MHUHMUCTEPCTBO OBPA30BAHMS 1 HAYKM POCCUICKOM ®EJEPALIUU
deepanbHOE TOCYAaPCTBEHHOE OI0KETHOE 00pa30BaTENBLHOE YUPEKICHHE
BEICIIErO PO ECCHOHATFHOTO 00pa30BaHUs

«TOMCKHUI T'OCYJAPCTBEHHBIV YHUBEPCUTET CUCTEM YIIPABJIEHUS

U PAIUODJIEKTPOHUKI» (TYCYP)

—— YTBEPKIAIO
Hpopequp/ﬁ'o y4eOHo#i paGoTe

/]

{/

AN

W

I1. E. Tposin
2016r.

PABOYASI IPOTPAMMA YUYEBHOM JUCIHUIJINHBI

SJIEKTPOHHBIN JOKYMEHTOOBOPOT

YpoBeHb 0CHOBHOIi 06pa30BaTeIbHOI MporpaMmsl:  OakanaBpuar

HanpagJsieHune(s1) NOAr0TOBKH (CNELHATBHOCTD): 11.03.03 KoHCcTpyrpOBaHUE U TEXHOJOTHS JJIEKTPOHHBIX
CpeAcTB

Ipoduas(u): IIpoexkTupoBaHUE U TEXHOIOIUS SJIEKTPOHHO-
BBIYHMCIIUTEIBHBIX CPENCTB

®opma o0y4eHus: OYHasl

®akyabTeT be3omacHocTH

Kadenpa KommekcHo# nH(pOpMaMOHHON 6€30MacHOCTH

3JIEKTPOHHO-BbIUUcIUTENbHBIX cucTeM (KMB3BC)

Kypce 2 Cemectp 4

YueOHblii ni1an HaGopa 2013 roga u noc/aeayOLIHX JIeT.

PacnipenesieHne pado4yero BpeMeHH:

- lea v | = o e = e e
Ne Buasb! yyeOHoii paboThI g g g g g §' § g g E
SIS BEEBE|® | &
1 | Jlexkuuu 28 28 | yacoB
2 | JlaGopaTropHbie paboThbI 16 16 | yacoB
3 IIpakTHYeckne 3aHATHS 4acoB
4 KypcoBoii npoext/padora (KPC) (ayautopHas) 4acoB
5 Bcero ayauTOpHbBIX 3aHATHIA (Cymma 1-4) 44 44 | yacoB
6 W3 HUX B MHTePaKTUBHOM (opme 10 10 | yacoB
7 | CamocrositesqibHasi paGoTa cryaeHToB (CPC) 64 64 | yacos
8 | Bceero (6e3 3x3ameHa) (Cymma 5,7) 108 108 | yacos
9 Camocr. paGOTa Ha MOAroToBKY, CAa4y 3K3aMeHa yacoB
10 | O6wasi TPyA0EMKOCTh (Cymma 8,9) 108 108 | yacoB
11 (B 3a4eTHBIX eIMHULIAX) 3 3 | 3ET

3auer 4 cemecTp

Tomck 2016
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PaccMoTpena n ono0peHa Ha 3aceaHuu Kaeapsl
. |mpotoxon Ne 7 oT « 27 » 8 2015 r.

JIuer corJjiacoBaHuii

Pabovas mporpamma cocrtaBieHa ¢ yderoMm TpeboBanmii @enepansHOoro I[ocymapcTBeHHOTO
00pa3oBaTenpbHOTO CTaHAApTa BBICIIET0 MpodeccruoHambHoro obdpazoBanus (OI'OC BIIO) tpetbero
[IOKOJICHUS II0 HampaBlIeHHI0 noarotoBku (cmenuanbHoctd) 211000.62 KoncrpyupoBanue wu
TEXHOJIOTUS 3JIEKTPOHHBIX cpeAcTB "[IpoeKTHpoBaHUE M TEXHOIOTHS AJIEKTPOHHO-BBIYHCINTEIHHBIX
cpenctB", yrBepxkaeHHoro 17.01.2014, paccmoTpeHa W yTBEp)KIAeHa Ha 3acelaHWd Kadeapsl «27»
asrycra 2015 r., mporokon No 7.

Pa3zpaborunku: accucrenr bBUC @/ /N.A. Paxmanenko/

3aB. kapeapoit KUBDBC, mpodeccop &é\/ /A.A. lllenynanos/

7

Pabouas nmporpaMma corsacoBasa ¢ (pakyJIbTeTOM, MPOQUIUPYIOICH U BBITYCKAOIIEH
KadepaMu HalpaBJICHHUS TOJATOTOBKH (CIIEIHATBHOCTH).

JHexan ®axynsTeTa besomacHoctn /E.M. JlaBbI1OBa/

3aB. npodunupyromei kapenpoit KUBDBC /A.A. llenynanos/

3aB. Beinyckaromeit kapenpoit KUB3BC /A.A. LHenynaHOB/
OKCIepTshI:

JHupektop llenTpa cucteMHOr0 % ~/A.A. Kones/
IPOEKTUPOBAHUS

Crt. npenonasarens kad. KUBDBC 7 /M.A. Coros/

CornacoeaHa Ha noprane Ne 5565



1. Heau u 3agaum AucuumuMHbL: Llensio npenonaBaHus TUCHUTUIMHEI SBISIETCS OCBOCHUE
IPUHIMIIOB OPraHU3allMU JJIEKTPOHHOTO JOKYMEHTOO0OpOTa W yNpaBlICHHS WM. 3allauyd H3y4YCHHUS
JUCLUIUIMHBI — TOJy4YeHHEe CTYACHTaMHU:

—3HaHMM O 3aJaYaX, pellaeMblX [pH [OMOIOM  OpraHW3alUdd  BJIEKTPOHHOIO
JOKyMEHTO000pOTa;

— 3HaHUH 00 apXUTEKType U (PYHKIMIX CHCTEM 3JIEKTPOHHOTO JOKYMEHTO000pOTa;

— YMEHHUH M HAaBBIKOB 110 OPraHU3ally JOKYMEHTOIIOTOKOB JJIsl PEUICHUS IPUKIIaTHBIX 3a/1a4;

— YMEHMH M HaBBIKOB II0 JKCIUIyaTallid ¥ aJMUHUCTPUPOBAHHIO CHCTEM 3JIEKTPOHHOTO
JOKYyMEHTO000pOoTa.

2. Mecro mucummmnel B cTpyktype OOIl: [lucuumnmHa «ONEKTPOHHBIA JOKYMEHTOOO0OPOTY
OTHOCHTCS K AUCHUILUIMHAM 110 BBIOOPY MpodecCHoHaTBHOTO IHKIIA. [IpeamecTByromue AUCIUATIAHEL:
«Mudopmatuka». Ilocnenyromme mucnuminHbl: «OCHOBBI POEKTHPOBAHUS BHIYHMCIUTENLHBIX
ceTeny.

