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Paccmotpena u omoOpeHa Ha 3aceJaHuu Kadeapsl
npotokos Ne 4 oT « 18 » 4 2019 r

JINCT COI'TTACOBAHU A
Pabouas mporpamma AUCIUIUIMHBI COCTaBJICHA C y4eTOM TpeOoBaHUHU (enepaabHOTO Trocynap-
CTBEHHOTO 00pa3oBaTeNbHOTO cTaHaapTa Bhiciiero oopazoBanus (CPI'OC BO) no HampaBiieHHIO MOATO-
toBKH (cnenmanbHocTh) 38.03.03 Vhpasnenue nepconanom, yreepxkaennoro 14.12.2015 roga, paccmor-
peHa u ofo0peHa Ha 3aceqaHuu Kadeapbl MEHEHKMEHTA «

Ne ;

PazpaboTuuk:

CTapIIUii pernoaaBaresb kad. MeHe-
TDKMEHTA

3aBenyromuii odecrieunBaroen kag.
MEHEHKMEHTA

E. A. Taiinyk

M. A. Adonacosa

Pabouast mporpaMma qUCHUIIIMHBI COTJIacOBaHa ¢ (paKkyJIbTETOM U BhITyCKaromel kadenpoii:

Hexan DD

3aBenyromnuii BeITycKaroIen kag.
MEHEDKMEHTA

OKCIEPTHI:

Crapumii npenojaBarens Kagenpbl
MeHeIKMEeHTa (MEHEPKMEHTA)

JouieHT xadeapsl MeHeKMEHTa (Me-
HE/DKMEHTA)
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1. lean u 3aga4n AUCHUTLIHMHBI

1.1. lleau TUCUMIIAHBI
OCBOEHHE KOMIIETEHIINNA, HEOOXOMUMBIX MJIsi YIIPABJICHUSI BPEMEHHBIMH PECypCaMHM, TOBBIIICHUS
TU4HOM 3¢ (EKTUBHOCTH, OCBOCHHE HHCTPYMEHTApHsl B 00JIACTH OpraHu3anui U 3H(HEeKTUBHOTO UCIION -
30BaHUSI BPEMEHHU.

1.2. 3amaum AMCHUIIIMHBI
— - O3HAKOMJICHHE C OCHOBHBIM TEPMHUHOJIOTHYCCKHUM aIapaToM;
— - YCBOCHHE OCHOBHBIX MPUHITUTIOB TaiM-MEHEDKMEHTA;
— - IPUMEHEHHE B MPAKTUICCKOHN EATEIHHOCTA METOIOB TAM-MECHEDKMCHTA,
— - COBEpIICHCTBOBAaHHE HABBIKOB CAMOKOHTPOJISI, CAMOOPTAHU3AIIUU M CAMOPETYJISIINH.

2. Mecto mucuuniuebl B ctpykrype OIIOII
Huctunnuna «Taiim-menemxment (b1.B.JIB.5.1) otHOCcuTCs K Gioky 1 (BapuaTHBHAS 4acTh).
[TpeamecTBYOIMKUMU TUCHMITIMHAMY, (DOPMUPYIOIIMMH HayaJlbHbIE 3HAHMS, SABISAIOTCS: JlenoBble
KOMMYHHMKAIlMU U 3THKA JI€JOBBIX OTHOmEeHuM, Kyneryponorus, Mapkerunr, MenemxkmenT, 1lcuxonorus
YIpaBJIEHUS.
[Tocnenyromumu AMCUUIUIMHAMU ABIsIOTCSA: busHec-mnanupoBanue, Omara Tpyza nepcoHana.

3. TpeGoBanusi K pe3yJibTaTaM OCBOEHMS JUCUMILIMHbI

[Tponecc n3yyeHus JUCUMIUIMHBI HapaByieH Ha (JOPMUPOBAHUE CIEAYIOIUX KOMIIETSHIUI:

— TIK-6 3HanmeM OCHOB MpO(eCCHOHAIBLHOTO Pa3BUTHSA IEPCOHANIA, MPOIECCOB OOYYCHUS,
yIpaBJIeHUs Kapbepoil U ci1ykeOHO-TIpo(hecCHOHATBHBIM MPOBHKEHUEM IIepCOHaNa, OpraHu3ay pado-
ThI C KaJIpOBBIM PE3EPBOM, BHJIOB, POPM U METONOB OOY4YEHUS MEPCOHANA U YMEHHEM MPUMEHSTh UX Ha
MIPaKTHUKE;

— IIK-33 BrnageHueM HaBbIKaMH CaMOYIPABICHHUS U CAMOCTOATEIBHOIO OOY4eHHUS M TOTOBHO-
CThIO TPAHCIUPOBATh MX CBOMM KOJJIeraMm, oOecreyuBaTh MpeaynpexaeHne U NpopUIaKTUKy JTUYHOMN
npodeccruoHabHOM nedopmanuu U TpodheCCHOHATEHOTO BRITOPAHUS;

B pe3ynbraTe u3ydeHus JUCIUIUIMHBI 00Yy4aOLUICs TOKEH:

— 3HATh OCHOB NPO(ECCHOHANTBHOTO Pa3BUTHS MEPCOHANA, MPOLECCOB 00yYEHUS, YIPaBICHHS
Kapbepou M CiIy’>keOHO-TIPO(HECCHOHAIBHBIM TTPOJIBIYKEHHUEM TepCOHAIa, OPTaHU3aIliid paboThl C Kaapo-
BBIM PE3€PBOM, BUJOB, (JOpM U METOIOB OOYyUEHHSI IEpCOHAIA; OOIIYI0 KOHLEIIINIO TalM-MEHEIKMEHTA;
MIPOLIECCHI TUIAHUPOBAHUS BPEMEHH Ha JIMYHOM, KOMaHJIHOM U KOPIIOPATUBHOM YPOBHE; METObI LIEJIEMO-
Jara”usl.

— yMeThb IPUMEHATh UX Ha MPaKTHUKE OCHOBBI MPO(ECCHOHATBHOTO Pa3BUTHUS MEpCOHANA, MPO-
1[eCCOB OOY4YEHHUsI, YIPaBICHUS Kapbepoil U ciayxkeOHO-NPoQecCHOHATBHBIM MPOABMKEHUEM MIEpPCOHAA,
OpraHu3aiy padoThl C KaIpOBBIM PE3EPBOM, BUIOB, (HOPM U METOJOB OOYUEHHS MEpcoHaa; obecneuu-
BaTh NpEAYIpPeKIeHIE U MPOPUIAKTUKY JIMYHOU npodeccruoHanbHou qedopMaiii U npopeccuoHaIbHO-
IO BBIFOpPAaHMsI; TBOPYECKU MPUMEHAThH B PEILICHUU MPAKTUUYECKUX 3a]a4 MHCTPYMEHTHI 1I€JICNIONIaraHus U
PacCTaHOBKH IMPUOPUTETOB; OCYIIECTBIATh YUeT padouero BpeMeHH!; METOJJMUECKH MPABUIIBHO TIAHUPO-
BaTh JINYHOE W pabouee BpeMsi; pacCTaHABIUBATh NMPHUOPHUTETHl B TalM-MEHEIKMEHTE, MCIOJIb30BaTh
MHCTPYMEHTHI ONITUMU3ALIMN UCTIOIb30BAHUS BPEMEHHU.

—  BJIa/IeTh HaBBIKAMH CAMOYIPABJICHUS U CAMOCTOSTEIBHOTO O0YYEHHsI M1 TOTOBHOCTBIO TPAHC-
JUPOBATh UX CBOUM KOJIIETaM.

