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Pacrnipenenenne padbovero BpeMeHu

No Bunsr yaeOHOI nesTenbHOCTH 4 cemecTtp Bcero EanHunesl
1 CamocTosTenpHas padoTa Mo PYKOBOJICTBOM 6 6 4acoB
npernojaBaTens
2 KoHTpoiib caMocTOsITENHHOM pabOThHI 2 2 4acoB
3 Bcero koHTakTHON pabOTHI 8 8 4acoB
4 CamocTosTenpHas padoTta 60 60 4acoB
5 Bcero (0e3 ax3ameHa) 68 68 4acoB
6 IToaroTroBka u cxaua 3adera 4 4 qacoB
7 OO61mast TpyA0eMKOCTh 72 72 4acoB
2.0 3.E.

KonrtponbHsle padboTsl: 4 cemectp - 1
3auet: 4 cemectp
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Paccmotpena u omoOpeHa Ha 3aceJaHuu Kadeapsl
npotokot Ne 318 or« 3 » 7 2018 r

JIMCT COI'JTACOBAHUA
PabGouass mporpamMMa IUCHUIUIMHBI COCTaBJieHa C y4dyeToM TpeOoBaHui (enepanbHOTO
rOCyJapCTBEHHOTO 00pa3oBaTelbHOTO cTannapra Boiciiero oopaszoBanus (OPI'OC BO) no HampaBieHHIo
noarotoBku (cneruanbHocTr) 09.03.04 Ilporpammuas umkeHepus, yrepxkaeHHoro 12.03.2015 rona,

paccMoTpeHa u ojo0peHa Ha 3acemanuu kademper AOU «  » 20 roja, mMpOTOKOJ
Ne .

PazpaboTunku:

noreHT kad. AOU 10. B. Mopo3zoBa

accucteHt kad. AOU E. K. ManaxoBckas

3aBenyroumii odecneunBaronien kag.
AOHU 1O. I1. ExnakoB

Pabouas nporpamma IMCHUIUIMHBI COTJIacoBaHa ¢ (DakyJIbTETOM M BBINTyCKarowei kadeapoii:

JHexan 10 . I1. Yepkammna
3aBeyrOnIMi BeIMTycKaromen kad.

AOHU 1O. I1. ExnakoB
OKCIEPTHI:

JlotieHT Kadeapbl TEXHOIOTUH
anekTpoHHoro odydenus (T20) 1O. B. Mopo3oBa

JlonieHT Kadeapbl aBTOMaTU3AIUN
o0paboTku nHpopmaruu (AON) H. 1O. Canmuna
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1. lean u 3aa49u TUCUMILJIUHBI

1.1. Heau TUCHUNIHHBI
[Tomyyenue 3HaHWMN W TIpUOOpETEHHWE TMPAKTHUUYECKHMX HABBIKOB OQOPMIICHUS OTYETHOU
JOKYMEHTAIlUU: HAyYHO-TEXHUYECKHX OTYETOB W MPE3EHTAUNd B COOTBETCTBUU C YCTAHOBJIEHHBIMU
MpaBWJIaMU U CTaHJapTaMu

1.2. 3agaun AUCHUNIMHBI

—  3aKpernuTh OCHOBHBIC TpeOOBaHMS M MpaBuiIa O(OPMIIEHUS CEMECTPOBBIX U BBITYCKHBIX
pabor, BeimoiHsAeMbIX cryneHTamMun TYCVYPa B mpormecce oOydeHus Ha mpuMepe 00Opa3oBaTeIbHOTO
cragaapra Byza OC TYCVYP 01-2013. PaboTbhl CTyaeHYECKHE I10 HANpaBICHUSM IOATOTOBKH U
CHEIHATbHOCTSIM TEXHHUECKOTO Mpoduiis;

—  TOJyYUTh HABBIKM PaOOTHI C 3JIEKTPOHHBIMU TEKCTOBBIMH PEAAKTOpPAaMHU M MPOTrPAMMHBIMU
IIPOJYKTAMH I10 CO3/IaHUIO JIEKTPOHHBIX NPE3EHTALUI;

— DPa3BUThb HAaBBIKM BHUMATENBHOCTH, AaKKypaTHOCTH TPU  COCTABICHUU  OTYETHOM
JOKYMEHTAIINH;

—  TPUOOPECTH OMBIT COCTABICHHS NMPE3ECHTAUWN M MPEICTaBICHUS JOKIAI0B (BBICTpauBaHUE
CTPYKTYpBbI, 0pOpMIICHHE U TIp.).

2. MecTo aucuuniannsbl B crpykrype OIIOIT
Huctuummna «Odopmienue oruetnoit nokymentanun» (OT/.1) ornocuTes k 6moxky OT/L.1.
[TpenmecTByOmUMH AUCUUIUIMHAMY, (DOPMUPYIOIIMMHU HayallbHbIE 3HAHUS, ABISAIOTCS: Pycckuii
S3BIK U KYJIbTYpa peuH.
[Tocnenyromum AUCHUILUIMHAMU SBISIOTCS: 3allUTa BBITYCKHOW KBaJIM()UKALMOHHOM paboTHl,
BKJIIOYas MOATOTOBKY K IPOLEAYPE 3aIIUThI U Ipoueaypy 3amuThl, [Ipenunnomuas npaktuka, ¥YueOHo-
uccleoBaTeNnbcKas padoTa CTy/IEHTOB.

3. TpeOoBaHuA K pe3yJIbTaTAM OCBOCHUS JUCHUIIMHBI

[Tpornecc n3y4yeHus QUCUUIUIMHBI HAIIPaBJIeH Ha (JOpMUPOBAHHE CIETYIOUINX KOMIIETCHIIHIA:

— TIK-15 cnocoGHOCTBIO TOTOBUTH MpPE3EHTALMH, OQOPMIISITh HAYYHO-TEXHUUYECKUE OTUYETHI 110
pe3yibTaTaM BBIIIOJHEHHOM padoThl, MyOIMKOBaTh pe3yabTaThl UCCIEJOBAHUIN B BUJIE€ CTaTel U JJOKJIA10B
Ha HAYYHO-TEXHUYECKUX KOH(EPEHIMSIX;

B pe3ynbrate n3ydyeHus IUCHUILIUHBI 00YYatOUUiics JOIKEeH:

— 3HATh OCHOBHBIE TpeOoBaHUS oOpaszoBartenpHOro crapmapra Byza OC TYCVYP 01-2013.
PaboTbl cTyneHueckue MO HampaBJIEHUSM IMOATOTOBKM U CIELUAIBHOCTAM TEXHUYECKOrO MPOQUIIs.
OOmue TpeboBaHus U MpaBuia 0)OPMIICHUS; OCHOBHBIE HOPMBI U MPaBUJIA COCTABJIECHUS 3JIEKTPOHHBIX
Mpe3eHTalHI

—  yMeTb 0OpPMIISITH CEMECTPOBBIE U BBIITYCKHBIE paOOTHI, BoIOIHsIeMbIe cTyeHTaMu TYCYPa
B IIporecce 00yueHHst HA OCHOBAaHMHM HOPM U MIPaBUJI, NIPEyCMOTPEHHBIX 00pa30BaTEIbHBIM CTaH/IapTOM
By3a OC TYCVYP 01-2013

—  BJIA/IeTh HaBbIKAaMU PAa0OTHI C 3JIEKTPOHHBIMH TEKCTOBBIMH PEIAaKTOpaMH U MPOTrPaMMHBIMU
MPOAYKTAMHU [0 CO3J@HUIO0 DJIEKTPOHHBIX IMPE3CHTALM; HaBbIKAMU NPEJCTABICHUS JOKJIAJOB C
IIPE3CHTALMEN ITepel] ay IUTOPUE

4. O0beM AUCHMILVIMHBI U BUJbI Y4eOHOH padoThl
OO6mass TpyIOEeMKOCTh JUCHUIUIMHBI cocTaBisieT 2.0 3a4eTHBIX €IMHUIBI U TMpEACTaBliEHA B
tabmuie 4.1.
Tabnuna 4.1 — Tpy10eMKOCTb TUCIUIIMHBI

Bunbr yueOHOM eaTenbHOCTH Bcero gacos Cemectpsbl
4 cemecTtp
KonraktHas paboTa (Bcero) 8 8
CamocrosrenbHas paboTa 1Mo pyKoBOJICTBOM 6 6
npenonaasarens (CPII)
KonTtpons camocrositensHoit padotsl (KCP) 2 2
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CamocrositenpHas paboTa (Bcero) 60 60

[TonroroBka K KOHTPOJIBHBIM paboTam 8 8
CamocTosiTeTbHOE H3YUYCHHE TEM (BOITPOCOB) TEOPETHUECKOM 52 52
4acTH Kypca

Bcero (6e3 3x3amena) 68 68
[loaroroBka u cgaua 3ayeta 4 4
OO0mmas TpyA0eMKOCTb, U 72 72
3adeTHbie EauHuIb 2.0

5. Conepixanue 1M CUUILTHHBI

5.1. Pa3nennl IMCOHUILIMHBI M BUABLI 3aHATHHA
Pazensr qUCIMIUTMHBL U BUBI 3aHATUN TPUBEICHBI B TabmuIe S.1.
Tadmuua 5.1 — Pa3aensl IUCHUIUINHEL U BUIBI 3aHITUHA

Bcero
Ha3zBanus pa3nenoB AMCUUTUIAHBI CPIL, u | KCP, u Cawm. Hacos @opmupyembie
paob., u (6e3 KOMITCTCHITH
HK3aMEHa)
4 cemectp

1 OdopmiteHne OTYCTHON JOKYMEHTAIINH B 3 2 28 31 I1K-15
TYCYPe
2 CocTaBieHHE JIEKTPOHHBIX MMPE3CHTAINI 3 32 35 I1K-15
Hroro 3a cemectp 6 2 60 68
Hroro 6 2 60 68

5.2. Coaep:xanue pa3/iesioB JTUCHUILUIMHBI (CAMOCTOATEIbHASI pab0Ta M0/ PYKOBOICTBOM
npenoaaBareJis)
Copneprxanue pa3enoB JUCHUIUIMH (caMoCTOsITeIbHAs paboTa o/ pyKOBOACTBOM IPENOAaBATENs)
MpUBEIEHO B Tabnuie 5.2.
Tabmuua 5.2 — CopxepkaHue pa3ieioB AUCLHUIUIMH (caMocTosITeIbHass padoTa MOJ PYKOBOICTBOM
MIPENO0/1aBaTeIs)

Coneprkanne pa3iesoB JUCITUTUTMHBI
Tpynoemkocts, | DopMupyemMblie
HazBanus paznenos (camocrosiTenbHas paboTa nox
q KOMIIETEHIIUH
PYKOBOJICTBOM ITpenojaBaTeis)
4 cemecTtp

1 Odpopmnenue OcHoBHBbIE MpaBMIa 0HOPMIICHHS 3 [TK-15
OTUYETHOU CEMECTPOBBIX U BBIITYCKHBIX paloT,
JIOKYMEHTAIlNH B BBITIONTHSIEMBIX cTyneHTamu TYCYPa B
TYCVYPe nporecce 00y4eHus: Ha IpUMepe

oOpazoBarenbHOrO cTanaapra Byza OC

TYCYP 01-2013 (CTO 02069326.1.01-

2013)

Hroro 3
2 CocraBieHue OcCHOBHBIE HOPMBI U TIPaBUJIA JIETIOBOTO 3 [1K-15
JEKTPOHHBIX ATUKETA MO0 COCTABJICHUIO 3JIEKTPOHHBIX
IpEe3eHTALNN (KOMIIBIOTEPHBIX ) IPE3EHTALUN 1

MOATOTOBKE JJOKJIA0B (BBICTYIUICHU)

Hroro 3

4

CornacoeaHa Ha noptane N2 43512



Nroro 3a cemecTp

6

5.3. Pazgenbl AMCHUILUIMHBI U MEKIUCHUIUIMHAPHbIE CBA3H € 00ecneYuBalOUMH (MPeablIy IMMU)
U o0ecneynBaeMbIMHU (MOCIEAYHOIMMHU) TUCUUIITIMHAMMA
Paznienbl AUCHUIITMHBI ¥ MEXIUCUUIUIMHAPHBIE CBA3H C 00ECIEUMBAIOUIMMHU (IIPEIBIAYIINMHU) H

obecrieunBaeMbIMHU (ITOCIIEIYIONMMHA ) JUCITUTIIMHAMY TIPEICTaBJICHBI B Tabmwuie 5.3.

