MHUHHUCTEPCTBO HAYKH U BLICHIET'O OBPA3OBAHUSI POCCUMCKOM ®ENEPAIINA
DenepajbHOE TOCYIAPCTBEHHOE OI0KEeTHOE 00pa3oBaTe/ibHOE YUpek/JIeHHe BbICIIero 00pa3oBaHus

«TOMCKH TOCYJIAPCTBEHHBI YVHUBEPCUTET CUCTEM
VIIPABJIEHUS U PAJTMODJIEKTPOHUK
(TYCYP)

YTBEPXIAIO
ITpopekTop no yueGHOM paboTe
I1. B. Cenuenko
«_» 20

PABOYA S TTPOT'PAMMA JUCHUITJIMHBI
FOpuauyeckoe /1eJ10MpPOU3BOIACTBO

YpoBeHb 00pa3oBaHus: BhIcIee 00pa30BaHue - CIEIUATUTET

Hampasnenne mnoarotroBku / cnenuanbHoCcTh: 40.05.01 IIpaBoBoe oGecnmeuyeHue HAIMUOHAJIBLHOM
0e3omacHOCTH

Hampasnennocts (mpoduis) / cneruanu3anys: cnenuaaunanus Ne 2 «'ocyrapcTBeHHO-TIPaBoOBashH)
®opma o0ydeHus: OUHaA

@axynerer: OD, IOpuandecknii pakyabrer

Kagenpa: TII, Kajgenpa Teopun npasa

Kype: 1

Cemectp: 1

YueOnsrit man Habopa 2021 roma

Pacnipenenenne pabouero BpemeHu

No Bunet yaeOHOIM nesTeIbHOCTH 1 cemectp Bcero Ennauner
1 Jleknuu 12 12 JacoB
2 [IpakTryeckue 3aHATHA 24 24 4acoB
3 Bcero aynutopHbIX 3aHATHI 36 36 4acoB
4 CamocrosTenpHas paboTa 72 72 4acoB
5 Bcero (6e3 sx3amena) 108 108 4acoB
6 OO01ast Tpy10EeMKOCTh 108 108 4acoB
3.0 3.0 3.E.

3auér: 1 cemecTp

Tomck
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PilCC.\l()TpCH&l 151 ()ﬂ()(’)pCHll Ha 3aCCJaHuM Kil(t)ﬁ;[pbl
npotokosn Ne 2 ot « 10 » 10 2019 r
JINCT COI'TTACOBAHU A

Pabouas mporpamma AUCIUIUIMHBI COCTaBJICHA C y4eTOM TpeOoBaHUHU (enepaabHOTO Trocynap-
CTBEHHOTO 00pa3oBaTeNbHOTO cTaHaapTa Bhiciiero oopazoBanus (CPI'OC BO) no HampaBiieHHIO MOATO-
toBkH (cnenmanbHocTh) 40.05.01 TIpaBoBoe obecrnieueHrne HAITMOHAIBHOW O€30TaCHOCTH, YTBEP)KICHHO-
ro 19.12.2016 roma, paccmoTpeHa u ofo0peHa Ha 3acenanuu kadeapsl I'TI «  » 20
rojyia, mpoToKoi Ne

PazpaboTuuk:
nouent Kag. I'TI A. 1O. Yypunos

3aBenyronmii o0ecnieunBaromeii kad.
I'T1 C. K. Conmomun

Pabouast mporpamMmMa IUCIMITIIMHBI COIIACOBaHa ¢ (DaKyIbTETOM U BBINTycKaroueil kadeapoii:

Hexan IO® C. JI. Kpacunckuit
3aBeAyIOIHi BRITYCKAIOIICH Kad.

TII . B. XamuHOB
OKCIIepTHI:

3aBemyrommii kKadeapoi Teopuu Tpa-

Ba (TII) J1. B. XamunoB
3aBenyronuii kagenpoit nHpopMau-
onHoro npasa (UIT) B. I'. MenbHuKOBa
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1. lean u 3aga4n AUCHUTLIHMHBI

1.1. lleau TUCUMIIAHBI
dopMUpOBaHHE y CTYICHTOB LEIOCTHOTO MPEICTABICHHUS O JCIOMPOU3BOJICTBE KaK O KOMILICKCE
MEpONpHUATHIA 10 obecrieueHHnio ObIcTpol, OecniepeboitHoi U 3 ekTuBHON pabOThl OpraHU3aLui, JIUII,
HE TPU3HABACMBIX WHAMBHUIYaIbHEHIMH TPEINPUHUMATEISIMU, aJBOKATOB, 3aHUMAIONIMXCS YaCTHOM
HPAaKTUKON HOTApUYCOB.

1.2. 3agaun IMCHMIIINHBI

— H3yueHue cTyneHTaMH OCHOBOIIOJATAIOIIMX HOPMATUBHO-METOJAUYECKUX MaTepUajioB, PEry-
JUPYIOIINX JACIONPOU3BOJICTBO;

— ®opmupoBaHUEe y CTYICHTOB MCUXOJOTUYECKH MPABMIBHOIO OTHOIIEHHUS K JOKYMEHTY, yMe-
HUS ONIPENIETISATh IEHHOCTh JOKYMEHTA,

— Ilomyuenue coBpeMeHHBIX 3HAHHUH B 00ACTH JOKYMEHTOBEICHHUSI.

— IlpaxkTuueckue 3aHATHUS HallEJICHBl HAa BBIPAOOTKY y CTYICHTOB HABBIKOB IMPOCKTUPOBAHUS
OJIaHKOB, COCTABJICHHS M O(DOPMIICHHS TOKYMEHTOB Ha OCHOBE IMOTYYEHHBIX TEOPETHUECKUX 3HAHUN.

2. Mecto mucuunimnebl B ctpykrype OIIOII
Huctumuna «Opunnueckoe nenonpousBoactso» (b1.B.O/1.4) otHocurcs k 6ioky 1 (BapuaTus-
Hasl 4acTh).
[TpenmecTByOUMMHI JUCHUILIMHAMY, (POPMUPYIOIIMMHU HavyalbHbIE 3HaHUS, sBisA0TCsS: WHbop-
MAaIMOHHBIE TEXHOJIOTMH B IOPUANYECKON EATENBHOCTH.
[TocnenyromumMu TUCUUIUIMHAMHU SBISIOTCS: ApOuTpaskHbIi npouecc, I'paxnanckoe npaso, Tpy-
JI0OBO€ IIPaBO.

3. TpeGoBaHus K pe3yJbTaTaM OCBOCHUS JUCHUIIJIMHBI

[Tpouecc n3yueHus: AMCUUILIMHBI HaMpaBjieH Ha (JOPMUPOBAHUE CIEAYIOIUX KOMIIETEHIUH:

— OK-10 crnocoGHOCTh OCYIIECTBIATh MUCBMEHHYIO M YCTHYIO KOMMYHHUKAIIMIO Ha PYCCKOM
A3BIKE ;

—  OIIK-2 cnocoOGHOCTh peaan30BbIBaTh HOPMbI MaTE€PUATBHOTO U MPOLECCYabHOTO MpaBa, 3a-
KoHonaTenbeTBO Poccuiickoit deaepannu, oOmenpru3HaHHBIE TPUHLIUIIBI 1 HOPMBI MEXTyHAPOAHOTO TIpa-
Ba B NPO(heCCHOHATBHOM IEATENBbHOCTY

— TIK-2 cnocoOHOCTh IOPHIUYECKH MPAaBUIBHO KBATH(PUIMPOBATh (HAaKThl, COOBITHS U 00CTOS -
TEJIbCTBA;

— TIK-3 cnocoGHOCTh IPUHUMATH PEIICHUS U COBEPIIATh IOPUAMUECKUE IEHCTBHS B TOYHOM CO-
OTBETCTBUH € 3aKoHOAarenbCcTBOM Poccuniickon Penepanny ;

— JIK-4 cnocoGHOCTh KBaIM(UIUPOBAHHO MPUMEHATh HOPMAaTUBHBIE IPABOBBIC AKTHI B IIPO-
(heCcCHOHANLHOW NI TEIIbHOCTH;

— IIK-5 cnocoGHocTh pa3pabaTbiBaTh U MPaBUWIBHO OQOPMIISATH IOPUANYECKHE U CIIyKEOHbIE
JIOKYMEHTHI;

— IIK-7 cnocoGHOCTh MPOBOIUTH IIPABOBYIO IKCIEPTU3Y HOPMATUBHBIX IPABOBBIX AKTOB, B TOM
qucie B LeIsIX HEAONYIIEHNs B HUX MOJIOKEHUH, CIOCOOCTBYIOLINX CO3/IaHHUIO YCIOBUH AJIS IPOSIBICHUS
KOppymnuuu ;

— TIK-13 cmocoOGHOCTh MPaBWIBLHO W TMOJHO OTpaXkaTh PE3y/bTaThl MpodecCHOHANBHOU e -
TEJIbHOCTHU B TIPOLIECCYaTbHOM U CITy)K€OHOM TOKYMEHTAIUH ;

— TIK-16 cioco6HOCTH cOOII0AaTh B IPOPECCUOHATLHOM JISATSIIEHOCTH TPEOOBAHUS HOPMATHB -
HBIX MPABOBBIX aKTOB B OOJACTH 3alllUTHl TOCYIApCTBEHHOM TaifHbI U MH()OPMAIIMOHHON 0€30IMacHOCTH,
obecrieunBaTh COOJIOICHUE PEKIMA CEKPETHOCTH ;

— JIK-18 cnocoOHOCTh MPUHUMATH ONTUMAJIbHBIC YIPABICHYECKHE PEILICHHUS

B pesynpTare u3ydeHus IMCLUIIIMHBI 00YyJatOIUNACS TO0JIKEH:

— 3HaTh OCHOBHbIE ()YHKIIMH U COLIMATIBbHYIO LICHHOCTh TOCY/IapCTBA U IIPaBa; MEXaHU3M U CPE.I-
CTBa [IPABOBOTO PETYJIMPOBAHUS U pPeaTU3alliu IpaBa; OCHOBHbIE (DYHKIIMU U LIEHHOCTh JOKYMEHTA; BHJIbI
IOPUIMYECKON ESTEIbHOCTH U CBS3aHHbIE C HUMU OCOOEHHOCTH JeJIONPOU3BO/ICTBA.

—  YMeThb aHAJIU3UPOBATh IOpUANYECKUE (DAKThl U BO3HUKAIOLIUE B CBSI3M C HUMH IIPABOBBIE OT-
HOUICHHUS; aHAJTU3UPOBaTh, TOJKOBATh M MPABUILHO MPUMEHATH MPABOBBIE HOPMBI; IPUHUMATh PEILICHHS
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U COBCPIIATh FHOPUINYCCKUC ILCﬁCTBHH, COCTABJIATh COOTBCTCTBYIOIIHUC JOKYMHCTBLI, B TOYHOM COOTBCT-
CTBHUH C 3aKOHOM; CaMOCTOATCIbHO MBICIUTh, KPUTHYCCKN OLUCHUBATH IIPABOBLIC PCaiu, IIPaBOIIPHUMEHU -

TEJIbHYIO IIPAKTUKY.

