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1. O01mue moJI0:KeHus
1.1. lean AUCHUIIHHBI

1. ®opMupoBaHHE y CTYACHTOB MOHATUNH O COBPEMEHHOM JOKYMEHTAIIMOHHOM OOecredeHUn
JeSITENIbHOCTU OpraHU3allfii, HABBIKOB pa3pabOTKH OpraHU3allMOHHO-YIIPABICHYECKONW TOKYMEHTAUH C
HCIOJIb30BAHUEM COBPEMEHHBIX TEXHOJOTHH »3IEKTPOHHOIO JOKYMEHTOOOOpOTa, YMEHHUS
OPUEHTUPOBATHCS B 3JEKTPOHHBIX CHCTEMaxX JOKYMEHTO0OOpPOTa, CIIOCOOHOCTH CaMOCTOSTEIbHO
IIPUHUMATDH PELICHUs O IPUMEHEHUU COOTBETCTBYIOIIUX TEXHOJOTUM JOKYMEHTUPOBAHUS B KOHKPETHBIX
CUTyalusx.

1.2. 3agauy AUCHUILIUHBI

1. ChopMupoBaTh y CTYIAEHTOB UYETKOE MpEACTaBICHHE O HEOOXOJUMOCTH U POJH
JIOKYMEHTAIlMOHHOTO 00eCIIeUeHNs B JeSITeIbHOCTH OpraHU3aliu.

2. O3HaKOMHTH CTYJIEHTOB C OCHOBAMH JIEJIONPOU3BOCTBA U JOKYMEHTOO0OPOTa B OpraHU3aIUsIX.

3. [loka3aTh poJib U MECTO COBPEMEHHBIX CHCTEM 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa B
NeSITeIbHOCTH OpraHu3alui.

4. O0yuuTh CTYAEHTOB pa3pabaThiBaTh OPraHU3AIMOHHO-YIPaBICHUECKYIO TOKYMEHTALHIO C
HCIOJIb30BAHUEM COBPEMEHHBIX TEXHOJIOTUN AJIEKTPOHHOTO JOKYMEHTO00O0pOTA.

2. MecTo aucuuniannsl B crpykrype OIIOIT

bnok nucuunnun: b1. ucuumiunasl (Moayan).

Yacte 6soka aucturiuH: YacTs, popmupyemast ydacTHUKaMH 00pa30BaTEIbHBIX OTHOIICHHIA.

Monynb quctuminH: Moayiib TEXHOJIOTHYECKOTO MPeIPUHAMATENBCTBA (Minor).

Hnnexc auciumumnasl: b1.B.02./1B.03.03.

PeanusyeTcs ¢ mpUMEHEHHEM SJIEKTPOHHOTO OOy4YeHUs, JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTHH.

3. Hepeqeﬂb IJIAHUPYEMBIX PE3YyabTAaTOB Oﬁy‘lel-[]/lﬂ mo JTMCUMIIJIMHE, COOTHECCCHHBIX C
HHAUKATOPpaAaMH J0CTUKCHUSA KOMIIeTeHIInii

[Iponecc u3ydeHus: TUCHUTUTMHBI HANpaBjieH Ha GOPMHUPOBAHUE CIEAYIONIUX KOMIICTCHIIUHA B
cootBeTcTBUU ¢ ®I'OC BO 1 ocHOBHO# 00pa3oBaTeIbHOM mporpaMmoi (Tadsmma 3.1):
Ta6mmma 3.1 — KoMnereHInn 1 HHAUKATOPBI UX JTOCTHIKEHUS
WNHauKaTOpsl OCTHKEHUS [Tnanupyemble pe3yabTaThl O0ydeHUS 110
KOMIICTEHIIMH JUCLUIUIMHE

Komnerenius

YHl/lBepcaﬂbHIﬂe KOMIECTCHIIUHA
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YK-4. Cnocoben
OCYIIECTBIIATH JISIOBYIO
KOMMYHHUKAIIHIO B YCTHOM
Y IMCbMEHHOU (popMax Ha
TOCY/IapCTBEHHOM SI3BIKE
Poccutickoii ®eaepannu u
WHOCTPaHHOM(BIX)
sI3bIKe(ax)

YK-4.1. 3naet npuHIUIBI
MOCTPOEHUS YCTHOTO U
MUCbMEHHOTO BBICKa3bIBAaHHS Ha
PYCCKOM M HHOCTPaHHOM(BIX)
A3bIKaX, IpaBUiIa U
3aKOHOMEPHOCTH JIeJIOBOI
YCTHOM ¥ MUCbMEHHON
KOMMYHMKALIUH; BIaJI€eT
LIMPOKUM CJIOBAPHBIM 3aI1aCOM,
JOCTaTOYHBIM JUIS
OCYILIECTBIICHHUS ICTOBOH
KOMMYHHKALIUU B PaMKax
aKaJIeMHUYECKON 1
npodeccuoHaIbHON
HanpaBJICHHOCTH

3HaeT HOpMAaTUBHBIE TOKYMEHTHI,
periaMeHTUpPYIOIINE COCTABICHUE U 0(OpMIICHHE
JIOKYMEHTOB, TIOPSIOK PabOTHI C HUMH;
COBpEMEHHbIE TPEOOBaHMs K OpraHU3alHy,
MpaBUiIa 1 HOPMBI pabOTHI ¢ JOKYMEHTAMU;
OCHOBBI JICJIONIPOM3BOJICTBA U 3JICKTPOHHOTO
JIOKYMEHT0000pOTa B OpraHU3aLHSIX, IPUEMBI
WCTIOJIb30BaHMA JOKYMEHTOO00POTa;
roCyJapCTBEHHYIO IIOJIUTHKY B cepe
JIOKYMEHTAILIHOHHOT0 00eCIIeYeHUs YIpaBiIeHUs
3JIEKTPOHHBIMU JTIOKYMEHTAaMH H 3JICKTPOHHBIM
JIOKYMEHT0000pOTOM; MPUHIIMITE U IPOLETyPHI
MOJATOTOBKY M 0(pOPMIIEHUS OpraHN3aLOHHO-
YIpaBJIEHYECKUX

JIOKYMEHTOB; IPUHLMIIEI TOCTPOCHUS YCTHOTO U
MUCHMEHHOT'0 TEKCTa JOKYMEHTa Ha PyCCKOM
S3BIKE, IIPaBUIIa U

3aKOHOMEPHOCTH MOCTPOCHUS JICIOBOM YCTHOH U
MUCbMEHHON KOMMYHHKAIIHH.

VYK-4.2. meet mipeicTaBlIicHAC
00 0COOEHHOCTSX YCTHOU U
MMMCHEMEHHOM KOMMYHUKaAIUU B
COOTBECTCTBUU C pa3IMYHBIMU
CTHJISIMH, JKaHPaMH U popMaMu
JIEJIOBOTO OOIIEHMST; BRIOMPAET
KOMMYHHUKAaTHUBHO IPHUEMIIEMBIC
CTHIIH JIEJIOBOTO OOIICHHS,
BepOaslbHbIE U HeBepOaTbHbIC
Cpe€acTBa KOMMYHHKalluU

Nmeet npencraBienre 0 TpaMOTHOM COCTaBIIEHUH
1 0OPMIICHUH OPTaHU3AITHOHHO-
YIPaBIEHYECKHUX IOKYyMEHTOB, C Y4ETOM
0COOEHHOCTEW yCTHOW W MTUCHbMEHHOM
KOMMYHHKAIIUW B COOTBETCTBUU C Pa3IMIHBIMU
CTHJIIMU, JKaHpPaM{ ¥ (OpMaMH JeTOBOTO
OOIIEHUS , UCITONB3yEeMbIC B IS TEITHLHOCTH
OpraHu3aLNNg;

MIpeJICTaBIeHHE 00 UCITOIB30BAaHNE BOZMOXKHOCTH
00IIero ¥ AJIEKTPOHHOTO JOKYMEHTO00O0pOTa JUIs
MPUHATHS U IOKYMEHTAIBHOTO 0QOpMIICHHSI
YIIPaBICHYECKUX PELICHU;

YK-4.3. YmeeT cocTaBusTh
COOCTBEHHBIC YCTHBIC U
MUCHMEHHBIC BHICKAa3bIBAHUS HA
PYCCKOM M HHOCTPaHHOM(BIX )
SI3BIKaX B COOTBETCTBUH C
PEYCBBIMU CUTYAIIUSAMH,
HauboJiee BOCTPEOOBAaHHBIMU B
pamMKax akaJgeMHUYeCKOl u
poheCCUOHANTBHOM
HANPaBJICHHOCTH; BIIJICET
HABBIKAMH YTCHHS U TIEPEBO/Ia
UHpOpPMaNH Ha
WHOCTPaHHOM(BIX) A3bIKe(ax)
aKaJIeMUYECKON U
poheCCUOHANTBHOM
HaTPaBICHHOCTH

YMeeT NpUMEHATh Ha IPaKTHKE JETIOBYIO
KOMMYHHKAILIUIO B YCTHOW ¥ MUCBMEHHON (hopMax,
METOABI ¥ HABBIKH JIEIOBOTO OOLICHHUS Ha
PYCCKOM SI3BIKE; CAMOCTOSATEIBHO OCBAaUBaTh
3HaHMsL, HEOOXOAUMBIE AJIsl pabOTHI C
JIOKYMEHT00O0pOTOM B KOHKPETHBIX chepax
JIesATeIbHOCTH OPraHN3alNN;

VK-4.4. Bageer HaBbIKaMu
MpUMEHEHUs] HHPOPMAIMOHHO-
KOMMYHHKAIIHOHHBIX
TEXHOJIOTHH JJIs1 OCYIIECTBICHHUS
JIEIIOBO KOMMYHHKAIIAW Ha
PYCCKOM Ml HHOCTPaHHOM(BIX)
si3bIKe(aX) B THCHMECHHOMN U
ycTHOU popme

Brnaneet HaBbIKaMu COCTaBIICHUS U OGOPMIICHHS
OpraHU3aIlMOHHO-YIPABICHUYECKUX JJOKYMEHTOB B
chepe podheccnoHANBHON AEATEIBHOCTH;
HaBBIKAMH NMPUMEHEHUST HH)OPMAIIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHUH JUIS
OCYIIIECTBIICHHUS JICJIOBOW KOMMYHHUKAITUH;
HaBBIKaMH 0(hOPMITCHUS PabOT, BHITOTHAEMBIX
CTYJZICHTaMH B TIpoliecce 00YYeHUs, C YIeTOM
TpeOOBaHM 00pa30BaTEIHLHOTO CTAHIapTa By3a
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OomenpodeccuoHaNbHbIe KOMIIETEHIIHMT

IIpodeccuonanbHbIe KOMIIETEHIUH

ITKC-5. Cnocoben
UCTIOJIB30BaTh JUIS
pemeHus
AHATUTHYECKUX U
UCCIIETOBATEIBCKUX
3a71a4 COBPEMEHHBIE
TEXHUYECKHE CPECTBA U
UH(POPMAIMOHHBIE
TEXHOJIOTHH

IIKC-5.1. 3HaeT: OCHOBEI
UH(POPMAITMOHHBIX
TEXHOJIOTHUH B YKOHOMHUKE

3HaeT OCHOBHI HH(OPMAITMOHHBIX
TEXHOJIOTHI B YKOHOMHUKE,
JIOKYMEHTAIIMOHHOTO 00ecIeueHus
YIpaBJICHUS U JIEKTPOHHOTO
JIOKyMEHTO000pOTa,