Tabnuna 5.3 — Pa3aenbl JUCHUIUIMHBI U MEXIUCUUIUIMHAPHBIE CBA3U

Ne paznenoB nanHoi
JTUCIUIUIAHBIL, 11 KOTOPBIX
HE00XOIMMO U3Y4YCHHE
HaumenoBanue nucuumivia 06eCIECIHBAONIIX H
o0ecreunBaeMbIX TUCITUTLINH
1 2
[IpeamiecTByrOMKE TUCIUTLITAHBI
1 Pycckuil s13bIK U KyJbTypa pedu + +
[Tocnenyromme TUCIUTIITMHBI
1 3amuTa BRITYCKHOM KBATH(PUKAIMOHHON pabOThI, BKIIIOYAs + +
MOATOTOBKY K MPOLIEIYPE 3aIUTHI U TIPOLIEIYPY 3aIIUTHI
2 [IpegauriomMHas npakTuKa + +
3 YuebHo-HccneoBaTeNbekas padoTa CTyIeHTOB + +

5.4. CooTBeTcTBHE KOMIIETeHIUH, GOpMHPYEeMBbIX IPH U3YYEeHUHU AUCHMILINHBI, 1 BUA0B 3aHATHH
CooTtBeTcTBHE KOMIIETEHIUI, (POPMUPYEMBIX NPU HU3YYEHUM IHUCUUIUIMHBI, U BHUJIOB 3aHITUN

IpeJCcTaBiIeHo B Tabaule 5.4.
Tabmuna 5.4 — CoorBercTBUE KOMIETEHLMH, (OPMUPYEMBIX IMpPU HM3yYEHUH AUCLUUIUIMHBI, U BHJIOB

3aHATUI
Bunrwl 3austuii
Komnierennumn DopMBbI KOHTPOJIS
CPII KCP Cam. pad.
IK-15 + + Kontponbnas pabdota, [IpoBepka
KOHTPOJIbHBIX paboT, 3auet, Tect
6. UnTepakTUBHBIE MeTOABI M (POPMBI OPraHU3ANMH 00yYeHHU S
He mpenycmorpeno PYIL
7. JlabopaTopHbie padoThl
He mpenycmorpeno PYIL

Tabnuua 8.1 — Busbl KOHTPOJISI CaMOCTOATENBHOM padOoThI

8. KonTpoub camocTosiTe/IbHOM padoThl
Bunibl KOHTpOJIS cCaMOCTOSITENEHOM pabOTHI TpUBEAEHBI B Tabnuie 8.1.

. TpynoemMkocThb dopMupyemsle
Ne Bun koHTpoIIst caMOCTOSTENBHOM pabOThI pyA PMHPY
(dac.) KOMITETCHITHH
4 cemectp
1 |KontponbHas paboTa ¢ aBTOMaTH3UPOBAHHOM 2 [1K-15
IIPOBEPKOM
Hroro 2

Tabimme 9.1.

9. CamocrosiTejibHasi padbora
Bunasl camocTosTenbHOM paboThl, TPYA0EMKOCTh U (hOpMUpPYEMbIe KOMIIETEHIIUU TPEACTABICHBI B
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Tabnuua 9.1 — Buasl caMoCTOsATENNbHOM PabOThI, TPYA0EMKOCTh U (POPMHUPYEMbIE KOMIIETECHIIHH

Bunel camocrostensHol | TpynoemkocTs, | @opmupyembie
HasBanus pasznenos A PyA ’ pMHDY @OpMBI KOHTPOJIA
paboThI q KOMIIETEHIINU
4 cemecTtp
1 Odpopmnenue CamocrosiTeTpHOe 24 ITK-15 3auer, KoHTposbHas
OTYETHOU U3Yy4EHHE TEM (BOIIPOCOB) pabora, Tect
JIOKYMEHTAIuH B TEOPETUUECKON YacTu
TYCVYPe Kypca
IToxaroroBska k 4
KOHTPOJIbHBIM paboTam
Utoro 28
2 CocraBneHue CamocrosrenbHOe 28 [1K-15 3auer, KontponbHas
3JICKTPOHHBIX H3y4deHue TeM (BOIPOCOB) pabora, Tect
IIPE3EHTALUN TEOPETUYECKON 4acTu
Kypca
IToaroroBka x 4
KOHTPOJIbHBIM paboTam
Hroro 32
Brinonnenue 2 [TK-15 Kontponbnas
KOHTPOJILHOH PabOThI pabora
Hroro 3a cemectp 60
[ToaroroBka u caaua 4 3auer
3ayera
Hroro 64
10. KoHnTpoab caMOCTOATE/ILHOM padoThI (KypcOBOM NPOEKT / KypcoBas padora)
He npexgycmorpeno PYIL.

11. PeiiTnHroBasi cucreMa /Uil OLICHKH YCIIeBAeMOCTH 00y4aI0IINXCs
PeiiTuHroBas cucreMa He UCIIOJIb3YETCA.

12. YueboHO-MeTOAMYECKOE M HH(POPMALIMOHHOE 00ecTieyeHue JUCIUNINHBI

2. CeHYEHKO

12.1. OcHoBHas IMTEpPaTypa

1. Oopasoarensubiii crangapr Byza OC TYCYP 01-2013. PaGotbl cTyneHueckue IO
HaIpaBJIEHUSM TOJATOTOBKH M CIEIUATBLHOCTSIM TeXHUYECKOro mpoduist. O0mme TpeOoBaHus U MpaBHIia
opopmrnenus. Jloctyn u3 JIMYHOrO KaOWHETa CTyAeHTa. [DIeKTpOHHbIM pecypc]: - Pexum nocryna:
https://study.tusur.ru/study/library/ (nara obpamenus: 19.08.2018).

12.2. lonotHuTEIBHAS TUTEPATYPA

1. JlokyMeHTHUpOBaHHE YIIPABJICHYECKON [EATENbHOCTH [DIEKTPOHHBIN pecypc]: YuebOHOe
nocobue / Axcenoa K. H. - 2009. Jloctyn u3 nu4yHOro KaOWHeTa CTyAeHTa. - Pexxmm mocrtyma:
https://study.tusur.ru/study/library/ (nata obparmenuns: 19.08.2018).

II. B.

JlokymMeHTamoHHOE

o0OecrieueHne

YIPaBICHUYECKUX

peleHuit

[DnexTponHbIi pecypc]: yuebHoe mocobue / II. B. Cenuenko, 1O. II. Exmnakos, B. E. Kupuenko. —

Tomck Oap KonTeHT,

2011.

Joctyn wu3 nAMYHOrO KaOMHETa CTYyJNEHTa.

https://study.tusur.ru/study/library/ (nara oopamienus: 19.08.2018).

1. Manaxosckas E.K. Odopmienne OT4ETHOW TOKyMEHTAITUU :

12.3. YueOHO-MeTOANYEeCKHE MOCO0U A

12.3.1. O0s13aTesibHbIE Y4eOHO-METOAMYECKHE NT0COOUs

- Pexum pocryma:

anekTpoHHbt Kypc / E. K.

Mamnaxosckasi. — Tomck TYCVYP, ®J10, 2018. locTym U3 TUYHOTO KaOMHETa CTyIEHTA.
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2. Manaxosckas E.K. Odopmienne orueTHOW JOKyMEHTaluu [DIEKTpOHHBIA pecypcel:
METOAMYECKUE YKa3aHHs 10 OpraHW3allMd CaMOCTOSTENLHOW Pa0OTHI Il CTYACHTOB 3a0YHOUM (DOPMBI
oOyueHUs] TEXHUUYECKUX HAMPABICHHUHA IMOATOTOBKH, OOYYAIOIIMXCS C MPUMEHEHHWEM AMCTAHIIMOHHBIX
obOpazoBarenbHbix TexHojorui / E. K. Manaxosckas, 0. I1. ExmakoB. — Tomck ®J10, TYCVYP, 2018.
Joctyn u3 nauuHOro KaOuHeTa cTydeHrta. - Pexxum goctyna: https://study.tusur.ru/study/library/ (marta
obpamienus: 19.08.2018).

12.3.2. YyeOHO-MeTOAMYECKHE ITOCOOMS JJIsI JIML C OTPAHNYEHHBIMH BO3MOKHOCTSIMH 3/10POBbS M
HHBAJIHI0B

Y4ueOHO-MEeTOJMUECKHE MaTepHalbl Uil CAaMOCTOSATENILHOM U ayJUTOPHOIN pabOTHl 00yUJarOIIUXCs
U3 YMCIIA JIMI C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3/I0POBbSI 1 MHBAIHUJIOB MPEAOCTABISAIOTCS B (hopMax,
aJlalITUPOBAHHBIX K OTPAaHUYCHUSAM HUX 3[JOPOBBS U BOCHPHUATUS HH(OPMALIUH.

JI1s1 JIML ¢ HAPYILIEeHUSIMH 3PeHHUs:

- B ()OpMe ITEKTPOHHOTO JOKYMEHTA;

- B II€4aTHOH (popMe YBEITMUCHHBIM IIPU(TOM.

JI1s1 1ML ¢ HAPpYLIEHUSIMM CJIyXa:

- B ()OpMe ITEKTPOHHOTO JOKYMEHTA;

- B [I€YaTHOH opme.

J1J1s1 JIMIL ¢ HAPYIIEHHSIMHM ONOPHO-IBUTATEJbHOI0 anmnapara:

- B (hopMe IIEKTPOHHOTO JOKYMEHTA;

- B IIEYAaTHOH (opme.

12.4. IipodeccuonanbHbie 6a3bl JAHHBIX M HHPOPMALMOHHBIE CIPABOYHbIE CHCTEMBI

1. DOBC «Jlamp»: www.e.lanbook.com (mocTym W3 JTUYHOTO KaOWHETa CTYACHTA IO CCBLIKE
http://lanbook.fdo.tusur.ru).

2. OBC «Opaiit»: www.biblio-online.ru (moctym u3 JIMYHOTO KaOWMHETa CTyJEHTA IO CCHUIKE

https://biblio.fdo.tusur.ru/)

13. MaTepuajbHO-TeXHHYeCKOe o0ecneyeHue JUCHUILINHBI U TpedyeMoe NporpaMMHoe
ol0ecreueHue

13.1. O61ue TpedOBaHUS K MATEPUAIBLHO-TEXHUYECKOMY U MPOrPAMMHOMY 00ecne4yeHuIo
AMCUMILINHBI

13.1.1. MaTepuajibHO-TeXHHYECKOE U POrpaMMHoOe odecnevyeHne TUCHUIIHHBI

KaGunert s caMmocToATenbHON paboThl CTYACHTOB

yueOHas ayJUTOPHS JIJIsl IPOBEIACHIS 3aHATHI JTaOOPATOPHOTO TUTIA, ITOMEIICHUE JJIs TPOBEICHUS
TPYNNOBBIX ¥ WHAMBHUAYAIbHBIX KOHCYNIbTALMW, MOMEIIEHUE JUIsI TMPOBEACHUS TEKYIEro KOHTPOJS U
MTPOMEKYTOYHOM aTTECTAI[NH, TOMEIICHUE JIJISI CAMOCTOSITEITEHON paObOTHI

634034, Tomckas obnacts, r. Tomck, Bepuinnuna ynuia, 1. 74, 207 aya.

