MHUHHUCTEPCTBO OBPA3BOBAHUS 1 HAYKHM POCCUHMCKOM ®EJEPAIIMA
DenepajbHOE TOCYIAPCTBEHHOE OI0KEeTHOE 00pa3oBaTe/ibHOE YUpek/JIeHHe BbICIIero 00pa3oBaHus

«TOMCKH TOCYJIAPCTBEHHBI YVHUBEPCUTET CUCTEM
VIIPABJIEHUS U PAJTMODJIEKTPOHUK
(TYCYP)

FATYCYP [ e
‘1" UNIVERSITY JlupexTop nenapraMmeHTa 00pa3oBaHuUs
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Bragesey: Tpoawm Magen Edmpmosms

LeacTaatengs: ¢ 1001, 2016 no 16092010

PABOYA A [TPOI'PAMMA JJTUCTIUTIJIMHBI
HNudpopmannoHHbIe TEXHOJIOTHH B YIIPABJICHUH

VYpoBeHb 00pa3oBaHus: BbIcIee 00pa3oBaHue - fakajgaBpuaT
HampaBnenue noarorosku / cnenuaibHOCTh: 38.03.02 MeHe:KMeHT
HanpasnenHocTs (po¢uis) / crienuanu3anus: YnpasBjeHne NpoeKToM
®dopma 0O0ydeHHS: OUHASA

@axkynbreT: P, IKOHOMHYECKHI (PaKyIbTeT

Kadenpa: menexxkmenta, Kadenpa meneakmenrta

Kypc: 1

Cemectp: 2

Y4eOusiii mnan Habopa 2018 rona

PaCHpe,[[CJ'IeHI/IC pa60qero BpEMCHU

Ne Bunpl yueOHO# nesTebHOCTH 2 ceMecTp Bcero Ennaunner
1 Jlexnn 18 18 JacoB
2 JlaGoparopHble pabOThI 36 36 4acoB
3 Bcero aymuTopHbIX 3aHATHN 54 54 4acoB
4 CamocTosiTenbpHas padboTa 90 90 4acoB
5 Bcero (0e3 ax3aMeHa) 144 144 4acoB
6 OO0m1as Tpy10eMKOCTh 144 144 4acoB
4.0 4.0 3.E.

3auer: 2 cemecTp

Tomck 2018
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PilCC.\l()TpCH&l 151 ()ﬂ()(’)pCHll Ha 3aCCJaHuM Kil(i)ﬁ;[pbl
npotokot Ne 6 ot « 14 » 6 2018 1
JINCT COI'TTACOBAHU A

Pabouas mporpamma AUCIUIUIMHBI COCTaBJICHA C y4eTOM TpeOoBaHUHU (enepaabHOTO Trocynap-
CTBEHHOTO 00pa3oBaTeNbHOTO cTaHaapTa Bhiciiero oopazoBanus (CPI'OC BO) no HampaBiieHHIO MOATO-
ToBKH (crienmasnibHOcTH) 38.03.02 MenemkMeHT, yrBepxkaennoro 12.01.2016 roga, paccMoTpeHa u of10-
OpeHa Ha 3acenaHuu Kadeapbl MEHEHKMEHTA «_ » 20 rona, mpotokoin No

PazpaboTunk:

Cr. npenoaBatens kad. MCHEKMEH-
Ta C. B. CmupnoBa

3aBenyronmii o0ecnieunBaromeii kad.
MEHEHKMEHTA M. A. Adonacoa

Pabouast mporpamMmMa IUCIMITIIMHBI COIIACOBaHa ¢ (DaKyIbTETOM U BBINTycKaroueil kadeapoii:

Hexan DO A. B. boromosnosa
3aBeAyIOIHi BRITYCKAIOIICH Kad.

MEHEKMEHTA M. A. AdonacoBa
OKCIIepTHI:

CT. IpenoJaBarellb Kad. MEHEIKMEH-
Ta T. B. Apxurosa

JloueHT kadeapsl MEHEKMEHTa (Me-
HE/DKMCHTA) A. B. boromosoa
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1. lean u 3aga4n AUCHUTLIHMHBI

1.1. lleau TUCUMIIAHBI

(dbopMUpOBaHUE OCHOBOIIOJIATAIOIINX MPEACTABICHUN O 3aKOHAX, MPUHITUIAX W MEXaHU3MaX I10-
CTPOEHUS U Pa3BUTHS HUH()OPMALIMOHHBIX CUCTEM M TEXHOJIOTHI B YIPaBICHUH;

dbopMHUpOBaHUE Yy CTYACHTOB CIIOCOOHOCTH pellaTh CTaHAApTHBIC 3a/1a4i MPOodheCCHOHATLHOMN Jesl -
TETHHOCTH HA OCHOBE MH(POPMALIMOHHON U OubIuorpaduueckoil KyabTypsl ¢ MPUMEHEHHEM HH(POpPMAIIH-
OHHO-KOMMYHHKAIIHOHHBIX TEXHOJOTHI M C YIETOM OCHOBHBIX TpeOOBaHMI WH(POPMAIIMOHHON Oe3omac-
HOCTH, CHOCOOHOCTh aHAIM3UPOBATh B3aMMOCBSI3U MEXKIY (DYHKIIMOHATBHBIMU CTPATETUSIMHU, CIIOCOOHO-
CTH pa3padaThIBaTh MPHIOKESHHUS JIJISI aBTOMATU3AIIMN YIKOHOMUYCCKUX 3a/1a4.

1.2. 3agaun IMCHMIIINHBI
—  chopMHpOBaThH y CTYJACHTOB 3HAHUS O CTPYKTYpE U COCTaBe MH(DOPMAIMOHHBIX CUCTEM U WH-
(bopMaIMOHHBIX TEXHOJIOTHA, TPUMEHIEMBIX Ha PA3JIMYHBIX YPOBHIX CUCTEMBI YIIPABJICHUS OpraHU3all-
€i, 0 CYIIECTBYIOIIEM POCCUICKOM M 3apyO0eKHOM MPAKTUYECKOM OTBITE M0 CO3AaHHI0, PYHKIIMOHUPOBA-
HUIO U Pa3BUTHIO HHPOPMAIIMOHHBIX CHCTEM U TEXHOJIOTHUH, UCIIONIb3YEMBIX B YIIPABICHUU.

2. Mecto mucuunimebl B ctpykrype OIIOII
Hucnumuimaa «abopmannonnsie TexHonoruu B ynpasieaun» (b1.B.OJ1.2) otHocurcs k Oioky 1
(BapuaTHBHAs YaCTh).
[TpenmecTBYIOMMUMH TUCIMIUTMHAME, (JOPMHUPYIONIMMH Ha4yajbHbIE 3HAHUS, ABISIOTCS: MH)OP-
MaTuKa.
[Tocnenyromumu AUCHUIUIMHAMHU ABIIsitoTCA: PaboTa ¢ MH(pOpMaIMOHHO-TIPAaBOBBIMU CUCTEMAMH,
VYrpaBieHue NpoeKTaMu.

3. TpeOoBaHus K pe3yJbTaTaM OCBOCHHS AHCHUIINHBI

[Tponecc n3yueHus JUCUUIUIMHBI HapaBiieH Ha (GOPMUPOBAHUE CIEAYIOIUX KOMIIETSHIUI:

— OIIK-7 crnocoOHOCTBIO pelIaTh CTAaHAAPTHBIC 3aJa49d MPOPECCHOHATLHOW ACSITEILHOCTH Ha
OCHOBE MH(pOpMAMOHHOW M OuOIMorpaduyeckoi KyiabTypbl ¢ IPUMEHEHUEM HH(OPMaIMOHHO-KOMMY-
HUKAIIMOHHBIX TEXHOJIOTUN U C y4ETOM OCHOBHBIX TpeOoBaHUN HH(POPMAIIMOHHON 0€30IaCHOCTH;

— IIK-5 crocoOHOCTBIO aHAMU3UPOBATH B3aUMOCBS3U MEXY (PYHKIMOHATBHBIMHU CTPATETUSAMHU
KOMIAHUH C LIEJIbIO MMOJIrOTOBKY cOAIaHCUPOBAHHBIX YIPABICHUECKUX PELICHUH;

B pe3ynbraTe u3ydeHus JUCIUIUIMHBI 00Yy4aOLIUICs TOJKEH:

— 3HATh TEHACHUUH U MEPCIEKTUBBI PA3BUTUSA U UCIIOJIb30BaHUS WH(POPMALMOHHBIX TEXHOJIO-
Ui B Pa3MUYHBIX MPO(PECCHOHAIBHBIX 00JIACTSIX; COCTOSIHUE CYIIECTBYIOIIETO pPhIHKa HMH()OPMAIIMOHHBIX
TEXHOJIOTHU