— BJIaJ€Thb HaBbIKaMU pa6OTBI C ITPABOBBIMHM aKTaMH; HABbIKAMH aHaJIM3a Pa3JIMYHBIX ITPaBOBBIX
HBHGHHﬁ, HOPpUIUICCKUX (baKTOB, IIpaBOBbIX HOPM H IIPABOBLIX OTHOH.ICHPIﬁ, SABJIIFOIIMXCA 00BbeKTaMU

npohecCHOHATBHON IeATeIbHOCTH.

4. O0beM IUCHHUILIMHBI U BUABI Y4eOHO# padoThl
OO01mast TpyI0eMKOCTh AUCIUILTHHBI COCTaBIIsAeT 3.0 3a4eTHBIX €AWHUIIBI U MIPE/ICTABICHA B Ta0JIH -

ne 4.1.
Tabmuma 4.1 — TpyA0eMKOCTh TUCITUILTHHBI
Bunel yueOHOI nesTeNbHOCTH Bcero gacos CemecTpsl
1 cemecTtp
AynuaTopHbIe 3aHATHS (BCETO) 36 36
Jlexknuu 12 12
[IpakTuueckue 3aHATHS 24 24
CamocTosiTenbpHas padboTa (Bcero) 72 72
[IpopaboTKa JEKIIMOHHOTO MaTepuaa 26 26
[ToaroroBka K MpakTUYECKUM 3aHATUSAM, CEMUHApaM 46 46
Bcero (6e3 sx3ameHa) 108 108
OO01mas Tpy10eMKOCTb, 4 108 108
3auetnble EauHuIb! 3.0 3.0
5. Coneprxanue TMCUMILTHHBI
5.1. Pa3nesnl JuCHUIIMHLI 1 BUALI 3AHATHI
Paznensl AMCUUITITMHBI U BUABI 3aHATUIN PUBEICHBI B Tabmwmie 5.1.
Tabmuma 5.1 — Pasmensl IUCIUIUIMHEL U BB 3aHATUHA
Bcero
4acoB
HaszBanus paznenoB quCIUILIMHBL Jlek., a Tpax. Cam. (6e3 PopmmpyemeIe
3aH., 4 | pad., q KOMITETEHIUH
9K3aMEeH
a)
1 cemectp
1 Mcropus pa3BuTHs, OCHOBHBIE IOHATHS U 2 4 12 18 OK-10, OIIK-2,
TEPMUHOJIOTHS JOKYMEHTAIIMOHHOTO obecrie- [IK-13, TIK-18,
YEHUs YIPABIICHUs, HOPMATUBHO-METOUYE- [1K-2, IIK-7
ckas 0asa nenomnpousBojcTBa. O0mue npaBu-
1a o(hopMIICHHSI TOKyMEHTOB.
2 Cucremsl gokymenTtanun. [Topsaok aBuxe- 2 4 12 18 OK-10, OIIK-2,
HUSI JOKYMEHTOB B OpraHU3al1U. IIK-13, IIK-16,
[IK-18, TIK-2,
[1K-3, [TIK-4,
[IK-5, TIK-7
3 Opranuzanus nHHOPMAITMOHHO-TIOUCKOBBIX 2 4 10 16 OK-10, OIIK-2,
CHCTEM M KOHTPOJIS UCTIOJIHEHUS JOKYMEHTOB. [TK-13, TIK-16,
[TK-18, TIK-2,
[K-3, ITIK-7
4 TpaBuna odpopmIICHHS OTJCTBHBIX BUIOB 2 4 14 20 OK-10, OIIK-2,
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JIOKYMEHTOB TPaXJaHCKUX TPAaBOOTHOIIICHUH. [TK-13, TIK-16,
[TK-18, TIK-2,
[1K-3, ITIK-4,
[IK-5, TIK-7
5 JIoKyMeHTHUpOBaHUE TPYJOBBIX MPABOOTHO- 2 4 8 14 OK-10, OIIK-2,
wenui. Tpynosoi gorosop. HorapuansHoe [1K-13, I1K-16,
JIETIOTTPOU3BO/ICTBO. IIK-18, I1K-2,
[1K-3, T1K-4,
[IK-5, ITIK-7
6 Opranuzarus JeJ0npOU3BOJCTBA B paiOH- 2 4 16 22 OK-10, OIIK-2,
HOM (TOopojckoM) cyzae. OpraHu3aius aeao- IIK-13, IIK-16,
MIPOM3BOJICTBA B apOUTpakHbIX cynax Poc- [IK-18, TIK-2,
curickor denepannu. I1K-3, I1K-4,
ITK-5, TIK-7
Hroro 3a cemectp 12 24 72 108
Hroro 12 24 72 108
5.2. Coaep:xanue pa3aejioB IUCHUILIUHBI (110 JTEKIIUSIM)
CopneprkaHue pa3ienaoB TUCIUILINH (TIO0 JIEKIMSIM) IPUBEICHO B Tabnuiie 5.2.
Tabmuia 5.2 — Coneprkanue pa3faesoB JUCHUIUIAH (10 JICKIHSIM)
Copneprxanue paszznenoB quctuuminiel (mo | Tpynoemxocts, | @opmupyemblie
Hazpanus pa3znenos Aep pasi AHCH ( 24 ’ PMHDPY
JIEKLIMSIM) q KOMIIETEHIIUU
1 cemecTp
1 Ucropus passutus, |Mcropus pasBUTHS CUCTEMBI TOCYIapCTBEH- 2 OK-10, OIIK-2,
OCHOBHBIE MOHATUSA U | HOTO AEJIONPOU3BOACTBA. [loHsATHE TOKYMEH- IIK-13, IIK-18,
TEPMHUHOJIOT U Ta, I€JIONPOU3BOJICTBA, HOCUTEN. 3aa4u IIK-7
JOKYMEHTAIIMOHHOTO | Iefonpou3BoacTBa.CocTaB HOPMaTUBHO-
obecrieyeHus METOIMYECKOW 0a3bl 1eI0NpPON3BOACTBA. [0-
yIpaBJIeHHUS, CyJAapCTBEHHbIE CTaH/IaPThI HA TOKYMEHTAa-
HOPMAaTUBHO- U0, YHUPHUIMPOBAHHBIE CHCTEMBI JIOKY-
MeToauyeckas 06aza MeHTauu. OyHkun 1oKkymenrta. Oommit
JIEJIONPON3BO/ICTBA. BUJI 1 COCTaB PEKBU3HUTOB JOKyMeHTa. O0-
OO6mue npaBuia e TpedboBaHus K 0pOPMIICHUIOPEKBU3UTOB
odopmiteHuUs JIOKyMeHTa. bi1aHku JOKYMEHTOB.
JIOKYMEHTOB. Vitoro
2 CucreMbl CucTtembl OpraHu3almOHHO-TIPABOBOM, TIA- OK-10, OIIK-2,
JOKYMEHTALUH. HOBOW, pacropsaAuTEIbHONW, OTYETHOM, CIIpa- IIK-13, IIK-16,
[Topsinok nBM>XEHUS BOYHO-MH(OPMALIMOHHOMN U CTIPaBOYHO-aHa- I1K-18, TIK-2,
JIOKYMEHTOB B JUTUYECKON NoKymeHTauui. [lonsatue noky- I1K-3, I[1K-4,
OpTraHW3alNHN. MEHTOO000pPOTa ¥ €r0 OCHOBHBIE ATAITbI: IKC- [1K-5, TIK-7
neUIUOHHAas 00paboTKa JOKYMEHTOB, MO-
CTYTMAIONINX B OPTaHU3AIIMIO; TIPEIBAPUTEH-
HOE pacCMOTPEHUE JOKYMEHTOB B KaHIIEJIs-
puYu; OpraHu3aIus ParuoHaIbHOTO JBUKE-
HUS JJOKYMEHTOB BHYTPH OpPTraHU3AINH; 00-
paboTKa UCTIOTHEHHBIX U OTTIPABIIIEMBIX J10-
KYMEHTOB; UCIIOJIHEHHUE JOKYMEHTOB.
Hroro 2
3 Opranu3zanus Perucrpanus u naaekcanus JOKyMEHTOB. 2 OIIK-2, I1K-13,
nH()OPMAITMOHHO- KonTposb 3a ucnosnennemM J0KyMeHTOB.O- [IK-16, ITK-18,
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MOMCKOBBIX CUCTEM M | IPEJICICHUE IICHHOCTH TIOKyMeHToB. O0mue IIK-2, TIK-3,
KOHTPOJISI UCTIOJTHEHHS | TPeOOBAHMUS K CHCTEMATU3AI[UHIOKYMEHTOB ITK-7
JIOKYMEHTOB. u GpopmupoBanuio jen. Homenkiatypa gen.

CocTanenue 3aronoBkoB jaei. Odopmiienue

00JIOKKH /ie1a. YCTaHOBJIEHHE CPOKOB Xpa-

HeHus Jen. HopmatuBHO-MeTOAMYECKOE

o0ecrieyeHne 3alnuThl JOKYMEHTUPOBAHHOM

uHopmarun. CocTaB M HapaBJICHUS 3aIll-

Thl JOKYMEHTHOH MH(popMaruu. Mcrounnku

KOH(UACHINAIEHOW HHPOPMALIMU U KaHAIIBI

ee pasramenus. Ilonstue apxusa. Odopm-

JIEHUE JIeJ1 JUINTEIbHBIX CPOKOB XpaHEHUSI.

Hcnonp3oBaHNE TOKYMEHTOB apXHBA.

Hroro
4 TlpaBuna CocTtasnenue u ohopMIIeHHE TOTOBOPOB I1K-13, I1IK-16,
odopmiieHus (KyIUIH-TIpOJIaXKH, TOCTABKH, apeH/bl, 1ape- I1K-18, TIK-4,
OTZEIIbHBIX BUIOB HUS U Apyrue). TpeOoBaHUs K COIEPKAHUIO I1K-5, ITIK-7
JIOKYMEHTOB yCcTaBa akimoHepHoro oodmiecta.Odopmie-
IPaXIaHCKUX HHE JOKYMEHTOB 00€CTIeUeHHsI UCTIOTHEHUS
MIPaBOOTHOIICHUH. 00s13aTeNbCTB (HEYCTOWKA,3aJI0T, TOPY4H-

TEJIbCTBO, 331aT0K). CocTaBieHue u 0popm-

JIEHHE TOBEPEHHOCTH.

