH:

— TIK-7 BajeHrueM HaBbIKaMH MOJATOTOBKHU IOPUINYECKUX JOKYMEHTOB;

— TIK-13 cmocoOGHOCTBIO MPABWIIBHO M TIOJHO OTPa)KaTh PE3YJbTaThl MPOPECCUOHATBLHON Jes-
TEIbHOCTU B IOPUIUYECKON U MHOU JOKYMEHTAIIHH;

B pesynbpTare u3ydeHus: IUCIUILTMHBI 00YJaIOMIUNACS TOJIKEH:

— 3HaTh o01Iue TpeboBaHUA U MpaBHIia JOKYMEHTOO00pOTa; MpaBuiia COCTaBICHUS, yueTa, Xpa-
HCHUSA U UCIIOJIb30BAHUA JOKYMCHTOB (B TOM YHCJIC OIPAHUYCHHOTO I[OCTyTIa) B OpraHuv3anuu, NpUHIHAIILI
U TpaBWiIa MOJATOTOBKU HH(YOPMAIMOHHO-CIIPABOYHONM M METOAMYECKOW JTOKYMEHTAllUH, HOPMAaTHBHO-
MPAaBOBYIO 0a3y OpraHU3aIlMu JCIONMPOM3BOJICTBA M BEACHUS JOKYMEHTOOOOPOTa HAa MPEANPUATHAX, B
YUPEXKIIECHUAX U OpraHU3aIUIX.

- YMETb COCTAaBJIATD, 06p2163,TBIBaTb, HCIIOJIb30BATh, XPAaHUTb W YUYHUTBIBATH YIIPABJICHYCCKUC
JOKYMCHTBI OTKPBITOTO W 3allUIICHHOI'O IIOKyMeHTOO60pOTa. TOTOBUTH PIH(l)OpMaIlI/IOHHO-CHpaBO‘IHBIe
JIOKYMEHTBI, HEOOXOAUMBIE JJISl IPUHATHUS YIIPABICHUECKUX PELICHHH.

— BJaJeTh HaBBIKAMH COCTaBIICHUS, COOpa, XpaHEHHs, OOpaOOTKH M y4yeTa JOKYMEHTHPOBAH-
HOM HH(OpPMaIIMH, B TOM YKCJI€ OTPAaHUYEHHOTO JIOCTYIA; HaBBIKAMH HCIIOJIb30BaHUs TOJOTOBKU HH(DOP-
MAalMOHHO-CIIPaBOYHbIX, HOPMATUBHBIX U MCTOAUYCCKUX NOKYMCHTOB B cBOEeH HpO(l)GCCI/IOHaJIBHOfI acA-
TEIbHOCTHU; HABBIKAMH BEJICHUS TOKYMEHTOO0OpOTa U AENOMPOU3BOJICTRA.

4. O0beM IMCUMILIHHBI M BUbI Y4eOHOH padoThI
OO0miast TpyI0EMKOCTh AUCIUIUTHHBI cOCTaBIseT 3.0 3aU€THBIX €UHUIIBI U TIPEJCTaBICHA B TA0JIM -
ne 4.1.
Tabmuma 4.1 — Tpya0eMKOCTh TUCITUILTHHBI

Bunel yueOHOI nesTenbHOCTH Bcero gacos CemecTpsl

1 cemectp
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AynuaTopHbI€ 3aHATHUS (BCETO) 36 36
Jlexuun 12 12
[IpakTrueckue 3aHATUA 24 24
CamocrositenbHas paboTa (Bcero) 72 72
[TpopaboTka JIEKIIMOHHOTO MaTepuaia 36 36
[ToaroroBka Kk MpakTUYECKUM 3aHATUAM, CEMUHApAM 36 36
Bcero (6e3 3x3amena) 108 108
OO01mas Tpy10eMKOCTb, 4 108 108
3auetHble EauHunb! 3.0 3.0

5. Coneprxanue QTMCUMILTHHBI

5.1. Pa3znesnl JUCHUIIMHELI 1 BUALI 3AHATHI

Paznenbl nMCUMIUIMHBI U BUJBI 3aHATUN TTPUBEICHBI B Ta0uIe 5.1.
Tabmuna 5.1 — Pa3gensl AUCHUIUIMHEL U BUIBI 3aHATUH

_ 0]
7 ol 8 8 2§
=) = o = % ) E
'y s s Fog 2 0
Ha3Banus pa3nenoB 1uCHUIIIMHBL i ® o, o 2 & &
= g s 5 0 ==
o, < o M o 3
EE I
1 cemecTp
1 JIOKyMEHT B CUCTEME yNpaBJICHUS 3 6 18 27 [IK-13, TIK-7
2 OcHoBHbI€ ITpaBUiIa 0OPMIICHHS yIIpaB- 3 6 18 27 I1K-13, ITK-7
JICHYECKHUX JOKYMEHTOB
3 OcoOeHHOCTH COCTaBJICHHS U OPOPMIICHUS 3 6 18 27 ITK-13, TIK-7
JIOKYMEHTOB CUCTEMBbI OpTraHU3aI[MOHHO-PAC-
MOPSIANTEIILHON JOKYMEHTAIIUH
4 TekcT JOKyMEHTa 3 6 18 27 I1K-13, IIK-7
Hroro 3a cemectp 12 24 72 108
Hroro 12 24 72 108

5.2. Coaep:xanue pa3aejioB JMCHUILIHHBI (110 JIEKIIASIM)
CopeprkaHue pa3aesioB TUCHUIIINH (TI0 JIEKIHUIM) PUBEICHO B TabmuIie 5.2.

Tabmuua 5.2 — ComeprkaHue pa3ienaoB TUCIUILIKH (TI0 JEKITHSIM)

Hazpanus pa3aciioB

CopneprkaHue pa3ieiaoB TUCIUIUIMHBEI (1O JEKIUSIM)

TpyoeMKoCTb,

q

dopmupyembie
KOMIIETEHIIN

1 cemectp

1 JloxyMeHT B cucteMe
yIPaBICHUS

Omnpenenenre NOHATUN «JIOKYMEHT», «I0KYMEHTHPO-
BaHHast UH(POPMALIUAY, «IIEKTPOHHBIN TOKYMEHT» B
rOCYJapCTBEHHBIX CTaHIAPTaX U 3aKOHOJATEIbHBIX
akTax. JJokyMeHT B MUHPOPMAIIMOHHOM OOILECTBE.
OneparuBHasi, peTpOCIEKTUBHASL, IEPCTIEKTUBHAS
cpena ObITOBaHMS JOKYMEHTa.B3auMocBs3b MOHATU]
«JIOKyMEHT» U «MHpopMalus». MecTo u poiib 10Ky-

(O8]

TK-13,
MK-7
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MEHTOB B YIPaBJICHUH Ha COBpeMeHHOM atare.Knac-
cu(UKanus CIIy>KeOHBIX IOKYMEHTOB 110 HANMEHOBA-
HHIO, MECTY COCTABJICHHS, COJICPIKAHUIO, opme, Cpo-
KaM HCIIOJIHCHHS, TPOUCXOXKIACHUIO U IIp.IOpI/IZ[I/I‘-Ie-
CKasi cuiia TOKyMeHTa. [[OHATHS «OpUrHHATY,
«TOJUTMHHUKY, «KOMHS, «AyOnuKary», «Bbimucka».l'o-
CYIapCTBEHHbIC U MEXTyHAPOIHbBIC CTaHIAPThI, 3aKO0-
HOAATCJIbHBIC 1 HOPMAaTHUBHO-MCTOJANYCCKUEC NJOKY-
MEHTBI, PErNIaMEHTUPYIOIIUE TIPaBHIa BEICHHS JICJI0-
NPOU3BOACTBA U JOKyMeHTooOopoTa. [Ipobnema mpa-
BOBOTO PeXHMMa JOKYMEHTa, CO3JAHHOTO B AJIEKTPOH-
HOW (opme.

