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1. O01mue moJI0:KeHus
1.1. lean AUCHUIIHHBI

1. ®opMupoBaHHE y CTYACHTOB MOHATUNH O COBPEMEHHOM JOKYMEHTAIIMOHHOM OOecredeHUn
JeSITEIbHOCTH OpPTaHU3alui , HABBIKOB Pa3padOTKKU OpraHU3allMOHHO-YIIPaBIEHYECKONH JOKYMEHTAIUU C
HCIOJIb30BAHUEM COBPEMEHHBIX TEXHOJOTHH »3IEKTPOHHOIO JOKYMEHTOOOOpOTa, YMEHHUS
OPUEHTUPOBATHCS B 3JEKTPOHHBIX CHCTEMaxX JOKYMEHTO0OOpPOTa, CIIOCOOHOCTH CaMOCTOSTEIbHO
IIPUHUMATDH PELICHUs O IPUMEHEHUU COOTBETCTBYIOIIUX TEXHOJOTUM JOKYMEHTUPOBAHUS B KOHKPETHBIX
CUTyalusx.

1.2. 3agauy AUCHUILIUHBI

1. ChopMupoBaTh y CTYIAEHTOB UYETKOE MpEACTaBICHHE O HEOOXOJUMOCTH U POJH
JIOKYMEHTAIlMOHHOTO 00eCIIeUeHNs B JeSITeIbHOCTH OpraHU3aliu.

2. O3HaKOMHTH CTYJIEHTOB C OCHOBAMH JIEJIONPOU3BOCTBA U JOKYMEHTOO0OPOTa B OpraHU3aIUsIX.

3. [loka3aTh poJib U MECTO COBPEMEHHBIX CHCTEM 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa B
NeSITeIbHOCTH OpraHu3alui.

4. O0yuuTh CTYAEHTOB pa3pabaThiBaTh OPraHU3AIMOHHO-YIPaBICHUECKYIO TOKYMEHTALHIO C
HCIOJIb30BAHUEM COBPEMEHHBIX TEXHOJIOTUN AJIEKTPOHHOTO JOKYMEHTO00O0pOTA.

2. MecTo aucuuniannsl B crpykrype OIIOIT

bnok nucuunnun: b1. ucuumiunasl (Moayan).

Yacte 6soka aucturiuH: YacTs, popmupyemast ydacTHUKaMH 00pa30BaTEIbHBIX OTHOIICHHIA.

Monynb quctumminH: Moayiib IPOEKTHOM AeSTEIBHOCTH (Minor).

HNunexce nucuumaunel: b1.B.2.JIB.3.1.

PeanusyeTcs ¢ mpUMEHEHHEM SJIEKTPOHHOTO OOy4YeHUs, JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTHH.

3. Hepeqeﬂb IJIAHUPYEMBIX PE3YyabTAaTOB Oﬁy‘lel-[]/lﬂ mo JTMCUMIIJIMHE, COOTHECCCHHBIX C
HHAUKATOPpaAaMH J0CTUKCHUSA KOMIIeTeHIInii

[Iponecc u3ydeHus: TUCHUTUTMHBI HANpaBjieH Ha GOPMHUPOBAHUE CIEAYIONIUX KOMIICTCHIIUHA B
cootBeTcTBUU ¢ ®I'OC BO 1 ocHOBHO# 00pa3oBaTeIbHOM mporpaMmoi (Tadsmma 3.1):
Ta6mmma 3.1 — KoMnereHInn 1 HHAUKATOPBI UX JTOCTHIKEHUS
WNHauKaTOpsl OCTHKEHUS [Tnanupyemble pe3yabTaThl O0ydeHUS 110
KOMIICTEHIIMH JUCLUIUIMHE

Komnerenius

YHuBepcaibHble KOMIIETEHIIUH
Ob0menpodeccuoHanbHbIe KOMIIETEHIIUN

HpO(l)eCCI/IOHaJIBHLIe KOMIICTCHIIUHN
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[IK-7. Ciocoben
(dhopmupoBats 6azy
JAHHBIX U pa3pabaThIBaTH
OpraHU3aIMOHHO-
yIPaBICHUECKYIO
JOKYMEHTAIIHIO C
UCTIOJIb30BaHHEM
COBPEMEHHBIX
TEXHOJIOTUH
AJIEKTPOHHOTO
JIOKYMEHTO000pOTa

[IK-7.1. 3HaeT cymHoCTb,
cojiep>kaHue, OCHOBHBIE
NPUHIIMITBI OPTaHU3AINN
paboTHI C TIOKyMEHTaMHU;
HOPMAaTHUBHO-METOJHYECKYIO
0a3y ¥ OCHOBHBIEC TPEOOBAHUS
K COCTaBJICHHIO U

0 OpPMIICHUIO YITPABICHYECKIX
JIOKYMEHTOB; OpTaHU3AIHIO
paboThI PYKOBOIHTEIIEH,
CTELUAUCTOB U TEXHHYECKOTO
nepcoHala ¢ JOKyMEHTaMHU B
CHCTEMAaxX 3JIEKTPOHHOTO
JIOKYMEHTO000poTa

3HaeT HOPMATHUBHBIE TOKYMEHTHI,
pETJIaMeHTUPYIOIIUE COCTABICHUE U
odopMIIEHUE TOKYMEHTOB, MOPSIOK pabOTHI C
HUMH; COBPEMEHHBIEC TPEOOBAHUS K
OpraHM3allNH, TIPABUIIA U HOPMBI PaOOTHI €
JOKYMEHTaMH; OCHOBBI JICJIOTIPON3BO/ICTBA
AIIEKTPOHHOTO TOKYMEHTO000pOTa B
OpraHU3aIUAX, PUEMBI HCIIOJIb30BaHUS
JOKyMEHT0000pOTa; TOCYIapCTBEHHYIO
MOJUTHKY B cepe JTOKYMEHTAIIMOHHOTO
oOecrnieueHus yIpaBlIeHUS dJCKTPOHHBIMU
JOKYMEHTaMH U 3JICKTPOHHBIM
JIOKYMEHTOOOOPOTOM; MTPUHIIUIIBL U
MPOLIEYPhI MOATOTOBKU U OPOPMIICHUS
OpTaHN3aIMOHHO-YTIPABICHUECKUX
JIOKYMEHTOB

[IK-7.2. YMeer cocTaBisATh U
0oOpMIIATH OPraHU3AUOHHO-
yIPaBJICHYECKUE TOKYMEHTHI,
MOJIb30BaThCSI COBPEMEHHBIMU
UH(GOPMAITMOHHBIMH
CUCTeMaMU TpU
(hopmupoBanuyu 6a3 TaHHBIX U
MOATOTOBKHU
OpraHU3AIMOHHBIX U
paciopsIAUTENbHBIX
JTIOKYMEHTOB

YMeer rpaMOTHO COCTaBIISATh U 0POPMITATH
OpraHM3aLMOHHO-YIIPABICHUYECKHE JOKYMEHTHI,
UCTIOJIb3yEMBIE B JICATEIILHOCTH
OpraHHU3aINii; KCIIOIH30BATh BOSMOKHOCTH
0011Iero U ANIEKTPOHHOTO JJOKYyMEHT0000pOoTa
JUTSL IPUHATHUS U TOKYMEHTaIBHOTO
oopMIiteHUs yIpaBIeHYECKUX PELICHUH;
UCTOJIB30BaTh B CBOECH npodeccnonaabHOn
JESTeILHOCTHU TIPUKJIAIHBIC TPOTPaMMHBIC
CpEeZCTBa M CPECTBA OPTTEXHUKH,
CaMOCTOSITEJIbHO OCBaWBATh 3HAHUS,
He0OX0IMMBbIE /17151 PabOTHI C
JIOKyMEHTOOOOPOTOM B KOHKPETHBIX chepax
JESTEIbHOCTU OpPTaHu3aluu

T1K-7.3. Bnageet
COBPEMEHHBIMHU
UH(POPMAIIHOHHBIMHU
TEXHOJIOTHUSMH Pa3pabOTKH
JIOKYMEHTOB U OpPTaHU3aluU
3JEKTPOHHOTO
JIOKyMEHTO000pOTa TIPH
peneHnu mpodecCuOHATBHBIX
3aJ1a4; HaBbIKaMH
JOKYMEHTAJIHOTO
oopMIICHUS pelICHUN B
YIIpaBJI€HUH ONEPAlUOHHON U
CTpaTeru4eckon
JeSITEIbHOCTBIO

Bnaneer HaBbIkaMu cOCTaBJICHUS U
o(OopMIICHHUST OPTaHU3AITMOHHO-
YIPaBJICHUYECKUX TOKYMEHTOB B chepe
po(eCCHOHANBHOM e TeIbHOCTH; METOJaMH
U CpeACTBaMU MOTyUYeHHUsI, 00pabOTKH H
XpaHEHHsI TOKYMEHTOB;

HaBBIKAMH HCIOJIb30BaHUS KOMITBIOTEPHOM
TEXHUKH, TPOTPaMMHO-UH(POPMAITMOHHBIX
CUCTEM, KOMIIBIOTEPHBIX CETEU

4. O0beM IMCUMIIMHBI B 324€THBIX eJUHULIAX C YKa3aHHEM KOJIHYeCTBA aKa/leMHYeCKUX YacoB,
Bbl/JIeJIEHHBIX HA KOHTAKTHYIO0 pa0oTy o0y4aroiuxcsi ¢ npenojaasarejieM
1 HA CAMOCTOSITEJIbHYI0 Pa00oTy 00y4Yaromuxcs

O6u1a;{ TPYAOCMKOCTH JUCHUIIJIMHBI COCTABJIACT 4 3a4eTHBIX CIWHUII, 144 AKaICMHUYCCKUX 4aCOB.
PacnpeneneHI/Ie TPYAOCMKOCTH JUCHUIIJIMHBI 110 BUAAM yqeGHoﬁ ACATCIIBHOCTU MPCACTABICHO B

tabiuue 4.1.

