MHUHHUCTEPCTBO OBPA3BOBAHUS 1 HAYKHM POCCUHMCKOM ®EJEPAIIMA
DenepajbHOE TOCYIAPCTBEHHOE OI0KEeTHOE 00pa3oBaTe/ibHOE YUpek/JIeHHe BbICIIero 00pa3oBaHus

«TOMCKH TOCYJIAPCTBEHHBI YVHUBEPCUTET CUCTEM
VIIPABJIEHUS U PAJTMODJIEKTPOHUK
(TYCYP)

YTBEPX/IAIO
JlupexTop nenapraMmeHTa 00pa3oBaHuUs
II. E. Tposn
20

« »

PABOYAS ITPOTPAMMA TV CHUTIMHBI
PernaMenTanusi 1 HOpMUpPOBaHUE TPyAA

VYpoBeHb 00pa3oBaHus: BbIcIee 00pa3oBaHue - fakajgaBpuaT

HampaBnenue noaroroBku / cneruaibHOCTh: 38.03.03 YnpasieHue nepconaiom
HanpasnenHocts (po¢uip) / crienuanu3anys: YnpasjeHue MepcoHaaoM OpraHu3anuu
®dopma 00ydeHHs: 3a09HAS

QaxynbreT: 3uB®, 3a04Hblil 1 BeuepHuil paxkyabTeT

Kadenpa: menem:kmenta, Kadeapa menem:kmenra

Kypc: 1,2

Cemectp: 1,2, 3

Y4eOus1ii man Habopa 2016 rona

PaCHpe,[[CJ'IeHI/IC pa60qero BpEMCHU

No Bupl yueOHO# nesTebHOCTH 1 cemectp | 2 cemectp | 3 cemectp | Bceero | Enunuist
1 |Jlexkunmn 2 4 6 12 4acoB
2 |IlpakTnueckue 3aHATHUS 0 6 6 12 4acoB
3 | Bcero aymMuTOpHBIX 3aHATHI 2 10 12 24 4acoB
4 | CamocrosTenbHas pabota 34 62 87 183 4acoB
5 |Bcero (0e3 sx3aMeHa) 36 72 99 207 4acoB
6 |IlogroroBka m crava sK3amMeHa 0 0 9 9 4acoB
7 | OO0mas TpyI0eMKOCTh 36 72 108 216 9acoB
6.0 3.E.

KontponsHubie paboThl: 3 cemectp - 1

Ok3ameH: 3 cemecTp

Tomck 2018

VHdbopmaius o Biagesblie:

OUO: [lenyriaHoB A.A.

HoisxkHOCTh: PekTop

Hata mognucanus: 23.08.2017
VHUKaIbHBIN IPOrPaMMHBIN KJIIOY:
c53e145e-8b20-45aa-9347-a5e4dbb90e8d

,HOKYMEHT IIoAaIiMcCaH HpOCTOf/i SHeKTpOHHO]‘/JI IIOAIINCBIO
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PilCC.\l()TpCH&l 151 ()ﬂ()(’)pCHLl Ha 3aCCJaHuM Kil(i)ﬁ;{pbl
npotokot Ne 6 ot « 14 » 6 2018 1
JINCT COI'TTACOBAHU A

Pabouas mporpamma AUCIUIUIMHBI COCTaBJICHA C y4eTOM TpeOoBaHUHU (enepaabHOTO Trocynap-
CTBEHHOTO 00pa3oBaTeNbHOTO cTaHaapTa Bhiciiero oopazoBanus (CPI'OC BO) no HampaBiieHHIO MOATO-
toBKH (cnenmanbHocTh) 38.03.03 Vhpasnenue nepconanom, yreepxkaennoro 14.12.2015 roga, paccmor-

peHa u ofo0peHa Ha 3aceqaHuM KadeApbl MEHEDKMEHTA «  » 20 ropma, mMpOTOKOI
No .

PazpaboTuuk:

JIOLICHT Kad). MCHEDKMEHTA O. H. IletyxoB

3aBenyronmii o0ecnieunBaromeii kad.
MEHEHKMEHTA M. A. Adonacoa

Pabouast mporpamMmMa IUCIMITIIMHBI COIIACOBaHa ¢ (DaKyIbTETOM U BBINTycKaroueil kadeapoii:

Jexan 3uB® . B. Ocurmos
3aBeAyIOIHi BRITYCKAIOIICH Kad.

MEHEKMEHTA M. A. AdonacoBa
OKCIIepTHI:

Crapuuii npernoiaBatesns Kadeapbl
MEHEDKMEHTa (MEHEDKMEHTA) T. B. Apxurosa

Crapuuii npernonaBateib Kadeapbl
MEHEDKMEHTa (MEHEKMCHTA) E. A. Taiinyk
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1. lean u 3aga4n AUCHUTLIHMHBI

1.1. lleau TUCUMIIAHBI
1. ®opmupoBaHHEe y CTYICHTOB TEOPETUUECKUX 3HAHUN B 001aCTH:
periaMeHTaIlui ¥ HOPMUPOBAHUS TPYyia paOOTHUKOB MPEANPHUATHIA,
OCHOB COBpEMEHHOH (Pprtocodun 1 KOHIENIUN yIIpaBiICHHUS MEPCOHANIOM, CYIIIHOCTH U 3a/1a4, 3a-
KOHOMEPHOCTEH, IPUHIIUIIOB U METOAOB YIIPAaBJICHUS IEPCOHATIOM;
MIPOIIECCOB TPYIIOBOM JUHAMUKH M MPUHIUATIOB (POPMUPOBAHKS] KOMAH/IBI.

2. ®opMHUpPOBaHUE Y CTYIEHTOB IIPAKTUUECKUX HABBIKOB B 00J1aCTH!

IIPUMEHEHUS TEOPETUUECKUX MOJIOKEHUM B TPAKTHKE YIIPABIICHUS IEPCOHAIOM OpPraHU3alluu;

IIPOBEJCHUS aHaJIM3a padoT U aHalM3a pabOYMX MECT, ONTUMU3ALMU HOPM OOCIYKUBAaHUS U YHUC-
JIEHHOCTH;

opranu3zanuu 3pPexTUBHON IpyNnoBoil padoThI.

1.2. 3agaun TUCHUILINHDBI
—  JIaTh IPEJICTaBIICHHUE O PeTJIAMEHTAIINH TPyJa paOOTHUKOB MPEATPUSITHS;
—  JaTh TEOPETHUYECKHE 3HAHUS B 00OJACTH Pa3paOOTKH W HMCIIOJIb30BAHUS MPOTPECCUBHBIX HOPM
Tpyna
— TPUBUTH HABBIKUM CAMOCTOATEIHHOIO, TBOPUYECKOTO MCIIOIBb30BAHUS TEOPETUUECKUX 3HAHUM B
IIPaAKTUYECKOM E€ATEIBHOCTH.

2. Mecto mucuuniuabl B ctpykrype OIIOII
Huctumnnuna «PernamenTtanus n HopmupoBanue Tpyaa» (b1.b.11) otnocutes x 6710ky 1 (6azoBas
YacTh).
[IpeamecTBYIOMMUMI JUCIUTUIMHAME, (OPMUPYIOIIMMHU HadaJIbHBIC 3HAHUS, SBISIOTCS: OCHOBBI
OpraHu3aluM Tpyna, DKOHOMHKA U COLIHOJIOTUS TPY/a.
[Tocnenyromumu TuctMIDIMHaMU sSBistoTes: Omuiata Tpyzaa rnepcoHana, DKOHOMHUKA M OpraHu3a-
1IUs1 IPOU3BO/ICTBA.