—  yYMeTh KJIacCU(pHUIMPOBATh CYIIECTBYIOLIME MH(POPMAIIMOHHBIE PECYPChI, TEXHOJIOTUU U CHU-
CTEMBbI, IPUMEHATH 0a30BbI€ 3HAHUS MPU PEUICHUH 3a]ad B 00JaCTH MPOEKTUPOBAHUS M pa3pabOTKH HH-
(OpMAaLIMOHHBIX CUCTEM, aHAJIM3UPOBATh B3aUMOCBS3U MEXAY (YHKIIMOHAIBHBIMU CTpATerHMsIMU KOMIIa-
HUH C IeJIbI0 MOJrOTOBKY COaJIaHCHPOBAHHBIX YIIPABJICHYECKUX PEIICHUH, pellaTh CTaHJapTHBIE 3a]1aun
npogeCCHOHATBHON AEATEIbHOCTH Ha OCHOBE MH(POPMALIMOHHON KYJIBTYpHI C IPUMEHEHHEM HH(pOpMAaLU-
OHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTHI U C YY4ETOM OCHOBHBIX TpeOoBaHUN MHGOpPMAIIMOHHON Oe3omac-
HOCTH

— BJaJeTh HAaBbIKAMU MOHUMAHMS POJIM U 3HAYEHUS COBPEMEHHBIX MH(POPMAIIMOHHBIX TEXHO-
JIOTUi, 6a30BBIMM 3HAHUAMU pa3Jiena HH(OPMALMOHHBIX TEXHOJIOIMH JUIsl peIIeHUs] MPAKTUYECKUX 3aay
METOIaMH pa3pabOTKU CPEICTB aBTOMATU3UPOBAHHOTO MPOCKTUPOBAHMS HH(OPMALIMOHHBIX TEXHOJIOTUH.

4. O0beM QUCHHUILIMHBI U BUABI Y4eOHOI padoThl
OO01mast TpPyI0eMKOCTh AUCIUILTHHBI cOCTaBsgeT 4.0 3a4eTHBIX €IWHUIIBI U MIPE/ICTABICHA B Ta0JIH -

ne 4.1.
Tabmuma 4.1 — TpyA0eMKOCTh TUCITUILTAHBI
Buabl yueOHOI gesTebHOCTH Bcero gacos CemecTpsl
2 ceMecTp
AynuTopHbI€ 3aHATHUSA (BCETO) 54 54
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Jlexknnn 18 18
JlaboparopHbie pabOTHI 36 36
CamocTtosiTenbHas paboTa (Bcero) 90 90
Odopmiierre 0T4eTOB 110 JTabOPaTOPHBIM paboTam 43 43
[TpopaboTka JIEKIIMOHHOTO MaTepuaia 47 47
Bcero (0e3 ax3amena) 144 144
OO6mmast Tpy1I0€MKOCTb, 4 144 144
3aueTHble EquHuib 4.0 4.0
5. Conepxxanue QTMCUMILTHHBI
5.1. Pa3genanl IMCOUILIAHBI M BHALI 3AaHATHHA
Pazniensl muCUUIUTMHEI ¥ BUABI 3aHATHH PUBEACHBI B Tabmmiie S.1.
Tabmua 5.1 — Pasgens! fUCHUILIMHEL U BUABI 3aHSITHI
Bcero
4acoB
JIao0. Cam. dopmupyemblie
HasBanus pa3nenos QUCHUIIIINHBL Jlek., 4 (Ce3
pab.,4 | pab., d KOMITETEHITUH
9K3aMEeH
a)
2 cemectp
1 Undopmanmonnsie TexHoiaoruu. OCHOBHBIE 4 0 12 16 OIIK-7, [IK-5
noHatus. MHbopManmoHHbIe TEXHOIOTHH
KOMIUIEKCHOTO PUMEHEHHUS
2 TexHonoruu 00pabOTKH TEKCTOBOW UH(OP- 4 8 28 40 | OIIK-7, IIK-5
Mmanuu. TekctoBbiit penaktop Microsoft Word
3 Texuonmoruu 0OpabOTKM YUCIOBOM HH(DOP- 4 16 27 47 OIIK-7, ITK-5
Manuu. TabmudHbIi poreccop Microsoft
Excel
4 MynbtuMeauitHeie TexHoJIoTHH. Penakrop 4 6 8 18 OIIK-7, TIK-5
npe3eHTanuii Powerpoint
5 Texnonoruu 00pabOTKM HHPOPMALITMOHHBIX 2 6 15 23 OIIK-7, IIK-5
maccuBoOB. ba3sl manabeIx Access Ilakersl
MPUKIIATHBIX TPOTPaMM MO TPOGUITIO
HarpaBJIeHUs, OCBOCHHUE U MPO(HEeCCHOHAIb-
Has pabota
Hroro 3a cemectp 18 36 90 144
Uroro 18 36 90 144
5.2. Coaep:xanue pa3aejioB IMCHUILIHHBI (110 JIEKIIASIM)
ConeprkaHue pa3aesioB TUCIUTIINH (TIO JIEKIUSIM) PUBEIEHO B TabmuIie 5.2.
Tabmuua 5.2 — ComeprkaHue pa3ieiaoB TUCIUILIKH (TI0 JEKITHSIM)
Copneprxanue pas3zieno c o | Tpyroemkoc Do eMbIe
Haspaus pasienon JepKaHUE Pa3IesiOB JUCIUTUTHHBI (1 PYIOEMKOCTb, PMHUPYEMBI
JICKITUSIM) q KOMITETEHIIUU
2 cemectp
1 Uadpopmanmonnsie | CymHOCTh MHPOPMAITMOHHBIX TEXHOJIOTH. 4 OIIK-7, IIK-5

TEXHOJIOTHH.
OCHOBHBIE TTOHATHSL.
Nudpopmanmonnsie

HNuctpymenTapuii ”HQOPMAIIMOHHBIX TEXHO-
noruil. MeTonon0rus UCIoJIb30BAHUS UH-
dbopmanroHHbIX TexHomoruKnaccuduka-
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TCXHOJIOTHH
KOMIIJICKCHOT'O
IMPUMCHCHUA

111 UH(OPMALIMOHHBIX TEXHOIOTUHN B
YIPaBIECHUYECKUX MPOLEccax MPEeANPUITHII.

Hroro

2 Texnonoruun
00pabOTKU TEKCTOBOMA
nH(popMaIuu.
TeKCTOBBIN pelaKkTop
Microsoft Word

Ha3naueHnne, BO3MOKHOCTH TEKCTOBOTO pe-
naktopa Word. TekcToBble pe1akTopbl Kak
OJTH U3 TIAKETOB MPHUKIIATHOTO MPOrpaMM-
HOTO o0ecriedyeHus1, 001Ire CBEACHUS O pe-
JAKTHPOBAHUH TEKCTOB. OCHOBBI KOHBEPTH-
pPOBaHUs TEKCTOBBIX (aityioB. KOHTeKCTHBIN
nouck u 3ameHa. OopmieHne cTpaHuIl 10-
KyMEHTOB, ()OPMHUPOBAHHE OTJIABJICHUI.
PaccTaHoBKa KOIIOHTUTYIIOB, HyMEpaIus
cTpanull, oyksuia. [11abiaoHb! U cTHIIN
odopmitenus. Pabora ¢ Tabnuuamu u pucyH-
KaMH B TeKCTe. BosIHbIE 3HAKH B TEKCTE.
Cnusinue ToKyMeHTOB. M3naTenbckue BO3-
MOXHOCTH PelaKTopa.

Hroro

OIIK-7, ITIK-5

3 Texnonoruu
00pabOTKH YHCITIOBOM
UH(pOpMAIIH.
TabauaHBIN TTpoIIeCcCop
Microsoft Excel

OO0nactu nmpuMeHeHus, 0COOEHHOCTH UC-
MOJIb30BaHUS B PO ECCUOHATBLHOM fesi-
TENBHOCTH TabIMIHOTO mporeccopa Excel.
HHuTepdetic Tabmuipl, 0COOEHHOCTH BBOA
WH(POPMAITUH, CITOCOOBI aIPECAIHH, TUITHI
JTAHHBIX. DIEKTPOHHBIE Ta0NUIIbI, OaHKU
JAHHBIX, UX Ha3HAUCHHE, NCTIOIH30BAaHUE B
MHGOPMAITMOHHBIX CUCTEMax Mpodeccuo-
HAJTBHOTO Ha3HaueHUs. PacueTHbIle onepa-
[[UU, CTATUCTUYECKHE U MaTEeMaTHUYECKHE
¢ynkuun. Pemenue 3amad IuHEHHON 1 pa3-
BETBIIAIONIEHCS CTPYKTYpbl B DT. CBSA3b JK-
ctoB Tabmuiel. [loctpoenue makpocos. Jlo-
nosHuTebHbIE BO3MOkHOCTH EXCEL.