Hroro
5 JlokyMeHTupoBaHue |J/loKyMEHTUpOBaHUE TPYJOBBIX OTHOIIECHUM. ITK-13, TTK-3,
TPYAOBBIX [TonsTue, hopma u copepkaHue TPYIOBOTO [1K-4, TIK-5,
MPaBOOTHOIIICHUH. noroBopa. OdopmiieHrne nmpueMana padoTy. ITK-7
Tpynosoi 10oroBop. [Ipukasel mo nM4HOMY coctaBy. Benenue
Hotapunansnoe TpYZHOBBIX KHMXkEK.HoTtapuansHoe neno-
JIEJIONPOU3BOJICTBO. IPOM3BOACTBO. BeneHue aenonpoun3BoacTea

B HOTapHAJIbHBIX KOHTOpax. Perucrpanus

HOTapUAJIbHBIX JIel-cTBUM. CTpyKTypa U 1o-

PAIOK 3al0JIHEHUS PEECTPOB AJISL PETUCTPa-

MY HOTapUAJIbHBIX JIEUCTBHM. 3anoHEeHNE

HOTapHAJIBHBIX CBUJETEIBCTB U COBEPILIECHNE

yIOCTOBEpUTENbHBIX Haanuceil. Cocrasie-

HUe 1 ohopMIIeHHE 3aBEILaHUs.

Hroro
6 Oprannzanus Opranuzanys 1 BeCHNE AEIONPOU3BOICTBA OK-10, OIIK-2,
JIEJIONPOU3BO/ICTBA B | B apOUTPaXKHBIX Cylax U cyaax oomiei I1K-13, TIK-16,
paliloHHOM (FOPOACKOM) | OPUCIUKIMU. Perucrparyst 1 y4er yroiaos- ITK-18, I1K-2,
cyne. Opranuzanus HBIX, TPAXIAHCKUX, aAMUHUCTPATUBHBIX I1K-3, T11K-7

JIEJIONPOU3BO/CTBA B
apOUTPaXKHBIX Cy/ax
Poccuiickon
denepanuu.

nen. [loaroroBka nesn, Ha3HAYEHHBIX K
PaccMOTPEHHUIO B Cy[IeOHOM 3ace/laHuu.
OdopmieHre yroloBHBIX U TPAKIAHCKUX
Jien mocye ux paccMotpenus. [lopsinok BbI-
Jlauu CyZIeOHBIX JIeN U Cyne0 HBIX TOKyMEeH-
ToB. Oprann3anus apxuBsa cyja. XpaHeHHe
CyAeOHBIX JIeT U TJOKY MEeHTOB B apxuse. [1o-
PAIIOK OTpeETEeHUs CPOKOB XpaHeHus. OT-
00p TOKyMEHTOB Ha XpaHEHHUE.

Hroro
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Hroro 3a cemectp 12

5.3. Pa3nenbl JMCUMILNIMHBI M MEXKIMCUMILUIMHAPHBIE CBSA3H ¢ 00ecneYyuBAKIIMMH (NPeAbl Ty IIIUMHU)
U o0ecnieynBaeMbIMH (MOCJIETYIONIUMH) TUCHTUTIHHAMU
Pazaenbl qucHUIUIMHBL U MEKIUCHUILTHHAPHBIE CBS3H C 00ECTICUUBAIOIIMMEU (MIPEABIAYIIMMU) U
obecrnieunBaeMbIMHU (TTOCIIETYIONTUMHI ) AUCITUTUTMHAMHE TIPEJICTAaBICHBI B TabmuIE 5.3.
Tabmuua 5.3 — Pazfenbl AUCHUIUIMHBI M MEXAMCIUIITIMHAPHBIE CBSI3U

Ne paznienoB jaHHON AUCHUIUIMHBL, 17151 KOTOPBIX HEOOXOIUMO
HayMeHOBaHME TUCIUTLIMH u3y4eHne 00eceynBaOLIMX U 00eCIeUnBaeMbIX JUCIUIUINH

1 2 3 4 5 6

[IpenmecTByronme qUCUUILIMHBI

1 UndopmannoHHbIe TEXHOJIOTHH B

g - + -
IOPUINYCCKON ACATCIBbHOCTU

HOCJ'ICIIYIOIJ_II/IC JAUCHUIIINHBI

1 ApOutpakHblil mporiecc + + +
2 I'paxx1aHCKOE ITPaBO + +
3 TpynoBoe npaBo + +

5.4. CooTBeTCcTBME KOMIIETCHUM, JopMHUpPyeMbIX IPH M3YYEHUH AMCUHUILIUHBI, 1 BU0B 3aHATHI
CooTBeTcTBHE KOMIETEHIUH, (HOPMUPYEMBIX MpPH H3YyYECHUH AUCIUIUIMHBI, W BHJOB 3aHATUN
MPEICTaBICHO B Tabymiie 5.4.
Tabmuna 5.4 — CoOTBETCTBUE KOMIIETEHIUH, (DOPMUPYEMBIX MIPH U3YUYEHUHN TUCIUILTAHBI, U BUIOB 3aHS -

THH
KoMmreTeH1u Bunbl 3anathii
DOpMBI KOHTPOJIA
u Jlek. [Ipak. 3aH. Cawm. pa6.

OK-10 + + Jomamnee 3ananue, Onpoc Ha
3aHATHAX, TecT

OIIK-2 + + Jowmamnee 3anganue, Onpoc Ha
3aHATHAX, TecT

ITK-2 + + Jowmainee 3anganue, Onpoc Ha
3aHATHAX, TecT

T1K-3 + + Jomamnee 3aganue, Onpoc Ha
3aHATHAX, TecT

I1K-4 + + Jomamnee 3amganne, Onpoc Ha
3aHATHAX, TecT

I1K-5 + + JomamHee 3aganue, Onpoc Ha
3aHATHAX, TecT

T1IK-7 + + + Homamnee 3aganue, Onpoc Ha
3aHATHAX, TecT

TIK-13 + + + Jomainee 3anganue, Onpoc Ha
3aHATUIX, TecT

IIK-16 + + Jomainee 3apanue, Onpoc Ha
3aHATHAX, TecT

[IK-18 + + Howmamnee 3anganue, Onpoc Ha
3aHATHAX, TecT

6. UuTepakTUBHBIE MeTOAbI U (JOPMBI OPraHU3aANNU 00yUEeHUsI
He npenycmotrpeno PVYII.
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7. JIaGopaTtopHbie padoThI

He npenycmotrpeno PVYII.

8. IIpakTHyeckue 3aHATUSA (CEMUHAPDI)
HaumeHoBaHMe NpakTHUECKUX 3aHATUH (CEMUHAPOB) NpuBeneHo B Tabnuue 8.1.
Tabmuua 8.1 — HaumeHoBaHME NPAaKTUYECKUX 3aHATUHN (CEMHUHAPOB)

HanmeHnoBaHnue npaktnueckux 3aHiatuid | Tpynoemkocts, | Dopmupyemsbie
Ha3zBanus paznenos
(cemuHapoB) q KOMITETEHITUU
1 cemectp
1 Ucropus pasButusi, |Vcropus pa3BUTUS CUCTEMBI TOCY/IapCTBEH- 4 OK-10, I1K-13,
OCHOBHBIE MMOHATHS U | HOTO Jei0npoun3BoAcTBa. OCHOBHbBIE MTOHS- I1K-2, IIK-7
TEPMHUHOJIOTUS THSI, UCTIOJIb3YyEMbIE B JICTIONPOU3BOCTRE.
nokyMmeHTanonHoro | IloHaTue fokymMeHTa, JeIONpON3BOACTBA, HO-
o0ecrnieueHus cutens.CocTaB HOpMaTHBHO-METOINYECKON
yIpaBJeHHUS, 0a3bl JeNONpoN3BOACTBA. [ ocynapcTBeHHbIE
HOPMAaTHUBHO- CTaHJapThI IO 0()OPMIICHUIO TOKYMEHTAIIUH.
MeToauyeckas 06aza YHupuImpoBaHHbIe CUCTEMBI JOKYMEHTA-
JIEJIONPON3BO/ICTBA. 1. OOUIMii BU U COCTaB PEKBU3UTOB JJOKY-
OO6ume nmpaBuia MeHTa. O0ure TpedoBaHus K 0(hOPMIICHUIO
odopmiteHus PEKBU3UTOB JOKyMeHTa. bilaHku 10KyMeH-
JTIOKYMEHTOB. TOB.
Hroro
2 CucreMbl Cucrembl OpraHU3allMOHHO-TTPABOBOM, IJIAHO- IIK-13, [IK-16,
JIOKYMEHTAIUH. BOM, pacropsiAUTEIbHOM, OTYETHOH, CIIpa- ITK-18, T1K-3,
ITopsinok nBUKEHUS BOYHO-MH(DOPMAIIMOHHOHN U CIIPaBOYHO-aHa- I1K-4, I1IK-7
JIOKYMEHTOB B TUTHYeCKON nokymeHTauui. [lonstue noky-
OpraHu3aIuu. MEHTO00OPOTa M €T0 OCHOBHBIE 3TAITbI: IKC-
neUIMoHHast 00paboTKa IOKYMEHTOB, T10-
CTYIAIOIINX B OPraHU3aIUIO0; IPEABAPUTEIIb-
HOE PaCCMOTPEHHE JOKYMEHTOB B KaHILIEs-
pHUU; OpraHu3als PalMoOHAIBHOTO ABUXKE-
HUS JOKYMEHTOB BHYTpPH OpraHU3aINH; 00-
paboTKa MCIIOTHEHHBIX U OTIPABIISIEMBIX J0-
KYMEHTOB; UCIIOJTHEHHE JOKYMEHTOB.
Uroro
3 Opranuzanus Perucrpanus u nHaexcanusi JOKyMEHTOB. OK-10, OIIK-
MH(OPMaIMOHHO- Kontpons 3a ucnoinHenneM qokymeHToB. O0- 2, I[IK-18, T1K-
MOMCKOBBIX CHCTEM U | IIMe TPeOOBAHUS K CUCTEMATHU3AINH JJOKY- 2, IIK-3, TIK-7
KOHTPOJISl UCTIOJIHEHUS | MEHTOB U opMHupoBaHuio aena. Homenknary-
JTIOKYMEHTOB. pa nen. YCTaHOBJICHHE CPOKOB XPaHEHHS JIEI.
HopmartuBHO-MeTonnueckoe odecreueHue 3a-
IIUTHI TOKYMEHTUPOBAHHOM MH(OpMaIIU-
u.llonstue apxusa. OpopmiieHHE eI IITU-
TEbHBIX CPOKOB XpaHeHwus. Vcronb30Banue
JIOKYMEHTOB apXuBa.
Uroro
4 TlpaBumiia Cocrasienne u 0()OpMIICHHE TOTOBOPOB OK-10, OIIK-
oopmieHus (KyIIu-npoJaku, OCTaBKHU, apeHbl, 1ape- 2, IIK-13, T1K-
OTZICJIbHBIX BUJIOB Hus u apyrue).CoctaBiaeHue U opopmieHre 16, IIK-18,
JIOKYMEHTOB noBepeHHocT.Oo1HMe TpedoBaHus K 0hopm- I1K-2, I1K-3,
rpak 1aHCKUX JICHUIO 3asBJICHUH, 0OpaIeHUH, HCKOBBIX IIK-4, TIK-5,