I[IKC-5.2. Ymeer:
WCITOJIH30BATh ISl PEIICHUS
AHAITUTHYECKHUX U
HCCIIEN0BATENLCKUX 3a1a4
COBPEMEHHBIC TEXHUYECKHE
CpencTBa

VMeeT: uCIoB30BaTh B CBOCH
poeCCUOHATBHON AEATETLHOCTH JIJIS
peIIeHUs aHATUTHYECKUX U
HCCIIEA0BATEIIbCKUX 3a/1a4 MPUKIIaTHBIC
MIPOrpaMMHBIE CPEJICTBA U COBPEMEHHBIE
TEXHUYECKHUE CPEJICTBA;

[IKC-5.3. Bmazeer:
HaBBIKaAMH HpI/IMeHeHI/IH

Brnaneet: MeTogamu u cpeacTBaMu
NOJIy4YeHHUs, 00pabOTKU U XpaHEHHS

UH(POPMALIMOHHBIX JIOKYMEHTOB; HaBbIKaMU IIPUMEHEHUS
TEXHOJIOTUM B MH(POPMALIMOHHBIX TEXHOJIOTHH,
YKOHOMUYECKOU KOMIIBIOTEPHOM TEXHUKH, IPOTPAMMHO-
JIeATEIIbHOCTU MH(POPMALIMOHHBIX CHCTEM, KOMIIBIOTEPHBIX

ceTell B 9KOHOMUYECKON JICATCIBHOCTH |

4. O0beM IMCUMIIMHBI B 3249€THBIX eJHHULIAX C YKA3aHHEM KOJIHYeCTBA AKAa/IeMH4YeCKHUX 4aCOB,
BbIICJICHHBIX HA KOHTAKTHYIO pa0doTy 00y4aromuxcsi ¢ npenoaasarejieM
H Ha CAMOCTOSITEJILHYIO padoTy 00y4aromuxcst

OO01mmast TpyA0€MKOCTh JUCIUTUTHHBI COCTABISET 4 3a4eTHBIX eUHUI, 144 akaJeMHYeCKUX 9acoB.

Pacnipenenenue Tpya0eMKOCTH TUCHUILIAHEI 110 BUJAM YYEOHOU JeATEILHOCTH MPEICTABICHO B
tabmure 4.1.

Taoymma 4.1 — Tpy10eMKOCTh AUCITUILUIMHBI 110 BUJAM YU4eOHOM JIeITeIbHOCTH

. Beero |CemecTpbl
Bunpl yueOHOI AesTenbHOCTH
4acoB |8 cemecTp
KonTakTHas aynuropHasi padora o0y4yarouuxcs ¢ npenojaaBarejaemM, BCero 14 14
CamocrosTenbHas paboTa Mo pyKOBOJCTBOM IpenoiaBaTess 12 12
KoHnTponbHble paboTh 2 2
CamocTosiTesibHAsi padoTa 00y4alIIMXCS, B T.4. KOHTAKTHAsl 126 126
BHeayIMTOpHAasi padoTa 00y4alIIMXcs ¢ MpenoaaBaresjieM, BCero
CamocrosTenbHOe U3yUeHHE TeM (BOIIPOCOB) TEOPETHUECKON YacTh 72 72
JUCLIUTUINHBI
[TonroroBka Kk KOHTPOJILHOU padoTe 54 54
IToaroroBka u capaya 3auyera 4 4
Oo0mast TpyA0eMKOCTb (B Yacax) 144 144
Oo6mas TpynoemMkocTh (B 3.e.) 4 4

5. CTpykTypa u cojep:kaHue TUCHUIIMHBI
5.1. Pa3znennl (TeMbl) JUCHUNJIMHBI U BUAbI Y4eOHOI 1eITeJIbHOCTH

CTpyKTypa IHCIUILUIMHBI TIO pa3jaeiaM (TeMaMm) ¥ BHjaaM Y4eOHOW JNesSTeIbHOCTH NPUBEIACHA B
tabymue 5.1.
Ta6muma 5.1 — Pazens! (TeMbl) TUCIUILIAHBI M BUABI YIC€OHOH ACATEIHPHOCTH
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Cam. | Becero gacos (6e3
Hazpanust paznenos (TeM) AUCUUITIIUHBI Kowrp. | CPII, pao., | IpOMEKYTOUHOM PopmupyemBIe
pao. q, KOMTICTCHITHH
q aTTECTaIluN)
8 cemecTp
1 IIpaBOBBIE 1 HOPMATUBHBIE OCHOBBI 2 1 10 13 IIKC-5, YK-4
JIOKYMEHTHUPOBAHHUS yIPaBIEHYECKON
JESITEIIbHOCTH
2 CrangapTu3anus mnpoiecca 2 8 10 [IKC-5, YK-4
JIOKYMEHTHPOBAHHUS
3 Opranu3aimoOHHO-PACTIOPSANTEbHAS 2 18 20 [IKC-5, YK-4
JIOKYMEHTaIUsl: TOJIFOTOBKA U ohopmiieHue
4 JloxymMeHTalMoOHHOE o0ecreueHne 2 18 20 I[IKC-5, YK-4
KaJIpOBOI pabOTHI
5 Opranu3zanusi paboTsl ¢ JOKYMEHTaMHU 1 18 19 [IKC-5, YK-4
6 CoBpemMeHHBIE HH(POPMAITMOHHBIE 1 18 19 [IKC-5, YK-4
TEXHOJIOTHH B JIEJIOMPOU3BOJICTBE
7 KynbTypa 1€710BOM NMCbMEHHOM peyu: 1 18 19 [IKC-5, YK-4
HCTOPHUSI U COBPEMEHHOCTh
8 Oco0eHHOCTH S3bIKA CITYKEOHOTO 1 10 11 [IKC-5, YK-4
JIOKyMEHTa
9 PenakTupoBaHme TEKCTa CITYKEOHOTO 1 8 9 [IKC-5, YK-4
JIOKYMEHTa
Uroro 3a cemectp| 2 12 | 126 140
Hroro| 2 12 | 126 140
5.2. Conep:xanue pa3iesnoB (TeM) TUCHUNINHBI
Coneprkanne pa3nenoB (TeM) TUCIUILTAHBI TIPUBEACHO B Ta0IuIE 5.2.
Tabmuma 5.2 — Coaeprkanue pa3ieiaoB (TeM) TUCITUTITMHBI
HasBanus pasznenos CPII,| ®opmupyemsie
Copnepxanue pa3fenoB (TeM) AUCUUIIIMHbBI
(Tem) TUCUUTLITUHBI q KOMIIETEHITUU
8 cemecTp
1 TIpaBoBbIE M OCHOBHbIE TOHATHS AEJIOMPOU3BOCTBA. 1 IIKC-5, YK-4
HOpMaTUBHBIE OCHOBBI | DyHKIMK qokyMeHTa. Kinaccuduxarms
JIOKYMEHTHUPOBAHUS TOKyMeHTOB. CucTemMa TOKyMEHTalluu Ha
yIpaBIeHYECKOM rocyaapcTBeHHoM ciyx6e. HopmaTusHo-
JESTEIbHOCTH MIPaBOBOE M METOJAMYECKOE OOecTeueHue
JIeJI0TIPOU3BO/ICTBA
Uroro| 1
2 CranpapTtuzanus CocraB peKBU3HUTOB JJOKyMEHTOB. TpeGoBaHuUs K 2 [IKC-5, YK-4
nporecca O0(OPMIICHHUIO PEKBU3UTOB JOKYMEHTOB.
JIOKYMEHTHPOBAHUS TpeGoBanus k OJaHKaM JOKYMEHTOB
Uroro| 2
3 OpraHu3aioHHO- Opranu3andoHHas JOKyMEHTAIHS. 2 [IKC-5, YK-4
pacnopsiiuTeNnbHas PacnopsimutensHas gokymenTtanusi. CripaBo4HO-
JIOKYMEHTAITHUS: nH(GOPMAIIMOHHAS U CITPABOYHO-aHATUTUYECKAS
MOATOTOBKA U JIOKYMEHTAIUsI
oopmIIeHHE Uroro| 2
5
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4 loxymenraunonHoe |CTpykTypa U cofepkKaHHe KaJpOBOn 2 IIKC-5, YK-4
obecrieueHne KaApoBo | moKyMeHTanuu. Opranu3anuoHHO-KaApOBbIE
paboThI JOKYMEHTbI. OpraHn3aloHHO-
pacnopsAUTENbHbIE JOKYMEHTHI.
JIoKyMeHTHpOBaHUE TPYAOBBIX OTHOLIECHUM.
JloKkyMeHTannoHHOE
COIPOBOKIAECHHE MPOLEAYP KaAPOBBIX
TEXHOJIOTHA.
Urtoro| 2
5 Opranuzanus pabotsl |Opranuzanus 10KyMeHToo0opota. Opranuzanus 1 IIKC-5, YK-4
C JOKYMEHTaMH1 KOHTPOJISL UCTIOTHEHUS! JOKYMEHTOB.
Cocranenue HoMeHKIatypsl aen. [logroroBka
JIOKYMEHTOB K Ilepejaue Ha XpaHEHHUE B apXUB.
[lepenaya TOKyMEHTOB B apXHUB.
Uroro| 1
6 CoBpeMeHHbBIE HopMaTtuBHO-METOAMYECKOE U PABOBOE 1 [IKC-5, YK-4
nH(GOpPMallMOHHbBIE o0ecrneyeHne CTaHAapTU3aUU U aBTOMaTH3alluU
TEXHOJIOTMH B J1e710Mpon3BoACcTBA. OCHOBHBIE TOHATHUS
JIEJI0ONPOU3BOJICTBE ANIEKTPOHHOIO JEJI0NPOU3BOACTBA. CUCTEMBI
aBTOMAaTH3al1u JEJIONPONU3BOICTBA.
DJIEKTPOHHOE JOKYMEHTUPOBAHUE. DJIEKTPOHHBIN
JIOKYMEHTOOOO0POT.
Uroro| 1
7 KynbTypa nenoBou OCHOBHBIE aCIIEKTHI KyJIbTYPhI 1€T0BOI 1 [IKC-5, YK-4
IIICbMEHHOU peYH: peun. Mcropus pycckoil 1e510BOM MMCbMEHHOCTH
UCTOpUSI U U pa3BUTHE JOKyMeHTa. IHTepHanmoHansHoe 1
COBPEMEHHOCTb HAI[MOHAJIbHOE B CIIy’KEOHOM JIOKyMEHTE
HUroro| 1
8 OcobenHoctu si3pika | CTaHmapTU3auUs S3bIKa JOKYMEHTA. SI3bIKOBBIC 1 [IKC-5, YK-4
CIIy>kKeOHOT0 IOKyMeHTa |TpeOoBaHUs K 0(OPMIICHUIO PEKBU3UTOB
JIOKyMeHTa. SI3pIkoBOE 0opMmileHE
JIMYHBIX JOKYMEHTOB. /[enoBoe nucpMo:
BUJIBI U SI3bIKOBOE O(hOpMIICHHE.
Uroro| 1
9 PenaktupoBaHue Mertoavka peJakTHPOBaHUS U TEXHHUKA MMPABKU 1 [IKC-5, YK-4
TEKCTa CIIyKEOHOTO CITY’KE€OHBIX TOKyMEHTOB. THIMYHBIC OIIMOKH B
JIOKyMEHTa A3BIKE U CTUJIE TOKYMEHTOB.
Uroro| 1
Wroro 3a cemectp| 12
Hroro| 12