3. TpeGoBaHus K pe3yIbTATAM O0CBOEHUS TUCHHAILIHHBI:

IIponiecc n3ydyeHus AMCHUILIMHEI HAIIPaBJIeH Ha (OPMHUPOBAHUE CIIEAYIONINX KOMIIETEHI[HIA:

— CIIOCOOHOCTBIO OCYIIECTBIISITH IIOMCK, XpaHEHHe, OOpabOTKy W aHaiu3 WH(OpMalMu u3
pa3snUuYHBIX HMCTOYHMKOB W 0a3 [aHHBIX, TIPEICTaBISITh ee B TpebyemoM Qopmare ¢
MICIIOJIb30BaHUEM MH(OPMALHOHHBIX, KOMIBIOTEPHBIX U CeTeBIX TexHonorui (OI1K-6).

B pe3ynbrare U3ydeHuUs: AUCIUILUIAHBI CTYACHT JTOJKEH:

3name:

— OCHOBHBIE IIOHATHS U IPHHIIMIIBI JIEIONPOU3BOJCTBA U JIEKTPOHHOTO JJOKYMEHTO000pOTa;

— NPUHIMIBL QYHKIIMOHHUPOBAHHS aBTOMATHU3MPOBAHHBIX CHCTEM MOMIEPXKKH JIOKYMEHTOOOOpPOTA M
nx 0e30MacHOCTb.

Ymems:

— paboTaTh U aIMMHHCTPHPOBATh COBPEMEHHBIE CHCTEMBI JJIEKTPOHHOTO JIOKYMEHTOO00POTA;

— paspa0aTeIBaTh NPENJIOKEHHs IO COBEPIICHCTBOBAHHUIO CHCTEMBI OOECIEUeHHs YIpPaBIEHYECKON
JIeATEIbHOCTH U JIENIONIPOU3BO/ICTBA;

— (opmupoBath M 3pHEKTHBHO NPHUMEHATH KOMIUIEKC Mep (IpaBWil, IPOLELYp, IPAaKTHYECKHX
IOPUEMOB, PYKOBOASAMIMX IPHHIMIIOB, METOMOB, CPEACTB) I OOECHECYCHHS 3JIEKTPOHHOIO
JOKYMEHTOO00pOTa OpraHu3alyy.

Bnaoemp:

— TEPMHUHOJIOTHEH W CHUCTEMHBIM IIOJXOJIOM IIOCTPOEHHUS 3aIMUINEHHBIX CHCTEM 3JIEKTPOHHOIO
JOKYMEHT0000pOTa;

— HaBblKaMH (OpMHpPOBaHHMSA U 3(G(YEKTUBHOrO NMPHMEHEHHs KOMIUIEKca Mep (IpaBHi, HPOIELYD,
OPaKTHYECKUX IPUEMOB, PYKOBOASAIIMX IPUHIUIIOB, METOJOB, CPEICTB) UIS OOeCIeUYeHHs
3JIEKTPOHHOTO TOKYMEHT0000pOTa OpraHU3aIluy.
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4. O0bem QUCUMILIMHBI U BUABI Y4e0HOH padoThI
OO0m1as TpyTOEMKOCTh TUCITUILTAHBI COCTABIISAET 3 3aUETHBIE €UHHIIEL.

Bun yueGHO# paboTsl St CCMZCTpBI

AyauTOpHBIE 3aHATHS (BCero) ‘ 44 ~ 44
B Tom uucne:

Jlexuun 28 28

JlabopatopHsie pabotsl (JIP) 16 16

ITpakTrueckue 3ansaTus (I13) He npenycMoTpeHsl

CemuHaps! (C) He npexycMoTpeHsl

Konnoxsuymsi (K) He npexycmoTpens

KypcoBoii npoext/(pabora) (aynuTopHas Harpyska) He npexycmoTpens

CamocTosiTebHas pa6oTa (Bcero) ; 64 6
B tom yucre:

ITpopaboTka JeKMOHHOTO MaTepuala 20 20

IToarotoBka k 1abopaTopHbIM paboTam 12 12

BeInosiHeHNe TOMaIIHIX WHAWBUAYATbHBIX 3a1aHuUii 32 32

Buz npomexxyTo4Ho# aTTectanyn 3ayeT 3aueT

O011as TPyA0EMKOCTh Hyac 108 108

3auetHeie Enuanusl TpynoemkocTu 5 3

S. CoaepixaHue TUCHUILIHHBI
5.1. Pazgenpl AMCHUIIINHE M BUALI 3AHATHI

b ~
s | €5 E g le o 8 & 5 | Popmupyemble
Ne 5 |2E| 22|88 3F T ¢| xoMmmereHIuu
HanmenoBaHue pa3znena AUCIUTUTAHB Z L s |2¢ H S
n/m = gﬁr:m“&agg (OK, IIK,
5o R R - OI1K)
1 OCHOBHBIE PUHLMIBI 1 0COOEHHOCTH OpraHU3aliuK 10 - 24 38 OIIK-6
3JIEKTPOHHOI0 JOKYMEHT0000poTa
2 | TexHonorus 3aumMThl MHPOPMAIMHK B CHCTEMAX 8 8 20 36 OIIK-6
3JIEKTPOHHOI'0 JOKYMEHT0000poTa
3 OcobeHHOCTH pa3pabOTKH U HKCIITyaTalliK CHCTEM 10 4 20 34 OIIK-6
3JIEKTPOHHOTO TOKyMEHT0000poTa
5.2. Conep:kaHue pa3ae/10B JUCHHILTHHBI (10 JIEKIHAM)
Ne HaumenoBanue TpynoeMKkocTh i o
ool e ConepxaHue pa3ienos i) KOMIETEHLUU
(OK, IIK, OIIK)
1. | OcHoBHBIE Beenenve B nucuuninHy. OCHOBHBIE MOHSATHS W NPHHIIAIIBI 10 OIIK-6
NPUHLMIBL U SIIEKTPOHHOI0 J0KYMEHT0000poTa. TeopeTniyeckue u
0COOEHHOCTH OpTraHW3alMOHHBIE OCHOBBI CO3JaHUS CUCTEM dJIEKTPOHHOTO
OpraHu3aLuu JOKYMEHTO000poTa opraHu3auuu. Knaccudukamus cuctem
3JIEKTPOHHOTO 3JIEKTPOHHOI0 NOKYMEHT0000pOTA.
JOKYMEHT0000p0o
Ta
2. | TexHomorus Oco0€eHHOCTH 3aIUTBI CHCTEM 3JIEKTPOHHOTO 8 OIIK-6
3alIUTHI noKymMeHToobopoTa. KoHuenTyanbHas Moelb anmnapaTHoM
uHbOpMaLnK B 3aIUTEI TEXHOJIOIMH 3JIEKTPOHHOT0 00MeHa HH(popManueii.
cucTeMax [IpuMeHeHue annapaTHBIX CPEICTB 3aLIUTH HHYOPMALMHI B
3NIEKTPOHHOTO CHCTEMAX 3JIEKTPOHHOI0 J0KYMEHT0060pOoTa.
JOKyMEHT0000po
Ta
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3. | Ocobennoctu Opranu3sauus 3alUIIEeHHON CUCTEeMbI 3JIEKTPOHHOM TIOYTHI. 10 OIIK-6
pa3paboTKu u MeToon0rn4eckre 0CHOBBI pa3paboTku HHOOPMAMOHHON
SKCITyaTaluu CHCTEMBI 3JIEKTPOHHOTO JOKyMeHT0000poTa. OCOOEHHOCTH
CHCTEM SKCIUTyaTally 3alIUILEHHbIX CUCTEM 3JIEKTPOHHOTO
3]IEKTPOHHOTO JOKYMEHT0000pOTa.
JOKYMEHT0000pO
Ta