3. TpeGoBaHus K pe3yJbTaTaM OCBOCHUSI JUCHHUIIMHBI

[Tpouecc n3yueHus: AMCUUILIMHBI HapaBjieH Ha (JOPMUPOBAHUE CIEAYIOIUX KOMIIETEHIUH:

— OIIK-1 3HaHMeM OCHOB COBpPEMEHHOW (QuI0copUN M KOHUENIUN YIpaBIEHUs NEPCOHAIOM,
CYILIHOCTH M 33Ja4, 3aKOHOMEPHOCTEH, MPUHIIUIIOB U METO/IOB yIPaBICHUs EPCOHAIOM, YMEHUE TpUMeE-
HATh TEOPETUUECKUE MOJIOKEHHS B IPAKTUKE YIIPABJICHUS [IEPCOHATIOM OpPraHU3allNH;

— IIK-5 3HaHMEM OCHOB Hay4HOW OpraHW3alMM U HOPMUPOBAHUS TPYyJa, BIAJCHUEM HaBbIKAMU
IPOBEJIEHHs aHaIn3a padoT U aHalIu3a pabodnuX MECT, ONTHUMHU3ALUN HOPM OOCIYKMBAHUSA M YUCIEHHO-
CTH, CIIOCOOHOCTBIO 3(PPEKTHBHO OPraHU30BHIBATH TPYIIOBYIO pabOTy Ha OCHOBE 3HAHMS IPOLIECCOB
IpyNIOBOM IMHAMMKH U IPUHIMIIOB (JOPMUPOBAHUS KOMaH/bl U YMEHHE IPUMEHATh UX Ha IPAKTHUKE;

B pesynpTare u3ydeHus IUCIHUIIMHBI 00YJaIOMIUNACS TOJIKEH:

— 3HATh OCHOBBI HAyYHOH OpraHU3allMi U HOPMUPOBAHUS Tpya; TpeOOBaHUE K HOPMATHBAM I10
TPYIy ¥ OCHOBHBIE 3Talbl UX Pa3paOdOTKH; MPUHIMITEI ONTUMHU3ALMHA HOPM OOCITY)KHBAaHUS U YUCICHHO -
CTH; OCHOBBI COBPEMEHHON (pUIocopuu U KOHLENIMH yIpaBIeHUs NEPCOHATIOM; CYIIIHOCTh U 3a/1auH, 3a-
KOHOMEPHOCTH, IIPUHLIMIIBI M METO/Ib] YIIPABIEHUS IEPCOHATIOM

—  YMeThb NIPUMEHATh TEOPETUYECKHE MOJIOKEHUS B MPAKTUKE YIPABICHUS EPCOHATIOM OpTraHu-
3aluu

—  BJIa/IeTh HABBIKAMH MPOBEJCHUS aHAIN3a pabOT M aHaIM3a PabOYMX MECT; HaBBIKAMH TTO/r0-
TOBKHM OpPTaHU3aL[MOHHBIX U PACHOPSAAUTENBHBIX JOKYMEHTOB, HEOOXOAUMBIX Ul CO3[aHUs HOBBIX IPE-
NPUHUMATEIBCKAX CTPYKTYP; HAaBBIKAMU ONTUMU3AIMH HOPM OOCITY)KMBAaHUS ¥ YUCICHHOCTH, CIOCOOHO -
CTbIO A(PEKTUBHO OPraHU30BBIBATh IPYIIIOBYIO pabOTy Ha OCHOBE 3HAHUS MPOLECCOB IPYMIIOBON JUHA-
MUKH ¥ IPUHIUIOB (POPMHUPOBAHUS KOMAH/Ibl 1 YMEHUE IPUMEHAThH UX Ha MPAKTUKE.

4. O6beM IMCUMIJIMHBI M BU/ABI Y4e0HOI padoThI

OO0mast TPyI0€eMKOCTb AUCIUIUINHBI COCTABsAET 6.0 3aUeTHBIX €IUHMIIBI U ITPEACTaBICHA B Ta0OIM -
ne 4.1.
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Tabmuma 4.1 — TpyA0eMKOCTh TUCITUILTAHBI

Bunpl yueOHOI nesarenbHOCTH Bcero uacos CemecTpsl
1 cemectp 2 ceMecTp 3 cemectp

AynuTopHbI€ 3aHATHUSA (BCETO) 24 2 10 12
Jlexknuu 12 2 4 6
[IpakTuyeckue 3aHATUS 12 0 6 6
CamocTosiTenbHas paboTa (Bcero) 183 34 62 87
IIpopaboTKa JEeKIMOHHOTO MaTepuaa 92 34 30 28
[ToaroroBka K MpakTUYECKUM 3aHATHUSAM, 60 0 32 28
ceMHUHapam
BrImotHeHHE KOHTPOJIBLHBIX padoT 31 0 0 31
Bcero (0e3 ax3aMeHa) 207 36 72 99
IToaroroBka 1 caya sK3amMeHa 9 0 0 9
OO6miast Tpy1I0€MKOCTb, 4 216 36 72 108
3aueTHnie EquHuIibs 6.0

5. Conepxxanue QMCUMILITHHBI

5.1. Pa3gennl AMCHUILIMHBI M BUALI 3AaHATHNA
Pazniensl TUCIUIUTMHEI ¥ BUBI 3aHATUN PUBEICHBI B Ta0muiie 5.1.
Tab6muma 5.1 — Pa3gensl AUCHUIUIMHEL U BUABI 3aHSITHH

_ o]
= = 2 g 2 g
) = le} S 2 s 2
r 4 S S 20
HazBanus pa3aenoB 1UCHUIUIMHBI 5 o o, o O & &
= g s g 0 ==
o, < o M o =
= © M3 s &
1 cemectp
1 Opranuzanust Tpyaa Ha NpeANpUATUN 2 0 34 36 OIIK-1, IIK-5
Hroro 3a cemectp 2 34 36
2 cemecTp
2 TexHnueckoe HOpPMUPOBAHUE TPYAA 4 6 62 72 OIIK-1, ITK-5
Hroro 3a cemectp 4 6 62 72
3 cemectp
3 TexHU4EeCKOE HOPMHUPOBAHHE TPYHA 6 6 87 99 OIIK-1, IIK-5
Hroro 3a cemectp 6 6 87 99
Hroro 12 12 183 207
5.2. Conep:xanue pa3aesioB TMCUUILIMHBI (110 JEKIHAM)
Copeprkanue pa3ienoB TUCIUILIAH (TI0 JICKIHSAM) IPUBEACHO B Tabmuiie 5.2.
Tabmuma 5.2 — CoaeprkaHue pasieiaoB JUCIUILIMH (TI0 JISKIIHSIM)
3 z S
3 = 5
g > 5
HasBanus paznenos ConeprkaHue pa3ieioB TUCIUIUIMHBI (IO JEKIIUSIM) z 5 &5
o E
X 2 3
a e g
= S
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1 cemecTp

1 Opranuzanus Tpyna Ha
OpeanpUITUN

1.TeopeTnueckre OCHOBBI perJIaMEHTALIMM TPYAA Hep-
COHaJia: CYIIHOCTh periiaMeHTallH TPyAa; KiIaccudu-
Karus GopM perfiaMeHTallK TPy/Ja epcoHaia; Kaj-
poBast tokymeHTanus. 2.Permamenranus tpyaa padbor-
HUKOB OpPTaHU3aIMH: OCHOBBI COBPEMEHHOH (hrioco-
¢y ¥ KOHIENIH yIpaBIeHUs IEPCOHATIOM, CYII-
HOCTb U 33J1a4i, 3aKOHOMEPHOCTH, IPUHIUIIBI U METO-
JIbl YIIPABJICHUSI IEPCOHATIOM; 0OpPMIIEHUE TPYIOBIX
OTHOUIEHUH; YCIIOBUS TPY/Ia; PEKUM TPYyJa U OTAbIXA.
3. [lonrotoBka MpoM3BOACTBEHHBIX KapPOB: KaIpOBasi
MOJINTUKA HA MPEINPUATUHI; HAEM U aJanTaius nep-
COHaJIa; pa3BUTHE MEPCOHANA U IUIAHUPOBAHUE Kaphe-
PBI; OLIEHKA U aTTeCTAlMs IEPCOHAA.

