MUHUCTEPCTBO OBPABOBAHUSA U HAYKH POCCUMCKOM ®EJIEPAIIUN
DenepajibHOE TOCYIAPCTBEHHOE OKOIKETHOE 00pa30BaTe/ibHOE YUpe:KIeHue BbICIIero 00pa3oBaHus

«TOMCKHWM TOCYIAPCTBEHHBII YHUBEPCUTET CUCTEM
VITIPABJIEHWA 1 PAJIMOSJIEKTPOHUKI

(TYCYP)
YTBEPXJIAIO
JupexTop nemapramMeHTa o0pa3oBaHUs
I1. E. Tposin
«_» 20 r

PABOYAA ITPOI'PAMMA JJTUCTIUTIJIMHBI
OcCHOBBI 1€JIONPOU3BOACTBA

VYpoBenb 00pa3oBaHus: BbicIIee 00pa3oBaHue - HakajaBpuar

Hampasnenne mnoaroroBku / crnenuanbHOCTh: 38.03.04 TocynapcTBeHHOe MW MYHHIIMIIAJBLHOE
ylpasJieHHe

Hanpasnennocts (mpoduis) / cnenuanu3anys: AIMUHACTPATUBHOE H TEPPUTOPUAJILHOE YIIPaBJIeHHe
®opma oOyueHHUs: OUHAA

QaxynpsreT: PCY, PaKkyJabTeT CHCTEM YIIPABJICHUS

Kadempa: AOU, Kadenpa aBromaruzanuu o6padoTku nuHGopManun

Kypc: 1

Cemectp: 1

VYueOnsIii mian Haoopa 2015 roga

Pacnipenenenue pabouero BpeMeHu

Ne Bupl yaeOHOU A€ATEIbHOCTH 1 cemectp Bcero Enuauibt
1 Jlexumn 18 18 4acoB
2 [IpakTueckue 3aHATHS 18 18 4acoB
3 Bcero aynuTopHsbIX 3aHATHI 36 36 4acoB
4 CamocTosTenbpHas padboTa 36 36 4acoB
5 Bcero (6e3 sx3amena) 72 72 4acoB
6 [ToaroroBka u crada sK3aMeHa 36 36 9acoB
7 OO61as TpyI0eMKOCTh 108 108 4acoB
3.0 3.0 3.E.

Ok3ameH: 1 cemecTp

Tomck 2018
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npotokot Ne 318 or« 3 » 7 2018 r
JIMCT COI'NTACOBAHUA

PaGouass mporpamMma JUCHUIUIMHBI COCTaBIIEHAa C Yy4eToM TpeOoBaHM (eaepaabHOTOo
rOCyIapCTBEHHOTO 00pa3zoBareabHOro craHaapra Beiciiero oopasosanus (PI'OC BO) nmo HampaBieHUIO
nonroroBku  (cmeruanpHocTH)  38.03.04 TocymapcTBeHHOE W MYHHIMMAIBHOE  yIpaBleHUE,
yrBepxkaennoro 10.12.2014 ronma, paccMorpena u omoOpeHa Ha 3acemanuu Kadeapsr AOU «  »
20 ronma, mpoTokon Ne

Pa3zpaboTunku:
accucteHT kad. AOU E. K. ManaxoBckas
K.3.H., ToueHT kad. AOU A. A. Cugopos

3aBenyrommii odecriednBaromei kad.
AOHN 1O. TI. Exnakos

Pabouast mporpamMma JUCIHUIUIMHBI cOIIacoBaHa ¢ (hakyIbTeTOM U BhIMyCKarolel kadeapoii:

Hexan OCY I1. B. Cenuenko

3aBeqyromInid BEITyCKArOIIeH Kagd.

AOHU 1O. I1. ExnakoB
DKCHEPTHI:

JlotieHT kadeapbl aBTOMATU3AINN
o0paboTku nHpopmanmu (AON) H. 1O. Canmuna

JlotieHT kadeapbl aBTOMAaTU3AINN
o0paboTku nHpopmanmu (AON) A. A. Cunopos
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1. Heau v 3a1a4m M CHUTLIAHBI

1.1. Heau TUCHUNIHHBI
MOJIYYCHHE TEOPETUUECKUX 3HAHUM M MTPUOOpETEHNE MPAKTUUESCKUX HABBIKOB JJOKYMEHTHPOBAHUS
nH(OPMAITUU PA3TMIHBIMU CTIOCOOAMH Ha OCHOBAHUU JCHCTBYIOIIMX HOPM M ITPABUII

1.2. 3agaum IMCHUIIITHHBI

—  PACKpBITh CYUIHOCTb JOKYMEHTa KaK COLHUOKYIbTYpHOTOo (eHOMEHa, BUIBI M (YHKIUH
JIOKYMEHTOB;

— W3yYUTh TpaBWIA COCTaBICHUS ¥  OGOPMIICHHS JIOKyMEHTOB (OpraHU3aI[MOHHO-
paciopsSANTENbHBIX, HH()OPMAITMOHHO-CIIPABOYHBIX U JIP.);

—  HayuyuTbcsa OQOPMIISATH CEMECTPOBBIE paboOTHI, BbINONHAEMBbIE cTyneHTamMu TYCYPa B
mporecce oOy4eHHs, ¢ y4eToM TpeOoBaHUN oOpaszoBarenbHOro cranmapra Byza OC TYCYP 02-2013
(CTO 02069326.1.02-2013) PaboTsl CTyaeHYECKHE IO HANPABICHUSAM IMOATOTOBKH M CIICIIHATLHOCTSIM
TYMaHUTAPHOTO MPOQUIIS;

—  COBEpIICHCTBOBATh HABBIKH PAOOTHI C JCKTPOHHBIMU TEKCTOBBIMU PEAAKTOPAMH;

—  DPa3BUTh HaBBIKM BHUMATEJIBHOCTH, AKKYPATHOCTHU IIPU COCTABJIICHUU JOKYMEHTALIUH.

2. Mecto aucunniimubl B ctpykrype OITIOII

Juctummza «OcHoBbl aenonpousboactsa» (b1.B.OJl.16) otHocutrcst k Onoky 1 (BapuaruBHas
4acTh).

[TocnenyromumMi AUCUUIUIMHAMH SIBIISTFOTCS: 3allUTa BBIMTYCKHOM KBaIM(UKAIMOHHOW paboTHI,
BKJIIOYasl MOATOTOBKY K MPOLEAYPE 3aIUUThl U MpOLEeAypYy 3amuThl, Opranusanus AeATeIbHOCTU OpraHa
yrnpasinenusi, OdopmieHne OTYeTHOH JoKyMeHTanuu, [IpakThka 1O TONYYEHHIO TEPBUYHBIX
npoeCCUOHAIBHBIX YMEHMH M HAaBBIKOB, B TOM YHCJIE NEPBUYHBIX YMEHUH U HaBBIKOB HAy4HO-
MCCIIE/IOBATEIbCKON JEATENbHOCTH, [IpakTHKa Mo MONy4eHHI0 MPO(GECCHOHANBHBIX YMEHHUW M ONbBITa
po¢eCCUOHANIbHON JEATeNbHOCTH (TEXHONIOTnYecKast pakTuka), [IpeqaumiomMaas npakTuka.

3. TpeOoBaHus K pe3yJbTATaM OCBOCHHMS AHCHUTIIHHBI

[Tponiecc n3yueHust JUCUUIUIMHBI HallpaBiieH Ha (OPMHUPOBAHUE CIIETYIOIUX KOMIETSHIUI:

— IIK-5 ymeHueM pa3pabarbiBaTh METOAMYECKHE M CIIPABOYHbIE MaTepuajbl MO BOIPOCAM
NEATEIbHOCTH JIMII Ha JOJDKHOCTAX TOCYIAapCTBEHHOM rpakaaHckoll Poccuiickonn ®enepaunnu,
rOCyIapCTBEHHOU CciayxkObl cyObekToB Poccuiickoit denepaniuu U MyHHIMMAILHON CIY>KOBI, JIHII
3aMEIAOIINX TOCYIapCTBEHHBIE NOKHOCTH Pocculiickoil @denepanny, 3aMeIaronuX rocy1apCTBEHHbIE
JIOIDKHOCTH  cyObekToB  Poccmiickoit ~ degepanmu,  JODKHOCTH  MYHMLIMIAIBHOM  CIYXOBI,
aMUHUCTPATUBHBIE TOJDKHOCTH B TOCYAAPCTBEHHBIX U MYHULIMITAIBHBIX IPEANPUATUAX U YUPEKICHUSAX,
B HAay4YHBIX M 00pa30BaTebHBIX OPraHU3alUsAX, MOJIUTHUYECKUX MapTHsX, 0OIIECTBEHHO-TTOIUTHYECKUX,
KOMMEPYECKUX U HEKOMMEPYECKUX OPTaHU3aLUsAX;

— TIK-8 cnocoOGHOCThIO TNPUMEHATh HMH(OPMALMOHHO-KOMMYHHKALIMOHHbIE TEXHOJOTMU B
po¢eCCUOHAIBHON JeSITENbHOCTH C BUJIEHUEM UX B3aMMOCBSI3€H U MEPCIEeKTHB UCIIOIb30BAHNUS;

B pesynbrare u3ydeHus IMCHUIUIMHBI O0Y4atoIUNCs JOKEH:

— 3HaTh TMOHATh CYIIHOCTh W HA3HAau€HUE JIOKYMEHTOB, MX BUABl U  (QYHKUUH;
COBEpIIEHCTBOBATh HABBIKM PAOOTHI C 3JIEKTPOHHBIMHU TEKCTOBBIMU PEIaKTOpPaMHU; OCHOBHBIE IMpaBHiIa
cocTaBiieHUus: U OQOPMIICHHUS OPraHU3alMOHHO-PACTIOPSIAUTENbHBIX, HHPOPMALIMOHHO-CIIPABOYHBIX H
JAPYTUX BUAOB JOKyMeHTOB; ocHOBHbIe TpeboBanus OC TYCVYP 02-2013 (CTO 02069326.1.02-2013)
PaboTe! cTyneHueckre o HalpaBJIeHUSIM NOJATOTOBKY U CHEIMAIBLHOCTSIM T'YMaHUTApPHOTO IPOQUIIS

— yMmeTb paboTaTh C DJEKTPOHHBIMU TEKCTOBBIMHU PEAAKTOpaMH; O(QOPMISTH OCHOBHBIE
OpraHU3aIOHHO-PACTIOPSIUTENbHBIE, HMH()OPMAIIMOHHO-CIIPABOYHbIE W JApPYrHe JOKYMEHTHl B
COOTBETCTBUM C JEHCTBYIOLIUMH CTaHIApTaMH; O(GOPMIISITH CEMECTPOBbIE pPabOTHI, BBIMOIHSIEMbIE
crynentamu TYCVYPa B nporniecce o0ydeHusi, ¢ ydeTroM TpeOOBaHUI 00pa30oBaTeNbHOTO CTaHAapTa By3a
OC TYCVYP 02-2013 (CTO 02069326.1.02-2013) PaboTh! cTyeHUYECKHE 110 HAMPaBICHUSIM MOATOTOBKH
U CIEUUAIBHOCTAM T'YMaHUTapHOTO MPOQUIS pPa3BUTh HABBIKM BHUMATEIbHOCTH, aKKYPaTHOCTH IpH
COCTaBJICHUH JOKYMEHTAIINH.

— BJAJeTh T[OHATh CYIIHOCTb W Ha3HaYeHUE JIOKYMEHTOB, HUX BHIbl U (DYHKIIHIA;
COBEpPIICHCTBOBATh HABBIKM pabOTBl C JIEKTPOHHBIMH TEKCTOBBIMU PEJAKTOPaMHU; HaBBIKAMHU
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O(bOpMJIeHI/ISI JOKYMCHTAIIUU B COOTBCTCTBUU C HCfICTBYIOHlHMH CTaHAapTaMH B TCKCTOBLIX PCAAKTOPAX;
HaBbIKaMH BHUMATCJIBHOI'O, aKKYPAaTHOI'O COCTaBJICHUA JOKYMCHTAIIUN

4. O0beM IMCHMIIJIMHBI M BBl Y4e0HOM padoThl
OO0mas TpyIOeMKOCTh JMCIHHUIUIMHBI cocTaBisieT 3.0 3a4eTHBIX CIWHHUIBI M TpEACTaBiIcHa B
tabmuue 4.1.
Tabnuna 4.1 — TpymoeMKOCTh AUCITUTUTHHBI

Bunb! yueOHO e TeNbHOCTH Bcero gacos CemecTpsl
1 cemectp

AynuTopHbIe 3aHATH (BCETO) 36 36
Jlexuun 18 18
[IpakTuyeckue 3aHATUSL 18 18
CamocrosiTenbpHast pabota (Bcero) 36 36
[IpopaboTKa JIEKITMOHHOTO MaTepuasa 12 12
CamocrosiTenbHOE U3yueHHEe TeM (BOIIPOCOB) 20 20
TEOPETUYECCKOM YacTh Kypca
[ToaroroBka K IPakKTUYECKUM 3aHATUSAM, CEMUHApAM 4 4
Bcero (6e3 3x3amena) 72 72
[MoaroroBka u craya sK3aMeHa 36 36
OO01mast TpPyI0eMKOCTh, 9 108 108
3aueTHbIe EquHAIIB 3.0 3.0

5. ConepxaHue TMCUMILTUHBI

5.1. Pazaesnsl JUCHUIIMHGLI 1 BUABI 3AaHATHI
Paznenbl TUCHMIUIMHBI U BUABI 3aHATUH IPUBEICHBI B Ta0uie 5.1.
Tabmuna 5.1 — Pa3gensl AUCHUIUIMHEL U BUABI 3aHITHH

= Y] Z £
= R - 5 2
T 8 < oS > 0
HasBanwust pa3fenoB TUCIUATUTHHBI % ) o o 2 S5
= 2 = 80 Z E
Q. < o M o =
= o m 3 & £
1 cemectp
1 JloxymeHT: mpeiHa3HauYe€HNUE U OCHOBHBIE 8 10 10 28 I1K-5, TTK-8
npaBuiia opopMIICHUS
2 CocraBnenue u opopMieHHE 4 4 8 16 [1K-5, TTK-8
UH(OPMAITHOHHO-CIIPABOYHBIX JJOKYMEHTOB
3 CocraBienue u opopMIICHHE 4 4 8 16 ITK-5, TTIK-8
OpTaHU3AIIOHHO-PACTIOPSTUTESIIEHBIX
JIOKYMEHTOB
4 Tlopstok TBUKEHUS TOKYMEHTOB B 2 0 10 12 [1K-5, IIK-8
OpTraHu3aIuu
Hroro 3a cemectp 18 18 36 72
Uroro 18 18 36 72
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5.2. Conep:kanue pa3ae/ioB IMCHUILINHBI (110 JIEKIUSAM)
CopeprkaHue pa3eioB TUCIUTIINH (TI0 JIEKIMSIM) MPUBEICHO B TabmuIe 5.2.