CornacoBaHa Ha noptane Ne 48944




MPaBOOTHOIIICHUH. 3asiBJICHUIA. I1K-7

Hroro
5 Hoxymentuposanue |[lonsrue, popma u cogepkanue Tpya0BOro OK-10, OIIK-
TPYHAOBBIX noroBopa. OdopmieHue npuema Ha padoTy. 2, IIK-13, I1K-
IIPaBOOTHOLICHUM. IIpukassl 110 IMYHOMY cocTaBy. Benenue 16, IIK-18,
TpynoBoii 1oroBop. TPYIOBBIX KHIKEK. HoTapuansHoe neno- I1K-2, ITK-3,
Horapuansnoe IIPOU3BOACTBO. BeneHue nenonpounsBoacTsa IT1K-4, I1K-5,
JIETI0OIIPOU3BOJICTBO. B HOTapHAJIbHBIX KOHTOpax. Perucrpanus Ho- I1K-7

TapuajgbHbIX JeicTBUN. CTpyKTypa U mops-

JIOK 3aII0JTHEHUSI PEECTPOB I PETUCTPALIUU

HOTapHUAJIbHBIX IEUCTBUIL. 3all0JIHEHUE HOTa-

PHAIIBHBIX CBUJIETENILCTB U COBEPIICHUE YI0-

CTOBEpUTENbHBIX HaJnuce. CocTaBieHUEe 1

odopmIIeHHE 3aBEIIaHMS.

Hroro
6 Opranuzamus Opranuzanus 1 BeicHUE JeJI0MPOU3BOICTBA OK-10, OIIK-
JIEJIONPOU3BOJICTBA B | B apOUTPaXHBIX Cy/laX U Cy/lax oOIeH opuc- 2, IIK-13, TIK-
paiioHHOM (TOPOJICKOM) | AMKIIUU. PerucTparus u y4eT yroJoBHBIX, 16, IIK-18,
cyne. Opranuzanus rpaX1aHCKUX, a[IMUHUCTPATUBHBIX Jei. [lox- I1K-2, I1K-3,
JIETTOTIPOU3BOJICTBA B TrOTOBKA JI€JI, HA3HAYEHHBIX K PACCMOTPEHUIO IIK-4, TIK-5,
apOUTPaXKHBIX Cylax | B cyneOHoM 3acenanuu. OpopmiieHne yro- [K-7
Poccuiickoit JIOBHBIX U TPAKJAHCKHX JEJI MOCIE UX
®denepanuu. paccMoTpenust. [Topsiok BbIIauu CyaeOHbIX

JIeN U CyAeOHBIX TOKyMeHTOB. Opranu3anus

apxuBa cynia. XpaHeHHe Cy/IeOHBIX 1€l U

JIOKy MEHTOB B apxuBe. [lopsinok onpenene-

HUSI CPOKOB XpaHEHHUS.

Hroro 4
Hroro 3a cemectp 24

9. CamocrosiTesqibHasi paboTa

Bunel camocrosTensHOM paboThl, TPYIOEMKOCTh U (POpMHUpYEeMble KOMIIETEHITMH TPEICTaBIECHbI B

Tabimie 9.1.

Tabmuua 9.1 — Buasl caMoCTOATENBHON pabOThI, TPYIOEMKOCTh M JOPMHUPYEMbIE KOMIIETEHIIUN

Bungpl camocrosarensHoi | TpygoemkocTs, | @opmupyemelie
HasBanns paznenos a 2 ’ pMHPY @DOpMBI KOHTPOJIA
paboThI q KOMITIETEHI[A
1 cemectp

1 Uctopus [ToaroroBka k mpakTuye- 8 [K-13, TIK-7 | Omnpoc Ha 3aHATHSAX,
pa3BUTHS, CKHUM 3aHSTHSM, CCMHHA- Tect
OCHOBHBIC ITOHATHUS | paM
U TEPMUHOJIOTHS

CPMHHOTO [TpopaboTka JeKIIHOHHO- 4

KYMEHTAI[MOHHOT
AOKYMCHTAIMOHHOT | MaTepuaa
0 obecrieyeHus
YIPaBJICHHUS, Hroro 12
HOPMaTHBHO-
MeToau4veckas 0asa
JIeJI0NPOU3BOICTBA.
OO6mue nmpaBuia
odopmiieHus
JIOKYMEHTOB.
2 CucreMbl [ToaroroBka k mpakTuye- 8 [K-13, TIK-7 | Omnpoc Ha 3aHATHUSAX,
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JOKYMEHTAIIUH. CKUM 3aHATHUSM, CEMHHA- Tect
[Topsimok nBuxkeHUA | pam
AOKYMCHTOB B [IpopaboTKa JIEKITMOHHO- 4
raHU3aIuu.
OpraHmsal ro Marepuaia
Hroro 12
3 Opranuzanus [ToaroroBka k mpakTuye- [IK-7, TIK-13 | Ompoc Ha 3aHATHSAX,
MH(POPMALMOHHO- | CKMM 3aHATHUSIM, CEMHHA- Tect
ITOMCKOBBIX CUCTEM | pam
Y KOHTPOJIS
OHTPO [TpopaboTka JTeKIHMOHHO- 4
WCIIOJTHEHUS
ro Marepuana
JIOKYMEHTOB.
Wroro 10
4 TlpaBuna IToaroroska K nmpaxkTuye- I1IK-13, IIK-7  |Onpoc Ha 3aHATHSX,
odopmiieHus CKUM 3aHATHUSIM, CEMHHa- Tect
OTIENBHBIX BUJOB | paM
KYMECHTOB
AOKYMEHTO [IpopaboTka JIEeKITMOHHO- 6
TPUKIAHCKUX | 1o vatepuana
MIPaBOOTHOIICHUH.
Hroro 14
5 [ToaroroBka k npakTuye- 8 [IK-13, TIK-7 | Omnpoc Ha 3aHATHUSX,
JIoKyMEeHTHpOBaHHE | CKUM 3aHSITHSIM, CEMUHA- Tect
TPYIOBBIX pam
[PaBOOTHOWMEHH]. | pr o 8
TpynoBoi 10oroBop.
Horapuanbsnoe
JIEJIONPOU3BOJICTBO.
6 Oprannzanus IToaroroska K nmpaxkTuye- 8 I1IK-7,IIK-13  |Onpoc Ha 3aHATHSX,
JIEJIONPOU3BO/ICTBA | CKMM 3aHSTHUSIM, CEMUHA- Tect
B PalOHHOM pam
iy KOM .
(OOPOHC oM) cyzie [IpopaboTka JIEeKITMOHHO- 8
Prafu3aiii ro Marepuaia
JIeJIONPOU3BO/ICTBA
B apOUTPasKHBIX Hroro 16
cynax Poccutickoi
denepanuu.
Hroro 3a cemectp 72
Hroro 72
10. KypcoBoii npoekTt / KypcoBasi padora
He mpenycmotpeno PVYII

11. PeiiTuHroBasi cucremMa JJisi OEHKH yCIIeBAeMOCTH 00y4ar0uXcst

11.1. banibHbIe OLEHKH AJIs1 3JIEMEHTOB KOHTPOJIA
Tabmura 11.1 — banbHbIE OIEHKH [T SJIEMEHTOB KOHTPOJISI
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. . MaxkcuManbHbIN
N MaxkcuMalibHBIN MaxkcuMalibHBIN
DneMeHTHl y4eOHO 0as 3a mepuo; Bcero 3a
6amn Ha 1-yto KT ¢ | Gamr 3a mepuon
NEATEIIbHOCTH Mexny 2KT n Ha CeMeCTp
Hauyana ceMectpa | mexay 1KT u 2KT
KOHEIl ceMecTpa
1 cemecTp
JlomarnHee 3agaHue 10 10 25
10




Onpoc Ha 3aHATUSAX 15 15 15 45

Tect 10 10 10 30

Hroro makcumyM 3a nepu- 35 35 30 100
on

Hapacraromumm urorom 35 70 100 100

11.2. IlepecyeT 0a/1710B B OLIEHKHU 32 KOHTPOJIbHbIE TOYKH
[TepecueT 0aTOB B OIIEHKH 32 KOHTPOJIGHBIC TOUKH MIPEICTaBICH B Tadmuie 11.2.
Tabmuua 11.2 — [1epecueT 6aIOB B OLIEHKH 32 KOHTPOJIBHBIE TOUKH

banel Ha 1aTy KOHTPOIBHON TOUKHU OreHka

> 90% ot MakcuManbHOU cyMMBbl OaioB Ha gaty KT 5

Ot 70% no 89% ot makcumasibHON cymMbl OaiioB Ha aaty KT

4
Ot 60% 110 69% oT MakcuMaIbHOM CyMMBI OaiToB Ha aaty KT 3
2

< 60% oT MakcuMaIbHOU cyMMBbI OauioB Ha naty KT

11.3. Ilepecyer cyMMBbI 02/1710B B TPAAULHOHHYIO M MEKITYHAPOIHYIO OLCHKY
[Tepecuer cymmMbl OaljIOB B TPAAMLIMOHHYIO M MEXIYHApOIHYIO OLIEHKY NPEJICTABIEH B Ta0IHLe
11.3.
Tabmuua 11.3 — [lepecueT cymmbl 6aJI0B B TPAAUIIMOHHYIO M MEXAYHAPOAHYIO OLICHKY

Wrorosas cymma 6aiisos,

Onenka (I'OC) YUMTBHIBAET YCIEIIHO CAAHHBIN Onenka (ECTS)

HK3aMeH

5 (OTIMYHO) (3a4TEHO) 90 -100 A (0TIIMYHO)
85 -89 B (ouenb xoporiiio)

4 (xopo11o) (3a4TeHO) 75 - 84 C (xoporo)
70 - 74
65 - 69 D (ynoBineTBOpHUTENBHO)

3 (yIOBIETBOPHUTENHHO) (3a4TEHO) 60 - 64 E (mocpexcreerio)
2 (HeYHOBIICTBOPHTENSHO) (HE Hwxe 60 6ayioB F (Hey1oBIETBOPUTEIBHO)

3a4TEHO)

12. YueOHO-MeTOAUYecKOe U MHPOPMANINOHHOE 00ecTiedeHrue TUCIHIIINHBI

12.1. OcHoBHas JUTEpaTypa
1. UYypwios, A. 1O. FOpuanueckoe IeI0ONpPOU3BOICTBO [DIEKTPOHHBINA pecypc]: yueOHOe Toco-
oue s By3oB / A. FO. UypunoB. — Mocksa : U3marensctBo IOpaiit, 2020. — 169 ¢. — (Bricmee 06-
pasoBanue). — ISBN 978-5-534-11725-7. — Tekcr : anekrponnsiii / ObC Opaiit [caiir]. — URL:
https://urait.ru/bcode/457085 — Pexum npocrtyma: https://urait.ru/bcode/457085 (mara oOparmieHus:
27.04.2020).