Htoro

2 OCHOBHBIE MTpaBUIa
odopmiieHus
YIPABICHUECKUX
JIOKYMEHTOB

dopmynsap nokymeHnTa. Tunosoit Gopmynsip 10KyMeH-
ta. Popmyisip-oOpazen. CocTaB peKBU3UTOB JOKY-
MeHTOB. TpeboBaHus K 0POPMIIEHHIO PEKBU3UTOB J0-
KyMeHTOB B cooTBeTcTBUU ¢ 'OCT P®.bnank noky-
MeHTa. biianku o0rue, njs muceM, repOoBkIe. 3aro-
JI0BOYHAs U opopmIIsiromas yacTu JokymenTa. Corma-
coBaHUeE (BHEIIHEE U BHYTPEHHEE) U YTBEPK/ICHUE
nokymenTa. [lopsiiok agpecoBaHus T0KyMEHTOB. 3a-
TOJIOBOK K TEKCTY KaK BaKHEWIIUN OMCKOBBIN MTPH-
3HaK JOoKyMeHTa. [IoHaTHe aBTOpCTBaA. YI0CTOBEpE-
HUE JIOKYMEHTa (PEKBU3UTHI «IIOJIHCHY, KII€YATHY).
OTMeTKH Ha TOKYMEHTE KaK (pUKCalUs IPOXOKICHUS
JOKYMEHTOM pa3In4YHbIX 3TAaroB padboTsl ¢ HUM. Tpe-
O0BaHMS K U3TOTOBJICHUIO, YUETY, HCIIOIB30BAHUIO U
XpaHEeHUIo OJIaHKOB ¢ Bocnpou3BeneHueM [ ocynap-
cTBeHHOTO Tepba Poccuiickoit deneparuu, repoboB
cyobekToB Poccuiickoit denepanun

Hroro

TK-13,
TK-7

3 Ocobennoct
COCTAaBJICHUS U
odopMIIeHHUs TOKYMEHTOB
CHCTEMBI
OpraHHU3aIMOHHO-
pacnopsAIuTEIbHON
JOKYMEHTAITU!

[TonsATHS «cTIOCOO TOKYMEHTHPOBAHUS», «CPEIACTBO
JIOKYMEHTHUPOBAHUS, «CHUCTEMA JIOKYMEHTHUPOBAHUS.
DBOJIIONNS CIIOCOO0B ToKyMeHTHpoBaHus. Kinaccudu-
Kallus CPEJICTB JOKYMEHTHPOBaHUA. TpaaulliOHHbIC
crocoObl JOKYMEHTH-POBaHMs. PydHble mumrymme
CpelICTBa, UX IOCTOMHCTBA U HejocTaTku. Pa3Burue
TEXHUYECKUX CPEJICTB MUCHbMEHHOTO IOKYMEHTHUPOBA-
HUA. MexaHnueckue, 3JIEKTPOMEXaHUYECKUE U aBTO-
MaTHYECKHE CPECTBA COCTABJICHUS U M3TOTOBJICHHS
MUCbMEHHBIX JOKYMEHTOB.[IpaBuia moroToBKy u

o OpMIICHUST OPTaHU3AITUOHHBIX U PACTIOPSAUTEIb-
HBIX JIOKYMEHTOB (yCTaB, MOJIOXKEHUE, TOCTAHOBJIE-
HHUeE, pacTiopsDKEHUE, IPUKa3, yKa3aHHe,
pemenne).Oco6eHHOCTH COCTaBICHUS U 0POPMIICHHUS
CIIPaBOYHO-MH(POPMAIIMOHHBIX U CITPABOYHO-aHATUTH-
YECKHUX JJOKYMEHTOB (CIIPaBKH, aKThl, TPOTOKOJBI,
JIOKJIaJIHBIC ¥ OOBSICHUTEIIbHBIX 3aIlIUCKH, CBOJIKH, 3a-
KJIFOUEHUSsI, OT3BIBBI, CIIUCKH, CITY>KEOHbIE TUChMA).

Htoro

IK-13,
[IK-7

4 TekcT JOKyMEHTa

[TonsiTue Tekcra nokymeHTa. OyHKIIMOHAIBHBIE OCO-
OCHHOCTH TEKCTOB MUCbMEHHBIX JOKYMEHTOB. THTEp-

TK-13,
TK-7
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TEKCTYaJIbHOCTh. B3anMOCBS3b copepxkanus U HOpMbI
JOKYMEHTa. « AHCAMOJIEBBII» TPUHITUT TIOCTPOCHHUS
TEKCTOB. BHUJIbI TEK-CTOB M 3JIEMEHTHI TEKCTa CITY)KeO0-
HBIX IOKyMEHTOB. JIMHIBUCTHYECKHE OCOOEHHOCTH
nokyMeHTa. CTUIMCTHKA Je0Bo# peun. [lenoBas
nexcuka. Mopdoorunueckue cpeicTpa s3bIKa JIeI0BO-
ro oomeHus. OcCOOCHHOCTH MPABOIMCAHMS HA3BaHUH
JIOKYMEHTOB, YUPEXKICHUHN, OpraHu3aluii, Mpeanpus-
THH, TOJDKHOCTEH, 3BaHMH, 1aT, yncea. CUHTaKkcHye-
CKHE OCOOCHHOCTH JIOKYMEHTA. YHU(UKAIIHS TEKCTOB
ToKyMeHTa. [Ipeanochuiky 1 METOABl YHU(DHUKAIIHH.
®opmbl yHH(DUKAIUT: TUTIOBOH, TpadapeTHbI TeK-
CTBI, TAOJNIIA, aHKETA, rpaduKH, TUarpaMmmel. [ umep-
TEKCT, €r0 0COOCHHOCTH, TOCTOMHCTBA M HEAOCTATKH.
I'umeprexcroBas cuctema. O6IacTH TPUMEHEHUS TH-
neprekcta. PepaktupoBanue 1oKkymeHTOB. OCHOBHBIE
ATarbl pado-Thl HaJl TEKCTOM. BHIBI MPpaBKU TEKCTOB.
TexHuKa npaBKu TEKCTOB. VICIoOIb30BaHNE KOPPEK-
TYPHBIX 3HAKOB.

HUroro

Hroro 3a cemectp

12

5.3. Pa3esbl AMCUMINIMHBI M MEKIMCUMINIMHAPHBIE CBSA3H ¢ 00eceYnBAKIIMMH (NPeAbITyLIUMHU)
1 o0ecrieynBaeMbIMHU (IOC/TEAYIOIMMH) THCHUIIIHHAMHA

Paznenbl qUCHUIIIUHBL U MEXIUCIUIUIMHAPHBIE CBSI3U C 00€CTIeYMBAIOIIMMHU (TIPEAbIAYIIUMU) U
o0ecrieyrBaeMbIMH (TIOCIIEAYIOIMMHI) TUCIMIUTMHAME NIPE/ICTaBlIeHbI B Tabmuie 5.3.
Tabmuma 5.3 — Pa3gens! AUCHUIUIMHBL U MEXIUCIIUIUIMHAPHBIE CBS3H

HanmenoBanmne JUCHUITIINH

Ne pa3zienoB gaHHOW AMCHIUIUIMHBL, IJIS1 KOTOPBIX
HE00XOMMO U3yUeHHE 00ECTICUNBAIONITNX U
o0ecTieYBaeMbIX TUCIUILIHH

1 2 3 4

Hpe,[[I.HCCTBYIOH_II/IC JAUCIUITIINHBI

1 FOpuauueckoe 1em0mponu3BOICTBO + + + +

[Tocnenyromue TUCHUIIITUHBL

1 JToroBopHOE IIpaBo +
2 NudopmaninoHHOE MpaBo +
3 IlarenTHOE TIPaBO +

5.4. CooTBeTcTBHE KOMIIETEHIIMIA, (OPMHUPYEMBIX NPH U3yYeHUM TUCIHHUILUIMHBI, U BUA0B 3aHATHI
CooTBeTCcTBHE KOMIIETCHIIUH, (HOPMUPYEMBIX TPH HM3yYCHUHW AWCIMUILINHBI, W BHJIOB 3aHATHU
MPEICTaBICHO B Tabmuiie 5.4.
Tabnuna 5.4 — CooTBETCTBHUE KOMITETEHIIUM, (POPMUPYEMBIX MPU U3YUECHUU HUCHUUILTAHBI, U BUJOB 3aHS -

THH
§ Bunel 3ansatuit
=1 X
= jes) ()
[ . < =) ®
5 i & . OPMBbI KOHTPOJISI
=t L 4
= = < =
o 2 8
i =
I1K-7 + + Ompoc Ha 3aHATUAX, 3a4eT, TecT
IIK-13 + + Omnpoc Ha 3aHATUAX, 3a4eT, TecT
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6. UaTepakTHBHBIE MeTOAbI U (GOPMBI OPraHU3aANNH 00yYEeHUsI
He npenycmotrpeno PVYII.

7. JlabopaTtopHble paGoThl

He npenycmorpeno PVYIIL.