Tabnuna 5.2 — Conepkanue pa3ieiaoB JTUCITUILINH (10 JICKITHSIM)

HazBanuns pa3aciion

Coneprkanue pa3aesioB TUCIUTIIUHBEI (10 JICKITUSM )

1 cemectp

TpynoeMKocCTb,

dopMupyembie
KOMIIETCHITUN

1 JIokyMeHT:
MNpeaAHa3sHAYCHNEC U
OCHOBHBIE MpaBuia
odopmiteHUs

Ponp 1 3aaun 1€10MPON3BOACTBA B palliOHATU3AINH
YIPABJICHYECKOHN N€ATEIbHOCTH Opranu3auuu. JJokymMeHt
KaK HOCUTENb HH(OPMALIK U KaK CPEICTBO peaan3aluu
ynpasneHueckux ¢pyHKiuii. CriocoOsl U cpeacTBa
JOKyMeHTHpoBaHUs. OyHKIMU U KiaccupuKanus
JIOKYMEHTOB. /le0npon3BoACTBO: IOHATHE, KOMIIOHEHTHI,
opranuzaloHHble popmbl. OCHOBHBIE HOPMAaTHBHO-
MPaBOBbIE U METOAMYECKHIE JOKYMEHTHI B cepe
nenonpoun3BoAcTBa. [IoHATHE peKBU3HUTA TOKYMEHTA.

OcCHOBHBIE HOPMBI U MIpaBuiia 0HOPMIICHHS CEMECTPOBBIX
pabor, BeinonHseMbix ctyaentamu TYCYPa B mpornecce
o0yueHwsl, ¢ yueToM TpeOoBaHmi 00pa30BaTEIEHOTO
cranaapra By3za OC TYCYP 02-2013 (CTO
02069326.1.02-2013) PaboThI cTyaeHUECKHUE T10
HalpapJCHUAM IOATOTOBKH U CTICLUATBHOCTIM
TYMaHUTAPHOTO PO

SI3bIK ¥ CTHIIB OUITHATIBHBIX TOKYMEHTOB. OCOOCHHOCTH
oHIIHATEHO-IEOBOTO CTUIIA. JIeKcHieckue u
rpaMMaTHYECKUe MPaBmiia 0QUIHATEHO-IEIIOBOTO CTHIIS.
[IpaBuia cokparieHus ciioB. Mcroib30BaHHE MPOMUCHBIX
U CTPOYHBIX OYKB.

HUrtoro

I1K-5, IIK-

2 CocraBieHue u
odopmiieHre
UH(POPMAITMOHHO-
CIIPABOYHBIX JOKYMEHTOB

3 CocraBienue u
oopmieHue
OpraHU3alUuOHHO-
pacnopsSIUTENbHBIX
JIOKyMEHTOB

4 Tlopsimok IBUKEHUS
JIOKYMEHTOB B
OpraHu3aIuu

[MousTre MHPOPMAIIMOHHO-CIIPABOYHBIX IOKYMEHTOB.
Cocrapnenue 1 opopmieHHE CIIy>KeOHOrO MHUChMa,
HPOTOKOJIOB, aKTOB, JOKJIQJHBIX, OOBSICHUTEIBHBIX H
CITy>keOHBIX 3arncok (Ha BeIOOp). CocTaBineHue 1
oopmIeHHE CTIPaBOK, 3aKIIIOYEHHH, TeJaeGoHOrpaMM
(hakcoB

Hroro

[TpaBuia oopmieHUs] pEKBU3UTOB OPTraHU3AI[HOHHO-
pacropsAuTeNbHBIX JOKyMeHTOB. [Iprkas, pacmopsbkeHue,
yKa3aHHe: TpeOOBaHUS K COCTaBICHUIO U 0(OPMIICHHIO.
Pemenue u nmocranoBnenue: TpeOOBaHMS K COCTABICHUIO H
odopmitenuto. OcOOEHHOCTH MOJATOTOBKH U 0(OPMIICHUS
OpraHnu3alilMOHHBLIX JOKYMCHTOB. CocraBieHnue u
o(opMIIEHUE TOTOBOPOB.

Hroro

[Tonsitre nokymMeHTO000pOTa. [IpHHLIMTIBI eTo
OpraHu3anuy. XapakTepUCTHKa OCHOBHBIX 3TAIlOB
JIOKYMEHTO00O0poTa

HUroro

TK-5, TTK-

TIK-5, TTK-

TIK-5, TIK-

Hroro 3a cemectp
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5.3. Pazgeqbl AMCHUILVIMHBI U MEKIUCHUIUIMHAPHbIE CBSI3H € 00eceYMBAKINMMU (MPeabIAYIMMH)
U o0ecnieyuBaeMbIMH (IMOCTEAYIOIIUMH) JUCHUUIITIMHAMM
Paznmensl MUCIUTUIMHBI U MEXIUCUUIITMHAPHBIC CBSI3U ¢ 00SCIICUYUBAIONTUME (TIPEIBITYITIMHI) U
obecrieunBaeMbIMU (TIOCJIETYIONTUMH ) TUCITUTUIMHAMHY TPECTaBICHBI B TabuIe 5.3.
Tabnuua 5.3 — Paznesnbl IUCHUIUIMHBI U MEXAUCLIUIIIIMHAPHBIE CBA3H

Ne paznenoB qaHHOUM AMCHUIUIMHBI, AJ11 KOTOPBIX
HE00X0UMO M3ydeHHE 00ECTICUNBAIONIUX U
00€eCIIeUnBAEMBIX JUCIIAILINH

1 2 3 4

[Tocnenyromue TUCITUATIITAHBI

HanmeHoBanue qUCIIAIIINH

1 3amuTa BBITYCKHOM KBaTU()UKAITMOHHOM
paboThl, BKIIFOYAs! OJTOTOBKY K MPOLEaype +
3aIUTHI U TPOILEYPY 3aIUTHI

2 OpraHu3zanus JesTeIbHOCTH OpraHa yIpaBIeHUs + +

3 OdopmieHEe OTYETHOM JTOKYMEHTAITUN +

4 TlpakTrKa 0 MOJIY4YEHHUIO TEPBUYHBIX
npogecCUOHANBHBIX YMEHUN U HAaBBIKOB, B TOM
YUCJIe MIEPBUYHBIX YMEHUN U HaBBIKOB HAy4HO-
UCCIIEI0BATENbCKON 1EATEIbHOCTH

5 IpakTHKa Mo noay4eHHuro IpodecCuOHAIBHBIX
YMEHUH U OmbITa PO eCCHOHATEHON +
JESTENIbHOCTH (TEXHOJIOTHYeCKast MPaKTHKA)

6 [IpenaumiomHas mpakTuka +

5.4. CooTBeTcTBHE KOMIIETEeHUM A, opMHUPYeMbIX IPH W3YYEeHUH TUCHUILIUHBI, 1 BUI0B 3aHATHIA
CooTBeTcTBUE KOMMETCHUUN, (HOPMUPYEMBIX MPH U3yYEHUU IUCHUIUIMHBI, ¥ BUAOB 3aHSATHI
IIpeJICTaBlIeHO B Tabnuue 5.4.
Tabmuua 5.4 — CooTBeTcTBUE KOMIIETEHIUH, (OPMHUPYEMBIX MPU W3YYEHUU TUCHHUIUIMHBI, U BHJIOB

3aHATHI
§ Bunrwl 3anstuit
= : :
2 5 e
3) < ® S @opMBI KOHTPOIIA
= o < .
= = < =
o a, N
bd = ©
[1K-5 + + + Dk3aMmeH, BeicTymienne (nokmian)
Ha 3aHaTHH, Tect, OTYET MO
IIPAKTUYECKOMY 3aHATHIO
I1K-8 + + + Ok3ameH, Brictynnenue (qoxiian)
Ha 3aHATuy, Tect, OTyeT no
MIPAKTUUECKOMY 3aHSATHIO
6. UHTepakTUBHBIC MeTOAbI U (GOPMBI OPraHU3aNUH 00yYeHU
He npenycmorpeno PYIIL
7. JIabopaTropHbie padoThI
He npenycmorpeno PVYIL

8. IpakTHyeckue 3aHATHS (CEMUHAPBHI)
HanMeHnoBaH#e MpakTHYECKUX 3aHIATHN (CEMUHApPOB) MPUBEACHO B Tabmwie 8.1.
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Tabnuma 8.1 — HanMeHoBaHUE MPaKTUYECKUX 3aHATHH (CEeMUHAPOB)

3 =
2 = 5
2 S 5
Hasganus pasnenos HaumeHoBaHMEe IPAKTUUECKUX 3aHATUHN (CEMUHAPOB) g~ S5
S S :
S8 o =
a 2 2
= S
1 cemectp
1 JoxymeHT: OO6mue TpedoBaHus K 0POPMIICHHIO OCHOBHOTO 2 I1K-5,
NpeIHA3HAYECHUE U TEKCTa 0TYeTa, BKII0Yast 0hopMIICHHUE ITePEUNCIICHHIA I1K-8
OCHOBHBIC ITpaBHIIa OdopmiieHre TUTYIBHOTO JINCTA 1
odopmiteHuUs
OdopmieHre pUCYHKOB B TaOIIHIL 1
Odopmienue crucka UCIOIb3yeMbIX HCTOYHUKOB 2
Hopwmpl 1€510BOro pycckoro si3pika U CTHJIA 4
O(pUIMAIBHBIX JOKYMEHTOB
Htoro 10
2 CocraBjieHue 1 [TpaBuia cocraBieHuss U 0HOpMIICHUS 4 [TK-5,
odopmiieHue MH(OPMAITMOHHO-CIIPABOYHBIX JJOKYMEHTOB I1K-8
UH(POPMAITIOHHO- (3asBIICHUE)
CIPABOYHBIX JOKYMEHTOB [y .
3 CocraBieHue u [TpaBwiia cocraBieHuss U 0hOpMIICHUS [TK-5,
odopmiieHue OpraHU3aIMOHHO-PACTIOPSAUTENBHBIX JOKYMEHTOB [1K-8
OpraHU3alMOHHO- (mpukas)
pacmnopsiAUTEIbHBIX Vitoro 4
JIOKYMEHTOB
Hroro 3a cemecTp 18

9. CamocrosiTesibHasA padoTa

Bugpl camocToaTenbHOM paboThl, TPYAOEMKOCTh U (POPMUpPYEMbIE KOMIIETEHIIMU MPEICTaBIEHbI B

tabnuue 9.1.
Tabnuna 9.1 — Buasl caMmocTosTeIbHON paboThl, TPYA0EMKOCTh U (POPMUpPYEMble KOMIIETCHLIUU
3 5 S
2 ==
. o O T
Bunsl camocTosTensHOM g . 2o
HasBanns paznenos 3 S0 @opMBbI KOHTPOJIA
paboThl < S 2
3 g =
a 9 g
= S
1 cemectp
1 JoxymeHT: [ToaroroBka k 4 TIK-5, Brictymiienue (noxnanm) Ha
npeaHa3HaueHue NPAaKTUYECKUM 3aHATHSIM, I1K-8 3aHsATUH, OTYET 10
OCHOBHBIE IpaBuia ceMuHapaMm PaKTUIECKOMY 3aHSATHIO,
oQopunenys [TpopaboTka JEeKIIMOHHOTO 6 Tecr, Ixsamen
marepuasa
Htoro 10
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2 CocraBieHuE U CamocTosTenbHOE 6 IIK-5, OTt4er o NpaKTUYECKOMY
odopmiieHre H3y4YCHHUE TeM (BOITPOCOB) I1K-8 3aHATHIO, Tect, Dk3ameH
UH(OPMAITMOHHO- TEOPETHYECKON YacTH
CIIPABOYHBIX JJOKYMEHTOB Kypca

[TpopaboTka JIEKIIMOHHOTO 2

Mmarepuasa

Hroro
3 CocraBieHue u CamocrosiTeIbHOE ITK-5, OTuer Mo NpakTUYECKOMY
odopmiieHue U3Yy4eHHE TeM (BOIIPOCOB) I1K-8 3aHsATHIO, Tect, DKk3ameH
OpraHU3aIMOHHO- TEOPETUYECKON YacTu
pacropsIANTEIIbHBIX Kypca
AOKYMCHTOB [TpopaboTka JIEKIIMOHHOTO 2

marepuasa

Uroro
4 TlopsiioK IBUKEHUS CaMocTOSTENbHOE [1K-5, TecTt, Ok3aMeH
JIOKYMEHTOB B U3y4eHue TeM (BOIPOCOB) [1K-8