5.3. Pa3genpl AuCHUNINHBI U MEKTHCHHILIMHAPHBIE CBSI3H ¢ 00€CeYHBAIO MIIMHI
(mpeap1IymuMn) H odecnednBaeMbIMH (OCIEYOIMMHA) JHCHUILITHHAMHA

Ne m/m HanmenoBanue obecrieunBaromyx | Ne Ne pa3nenoB JaHHOI AMCLMIUIAHBI M3 TaG.5.1, 1 KOTOPBIX
(mpeaplAyIIKX) U 00eCcTeunBaEMBIX HE00X0MMO H3ydeHHe 00ecneunBatoIKX (MPeIbIayLINX) 0
(TmocnenyromuX) TUCHUILITAH obecreunBaeMbIX (MOCIEAYIOINX) TUCIUIIINH
1 | 2 J 3
IpenmecTByoUIe AUCHUNITIHHBI
L | Undopmaruka | + ] - | -
Iocaenyroumue ANCHUNIHHBI
1. OCHOBBI MPOEKTUPOBAHUS + +
BBIYHCIIMTEIbHBIX CETel

5.4. CooTBeTCTBHE KOMIIETEHIIHIA, (hopMHUpYyeMBIX NPH U3yYeHHH AUCIHUILIAHBI, H BUI0B
3aHATHH

[lepeuenn Bunel 3ansTuii DOopMBI KOHTPOJIA MO BCEM BUaM 3aHATHIA
KOMIETeHIINI (npumepei)
JI: - Jlab |- Hp. | CPC
OIIK-6 + = + Or4er no 11a6.pab., KOHCTIEKT JIeKLHii, KOHTPONIbHas paboTa, MJI3

JI - nexuus, Ip — npakTuyeckue n ceMuHapcekue 3anstus, JIab — naGopatopssie pabotsr, CPC —
caMmocTosiTenbHas paboTa CTyAeHTa

6. MeToasl 1 opmbl opranuzanum o0y4eHns
TexH010rHA HHTEPAKTHBHOIO 00YYeHHs NPH pasHbIX hopMax 3aHATHI B Yacax

@opwmel | Jlexuun | [pakTuueckwme JlaGopatopubie | Boero
Mertosr (gac) 3aHATHUA (Jac) 3aHATHS (dac)
Jlexuus ¢ 3apaHee 00BSIBICHHBIMU OLIMOKAMU 2 2
I[TpeseHTalMy ¢ UCTIOTB30BAHMEM PA3IAYHBIX 4 4
BCIIOMOTaTENbHBIX CPEICTB C 00CYKIEHUEM
PemeHne cuTyauroHHBIX 3a1a4 2 2
MozennpoBanue NPOM3BOACTBEHHBIX POLIECCOB U CUTYaLMit 2 2
UTOro MHTEPAKTUBHBIX 3aHATHIL 6 4 10
7. JlaGopaTopHbIii HPAKTHKYM
Ne | Ne paznena HaunmenoBanue nabopatopHsix pador Tpyno- Komnerenmn OK,
/1 | AMCLMIUIAHBI U3 €MKOCTh 1K, OTIK
Tabm. 5.1 (gac.)
1. 1 OO6nauHble CUCTEMBI 3IEKTPOHHOTO T0KYMEHTO060pOTa 4 OIIK-6
2. 2 @ynkuuu obecnevdeHus 6e30MacHOCTH CHCTEM 4 OIIK-6
3JIEKTPOHHOTO I0KYMEHT0000poTa
3. 2 IIporpamMmHo-annapaTHele CpeaCcTBa 3allUThl CHCTEM 4 OIIK-6
SIIEKTPOHHOTO JOKYMEHT0000poTa
4. 3 Opranu3zanus 3alUIIEeHHON CHCTEMBI SJIEKTPOHHOM TOYTHI. 4 OIIK-6
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8. IIpakTH4eckne 3aHATHS (CEMUHAPBHI)
He npenycMoTpeHBIL.

9. CamocTosiTe;IbHASI paboTa

Ne | Ne paznena Bugsl camocTosiTensHOM paboThl Tpyno- Komme- KoHTpounb BeIMONHEHUS
/1 | JUCHUTUIAHBI (Oemanuzayusi) eMkocTh | TeHmu OK, paboThI (Ompoc, Tecr,
u3 1abi. 5.1 (uac.) IK, OIIK JIOM.3a/1aHHE, U T.1)
1 1 IIpopaboTka JeKLHOHHOTO MaTepHana, 24 OIIK-6 Ot4er no nabopaTopHoii
HOJArOTOBKA K J1a00paToOpHbIM paboTtam, paboTe, KOHTpOJIbHAs
BBINTOJTHEHNE UHINBUIYAIBLHOTO pabota, U/13
Jomaiusero 3aganus (M]13)
2 2 [TpopaboTKa I€KLMOHHOTO MaTepuaa, 20 OIIK-6 Otyer no nabopaTopHoi
MOArOTOBKA K JIaO0OpaTOpHBIM paboTam, paborte, KOHTpOsbHAs
BBINIOJIHEHUE UHIUBUIYAJIBHOTO pabota, M]13
Jaomaisero 3aganus (M]13)
3: 3 ITpopaboTka JEeKLHMOHHOTO MaTepraa, 20 OIIK-6 Ortdet no nabopaTopHoOi
MOATOTOBKA K TabOpaTopHbIM paboTam, paboTe, KOHTPOJIbHAs
BBITIOJIHEHUE UHAUBUYATbHOTO pabora, U]I3
jgomatHero 3aganus (M13)