Hrtoro

OTIK-7, TIK-5

4 MynbTUMEUITHBIE
TexHosioruu. Pemakrop
Mpe3EHTAUN
Powerpoint

Bo3M0OXHOCTH peiakTopa mpe3eHTaui
Power Point [IporpammHoe obecnieuenue,
npeHa3HaYeHHoe 111 00paboTKH U BOC-
TIPOM3BE/ICHUS ayInO U BUIE0 WHPOPMAIINH.
TexHudeckue cpeacTa npeseHranuii. Cxema
pabotsl Power Point. I'padpuueckue o0bex-
ThI, TAOJUIIBI U TUArpaMMBbI KaK JIEMEHTBI
npeseHTanuu. O61ume onepanuu co ciaia-
mu. Beibop auzaiina, anumanus, 3pdexTsl,
3BYKOBOE COITPOBOJK/ICHUE.

Hroro

OIIK-7, TIK-5

5 TexHoaorun
00paboTku
UH()OPMAITHOHHBIX
MaccuBoB. ba3bl
ITaHHBIX Access
[TakeTsl npUKITIaIHBIX
MIPOTpaMM 10

OC00CHHOCTH UCIIOIB30BaHUS B PO ECcCHO-
HaJIbHOM JIeITEIHLHOCTH 0a3bl JaHHBIX
Access Drarbsl co3nanus 0a3bl taHHbIX O0-
niMe cBeAeHus o 0azax JaHHbIX. BBog, pe-
JAKTUPOBAHUE U XpaHeHHEe NaHHBIX. OKHO,
OCHOBHBIE 3JIeMeHThbI. OCHOBHEIE THIIBI JaH-
HbIX. DopMbI U TaOIUIBI. OOBEKTHI, aTPHOY-

OIIK-7, IIK-5
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npodro
HarpaBJICHUS,
OCBOEHHE U
npodeccruoHaIbHast
pabora

ThI U CBsI3U. CBsI3b MEXy TaOMUIIAMU U Lie-
JOCTHOCTH AaHHBIX. CrIocoOBI (hopMHpOBa-
HUSI 3aIIPOCOB MPH 0OpalleHnH K 6a3e J1aH-
HbIX. opmupoBanue 3anpoca-Bpioopku. Co-
CTaBJICHHE U MOJIyY€HHE OTYETOB O JIEATEIIb-
HOCTH npeanpusTtus.M3ydenue u padota ¢
HaKeTOM IIPOrpaMM Mo MpoUIII0 Hapasie-
HUS

Hroro

2

Hroro 3a cemectp

18

5.3. Paznenbl JMCHUMILVIMHBI M MEKIMCUMIUIMHAPHBIE CBSA3H ¢ 00eceYuBAKIIMMH (NPeAbl Ty IIUMHU)
U o0ecreynBaeMbIMH (IOCJIEAYIONIUMH) TUCHUIIHHAMU

Paznenpl QTUCHUIUIMHBI M MEXIUCIUIUTMHAPHBIC CBSI3U C 00ECTICUMBAIOIIMMHU (TIPEABIAYIIUMU) U
obecrieunBaeMbIMHU (TTOCIIETYIONTUMHI ) AUCITUTUTMHAMHE TIPEICTAaBIEHBI B TabmuIe 5.3.
Tabmuua 5.3 — Pa3nenbl AUCHUTUIMHBI B MeXKANCIUITNHAPHBIEC CBSI3U

Ne pa3nenoB jaHHOM NUCLMIUINHEL, I KOTOPBIX
HE00X0IMMO U3yyeHHe 00eCTIeUMBAIOLIUX U

Haumenosanue MCHATLIMH 00ecIeYnBaeMbIX TUCIIUILTHH
1 2 3 4 5
[IpenmecTByroume AUCHUILIMHbBI
1 Undpopmaruka + + + +
[Tocnenyrouue TUCHUIIIMHEL
1 Pabota ¢ uHpOpMaIIIOHHO-TTPAaBOBBIMU CH- . .
CTEMaMH
2 YnpaBiileHHE NTPOEKTaMHU + +

5.4. CooTBeTCcTBHE KOMIIETeHIN, (POpMUPYeMBbIX IPH U3YYEeHUHU AUCUMILIMHBI, M BU/10B 3aHATHI
CooTBeTcTBHE KOMIETEHLUH, (OPMUPYEMBIX MPU HM3YYEHUHM IUCLUIUIMHBI, M BHJOB 3aHATHH

NPEeCTaBICHO B TaOHIIe

5.4.

Tabmuna 5.4 — CooTBETCTBHE KOMIETEHIMH, (DOPMUPYEMBIX NIPU U3YUYEHUH AUCLUIUIMHBI, U BUJOB 3aHS -

THH
KoMrerenmu Bune! 3ansaTHii
@DOpMBI KOHTPOJIA
u Jlek. JIab. pao. Cam. pa6.
OIIK-7 + + + OtueT mo naboparopHoi padoTe,
3auer, Tect
ITK-5 + + + OtuyeT no naboparopHoi padoTe,
3auer, Tect
6. IuTepakTUBHBIE METOABI M (POPMBbI OPraHU3ALMUYN 00yUEHUS
He npenycmotrpeno PVYII.

7. JlabopaTtopHble paGoThl

HaumenoBanue nabopaTtopHbIX padoT npuseneHo B Tabnuue 7.1.
Tabmuua 7.1 — HaumeHoBaHue 1a00paTopHbIX paboT

Tpynoemkocts, | DopmMupyemsie
Ha3zBanus paznenos HanmenoBanwue 1ab0paTtopHBIX padboT Py ’ PMHPY
q KOMIIETEHINH
2 cemectp
2 Texnonoruun Co3nanne JOKYMEHTOB € IOMOIIBIO MacTepa 8 OIIK-7, TIK-5
00paboTKu TeKCTOBOM | mabnona. Pabora co cTpykTypoil ToKyMeHTa
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uHdopMaIuu. Cosznmanue nenoBeIx 1okymMmeHToB B MS Word
TexcToBslii penakrop | OopmiieHne TEKCTOBBIX TOKYMEHTOB, CO-
Microsoft Word JiepKaIux TabIuIbl JKpaHHble OaHku. Pe-
3tome. [TuceMaOpranuzaloHHbIE 1Uarpam-
MBI M CXEMBI B TEKCTOBOM penaktope Co3na-
HUE JIOKYMEHTA C YKa3aHHOU CTPYKTYPOU.
Co3maHne aBToMaTH4Yeckoro oriasiieHus. Co-
3/laHKe TUTIIEPCChUIOK. Pa3paboTka uHTEp-
¢etica komana. Co31aHre HOBBIX MaHEIEH
WHCTPYMEHTOB, HOBBIX KHOIOK. Co3/1aHne

MaKpOCOB.
Hroro 8
3 TexHonoruu dopmaTrpoBaHie HHPOPMALIUHU U IEKTPOH- 16 OIIK-7, TIK-5
00pabOTKH YKCIOBOM  |HBIX Tabnul PenakTupoBaHue U KOMUPOBaHUE
uHpopMaLnu. JAHHBIX AIEKTPOHHBIX Tabmu1 [loaroToBka
TabauaHbBIN TTpolIeccop | TAOTUIHBIX MaTepuaioB MoaenupoBaHue pe-
Microsoft Excel anbHBIX 3a71a4 B MS Excel ®ynkiun MS

Excel Coznanne oT4€THOCTH Cpe/ICTBAMU
Microsoft Excel. IToctpoenue nuarpamm Co-
3/IaHe OTYETHOCTHU cpencTBamMu Microsoft
Excel. BeimonHeHne aBTOMaTHYECKHUX pac-
4E€TOB ¢ MoMoIIbI0 MacTepa Gpyukiuii. Cop-
TUPOBKA U (DUIBTPAIUS NaHHBIX, TIOABEICHUE
utoroB B MS Excel Coznanue pacueTHoit Ta-
ONUIIBI I KOHKPETHOM 3a/1auu B cpene MS