Onucanne uMeromerocss 000py10BaHus:

- Kommyrarop MicroTeak;

- Komnerorep PENTIUM D 945 (3 mir.);

- Kommnerorep GELERON D 331 (2 mit.);

- KommekT cnenunanu3upoBaHHol yueOHON MeOenu;

- PaGouee mecto npemnoaaBarerns.

[TporpamMmmMHOe oOecrieueHue:

— Google Chrome

— Kaspersky Endpoint Security 10 gns Windows

— Microsoft Windows

— OpenOffice

— KoncynpsranTllntoc (¢ BO3MOXHOCTBIO YIaJIEHHOTO JOCTYIIA)

13.1.2. MaTepnajabHO-TeXHHYECKOE U IPOrPaMMHOe o0ecrnedeHne 1JIsl CaMOCTOATE/IbHOM padoThl
Jist caMoCTOSATENIbHOM pabOThl UCIIONB3YIOTCS Yy4eOHbIE ayJUTOpPUU (KOMITbIOTEPHBIE KIJIACCHI),
pacIoyIoKeHHbIE 110 apecam:
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- 634050, Tomckas obnacts, T. ToMck, Jlennna mpocnexT, a. 40, 233 ayn.;

- 634045, Tomckas obnactb, T. ToMmck, yn. KpacHoapmetickas, n. 146, 201 ayn.;
- 634034, Tomckas obnacts, T. ToMck, Bepmmnauna ynuna, 1. 47, 126 ayn.;

- 634034, Tomckas obnactb, T. ToMck, Bepmmanna ynuna, 1. 74, 207 ayn.

CocraB 000pyI0BaHUS:

- yaeOHas meOerb;

- komnbrotepsl kinacca He Hike [I9BM INTEL Celeron D336 2.81Tw. - 5 miT.;

- KOMIIBIOTEpPHl MOAKIIOYEHBl K ceTu «MHTepHeT» M 00eclneurBalOT JOCTYI B 3JIEKTPOHHYIO
nH(pOPMaMOHHO-00pa30BaTEILHYIO CPElY YHUBEPCUTETA.

[TepedeHp MporpaMMHOTO OOECIICYCHHUS:

- Microsoft Windows;

- OpenOffice;

- Kaspersky Endpoint Security 10 s Windows;
- 7-Zip;

- Google Chrome.

13.2. MaTepuajbHO-TEXHHYECKOe O0ecreyeHne M CUMILTUHBI IS JTUI] C OTPaHUYeHHbIMH
BO3MOSKHOCTSIMHU 3/10POBbSI U HHBAJINI0B

OcBoeHUE MUCHUIUIMHBI JIMIIAMH C OTPAaHUYCHHBIMUA BO3MOKHOCTSIMH 3/I0POBbsi M1 MHBaJIUIaMHU
OCYILIECTBIISIETCS C UCIIOJIb30BAHUEM CPEJICTB 00yUeHHUs OOIIET0 U CIIeUaTbHOTO HAa3HAYCHHUS.

[Ipu 3aHsATHAX € OOYYAIOIMMUCS € HAPYIIEHUSIMM CJyXa TMPEIyCMOTPEHO HCIOJIb30BAaHUE
3BYKOYCUJIMBAIOIIEH anmaparypbl, MYJIbTUMEAUNHBIX CPEACTB M JPYIMX TEXHUYECKUX CpEICTB
nprema/mepenadn yaeOHoH WHQPOpPMAUU B JAOCTYIHBIX (hOpMax, MOOWIBHON CHCTEMBI TPEIOJIaBaHUS
U O0yYaroUUXCsS C MHBAIMIHOCTHIO, TOPTATUBHOW MHIYKIIMOHHON CHUCTEMBbl. YueOHas ayauTopus, B
KOTOPOW 3aHMMAIOTCSl OOydYaroluecs C HapylIeHHEeM Ciiyxa, 000pyJoBaHa KOMIBIOTEPHOM TEXHHUKOM,
ayJIMOTEXHUKOM, BUJEOTEXHUKOM, 3JIEKTPOHHOU JJOCKOM, MYJIbTUMEIUUHON CUCTEMOII.

[Ipu 3aHATHSAX C 00YYAIONIUMHUCS € HAPYIIEHUSIMU 3PEHUSIMU TIPEIYCMOTPEHO UCIIOIH30BaHUE B
JEKIMOHHBIX U Y4YEOHBIX ayJUTOPHUSAX BO3MOXKHOCTU IPOCMOTpa YAAJEHHBIX OOBEKTOB (Hampumep,
TeKCTa Ha JIOCKE WJIM Claiila Ha DJKpaHe) MPU TOMOIIU BHUIACOYBETUUYUTENECH IS KOM(pOPTHOTO
MIPOCMOTpA.

[Ipu 3aHsATHAX ¢ OOydYalOMIUMHCS € HAPYWIEHUSMH ONOPHO-JABUIaTEeJIbHOI0 amnmnapara
HCIIONIB3YIOTCSl allbTePHATUBHBIE YCTPONCTBA BBOJAa MHGOpPMAIMU MU APyrue TEXHUYECKUE CPE/ICTBa
npuema/nepeaayn yuyeOHo MHpoOpManuu B JAOCTYMHBIX (hOopMax, MOOMIIBHOM CHUCTEMbI OOy4YeHUs AJis
JIIOJIEW ¢ UHBAJIMTHOCTEIO.

14. OneHo4yHble MaTEPHAJIBI M METOAMYCCKHE PEKOMEHIAIUH M0 OPraHU3AIUN U3YyYCHUS
JTUCIHHUIIINHEI

14.1. ConepxxaHue OLIEHOYHBIX MATEPUAJIOB U METOAUYECKHE PEKOM CHIANH
I[J'ISI OIICHKHN CTCIICHU C(bOpMI/IpOBaHHOCTI/I n ypOBHSI OCBOCHUA Saerl'IJ'IeHHI)IX 3a I[I/ICIII/IHHHHOﬁ
KOMIIETEHIINI UCTOJIb3YIOTCS OLIECHOYHBIE MATepUalbl B COCTaBE:

14.1.1. TecToBbIe 3agaHusA
1) Ilepen Bamu pabounii BapuaHT TUTYJIBHOTO JUCTA, O()OPMIIEHHOTO C TIOMOIIBIO
3JIEKTPOHHOI0 TeKcTOBOro penakTopa 1o npasuiam OC TYCVYP 02-2013 «PaboTsI cTyieHYecKHe 1o

HAIpPaBJIEHUSAM MOJTOTOBKU U CIENUAIbHOCTAM I'yMaHuTapHoro npoduis. O0mive TpeboBaHuUs 1
npaBuia opopmieHus». B kakoMm 010Kke, OTMEUEHHOM Ha PUCYHKE, JOMYIeHa OlnOKa B 0popMIeHUN?
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R (HEEESICATE R 0¥ Defleparan ] H Montsosarens Windows
BMOK 1

PelepaTbHOe roCyIapCTBEHHOE O D TeIBHO® YHp
BBICIIETO OEPEBOBBM
TOMCKHI1 TOCY,IAPCTBEHHBII YHHBEPCHTET CHCTEM
VTIPABJIEHHS U PATHOSIEKTPOHUKH (TYCYP)

Kadeapa asToMaTusamums o6padorxy nadopymamm (AOH)

e Vlnnmmmtmhw'mduws
TEMATHYECKHH PEPEPAT Frees
[0 JTUCIHILIHHE «IEJTOIIPOH3BOICTBO |

Montsosarens Windows
BNOK3

Crymemrrpymmer 4722
UL Ay

« » 20181

PyKOBOTHTETh
JHouent kaenpsr AOH
E K. ManaxoBckas

«_ » 2018 1)

| P monssmmarens windons
snoxa

Tomex 201§

2) Ilepen Bamu paGounii BapuaHT TUTYJIBHOTO JIUCTA, OPOPMIIEHHOTO C IIOMOIIBIO
3NEKTPOHHOTO TeKcToBOro peaakTopa mo npasuiam OC TYCYP 02-2013 «PaboTsl cTyaeHUECKHE 10
HaIpPaBJIEHUSAM HOJTOTOBKU U CIIELUATIBHOCTAM I'yMaHUTapHoOro npodust. O6mue TpedoBanus u
npaBuia opopmieHUs». B kakoMm 010ke, OTMEUEHHOM Ha PUCYHKE, JONYIIeHa OlrOKa B 0popMIeHUN?

MuncTepeteo obpasosasins M Bayxu Pocomicko Gezepamn [ e
B0

DeIepaTsHOE TOCYIAPCTEEHKOE OF JIBHO®
‘BBICITIEr0 OBPA3OBAHHA
TOMCKHI TOCY,JAPCTBEHHBIN YHHBEPCHTET CHCTEM
VIIPABJIEHH: H PATTHOSIEKTPOHHKH (TYCYP)

Katheapa aToMATH3AIHHA 00PabOTKI HEopMaIHH (AOH)

Nonisosarens Windows
B0k z

[AHATIH3 OTYETHOH JOKYMEHTAIIH

(Ha npEMepe AIMHEEHCTpanaa XabapoBCcKoro Kpas)

TeMaTiecKInI pedepaT
IO CLHILTHEE «]JenonpomsBoacTEoy |

Nontsosarens Windows

Erymemt ymm 4722 T IH Enoks
1 A
«_» 2018 .

PykopomuTens
Jlonerr xageapsr AOH
EX. Manaxosckas

<« » 2018 1)

_ Nonksosatens Windows:
B0k

fpoig

3) Br1 O(I)OpMJI}ICTC JOKYMCHT B TCKCTOBOM PEAAKTOPC B COOTBCTCTBHUU C ITPABUIIAMU oC
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TYCVYP 02-2013 «PaGoTbI cTyieHUECKHUE 110 HANIPABICHHUSM MOJATOTOBKH U CIIEHUAIBHOCTSIM
rymanuTapaoro npoduis. Odmue TpedoBanus U nmpasmiia odhopmiieHus». Kakoit o6pasenn
WITIOCTPUPYET paBUIbHOE 0(OpMIIEHUE PUCYHKA U MTOJITUCH K HeMY?

06I.I.|aﬂ YUCNEHHOCTb HaceneHuAa, yen.

1365000
1360000 &

1355000 \

1350000 \

1345000 \ ==#=06Lan yncneHHocTL
\ﬂ\ HaCceNeHWA, uen.
1340000

v

1335000

1330000

1325000 T T T T T T T 1
2007 2008 2009 2010 2011 2012 2013 2014

PucyHoK 1.1 — JITHaMIIKA I3MeHEeHHA JIICTIeHHOCTI HacelleHNId Xa0apoBCKOIo Kpas

1365000
1360000 *

1355000 \

1350000 \

1345000 \ == 061137 UMCNEHHOCTD
\‘—h\ HaceneHus, Yen.
1340000

1335000

1330000

1325000 T T T T T T T |
2007 2008 2009 2010 2011 2012 2013 2014 roa

Pucynoxk 1.1.1 J{lnHaMIIKA II3MeHEHNA YICISHHOCTH HacelneHs Xa0apoBCKOTO Kpas

1365000/

1360000 ‘\
1355000 \
1350000

1345000 \ === OBLLAA UMCIIEHHOCTD
\———0_\‘ HaceneHus, yen.
1340000

1335000

1330000

1325000 T T T T T T T |
2007 2008 2009 2010 2011 2012 2013 2014 roa

Pucynok 1.1 — JTiHaMIIKa I3MeHeHHs YIICTIeHHOCTH HaceneHns XabapoBCKOIo Kpas
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Pucynok 1.1 — JTTHaMIIKa H3MeHEHIA YIICTIeHHOCTH HaceneHna XabapoBcKoro kpas

1365000

1360000

1355000

1350000

1345000

1340000

1335000

1330000

1325000

yen

&

AN

N

~

\‘\

-

2007 2008

2009 2010

2011 2012 2013

2014 ron

=== 0BLL3A YUCAEHHOCTD

HaceneHwWs, yen.