12.2. lonotHUTEILHAS JTATEPATYpPa

1. IlaBmomckas, O. lO. [IpaBoBoe oOecreueHue KaapoBOrO JEIOMPOM3BOACTBA [DIEKTPOHHBIN
pecypc]: yuebnoe nocodue nis By3oB / O. FO. ITaBnoBckas. — Mocksa : M3garensctBo KOpaiit, 2020. —
213 ¢. — (Boicmee obpaszoBanme). — ISBN 978-5-534-11565-9. — Tekcrt : anekrponusiii // 9bC Opaiit
[caiiT]. — URL: https://urait.ru/bcode/457107 — Pexum moctyma: https://urait.ru/bcode/457107 (nara
obpamenusi: 27.04.2020).

2. Ilysanoa, H. H. Opranusanus u TEXHOJIOTUS JOKYMEHTAIIMOHHOTO 0OecIieueH sl ynpanJie-
HUs [DNeKTpOoHHBIN pecypc]: yueOHuK u paktukyM s By3oB / H. H. IllyBanoBa. — 2-e 3., mepepad.
u norm. — Mocksa : M3narensctBo FOpaiit, 2020. — 265 ¢. — (Bsicmiee o6pa3oBanne). — ISBN 978-5-
534-12358-6. — Texkcr : anextponnsiii // ObC FOpaiit [caiit]. — URL: https://urait.ru/bcode/451066 —
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Pexxum noctyna: https://urait.ru/bcode/451066 (nata o6pamenus: 27.04.2020).
12.3. Y4eOHO-MeTOANYECKHE TOCOOUS

12.3.1. Obs3aTe/ibHbIE Y4eOHO-METOAMYEeCKHE MOCOOUs
1. IOpumumyeckoe  mETONMPOM3BOJACTBO  [DNEKTPOHHBIH  pecypc]:  Y4eOHO-METOIUYECKOEe
nocobue / A. FO. Uypuios - 2018. 22 ¢. 3aganus Ais caMOCTOATeNbHON paboThI- cTp. 17 TecToBble 3a1a-
HUS 711 CAaMOKOHTpOJsi 3HaHui - cTp. 18 Bompocsl k 3ausety - ctp. 20 — Pexum pgoctyna:
https://edu.tusur.ru/publications/8595 (mara o6pamenus: 27.04.2020).

12.3.2. YueOHO-MeTOAMYECKHE IIOCOOMS IJIs1 JIMI € OTPAHMYECHHBIMH BO3MOKHOCTSIMH 3/10POBbS H
WHBAJUI0B

Y4eOHO-MeToqMUeCKre MaTeprabl sl CAaMOCTOSTEIbHON U ayTUTOpHOM paboThl 0Oyyaromumxcs
U3 YMCIIa JIUI] C OTPaHMYEHHBIMI BO3MOKHOCTSIMU 3I0POBBSI 1 MHBAJHMJIOB MPEIOCTABISIOTCS B (popMax,
a/IalITUPOBAHHBIX K OTPAaHMYEHUSIM UX 3/I0POBbS U BOCIIPUATHUS HH(DOPMAIIHH.

JI1s1 M1 ¢ HAPYIIEHUSIMH 3PeHust:

- B (hopMe INIEKTPOHHOTO IOKYMEHTA;

- B [e4aTHOU (hopMe yBETNYEHHBIM MIPUPTOM.

J1s1 1M1 ¢ HAapyIeHUsIMH CJIyXa:

- B (hopMe INIEKTPOHHOTO TOKYMEHTA;

- B revaTHou (opme.

J1s1 1M1 ¢ HAapylIIeHUsIMM ONIOPHO-ABUTaTeJIbHOI0 annapara:

- B (hopMe IIEKTPOHHOTO IOKYMEHTA;

- B IeyaTHoOU (opme.

12.4. IIpo¢eccnonaibHbIe 0a3bI JAHHBIX U MHPOPMALMOHHBIE CIIPABOYHbIEC CHCTEMBbI
1. TAPAHT www.garant.ru
2. Koncynprantllitoc www.consultant.ru

13. MartepuajibHO-TEXHHYeCKOe o0ecnedyeHue TMCIUIUINHBI U TpedyemMoe MporpaMMHoe
ol0ecrieueHmne

13.1. O0uue TpeOOBaAHUA K MATEPUAIBLHO-TEXHUYECKOMY U IPOrPAMMHOMY 00ecrie4eHnI0
AUCHHUIJIMHBI

13.1.1. MaTepuaJbHO-TEXHHYECKOE H NPOrPaMMHOe o0ecnedyeHne ISl JICKIIMOHHbBIX 3aHATHH
Jlis mpoBeieHus 3aHATUH JIEKIIMOHHOTO TUIIA, TPYIIIIOBBIX M MHIWBUYaJIbHBIX KOHCYJIbTALUH, TE-
KYILEro KOHTPOJISL U MPOMEXKYTOUHON aTTECTAllMU UCIIONb3YyeTcs yueOHasi ayIUTOpUs ¢ KOITMUECTBOM I10-
CaZI0YHBIX MeCT He MeHee 22-24, 000opyloBaHHAs JOCKOM M CTaHAApTHOH yueOHOoIl meOenbo. MMeroTes
JIEMOHCTpaIMOHHOE 000pyA0BaHNUE U yUueOHO-HAITIIIHbIE TOCOOMS, 00ecIeunBaroIIie TeMaTHYeCKUe Uil -
JIOCTPALMHU 110 JIEKLIMOHHBIM pa3jieiaM JUCIUIUINHEI.

13.1.2. MaTepuaibHO-TEXHMYECKOE U IPOrPaMMHOe ofecredeHne I NPAKTHYEeCKUX 3aHATHI
YueOHast aymuTopust
yueOHasi ayIuTOpUs JUIsl POBEICHUS 3aHATUH JIGKIIMOHHOTO TUTIA, YIeOHAs ayIUTOPHS JIsI IIPOBE -
JEHUS] 3aHSATUI MPAKTUYECKOrO THIA, MOMELICHHE JUIsl MPOBEIEHUS TPYIMIIOBBIX M HHIWBUIYaTbHBIX
KOHCYJIbTAllU/, TOMEIIEHHE JIJISl TPOBEICHUS TEKYIEro KOHTPOJISI U MPOMEXKYTOUHOM arTecTaluu
634045, Tomckas obmactsb, T. Tomck, yi. KpacHoapmetickast, 1. 146, 303 ayx.
Ornucanmne UMEIIErocs 000PYIOBAHNUS
- KommuiekT cnenuain3upoBaHHON yueOHOM MeOen;
- Pabouee mecTo npenoaBarens.
[IporpammHuoe obGecrieueHue He TpeOyeTcs.

13.1.3. MaTrepuaJibHO-TEXHHYECKOE H MIPOrPaMMHOe o0ecredyeHne JJIs1 CAMOCTOSITe IbHON padoThl
Jns camocTosTeNnbHOM paboThl HCMONB3YIOTCA y4eOHbIE ayAUTOPUU (KOMIIbIOTEPHBIE KJIacchl),
PacIoJI0KEHHBIE 10 aJIpecam:
- 634050, Tomckast o6macTs, r. Tomck, Jlennna mpocnexr, 1. 40, 233 ayn.;
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- 634045, Tomckas obnacts, T. Tomck, yi. Kpacnoapmeiickas, a. 146, 201 ayx.;
- 634034, Tomckast o6macTh, r. ToMck, Bepmmanna ymuna, 1. 47, 126 ayn.;
- 634034, Tomckast o6nacTb, . Tomck, Bepmmanna ynuima, 1. 74, 207 ayx.

CocTtaB 060pyI0BaHMS:

- yueOHast MmeOerb;

- koMnbroTeps! ki1acca He Huke [IDBM INTEL Celeron D336 2.8 T11. - 5 mwT.;

- KOMIBIOTEPHI MOIKIIOYEHB! K ceTH «/HTepHeT» M 00ecneYnBaioT OCTYI B AJICKTPOHHYIO WH-
(dopManoHHO-00pa30BaTEIbHYIO CPEAY YHUBEPCUTETA.

[lepeyeHb MPOrpaMMHOTO OOECTICUCHUSI:

- Microsoft Windows;

- OpenOffice;

- Kaspersky Endpoint Security 10 ais Windows;
- 7-Zip;

- Google Chrome.

13.2. MaTepuaibHO-TeXHHYecKoe o0ecniedeHre TUCHMIIIMHBI VIS JIMIL[ C OFPAHMYeHHBIMH
BO3MOKHOCTSIMH 3/10POBbSI 1 HHBAJIN/I0B

OcBoeHHE NUCHMIUIMHBI JUIIAMHA C OTPaHUYEHHBIMH BO3MOXKHOCTSIMH 3/I0POBbSI U WHBAIUIAAMHU
OCYILECTBIISIETCS C UCIIOIb30BAHUEM CPEIACTB 00ydeHHs OOIIEro U CHEeUaIbHOI0 Ha3HAUYeHUs.

[Tpu 3aHATHAX ¢ O0YYAIOUIMMHUCS ¢ HAPYIIEHUAMH CJIyXa MPeTyCMOTPEHO UCIIOJIb30BaHUE 3BYKO-
YCUJIMBAIOLLEH anmapaTypbl, MyJIbTUMEIUHHBIX CPEICTB U JPYTUX TEXHUYECKUX CPEACTB IIpUeMa/nepena-
4yi y4yeOHOM nH(POPMALIUU B TOCTYIHBIX (POpMax, MOOMIIBHOM CUCTEMBI MTPETIOaBaHus il 00YJatOLTHXCSI
C MHBAJIUAHOCTbIO, IOPTATUBHOM MHIYKIIMOHHOHN CHCTeMBbl. YueOHas aynuTOpHus, B KOTOPOH 3aHUMAIOTCS
oOydarornyecs: ¢ HapylIEeHHEM CllyXa, 00OpYy/I0BaHA KOMITBIOTEPHOW TEXHHMKOM, ayAMOTEXHUKOH, BUIEO-
TEXHUKOMU, AJICKTPOHHON JTOCKOH, MYJIbTUMEIUMHON CUCTEMOM.