Excel

Hroro 16
4 MynbTUMETUNHbBIC Co3nanue npe3eHTal OTYETHOCTH IIpe- 6 OIIK-7, TIK-5
TexHosoruu. Penakrop |npustus Co3naHue Npe3eHTauu ¢ UCIOJIb-
npe3eHTaIHii 30BaHUEM MYJIBTHMEIUHHON TEXHOIOTUN
Powerpoint Wroro 6
5 TexHonoruu Cosznanue 6a3bl TaHHBIX HHPOPMAITMOHHOM 6 OIIK-7, TIK-5
00paboTKu cucteMbl npeanpusatus OObeKT MaKpOCh
MH(POPMALIMOHHBIX Access O0mue cBeieHus 0 6a3ax JJaHHbIX.
MaccHuBOB. ba3bl baza nannpix ACCES. Opranuzanus paboTsl
JaHHBIX Access ¢ naHHbIMH B MS Access YnpaBieHue JaH-
[Taketsr npukiangubix | HeIMH B MS Access Co3nanue otyerta. [1o-
IIPOrpaMM I10 cTpouTeinb BolpaxkeHuil B MS Access Co3na-
npoduiio HUE€ JUarpaMM M MOYTOBBIX HakJIeek B MS
HalpaBJICHUS, AccessPaboTa ¢ makeToM MpUKIIaJIHbIX PO-
OCBOEHUE U rpamm 1o npoduiio HanpasiaeHus (Microsoft
npogeccruoHaIbHas Project 2013)
pabora Uroro 6
Hroro 3a cemectp 36

8. IIpakTuyeckue 3aHATUSA (CEMUHAPDHI)
He npenycmorpeno PVYII.

9. CamocTrosiTe1bHasi padoTa
Bunasl camoctosiTenbHO paboThl, TPYIOEMKOCTh U (hOpMUpPYEMble KOMIIETCHIIUU MTPEICTABICHHI B
tabmune 9.1.
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Tabmuma 9.1 — Busiel caMOCTOSTENBHON padOThI, TPYIOEMKOCTh M (JOPMHUPYEMbIE KOMIIETCHIIUN

Bunasl camocrostensHor | Tpynoemkocts, | DopMupyembie
Ha3zBanus pazznenos s Py ’ PMHDPY @DopMBI KOHTPOJISI
paboThI q KOMITETEHITUU
2 cemectp

1 ITpopaboTKa JEeKIIMOHHO- 8 OIIK-7 3auer, Otyer 10 Ja-
WNudopmarnmonnsie |ro marepuaia 6oparopHoii pabote,
geXHOHOF . OdopmieHne 0T4ETOB 110 4 Tect

HOBHBI

CHOBHBIC nmabopaTtopHbeIM paboTam
TTOHSITHSL.
Nudopmanponnsie | HToro 12
TEXHOJIOTHH
KOMIUTIEKCHOTO
MIPUMEHEHUS
2 Texnonoruu [IpopaboTka JeKInOHHO- 8 OIIK-7 3auer, Otyer 1o Ja-
00paboTKu ro Marepuaia 6opatopHoii pabore,
TEKCTOBOM Tect
CKCTOBO OdopmieHne 0T4ETOB IO 20 ec

uH(popMaIuu.

(bop 1 nabopatopHbIM paboTam
TekcToBbIf
penakrop Microsoft | HIToro 28
Word
3 TexHonoruu [TpopaboTKa JEeKITUOHHO- 8 OIIK-7 3auet, Otyer 1o Ja-
00paboTKu ro MaTepuasa OopaTtopHoii padore,
YHUCJIIOBOM Tect

CHIOBO OdopmieHne 0TYETOB 110 19 ec
HHQ)OpMaHI:IH' JabopaTOpHBIM paboTam
TaOnuaHbIN
Microsoft Excel
4 Mynbrumenuitaeie | [IpopaboTka JIEKITMOHHO- 8 OIIK-7 3auer, Tect
TEXHOJIOTHH. ro Marepuaia
Penaxrop . Htoro 8
MIpe3eHTaIIH
Powerpoint
5 Texnosnoruu [TpopaboTka JIeKITMOHHO- 15 OIIK-7, IIK-5 | 3auer, Tect
00paboTKu ro MaTepuasa
HMH(OPMaIIMOHHBIX Hroro 15
MaccuBOB. bazbl
ITaHHBIX Access
[TakeTst
TIPUKJTATHBIX
MIPOrpaMM 10
npouITIO
HamnpaBIlIeHUS,
OCBOEHHE U
npodeccruoHanbHas
paborta
Hroro 3a cemectp 90
Hroro 90
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10. KypcoBoii npoekrt / kypcoBasi padota
He npenycmotrpeno PVYII.

11. PeiiTuHroBasi cucreMa JJisi OLlEHKHU YCIIeBAeMOCTH 00y4aroumuxcst

11.1. banjbHbIe OLEHKH JJIsl 3JIEMEHTOB KOHTPOJIA
Tabmuua 11.1 — banibHble OLIEHKH JUISI 3JIEMEHTOB KOHTPOJISI

. . MaxkcumanbHbIN
. MaxkcumanbHbIN MaxkcumanbHbIN
DneMeHTH! yueOHOH 6asu1 3a mepuon Bceero 3a
6amn Ha 1-yto KT ¢ |  Gamnn 3a mepuon
NEeITENbHOCTH mexnay 2KT u Ha ceMecTp
Hauyana cemectpa | mexnay 1KT u 2KT
KOHEIl ceMecTpa
2 cemecTp
OTueTt o mabopaTopHOi 20 20 30 70
pabote
Tect 15 15 30
Hroro makcumyM 3a nepu- 20 35 45 100
on
Hapacraromum ntorom 20 55 100 100
11.2. Ilepecyer 6a/1J10B B OLICHKH 32 KOHTPOJIbHBbIC TOYKH
[Tepecyet OamIOB B OLIEHKH 32 KOHTPOJIBHBIC TOUKH MpeACTaBeH B Tadymie 11.2.
Ta6muna 11.2 — IlepecueT 0anioB B OLIEHKU 332 KOHTPOJIbHBIC TOUKU
bajuibl Ha 1aTy KOHTPOJIBHOM TOYKHU Orenka
> 90% ot MakcuManbHOU cyMMBbI OamioB Ha gaty KT 5
Ot 70% no 89% ot makcumasbHON cymMmbl OaiioB Ha aaty KT 4
Ot 60% 110 69% oT MakcuMaIbLHOM CyMMBI OaiToB Ha aaty KT 3
< 60% oT MakcuMasbHOU cyMMbI OauioB Ha naty KT 2

11.3. IlepecyeT cyMMbI 02/1710B B TPAAULHOHHYIO M MEKITYHAPOIHYIO OLEHKY
[Tepecuer cymmMbl OaIoB B TPAAMLIMOHHYIO U MEXIYHAapOIHYIO OLIEHKY NPEJCTAaBIEH B TabauLe

11.3.
Tabmuma 11.3 — Ilepecuer cymMMbl 6aJUTOB B TPAAUITMOHHYIO M MEXKTYHAPOJIHYIO OIICHKY
Urorosas cymma 6aisos,
Onenka (I'OC) YYMTBHIBAET YCIEIIHO CAAHHBIN Onenka (ECTS)
9K3aMeH
5 (OTIMYHO) (3a4TEHO) 90 -100 A (oTIIMYHO)
85 -89 B (ouenb xoporiiio)
4 (xopoI1o) (3a4TeHO) 75 - 84 C (xoporo)
70 - 74 D( )
TOBJICTBOPUTENHLHO
3 Y ) 65 - 69 Y P
TTOBJIETBOPUTEIHHO) (3a4TEHO
Y P 60 - 64 E (mocpencTBenHo)
2 (HeyROBICTBOPHTENSHO) (HE Hwxe 60 6aioB F (Hey1oBIETBOPUTENBHO)
3a4TEHO)

12. YueOHO-MeTOAN4YeCcKOe M HHPOPMALMOHHOE o0ecreyeHre JUCHMIITTHHbI

12.1. OcHoBHas JIMTEpaTypa
1. HWudopmannoHHBIE TEXHOJIOTHH YIPABICHUS [DIEeKTpOHHBIH pecypc]: yuebnuk / b.B. UepHu-
KOB. — 2-¢ u3]., nepepad. u non. — M. : U] «®OPYM» : UHOPA-M, 2018. — 368 c. — (Bsicmiee 006-
paszoBanue: bakamaBpuar). — Pexum moctyna: http://znanium.com/bookread2.php?book=954481 (mara
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obpamenus: 03.06.2018).

2. HWudopmarmoHHbIe TEXHOJIOTHH B MEHEKMEHTE [DieKTpoHHBIN pecypc]: Yuebnuk / WU.I.
Axmnepos, A.B. Cmeranun, 1.A. Konomnesa. - M.: UTHOPA-M, 2012. - 400 c.: 60x90 1/16 + CD-ROM. -
(Beictiee oOpazoBanme). (mepemier, cd rom) ISBN 978-5-16-005001-0 — Pexum moctyma:
http://znanium.com/bookread2.php?book=221830 (nara obpamenus: 03.06.2018).