4) Bel opopmiisieTe JOKYMEHT B TEKCTOBOM PEIAKTOPE B COOTBETCTBUU C npasmiamu OC
TYCYP 02-2013 «PaboTbl cTyieHUECKHE IO HAMIPABJICHUSM MOATOTOBKU U CIEIIMATLHOCTIAM
rymaHuTapaoro npoduis. Oomue TpedoBanus U npasmia opopmiieHus». Kakoit oopasert

WTIOCTPUPYET MpaBuiIbHOE oopmileHne Ha3BaHUs (TIOAMUCH) TaOIUIIbI?

Tabmuma 1.1.1 — emorpaduueckast cutyanmns B XabapoBcKoM Kpae

2011 2012 2013 2014
OObmn1as YNCIEHHOCTh HACENEHNUS, YEIL 1342887 1342 475 1342 083 1339912
OOmmii K03¢). porknaeMocti, %o 12,9 13,8 13,9 14
Yucmo ymeprnx 19509 18321 17872 17851
O6mmit k03¢ cMepTHOCTH, %0 14,5 13,6 13,3 13,3
Hucno yMepnmix B Bos. JI0 roja 182 211 226 180
O6mmiit Koad). Mmam. cMept.,%o 10,5 11,5 12,1 9,6
O6mmit ko3, ecrect. HpHp.,%o -1,6 0,2 0,6 0,7
Tabmuma 1.1 — [lemorpadudeckas curyamus B XabapoBckoM Kpae
2011 2012 2013 2014
OO0mIas 9ACIEHHOCTD HACETEHHS, Y€l 1342 887 1342475 1342083 1339912
O6muii Kodd. poxxmaeMoctit, %o 12,9 13,8 13,9 14
Yucno yMepiux 19509 18321 17872 17851
O6mmmit Kg3d. cMepTHOCTH, %0 14,5 13,6 13,3 133
Hicmo ymMepIInx B BO3. JO TOIa 182 211 226 130
O6mmit ko3, MIam. cMepT.,%o 10,5 11,5 12,1 9,6
O6mumit k03¢, ecrect. mpup.,%o -1,6 0,2 0,6 0,7
Tabmma 1.1 — Jlemorpaduueckas curyaius B XabapoBCKOM Kpae
2011 2012 2013 2014
OO0mn1as YNCIeHHOCTh HaceIeHus, 9eJl. 1 342 887 1342 475 1342 083 1339912
O6upii xo3¢. poxxaaemoctu,%o 12,9 13,8 13,9 14
Yucmo ymepmmx 19509 18321 17872 17851
O6mrmit xo3¢d. cMepTHOCTH, %0 14,5 13.6 13,3 13,3
Yuco yMepHiHx B Bo3. o roja 182 211 226 180
Obmumii ko3¢, Miax. ¢Mepr.,%o 10,5 11,5 12,1 9,6
O6mnit ko3d. ecTecT. HpHP.,%o0 -1,6 0,2 0,6 0,7
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Tabmma 1.1 Jlemorpadugeckas cutyanus B XabapoBCKOM Kpae.

2011 2012 2013 2014
O0mn1as YNCcIeHHOCTE HAcEIeH s, Y€l 1342 887 1342 475 1342 083 1339912

O6mmit k03¢. poxaaeMocTH, %o 12,9 13,8 13,9 14

Hicmo ymepmux 19509 18321 17872 17851

O0umit ko3¢h. cMepTHOCTH, %0 14,5 13,6 133 133
Yncno yMepIIHx B BO3. IO roaa 182 211 226 180
O6mmit ko3¢. Miam. cmepr.,%o 10,5 11,5 12,1 9,6
O6mmit koad. ectect. mpup.,%o -1,6 0,2 0,6 0,7

5) Bl ohopmisieTe JOKyMEHT B TEKCTOBOM PEAAKTOPE B COOTBETCTBUM ¢ IpaBuiamMu OC
TYCVYP 02-2013 «PaGoTbI cTyIeHUECKHUE 110 HAMIPABICHHUSIM MOJITOTOBKH U CIIEHUAIBHOCTSIM
rymaHutapHoro npoguis. O6mue TpeboBanus U npasuia opopmiieHus». Kakoit mpumep
WITIOCTPUPYET PaBUIbHOE 0(OPMIICHUE MTOAMUCH K PUCYHKY?

Pucynoxk 1.3 - CTpykTypa HMIJ)Ka OPraHOB MECTHOT'O CaMOyIIpaBIeHHS

Mo
oprasoE
MecTHOrO
CcaMOYIpaBIeHHA
I T T T 1
BHyTpeHHHit Hnvmax
HMHITE Hnmmx p C i JenoBoit AMHITER
OpraHoB Tl HMHITK
MecTHOTO yeayr
caMOympaBIcHHA
P
Hyaxx
Oprasos
MECTHOI o
caMoynpaBIeHEs
~
I T T 1
BuytpenHHit Juitune
HMEIE Huam TPEIOCTABIASMBIX CoumansHe Henopoit MR
OpraHOB Temn M TX HMHUE
MECTHOTO yeayr
CaMOYTpaBICHHA

Pucynok 1.3-CTpyKTypa HIMHIKa OPraHOB MECTHOTO CaMOYTIPaBIICHHS.

Huyams

OpraHoB
MeCTHOT O

caMoympaBIeHES

Brytpennnit
HMHIK
OpraHoB
MECTHOTO
CaMOYTIPaBICHHA

Hnmox

Hnvmmox
TIPENOCTABIACMEIX
M X

Y TR

yeayr

CouuanpHeIi JenoBoi AMEIE
HMHTK

PucyHok 1.3. CTpyKTypa HMHIKa OPraHOB MECTHOTO CAMOYTIPaBIeHHS
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HAmams
OpraHoB
MecTHOTro
caMoynpaBIeHHs

I T T 1
Hnmamx

BuyTpennnit
HMHITK
OpraHoB
MECTHOTO
caMOyTpaBICHHA

Jiitiney

i) TR

TIPEIOCTABIASMBIX

M IX

HMHTK

yeayr

JemoBoit HMHITE

ConmatbHeIH

Pucynok 1.3 — CTpykTypa HMHUKa OPraHOB MECTHOTO CAMOYIIPABIeHHS

6) OTueTHbIe JOKYMEHTHI 0(OPMIISIOTCS B 3JIEKTPOHHOM BHUJIE B TEKCTOBBIX PEIAKTOPax Ha
ocHoBaHuu ctannaptos, Hapumep, OC TYCVYP 02-2013 «PaboTsI cTyeHYeCcKUe 110 HapaBIeHUSIM
MOJTOTOBKU U CHEIMAIBHOCTAM I'yMaHuTapHoro npoduis. O6mue TpeOGoBaHus U paBuiIa
odopmiienus». Kak Heo6xo1umMo 0opMHUTE 3ar0JI0BOK pa3zerna’?

3aroJIOBKH pa3aCyioOB CJICAYCT BBIIOJHATDL MOCCPECANHE CTPAHHUIIBI 0e3 TOUKH B KOHIIC, HEC
IMOJYCPKHBasd. Hepez[ 3aroJIOBKOM IIOMCHIAOT HOMEP pa3aciia, IocCjIC KOTOPOro To4ka HEC CTaBUTCA

3aroJIOBKH pasacyioB CJICAYCT BBIIOJIHATDb MOCCPEANHE CTPAHHUIIBI 0e3 TOUKH B KOHIIC, HE
IMOJYCPKHUBAasd. Hepez[ 3aroJIOBKOM IIOMCHIA0T HOMEP pa3aciia € TOYKOH

3aroJIOBKH Pa3JIesioB OT JIEBOTO Kpasi CTPAHUIIbI, HE o r4epKuBasi. [lepe/ 3aroioBKOM MOMENIat0T
HOMeEp pasjiena, Mocie KOTOPOro TOYKa HE CTABUTCS

3aroJIOBKU Pa3zesioB OT JIEBOTO Kpasi CTpaHUIlbl, He moauepkuBas. [lepes 3aroioBKOM MOMEIaoT
HOMEp pazzielia ¢ TOYKOM

7) B TeKCTOBBIX peAakTOpax BO3MOXHO HACTpauBaTh BapHallUl YCTAHOBKU IIEPEHOCOB B CIIOBAX.
Kakoro npaBuiia He0OX0MMO NPUAEPIKUBATHCS, OPOPMIIAS TOKYMEHT B COOTBETCTBUU C TPEOOBAHUAMU
OC TYCVYP 02-2013 «PaboThI cTyZIeHUECKHE IO HAIPABJICHUSIM TIOJITOTOBKU U CIIEIUATBHOCTSIM
ryMaHuTapHoro npoduis. O6mue TpeboBaHus U TPaBUI»?

TpeOOBaHUs K YCTAHOBKE IEPEHOCOB HE MPEABSABISIOTCS

HE00XOUMO YCTaHOBUTH aBTOMAaTUYECKUI MIEPEHOC CJIOB [0 BCEMY JOKYMEHTY
MIEPEHOCHI CJIOB B 3ar0JIOBKax HE JOMYCKAIOTCS

MIEPEHOCHI CIIOB B 3ar0JIOBKAX JIOMYCTUMBI

8) B TekCTOBBIX peakTOpax BO3MOKHO MCIOJIB30BATh PA3IUUHbIE BapUAHThl YCTAHOBKU
HyMepanuu ctpanuil (JTucToB). Kakoro mpaBuia HEOOX0IUMO IPUAEPKUBATHCS, 0HOPMIISIS JOKYMEHT B
cootBercTBUM ¢ TpeboBanusMu OC TYCVYP 02-2013 «PaboTb! cTyieHuecKHe IO HalpaBJIeHUsIM
MOJIFOTOBKU U CHEIMAIBHOCTSIM r'yMaHuTapHoro npoguis. OOue TpeOoBaHUS U MPABUI» C YIETOM
TOTO, YTO BCE JINCTHI pabOTHI, BKIIIOYAs MPUIIOKEHUS, TOJDKHBI UMETh CKBO3HYIO HyMepaluio?