8. [IpakTHYeckue 3aHATHS (CEMUHAPBHI)

HanmMeHoBaHMe MpaKTUUECKUX 3aHATHH (CEMHUHAPOB) MpUBeIeHO B Tabmuie 8.1.
Tabmuia 8.1 — HauMeHoBaHMe MPaKTUYECKUX 3aHATHIA (CEMHUHAPOB)

HaszBanus pasnenos

HanmMeHnoBaHnue npakTHueCKuX 3aHATUN (CEMUHAPOB)

TpynoeMKocCTsb,

q

dopmupyembie
KOMIIETEHIIUU

1 cemectp

1 JIoKkyMeHT B cucteme
YIpaBJICHUS

O6mue u ciennduyeckre cBOMCTBA JOKYMEHTUPO-
BaHHOH MH(OpMAIMK: TPAHCIUPYEMOCTh, TUCKPET-
HOCTb, LIEGHHOCTb, MTOJIHOTA, OJIE3HOCTH U 1p. UHbop-
MAaIMOHHBIE YPOBHH JokyMeHTa. [lonsaTus «uHdopma-
LMOHHASI EMKOCTBY, «MH()OPMATUBHOCTHY, «HH(pOpMa-
[IMOHHAs IJIOTHOCTh TOKyMEHTa». OCHOBHBIE CIIOCO-
Obl U3MEPEHUS JOKYMEHTHUPOBAaHHOU HHGOpPMAIIH.
OmnpeneneHre NOHATHIA «JIOKYMEHT», «I0KyMEHTHPO-
BaHHasi HUHPOPMAIHS, «IJEKTPOHHBINA JOKYMEHT)» B
rOCY/IapCTBEHHBIX CTaHIApTaX M 3aKOHOJATEIIbHBIX
aktax B Poccuu u 3apy6exom.B3anMocBsI3b MOHATHI
«IOKYMEHT» U «uH(popManus». MecTo u poiib I0Ky-
MEHTOB B yIpaBlieHUH Ha coBpeMeHHOM dTarne.Kiac-
cuduKanus ciry>keOHBIX JOKYMEHTOB 110 HAMMEHOBA-
HUIO, MECTY COCTaBJICHUS, COACPKAHHIO, POpME, CPO-
KaM HCIIOJTHEHUS, TIPOUCXOXKACHUIO U 1p. FOpuanue-
cKkas cuiia JokymeHTa. [ToHsaTHs «opuruHam,
IOATTUHHUKY, «KOIHUSD», «TyOIUKaT», «BBITUCKa».['0-
CYJapCTBEHHbIE 1 MEXAYHAPOIHbIE CTAHIAPTHI, 3aKO-
HOJATEJIbHBIE U HOPMATUBHO-METOANYECKHUE TOKY-
MEHTBI, PETJIAMEHTHPYIOIIKE IPaBUIIa BEACHUS JeII0-
MIPOM3BOJICTBA U TIOKyMeHTOoOOopoTa. [Ipobiaema npa-
BOBOT'0 PEKHUMa JOKYMEHTA, CO3JaHHOTO B 3JIEKTPOH-
HOU popme. Pasnuunbie BUABI 2NIEKTPOHHO-IU(POBOI
MOJIMUCH U OCOOEHHOCTU UX MPUMEHEHHSL.

(o)

Hroro

IIK-13,
[IK-7

2 OCHOBHBIE ITpaBUIIA
odopmieHuUs
yIPaBJIEHYECKUX
JIOKYMEHTOB

dopmyssip 1oKyMeHTa. TunoBoit Gopmyssip J0KyMeH-
Ta. ®opmyrsip-oOpazen. CocTaB peKBU3UTOB JIOKY-
MeHTOB. TpeboBaHMs K 0POPMIICHUIO PEKBU3UTOB J0-
kyMeHTOB B cooTBeTcTBUU C ['OCT P®. brnank noky-
MeHTa. banku obuue, 11 mucem, repooBele. 3aro-
JI0OBOYHAs U opopmiisoas yactu AokymeHTa. Corna-
COBaHUE (BHEILIHEE U BHYTPEHHEE) U YTBEPKACHUE
nokymenTa. [lopsinok agpecoBaHus TOKyMEHTOB. 3a-
TOJIOBOK K TEKCTY KaK Ba)KHEUIIUHI ITOMCKOBBIN IIPHU-
3HaK JokyMmeHTa. [lonarue aBTopcTBa. YaoctoBepe-
HUE JTOKYMEHTa (PEKBU3UTHI «IOJIIHCHY, KI1€YATH).
OTMeTKH Ha TOKyMEHTE KakK (PUKcalus MPOXOKACHUS

IIK-13,
[IK-7
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JOKYMEHTOM Pa3IMYHBIX 3TAIOB PadO0ThI ¢ HUM. Tpe-
0OBaHUs K U3TOTOBIICHUIO, YUETY, HCIIOJIb30BAHUIO U
XpaHEHHIO OJIAaHKOB ¢ BOCIIpon3BeaeHneM I ocynap-
cTBeHHOTO Tepba Poccuiickoit deneparuu, repoboB
cyonekToB Poccuiickoit deneparyu

Hroro 6
3 OcobeHnoctu [IpaBuia moaroToBKH U 0pOPMIICHUST OPTaHU3AIOH- 6 IK-13,
COCTaBJICHUSA U HBIX ¥ pacHopsIUTENbHBIX JOKYMEHTOB (YCTaB, MOJI0- [IK-7
oopMIIeHHUs TOKYMEHTOB | KEHHUE, TIOCTAHOBIICHHUE, PACHIOPsDKEHHUE, IPUKa3, YKa-
CUCTEMBbI 3aHue, pemeHue u ap.). OCoOOEeHHOCTH COCTaBICHUS U
OpraHHU3alOHHO- oopmiieHus cipaBOYHO-UH(OPMALIMOHHBIX U CITpa-
pacnopsAUTeIbHON BOYHO-aHAJUTHYECKUX JOKYMEHTOB (CIPaBKH, aKThl,
JOKYMEHTAaIUU MIPOTOKOJBI, JOKJIaIHbIE U OOBSICHUTENBHBIX 3aIUCKH,

CBOJIKH, 3aKJIFOUEHHUSI, OT3BIBbI, CIIUCKH, CITyKEeOHbIE
nuchMa). SI3bIk 1oKkyMeHTa. TUunuuHble OMMOKH IpU
COCTAaBJIEHUH JIOKYMEHTOB.

Htoro 6
4 TekcT JOKyMEHTa [TonsiTue Tekcra fokymMeHTa. OyHKIIMOHAIBHBIE 0CO- 6 TIK-13,
OEHHOCTH TEKCTOB MUCHMEHHBIX IOKYMEHTOB. VHTEp- [IK-7

TEKCTYaJIbHOCTh. B3anMOCBS3b copepxkanus U HOpMbI
JOKYMEHTa. « AHCAMOJIEBBII» TPUHITUT TIOCTPOCHHUS
TEKCTOB. BHUJIbI TEK-CTOB M 3JIEMEHTHI TEKCTa CITY)Ke0-
HBIX IOKYMEHTOB. JINHIBUCTHYECKHE OCOOEHHOCTH
nokyMeHTa. CTUIMCTHKA Je0BoM peun. [lenoBas
nexcuka. Mopdoorrnueckue cpecTpa s3bIKa JIeTI0BO-
ro oomenus. OCOOCHHOCTH MPABOIMCAHMS HA3BaHUH
JIOKYMEHTOB, YUPEXKICHUHN, OpraHu3aluii, Mpeanpus-
THH, TOJDKHOCTEH, 3BaHMH, 1aT, yncea. CUHTaKkcHye-
CKHE OCOOCHHOCTH JIOKYMEHTA. YHU(PUKAIIHS TEKCTOB
TOoKyMeHTa. [Ipeanochiky 1 METOABl YHU(DHUKAIIHH.
®opmbl yHH(DUKAIUT: TUTIOBOH, TpadapeTHBIH TeK-
CTBI, TA0JNIIA, aHKETA, TpaduKH, TUarpaMmel. [ umep-
TEKCT, €r0 0COOCHHOCTH, TOCTOMHCTBA M HEAOCTATKH.
I'umeprexcroBas cuctema. O0IaCcTH TPUMEHEHUS TH-
neprekcta. PepaktupoBanue 1oKkymeHTOB. OCHOBHBIE
ATarbl pado-Thl HaJl TEKCTOM. BUIBI MPpaBKU TEKCTOB.
TexHuKa mpaBKu TEKCTOB. VICIoOab30BaHNE KOPPEK-
TYPHBIX 3HAKOB.