12.2. lono/tHUTEILHAS JTATEPATYpPa

1. HMudopmannoHHbIE TEXHOJOTUHU YIpaBJIEHUs NpoeKkTaMu [DIeKTpOHHBIN pecypc|: YuebHoe
nocobue / H.M. Csetnos, I'"H. CBetnosa. - 2-e uzn., nepepad. u jgom. - M.: UHOPA-M, 2011. - 232 c.:
60x90 1/16. - (Beicmiee oOpaszoBanme). (meperuier) ISBN 978-5-16-004472-9 — Pexum noctyma:
http://znanium.com/bookread2.php?book=208539 (nara obpamenus: 03.06.2018).

2. HWudopmammonHsie cUCTEMBbl B IKOHOMHUKE [DIeKTpOHHBIM pecypc]: Yuebd. mocodue / [lox
pen. JI.B. Uucrora. - M.: UTHOPA-M, 2009. - 234 c.: 60x90 1/16. - (Beiciiee oOpa3oBanue). (meperier)
ISBN 978-5-16-003511-6 — Pexum noctyna: http://znanium.com/bookread2.php?book=154831 (nara
obpamenusi: 03.06.2018).

12.3. YueOHO-MeTOAUYECKHE MTOCOOUH

12.3.1. O0s3aTe/ibHbIE Y4eOHO-METOAMYEeCKHE MOCOOUs

1. HVudopmannoHHBIE TEXHOJIOTUU [DNEKTPOHHBINM pecypc|: AIEKTPOHHBbIE TaONWIbI U TMOUC-
KoBble cuctembl: JlabopaTtopuslii npaktukym / Kienosa T.B., Ilpoxopos U.B. - M.:HUAY "MUDU",
2011. - 148 c. ISBN 978-5-7262-1575-4 — Pexum noctyma: http://znanium.com/bookread2.php?
book=563178 (nata obpamenus: 03.06.2018).

2. Excel 2010 na npumepax [InextpoHHbIN pecypc]: [Ipaktuueckoe nocobue / Bacuibes A.H. -
CII6:BXB-ITerepoypr, 2010. - 422 c. ISBN 978-5-9775-0578-9 (pexomeHm0BaH ISl CaMOCTOSTEIBHON
paboTel cTyneHToB) — Pexxum nmoctyma: http://znanium.com/bookread2.php?book=351263 (mata 00-
pamenus: 03.06.2018).

3. IIpaxtukym mo Microsoft Office 2007 (Word, Excel, Access), PhotoShop [3nexTponnsiii pe-
cypc]: Yuebno-metoanueckoe nocodue / JI.B. Kpasuenko. - M.: ®opym: HUL| UHDPA-M, 2013. - 168
c.: 70x100 1/16. (o0moxka) ISBN 978-5-91134-656-0 — Pexum JOCTYyTIa:
http://znanium.com/bookread2.php?book=408972 (nata obpamenus: 03.06.2018).

12.3.2. YueOHO-MeTOAMYeCKHE MIOCOOMS 1JIsl JIMI € OTPAHMYEHHBIMH BO3MOKHOCTSIMH 3/10POBbS U
MHBAJIMI0B

Y4eOHO-MeTOqMUECKNe MaTepratbl ISl CAMOCTOSTEIBHON M ayTUTOPHOW paboThl 0Oydarommxcs
U3 YHCiIa JIUI C OTPAaHUYCHHBIMU BO3MOXKHOCTSIMU 3/I0POBbSl U MHBAIMIOB MPEAOCTABISIOTCS B (OopMaXx,
aIaTITUPOBAHHBIX K OTPAaHMYEHHUSIM UX 3/I0POBbSI M BOCIIPUATHUS HH(DOpMAITHH.

JI1s1 JIMI ¢ HAPYIIEeHUSIMH 3PeHus:

- B (hopMe INIEKTPOHHOTO IOKYMEHTA;

- B IIeYaTHOW (hopMe YBEITMICHHBIM MIPUPTOM.

JIJ1s1 JIMI ¢ HAPYIIEHUSIMH CJIyXa:

- B (hopMe IIMEKTPOHHOTO IOKYMEHTA;

- B reyaTHou (opme.

JL1s1 1M1 ¢ HAapylIIeHUsIMM ONIOPHO-ABUIaTeJLHOI0 annapara:

- B (hopMe AIEKTPOHHOTO IOKYMEHTA;

- B IeyaTHoOU (popme.

12.4. IlpodeccuonanbHbie 6a3bl JAHHBIX H HHPOPMALHOHHBIE CIIPABOYHbIE CHCTEMbI

1. Hamuonanensit OTkpeiThiil YauBepcuter «MHTYUTy»: http://www.intuit.ru/

2. DOmnekrponnas oubmmoreuynas cucrema «[PRbooks» [ DmekrpoHHEIH pecype |. — DIEKTpoH .
naH . — Pexxum poctyma: http://www.iprbookshop.ru/

3.  JIONOJHHUTENBHO K MPOo(eCCHOHAIBHBIM 0a3aM JaHHBIX PEKOMEHIYETCs UCIIOIb30BaTh HH(OP-
MAaIMOHHBIE, CIIPABOYHbIEC M HOPMAaTHBHBIE 0a3bl qaHHBIX https://lib.tusur.ru/ru/resursy/bazy-dannyh
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13. MaTtepuaibHO-TEXHMYECKOE 00ecneyeHre JTUCIUILJIMHBI U TPpedyeMoe MPorpaMMHoOe
ob0ecneueHue

13.1. O0uue TpeOOBaAHUA K MATEPUAIBLHO-TEXHUYECKOMY U IIPOrPAMMHOMY 00ecrie4eHnIo
AUCHHUILIMHBI

13.1.1. MaTepuaJibHO-TeXHHUYECKOEe U IPOrPAMMHOe o0ecnevyeHue sl JIEKIIMOHHbIX 3aHATHH
Jlist mpoBeieHus 3aHATUH JIEKIIMOHHOTO TUIIA, TPYIIIOBBIX M MHIAWBUYaTbHBIX KOHCYJABTALIUH, T€-
KYIIETO KOHTPOJIS M MIPOMEKYTOYHOU aTTECTAIlUU MCIOIB3YeTCs yIeOHast ayquTOPHs ¢ KOJTUIECTBOM I10-
CaZIoYHBIX MeCT He MeHee 22-24, 00opynoBaHHAs JOCKOM M CTaHAApTHOH yueOHOIl mebenbro. MeroTes
JIEMOHCTPAIIMOHHOE 000pYIOBAaHUE U YU4€OHO-HATIIAIHBIE TTOCOOMsI, 00€CTICUNBAIOIINE TEMATHUECCKUE WJI-
JIOCTPALIMHU 0 JIEKIIMOHHBIM pa3ielaM TUCIUIUINHEI.

13.1.2. MaTepuaIbHO-TEXHHYECKOE U MPOrpaMMHOe odecreyeHue 115 JJaGopaTopHbIX padoT

Y4eOHo-BbhIUMCTUTENbHAS TabopaTopust / KoMmbroTepHBIii Kilacc

yueOHas ayIuTOpHUs JUISI POBEICHUS 3aHATUH JIGKIIMOHHOTO TUTIA, YIeOHAs ayIUTOPHS JIsI IIPOBE -
JIEHUS 3aHATHI MPAKTUUECKOTO THUIIA, yueOHas ayTuTOPpHs AJsl IPOBEACHUS 3aHATUI 1a00paTOPHOTO THIIA,
yaeOHast ayIuTOpHs [Tl IPOBEICHUS 3aHATHI CEMHHAPCKOTO THITA

634045, Tomckas obmacts, T. Tomck, yi. KpacHoapmetickas, 1. 146, 611 ayx.

Onucanue UMeroIerocs 000py10BaHUs:

- Cepgep Intel Xeon X3430;

- Komnsrotep Intel Core 13-540;

- [I3BM Celeron 2 I'T'ry (Corei3-540) (18 mrT.);

- Kommnbrorep WS2 nHa 6a3e Core 2 Duo E6300 (8 wT.);

- [Ipoextop Epson EB-X12;

- DKpaH HACTEHHBI;

- locka MarHUTHO-MapKepHasi;

- Ckanep Canon CanoScan UDE210 A4;

- [TpunTep Canon LBP-1120;

- Kommutekt crienmanusupoBanHoi yueOHON MebOenu;

- PaGouee mecto npenogaBarens.

[IporpamMmMHoe obecnieueHue:

— Google Chrome
Microsoft Office 2007
Microsoft Project 2013
Microsoft Windows 7 Pro

13.1.3. MarepuajibHO-TEXHMYECKOE M IPOTPaAaMMHOe o0ecreyeHne J1JI CAMOCTOATEIbHOI padoThI
Jns caMoCTOSATEIbHON PabOThl MCIOIB3YIOTCS yYE€OHBIE ayIUTOPUU (KOMIBIOTEPHBIE KIIAcChl),
PaCIOJIOKEHHBIE TIO aJIpecaM:
- 634050, Tomckast o6macTh, r. Tomck, Jlennna mpocnexr, a. 40, 233 ayn.;
- 634045, Tomckas obnacTts, r. Tomck, yin. Kpacnoapmeiickas, 1. 146, 201 ayn.;
- 634034, Tomckast 0o6macTh, 1. ToMck, Bepmmanna ymuna, 1. 47, 126 ayn.;
- 634034, Tomckast 06nacTs, r. Tomck, Bepmmnauna ynuua, 1. 74, 207 aya.