HOMEp JINCTA IPOCTABJIAECTCS B IPABOM BEPXHEM YTJIy JINCTA (CTPAHUIIBI)
HOMED JIMCTa MPOCTABISAETCS MOCEPEANHE HIXKHETO I0JIs JINCTA (CTPAHHIIBI)

HOMED JIMCTa MPOCTABISIETCS IOCEPEANHE BEPXHETO MOJIS JIMCTA (CTPAHULIbI)

HOMep JIMNCTa MPOCTABJISAETCSA B IPABOM HUKHEM YTJTy JUCTA (CTPAaHULIbI)
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9) B TeKkcTOBBIX pelakTopax BO3MOXHO YCTaHABIUBATh Pa3IMYHbIN pazmep mpudra (pazmep
tekcTa). Opopmisst qoxkymeHT o npaBuiiaM OC TYCYP 02-2013 «PaboTsl cTyaeHYecKUe 1Mo
HaIMpaBJICHUSAM IMOATOTOBKH M CHEIHATBHOCTAM I'yMaHUTapHOTO npoduist. Oouire TpedoBaHus U
MpaBUII», Kakoi pazMep mpu@ra He0OX0IMMO YCTAaHOBUTH JI1 OCHOBHOTO TEKCTa JOKyMEHTa?

or 10 no 16
tonbko 10
UCKIIFOUUTENBHO 12

12 wimm 14

10) B TeKCTOBBIX peIakTOpax BO3MOKHO YCTaHABJIMBATH PA3IUYHBIN pasMep mpudTta (pasmep
tekcra). llpudrt kakoro pazmepa JOMyCTHMO YCTAHOBUTH JIJIsl TEKCTA BHYTPH Ta0JIUIIBI, 0OPMIISIS €T0
no npaswiam OC TYCVYP 02-2013 «PaboTbl CTy/IeHUECKHE 110 HAITPaBJICHUSM ITOATOTOBKH U
CHEIHUAILHOCTSIM TyMaHuTapHoro npoduis. O0uiue TpedoBaHus U MPABUID), C YIETOM TOTO, YTO
pa3mMep OCHOBHOI'O TeKCTa paBeH 127

10-12
TosbKko 10
UCKIIFOUUTENBHO 12

12 wim 14

11) B TeKCTOBBIX peiakTOpax BO3MOKHO YCTaHABJIMBATh PA3JIMYHbIN TUIl BEIPABHUBAHUS TEKCTA
JIOKyMEHTa OTHOCHUTEJIBHO €ro pacrosiokenus Ha aucre. CocTtaBiigs JOKyMeHT 1o npasuiaM OC
TYCVYP 02-2013 «PaGoTbI cTyIeHUIECKHE 110 HATPABICHHUSIM MOITOTOBKH U CIIEHUAIBHOCTSIM
rymMmaHuTapHoro npoguist. O6ume TpeboBaHus U IPABUIY, KAKOM THUI BBIPABHUBAHUS HA CTpaHMIIE
HE00XOIMMO YCTaHOBUTH JAJI1 OCHOBHOT'O TeKCTa?

I10 JIEBOMY Kparo
10 NIPaBOMY Kparo

o HINpHUHE

YETKOE Pacloj0KEeHNE TEKCTa Ha CTPAHUIIE HE YCTAHOBJIEHO, HO OHO JIOJKHO OBITh OJMHAKOBBIM
10 BCEMY TEKCTY paboThI

12) Bol popmupyeTe OCHOBHOM TEKCT JOKYMEHTa B TEKCTOBOM pefakTope. Kakoii pazmep
JIEBOTO TOJISI IUCTa HEOOXOAMMO YCTaHOBUTD, YTOOBI €ro 0(hOpMIIEHHE COOTBETCTBOBAJIO TPEOOBAHUSAM
OC TYCYP 02-2013 «PaGoTbI cTyJeHUECKHUE 110 HAIIPABICHUSAM MOJATOTOBKU U CIIELUATBHOCTAM
rymanuTapHoro npoguist. O6mue TpeOoBaHUS U NpaBuia 0GOPMICHUSI»?
30 mm
10 mm

20 MM

2 cM
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13) B TekcToBOM penakrope Brl ohopmitsiere pucyHOK M MOAMUCH K HEMY B cooTBeTcTBUH ¢ OC
TYCVYP 02-2013 «PaboThl CTyIeHUECKHE 110 HAIIPABIECHUSM MOATOTOBKH U CIICIIHAIBHOCTSIM
rymMmaHuTapHoro npoduis. O6mue TpedoBanus U npasuia opopmieHus». Kakoe BblpaBHUBaHNE
HE00XO0IMMO yCTaHOBUTH IaHHBIM 3JIEMEHTaM?

0 JIEBOMY Kparo
10 LIEHTPY

10 IIPaBOMY Kparo
O IIUPUHE

14) Bsl opopmitsieTre HyMEpOBaHHBIN CITUCOK B TEKCTOBOM peaakTope. Kakas hopmynupoBka
HYMEPOBAHHOT'O CIIUCKA U ero oopmieHue OyayT cootBeTcTBoBath nosoxkeHusim OC TYCVYP 02-2013
«PaboThI cTyeHYeCKHUE 10 HAMPABICHUSAM ITOJITOTOBKH U CIIELHAIBHOCTSIM I'YMaHUTAPHOTO MTPOQHIIS.
O6urme TpeboBaHus U MpaBuUia 0GOPMIICHUS»?

Kommieke HeABMXUMOCTH TIOApA3/eNsieTCs Ha:
1) naHHBIC aIPECHOTO IJIAHA;
2) naHHbIE IEKYPHOTO IJIaHa;
3) peecTp 0OBEKTOB HEABMIKUMOCTH.

Komruiekc HeIBUYKUMOCTH COJIEPKUT CIICAYIONINE JaHHBIE:
1. maHHBIE aIPECHOTO IUIAHA;
2. TaHHbBIE ASKYPHOTO TJIaHA;
3. peecTp 0OBEKTOB HEABUKUMOCTH.

Briaensitor Tpu ypoBHS IpeaCTaBiIeHUs] UH(POpMAIIHH:
1) pusnueckui;
2) KOHLIENITYaJIbHBI;
3) BHEUIHUIA.

BriiensiroT Tpu ypoBHS NpeCTaBICHUS WHPOPMAIIHN:
1) ®uznyeckuii.
2) KonuenTyanbHBIH.
3) Buemnwmii.

15) Bel opopmiisieTe TOKYMEHT B TEKCTOBOM PEJIAaKTOpPE B COOTBETCTBUU ¢ npaBuiamu OC
TYCVYP 02-2013 «PaboTbl cTyAeHUECKHE IO HAIIPABJICHUSM MOJATOTOBKU U CHEIMAIIbHOCTSIM
rymaHutapHoro npoguis. Obéume TpeboBanus u nmpasuia opopmiieHus». Kakoit o6pasen
WITIOCTPUPYET NPaBUIBHOE 0(OPMIIEHUE CCHIIKM Ha UCTOYHUK BHYTPH TEKCTa?

[lepeiinnTe MO rUNEPCCHUIKE, YTOOBI OTKPHITH MOJHBIE TPEOOBAHMS K TOKYMEHTY

OcHOBHBIE TIOJIOKEHHUS yKa3aHbl B cTannapre [«O0pa3oBaTeNbHbIi CTaHIAPT MO HANPaBIEHUSAM
MOJATOTOBKU U CHEIHATIbHOCTSM I'YMaHUTapHOTO IPOoduisy [DIeKTpOHHBINA pecypc]: opHUIalbHbIN calT
TYCVYPa. — Pexxum noctyma: http://tusur.ru/ru/education/documents/inside/doc-table.html#13 (nata
obOpamenus: 18.02.2014).]

B BuJe CHOCOK B OJCTPOYHUKE BHU3Y CTPAHUILIBI

OCHOBHBIE TIOJIO’KEHHS TIPE/ICTABIICHHI B [1].
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16) Bo1 odopmiisieTe TOKYMEHT B TEKCTOBOM pellakTope. B kakoMm ¢opmare He0OX01uMO
yKa3zaTh UM (3ar0JIOBOK) TPEThEl TaOJUIIBI B TJIaBe 1, KOTOpasi HAXOAUTCS B MyHKTE 1.2 B
cootBercTBUM ¢ OC TYCVYP 02-2013 «PabGoThI cTyeHUECKHE 110 HANIPABICHHUSM MTOATOTOBKH U
CIIENUATLHOCTSM TyMaHuTapHOTO Tpoduist. Obmue TpeboBanus U mpaBuiia 0GOPMIICHUS?

Tabauna 1.2.3 — JIluHaMuKa YUCIICHHOCTH HACEJICHHS
Ta6aunua 1.3. JluHaMUKa YMCICHHOCTH HACEIICHUS.
TaOimma 1.3 — JIuHaMuKa YUCICHHOCTH HACEIICHHUS
Tabyuna 3 — JluHaMHKa YHCIICHHOCTH HACEICHUS

17) Bo1 odopmitsieTe OTUETHBIN TOKYMEHT B TEKCTOBOM peakTope B coorBeTcTBHH ¢ OC
TYCVYP 02-2013 «PaGoTbI cTyieHUECKHE 110 HANIPABICHHUSIM MMOJATOTOBKH U CIIELUATBHOCTAM
rymaHuTapHoro npoguist. Oéuue tpeboBanus u npasuia opopmiieHus». Kakoe 3HaueHne HeoOX0aUMO
YCTaHOBUTH JJIs1 MEXYCTPOUHBIX HHTEPBAJIOB OCHOBHOI'O TEKCTA JOKYMEHTA?

JTAHHOE 3HAYEHHUE HE PErIaMEHTUPYETCS CTaHIapTOM
1,0 wmm 1,5

1,5

1,0

18) CoTpyiHUK OpraHU3allMOHHOIO OTAENA JeJIAeT PacChUIKY-TPUIIallieHue Ha MEPOIPUSATHE I10
JIEKTPOHHOM nouTe. B CBsI3U € TeM, 4TO nmporpamma MEpOIPUATUS COAEPKUT O0bIION 00beM
UH(pOPMAaLIMU — OHA IPUKIIAIbIBAETCS K MUCbMY OTJENbHBIM (ailioM — BiokeHreM. Kak oOpaTuthb
BHHUMaHUE MoJyyaTesiel Iucbma K JaHHOMY JOKYMEHTY?

Bo BnoxeHuH onucanue MporpaMMbl MEPOTIPUATHUS

K nucemy npunaraercs aiin

Bo Bnoxxennn HaxoauTcst (paiiin ¢ mogpoOHBIM ONKMCaHUEM IPOrpaMMbl Meponpustis (2MB)
[TocmoTpuTE BIOXKEHUE K TUCHMY

19) B xakoM moJe 3JeKTPOHHOM MOUThI YKa3bIBa€TCs aIpeC COTPYAHMKA OPraHU3alllH,
KOTOPOMY T0JIE3HO 03HAKOMHUTBCS € COAECP )KaHUEM MTHUChMa, HO OTBETAa OT Hero He Tpedyercs? [Ipu sTom
OCHOBHOMY IOJIy4aTeJIo JOCTYIEH CIHCOK 3TUX aJpecaToB.

Komy
Konus
CkpbITas Konus

Tema nmucbrma

20) Hauansauk [enapramenta 3apaBooxpanenus H-ckoit o0gacTu muieT 3JeKTPOHHOE MUCHMO.
Kakoii BapuanT noanucu K nucbMy 0yaet Haubosiee KOppeKTHBIM?
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[Inmmre nucbMa, ¢ yBaxxeHuem K Bawm,
WN.N. UBaHoB,
Hauanbnuk [lemapramenTa 3npaBooxpanenust H-ckoit obnacru,
mp. JIenuna 6, xa6. 104,
tex: 10-00-00

Hauvanpuauk /lemapramenTa 3npaBooxpanenust H-ckoit o6nactu MBanos U.1.
Tomck, nip. Jlenuna 6, ka6. 104,

Cmacu6o, MBan IBaHOBHY,
Havansnuk /lenapramenra,
Tomck, nip. Jlenuna 6, ka6. 104,
ten: 8 (3822) 10-00-00

C yBaxkeHuew,
WMBan UBanosnu MBaHOB,
Hauanpauk [lenapramenTa 3npaBooxpanenus H-ckoit o6mactu,
Tomck, nip. Jlenuna 6, ka6. 104,
ten: 8 (3822) 10-00-00

14.1.2. 3auér
HpI/IBCZIGHBI HpI/IMepI)I THUITOBBIX 3a[[aHI/II\/JI n3 6aHKa KOHTpOHBHI)IX TECTOB, COCTAaBJICHHBIX IIO
MPOMICHHBIM pa3jiejaM JUCIUIUIHHBL.