[Tpu 3aHATHAX ¢ 0OYUYAIOLIMMUCS ¢ HAPYIIEHUSIMU 3PEHUSAMM IIPETYCMOTPEHO HUCIIOJIb30BAaHUE B
JIEKIIMOHHBIX U YYEOHBIX ayAUTOPHUIX BO3MOKHOCTH IPOCMOTPA YAAIEHHBIX 0OBEKTOB (HAIIpUMep, TEKCTa
Ha JIOCKE WM CJIaiijia Ha SKpaHe) P MOMOIIH BUACOYBEINIUTENIEH A1 KOM(POPTHOTO IPOCMOTPA.

[Tpu 3aHATHAX ¢ O0YYarOUIMMUCS ¢ HAPYLIEHUSIMM ONOPHO-ABUIaTeJbHOI0 ANNAPATA HCIOJIb-
3YIOTCS aJbTEPHATUBHBIE YCTPOHCTBA BBO/IA HH(OPMAIIMHK U IPYTHE TEXHUUECKUE CPENICTBA ITpHeMa/epe-
Jau yuyeOHOM MHpOpMaluu B AJOCTYIHBIX (opMax, MOOMIIBHOW CHCTEMbl OOy4eHUs [UIs JIIOAeH ¢ UHBa-
JIMTHOCTBIO.

14. OueHouyHble MaTepUAJIbI U METOAMYECKHE PEKOMEHAAIUH 110 OPraHU3aluu U3yYeHHUs
AUCHUTLTHHBI

14.1. Conepmalme OLCHOYHBIX MATCPHUAJIOB U METOANIECCKUEC PEKOMECHAAIIUH
I[J'ISI OLICHKHU CTCIICHU C(bOpMI/IpOBaHHOCTI/I H YPOBHA OCBOCHHA 3aKPCIINICHHBIX 3a ﬂHCHHHHHHOﬁ
KOMITC TEHITUM HCIOJIB3YIOTCA OLCHOYHBIC MaTCpHUajibl B COCTABE!

14.1.1. TecToBblE 321aHUA
1. Undopmarus — 310:
a. CBeZIcHUs (COOOIIeHMsI, TAaHHbBIE) HE3aBUCUMO OT ()OPMBI X MPEACTABICHHUS;
0. TaHHbBIE, 3aKPETUICHHBIE HA MAaTePUATIBLHOM HOCHUTEIIE;
B. CBEJICHUSI, HAXOAIINUECS B JOCTYIIE OTPAHUYCHHOM TPYIIIIBI JIMII.

2. [IpaBoBO€ peryinMpoBaHUE OTHOIIEHUN, BO3ZHUKAIOIINX MPH OCYIIECTBICHUU IMpaBa Ha IMOUCK,
NoJy4eHue, nepeaady, Ipou3BOICTBO U pacipocTpaHeHrne HH(popMaIy, IpUMEHEHUH HH()OPMAIIMOHHBIX
TEXHOJIOTU, 00ecrieueHus 3alUThl THPOPMAIIMK OCYIECTBISIETCS:

a. @3 «O6 urdopmanyu, THGOPMAITMOHHBIX TEXHOJIOTHUSIX U O 3aIIUTE HHPOPMAIIHID)

6. @3 «O6 undopmaruu, nHGOPMATU3AIUH U THHOPMAITMOHHON 6€30MaCHOCTH

19334 18

B. ®3 «O unpopmaruu, 37eKTPOHHON MOIIUCH U HH(OPMATH3ALI

I. HET MPAaBUJILHOTO OTBETA.
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3. K uncity npuHIMIIOB HCTIOJIB30BAHUS HHPOPMAIIMU OTHOCSTCS:

a. cBo00/1a TOKCKa, OTy4eHUs, Iepeaun, IPOU3BOACTBA M PACIIPOCTPAHEHU MH(OpMAIUU
JIFOOBIM 3aKOHHBIM CIIOCOOOM;

0. ycTaHOBJICHHE OIpaHMYEHHM JOCTyIa K MHPOpMAIK TOIBKO (pefepaibHbIM 3aKOHOM;

B. JOCTOBEPHOCTh MH(OPMAIIMN M CBOEBPEMEHHOCTD €€ MPET0CTaBICHS;

I. 3aKPBITOCTH MH(POPMAIHH O JESATETLHOCTH rOCYAapCTBEHHBIX OPTraHOB M OPIraHOB MECTHOTO
CaMOYTIpaBJICHNUS;

1. BOBMOXHOCTbB JJOCTYTIa K YaCTHOM >KU3HU JIULI.

4. OGnanarens HHPOPMAIHH — 3TO:

a. JIMI0, UMEIOIICe BO BIIaJICHUU HH(POPMAIIMIO HE3aBUCUMO OT e¢ BUJIA,

0. U110, CAMOCTOSTENIBHO CO3/1aBIiee HHPOPMAITUIO JTHOO MOTYYHBIIEe HA OCHOBAHUY 3aKOHA WIIN
JIOTOBOpA IMpaBa pa3peniarh WM OTPAHWYUBATH JTOCTYI K MH()OPMALMH, ONPEACIIeMON M0 KaKHUM-THOO0
MpHU3HAKAM;

B. JIUIIO, CITOCOOHOE CBOMMHU JICUCTBUSMHU CO3/1aBaTh HH(POPMAIIHIO.

5. DnexTpoHHas MOJIUCH — 3TO:

a. nHopMalKs B JIEKTPOHHOU (popme, KOTopas MPHCOEIWHEeHA K JAPYroil mHdopManuu B 3JeK-
TpoHHOU (popme (moamuceiBaeMoi MH(POPMAITMK) I UHBIM 00pa3oM CBs3aHa C Takod WHMopmaruein u
KOTOpasi UCTIONB3YeTCs IS OTPEAeIICHUS JIUIIA, TIOAMUCABIIETO TOKYMEHT;

0. nH(pOpMAaITHI HE3aBUCUMO OT CIIOc00a ee MpeaoCTaBICHUS, BIaaelel] KOTOpOr BIaJeeT KBa-

TU(GUIIPOBAHHOM IEKTPOHHON TOAIHUCHIO;

B. Kpunrorpaduuecku npeodpaszoBanHas nH(Gopmarus ¢ OyMa)kHOTO HOCHUTEJIS.

6. Ki1to4 351eKTpOHHOM MOJIMUCH — 3TO:

a. Habop 1udp B ONPEICIICHHON MOCIeI0BaTEIbHOCTH;

0. yHHKaJIbHAS [TOCJIEI0BATEIbHOCTH CUMBOJIOB, NIPEIHA3HAYCHHAS IS CO3aHUSI SIIEKTPOHHON
MOJIITHCH,

B. OyKBEHHO-IIM(PPOBAst KOMOMHAITHSI.

7. @3 «O0 2IeKTPOHHOM MOIMUCK» PEryIMPYET OOIIECTBEHHbBIE OTHOIICHUS B cdepe:

a. B 00JIaCTH OKa3aHUS FOCYJAPCTBEHHBIX M MYHUIIUTIAIBHBIX YCIYT;

0. B 00J1aCTH 3aKITIOUEHHSI KOHTPAKTOB JIJISl TOCYAAPCTBEHHBIX U MYHUIIHITATBHBIX HYXKIT;

B. B 00J1aCTH HCIIOJIb30BAHUS JJICKTPOHHBIX MOJIMUCEH MPH COBEPIICHUU TPaKIAHCKO-TIPABOBBIX
C/IEJIOK, OKa3aHWUH TOCYIAPCTBEHHBIX M MYHHUIIUTIAILHBIX YCIYT, UCTIOIHEHHH TOCYIAPCTBEHHBIX U MYHH -
[UTIANBHBIX (DYHKIUH;

8. [TocpencTBOM HCIOIB30BaHMUS KAKHX JIEMEHTOB CO3/1aeTCs POCTas JIEKTPOHHAS TTO/ITHCH:
a. KOJIOB;

0. maporeii;

B. UHBIX CPE/ICTB

I. YKa3aHHOTO B II. a-B.

9. Kakue cymecTByloT BUbl YCHUJIEHHOM JIEKTPOHHOM MOANMCH:
a. KBaTM(UIIMPOBaHHAS,

0. HeKBaU(UITUPOBAHHAS;

B. IUCKBAIM(PULIMPOBAHHAS;

I. BCE BBIILIEIIEPEUNCIIEHHOE.

10. FOpunnyeckas cuiia — 3T10:

a. CBOMCTBO JIOKYMEHTa, HE OPOPMIICHHOTO B 0COOOM TOPSIIKE;

0. CBOMCTBO TOKYMEHTA, MPEIOCTABICHHOE eMY JECHCTBYIOIIUM 3aKOHOJIATEIbCTBOM, KOMIIETEHIIH -
el U3/1aBILIero OpraHa, yCTaHOBJIEHHBIM MOPSJIKOM O(OPMIICHUS;
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B. HET IPABUJILHOTO OTBETA
I. JOKYMEHT, He TpeOyIoIuii MpoI1e1yphl 3aBEPEHUS HOTAPUYCOM

11. JlomxHOCTHAsI HHCTPYKIMS — 3TO:

a. MHCTPYKIHS JUPEKTOPA, KOTOPYIO HEOOXOIMMO BBITIONHATH B 00s3aTEIILHOM MOPSIIKE;

0. TOKYMEHT, B KOTOPOM OTMEYEHbI HapYUIUTENU pacropsika AHs B oduce;

B. HCT PABUJIbHOT'O OTBCTA

I. OpPraHU3alMOHHO-PACTIOPSIAUTENbHBIA JTOKYMEHT [IMTEIHHOTO WJIU IMOCTOSHHOTO CpOKa Jei-
CTBHS (10 BBEJICHHS HOBOM), B KOTOPOM OMPEETICHbI HAyYHO-TEXHHUECKUE, TEXHOJIOTHYECKHe, (PHHAHCO-
BbI€ U JPYTHE€ CTOPOHBI JIEATEIHHOCTH OPraHU3allH, €€ MOAPA3IeIeHUI U TOJKHOCTHBIX JIMII.