HUroro 6

Hroro 3a cemectp 24

9. CamocrosiTe1bHasi padoTa
Bunasl camoctosiTenbHOM paboThl, TPYI0EMKOCTh U (hOpMUpYEMble KOMIIETEHIIUU MTPEICTABICHHI B
tabmune 9.1.
Ta6muia 9.1 — Buabl caMocTosITeIbHOM paboThl, TPYIOEMKOCTh M (hOpMUpPYEMble KOMIETEHIIH

nn

Buner camocTosaTensHON
paboTbl

9

Ha3zBanus paznenos DopMbI KOHTPOJIS

TpynoeMKoCTb,
dopmupyembie
KOMIIETEHI]

1 cemectp
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1 JIoKyMeHT B cucteme [ToaroroBka kK mpakTuue- 9 |IIK-13, 3adet, OnIpoc Ha 3aHATHUAIX,
yIIpaBICHUS CKHUM 3aHATUSAM, CEMHUHA- IIK-7 Tect
pam
[IpopaboTka JIeKIIMOHHOTO 9
Marepuala
Hroro 18
2 OCHOBHBIE NpaBUIIA [ToaroroBka k mpakTuue- 9 IIK-13, 3auet, Onpoc Ha 3aHATHUSAX,
odopMeHuUs CKUM 3aHSTHSIM, CEMUHA- [1K-7 Tect
YIOPABICHUECKUX pam
KYMEHTOB
AOKYMEHTO [TpopaboTka JIEKITMOHHOTO 9
Marepuaia
Hroro 18
3 Ocobennoct [ToaroroBka k mpakThye- 9 TIK-13, 3auet, OnIpocC Ha 3aHATHUAX,
COCTAaBJICHUS U CKHMM 3aHSTUSIM, CEMHHA- I1K-7 Tect
oQopMmIIeHUsI JOKYMEHTOB | paM
CHCTCMBI [IpopaboTka TeKIHOHHOTO 9
TaHU3aIMOHHO-
OpraHM3alMOHHO . Marepuaia
pacnopsiANTENbHON
JIOKYMEHTaIuU Hroro 18
4 Tekct nOKyMeHTa [ToaroroBka k mpakTuue- 9 IIK-13, 3auet, Onpoc Ha 3aHATHUSAX,
CKHMM 3aHSITUSM, CEMHHA- IIK-7 Tect
pam
[TpopaboTka JIEKITMOHHOTO 9
Marepuaia
Hroro 18
Hroro 3a cemectp 72
Hroro 72
10. KypcoBoii npoekr / kypcoBasi padota
He npenycmotrpeno PVYII.

11. PeiiTuHroBasi cucreMa JJisi OLlEHKHU YCIIeBAeMOCTH 00y4aroumuxcst

11.1. banibHbIe OLEHKH JJIsl 3JIEMEHTOB KOHTPOJIA
Tabmuua 11.1 — banibHble OLIEHKH JUISI 3JIEMEHTOB KOHTPOJISI

. . MaxkcumanbHbII
. MaxkcuManbHBIH MaxkcuMabHBIH
DneMeHTHl yueOHOH 6asu1 3a mepuoa Bcero 3a
6amn Ha 1-yto KT ¢ | ©0amn 3a mepuon
NEeITENbHOCTH mexnay 2KT u Ha CeMecTp
Hauyana cemectpa | mexnay 1KT u 2KT
KOHEI[ ceMecTpa
1 cemectp
3auer 30 30
Onpoc Ha 3aHATUSIX 10 10 10 30
Tect 20 10 10 40
Hroro makcumyM 3a nepu- 30 20 50 100
Oon
Hapacratomum urorom 30 50 100 100

11.2. IlepecyeT 0a/1710B B OLIEHKH 32 KOHTPOJIbHbIE TOYKH
[TepecueT 0aTOB B OIIEHKH 32 KOHTPOJIGHBIC TOUKH MIPEICTaBICH B Tadmuie 11.2.
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Ta6muma 11.2 — IlepecueT 0ansioB B OLIEHKU 32 KOHTPOJIbHBIE TOUKH

bainel Ha 1aTy KOHTPOJIBHOW TOYKHU Onenka

> 90% ot MakcuManbHOU cyMMBbl OamioB Ha gaty KT 5

Ot 70% no 89% ot makcumasbHOM cymMmbl OaiioB Ha aaty KT

4
Ot 60% 10 69% OoT MakcuMaIbHOM cyMMbl OaisioB Ha naty KT 3
2

< 60% oT MakcuMaIbHOU CyMMBbI OaioB Ha naty KT

11.3. Ilepecyet cyMMbI 02/1710B B TPAAULHOHHYIO M MEKITYHAPOIHYIO OLEHKY
[Tepecuer cymMMBI 0aJIOB B TPaIUIMOHHYIO M MEXIYHAPOAHYIO OLIEHKY NPEACTaBIeH B TalOmuIe
11.3.

Tabmuma 11.3 — Ilepecuer cymMMbl OaJIOB B TPAAUITMOHHYIO M MEXKTYHAPOJIHYIO OLICHKY

HtoroBas cymma 0aos,

Onenka (I'OC) YYMTBHIBAET YCHEIIHO CAAHHBIN Onenka (ECTS)

9K3aMEH

5 (OTIMYHO) (3a4TEHO) 90 -100 A (0TIIMYHO)
85 -89 B (ouens xoporiiio)

4 (xopoI10) (3a4TeHO) 75 - 84 C (xoporo)
70 - 74
65 - 69 D (ynoBnetrBoputTeiabHO)

3 (yZIOBJIIETBOPUTENHHO) (3aYTEHO) 60 - 64 E (HocpeicTaentio)
2 (HEYROBIIETBOPHTENLHO) (e Huxe 60 6ammon F (HeynoBneTBOpUTENHHO)

3a4TEHO)

12. YueOHO-MeTOAM4YecKOe M HHGOPMALMOHHOE o0ecnevyeHne JUCHMIITTHHbI

12.1. OcHoBHas1 JIMTEpaTypa

1. Joponwuna, JI. A. Opranuzaius ¥ TEXHOJOTHS JOKYMEHTAI[MOHHOTO OOECIICUCHUs yIpaBiie-
HUS : y4eOHHK U MPAKTUKYM AJIs akagemudeckoro 6akanaspuara / JI. A. Jloponuna, B. C. UputukoBa. —
M. : U3natenbctBo FOpaiit, 2018. — 233 ¢. — (Cepus : bakanaBp. Akagemuueckuit kypc). — ISBN 978-
5-534-04568-0. [DOnexTpoHHbI pecypc] - Pexxum moctyma: https://biblio-online.ru/viewer/19DADBS52-
959C-40DA-B18F-C955EFACOC1D/organizaciya-i-tehnologiya-dokumentacionnogo-obespecheniya-
upravleniya#page/1 (nata obpamenus: 29.06.2018).

2. KazakeBuu, T. A. JlokymeHTOBeieHHE. JJOKyMEHTAIMOHHBIN CEpBUC : YUEOHUK U MPAKTUKYM
Ut pukiagHoro 6akamaBpuata / T. A. Kazakeuu, A. W. Tkanuy. — 2-e uzn., ucnp. u gom. — M. : 13-
natenbctBo FOpait, 2018. — 177 ¢. — (Cepus : bakanap. Ilpuxmannoit kypc). — ISBN 978-5-534-
06273-1. [DOnexTtpoHHBI pecypc| - Pexxum moctyma: https://biblio-online.ru/viewer/98462230-A63D-
402F-A36A-24C2D22B5BC5/dokumentovedenie-dokumentacionnyy-servis#fpage/1 (mata oOpareHus:
29.06.2018).

3. Jlysuna, T. B. OcHOBBI JOKyMEHTOOOOPOTa B TAMOKEHHBIX OopraHax B 2 4. YacTs 2 : yueOHOE
noco6ue s By3oB / T. B. Jly3una, C. C. PemernukoBa. — M. : U3narensctBo FOpaiit, 2018. — 261 c.
— (Cepus : Cnemmanuct). — ISBN 978-5-534-02589-7. [Onextponnsiii pecype]| - Pexxum gocryna:
https://biblio-online.ru/viewer/21E61D8C-65BD-4FD2-B494-27EAA82EE393/0snovy-
dokumentooborota-v-tamozhennyh-organah-v-2-ch-chast-2#page/1 (nara oopamenus: 29.06.2018).

12.2. lonoiHuTEIbHAS JIUTEpaTypa
1. Jly3una, T. B. OCHOBBI TOKyMEHTOOOOPOTa B TAMOXKEHHBIX opraHax B 2 4. YacTsb 1 : yueOHOE
nocobue yist By3oB / T. B. Jlysuna, C. C. PemernukoBa. — M. : M3marenberBo FOpaiit, 2018. — 291 c.
— (Cepus : Cnemmanuct). — ISBN 978-5-534-02588-0. [DnextponHnslii pecypc] - Pexxum gocryna:
https://biblio-online.ru/viewer/ESB4DA58-2560-4B3C-B8CC-0054BFB199C2/0snovy-
dokumentooborota-v-tamozhennyh-organah-v-2-ch-chast-1#page/1 (nara obpamenus: 29.06.2018).
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12.3. YueOHO-MeTOAHYECKHE MTOCOOUHA

12.3.1. O0s3aTenbHbIC y4eOHO-METOAMYECKHE TOCOOHS
1. Meroauueckue peKOMEHAAUNH MO MOJrOTOBKE K CEMUHAPCKUM (IPAKTHUYECKUM) 3aHATHUSAM:
YuebHo-MeToauueckoe nmocooue / Xamunos /1. B., Yannosa U. B., Bensmkun C. B. - 2012. 13 c. [Dnek-

TpoHHBIA pecypc] - Pexumm npocryma: https://edu.tusur.ru/publications/3266 (mata oOparieHwus:
29.06.2018).

2. Meromuyeckne yKazaHUS IO BBITOJHEHHUIO CAMOCTOSTEIHLHON paboThl: YueOHO-MeToaude-
ckoe mnocobue / Bemamkun C. B. - 2012. 9 c. [Dnextponnslii pecypc] - Pexum pocryna:

https://edu.tusur.ru/publications/1452 (nara obpamenus: 29.06.2018).