Tabmuua 4.1 — Tpy10eMKOCTh TUCIMITIIMHBI 110 BUJIaM Y4eOHOH 1eATeIbHOCTH
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Beero |CemecTpbl
4acoB |7 ceMecTp

Bunpl yaeOHOI nesiTenbHOCTH

KonTakTHas aynuTopHas padora 00y4alomuxcs ¢ npenojaBareseM, BCero 22 22
JIeKunoHHbIE 3aHATHS 8 8
CamocrosTensHas padoTa 1Mo pyKOBOACTBOM MPETIOIaBaTes 12 12
KonrtposnbHbie paboTbl 2 2
CamocTosiTe/ibHasi padoTa 00y4alUIUXCsl, B T.4. KOHTAKTHasA 122 122
BHeayJAUTOpHasi paboTa o0y4aromuxcs ¢ npernoaasarejieM, Bcero
[TpopaboTka JEKIIMOHHOTO MaTepHaia 48 48
CaMocToaTenbHOE 3YYCHHE TEM (BOIIPOCOB) TEOPETUIECKON YaCTH 40 40
JUCITUTTAHBI
[TonroroBka Kk KOHTPOJILHOU paboTe 34 34
OO0mas Tpy10eMKOCTH (B Yacax) 144 144
OO0mas TpynoemMkocTsb (B 3.e.) 4 4

5. CTpykTypa ¥ coep:kaHue TUCHHUILIMHBI
5.1. Pa3nennl (TeMbl) JUCHUNJIMHBI U BUAbI Y4eOHOI 1eATeJIbHOCTH

CTpyKTypa IMCUUILUIMHBI TIO pa3jaeiaM (TeMaMm) ¥ BHaaM y4eOHOW NesSTeIbHOCTH IMPUBEICHA B
tabmmre 5.1.
Ta6muma 5.1 — Pa3gensl (TeMbl) TUCIUIIIMHEI M BUJIBI YICOHOM e TEILHOCTH

Jlek. Cam. |Bcero gacos (0e3
HasBanus paznenos (TeM) JUCHMILIMHEL |3aH., Kowtp.| CPIL, paO., | pOMeKyTOUHOH Popmnpyemsie
pao. q. KOMITETEHITHH
q q aTTecTaIum)
7 cemecTp
1 IIpaBoBBIE U HOPMATUBHBIE OCHOBBI 1 2 1 12 16 [1K-7
JIEJIONPOU3BOICTBA
2 CranapTusanus rnpouecca 1 1 14 16 I1K-7
JIOKYMEHTHUPOBAHUS
3 OpraHu3alMOHHO-PACTIOPSAUTEIIbHAS 1 2 14 17 [1K-7
JIOKYMEHTAIIUS: TIOATOTOBKA U
odopmiieHre
4 JloxymeHTalnoHHOE oOecreueHmne 1 2 14 17 TIK-7
KaJIpOBOI pabOThI
5 Opranuzanus paboTsl C JOKYMEHTaAMH 1 1 14 16 [IK-7
6 CoBpemeHHbIe HHPOPMALIMOHHbBIE 1 1 14 16 [IK-7
TEXHOJIOTHH B JICIONTPOU3BOICTBE
7 KynbTypa 1enoBoil nucbMeHHOM peun: | 1 1 14 16 [1K-7
UCTOPUS U COBPEMEHHOCTh
8 Oco0eHHOCTH S3bIKA CITYKEOHOTO 1 1 16 18 IK-7
JIOKyMEHTa
9 PenakTupoBaHue TEKCTa CITY)KEOHOTO - 2 10 12 T1K-7
JIOKyMEHTa
Hroro 3a cemectp| 8 2 12 | 122 144
Uroro| 8 2 12 | 122 144

5.2. Conep:xanue pa3esoB (TeM) TUCHUNIMHBI

Copnepxanue pa3esioB (TeM) JUCIUTLIMHBI IPUBEICHO B Tadymie 5.2.
Tabmuua 5.2 — Copeprkanue pa3aesnos (TeM) TUCIUILTHHBI
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HasBanus pa3nenos (Tem)
JCIATUTAHEL

ConepxaHue pa3aesoB (Tem)
JCIATUTAHE

TpynoemkocTb
(JTleknoHHBIE
3aHATHUSA), 9

CPII,

®dopMupyembie
KOMIIETeHLIUU

7 cemecTp

1 TIpaBoBBIE 1 HOpPMATHUBHBIE
OCHOBBI JICIIONPON3BO/ICTBA

OCHOBHBIC TTOHSATHS
JICTTOTIPOM3BO/ICTBA.

Oyukimu fokymenTta. Kiaccudukarms
JoKyMeHTOB. CucTeMa JJOKyMEHTAIu!
Ha

rOCYJapCTBEHHOM cIyx0e.
HopmatuBHOIIPaBOBOE M METOINYECKOE
obecreueHue

JICTIONTPOM3BOICTBA

MK-7

Hroro

2 CrarmapTusanus mporecca
JIOKyMEHTHPOBAHUS

CocraB peKBU3UTOB JIOKYMEHTOB.
TpeGoBanust k

0(hOPMIICHHUIO PEKBU3UTOB JOKYMECHTOB.
TpeboBanus k Gi1aHKaM JOKYMEHTOB

[K-7

Hroro

3 OpraHu3anuoHHO-
pacnopsauTenbHas
JOKYMEHTAIIMSA: TIOATOTOBKA
u oopMIICHHE

OpraHu3anoHHas JOKYMEHTAIHS.
PacniopsaurenbHas TOKyMeHTaIHs.
CripaBouHO-UHpOpMAIMOHHAS U
CIPaBOYHO-aHATUTHYCCKAS
JOKYMEHTAIIHs

[K-7

Htoro

4 JIokyMeHTallMOHHOE
oOecrieyeHue KaJIpoBoi
padoThI

CtpyKTypa u copepkaHue KaapoBon
nokyMeHTanun. OpraHu3anoHHO-
KaJIpOBBIC

JOKyMeHTBI. OpraHu3aoHHO-
pacnopsiAuTeNbHbIE JOKYMEHTHI.
JloKyMeHTHpOBaHHE TPYIOBBIX
OTHOILICHUH.

JlokyMeHTalmoHHOe

COIIPOBOXKIEHUE MPOLEAYP KaJIpPOBBIX
TEXHOJIOTHI

MK-7

Hroro

5 Opranusanus padoThl €
JOKYMECHTaMH

Opranuzanus T0KyMEeHT0000poTa.
Opranuzanus

KOHTPOJISI UCTIOTHEHHS JOKYMEHTOB.
CocraBieHre HOMEHKIATYPHI JIel.
IToaroroska

JOKYMEHTOB K Tiepe/iaue Ha XpaHEeHUE B
apXuB.

Ilepenaya NOKyMEHTOB B apXUB.

IK-7

Htoro

6 CoBpeMEHHBIC
WHPOPMAaIOHHEIE
TEXHOJIOTHH B
JIeTIOTIPON3BOICTBE

HopmaTtuBHO-MeTOqMUECKOE U
IIpaBoBOE

obecrnieueHue cTaHAapTH3AINH U
aBTOMaTu3anuu
nenornpon3BoacTBa. OCHOBHBIC
TIOHSITHS

AJIEKTPOHHOTO JIEIIONPOU3BO/ICTBA.
Cucremsl

aBTOMAaTH3alUU JIEeIOIPOU3BOICTBA.
DONEeKTPOHHOE TOKyMEHTHPOBaHUE.
OJeKTpOHHBIH

JIOKYMEHTOO0OPOT.

[K-7

Hroro
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U pa3BUTHE JOKYMEHTA.
WHTepHanmoHanbHOE U
HallMOHAJIBHOE B CIIy’KEOHOM
JIOKyMEHTE

7 Kynbrypa nenoBoit OcCHOBHbIE aCNEKThI KyJIbTYpbI JIEITOBOU 1
MHUCbMEHHOMU peun: uctopus |peuu. Mctopus pycckoit genoBoit
¥ COBPEMEHHOCTh MMMCEMEHHOCTH

IK-7

Htoro 1

8 Oco0eHHOCTH SI3bIKA
CIIy’eOHOTO JTOKyMEHTa

CranpmapTu3anus s3bIKa TOKyYMEHTa. 1
SI3bIKOBEIC

TpeOOBaHUs K OPOPMIICHUIO
PEKBU3UTOB

JIOKyMeHTa. SI3bIkoBOe odopMIIeHNE
JINYHBIX JOKYMEHTOB. Jle1oBoe
MMACHMO:

BH/IBI U SI3BIKOBOE O(hOpMIICHHE.

IK-7

Hroro 1

9 PepakTupoBaHHE TEKCTa
CITy>keOHOTO JIOKyMEHTa

MeToauKa peJaKTHPOBaHUS U TEXHUKA 0
MpaBKU

CITY’KeOHBIX TOKYMEHTOB. THITHYHBIE
OIIIMOKH B

SI3BIKE M CTHJIE JOKYMEHTOB

IK-7

Hrtoro -

Uroro 3a cemectp 8

12

Htoro 8

12

5.3. KontposabHbie padoThl

Bupl KOHTPOJIBHBIX Pa0OT ¥ Yackl HA KOHTPOJIbHBIE pabOTHI MPUBEIEHBI B Ta0mHIIE 5.3.
Ta6mmia 5.3 — KonTposbHbIe pabOThI

Ne .. Buasl KOHTPOIBHBIX paboOT TpynoemMKocTs, 4 Popmupyembie
KOMIIETCHIINH
7 cemecTp
1 |KonTponpHas paboTa ¢ aBTOMaTH3UPOBAHHON 2 K-7
IIPOBEPKOM
Hroro 3a cemectp 2
Hroro 2

5.4. JlaGopaTopHbIe 3aHATHUSA

He npenycMoTpeHo y4eOHbBIM MIIaHOM

5.5.KoHTposb caMocTOsITeIbHOI padoThl (KypCcOBOil MPOEeKT / KypcoBasi pabora)

He npemycMoTpeHO y4eOHBIM IIaHOM

5.6. CamocTosiTesibHass paboTa

Buael caMmocTosTeNbHOM paboThl, TPYAOEMKOCTh U (POPMUPYEMblEe KOMIIETEHLIUU PEICTABIIECHBI B