4. O0beM IUCHUILIMHBI U BUABI Y4eOHOI padoThl
OO0m1ast TpyI0EMKOCTh AUCIUIUTMHBI cOCTaBIsIeT 6.0 3aU€THBIX €MHUIIBI U TIPEJICTABICHA B Ta0JIM -

%Zgﬁlld.ua 4.1 — Tpya0eMKOCTb JUCIUTUIMHBI
Bunel yueOHOI nesTebHOCTH Bcero gacos Cemectpsl
6 cemecTtp
AynuTopHbIe 3aHATHS (BCETO) 72 72
Jleknun 36 36
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[IpakTuyeckue 3aHATUS 36 36
CamocTosiTenbHas paboTa (Bcero) 144 144
IIpopaboTKa JTEeKIMOHHOTO MaTepuana 24 24
CaMocTosTeNnbHOE N3y4eHUE TeM (BOIIPOCOB) 48 48
TEOPETUUYECKON YacTH Kypca
Harmmucanwne pedeparon 36 36
[ToaroroBka Kk NpakTU4YECKUM 3aHATUSAM, CEMUHApam 36 36
Bcero (0e3 ax3ameHa) 216 216
OO6m1ast Tpy1I0€MKOCTb, 4 216 216
3auetHbie EquHutb 6.0 6.0
5. Conepxxanue IMCUMILIHHBI
5.1. Pa3nenbl AMCUMILIMHBI M BUAbI 3aHATHI
Paziensl TUCHUIUTAHEI ¥ BUBI 3aHATUN PUBEICHBI B Ta0muiie 5.1.
Tabmuua 5.1 — Pa3nens! AUCHUIUIMHBI U BUJIbI 3aHSATHH
Bcero
4acoB
[Ipaxk. Cawm. dopmupyembie
HazBanus pa3aenoB 1UCHUIUIMHBI Jlek., u (6e3
3aH., 4 | pab., 4 KOMIIETEHITUN
9K3aMEH
a)
6 cemecTp
1 BpeMms kak cTpareruueckuii pecypce 9 9 36 54 [1K-33, TIK-6
2 TexHosOrNM ynpaBjieHHUs BpEMEHEM 9 9 36 54 |IIK-33, IIK-6
3 KoMIeTeHTHOCTh BO BpEMEHU 9 9 36 54 [IK-33, TIK-6
4 TIcuxonorust MPOU3BOJUTENBLHOCTH TPYAA U 9 9 36 54 |IIK-33, [IK-6
HOPMHUPOBaHUE
Hroro 3a cemectp 36 36 144 216
Hroro 36 36 144 216
5.2. Coaep:xanue pa3aejioB JMCHUILIHHBI (110 JEKIIUSIM)
CopneprkaHue pa3ienoB TUCIUILIKH (TI0 JIEKIUSAM) IPUBEAEHO B Tabnuie 5.2.
Tabmuua 5.2 — ComeprkaHue pa3ieiaoB TUCIUILIKH (TI0 JEKITHSIM)
Copneprxanue pa3znenos qucuumuingel (mo | Tpynoemxocts, | @opmupyemblie
Ha3Banus pazzgenos Aep pas ACH ( 24 ’ PMHDPY
JICKITUSIM) q KOMITETEHIIUU
6 cemecTp
1 Bpems kak AKTYaJIbHOCTb U3y4EHUS TAUM-MEHEIKMEH- 9 I1K-33, I1K-6
CTpaTeru4ecKum Ta B COBpEMEHHBIX ycioBusax.McTopus pas-
pecypc BUTHSI TPOOJIEMBI, €€ COCTOSIHUE Ha CEero-
nHAmHUNA neHb. dunocodus BpemeHu. Tumbsl
TaitM-MeHexMeHTa. Opranu3aius pabo4ero
BpeMmeHu nepconana.llenenonaranue. Xpo-
HOMETPAXK KaK EPCOHAJIbHASA CUCTEMA yUeTa
BpPEMEHU.
Hroro 9
2 TexHoIorNHU CraTtucTHyeckue nokasaTen UCI0Ib30Ba- 9 IIK-33, IIK-6

YIPABJICHUS BPEMEHEM

HUs paboyero BpeMeHu. YipaBieHue dhhek-
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TUBHBIM BPEMEHEM: OT€UECTBEHHBIN U 3apy-
0ekHbIN onbIT.OLEeHKa TPOAYKTUBHOCTH
TPy/la U BBIABICHHUE PE3€pPBOB paboUero Bpe-
Menu.lInanupoBanue.

Hroro 9
3 KomnierentHOCTh BO | O030p 3a/1a4 U €ro pojib B MPUHSATUH pelie- 9 I1K-33, TIK-6
BPEMEHHU Huil.IIpuopuretsl. OnTMHU3aIMA pacXo10B

BpeMeHu.CoBpeMeHHBIE (POPMBI OpraHu3a-
1y paboyero BpemeHu.IlnanupoBanue pa-
6oyero BpeMeHH pykoBoauTens.Opranuza-
1Usi paboyero BpeMeHU UCTIOTHHUTEIIS.

Hroro 9

4 Tlcuxonorus TexHonoruu 1ocTuxeHus pesynsrato.Hop- 9 I1K-33, T1K-6
IPOU3BOJUTENBHOCTH | MUPOBAaHUE, TNITAHUPOBAHUE U KOHTPOJIb MC-
TpyZa U HOpMUpPOBaHKE | TOJIHEHHS MTpoekToB. [ ImanupoBanue yepes
IPUOPHUTETHL. METOBI yIOpsI0ueHNUS
nen.Co3ganue opraHaiizepa.

Hroro 9

Hroro 3a cemectp 36

5.3. Paznenbl JMCUMILNIMHBI M MEXKIMCUMILUIMHAPHBIE CBSA3H ¢ 00eceYuBAKIIMMH (NPeAbl Ty IIUMHU)
U o0ecrieynBaeMbIMH (IOCJIEAYONIUMH) TUCHUIIHHAMUA
Paznmenpl TUCHUIUIMHBI M MEXIUCIUTUTMHAPHBIC CBSI3U C 00ECTICUMBAIOIIMMHU (TIPEABIAYIIUMH) U
obecrieunBaeMbIMHU (TTOCIIETYIONTUMHA ) AUCITUTUTMHAMHE TIPEICTAaBIEHBI B TabmuIe 5.3.
Tabmuua 5.3 — Pa3nenbl AUCHUTUTMHBI M MeXKAUCIUITNHAPHBIEC CBSI3U

Ne paznenoB qaHHON AUCLUIUIMHBL, 17151 KOTOPBIX
HEO0X0IMMO U3y4eHHEe 00eCTIeUMBAIOLIUX U
Hanmenosanue IMCHUIIIMH 00eCTIeYMBAEMBIX TUCIIUILIHH
1 2 3 4
[IpenmecTByroue AUCHUILIMHbI
1 [lenoBble KOMMYHUKAILIUU U 3THKA JIEJIOBBIX OTHO- . .
HIEHU I
2 Kynbtyposorus + +
3 MapkeTuHr
4 MeHemKMeEHT
5 Ilcuxonorus ynpasieHus
[Tocnenyroume TUCUUITIUHEL

1 busHec-muIaHupoBaHue +
2 Omata Tpyza nepcoHaina +

5.4. CooTBeTCcTBHE KOMIIETEHINI, (POPMHUPYEMBIX NIPH H3YYCHUHU AUCUMILIMHBI, 1 BU/0B 3aHATHI
CooTBeTcTBHE KOMIETEHIUH, (POPMUPYEMBIX MPHU WM3YYEHUH IUCIUIUIMHBI, W BHIIOB 3aHATHA
npezcTaBiIeHo B Tabmuue 5.4.
Ta6muma 5.4 — CoOTBETCTBHE KOMIIETEHIINN, (DOPMUPYEMBIX MIPU M3YUYECHUH JAUCIUTUINHBI, U BUIOB 3aHS -
TUH

Kommnerenum Bung! 3ausTuit

qDOpMBI KOHTPOJIA

u Jlek. [Ipak. 3aH. Cawm. pa6.
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IIK-6 + + + Koncnekr camonoarorosku, Tecr,
Pedepar, IuddepenunpoBanHbIit
3a4yer

TIK-33 + + + Koncnekr camonoarorosku, Tecr,
Pedepar, AuddepennmpoBaHHbIii
3a4er

6. IuTepakTUBHBIE MeTOABI U (POPMBI OPraHU3ALMUYN 00yUEHUS
He npenycmorpeno PVYII.
7. JlabopaTtopHble paGoThl
He npenycmorpeno PVYII.