1) Kakoil 06a30Bblii JOKYMEHT HpHU pPa3pabOTKe METOJUYECKHUX MAaTepHaloB [0 BOIpOCaM
MIOJATOTOBKM  TPOEKTOB  OPraHU3allMOHHO-PACIOPSIUTENbHBIX  JIOKYMEHTOB,  OTHOCSIIMXCS K
[IOCTAHOBJICHUSAM, IpPUKa3aM, pacCHOPsDKEHUSAM, IHCbMaM, IPOTOKOJAM, akKTaM HeOoOXOJUMO ObLIO
MCII0JIb30BaTh B kKauecTBe ocHOBHOTO B Jlenapramente 3AI'C Tomckoit o0nactu?

I'OCT P 6.30-2003 YC/. YHucunupoBaHHas CHCTEMa OPIraHU3aLMOHHO-PACIIOPSIUTEIHLHON
JnoKyMeHTanuu. TpeOoBaHus K OPOPMIIEHHIO TOKYMEHTOB

@enepanbubiii  3akoH  oT  04.07.1996 Ne  85-®3 "OO6 ywactTuM B MEXIyHapOAHOM
nH(popMalnoOHHOM 0OMeHe"

@enepanbHbiii 3akoH oT 27.07.2006 Ne 149-®d3 "OO6 wuHbopmanuu, HHPOPMALMOHHBIX
TEXHOJIOTHUSX U O 3aIluTe HHPopMaruun"

3akoH P® ot 25.10.1991 Ne 1807-1 "O sa3sikax Hapoaos Poccuiickoit denepanun”

2) Kakoit Buj repOoBbIX OJaHKOB JOKYMEHTOB HENb3sl yKa3aTh NHpU pa3pabOTKE CIPaBOYHBIX
MaTEPHAJIOB 110 BONIPOCAM JEJIONPOU3BOACTBA B AnMuHucTpauuu ropoja C.?

oOumii OnaHk

PEKBU3UTHBIN OJaHK

0JiaHK MHchMa

OJ1IaHK KOHKPETHOTO BHJIa IOKyMEHTa

3) Bbr pa3pabarbiBaeTe METOJUYECKHE PEKOMEHJALMU [0 COCTaBICHHMIO OPraHM3allMOHHO-
pacropsAuTeabHON JoKyMeHTanuu B JlemapramenTe 3apaBooxpaHeHust H-ckoit obgacTu Ha OCHOBaHUU
HOPMAaTHBHO-TIPaBOBOM 0a3wl nenomnpousBojacTBa B Poccun. Kakod mpuMep MOKHO HCTONIB30BaTh B
KayecTBEe MPaBMIILHOTO 00pa3ia opopMIIeHUs] peKBU3NTA JlaTa JOKyMeHTa?

15 urons 2016 1.

3/V1/2017

1/06/2018 r.

IlepBoe mapta 2019 roga

4) Bwl pazpabaThiBaeTe METOAMYECKHE PEKOMEHJAIMU IO COCTABIIEHUIO OPraHU3allMOHHO-
paclopsAMTENbHON JOKyMeHTauuu i AjMuHuctpauuu ropoga H. Kakoit mpumep MoOHO
HCIOJIb30BaTh B KAYECTBE NMPABUIbHON (POPMYIHPOBKH 3arojIOBKa K TEKCTY MpHKaza?

CO3/aTh aTTECTALIMOHHYIO KOMHUCCHIO
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0 CO3JJaHUM ATTECTALMOHHOW KOMUCCUU

opraHu3aiys padoThl aTTECTALIMOHHOW KOMUCCUU

COIIacOBaTh CO3/IaHUE aTTECTALlMOHHON KOMUCCHH

5) Kakoit mpumep MOKHO CUHTATh KOPPEKTHBIM B KaueCTBE MPaBHIBHOTO 00pa3iia ohopMICHUS
pekBu3uTa npukasa «lloanuce» ¢ TOYKK 3peHMs MOJIO)KEHUH HOPMATHMBHO-METOJNYECKUX JOKYMEHTOB
0 Je0npou3BoJCTBY B Poccun?

Npanosa Enena [loanuce 16.06.2019

Hupektop [emapramenta Manaxosckas E.K.

IToamuce

Hupektop Ilonnuce E.K. IBanoBa

6) Ileuarp sBHIsETCS OJHUM U3 PEKBU3UTOB JOKyMeHTOB. [leuaTh opraHuszauuu 3aBepsieT
MOJJMHHOCTh MOJNUCH JOJKHOCTHOro Jnuma. Kakoe mpaBuio K oGOPMIICHHIO TaHHOTO PEKBU3HUTA
COOTBETCTBYET IOJIOXEHUSAM HOPMATHBHO-METOJUYECKHUX JIOKYMEHTOB IO JIEJIONPOU3BOJICTBY B Hallel
cTpane?

TpeOOBaHUH K JAHHOMY PEKBU3UTY HE CYILIECTBYET

neyarh pacrosiaraercs B J1I000OM MecTe JIOKYMEHTa, HE3aBUCUMO OT TMOANKCH JIUIA,
MOAMKUCABIIET0 JOKYMEHT, WK B MecTe, 0003HaueHHOM «MID» («MecTo neuaTu»)

Me4aTh MPOCTABISAETCS MOBEPX COOCTBEHHOPYUYHOM MOAMKUCH JIUIIA, TOAMNKCABIIETO JOKYMEHT, WIH
B MecTe, 0003HaueHHOM «MID» («MecTo nedarn»)

nevyaTth MPOCTaBISIETCS, HE 3aXBaTbiBas COOCTBEHHOPYYHOM MOAMMCHU JIMIA, TOJMUCABIIETO
JOKYMEHT, UJiu B MecTe, 0003HaueHHOM «MII» («Mecto neuatn»)

7) OnuH U3 pEeKBU3UTOB, KOTOPBIM YKa3bIBa€TCS HAa TOKYMEHTax — «AJlpecary», B COCTaB KOTOPOTrO
MOKET BXOJUTh IOYTOBBIM ajpec. B kakoM npumepe peKBU3UTHI ajpeca yKa3aHbl B IPaBUJIbHOU
MOCIIE0BATEIBHOCTH, YCTaHOBIEeHHOW [IpaBumamMu okasaHHs ycIyr MOYTOBOW CBSI3U, YTBEPKIECHHBIMU
nprKa3oM MUHHCTEPCTBA CBA3M U MAacCOBBIX KOMMYyHUKaluil Poccuiickoit @enepanuu ot 31 urons 2014
r. No2347?

636000, Poccus, 3ATO Cesepck, yi. Kamuanna 61-8, E.K. ManaxoBckoit

Manaxosckoit E.K., yn. Kamununa, n.61, kB.8, 636000, Poccusi, Tomckas oGnacts, 3ATO
Cesepck

634050, AnmuaucTpanus ToMckoit oomactu, 1om 6, 1. Jlennna, Tomck

Anmvunnctpanus Tomckoi obnactu, 1. Jlenuna, 6, Tomck, Tomckas 0611., 634050

8) OgHMM U3 SJIEMEHTOB JOKYMEHTOB, CO3/1aBaéMbIX B TOCYJapCTBEHHBIX OpPraHMU3ALUAX U
YUPEXKJIEHUAX, SBISETCS HOMEP CTPaHULBI. YKaxuTe TpeOOBaHHME K HOMEpPY CTPaHMIIBI, KOTOpPOE
cootBercTBYyeT nojoxeHussm ['OCT P 7.0.97-2016. HaunonaneHueiii ctanaapt Poccuiickoit denepanumn.
Cucrema crtanmapToB 1no uHpopmanuy, OMOIMOTEYHOMY M HU3JATENbCKOMY jeny. OpraHusalyoHHO-
pacriopsiuTenabHas JOKyMeHTalus. TpeboBaHus K 0(OPMIIEHUIO TOKYMEHTOB"

TpeOOBaHUS K HyMepally CTPaHUI] JaHHBIM JOKYMEHTOM HE yCTaHABIMBAIOTCS

IIPOCTABIISIETCS TOCEPEANHE HUYKHETO TOJIS JOKYMEHTA Ha PACCTOSIHUM HE MEHEe 1 CM OT HMKHETO
Kpasi JIMcTa

IIPOCTABIISIETCSA NTOCEPEIUHE BEPXHETO IOJSA JOKYMEHTa Ha paccTossHuM He MeHee 10 MM ot
BEPXHET0 Kpasi JIMcTa

IIPOCTABIISIETCA B BEPXHEM IIPAaBOM YIUIy JOKYMEHTa Ha paccTosiHuM He MeHee 10 MM OT BEpXHEro
Kpasi JIMcTa

9) Bsl rOTOBMTE TMpOEKT TNpuKa3a Ha ocHoBaHuu monoxenuit ['OCT P 7.0.97-2016.
“HanuonanbHblii  ctanaapT Poccuiickoit @enepanuu. Cucrema craHgapToB 1O HH(OpMAILNH,
OuONIMOTEeYHOMY U M3AaTeNbckoMy jAeny. OpraHu3allMOHHO-PAcoOpSIUTENbHast JTIOKYMEHTALus.
TpeboBanust Kk opopMiIeHHIO AOKYMEHTOB". AO3alHbIi OTCTYN Kakoro pasmepa Bri Oynere aenats B
TEKCTE JOKyMEHTa?

1,25 c™m

I,5cm

1,25 Mm

0 IIMPHUHE yKa3aTEeJIbHOTO NajlbLa

10) T'ocynapctBennsiit repd Poccuiickoii denepaninn BOCTPOU3BOAUTCS Ha OJIaHKaX JOKYMEHTOB
B cooTBeTCTBUU ¢ DepepalbHBIM KOHCTUTYLIMOHHBIM 3aKOHOM OT 25 nekabps 2000 r. Ne 2-OK3 "O
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locynapcrBernom repbe Poccuiickoit @eneparnun’". B xakom mecte OnaHkKa JOKYMEHTa HA OCHOBaHHUU
tpedoBanuit 'OCT P 7.0.97-2016. “Harmumonanbnbiii ctanmapT Poccwuiickoit ®enepammu. Cucrema
CTaHmaptoB 1o uHpopmanuu, OHOIMOTEYHOMY U  H3JAaTeNbCcKoMy geny. OpraHu3airoHHO-
pacnopsauTensHas AokyMeHTalus. TpeboBanus K oQOpMIEHUIO JOKYMEHTOB" HEOOXOIMMO MOMECTHUTD
JAaHHBINA PEKBU3UT?

B JII0OOM MecCTe, T'/ie JaHHbIN PEKBU3UT JOKYMEHTa Oy1eT rapMOHUYHO CMOTPETHCS

B [IPAaBOM BEPXHEM YIIIy MIEPBOTO JIUCTA IOKYMEHTa

B JIEBOM BEPXHEM YTy OJIaHKa JTOKyMEHTa

M0 CepelMHE BEpXHEro mosisi OjaHKa JIOKYMEHTa HaJ PEKBU3UTAaMHU OpraHu3alluh - aBTOpa
JOKYMEHTA

11) Kakoii obpa3en; odhopmieHuss pekBu3UTa JOoKyMeHTa «I'pud yTBEp:KIEHUS», COOTBETCTBYET
nojoxenusasm ['OCT P 7.0.97-2016. «Hauuonanensiii crangapt Poccuiickoit ®enepanuu. Cucrema
CTaHmaptoB 1o uH(popmanuu, OUOMMOTEYHOMY U  HW3AATeIbCcKOMy aAeny. OpraHu3anuoHHO-
pacnopsauTensHas JoKkyMeHTanus. TpeGoBaHus K 0pOPMIICHUIO TOKYMEHTOBY?

YTBEPXAIO

PykoBoautens denepanbHOro apXxMBHOIO areHTCTBA

[Toamuce E.K. ManaxoBckas

JlaTa

YTBEPXJIEHO
PykoBogurenem ®enepanbHOro
ApXMBHOTI'O areHTCTBA

[Toamuce E.K. ManaxoBckas
JlaTa

YTBEPXIAIO

IHoxnucs Manaxosckas E.K.