10. IIpumepHas TeMaTHKA KypPCOBBIX POeKTOB (paboT) KypcoBas paboTa He MpeIycMOTpeHa

11. PeiiTuHroBas cucremMa /Uil OLEHKH YCIIEBAEMOCTH CTY/IEHTOB
Tabauna 11.1 bayuibHBIE OLIEHKH IS SJIEMEHTOB KOHTPOJISI.

MakcumanbHbli 2 MaxkcuManbHbIi
MakcumanbHbli
% Oann Ha 1-yro KT Oa 3a nepuon Bcero 3a
DJIEMEHThI yueOHOM NesTENbHOCTH Oa 3a mepron
C Havana mexnay 2KT u Ha CEMECTp
mexnay 1KT u 2KT
cemecTpa KOHEll cemMecTpa
IToceleHue 3aHATHI 3 e = 10
OrtueT no JabopaTopHEIM paboTam 25 25 50
WnnuBunyansHble TOMaIIHUE 10 10 10 30
3ajaHus
KOMIOHEHT CBOEBpEMEHHOCTH -4 4 2 10
HToro MakcumMyMm 3a mepHon: 32 43 25 100
Hapacrarommum ntorom 32 75 100 100
Tabmua 11.2 ITepecyeT 6aUIOB B OIIEHKH 38 KOHTPOJIBHbIE TOYKH
Bajibl Ha JaTy KOHTPOJIbHON TOYKH Ouenka
> 90 % ot MakcUMaJIbHOW cyMMBI Oannos Ha naty KT 5
Ot 70% 1o 89% ot MakcUMalIbHOIt cyMMbI Gaiiios Ha aaty KT e
Ot 60% 10 69% oT MakcUMaIbHOM cyMMbI 62108 Ha naty KT 3
<60 % oT MakcUMaJIbHOU CyMMBI 6aiioB Ha naty KT 2
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Tabumna 11.3 — [Iepecuer cymmbl 0a/UI0B B TPAJUIIMOHHYIO U MEXKIYHAPOIHYIO OIIEHKY

Onenxs EOC) Hrorosasi cymma 63.1'[.1'[913, YYHTBIBAET YCHELIHO Ouenka (ECTS)
CIaHHBII JK3aMeH
5 (oTnM4HO) (3a4TEHO) 90 - 100 A (oTm4HO)
85-89 B (oueHb xopo1o)
b e 75— 84 C (xoporo)
(3auTeHo) 70-74
D
3 (YZOBIETBOPUTENHHO) 65 — 69 e
(3auTeHo) 60 - 64 E (mocpencTBeHHO)
o e Huzke 60 6aioB F (HeynoBneTBOpHUTEIHHO)
(He 3a4TeHO)

12. Y4yebHo-MeTOAMYecKkoe M HHGPOPMAIIMOHHOE 00ecTieueHHe TN CIUILINHbI:

12.1 OcHoBHas nuTEparypa:

1) KondunenuuanpHoe 1eT0MPOU3BOICTBO U 3AIIUINEHHBIN JIEKTPOHHBIN JOKyMEHT0000poT [TekeT]
: yueObnuk / H. H. Kynses [u ap.] ; pen. H. H. Kynsies. - 2-e u3., nepepa6. u gorm. - M. : Jloroc, 2013.
- 500 c. : Tabn. - (HoBas ynuBepcurerckasi bubnuoreka). - bubnuorp.: c. 490-496. (15 3x3 B 616)

2) JlokyMeHTaIIIOHHOE 0OecIieUeHe YIPABICHUS U eTONPOU3BOICTBO: YICOHHK JIJisk OaKaaaBpoB /
H. H. Ky3znenos. - M. : FOpaiit, 2012. — 576 c. - (bakanasp). - buGmuorp.: c. 444-452 (26 >x3 B 6u6N);
12.2 JlononHuUTeIbHAS JIUTEPATYpA:

1) MeTozpl U TeXHOJIOTHH TOKYMEHTAI[HOHHOTO o0ecneyeH st yrpaBieHdeckux pemenuii / 0. I1.
Exnaxos, B. E. Kupuenko, I1. B. Cenuenko ; ®enepanbHoe areHTCTBO 1Mo 00pa3oBaHuio, ToMckuii
rOCyIapCTBEHHBI YHUBEPCUTET CUCTEM YIIPABICHUS U Pauo3eKTpoHuKH. - Tomck : TYCVYP, 2005. -
178[2] c. : mi., Tabn. - bubmmorp.: c. 172-176. (21 3k3 B 6ub1)

2) UndopmanmonHoe npapo [Tekcr] : yueOnuk s maructpos / . M. Paccosios. - 2-e u311., UCHp. U
noir. - M. : IOpaiit, 2013. - 445, [3] c. - (Maructp). - bubnuorp. B kosie rias. (15 33 B 6u01)

12.3 Y4ebHO-MeTOoIMYeCKHE TOCOOUS M MPOrpaMMHOE 0OecIeYeHue:

1) CoBpeMeHHOE J1eT10IPOU3BOICTBO: yyeOHoe mocobue / M. B. Kupcanosa; Poccuiickas akanemMus
rocynapcteeHHoi ciry0sl npu Ipesunente PO, Cubupckas akagemMus rocy1apCTBEHHOM CIIyKOBL. -
4-e uzn. - M. : UHOPA-M, 2012. - 320 c. - (Bricmiee o6pa3oBanue. bakanaspuar) (20 3k3 B 6161)

2) Cucrema moaroroBku gokymeHToB Open Office

J1s obecniedeHHs TUCHMILIHHBI HCNIOAb3YI0Tes ciaenyromue YMII: Paxmarenko NLA.
«Metoandeckue yka3zaHus K Ja00paTOPHBIM M CAMOCTOSTEILHBIM PaboTaM 10 JUCIUIIIMHE
ONeKTPOHHBIA TOKYMEHTOOOOPOT A1 HanpasieHus noarotoku 11.03.03 «Koncrpyuposanue u
TEXHOJIOTHS DIIEKTPOHHEIX cpeacTBy [JlokaneHas cets kadg. KUBOBC]: \\cesir\aos\3T\metod.pdf
12.4 ba3el nanHbIX, HHPOPMAIMOHHO-CIIPAaBOYHBIE M MOUCKOBBIE crcTeMbl: Google; Wikipedia

13. MaTepua/ibHO-TEXHHYeCKOe oDecneveHne JHCIUILIMHBI: KOMIBIOTEPHBIA KJace ¢

JIOKAJIbHOW BBIYUCIMTEIBHOMN CETHIO.

14. MeToau4eckne peKOMEHIALNH 110 OPraHH3ANMN H3YYeHHs TUCUUILUIMHBI HE TIPETyCMOTPEHBI

.
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IIpnioxenne k padoueii mporpamme

@enepanbHOE rocyJapcTBeHHOE OIODKETHOE 00pa30BaTeIbHOE YUPEKICHUE BBICIIIETO
npodeccruoHaIsHOTO 00pa3oBaHuUs

«TOMCKMI TOCYJIAPCTBEHHBI YHUBEPCUTET CUCTEM YIIPABJIEHUS U
PAJTUODJIEKTPOHUKIM» (TYCVP)

<) YTBEPXKIAIO
Ipopekrop mo yueGHoii paGoTe

I A e IL. E. Tposin
&« B 2016

®OH/I OIEHOYHBIX CPEJACTB 10 YYEBHOM TUCIHUATIINHE

JIEKTPOHHBII TI0KYMEHT0000POT

YpoBeHb 0CHOBHOI1 00pa3oBaTeILHON MPOrPAMMBI O0akajnaBpuaTa

Hanpagsienne nmoarorosku (cnenuaasHocts)  11.03.03 KoncrpynpoBanue B T€XHOJIOTHS
IBC