8. IIpakTHYeckue 3aHATHA (CEMUHAPDI)
HanmMeHoBaHMe MpaKTUUECKUX 3aHATHH (CEMHUHAPOB) MpUBeIeHO B Tabmuie 8.1.
Tabmuma 8.1 — HauMeHoBaHMe MPaKTUYECKUX 3aHATHIA (CEMHUHAPOB)

HaunmeHoBaHue MpakTUUECKUX 3aHATHI Tpynoemkocts, | Dopmupyembie
HasBanus pasnenos
(cemuHapoOB) q KOMITCTCHITIH
6 cemecTp

1 Bpems kak ®opmymnuposanue nenein: SMART-kpurepun. 9 ITK-33, ITK-6
CTpaTeru4ecKui SMART-nenu u Haguenu. JIBe crpareruu ue-
pecypce nepocTukeHus: «Boponka maros» u «Beep

BO3MOKHOCTEN». CTpaTernyeckas KapTOHKA

KaK MHCTPYMEHT CTPATErM4eCKOro Lejemnosia-

raHus. AHanu3 TuIHoU d(pPEeKTUBHOCTH Ha

OCHOBE JAHHBIX XPOHOKAPTHI.

Hroro
2 TexHonoruun TexHuKa KOHTEKCTHOTO TJIaHUPOBaHuUs. AJl- I1K-33, I1IK-6
YIOPABJICHUS] BpEMEHEM | TOPUTM IUTAHUPOBAHUS €KEIHEBHBIX 3a]a4

pa3Horo Tuna.

Uroro
3 KommnieTeHTHOCTh BO | UTHCTpYMEHTHI co3aHus 0030pa 3a1a4: 0Cco- IT1K-33, T[IK-6
BPEMEHHU OCHHOCTH U MPEUMYIIIECTBA KaXKI0W TPYIIIIHI

MHCTpYMEHTOB. KoHTponbHBIE criUCKU. J|BY-

MepHbIe Tpaduku.Marpuiia MHOTOKPUTEPH-

aJIbHOM OlleHKU. Kputepuu npruopuTeTHOCTH.

Hroro 9
4 Ilcuxonorus [TpaBuna opranuzanuu 3GPeKTUBHOTO OTIbI- 9 [1K-33, TIK-6
MIPOU3BOAUTENBHOCTH | Xa. CaMOHAcTpoOWKa Ha pelIeHUEe 3a/1a4: Me-
TpyZa U HOPMUPOBAHUE | TOABI, CIIOCOOBI. DPPEKTUBHOE pEIICHHE

OONBIINX TPYAOEMKHUX 3a/1a4. TexHuka padbo-

ThI C «3a/layaMu-ciIoHaMmuy». Mcnonb3oBanue

SMART-kputepueB ajs moazaaay.

Uroro 9
Hroro 3a cemectp 36

9. CamocTrosiTesqibHasi paboTa

Bunel camocrosTensHOM paboThl, TPYIOEMKOCTh U (pOpMHpyeMble KOMITETEHITMH TPECTaBICHbI B

Tabimue 9.1.
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Tabmuma 9.1 — Busiel caMOCTOSTENBHON padOThI, TPYIOEMKOCTh M (JOPMHUPYEMbIE KOMIIETCHIIUN

Bunasl camocrostensHor | Tpynoemkocts, | DopMupyembie
HasBanus paznenos a Py ’ PMHPY DopMBbI KOHTPOJIS
paboThI q KOMITETEHITUU
6 cemecTp
1 Bpems kak IToaroroska K nmpaxkTuye- 9 [1IK-33, [1IK-6 | Auddepenuuponan-
CTpaTeru4ecKui CKUM 3aHSTHSIM, CEMAHA- HBIW 3a4eT,
pecypc pam Koncnekr camonon-
Hanucanue pedeparos rotoekH, Pegepar,
Tect
CamocTosTeNIbHOE U3yYe- 12
HUE TeM (BOTIPOCOB) TE€O-
pETUYECKOM 4acTu Kypca
[IpopaboTKa JIEKITMOHHO- 6
ro Marepuaina
Uroro 36
2 TexHOIOTHH [ToaroroBka kK mpakTuye- 9 [K-33, [IK-6 | Auddepenumponan-
YIPABICHUS CKHUM 3aHSTUSIM, CEMHUHA- HBIH 3a4eT,
BpEMEHEM pam Koncnekr camono-
Hamcanue pedepaton 9 rorosxu, Pegepar,
Tect
CamocTosTenbHOe U3yde- 12
HUE TeM (BOMPOCOB) TE€O-
PETHUYECKOM YacTH Kypca
[IpopaboTka JeKInOHHO- 6
ro MaTepuasa
Uroro 36
3 KomnierentHocTh | IlonroroBka k mpakTuue- 9 [1K-33, [1IK-6 | Auddepenunponan-
BO BpEMEHU CKUM 3aHATHUSM, CEMHHA- HBIH 3a4er,
pam Koncnekr camonon-
Harnucanue pedeparton 9 rotoskH, Pegepar,
Tect
CamocrosTenbHOe HU3yye- 12
HUE TeM (BOMPOCOB) TEO-
pPETUYECKOI YacTH Kypca
ITpopaboTKa JEeKIUOHHO- 6
ro Marepuaia
Uroro 36
4 Tlcuxomorus [ToaroroBka k mpakTuye- IK-33, [IK-6 | AuddepenuupoBan-
IIPOU3BOJUTEIBHOCT | CKUM 3aHSTHUSIM, CEMUHA- HBIH 3ayer,
U Tpyda u pam Koncnekt camonoz-
HOPMHUPOBaHU rOTOBKH, P T
OpPMUPOBAHHC Hammcanne pedeparton oToBkH, Pedepar,
Tect
CamocTosTeNbHOE U3yYe- 12
HUE TeM (BOTIPOCOB) TE€O-
PETUYECKOM YacTH Kypca
[TpopaboTka JIEKITMOHHO- 6
ro Marepuaina
Hroro 36
Hroro 3a cemectp 144
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Hrtoro

144

10. KypcoBoii npoekTt / kypcoBasi padota
He npenycmorpeno PYIIL.

11. PeiiTuHroBasi cucreMa JJisi OLlEHKHU YCIIeBaeMOCTH 00y4aroumuXxcst

11.1. banabHble OLIEHKH /JIsl 3JIEMEHTOB KOHTPOJIA
Tabmuua 11.1 — bannapHble OLIGHKH TSI JIEMEHTOB KOHTPOJISI

. N MaxkcuManbHbI
. MakcumanbHbIN MakcumanbHbIN
DneMeHThl y4eOHOU 0aut 3a mepuos Bcero 3a
6amn Ha 1-yto KT ¢ |  0am 3a nepuoa
NESATEIBHOCTH mexnay 2KT u Ha CEMECTP
Hayana cemectpa | Mmexay 1KT u 2KT
KOHEIl ceMecTpa
6 cemecTp
Koncnekr camonoaroros- 5 5 10
KU
Pedepar 15 20 35
Tect 25 30 55
Wroro makcumymM 3a nepu- 45 55 100
on
Hapacraromum utorom 45 45 100 100
11.2. IlepecyeT 0a/1J10B B OLICHKH 32 KOHTPOJIbHbIE TOYKH
[TepecueT OaioB B OLIEHKH 32 KOHTPOJIbHBIE TOUKHU Mpe/ICTaBieH B Tabmune 11.2.
Tabmuma 11.2 — IlepecueT 0ansioB B OLIEHKU 32 KOHTPOJIbHBIE TOUKH
banel Ha 1aTy KOHTPOIBHOW TOYKHU Onenka
> 90% ot MakcuManbHOU cyMMBbI OamoB Ha gaty KT 5
Ot 70% 1o 89% ot makcuManbHOM CyMMBI OaiioB Ha aaty KT 4
Ot 60% 10 69% ot MakcuMalbHOM cymMMbI OaioB Ha Aaty KT 3
< 60% oT MakcuManbHOU cymMMbl O6astoB Ha aaty KT 2

11.3. IlepecyeT cyMMbI 02/1710B B TPAAULMOHHYIO M MEKTYHAPOIHYIO OLEHKY

[Tepecuer cymmMbl OaioB B TPAAMLIMOHHYIO U MEXIYHApOIHYIO OLICHKY NpEJCTaBleH B TabiauLe
11.3.