PykxoBoautens @enepanbHOro apXMBHOTO areHTCTBA
[ara

YTBEPXIAIO

npukazom kommanuu [Ipoduns

IToxmuce Manaxosckas E.K.

12) JIoKyMeHTbl Kakoro BHJa HEOOXOAMMO COCTaBUTh JJI (UKCUPOBAHMS PELICHUS
QAMUHUCTPATUBHBIX M OPraHU3AILMOHHBIX BOIPOCOB JAEATEIBHOCTH JENAapTAMEHTOB, MYHUIIMIAIBHBIX
MPEANPUATHI U IPYTUX OpraHUu3aLnii?

pacropsIAUTENbHBIE JOKYMEHTBI

UH(POPMALMOHHO-CIIPABOYHBIE JJOKYMEHTBI

JIOKYMEHTBI JINYHOT'O TIPOUCXOKICHUS

TEKCTOBBIE JJOKYMEHTBI

13) JIoOKyMEHTBI KakoOro BHJIa B paMKax OOCCHEUYECHHS U KOOpPJAWHAIMUA JeATEIbHOCTH
MuHHcTepcTBa TpyAa W COLMAIbHOrO pa3Butusi HoBocnOMpCKo# 007acTH TMO3BOJSIIOT €ro OpraHy
yhpaBieHus: o0ecreunBaTh peaan3aluio MOCTABIEHHBIX Mepe]l MUHUCTEPCTBOM 33/1a4, a B FOPUINYECKOM
IIJIaHE OTHOCATCS K IPABOBBIM aKTam?

BXOJISIIIAE TOKYMEHTBI

pacropsIUTEIbHbBIE JOKYMEHTBI

MH(}OPMaLMOHHO-CIIPABOYHbIE IOKYMEHTHI

TpadapeTHbIe JOKYMEHTBI

14) Kakoii JOKYMEHT HEOOXOAMMO COCTaBUTh W TMOAMHCATh PyKoBomuTenmo aemapTaMeHTa
obpazoBanust H-ckoit obmactu, KOTOpBIN OBl MOATBEpKAaN MpUEM rpaxaannHa Poccuiickoit deneparyu
Ha BaKaHTHYIO JIOJDKHOCTb B IAaHHOM JieapTaMEHTe?

ITocranoBnenue

Pemenue

IIpuka3s
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N3Bemenue

15) IlpencraBurenbHbIMM W (WIM) KOJUIETHMAIBHBIMH MCIOJHUTEIbHBIMU OpPraHaMH BIIACTH
cyobekToB Poccuiickoit ®@enepanvn MPUHATO pelIeHHE B IENAX pa3pelieHuss Hanbojee BaXKHBIX U
NPUHLIUIHNAIBHBIX 33J]a4, CTOSIUX Nepes JaHHBIMU opraHamu. Kakoil mpaBoBO# akT HEOOXOAMMO U3/1aTh
JUIS IPU/IAHUS EMY FOPUIUYECKON CHIIbI?

ITocTtanoBnenue

CrnpaBka

[Tpukas

Pacniopsixenue

16) Kaxolf HOKyMEHT HEOO0XOAMMO MOAIOTOBUTh M O(GOPMIIEHHS pPELIEHHUsS BbICIIUX
KOJUIETMAJIbHBIX OpPraHOB TOCYJIAapCTBEHHOM BiIAacTU U ynpasieHus (Hanpumep, IlpaButenbcrBa
Poccutiickoit deneparum)?

IIpukas

ITocTanoBnenue

CnpaBka

OOBscHUTENBHAS 3aIIUCKA

17) B Jlenapramente 3AI'C ToMckoil 061acTu MPOBOAUTCS KOHKYPC Ha 3aMeIeHUe BaKaHTHOM
JOJPKHOCTH FOCYJapCTBEHHOM Ipa)<1aHCKOW ciy>kObl B HEM. CekpeTapb KOHKYPCHOM KOMHUCCUM CO3/1aET
JIOKYMEHT, B KOTOPOM (PHKCHPYETCS X0 00CYXICHHUS COIMyTCTBYIOIINX BOTIPOCOB M MPUHSTHIX PEIICHUH.
Kak HaspiBaeTcs JaHHBINA JOKYMEHT?

IIpoTokon

[Tpuka3s 1o IMYHOMY COCTABY

JloknaHas 3anucka

CnpaBka

18) B xakoM JOKyMeHTe, 00eCIeUHBAIOIIEM JAEATEIbHOCTD JIF0OOT0 rOCy/IapCTBEHHOIO M MHOTO
opraHa BiacTH, (ukcupyercs cienyromas uHpopmauus: (amuwinsg, UMs, OTYECTBO NpeAcenareis U
CEKpeTapsi, CIIMCOK MPUCYTCTBYIOLIUX, TIOBECTKA JHs, pacCMaTpUBaeMble BOINPOCHI 110 MOBECTKE JHS U
IIPUHATHIE 110 HUM pELICHUS?

Pacnopsixenue

AKT

IIpoTokon

[Tpuka3 o TMYHOMY COCTaBY

19) HopmatuBHO-TIpaBoByIO0 0a3y jenonpou3BojacTBa B Poccum cocTaBisieT COBOKYIHOCTb
3aKOHOJAATEIBHBIX aKTOB P®, HOpMaTUBHO-METOAMUYECKUX JOKYMEHTOB, FOCYAAPCTBEHHBIX CTaHAAPTOB,
PErIaMEeHTHPYIOMIUX BOMPOCHI CO3JAAHUS, TEXHOJOTHIO OOpaOOTKM M XPAaHEHHUS JEJIOBBIX JOKYMEHTOB.
Kakoli cranmapr ycTaHaBIMBaeT COCTAaB PEKBU3UTOB JIOKYMEHTOB; TpeOOBaHHS K O(QOPMIICHHIO
PEKBU3UTOB JOKYMEHTOB; TpeOOBaHMs K OJlaHKaM JOKYMEHTOB, BKJIOYas OJIaHKM JOKYMEHTOB C
Bocmpou3sBeneHueM [ 'ocymgapctBenHoro repbda Poccuiickoit @eneparun?

I'OCT 7. 53-2001. U3nanus. MexayHapoHas cCTaHIapTHAst HyMepalus KHAT

I'OCT P 21.1101-2013 Cucrema npoexktHo# nokymeHTauuu 1 crpoutenscrsa (CITHC)

I'OCT 7.1-2003. bubnuorpaduueckas 3anuch. OOmyie TpeOOBaHUS U MPaBUiIa COCTABIICHUS

I'OCT P 6.30-2003 YCJ. YHucunupoBaHHas CHCTEMa OpIaHU3aLMOHHO-PACIIOPSIUTEIbHON
JnoKyMeHTanuu. TpeOoBaHus K OPOPMIIEHHIO TOKYMEHTOB

20) Kaxoii nOKyMeHT u3jaraer OOLIUil MOPAJOK MOATOTOBKM M O(OPMIICHUS YIPaBICHYECKOU
JOKYMEHTAallMd B MHUHHCTEPCTBAX U BEJOMCTBaX — OCOOEHHOCTH OGOPMIIEHUS OTIENbHBIX
OpraHU3aIMOHHO-PACHOPSAUTENbHBIX TOKYMEHTOB, OMTUCHIBAET MPOLEAYPHI JOKYMEHTOO00poTa?

3akoH PO ot 21.07.1993 Ne 5485-1 "O rocynapcTBeHHOM TaliHe"

I'paxxnanckuit kogekc Poccuiickon denepaunun

Tunosast HHCTPYKILIUS I10 JIETIONPOU3BOJICTBY B (he/lepalibHbIX OpraHax UCIOIHUTEIbHONW BIACTH

@enepanbubiii 3akoH oT 27.07.2006 Ne 149-®d3 "OO6 wuHdopmanuu, HHPOPMALMOHHBIX
TEXHOJIOTUSIX U O 3alluTe HHPopMauun'"

14.1.3. TeMbI KOHTPOJIBbHBIX padoT
OdopmiteHne 0TUETHON TOKYMEHTALUU
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Bompoc Ne 1.
Otpaciab JesSTeNbHOCTH, OOecrneunBaromas TOKYMEHTHUPOBAHME M OpraHu3aluio paboThl C
o(umaNIbHBPIMU JOKYMEHTaMH, OTIPEIENISAETCS MTOHATHEM:

1. nemonpon3BOACTBO

2. JOKyMEHTAIIMOHHOE 00ecIIeYeHne YIPaBICHNUS;

3. apXUBHOE JIEJIO;

4. crangapTu3anus.

Bomnpoc Ne 2.

3adukcupoBaHHas Ha MaTepUAIbHOM HOCUTENE HHPOPMAIUS C PEKBU3UTAMH, TIO3BOJISIOIIUME €€
UICHTU(PHUIUPOBATH, HOCUT HAa3BaHUE:

1. cripaBka;

2. cyxeOHas 3aIucKa;

3. JOKYMEHT;

4. renepoHorpamMma.

Bompoc Ne 3.

Cenenusi 0 Juuax, npeaMmerax, (gaxrax, COOBITHIX, SBICHHUSIX U IMpoLEccaX HE3aBUCHUMO OT
(opMBI X TIPEACTaBICHUS, HOCST Ha3BaHUE:

1. nuadopmarnus;

2. uHPOPMALIMOHHAS CHCTEMA,

3. daii;

4. cucrema ymnpaiieHUs 0a3aMu JIaHHBIX.

Bormpoc Ne 4.

JIOKyMEeHTBI, NOCTyHAloUIMe U3 JAPYyruxX OpraHu3alui, 3aJeiCTBOBaHHbBIE B JIOKYMEHTOOOOpOTE,
HA3BIBAIOTCS:

1. mcxonsmme JTOKYMEHTHI;

2. BXOJAIIUE TIOKYMEHTHI;

3. BHYTpEHHUE JOKYMEHTBHI;

4. npuKasbl IO OCHOBHOM J1eATEIHHOCTH.

Bomnpoc Ne 5.

JIOKyMEHTBI, OTTIpaBisieMble B IPYTUE OPraHU3aIMH, HA3bIBAIOTCS:

1. mcxonsmme JTOKYMEHTHI;

2. BXOZSIIUE TOKYMEHTHI;

3. BHYTpEHHUE JOKYMEHTHI;

4. mpuKasbl IO OCHOBHOM I€ATETLHOCTH.

Bormpoc Ne 6.

JlokyMeHTBI, c()OpMUPOBAHHbBIE COTPYIHUKAMH OpPraHU3allMyd U YTBEP)KICHHbIE PYKOBOJIUTEIEM,
Ha3bIBAIOTCS

1. ucxonsmMe TOKYMEHTHI;

2. BXOZSIIUE TOKYMEHTEHI;

3. BHYTpEHHHE JJOKYMEHTHI;

4. muchbMa BBIMIECTOSIINX HHCTAHIINH.

Bonpoc Ne 7.

COBOKYITHOCTh 3aKOHOB, HOPMAaTHBHO-TIPAaBOBBIX AaKTOB, OPTaHM3AIIMOHHBIX W METOJIUYECKUX
JOKYMEHTOB, DPErJIAMEHTUPYIOIIMX TEXHOJIOTUIO CO3JaHMs, OOpabOTKH, XpaHEHUS M HCIIOJIb30BAHMS
JOKYMEHTOB B TEKYLIEH 1eATeIbHOCTH OPTaHU3allly WIH YUPEKIEHUS, ONpeiesieTCs TOHATHEM:

1. cranpapr;

2. HOopMaTuBHO-MeTouueckas 6aza JIOY;

3. IIOCTAHOBJICHHUE;

4. uadopmanronHas 6asa.

Bompoc Ne 8.