Tabauie 5.6.
Ta6mmia 5.6. — Buasl caMoCcTosATEIbHOM pabOThl, TPYJA0EMKOCTh U (hOPMHPYEMbIE KOMIIETEHITUN
Ha3Banus paznenoB (Tem) Buyer TpynoemkocTh, | DopMupyemMnie Dopmel
P CaMOCTOSATEIILHOMN py ’ PMHDY P
MUCLUTLTHHBI q KOMIIETEHIIN U KOHTPOJISI
paboThI
7 cemecTp
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1 [IpaBoBBIC U HOpMATHBHBIE OCHOBHI | [IpopaboTka 6 I1K-7 3auér c
JIEJIONPOU3BOJCTBA JIEKIIMOHHOTO OLIEHKOH
MaTepuana
CamocTosTenpHoe 4 [1K-7 3auér ¢
HA3y4YEHUE TEM OLICHKOM,
(BompoCoOB) TectupoBanue
TEOPETHUECKOU
4acTH
JUCITUTUIAHBI
IToaroroska k 2 [1K-7 KoHnTtponpHas
KOHTPOJIbHOU pabota
pabote
Uroro 12
2 CrangapTu3anus npouecca IIpopabotka 6 ITK-7 3auér ¢
JIOKyMEHTHPOBAHUS JIEKIIUOHHOTO OLIEHKOH
MaTepuana
CamocTosTensHoe 4 IK-7 3auér c
H3y4YEHUE TEM OIICHKOM,
(BompocoB) TectupoBanue
TEOPETUUECKOU
4acTH
JUCITUTUTAHBI
ITonroroBka k 4 [1K-7 KontponbHas
KOHTPOJIbHOU pabota
pabore
Hroro 14
3 OpraHu3aiuoHHO- [TpopaboTtka 6 [1K-7 3auér c
pacnopsauTeNbHAs JOKYMEHTAMS:  |JIEKIIMOHHOTO OLICHKOM
MOJTOTOBKA U 0pOpMIICHHE Marepuana
CamocTosTenpHOe 4 I1K-7 3auér ¢
H3y4YEHHUE TEM OLICHKO,
(BompocoB) TectupoBanue
TEOPETUUECKON
JacTu
JUCIUIUIMHBI
IToaroroska k 4 I1K-7 KoHnTtponbpHas
KOHTPOJIbHOM pabota
pabore
Hroro 14
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4 JloxymeHTarnmonnoe ooecneuenue |IIpopaborka 6 I1K-7 3auér c
KaJpOBOii pabOTHI JIEKIIUOHHOTO OLICHKOM
MaTepuana
CamocTosTenpHoe 4 [1K-7 3auér ¢
HA3y4YEHUE TEM OLICHKOM,
(BompoCoOB) TectupoBanue
TEOPETHUECKOU
4acTH
JUCITUTUIAHBI
IToaroroBka k 4 I1K-7 KontponbHas
KOHTPOJIbHOU pabota
pabote
Uroro 14
5 Opranusanust paboTsl C IIpopabotka 6 ITK-7 3auér ¢
JIOKyMEHTaMH JIEKIIMOHHOTO OIICHKOM
MaTepuana
CamocTosTensHoe 4 IK-7 3auér c
H3y4YEHUE TEM OIICHKOM,
(BompocoB) TectupoBanue
TEOPETUUECKOU
4acTH
JUCITUTUTAHBI
ITonroroBka k 4 [1K-7 KontponbHas
KOHTPOJIbHOU pabota
pabore
Hroro 14
6 CoBpemennbie nnopmarmonnsie |[Ipopaborka 6 [1K-7 3auér c
TEXHOJIOTUH B 1€JIONPOU3BOCTBE JIEKIIUOHHOTO OLICHKOM
Marepuana
CamocTosTenpHOe 4 I1K-7 3auér ¢
H3y4YEHHUE TEM OLICHKO,
(BompocoB) TectupoBanue
TEOPETUUECKON
4acTH
JUCIUIUIMHBI
IToaroroska k 4 I1K-7 KoHnTtponbpHas
KOHTPOJIbHOM pabota
pabore
Hroro 14
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7 KynbTypa nenoBoii nucbMennoit  |[Ipopabortka 6 I1K-7 3auér c
peun: UCTOPHUsl U COBPEMEHHOCTh JIEKIIMOHHOTO OLIEHKOH
MaTepuana
CamocTosTenpHoe 4 [1K-7 3auér ¢
HA3y4YEHUE TEM OLICHKOM,
(BompoCoOB) TectupoBanue
TEOPETHUECKOU
4acTH
JUCITUTUTUHBI
IToaroroska k 4 [1K-7 KoHnTtponpHas
KOHTPOJIbHOU pabota
pabote
Uroro 14
8 Ocobennoctu s3bika ciryxednoro |[Ipopaborka 6 [1K-7 3auér c
JIOKYMEHTa JIEKIIUOHHOTO OLIEHKOH
MaTepuana
CamocTosTensHoe 6 IK-7 3auér c
H3y4YEHUE TEM OIICHKOM,
(BompocoB) TectupoBanue
TEOPETUUECKOU
4acTH
JUCITUTUTHHBI
ITonroroBka k 4 [1K-7 KontponbHas
KOHTPOJIbHOU pabota
pabore
Uroro 16
9 PenakTupoBaHue TEKCTa CamocTosTenpHOe 6 I1K-7 3auér ¢
CIIy’)ke0HOT0 JOKyMEHTa H3y4YEHHUE TEM OLICHKO,
(BompocoB) TectupoBanue
TEOPETUUECKON
JacTu
JUCIUIUIMHBI
IToaroroska k 4 I1K-7 KoHntponbpHas
KOHTPOJIbHOM paboTta
pabore
Hroro 10
Hroro 3a cemectp 122
Hroro 122

5.7. CooTBeTcTBHE KOMIIETEHIUH, GOPMHPYEMBIX IPH H3YYCHUH AUCHHUILINHBI,

U BH/IOB YU4eOHOM JesiTeJJbHOCTH

CooTBeTcTBUE KOMIETEHIUH, GOPMUPYEMBIX NMPU U3YyUYECHHH AUCIUILINHBI, U BUJIOB Y4EOHOM
NeSTeNIbHOCTH MPEICTAaBICHO B TabmuIe 5.7.
Tabnuua 5.7 — CooTBeTCTBHE KOMIETEHIUH, (OPMUPYEMBIX MPU U3yUYEHUH TUCLMILIHHBI, U BUIOB

3aHSITUI
dopmupyembie Bunpl yueOHOIl esTenbHOCTH
DopMBI KOHTPOJIS
KOMIIETEHIINH Jlex. 3aH. |KonT.Pa6. |CPII|Cam. pad.
IIK-7 + + + + 3auér ¢ onenkoi, KontpomapHas
pabora, TectupoBanue

6. PeiiTunroBasi cucreMa /1Jisl OlEHKH YCIIeBA€MOCTH 00y4aromuxcst
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PeiiTuHroBasi cuctemMa He UCIOIb3YETCs
7. YueOHO-MeTOoAuYecKoe 1 MH(OPMAIITMOHHOE o0ecTieuyeHne TUCITUITHHBI
7.1. OcHOBHas JqUTEpaTypa

1. Hanmonaneusiit crangapt PO 'OCT P 7.0.97-2016 "Cuctema ctaHIapTOB 110 HHPOPMAIINH,
OMOJIMOTEYHOMY M H3JaTeabCKOMY neny. OpraHu3zanMOHHO-pACHIOPSAAUTEIbHAS JOKYMEHTAIHS.
TpeboBanus k opopmiIeHHIO JOKyMEHTOB" (YTB. puka3zoM DeaepaabHOro areHTCTBa M0 TEXHUICCKOMY
perynupoBaHuio U MeTposioruu oT 8 gexabdbps 2016 r. N 2004-ct) JocTyn U3 TUYHOTO KabuWHETa
CTyJeHTa. [ DNeKTpoHHBIN pecypc]: — Pexxum moctymna: https://docs.cntd.ru/document/1200142871.

2. llyBanoBa, H. H. OcHoBbI nenonpoun3BoacTBa. S3bIK Ciy>K€OHOro JOKyMEHTa : Y4eOHUK U
npaktukyM g By3os / H. H. LlyBanosa, A. 0. MBanosa ; mox obmieit penakuueid H. H. 1llyBanoBoi.
—2-e u3M., nepepad. u gorn. — Mocksa : U3gatensctBo FOpaiit, 2020. — 428 c. locTynm U3 JIMIHOTO
KaOMHEeTa CTyZeHTa. [DNEeKTPOHHBIN pecypc|: — Pexum goctyna: https://urait.ru/bcode/450549.

7.2. lonoJTHUTEIbHAS JIUTEpaTypa

1. TOCT P 7.0.8-2013. Cuctema cranaapToB 1o uHbopManuu, OMOINOTEYHOMY U U3ATEIbCKOMY
neny. Jlenonpou3BoACTBO U apXuBHOE Aeno. TepMuHbl U onpeaeneHus JocTyn u3 1MyHOro KkabuHera
CTyIeHTa. [ DNeKTpoHHBIN pecypc]: — Pexum noctyna: https://docs.cntd.ru/document/1200108447.

2. I'posoga, O. C. Jlenonpoun3BoAcTBO : yue6HOe nmocodue ans By30B / O. C. I'po3oBa. — Mockaa :
WznarensctBo KOpaiit, 2020. — 124 c. JlocTymn U3 TMYHOTO KaOWHETa CTyACHTA. [ DNEKTPOHHBINA pecypc]:
— Pexxum poctyna: https://urait.ru/bcode/453969.

7.3. YueOHO-MeTOANYEeCKHE MOCOOUs
7.3.1. O6s3aTesIbHbIE YUeOHO-METOAMYECKUE MOCOOUSI

1. XXuramosa B. H. O6muuii u 37eKTpOHHBIN JOKYMEHT0000pOoT. MeToan4yecKkue ykazaHus 1Mo
OpraHU3aIluu CaMOCTOSTENHHON paboThl: MeTonuueckue ykazanus / Kuranosa B. H., [{luOynsaukoa B.
10. - Tomck : @10, TYCVYP, 2018. — 22 ¢. locTyn U3 JUYHOTO KaOWHETA CTyAEHTA. [ DIEeKTPOHHBIN
pecypc]: — Pexxum moctymna: https://study.tusur.ru/study/library.

7.3.2. YueOHO-MeTOANYECKHE MTOCOONS JIS JINIT
C OrpaHUYEeHHBIMH BO3MOKHOCTSIMH 310POBbsI 1 HHBAJIU/I0B

Y4eOHO-MeTOINYEeCKUE MAaTEPUAJIbl i1l CAMOCTOSITENIbHON U ayAUTOPHOI pabOThl 00yJaromuxcs
U3 YUCJIA JIUI] C OTPAaHUYEHHBIMHU BO3MOXXHOCTSIMH 3/I0POBbsI M HHBAJIUOB MPEIOCTABIAIOTCA B opMax,
aIalITUPOBAHHBIX K OTPAaHHYCHUSM X 3[J0POBbS U BOCHPUATHS HHOOPMALIUY.

J1s1 JIMI ¢ HAPYIIEeHUsIMH 3PeHus:

— B (popMe 3IIEKTPOHHOTO TOKYMEHTA;

— B [1€4aTHOW (hopMe YBEIUYECHHBIM HIPUPTOM.

JI1s1 JIMII ¢ HAPYHIEHUsIMU CJIyXa:

— B (popMe 31IEKTPOHHOTO TOKYMEHTA;

— B miedatHoi popme.

JI1s1 JIMIL ¢ HAPYIIEHUSIMU ONOPHO-IBUTaTEIbHOT0 anmnapara:

— B (popMe 31IEKTPOHHOTO TIOKYMEHTA;

— B miedatHoi popme.

7.4. UHoe yueOHO-MeTOAUYECKOE o0ecnieyeHne

1. lyBanoBa H.H. OcHOBBI 1e10npOU3BOACTBA [ DIECKTPOHHBIN pecypc]: JIEKTPOHHBIN KypC.
Tomck, @10, TYCVYP, 2018. (mocTymn u3 THYHOTO KaOMHETA CTY/ICHTA) .

7.5. CoBpeMeHHbIe IPpo(eccHoOHATIBbHBIE 0a3bI JAHHBIX
U HH(OPMAIIMOHHBIE CTIPABOYHbIE CHCTEMbI

1. IIpu u3yyeHUn AUCHUIUIMHBI PEKOMEHyEeTCsl 00pamaThCs K COBpeMEHHBIM 0a3aM JaHHBIX,
MH(QOPMAIIMOHHO-CIIPABOYHBIM U TMOMCKOBBIM cHcTeMaM, K KoTopbiM Y TYCYPa oTKpeIT JOCTYI:
https://lib.tusur.ru/ru/resursy/bazy-dannyh.