5.3. KonTposbHbie padoThl

Bupl KOHTPOJIBHBIX Pa0OT M Yachl HA KOHTPOJIbHBIC paOOTHI MPUBEICHBI B Ta0HIIE 5.3.
Ta6ymma 5.3 — KoHTposbHbIE pabOThI

Ne .. Buibl KOHTPOJIBHBIX paboOT TpynoemkocTs, 4 Popmupyembie
KOMIIETEHIH
8 cemectp
1 |KonrtponbHas paboTa ¢ aBTOMaTU3UPOBAHHOU 2 [IKC-5, VK-4
IIPOBEPKOI
Hroro 3a cemectp 2
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HUroro

2

5.4. JlabopaTopHbIe 3aHATHS

He npeaycmoTpeHo yueOHBIM MIJIaHOM

5.5.KoHTpoOJIb caMOCTOATEIbHOI PadoThI (KYpPCOBO NMPOEKT / KypcoBasi padora)

He npenycMoTpeHo y4eOHbBIM MIIaHOM

5.6. CamocTosiTesqIbHaAs1 paboTa

Bunbr camoctosaTenbHOM paboThl, TPYJOEMKOCTh U (hOpMHUpYEMble KOMIIETEHIIMH MPECTaBICHBI B

Taduie 5.6.
Tabauma 5.6. — Bunbl camocTosTenbHONU paboThl, TPYI0EMKOCTh U (hOPMHUPYEMble KOMIIETEHLIUN
Bunsl
HazBanus pasnenos (Tem) . | Tpynoemkocts, | Dopmupyemsie DopMel
JUCLIUTUTHHBI CaMOCTOATCILHON q KOMIIETEHIIUHN | KOHTPOJIS
paboThI
8 cemecTp
1 IIpaBoBbIe 1 HOpMATHBHBIE OCHOBBI | CaMOCTOSITENILHOE 6 IIKC-5, YK-4 3auér ¢
JOKYMEHTHPOBAHHUS yTIPaBI€HYECKOH | N3yUEeHUE TEM OLIEHKOI1,
JeSITeIbHOCTH (BOompocoB) TectupoBanue
TEOPETUUECKOU
JacTu
JUCLUTUTMHBI
IToaroroBka k 4 [TKC-5, YK-4 | KonrponbHas
KOHTPOJIbHOM pabota
pabore
Hroro 10
2 CranpapTu3anus npouecca CamocTosTenpHoe 6 [IKC-5, YK-4 3auér ¢
JIOKyMEHTHPOBaHUS U3y4YeHHE TeM OLICHKOH,
(BompocoB) TectupoBanue
TEOPETUUECKON
JacTu
JMCLUTITHBI
IToaroroBka k 2 [IKC-5, YK-4 | KonTponbHas
KOHTPOJIbHOM paboTta
paboTte
Hroro 8
3 OpraHu3almoHHO- CaMoCTOATEILHOE 10 IIKC-5, YK-4 3auér ¢
pacropsauTeNnbHas JOKyMEHTalMs: |HU3y4YEeHUE TeEM OLIEHKO11,
HOJATrOTOBKA U 0popMIICHHE (BOIIpOCOB) TectupoBanue
TEOPETHYECKOU
4acTH
JUCLUIUIMHBL
IToaroroska k 8 [IKC-5, YK-4 | KontposbHas
KOHTPOJIbHOM pabora
pabote
Uroro 18
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4 JloxymeHTaronHoe ooecneuenue |CaMoCTOsATEIBHOE 10 IIKC-5, YK-4 3auér ¢
KaJIpOBO pabOTHI HU3y4YEHUE TEM OILICHKOM,
(BompoCOB) TectupoBanue
TEOPETHYECKOU
JacTu
JUCIUTUIAHBI
IToaroroska k 8 [IKC-5, YK-4 | KontposbHas
KOHTPOJIBHOU pabota
pabore
Hroro 18
5 Opranuzaius paboThI C CamocTosTensHoe 10 [IKC-5, YK-4 3auér c
JIOKyMEHTaMH M3Y4YEHHUE TEM OIICHKOM,
(BOIIPOCOB) TectupoBanue
TEOPETUUECKOU
4acTH
JUCITUTUTAHBI
IToaroroBka k 8 [IKC-5, YK-4 | KonrponbHas
KOHTPOJIBHOM pabora
pabote
Uroro 18
6 CoBpemenHnbie nHpopmarmonnsie | CaMOCTOSTEIEHOE 10 [IKC-5, YK-4 3auér c
TEXHOJIOTUU B JIEJIOMPOU3BOICTBE U3yueHHUe TeM OLICHKOI1,
(BompocoB) TectupoBanue
TEOPETUUECKON
4acTH
JTUCUUTUTHHEI
IToaroroBka k 8 [IKC-5, YK-4 | KonTposbHas
KOHTPOJILHOM paboTta
pabote
Hroro 18
7 Kynbrypa aenoBoi nucbMeHHON | CaMocCTOsITeTbHOE 10 [IKC-5, YK-4 3auér c
peuu: UCTOPHUS U COBPEMEHHOCTh W3yYeHHUE TeM OLICHKO1,
(BompocoB) TectupoBanue
TEOPETUUECKON
4acTu
JUCIUTUTMHBI
IToaroroBka k 8 [IKC-5, YK-4 | KonrponbHas
KOHTPOJBHOU pabota
pabore
Hroro 18
8 OcobeHHOCTH s13bIKa city’ebHoro | CaMocTosTeIbHOE 6 [IKC-5, YK-4 3auéT c
JTIOKyMEHTa W3Y4YEHHUE TEM OIICHKOM,
(BOIIPOCOB) TectupoBanue
TEOPETUUECKOU
4acTH
JUCITUTUTAHBI
[ToaroroBka k 4 [TKC-5, YK-4 | KontponbHas
KOHTPOJIBHOM pabora
pabore
Uroro 10
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9 PenakTupoBaHue TEKCTa CaMoCTOATEILHOE 4 IIKC-5, YK-4 3auér ¢
CITy€OHOr0 JJOKYMEHTa U3Yy4YEHHUE TEM OIICHKOM,
(BompoCOB) TectupoBanue
TEOPETHYECKOU
JacTu
JHMCIHATUINHBI
IloaroroBka k 4 [IKC-5, YK-4 | KontponbHas
KOHTPOJIbHOM pabora
pabote
Hroro 8
Hroro 3a cemectp 126
IToxroroska u 4 3ader ¢
cllaya 3a4eTra OLIEHKOI
Hroro 130

5.7. CooTBeTcTBHE KOMIIETEHINH, GOPMHPYEMBIX IPH H3YYCHNH AUCHHUIINHBI,
1 BHJI0B Y4eOHOM 1esiTe IbHOCTH

CooTBeTcTBUE KOMIETEHIUMH, (POPMUPYEMBIX NMPU U3YyUCHHH AUCIUILINHBI, ¥ BUIOB Y4eOHOM
JeSATEIbHOCTH MPEICTABIICHO B Tabiuie S.7.
Tabmuua 5.7 — CooTBeTCTBHE KOMIETEHIUH, (OPMUPYEMBIX MPU U3yUYEHUH TUCIMILINHBI, U BUIOB

3aHATHI
dopmupyembie Bunpl yueOHol nesTenbHOCTH
@OpMBI KOHTPOJIA
KOMIIETCHIINH Kont.Pa6. | CPII | Cawm. pa6.
[TKC-5 + + + 3auér ¢ onenkoi, KontponpHas padora,
TectupoBanue
YK-4 + + + 3auér ¢ ouenkoit, KonrponbHas pabora,
TectupoBanue

6. PeifTuHroBasi cucreMa JJisi OlEHKH yCIIeBAEMOCTH 00y4aronXCs
PeittuHroBasi cuctema He UCIOJIb3YETCS
7. Y4yeOoHO-MeTOoAMYeCKOEe U HH(POPMALMOHHOE 00ecnieyeHUue TUCIHIINHBI
7.1. OcHoBHas1 JUTEpaTYypa

1. HlyBanosa, H. H. OcHoOBBI fnenonpoun3BoacTBa. S3bIK cly)KeOHOr0 TOKYMEHTa : y4eOHHUK U
npaktukyM 1is By3oB / H. H. IllyBanosa, A. FO. MBanoBa ; non o6meit pegakuueit H. H. IllyBanoBoii. —
2-e u3n., nepepab. u gon. — Mocksa : U3gatensctBo FOpaiit, 2020. — 428 c. locTyn U3 JTUYHOTO
KaOMHeTa CTyAeHTa. [ DNeKTpoHHbIN pecypc]: — Pexxum noctyna: https://urait.ru/bcode/450549.

2. Hamuonansuseiii crangapt PO 'OCT P 7.0.97-2016 "Cuctema ctangapToB no uHpopMaiuu,
OMONIMOTEYHOMY M H3AaTelbCKOMY aeny. OpraHu3allMOHHO-PAcHoOpsAAUTENbHAs JOKYMEHTALMS.
TpeboBanus k ohopmiaeHHI0 T0KyMeHTOB" (yTB. puka3zoM PenepalbHOr0 areHTCTBa M0 TEXHUYECKOMY
perynupoBaHuio u metrponoruu oT § nexkadbps 2016 r. N 2004-ct) JlocTyn U3 ATUYHOrO KabuHeTa
CTyZAeHTa. [ DIeKTpOHHBIN pecypc]: — Pexxum noctyna: https://docs.cntd.ru/document/1200142871.

7.2. lonoTHUTEIbHAS JTUTEPATypPa

1. TOCT P 7.0.8-2013. Cucrtema cTanmapToB 1o uHGOpMaUU, OMOITUOTECYHOMY U U3JIATEIIHCKOMY
neny. Jlemonpous3BoaCcTBO U apXuBHOE Jen0. TepMuHbl U onpeneneHus JocTyn U3 TUYHOTO KaOuHeTa
CTyIeHTa. [ DIeKTpOHHBIH pecypc]: — Pexum moctyma: https://docs.cntd.ru/document/1200108447.

2. I'pososa, O. C. Jlemonpoun3BoAcTBO : yaeOHOe mocodue st By30B / O. C. I'po3oBa. — Mockaa :
NznarensctBo KOpaiit, 2020. — 124 ¢. JlocTym U3 TUYHOTO KaOWHETa CTYACHTA. [ DIEKTPOHHBINA pecypc]:
— Pexxum moctyma: https://urait.ru/bcode/453969.

7.3. YueOHO-MeTOANYECKHE TOCOOUSA
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7.3.1. O6s13aTe/IbHbIE YUeOHO-MEeTOAUYECKHE MOCOOHSI

1. XKuranosa B. H. O6muii u 31eKTpOHHBINH JOKYMEHTO000pOT. MeTonuuecKkue yKa3aHus Mo
OpTraHHU3aIuU CaMOCTOSTENbHON paboThl: MeTonuyeckue ykazanus / XKuranosa B. H., [{luGynsuukosa B.
10. - Tomck : @10, TYCVYP, 2018. — 22 c. [locTyn U3 JIMYHOTO KaOUHETa CTyJeHTa. [DIEeKTPOHHbIN
pecypc]: — Pexxum mpoctyna: https://study.tusur.ru/study/library.