Hroro

OITK-1,
TK-5

Hroro 3a cemectp

2 cemecTp

2 TexHuyeckoe
HOPMHPOBaHUE TPYIa

1. TexHnyeckoe HOPMUPOBAHUE TPY/A: OCHOBBI Hayd-
HOW OpraHu3alii 1 HOPMHPOBAHUS TPYAa; QYHKITUH
Y TIPUHIIMITEI HOPMUPOBAHUS TPY/A; OPTaHU3aAIHsI
HOPMUPOBaHUs Tpyaa Ha npennpustun.2. Kiaccudu-
KaIlus 3aTpar pabovero BpeMEHH U BPEeMEHH UCTIONb-
30BaHMs 000PYNIOBAaHUS: TIOHATHE U BUIBI paboyero
BPEMEHU Ha MPEANPUATHN; KJIaccu(UKaIMs 3aTpar
pabovero BpeMEeHH 110 OTHOILIECHUIO K IPEIMETY TPY-
na; kmaccudukanus 3arpar pabo4ero BpeMeHH 10 OT-
HOIICHUIO K pabOTHUKAM U 000PY/IOBAHUIO; IITYYHO-
KaJIbKYJSIIIUOHHOE BpeMsi.3. MeToIbl uccieI0OBaHus
TPYIOBBIX MPOLIECCOB U 3aTpaT paboyero BpeMeHU:
Kiaccu(UKaIys METOI0B MCCIISIOBAHUS 3aTpar pado-
4ero BpeMEHU; XpOHOMETpax; ¢ororpadus padbodyero
BpeMeHH; Gororpadus paboyero BpeMeH! METOIOM
MOMEHTHBIX HAOJIOICHUH.

Hroro

OIIK-1,
IIK-5

Hroro 3a cemectp

3 cemecTtp

3 Texauuyeckoe
HOPMHPOBaHUE TPYIa

1. Cuctema HOpM TpyJa U HOPMAaTUBHBIX MaTepUaJIOB
0 TPYAY: CUCTEMa HOPM Tpy/a; Kiaccudukaius
HOPM TpyJia [10 COJIepkKAaHNI0; HOPMATHUBHbBIE MaTepHUa-
JIBI 11O TPYAY, UCIIOJIb3YEMBIE Ha MPEATIPUATUH; HOP-
MHUpPOBaHME TPyJa YIPaBIE€HUYECKOr0 IIepcoHaa, opra-
HU3alLKs IPYNIOBOi pabOThl HA OCHOBE 3HAHUS IIPO-
LIECCOB I'PYIIOBOM TMHAMMKH U IPUHIMIIOB QOp-
MUpOBaHUs KoMaHbl.2. CyIIHOCTh U METO/Ibl HAYYHO-
ro 000CHOBAaHUS HOPM TpyZa: METO/Ibl HOPMUPOBAHUS
Tpyaa; pakropsl 000CHOBaHMS OPTaHU3ANH U HOPM
TPy/a; aHaJIn3 padoT M aHAIU3 paboUYMX MECT, ONTH-
MU3aLKs HOpM 00CITYKMBaHMsI U YUCIEHHOCTH; Tpe-
00BaHMsI K HOpMAaTUBaM 110 TPYy U OCHOBHBIE JTaIllbI
UX pa3paboTKu.

OIIK-1,
IIK-5
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Htoro

Hroro 3a cemectp

Hroro 12

5.3. Pa3esbl AMCUMINIMHBI M MEKIMCUMIVINHAPHBIE CBSA3H ¢ 00eceYnBAKIIMMH (NPeAbITyLIUMHU)
1 o0ecrieynBaeMbIMHU (IOC/TEAYIOIMMH) THCHUIIHHAMHA
Paznenbl qUCHUIIIMHBL U MEXIUCUUIUIMHAPHBIE CBSI3M C 00€CTIeYMBAIOIIMMHU (MIPEIbIAYIIUMU) U
o0ecrieyrBaeMbIMH (TIOCIIEAYIOIIMMHI) TUCIMIUTMHAMU MIPE/ICTaBlIeHbI B Tabmuie 5.3.
Tabmua 5.3 — Pa3gens! AUCHUIUIMHBL U MEXIUCIIUIUIMHAPHBIE CBS3H

Ne paznenoB qaHHOW TUCHIUTLIAHBL, IS
KOTOPBIX HEOOXOAUMO U3YUECHHUE

HayuMeHOBaHKE TUCIUILIHH 00eCIeYrBaroIINX U 00eCIIeYnBaEMbIX
JHUCHMITINH
1 2 3
[IpeamecTByromue TUCIUATITUHBI
1 OCcHOBBI OpraHu3aIy Tpyaa +
2 DKOHOMHUKA M COIMOJIOTHUS TpyJia +

[Tocnenyromue TUCIUTIITUHBL

1 Omnara Tpyna nepconana

2 DKOHOMHKA U opraHu3anusg IMMpou3BOACTBA

5.4. CooTBeTCTBHE KOMIIETEHIUIi, POPMHUPYeMBbIX TPU U3YYeHUH TUCHMIIUHBI, 1 BUI10B 3aHATHI
CoOTBeTCTBHE KOMITETEHIMH, (OPMUPYEMBIX MPH W3yYEHUU IUCHUIUIMHBI, W BUAOB 3aHATHH
IpeJCTaBIeHO B Tabnuie 5.4.
Tabmuna 5.4 — CooTBEeTCTBHE KOMIETEHINH, POPMUPYEMBIX MPU W3yYSHUH JAWUCIMIUIMHBI, ¥ BUJIOB 3aH-

TUH
= Bunpel 3auaTHiIT
= : .
5 = S
5 g ”3 s @dopMbI KOHTPOJIS
E g & ]
= =N < =
Q (o8 <
~ = ©
OIIK-1 + + + KonTposbHas paboTa, JKk3aMeH,
Tect
[1K-5 + + + KoHnTponbHas paboTa, JK3aMeH,
Tect

6. UuTepakTHUBHBIE MeTOAbI U (OPMBI OPraHU3aANNU 00yUEeHUsI
He npenycmotrpeno PVYII.

7. JIabopaTopHblie padoThI
He npenycmorpeno PVYIIL.

8. IIpakTuyeckue 3aHATUSA (CEMUHAPDI)
HaumeHoBaHMe IpaKTUYECKUX 3aHATUH (CEMUHAPOB) MpHBeIeHO B Tabmuie 8.1.
Tabmuma 8.1 — HamMeHoBaHME MPAKTUYECKUX 3aHATHIA (CEMUHAPOB)

HaszBanus pasnenos HanmMeHnoBaHue npakTUUECKUX 3aHATUN (CEMHUHAPOB)

q
dopmupyembie
KOMIIETEHIIUN

TpynoeMKocCTsb,
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2 ceMecTp
2 Texuuueckoe periaMeHTanms Tpyaa 6 OIIK-1,
HOPMHpPOBAHUE Tpya Hroro [IK-5
Hroro 3a cemectp