Tabmuua 11.3 — [lepecueT cymmbl OaIOB B TPAAUIIMOHHYIO U MEXAYHAPOAHYIO OLIEHKY

Hrorosas cymma 6aios,
Onenka (I'OC) YUHTBHIBAET YCHEIIHO CAAHHBIN Onenka (ECTS)
9K3aMEH
5 (OTIMYHO) (3a4TEHO) 90 -100 A (0TIIMYHO)
85 -89 B (ouens xoporiio)
4 (xopo1110) (3a4TEHO) 75 - 84 C (xoporo)
70 - 74 D( )
TOBJICTBOPUTENHHO
3 Y ) 65 - 69 ¥ P
TIOBJIETBOPUTENHHO) (3a4TEHO
Y P 60 - 64 E (mocpencTBenHo)
2 (HEYROBIICTBOPHTENLHO) (HE Huxe 60 6ammon F (HeynoBneTBOpUTENHHO)
3a4TEHO)
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12. YueOHO-MeTOAUYecKOe U MHGOPMANIMOHHOE O0ecnieYeHrue TUCIHIIINHBI

12.1. OcHoBHas1 JIMTEpaTypa
1. Tlcuxomnorust ympaBiaeHHs MEPCOHATIOM [ DJIEKTPOHHBIN pecypc|: YICOHUK IJisi aKaAeMUYECKO-
ro 6akanaspuata / E. 1. Poros [u ap.] ; mox obmeit penakuueit E. U. Poroa. — Mocksa : M3narenscTBo
FOpaiir, 2019. — 350 c¢. — (bakanaBp. Axkanemuueckuit Kypc). — ISBN 978-5-534-03827-9. — Pexum
noctyna: https://biblio-online.ru/bcode/432963 (nata obpamenus: 19.06.2019).

12.2. lonostHUTEILHAS JIATEPATypa
1. Opranmzanus nNpeAnpUHAUMATEIBLCKON JACSITEIBHOCTH [ DIIEKTPOHHBIN pecypc]: YaeOHoe moco-
oue / 3emmona JI. B. - 2016. 131 c. — Pexwum goctyna: https://edu.tusur.ru/publications/6072 (nara 00-
pamenusi: 19.06.2019).

12.3. YueOHO-MeTOAUYECKHE MOCO0OU

12.3.1. O6s3aTesibHbIE YUeOHO-MeTOAuYEeCKH e MOCO0Uus
1. Taiim-MeHeKMEHT [ DIEeKTPOHHBIN pecypc]: MeToauueckue yka3aHus K NPaKTUYECKUM 3aHs -
THSM W OpraHu3aluu camocrtosTenbHor pabdoTel / Taiimyk E. A. - 2018. 20 ¢. — Pexum pocryna:
https://edu.tusur.ru/publications/7695 (mara oopamenus: 19.06.2019).

12.3.2. YueOHO-MeTOAMYECKHE MIOCOOMS JIs1 JIMI € OTPAHMYECHHBIMH BO3MOKHOCTSIMH 3/10POBbSI H
HHBAJIMI0B

Y4eOHO-MeTOqMUECKHEe MaTeprabl ISl CAMOCTOSTEIBHON U ayTUTOpHOM paboThl 0Oydaromumxcs
U3 YHCia JIUI ¢ OTPAaHNYCHHBIMU BO3MOXKHOCTSIMU 3/10POBbSl U MHBAINOB MIPEAOCTABISIOTCS B (hOopMaXx,
aIalITUPOBAHHBIX K OTPAaHMYCHUSIM UX 3/I0POBbS M BOCIIPUATHUS HH(DOPMAITHH.

JI1s1 JIMI ¢ HAPYIIEeHUSIMH 3PeHusI:

- B (hopMe INIEKTPOHHOTO TOKYMEHTA;

- B IeYaTHON (hopMe YBEITMUEHHBIM MIPUGTOM.

JIJ1s1 JIMI ¢ HAPYIIEeHUSIMH cJIyXa:

- B (hopMe IIEKTPOHHOTO IOKYMEHTA;

- B IeyaTHoOU (opme.

JIJ1s1 JIMI ¢ HAPYLIEHHUSIMH OTIOPHO-ABMIaTeJILHOTO anmapara:

- B (hopMe IIEKTPOHHOTO IOKYMEHTA;

- B IeyaTHou (popme.

12.4. IIpodeccuonasibHbie 0a3bl JAHHBIX U HH(POPMAUOHHbIE CIIPABOYHbIE CHCTEMBI

1. Poccuiickuit ”HPOPMAITMOHHBIN TOPTAJ B 00JIACTH HAYKU, TEXHOJIOTMH, MEIUIIMHBI 1 00pa3o-
BaHus eLIBRARY.RU

2. HW3marenbCcTBO € JAOCTYNOM K pedepaTHBHBIM M MOJHOTEKCTOBBIM MaTepHaliaM >KYpHAJIOB U
kHUT SpringerNature

3. JIONOJHHUTENBHO K MPOo(eCCHOHAIBHBIM 0a3aM JaHHBIX PEKOMEH]IYETCs UCIIONb30BaTh HH(OP-
MaIlMOHHBIE, CTIPABOYHBIC U HOpMATUBHBIE 0a3bl MaHHBIX https://lib.tusur.ru/ru/resursy/bazy-dannyh

13. MartepuajibHO-TEXHUYECKOE o0ecneyeHue QMCIUILINHBI U TPpedyeMoe MporpaMMHoe
o0ecrneyeHune

13.1. O01ue TpeOOBaAHUA K MATEPUAIBLHO-TEXHUYECKOMY U IIPOrPAMMHOMY 00ecrie4eHnIo
AUCHHUILIMHBI

13.1.1. MaTepuaJbHO-TEXHHYECKOE H IPOrPaMMHOe o0ecnedyeHne ISl JICKIIMOHHbBIX 3aHATHH
Jlns mpoBeieHus 3aHATUH JIEKIIMOHHOTO TUIIA, TPYIIIOBBIX M MHIAWBUYaIbHBIX KOHCYJIbTALIUH, TE-
KYILIEr0 KOHTPOJISL U MPOMEXKYTOUHON aTTECTALMU UCTIONb3YyeTcs yueOHasi ayTUTOpUs ¢ KOTUUYECTBOM I10-
CaJOuYHBIX MeCT He MeHee 22-24, 000pyaoBaHHAs TOCKOH U CTaHAApTHOW ydeOHO# mebenbro. Mmerores
JIEMOHCTpaIMOHHOE 000pyI0BaHNUE U yU4eOHO-HAITIIIHBIE TOCOOMs, 00eCcIeunBaloIIie TeMaTHIeCKUe Uil -
JIOCTPALIMHU 10 JIEKLMOHHBIM pa3JieiaM TUCIUIUINHEI.

13.1.2. MaTepuaJibHO-TEXHUYECKOE H MPOrPaMMHOE o0ecrevyeHne Ui NPAKTHYeCKUX 3aHATHI
JlaGoparopusi TPYIIOBOrO NPOEKTHOTO oOyueHus "JlaGopaTopus coIHMaIbHO-3KOHOMHYECKUX
npoOiem"
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yueOHas ayTuTOpHsl 7Sl IPOBEACHHUSI 3aHATHI MPAKTUYECKOTO TUTIA, YdeOHast ayIuTOpHs IS TIPO -
BEJICHUS 3aHATHI J1a00paTOPHOrO THMA

634045, Tomckas obmacts, T. Tomck, yin. KpacHoapmeiickas, 1. 146, 503 ayn.