CocTtaB 060pyI0BaHHS:

- yueOHast MmebOerb;

- koMnbroTepsl Ki1acca He Hmke [IDBM INTEL Celeron D336 2.8 T1. - 5 miT.;

- KOMIBIOTEPHI MOIKIIOUYEHB! K ceTH «/HTepHeT» M 00ecneynBaloT IOCTYI B AJICKTPOHHYIO WH-
(dopManmoHHO-00pa30BaTEIbHYIO CPEAY YHUBEPCUTETA.

[lepeyeHp MPOrpaMMHOTO OOECTICUCHUSI:

- Microsoft Windows;
- OpenOffice;
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- Kaspersky Endpoint Security 10 s Windows;
- 7-Zip;
- Google Chrome.

13.2. MaTepuajibHO-TeXHHYECKOe oOecreyeHre TUCUMIIIMHBI JIS JIMI C OTPAHMYEHHbIMU
BO3MOKHOCTSIMHU 310POBbSI 1 HHBAJIN/10B

OcBO€HHE NUCLUIUIMHBI JIMIAMU C OTPAHUYEHHBIMH BO3MOXKHOCTSMH 370POBbS U MHBAJIHMJIAMU
OCYILECTBIIETCS C UCIIOIB30BAHUEM CPEIACTB 00ydeHHs OOIIETO U CHEIMAIbHOIO Ha3HAUYCHHUS.

[Tpu 3aHATHAX ¢ 0OYYAIOLIUMUCS ¢ HAPYUIEHHSIMH CJIyXa [PEIyCMOTPEHO UCIOIb30BaHHE 3BYKO-
YCUJIMBAIOIIEH anmapaTypbl, MyJIbTUMEIUHHBIX CPECTB U JPYTUX TEXHUYECKHX CPEACTB MpueMa/mepena-
i yueOHOM nH(pOpMaIMU B TOCTYMHBIX (hOpMax, MOOUILHOM CUCTEMBI IPENoIaBaHus 11 00y4JaroIXcs
C MHBAJIMIHOCTHIO, TOPTATUBHONW MHIYKIITMOHHOW CUCTEMBI. YdeOHas ayTuTOPHsl, B KOTOPOU 3aHUMAIOTCS
oOyyaromyecsi ¢ HapylleHUEeM cllyxa, 000pyloBaHa KOMITBIOTEPHON TEXHHKOH, ayIMOTEXHHKOH, BHUJEO-
TEXHUKOU, SJIEKTPOHHOMU JOCKOU, MYJIbTUMEIUMHON CUCTEMOM.

[Tpu 3aHATHAX C OOYYAIOUIUMUCS ¢ HAPYIIEHUSIMU 3PEHUSIMHM [IPETyCMOTPEHO UCIIOJIb30BaHUE B
JICKIIMOHHBIX U y4EOHBIX ayAUTOPHAX BO3MOKHOCTH IIPOCMOTPA YAAICHHBIX 00OBEKTOB (HaIIpUMep, TEKCTa
Ha JIOCKE WM CJaif/la Ha 3KpaHe) MPU MOMOIIY BUICOYBETUUHUTENCH 7151 KOM(GOPTHOTO IPOCMOTpA.

[Tpu 3aHATHAX C 00y4YaIOLIMMUCS € HAPYLIEHHUSIMH OIIOPHO-ABUIaTeJIbHOIO alnapara HCIOJb-
3YIOTCS aJIbTepHATHUBHBIEC YCTPOMCTBA BBOAA MH(OPMAIIMU U IpYrHe TEXHUYECKHE CPe/ICTBA IprueMa/mepe-
naun yuyeOHOM MHPOpPMa B JOCTYIHBIX (popMax, MOOMIIBHOW CHCTEMbI OOYUEHUs UIs JIIOJCH ¢ UHBA-
JUAHOCTBIO.

14. OIIeHO‘lHLIe MaTepuajJabl  METOAUYECCKUE PEKOMEHIAUHU MO OPraHu3alluv U3yYCHUA
AUCHHUITINHBbI

14.1. Coaep:xaHue OLEHOYHBIX MATEPUAJIOB M METOANYECKUE PEKOMEH AU
I[JISI OIICHKU CTCIICHU C(i)OpMI/IpOBaHHOCTI/I n ypOBHSI OCBOCHHA SaerﬂJIeHHBIX 3a HHCHHHHHHOﬁ
KOMIICTCHITUI MCTIONIB3YIOTCS OIIEHOYHBIE MaTepUalibl B COCTABE:

14.1.1. TecToBbIe 3a7aHUA

1 B xakux ciaydasx, ¥ ¢ KakoW [ETbI0 CO3/1at0TCst 0a3bl JaHHBIX?

A) Koria He006X0IMMO OTCIIEAUTH, MPOAHAIM3UPOBATh U XPAHUTH HH(OPMAIIHIO 32 ONpEIeIeHHBIN
NePHOJ BpEMEHU

b) Ins yno6cTBa Habopa TekcTa

B) Korna Heo6xoarMo ObICTpo HalTH Kakol-1100 (aiisl Ha KoMIIbIOTepe

I') Koraa BuHUeCTEp KOMIbIOTEpAa UMEET HEOOIIBIION pa3Mep CBOOOAHOM MamMsITH

2 Microsoft Word, OpenOftice Writer, LibreOffice Writer - a370:

A) rpaduyeckue perakTopbl

b) TexcToBbIe penakTopbl

B) 6a3bl qaHHBIX

') HeT BepHOTO OTBETA

3 Ilo TexHONMOrUM 0OPaOOTKHU TaHHBIX 0a3bl JAHHBIX MOJPA3JEIISAIOT Ha:

A) llenTpanu3upoBaHHbIE U paclpeie]IeHHbIE

B) Ilepudepuiinbie 1 eHTpaNIU30BaHHbIE

B) BHyTpenHue u HapyxHble

I') IIpocTeie 1 cnoXKHBIE

4 Yt0 oTHOCHUTCS K CpeAcTBaM MH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA?

A) KoMMyHHKallMOHHBIE CPENICTBA

b) Texunueckue cpeacTra

B) Cratuctuueckue MeTozpl

I') JlutepatrypHbie JaHHBIE

5 Ilpu pemeHNH CTaHJAPTHBIX 3a7a4 MPOPECCHOHATBHON EATEIbHOCTH CTPYKTypa MH(POPMALH -
OHHOM CHCTEMBI TIPEICTABIIET COOOM:

A) Habop MeToi0B, Cpe/ICTB U aITOPUTMOB JUIs PELICHHUS 3a1a4H;

b) Habop obecneunBaromux noacucTeM

B) HaGop nporpaMmax cpeacTB AJisl peIIeHus 3a1a4u
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I') MaccuB 10KyMEHTOB

6 CTpyKTypHUpOBaHHAas 3a7a4a — 3TO 3a7a4a, B KOTOPOU:

A) O6pabatsIBaloTCs U MPeoOpa3yroTCs NaHHBIE O KAaKOM-TH00 00BbeKTe

b) U3BecTHO dyHKITMOHAIBHOE Ha3HAYEHHUE BCEX €€ DIIEMEHTOB

B) HeBO3MOKHO BBIIEIUTH B3aUMOCBSI3U MEKIY JIEMEHTAaMHU

') I3BecTHBI BCe 3JIEMEHTHI M B3aUMOCBSI3U MEX1y HUMU

7 MynbTumenuiitHas nporpaMma oObIYHO TpeOyerT:

A) Hamu4Hs c1aboTro KOMITBIOTEpa

B)Hanuuus MOITHOTO KOMITBIOTEPA U IOTIOJIHUTEIBHOTO 000pYI0BaHHS

B) Hanuyme ceTr KOMITBIOTEPOB

8 Kakme (QpyHKIMOHAIBbHBIE WH(POPMAIIMOHHBIE CHCTEMbI BBIACISIOT MPU aHAIH3E B3aUMOCBS3H
MeX1y (PYHKIIMOHAIBHBIMU CTPATETUSIMU KOMIIAHUIT?