3 cemecTp
3 Texuuueckoe HOPMHUPOBAHUE TPyJia 6 OIIK-1,
HOPMHUPOBAHUE TPYya Hrtoro [IK-5
Hroro 3a cemectp
Hroro 12

9. CamocTrosiTesqibHasi paboTa
Bunbr camocTosTenbHOM paboThI, TPYAOEMKOCTh U (POPMHUPYEMbIE KOMIIETCHIINHU TIPE/ICTABIICHBI B
tabmme 9.1.
Tabmmna 9.1 — Busl caMoCcTOATETEHOM padoThl, TPYAOEMKOCTh M (HOPMHUPYEMBbIE KOMITETEHIHH

3 z§
: | i:
Buner camocTosTennsHON & > 0O
HasBanus pasnenos 5 - =5 @OopMBI KOHTPOJIA
paboThI 2 s 2
=8 g =
a e g
= S
1 cemectp
1 Opranuzauust Tpyaa Ha | IIpopaboTka JeKIMOHHOTO 34 |OIIK-1, |Tect, Ox3ameH
MpeANPUATUN Marepuasa IIK-5
Hroro 34
Hroro 3a cemectp 34
2 cemecTp
2 Texnuueckoe [ToaroroBka k mpakTuue- 32 |OIIK-1, |KontponbHas paboTa,
HOPMHUPOBaAHUE TPyJia CKHUM 3aHSATUSIM, CEMHHA- IIK-5 Tecrt, Dx3ameH
pam
[IpopaboTka JIEKIIUOHHOTO 30
MaTepuana
Hroro 62
Hroro 3a cemectp 62
3 cemecTp
3 TexHuueckoe Brimonnenne koutponbhbix | 31 |OIIK-1, | KonTponbsHas pabora,
HOPMHUPOBaHHE TPy/a pabort IIK-5 Tecrt, Dx3ameH
[ToaroroBka k mpakTuue- 28
CKUM 3aHSATHUSAM, CEMUHA-
pam
[IpopaboTka TeKIHOHHOTO 28
Matepuana
Hroro 87
Hroro 3a cemectp 87
[ToaroroBka u ciava sK3a- 9 OK3amMeH
MeHa
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Hrtoro 192

10. KypcoBoii npoekTt / kypcoBasi padota
He npenycmorpeno PYIIL.

11. PeiiTuHroBasi cucreMa JJisi OLlEHKHU YCIIeBaeMOCTH 00y4aroumuXxcst
PeittuHroBas cucrema He UCIIOIB3YETCA.

12. YueOHO-MeTOnMYecKOe M HHPOPMALHMOHHOE 0O0ecTeYeHre I CIHIIJIMHbI

12.1. OcHoBHas JuTepaTypa

1. Opranuzanus, HOpMUPOBAaHUE U OIUIaTa Tpyaa [DNeKTpoHHBIN pecypc]: YdyeOHoe mocobue /
Ps6unkoBa T. A. - 2014. 144 c. - Pexxum nocryma: https://edu.tusur.ru/publications/4920 (mara obparie-
Hus: 27.07.2018).

2. PernmamenTanus m HOpMHpOBaHHUE Tpyla [DIeKTpoHHBIN pecypc]: YueOHnoe mocodue / B.b.
beruun, E.B. llybenkosa - M. HULL MTH®PA-M, 2014. - 188 c. 60x90 1/16. - (Bsicmee obpa3oBanue ba-
KaJlaBpuar). () ISBN 978-5-16-009283-6. - Pexxum JOCTYyTIA:
http://znanium.com/catalog/product/429982 (nara obpamenus: 27.07.2018).

12.2. lonosiHUTEIbHAS JIUTEPATYpPa
1. OcHOBBI OpraHmu3aIy Tpynaa [IIeKTpoHHBIN pecypc]: YueOHoe mocodue / Psbunkosa T. A. -
2016. 92 c. - Pexxum nocryna: https://edu.tusur.ru/publications/6752 (mara obpamenus: 27.07.2018).

12.3. YueOHO-MeTOAHYECKHE MTOCOOUSH

12.3.1. O6s3aTeibHbIE YUeOHO-MeTOAuYEeCKH e MOCO0Uus
1. PernmamenTainus ¥ HOPMHpPOBaHUE TpyAa [DIEKTPOHHBIM pecypc]: Meronudyeckue ykazaHUs
JUTISL TIPAKTHYECKOM M CaMOCTOsATENbHOM paboThl ctyneHToB / T. A. Ps6unkosa - 2018. 24 c. - Pexxum no-
cryna: https://edu.tusur.ru/publications/7328 (mata oopamenus: 27.07.2018).

12.3.2. YuyeOHO-MeTOAMYECKHUE ITOCOOHS AJIsl JIMI C OTPAHMYECHHBIMHU BO3MOKHOCTSIMHU 3/10POBbS U
UHBAJU/10B

Y4eOHO-MeTOIMUEeCKUE MaTepHalibl Il CAMOCTOSTENIbHOM M ayAUTOPHOM paboThl 00ydaromuxcs
U3 YUCIIa JIUI] C OFPAaHMYEHHBIMH BO3MOKHOCTSIMU 3710pPOBbSI U MHBAJIHJIOB MPEIOCTABISIOTCA B (popMax,
aIaTITUPOBAHHBIX K OTPAaHHYSHHSIM UX 3JI0POBbS M BOCIIPHUATHUS HH(DOpMAITHH.

JI1s1 1M1 ¢ HApYIIeHUSIMM 3PeHust:

- B (hopMe AJIEKTPOHHOTO IOKYMEHTA;

- B IeYaTHON (hopMe YBEITMUEHHBIM MIPUDTOM.

JI1s1 JIMI ¢ HApyIIeHUsIMHM CJIyXa:

- B (hOpMeE INIEKTPOHHOI'O TIOKYMEHTA;

- B IeyaTHoOU (hopme.

JL1s1 JIMI ¢ HApYIIEHUSIMM ONIOPHO-ABUTaTe/ILHOI0 annapara:

- B (hOpMe 3NIEKTPOHHOI'O IOKYMEHTA;

- B IeyaTHou (popme.

12.4. IIpo¢eccuonasibHbie 0a3bl JAHHBIX U HH(POPMAUOHHbIE CIIPABOYHbIE CHCTEMBI
1. http://ivo.garant.ru/AxTsl opranoB Biactu\ denepanbHblie akThl (CBOOOIHBIN TOCTYM);
2. https://lib.tusur.ru/ru/resursy/bazy-dannyh

13. MaTtepuaibHO-TEXHMYECKOE 00ecnieyeHue TUCIUILJIMHBI U TPpedyeMoe MPorpaMMHoOe
o0ecneueHue

13.1. O01ue TpeOOBaAHUA K MATEPUAIBLHO-TEXHUYECKOMY U IIPOrPAMMHOMY 00ecrie4eHnIo
AUCHHUILIMHBI

13.1.1. MaTepuaJibHO-TeXHHUYECKOE U IPOrPAMMHOe o0ecrnevyeHue sl JIEKIIMOHHBIX 3aHATHH
Jlst mpoBeieHus 3aHATUH JIEKIIMOHHOTO TUIIA, TPYIIIOBBIX U MHIAWBUYaTbHBIX KOHCYJABTALIUH, T€-
KYIIETO KOHTPOJIS M MIPOMEKYTOYHOU aTTECTAIlUU MCIOIB3YeTCs yIeOHas ayquTOPHs ¢ KOJTUIECTBOM I10-
CaZIOYHBIX MeCT He MeHee 22-24, 006opyIoBaHHAs JOCKOM M CTaHAApTHOH yueOHOIl mebenbro. MeroTes
JIEMOHCTPAIIMOHHOE 000pYIOBAaHUE U YU4eOHO-HATIIAIHBIE TTOCOOMsI, 00€CTICUNBAIOIINE TEMATHUECCKUE HJI-
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JIIOCTpAlUU 110 JICKIHMOHHBIM pa3jciiaM AUCHUILIAHBI.