Ornucanue UMeroIerocs 000pyI0BaHUS:

- [I5BM KOMIICTAP (12 mr.);

- MarauTHo-MapkepHas 10CKa;

- Kommutekt cienmanuzupoBanHoi yueOHOW Mebenu;

- PaGouee mecto npenogaBares.

[TporpamMHOe obecrieueHue:

- T-Zip

— Google Chrome

— Mozilla Firefox
OpenOffice

13.1.3. MarepuajibHO-TeXHHYECKOE U MPOrpaMMHoOe o0ecrneuyeHue ISl CAMOCTOSATeJIbHON padoThl
Jist caMOCTOSITeNNbHOM paboOThl MCMONB3YIOTCA yueOHbIE ayAUTOPUU (KOMITBIOTEPHBIC KJIAccChl),
PacIoJIOKEHHBIE TI0 aJIpecaM:
- 634050, Tomckast o6nacTb, T. Tomck, Jleanna mpocrexr, 1. 40, 233 ayn.;
- 634045, Tomckas obmacts, T. Tomck, yin. KpacHoapmeiickas, a. 146, 201 ayn.;
- 634034, Tomckast ob6nacTb, . Tomck, Bepmmnauna ynuna, 1. 47, 126 ayn.;
- 634034, Tomckas obmacts, T. Tomck, Bepmmanna ymuma, 1. 74, 207 aya.

CocTtaB 000pyIOBaHUS:

- yueOHasi MmeOerb;

- komnetotepsl kinacca He Hike [IDBM INTEL Celeron D336 2.8['T. - 5 miT.;

- KOMOBIOTEPHI MOJIKIIOUYEeHBI K ceTu «/HTepHeT» U 00eCreynBaroT JAOCTYI B AJIEKTPOHHYIO HH-
(dhopManmOHHO-00pa30BaTEIbHYIO CPely YHUBEPCUTETA.

[Tepedens mporpaMMHOTO 0OECIICUEHUS:

- Microsoft Windows;

- OpenOftice;

- Kaspersky Endpoint Security 10 s Windows;
- 7-Zip;

- Google Chrome.

13.2. MaTepuajJibHO-TeXHUYECKOe o0ecnedeHne TUCHUIITHHBI VISl JIHI ¢ OTPAHHYEeHHBIMU
BO3MOKHOCTSIMHU 3/10POBbSl U HHBAJIN/10B

OcBoeHUE NUCUUIUIMHBI JIMIIAMU C OTPAaHUYEHHBIMH BO3MOXKHOCTSMHU 3/10POBbSl U WHBAIUJIAMU
OCYUIECTBIISIETCA C UCTIOIb30BAaHUEM CPEICTB 00yUEHHs OOILEro U CIelnaIbHOTO Ha3HAYEHUSI.

[Tpu 3aHATHIX ¢ OOYUAIONIUMHUCS ¢ HAPYIIEHUSIMH CJIyXa MPEeIyCMOTPEHO UCIIOIb30BaHHE 3BYKO-
YCUJIMBAIOLLEH anmapaTypbl, MyJIbTUMEAUUHBIX CPEJICTB U APYTUX TEXHUUYECKUX CPEACTB Mpuema/nepesa-
4yi yyeOHOM nHpOPMALIUU B TOCTYIHBIX (hopMax, MOOMIIBHOM CHCTEMBI MTPEToaBaHus il 00YJatOLTHXCsI
C MHBAJIMJIHOCTHIO, TOPTATUBHON MHIYKIIMOHHOW CUCTEMBI. Y4eOHasl aymuTOpUs, B KOTOPOM 3aHUMAIOTCS
oOyyaronyecs: ¢ HapylIEHHEM CllyXa, 00Opy/lI0BaHA KOMITBIOTEPHOM TEXHMKOM, ayAMOTEXHUKOH, BUICO-
TEXHUKOMU, AJIEKTPOHHOM JOCKOH, MYJIbTUMEIUMHON CUCTEMOM.

[Tpu 3aHATHSAX C OOYUAIOUTUMUCS ¢ HAPYIIEHUSIMU 3PEHUSIMH TIPETYCMOTPEHO UCIIOJIb30BAHUE B
JICKIMOHHBIX U YUeOHBIX ayJUTOPUAX BO3MOXKHOCTH MPOCMOTPa yAaJIEHHBIX 00BEKTOB (Hampumep, TeKCTa
Ha JIOCKE WM CJaif/la Ha SKpaHe) MPU TOMOIIY BUACOYBETUIUTENCH 151 KOM(GOPTHOTO IPOCMOTPA.

[Tpu 3aHATHAX C 00YyYaIOIIUMUCS ¢ HAPYLIEHUSIMH ONOPHO-ABUIaTeIbHOIO aNnapara HCIOJb-
3YIOTCS aTbTEPHATUBHBIC YCTPOICTBA BBOJA HH(OPMAIIUK U IPYTHe TEXHHUECKHE CPEICTBA IIpueMa/Tiepe-
Jnaund yaeOHON MHGOpMaIUKA B JOCTYIHBIX (popmMax, MOOMIIBHONW CUCTEMbI OOYYCHUS JJIs JIFO/ICH C MHBA-
JUAHOCTBIO.
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14. Ouenoqnme MaTepuaJdbl H METOAUYECCKHUEC PCKOMECHAAIUHA 110 OPraHu3aliuu U3y4cHus
AUCHHUITINHBbI

14.1. Coaep:xaHue OLEHOYHBIX MATEPUAJIOB U METOANYECKUE PEKOMEH AU
Jnis onleHKH cTenieHr C(hOPMHUPOBAHHOCTH U YPOBHSI OCBOCHHS 3aKPEIUICHHBIX 32 JHCLUUIUIMHON
KOMIICTCHITUI MCTIOJIB3YIOTCS OLIEHOYHBIE MaTepUalibl B COCTARBE:

14.1.1. TecToBBI€ 3a7aHUA

1)UT0 OTHOCHUTCS K METOTy CaMOOPTaHU3aIUH:

A) 4TeHHE KHUT

b) BBeienne nHeBHUKA

B) TaiimMm-MeHEDKMEHT

') exxenqHeBHas nporyaka no 15 MuHyT

2) Yto HeoOXoauMO clienaTh PyKOBOIUTENO, YTOOBI MPUNHTH K COITIACOBAHHOCTH B BBIIOJIHEHUS
OU3HEC-NPOEKTa BCEMHU YUaCTHUKAMMU:

A) 00643aTh BCeX yUaCTHHMKOB IIPOEKTa YnuTaTh 1o 10 cTpaHull B 1€Hb

b) nenerupoBarb NOJTHOMOUUS, Pa3bICHUB YUYACTHUKY €0 3a7ady

B) natb peduexcuro

') opranusoBars MepoNpuUATHE JJIsl yYaCTHUKOB

3) — 3HAQUUT, IPUHATH PELICHNE PYKOBOAUTEJIEM, OLIEHUB 110 ONPEAEICHHBIM KPUTEPU-
AM, KaKMe M3 MOCTABJIEHHBIX 3aJa4 U JeJl UMEIOT NEPBOCTENIEHHOE 3HAUCHUE, KaKue — BTOPOCTEIIEHHOE
JUis 00ecTieYeHUs BBIIIOJHEHNS OM3HEC-TUIaHa BCEMU YYaCTHUKAMH.

A) OcyiecTBUTh KOHTEKCTHOE IJIAHUPOBAHUE

b) Pactipenenuts pecypcesl

B) PacctaButh npuoputeTsl

I') Ouenuts 3¢ HeKTUBHOCTH

4) Opanm u3 SMART-kpuTepreB MOCTAHOBKH IICIIU SIBISICTCS , KoTopasi HeoOxonuMa
JUIsl KOOPAMHUPOBAHNUS BBEICHUS NPEANPUHUMATEIBCKON AESITEILHOCTH U MOTUBALIUU COTPYIHUKOB.