OpraHu3aIu TEOPETUYECCKOM YacTh
Kypca
[TpopaboTka JIEKITMOHHOTO 2
marepuaia
Htoro 10
Hroro 3a cemecTp 36
[ToaroroBka u crada 36 DK3aMeH
IK3aMeHa
Hroro 72
10. KypcoBoii npoekr / KypcoBasi padora
He mpenycmorpeno PVYIL

11. PeiiTuHroBasi cucreMa JIJisi OLlEHKH YCIeBAeMOCTH 00y4YaI0IIUXCS

11.1. BaniabHbIe OLEHKH AJIs1 3JIEMEHTOB KOHTPOJIA
Tabnuua 11.1 — baniapHbIe OLIEHKH JIJIs1 2TIEMEHTOB KOHTPOJIS

. N MakcumanbHbIN
. MaxkcuManbHbI MaxkcuManbHbIi
OneMeHTHl yueOHOU 0aut 3a mepuosa Bcero 3a
6amn Ha 1-yto KT ¢ Gan 3a nmepuon
JESITETbHOCTH mexnay 2KT u Ha ceMecTp
Hauazna cemectpa  Mexay 1KT u 2KT
KOHEIl ceMecTpa
I cemectp
Brictymnenne (oxman) Ha 10 10
3aHATUU
OTuUeT 1Mo MPaKTHYECKOMY 10 15 10 35
3aHATHIO
Tecr 10 10 5 25
Hroro makcumyM 3a 20 35 15 70
nepuos
OK3amMeH 30
Hapacraromum ntorom 20 55 70 100
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11.2. IlepecyeT 0aJ1710B B OLIEHKHU 32 KOHTPOJIbHbIE TOYKHU
[Tepecuer 6amIoB B OLIEHKHU 32 KOHTPOJIBHBIC TOUKH MpecTaBiieH B Tadbmmie 11.2.
Tabmuma 11.2 — IlepecueT 6asioB B OLIEHKU 32 KOHTPOJIbHBIE TOYKU

Bbanibl Ha 1aTy KOHTPOJIBHON TOUKHU OrneHka

> 90% ot MakcuManbHOU cyMMBbI OatoB Ha aaty KT 5)

Ot 70% no 89% ot makcuManbHON CyMMBI Oai1oB Ha aary KT

4
Ot 60% 1o 69% oT MakcuMaabHON CyMMBI OaiIT0B Ha aary KT 3
2

< 60% ot MakcuMasbHOU cyMMBI O6astoB Ha aaty KT

11.3. IlepecyeT cymMMbI 02J1JI0B B TPAAULIMOHHYIO M MEKIYHAPOJAHYIO OLIEHKY
[lepecueT cymmbl 6alIJIOB B TPAAUIIMOHHYIO U MEXIYHAPOIHYIO OLEHKY MPEACTaBIeH B TaOIHIle
11.3.
Tabmuna 11.3 — I[lepecuer cymmbl 6alIOB B TPATUITMOHHYIO M MEXITYHAPOIHYIO OLICHKY

Wrorosasi cymma 6aiiios,

Onenka (I'OC) YYHUTHIBACT YCIEIIHO CAHHBIN Onenka (ECTS)

IK3aMEH

5 (oTM4HO) (3a4TEHO) 90 -100 A (0TJIMYHO)
85 -89 B (ouenb xoporiiio)

4 (xopo110) (3a4TEHO) 75-84 C (xoporo)
70-74
65 60 D (ynoBieTBOpUTENIBHO)

3 (yAOBIETBOPUTENIBHO) (3a4TEHO) 60 - 64 E (H0cpeicTaeiio)
2 (HEYROBACTBOPUTENLHO) (1e Hwxe 60 6amios F (HeynoBneTBOpUTENBHO)

3a4TEHO)

12. Y4yeOHO-MeTOAUYECKOE M MH(OPMALIMOHHOE OOecTiedeHre JUCHUIITIMHBI

12.1. OcHoBHas uTEparypa
1. emonpousBoacTBO [DneKTpoHHBIH pecype]: YueObHoe nocoome / Kaszakesnu JI. U. - 2018.
132 c. - Pexxum noctyna: https://edu.tusur.ru/publications/7542 (nara obpamenus: 07.07.2018).

12.2. lonoiHuTeAbHAS JUTEpPaTypa

1. Oobpazosarensusbiii cranaapt Byza OC TYCVYP 02-2013 (CTO 02069326.1.02-2013) PaboTst
CTyACHUYECKHME II0 HaNpaBlICHUSAM TOATOTOBKM M  CHEIHAIbHOCTAM TyMaHMTApHOIO Mpoduis
[DnextponHbIii pecypc]: - Pexxum mocryna: https://regulations.tusur.ru/documents/71 (mara obpaieHus:
07.07.2018).

2. TOCT P 7.0.97-2016. HamwmonaneHblii cranmapt Poccuiickoit @enepanuu. Cucrema
CTaHJapTOB MO MH(popManuu, OUOTMOTEYHOMY U  U3AaTeNnbCKoMy Jeny. OpraHu3alMOHHO-
pacrnopsiauTenbHas JoKyMeHTalus. TpeOoBaHUS K O(QOPMIIEHUIO TOKYMEHTOB [DNEKTPOHHBIH pecypc]
[OnexTpoHHbI pecypc]: IIpukas Poccrangapra ot 08.12.2016 Ne 2004-ct. — [loctyn U3 cnpas.-IIpaBoOBOM
cucteMbl «lapanT» - Pexum mocryma: http://ivo.garant.ru/#/document/71634352/paragraph/1:1 (nmara
obpamenus: 07.07.2018).

3. JloKyMEHTHpOBAaHHE YIPABICHUYCCKOW JCSATEILHOCTH [DIJIEKTPOHHBIN pecypc]: YdeOHOe
nocobue / Axcerona XK. H. - 2009. 194 c. - Pexxum noctyna: https://edu.tusur.ru/publications/4875 (nara
obpamenus: 07.07.2018).

CornacoeaHa Ha noptane N2 37159



12.3. YueOHO-MeTOAUYECKHE MOCOOU

12.3.1. O0s3aTe/ibHbIE Y4eOHO-MeToAuYecKre Moco0us
1. Manaxosckas, E. K. OcHoBbI nenonpousBoacTBa: MeTognueckue yka3aHus K MPaKTHUYECKUM
3aHATUSM U OpraHU3alui CaMOCTOSTENbHON paboThl sl CTYACHTOB HampasieHus «locygapcTBeHHOE U
MYHUIIUTIAIBHOE yTipaBiieHue» (ypoBeHb OakanaBpuara) / E. K. Manaxosckas, A. A. CugopoB. — Tomck:
TYCVYP, 2018. — 28 c. [DnexTponHbiii pecypc] - Pexxum noctyma: https://edu.tusur.ru/publications/8165
(mara obparmenus: 05.07.2018).

12.3.2. Y4yeOHO-MeTOAHYECKHE TTOCOOUS ISl JIMI[ C OTPAHNYEHHBIMUA BO3MOKHOCTSIMH 3/10POBbSI M
HHBAJINI0B

Y4eOHO-METOUYECKUE MaTepPHAIIbI JIJIsi CAMOCTOSTEIPHON U ayAUTOPHON PabOTHl 00yJaromImXcs
W3 YKCiIa JIMIl ¢ OTPAaHUYCHHBIMUA BO3MOXKHOCTSIMHU 370POBbsSI U MHBAJIMIOB MPEIOCTABISAIOTCS B popmax,
aIATUPOBAHHBIX K OTPAHUYCHUSM UX 3/I0POBbS U BOCIIPUSATHUS MHPOPMAIIHH.

JLJ1s1 JIMI ¢ HAPYIIIEHUSIMU 3PEeHUsI:

- B (hopMe PNIEKTPOHHOTO IOKYMEHTA;

- B I1e4aTHOM (hOopMe YBEITUUCHHBIM MIPUGTOM.

JlJ1s1 i1 ¢ HAPYIIEeHUSIMU CJIyXa:

- B (popme 3IEeKTPOHHOTO TOKYMEHTA;

- B TIeYaTHOU (hopMme.

Jlais1 U1 ¢ HAPYIIeHUSIMU ONIOPHO-IBUTaTeJILHOIO annapara:

- B (hopMe 2IIEKTPOHHOTO IOKYMEHTA;

- B Ie4aTHO (hopme.

12.4. IlpodeccuonasibHbie 0a3bl JAHHBIX U HHPOPMAIIMOHHBIE CTIPABOYHbIE CHCTEMbI

1. eLIBRARY.RU - Kpynueiimmii poccuiickuii HHQOpPMAIIMOHHBIN MOpTan B 001acTH HayKH,
TEXHOJIOTHH, MEJIMIIMHEI 1 00pa3oBanus. Pexxum nocryna: www.elibrary.ru;

2. TAPAHT - Cucrema «TAPAHT» npenocraBnsieT HOCTYI K ¢eepaibHOMY U PETHOHAIBHOMY
3aKOHOJIATEIbCTBY, KOMMEHTAPHIM M Pa3bsICHEHUSM U3 BeAylux npodeccuoHanbabix CMU, xauram n
OOHOBJIIEMBIM SHIUKIIONEIUSM, THIIOBEIM (JOpMaM JTOKYMEHTOB, CyA€OHOM MpaKTUKE, MEKIYHAPOIHBIM
JIOTOBOpaM U JIPYroil HopMaTuBHOW MHpOpMaruu. Pexxum nocryma: www.garant.ru;

3. Kowncynsrantllmoc - Cucrema «Koncynprantllnmtoc» — HaA&KHBII MOMOIIHUK IS MHOTHUX
CHEIMAJINCTOB: OPHUCTOB, OyXrajaTepoB, PYKOBOIWTENEW OpraHu3alui, a TakxkKe JUIsl CIEeHHaIiCTOB
TOCYIapCTBEHHBIX OPraHOB, YUYEHBIX U CTYAEHTOB. B Heil comep:kKuTcs OrpOMHBIM MacCHB MPaBOBOU U
crpaBouHOi nHpopmanuu. Pexxum nocryna: www.consultant.ru

13. MarepuainbHO-TeXHHYeCKoOe o0ecreyeHue TUCHMILNINHBI M TpedyeMoe MPpOrpaMMHoe
obecrnieyeHnue

13.1. O6mue TpedGoBaHNs K MATEPHAIBLHO-TEXHHYECKOMY M IIPOrPAMMHOMY 00eCIIeYeHH IO
AUCHHUTIAHBI

13.1.1. MarepuajibHO-TeXHUYECKOE U MPOrPaMMHOe obecrnedeHne sl JeKIMOHHbIX 3aHATH I
Jns mpoBeneHus: 3aHATUN JIEKIMOHHOTO THIA, TPYMNIOBBIX U WHIUBUIYATbHBIX KOHCYIBTAIIUH,
TEKYIIEro KOHTPOJIA U MPOMEKYTOYHOM aTTECTAllMM UCIOJIb3YeTCs yuyeOHas ayJuTOpHUs C KOJIHMYECTBOM
MOCa/I0YHBIX MecT He MeHee 22-24, 000opyaoBaHHas JOCKOM M cTaHIapTHOU yueOHoM Mebenbio. MMerotces
JEMOHCTPAIIMOHHOE 000pyI0BaHWE M Y4eOHO-HAIISAHBIE TOCOOUs, 00ECIeYnBaAIOIINE TEMaTHYECKUE
WJUTFOCTPAITUH TI0 JIEKIIMOHHBIM pa3/iesiaM TUCIUTITUHBI.

13.1.2. MarepuaJibHO-TeXHHMYECKOE U IPOrPaMMHOe obecredyeHue J1JIsl NPAKTHYeCKUX 3aHATHI
Jlaboparopus «PacrnpeneneHHbIe BEIYUCIUTEIHHBIE CHCTEMBI
ydaeOHast ayquTOpHUsl ISl MPOBEACHUS 3aHITHI MPAKTHYECKOTO THUIIA, ydeOHas ayIuTOpus st
MIPOBEJICHUS 3aHSATUH JTa0OpaTOPHOTO THUIMA, MOMEIIEHUE JJiI KYPCOBOTO MPOEKTUPOBAHUS (BBITIOTHEHUS
KYPCOBBIX PabOT), MOMEIICHHE JIJIsI CAMOCTOSITEIIbHONW PaOOTHI
634034, Tomckas ob6macte, . Tomck, Bepmnnauna ynuna, a. 74, 432a ayn.
Onucanue UMerIIerocs 000pyI0BaHUS:
- Ilepconanbubiit kommneioTep Intel Core 15-3330 3.0 I'Tu, O3V — 4 I'0, xectkuii auck — 500 I'6
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(12 wr.);

- Menosas mocka;

- Kommuiekt ciennanu3upoBanHoi yueOHON Mebenu;
- Pabouee mecTo npenonaBares.

[TporpammMHuoe obecnieueHue:

Google Chrome

LibreOffice

Microsoft Windows 10 Pro
Mozilla Firefox

Cuctema TAPAHT, kap. AOU

JlaGoparopust «MyHunUagIbHasE HHPOPMATHKA

yueOHasi ayauTOpUs JUIS MPOBEICHUS 3aHATHI IMPAKTHYECKOTO THUIMA, y4eOHAas ayauTOpHUs s
MIPOBEICHMSI 3aHATHI JIaOOPATOPHOTO THUIIA, MOMEIICHHUE JJII KypCOBOTO MPOCKTUPOBAHUSI (BBIMTOTHEHUS
KYPCOBBIX paboT), MOMEIICHUE JJII CAMOCTOSITEIIbHON paOOThI

634034, Tomckas obnactb, . Tomck, Bepmununa ynuna, a. 74, 4326 ayg.