A)HanoroBsie

b)2nexTponnsriii oduc

B)Ananutnueckue cucteMbl

9 Undopmarus 310

A)Coo0luienus, HaxXoAsAIMecs B TaMsITH KOMIBbIOTEpa

6)Coo011eHus, HaXOAAIINUEC B XpaHUIUIIAX TaHHBIX

B)IIpenBaputensHo 00paboTaHHBIC JaHHBIC, TOTHBIC AJIsI IPUHATHS YIPABICHUSCKUX PEIICHUN

") Coob6mienust, 3apuKCUpPOBaHHBIE HA MAIITMHHBIX HOCUTEISIX

10 MeH1o TEKCTOBOTO pEeIaKTOpa - ATO:

A) 4dacTtb ero unrepdeiica, odbecreunBaroas Mepexo/l K BHIMOTHCHUIO PA3JIMYHBIX OTEpaluid Hal
TEKCTOM

b) cBoeobOpaszHoe "oKHO", uepe3 KOTOPOe TeCT MPOCMATPHUBACTCS HA IKPaHE

B) noanporpamma, obecnieunBatomias ynpasienue pecypcamu 1K npu cozgannu n1oKkymeHTa

I') nadopmarust o TEKymeM COCTOSTHUM TEKCTOBOTO PeIakTopa

11. YkaxuTe raBHYIO 0COOCHHOCTh 0a3 TaHHBIX

A)OpueHnTanus Ha nepeaady JTaHHbIX.

B)OpuenTanus Ha onepaTuBHYI0 00pabOTKyY TaHHBIX U pabOTy C KOHEUHBIM MOJIH30BATENIEM.

B)OpueHnranusi Ha HHTEIJICKTyaJIbHYI0 00pa0OTKY JTaHHBIX.

[)OpuenTanus Ha MpeJOCTaBICHNE AaHATUTUYECKON HH(pOpMaLIUK.

12 TekcToBBIN peaakTop - MporpaMmma, npeaHasHadYeHHas s

A) ynpasnenue pecypcamu [1K npu coznanum 10KyMeHTOB

B) paboTel ¢ n300pakeHUSAMH B TIPOIIECCE CO3AAHMS UTPOBBIX MTPOTpaMM

B) co3manus, penaktupoBaHus U GopMaTUPOBAHUS TEKCTOBOUM MH(OpMALIUN

') aBTOMaTHYECKOrO NEPEBO/IA C CUMBOJIBHBIX SI3bIKOB B MAIIMHHBIE KOJIBI

13 Komanasl meHro @opmar B TekcroBoM mporeccope MS Word mo3BoJsIOT OCyIIeCTBUTh JeH -
CTBUSI:

A) coxpaHEHHE TOKYMEHTa

b) BcraBky TabmuIIbI

B) BcTaBky pucyHka

I') Be16Op mapameTpoB ab3ara u mpudTa

14 N opmanimoHHAsE TEXHOIOTHS BKITIOYAET

A) CoBOKYITHOCTbH METOJIOB, IPOU3BOJICTBEHHBIX MPOLIECCOB U MPOTPAaMMHO-TEXHUYECKUX CPE/ICTB
JUTsE 00pabOTKU JaHHBIX

b) TexHnonoruu oOIIEHUSI C KOMITBIOTEPOM

B)Texnonorun onucanus HHGOpMAITIH

I")Texnonoruu BBOAA U Nepeaavn JTaHHBIX

15 OO6buHO, TpU HamMCcaHUU (HOPMYIT HCIIONB3YIOTCS JIaHHBIC PACIIOJIOKEHHBIE B HECKOIBKHX
suerKax, T. €. ucrosb3yercs "JlnanazoH sueek", KOTOpbIi BRITTSIANT B cTpoke ¢opmyn Excel ciemyronum
obpazom?

A) A1\B3

b) A1+B3

B) A1:B3
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I') A1-B3

16 OGBIYHO IPOEKTHPOBAaHKE Oa3bl JAHHBIX TTOPYYACTCS:

A) AnmuHHCTpaTOpy 0a3bl JaHHBIX

b) Ynpasmnstomemy 6a30ii TaHHBIX

B) IlpoexTupoBumKy 6a3 JTaHHBIX

I') [InanupoBmKKy 0a3 TaHHBIX

17 JIns mOATOTOBKM COANaHCUPOBAHHBIX YIPABJICHYSCKUX PEHICHUN MPUMEHSIOT OJHY W3 IMPO-
CTEHIINX CHCTEM YMpaBICHUS PEISAIMOHHBIMM 0Oa3aMM JaHHBIX, KOTOpas BXOOUT B maker Microsoft
Office?

A) Microsoft Access

Bb) Microsoft Word

B) Microsoft Excel

I') Microsoft Power Point

18 Kakoe MakcumanibHOE KOM4YecTBO pabounx iuctoB Excel MmoxeT comepkars pabodast kKHura?

A)3

b) 10

B) 256

I') He orpannueHo

19 Ilo cocoOy AocTymna K JaHHBIM 0a3bl JaHHBIX MMOAPA3ACISIOT Ha!

A) ba3bl TaHHBIX C JTOKAIBHBIM IOCTYIIOM W 0a3bl TaHHBIX C YIaJE€HHBIM (CETEBBIM JIOCTYIIOM)

b) IIpocteie u cnoxHbIE

B) beicTpeie 1 MemieHHBIC

I') [IpoBoaHbIE U GeCTIPOBOTHBIC

20 OcHoBHBIM 00BeKTOM HHTEpdEiica okHa porpammbl Microsoft Word 2007, Ha KOTOpOM Haxo-
JISITCS. OCHOBHBIE KOMAH/IbI, 00bEIMHEHHBIC B JIOTHYECKUE TPYIIIBI, SIBISCTCH. ..

1) nenra

2) nuHenka

3) maHe b HHCTPYMEHTOB

4) MeHI0

14.1.2. 3auér
. [lonsitue nnpopmanmonnoit rexnonoruu (UT)
. OBomonus MHGopMaMoHHbIX TexHonorui (UT).
. Pons T B pa3BuTHN SKOHOMHKH U OOILECTBA.
. Coiictea UT. IlonsTHe muiatgopmsl.
. Kmaccudukanus UT.
. IlpeameTHast 1 HHGOPMALTMOHHAS TEXHOJIOTHSL.
. O6ecneunBatoniye u pyHkiuonaabubie UT.
. IlonsiTie pacnpeneneHHON GYHKIMOHAIBHON HH(OPMALIMOHHON TEXHOJIOTHH.
9. Texnonorust 06pabOTKU JaHHBIX U €€ BUBL.
10. TexHonornveckuii mporecc 00pabOTKU U 3aILUTHI TaHHBIX.
11. [Ipumenenne nHGOPMAIMOHHBIX TEXHOJIOTUN HA paboyeM MecTe MOJIb30BaTelIsl.
12. UnTerpanus MHGOPMAILIMOHHBIX TEXHOJIOTHH.
13. PacnipenenenHbie cucTeMbl 0OpaOOTKHU JIaHHBIX.
14. TexHOIOTUH «KIIUEHT-CEPBEPH.
15. Cuctemsl AIEKTPOHHOTO JOKYMEHTOO00pOTA.
16. 'eouHpopMauOHHBIE CUCTEMBI;
17. I'mobanbHble cUCTEMBI; BUIEOKOH(DEPEHIIMH U CUCTEMBI TPYIIIOBON PabOTHI.
18. KopniopatuBHble HH(POPMAIIHOHHBIE CUCTEMBI.
19. IToHsATHE TEXHONOIM3AaLUH COLMATIBHOTO POCTPAHCTBA.
20. Haznauenus u Bo3aMoxkHoctd T 06paboTku TekcTa.
21. Ha3znauenue, BOBMOXKHOCTH, c(hepbl IPUMEHEHHUS JEKTPOHHBIX TAOIULI.
22. OcHOBHbIE TEXHOJOIMH BBOJIa MH(OpMalu. JJoCTOMHCTBA U HEOCTATKU.
23. [lonsiTue TeXHONOIUU MyJbTUMeua. [IporpaMmMHOe U TeXHHUUECKOe 00ecrieueHne TEXHOJIOTUN
MYJIbTUMENA, CTAHAAPTHI MYJIbTUMENNA.

03N LN~ W~
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24. Tlonstue, 0COOCHHOCTH U Ha3HAYEHUE TEXHOJIOTUH UH(OPMALMOHHBIX XPaHUIIHIL.
25. TexHomoruu obecredeHus1 6€30MacHOCTH KOMITBIOTEPHBIX CUCTEM, JaHHBIX, TPOTPAMM.
26. Tennenuuu u npodaemsl pazutust UT.