12. CpaBka — 3710:

a. q)aKTBI, HOCHy)KI/IBH_II/IG IIOBOAOM K €€ HAIIMCAHUIO,

0. IOKYMEHT, TIOJITBEPKTIAFOIIHNI KaKue-Tu00 (DaKThl U COOBITHS;
B. ,Z[OKyMCHT, rae HpI/IBO,Z[SITCSI KOHerTHI:IC JaHHBIC,

I. HET MPaBUIILHOTO OTBETA.

13. Kakue ¢akTbl u31araroTcsi B IepBOM U BO BTOPOM YaCTSAX CIIPABKHU?

a. B mepBoif yacTu cripaBKH M3I1araloTCs KOHKPETHBIE TaHHBIE, @ BO BTOPOM — MPUBOAATCS (DAKTHI,
MOCJIY’KHABILINE TIOBOIOM K €€ HallMCaHUIO;

6. B mepBoii yacTu crpaBKM HM3NararoTcs (PaKThl, MOCIYKUBIINE MOBOJOM K €€ HAIlMCaHUIO, BO
BTOPOU — NPUBOJATCS. KOHKPETHBIC JAHHBIE;

B. B mepBoii yacTu cnpaBKM M3nararoTcs JOBOAbI, NOCITYKUBLIME MOBOJOM K €€ HAlMCAHMIO, BO
BTOPOU — INPUBOJATCS CTATUCTUYECKUE TAHHBIE.

14. Bce MHCTPYKIIMK MOXHO Pa3AeINTh HA IBE OCHOBHBIE TPYIIIbI:

a. MHCTPYKLUH, PEriIaMEHTHUPYIOUIHE MOPSIOK BBIMOJHEHHUS KaKoro-iubo mporecca, B OCyIe-
CTBJICHUH KOTOPOTO NPUHUMAIOT YYaCTHE UCTIONHUTENH (JOJHDKHOCTHBIC JINIIA; TIOIPa3/ICICHNU);

0. IOMKHOCTHBIE MHCTPYKLIMH, OIpenelstonie (yHKIUHN, MpaBa, OO0SN3aHHOCTH M OTBETCTBEH-
HOCTb JJOJDKHOCTHBIX JIHII;

B. BCE BBIILICIICPEUNCIICHHBIC;

I. HET MPaBUIBHOTO OTBETA.

15. PekBHU3HUT — 00sI3aTEIbHEIN DJICMEHT:

a. IIPUCYILIUM ONIPEACIICHHOMY BUAY JOKYMEHTA;
0. MPUCYIIHIA SJIEMEHTY;

B. IPUCYIIUI BCEM JTOKYMEHTaM 0€3 UCKITIOYCHUS;
I. HET MPaBUIILHOTO OTBETA.

16. ®opmynsip-o6paserr — 3T0:

a. COBOKYITHOCTh HE PEKBH3UTOB, a MOAMUCEH

0. COBOKYITHOCTH PACIIOJIOKCHHBIX B OIPEEIICHHOMN TOCIIeI0BaTeIbHOCTH PEKBU3UTOB, MTPUCYIITIX
BCCM BUJaM JOKYMCHTOB,

B. KQpTOTEKa, KOTOPast UCTIOJIB3YETCs JJIsl KOHTPOJIS 32 TOCCITYKAIIMMHU.

17. K moxymeHTam, mojyIieKanuM o0s3aTeIbHOMY KOHTPOJIIO, OTHOCSTCS:

a. IIOKYMGHTBI BBIIIICCTOAIINUX OpFaHOB;

0. pacropsiIUTENbHBIE JOKYMEHTHI TAaHHOW OpraHW3aIlig;

B. BaKHBIE crieniu(puyecKue TOKYMEHTbI, CBOMCTBEHHBIE 3TOW CUCTEME yIpaBIICHHs, C KOHKPETHBI-
MU CPOKAMH UCTIOJTHCHUS

I. BCE MEPEUYUCIICHHBIE.

18. B ueM 3axitouaercst Lieab perucTpauuu J10KyMEHTOB?
a. 00ecCIeunTh UX y4eT;
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0. o0ecrieynTh KOHTPOJIB;
B. 00€CTICUNTh OBICTPHIN MOUCK;
T'. BCC BBIIIICHA3BAHHOC

19. TpebGoBanusi, MpenbABIsIEMbIE K JOKYMEHTOO0OPOTY:

a. MPSIMOTOYHOCTDH JABMKECHUS JOKYMEHTOB (JIOKyMEHT KpaT4alliuM MyTeM MOnajaeT K UCIOIHH-
TEJII0, BO3BPATHBIC MEPEMEILICHUS IOKYMEHTOB UCKIIIOUYEHBI );

0. pactpeesieHne JOKYMEHTOB MEKy PYKOBOJIUTENISIMU U CTIELUATIMCTAMH COTJIACHO UX (YHKIIH-
OHAJILHBIM 00S3aHHOCTSIM;

B. HE00XOIMMOE MepeMelleHre TOKYMEHTOB (IyOnupoBaHue, JUIIHNE WHCTAHIIMN U ASHCTBUS HC-
KITIOYCHBI) ¥ eMHO00pa3ue MapiipyTa JABMKEHUS TOKYMEHTOB U TEXHHUYECKHX ONEpaluii ¢ HUMH, OJTHO-
KPaTHOCTh KaXKJI0M omnepanuu;

T. BCE BBILLICTIEPEUHUCIICHHBIE

20. Knaccudukanusi JOKyMEHTOB — 3TO:

a. He JIeJIeHne TOKYMEHTOB Ha KJIACCHI 10 HanOosiee 00IIMM MPU3HAKaM CXOZCTBA U pa3Inyus;

0. AeTeHne JOKyMEHTOB Ha KJIaCChl 110 Hanbosee 00IUM MpU3HaKaM CXOJCTBA M pa3Inyus;

B. JICJICHHE JOKYMEHTOB Ha KJIAacChl 1O HamOojee CYIIECTBEHHBIM NPHU3HAKaM CXOACTBA M pa3-
JUYUSL.

14.1.2. Tembl 0IPOCOB HA 3aHATHAX

HcTopust pa3BUTHSL CUCTEMBI TOCYAapCTBEHHOIO J€JIONpon3BoaAcTBa. [loHATHE NOKYMEHTa, Jeso-
IPOM3BOJCTBA, HOCHUTEN. 3agaud Jenonpou3BoacTBa.CoCTaB HOPMAaTHBHO-METOAWYECKOH 0a3bl J1eno-
pou3BOACTBA. [ OCyaapcTBEHHbIE CTAaHIAPTHI HA TOKYMEHTALUIO. YHU(PHUIIMPOBAHHBIE CUCTEMbI IOKYMEH -
TalUu.

Oyukiuu JokymeHTta. OOmMil BUJI M COCTaB PEKBU3UTOB AOKyMeHTa. OOmue TpeOoBaHUS K
odopmiIeHuIo

PEKBHU3UTOB JOKYMeHTa. biiaHku JOKyMEHTOB.

CucremMpl OpraHU3alMOHHO-IIPABOBOIL,IUIAHOBOM, PACIOPSIAUTENbHON, OTYETHOM, CIPAaBOYHO-
MH(GOPMAITMOHHON U CIIPaBOYHO-aHAIIUTUYECKON JOKYMEHTALIUM.

[TonsiTHE TOKYMEHTOOOOPOTAa U €r0 OCHOBHBIE ATAllbl: SKCHEIUIMOHHAsE 00paboTKa JOKYMEHTOB,
IOCTYNAOLINX B OPraHU3allMIO; IPEIBAPUTEIIBHOE PACCMOTPEHHUE TOKYMEHTOB B KaHLEJIAPUH; OpraHu3a-
YISl pallMOHAIBHOTO JIBUKEHUS TOKYMEHTOB BHYTPU OpraHu3aiuu; oOpaboTKa MCIIOJHEHHBIX M OTIIPAB-
JSIEMBIX IOKYMEHTOB; UCIIOJIHEHHUE JOKYMEHTOB.

Opranuzanus U BeieHUE JEJIONPOU3BOACTBA B apOUTPaKHBIX CyJax U CyJIax oOIIel I0PUCIUKIIIH.
Peructpanus u y4et yrojoBHbIX, IpaKIaHCKUX, aIMUHUCTPATUBHBIX Jei. [loaroroBka aesn, Ha3HAUEHHBIX
K paccMOTpeHHI0 B cyaeOHoM 3acenaHuu. OQopmieHue YroJOBHBIX U TPaXTAHCKHX Jed IOcCie UX
paccmotpenus. [lopsanok Beinaun cyaeOHBIX Aed U cyled HbIX JOoKyMeHTOB. OpraHuzalus apxuBa Cyja.
XpaHeHue cyaeOHBIX JIeN U JJOKY MEHTOB B apxuBe. Ilopsiiok onpenenenust cpokoB xpanenus. OT6op 1o-
KYMEHTOB Ha XpaHEHUE.

14.1.3. TeMbl JOMALIIHHUX 3aJaAHUI
Co3znath OpraHu3alMOHHO-PACTIOPSAUTENIBHBIA JOKYMEHT B COOTBETCTBHUH C AeHcTBYOmMMEU ['O-
CTamu.
CocTaBUTh TIOJIOKEHHE O CITYKOE JOKYMEHTAIIMOHHOTO 00ECIICYCHHUS .
CocTtaBuTh A0BEpeHHOCTh. CoaepKaHUE ONPENETUTh CAMOCTOSITENBHO.
CocTaBUTh TPaKIaHCKO-TIPABOBOM JIOTOBOP. By 1oroBopa BEIOEPUTE CaMOCTOSTEIHHO.

14.1.4. 3auér

1. HopmatuBHO-MeTOnnueckas 6a3a JIeI0nporu3BOICTBA

2. loxymenT. CBoiicTBa fokymMeHTa. Knaccudukarus 10KyMeHTOB.

3. XapakTepucTUKa JOKYMEHTOB Ha PA3JIMYHBIX HOCUTEIISIX.

4. Buzpl JOKYMEHTOB: TEKCTOBBIN, TUCbMEHHBIN, PYKOIIMCHBIN, MAIIMHONMCHBIN JOKYMEHT. JloKy-
MEHT Ha MallIUHHOM HOCHUTENE, «OeI0BOI» U «UYE€PHOBOID JOKYMEHT.

5. OdunmaneHbli, CIy:K€OHBIH TOKYMEHT, IOpUAMYECKas Cuila JoKyMeHTa. [1o[UIMHHUK JOKyMEeH -
Ta, 1yOJIMKaT, KOMUS JOKYMEHTA.
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6. Jlenompon3BOICTBO U ApXUBHOE JI€J10: OOIINE MOJIOKEHUSI.

7. JlokyMeHTHUpOBaHuUE, TPaBHIIA IOKYMEHTUPOBAHU, CUCTEMA JOKYMEHTAIuu, B ToM yucie Y C/I.

8. PekBM3HT Kak 0O0s3aTeNbHBIN dMIeMeHT ohopMIIeHUsT OUIIMATBHOTO JTOKyMeHTa. YacTu pexBu-
3UTA.

9. O0mume npaBuiIa OQOPMIICHUS U COCTABIICHHUS JOKYMEHTOB.

10. «ITognmuce» MOKyMEHTa Kak €ro peKBU3UT. DIEKTPOHHAS TOIUCH.