Onucanue uMmeroIerocs 000pya0BaHus:

- I[lepconanpubiii komnetotep Intel Core 15-2320 3.0 I'Tu, O3Y — 4 I'6, xectkuii quck — 500 I'6

(12 wr);

- MarHuTHO-MapKepHas J10CKa;

- Kommutekt ciennanu3upoBanHol yueOHOW Mebenu;
- Pabouee mecTo mpenogaBarelis.

IIporpammHuoe obecrieueHue:

Google Chrome

LibreOffice

Microsoft Windows 10 Pro
Mozilla Firefox

Cucrema TAPAHT, ka. AOU

Jlaboparopus «Onepaunonusie cuctemsl 1 CYBJ»

ydueOHast ayAuTOpHUsl JUIsl MPOBEACHUS 3aHITHI MPAKTHUECKOTO THUIA, yuyeOHas ayguTopus s
MIPOBEJICHHS 3aHATUH JTa0OpAaTOPHOTO THUIA, MOMEIIEHUE JJIsi KypCOBOTO MPOEKTUPOBAHUS (BBITOIHEHUS
KYPCOBBIX pa0bOT), MOMEIICHHE JIJIsi CAMOCTOSITEIbHONU PabOTHI

634034, Tomckas obmnacte, . Tomck, Bepmnnuna ynuna, a. 74, 430 ayx.

Onucanue uMeroIerocs 000pya0BaHus:

- [lepconanphsiii komnbioTep Intel Core 2 Duo E6550 2.3 [T, O3Y — 2 I'6, sectkuit quck — 250
I'c (12 wr);

- MaruutHoO-MapKepHast 10CKa;

- Kommnext cnenuanu3nupoBaHHol yueOHO Me0eny;

- PaGouee mecto nmpenogaBaress.

[IporpammHuoe obecrieueHue:

Google Chrome

LibreOffice

Microsoft Windows 7 Pro
Mozilla Firefox

Cuctema 'APAHT, kap. AOU

Jlaboparopus «HpopmaTika 1 MporpaMMHpPOBaHHE

yueOHasi ayAuTOpus JUIs MPOBEIACHUS 3aHATHI MPAKTUYECKOTO THIA, ydeOHas ayauTOpHs IS
MIPOBEJICHUS 3aHATUHN J1a0OpaTOPHOTO THUIMA, MOMEIIEHUE JII KYPCOBOTO IMPOEKTUPOBAHUS (BBIMOIHEHUS
KYPCOBBIX pa0oT), MOMEIICHUE AJII CAMOCTOSITEIbHON paOoThI

634034, Tomckas obnacts, . Tomck, Bepimuauna ynuna, 1. 74, 428 ayg.

Onucanue UMerIIerocs 000pyI0BaHUS:
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- [lepconaneusbiii komnbioTep Intel Core 2 Duo E6550 2.3 I'Tn, O3Y — 2 I'6, xectkuit auck — 250
I'6 (14 mt.);

- MenoBas 1ocKa;

- KommiekT cnienuanu3upoBaHHON yaeOHOM MeOemu;

- Pabouee mecTo mpernogaBares.

[IporpammHoe obecrieueHue:

Google Chrome

LibreOffice

Microsoft Windows 7 Pro
Mozilla Firefox

Cucrema 'APAHT, kad. AO1

Jlaboparopus «IIporpaMMHas HHKEHEPHUSI»

yueOHast ayIuTOpHs JUIs NPOBEACHUS 3aHATHH IMPAKTUYCCKOTO THIIA, y4eOHas ayTuTOPHS IS
MPOBEICHUS 3aHATHH J1a00pPaTOPHOrO THIIA, TIOMEIIECHHE I KYPCOBOTO MPOCKTHPOBAHUS (BBIMOIHECHUS
KYPCOBBIX paboT), MOMEIICHHE JJIT CAMOCTOSTSIIBHON paOOThI

634034, Tomckas obmacte, . Tomck, Bepmnnauna ynuna, a. 74, 409 ayn.

Onucanue uMeronierocst 000pyI0BaHuUs:

- [lepconansubrii kommeioTep Intel Core 13-6300 3.2 I'Tu, O3V — 8 I'6, xectkuii quck — 500 I'6

(10 mt.);

- [Ipoextop Optoma Ex632.DLP;

- DkpaH g npoekropa Lumian Mas+Er;

- MarauTHO-MapKepHast 10CKa;

- Kommnekr cnenuanu3upoBanHoi yueOHo# Mebenu;
- PabGouee mecto npenonasares.

[TporpammHoe obecrieueHue:

Google Chrome

LibreOffice

Microsoft Windows 10
Mozilla Firefox

Cucrema 'APAHT, xadh. AOU

Jlaboparopus «busnec-uHpopmaruka»

yueOHasi ayAUTOpHs Ul NPOBENEHUS 3aHATUH MPAKTUYECKOTO THUMa, ydeOHas ayguTopus aJs
MIPOBENIEHUS 3aHATHI JTa0OPaTOPHOTO THIIA, TIOMEIIEHHE Ui KYPCOBOTO MPOESKTHPOBAHUS (BBITIOTHEHUS
KypCOBBIX pa0oT), MOMEIIEHHUE JUIsl CAMOCTOATENbHOM paboThI

634034, Tomckast obnacts, . Tomck, Bepmununa ynuna, a. 74, 407 ay.

Onucanue uMeromierocs 000py10BaHuUs:

- Ilepconansubiii komneioTep Intel Core 15-2320 3.0 I'Tu, O3V — 4 I'0, xectkuii auck — 500 I'6

(12 mt.);

- [Ipoextop Optoma Ex632.DLP;

- OkpaH Juis mpoektopa Lumian Mas+Er;

- MarauTHO-MapKepHast 10CKa;

- Kommuiekt ciennanu3upoBaHHol yueOHON Mebenu;
- PaGouee mMecTo mpenogaBarelis.

[TporpammMHoe oOecnieueHue:

Google Chrome
LibreOffice

Microsoft Windows 10
Mozilla Firefox

13.1.3. MarepuaJIbHO-TeXHHYECKOE M IPOrPaMMHOe o0ecredyeHne I CaMOCTOATEJIbHOM padoThl
Jnis caMoCTOsATEeNbHOM pabOThl MCHONB3YIOTCS y4eOHbIe ayIUTOPHH (KOMITBIOTEPHBIE KIIACChl),
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PacTOI0KEHHBIE TI0 apecam:
- 634050, Tomckast obmacts, T. Tomck, Jlennna npocnexr, 1. 40, 233 ayn.;
- 634045, Tomckas obnactb, I. Tomck, yi. Kpacnoapmeiickas, n. 146, 201 ayn.;
- 634034, Tomckas o6nacTs, I. ToMmck, Bepmmanna ynuua, 1. 47, 126 ayn.;
- 634034, Tomckast o6macThb, . Tomck, Bepmmauna ynuna, 1. 74, 207 ayn.

CocraB 000pyn0OBaHuUsA:

- yueOHast MmeOerb;

- komnbioTepsl kiaacca He Huxe [I9BM INTEL Celeron D336 2.81T1. - 5 it

- KOMIIBIOTEPHI MOJKIIOUEHB K ceTn «VHTepHeT» M 00ecleuuBaloT AOCTYI B SJIEKTPOHHYIO
MH(POPMALIMOHHO-00pa30BaTEeIbHYIO Cpey YHUBEPCUTETA.

[lepeyeHp MPOrpaMMHOTO OOECTICUCHUSI:

- Microsoft Windows;

- OpenOffice;

- Kaspersky Endpoint Security 10 mis Windows;
- 7-Zip;

- Google Chrome.

13.2. MarepuajibHO-TeXHHYECKOe o0ecneyeHne TUCHUIIMHBI JIsl JIUI[ ¢ OTPAHMYEHHbIMHU
BO3MO’KHOCTSIMM 310POBbSI U HHBAJIU/10B

OcBoeHME IUCUUIUIMHBI JINIAMU C OTPAHUYEHHBIMU BO3MOYKHOCTSIMM 310POBbS M WHBaJIUIaMU
OCYIIECTBIISIETCS C UCIOIb30BAHUEM CPEJICTB O0YUEHUS OOIIETo U CHEMATIBbHOTO Ha3HAYECHHUS.

[Tpu 3aHATHAX ¢ OOydYarOUIMMHUCSA € HAPYLIEHHSIMH CJIyXa [PEeJyCMOTPEHO MCIIOIb30BAHUE
3BYKOYCUJIMBAIOIIEH anmaparypbl, MYIbTUMEAUMHBIX CpPEIACTB W JPYIHMX TEXHMUYECKUX CPEICTB
npuema/mepenaun ydeOHONW HMHGpOpMAaLUU B AOCTYMHBIX (popMax, MOOMIIBHOM CHCTEMbI NpEenoAaBaHUs
Uil OOyYaIOMIMXCS C WHBAIMIHOCTBIO, MMOPTATUBHOW MHIYKIIMOHHON CHUCTEMBL. Y4eOHas aymuTopHs, B
KOTOpOW 3aHMMAIOTCSl OOy4arolluecss C HapylIeHHEeM cilyxa, 00OpylOBaHa KOMIIBIOTEPHON TEXHUKOH,
ayIMOTEXHUKOH, BUICOTEXHUKON, WIEKTPOHHON JOCKOM, MYIBTUMEIUMHON CHCTEMOM.

ITpu 3aHATHAX C OOYYAIOUIMMUCS € HAPYLIEHUSIMH 3PEHUSIMM [IPEIYCMOTPEHO UCIIOJIb30BaHUE B
JIEKIIMOHHBIX U y4EOHBIX ayIUTOPHIX BO3MOKHOCTH IIPOCMOTPA yIaJCHHBIX 00bEKTOB (HAIprMep, TEKCTa
Ha JIOCKE WM Claiifia Ha 9KpaHe) MpH MOMOIIM BUACOYBETUUUTENEH 151 KOM(POPTHOTO MPOCMOTDA.

[Ipu 3aHATHAX ¢ OOYyYalOIIMMHUCA € HApPYLIEHMSIMM OIIOPHO-IBMIaTeJIbHOIO ammapara
UCMONB3YIOTCSl aJbTEPHATUBHbIE YCTPOWCTBA BBOJA HMH(OpPMAIMM U JApPYrHe TEXHUUYECKUE CpelCTBa
npuema/nepenadd yueOHOM MHQOpMalMKU B JOCTYHNHBIX (hopMax, MOOWJIBHOM CHUCTEMbl OOyueHUs IS
JIIOAEN C MHBAJIIMIHOCTBIO.

14. OueHo4YHbIe MaTepHAJIBI M METOAUYECKHE PEKOMEHAAMH 110 OPTaHU3AIUH U3YYeHUs
JTUCIHHUIIINHEI

14.1. Conep:kanue OLCHOYHBIX MAaTEPHAJIOB M METOAHYECKHE PEKOMEHIALNHU
I[J'ISI OLICHKU CTCIICHU C(l)OpMI/IpOBaHHOCTI/I U YPOBHA OCBOCHHUA 3aKPCIUICHHBIX 3a I[HCHHHHHHOﬁ
KOMITETEHIIUH MCIIONIB3YIOTCS OLICHOUHBIE MaTepUabl B COCTABE:

14.1.1. TecToBbBIE 3a1aHUA
BJIOK 1/4 mna IIK 5

1) Kakoil 0a30BbIii JOKYMEHT Ipu pa3pabOTKe METOAMYECKHX MaTepuajoB IO BOIPOCaM
IIOATOTOBKM  IIPOEKTOB  OPraHM3alMOHHO-PACHOPSIUTENBHBIX  JIOKYyMEHTOB,  OTHOCSIIMXCS K
MIOCTaHOBJICHUSM, MpHKa3aM, paclOpsDKEHUsSM, IHCbMaM, IPOTOKOIAaM, akTaM HeoOXOJuMo ObLIOo
UCIOJIb30BaTh B kKauecTBe ocHOBHOTO B Jlenapramente 3AI'C Tomckoii oGnactu?

1. TOCT P 6.30-2003 YCJ/I. YaudumupoBaHHas CHCTEMa OPTraHHU3AIOHHO-PACTIOPAIUTEIEHOM
nokymeHTauu. TpeGoBaHus K 0hOpMIIEHHUIO TOKYMEHTOB

2. ®enepanbHbiii 3akoH OoT 04.07.1996 Ne 85-®3 "OO ywacTun B MEXAYHApOIHOM
nH(pOpMaLMOHHOM oOMeHe"

3. @enepanpHblii 3akoH or 27.07.2006 Ne 149-®3 "O6 wundopmanuu, HHOOPMAIMOHHBIX
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TEXHOJIOTHSIX M O 3aIuTe nHpopmaun"
4. 3akoH PO ot 25.10.1991 Ne 1807-1 "O s3p1kax HaponoB Poccuiickoit ®enepanyn'

2) Kaxkoii Bum repOOBBIX OJIAaHKOB JOKYMEHTOB HEJb3sl yKa3aTh NMPU pa3paOdO0TKE CIPABOYHBIX
MaTepualioB 110 BOIIPOCAM JEJI0NPOU3BOACTBA B AqMuHuCcTpanuu ropoja C.?