A) 1OCTUKUMOCTD

b) pe3ynbraTo-opuEeHTUPOBAHHOCTD

B) amOunino3HocTthb

[N)rubkocTh

5) Kpusuc yrpartsl npoecCuOoHaIbHON NeSTeNbHOCTH:

A) BbI3BaH KOppeKIHel NpopecCHOHATBHBIX 0KUAAHUH;

b) cBsizaH ¢ BO3MOXHBIM IIaICHUEM UHTEpeca K npodeccuy;

B) nepexuBatot monu nocie 40 neT, cCTaJKkUBaroUMecs ¢ JUCKPUMUHAIIMENH IO BO3PACTy, UMEIO-
1Iei MecTo NMpu Moucke padoThI;

') obGocTpsieTcst CBsI3U ¢ BBIXOOM YeJIOBEKA Ha MEHCHIO.

6) OcoOEHHOCTH JIMYHOCTU U TIOBEJEHHUSI, KOTOPBIE MPOCIIEKHUBAIOTCS y OObIIEH YacTh paOOTHU -
KOB CO CTaK€M 3TO

A) obmenpodeccronanbHbIe nedopmaruy;

b) cneunansubie npodeccruoHanbHble AehopMaluu;

B) nmpodeccrnonanbHo-TUIIONOTHYECKUE edhOpMaIIiy;

7)Kaxk ucnons3yercs Texuuka «Pomodoro» npu opranuzanuu camooOpa3oBaHus?

A) He00X0IUMO BBINOJIHSASA padoTy AeaUTh Bpems Ha noMuopbl. OnuH nomuaop 30 muH: 25 MuH
paboTaem, 5 MUH OT/BIXaeM

b) kymate momMumopbl 3a KaxkJi0€ BBINOJIHEHHOE 3aJlaHue, cOpMUPOBaHHOE C(HOPMHUPOBAHO B
CIIMCOK

B) Beinonzsist paboTy AenuM Bpems Ha yacTtu: 15 MuH pabotaeM, 15 otabixaem

I') BeimomHsist pa®oTy nenuM BpeMs Ha yacTu: 45 MuH pabotaeM, 15 oTapixaem

8) Kaxk Biusier mpokpacTUHAIMsI Ha CaMOOPTaHU3alMI0 U caMoo0Opa3oBaHue?

A) NIOJIOXKUTENTBHO

b) neitrpanbHo

B) B 3aBUCHMOCTH OT ee xapakTepa

I') HeratuBHO

9) Kak Ha3bIBaeTCsl BapuaHT KOOPAMHAILMM PabOThl YYaCTHHKOB IIpoliecca IMpU KOTOPOM 3ajada
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YETKO U MOAPOOHO CTaBUTCS KaXKIOMY U3 OAYMHEHHBIX ?

A) KOCBEHHOE yTIpaBJICHUE

b) npsimoe ynpasnenue

B) HeliTpansHOE yripaBieHUE

I') paGoToOopueHTHPOBAaHHOE YIIPABICHHUE

10) MexaHu3M KOOpIMHALIMK TTPU KOTOPOM PyKOBOIMTEH CO3/1aeT MpaBmiia, O KOTOPHIM JIOJKHBI
paboTaTh COTPYIHUKH, B TOM YKCIIC 1 B MOMEHTBI OTCYTCTBHSI PYKOBOJIHUTENS Ha pabodeM MecTe.

A) cTangapT nporiecca

b) B3aumMHoOe cornacoBanue

B) mpsimoe ynipaBnenue

I') kocBeHHOE ynpaBieHue

11) Kapbepa — aT0

A) nporiecc npohecCHOHANTBHOTO POCTa YeIOBEKa

b) oTHomIEHUST MEX Ty TpEATIPUHUMATEIIMU

B) npomnecc Tpyna

I') cucrema 001IECTBEHHOTO TPYy/Ia

12) JIpeBHME IpeKH Ha3bIBAIH MOITIOTUTENN BPEMEHH ...

A) xponorpadamu

b) xpononorusmu

B) xponoTunamu

I') xponodaramu

13) KTo B opranm3aiiuu coctaisieT rpaduiky mpoaByKeHUsT paOOTHUKOB?

A) SKOHOMHCT

b) pazpabotuuk

B) cienmanucT no niaHUPOBaHUIO KaphEePhI

I') mporpammuct

14) IIpu ucnonb30BaHUU MHOTOKPUTEPHUAIBHON OLEHKU KaXIblil BApUAHT OLIEHUBAETCH ...

A) MO0 ABYM KPHUTEPUSIM, KOTOPBIM PUCBOEH HAMOOJBIUINI BeC

10 KPUTEPHIO, UMEIOIIEMY CaMblii OOJIBIION Bec

b) o BceM kpurepusm

B) 1o nepBeIM TpeM KpHUTEpUIM

') TOABKO MO OJTHOMY CAMOMY BaKHOMY KPUTEPHIO

15) Tlonxon, mpu KOTOPOM YEJIOBEK AEUCTBYET BONPEKHM BHEIIHUM OOCTOSTENHCTBAM, aKTHBHO
BJIMSIET HA CBOIO JKU3Hb, HA3bIBACTCH. ..

A) peakTHBHBIM

b) MoTHBaIIMOHHBIM

B) nmpuopure3snpoBaHHBIM

I') mpoakTUBHBIM

16) Kakoro tumna menei HeT NpH MIAHUPOBAHUU Kapbepbl?

A) nuaHbBIE

b) o6mme

B) nmpenmeTtHbIe

I') uncTpymeHTanpHele

17) Ilokazarenem a1t XpOHOMETPaka MOXKET OBITh ...

A) nensb, coorBercTBytomas SMART-kpurepusm

b) Tonbko 071HA LIENb CTPATETHUYECKOr0 YPOBHS

B) mo0as mnenpb

I') Haguens

18) ... — aTO TMpexacTaBieHue WHGOPMALIUU, KOTOPOE MO3BOJIIET YBHAETh BCIO COBOKYITHOCTb U
B3aMMOCBSI3b 2JIEMEHTOB U J1a€T BO3MOXKHOCTH 3()()EKTUBHO MPUHUMATh PEIICHUS

A) Meton CTpyKTYpHUpOBaHHOI'O BHUMAaHUS

b) Pe3ynbraTo-opreHTHpOBaHHOE TUTAHUPOBAHUE

B) O630p 3amau

I') XpoHomeTtpax
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19) ... — 3T0 TeXHOIOTHUS, O3BOJSIONIAS UCIIOJIB30BaTh HEBOCIIOJIHUMOE BPEMS KHU3HU B COOTBET-
CTBHMHM CO CBOMMU JINYHBIMU U OU3HEC-LEIAMH U IEHHOCTSIMU

A) MenemxMeHT

b) Mapkerunr

B) MenemxmeHT KauecTBa

I') Taiim-MeHEPKMEHT

20) ... —3TO yauHbIii MOMEHT Ul PEILIECHUS 3aa4y, YIauHbli IIaHC, HEJTMHEHHOE BPEMS.

A) XpoHoc

b) ITapero

B) SMART

I') Kaiipoc

14.1.2. Tems1 pedepartoB
1.OcHoBONONOKHUKH « TaliM-MeHEeIKMEHTaY.
2.0tansbl pa3BuTHs «TaliM-MeHEIKMEHTaY.
3.Cnoco0bl mpeaynpexaeHus: U NpoQUIaKTUKK JIMYHOU MpodeccroHanbHON aedopManuu U mpo-

(eccrOHaILHOTO BBITOPAHUSI.