11. «I'pud» moKkyMeHTa Kak pPEKBU3UT. Buasl rpuoB: OrpaHHYEHHS IOCTYIA, COTJIACOBaHUS,
YTBEPKIACHHUS.

12. Opranu3zanust paboThl ¢ TOKYMEHTaMH U JOKyMeHT0000poT. O0beM gokymeHToo0opoTa. Bxo-
JAIIAN, UICXOASIINI, BHYTPEHHUN JOKYMEHT.

13. [IpaBoBoOE perynmpoBaHue mpolecca J0KyMeHToo0opoTa. DopMbl IPaBOBOTO PETYIHMPOBAHUS.

14. Peructpaiusi 1 UHIEKCUPOBAHUE TOKYMEHTA.

15. KoHTposb 1 cpok (MHAUBUIYATbHBIN, TUIIOBOW) UCIIOJIHEHHS IOKYMEHTA.

16. Jleno kak COBOKYITHOCTb JJOKYMEHTOB, €ro (hopMupoBanue, ohopMICHHUE, 3ar0JIOBOK, HOMEH-
KJIaTypa, UHICKC.

17. YaudunupoBaHHasi cuCTeMa OpraHu3aliioHHo-pacnopsaauteasnoi qokymenramnuu (OPJI). Co-
CTaB, 0COOCHHOCTH CHCTEMBI. XapaKTePUCTUKN OPTaHU3AIIMOHHO-PACTIOPSAUTEILHOTO JOKYMEHTA.

18. OpranuzaimoHHbIE TOKYMEHTBI: MOJO0KEHHUSI, YCTaBbl, MHCTPYKLIMH, NpaBwmia u ap. Cocrasie-
HHE, OpOopMIICHHE.

19. PacniopsimuTenbHble JOKYMEHTBI: IOCTAHOBJICHHUS, PEIICHUS, TIPUKa3bl, paCIOPSHKEHUs, yKa3a-
Hus u 1p. CocraBnenue, ohopMICHHE.

20. Ocobennoct 0(hOPMIICHHS TOKYMEHTOB B JICSITEIBHOCTH KOJIJIETHAIBHBIX OPTaHOB.

21. Odopmienue yHUPHUIUPOBAHHON TOKYMEHTALIUH 110 INYHOMY COCTAaBY.

22. ®opMbl TOKYMEHTOB, MX THITM3AIlMs, HAy4yHbIC KOHIICTIIIMM MEXOTPACICBOW YHHU(PUKAIIUN
dbopM yrpaBieHYeCKUX T0KyMeHTOB. Co3/iaHue OaHKOB TaHHBIX.

23. Mcnonb30BaHWE HOBBIX TEXHOJIOTHUNA B JOKYMEHTUPOBAHUH.

24. JlokyMeHT B 31eKTpOHHOU (opme. OCOOCHHOCTH COTJIACOBAHUS TMOMMUCAHUS JIEKTPOHHBIX
JTOKYMEHTOB.

25. OcobenHoctu co3nanus, opopmienus nokymenTos Ha [1K: ucnons3zoBanue bJl, co3nanue ma-
OJIOHOB, TEKCTOBBIE PENAKTOPHI, CIOBapH, MpOBepKa rpamMoTHocTH, opdorpadpuu. CoBpeMeHHOE Mpo-
rpaMMHOE o0ecrieueHue.

26. [lonaTtue moroBopa: JOTOBOP-CAENKA, JOTOBOP-MPABOOTHONIEHHE, JOTOBOP-T0KyMeHT. Croco-
OBl 3aKITIOYCHUS JOTOBOPA.

27. CymiecTBeHHbIE YCloBUs oroBopa. [locnencTBus HecoriacoBaHUsl CYIIECTBEHHBIX YCIOBHM
JIOTOBODA.

28. ®opma gorosopa. [TocnencTBust HecoOMIOACHUS MUCHMEHHON (OPMBI TIOTOBOPA.

29. UckoBoe 3asiBrieHHE: 001IHe TpeOOBaHU K (popMe U COJICPKAHHUIO.

30. UndopmaniioHHO-CITpaBOYHbIE JJOKYMEHTBI: aKThl, CIIPABKH, TOKJIAIHbIE, OOBICHUTEIbHbIE 3a-
MUCKHU, TUChMa, TeJIeTpaMMEbl, TeaedororpamMmmel. CoctaBneHue, ohopMIICHHUE.

14.2. Tpeﬁ()BaHI/Iﬂ K OIICHOYHBIM MaTepuajgam AJd JUll ¢ OrPpaHHYCHHBIMHA BO3MOKHOCTSAMU
3A0POBbH U HHBAJIHI0B
I[JISI JiuI ¢ OrpaHNM4YCHHBIMH BO3MOXXHOCTAMU 3J0POBbA U MHBAJIUAOB MPECAYCMOTPCHBI JOIMOJIHU -
TEJIBHBIC OLICHOYHBIC MaTEPHAJIbI, IICPCUCHb KOTOPBIX YKa3aH B Ta6J'II/II_[€ 14.
Ta6J11/1ua 14 — I[OHOJIHI/ITGJIBHLIC MaTepuajibl OUCHUBAHUA IJId JIML C OrpaHUYCHHBIMU BO3MOXKXHOCTAMU
310pPOBbA U MHBAJIUJIOB

Kareropuu Bubl TONOTHUTEIBHBIX OIICHOYHBIX ®opMbI KOHTPOJISL M OLICHKH
oOyyaronuxcs MaTepuaioB pe3ynbTaToB 00y4eHHUs

TecTsl, MUCEMEHHBIE CAMOCTOSITEIIbHBIC
paboTHI, BOIIPOCH! K 3a4ETY,
KOHTPOJIbHBIE PA0OTHI

C napyumeHusMu
ciryxa

[Tpeumy1eCTBEHHO MUCHMEHHAS
npoBepKa

C mapymenusasmu | CobeceoBaHme 1Mo BOIpocaMm K 3aueTy, | [IpenmyinecTBeHHO yCTHas MTPOBEpKa
3peHU OIIPOC IO TEPMUHAM (MHAMBHYaTbHO)

CornacoBaHa Ha noptane Ne 48944 17



C HapymieHusiMu
OIOPHO-
JIBUTATEIBHOTO
anmapara

Pemenne MTUCTaHIIMOHHBIX TECTOB,
KOHTPOJIbHBIC pa6OTI)I, IIMCHbMCHHBIC
CaMOCTOSTENIEHBIE Pa0OTHI, BOIIPOCHI K
3a4eTy

HpeI/IMYHICCTBeHHO JUCTaHIITMOHHBIMUA
MCTOAaMM

C orpaHUYEHUSMH I10
00LIEMETUIIMHCKUM
MMOKA3aHUSIM

TecTbl, MUCEMEHHBIE CAMOCTOSITEIIEHBIC
paboThI, BOTIPOCHI K 3a4eTy,
KOHTPOJIbHBIE pa0OTHI, YCTHBIC OTBETHI

[IpenmyniecTBEHHO IPOBEPKa
METOJIaMU UCXOS U3 COCTOSTHUSI
o0yyJaromierocst Ha MOMEHT ITPOBEPKHU

14.3. MeTtonnyecKkue peKOMeHIAIMH MO OLEHOYHBIM MaTepHaIaM JUIsl JUI ¢ OTPAHHYEHHBIMHA
BO3MOKHOCTSIMU 3/10POBbSI 1 HHBAJIN/I0B

Jns mui ¢ orpaHMYCHHBIMH BO3MOXKHOCTSIMH 37I0POBbSI U MHBAIMIOB TPEIyCMAaTPUBACTCS JO-
cTynHas (hopMma MpeaoCTaBICHUS 3aJaHUH OIICHOYHBIX CPEJICTB, @ IMEHHO:

— B TIEYaTHOH (hopme;

- B IIeyaTHO! (hopMe ¢ YBEIMUYEHHBIM IPUPTOM;

- B (hopMe AIIEKTPOHHOTO IOKYMEHTA;

- METOJ/IOM YTEHUS ACCHCTCHTOM 3a/IaHUS BCITYX;

- NPEOCTaBJICHUE 3a/IaHUs C UCTIOJIb30BAaHUEM CYpPJIOTIEPEBO/IA.

Jlunam ¢ OrpaHWYEeHHBIMH BO3MOXXKHOCTSIMU 3/I0POBbSI M MHBAIHMIAM YBEIMYUBACTCS BpeMsl Ha
HOATOTOBKY OTBETOB Ha KOHTPOJIBHBIE BOMPOCHL. /711 TakuX 00y4arommxcs MpeayCcMaTpUBAETCs OCTYTI -
Hast popMa MpeoCTaBICHHS OTBETOB Ha 3a/1aHUs, @ UMEHHO:

- NMMCbMEHHO Ha Oymare;

— HabOp OTBETOB Ha KOMITBIOTEPE;

- Ha0Op OTBETOB C MCIIOJIB30BAHNUEM YCIIYT aCCUCTEHTA;

- IPE/ICTaBICHUE OTBETOB YCTHO.

[Ipouienypa oneHUBaHUS PE3YIBTATOB OOYYEHUS JIMII C OTPAHUYEHHBIMUA BO3MOYKHOCTSIMH 3/10PO-
Bbsl M1 MHBAIMJIOB IO JMCUHUIUIMHE TPEIyCMaTpUBAET MpeAocTaBiIeHne nHpopManuu B Gopmax, aaarnTH-
POBaHHBIX K OTPAaHHYCHUSAM HX 3[JOPOBBS U BOCHPUATHS HH()OPMALIIH:

JL1s1 M1 ¢ HApYIIEHUSIMM 3PeHust:

— B (hOpMe IITEKTPOHHOTO JIOKYMEHTA;

- B IIeYaTHOW (hopMe YBETUUECHHBIM HIPHUPTOM.

JI1s1 M1 ¢ HApYIIEHUSIMH CJIyXa:

— B (hOpMe IITEKTPOHHOTO JIOKYMEHTA;

- B Ie"yaTHOU hopme.

JL1s1 1ML ¢ HAPYIIEHUSIMHM ONIOPHO-ABUTaTeJILHOI0 annapara:

- B (hopMe INIEKTPOHHOTO IOKYMEHTA;

- B reyaTHou (opme.

[Tpy HEOOXOMUMOCTH /IS JIUT] C OTPAHMYCHHBIMHA BO3MOXXHOCTSIMH 3/I0OPOBbS 1 MHBAJTUIOB TIPOIIE-
Jypa OLICHUBAHUsI Pe3yIbTaTOB 00yUEHUsI MOXKET MPOBOAUTHCS B HECKOIBKO ITAIOB.

CornacoBaHa Ha noptane Ne 48944
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