12.3.2. Y4yeOHO-MeTOAMYECKHE IOCOOUS ISl JIUI] C OTPAHUYEHHBIMH BO3MOKHOCTSIMU 310POBbS U
HHBAJINI0B

Y4eOHO-METOIMYECKIE MaTepUaIbl IJIsi CAaMOCTOSTEIFHOM M ayTUTOPHON pabOThl 00YJarOITUXCS
U3 YHCTia JIUI ¢ OTPAHMYEHHBIMA BO3MOYKHOCTSIMU 3JIOPOBBSI U WHBAIHJIOB MPEAOCTABISAIOTCS B PopMax,
aJIaNTUPOBAHHBIX K OTPAHUYCHHAM UX 37I0POBBS U BOCIIPHUATHS HH(DOPMAITHH.

Jliist I ¢ HApyIIeHUSIMU 3PeHust:

- B (hpopMe FIIEKTPOHHOTO IOKYMEHTA;

- B IeYaTHON (hopMe YBEITMUEHHBIM MIPUGTOM.

JlJis1 U1 ¢ HAPYIIEHUSIMHU CJIyXa:

- B (hopMe DIIEKTPOHHOTO JIOKYMEHTA;

- B Ie4yaTHoOU opme.

Jlais1 NI ¢ HAPYIIeHUSIMU OTIOPHO-ABUIaTeIbLHOTO aNnapara:

- B (hopMe AIIEKTPOHHOTO IOKYMEHTA;

- B Ie4aTHOU opme.

12.4. IIpodeccuonanibHbie 0a3bl JAHHBIX U HMH(POPMAMOHHDBIE CIIPABOYHbIE CHCTEMBI
1. TAPAHT
2. KoncynbranTtllmtoc

13. MaTtepuaibHO-TEXHMYECKOE O0ecneyeHue TUCIUILJIMHBI U TPpedyeMoe MPorpaMMHoe
ol0ecreueHue

13.1. O6uue TpedGOBaHNA K MATEPHAJIBHO-TEXHHYECKOMY H IIPOIPAMMHOMY 00€eCIIeYCHHIO
AUCHHUTLIMHBI

13.1.1. MaTepuaJIbHO-TeXHHUYECKOE U POrPAMMHOE o0ecneyeHue sl JIEKIIMOHHbIX 3aHATHH
Jyist IpoBeieHus 3aHATUH JICKITMOHHOTO TUIIA, TPYIIIIOBBIX U MHIWBUYyaTbHBIX KOHCYJIBTALIUH, T€-
KYILIETO0 KOHTPOJIS ¥ MMPOMEXYTOYHON aTTEeCTAllMU UCIIONb3YyeTCsl yueOHasi ayTuTOpHs ¢ KOJMUYECTBOM TO-
CaJIOUHBIX MECT He MeHee 22-24, obopynoBaHHAasl JOCKOW M CTaHAAPTHOM yueOHOH mebenbio. MMerorcs
JIEMOHCTPAIIMOHHOE 000pYIOBAaHUE U YU4eOHO-HATIIAIHBIC TTOCOOMsI, 00€CTIEUNBAIOIINE TEMATHUCCKUE HJI-
JTIOCTPAIUHU 110 JIEKIIMOHHBIM pa3ielaM TUCIUTUINHEI.

13.1.2. MaTepuajibHO-TEXHMYECKOE U POrPaMMHOe odecriedeHne Il NPAKTHYEeCKUX 3aHATHI
YyeOHast aymuTopust
yaeOHast aymuTOpHs U1 POBEACHUS 3aHITHI JICKITAOHHOTO TUIIA, yueOHast ayqUuTOPHs IS IPOBE-
JICHUS 3aHATUN MPaKTUYECKOro THUMA, MOMELIEHUE IS MPOBEACHUS TPYNNOBBIX W WHIWBUYAIbHBIX
KOHCYJbTAllU|, TTOMEIICHHE JIJIs1 TPOBEICHUS TEKYIEro KOHTPOJISI ¥ POMEXKYTOUHOM aTTecTaiuu
634045, Tomckas o6macts, T. Tomck, yn. KpacHoapmeiickas, 1. 146, 303 ayn.
Onucanue UMeroIerocs 000pyI0BaHUs:
- Kommnekr cnenuanuzupoBanHoi yueOHoI mebenu;
- Pabouee mecTo mipenoaBarens.
[TporpammMHoe obecrieueHre He TpeOyeTcsl.

13.1.3. MarepuajibHO-TeXHUYECKOE U MIPOrPaMMHoOe o0ecrneuyeHue 1Jisl CAMOCTOSATeIbHOI padoThl
Jiis caMoCTOsTENbHON pabOThl UCIIONB3YIOTCS y4eOHBIE ayAUTOPHH (KOMITBIOTEPHBIE KIJIACCHI),
PAcIIONIOKEHHBIE TI0 a/ipecam:
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- 634050, Tomckast o6macTb, T. Tomck, Jleanna mpocrexr, 1. 40, 233 ayn.;

- 634045, Tomckas obmacts, T. Tomck, yin. KpacHoapmeiickas, a. 146, 201 ayn.;
- 634034, Tomckast obnacTb, . Tomck, Bepmmauna ynuna, 1. 47, 126 ayn.;

- 634034, Tomckast obmacTs, T. Tomck, Bepmmanna ymuma, 1. 74, 207 aya.

CocTtaB 000py/IOBaHUS:

- yueOHasi MmeOerb;

- komneroTepsl kinacca He Hike [I9BM INTEL Celeron D336 2.8['T. - 5 miT,;

- KOMOBIOTEPHI MOJIKIIOUYECHBI K ceTu «/HTepHeT» U 00eCreYnBaroT JAOCTYI B AJIEKTPOHHYIO HH-
(dhopManmOHHO-00pa30BaTEIbHYIO Cpely YHUBEPCUTETA.

[Tepedens mporpaMMHOTO 0OECIICUEHUS:

- Microsoft Windows;

- OpenOftice;

- Kaspersky Endpoint Security 10 s Windows;
- 7-Zip;

- Google Chrome.

13.2. MaTepuajibHO-TeXHHYECKOe oOecredeHne TUCUMIIIMHBI JIS JIMI C OTPAHMYEHHbIMU
BO3MOKHOCTSIMH 310POBbSI 1 HHBAJIN/10B

OcBO€HHE NUCLUIUIMHBI JIMIIAMU C OTPAHUYEHHBIMH BO3MOXKHOCTSMH 370POBbS U MHBAJIHMIAMHU
OCYILECTBIIETCS C UCIIOIB30BAHUEM CPEICTB 00ydeHHs OOIIETO U CHEIMAIbHOIO Ha3HAUYCHHUS.

[Tpu 3aHATHAX ¢ 0OYYAIOLIUMUCS ¢ HAPYUIEHHSIMH CJIyXa [IPEeIyCMOTPEHO UCIOIb30BaHHUE 3BYKO-
YCUJIMBAIOIIEH anmapaTypbl, MyJIbTUMEIUHHBIX CPECTB U JPYTUX TEXHUUYECKHUX CPEACTB MpueMa/mepena-
i yueOHOM nH(pOpMaIuU B JOCTYMHBIX (hopMax, MOOUILHOM CUCTEMBI IIPENOIaBaHus 11 00yJaroIXcs
C MHBAJIHMIHOCTHIO, MOPTATUBHON MHIYKIIMOHHOW CUCTEMBI. YdeOHas ayIuTOPHsl, B KOTOPOU 3aHUMAIOTCS
oOyyaromyecsi ¢ HapylleHUEM cllyxXa, 000py/oBaHa KOMIIBIOTEPHON TEXHHUKOH, ayIMOTEXHHUKOH, BHUJEO-
TEXHUKOU, SJIEKTPOHHOMU JOCKOW, MYJIbTUMEAUMHON CUCTEMOM.

[Tpu 3aHATHAX C OOYYAIOUIUMUCS ¢ HAPYIIEHUSIMU 3PEHUSAMH [IPEyCMOTPEHO UCIIOJIb30BaHUE B
JICKIIMOHHBIX U y4EOHBIX ayAUTOPHUAX BO3MOKHOCTH IPOCMOTPA YAAICHHBIX 00OBEKTOB (HaIIpUMep, TEKCTa
HAa JIOCKE WM CJaif/la Ha 3KpaHe) MPU MOMOIIY BUACOYBETUUHUTENCH 1151 KOM(GOPTHOTO IPOCMOTpA.

[Tpu 3aHATHAX C 0O0y4YaIOLIMMUCS ¢ HAPYLIEHHUSIMH OIIOPHO-ABUIaTeIbHOIO almapara HCIOJb-
3YIOTCS aJIbTepHATHUBHBIEC YCTPOICTBA BBOAA HH(OPMAIIMU U IpYrHe TEXHUUECKHE CPe/ICTBA IprueMa/mepe-
naun yuyeOHOM MHPOpPMa B JOCTYIHBIX (hopMax, MOOMIIBHOW CHCTEMbI OOYUEHUs UIs JIIOJCH ¢ UHBA-
JUAHOCTBIO.