13.1.2. MaTepuaabHO-TEXHHYECKOE U MPOrpaMMHOe odecriedyeHne A1 MPAKTHYEeCKUX 3aHATHIT

JlaGoparopusi TpynmoBOro mHpoekTHOro oOyudenus "JlabGopatopus coMaIbLHO-2KOHOMHYECKUX
npoOiem"

yueOHasi ayIUTOpus AJIsl IPOBEICHHsS 3aHATUI PAKTUYECKOrO THIA, yuyeOHast ayIuTOpus AJIs IIpO-
BEJICHUS 3aHITHH JIAOOPATOPHOTO THUTIA

634045, Tomckas o6macts, . Tomck, yin. Kpacnoapmelickas, 1. 146, 503 ayn.

Onucanue UMeroIerocs 000pyI0BaHUs:

- [I1IBM KOMIICTAP (12 mr.);

- MarauTHo-mMapKkepHas J10CKa;

- Kommutekt cnienmanu3upoBaHHoi yueOHoON MeOenu;

- PaGouee mecTo mpermoaBares.

[TporpammHoe obecrieueHue:

- 7-Zip

— FoxitReader

— Google Chrome

— Microsoft Windows 7 Pro

— Mozilla Firefox

— OpenOftice

— Koncynprant [lmroc

13.1.3. MarepuajbHO-TEXHMYECKOE U IPOTPaAMMHOe odecredeHue IS CAMOCTOATEIbHOI padoThI
Jist caMoCTOSTeNbHOM paboThl HCMONB3YIOTCA yueOHbIE ayAUTOPUU (KOMITBIOTEPHBIC KJIAccChl),
PacCIOJIOKEHHBIE TIO aJIpecaM:
- 634050, Tomckast o6nacTb, T. Tomck, Jlennna mpocmexr, 1. 40, 233 ayn.;
- 634045, Tomckas obmacTs, T. Tomck, yin. KpacHoapmeiickas, 1. 146, 201 ayn.;
- 634034, Tomckast obnacTb, . Tomck, Bepmmauna ynuna, 1. 47, 126 ayn.;
- 634034, Tomckast obmacTs, T. Tomck, Bepmmanna ymuia, 1. 74, 207 aya.

CocTtaB 000pyIOBaHUS:

- yueOHasi MmeOerb;

- komnetoTepsl kinacca He Hke [I9BM INTEL Celeron D336 2.8['T. - 5 miT,;

- KOMOBIOTEPHI MOJIKIIOUYEHBI K ceTu «/HTepHeT» U 00ecreynBaroT JAOCTYI B AIIEKTPOHHYIO HH-
(dhopManmOHHO-00pa30BaTEIbHYIO CPEly YHUBEPCUTETA.

[TepeyeHb MPOrpPaMMHOTO 0OECTICUCHUS:

- Microsoft Windows;

- OpenOftice;

- Kaspersky Endpoint Security 10 s Windows;
- 7-Zip;

- Google Chrome.

13.2. MaTepuajibHO-TeXHUYECKOe o0ecnedeHre TUCHUIIIHHBI VIS JIMI ¢ OTPAHHYEeHHBIMU
BO3MOKHOCTSIMHU 3/10POBbSI U HHBAJIMI0B

OcBO€HUE UCUUIUIMHBI JIMIIAMU C OTPAaHUYEHHBIMH BO3MOKHOCTSMHU 3/10POBbSl U HWHBAIWJIAMU
OCYIIECTBIIIETCS C UCTIOIB30BAHUEM CPECTB OOYyUEHHUS OOIIETO U CIICIMAIbHOTO HAa3HAUCHUSI.

[Tpu 3aHATHAX ¢ OOYUAIOLTUMHUCS ¢ HAPYHIEHHUSIMH CJIyXa MPEeIyCMOTPEHO UCTIOIb30BaHHE 3BYKO-
YCUJIMBAIOIIEH armapaTypbl, MyJIbTUMEIUHHBIX CPEACTB U JPYTHX TEXHUYECKUX CPEACTB MpUeMa/epeaa-
4yr yaeOHOM nH(OpMAITUU B TOCTYIHBIX (hopMax, MOOUIBLHOM CUCTEMBI TIPETIOIaBaHus i 00yJarOIINXCs
C WHBAJIMIHOCTHIO, TOPTATUBHON WHIYKIIMOHHON CHCTEMBI. Y4eOHasl ayTuTOpUs, B KOTOPOU 3aHUMAIOTCS
oOyuyaromiyecs: ¢ HapylIeHHeM cllyxa, 000py/loBaHa KOMITBIOTEPHON TEXHHKOH, ayTMOTEXHHKOH, BHUJEO-
TEXHUKOM, SJIEKTPOHHOMN JOCKOW, MYJIbTUMEAUMHON CHCTEMOM.
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[Tpu 3aHATUSAX C OOYUAIOUTUMUCS ¢ HAPYIIEHUSIMU 3PEHUSIMH TIPETYCMOTPEHO HUCIIOJIb30BaHUE B
JICKITMOHHBIX U YYEOHBIX ayAUTOPHIX BO3MOKHOCTH TIPOCMOTPA YIAICHHBIX 00BEKTOB (HaIIPUMEp, TEKCTa
Ha JIOCKE WM CJaif/la Ha 9KpaHe) MPU TOMOIIY BUACOYBETUIHUTENCH 151 KOM(GOPTHOTO IPOCMOTPA.

[Tpu 3aHATHAX ¢ OOYYAIONIMMHUCS ¢ HAPYUIEHUSIMH OMOPHO-ABUIaTeJbHOI0 aNNapaTa HCIOoJb-
3yIOTCS aJbTePHATUBHBIC YCTPOHCTBA BBO/IA MH(OPMAIIMK U IpYTHE TEXHUUECKUE CPENICTBA ITpHeMa/nepe-
Jnaud yaeOHOM MHGOpMaIUKA B JOCTYIHBIX (popmMax, MOOMIIBHONW CUCTEMbI OOYYCHUS JJIs JIFO/ICH C MHBA-
JUTHOCTBIO.

14. OIIeHO‘lHLIe MaTepHuajJabl  METOAUYECCKUE PEKOMEHIAUHU MO OPraHu3alluv U3yYCHUA
AUCHUITINHBbI

14.1. Couepmalme OLICHOYHBIX MATCPHUAJIOB U METOANIECCKUEC PEKOMECHAAIIUH
I[J'ISI OLCHKHU CTCIICHU C(bOpMI/IpOBaHHOCTI/I N YpPOBHsA OCBOCHHA 3aKPCIIJICHHBIX 3a HHCHHHHHHOﬁ
KOMITCTCHITUM HCIIOJIB3YIOTCA OLCHOYHBIC MaTCpHUaJibl B COCTABE!