1. oOmruii Gank

2. peKBH3HUTHBIN OJIaHK

3. 6maHK nUchbMa

4. Gi1aHK KOHKPETHOI'O BH/1a JOKYMEHTa

3) Bml pa3pabarbiBaeTe METOJMUYECKHE PEKOMEHJAIMU I10 COCTABJICHUIO OPTraHM3alMOHHO-
pacnopsAuTeNnbHON NoKyMeHTauuu B JlemaprameHnte 3apaBooxpaHeHus H-ckoil o0nactv Ha OCHOBaHUU
HOPMAaTUBHO-TIPaBOBOM 0a3bl jaenomnpon3BoiacTBa B Poccun. Kakoll mpumep MOXHO HCIIONB30BaTh B
Ka4eCTBE MPaBUIILHOTO 00pa3iia ohopMileHUs peKBU3UTA faTta gfokymenTa? 1. 15 urons 2016 1.

2. 3/V1/2017

3. 1/06/2018 .

4. IlepBoe mapta 2019 roga

4) Bpl paspabarpiBacTe METOAWYECKHE PEKOMEHIAIMH [0 COCTABJICHUIO OPTaHU3aI[MOHHO-
pacnopsIIUTENbHON JOKYMEHTAIMU 51 AaMuHHECTpanuu ropoaa H. Kakoit mpumep MOKHO HCIIOIBb30BaTh
B KaQUECTBE MPABHILHON (POPMYIHPOBKH 3arojoBKa K TEKCTY MpHUKa3a?

1. co3marh arTecTalOHHYI0 KOMUCCHIO

2. 0 CO37JaHUM ATTECTALIMOHHON KOMHCCUU

3. opranu3anus padboThl aTTECTAMOHHON KOMUCCUH

4. cornacoBarb CO3JJaHHE aTTECTAIIMOHHONH KOMHCCUH

5) Kakoil mpumep MOXXKHO CUMTaThb KOPPEKTHBIM B KauyeCTBE MPABHJIBHOTO oOpasua opopmileHus
pekBu3uTa npukasza «lloanuce» ¢ TOUKH 3peHUs MOJIOKEHUN HOPMATUBHO-METOAUYECKHUX JOKYMEHTOB 10
nenonpou3BoacTBy B Poccun?

1. Banosa Enena Iloamuce 16.06.2019

2. Mupekrop enapramenta Manaxosckas E.K.

3. ITonnuce

4. upexrop Ilognuce E.K. BanoBa

BJIOK 2/4 gna IIK 5

6) Ileuarp sBISETCS OJHMM U3 PEKBU3UTOB JTOKYMEHTOB. Ileyarh OpraHu3aii 3aBepseT
MOJUTHHHOCTh TIOANKMCH JOJDKHOCTHOTO Juma. Kakoe mpaBwio K OQOPMIICHHIO JAaHHOTO PEKBU3HTA
COOTBETCTBYET IMOJIOKEHUSIM HOPMATUBHO-METOAMYECKHUX IOKYMEHTOB MO JIEIOMPOU3BOACTBY B HaIlIeH
cTpane?

1. TpeOoBaHMIt K TaHHOMY PEKBH3UTY HE CYIIECTBYET

2. meyarp pacrionaraeTcsi B JIOOOM MecCTe JOKYMEHTa, HE3aBUCHUMO OT TMOIINNCH JIWIA,
MOJMUCABIIIETO JOKYMEHT, UK B MecTe, 0003HaueHHOM «MII» («MecTo medatuny)

3. meyarb MPOCTABISAETCS MOBEPX COOCTBEHHOPYYHOM MOJANMCH JIMIIA, MOANKUCABIIETO JOKYMEHT,
WK B MecTe, o0o3HaueHHOM «MID» («MecTo neuarn»)

4. meyars IMPOCTABIILICTCA, HC 3aXBaTbIBas CO6CTBCHHOpy‘IHOI>i IIOAIIMCH JIMIla, ITIOAIIMCABIIICTO
JOKYMEHT, UJU B MecTe, 0003HaueHHOM «MID» («MecTo meqarn)

7) OnuH U3 PEeKBU3UTOB, KOTOPHIN YKa3bIBAETCS HA JOKYMEHTAaX — «AJlpecar», B COCTaB KOTOPOTO
MOXXET BXOJWTH TIOYTOBBIM ajapec. B kakom mpumepe pEeKBU3MTHI ajpeca yKa3aHbl B TPaBUIBHON
MOCJIEI0BATENbHOCTH, YCTaHOBIeHHOU [IpaBuiiaMu Oka3aHUsl yCIyT MOYTOBOM CBSI3M, YTBEPKJIECHHBIMU
MpUKa3oM MuHHCTEPCTBA CBSI3M U MAacCOBBIX KOMMyHUKanuii Poccuiickoit @enepannu ot 31 mrons 2014
. No234?

1. 636000, Poccusi, 3ATO Cesepck, yn. Kanunauna 61-8, E.K. ManaxoBckoi

2. Manaxosckoit E.K., yn. Kanununa, 1.61, xB.8, 636000, Poccus, Tomckas ob6macts, 3ATO
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Cesepck
3. 634050, Agmunuctparnus Tomckoi obmactu, oM 6, 1. Jlennna, Tomck
4. Anmunuctpanus Tomckoit oonactw, . Jleanna, 6, Tomck, Tomckast 061., 634050

8) OpgHMM W3 3JIEMEHTOB JOKYMEHTOB, CO3/1aBa€MbIX B T'OCYIAapPCTBEHHBIX OpraHMU3ALMSIX U
YUPEKACHUAX, SBISIETCS HOMEp CTpaHMLbl. YKaKuTe TpeOOBaHHME K HOMEpY CTpaHMIbI, KOTOpOE
coorBercTBYyeT nojoxeHusm I'OCT P 7.0.97-2016. HauuonansHbiil crangapt Poccuiickoit @eneparu.
Cucrtema craHaapToB Mo HH(pOpPMaLUM, OMOIUMOTEYHOMY M H3AaTeNbCKOMY Jeny. OpraHu3allOHHO-
pacriopsiauTenabHas JoKyMeHTaus. TpeGoBanus K 0hopMIIEHUIO JOKyMEHTOB"

1. TpebGoBaHMsI K HyMEpaluu CTPaHUIL JAHHBIM JOKYMEHTOM HE YCTaHABIMBAOTCS

2. MpOCTaBISIETCS MOCEPEAMHE HUMKHETO IOJIs JIOKYMEHTa Ha PAacCTOSIHUM HEe MeHee 1 cMm ot
HIDKHETO Kpas JInCTa

3. mpocTaBisieTcsl MOCEPEMHE BEPXHETO IOJIs JOKyMEHTa Ha paccTosHMM He MeHee 10 MM oT
BEPXHETro Kpast J1cTa

4. mpocraBisieTcs B BEpXHEM IIPaBOM YNy JIOKyMEHTa Ha paccTosHUM He MeHee 10 MM oT
BEPXHETro Kpast J1cTa

9) Bwl TOTOBHTE TIpOEKT TpHKaza Ha ocHoBaHuu mnonoxeHuin ['OCT P 7.0.97-2016.
“HammonanpHblid  cTaHgapT Poccmiickoit  @enmepammu. Cuctema CTaHIApTOB 1O  HHPOPMAIIHH,
OoubnmuoTeyHoMy U u3AarenbckoMy aeny.  OpraHu3alliOHHO-PAacHOpSAUTENbHAs  JOKYMEHTAIIUS.
TpebGoBanusi k opopmiIeHHIO TOKYMEHTOB". AO3alHBIA OTCTYN Kakoro pasmepa Bwl Oymere menars B
TEKCTe IOKymMeHTa?

1.1,25 cm

2.1,5cm

3.1,25 mm

4. 10 WMpPHUHE YKa3aTeJIbHOTO Majbla

10) T'ocynapctBennslii repd Poccuiickoit deneparnuu BoCIpoON3BOAUTCS Ha OaHKaX JOKYMEHTOB B
cooTBeTcTBHH ¢ DenepanbHbIM KOHCTHTYIMOHHBIM 3aKkoHOM oT 25 mekabps 2000 r. Ne 2-©K3 "O
IocynapctBennom repoe Poccuiickoit denepanuu". B kakom Mecte OjaHKa JTOKyMEHTa Ha OCHOBAHHH
tpedoBanuit 'OCT P 7.0.97-2016. “Hanumonansubiii crangapt Poccuiickoit ®epepanun. Cucrema
CTaHAapToB 1o uHpopManuy, OUOMMOTEYHOMY ¥ U3JareiabckoMy neny. OpraHu3aiuoHHO-
pacriopsiiuTeNnbHas JoKyMeHTanus. TpeboBaHuss K 0)OPMIICHHIO JTOKYMEHTOB" HEOOXOIMMO MOMECTUTH
JAHHBII PEKBU3ZUT?

1. B moOoOM MecTe, T/I€ TaHHBIH PEKBU3UT JOKYMEHTa Oy/IeT TApMOHUYHO CMOTPETHCS

2. B IPaBOM BEPXHEM YIVTy IIEPBOTO JIUCTA IOKYMEHTa

3. B JIEBOM BEpXHEM YITly OJlaHKa JOKyMEHTa

4. mo cepenuHe BEPXHEro MOJsA OllaHKa JOKYMEHTAa HaJ PEKBU3UTAMU OpPTraHU3allMHd - aBTOpa
JIOKyMEHTa

BJIOK 3/4 gna IIK 5

11) Kaxkoit obpazen; oopmiieHus: pekBU3UTa AOKyMeHTa «[pud yTBEpXKIEHUSN», COOTBETCTBYET
nonoxkenusim ['OCT P 7.0.97-2016. «Hanumonanwsubiii crangapt Poccuiickoit ®deneparnuu. Cucrema
CTaHJapTOB MO HHpopMauuu, OUOIMOTEUHOMY U  U3AaTeNbCKoMy Jeny. OpraHu3alMOHHO-
pacrnopsauTenbHas JoKyMeHTauus. TpeboBaHus K 0POPMIIEHUIO TOKYMEHTOBY?

1. VTBEPXKJIAIO

PyxoBonuTens denepanbHOro apxMBHOTO areHTCTBA

[Monnucek E.K. ManaxoBckas

Jara

2. YTBEPXXJIEHO

PykoBogutenem denepanbHOro

apXMBHOTO areHTCTBA

ITonmues E.K. ManaxoBckas

Jlara
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3. VTBEPXKXJIAIO

IMonnuce Manmaxosckast E.K.

PykoBonurens @enepanbHOTO apXUBHOIO areHTCTBA
Jara

4. YTBEPXIAIO

npukazom komnanuu [Ipoduis

IMognuce Manaxosckast E.K.

12) JIOKyMEHTBI Kakoro BHAAa HEOOXOAMMO COCTaBUTHh /s (UKCHPOBAHUS  PELICHHS
aIMMHHUCTPATUBHBIX U OPIaHMU3ALMOHHBIX BOIPOCOB ICSATEIBHOCTH JENapTaMEHTOB, MYHMIIMIIAJIBHBIX
MPENIPUITUNA U APYTUX OpraHu3aluii?

1. pacniopsiiuTENbHBIE JOKYMEHTBI

2. uHPOPMAITMOHHO-CIIPABOYHBIE JOKYMEHTHI

3. JOKYMEHTHI JINYHOTO IIPOUCXOXKICHHUS

4. TEKCTOBBIE JOKYMEHTbI

13) JoxkyMeHTBI Kakoro BHJAa B paMKax oOecreueHUss M KOOPAMHALMH JCSTEIbHOCTH
MunucrtepcTBa Tpyda M couuaibHoro pa3sutusi HoBocuOupckoit o0nacTé MO3BOJSIOT €r0 OpraHy
yIpaBJICHUS 00€CTICUMBATh PEeATM3AIMIO TTOCTABICHHBIX MEPEe]l MUHIUCTEPCTBOM 3a/1a4, a B IOPUIUIECKOM
IJIaHEe OTHOCATCSA K MPABOBBIM aKTaM?

1. BXomsume JOKYMEHTHI

2. pacniopsiAuTeIbHbIC JOKYMEHThI

3. uHPOPMAITMOHHO-CIIPABOYHBIC JIOKYMCHTHI

4. tpadapeTHble JOKYMEHTBI

14) Kakoif J0KyMEHT HEOOXOIMMO COCTaBUTh W TOANUCAaTh PykoBoauTeno JemnapraMeHTa
obpazoBanus H-ckoif o6macti, KOTOpBI OBl MOATBEp KA MPpUEM rpakaannHa Poccuiickoit @eneparm
Ha BaKaHTHYIO JOJDKHOCTh B IaHHOM JlenlapTaMeHTe?

1. I[TocranoBnenue

2. Pewienue

3. [Ipukaz

4. N3Bemenune

15) IlpencraBuTenbHBIMM W (MJIM) KOJUIETMAJIbHBIMH MCIOJHHUTEIBHBIMM OpraHaMHU BIJIACTH
cyorekToB Poccuiickoit ®denepanuu NpUHATO pelIEHHE B LENAX pa3pelieHus Hanbojee BaXHBIX U
NPUHIUIHATIBHBIX 3314, CTOSIIUX Mepe]] JaHHbIMU opranamu. Kakoil mpaBoBoif akT HEOOXOAMMO U3/1aTh
JUI IPU/IaHUS €My FOPUINYECKOM cuibl?

1. ITocranoBneHue

2. CrpaBka

3. Ilpukas

4. PacniopsixeHue

BJIOK 4/4 gna IIK 5

16) Kaxoit [1OKyMEHT HEOOXOAMMO TMOATOTOBUTH i OGMOPMIICHHS pPEIICHUS BBICIIUX
KOJJISTHAIBHBIX OPraHOB TOCYIApCTBEHHOW BIACTH W yrpaieHus (Hampumep, I[IpaBurtenbcTBa
Poccuiickoit ®enepannn)?