14. OIIeHO‘lHLIe MaTepHuajJabl  METOAUYECCKUE PEKOMEHIAUHU MO OPraHu3alluv U3yYCHUA
AUCHHUITINHbI

14.1. Coaep:xaHue OLEHOYHBIX MATEPUAJIOB U METOANYECKUE PEKOMEH AU
I[JISI OIICHKU CTCIICHU C(i)OpMI/IpOBaHHOCTI/I n ypOBHS[ OCBOCHHA SaerﬂJIeHHI)IX 3a HHCHHHHHHOﬁ
KOMIIETCHITUI MCTIONB3YIOTCS OIIEHOYHBIE MaTepUalibl B COCTABE:

14.1.1. TecToBble 3aganus
1. TocymapcTBeHHBIN CTaHIAPT Ha TEPMHHOJIOTHIO B OOJACTH JCJIOMPOU3BOJICTBA M ApPXHUBHOTO
Jiena
DHI'OCT P 7.0.8-2013
2)I'OCT P 51511-2014
3)I'OCT P 7.0.97-2016
HI'OCT P 6.30-2003

2. JIOKyMEHTOBEICHUE N3y4aeT

1)10KyMEHTHpOBaHUE U OPTraHU3ALUI0 PA0OTHI C TOKYMEHTaMU

2)cnocoObl cOo3/1aHuUs IOKYMEHTOB M CTAHOBJIEHUE, Pa3BUTHE CHCTEM JIOKYMEHTALIUU
3)npoABHKEHUE TOKYMEHTOB OT CO3/IaHUs /10 Tiepejauyl Ha XpaHEHUE B apXUB
4)opraHu3anuio JOKyMEHTO000poTa
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3. MeToapl, UCIONb3yeMbIE ITPU UCCIIEA0BAaHUH JOKYMEHTOBEAUECKUX MPOOIeM
1)meTon yHupUKAIMK ¥ CTaHAAPTU3ALUHU JOKYMEHTOB

2)MeTo MPUKIIATHOTO hopMyIsipa

3)meron GOpMyISIpHOTO aHATTU3a

4)MeTon OTHOKPATHOCTHU B IOKyMEHTHPOBAHUU

5)MeTon 3KcIepTr3bl HEHHOCTU JOKYMEHTOB

4. OCHOBHOM 3aKOHOAATENbHBIN aKT, UCIIOJIb3yEMbI B JOKYMEHTOBEICHUU

1)®3 «O TexHu4yeckoM perynupoBanum» ot 27 nexadps 2002 r. No 184-D3

2)P3 «O06 nHpopmanuu, HHOOPMAITMOHHBIX TEXHOJOTHIX U O 3aIuTe HHopMam» ot 27 Ui
2006 r. N 149-@3

3)@3 «O6 apxuBHOM ziene B Poccuiickoit @enepannn» ot 27 oktsiops 2004 1. Nel125-D3

5. Onpenenenne nouarus "nokymeHt", koropoe coorserctByer 'OCTy P 7.0.8-2013

1)TIOKyMEHT - 3TO MaTepHAJIbHBIA OOBEKT ¢ 3a(PUKCUPOBAHHON Ha HEM HMH(POpPMAIUEH B BUIEC TEK-
CTa, 3BYKO3AIMCH UITH H300paKEHUS

2)IOKYMEHT - 3TO 3apKCUpOBAHHAS Ha MaTepUATBLHOM HOCHUTENEe MH(GOPMAIH ¢ PEKBU3UTAMH,
MO3BOJISIIOIIMMHE €€ UIeHTH(PULINPOBATH

3)IOKyMEHT - 3TO OKa3aTelIbCTBO, NIEJIOBasi Oymara, ciy)amasi JOoKa3aTelIbCTBOM 4Yero-HUOY/Ib,
IIMCHbMECHHOC CBUACTCIBCTBO

6. ACIIEKT, KOTOPBIil HOCHIJI TEPMHH «IOKYMEHT» B 18 Beke
1)mpaBoBoit

2)ynpaBieH4YEeCKU

3)ucropuueckuit

4)10KYMEHTOBETYECKUI

7. @yHKIMH, IBISIONIHECS 00IUMHU (YHKITUSMU TOKYMEHTA
1)3aneuatiienus uHGpOpMaIUn

2)XpaHeHusl CBEJICHUN

3)KOMMyHHKaTHBHAS

4)nonuTUYecKas

8. OyHKIIUH, SBISFOIIMECS YACTHBIMU (DYHKIMSIMH TOKYMEHTA
1)ynpaBieHueckas

2)KOMMYHUKaTHUBHAasI

3)KynbTypHas

4)npaBoBas

S)uneonorudeckas

9. [Tomu$pyHKIIMOHAIBHOCTD IOKYMEHTA — 3TO KOTJIa IOKYMEHT 00JaaeT PyHKIUIMU
l)monutrueckoi U UACOIOTUYECKOM

2)0MHOBPEMEHHO MHOTHMH

3)npaBOBOM M UCTOPUYECKON

10. MarepuasibHbIi HOCUTEIh HHPOPMALIUN O COOBITUAX U SBJICHUAX OOBEKTUBHOU JIEHCTBUTEID -
HOCTH U MBICIUTEIIBHOMN IEATENbHOCTH YEJI0BEKA - ITO

1)nokymeHT

2)popmysip

3)cucrema TOKyMEHTauu

4)0naHK TOKyMEHTa

11. lybmukar, BeIIKCKA, OTITYCK - 3TO
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1 )konuu JOKyMeHTa
2)OpUTHHAIIBI JOKYMEHTa
3)BHYTpEHHHUE JOKYMEHTHI
4)BHENTHUE TOKYMEHTHI

12. CBOICTBO O(HUIMAIIBHOTO JTOKYMEHTa, COOOIIaeMOe eMy JEHCTBYIONIUM 3aKOHOAATEIHCTBOM,
KOMITETEHITUEH M3/IaBIIIETO €T0 OpraHa U YCTAHOBJICHHBIM TMOPSAKOM €r0 0)OPMIICHHS - 3TO

1 )moaTMHHOCTH

2)ropuanueckasl cuiaa J10KyMeHTa

3)OpHUrHHAIBLHOCTD

4)KONMUMHOCTD

13. AyTeHTH4HbIE JOKYMEHTHI — 3TO TOKYMEHTHI
l)cocTaBnseMble B HECKOIBKUX IK3EMILISIpax
2)UMerouIre NOATBEPKICHUE MOATUHHOCTH
3)nepenevyaraHHbIC

4)noAnuvcaHHbIe

14. JIOKyMEeHT, B KOTOPOM HE COOTBETCTBYIOT ITOJUIMHHUKY HU €T0 COAEp)KaHUEe, HU MaTepUalIbHBIN
HOCHTENb, HU BHEITHUE MPU3HAKU: TIOYEPK, PUCYHKH U T.II. - 3TO

l)uactuuno anbcuduIupoBaHHbIN JOKYMEHT

2)MOTHOCTHIO (haTbCUPUITUPOBAHHBIN JOKYMEHT

3)10/UI0KHBIN TOKYMEHT

4)noIebHBINA JOKYMEHT

15. Ilpu 3aBepeHnH KOMUH MPABIIIBHO 0hopMIIeH PEKBH3UT «OTMETKA O 3aBEPEHUHN KOTTHID) -
1)BepHno:

Nucnekrop otnena kaapos auuHas noanuch WU.H. [lerposa
16.03.2015

2)Bepno

HNucnexrop oraena kaapos audHas noanucs Ilerposa M.
3)Bepno

HNucnexrop oraena kaapos nuuHas nognucsk M.M. Iletposa
16.03.2015

4)Bepno

Nucnekrop otnena kaapos auuHas noanuch WU.H. [lerposa

16. OpunmabHBIA TOKYMEHT apXUBa, BOCIIPOU3BOISIINN TEKCT WM U300paKeHUE apXUBHOTO JI0-
KYMEHTa, HO C YKa3aHHEM €ro MOWCKOBBIX JIaHHBIX - Ha3BaHUs apXvBa, HOMepa (oHIa, OMUCH, Jena, I -
CTa — 3TO KOMUU

1 )pykonucHele

2)pakcuMUIBLHBIE

3)3aBepeHHbBIE

4)apXvBHBIC

17. IOKyMEHT, TIOJTHOCTHIO BOCIIPOU3BOAAIINN MH(POPMAITHIO TIOUTMHHOTO JTOKYMEHTa M BCE €T0
BHEILIHUE NMPU3HAKU WM YaCTh UX, HE UMEIOUIUI IOPUANIECKOU CUITBI — 3TO

1)opurunan

2)xonust

3)punmurpanu

4)nyOnukar

14.1.2. 3auér
1. JloxymeHT B uHpOpManMoHHOM obmiectBe. OnepaTuBHasi, peTPOCIEKTUBHAS, EPCIEKTUBHAS
cpeza ObITOBAaHMS JOKYMEHTA.
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2. llpeamer u 3agaun kypca. CTaHOBJIIEHHE U Pa3BUTHE JTOKYMEHTOBEACHMS KaK HAy4YHOU JUCIIH-
IUTMHBI, €€ MECTO B CUCTEME HayK.