IIpoduns  IIpoexkTHpoBaHHe M TexHOJI0rHss IBC

®opma obyuenuns QOunast
®akyasTer 6e3onacHocT (PhH)

Kadenpa KomniexcHoli nHpopManoHHOi 0€30MaCHOCTH 31eKTPOHHO-BLIYHC/IHTETLHBIX
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1 Bsenenue

@onn oneHounbx cpeacts (@OC) sBusercs mpuilokeHHeM K paboyeid Iporpamme
JUCIUILIAHEI «/IuCKpeTHass MaTeMaTuka» U MpeAcTaBiseT coO00H COBOKYMHOCTh KOHTPOJIBHO-
MU3MEPUTENIBHBIX MAaTEPHAJIOB (TUIIOBHIE 3a/1a4dl (3alaHKsl), KOHTPOJIbHBIE pPaOOTHI, TECTHI U JIp.) U
METOAOB UX UCIIOJIb30BAHMUSI, IPEIHAZHAYECHHBIX JIJIS1 HK3MEPEHHUS YPOBHS JOCTHXKEHUS CTYAEHTOM
YCTaHOBJIEHHBIX PE3YJIBTAaTOB O0yUYEHUSI.

®OC no mucnumuivHe JluckpeTHas MareMaThKa UCTIOIB3yeTCs MPH MPOBEJICHUH TEKYIIETO
KOHTPOJISl yCIIEBAEMOCTH U TPOMEKYTOYHON aTTeCTAllMH CTYICHTOB.

IlepeueHsb 3aKpeIUIEHHBIX 3a JUCIMILTUHON KOMIIETEHITUH MpUBECH B TabmuIe 1.
Tabamna 1 — [lepeuens 3akpen/ieHHBIX 32 JUCHUAILIMHONH KOMIIeTEHIIHIT

Kon ®opmyIHPOBKA KOMIIETEHIINH ITansl GopMHPOBAHHA KOMITETEHITHH
OIIK-6 | — cnocoOGHOCTh oOcCymecTBIATh | JloMKeH 3HATh:
MOMCK, XpaHeHHe, 0O0pabOTKy W | ® OCHOBHBIE IIOHATHS M IIPUHIHUIBI JEIOIPO-
AHAIH3 uH(bOpMALH i3 | B3BOJICTBA U JJIEKTPOHHOIO JOKyMEHT0000pO-

Ta;
® IPHHIUNBE (YHKIIHOHUPOBAHHS ABTOMATH-
3UPOBAHHBIX CHCTEM MOIACPKKH JOKYMEHTO-

pa3jiIniHbIX HCTOYHHUKOB H 0a3
JaHHBIX, TMPEACTABIIATE €€ B

MOM

Tpebyemo (popmare € | obopora u 1x Ge30macHOCTS.

HCII0JIb30BAaHUEM JIOIKeH yMETb:

HH(pOPMALMOHHBIX, e pa0oTarth M aIMHUHHUCTPUPOBATH COBPEMEH-
KOMIIBIOTEPHBIX M CETEBBIX | HBIE CHUCTEMBI JJIEKTPOHHOTO TOKYMEHTO00O-
texHonoruii (OIIK-6). porta;

e pa3pabarbIBaTh IPEJIOKEHHUS IO COBEPIICH-
CTBOBAaHHMIO CHUCTEMBI OOecreueHHs yrpaBlieH-
YEeCKOH JIesITeNbHOCTH | JeJIONPOU3BO/ICTRA,

e dbopmupoBare W 3(pPEeKTUBHO NPUMEHSTH
KOMILIIEKC Mep (IpaBuil, MPOLEAyp, MpaKTHYe-
CKHX NPHUEMOB, PYKOBOISIINX MPUHITAIIOB, Me-
TOJOB, CPEACTB) Uil oOecredeHus 3IeKTPOH-
HOTO TOKYMEHTO000pOTa OpraHu3aIny.
JloikeH BiaieTh

® TEPMUHOJIOTHEH W CHCTEMHBIM IMOIXOJ0OM
MOCTPOEHUS 3aIUIIEHHBIX CHUCTEM
3JIEKTPOHHOTO TOKYMEHT0000pOTa;

e HaBbIKaMH (OPMHUPOBAHUS U SPPEKTHBHOTO
IIPUMEHEHUs] KOMIUlekca Mep  (IIpaBHi,
IpoIeIyp, IPaKTUYECKUX IPUEMOB,
PYKOBOJSIINAX HPUHIUIIOB, METOMIOB, CPENICTB)
TS oOecrnieueHus 3NIEKTPOHHOTO
JOKYMEHT0000pOTa OpraHu3aIii.

2 Peanusanmus KoMneTeHIUI

B pesynbrare M3ydeHMs OUCHUIIMHBI DIEKTPOHHBIN TOKyMEHTOOOOPOT HOIKHA OBITH
c(opMHUpOBaHA KOMITETEHITHS:

- CIOCOOHOCTBL OCYIIECTBIATH IIOUCK, XpaHEHHEe, 00paboTKy W aHaIM3 WHO)OPMALMH W3
pa3IMYHbIX MCTOYHMKOB M 0a3 [aHHBIX, IPEICTaBIATH ee B TpebyemMoM ¢opmare ¢
HCII0JIb30BaHNEM HH(OPMAIMOHHBIX, KOMITBFOTEPHBIX U ceTeBbIX TexHonoruii (OITK-6).
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OTansl (bOpMHpOBaHI/ISI KOMIICTECHIIUH, NPUMCHACMBIC JIA 3TOr0 BHUIbIL 3aHATHH H
HCIIOJIB3YEMBIC CPEACTBA OLICHUBAHUA IPEACTABIICHEI B Ta6m/1ue 7

Tabauna 2— Jtansl GopMHPOBAHNA KOMIIETEHIIHHN H HCI0JIb3yeMbI€e CPeICTBA OlleHUBAHHUS