7.3.2. YueOHO-MeTOAUYECKHE TOCOOUS IJISA JIUIY
€ OrpaHUYeHHBIMU BO3MOKHOCTSIMH 3/I0POBbSI 1 HHBAJIH/I0B

Y4eOHO-MeTOANUECKHE MaTepUabl Il CAMOCTOSATEIbHON U ayJUTOPHOI paboThl 00yUarOLIUXCs
W3 YUCJIA JIUI] C OTPAaHUYCHHBIMH BO3MOXHOCTSIMH 37I0POBbsI M HHBAJIUIOB MPEIOCTABIAIOTCS B opMax,
aIaTITUPOBAHHBIX K OTPAaHUYEHUSIM UX 3I0POBBS U BOCTIPUTHS HHPOPMALIUH.

J1st Iuu ¢ HapylIeHUsIMU 3PeHu:

— B (hopMe IIEKTPOHHOTO JOKYMEHTA;

— B [1€YaTHOW (hOpMe YBEIUICHHBIM IPUPTOM.

J1s Iuu ¢ HapyLIeHUsIMU cIyXxa:

— B (hopMe IIEKTPOHHOTO JOKYMEHTA;

— B miedatHou popme.

J1s U ¢ HapyLIeHUsIMU OTIOPHO-BUIaTeIbHOI0 anmapara:

— B (hopMe IIEKTPOHHOTO JOKYMEHTA;

— B miedatHou popme.

7.4. NHoe y4eOHO-MeTOAMYECKOE 00ecIedeHue

1. IlyBanoBa H.H. OcHOBBI Ae100pou3BOACTBA [DIEKTPOHHBIN pecypc]: 3JIIEKTPOHHBIN KypcC.
Tomck, @10, TYCVYP, 2018. (mocTyn U3 TMYHOrO KaOMHETA CTY/ACHTA) .

7.5. CoBpeMeHHbIe TPpOo(deccuoHATIbHBbIE 0A3bI JAHHBIX
1 MH(OPMAIMOHHBbIE CIIPABOYHbIEC CHCTEMBbI

1. Ilpu u3yyeHUHn AUCUUILIMHBI PEKOMEHAYETCS 00palaTbCsd K COBPEMEHHBIM 0a3aM JaHHBIX,
MHPOPMAIIMOHHO-CIIPABOYHBIM M MOUCKOBBIM cHcTeMaM, K KOTopeiM Y TYCVYPa oTkpbIT gocTy:
https://lib.tusur.ru/ru/resursy/bazy-dannyh.

8. MaTepuajibHO-TEXHHYECKOE ¥ POrpaMMHoOe odecrnedyeHre JUCHMIITIHHbI

8.1. O0mue TpedOBaHUS K MATEPHAJBHO-TEXHHYECKOMY M MPOrPAMMHOMY 00ecne4yeHHI0
AUCHUTLTUHBI

YuyeOHblE ayqUTOPHUHU IS NPOBEACHUS 3aHATUH J1abOpaTOpPHOro THUMA, TPYNIOBBIX U
WHAUBUIYAJIbHBIX KOHCYJIbTAUMN, TEKYIIETO0 KOHTPOJISI M MPOMEXKYTOUHOM aTTeCTalMH, I
CaMOCTOSITENIbHOW pabOThl CTYAEHTOB

634034, Tomckast obnacts, r. Tomck, Bepmununa ynuna, 1. 74, 207 aya.

Omnwucanue UMeEroNIerocs 000py0BaHUS:

- BeG-xamepa - 6 mt.;

- Hayurauku ¢ MUKpo(oHOM - 6 mIT.;

- Kommuiext cnennanu3upoBanHoi yueOHoM Meben;

- PaGouee mecTo mpemnogaBaTels.

[Iporpammuoe obecnieueHue:

- 7-Zip;

- Google Chrome;

- Kaspersky Endpoint Security ans Windows;

- LibreOffice;

- Microsoft Windows;

8.2. MaTepI/laJ'II)HO-TeXHI/I'-leCKOC H MporpammHoe odecneyeHue IJ1s1 CAMOCTOATEILHOM paﬁoTI)I

Jnst camocToATENbHONU paboThl UCTIOIB3YIOTCS yUeOHbIE ayIUTOpUH (KOMIBIOTEPHBIC KJIACCHI),
PacmosoKeHHBIE MO apecam:
- 634050, Tomckast o6macts, r. Tomck, Jlennna npocnexr, 1. 40, 233 ayn.;
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- 634045, Tomckas ob6macts, . ToMck, yi. KpacHoapmeiickas, 1. 146, 209 ayn.;

- 634034, Tomckast o6macts, r. Tomck, Bepmmnauna ynuna, a. 47, 126 ayn.;

- 634034, Tomckas o6nacts, r. Tomck, Bepmuauna ynuna, a. 74, 207 aya.

Ornrcanne UMEIOIIETOCs 000PYT0BaHMUS:

- yueOHast MeOeb;

- KOMIIBIOTEPHI;

- KOMIBIOTEPHI MOAKIIOUYEHBI K ceTH «VHTepHET» M 00ecneunBaIOT JOCTYI B AJICKTPOHHYIO
nH(popmanmoHHo-00pa3oBaTenbHy0 cpeny TYCYPa.

[Tepeyens mporpaMMHOTO 0OECIICUEHUS:

- Microsoft Windows;

- OpenOffice;

- Kaspersky Endpoint Security 10 mns Windows;

- 7-Zip;

- Google Chrome.

8.3. MaTepuajJibHO-TeXHHYECKOE o0ecrevyeHne TUCIMTLTAHBI IS JTUI] C OTPAHUYEeHHBIMH
BO3MOKHOCTSIMH 3710POBbsI 1 HHBAJIN/IOB

OcBoeHue AMCHUIUIMHBI JIMIAMH ¢ OTPAHUYCHHBIMH BO3MOKHOCTSIMHU 3/10POBbSI M MHBAIHIAMHU
OCYILIECTBIISICTCS C UCTIOJIb30BAaHUEM CPEJCTB 0OYUEHUS OOILEro U CIelHuaIbHOr0 Ha3HAYCHHUS.

[Ipu 3aHATHSAX ¢ 00YYAIOIIMMUCS C HAPYWIEHHSAMH CJYyXa MPEeIyCMOTPEHO HCIIOJIb30BAHUE
3BYKOYCHUJIMBAIOIIEH ammaparypbl, MyJIbTUMEIUUHBIX CPEACTB M JPYTUX TEXHUUYECKHX CPEICTB
npuema/mepenaun yueoHoi HH(GOpMaluu B TOCTYIHBIX (opMax, MOOUIBHOM CUCTEMBI IPEToAaBaHus
U1 00y4aloUUXCs C MHBAJIUAHOCTHIO, MOPTAaTUBHON MHAYKIIMOHHOW CHCTEMbI. YueOHast ayaAuTopHs, B
KOTOpO# 3aHUMAIOTCA 00ydaromuecs ¢ HapyLUIeHHEeM cllyXa, 000pyJA0BaHa KOMIIBIOTEPHON TEXHUKOMH,
ayIMOTEXHUKOHU, BUJCOTEXHUKOU, dJICKTPOHHOU JOCKOM, MYJIbTUMEIUMHON CUCTEMOM.

[Ipu 3aHATHAX ¢ O0YYAIOMIMMHUCS C HAPYIIEHUSIMH 3PeHHs MPETyCMOTPEHO HCIOJIb30BaHHE B
JEKIMOHHBIX U YYEOHBIX ayJUTOPUSIX BO3MOXKHOCTH MPOCMOTPA YJaJEHHBIX OOBEKTOB (Hampumep,
TEKCTa Ha JOCKE WJIM cllaii]a Ha KpaHe) MPH MOMOIIM BUACOYBEIUUYUTEIEH 111 KOM(POPTHOTO
IPOCMOTpA.

[Ipu 3aHATHAX ¢ OOYy4YarOUIMMHUCS C HAPYUWIEHHUSIMH ONOPHO-IBUIaTeJbHOI0 ammaparta
UCIIOJIB3YIOTCS aJbTEPHATUBHBIC YCTPOMCTBA BBOAA MH(MOPMALUU M APYrHe TEXHUYECKHE CPEICTBa
npuema/nepenayn yueOHoil nuHGopmaluu B JOCTYIHBIX (opMax, MOOUIBHON CUCTEMbI 00yYeHUS IS
JIIOJeH ¢ MHBAJUIHOCTBIO.

9. OneHovnblie MaTepuaJbl U METOAUIECCKUE PEKOMCHAALIMMA 110 OPraHU3aAllMU U3YICHUSA
JAUCHHUIIIMHBI

9.1. Conep:xaHue OLIEHOYHbIX MATEPHUAJIOB JIl TEKYLIEr0 KOHTPOJISI
U MPOMEKYTOYHOI aTTecTalNu

Jlnst oueHKu cTeneHu chOPMUPOBAHHOCTH M YPOBHSI OCBOCHHS 3aKPETUICHHBIX 32 AUCIUIIIUHOMN
KOMITETEHITNH UCIIONB3YIOTCS OIICHOYHBIE MaTepualbl, MpeCcTaBlIeHHbIe B Tabnue 9.1.
Tabmuia 9.1 — ®opMbl KOHTPOJISL U OLIEHOYHBIE MaTEPHAIIBI

HagBaiﬁi}i’;ﬁiiii (Tem) q;giﬁ:fggr;;e ®opmebl koHTpOJs | OnieHounbie MaTepuansl (OM)
1 IIpaBOBBIE 1 HOPMATUBHBIE IIKC-5, YK-4 3auét c ouenkoil  |Ilepedenp BonpocoB s
OCHOBBI IOKyMEHTUPOBAHMUSI 3aueTa C OLEHKOMI
YIPaBJICHYCCKOH JeATCIbHOCTH KoHntposbHas [IpuMepHBIil nepeyeHb TeM U

pabota TECTOBBIX 33/IaHUI Ha
KOHTPOJIbHBIE paOOTHI

TectupoBanue [IpumMepHBIii TIEpeUeHb
TECTOBBIX 3aJaHUN
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2 CrannapTusalus npoiecca
JOKYMCHTHPOBAHUSA