14.1.3. Tembl 1a00paTOpHBIX padoT

Co3nanue TOKyMEHTOB C MTOMOIIBIO MacTepa mmabnona. Pabora co ctpykrypoit nokymenta Co3na-
HHUe JeNoBbIX JOoKyMeHToB B MS Word OcdopmiieHne TEKCTOBBIX JTOKYMEHTOB, COJCpXKAIIUX TaOIHIbI
OkpanHble Onanku. Pestome. [Tucema

OpraHu3anMoHHbIE TUarpaMMbl U CXeMBbI B TEKCTOBOM penaktope Co3aHue JOKYMEHTa ¢ YKa3aH-
HOM cTpykTypoil. Coznanue aBroMaTrueckoro ornasiaeHus. Coznanue runepecbliok. Pazpaborka nnrep-
¢eiica komana. Co3aHre HOBBIX AHEJEH HHCTPYMEHTOB, HOBBIX KHONOK. C03/1aHuEe MaKpOCOB.

dopmaTtupoBanue HHPOPMAIIUN U AIEKTPOHHBIX TabmuIl PegakTupoBaHne U KOMMPOBAHUE JTAHHBIX
ANEKTPOHHBIX Tabmui IloaroToBka TaOIMYHBIX MarepuasoB MoJenupoBaHHE pealbHbIX 337ad B MS
Excel ®ynkmuu MS Excel Co3znanue otu€tHocTH cpeactBamu Microsoft Excel.

[Toctpoenue quarpamm Co3znanue oTuéTHOCTH cpeacTBamu Microsoft Excel.

BeimonHeHre aBTOMaTH4eCKUX pacy€ToB ¢ MOMOIIBI0 MacTepa GyHkwii. CopTHpoBKa U GHUIBTpa-
sl TaHHBIX, NofBeAeHne uroros B MS Excel

Co3znanue pacueTHOM TaOJIMIIBI Ui KOHKpETHOM 3aaaun B cpene MS Excel

Co3nanue mpe3eHTalMyu OTYETHOCTH mnpennpusatus Co3naHue NMpe3eHTAlUU C UCIOJIb30BaHUEM
MYJIbTUMEAUINHON TEXHOJIOTUU

Co3pnanue 6a3bl JaHHBIX HH(GOPMALMOHHON cucTembl peanpusatus O0bekT Makpockl Access O0-
nue cBefeHus o 0azax naHHbIX. ba3za nanueix ACCES. Opranuzauus paOoTsl ¢ JaHHbIME B MS Access
VYnpasnenue nanaeiMu B MS Access Co3nanue ordera. Iloctpoutens Beipaxkenuit B MS Access Co3na-
HUE JUarpaMM M MOYTOBBIX HaKiIeek B MS Access

Pabora ¢ makeroM NpuKIaJHBIX porpamm o npoduiro Hanpasienus (Microsoft Project 2013)

14.2. TpeﬁoBaHnﬂ K OCHOYHBIM MaTepuajJgamM AJd JUll ¢ OrPAaHHYCHHBIMHA BO3MOKHOCTAMU
310PpOBbS U UHBAJIUA0B
I[J'IH JijIi ¢ OrpaHU4YCHHBIMH BO3MOKHOCTAMU 3J0POBbSA U MHBAJIMAOB MPEAYCMOTPCHBI JOIMOJIHU -
TCJIBHBIC OLICHOYHBIC MATCPHUAJIbI, IICPCUCHb KOTOPLIX YKa3aH B Ta6J'II/II_IC 14.
Ta6J'H/IIIa 14 — I[OHOJ'IHI/ITeJ'II)HBIe MaTtepuajibl OLUCHUBAHUA AJIA JIUL C OrpaHUYCHHBIMH BO3MOXXHOCTAMU
340POBbLS U UHBAJINOB

Kareropuu Bunpl TOIIOMHUTEIBHBIX OLIEHOYHBIX @OopMBbI KOHTPOJIS ¥ OLIEHKH
oOyJarommxcs MaTepHalioB pe3yJIbTaTOB O0y4YCHUS

TecThl, MMCEMEHHBIE CAMOCTOSTEIbHBIE
paboThI, BOIIPOCHI K 3a4E€TY,
KOHTPOIbHBIE Pa0OTHI

C HapymieHusiMu
ciyxa

[TpenmytiecTBEHHO MUCHMEHHAS
npoBepKa

C napymenussmu | CobecenioBaHme 10 BOIpocaM K 3a4eTy, | [IpenMyliecTBeHHO yCTHas IpoBepKa

3peHus ONpOC M0 TEPMHUHAM (MHIUBUYaJIbHO)
C HapyuieHusMu Pemienne quCTaHIIMOHHBIX TECTOB,
OIIOPHO- KOHTPOJIbHBIE Pa0OTHI, MUCbMEHHbIE | [IpenMylecTBeHHO 1MCTaHIMOHHBIMU
JIBUTATEIILHOTO CaMOCTOSATENIbHbIE PabOThI, BOIPOCHI K METO/laMH
anmapara 3a4eTy
C orpanunuenussMu 1o | TecTbl, TUCbMEHHBIE CAMOCTOSITENIbHBIE [IpenmyniecTBEHHO IPOBEPKA
o0IIeMeIMIINTHCKIM paloThl, BONIPOCHI K 3a4eTy, METO/IaMH UCXOJSl U3 COCTOSIHUSA
MIOKa3aHUsIM KOHTPOJIbHBIE PA0OTHI, YCTHBIE OTBETHI | 00YYaloLIerocss HA MOMEHT IPOBEPKU

14.3. MeToauueckue peKoMeHAAIMH M0 OLeHOYHBIM MaTepHAJIaM [JIsl JTUI C OTPAHUYEHHbIMHU
BO3MOKHOCTSIMU 3/10POBbSI 1 HHBAJIN/I0B
Jns mui ¢ orpaHMYEHHBIMH BO3MOXKHOCTSIMU 37I0POBbSI U MHBAIHIOB TPEIyCMAaTPUBACTCS J0-
cTymnHas (hopMma MpeaoCTaBICHUS 3aJaHUH OIIEHOYHBIX CPEJICTB, @ IMEHHO:
— B TIEYaTHOH (hopme;
- B IIeYaTHO (hopMe ¢ YBEITHUEHHBIM MIPUPTOM;
- B (hOpMe ITEKTPOHHOTO JIOKYMEHTA;
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- METO/IOM YTEHUS ACCUCTEHTOM 33/IaHUs BCIYX;

- IIPEIOCTaBJICHNE 3aJJaHUsl C UCIIOJIb30BAaHUEM CYpPIOIIEPEBOA.

Jluam ¢ OrpaHM4eHHBIMH BO3MOXHOCTSIMU 3JI0pOBbsl M MHBAIMJAM YBEIMUYUBAETCA BpeMs Ha
MOJI'OTOBKY OTBETOB Ha KOHTPOJIbHBIE BONPOCHL. i1 TakKuX 00y4aromuxcs MpeIycMaTpiuBaeTcsl TOCTYII -
Hast (popMa MpeoCTaBICHHs OTBETOB Ha 3a/1aHus, & UMEHHO:

- MMCbMEHHO Ha Oymare;

- Ha0Op OTBETOB Ha KOMITBIOTEPE;

- Ha0Op OTBETOB C UCIIOJIb30BAHUEM YCIIYT ACCUCTEHTA;

- IIPE/ICTaBJICHNE OTBETOB YCTHO.

[Iponienypa oreHUBaHUS PE3yIbTATOB OOYUEHHS JIMII C OTPAaHUYEHHBIMH BO3MOKHOCTSIMH 3/10pO-
Bbsl M MHBAJIMJOB IO JUCLUIUIMHE MpelycMaTpUBaeT MpeaocTaBleHue HHpopManun B popmax, aJanTH -
POBaHHBIX K OTPAaHHYCHHUSAM UX 370POBBS  BOCHIPUATHS HH(POPMALINN:

JL1s1 JIMI ¢ HAapyIIeHUsIMM 3PeHust:

- B (hopMe IIIEKTPOHHOTO IOKYMEHTA;

- B [le4aTHOU (hopMe yBETUYEHHBIM HIPUPTOM.

JI1s1 1M1 ¢ HAapyIIeHUsIMM CJIyXa:

- B (hopMe FJIEKTPOHHOTO IOKYMEHTA;

- B IeyaTHoOu (opme.

JI1s1 1M1 ¢ HApyIIEeHUSIMM ONIOPHO-ABUTaTe/ILHOI0 annapara:

- B (hopMe FJIEKTPOHHOTO IOKYMEHTA;

- B reyaTHou (opme.

[Tpu HEoOXOAMMOCTH ISt JIULL C OTPAHMYEHHBIMH BO3MOXKHOCTSIMH 3/10POBbsI U HHBAJIUIOB IIPOIIE-
Jlypa OLICHUBAHMsI PE3yNIbTaTOB 00yUEHUsI MOXKET IPOBOAUTHCS B HECKOIBKO ITAIOB.
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