Cocras 3uarnb Ymern Baanern
e JloskeH ymeTs pabo-
TaTh U aJAMHUHHCTPUPO-
BaTb COBpPEMEHHBIE CH-
CTEMBI 3NIEKTPOHHOTO
e JlomxeH BJIANETH
JIOKyMEHTO000pOTa; 7
TEPMUHOJIOTUEH U CH-
e pa3pabaThiBaTh IMpel-
CTEMHBIM MOJIX0/IOM
JIOXKEHHUSI MO COBEpINEH-
HOCTPOEHHS 3alIHIIEeH-
CTBOBAHHIO CHCTEMBI
HBIX CHUCTEM DJIIEKTPOH-
obecrieueHus yIpaBicH-
= HOTO JOKYMEHTO00O0pO-
YECKOW JIeITeThHOCTH H :
e JlomkeH 3HaATh OC- Ta;
JIeNTOTIPOU3BOJICTRA;
HOBHBIE MTOHSTUS U ® HaBBIKAMU (OPMHPO-
e (bopmupoBaTh U
TIPUHIUIIBI ETI0TPOU3- BaHUS U 3(PPeKTHBHOTO
3} PeKTUBHO MPHUMEHSATH
BOJICTBA U 3JIEKTPOHHO- IPUMEHEHHS] KOMILJICK-
: KOMILJIEKC Mep (TIpaBHII,
ro JOKyMEHT0000poTa; ca Mep (mpaBwi, Mpo-
Conep:xanue poLEenyp,
® TMPUHIUIBI QYHKIH- Heayp, IpaKTHYCCKHUX
ITANoB PAKTUYECKUX IIPHEMOB,
OHHMPOBAaHMS aBTOMATH- IIPUEMOB,  PYKOBOJSI-
PYKOBOJSIIIMX
3UpPOBAHHBIX CUCTEM [IUX TPUHIIUAIIOB, METO-
IPUHIUIIOB, METOJIOB,
MOJIEPKKU JOKYMEH- JIOB, CpENCTB)  JUIA
CPEACTB) IJIst
T0000pOTa U UX Oe3- olecrnieuyeHus JJIeK-
obecnieueHus
OTIaCHOCTE; TPOHHOTO JIOKyMEHTO-
3NEKTPOHHOTO
00opoTa opraHu3aiy;
JIOKyMEHTO00OopoTa
® HaBBIKAMH  TIOHCKa,
OpraHu3aIiy.
XpaHeHus1, 00paboTku u
® IIpPEe/CTaBIATh
aHanu3za wuHpOpMaHH
uHGOpMAITHIO B
U3 pPa3UYHBIX HCTOY-
TpebyeMom dopmare ¢
HHUKOB U 0a3 JaHHBIX.
UCHOJIh30BaHUEM
“H()OPMAIIHOHHBIX,
KOMITBIOTEPHBIX H
CETEBBIX TEXHOJIOTHIA
Bt JlaGoparopHbie pabOTEHI; WuauBunyanpHOE
” Jlexnun CamocTosiTenpHas 3a/laHue
3aHATHH
paboTa cTyIeHTOB
OdopmieHne 0oTYeTOB U
3amuTa J1abopaTopHbIX
o OdopmiieHne u 3ammra
K Gt pabor;
Hcnoansyem OHTpOJIbHAs paboTa; UHIMBUIYaIEHOTO
ble cpeAcTBa | 3ader 3a/laHus;
OnenuBanue
OLICHUBAHUS > 3auet
CaMOCTOSITEIBHOM
paboTHI CTy/IEHTa;
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O61mue XxapakTepUCTUKHU TTOKa3aTeNeil 1 KpUTepHeB OIEHHBAHHMs KOMIIETEHIIMA HA BCEX
sTanax npuBeeHbl B Tabnuie 3.

Tabmmna 3 — O0mue XapaKTepHCTHKH MOKAa3aTe/leil M KPUTEPHEB OLeHUBAHUS
KOMIIETEHIIH 10 3Tanam

Iloxazarean u
3uarn Ymern Baagers
KpHUTepuu
Ob6nanaet GpakTHUECKUMHU O6nanaer auana3oHoM
- Y TEOPETUYECKUMHU NPaKTUYEeCKUX YMEHHH, KonTponupyet padory,
T.
( m::c"‘z 3HaHUSMHU B Mpeenax TpebyeMbIX U1 Pa3BUTHS MPOBOJIUT OLIEHKY,
BBICOKHH @ o
S u3yvaemoii obnactu ¢ TBOPYECKUX PElICHHUH, COBEPIIECHCTBYET
MOHUMaHHEM T'PaHHUII abcTparupoBaHus JercTBUS pabOThI
MPUMEHUMOCTH npobiem
bepet oTBeTCTBEHHOCTH 3a
Ob6nanaer auana3oHom 3aBeplleHHe 3a]a4 B
3HaeT GakThl, MPUHILIKIIGI, i
Xopowo i NPaKTUYEeCKUX YMEHHIA, HCClIeIOBaHNH,
(6a3oBblii P : TpeOyeMbIX IS pelieHus npUcnocabIrBaeT CBOe
TIOHSTHS B Mpeesiax
YPOBeHb) - OMpenereHHbIX MPobieM B MOBEAEHHE K
u3ydaeMoi 06aacTH
obnacTu uccienoBaHus 00CTOSATENICTBAM B
pelIeHuu npoodiiem
= OG6nanaeT OCHOBHBIMH
OBJIETBOPUTEJ
bio i Or[:)m)m Ob6nanaet 6a30BbIMH YMEHHUSMH, TPeOyeMbIMH PaGoraer npu npsimom
ypmfeﬂb) O0IIMMHU 3HAHUSAMH JUISL BBITIOTHEHUSI MIPOCTHIX HaOmoneH!H
3amay

@opMynMpoBKa MOKa3zaTeledl W KPUTEPHEB OLIEHUBAHUS
IIpHBeZicHa B TabnuIe 4.
Tab6anua 4 — IlokasaTe/u M KPHTePHH OLEHHBAHHSA KOMIIETEHIIHH HA ITANIAX