Cragmapt I'OCT P 51141-98 conmepxut ocHOBHOM pasaen «CTaHIapTU30BAaHHBIE TEPMHHBI C
OIpeJIeIEHUSIMIY», KOTOPBIN BKIIIOYAET B ce0sl CIEIyIOIIUe pa3aebl:

1. oOune TpeboBaHus K JOKYMEHTaM;

2. o0lIre MOHSTHS,
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3. OMOIMOTEUHOE [IEIIO;

4. nenonpou3BOJICTBO;

5. apXMBHOE JIEJIO;

6. TOKyMEHTOOOOPOT.

Bompoc Ne 9.

Paznen 'OCT P 51141-98, B KOTOPOM BBIJICJICHBI YaCTH, KaCAIOIIUECS OPraHU3alMu TOKYMEHTOB
ApxusHoro ¢onga Poccuiickoit @eneparum, o0eceyeHuss COXPaHHOCTH JOKYMEHTOB, a TaK)Ke HAay4HO-
MH(POPMAIMOHHOM NEATEILHOCTH apXUBOB HA3bIBACTCSI:

1. obmue TpebGoBaHMS K JOKYMEHTaM;

. OOIIIMe ITOHATHS;

. OMOIMOTEYHOE [IETIO;
. IEJIOTIPOU3BO/ICTBO;
. ApXUBHOE JIEJI0;

. IOKYMEHTOOOOPOT.

Bompoc Ne 10.

Pazgen TTOCT P 51141-98, B kotopoMm coxaepxutcs uHMoOpMaius o0 OOIMX MPUHIUIIAX
JOKYMEHTUPOBAHUS U OPTaHU3AIHUH PAbOTHI C TOKYMEHTAMH HA3bIBACTCS:

. 001ue TpeboBaHus K JOKYMEHTaM;
. o0IIIMe ITOHATHUS;

. OMOIHOTEYHOE [IEJIO;

. IEJIOTIPOU3BO/ICTBO;

. apXUBHOE JIEJIO;

. JOKYMEHTO00O0POT.

AN AW

O N B~ WN—

14.1.4. MeToan4yeckne peKOMeH AU

VY4eOHbIE MaTepuall w3iaraercss B (Qopme, Mpearoiararonieid CaMOCTOSTENFHOE MBIIICHNE
CTY/IEHTOB, camooOpa3oBanue. [Ipu 3ToM camocTosATenbHAs paboTa CTYIEHTOB UIPAET PELIAIOILyI0 POJb
B XOJIe BCero y4eOHOTO mporiecca.

HauaTh u3yueHue AUCLUILIMHBI HEOOXOAUMO CO 3HAKOMCTBA C pabodell MmporpaMMoi, CIUCKOM
y4eOHO-METOIMIECKOTO ¥ IpOorpaMMHOro obecriedeHus. CaMocTosTeNnbHas padoTa CTy/IeHTa BKIIOYAET
paboTy ¢ yueOHBIMM MaTepHuajaMM, BBIIOJIHEHHE KOHTPOJBHBIX MEpOINPHUITUN, HPESyCMOTPEHHBIX
y4€OHBIM IJIAaHOM.

B npouecce n3ydyeHuss TUCHMITIMHBI JUIs JIYYIIEr0 OCBOCHUS MaTepHaja HeoOXO0AUMO PETYIISIpHO
oOpamaTeCsi K PEKOMEHJyeMOH JHUTepaType W MCTOYHHMKAM, YKa3aHHbIM B Yy4eOHBIX MaTepuaiax;
MOJIb30BaThCsl depe3 KaOMHET CTyAEHTa Ha caiiTe YHuBepcuTeTa 00pa30BaTeIbHBIMH pecypcaMu
ANEKTPOHHO-OMOIMOTEYHON CUCTEMBI, a TaKKe OOLIeIOCTYITHBIMA WHTEPHET-NOPTAIaMHU, COAEPKAIIUMHU
HAy4YHO-TIOMYJISIPHBIE M  CHEUAIM3UPOBAHHBIE MaTE€pUabl, IOCBSIICHHBIE PA3IUYHBIM AaCIEKTaM
y4eOHOU JUCIUILTUHBL.

[Tpu caMOCTOSATENHHOM U3YUYEHUU TEM CIEAYHTE pEKOMEHAALINSAM:

- YTEHHWE WJIM MPOCMOTpP MaTepuana He0OXOAUMO OCYLIECTBIATh MEUIEHHO, BbIIENSsS OCHOBHBIE
UJIeu; Ha OCHOBAaHUU M3YYEHHOT'O COCTaBUThH Te€3UChl. OCBOMB MaTepual, MOMbITATbCS COOTHECTU TEOPHUIO
C IpUMEpaMHU U3 MPAKTUKHU;

- €CJIi B TEKCTE€ BCTPEYAIOTCS TEPMUHBI, CJIE€AYeT BBIACHUTHh MX 3HAYEHHE MJIi MOHHUMAaHUS
JanbHEeHIero MaTepuana;

- He00XO0IMMO OCMBICTUBATh MPOYUTAHHOE U U3YUYEHHOE, OTBEYaTh Ha MPEJI0KEHHbIE BOIIPOCHI.

CryneHTbl MOTYT IMOJyyaThb HWHAWMBUAYaJbHbIE KOHCYJbTALMM C HCIOJb30BAHUEM CPENCTB
TEJIEeKOMMYHUKALIUH.

[To qucuuIUIMHE MOTYT TPOBOIUTHCS TOTIOJIHUTENbHBIE 3aHATHS B (opMe BeOMHapoB. Pacnincanue
BeOMHAPOB MyOJIUKYeTCs B KaOMHETe CTyJeHTa Ha caiiTe YHUBepcUTeTa. 3anuch BeOMHapa myonuKyercs
B JIEKTPOHHOM KYpC€ IO TUCLUIUIMHE.

14.2. TpeGoBaHKs K OLEHOYHBIM MAaTEpPHAJIAM VISl JIMI ¢ OTPAHUYEHHBIMH BO3MOKHOCTAMHM
310POBbS U HHBAJIN/I0B
Jns 5um ¢ OrpaHUYEHHBIMM  BO3MOXKHOCTSIMHM  37J0POBbSI W WHBAJIWJOB IPEITYCMOTPEHBI
JIOTIOJTHUTENbHbIE OIICHOYHBIE MaTepHalbl, IepeueHb KOTOPBIX yKa3aH B Tabnuie 14.
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Tabmuma 14 — [lononHUTENbHBIE MaTepUaIbl OIICHUBAHUS JIJIS

3I0POBBSI 1 HMHBAIIUIOB

JiuI ¢ OIrpaHUYCHHBIMU BO3MOKHOCTAMU

Kareropun
o0yJaromuxcst

Buapl 4OMOIHUTENBHBIX OIEHOYHBIX
MaTepuasioB

@®opMbI KOHTPOJIS ¥ OTICHKH
PE3yIBbTaTOB O0yUCHUS

C HapyleHus MU
ciyxa

TecTbl, TUCHEMEHHBIE CAMOCTOSTEIIEHBIC
paboThl, BOIPOCHI K 3a4ETY,
KOHTPOJIbHBIE PabOTHI

[IpenMymecTBEHHO MUCHMEHHAS
poBepKa

C HapylieHusIMu
3peHHS

CobecenoBaHue 110 BOIIpOCaM K 3a4eTy,
OIIPOC IO TEPMHUHAM

[TpenmyIIeCTBEHHO yCTHAsS TIPOBEPKa
(MHAWBUIYATBHO)

C HapylIeHUsIMU
OTIOPHO-
JIBUTATEIILHOTO
amnrmapara

Pemenue nucTaHIIMOHHBIX TECTOB,
KOHTPOJIbHbIE paOOThI, IMCbMEHHBIE
CaMOCTOSITeNIbHBIE paOOTHI, BOIIPOCHI K
3ayery

[Ipenmy1iiieCTBEHHO TUCTAHIIMOHHBIMU
MeToIaMuU

C orpaHvyYeHUSIMH 11O
00IIeMeTUIINHCKUM
MOKAa3aHUSIM

TecTbl, MUCbMEHHBIE CAMOCTOSITEILHBIC
paboThl, BOMPOCHI K 3a4ETY,
KOHTPOJIbHBIE PA0OTHI, YCTHBIE OTBETHI

[IpeuMy1iecTBEHHO IIPOBEpPKA
METO/IaMHU MCXO/S U3 COCTOSTHUS
oOyuarolerocss Ha MOMEHT IIPOBEPKU

14.3. MeToanueckue peKOMeHAAIMH 110 OIEHOYHBIM MaTepuajiaM JIfl JIUIl ¢ OTPaHUYeHHbIMH
BO3MOKHOCTSIMM 310POBbSI 1 HHBAJIU/I0B

Jns nui ¢ orpaHMYEHHBIMH BO3MOXKHOCTSIMH 3JI0pOBbS M HHBAJIUAOB TMpPEIyCMaTpHUBAETCS
noctymHas popma MmpeaoCcTaBICHHS 3aIaHUi OIICHOYHBIX CPEJICTB, & IMEHHO:

B MIEYaTHOI Qopme;

B MIEYaTHOI opMe ¢ yBEITMUEHHBIM HIPUPTOM;
B (hopMe€ FIIEKTPOHHOI'O JOKYMEHTA;

METOJIOM YTEHUSI ACCUCTEHTOM 3aJIaHUs BCIIYX;
IIPEIOCTaBIIEHUE 3aJaHHs C UCIIOJIB30BaHUEM CYPAOIEPEBO/IA.

Jlutiam ¢ orpaHMYEHHBIMH BO3MOXKHOCTSIMHU 3/I0POBbSl U MHBAJIUAAM YBEIHMYMBACTCS BpeMs Ha
MOATOTOBKY OTBETOB Ha KOHTPOJBHBIE BOMpPOCHL. J[ns Takux oOydaromuxcsl MpeaycMaTpUBaeTCs
nocTyrHas (opMa mpeIocTaBiIeHrs OTBETOB Ha 3a/IaHUsI, @ UMEHHO:

INHUCBbMCHHO Ha 6YM8.FC;

Ha6op OTBCTOB Ha KOMIIBIOTEPCEC,
Ha6op OTBCTOB C UCIIOJIb3OBAHUEM YCIIYT' aCCUCTCHTA,
MMpeaACTaBJICHHUE OTBETOB YCTHO.

[Tpouenypa oueHMBaHMSI pPE3yJabTaTOB OOYUEHHs JIML C OrPaHUYEHHBIMH BO3MOKHOCTSIMHM
3I0pOBbsSI U MHBAJIMJIOB M0 AMCLUIUIMHE MPEIyCMaTpUBAET NpeAocTaBlieHue MH(opMaiuu B ¢popmax,
a/IalITHPOBAHHBIX K OTPAaHUYEHHUSAM UX 3710POBbsI U BOCIPUATHS HH(POPMALIUU:

J1s1 1ML ¢ HApYIIEHUAMH 3PEHM:

B (hopMe€ FIIEKTPOHHOTO JOKYMEHTA;
B [I€YaTHOHN (popMe YBETUUEHHBIM LIPUPTOM.

JLst M1 ¢ HAapYIIeHUusIMH cJIyXa:

B (hOpMe AIIEKTPOHHOTO JJOKYMEHTA,;
B MIEYaTHOH (opme.

I[.Tlﬁ JIMI ¢ HAPYIICHUSAMMA OIIOPHO-ABUIaTCJIbHOT0 almapara:

B (hopMe FIIEKTPOHHOTO JOKYMEHTA;
B MIEYaTHOH (opme.

[Tpy HEOOXOMUMOCTH Ui JIMII C OTPAHUYCHHBIMH BO3MOKHOCTSMH 3JI0POBbS U HHBAIUIIOB
MpoIieIypa OIEHUBAHUS PE3yJIbTaTOB 00YUEHUS MOXKET MPOBOJAUTHCS B HECKOJIBKO ITAIOB.
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