1. IIpukas

2. IlocranoBneHue

3. CnpaBka

4. OObICHUTENLHAS 3aIIMCKa

17) B Jenapramente 3AI'C Tomckoii ob6i1acTu MpOBOAUTCA KOHKYpPC Ha 3aMellleHHe BaKaHTHOM

JOJDKHOCTH TOCYIapCTBEHHOM TpakJIaHCKOW ci1ykObl B HEM. CekpeTaph KOHKYPCHON KOMHUCCHH CO3HaéT
JOKYMEHT, B KOTOPOM (pUKCHUpPYeTCs X0 OOCYKIEHHs COMYTCTBYIOIIUX BOMPOCOB U MPHHSTHIX PEILICHUMH.
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Kaxk nHa3biBaeTcst 1aHHBIA JOKYMEHT?
1. ITporokon
2. Ilpuka3 no JTMYHOMY COCTaBY
3. JlokyaaHas 3ammucka
4. CripaBka

18) B xakom JOKyMeHTe, 00€CIeYHBAIONIEM JESITEIBHOCTh JIHOOOr0 TOCYIapCTBEHHOTO W MHOTO
oprana BIacTH, (GuUKcUpyeTcs ciefyoomas HHpopMmauusa: ¢amuiig, UMs, OTYECTBO IMpelaceAareis u
CeKpeTaps, CIUCOK MPHCYTCTBYIOUINX, MOBECTKA JHSA, paCCMaTpUBAEMbIC BOMPOCHI MO MOBECTKE JHS U
MPUHSATHIE 10 HUM pelIeHUs ?

1. Pacniopsixenue

2. Akt

3. [Ipotokon

4. IIpuka3 1o TMYHOMY COCTaBYy

19) HopmaruBHO-paBoByl0 0a3y Jelonpou3BoacTBa B Poccun coCTaBisieT COBOKYIHOCTH
3aKOHO/ATEIbHBIX aKTOB P®, HOpMaTUBHO-METOIMYECKUX JTOKYMEHTOB, FOCYIapCTBEHHBIX CTAH/IApPTOB,
PENIaMEHTUPYIOIINX BOIMPOCHI CO3/IaHUS, TEXHOJIOTHUIO OOpaOOTKH M XPaHEHMs JEJOBBIX JOKYMEHTOB.
Kako¥li cranmapT ycraHaBiIMBaeT COCTaB PEKBU3UTOB JIOKYMEHTOB; TpeOOBaHHS K O(OPMIICHHUIO
PEKBU3UTOB JOKYMEHTOB; TpeOoBaHHs K OJaHKaM JIOKyMEHTOB, BKJIIOuasi OJNIAaHKU [TIOKYyMEHTOB C
BocripousBenienueM [ocynapctsennoro repoa Poccuiickoit deneparmn?

1.TOCT 7. 53-2001. U3nanus. MexayHapoaHasi CTaHAapTHAS HyMepalus KHUT

2.TOCT P 21.1101-2013 Cucrema npoektHoi qokyMmenTanuu ajsi crpourenscrsa (CITIC)

3. TOCT 7.1-2003. bubnunorpaduueckas 3anuck. O61ue TpedoBaHUs U TPAaBUIIA COCTABICHUS

4. TOCT P 6.30-2003 YC/. YaudumupoBaHHas cUCTEMa OpraHU3alMOHHO-PACTIOPIUTEIHLHON
nokymeHTanuu. TpeboBaHus K 0OPMIICHHUIO IOKYMEHTOB

20) Kakoil JOKyMeHT u3jiaraeT OOLIMIl MOPSIOK MOATOTOBKM M O(OpMIIEHHUS YIpaBiIeHUECKOU
JOKYMEHTAllUM B MUHUCTEPCTBaX U BEJOMCTBAX — OCOOEHHOCTH O(OPMIIEHUS OTIEJbHbBIX
OpraHU3alOHHO-PACHOPSAUTENBHBIX IOKYMEHTOB, OMMCHIBAET MPOLEAYPHI TOKYMEHTOO00poTa?

1. 3akon P® ot 21.07.1993 Ne 5485-1"O rocynapcTBenHol Taiine"

2. I'paxxnanckuii koneke Poccuiickoit @enepanuu

3. TunoBast THCTPYKIMS MO AETONPOU3BOJICTBY B (hefiepaibHbIX OpraHax UCIIOIHUTEIbHON BIACTH

4. @enepanbHblii 3akoH oT 27.07.2006 Ne 149-®3 "OO6 wundopmanuu, HHPOPMALTUOHHBIX
TEXHOJIOTHSIX U O 3auuTe nHdopmanuu"

21) UsanoB U.M. sBusiercst mpecc-cekperapeM AnmuHuctpauuu ropona H. Kakoil nokymeHT,
MOATBEP)KJAIOIINI TaHHBIN (aKT, MOXKET NOATOTOBUTh €My KaJpoBast ci1yx0a?

1. 'apanTHiiHOE TUCBEMO

2. JlokyiagHas 3anucKa

3. CnpaBka

4. 3akaroueHue

22) TI'paxpanckuil cimyxaumii MBanoB W.M. namepen mnoiitu B ormyck. Kakoil mokymeHT,
cofiepallluii Mpock0y O MPEeAOCTaBICHUH OTIYCKa, OH JOJKEH HAlpaBUTh CBOEMY HENOCPEACTBEHHOMY
PYKOBOAMTEIIO?

1. ITpoTtokon

2. 3asBieHue

3. Ilpukas

4. CnpaBka

23) yr[paBJ]CHLICCKaSI JACATCIIBHOCTD AI[MI/IHI/ICTpaI_[I/II/I OCYHICCTBIIACTCA IMYTEM HNPUHATUA

OCHOBHBIX BHJIOB OpPTaHU3AIIOHHO-PACTIOPSAUTENBHBIX JOKYMEHTOB. Kakoll TOKYMEHT HE OTHOCHTCS K
JaHHOMY BUy?
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1. Yka3

2. [Tpukas

3. Pemenue

4. JloxmagHas 3ammcka

BJIOK 1/4 ana 1K 8

[lepen Bamu paboumii BapuaHT THUTYJIBHOTO JHCTA, O(GOPMICHHOTO C IOMOUIBIO AJICKTPOHHOTO
tekcroBoro pemakropa mo npasmwiam OC TYCYP 02-2013 «PabGoTel CTyIeHYECKHE 10 HampaBICHUSIM
MOATOTOBKM M CHENUAIBHOCTSAM TyMaHUTapHOro mpoduis. OOmme TpeOoBaHHMS U TpaBHiIa
oopmienus». B kakom Oi0Kke, 0OTMEUEHHOM Ha PUCYHKE, JOIYyIIEeHa OMUOKa B 0pOpMIeHUN?

PCTEO 0GD ' HayKu POCCHUCKOH Dezjepary 1 Nonksosarens Windows
soK s
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- { H Nantsosatent Windows
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«__» 20181
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[roscx 2018
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2) Ilepen Bamu paGouuit BapuaHT TUTYIBHOTO JTUCTA, OQPOPMIEHHOTO C MOMOIIBIO EKTPOHHOTO
TekctoBoro penakropa mno npasuiam OC TYCYP 02-2013 «PaboTbl cTyaeHUECKHE MO HampaBICHUSIM
MOJATOTOBKM U  CIEHMUAIBHOCTSAM TryMaHuTapHoro mnpoduias. OOmme TpeOoBaHMs U IpaBUIIa
odpopmieHus». B kakom O10Ke, OTMEUEHHOM Ha PUCYHKE, JAOIYIIeHa OInOKa B odopmiieHun?

beepatsHoe rocylapeTBemHoe ; THoe ¥
BHICIIErO OGpAIOBANIN
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3) Bb1 opopmisieTe JOKYMEHT B TEKCTOBOM pesiakTope B cooTBeTcTBUU ¢ npaBuwiamu OC TYCYP
02-2013 «PabGoThl cTyaeHYECKHE MO HAMpaBICHUSM TMOATOTOBKH W CIEIUATBLHOCTSIM T'yMaHHTApHOTO
npodwmia. OOmme TpeboBaHUS U HpaBuia opopmieHus». Kakol o0paszen WILTIOCTpUPYET HMpaBUIbHOE
oopmiieHne puCyHKa U NOAMUCH K HEMY?
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4) Bol opopmitsieTe JOKYMEHT B TEKCTOBOM pefiakTope B cooTBeTcTBUU ¢ TipaBuiamu OC TYCYP
02-2013 «PaboThl cTyaeHYecCKHe MO HampaBICHUSM TOATOTOBKM W CHEIHAIBLHOCTSIM T'YMaHHUTapHOTO
npoduisa. Obmue TpeboBanus u mpaBuia odopmiieHus». Kakoit oOpazer WumocTpupyeT MpaBUIbHOE
odopmiieHne Ha3zBaHUs (TIOAMKUCH ) TAOIUIIBI?

CornacoeaHa Ha noprane Ne 37159

20



Tabmuma 1.1.1 — Jlemorpadiueckas cutyauns 8 XabapoBckoM Kpae

2011 2012 I 2013 2014
OBIIas MHCICHHOCTE HACEIICHIIA, Yell. 1342 887 1 342475 1342 083 1339912
OBt koad. poxaemoctn, %o 12,9 13,8 13,9 14
Uneno ymepumx 19509 18321 17872 17851
O6mmii ko3d. emepTHOCTH, %0 14,5 13,6 13,3 13,3
Unie1o yMepIix B Bo3. 10 roaa 182 211 226 180
Obmmit Ko, MaaL. eMept..%o 10.5 11.5 12,1 9.6
O6mmii koad. ecrect. npup..%o -1,6 0.2 0.6 0.7
2.
Tabmnma 1.1 — Jlemorpaduyeckas cutyanus B XabapoBcKoM Kpae
2011 2012 2013 2014
OB61as HHCIEHHOCTD HACEIICHITA, Hel. 1342 887 1342475 1342 083 1339912
061t koad. poactaemoctis%e 12,9 13,8 13,9 14
Uneno ymepurix 19509 18321 17872 17851
OBt koap. cmeprHoeTi, %o 14.5 13.6 13,3 13.3
'IHeI0 yMepImX B BO3. 10 rojia 182 211 226 180
Obmmii koad. mman. emepr.,%o 10,5 11,5 12,1 9.6
O6mmii kod. ecrect. npup.,%e -1,6 0,2 0,6 0,7
3.
Tatmuua 1.1 — lemorpadudeckas curyarsa B XabapoBcKoM Kpae
2011 2012 | 2013 2014
Obnias Th HACEICHIS, HeJL. 1342887 1342475 1342 083 1339912
Ofmutii koadh. pomaemocts 12,9 138 13,9 14
Yueno ymepmmx 19509 18321 17872 17851
O6mii ko3, emepraOCTIL %0 14,5 13,6 13.3 133
Um0 yMEpIIIX B Bo3. JIO Toja 182 211 226 180
Ofmii Koad. M1a1. cMept..%o 10,5 11,5 12,1 9.6
O6numii koad. ectect. mpup..%o -1,6 02 0,6 0.7
4.
Tabmuna 1.1 Temorpaduueckas curyanns B XabapoBckoM Kpae.
2011 2012 2013 2014
OBuias THCIHHOCTE HaCeISHHs, el 1 342 887 1342 475 1342 083 1339912
Obmii k2. poxkaaeMoctis, %o 12,9 13.8 13,9 14
Yucno ymepuinx 19509 18321 17872 17851
Obnuii ko3p. cMepTHOCTIL, %0 14,5 13.6 13,3 13,3
Hieao yMepIinx B B3, [0 roja 182 211 226 180
O6mmit Ko3¢. Mnaz. cmept. %o 10,5 11,5 12,1 9.6
O6mmii koad. ecrect. npup..%e -1,6 0.2 0,6 0.7

5) Bel opopmitsiere JOKYMEHT B TEKCTOBOM pesiakTope B cooTBeTcTBUU ¢ npaBuwiamMu OC TYCYP
02-2013 «PaboTel cTyIeHYECKHE 1O HAMpaBJICHUSM IOITOTOBKH M CIEIHAIBHOCTSIM T'yMaHHTAPHOTO
npodwmia. Obue TpeOoBaHus W mpaBuia opopmieHus». Kakoil mpumep WILTIOCTpUpPYeT MPaBUIIbHOE
oopmIiIeHrE TIONTUCH K PUCYHKY?

1.

PrcyHok 1.3 - CTpyKTypa HMHJKA OPTaHOB MeCTHOTO CaMOYTIPABICHHS

Hymxx
opranos
MecTHOTO
camoympasTenns

Buytpennuii
HMETR pUtiihg np C i Jenosoit iR
OpraHoB ean MILDE
MECTHOTO yeayr ‘
CAMOYTIPABICHHA
Hvnama
opranoB
MecTHOro
caMoynpasIenas
I T 1 T 1
BuyTpennuit nmx
HMHTE p5iSiihe TpEnoc C i JlenoBoit HMHTE
opraHoB P M HMHIK
MCCTHOTO yeayr
caMOyTIpaBIeHHA

Pucysox 1.3-CTpykTypa HMHIKa OPTaHOB MECTHOTO CaMOYIIPaBICHHA.
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Pucynok 1.3. CIpykTypa HMHIKa OPTaHOB MECTHOTO CaMOYIIPABIEHHS

HmaR
OPraHoB
MecTHOTo
caMOympaBIeHHT
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Buyrpennuii
HMHIEK
opranos
MecTHOTO
camoynpaicHA

Jaltihe S
TPEIOCTABIACMBIX

‘ =

yenyr

ComnmambHerit
HMIR

Jenosoit HMHIE

Prcynok 1.3 — CTpyKTypa HMHIKa OPTaHOB MECTHOTO CaMOYTIpaBIeHHS

BJIOK 2/4 s ITIK 8

6) OryerHBIE JOKYMEHTBHI O(OPMIISIOTCS B 3JIEKTPOHHOM BHJC B TEKCTOBBIX pPEIAKTOpax Ha
ocHoBaHuu crangaproB, Hanpumep, OC TYCVYP 02-2013 «PaboTbl cTyneHYecKHe MO HalpaBICHUSIM
MOATOTOBKM ¥ CIIEUUAIBHOCTAM TryMaHuTapHoro mpoduis. OOmme TpeOoBaHWsS W IpaBHia
odopmienus». Kak Heo6xonuMo ohopMUTE 3aroioBOK pasena?