JAHHOM KOMIIETECHIIUHN

IToka3aren
HH 3HaTh Ymers Baagers
KpHTepUuH
Bnageer TepmuHonorueit
VYmeer paborartb M | U CUCTEMHBIM MOAXOAOM
aJIMUHUCTPUPOBATH MOCTPOEHHS
COBpEMeHHbIe CUCTEeMBI | 3alMLIEHHBIX  CHCTEM
ANEKTPOHHOTO 37IeKTPOHHOTO
3HaeT OCHOBHbIEC MOHATHS W
S JOKYMEHTO00OpOTa. JOKYMEHTO000pOTA.
p Mosket paszpabatbiBaTh | Brnameer HaBbIKAMU
JIeJIONPOU3BOCTBA 14
NpeIIOKEeHHs no | ¢opmupoBanus u
3NEKTPOHHOTO
COBEpPLIEHCTBOBAHHIO s¢dexTrBHOrO
Ot1anyHo | AOKYMeHTooGopoTa.
< CHCTEMBI obecrneueHus | MpPUMEHEHHs KOMILIEKCa
(Bbicokmii | [loHumaer cBs3M  Mexay o
ynpaBJIeH4YeCKOH Mep Ans obecredeHus
YPOBEHb) MTOTOKaMHU
" JEATeTbHOCTH U | 3NEeKTPOHHOTO
JOKYMEHTHPOBaHHOM
F N s | ACTIOMPOH3BO/ICTEA. JOKyMeHToobopoTa
p VYmeet NpEICTaB/IsATh | OpraHU3aLMu.
OpraHM3al|H.
uHbopmaumio B Tpebyemom | Bnageer HaBbIKaMH
dopmare ¢ UCMONB30BAHUEM | TOMCKA, XpaHeHus,
UH(OPMAIMOHHBIX, 00paboTKH M aHamu3a
KOMIIBIOTEPHBIX M CETEBBIX | MHpOpMALMH u3
TEXHOJIOT Ui Pa3AMYHBIX MCTOYHHUKOB
1 0a3 IaHHBIX
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Ymeer paborarthb u
Bnaneet HaBbIKaMu
aJIMUHHUCTPUPOBATh
(hopMHpOBaHHUS I/I
COBpPEMEHHBIE CHCTEMBI
NPUMEHEHNs]  KOMILIEKca
3JIEKTPOHHOIO
Mep and  obecnedeHus
3HaeT OCHOBHbIE MOHATHA U JOKYMEHT0000pOTa.
Xopouo IEKTPOHHOTO
- NPUHLMIIBI AEJIOTPON3BOACTBA Ymeer NpeaCTaBIATh
(6a3oBbIii JIOKyMeHTo0O0poTa
1 NIEKTPOHHOTO uHpopMaumio B Haubolee
YPOBeHb) OpraHU3alH.
JIOKYMEHT0000poTa. pacnpocTpaHeHHBIX (opmarax
BrnageeT HaBbIkaMu MoKCKa,
c UCTIOJIb30BaHUEM
XpaHeHUs U 00paboTku
MH(OPMALIMOHHEIX,
nuHpopmamn u3
KOMIMBIOTEPHBIX M CETEBBIX
o Pa3sIMYHBIX HCTOYHHUKOB.
TEXHOJIOTH.
HMmeeT 0CHOBHBIE HaBBIKU Brnaneet 6a3oBbiMU
pabOTEI C COBPEMEHHBIMU HaBbIKAMHU HEOOXOIUMBIMU
CHCTEMaMH 3JEKTPOHHOTO 4715 obecrieueHus
YooeaerBop | Jlaet ompeneneHus 0CHOBHBIX
= JOKYMEHT0000pOoTa. 3NIEKTPOHHOTO
UTEeJIbHO MOHATHH B 061acTu
- YMeet npeacTaBisATh JIOKYMEHTO000poTa
(MOporoBeIil | 2NEKTPOHHOIO
unpopmaLuo B Haubomnee OpraHU3alHH.
YPOBEHB) JIOKYMEHTO000pOTa.
pacnpocTpaHeHHbIX hopmarax Bnaneet HaBbIkaMu
C UCIIOJIb30BAHUEM 06paboTku HHpOpMALUN U3
KOMIIBFOTEPHBIX TEXHOJIOTHIA. Pa3TMYHBIX HCTOYHUKOB.

3 TunoBble KOHTPOJIbHBIE 3aaAHUS

JUia peanus3anvy  BBILIENEPEUUCICHHBIX 3a/lad  O0ydeHHUs

HCIOJIB3YIOTCA THIIOBBIC

KOHTPOJIbHBIE 3aJaHUsl W HHBIE MarepHajbl, HEOOXOOMMBIC Ui OIEHKH 3HAHHN, YMEHHI,

HaBBIKOB U (WMJIM) OIIBITA JESTEIbHOCTH, XapaKTEPU3YIOIIUX Tarbl (OPMHUPOBAHKS KOMIIETEHIUN

B IIPOLECCE OCBOCHUA O6pa3OBaTCHBHOﬁ IMporpaMMseI, B COCTABE:

KOHTpOJIbHAs paboTa;
naboparopHbie pabOTHL;

CaMOCTOATCIIbHaA pa60Ta;

BBIIIOJTHEHHUE WHIWUBUAYAIIBHOTO 3aJaHU,

3a4€CT.

3.1. Tembl KOHTPOJIbHBIX PaGoT:
— O6paboTka JOKYMEHTOB B CUCTEMAX 3JEKTPOHHOTO JOKYMEHTO0O0pOTa
— Mopnens uneanbHOR CUCTEMBI JEKTPOHHOTO JOKYMEHT0000poTa
— IIpobnemsl aBTOMaTH3aIMU TOKYMEHTOOOOpOTA

3.2 Tembl 1a60paTOPHBIX padoT
1. «Kanuemnsipusi — paboTa ¢ BXOIAIIMMHU JOKYMEHTAMHE)

2. «lIpunaTHe pelIeHn — IOAroTOBKA HCXOASIIero JokymenTa. Kanemnsipus — 06paboTka
UCXOJSIIETO JOKYMEHTa»

SRy

3.3. Tembl

AJIs

CaMOCTOATEJILHON

paboThI:

«IIpunstue pemenuit — noaroroBka OPJI»
«Ilopyuenusi»
«ITpunsTre pemennii — pabota co CIy)KeOHBIMH 3aITACKAMEI
«ITpuHATHE peleHnii — OAr0TOBKA I0TOBOPaY

Hcemopus

cucmem

asmomamuzayuu

O00KyMeHmoobopoma, 6uobl 3NeKMPOHHLIX OOKYMEHMO8, APXUBbL SIEKMPOHHBIX OOKYMEHMOS,

asmomamusayus NpoYeccHoe0  YNPasieHus,

00KyMeHmoobopoma.
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3.4. Tembl HHAUBHUAYAJIBLHOTO 32 JAHHA:

ol o i e e

9.
10.
¢ &
12
13

ELMA
Documentum
ExactFlow
Directum

EMS Germes
CompanyMedia
ECM TE3UC
E1 EBOPAT
OPTIMA-WorkFlow
LanDox
PayDox
FossDoc
Verdoc

3.5. Bonpocsl k 3a4eTy:

5

e

11.

12.

22

14.

1

16.

18.

Haiite onpenenenne nabopmanuy. OnpenenuTe HepapXuIecKyro CTPYKTYpY
MHBapUaHTHBIX CBOMCTB HH(OPMAIIHH.

JlaiiTe onpeziesIeHUs IOHATHSIM COOOIIEHHEe M TOKyMeHT. HazoBute cBolicTBa,
OTJIMYAIOIIUE JOKYMEHT OT COOOIICHUSI.

HasoBute 1 oxapakrepu3syiTe OCHOBHbBIC (QYHKIMH JOKYMEHTA.

HazoBuTe 1 0xapakTepu3yiiTe OCHOBHBIE IPU3HAKH JTOKYMEHTA.

Maiite onpezenenne KoHGUASHIMATBHOCTH HHGopMaIuu. [TogcHuTe OHATHE
KOH(HUIEHIHAIBHOTO JOKyMEHTA, ONPEeeNIUTe MEPEUeHb CBEIEHUM, IBIISIONIAXCS
KOH(UACHIIHAIEHBIMH.

Hazosute npasa u 006s43aHHOCTH 0Onanarens uHpopmarmu. [lepeunciure 0CHOBHEIE
KaTeropvy CBEJEHUH, K KOTOPBIM (eiepaibHbIMU 3aKOHAMH YCTAHABIMBAETCS
OrpaHMYEHHUE JOCTyNa K HHPOPMAIIHH.

Ha3zoBute u oxapakrepusyiiTe OCHOBHBIE IIOKa3aTeIH 3alUIIEHHOCTH HH(OPMAIHH,
LHUPKYIUPYIOLIEH B CHCTEME YIIPABICHHS.