3. Meronp! riccnenoBaHus JOKYMEHTOBETIECKUX TIpobiemM. OOIeHay HbIe U CTIEIIHaTbHBIE METO-
TTBL.

4. Ipoucxoxaenue aokymeHrta. Ilpocteiimme crocoObl U cpeacTBa nepegadr WHGOpPMALUU BO
BPEMEHH U MTPOCTPAHCTBE.

5. IlpaBoBO#i, ynpaBieH4YE€CKHA, HICTOPUIECKUN, HH()OPMAIIMOHHBIN aCTIEKTHl B OINpPEIeICHUH 0-
KymeHTa. Onpeenenrue JOKyMeHTa B 3aKOHOIaTeIbHBIX M HOPMAaTHUBHBIX aKTax.

6. OcHOBHBIE PYHKIIUU JOKYMEHTA, UX OCOOCHHOCTH.

7. IIpaBoBOH, yIpaBiIeHYECKUM, UCTOPUUECKUH, HHOOPMAIIMOHHBIN aCMEKThl B OMPEICICHUH J0-
KYMEHTA .

8. [Tonstne noxkymentupoBanus. Koguposanue nndopmaruu. Buasl Ko0B, CBOMCTBA Koja. 3HAKU
Y 3HAKOBBIE CUCTEMBI, HX KJIacCH(UKAITHSL. .

9. I'padmueckuii s3p1k. [paduueckue 0O6pas3pl Kak COBOKYMHOCTh M300pa3U-TEIBHBIX AJIEMEHTOB.
Texauueckoe noKymeHTHpoBanue. Kaprorpadus .

10. . TpamguuuoHHBIE CIOCOOBI JOKYMEHTHpPOBaHUS. PydHBIC MUITyIIME CPEN-CTBA, MX TOCTO-
WHCTBA U HEJOCTATKH. .

11. TlonaTre HOCHUTENS JOKYMEHTUPOBAHHON MH(POPMAIIHH .

12 O6mue u cneunpuyeckrue CBOWCTBA JTOKYMEHTUPOBAHHON HMH(pOpMALUU: TPAHCIUPYEMOCTbD,
JTUCKPETHOCTD, IICHHOCT, MOJTHOTA, MTOJIE3HOCTH U JIP.

13. TousiTust «crmoco0® MTOKYMEHTUPOBAHUS», «CPEACTBO JOKYMEHTHPOBAHHS, «CHUCTEMa JIOKY-
MEHTHPOBAHUS.

14. Tlonstust «uH(pOpMALMOHHAS EMKOCTHY», «HH(POPMATHBHOCTHY, «HH(OpMa-IIMOHHAS ILIOT-
HOCTb IOKyMEHTa.

15. [lonaTue HOCUTENS TOKYMEHTUPOBAHHON HH(OPMAIIHH .

16. Llens u ocHOBHBIE METOBI KiTaccudukanuu. Mcropuueckoe pa3BUTHE CIIO-COOOB KiaccupUKa-
MU JOKYMEHTOB.

17. TlonsiTe Tekcta MOoKyMmMeHTa. DYHKIIMOHAIBHBIE OCOOCHHOCTH TEKCTOB MUCh-MEHHBIX JTOKY-
MEHTOB. IHTEpTEeKCTYaIbHOCTD.

18. TloHATHE «IOKYMEHTHBIC PECYpPChI», UX 00mas xapakrepuctuka. COOTHO-IIEHUE JOKYMEHT-
HBIX 1 HH(POPMALIMOHHBIX PECYpPCOB.

19. CymHOCTh 1 OCOOCHHOCTH JTOKYMEHTHOM KOMMYHHUKaIUU. JIOKyMEHTHBIE TTIOTOKH, UX OCHOB-
HbIE CBOKCTB.

20 YaudumupoBaHHBIE CHCTEMBI JOKYMEHTAlMH. | OCyIapCTBEHHBIE CTaHIAPTHl Ha JOKyMEHTa-
LHIO.

14.1.3. Tembl 0IPOCOB HA 3aHATHAX

Omnpenenenre MOHATUH «JIOKYMEHT», «IOKyMEHTUPOBaHHAs UH(OPMaLUs», «3JIEKTPOHHBIN JTOKY-
MEHT» B TOCYApCTBEHHBIX CTaHJIApTaX W 3aKOHOJATENbHBIX akTaX. JJOKyMeHT B MH(OPMALMOHHOM 00-
niecte. OnepaTuBHas, peTpOCIEKTUBHAsL, IEPCIIEKTUBHAS cpe/ia ObITOBAHUS JOKYMEHTA.

B3anMocBs3b MOHATUH «JIOKYMEHT» U «uHpopMaLus». MecTo U poJib JOKYMEHTOB B YIIPABICHUN
Ha COBPEMEHHOM J3Tarle.

Knaccugukanus cmyxeOHbIX JOKyMEHTOB [0 HAMMEHOBAHHIO, MECTY COCTABIICHHS, COJICPKAHUIO,
dbopMme, cpokam UCTIOJIHEHUS, TPOUCXOXKIEHUIO U JP.

IOpunuueckas cuna poxkymeHTa. IIOHATHS «OpUTHHAN», IIOMIMHHHUKY», «KOMUSN, «IyOIHKaT»,
«BBIITUCKA.

['ocynapcTBeHHBIE U MEXAYHApOAHBIE CTAHAAPTHI, 3aKOHOJATENIbHbIE U HOPMATUBHO-METOIUYE-
CKHE JOKYMEHTBI, perJlaMeHTHUPYIOLIUE IPaBUjIa BEIEHUS ACIONPOU3BOJICTBA U JOKYMEHTO000POTA.

[Tpobiema npaBOBOro peskuMa JOKYMEHTA, CO3JaHHOTO B 3JIEKTPOHHOMU (hopMme.

dopmyisip nokymeHnTa. TuroBoit popmyssip nokymenta. @opmysp-odpasen. CocTaB peKBU3UTOB
JNoKyMeHTOB. TpeOoBaHus K 0hOpMIIEHUIO PEKBU3UTOB TOKYMEHTOB B cooTBeTcTBUU ¢ [OCT PO.

brnank noxymenrta. biaanku oOmue, 11 uceM, TepOoBbIe. 3arojoBoYHAs U OPOPMIISIONIAs YaCTH
nokymenTa. CorylacoBaHue (BHEIIHEE M BHYTPEHHEE) U yTBEpKIeHUE JOKyMeHTa. [lopsaok axpecoBaHus
JIOKYMEHTOB. 3arojIoBOK K TEKCTY KaK BaKHEUIINM MOMCKOBBIN pU3HAK JOKyMeHTa. [loHsTHe aBTOpCTBA.
VYnocroBepeHHe JOKYMEHTa (PEKBU3UTHI «IIOAMUCH», «Ieyarb»). OTMETKH Ha JTOKYMEHTE Kak (puKcaius
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MIPOXOXKACHUS TOKYMEHTOM PA3IMIHBIX 3TANIOB PAOOTHI C HUM.

TpeOoBaHuUs K U3TOTOBIICHHUIO, YUETY, HCIIOIB30BAHUIO U XPAHEHHUIO OJJAHKOB C BOCTIPOHM3BEICHHEM
T'ocymapctBenHoro repda Poccuiickoit @enepanuu, repdboB cyobekToB Poccuiickoii deneparmn

[ToHsATHS «cTIOCOO TOKYMEHTHPOBAHUS, «CPEACTBO TOKYMEHTUPOBAHHS», «CHCTEMA JOKYMEHTH-
pOBaHUs». DBOIIOLUS CITOCOOOB TOKYMEHTHpOBaHUs. Kinaccudukamus cpeacTB TOKyMeHTupoBanus. Tpa-
JTUIIMOHHBIE CITOCOOBI JOKYMEHTH-POBaHMs. PydHbIe MUNIyIIUE CPEICTBA, UX TOCTOMHCTBA M HEJOCTATKH.
Pa3BuTHe TEXHUYECKUX CPEACTB MUCHbMEHHOTO JOKYMEHTHpPOBaHUSA. MexaHHUeCKHe, dJIeKTpOMeXaHu4e-
CKHE M aBTOMATHYECKHE CPE/ICTBA COCTABIICHHS U M3TOTOBIICHHSI TMCHbMEHHBIX JIOKYMEHTOB.