8. MarepuaibHO-TEXHUYECKOE U MPOrPaMMHOe ofecneyeHue TUCIHIINHBI
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8.1. O0mue TpedGoOBaHUS K MATEPUAJbHO-TEXHUYECKOMY U MPOrPaMMHOMY 00ecriedeHuIo
AUCHUTLIUHBI

YueOHble ayaIUTOPUU AJS NMPOBEIACHHS 3aHITHNH Ta00OpaTOPHOrO THIA, TPYNIOBBIX U
WHIUBHUAYAIbHBIX KOHCYIbTAlUMW, TEKYLIETO KOHTPOIS M MPOMEXKYTOYHON aTTecTaluu, I
CaMOCTOSITENIbHON paboOThl CTYJIECHTOB

634034, Tomckast obmacts, r. Tomck, Bepmnnuna ynuna, 1. 74, 207 aya.

Onucanne UMEIOIIErocss 000pya0BaHUS:

- Be6-xamepa - 6 miT.;

- Haymnauku ¢ MukpodoHoM - 6 miT.;

- Kommnekr cnenuanuzupoBaHHoi yueOHON Mebeny;

- PaGouee mecTo npernogaBaTes.

[IporpamMmmHOe obecrieueHue:

- 7-Zip;

- Google Chrome;

- Kaspersky Endpoint Security ans Windows;

- LibreOffice;

- Microsoft Windows;

8.2. MarepuajibHO-TeXHHYECKOE M IPOrPaMMHoOe o0ecredeHue sl CaMOCTOSITeIbHON padoThl

Jlnst caMocTosATENbHONU pabOThl UCIOJIB3YIOTCS YueOHbIE ayAUTOPUH (KOMIIbIOTEPHBIE KJIACCHI),
PaCTONIOKEHHBIC TI0 aJIPecaM:

- 634050, Tomckast o6macts, r. Tomck, Jlennna npocnexr, 1. 40, 233 ayq.;

- 634045, Tomckas obnacts, . Tomck, yi. Kpacnoapmeiickas, 1. 146, 209 ayn.;

- 634034, Tomckast o6nacts, r. Tomck, Bepmununa ynuua, a. 47, 126 ayn.;

- 634034, Tomckas ob6nacts, r. Tomck, Bepmmauna ynuua, a. 74, 207 aya.

Onucanue nMeroerocss 000pya0BaHus:

- yueOHasi MmeOeb;

- KOMITBIOTEPHI;

- KOMITBIOTEPHI MOJIKITIOUCHBI K ceTU «HTEepHET» M 00eCIeYnBaIOT JOCTYI B JJIEKTPOHHYIO
nH(popmanmonHo-00pazoBaTenbHyo cpeny TYCYPa.

[TepedeHs mpPOrpaMMHOTO OOCCTICUCHUSI:

- Microsoft Windows;

- OpenOffice;

- Kaspersky Endpoint Security 10 mnst Windows;

- 7-Zip;

- Google Chrome.

8.3. MaTepuaibHO-TeXHHYECKOe o0ecneyeHue TUCHUIIMHBI IJIs1 JIMI] ¢ OTPAHUYEeHHBIMH
BO3MOKHOCTSIMH 3710POBbsI 1 HHBAJIN/IOB

OcBoeHME AUCIUILIMHEI JIUIIAMU C OTPAHMYEHHBIMU BO3MOKHOCTSIMU 3I0POBbSI M MHBAIUIAMHU
OCYIIECTBIISIETCS C UCTIONIB30BAHUEM CPEICTB 00YUEeHUS OOIIEro U CreluaIbHOr0 Ha3HAYEHUS.

[Ipu 3aHATUSAX ¢ OOyYaOUIMMHCA C HAPYUIEHHSIMH CJyXa MPEIyCMOTPEHO HMCIOJIb30BaHHE
3BYKOYCHJIMBAIOIIEH ammapaTypbl, MyJIbTUMEIUNHBIX CPEICTB M JPYTHUX TEXHUUYECKHUX CPEJICTB
npueMa/nepenayu yueOHoi nHQopManuu B JOCTYMHBIX opMax, MOOUIBHON CHUCTEMBI MPENoAaBaHUs
JUTsL 00YYAIOIIUXCSl ¢ UHBAUHOCTHIO, MOPTATUBHON MHAYKIIMOHHOW CHCTEMBbl. YueOHas ayAuTOpus, B
KOTOPOM 3aHMMAIOTCs 0OyUaromuecs ¢ HapylIeHueM ciayxa, 000pyaoBaHa KOMIBIOTEPHOU TEXHUKOM,
ayAMOTEXHUKOU, BUACOTEXHUKOU, SJIEKTPOHHOU TOCKOM, MYJIbTUMEIUUHOW CUCTEMOM.

[Ipu 3aHATHUSIX ¢ 00YUYAIOIIMMUCS C HAPYLIIEHUSIMHU 3PEHUs MPEIYCMOTPEHO UCIOJIb30BAHUE B
JMEKIUOHHBIX U y4eOHBIX ayJAUTOPHUSIX BO3MOXKHOCTH MPOCMOTpA YAAJICHHBIX 00BEKTOB (Hampumep,
TEKCTa Ha JOCKE WM claiijia Ha SKpaHe) MPH MOMOIIHM BUACOYBEIUUHUTENEH I KOMPOPTHOTO
MIPOCMOTpA.

[Ipu 3aHsATHSAX ¢ OOYyYAIOMMMHCS C HAPYUNIEHHWSIMH ONMOPHO-ABUraTeJbLHOIr0 ammapara
HCTIONB3YIOTCS allbTePHATUBHBIE YCTPONCTBA BBOJA MH(GOpPMALMU U APYrue TEXHUYECKUE CPEeACTBa
npueMa/mepenadn yueOHol nHpOpMaIMK B JOCTYMHBIX popMax, MOOUIBHON CUCTEMBbI OOyUEeHUS IS
TOJei ¢ MHBAJIUIHOCTBIO.
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9. OnleHOYHbIE MATEPUAJIbI U METOAHYECKHEe PEKOMEHIANH M0 OPraHUu3alui U3ydeHusl
JUCIUTIINHDBI

9.1. Coaep:xaHue OLIEHOYHBIX MAaTEPHAJIOB /ISl TEKYLIEro KOHTPOJIS
U MPOMEKYTOUHOI aTTecTaluu

Jliist olleHKHu cTeneHu cOPMUPOBAHHOCTH M YPOBHS OCBOCHUS 3aKPETUICHHBIX 3a AUCIUTIIUHON
KOMITETEHITHI UCIIONIb3YIOTCS OIICHOYHBIE MaTepualbl, MPeACTaBlIeHHbIC B TabmuIe 9.1.
Tabmuia 9.1 — @opMbI KOHTPOJISL U OLIEHOYHBIE MATEPHAIIBI

JOKYMCHTaMU

Hassanus pasnenos (rem) ®opaHpyembie ®opmbl kKoHTpoItst | OueHounsie MaTepuaisl (OM)
JUCIUTIAHBI KOMIIETEHIINH
1 I[IpaBOBBIE U HOPMATUBHBIE IIK-7 3auét c ouenkoil  |IlepedyeHp BonpocoB s
OCHOBBI JI€JIOIIPOU3BO/ICTBA 3aueTa C OLEHKOMI
KonTponbHas [IpumMepHbIil IEpedYeHb TEM U
pabora TECTOBBIX 3aJaHUI Ha
KOHTPOJIbHBIE PAOOTHI
TectupoBanue IIpuMepHBIii IepeyeHb
TECTOBBIX 3a/laHNUN
2 CrannapTusalus npoiecca [K-7 3auét c ouenkoil  |IlepedeHp BonpocoB s
JIOKYMEHTUPOBAHHUS 3a4eTa ¢ OLEHKOM
KonTponbsnas [IpumMepHBIil IEpedYeHb TEM U
pabora TECTOBBIX 3aJaHUI Ha
KOHTPOJIbHBIE PaOOTHI
TectupoBanue IIpuMepHBIil IepeyeHb
TECTOBBIX 3a/laHUN
3 Opranu3anuoHHO- [K-7 3auét c ouenkoit  |IlepedyeHb BompocoB st
pacnopsiiuTesbHas 3a4eTa ¢ OL[EHKOMN
JOKyMEHTalWA: [IOATOTOBKA U KontponbHas [IpumMepHbIil IEpedyeHb TEM U
odopmiierue pabora TECTOBBIX 3aJJaHUM Ha
KOHTPOJIbHBIE paOOTHI
TectupoBanue IIpuMepHBIil IepeyeHb
TECTOBBIX 3aJaHUN
4 JIOKyMEHTallMOHHOE [IK-7 3auét c ouenkoit  |Ilepedenp BompocoB /st
obecrieueHne KaapoBOi pabOThI 3a4eTa ¢ OI[CHKON
KonTponbhas [IpumepHBIii IepedeHs TeM U
pabota TECTOBBIX 3a/IaHUI Ha
KOHTPOJIbHBIE paOOTHI
TectupoBanue [IpuMepHBIil epeyeHb
TECTOBBIX 3aJaHUN
5 Opranu3zanus paboTsI ¢ [1K-7 3auét c onieHkol  |[lepedenn BOIpOCOB 1Jist

3a4eTa ¢ OLIEHKON

KonTponbHas IIpuMepHBIii IEpeYeHb TeM U

pabora TECTOBBIX 3aJIaHUI HA
KOHTPOJIbHBIE pabOThI

TectupoBanue [IpuMepHBIil nepeyeHb

TECTOBBIX 3aJIaHUN
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6 CoBpeMeHHbIE [K-7 3auét c ouenkoil  |Ilepedyenp BonpocoB s

MH(POPMALMOHHBIE TEXHOJIOTHH 3aueTa C OLEHKOM
B JICJIONIPOU3BO/ICTBE KonTponbsHas [IpumepHBIii IepeYeHs TEM U
pabora TECTOBBIX 3aJaHUI Ha
KOHTPOJIbHBIE PaOOTHI
TectupoBanue IIpuMepHBIi IepeyeHb
TECTOBBIX 3aaHUI
7 KynbTypa nenoBou [1K-7 3auér ¢ onenkort | [lepeuens BOmpocoB Jist
MUCHbMEHHOW peuu: UCTOPHS U 3ayeTa C OLEHKOM
COBPEMCHHOCTb KoHntponbHas [IpumMepHbIil IEpedyeHb TEM U
pabota TECTOBBIX 3a1aHUI Ha
KOHTPOJIbHBIE paOOTHI
TectupoBanue IIpuMepHBIil IepeyeHb
TECTOBBIX 3aJaHUN
8 Oco0eHHOCTH S3bIKa [K-7 3auét c ouenkoit  |Ilepedyenp BompocoB st
CITy’eOHOTO TOKyMEHTa 3ayeTa C OLEHKOM
KoutpoinbHas [IpuMepHBIil nepeyeHb TeM U
pabota TECTOBBIX 3a/1aHUI Ha
KOHTPOJIbHBIE paOOTHI
TectupoBanue [IpuMepHBIil epeyeHb
TECTOBBIX 3aJaHUN
9 PenaktupoBaHue TEKCTa [1K-7 3auét c onieHkoil  |[lepedenn BOIpPOCOB 1Jist
CIIyeOHOTO TOKyMEHTa 3a4eTa ¢ OLEHKON
KontponbHas [IpuMepHBIil nepeueHb TeM U
pabota TECTOBBIX 33/1aHUI Ha