14.1.1. TecToBbIe 3a7aHUA
1. Bpemst HeoOx0MMOe Ha TIOATOTOBKY K BBITIOJIHEHHIO JTAHHOTO 3aJ[aHUs U JISHCTBHUS, CBI3aHHBIE
C €ro OKOHYaHHWEM Ha3bIBACTCA:
a) [ToaroToBUTENEHO-3aKITFOUNTETLHBIM
0) Bpemenem pernamMeHTHpPOBaHHBIX MEPEPHIBOB
B) BpemeHeM He pernmaMeHTHpOBaHHBIX MIEPEPHIBOB
r) Bpemenem o6cnmyxuBanus pabodero mecra

2. CKOJIBKO YacOB B HEJIENIO COCTABISET HOPMaJbHas MPOIOHKUTEILHOCTh pabovyero BpeMeHu?
a) 30
06) 40
B) 45
r) 50

3. BeiienuTh He HOpMUPYEMBbIE 3aTpaThl BpEMEHH.
a) [ToaroToBUTENBEHO-3aKITFOUNTETLHBIM

0) Bpemenem pernaMmeHTHpPOBaHHBIX MEPEPHIBOB

B) BpemeHeM He pernaMeHTHpOBaHHBIX MIEPEPHIBOB
r) Bpemenem o6cnmyxuBanus pabodero mecra

4. Bpewmsi, peCcTaBICHHOE CyMMapHOW BEITMYMHON HOPMHPYEMBIX 3aTpaT BPEMEHH Ha €IUHUILY
MPOAYKIIMHA HA3BIBACTCS:

a) OCHOBHBIM

6) OnepaTuBHBIM

B) llITy4HpIiM

r) LITy9HO-KaTBKYIIAIIHOHHBIM

5. ®akTopbl 00OCHOBAHUS M ONTUMH3ALUN HOPM TPYIA, XapaKTEPU3YIOIINE BIUSHHUE TPYIOBOTO
npoliecca Ha OpraHu3M PadOTAOIINX: 3aTPAThl HX YHEPTUH, CTENICHb YTOMIICHHE H TIP., HA3bIBAIOTCS:

a) Texanueckummu

0) DKOHOMUYECKHUMH

B) [lcuxodusmonornueckumu

') DKOHOMHYECKHMHU

6. Kakoii MeTox uccieoBaHus 3aTpaTr pabouero BpeMEHH MpEAroaraeT, YTo Bce NeHCTBUS UC-
TIOJTHUTEIIS U TIEPEPBIBBI B pab0TE 3aMMCHIBAIOTCS B TOM IMOPSIIKE, B KAKOM OHH (DAKTUYECKH MTPOUCXOIAT?

a) @ororpadus pabouero BpeMEHU METOJIOM HETIOCPECTBEHHBIX 3aMEPOB

0) ®otorpadus paboyero BpeMeHH METOJOM MOMEHTHBIX HAOIIOIEHUH

B) Camodororpadus pabodero BpeMeHH

r) XpOHOMETPOXK
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7. Kakass HOpMa Tpyza OmpenensieT YHCICHHOCTh PaOOTHUKOB, HEOOXOMUMYIO ISl BBITTOTHEHUS
ompeneIeHHoOro oobema padot?

a) Bpemenn

0) BripaboTku

B) UncneHHocTu

r) O6cmyxuBaHUS

8. Kakast HopMma Tpyza onpezesnsieT KOIUIeCTBO eIUHUIL TPOAYKINU, KOTOPOE JIOIDKHO OBITh U3r0-
TOBJICHO OJHUM PAaOOTHHUKOM WM OpHraoii (3BeHOM) 3a TaHHBII OTPE30K BpeMeHH?

a) Bpemenu

0) Beipabotku

B) UncneHHoctu

r) O6cmyXuBaHUS

9. Kakast HOpMma Tpy/a onpenensieT 3aTparhl BpeMEHU OJHOTO pa0OTHUKA MU Opurabl (3BeHa) Ha
BBITIOJITHEHHUE €TUHUIIBI pa0OThI (TIPOAYKIINH)?

a) Bpemenn

0) BripaboTku

B) UncneHHocTu

r) O6cmyxuBaHUS

10. Kakast Hopma Tpyza ompenensieT HeoOX0AUMOe KOITHMYECTBO CTAHKOB, pabOYnX MECT, SIUHUIT
MIPOM3BOACTBEHHON TUIOMIAIA U APYTHX MPOW3BOJICTBEHHBIX OOBEKTOB, 3aKPETUICHHBIX IS OOCITYKHMBa-
HUS 32 OJHUM PaOOTHUKOM WU OpUTanoi (3BEHOM).

a) Bpemenn

0) BripaGoTku

B) UncneHHocTu

r) O6cmyxuBaHUS

11. JIoOKyMeHT, UCTIOIB3YEMbIN B IPAKTUKE YIPABJICHUS NIEPCOHAIIOM, TJIE

CoJiepKaTCsl CBEICHUS O YHUCICHHOCTH PAaOOTHUKOB COOTBETCTBYIOIINX KaTeropuil (IITaTHBIX €/IH-
HUIAX) MO0 KaKIO0W JAOKHOCTH, HAMMEHOBAHUSAX JTOJDKHOCTEH, JODKHOCTHBIX OKJIaJax M HalbaBKax K
HUM — 3TO:

a) JlomkHOCTHAs HHCTPYKIUS

6) LlratHoe pacniucanue

B) [lonoxxeHne o moapaszaeneHun

r) [lonoxxenue o nepcoHase

12. KakuM JOKyMEHTOM B IIPAKTHUKE pabOTHI OpraHu3aluii opopmisieTcs npueM Ha paboTy?
a) TpynoBbIM 1OTOBOpPOM

0) TpyHoBO KHIKKOM

B) JIn4uHBIM fie510M pabOTHHKA

r) [Ipukazom (pacriopsikeHUEM) pyKOBOIUTENS

13. Oprann3anoOHHO-IIPABOBOM JOKYMEHT, UCIIOJIb3YEMbIN B IPAKTUKE YIIPABIICHUS IIEPCOHAIIOM,
B KOTOPOM OIPENENSAIOTCA OCHOBHBIE (DYHKIMH, 0053aHHOCTH, paBa U OTBETCTBEHHOCTh COTPYIHHKA Op-
raHU3aluy [pU OCYIIECTBICHUHU UM JIEATEIBHOCTU B ONPENEICHHON JOIKHOCTH — 3TO:

a) JIoJKHOCTHAsI MHCTPYKIIMS

6) LlrarHoe pacniucanue

B) [lonoxxeHne o moapaszaeneHun

r) JInuHOoCcTHAs crieruduKanus

14. TIporecc ycTaHOBJICHHUSI BETUYHUHEI 3aTpaT paboyero BpeMEHHU B BUJIE HOPMBI TPy Ha BBIMOJI-
HEHHUE OTpEACIICHHON paboThl B HanOoJiee parMoOHAIBHBIX JIJIS TAHHOTO MPOU3BOCTBA OPTraHU3AIIMOHHO-
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TEXHUYECKHUX YCIOBHSIX — ITO:
a) Hayunas opranu3zanus Tpyaa
0) Permamenranus Tpyna
B) HopmupoBanue tpyna
r) Paznenenue tpyna