4.®dopmMbl BpeMeHH B 3allaHON U BOCTOUHOU (pusiocoduu.
5.Ctpareruu ynpasieHus: pabouuM BpEMEHEM.
6.XapakTepucTrKa MoTeph pabouero BpeMeHH!.
7 IlpuunHel notepb paboyero BpeMeH! U UX KilacCu(uKarus.
8.Croco0bI COKpalleHus MoTepb pabouero BpeMeHH .
9.0cHoBHbIE THIIBI « TaliM-MEHEKMEHTAY.
10.Metonp! ynpasieHus: paboYlM BpEMEHEM.
11.0cHOBBI ynpaBiIeHMs KapbePOU.
12. TpynoBsie mpouecchl UX Kiaccupuxamms.
13.Coneprkanue u CTpyKTypa TPYIOBOIO IIPOLIECCA €TO IEMEHTHI.
14.0Opranusanus TpyJa0BOTo IMpoiiecca, OCHOBHBIE (DOPMBL.
15.0cHOBBI ciy)eOHO-POodeCCHOHATLHBIM MPOBIKEHHEM IIEpCOHAA.
16.CtpykTypa pabodero BpeMEHH.
17.00beKThl n3yueHust paboyero BpeMeHH.
18.XpoHOMeTpax: 11eJIH, 3a/1a49l, OCOOCHHOCTH.
19.®otorpadus paboyero BpeMeHH: LEJH, 3a/1a41, OCOOCHHOCTH.
20 DTtamnbl TpOBEICHHS HAOTIOACHHIA.
31.Busl pe:kuMOB pabovero BpeMeHH
32.0co0€HHOCTH CBEPXYPOUHOM PaOOTHI.
33.Jledunur paboyero BpeMeHH.
34.Merojpl ynpaBiaeHUs: pabodeM BpEMEHEM.
35.HCTpyMEHTBI OpraHu3aly padboyero BpeMeH! pyKOBOAUTEIIS.
36.®opMbI OpraHu3anuu paboyero BpeMeH! UCTIOTHUTEIS.
37. Henonuelit pabounii AeHb.
38.HenopmupoBaHHbIN paboumii 1€Hb.
39.AHanuTHYECKHE UCTOUHUKH UCIIOJIb30BaHUS pab0oUero BpEMeHH.
40.0cHoBHbBIE TTOKAa3aTEIU UCIIOIb30BAHUS pabouero BpeMEHH.
41.Dopmel paboyero BpeMeHH.
42.CniocoObI pacueTa motepb pabo4yero BpeMeHH.
43.Cpenctpa I1aHUPOBAHUS pPabOYEro BpEMEHH.
44.0TeuecTBEHHAs MPAKTUKA YIPABICHUS pa0OYMM BPEMEHEM.
45 IlonsiTHe pe3epBOB pabouero BpeMEeH! M UX KilacCu(UKanus.
46.Metonuku pacyeTa pe3epBOB pab0O4ero BpEeMEHH.

14.1.3. Bonipocbl Ha cAaMONOATOTOBKY
1. Pacummpenue npoaktuBHOCTH: «Kpyr 3a60T» 1 «Kpyr BIustHUSY.
2. ITonxoapl K OIPEACIICHUIO LICTICH.
3. «Life management» 1 >KU3HEHHbIE LIEJIH.
4. KimroueBbie 00J1aCTH KU3HH: OIIpEIeIICHNE.

CornacoBaHa Ha noprane Ne 47665 13



5. Llenu 1 KiIroueBbIe 00JIACTH KU3HH.

6. CiocoOb1 MUHUMU3AINHN HEIPPEKTUBHBIX PACXOJI0B BPEMEHHU.

7. TeXHUKa COKpAILLEHHOTO XPOHOMETpaxa.

8. TunuyHble 3aTpyIHEHNS BEJCHUS XPOHOMETpaXka U CIIOCOOBI UX MPEOOTICHHUS.

9. Meton CTpyKTypUpOBaHHOTO BHUMAHUSI.

10. IInanupoBaHre Ha OCHOBE METOAA CTPYKTYPUPOBAHHOTO BHUMAaHUs. ['OpU30HTHI MIIAHUPOBA-
HUSL.

11. Pe3ynbpTaTo-opueHTUpOBaHHOE IIaHupoBaHue (popmyna 3¢pheKTUBHOM MOCTAHOBKH 3a]1a4).

12. Pe3ynbpraTo-opueHTHPOBAHHOCTh M KOHKPETH3UPOBAHHOCTH 3a1ay: pa3iuyusi, o01acTH MpH-
MEHEHMUSI.

13. YnpaBieH4yeckast ojIe3HOCTh MPUMEHEHUsI HHCTPYMEHTOB CO3/1aHus 0030pa 3a/1au.

14. Crioco6 mapHOTO CpaBHEHUS ISl PACCTAHOBKH ITPHUOPUTETOB.

15. PaccraHoBKa IPUOPUTETOB B €KEAHEBHBIX 3a/1a4ax C IIOMOLIbI0 MHOTOKPUTEPUAIILHON OLIEHKU
(COKpaIllleHHBIN BapHaHT).

16. Onpenenenne NPUOPUTETHOCTH AOJITOCPOUYHBIX LEJIEH, ONPEACIEHUE IPUOPUTETHOCTH TEKY -
HIMX 3aj1a4.

17. IlpaBuno Ilapero.

18. HaBsa3aHHast CPOYHOCTh M BaXXHOCTbh, CTPATETUH OTKa3a, «PACUYMCTKA» HABA3aHHOM BAXKHOCTH U
CPOYHOCTH.

19. I'pamoTHOE pacnpeeneHne pabouei Harpy3KH.

20. D eKTUBHBIH COH.

21. TBopueckas JieHb.

14.1.4. Bonpocsl 1uddepeHuMpoBaHHOIO 3a4eTa
. «TaiiMm MEeHeDKMEHT»: IPEAMET, CTPYKTYypa, (PyHKLUH.
. [IpyHIMIIBI TOCTPOEHUSI CUCTEMBI TAHM-MEHEKMEHTA.
. Bpems xak pecypc u Lenb.
. Llenu opranu3anuu v eI JIMYHOCTH.
. llenenonaranue u npouecc JOCTUKEHUS LIEIH.
. CamomoTuBaus B TailM-MEHEIKMEHTE.
. CyTtb 0030pa 3a/1a4 B TaliM-MEHEPKMEHTE.
. UcTopus ctaHoBIeHUs TalM-MeHeIkMeHTa a Poccun.
. TaliM-MeHEeIKMEHT, ero 3HaueHHe B IUIAHUPOBAHUU PaOOTHI.
10. Cnnoco6b1 MUHUMU3ALUU HE3PPEKTUBHBIX PACXOJI0B BPEMEHHU.
11. XpoHOMeTpax Kak CUCTEMA yyeTa U KOHTPOJI pacXo[0B BPEMEHH.
12. Ananuz nuunoi s dextuBHoctu. Knaccudukarus pacxonoB BpeMeHHU.
13. KoHTEeKCTHOE IJIaHUPOBAHUE.
14. Meton cTpyKTYpUpPOBAaHHOTO BHUMAHUS U TOPU30HTHI [IJITAHUPOBAHMUSL.
15. Cucrema niaHupoBaHMsI HA OCHOBE METOJa CTPYKTYPUPOBAHHOTO BHUMAHHS.
16. Cytb 0030pa 3a7a4 B TAWM-MEHEKMEHTE, MHCTPYMEHTBI CO3/IaHUs 0030pa.
17. PaccranoBKa IPUOPUTETOB B TAUM-MEHEIKMEHTE.
18. OcHOBHBIE c1TIOCOOBI U METO/Ibl PACCTAHOBKU IPUOPUTETOB B TAM MEHEI)KMEHTE.
19. Cnioco0sl yripaBieHHsI BDEMEHEM.
20. IIpunsATHE pEIeHNs U KOHTPOJIb.
21. JlenerupoBaHue MOJHOMOYMIA: cofepkaHue, (PyHKIMH, TPUHIMIIBI J1eJIETMPOBAHUS TTOJIHOMO-

O 01N DN B W~

YHil.