KOHTPOJIbHBIC pa6OTH

TectupoBanue [IpuMepHBIil nepeyeHb
TECTOBBIX 3aJaHUI

[lxana oneHku cHOPMUPOBAHHOCTU OTAEIBbHBIX MIAHHUPYEMBIX PE3yJIbTAaTOB OOyUYEHHS IO
JTUCIUIUIMHE TpUBeaeHa B Tabmuie 9.2.
Tabnuna 9.2 — llkana oneHku cHOPMHUPOBAHHOCTU MIAHUPYEMBIX PE3yJIbTATOB OOYyUEHUS IO

OUCLUILIMHE
®dopmynupoBKa TpeOOBaHMA K CTETICHH C(HOPMHPOBAHHOCTH
OrneHka Bamiaer 3a OM MJIAHUPYEMBIX Pe3yJIbTaTOB 00ydeHUS
3HATh yMETh BIIAJIETh
2 <60% ot OTCYTCTBHE 3HAHUM OTCYTCTBHUE OTCYTCTBHE
(HEYTOBJIETBOPUTEIHLHO) | MAKCUMAIBHOM | MIIM (hparMeHTapHbIE YMEHUN UITn HaBBIKOB WJIN
CyMMBI 0aJuIOB 3HAHUS YaCTUYIHO (dbparMeHTapHbIE
OCBOCHHOE MpUMEHEHNE
yMeHHue HABBIKOB
3 ot 60% 1o o01re, HO He B IIEJIOM YCIHENTHO, B IIEJIOM
(YZIOBIIETBOPUTEIHHO) 69% ot CTPYKTYPUPOBAaHHBIE HO HE YCIIEIIHOE, HO HE
MaKCUMaJIbHOMN 3HAHUS CHUCTEMAaTUYECKH | CUCTEMAaTUYECKOe
CYMMBI 0aJIOB OCYLIECTBIISIEMOE IIPUMEHEHNE
yMEHUe HAaBBIKOB
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4 (xopotio)

ot 70% no
89% ot
MaKCHUMaJILHOM
CyMMBI 0aJuIOB

copMHpPOBaHHBIE,
HO COZIepIKallue
OTACJIbHBIC
POOJIEMBI 3HAHUS

B 1IEJIOM
YCIIEIIHOE, HO
cofieprKalnue
OTACJIBbHBIC
Ipo0OeIIbl yMEHue

B IIEJIOM
yCIICIIHOE, HO
coJiepKaIue
OTACJIBHBIC
poOebI
[IPUMEHECHUE
HaBBIKOB

5 (OTJIMYHO)

>90% ot
MaKCHMaJIbHOM
CyMMBI 0aJIIoB

chopMUpOBaHHBIC
CHCTEMaTHYECKHUE
3HAHUS

chopMHUpOBaHHOE
yYMEHHUE

YCIHEIIHOE U
CHUCTEMaTHYECKOe
MIpUMEHEHHE
HaBBIKOB

[Ikana KOMIUIEKCHOW OLIEHKH CPOPMHUPOBAHHOCTH KOMIIETECHIMI MprBeieHa B Tabmuie 9.3.

Tabmuma 9.3 — [llkana KOMITICKCHOM OIICHKH C(OPMUPOBAHHOCTH KOMITCTESHITHI

Ornenka

dopmynupoBKa TpeOOBAHUH K CTETICHH KOMIIETEHITHH

2
(HEeyAOBIIETBOPUTEINIHHO)

He nMeet He0OXOAMMBIX MIPEACTABICHHI O TPOBEPSIEMOM MaTepuase

nJIn

3HaTh HA YPOBHE OPUEHTHPOBAHMS, ITpeicTaBleHUi. O0yJaronuiics 3HaeT
OCHOBHBIC HpI/I3HaKI/I 1501051 TepMI/IHI)I I/ISY‘IaCMOFO DJICMCHTA coz[epmaHI/m, nux
OTHECEHHOCTH K ONPEJICIICHHON HayKe, OTPAC/Id WIH 00bEKTaM, y3HACT B
TEKCTax, I/I306pa)KCHI/I$[X MM CXe€Max " 3HAa€T, K KaKUM HCTOYHHUKaM HY)KHO
oOparatecs it 00Jiee IeTaaIbHOTO €r0 YCBOCHHUS.

3 3HaTh ¥ yMETh Ha PeNPOAYKTHBHOM ypoBHe. O0yyaromuxcs 3HaeT
(YAOBJIETBOPUTENIBHO) |U3yUEHHBIN 3JIEMEHT COAEP)KaHUs PENPOLyKTUBHO: IIPOU3BOIBHO
BOCIIPOU3BOANT CBOU 3HAHMSI YCTHO, MUCbMEHHO WM B IEMOHCTPUPYEMBIX
IECUCTBUAX.
4 (xopo1o) 3HaTh, yMETh, BIA/IETh HA AHAJMTHYECKOM ypOBHE. 3Has Ha

PENnpoayKTUBHOM YPOBHE, YKa3bIBaTh HA 0COOEHHOCTH U B3aUMOCBS3H
U3yYEHHBIX 00BEKTOB, HA UX JJOCTOUHCTBA, OTPAHUYEHUS, UCTOPHIO U
NEePCHEKTUBBI Pa3BUTUS K OCOOCHHOCTH JJIs1 pa3HBIX 0OBEKTOB YCBOCHHUS.

5 (oTIM4HO)

3HaTh, yMETh, BJI/ICTh HA CHCTEMHOM ypoBHE. OOy4JaroIuiics 3HaeT
W3YUYEHHBIHN 2JIEMEHT COACPKAHUS CUCTEMHO, TPOU3BOJIBHO U JIOKA3aTEIIbHO
BOCITPOM3BOUT CBOU 3HAHUS YCTHO, MUCHbMEHHO UJTU B JIEMOHCTPUPYEMBIX
NEUCTBUSIX, YUUTHIBASI U YKA3bIBasl CBS3U U 3aBUCUMOCTH MEX]Y dTHM
AJIEMEHTOM M JIPYTUMHU dJIEMEHTAMU COACPIKAHUS TUCIUTIITUHBI, €T0
3HAYUMOCTD B COJICP>KaHUU TUCIUTIITUHBI.

9.1.1. IIpuMepHBIii IepedeHb TeCTOBBIX 3aIaHUI

1. laTh onpeneneHre JOKyMEHTUPOBAHUIO:

a) JlokymMeHTHpOBaHME — 3TO MPOLIECC CO3AAHUS U OPOPMIICHUS JOKYMEHTOB;

0) lokyMeHTHpOBaHUE — 3anuch HHGOPMAIIMU Ha HOCUTENIE TI0 YCTAaHOBJICHHBIM MpaBUiIaM;
B) JlokymeHTupoBaHue — obOecleyeHHEe CBOEBPEMEHHOTO M MPaBUJIBHOTO CO3JaHUS

JOKYMCHTOB,

r) JlokymMmeHTHpOBaHuUE — 3aMuch UHOOPMAIIMU HAa Pa3IMYHBIX HOCUTENSAX 10 YCTaHOBJIEHHBIM

MpaBHJIaM.

2. JlaTb onpeeneHne JOKYMEHTY:
a) JlokymMeHT — 3To 3auUKCHUpOBaHHAs HAa MaTEpHAJIbHOM HOCUTEJe HHOpManus c

PEKBU3UTAMH, IMO3BOJAIONIMMU €€ I/I,I[eHTI/I(bI/IHI/IpOBaTI);

0) JlokymeHT — 3TO0 3aMKCHUpPOBaHHAas Ha HoOcUTede MHPOpMamus C PEKBU3UTAMH,
MO3BOJIAIOIIMMU €€ UICHTU(PHUIINPOBATH;
B) JIOKYyMEHT — 3TO MaTepHalbHBIH HOCUTEIbh ¢ MHPOPMALMEH, MO3BOJAIONIHNA €€
UIECHTU(DUIIUPOBATH;
r) JlokyMeHT — 3T0 crioco0 (uxcauu nHGopMaIum.
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3. Yto Takoe oUIMaAIbHBINA JOKYMEHT?
a) OpunuanbHbI JOKYMEHT — TOKYMEHT, CO3/JaHHBIN OpraHu3aIuel, TOIKHOCTHBIM JIMIIOM
WIH TPXIAHUHOM, 0()OPMIICHHBIN B YCTAaHOBICHHOM MOPSKE;
0) OpuunanbHell TOKYMEHT — JOKYMEHT, MpeaHa3HAYCHHBINA JJIs NepeJadu IpyroMmy JIHILy
IOPUAMYECKUMU WIH (PU3NUECKUMH JUIIAMH B YCTAHOBJICHHOM MOPSIKE;
B) OdunmanbHBIi TOKyMEHT — JOKYMEHT, CO3JJaHHBIN, OPOPMIICHHBIN M YIOCTOBEPESHHBIN B
YCTaHOBJICHHOM MOPSJKE AJI1 MHOTOKPATHOT'O UCTIOIb30BaHUS;
r) HeT npaBmibHOTO OTBETA.

4. Yto Takoe 3NEKTPOHHBIA JTOKYMEHT?
a) DJIEKTPOHHBIN JOKYMEHT — 3TO JOKYMEHT, HH(pOpMaALHs KOTOPOro NMpeaHa3HayeHa JAJis
nepesayu IpyroMy Jiuiy;
0) DIEeKTPOHHBIA JOKYMEHT — 3TO OPUIIMATBbHBINA TOKYMEHT, NMPEICTABICHHBIN B 2JICKTPOHHOM
dopme;
B) DIJIEKTPOHHBIM JOKYMEHT — 3TO JOKYMEHT, HHpOpMaLHsi KOTOPOTO MpeJicTaBieHa B
AIIEKTPOHHOU (hopMmeE;
r) DJIEKTPOHHBIN TOKYMEHT — 3TO O(HITMATILHBIN IOKYMEHT, NMPEICTABICHHBIN B AJICKTPOHHON
dbopMe mociie ero MOAMUCAHUS IOJKHOCTHBIM JIMIIOM B THOPSJIKE, YCTAaHOBJIEHHBIM
3aKOHOJIAaTeNbCTBOM PO.