15. JlokanbHbIli HOPMAaTUBHBIN AKT MPEANPUATHUS, PETIIAMEHTUPYIOIIHM, B COOTBETCTBUU ¢ Tpyno-
BbIM KoziekcoM P® u MHBIMM (enepanbHbBIMH 3aKOHAMH, MOPSIOK MpUEMA U YBOJIbHEHUs PAOOTHUKOB,
OCHOBHBIE TIpaBa, 00S3aHHOCTH M OTBETCTBEHHOCTh CTOPOH TPYAOBOTO JIOTOBOPA, PEXKHUM PabOTHI, BpeMs
OT/bIXa, IPUMEHsIEMbIE K PAOOTHUKAM MEpbI MOOLIPEHHSI U B3bICKAHUS, & TAKXKE BOIPOCHI PEryJIUPOBAHUS
TPYAOBBIX OTHOILIEHUI B OPTaHU3ALHUU — 3TO:

a) JIoJKHOCTHAsI MHCTPYKIIMS

6) LlrarHoe pacniucanue

B) [lonoxxeHne o moapaszaeneHun

r) [IpaBuia BHyTpeHHET0 TPYyJOBOIO pacopsiaKa

16. ®unococko-MOHATUIHOE OCMBICIICHHUE CYIIHOCTH YIPABJICHUS MEPCOHAIIOM, €r0 BO3ZHUKHO-
BEHUSI, CBSA3M C JPYTMMH HAyKaMU U HANpaBJICHUSIMU HAyKu 00 yIpaBlICHUH, YSICHEHHE JISKAIIUX B OCHO-
B€ yIIPaBJICHUs [IEPCOHAIOM UJEH U 1ieNIel — 3TO:

a) ®untocodus ynpaBieHus EPCOHATIOM

6) Konnenuus ynpasieHus NepcoHaIoM

B) [IpyHIMIIBI yIIpaBiIeHUs IEPCOHATIOM

r) [IpuHIMne! ynpaBieHus KOMaHAON

17. Cucrema TEOPETHKO-METONOIOTUYECKUX B3IJISIIOB HA MOHUMAHKE U OIPENICICHHE CYITHOCTH,
coJiepKaHus, Lieei, 3a71a4, KpUTepreB, MPUHIIUIIOB U METOJIOB YIPABICHUS MEPCOHATIOM, a TaKXe opra-
HU3AIUOHHO-TIPAKTHYECKUX TIOAXO0J0B K (POPMHUPOBAHHIO MEXaHH3MA €€ Peal3allii B KOHKPETHBIX yCIIO-
BUAX (QYHKIIMOHUPOBAHUS OPraHU3ALMNA — 3TO:

a) ®unocodus yrnpaBieHHUs IEPCOHATIOM

0) Konnenmus ynpasieHus IepcoOHaIOM

B) [IpuHIIUTIBI yIIpaBIEeHUS TIEPCOHATIOM

r) [IpuHIMIBI yIpaBIeHUsST KOMaHIOM

18. IIpaBuna, OCHOBHBIE IIOJIOKECHHS U HOPMBI, KOTOPBIM JOJDKHBI CJIEZJOBATh PYKOBOIUTEINHN U CIIE-
LIMAJIMCTHI B NIPOLIECCE YIPABIEHUS EPCOHATIOM — 3TO:

a. duitocous ynpapiaeHUs NEPCOHATIOM

6) Konnenuus ynpasieHHus NepCcOHATIOM

B) [IpyHLIMIIBI yTIpaBiIeHUs IEPCOHATIOM

r) [IpuHIMIBI TPYNIIOBON JUHAMMKHI

19. Kakas u3 ynpaBieHUECKHX 3a7ad HE OTHOCUTCS K 3aJauaM YIIpaBJICHUs IEPCOHAIOM?
a) [IpodeccrnonanbHast ¥ CONMATBHO-TICUXOJIOTHYECKAs afanTalis pabOTHUKOB;

0) YnpasieHue Tpyl0BOil MOTHUBAIHEH

B) OneHka 1 nog00p KaHANUAATOB HA BAKAHTHBIE TOJKHOCTH

r) [InanupoBaHue NpoU3BOACTBEHHON POTPaMMBbI IIPEIPUSITHS

20. Kaxkas rpymnia METoZ0B HE OTHOCUTCS K METO/IaM YIIPaBJIEHUs [IEPCOHATIOM
a) DKOHOMHUYECKHE

0) AIMUHHUCTpATHBHBIC

B) ColManbHO-TICUX0IOTUYECKHE

r) TexHHKO-TEXHOIOTHYECKHE

14.1.2. Dx3aMeHALIMOHHBbIE BONPOCHI
1.CymHOCTh perflaMeHTaluu Tpyaa
2 Knaccudukaus GopmM perfiaMeHTaluu Tpyaa nepcoHasia
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3.KanpoBast nokymeHTaIus

4.3HavyeHMEe perjJaMeHTaluy Tpyaa epcoHana B OpraHu3auu
5.0¢opmneHne TpyJOBbIX OTHOIICHUH

6.YcnoBus Tpyaa

7.PexxuM Tpyna U OTABIXA HA NPEANPUATHH

8.Haém u aganrtanus nepcoHana

9.Pa3BuTHe nepcoHana U MIIaHUPOBAHUE KAPbEPHI

10.0O11eHKa 1 arrecTanus nepcoHana

11.CymHoCTb U poJib HOPMUPOBAHUS TPyJa

12.®OyHKUMY U IPUHIUIIEI HOPMUPOBAHUS Tpy/a

13.Opranu3zanus HOpMUPOBAHUS TPyJa HA NPEAIPUATUN

14.AHanu3 cOCTOSAHUS HOPMUPOBAHUA TPy

15.ITonsiTrie ¥ BUIBI pabOYEro BpEMEHH Ha MPEANIPUATUI
16.Knaccudukarus 3arpat pabodero BpeMeHHU 10 OTHOIICHHIO K MPEAMETY Tpy/aa
17.Knaccuduxanus 3atpaTt paboyero BpeMeHH 10 OTHOIIEHUIO K paOOTHUKAM M 000PYI0BaHHIO
18.1ITy4HO-KaIBKYIAIMOHHOE BpEMSI

19.Knaccuduxanus METo10B UCCIIeI0BaHHUS paboyero BpeMeH!
20.XpoHoMeTpax

21.®otorpadus paboyero BpeMeH!

22.Cuctema HOpM Tpyna

23 .Knaccuduxanus HOpM TpyZa Mo COJIePKAHUIO

24.HopmaTuBHBIE MaTepHUabl MO TPYIY, HCIIOJIb3YEMbI€ Ha TPEANPUATUN
25. HopmupoBaHue Tpyza yIpaBIeHYECKOro IEPCOHAIA

26.MeToapl HOpPMUPOBAHUS TPpyIa

27.®DakTopsl 000CHOBaHUS OPTaHU3AIMH U HOPM Tpy/a

28.TpeboBaHne K HOPMATHBAM I10 TPYAY ¥ OCHOBHBIC ATAIbl UX Pa3paboTKu

14.1.3. TeMmbl KOHTPOJILHBIX PadoT
Tema "HopmupoBanue tpyna"

1. B nexe ycranonneHo 20 crankoB. Pabota npousBoautcs B 2 cmeHbl. Hopma o6cinyxuBanust aist
OZTHOTO PEMOHTHOTO pabodero 5 cTaHkoB B cMeHy. OnpenenuTh HeoOXOANMOe KOJINYECTBO PEMOHTHBIX
paboumx.

2. OnpenenuTts IMTYYHO-KAIBKYISIIMOHHOE BPEeMsI Ha HM3TOTOBJICHHME AETAald B MHUHYTaX, €Cld
OCHOBHO€ BpEMs COCTABJIACT 5 MHH, BCIIOMOT'aTCJIbHOC BpEMs 2 MHH, IIOATOTOBUTCIBHO-3aKIIOYUTEIBHOC
BpeMs Ha MapTUIO JeTanel coctaBiuseT 15 mun, B naptuu 30 neraneil. HopMaTuB BpeMeHU Ha OTIBIX U
nugHbie HamoOHoctu 10% OT onepaTuBHOTO.