1. 3aromoBku pas3ieiioB CIEAYeT BBHINOIHATH MOCEPEAMHE CTPAHUIBI 0e3 TOYKM B KOHIIE, HE
noguyepkuBas. [lepen 3aronoBkoM MoMeaoT HOMEp paszziena, mocjiae KOTOPOro TOUKa He CTaBUTCS

2. 3aroJIoBKH pa3JelioB CIIEIyeT BBITIONHATh MOCEPEAMHE CTPAHUIBI Oe3 TOYKH B KOHIIE, HE
noguyepkuBas. [lepen 3aronoBkoM moMenaoT HoMep paszzesnia ¢ TOUKOM

3. 3aroioBKM pa3fesioB OT JIEBOTO Kpas CTpaHullpl, He mnoxuyepkusas. Ilepen 3arosoBxkoM
MOMEIIAIOT HOMEP pa3zienia, Mocjiae KOTOPOro TOUKa HE CTABUTCS

4. 3aronoBKM pa3le’oB OT JIEBOIO Kpas CTpaHMIbl, HEe noauepkuBasd. llepex 3aromoBkom
MOMEIIAI0T HOMEP pa3ziesia ¢ TOUKOU

7) B TekCTOBBIX pefakTopax BO3MOXKHO HacTpaMBaTh BapHallMd YCTAHOBKU IEPEHOCOB B CIOBAX.
Kakoro npaBuia HE0OX0IMMO MPUIEPKUBATHCS, 0GOPMIISISL TOKYMEHT B COOTBETCTBUU C TPEOOBAHUSIMU
OC TYCVYP 02-2013 «PabGoTbl cTyqeHUeCKHWe MO HANpaBICHUSM IOJrOTOBKH MU CHELHATbHOCTIM
rymaHuTapHoro npoduis. Oouiue TpedoBaHus U IPaBUI»?

1. TpeGoBaHuUs K YCTaHOBKE MEPEHOCOB HE MPEIbSABIAIOTCS

2. Heo0xoqumo yCTaHOBUTH aBTOMAaTn4YeCKUi MEPEHOC CIIOB IO BCEMY JIOKYMEHTY

3. IlepeHOCHI CII0B B 3arojI0BKax HE JOMYCKAIOTCS

4. IlepeHOCHI CIIOB B 3ar0JIOBKAX J10ITyCTUMBI

8) B TekcToBBIX peakTOopax BO3MOXKHO HCIOJIB30BaTh pa3iMuYHbIE BapHaHThl YCTAaHOBKHU
HyMepauu crpanul (iauctos). Kakoro mpaBuia HeoOXOAMMO NMPHUAEPKUBATHCS, O()OpMIIss TOKYMEHT B
cootBeTcTBUM ¢ TpeboBanusmu OC TYCVYP 02-2013 «PaboTel CTyaeHYeCKHE [0 HalpaBICHUIM
MOJTOTOBKH M CIIEHUAIBHOCTAM T'yMaHuTapHoro npoduis. O6mue TpeGOBaHUS U MPaBUI» C yYETOM
TOT0, YTO BCE JIUCTHI PabOTHI, BKJIIOUAsk IPUIIOKEHHUS, TOJKHBI UMETh CKBO3HYIO HyMEpaIuio?

1. Homep sucTa npocTtaBisieTcs: B IPaBOM BEPXHEM YUy JIUCTA (CTPaHHUIIbI)

2. Homep nucra npocTaBisieTcs IocepeinHe HUKHETO OIS JINCTA (CTPaHUIIbI)

3. Homep nucTa npocTaBiisieTcs IOCEPEIUHE BEPXHETO MOJIS JIUCTA (CTPaHULIbI)

4. Homep nucta mpocTaBisieTcsl B IPaBOM HMXKHEM YIVTy JIUCTa (CTPaHUIIbI)

9) B TeKkcTOBBIX peJakTopax BO3MOXKHO YCTaHABJIMBaTh Pa3IUYHBbIA pasMep wmpudra (pasmep
tekcra). Odopmisiss gokymeHT mo mnpaBuwiam OC TYCYP 02-2013 «PaGoTel cTyneHYecKue o
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HANpaBIEHUSIM TIOATOTOBKM M CIEUUATBHOCTAM TyMaHUTapHOro mnpoduius. OOmmue TpeOoBaHUS H
MPaBWII», KAKOH pasMep mpudTa HEOOXOAUMO YCTAHOBHUTH ISl OCHOBHOTO TEKCTa JIOKyMEHTa?

1.or 10 10 16

2. Tompko 10

3. UCKIIIOYUTENIHHO 12

4. nubo 12, nu6o 14

10) B TekcToBBIX pegakTopax BO3MOXKHO yCTaHaBIMBAaTh pazlWYHbIA pasmep mpudra (pasmep
tekcra). [lpudrt kakoro pazmepa TOMYCTUMO YCTAaHOBHUTH ISl TEKCTA BHYTPU TAOIUIIBI, 0POPMIISS €T0 IO
mpaBuiam OC TYCVYP 02-2013 «PabGoTel CTyaeHYeCKHE TI0 HampaBJICHUSIM TOATOTOBKH U
CHEIMAILHOCTSM T'yMaHUTapHOTo npoduiiss. O0mme TpeOoBaHUS U MPABUWID», C YIETOM TOTO, YTO pa3Mep
OCHOBHOTO T€KCTa paBeH 127

1.10-12

2. Tonbko 10

3. UCKITIOUUTENBHO 12

4. 12 ynu 14

BJIOK 3/4 nns I1IK 8

11) B TekcTOBBIX peakTOpax BO3MOXKHO yCTaHaBIMBAaTh Pa3JIMYHbINA TUI BbIPAaBHHUBAaHUS TEKCTa
JOKYMEHTa OTHOCUTEJIBHO €ro pacrnojioxkeHus Ha jucte. CocraBissg JokyMeHT 1o npasuiam OC TYCYP
02-2013 «PaboTel cTyaeHYECKHE 1O HAMpaBJICHUSAM IOATOTOBKH M CHEIHAIBHOCTSIM T'yMaHHTAPHOTO
npodpwia. OO6mue TpeOOBaHMS M NPaBWI», KAaKOM THUI BbIPABHMBAHUS Ha CTpaHHIE HEOOXOAMMO
YCTaHOBUTH I OCHOBHOI'O TeKCTa?

1. mo neBoMy Kpato

2. 10 TIpaBOMY Kpato

3. 1O WKpHUHE

4. 4YeTKkoe pacToJIOKEHHE TEKCTa Ha CTpPaHUIE HE YCTAHOBIEHO, HO OHO JOJDKHO OBIThH
OZIMHAKOBBIM I10 BCEMY TEKCTY pabOThI

12) Bel ¢popmupyeTe OCHOBHOM TEKCT IOKYMEHTa B TEKCTOBOM peaakrope. Kakoii pazmep seBoro
1OJIsl JIMCTa HEOOXOAMMO YCTaHOBUTH, UTOOBI €ro oQopmiieHHuEe COOTBETCTBOBaJO TpeboBaHusiMm OC
TYCYP 02-2013 «PaboTbl CTyI€HYECKHME IO HAMNpaBIEHUSM TOATOTOBKM U CHENHAIbHOCTIM
rymaHuTapHoro npoduisi. Oouue TpedoBanus 1 npaBuiia oHhopMiIeHUS»?

1.30 mm

2. 10 mm

3.20 mm

4.2 cm

13) B tekcroBoM peaaktope Bbl oopmisiere pucyHok U moanuck K Hemy B coorBeTcTBUU ¢ OC
TYCYP 02-2013 «PaboTbl CTyI€HYECKHE IO HAMNpaBIEHUSM TOATOTOBKM U CHENHAIbHOCTIM
rymaHutapaoro npo¢uis. OOmmue TpeOoBaHus u mpaBuwia odopmieHus». Kakoe BblpaBHHBaHME
HEOOXOIMMO YCTAHOBUTH JIaHHBIM JIEeMEHTaM?

1. TTo neBoMy Kkparo

2. Ilo uentpy

3. ITo mpaBoMy Kpato

4. Ilo mmpune

14) Bbr odopmiisiere HyMepOBaHHBI CIIMCOK B TEKCTOBOM perakTope. Kakas dopmynupoBka
HYMEPOBAaHHOTO CITMCKa M ero oopmieHne OymyT coorBeTcTBOBarh nonoxenusm OC TYCVYP 02-2013
«PaboThl CTyIeHUECKHE N0 HaMpaBJICHUSM MOATOTOBKU U CHEUUATBHOCTAM T'YMaHMTApHOTO MPOduUIIs.
OO6mwme TpeboBaHus U TIpaBuiIa opopmMIIeHH»?

1. Kommiekc HeZIBM>KUMOCTH TO/Ipa3ieisieTcs Ha:

1) naHHbBIE aIpeCHOTO IUIaHa;

2) IaHHBIE IEKYPHOTIO IJIaHa;
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3) peecTp OOBEKTOB HEABHKUMOCTH.

2. KoMI1eKC HEABUKUMOCTH COACPKUT CIEAYIOUIUE TaHHbIE:
1. naHHBIE aIPECHOTO IUIAHA;

2. TaHHbBIE IEKYPHOTO IJIaHa;

3. peecTp OOBEKTOB HEBHKUMOCTH.

3. Beiensior Tpu ypoBHS IpeAcTaBieHuss HHGOpMAIIUH:
1) pusnueckmii;

2) KOHIIENITyaJIbHBIN;

3) BHEITHUMN.

4. BolaensoT Tpu YpOBHS MIpe/ICTaBlIeHHs HH(OpMauu:
1) ®usnueckuil.

2) KonnenryaabHbIH.

3) Buemnnuii.

15) Be1 oopmiisieTe TOKYMEHT B TEKCTOBOM penlakTope B cooTBeTcTBUH ¢ npaBuiamu OC TYCYP
02-2013 «Pabotbl cTygeHYecKHe MO HampaBiICHUSM MOATOTOBKUM M CHELHAIBLHOCTSIM T'YMaHHUTapHOIO
npoduins. Obume TpeboBanus W mpasmia oopmieHus». Kakoil o0paszen WILUTIOCTPUPYET MPaBUIBHOE
odopmIleHHE CCHUIKU Ha UCTOYHUK BHYTPH TeKCTa?

1. IlepeiinuTe M0 TUNEPCCHUIKE, YTOOBI OTKPBITH IOJIHBIE TPEOOBAHUS K IOKYMEHTY;

2. OcHOBHBbIE TIOJIOKEHUS YKa3aHbl B cTanapre [«O0pa3oBareibHbld CTaHIAPT 110 HAPABICHHUSIM
MOATOTOBKH M CIIEIUATBHOCTSAM T'yMaHUTAPHOTO MPOGMIIsD» [DIeKTpOHHBIH pecypc]: ohUInanbHbIi CalT
TYCYPa. — Pexum poctyma: http://tusur.ru/ru/education/documents/inside/doc-table.html#13 (nara
obpamenus: 18.02.2014).];

3. B Buae CHOCOK B MOJCTPOYHUKE BHU3Y CTPAHUIIBL;

4. OCHOBHBIE MOJOXKEHUS TIPEICTaBICHHI B [1].
BJIOK 4/4 pna IIK 8

16) Bbl oopmiisieTe JOKYMEHT B TEKCTOBOM pefakTope. B kakom ¢gopmare HEOOXOAMMO yKas3arb
UM (3arojIOBOK) TpeThel Tabnumbl B TaBe |, kotopas HaxoauTcs B myHKTe 1.2 B coorBercTtBuu ¢ OC
TYCYP 02-2013 «PaboTel cTygeHUECKHE IO HalpaBICHUAM TOATOTOBKH U CIEHUATBHOCTIM
rymanuTapHoro npogwist. O0mue TpedoBaHus 1 paBuia oGopMireHus»?

1. Tabmuna 1.2.3 — JluHAMUKa YKCIICHHOCTH HACCICHUS

2. Tabnuna 1.3. JluHaMuKa YUCICHHOCTH HACEJICHHUS.

3. Tabnuna 1.3 — JIluHaMuKa YUCIACHHOCTH HACEICHHS

4. Tabmuma 3 — JluHaMuKa YUCIICHHOCTH HACEICHUS

17) Bl opopmiisieTe OTUETHBII JOKYMEHT B TEKCTOBOM penaktope B coorBercTBUU ¢ OC TYCYP
02-2013 «PaboTel cTyaeHuUeCKHe MO HalpaBICHHUSIM IOArOTOBKM M CHEIHAIBHOCTSAM T'yMaHUTApHOIO
npoduis. OOume TpedoBanus U npasmwia odpopmiieHus». Kakoe 3HaueHne HEOOXOMUMO YCTAaHOBUTH IS
MEXyCTPOUHBIX MHTEPBAJIOB OCHOBHOI'O TEKCTA IOKYMeHTa?