5. Yo npexacrasiseT codoit opopmiaeHue 10KyMeHTa?
a) OdopmiieHne JOKyMeHTa — 3TO IPOCTABJICHNE Ha IOKyMEHTE HeOOXOIUMBIX PEKBU3UTOB;
0) OdopmieHue TOKyMEHTa — 3TO COTJIACOBAHUE IOKYMEHTA, TIOIMUCAHNE TOKYMEHTA;
B) OdopmiieHre T0KyMeHTa — 3TO MPOCTABJICHUE PEKBU3UTOB ISl OpraHU3aluy ONEPaTUBHOTO
MOKCKA IOKyMEHTOB;
r) HeT npaBmibHOTO OTBETA.

6. Uto mpencransieT coO0i cucteMa JOKyMEHTAITUH?
a) [lox cuctemoil JOKyMEHTAIlMM MOHUMAETCSI COBOKYITHOCTh JJOKYMEHTOB, ITPEeIHa3HAUEHHBIX
s obecrieyeHss U PEeryJupOBaHUs AESITEIbHOCTH OPraHOB BJACTU, YUpPEKACHHUM,
NPEANPUATHI U OpraHU3alnid;
6) Cuctema AOKyMEHTAUU TNpPEACTaBIsET COOOW COBOKYMHOCTh JOKYMEHTOB,
B3aUMOCBS3aHHBIX M0 MPHU3HAKaM MPOUCXOXKICHUS, HA3HAUEHUS, BUa, chepbl 1esaTeTbHOCTH,
eAMHBIX TPeOOBaHU K UX 0(OPMIICHHUIO;
B) Cucrtema TOKyMEHTAIlUU MPEJCTaBIseT cO00M KOMIUIEKC B3aUMOCBS3aHHBIX TOKYMEHTOB, B
KOTOPBIX IOCJEA0BATEIbHO OTpa)XaeTcs HesATeNbHOCTh OTPAacid TOCYyJapCTBEHHOTO
YIOpaBlIECHUS;
r) Cucrtema JOKyMEHTAalUW TMpeJacTaBiasieT c000M COBOKYMNHOCTh JOKYMEHTOB,
B3aUMOCBSI3aHHBIX IO MIPU3HAKaM Ha3HaueHHUsl, cephl NeITEIbHOCTH U €IMHBIX TPeOOBaHUN K
ux oopmieHHIO.

7. KakoBbl 3Tarbl NOATOTOBKH PACIOPAIUTEIIBHOTO JOKYMEHTA?
a) OTO corjiacoBaHue JOKyMEHTa, MOANKUCAHUE TOKYMEHTA,
0) DTo M3yueHue yNpaBIEHUYECKOTO BOIpPOCA, MOATOTOBKA MPOEKTa PaCHOPSAUTEIbHOIO
JIOKYMEHTa, COIJIaCOBaHHE JOKYMEHTA, MOAMHCAHUE JTOKYMEHTA,
B) OTO M3ydeHHUE yIpPaBIEHYECKOTO BOINPOCAa U MOATOTOBKA MPOEKTa PACIOPAIUTEIBHOIO
JIOKYMEHTa;
r) OTo u3ydeHue ynpaBieHYECKOro BOIpoca, chepbl AesTeNbHOCTH, €AUHBIX TpeOOBaHUI K
0(OPMIICHHIO U MOJATOTOBKA MPOEKTA PACTIOPSIAUTEIHHOTO JOKYMEHTA.

8. Kak Benercst HyMepanus IpuKa3oB MO0 OCHOBHOW JIESITEILHOCTH?
a) Ilo mopsanky ¢ MOMeHTa CO3[laHHsl OpraHU3alNH, HO OTAEIbHO OT MPUKA30B MO JUYHOMY
COCTaBy;
0) B mpenenax mecsa, HO OTJAEIBHO OT IPUKA30B MO JIUYHOMY COCTaBY;
B) [loapsin B mpenenax ¢puHAHCOBOIrO rojja, COBMECTHO € MPUKa3aMU MO JIMYHOMY COCTaBY;
r) [loapsn B npeaenax ¢UHAHCOBOTO rojia, HO OTAEIBHO OT MPUKA30B MO JUYHOMY COCTAaBY.

9. Kak ocyniecTBisieTcsl COrliacOBaHUE IOKyMeHTa?
a) CorilacoBaHue OCYIIECTBISAETCS MyTeM BU3UPOBAHHSA WJIM NpoCcTaBieHUs rpuda
COTJIaCOBaHUS;
06) IlpoBoauTcsa oIleHKa NpoekTa O(UIIMAIBHOTO JOKyMEHTa 3aMHTEPECOBAHHBIMHU
OpraHu3alUsIMH, JOJKHOCTHBIMU JIMIIAMU, CIIELUAINUCTAMU;
B) [loJIHOCTBIO MOATOTOBIEHHBIE MPOEKTHI JOKYMEHTOB MPEICTABISAIOTCS Ha COTJIACOBAaHHE
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10.

1.

12.

13.

14.

15.

16.

17.

18.

19.

JOJIKHOCTHBIMHU JIMIIAMH, CHIEIIUAIMCTaAMU;

r) JIoKyMeHTHI BCTYyNalOT B CUJy C MOMEHTa MX COTJIACOBAHUS WU JOBEJICHUS 10 CBEJICHUS
WCIIOJTHUTEJIS.

W3 xakux ABYX 4acTei COCTOUT TEKCT PacHOPSAUTEIbHBIX TOKYMEHTOB, HEOOXOIUMBIX MJIS
CO3/1aHMS HOBBIX MPEIIPUHUMATENBCKUX CTPYKTYp?

a) BBOHO# ¥ KOHCTaTHPYIOIIEH;

0) BBoHOW 1 OCHOBHOIA;

B) OCHOBHOH M pacoOpsAUTEIHHOM;

r) KoHcTraTupytomeii 1 paciopsIuTeIbHOM.

YcTaB opraHuszanuyd OTHOCUTCS K:

a) pacopsAUTENbHON TOKYMEHTALUN;

0) TOKyMEHTAIIUH 110 JINTYHOMY COCTaBY;

B) KaJpOBOIl TOKyMEHTAaLIUU;

') OpraHU3allMOHHON JOKYMEHTAIUH

Ha xakoM 10KyMeHTe He yKa3bIBaeTCsl Ha3BaHUE BUAA JOKYMEHTa?

a) Ha Gnanke npukasa He yKa3bIBaeTCsl Ha3BaHUE BHIAa JOKYMEHTA;

0) Ha Gmanke mpoTokoja He yKa3bIBaeTCs Ha3BaHHUE BHUIA IOKYMEHTA;

B) Ha Granke oduimaabHOTO MUChMa HE YKa3bIBaeTCs Ha3BaHHUE BUA TOKYMEHTA,

r) Ha Gnanke penieHust He yka3bpIBaeTCs Ha3BaHHUE BUJA TIOKYMEHTA.

Ha 6nankax 10KyMEHTOB MpeaNPUHUMATEIbCKUX CTPYKTYP MPOCTABIISAETCS:

a) ['ocynapctBennsiii rep0 PO, I'ep6 cyonekTa PD;

0) sm0OemMa opraHu3aluu;

B) AMOJIeMa OpTaHU3aIliy WU TOBAPHBIN 3HAK;

') TOBapHBIN 3HAK.

K opranum3anuMoHHBIM JOKYMEHTaM, HEOOXOIMMBIX [JJS CO3JaHUS HOBBIX
MpEeaNPUHUMATENbCKUX CTPYKTYP OTHOCAT: a) MOJIOKEHHUE, YCTaB, MPUKa3, CTPYKTypHas U
HITaTHAS YUCIEHHOCTh, MHCTPYKIUS, NOTOBOpP; 0) MOJIOKEHHE, YCTaB, aKT, CTPYKTypHas U
HITaTHAas YUCIEHHOCTh, MHCTPYKIUS, IOTOBOP;

B) MOJIOXKEHUE, YCTaB, IPUKA3, IPOTOKOJ, CTPYKTYpHAas U LITaTHAasl YUCIEHHOCTh, HHCTPYKIIHS,
JIOTOBOP;

T') MOJIOKEHUE, YCTaB, CTPYKTYpHAs U IITaTHAs YUCICHHOCTh, UHCTPYKIIMS, JOTOBOP.
JIBu>keHUE JOKYMEHTOB B OpPraHM3allMd C MOMEHTAa HUX CO3JaHHUS UM MOJYy4UYEeHHS A0
3aBepIICHMSI UCIIOJIb30BAHUS UM OTIPABKU HA3bIBACTCS:

a) JlokyMeHTO000pOTOM;

0) [ToTokOM TOKYMEHTOB;

B) O6paboTKOH JOKYMEHTOB;

r) Perucrpanueii nokymenTa.

Perucrpanum noayiexar JOKyMEHTBI:

a) Bxomsmue;

0) Ucxomsmue;

B) BHyTpennue;

r) Bce BBl TOKyMEHTOB.

Uto Takoe HOMEHKJaTypa aen?

a) HomenknaTypa z1ei1 — 370 Bce JOKYMEHTHI Ha NPEANPUSATUY;

6) HomeHnkiatypa z1ei1 — 3T0 CUCTEMaTU3UPOBAHHBIN MepeyeHb 3aBOJIMMBIX B OpraHU3aluu Jel
C YKa3aHUEM CPOKOB MX XpaHEHUs, 0(OPMIICHHBIN B YCTAHOBICHHOM MOPSIIKE;

B) HomeHkinatypa aen — 3To JOKYMEHTBI, TpeOyole UCIIOTHEHUS;

r) Het npaBmibHOTO OTBETA

B opranu3annoHHBIX U pacHOpSAIUTENbHBIX JOKYMEHTAX, HEOOXOAUMBIX, AJI CO3/1aHUS HOBBIX
NpeANPUHUMATENbCKUX CTPYKTYpP, OPOpMIIsieMbIX Ha IBYX M OoJjee JUucTax HoMepa CTpaHHI]
MPOCTABJISIOTCS. . .

a) Co BTOpO# CTpaHUIIBI B BEPXHEM IIPABOM YTJIy IOJIS JINCTA apaOCKUMH IUPPaAMHU;

0) Co BTOPO#i CTpaHUIIbI IOCEPETUHE BEPXHETO TOJIS JTUCTA apaOCKUMU U pamu;

B) Co BTOPOI CTpaHUIIBI MOCEPEANHE HIHKHETO TOJIS JTUCTa apabCKuMu 1udpamu;

r) [locnenoBaTenbHO HA KaXKI0M CTpaHMIIE B PABOM HIDKHEM YTy apaOCKUMU Iudpamu.

B cooTBeTcTBHU € 3aKOHOJATENBCTBOM, CKOJILKO pa3 B I'OJl MOXKHO BHOCUTh U3MEHEHHUS B
ITaTHOE pacnucaHue?
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20.

a) OJIWH;

0) orpaHUYEeHUs HE YCTAaHOBJICHBI;

B) He OoJiee MEeCTH pas;

T') U3MEHSATH €r0 B TCUCHUE TO/1a HEITb34.