[IKC-5, YK-4

3a4éT C OLEHKOH

[Iepeuyens BonpocoB i
3a4eTa ¢ OLCHKON

KonTponbsHas [IpumMepHBIil IEpedYeHb TEM U

pabora TECTOBBIX 3aJaHUI Ha
KOHTPOJIbHBIE PaOOTHI

TectupoBanue IIpuMepHBIi IepeyeHb

TECTOBBIX 3aJaHUMN

3 Opranu3anuoHHO- [IKC-5, YK-4 3auét c ouenkoit  |IlepedyeHp BompocoB st
pacnopsauTeNnbHas 3a4eTa ¢ OL[EHKOMN
JMOKYMCHTAIUSI: TIOATOTOBKA 1 KonTtponbnas [IpumepHbIii IepeyeHb TEM U
opopmieHne pabora TECTOBBIX 3aJJaHUH Ha
KOHTPOJIbHBIE paOOTHI
TectupoBanue IIpuMepHBIil IepeyeHb
TECTOBBIX 3aJaHUN
4 JIOKyMEHTallMOHHOE [IKC-5, YK-4 3auét c ouenkoit  |Ilepedyenp BompocoB st
obecrieueHne KaapoBOi pabOThI 3a4eTa ¢ OI[CHKON
KoutpoinbHas [IpuMepHBIil nepeyeHb TeM U
pabota TECTOBBIX 3a/1aHUI Ha
KOHTPOJIbHBIE paOOTHI
TectupoBanue [IpuMepHBIil epeyeHb
TECTOBBIX 3aJaHUN
5 Opranu3zanus paboTsI ¢ [IKC-5, YK-4 3auét c onieHkoil  |[lepedenn BOIpPOCOB 1Jist
JIOKyMEHTaMU 3a4eTa ¢ OLEHKON
KontponbHas [IpuMepHBIil nepeueHb TeM U
pabota TECTOBBIX 33/1aHUI Ha
KOHTPOJIbHBIE PAOOTHI
TectupoBanue [IpuMepHBIil nepeyeHb
TECTOBBIX 3aJaHUI
6 CoBpeMeHHbBIE [IKC-5, YK-4 3ayét c onieHkoil  |[lepedenn BOpOCOB 1Jist
nH(GOpPMaLIMOHHBIE TEXHOJIOTUH 3a4era ¢ OLIEHKOM
B ICJIOIIPOMU3BOACTBE KoutpoinbHas [IpumepHBIil nEpeYEHb TEM U
pabota TECTOBBIX 33IaHUI Ha
KOHTPOJIbHBIE PAOOTHI
TectupoBanue [IpumepHBIil nepeyeHb
TECTOBBIX 3aJaHUI
7 KynbTypa nenoBou [IKC-5, YK-4 3a4ét c onieHkoil  |[lepedenn BOMpoCoOB 1Jist
MIMCbMEHHOU PEYM: UCTOPUS U 3a4eTa ¢ OLEHKON
COBPEMEHHOCTH Konrtponbhas [IpumepHBbIi nEpEYEHD TEM U
pabota TECTOBBIX 3a/IaHUI Ha
KOHTPOJIbHBIE paOOThI
TectupoBanue [IpumepHBIil nepeueHb
TECTOBBIX 3aJaHUI
8 Oco0eHHOCTH S3bIKa [IKC-5, YK-4 3auér c ouenkoit  |Ilepeuenr BonmpocoB it

CIIy>K€OHOI0 I0OKyMEHTa

3a4€Ta C OHCHKOﬁ

KonTponbHas [IpuMepHBIil IepeyeHb TeM U

pabota TECTOBBIX 33/IaHUI Ha
KOHTPOJIbHBIE pabOThHI

TectupoBanue [IpuMmepHBIil nepeyeHb

TECTOBBIX 3aIaHUN
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9 PenaktupoBaHue TeKCTa [IKC-5, YK-4 3auét c ouenkoil  |Ilepedyenp BonpocoB s

CITY>KeOHOTO JJOKYMEHTa 3a4eTa ¢ OI[CHKON
KonTponbsHas [IpumMepHBIil IEpedYeHb TEM U
pabora TECTOBBIX 3aJaHUI Ha

KOHTPOJIbHBIE PaOOTHI

TectupoBanue IIpuMepHBIi IepeyeHb
TECTOBBIX 3aJaHUI

lxana oneHku cHPOPMUPOBAHHOCTU OTAECIbHBIX IMJIAHUPYEMBIX PE3yJbTAaTOB OOyYEHHS IO
JTUCIUIIIMHE TpuBeAcHa B Tabmuie 9.2.
Tabnuna 9.2 — Illkana oneHku cHopMUPOBAHHOCTH IUIAHUPYEMBIX PE3YJbTATOB OOyYEHHUS IO

JAUCLUILIMHE
dopmynupoBKa TpeOOBaHUH K CTETICHH C(HOPMHUPOBAHHOCTH
Ornenka Baie 3a OM MJIAHUPYEMBIX pPe3yIbTaTOB 06yquI/m
3HATh yMETh BJIQ/IETh
2 <60% ot OTCYTCTBME 3HAHUU OTCYTCTBHE OTCYTCTBHE
(HeyIOBJIETBOPHUTEIBHO) | MAKCUMAJIBHOH | MM ()parMeHTapHbIE YMEHHUH UITN HABBIKOB WU
CYMMBI 0aJII0B 3HAHUSA YaCTUYHO ¢parmeHTapHble
OCBOEHHOE pUMEHEHNE
yMEHHue HABBIKOB
3 ot 60% no o0mue, HO HE B 1I€JIOM YCIICIITHO, B 1IEJIOM
(YZ1OBIIETBOPUTENHHO) 69% ot CTPYKTYypUPOBAHHbIE HO HE YCIHEIIHOE, HO HE
MaKCUMAaJIbHON 3HaHUS CHUCTEMATHUYECKH | CHCTEMATUYECKOE
CYMMBI 0aJIOB OCYIIECTBIISIEMOE pUMEHEHNE
yYMEHHUE HaBBIKOB
4 (xopotio) ot 70% no c(hOpMUPOBaHHEIE, B LIEJIOM B IIEJIOM
89% ot HO CoZEpKalue yCIIELIHOE, HO YCIICIIHOE, HO
MaKCUMaJIbHOM OTJebHbIE coJieprKalime coJieprKariue
CYMMBI 0ayuioB | mpoOsemMbl 3HaHUS OTJIEIbHbBIE OTJIeIbHbIE
npoOesbl yMEHUe poOeIBI
MpUMEHEHHE
HABBIKOB
5 (oTIM4HO) >90% ot chopmupoBaHHbIe | CHOPMUPOBAHHOE YCIELHOE U
MaKCUMAaJIbHOU | CHCTEMaTHYECKHUe yMEHHue CHUCTEMaTHUYECKOe
CYMMBI 0aJII0B 3HAHUS NpUMEHEHNE
HABBIKOB

[IIxanma KOMIUIEKCHOM OLIEHKH C()OPMHUPOBAHHOCTH KOMITETCHIIMIA MMPUBEIeHa B Ta0uIe 9.3.
Ta6mmma 9.3 — [llkayia KOMIUJIEKCHOM OIEHKH C(hOPMHUPOBAHHOCTH KOMITETSHITUHA

Onenka ®opmynupoBKa TpeOOBaHUM K CTENIEHU KOMIIETECHIINH

2 He nmeet HeoOX0IMMBIX TIPEICTABICHUN O IPOBEPSIEMOM MaTepHualie
(HEeyJOBIETBOPUTENBHO) | LJTU
3HaTh HAa YPOBHE OPHEHTHPOBAHMS, ITpeacTaBneHuil. O0yuaronuiics 3HaeT
OCHOBHBIE MPU3HAKU WM TEPMHUHBI U3y4aeMOT0 dJIEMEHTa COACPKAHUS, UX
OTHECEHHOCTb K OMPEJICIICHHON HayKe, OTPaciid WK 00bEKTaM, y3HAeT B
TEKCTax, U300paKEHUSX UM CXeMaX U 3HAeT, K KaKUM HCTOUYHUKAM HY>KHO
oOpainarscs A 6ojee IeTalbHOTO €ro YCBOCHHUS.

3 3HaTh ¥ yMETh Ha PeNpPOAYKTHBHOM ypoBHE. O0yyaromuxcs 3HaeT
(YZIOBIIETBOPUTENIBHO) |M3YUYEHHBIH 2JIEMEHT COAEP KAHUSI PENPOAYKTUBHO: IPOU3BOJIBHO
BOCIIPOM3BOAMT CBOU 3HAHUS YCTHO, TMCBMEHHO WM B IEMOHCTPUPYEMBIX
JEUCTBHUSIX.
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4 (xopotio) 3HaTh, yMETh, BIa/IETh HA AHAJMTHYECKOM ypOBHE. 3Has Ha
PENpPOAYKTUBHOM YPOBHE, YKa3bIBaTh HA OCOOEHHOCTH U B3aUMOCBSI3H
M3yYeHHBIX 00BEKTOB, HA UX JJOCTOWHCTBA, OTPAHUYCHUS, UCTOPHIO U
NEPCIIEKTUBBI PA3BUTUS U OCOOEHHOCTH I pa3HbIX OOBEKTOB YCBOCHHUSI.

5 (OTJIMYHO) 3HaTh, YMETh, BIIAJIETh HA CHCTEMHOM ypoBHe. OOyJaronuics 3HaeT
W3yYEHHBIN 3JIEMEHT COJIePIKaHUsI CHCTEMHO, POU3BOJIBHO U JIOKA3aTEIIbHO
BOCIIPOU3BOMT CBOW 3HAHHSI YCTHO, MUCHMEHHO WIIH B JICMOHCTPHPYEMBIX
NEHCTBUSX, YYUTHIBAS M YKA3bIBasl CBS3H U 3aBUCHMOCTH MEXIY ITUM
DIIEMEHTOM H APYTUMH AJIEMEHTAMHU COJICPKAHUS JUCITUTUTNHBI, €TO
3HAYMMOCTD B COJICPKAHUU JTUCIUILIIHEI.

9.1.1. IlpuMepHBIii MepeyeHb TECTOBBIX 3aJaHU

1. Jlath onpeneneHrne JOKyMEHTUPOBAHUIO:
a) JlokyMeHTHpOBaHHE — 3TO MPOLIECC CO3AAHUS U OPOPMIICHUS JOKYMEHTOB;
0) lokyMeHTHUpOBaHUE — 3aMuch HHGOPMAIIMU Ha HOCUTENIE TI0 YCTAHOBJICHHBIM MPaBUJIaM;
B) JlokymeHTHpOoBaHUEe — oOecleyeHHe CBOEBPEMEHHOTO M MPaBUJIBHOTO CO3JaHUS
JIOKYMEHTOB;
r) JlIokyMeHTHpOBaHHE — 3aUCh UHGOPMAIIMU HA PA3IUYHBIX HOCUTENSAX MO0 YCTAHOBICHHBIM
MpaBUjIaM.

2. Jlatb onpeesieHne JOKYMEHTY:
a) JlokyMeHT — 3To 3aduKCHpOBaHHAs Ha MaTepUalbHOM HoOcuTele MHPoOpMaLuUs C
PEKBU3UTAMHU, TO3BOJSIOIIMMU €€ UACHTU(DHUIIMPOBATD;
6) JoxymMeHT — 3To 3apuKcHUpOBaHHAs Ha HocHUTede HMHPoOpMalUus C PEKBU3UTAMHU,
MO3BOJIAIOIIUMU €€ UACHTU(PHUINPOBATH;
B) JIoKkyMeHT — 3TO MaTepuajbHBIH HOCUTENb C HMHPOpMAIUEH, MO3BOJNAIOIMUN ee
UACHTU(DUIIUPOBATD;
r) JIOKyMeHT — 3T0 crioco6 (ukcanuy uHGpOpMaIHiH.

3. Uro Takoe opuIMaNbHbIN TOKyMEHT?
a) OdunnanbHbIi TOKYMEHT — JOKYMEHT, CO3JJaHHbI OpraHu3aliel, TOJKHOCTHBIM JTUIIOM
WIH TPXIAHUHOM, O(DOPMIICHHBIN B YCTAHOBICHHOM MOPSIKE;
0) OdunnanbHBI TOKYMEHT — JOKYMEHT, MpeaHa3HAYCHHBIN JJIs Mepefauyu IpyroMy JHILy
IOPUANYECKUMU WIH (PU3NUECKUMH JIUIIAMH B YCTAaHOBICHHOM MOPSIKE;
B) OdurmanpHbIil JOKYMEHT — IOKYMEHT, CO3JaHHbIN, OQPOPMIICHHBIA U yIOCTOBEPEHHBIN B
YCTaHOBJIEHHOM IMOPSAKE ISl MHOTOKPATHOTO UCIIOJIb30BAHUS;
r) Her npaBunsHOTO OTBETA.