3. Ha cranke nmpousBoautcsa obpaborka uznenus. [lo HopmatiBaM OoCHOBHOE BpeMs 3 MUH./IIT.,
BCIIOMoOrarenbHoe BpeMs 2 MUH./IT. OnpenenuTs HOpMy BBIPAaOOTKH Ha 8-4acOBYIO CMEHY B MacCOBOM
MIPOU3BOJICTBE, €CJIM HOPMATUBBI BPEMEHH Ha OOCITy)XUBaHUE paboyero mecta 5%, Ha OTIBIX W JIMYHBIC
Ha/100HOCTH 8% OT ONEPATUBHOTO BPEMEHH.

4. Paccuntath HOpMY OOCTYKUBAHUS METAIIOPEKYIINX CTAHKOB CMa3YHKOM, €CITU BpEeMsI Ha OJTHO
obcimyxuBaHue cTaHka coctaBisiet 0,5 4., KaKIbIi CTAHOK JIOJDKEH 00CITy>KHBaThCs 2 pa3a B cMeHy. [1po-
JTOJDKUTETIFHOCTh CMEHBI § 4., BpeMsl Ha opranuzaiuio padouyero mecta 15% oT onmepaTuBHOTO, BpeMs Ha
OTJIBIX U JJUYHBIC HaoOHOCTH 8% OT ONEepaTUBHOTO.

14.2. TpeOoBaHMS K OLIEHOYHBIM MATEPHAJIAM /JIsl JIUL C OTPAHNYEHHBIMH BO3MOKHOCTSIMH
310pOBbS1 1 HHBAJIH/I0B
Jnst nui ¢ orpaHUYEHHBIMU BO3MOKHOCTSIMU 3/I0POBbSl 1 MHBAJIMIOB MPEAYCMOTPEHBI JOMOIHU -
TCIIBHBIC OIICHOYHEBIC MaTepI/IaJ'IBI, HepequL KOTOpBIX YKaSaH B Ta6J'II/III€ 14
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Ta6mx1ua 14 — I[OHOJIHI/ITGJIBHLIG MaTCpuajibl OLUCHUBAHUSA IJId JIUL C OrPpaHUYCHHBIMU BO3MOXKHOCTAMU

3JI0pPOBbsI 1 HHBAJIHJIOB

Kareropuu
00y4arommxcs

Bup! JONOTHATEBHBIX OIEHOYHBIX
MaTepuaioB

@®opMBI KOHTPOJISL U OI[CHKH
pe3yabTaTOB 00yUCHUS

C napyueHusMu
ciyxa

TecTbl, MUCEMEHHBIE CAMOCTOSITEIIEHBIC
paboThI, BOTIPOCHI K 3a4eTy,
KOHTPOJIbHBIE pabOThI

[IpenMy111eCTBEHHO MMChMEHHAs
IIPOBEPKa

C HapymeHHIMHU
3peHus

CobecenoBanue 1Mo BOIpOcaM K 3a4eTy,
OIIPOC 0 TEPMHHAM

[TpenMyIIeCTBEHHO yCTHAs IPOBEPKa
(MHIUBUYaTbHO)

C napyueHusmMu
OIIOPHO-
JIBUTATEITLHOTO
armapara

Perienue qucTaHIIMOHHBIX TECTOB,
KOHTPOJIbHBIE PA0OTHI, MUCbMEHHbIE
CaMOCTOSITeNIbHbIE PabOThI, BOIIPOCHI K
3a4eTy

HpeI/IMyIJ_[eCTBCHHO JAUCTaHIIMOHHBbIMHA
METOAAMU

C orpaHUYEHUSIMH I10
00LIEMETUIIMHCKUM
MOKA3aHUSIM

TecTbl, MICEMEHHBIE CAMOCTOSTENTLHBIE
paboThl, BOIIPOCHI K 3a4ETY,
KOHTPOJIbHBIE PAOOTHI, YCTHBIE OTBETHI

[IpenmyriecTBEHHO TPOBEPKA
METOJIaMU UCXOs U3 COCTOSIHUS
o0ydJaromierocst HA MOMEHT ITPOBEPKHU

14.3. MeTroauyeckue peKOMEHIAUMHU 110 OLEHOYHBIM MATEPHAIaM JIsl JIML C OTPAHUYEHHBIMH
BO3MOKHOCTSIMH 3/10POBbSI 1 HHBAJIN/I0B

Jnis M ¢ orpaHUYEeHHBIMH BO3MOXKHOCTSIMHU 37I0POBBSI M MHBAJTUIOB TPEAYCMAaTPHUBACTCS JI0-
cTynHas (hopMma MpeaoCTaBICHUS 3aJaHUI OLIEHOUHBIX CPEJICTB, @ UMEHHO:

- B IeyaTHou (opme;

- B IIeyaTHO! (hopMe ¢ YBETHMUYEHHBIM IPUPTOM;

- B (hopMe INIEKTPOHHOTO TIOKYMEHTA;

- METO/IOM YTEHUS ACCUCTEHTOM 3a/1aHUs BCIYX;

- IIPEJOCTABIICHUE 3a/laHUs C UCTIOJIb30BAaHUEM CYPJIOTIEPEBO/IA.

Jlunam ¢ OrpaHWYEeHHBIMH BO3MOXXKHOCTSIMU 3/I0POBbSI M MHBAIHIAM YBEIHMYUBACTCS BpeMs Ha
HOJrOTOBKY OTBETOB Ha KOHTPOJIbHBIE BOIPOCHL. [l TaKUX 00y4aroIuXcs peycMaTpuBaeTCsl JOCTYII -
Has popmMa mpeoCTaBICHHS OTBETOB HA 3a/1aHUs, @ IMEHHO:

- IUCbMEHHO Ha Oymare;

- Ha0Op OTBETOB Ha KOMIIBIOTEPE;

- HabOp OTBETOB C UCIOJIb30BAaHUEM YCIIYT ACCUCTEHTA;

- MIPEJICTABICHUE OTBETOB YCTHO.

[Tponienypa ornieHHBaHUs pe3yIbTAaTOB OOYYEHMs JIMIl C OTPAaHUYEHHBIMU BO3MOKHOCTSIMH 3/10pO-
Bbsl M1 MHBAIHJIOB IO JUCUUIUIMHE TPEIyCMaTPUBACT MPEAoCTaBIeHne HHpopManuy B popMax, aaarnTH -
POBaHHBIX K OTPAHUYECHHUSAM HX 3A0POBbS M BOCIPUATHS HH(POpMALIUK:

JL1s1 i1 ¢ HApYIIEHUSIMH 3PeHust:

- B (hopMe 3NIEKTPOHHOI'O TIOKYMEHTA;

- B IIeYaTHO! (hopMe yBEIMUEHHBIM HIPUPTOM.

JList JiM1 ¢ HapyLIeHUusIMH CJIyXa:

- B (hopMe INIEKTPOHHOIO IOKYMEHTA;

- B Me4aTHOU (opme.

JLst M1 ¢ HapyLIeHUsIMY OIIOPHO-ABUTaTeJILHOIO0 annapara:

- B (hopMe INIEKTPOHHOTO IOKYMEHTA;

- B Ie4aTHOU hopme.

ITpu HEoOXomUMOCTH /TS JIUL] C OTPAaHUYEHHBIMHU BO3MOXHOCTSIMU 3/I0POBbs U MHBAJIUIOB IpOILIE-
Jypa OILICHUBAHUSI PE3yIbTaTOB 00yUEHUsI MOXKET MPOBOAUTHCS B HECKOIBKO ITAIOB.

CornacoeaHa Ha noptane N2 40962
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