[Tprkasbl, MPOTOKOJIBI, PACTIOPSIKEHHUS, PEIICHHUS, OTHOCSTCS K:
a) OpraHMU3alMOHHBIM JOKYMEHTaM TPEATIPHUSITHS;

0) pactopsIIUTEILHBIM JJOKyMEHTaM MPEIPUSTHS;

B) IOKyMEHTaM 10 JJHYHOMY COCTaBY MPEIIPUSATHUS;

') ”HPOPMAIIMOHHO—CIIPABOYHBIM JOKYMEHTaM TPEATIPHSITHS.

9.1.2. IlepedyeHb BONPOCOB ISl 3a4€Ta C OLEHKOM

[IpuBeneHbl TpUMEPHl TUMOBBIX 3aJaHUN M3 0aHKa KOHTPOJIBHBIX TECTOB, COCTABJICHHBIX IO
PO ICHHBIM pa3jenaM AUCLUILUIHBI

1.

OCHOBHBIM CPEICTBOM YIPABJICHYECKON JAEATEIBHOCTH SIBISETCS:
a) uHpopmanus, nepeaaBaeMasi ¢ OMOIIBIO PeYr

0) nadopmarus, 3apuKcupoBaHHas HA MAaTEPHATIBLHBIX HOCUTEIISAX
B) YIPaBJICHUYECKOE PElLIeHUE B JII000H popme

I') HOPMATHUBHBIH JOKYMEHT

Jemonpou3BoacTBO — 3TO

a) nHpopMaTHU3aLUs Ipoliecca yIpaBIeHUs

0) TOKyMEHTAllMOHHOE 00ecIieueHue YIpaBICHUs

B) TIpoliECcCa yIPaBIEHUS

I') JOKYMEHTOOOOPOT M TEXHOJIOTHS XpaHEHHs JOKYMEHTOB

. OTAn4UTEIHbHBIMU NIpHU3HaKaMU JOKYMCHTA SABJIAOTCA:

a) HE3aBEPIICHHOCTh COOOIICHHS

0) 00513aTENTPHOCTh CMBICIIOBOTO CEMAaHTHUYECKOTO COJCPKAHUS

B) 3aKpeIUICHHAs Ha MaTepualbHOM HocuTene Gpopma

I') UCTIOJIb30BAHUE CPEJICTB BHIYMCIUTEIHLHON TEXHUKH

K ob6uum GyHKIUSAM TOKyMEHTa OTHOCSTCS:

a) couuanbHas GyHKUIUSA

0) npaBoBas QyHKIHS

B) pyHKLUS PUKCAUN

r) GyHKIMS UTAHUPOBAHUS

B 3aBHCHMOCTH OT UCTOYHMKA MTOCTYIUICHHUS PA3InYalOTCs JOKYMEHTBI:

a) BxoJsiue (MOCTYNUBIINE B OPTaHU3ALUIO)

0) TOKyMEHTBI, CO3JJaHHbIE C TIOMOIIbIO0 KOMITBIOTEPHOM TEXHUKU

B) BHYTpEHHHE (CO3/1aBaeMbIe B JaHHOI OpraHU3alyy U UCIOJIb3yEeMbIe BO BHYTPEHHHX CBS35X)
I') (POHOOKYMEHTHI (3BYKOBBIE TOKYMEHTHI, 3a()MKCUPOBAHHBIE HA MATHUTHOM JICHTE)

. OpFaHI/ISaHI/IOHHO-paCl'IOpSIIII/ITeJIbHaSI AOKYMCHTAaI M BKJIFOYACT

a) (pUHAHCOBYIO TOKYMEHTALIUIO

0) TOKYMEHTAIIMIO 110 JUYHOMY COCTaBY

B) CIIPaBOYHO-MH()OPMAIIMIOHHYIO JJOKYMEHTAITUIO

I') JOKYMEHTAI}s 110 MaTEPUATbHO-TEXHUYECKOMY 00ECTIeUCHHIO

. Koncrutyuus Poccuiickoit ®denepanun ycTaHaBIMBAET

a) HEJAOMYyCTUMOCTh cOOpa, XpaHEHHs], UCIIOJIb30BAHUS U PACIIPOCTPAHEHUS HHPOPMALIMH O
YaCTHOM >KM3HU JuLa 0e3 ero coriacus

©) BUIBI U PA3HOBUIHOCTH JOKYMEHTOB, CO3/IaBaEMBIX B LIEJSIX (DUKCALMN aKTOB I'PaXTaHCKUX
B3aUMOOTHOLIECHUN

B) BHJIbI yUPEIUTEIbHBIX JOKYMEHTOB FOPUAMYECKOTO JINIA

I') OTBETCTBEHHOCTb 32 HEPaBOMEPHbIE JEHCTBUS C TOKYMEHTaMU U UH(pOopMaIen

. O0s13aTenbHBIMU JTOKAILHBIMU HOPMATUBHBIMU aKTaMU JJISI KaXKJIA0I0 pa60To;[aTeJ1;1 ABJIAIOTCA

a) rpauK OTIIyCKOB

0) mpaBmiIa BHYTPEHHETO TPYJOBOTO pacropsIKa
B) MOJIOKEHUE O MEPCOHANE

I') KOJIEKC MTOBEJICHHUS COTPYIHUKOB

. (DI/IKC&L[I/ISI YHOPaBJICHUYCCKOTO PCHICHUA HAa HOCUTCIIC I/IH(l)OpMaI_II/II/I Ha3bIBACTCA

a) TOKyMEHTUPOBaHHE
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10.

0) MOCTaHOBJICHUE

B) JICJIOIIPOU3BOICTBO

T') TOKYMEHTO000pOTOM

OTMeThTe BEpHOE YTBEPIKACHHUE!

a) HAMMECHOBaHKE OPTaHU3aIUH TOJDKHO COOTBETCTBOBATH HAMMEHOBAHUIO, 3aKPEIUICHHOMY B €€
YUpEIUTEIbHBIX JOKYMEHTaX

0) cokpalleHHOe HAaMMCHOBAaHHWE OpPraHU3aIUH, 3aKPEIJICHHOE B €€ y4YpeIHTEeIbHBIX
JOKYMEHTaX, TIOMEIIAl0T Ha OJIaHKE BHIIIE IMOJIHOTO HAMMEHOBAHUS

B) CHauaja Ha OJaHKE yKa3bIBaeTCs HAMMEHOBAaHHE OpPraHWU3AaIlMU Ha WHOCTPAHHOM S3BIKE,
MOTOM — Ha PyCCKOM

r) cHavalla Ha OJIaHKE yKa3bIBaeTCS HAMMEHOBAaHUE CTPYKTYPHOTO MOJApa3JesICHUS
OpraHu3aliy, OTOM — HAMMEHOBAaHUE OpPTaHU3aAIUU

9.1.3. IlpuMepHbBIii NepedyeHb T€M M TECTOBBIX 3aJaHUI HA KOHTPOJIbHbIE PA0OTHI

OO1Mii ¥ SIEKTPOHHBIN JOKYMEHTOOOOPOT

1.

WNudopmaninoHHbIEe TOTOKK B OPTaHU3AINH JOJIKHBI OBITh:
a) oTnepaTUBHBIMH

0) HEYCTONYNUBHIMU

B) MUHUMAJIbHBIMHU

') ONITUMAJIbHBIMU

. CrnenmdpuueckuMu QyHKIUSMHI JOKYMEHTA SBISIOTCS

a) KyMyJSITUBHAS] (PYHKITHS

0) Hay4YHO-UCTOpHYECKas (PYHKITUSA

B) (yHKIMS OpraHU3allMyi CUCTEMBI yIIPaBICHUS

I') KOMMYHUKaTHUBHAS (QyHKITHS

YHuduuupoBaHHass CcHUCTeMa OPraHU3alMOHHO-PACIOPAAUTEIBHON JOKYMEHTAIUH
yCTaHaBJIMBAET

a) COCTaB PEKBU3HUTOB JIOKYMEHTOB U TPEOOBaHHS K UX OPOPMIICHHIO

0) enuHbIe TPEOOBAHMS K COCTABJICHHUIO CIIY>KEOHBIX JOKYMEHTOB BO BCEX OpPraHU3AIMIX

B) TpeOOBaHMA K OJIaHKaM JJOKYMEHTOB

T') MOPSAJOK ACJIONPOU3BOACTBA

B I'paxxnanckom konekce PO ycraHoBiIEHBI

a) BUJIbI OTBETCTBEHHOCTH HApPYIICHHs YCTAHOBIEHHBIX MPABUI OOpalIeHUS ¢ JOKYMEHTaMH,
COJIepXKAIIUMH IOCYTapCTBEHHYIO TaliHy

©) OCHOBHBIE MPUHLIUIIBI COLTUATIEHOTO MAPTHEPCTBA

B) TpeOoBaHUs K OPOPMIICHHIO LIEHHOM OyMaru MucbMEeHHOH (pOpMBI caenKu

r) 00s13aTeNbHBIE JJIs1 BKIIOUEHUS B TPYAOBOM JOTOBOP YCIOBHUS

JlokanbHBIMU HOPMATUBHBIMH aKTaMHM, PETYJIUPYIOIIMMU IPUMEHEHUE KaJAPOBBIX TEXHOJIOTHIHA,
SIBIISIIOTCSI

a) LITaTHOE PacIHCaHue

0) TOJKHOCTHBIC MHCTPYKIUH

B) MOJIO’KEHUE 00 UCTIHITATEIILHOM CPOKE

T') OJIOKEHHE O KaJIPOBOM pe3epBe

. KaproHmsmbI3mMbl

a) B IOKYMEHTaX HaJ0 3aMEHATh Ha JTUTEPATypHbIE SKBUBAJICHTHI
0) 3T0 ocKOpOJIEHHE AETOBOTO MAPTHEPA B) MOXKHO HCIIOJIB30BaTh B YCTHOM peyu
T') HEJIb3SI UCIIOJIB30BATh HU MPU KAaKUX 00CTOSTEIBCTBAX

. [loctynuBime JOKyMEHTBI pErUCTPUPYIOTCS

a) B JIHb TIOCTYTIICHUS

0) Ha cnenyroumii pabouuii 1eHb

B) MPH Mepeayue JOKyMECHTA Ha UCTIOJTHCHUE
I') B )KypHaJI pEerUCTpaIMU JOKYMECHTOB

. BXO,Z[}IH_[I/IC, HUCXOOAINEC U BHYTPCHHUC NOKYMCHTBI

a) 3aMUCBIBAIOTCS B OO KypHA

0) perucTpupyroTcs OTACIBHO

B) BHOCSITCSI B HOMCHKJIATYPY A€

T') PETUCTPUPYIOTCS B KYPHAJIAX CTPOTOM OTYETHOCTH
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9. Opranuzanusi KOHTPOJIS UCTIOIHEHUS TOKYMEHTOB HAUUHAETCS C

a) MpeABapUTEIbHON IPOBEPKHU U PEryIHUPOBAHUS X012 UCIIOTHEHUS
0) MOCTAaHOBKH JIOKYMEHTOB Ha KOHTPOJIb
B) IIPOBEPKU CBOEBPEMEHHOCTHU JOBECHUS TOKYMEHTOB JIO UCIIOIHUTENIEH
T') IPOBEPKH U PETUCTPALIMU JOKYMEHTOB B OpraHU3aluu

10. dopmupoBaHHE A€NI NMPEACTABIAET COOOW TPYNIMHUPOBKY HCIOJHEHHBIX JOKYMEHTOB B
COOTBETCTBUU
a) C HOMEHKJIaTypOH J1es
0) CO IMTAaTHBIM pacUCaHUEM
B) C YCTaBOM OpTaHM3aIluN
T) C IPUKA30M PYKOBOJIUTEIIS OpraHU3aluu

9.2. MeToan4yeckne peKOMeH AU

VY4eOHubIil MaTepuan uznaraercs B (Gopme, mpeanoaramplileii caMoCTOATENIbHOE MBIILICHHE
CTYZCHTOB, camooOpa3oBanue. [Ipu 3ToM camocTosTenbHast paboTa CTyA€HTOB UTPAET PEIIAIONIYIO POJIb
B XO/I€ BCETro y4eOHOro mpoiecca.