4. Yrto Takoe 3JIEKTPOHHBIN TOKYMEHT?
a) DJIEKTPOHHBIN JOKYMEHT — 3TO JOKYMEHT, HH(pOpPMALHs KOTOPOTO MpeaHa3HayeHa st
nepeaadu Ipyromy Juiy;
0) DIEeKTPOHHBIN JOKYMEHT — 3TO O(UIMATIBHBIN JOKYMEHT, IPEICTABICHHBIN B 3JIEKTPOHHOM
hopwme;
B) DIEKTPOHHBIH JOKYMEHT — 3TO JOKYMEHT, HHPOpMalLHs KOTOPOTO MpeJcTaBiIceHa B
AIEKTPOHHOU (opMme;
r) DJEKTPOHHBINA TOKYMEHT — 3TO O(UIIMATbHBIN JOKYMEHT, IPEICTaBICHHbIN B JIEKTPOHHOI
dbopMe mocie ero MOAMUCAHUS MOKHOCTHBIM JIMIIOM B TMOPSJAKE, YCTAaHOBIECHHBIM
3aKOHOJATEILCTBOM POD.

5. Uro mpexacrapnseT co0oit odopMieHHe TOKyMeHTa?
a) OdopmiieHre JOKyMeHTa — 3TO MPOCTABJICHUE Ha IOKyMEHTE HEOOXOIUMBIX PEKBU3UTOB;
6) OdopmieHne TOKyMEeHTa — 3TO COTJIAaCOBaHUE JOKYMEHTA, MOAMICAHNE JOKYMEHTA;
B) OdopmieHne 10KyMeHTa — 3TO MPOCTABICHUE PEKBU3UTOB /ISl OpraHU3allUU ONEPATUBHOTO
MOMCKA TOKYMEHTOB;
r) Her npaBunsHOTO OTBETA.

6. Uro npencrasnsietr coboil cucreMa JOKYMEHTAIH?
a) [lox cuctemMoil JOKyMEHTAIIMM MOHUMAETCS COBOKYITHOCTh JOKYMEHTOB, MTPEeIHa3HAUCHHBIX
oisi obecrieyeHuss U PEeTryJIUpPOBAaHUS AEITEIbHOCTH OPraHOB BIACTH, YUPEKACHUM,
NPEeANPUATHH U OpPraHU3AIUN;
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10.

1.

12.

13.

14.

6) Cuctema AOKyMEHTAllUW TPEACTaBIseT COOOW COBOKYMHOCTh JOKYMEHTOB,
B3aMMOCBSI3aHHBIX IO MPHU3HAKaM IPOMCXOXKICHUS, Ha3HAYEHUS, BUJIA, C(hephl AeITETbHOCTH,
eAMHBIX TPeOOBaHUI K MX 0(OPMIICHHUIO;

B) CrucreMa TOKyMEHTAIlUHU MPEJICTaBIISIeT CO00M KOMIUIEKC B3aUMOCBSI3aHHBIX JOKYMEHTOB, B
KOTOPBIX IOCJIENOBATEIBHO OTPa)XaeTCsl NEATEIbHOCTh OTPACIH TOCYAapCTBEHHOTO
yIpaBJICHUS;

r) Cucrema JOKYMEHTAallMH MPEACTAaBIsIET COOOW COBOKYMHOCTh JTOKYMEHTOB,
B3aMMOCBSI3aHHBIX 10 MTPU3HAKaM Ha3HAYeHUS, CPEPhI ACSITEITLHOCTH U SIUHBIX TPEOOBaHMI K
ux ohopmIiIeHHIO.

. KakoBbI 3Tamsl MOArOTOBKH PaCIOPSIAUTEIHHOTO JOKyMEHTa?

a) OTO corjiacoBaHue JOKyMEHTa, MOANKUCAHUE TOKYMEHTA,

0) DTo M3yueHue yNpaBIEHUYECKOTO BOIpPOCA, NOATOTOBKA MPOEKTa PaCHOpsSAUTEIHHOIO
JIOKYMEHTa, COIJIaCOBaHHE JOKYMEHTA, MOANHCAHUE JTOKyMEHTAa,

B) OTO M3ydeHHUE yIpPaBIEHYECKOTO BOINPOCAa U MOATOTOBKA MPOEKTa PACIOPAIUTEIBHOIO
JIOKYMEHTa;

r) OTo u3yueHue yNnpaBiIeHYECKOro BOIpoca, chepbl AesATeNbHOCTH, €AUHBIX TpeOOBaHUI K
O0(OPMIICHHIO U MTOJATOTOBKA MPOEKTA PACTIOPSIAUTEIHHOTO JOKYMEHTA.

. Kak Benercst HyMepanuusi IpuKa3oB 10 OCHOBHOM JIESITEILHOCTH?

a) Ilo mopsanky ¢ MOMeHTa CO3[laHHsl OpPraHU3allH, HO OTAEIbHO OT MPUKA30B MO JUYHOMY
COCTaBy;

0) B mpenenax mecsa, HO OTJAEIBHO OT IPUKA30B MO JIUYHOMY COCTaBY;

B) [loapsin B mpenenax ¢puHAHCOBOIrO rojja, COBMECTHO € IPUKa3aMU M0 JIMYHOMY COCTaBY;

r) [loapsn B npeaenax ¢UHAHCOBOTO rojia, HO OTAEIBHO OT MPUKA30B MO JUYHOMY COCTAaBY.

. Kak ocymiecTBisiercs corjiacoBaHue JOKyMeHTa?

a) CorilacoBaHue OCYIIECTBISAETCS MyTe€M BU3UPOBAHHSA WJIM NpocTaBieHuUs rpuda
COTJIaCOBaHUS;

0) IlpoBoauTcsa oImeHKa NpoekTa O(UIIMAIBHOTO JOKYMEHTa 3aMHTEPECOBAHHBIMHU
OpraHu3alUsaIMH, JOJKHOCTHBIMU JIMIIAMHU, CIIELUAIUCTAMU;

B) [loJIHOCTBIO MOATOTOBIEHHBIE MPOEKTHI JOKYMEHTOB MPEJCTABISAIOTCS HAa COTJIACOBAaHHE
JOJIKHOCTHBIMHU JIMIIAMH, CHIEI[HAIMCTaMU;

r) JIoKyMeHTHI BCTYyNalOT B CUJYy C MOMEHTa UX COTJIACOBAHUS WU JIOBEJICHUS 10 CBEJICHUS
WCIIOJTHUTEJIS.

N3 xakux ABYX 4acTe COCTOUT TEKCT PacHOPSAUTEIbHBIX TOKYMEHTOB, HEOOXOIUMBIX JIS
CO3/1aHMS HOBBIX MPEIIPUHUMATENbCKUX CTPYKTYp?

a) BBOHO# ¥ KOHCTaTHPYIOIIEH;

0) BBoHOM 1 OCHOBHOIA;

B) OCHOBHOH M pacToOpsAUTEIHHOM;

r) KoHcTraTupytomeii u pacopsauTeIbHOM.

YcTaB opraHuszanuyd OTHOCUTCS K:

a) pacopsAUTENbHON TOKYMEHTALUN;

0) TOKyMEHTAIIUH 110 JINTYHOMY COCTaBY;

B) KaJpOBOIl TOKyMEHTAaLIUU;

') OpraHU3allMOHHON JOKYMEHTAIH

Ha xakoM 10KyMeHTe He yKa3bIBaeTCsl Ha3BaHUE BUAA JOKYMEHTa?

a) Ha Gnanke npukasa He yKa3bIBaeTCsl Ha3BaHUE BHIAa JOKYMEHTA;

0) Ha Gmanke mpoTokoja He yKa3bIBaeTCs Ha3BaHHUE BHUJIA IOKYMEHTA;

B) Ha Granke oduimaabHOTO MUChMa HE yKa3bIBaeTCs Ha3BaHHUE BUA TOKYMEHTA,

r) Ha Gnanke pemieHust He yKa3bpIBaeTCs Ha3BaHHUE BUJIA TOKYMEHTA.

Ha 6nankax 10KyMEHTOB MPeaNPUHUMATEIbCKUX CTPYKTYP MPOCTABIISAETCS:

a) ['ocynapctBennsiii rep0 PO, I'ep6 cyonekTa PD;

0) sm0OemMa opraHu3aluu;

B) AMOJIeMa OpTaHU3aIliy WM TOBAPHBIN 3HAK;

') TOBapHBIH 3HAK.

K opranum3anuMoHHBIM JOKYMEHTaM, HEOOXOIMMBIX JJS CO3JaHUS HOBBIX
MPEINPUHUMATEIBCKUX CTPYKTYP OTHOCHT:

a) MOJIOKEHHE, YCTaB, MIPUKA3, CTPYKTYpHAs U IITATHAs YUCICHHOCTh, UHCTPYKIIHSL, JOTOBOP;

0) nmoJyio’KeHue, yCTaB, akT, CTPYKTYpHas U IITaTHas YUCIEHHOCTb, MHCTPYKLUS, 10TOBOD;
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15.

16.

17.

18.

19.

20.

B) MOJIOXKEHUE, YCTaB, IPUKA3, IPOTOKOJ, CTPYKTYpHAas U LITaTHAsl YUCIEHHOCTh, HHCTPYKIIHS,

JIOTOBOP;

T') MOJIOKEHHE, YCTaB, CTPYKTYpHAas U IITaTHAs YUCICHHOCTh, UHCTPYKIIMS, JOTOBOP.
JIBU>keHne JOKYMEHTOB B OpraHM3allMd ¢ MOMEHTA UX CO3JaHUs WU MOJYy4YEHHUs A0

3aBepUICHMSI UCIIOJIb30BAHUS UM OTIPABKU HA3bIBACTCS:

a) JlokyMeHTO000pOTOM;

0) [ToTokOM TOKYMEHTOB;

B) O6paboTKOH JOKYMEHTOB;

r) Perucrpanueii nokymenTa.

Perucrpanum noayexar J1OKyMEHTBI:

a) Bxomsmue;

0) Ucxomsmue;

B) BHyTpennue;

r) Bce BubI TOKyMEHTOB.

Uto Takoe HOMEHKJaTypa aen?

a) Homenknatypa ziei1 — 370 Bce JOKYMEHTBI Ha NPEANPUSATUY;

6) HoMeHnkiatypa z1ei1 — 3T0 CUCTEMaTU3UPOBAHHBIN MepeyeHb 3aBOJIMMBIX B OpraHU3aluu Je

C YKa3aHUEM CPOKOB MX XpaHEHUs, 0()OPMIICHHBIN B YCTAHOBICHHOM MOPSIKE;

B) HomeHkaTypa aen — 3To JOKYMEHTBI, TpeOyolIne UCIIOTHEHUS;

r) Het npaBmiibHOTO OTBETA

B opranu3anuoHHBIX U pacHOPSAIUTENbHBIX JOKYMEHTAX, HEOOXOAUMBIX, AJI CO3/1aHUS HOBBIX

NpeANPUHUMATENbCKUX CTPYKTYpP, OPOpMIIsieMbIX Ha IBYX M OoJjee JiucTaXx HoMepa CTpaHHI]

MPOCTABJISIOTCSL. . .

a) Co BTOpO# CTpaHHIIBI B BEpXHEM ITPABOM YTJIy IOJIS JINCTA apaOCKUMHK IUPPaMHU;

6) Co BTOPOI CTpaHUIIbI IOCEPEUHE BEPXHETO TOJIS JTUCTa apaOCKUMU U pamu;

B) Co BTOPOI CTpaHUIIBI MOCEPEANHE HIHKHETO TOJIS JTUCTa apabCKuMu 1udpamu;

r) [TocnenoBaTenbHO HA KaXKI0M CTpaHMIIE B PABOM HIDKHEM YTy apaOCKUMU Iudpamu.