[IpaBuia MOArOTOBKM W O(QOPMIIEHUS OPraHU3ALMOHHBIX U PACIOPAIUTENBHBIX JOKYMEHTOB
(ycraB, MONOXEHUE, TOCTAHOBIIEHUE, PACTIOPSKEHUE, IPUKA3, YKA3aHHUE, PEIICHUE).

OcoOeHHOCTH COCTaBJICHUS U OPOPMIICHHUS CIIPABOYHO-MH(POPMAIIMOHHBIX U CIPABOYHO-aHATIUTH-
YECKUX JIOKYMEHTOB (CIIPaBKH, aKThl, IPOTOKOJIBI, JOKIAJHBIE H OOBSICHUTEIBHBIX 3alMCKU, CBOJKH, 3a-
KJIFOUEHUSI, OT3BIBBI, CITUCKH, CITY>)KEOHBIE MIChMA).

[TonsiTue Tekcra qokyMeHTa. OyHKIIMOHAIBHBIE OCOOCHHOCTH TEKCTOB MUChMEHHBIX JOKYMEHTOB.
HNHTepTekcTyanbHOCTh. B3anMocBs3b copepxanus U GOpMbl TOKyMEHTa. « AHCaMOJIEBBIN TPUHIIUI T10-
CTPOEHUS TEKCTOB. BUJIBI TEK-CTOB U AJIEMEHTHI TEKCTA CIIY)KEOHBIX JOKYMEHTOB. JINHIBUCTHYECKHUE OCO -
O0eHHOCTH JoKyMeHTa. CTUIIMCTHKA AeNIoBOM peun. JlenoBas nexcuka. Mopdosoruueckue cpeacTBa si3bl-
Ka JeTIOBOTO OOIICHHUS.

OCc0o0EHHOCTH MPABOIMCAaHMS Ha3BaHUM TOKYMEHTOB, YUPEKICHUHN, OpraHU3alui, IPEANPUITHIH,
JOJDKHOCTEH, 3BaHUH, N1aT, yncen. CHHTaKCUYeCKue 0COOCHHOCTH JJOKYMEHTA.

VYuudukanus TekcToB AokymeHTa. [Ipennocbuiku u Metoasl yHuukanuu. ©opmbl yHUDUKALNN:
TUIIOBOM, TpadapeTHbIi TeKCTH, Tabnuia, aHkeTa, Tpaguku, TuarpaMMel. [ uneprexct, ero 0co0eHHOCTH,
JIOCTOMHCTBA U HelocTaTKu. ['uneprekcroBas cucrema. O0nacTu mpUMeHeHus TunepTekcra. Pepakrupo-
BaHUE JOKyMeHTOB. OCHOBHBIE dTambl pabo-Thl HAJ TEKCTOM. Bubl mpaBku TeKCTOB. TeXHHMKa TIPaBKU
TekcToB. Vcronp30BaHNe KOPPEKTYPHBIX 3HAKOB.

14.2. TpeOoBaHUS K OLIEHOYHBIM MaTepPHAJIAM VISl JIUI] ¢ OTPAHUYEHHBIMH BO3MOKHOCTAMMU
310POBbS1 1 HHBAJIH/I0B
s aui ¢ orpaHMYEHHBIMUA BO3MOKHOCTSIMU 3/I0POBBSI M1 MHBAJUIOB MPEIyCMOTPEHBI TOTOTHH -
TEJIbHBIC OLICHOYHbIE MaTepUalIbl, IEPEUCHb KOTOPBIX yKa3aH B Tabmuie 14.
Tabmuua 14 — JlononHUTENbHBIE MaTepHalibl OLIEHUBAHUS ISl JIMI C OTPAaHMYEHHBIMH BO3MOXXHOCTSIMU
310POBbsI 1 HHBAJIUIOB

Kareropun Bunbl 10NOAHUTETBHBIX OLEHOYHBIX @DopMbI KOHTPOJISI U OLIEHKU
00y4aroLXxCcst MaTepHasoB pe3ynbTaToB 00y4eHUs

TecTbl, MUCEMEHHBIE CAMOCTOSITEIIEHBIC
paboThI, BOTIPOCHI K 3a4eTy,
KOHTPOJIbHBIE pabOTHI

C napyueHusmMu
ciyxa

[IpenMy11eCTBEHHO MMCHMEHHAs
IIPOBEpKa

C nmapymenussmu | CobecezioBaHHe 0 BOIpOcaM K 3a4eTy, | [IpenMyIecTBeHHO YCTHas MPOBEpKa

3peHus OTIPOC IO TEPMUHAM (MHIMBUAYATIBHO)
C HapyuieHus MU Pemienne AuCTaHIIMOHHBIX TECTOB,
OTIOPHO- KOHTPOIbHBIC Pa0OTHI, MUCbMEHHBIE | [IpenMylnecTBeHHO AUCTaHIIMOHHBIMU
ABUTATCIIBHOT'O CaMOCTOATCIIBHBIC pa60TI)I, BOIIPOCHI K METOaaMU
ammapata 3a4ery
C orpannuenusiMu 1o | TecTbl, MUCbMEHHBIE CAMOCTOSATEIbHBIE [IpenmyiiecTBEHHO MPOBEPKA
OO0IIEeMeTUITTHCKIM paboThI, BOTIPOCHI K 3a4eTy, METO/IaMH UCXOJISl U3 COCTOSHHUS
IIOKa3aHUusIM KOHTPOJIbHBIC pa6OTI)I, YCTHBIC OTBEThI o6yan0merocsl Ha MOMCHT IIPOBCPKU

14.3. MeTroauyeckue peKOMEHIAUMHU 110 OLEHOYHBIM MATEPHAIaM JIsl JIUL C OTPAHUYEHHBIMH
BO3MOKHOCTSIMH 310POBbSI 1 HHBAJIN/10B
Jns nun ¢ orpaHMYEHHBIMU BO3MOXKHOCTSIMH 37I0POBbSl M1 MHBAJIUJOB IpPEIyCMaTpUBAETCS J10-
cTynHas (hopMa MpeoCTaBICHUS 3aJaHUH OLIEHOUYHBIX CPEJICTB, @ UMEHHO:
- B IeyaTHou (opme;
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- B IIeYaTHO! (hopMe ¢ YBEITHMUYEHHBIM HIPUPTOM;

- B (hopMe INIEKTPOHHOTO IOKYMEHTA;

- METOJIOM YTEHHsSI aCCHCTCHTOM 33JJaHuUs BCIYX;

— Npe0oCTaBICHUE 3aaHus C HCIIOIb30BaHUEM CYPIOTIEPEBO/A.

Jlunam ¢ OrpaHWYEeHHBIMH BO3MOXXKHOCTSIMU 3/I0POBbSI M MHBAIHIAM YBEIHMYUBACTCS BpeMs Ha
MOATOTOBKY OTBETOB Ha KOHTPOJIBHBIE BOMPOCHL. /711 TakuX 0OyJarommxcst MpeaycMaTpUBaeTCsl JOCTYTI -
Hasi popmMa MpeoCTaBICHHS OTBETOB Ha 3a/IaHUs, & IMEHHO:

— MMCBMEHHO Ha Oymare;

— Ha0Op OTBETOB Ha KOMITBIOTEPE;

- Ha0Op OTBETOB C HCITOJIHL30BAHNEM YCIIYT aCCUCTEHTA;

- MIPEJICTaBJICHUE OTBETOB YCTHO.

[Tponienypa orieHHBaHUs PE3yIbTATOB OOYYEHMs JIHIl C OTPAaHUYEHHBIMU BO3MOKHOCTSIMH 3/10pO-
Bbs M1 MHBAIHJIOB IO JUCHIHUIUIMHE TPEITyCMaTPUBACT MPEIOCTaBIeHne HHpopManuy B popMax, aJaarTH -
POBaHHBIX K OTPaHUYCHUSAM HX 3[J0POBbS U BOCHPUATHS HHOOPMALIIH:

JL1s1 JIMI ¢ HAPYIIEHUSIMH 3PeHust:

- B (hopMe INIEKTPOHHOTO IOKYMEHTA;

— B IIeYaTHOW (hopMe yBEITNUEHHBIM HIPUPTOM.

JIJ1s1 1M1 ¢ HAPYIIEHUSIMH CJIyXa:

- B (hopMe INIEKTPOHHOTO IOKYMEHTA;

- B Ie4aTHOU opme.

JIJ1s1 JIMI ¢ HAPYLIEHUSIMH OTIOPHO-ABUIaTeJILHOTO anmnapara:

- B (hopMe INIEKTPOHHOTO TIOKYMEHTA;

- B IIe4aTHOU hopme.

[Tpn HEOOXOMMMOCTH ISl JIUIL C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMU 37I0pPOBbS M MHBAINUIOB TPOLIE-
Jypa OILICHUBAHHSI Pe3yIbTaTOB 00yUEHUsI MOXKET MPOBOAUTHCS B HECKOIBKO ITAIOB.
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