1. /lTanHO€E 3Ha4YeHNE HE pErIaMEHTUPYETCS CTaH1apTOM

2.1,0mm 1,5

3.15

4.1,0

18) CorpynHHUK OpraHU3aIlIOHHOTO OT/ENa JeNaeT PacChUIKy-TpPHUIIAIEHHe Ha MEpOIPHUITHE IO
AIIEKTPOHHOM TMouTe. B cBA3M ¢ TeM, 4YTO mporpamMma MEpOIPHUSTHS COIEPKUT OONbLIOH 00beM
uHpOpPMallMd — OHA MPUKIAAbIBACTCS K MUCbMY OTAEIbHBIM (aiiiom — BiuoxeHueMm. Kak oOparuth
BHUMaHUeE Tojyvaresiei nucbMa K JaHHOMY JJOKYMEHTY?

1. Bo BO>X€HNHU ONKMCAaHUE IPOrPAMMBbl MEPOIIPUATHS

2. K nucbmy npunaraercs gaiin

3. Bo Bio)xeHUH HaXoAuTCs (ailsl ¢ moapoOHBIM ONMCAaHUEM MTPOrpaMMbl MeporpuaTus (2MB)

4. ITocmoTpuTe BIOXKEHUE K TUCHMY
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19) B xakoMm 1oJie 3JIeKTPOHHOM MOYThI YKa3bIBAETCS aJIpeC COTPYIHHUKA OPraHU3aLUU, KOTOPOMY
MOJIE3HO O3HAKOMUTHCS C COIEPKAHUEM MMHUChMa, HO OTBETa OT Hero He Tpedyercs? [Ipu 3ToM 0OCHOBHOMY
MOJIY4aTeso JOCTYIEH CIIHCOK 3TUX aJpecaroB.

1. Komy

2. Konust

3. CkpblTas Konust

4. Tema nucpMa

20) Hayanenuk Jlenapramenrta 3apaBooxpaneHuss H-ckoit 061acTu nmumier 3JeKTPOHHOE MUCHMO.
Kakoii BapuaHT noanucu K nucbMy OyeT Hanbosee KOppeKTHBIM?

1. [Tumure nuceMa, ¢ yBakeHueM K Baw,

N.N. BaHoB,

Hauansauk Jlemapramenta 3npaBooxpanenus: H-ckoit obnactw,

np. Jlenuna 6, xa6. 104,

ten: 10-00-00

2. Havanpauk [lenapramenTa 3npaBooxpanenus H-ckoii oomactu Banos U.U.

Tomck, ip. Jleanna 6, ka6. 104,

3. Cnacu6o, Ban Banosuu,

Hagansnuk [lenapramenra,

Tomck, nip. Jlenuna 6, ka6. 104,

tex: 8 (3822) 10-00-00

4. C yBaxXeHHEM,

HNBan MBanosny MBaHOB,

Hauanbnauk Jlemapramenrta 3npaBooxpanenusi H-ckoit obnactu,

Tomck, nip. Jlenuna 6, ka0. 104,

ten: 8 (3822) 10-00-00

14.1.2. Dx3amMeHallMOHHbIE BONIPOCHI
. HopmatuBHbIE 1OKYyMEHTHI B cepe AeTONPON3BOICTBA (OCHOBHBIE)
. IToHsiTHE TOKYMEHTOOOOPOTA U €TI0 COCTABIISIOIINE
. JIOKyMEHTBI, OTHOCSIIIIMECS K OPraHU3aLHOHHO-PACIIOPSIUTENbHBIM
. BHyTpeHHue 10KyMeHTbI
. PekBU3UTHI, ABIAIONIMECS 00s3aT€IbHBIMU ITPU COCTABICHUHU 3asIBIICHUS
. PexBu3uTHI, ABIIAIONIMECS 0053aTEIbHBIMU NIPH COCTABICHUN IIPUKa3a
. JlokyMeHT. Ero Ha3Hau€HHE U OCHOBHBIEC BUbI
. OcHOBHBIE TPeOOBaHMS K U3JIOKEHUIO TEKCTA JOKYMEHTa
. Ucxonsmuii JOKyMEHT
10. Bxogsmuii 1OKyMEHT
11. PexBusut. Ilpumeps! opopmiieHus: peKBU3UTOB
12. Pacniono:xeHne OCHOBHBIX PEKBU3UTOB B IOKYMEHTAxX
13. HasHaueHue peKBU3UTA «IIOJIUCHY», HIEMEHTBI, BXOJSIINE B 3TOT PEKBU3UT
14. Oopmiienne pekBuU3NTa «3aroJIOBOK K TEKCTY»
15. Ha3znaueHnue opraHu3aliMOHHBIX TOKyMEHTOB. [IpuMepsl
16. HaznaueHue paciopsAMTENbHBIX JOKYMEHTOB. [Ipumepnl
17. HaznaueHnne nH(QpOpPMaLMOHHO-CIIPABOUHBIX JOKYMEHTOB. [IpumMepsl

O 00 1N DN K W —

14.1.3. TemsbI gO0KIa10B

1) ocobeHHOCTH OQUIHATBHO-AEIOBOTO CTHIIS TOKYMEHTOB;

2) nexcuyecKHe U rpaMMaTiyecKue MmpaBuiia OpUIIHaIbHO-/1E€I0BOTO CTHJIS;

3) comacoBaHue MPEJIOTOB C CYLIECTBUTEIbHBIMU (Os1aroaps, B OTHOILIEHUHM K, BO U30eKaHue, B
TEUYEHHUE, B IPOIOJDKEHHE U T.11.);

4) npaBuIa COKpAILEHUS CIIOB;

5) npaBuia ynotpebaeHus YUCIUTENbHBIX B YCTHOM U MUCbMEHHON peyu;

6) MCIIONB30BaHKE MPONUCHBIX U CTPOYHBIX OYKB H JIp.
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14.1.4. Bonipocskl Uil MOATOTOBKH K MPAKTHYECKHM 3aHATHAM, CEMUHAPaM

OO6mme TtpebGoBaHus K OGOPMIIEHHIO OCHOBHOTO TEKCTa OTYeTa, BKIIOYas OQopMIICHUE
MEPEYUCIIEHNI

OdopmieHne TUTYIBHOTO JIMCTA

OdopmieHre pUCYHKOB U TaOIHUI]

Odopmienue crucka UCIOIb3yeMbIX HCTOYHUKOB

HopMbI 18710BOTO pyCcCKOTO SI3bIKA U CTHIIS OUITHAIBHBIX JOKYMEHTOB

[TpaBuina cocraBneHust 1 ohopmiaeHUs HHPOPMALIMOHHO-CITPABOYHBIX IOKYMEHTOB (3asiBIICHHUE)

[IpaBuna cocraBneHUss W OQOPMIICHUS OPTaHU3AMMOHHO-PACTIOPSAUTEIBHBIX JIOKYyMEHTOB
(npukas)

14.1.5. MeTonnueckne peKoOMeHAalNH
TeMbl TeopeTHUECKOM YacTH AMCLMILIUHBI, BHIHECEHHBIC UISI CAMOCTOSTENLHON MPOpabOTKU U
MOJTOTOBKH K MPAKTUYECKUM 3aHATHUSIM:
1. [TpaBuiia opopmiieHus: PEKBU3UTOB HHPOPMALIMOHHO-CITPABOYHBIX JOKYMEHTOB
2. IlpaBuna opopMiIeHHsT PEKBU3UTOB OPTaHU3AIIMOHHO-PACTIOPSIIUTEIBHBIX JOKYMEHTOB
3. IoKyMEHTOOOOPOT OpraHu3aIuu

14.2. TpeGoBaHMs K OLICHOYHBIM MAaTepHAJIAM JJIsl JIMI ¢ OTPAHMYECHHBIMU BO3MOKHOCTSMH
310POBbS1 1 HHBAJIH/I0B
Jns M ¢ OrpaHUYEHHBIMU  BO3MOXKHOCTSAMM  370pOBbS M HMHBAJIUIOB IIPELYCMOTPEHBI
JIOTIOJIHUTENbHBIE OLIEHOYHBIE MaTepHallbl, IEpeUeHb KOTOPBIX YKa3aH B Tabnuue 14.
Tabmuua 14 — JlononHuTenpHbIE MaTepraibl OLIEHUBAHMS JUISL JIML C OrPAaHUYEHHBIMH BO3MOKHOCTSIMU
310pPOBbSl U MHBAJIU/I0B

Kareropuun Buipl 10MOMHUTENBHBIX OLIEHOUHBIX @DOopMBI KOHTPOJIS U OLIEHKH
00y4aroLuxcs MarepuasoB pe3yabTaToB 00yUEHUs

TecTpl, MICEMEHHBIE CAMOCTOSITEIbHBIC
paboTHI, BOIIPOCHI K 3a4ETY,
KOHTPOJIbHBIE PA0OTHI

[TpenmyiecTBEHHO MUCHMEHHAs
IpOBEpKa

C HapylIeHUsIMU
ciryxa

C HapylmeHHUAMHA CO6€CCI[OBEIHI/IC I10 BOIIPOCAaM K 3a4cCTy, HpeI/IMYH_IeCTBeHHO YCTHAas MMPOBEPKa

3pEeHUs OIIPOC 10 TEPMUHAM (MHIMBUyaIbHO)
C HapymeHusMu Pemenue nucTaHIIMOHHBIX TECTOB,

OIIOPHO- KOHTPOJIbHBIE Pa0OThl, MUCbMEHHbIE  [IpenMyIiecTBeHHO AUCTaHIIMOHHBIMU
JIBUTATEIBHOTO CaMOCTOSITeNIbHbIE pabOThI, BOIIPOCHI K METOAAMHU

anmapara 3a4eTy

C orpannueHusMu o  TecTel, TUCEMEHHBIE CAMOCTOSITENIBHBIE [IpenmymiecTBEHHO IPOBEPKa
o01IeMeIMIIUTHCKUM paboThl, BOIIPOCHI K 3a4ETY, METOZaMH UCXOJI U3 COCTOSTHUS
MTOKa3aHUsAM KOHTpPOJIbHBIE PA0OTHI, YCTHBIE OTBEThl ~ 00Yy4YarolLerocs Ha MOMEHT IPOBEPKU

14.3. MeToau4yeckne peKoOMeHAAMH M0 OLleHOYHBIM MATEPHAJIAM [JIsl JTUL C OTPAHUYEHHbIMHU
BO3MOKHOCTSIMU 3/10POBbSI 1 HHBAJIN/I0B

Jis nun ¢ orpaHMYEHHBIMM BO3MOXKHOCTSMHU 3JI0pPOBbSl M HMHBAJIMJIOB IpPEIyCMaTpUBAETCS
noctymHas popMa mpenoCcTaBIeHHs 3aJaHI OIIEHOYHBIX CPEACTB, & UMEHHO:

— B IieyaTHoM (opme;

- B IieyaTHOU (hopMe ¢ YBEIMUYEHHBIM HIPUPTOM;

- B (hopMe PIIEKTPOHHOTO TIOKYMEHTA;

- METOJIOM YTEHHS aCCUCTEHTOM 3a/1aHUS BCIYX;

- NpeoCTaBIIEHUE 3a/IJaHHsl C UCTIOIBb30BAaHUEM CYpPJIOTIEPEBO/IA.

.HI/IHaM C OrpaHM4Y€HHBIMH BO3MOXHOCTAMU 3O0POBbA W HMHBAJIHWAAM YBCIWNYHMBACTCA BPEMSA Ha
MOJITOTOBKY OTBETOB Ha KOHTPOJIbHBIE BOMPOCHL. [l Takux oOOydarolmuxcsi HpeaycMaTpUBaeTCs
noctymHas popMa IpeToCcTaBIeHHsI OTBETOB Ha 33/1aHUs, a8 UMEHHO:

- NUCbMEHHO Ha Oymare;

- Ha0Op OTBETOB Ha KOMITBIOTEPE;

- Ha0Op OTBETOB C UCIOJIB30BAHUEM YCIYT aCCUCTEHTA;
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- MPEJICTABICHUE OTBETOB YCTHO.

[Tpouienypa OICHWBAHHS PE3yIbTaTOB OOYUEHHUs JIHII C OTPAHMYEHHBIMA BO3MOXKHOCTSIMH
3I0POBbSl M MHBAJIHIOB 10 TUCHUIUIMHE MPEIyCMaTpHBaeT MpeaocTaBiIcHre WHPOpManuu B (Gopmax,
alalTHPOBAHHBIX K OTPAHUYCHUSM UX 37I0POBbS M BOCIPHUATHS HH(OPMALIHU:

JIJ1s1 JINI ¢ HAPYUIEHUSIMH 3PeHUst:

- B (hopMe PIIEKTPOHHOTO TOKYMEHTA,;

- B 1Ie4aTHOW (hOpME YBEITUUYCHHBIM IIPHQPTOM.

JIJ1s1 JIN1 ¢ HAPYUIEHUSIMH CJIyXa:

- B (hopMeE AIIEKTPOHHOTO TIOKYMEHTA;

- B TIe4aTHOU (hopme.

JI1s1 Jid1L ¢ HAPYIIEHUSIMH OTIOPHO-IBUIaTeJILHOTO0 annapara:

- B (hopMeE DIIEKTPOHHOTO IOKYMEHTA,;

- B Ie4aTHo (hopme.

[lpr HEOOXOMUMOCTH JUISL JIMII C OTPAaHMYCHHBIMH BO3MOXXHOCTSIMH 37I0POBbS Y HMHBAJIHJIOB
MpOLIeAYpa OIICHUBAHHMSI PE3YIBTaTOB OOYUEHUST MOXKET MPOBOJAUTHCS B HECKOJIBKO TAIlOB.
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