B cooTBeTcTBHU ¢ 3aKOHOAATENBCTBOM, CKOJILKO pa3 B T'OJl MOKHO BHOCUTh U3MEHEHHUS B

ITATHOE pacrucaHue ?

a) OJIUH;

0) orpaHUYEHUs HE YCTAaHOBJICHBI;

B) He OoJiee MEeCTH pas;

') U3MEHSTh €r0 B TEUEHHE T0J]a HEIb34.

[Ipuka3bl, MPOTOKOJIBI, PACTIOPSKEHHUSI, PEILICHUS, OTHOCSTCS K:

a) OpraHu3alMOHHBIM JOKYMEHTaM MpeANpUsTUS;

0) pacnopsiIUTENbHBIM JOKYMEHTaM MPEANPUATHUS;

B) JIOKYMEHTAaM I10 JINYHOMY COCTaBY MPEANPUATHUS;

') UHQOPMALIMOHHO—CIIPABOYHBIM JOKYMEHTaM MpeAnpUsTHUSI.

9.1.2. IlepedyeHb BONPOCOB /ISl 324€Ta C OLEHKOM

[IpuBeneHbl TpUMEPHl TUMOBBIX 3aJaHUN M3 0aHKa KOHTPOJIBHBIX TECTOB, COCTABJICHHBIX IO
PO ICHHBIM pa3jenaM AUCLUIUIMHBI

1.

OCHOBHBIM CpPEACTBOM YIPABICHYECKON EATEILHOCTH SIBJISCTCS:
a) nHpopmanus, nepeaaBaeMasi ¢ OMOIIBIO PeYr

0) nadopmarus, 3apuKcupoBaHHas HA MAaTEPHATIBLHBIX HOCUTEIISAX
B) YIPaBJICHUYECKOE PELICHUE B JII000H dopme

I') HOPMATHUBHBIH JOKYMEHT

Jlenonpon3BocTBO — 3TO

a) nHpopMaTHU3aLus Ipoliecca YIpaBIeHUs

0) TOKyMEHTallMOHHOE 00ecIieueHue YIpaBICHUs

B) Ipoliecca yIpaBIeHUs

I') JOKYMEHTOOOOPOT M TEXHOJIOTHS XPaHEHHs TOKYMEHTOB .

. OTANYUTEIHLHBIMU NIpuU3HaKaMU JOKYMCHTA ABJIAIOTCA:

a) HE3aBEPILICHHOCTh COOOIICHUS

0) 00513aTENTPHOCTh CMBICIOBOTO CEMAaHTHUYECKOTO COJCPKAHUS
B) 3aKpeIUICHHAs HA MaTepHaJIbHOM HOCUTENe hopma

T') UCIIOJIb30BaHUE CPE/ICTB BHIYUCIUTEIBHON TEXHUKU
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K o6mum ¢yHKIHUSIM TOKYMEHTa OTHOCSITCS:
a) conraibHast GyHKINS
0) mpaBoBas PpyHKIUS
B) GyHKIMS PUKCATIT
r) QYHKIUS TTAaHUPOBAHUS
5. B 3aBuCHMMOCTH OT HCTOYHUKA NOCTYIUICHUS PA3IMYAIOTCS JOKYMEHTBI:
a) BXojsmue (IOCTYMUBIIE B OPTaHU3AITUIO)
0) JOKYMEHTBI, CO3/JaHHbIE C TOMOIIBI0 KOMIIBIOTEPHON TEXHUKH
B) BHYTpEHHHE (CO37aBaeMble B JAHHON OPTaHU3alUU U UCTIOJIb3yeMble BO BHYTPEHHUX CBSI3SIX)
r) GOHOOKYMEHTHI (3BYKOBBIE IOKYMEHTHI, 3a(DMKCHPOBAaHHBIC HA MATHUTHOM JICHTE)
6. OpraHu3alloOHHO-paclopsAUTEIbHAS TOKYMEHTALNs BKJIIOYaeT
a) GMHAHCOBYIO JOKYMEHTAITHIO
0) TOKyMEHTAIIHIO 110 TUYHOMY COCTaBY
B) CITPaBOYHO-UH()OPMAITMOHHYIO JOKYMEHTAITHIO
') JOKyMEHTalHs IO MaTepUaAIbHO-TEXHUYECKOMY 00€CIIeYeHHIO
7. Konctutynusa Poccuiickoit @enepanuu yCTaHABIMBAECT
a) HEeJOMYyCTUMOCTb cOOpa, XpaHECHUs, UCIOJIb30BaHUS U PACIPOCTPAHCHUSI HHPOPMAIIUU O
YaCTHOM >KM3HM Jiula 0e3 ero corjaacus
0) BUBI U PA3HOBUHOCTH IOKYMEHTOB, CO3J]aBa€MbIX B IEJISIX (PUKCALMU aKTOB TPa)XIaHCKUX
B3aUMOOTHOLICHUI
B) BUJbl YUPEIUTENbHBIX JOKYMEHTOB IOPUINYECKOTO UL
') OTBETCTBEHHOCTh 32 HEMPAaBOMEPHbIE IEUCTBUA C JOKYMEHTaMH U HH(opManyen
8. O06s3aTenbHBIMU JIOKAJTbHBIMA HOPMAaTUBHBIMH aKTaMHU IS K&KJ0TO pabOTOIATENs SABIISIOTCS
a) rpauK OTITyCKOB
0) mpaBuiia BHYTPEHHETO TPYIOBOTO PACIIOPSIKa
B) TIOJIOXKEHHUE O TEPCOHAEC
T') KOJIEKC MOBE/ICHUSI COTPYTHUKOB
9. ®ukcanus ynpaBIeHUYECKOr0 pelIeHusl Ha HocuTelle HH(GOpMalluy Ha3bIBaeTCs
a) TOKYMEHTHPOBAHUE
0) MOCTaHOBJICHUE
B) JICJIONIPOU3BOCTBO
T') TOKYMEHTO000pOTOM
10. OT™MeThTE BEpHOE YTBEPKICHHUE:
a) HAMMEHOBaHUE OPraHU3alluU JOHKHO COOTBETCTBOBATh HAUMEHOBAHMIO, 3aKPEINIEHHOMY B €€
YUpEAUTETbHBIX TOKYMEHTaX
0) cokpallleHHOE€ HalMEHOBaHHE OpTaHU3allUH, 3aKPEMJIECHHOE B €€ yuYpeIUTelIbHBIX
JIOKYMEHTax, MOMEIIAI0T Ha OJIaHKe BbIIIE MOJHOTO HaWMEHOBaHUS
B) cHayaja Ha OJlaHKe yKa3bIBaeTCs HaMMEHOBAaHWE OpPraHU3allMi HAa MHOCTPAHHOM SI3BIKE,
MIOTOM — Ha PYCCKOM
r) cHadajla Ha OJlaHKe YyKa3blBaeTCsd HAUMEHOBAaHHE CTPYKTYpPHOTO MOJpa3JeeHus
OpraHu3alyy, MOTOM — HAaUMEHOBAHHUE OpPraHU3alUU

9.1.3. IlpuMepHbBIii NepeYyeHb TEM M TECTOBBIX 3aJaHUI HA KOHTPOJIbHbIE PA0OTHI

OOwMii 1 SIEKTPOHHBIN JOKYMEHTOOOOPOT
1. UndopmanoHHbIe MOTOKM B OPraHU3aIUU JOJKHBI ObITh:
a) OTNepaTUBHBIMH
0) HEYCTONYNUBBIMU
B) MUHUMAaJIbHBIMU
r) onTUManbHbIME OOIIHIA U YIEKTPOHHBIN JOKYMEHTOO00POT
2. CrneundudeckuMu QyHKIUSMHI JOKYMEHTA SBIISIOTCS
a) KyMyJSITUBHAS] (YHKITHS
0) Hay4YHO-UCTOpHYECKas (PYHKIUSA
B) (DyHKIMS OpraHU3alMy CUCTEMBI yIIPaBICHUS
I') KOMMyHUKaTHBHAsA QyHKIMS OOIIUil U 3IEKTPOHHBIN TOKYMEHTO000pOT
3. YHuduuupoBaHHas CUCTEMa OPraHU3aIMOHHO-PACIOPAIUTEIBHON JOKYMEHTAIUH
yCTaHaBJIMBAET
a) COCTaB PEKBU3HUTOB JIOKYMEHTOB U TPEOOBaHHS K UX OPOPMIICHHIO

CornacoeaHa Ha noptane Ne 66822 17



0) enuHbIe TPeOOBAHUS K COCTABIICHUIO CITYKEOHBIX JIOKYMEHTOB BO BCEX OpTaHU3AIMIX
B) TpeOOBaHMs K OJIAaHKAM JJOKyMEHTOB
T') MOPSAIOK Aesionpou3BoAcTBa OOIIHIA U AJIEKTPOHHBIA JOKYMEHTOOOOPOT

4. B I'paxxnanckoM konekce PD ycTraHOBIEHBI
a) BUJbl OTBETCTBEHHOCTH HapyIICHUS YCTaHOBIIEHHBIX MPaBHJ 0OpalleHus ¢ JOKYMEHTaMH,
COJIepKalIMU F'OCYJapCTBEHHYIO TaliHy
0) OCHOBHBIC MPUHIIUITBI COITHATBHOTO MAPTHEPCTBA
B) TpeOoBaHMsI K 0(OPMIICHHUIO IICHHOW OyMaru muchbMEHHOW (POPMBI CACITKH
r) o0s3aTeabHBIC ISl BKJIIOYEHHUS B TPYAOBOW MOroBOp ycioBus OOIMUNA W 3JIEKTPOHHBIN
JIOKyMEHTOO0OpOT

5. JlokaJbHBIMU HOPMATHBHBIMHU aKTaMHU, PETYIUPYIOUIMMH IPUMEHEHHE KaJAPOBBIX TEXHOJIOTHUH,
SABIISAIOTCA
a) IMTaTHOE pacIrcCaHue
0) TOJDKHOCTHBIE HHCTPYKIIUH
B) MOJIOXKEHUE 00 UCIIBITATEIHhHOM CPOKE
T') IOJIO’KEHHE O KaJipoBoM pe3epBe OOMIUi U AIEKTPOHHBINH JOKYMEHTOOOOPOT

6. XKaproHusmbI3Mbl
a) B IOKyMEHTAax HaJl0 3aMEHSTh Ha JTUTEPaTypHbIE SKBUBAJICHTHI
0) 9TO OCKOpOJICHHE JIEJIOBOTO MapTHEpa
B) MOKHO HCIIOJIb30BaTh B YCTHOM peyuu
I) HeJb3s HUCMOJb30BAaTh HHU MPHU Kakux obOcTosTenbcTBax OOmUI W 3I€KTPOHHBIN
JIOKyMEHTOO0OpOT

7. TlocTtynuBiive JOKYMEHTBI PETUCTPUPYIOTCS
a) B JICHb TIOCTYIUJICHUS
0) Ha caeAyomui pabounii 1eHb
B) IpU Niepeiaye JOKYMEHTa Ha HCIIOTHEHHE
T') B )KypHaJI pErUCTpaIiK TOKYMEHTOB OOl ¥ 3JIEKTPOHHBIN TOKYMEHTOO00POT