22. [IpyHUMIBI ¥ TIpaBUJIa MJIAHUPOBAHUSL.

23. CriocoOpbl MOBBILIEHUS JIUYHON IPPEKTUBHOCTH.

24. PaboTOCIIOCOOHOCTh UelloBeKa U OMOPUTMBI. BiinsiHue CyTOYHBIX PUTMOB Ha pacHpeieieHue
paboueit Harpy3KH.

25. T'ubxoe u xectkoe ianupoBanue Ha MS Outlook.

26. Cuctema MEXJIMYHOCTHBIX KOMMYHHKAITUH PYKOBOIUTENS (MEHEIKEPA).

27. 3akon Ilapeto. Mcnons3oBanue npuniuna 80/20 npu opraHu3aluy IUIAHUPOBAHUS JTUYHOTO
BpPEMEHH.

28. ABC-xponomerpax. IIpuopuresanus 3amad Ha 3Tarne ydyera pacxoioB BPEMEHHU.
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29. I'pamoTHOE pactipeneneHre padoyeil Harpy3ku Kak OCHOBa ycrexa U 3pQeKTUBHOI padoTHI.

30. PaGoTocrocoOHOCTh YeoBeKa U OMOPUTMBI. BiusiHUe CYyTOYHBIX PUTMOB Ha pacIpeiciieHue
paboueil Harpy3KH.

31. IIpaBuna opraau3anuu 3HPEKTUBHOTO OTIBIXA.

32. MeToapl caMOHACTPOMKH Ha PELLIEHUE 3a/a4.

33. CamomoTHBaIus Kak 3QGeKTUBHOE perieHre OOIBIINX TPYAOEMKHUX 3a1a4.

34. KopriopaTuBHBIN TaliM-MEHEIKMEHT.

35. KopnopatuBubsie TM-cTaHmapThl.

14.2. TpeOoBaHus K OLIEHOYHBIM MaTepPHAJIAM VISl JIUI] ¢ OTPAHUYEHHBIMH BO3MOKHOCTAMMU
310POBbS1 1 HHBAJIH/I0B
s aui ¢ orpaHMYEHHBIMUA BO3MOKHOCTSIMU 3/I0POBBSI M MHBAJUIOB MPEITyCMOTPEHBI TOTOIHH -
TEJIbHBIC OLICHOYHbIE MaTepUalIbl, IEPEYCHb KOTOPBIX yKa3aH B Tabmuie 14.
Tabmuua 14 — JlononHUTENbHBIE MaTepHallbl OLIEHUBAHUS ISl JIMI C OTPAaHMYEHHBIMH BO3MOXHOCTSIMU
310POBbsI 1 HHBAIUIOB

Kareropun Bubl 1ONOMHUTETBHBIX OLIEHOYHBIX @DopMBbI KOHTPOJISI U OLIEHKU
00y4aroLXCst MaTepHasoB pe3ynbTaToB 00y4eHUs

TecTbl, MUCEMEHHBIE CAMOCTOSITEIIEHBIC
paboThI, BOTIPOCHI K 3a4eTy,
KOHTPOJIbHBIE pabOTHI

C napyueHusmMu
ciyxa

[IpenMy111eCTBEHHO MMCHMEHHAs
IIPOBEpKa

C napymenussimu | CobecezioBaHme 10 BOIpocaM K 3a4eTy, | [IpenMyIecTBeHHO YCTHas MPOBEpKa

3peHus OTIPOC IO TEPMUHAM (MHIMBUAYATBHO)
C HapyuieHus MU Pemienne AuCTaHIIMOHHBIX TECTOB,
OTIOPHO- KOHTPOIbHBIC Pa0OTHI, MUCbMEHHbIE | [IpenMylnecTBeHHO AUCTaHIIMOHHBIMU
ABUTATCIIBHOT'O CaMOCTOATCIIBHBIC pa60TI)I, BOIIPOCHI K METOaaMU
ammapata 3a4ery
C orpanunuenusiMu 1o | TecTbl, MUCbMEHHBIE CAMOCTOSATEIbHBIE [IpenmyiiecTBEHHO MPOBEPKA
OO0IIEeMeTUITTHCKIM paboThI, BOTIPOCHI K 3a4eTy, METO/IaMH UCXOJISl U3 COCTOSHHUS
IIOKa3aHUusIM KOHTPOJIbHBIC pa6OTI)I, YCTHBIC OTBEThI o6yan0merocsl Ha MOMCHT IIPOBCPKU

14.3. MeTroauyeckue peKOMEHIAUMHU 110 OLEHOYHBIM MATEepPHaIaM JIsl JIUL C OTPAHUYEHHBIMH
BO3MOKHOCTSIMH 3/10POBbSI 1 HHBAJIN/I0B

Jnis nui ¢ orpaHUYEeHHBIMH BO3MOXKHOCTSIMHU 37I0POBBSI M MHBAJTUIOB TPEAYCMAaTPHUBACTCS JI0-
cTynHas (hopMma MpeoCTaBICHUS 3aJaHUI OLIEHOUHBIX CPEJICTB, @ UMEHHO:

- B IeyaTHou (opme;

- B IeYaTHOU (popMe C YBETUUEHHBIM MPUDTOM;

- B (hopMe INIEKTPOHHOTO TOKYMEHTA;

- METO/IOM YTEHUS ACCUCTEHTOM 33/1aHUs BCIYX;

- IIPEJOCTABIICHUE 3a/laHUs C UCTIOJIb30BAaHUEM CYPJIOTIEPEBO/IA.

JIluam ¢ OrpaHWYeHHBIMH BO3MOXHOCTSIMU 3/I0pOBbsI M MHBAJIMJAM YBEIMUYUBAETCS BpeMs Ha
MOJI'OTOBKY OTBETOB Ha KOHTPOJIbHBIE BONPOCHL. i1 TakuxX 00y4aromuxcsi MpeIycMaTpiuBaeTCsl TOCTYII -
Hast (popMa MpeoCTaBICHHs OTBETOB Ha 3a/1aHUs, & UMEHHO:

- MUCbMEHHO Ha OyMmare;

- Ha0Op OTBETOB Ha KOMIIBIOTEPE;

- Ha0Op OTBETOB C MCIIOJIb30BAHUEM YCIIYT ACCUCTEHTA;

- MIPEJICTABICHUE OTBETOB YCTHO.

[Tpouenypa oueHUBaHUS Pe3yJIbTATOB OOYUYEHHUS JIUI] C OIPAaHUYEHHBIMU BO3MOXHOCTSIMU 3710PO-
Bbsl M1 MHBAJIMJOB M0 JUCLUIUIMHE MpelycMaTpUBaeT MpeocTaBieHue nHpopmanuu B popmax, aJanTH-
POBaHHBIX K OTPAHUYCHUSM X 370POBBS i BOCTIPUATHS HHPOPMALINH:

JI1s1 1ML ¢ HApYIIEHUSIMM 3PeHust:

- B (hopMe FJIEKTPOHHOTO IOKYMEHTA;

- B IIeYaTHO! (hopMe yBEIMUEHHBIM HIPUPTOM.

JI1s1 JIMI ¢ HApyIIeHUsIMM CJIyXa:
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- B (hOpMeE IIIEKTPOHHOTO TIOKYMCHTA;

- B IIe4aTHOU hopme.

J1J1s1 JIMI ¢ HAPYIIEHUSIMH OTIOPHO-IBHIaTeJILHOTO anmapara:

- B ()OpME IJIEKTPOHHOTO JIOKYMEHTA;

- B Ie4aTHoOU hopme.

[Tpu HEOOXOMUMOCTH ISl JIUIL C OTPAaHUICHHBIMH BO3MOXKHOCTSIMU 37I0POBbS 1 HHBAIUIOB TPOIIE-
Jypa OLIEHUBAHUS PE3yIETATOB O0YICHHSI MOXKET TIPOBOIUTHCS B HECKOIBKO 3TAIIOB.
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