HauaTtp n3ydeHne MUCHMILUIMHBI HEOOXOIUMO CO 3HAKOMCTBA ¢ padoueil MporpaMMoOid, CIIUCKOM
y4eOHO-METOMUECKOT0 U NMporpaMMHoOro obdecneuenus. CamocrostenbHas paboTa CTyAeHTa BKIIOYAET
paboTy ¢ yuyeOHBIMU MaTepHalaMH, BBINOJHEHHE KOHTPOJBHBIX MEPONPUITHH, MPETyCMOTPEHHBIX
y4eOHBIM ITAHOM.

B nporecce n3ydeHuns: IUCHUIUIMHBI IS JIyYIIETO OCBOCHUS MaTepuana He0OXOAMMO PETYISIPHO
oOpamarbcsi K PeKOMEHAYEMOH JIuTeparype U MCTOUYHMKAM, YKa3aHHBIM B y4eOHBIX MaTepuaiax;
MOJIb30BAThCS 4Yepe3 KaOWHET CTyJAeHTa Ha caiiTe YHuBepcUTeTa o0pa3oBaTENbHBIMH pecypcamu
AJIEKTPOHHO-OMOIMOTEYHOM CHUCTEMBI, @ TaKXkKe OOIIEAOCTYITHBIMUA HHTEPHET-IOPTANIaMH, COJCPKAILIUMHU
HAy4YHO-NONYJAPHbIE U CHELUAIU3UPOBAHHBIE MAaTEpHalbl, MOCBSLICHHBIE Pa3JIMYHBIM acCIEeKTaM
y4eOHOM JUCUUIUINHBL.

IIpu caMOCTOATENIEHOM U3YUYEHUU TEM CIIEAYUTE PEKOMEHIALUAM:

— YTEHUE WJIHU NPOCMOTP MarTepuana OCYLIECTBISUTE CO CKOPOCTbIO, JOCTATOYHOMU M
MHIUBUIYAJIbHOTO IOHUMAaHUs U OCBOCHUS MaTepuasa, BbIAEISAs OCHOBHBIEC UJEU; HA OCHOBAaHUHU
N3YyYEHHOI'0 COCTABUThH Te3UChl. OCBOMB MaTepual, MONbITaTbCSI COOTHECTH TEOPHUIO C IPUMEpPAMHU U3
MIPaKTUKU;

— €CJIM B TEKCTE BCTPEYAIOTCSI HE3HAKOMBIEC MJIM MAJIO3HAKOMBIE TEPMUHBI, CIEAYET BBIACHUTD UX
3HA4YCHME JUUI IOHMMAaHUs JAJIBHEHUIEro MaTepuaa;

— OCMBICIIMBAUTE IPOYUTAHHOE U U3YUYEHHOE, OTBEYANTE Ha IIPEIIIOKEHHBIE BOIIPOCHL.

CryneHTsl MOTYT NOJy4aTh HHAMBUyalbHbIE KOHCYJIbTALMH, B T.4. C UCIIOJb30BAaHUEM CPEJICTB
TEJICKOMMYHUKALUH.

[To gucuuniauHe MOTYT MPOBOAMTHCS OMOJHHUTEIbHBIE 3aHATHSA, B T.4. B (hopmMe BeOMHAPOB.
Pacnricanue BeOMHApPOB U 3alTUCH BEOMHAPOB MyOJIMKYIOTCS B 3JIEKTPOHHOM Kypce 110 TUCIHUILIHHE.

9.3. Tpeﬁona}mﬂ K OCHOYHBIM MaTepHuajJdaM Jisl JUIl ¢ OrPpaHHYCHHBIMHA BO3MOKHOCTAMMU
310pOBbHA U HHBAJIUA0OB

Jns oW ¢ OrpaHWYEHHBIMH BO3MOJXKHOCTSIMH 370pOBBS U WHBAJIHUJIOB MPEIYCMOTPEHBI
JOTIOJTHUTEIBHBIE OIEHOYHBIE MaTePHAJIbl, MEpeUeHb KOTOPHIX yKa3aH B Tabnuie 9.4.

Tabnuna 9.4 — JlomoJHUTENbHBIE MaTEpHaNbl OINCHUBAHUSA JUISA JIMI C OTPaHUYCHHBIMU
BO3MOKHOCTSIMH 3JIOPOBBSI M1 MHBAJIHUIOB

Buasl 1ooIHUTENEHBIX OLIEHOYHBIX DOopMBbI KOHTPOJISI U OLIEHKHU

Kareropuu oOy4aromuxcs

MaTepHaoB pe3yJIbTaTOB 00YUYEHUS
C HapylIeHHsIMU cllyXa TecTbl, TUCbMEHHBIE [Ipenmy1ieCTBEHHO MMCbMEHHAs
CaMoCTOsITeNIbHbIE pabOThI, BOIPOCHI MpoBepKa
K 3a4€eTy, KOHTPOJIbHbIE paOOTHI
C HapyLIEeHUAMU 3pEHUS CobecenoBaHue 1o BOIIPOCaM K [IpenmyniecTBEHHO yCTHas
3a4eTy, ONpOC 110 TEPMUHAM poBepKa (MHIUBUYATBHO)
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C HapylLIeHUSIMH OIIOPHO-
JIBUTATEJILHOTO arapara

Pemenue nucTaHIIMOHHBIX TECTOB,
KOHTPOJIbHBIE pa0OThI, TMCbMEHHbBIE
CaMOCTOSITENIbHBIE PaOOTHI, BOITPOCHI

K 3a4eTy

[IpeumyiecTBEHHO
JUCTaHIMOHHBIMU METOIaMH

C orpaHu4eHUSIMHU 110
0o01IeMe IUIITHCKUM
MOKa3aHMUSIM

TecTbl, TUCbMEHHBIC
CaMOCTOSTENIbHBIE PAaOOTHI, BOITPOCHI
K 3a4€Ty, KOHTPOJbHBIE paOOTHI,
YCTHBIE OTBETHI

[Ipenmy1iiiecTBEHHO MPOBEPKa

METOJIaMH, OTIPEICIISTFOIIIMMHIC
HCXOS U3 COCTOSIHUS
oOyyJaromerocss Ha MOMEHT
MIPOBEPKHU

b

9.4. MeToauueckue PE€KOMEHIAUHA MO OMCHOYHBIM MaTepuajaamM AJdA JUIl ¢ OrpaHUYCHHBIMHA

BO3MOKHOCTSAAMH 310POBbA U HHBAJIN/I0B

I[J'IH JMLg € OTpaHUYCHHBIMU BO3MOKHOCTAMHU 3J0POBbA U MHBAJIUAOB IMPEAYCMATPUBACTCA
AOCTYIIHAsA (bopMa MpeaOCTaBJIICHUA 3aJaHUM OLIEHOYHBIX CpeacCTB, a KUMCHHO!

— B mieyaTHoi (opme;

— B mieyaTHOM (hopme ¢ yBeIMYEHHBIM HIPUPTOM;

— B hopMe 2NIEKTPOHHOTO TOKYMEHTA;

— METOJIOM YTEHHS aCCUCTECHTOM 3aJaHUs BCIIYX;

— IpeoCTaBICHHE 3a/1aHUs C UCTIOIb30BaHUEM CYPIOTIEPEBOA.

Jlutiam ¢ OrpaHMYEHHBIMU BO3MOXKHOCTSMH 3I0POBbSI M MHBAIHAAM yBEIUYMUBAETCS BpeMs Ha
MOJATOTOBKY OTBETOB Ha KOHTPOJbHBIE BOMPOCHL. s Takux oOyyarouiuxcs mpeaycMaTpuBaeTCs
noctynHasi popma nmpeaocTaBiIeHHsI OTBETOB Ha 3a/IaHUs, @ UMEHHO:

— INMCHbMCHHO Ha 6yMare;

— Ha0Op OTBETOB Ha KOMIIBIOTEPE;

— Ha0Op OTBETOB C UCHIOJIB30BAHUEM YCIYT ACCUCTEHTA;

— IpEeJCTaBJICHNE OTBETOB YCTHO.

[Ipouenypa oleHUBaHUS PE3YyJIbTATOB OOYYEHHS IHI[ C OFPAHMYEHHBIMH BO3MOYKHOCTSIMU
310POBbS U MHBAIHAOB MO AUCHUILIMHE MPpEIycMaTPUBAET MpeaocTaBleHne nHPopMauu B popmax,
aJIaNTUPOBAHHBIX K OTPAHUYEHUSAM UX 3/I0POBbS U BOCTIPUATHS HHPOPMAIIUU:

Jst M1 ¢ HAPYIIEHUSIMU 3PeHHUst:

— B hopMe 2IIEKTPOHHOTO TOKYMEHTA;

— B MieyaTHOU popme yBeTHMueHHBIM HIpU(TOM.

Jst M ¢ HAPYIIEHUsIMHU cJiyXa:

— B hopMe 2IIEKTPOHHOTO TOKYMEHTA;

— B IIeyaTHOU (opme.

I[J'IH JIMI ¢ HAPDYIICHUAMH OMMOPHO-ABUIaTCJIbHOI'0 anmapara:

—B cbopMe OJICKTPOHHOI'O JOKYMCHTA,

— B IIeYaTHOM (opme.

HpI/I H606XOI[I/IMOCTI/I JI JIUL ¢ OTPAaHMYCHHBIMU BO3MOXHOCTAMHU 340POBbA U MHBAJIHUIO0B
nponeaypa OuCHUBAHUS PE3YJIbTATOB O6y‘leHI/I${ MOJKCT IIPOBOAUTLCA B HECKOJIBKO 3TAIlOB.
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