8. Bxopsiue, ucxoasuiye U BHyTPEHHUE TOKYMEHTbI
a) 3aMMChIBAIOTCS B OOIINI KypHA
0) pErUCTPUPYIOTCS OTACIHLHO
B) BHOCSITCS B HOMEHKJIATYPY A€
) PETUCTPUPYIOTCA B JXKypHajgax CTporoi otdeTHocTu OOmMUN M 3TESKTPOHHBIU
JIOKyMEHTOO0OpOT

9. Opranuzanusi KOHTPOJIS UCTIOTHEHHS TOKYMEHTOB HAUUHAETCS C
a) MpeABapUTEIbHON MIPOBEPKHU U PEryIHUPOBAHUS X012 UCIIOTHEHUS
0) MOCTaHOBKH JIOKYMEHTOB Ha KOHTPOJIb
B) IIPOBEPKHU CBOEBPEMEHHOCTHU JOBEICHUS JOKYMEHTOB JI0 UCIIOIHUTENIEH
) IPOBEPKH W PErucTpanuu AOKYMEHTOB B opraHuizanuu OOmHNA ¥ SJIEKTPOHHBIN
JIOKyMEHTOO0OpPOT

10. ®opmupoBaHue aeN MpeEacTaBisieT cOO00W TPyNIUPOBKY HCIOJHEHHBIX TOKYMEHTOB B

COOTBETCTBUU
a) C HOMEHKJIaTypOH J1es
0) CO IMTAaTHBIM pacIUCaHUEM
B) C YCTaBOM OpTaHM3aIluU
T) C IPUKA30M PYKOBOJIUTEIIS OpraHU3aluu

9.2. MeToan4yeckne peKOMeH AU

VY4eOHubIil MaTepuan uznaraercs B (Gopme, mpeanoaramplileii caMoCTOATENIbHOE MBIILICHHE
CTYZCHTOB, camooOpa3oBanue. [Ipu 3ToM camocTosTenpHast paboTa CTyA€HTOB UTPAET PEIIAIOIIYIO POJIb
B XO/I€ BCETro y4eOHOro mporecca.

Hauatp n3ydeHne MTUCHMILUIMHBI HEOOXOIUMO CO 3HAKOMCTBA ¢ padoueil MporpaMMoid, CIIUCKOM
y4eOHO-METOMUECKOT0 U MporpaMMHoro obdecneuenus. CamocrostenbHas paboTa CTyACHTa BKIIOYAET
paboTy ¢ yuyeOHBIMU MaTepHalaMH, BBINOJHEHHE KOHTPOJBHBIX MEPONPUITHH, MPETyCMOTPEHHBIX
y4eOHBIM ILTAHOM.

B nporecce n3ydeHuns: IUCUUIUIMHBI IS JIyYIIETO OCBOCHUS MaTepuaina He0OXOAMMO PETYISIPHO
oOpamarbcsi K PeKOMEHAYEMOM JIuTeparype U MCTOYHHKAM, YKa3aHHBIM B y4eOHBIX MaTepuaiax;
MOJIb30BAThCS 4Yepe3 KaOWHET CTyJAeHTa Ha caiiTe YHuBepcuUTeTa o0pa3oBaTENbHBIMH pecypcamu
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ANEKTPOHHO-OMOIMOTEYHON CUCTEMBI, a TAK)Ke 00IIEeTOCTYTHBIMU HHTEPHET-TIOPTAIaMU, COAECPKAIIUMHU
HAayYHO-TIONYJSIPHbIE U CIEIUaJIU3UPOBAaHHBIE MaTepHasbl, MOCBSIICHHbIE PAa3JIUYHBIM acHeKTaM

y4eOHON JUCITUTUIMHBI.

[Ipu caMoCTOATEIHLHOM U3YYEHHUU TEM CIIEAYHTE pEKOMEHIAIHSIM:

— YTEHHE HWJH MPOCMOTP MaTepHualia OCYLIECTBISHTE CO CKOPOCTbIO, NOCTATOYHOM s
WHAUBUAYATbHOTO TMOHMMAHUS U OCBOEHHS MaTepuaja, BbIJIENsis OCHOBHbIE UJEH; HA OCHOBAHUHU
M3YUYEHHOT'0 COCTaBUThH Te3UChl. OCBOMB MaTepual, MOMbITaTbCS COOTHECTH TEOPHUIO C IPUMEpPAMHU U3

MIPAKTUKU;

— €CJIM B TEKCTE BCTPEUAIOTCS HE3HAKOMbIE UM MAJIO3HAKOMbBIE TEPMHHBI, CIIEyEeT BBISICHUTH UX
3HAaYEHHE JIJIsl TOHUMaHUS JajbHEHIIero MaTepuarna;

— OCMBICIIMBalTE MPOYUTAHHOE U N3YUEHHOE, OTBEUATE Ha MPEJI0KEHHbBIE BOIIPOCHI.

CtyneHThl MOTYT MOJy4aTh HHAUMBUIyalbHbIE KOHCYIbTAlMH, B T.4. C UCIOJb30BAaHUEM CPEJICTB

TCJIICKOMMYHHKAIIUH.

[lo nucuuniavHe MOTYT MPOBOJIUTHCA JOMOJHUTEIbHbIE 3aHATUS, B T.4. B opMe BEOMHAPOB.
Pacniucanue BeOMHApOB U 3anycy BeOMHAPOB MyOIHUKYIOTCS B 3JIEKTPOHHOM KypCe 0 TUCHUIUIMHE.

9.3. TpeGoBaHusl K OLIEHOYHBIM MaTepHAJIaM /ISl JIUI ¢ OTPAHUYEHHBIMH BO3MOKHOCTIMU

310POBbsI H HHBAJINI0B

Jus nun ¢ OrpaHUYEHHBIMU BO3MOJMKHOCTSIMH 3J0pPOBbS U HWHBAJIUJIOB IPEIYCMOTPEHBI
JIOTIOJTHUTEJbHBIE OLIGHOYHBIE MaTepuaibl, EPEeYeHb KOTOPHIX yKa3aH B Tabmuie 9.4.

Tabnuna 9.4 — JlomonHUTENbHBIE MaTepHUalibl OLEHUBAHUA IJs JHUI C OTPAaHUYCHHBIMH
BO3MOKHOCTSIMU 3JI0POBbSI U MHBAJIUJOB

Kareropuu o6yuaronuxcs

Buapl 7onoMHUTENBEHBIX OLIEHOYHBIX
MaTCpHaIOB

@DOopMbI KOHTPOJISL ¥ OLICHKH
pe3yJabTaToOB 00yUYEHUs

C HapylmeHusIMH cIyxa

TecThl, TUCbMEHHBIC
CaMOCTOSITENIbHBIE PAOOTHI, BOIPOCHI
K 3a4€Ty, KOHTPOJIbHBIE pa0OTHI

[Ipenmy1ieCTBEHHO MMCbMEHHAS
IIPOBEPKA

C HapyHICHUSMU 3pEHUS

CobecenoBaHue 1o BOIpocam K
3a4eTy, OMPOC M0 TEPMHUHAM

[Ipenmy1iecTBEHHO yCTHas
poBepKa (MHAWBUYAJIBHO)

C HapyluIeHUsIMH OIIOPHO-
JIBUTATEIILHOTO arlnapara

Pemenue nucTaHIIMOHHBIX TCCTOB,
KOHTPOJIbHBIC pa6OTBI, IIMCBbMCHHBIC
CaMOCTOATCIIbHBIC pa6OTBI, BOIIPOCHI

K 3a4CTy

HpeI/IMYH_IeCTBeHHO
JUCTAaHIMOHHBIMH MCTOAaMU

C orpaHMyYeHUSIMH TIO
o0IIeMe TUIIMHCKUM
MOKa3aHUSM

TecThl, TUCbMEHHBIC
CaMOCTOSITENIbHBIE PAOOTHI, BOIPOCHI
K 3a4eTy, KOHTPOJIbHBIE pa0OTHI,
YCTHBIE OTBETBI

[IpeuMy1ieCTBEHHO POBEpPKA
METOAaMU, ONIPCACTIAIONIUMUCA
UCXOMS U3 COCTOSIHUS
o0ydaromerocss Ha MOMEHT
IIPOBEPKU

94. MeToanuyecKkue PEKOMEHAAIHUHA 110 OMCHOYHBIM MaTepHaJdaM IJd JUIl ¢ OrPAaHUYCHHBIMHA

BO3MOKHOCTSIMM 310POBbSA 1 HHBAJIMI0B

Jns nun ¢ orpaHUYEHHBIMH BO3MOXKHOCTSIMU 3J0POBbSI U MHBAJIUJIOB MPEayCMaTPUBACTCS
noctymnHas popma MpeaoCTaBICHHS 3a/IaHU OIIEHOYHBIX CPEJICTB, & HMECHHO:

— B mieuaTHou hopme;

— B I1€YaTHOW (hopMe C yBETUUYECHHBIM IIPHPTOM;

— B hopMe JIEKTPOHHOTO JIOKYMEHTA,

— MCTOAOM YTCHUA aCCUCTCHTOM 3aJIaHUSA BCIIYX;

— MPEJIOCTABJICHUE 33JJaHHUS C UCTIOJIL30BAHUEM CYPIOIIEPEBO/IA.

.HI/IIIaM C OrpaHUYCHHBIMU BO3MOXHOCTAMHU 3JO0POBLA U MHBAJIMAAM YBCIIMYUBACTCA BpPEMA Ha
IMOATOTOBKY OTBCTOB HAa KOHTPOJIBHBIC BOIIPOCHI. I[J'[SI TaKuX 06yt1a}01111/1xcs{ npeaycmMaTpmuBacTCd
nocTymHas popMa Ipe0CTaBICHUS OTBETOB HA 3aJaHHsI, a UMEHHO:

— MUCBMEHHO Ha Oymare;

— Ha0Op OTBETOB HAa KOMIIBIOTEPE;
— HabOp OTBETOB C HCIIOJIb30BAHUEM YCIIYT ACCHUCTEHTA,;
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— MPEJICTaBIIEHUE OTBETOB YCTHO.

[Ipouenypa omeHUBaHHUS PE3yIbTATOB OOYYECHHUsS JUIl C OTPAHUYCHHBIMU BO3MOXXHOCTSIMHU
3I0pPOBbSI U MHBAIUIOB 10 AUCIUILIMHE TPEIyCMAaTPUBACT MPEAOCTaBIeHNE HHPOpManuu B hopMax,
a/IalITUPOBAHHBIX K OTPAaHUYEHHSIM UX 3JI0POBbsI U BOCTIPHATHSI HHPOpPMAaITUH:

Jst U ¢ HapylIeHUsIMU 3PeHu:

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA,

— B IIeYaTHOUW popMe yBEITUUCHHBIM MIPUGPTOM.

J s i ¢ HApYIIeHUsIMU cJIyXa:

— B (popMe 2IIEKTPOHHOTO TIOKYMEHTA,

— B IIeYaTHOU (opme.

J st U1 ¢ HApYLIEeHHUsIMU OTIOPHO-IBUTaTeIbHOTO anmapara:

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA,

— B IIe4aTHOU (opme.

[Ipn HEOOXOMMMOCTH IS JUIl C OTPAHHUYCHHBIMU BO3MOXXHOCTSIMH 3J0POBbSI U MHBAJIHJIOB
mpoIielypa OIEHUBAHUS PE3yJIbTaTOB 00yUEHHSI MOKET MPOBOAUTHCS B HECKOJIBKO 3TaIOB.
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