OxapaxTepHu3yiTe OCHOBHBIE HCTOYHUKH HH(POPMAIIUH U METO/BI MONYIEHHS OT HUX
HH(pOpPMAITHH.

JaiiTe KaccH()UKAIUIO OCHOBHBIX YTPO3 JOKYMEHTHPOBAHHOM HH()OPMAIIUH.

. HazoBute ocHOBHEIE OpraHu3allMOHHBIC U TEXHUYCCKHUEC KaHAJIbI HCI[ K

JOKYMEHTUPOBAaHHOW HH(POPMALUK U JalTe UX KPATKYIO XapaKTEPHCTHKY.
OxapakrepHu3yiiTe OCHOBHBIE BH/IbI HECAHKIIMOHMPOBAHHEBIX BO3/IEHCTBHI Ha
JOKYMEHTHPOBaHHYIO HH(}OpMAIHIO.

Hasosute ycnoBus, KOTOpble MOTYT HOBJIEYb 3a 000 yiuepO 001a1areito
KOH(HAEHIMANbHOH nHGopMarmu. O YyeM CBUAETENBCTBYIOT JAHHEIE YCIOBHS?
Ha3soBuTe 0OCHOBHEIE 33124t 3aIUTHI HHOOPMAIHH TIPH €€ JOKYMEHTHPOBAHHMH.
HaszoBuTe 0CHOBHBIE OTIMYHS KOH(DUISHINATEHOTO ACIOMPOU3BOICTBA OT OTKPHITOTO.
Kak ocymectsisercs 3amuTa KoHQUIeHINATEHON HHYOPMAIIAK OT YTPAThl U yTEUKH
IpH ee TOKyMEeHTHpoBaHuK. Ha3oBuTe XapakTepHble OMMOKH MPH JOKYMEHTHPOBAHUM
KOH(HUIEHIMANEHON HH(POPMAIINH, CO3IAIOIINE IPEANOCHUIKH JUIS €€ YT€UKH U yTPATHL.
HazoBuTe u omAmmMTE OCHOBHBIE COCOOBI U CPEACTBA JOKYMEHTHPOBAHUS HH(POPMAIIHH.
IIpuBenuTe KacCHPUKAIMIO HOCUTEIEH HHPOPMALIH.

Y10 noHuMaeTcs 1o/ HOUITMHHOCTEIO JoKyMeHTa? OXapakTepu3yiTe OCHOBHBIE BUIbI
(anbcudukanmy JOKYMEHTOB M HOCUTENIeH TOKyMeHTHOM uHpopmanuu. [Ipuseaute
IIPUMEPBHL.

OxapaxrepusyiiTe OCHOBHBIE ()OPMBI 3aIUTHI JOKYMEHTOB U HOCHTENEH
JOKyMeHTHpOBaHHOM nHdopmarmu. [IpuBenute npuMepsL.
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19. Ha3oBuTE OCHOBHBIE BH/IbI TEXHUYECKOTO HCCIIETOBAHUS TOKyMEHTOB. [lepeurciute
IPU3HAKA UMHTALUH OTTUCKA [1€9aTH, COCOOBI 3aIIUTHI ITeYaTH OT MOIESIIKH.

20. IIpuBenute ocHOBaHMS KIacCH(UKAIIMA OCHOBHBIX THUIIOB JTIOKyMeHTOB. [IpuBenuTe
IIPUMEPBI.

21. Jlaiite kinaccuUKalMiO X Ha3HAYCHHE OCHOBHBIX THUIIOB YIIPABICHYECKHUX JOKYMEHTOB.

22. Jlaiite k1accu(pUKaLUIO ¥ HA3HAYCHHE OCHOBHBIX TUTIOB TEXHHYECKHX JOKYMEHTOB.

23. JlaiiTe onpeaeaeHus MOHATHH «HOopMyIsp» U «peKBU3UT». Ha30BHTE pEKBH3HUTEL,
OIIpeIeIIAIONINE FOPUINYECKYIO CHITy TOKYMEHTA.

24. IlepeunicinnTe U MOSICHUTE OCHOBHBIE PEKBHU3UTHI IOKYMEHTA.

25. HazoBuTe 0cHOBHBIE TPEOOBAHMUS K COCTaBY ¥ O()OPMIICHHIO PEKBU3UTOB
KOH(UACHIUAIBHBIX JIOKYMEHTOB.

4 Meroanyeckue MaTepPUAIBI

Hns obecneuenuss mpouecca oOydeHHS W pEIIeHHUs 3a1ad OOydYEeHHS HCIOJIb3YIOTCS
CIIEYIOLIME MaTepUAIIbL:

— MCTOAHMYCCKHE MaTrepHualbl, ONpeNessSIONIe NpOoLeayphl OIEHWBAHUS 3HAHUH, YMEHHIHA,
HABHIKOB W (WJIM) OIBITA JESTENbHOCTH, XapaKTepH3YIOMIUX OTambl (OPMUPOBAHMS
KOMIIETEHIIHI, B COCTaBE:

Mertoanyeckue MaTeprabl:
1. KondunenuuairHoe JIEJIONIPOU3BOJICTBO 5 3aNMIICHHBI  3JIEKTPOHHBIN

nokymenToobopor [Teker] : yue6uuk / H. H. KynseB [u ap.] ; pen. H. H. Kynses. - 2-e usn.,
nepepab. u gom. - M. : Jloroc, 2013. - 500 c. : Tabn. - (HoBast yHuBepcHTETCKas OMONMOTEKA). -
bubnuorp.: c¢. 490-496. (. 12.1.1 paGodveii mporpamMMer)

2. JlokyMeHTaMOHHOE OOECHeYeHNne YIpPaBICHHUsI U JICIOMPOU3BOACTBO: yYEOHHK JUI
6axanaspos / W. H. Kysnenos. - M. : FOpaiit, 2012. — 576 c. - (bakanasp). - bubmuorp.: c. 444-
452 (mm. 12.1.2 paboueit mporpammei);

3. CoBpeMeHHOE JIENONPOU3BOACTBO: yyebHoe mocobue / M. B. Kupcanosa; Poccuiickas
aKageMuss rocygapcrBeHHod ciyxOsl mpu [Ipesmmente P®, Cubupckas axagemus
rOCYIapCTBEHHOM CIIyKOBL - 4-e u311. - M. : UHOPA-M, 2012. - 320 c. - (Beicmee o6pasoBanue.
bakanaspuar) (nm. 12.3.1 paboueit mporpamMmer)

4. Paxmanenxo U.A. «Mertonudeckue ykasaHus K J1aOOparopHBIM M CaMOCTOSITEILHBIM
paboTam IO JUCHMIIMHE ONEKTPOHHBIA JOKYMEHTOOOOPOT Ui HAmpaBIeHHs [OIrOTOBKH
11.03.03 «KoncTpyupoBanue M TEXHONOTHS 3JIEKTPOHHBIX cpencTB» [JlokambHas ceTh Kad.
KHUB3BC]: \\cesir\aos\DI\metod.pdf (nm. 12.3 paboueit mporpammer)
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