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1. O01mue moJI0:KeHus
1.1. lean AUCHUIIHHBI

1. ®opMupOBaHHE y CTYJACHTOB LEJIOCTHOT'O MPEICTABICHUS O JEIONPOU3BOJACTBE KaK O
KOMIJIEKCE MEpONpHUATHI 1o obecrieueHuto ObICTpoii, OecriepeboitHoil u 3P dexTuBHON paboOTHI
OpraHu3aIyii, OpraHoB NMyOJIMYHOIN BIACTU M UHBIX CYyOBEKTOB.

1.2. 3agauy AUCHUILIUHBI

1. 3ydeHue CTyIeHTaMU OCHOBOIOJIATAIOIIUX HOPMATUBHO-METOJMYECKUX MaTepHalioB,
PEryIHpYIOMIHMX AETONPOU3BOICTBO.

2. Tlomy4eHre COBpEMEHHBIX 3HAHUN B 00JIACTH IOKYMEHTOBEICHUS.

3. ®opMHpOBaHUE HABBIKOB MPOEKTHUPOBAHUS OJIAHKOB, COCTABICHUS U OPOPMIICHUS JOKYMEHTOB
Ha OCHOBE MOJYYEHHBIX TEOPETUUECKUX 3HAHUMA.

2. MecTo aucuunannsl B crpykrype OIIOIT

bnok nucuunnun: b1. ucuumiunast (Moayan).

Yacte 6soka aucturiuH: YacTs, popmupyemast ydacTHUKaM# 00pa30BaTEIbHBIX OTHOIICHHIA.

Monayns mucuurinHa: Moayias HanpaBieHHOCTH (poduiist) (major).

Nunexc quctummunsl: 51.B.01.01.

PeanusyeTcs ¢ mpUMEHEHHEM D3JIEKTPOHHOTO OOy4YeHUs, JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTHM.

3. Hepeqeﬂb IJIAHUPYEMBIX PE3YyJbTaTOB Oﬁy‘lel-[]/lﬂ mo JTMCUMIIJIMHE, COOTHECCHHBIX C
HHAUKATOPpaAaMH J0CTUKCHUSA KOMIIeTeHIInii

[Iponecc u3ydeHus: TUCHUTUTMHBI HANpaBieH Ha GOPMHUPOBAHUE CIEAYIONIUX KOMIICTCHIIUHA B
cootBeTcTBUU ¢ ®I'OC BO 1 ocHOBHOI 00pa3oBaTeabHOM mporpaMmoi (Tadsmma 3.1):
Ta6mmma 3.1 — KoMneTreHInn 1 HHAUKATOPBI UX JOCTHIKEHUS
WNHauKaTOpsl OCTHKEHUS [Tnanupyemble pe3yabTaThl O0ydeHUS 110
KOMIICTEHIIMH JUCLUIUIMHE

Komnerenius

yHHBepcaJ’lbl—[LIe KOMIICTCHIIUHA
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YK-4. Cnocoben
OCYILECTBIIATH JIEJTOBYIO
KOMMYHMKAIUIO B
YCTHOW M MUCbMEHHOMU
dbopMmax Ha
rOCYAapCTBEHHOM SI3bIKE
Poccuiickoit @enepannu
1 UHOCTPAHHOM(BIX )
A3bIKe(ax)

VYK-4.1. 3HaeT npUHLHUIIBI
MOCTPOCHHUS YCTHOTO U
MUCBbMEHHOTO BBICKA3bIBAHUS
Ha PYCCKOM U
MHOCTPAHHOM(BIX) SI3bIKaX,
IpaBUJia ¥ 3aKOHOMEPHOCTH
JIETIOBOM YCTHOM U
NUChMEHHOW KOMMYHUKAIIUU;
BJIa/I€E€T NIMPOKUM CIIOBAPHBIM
3armacoM, J10CTaTOYHBIM IS
OCYILIECTBIICHHUS JI€TTOBOI
KOMMYHHKAIIUU B paMKax
aKaJeMUYECKOU 1
npodeccuoHaIbHOM
HAIPaBIEHHOCTH

3HaeT NPUHIUIIBI TOCTPOCHUS YCTHOTO U
MMCbMEHHOTO BBICKA3bIBaHUSI HA PYCCKOM H
MHOCTPaHHOM(bIX) SI3bIKaX, IPaBUJIA U
3aKOHOMEPHOCTH JI€JI0OBOM YCTHOH U
MUCbMEHHOW KOMMYHUKALUU U
JIOKyMEHTO000pOTa; BIIaJI€eT IHUPOKUM
CJIOBApHBIM 3aMacoM, 10CTaTOYHBIM IS
OCYUIECTBIICHHUS JIEJIOBO KOMMYHUKAILIUU B
pamMKax akaJeMHUecKoN U MpoQeccHoHaTbHON
HaIIPaBJIEHHOCTH

VK-4.2. Umeer
npecTaBiIeHue 00
0COOEHHOCTSX YCTHOH U
NUCHbMEHHOW KOMMYHUKAIUH B
COOTBETCTBUU C PA3ITUIHBIMH
CTHIISIMU, KaHPaAMH U
dbopMaMu J€IOBOTO OOIICHHUS;
BHIOMPAET KOMMYHHKATHBHO
IpUEMIIEMbIEC CTHIIN JIEJIOBOTO
oOm1eHus1, BepOaJbHbIE U
HeBepOallbHbIE CPEACTBA
KOMMYHUKAIUH

Nmeet npencrasienne 006 0COOEHHOCTIX
YCTHON ¥ MMCbMEHHON KOMMYHHKAIIUH B
COOTBETCTBUU C Pa3IMYHBIMU CTHIISIMH,
’KaHpamH U popMaMHu JeT0BOT0O OOIIEHUS;
BbIOMpPAET KOMMYHUKATUBHO IPUEMJIEMBbIE
CTHJTU JIEJIOBOTO OOIIeHHUS, BepOaIbHBIC U
HeBepOaJbHbIE CPEeICTBA KOMMYHUKALIUU

VK-4.3. YMmeeT cocTaBisITh
COOCTBEHHBIEC YCTHBIC U
MUCHhMEHHBIC BRICKAa3bIBAHUS
Ha PYCCKOM H
MHOCTPAHHOM(BIX) A3BIKaX B
COOTBETCTBUU C PEYEBBIMU
CUTyalMsIMH, HauboJee
BOCTPEOOBAHHBIMH B paMKax
aKaJeMHUUYECKON U
npodecCuoHAIbHON
HAIPaBIEHHOCTH

YMeeT cocTaBiiATh COOCTBEHHBIE
OCMBICIICHHBIE YCTHbIE U TUCbMEHHBIE
BBICKA3bIBaHUsl HA PyCCKOM U
MHOCTPaHHOM(BIX) sI3bIKe(aX) B COOTBETCTBUU
C peYeBBIMH CUTYaIUsIMH, Hanbosee
BOCTPeOOBaHHBIMH B PaMKaX aKaJeMHUYeCKON
u mpoeccuoHaIbHOIN HAMPaBIEHHOCTH;
BJIa/IC€T HAaBbIKAMU YTEHUS U IIEpeBOja
nH(GOpPMAaIIK HAa HTHOCTPAHHOM(BIX) sI3bIKE(axX)
aKaJIeMUIECKOM U TTpodecCrnoHAIbHOM
HAIPaBJIEHHOCTH

VYK-4.4. Bnaneer HaBbIKaMu
MPUMECHEHUS
UH(POPMALIMOHHO-
KOMMYHHKAITHOHHBIX
TEXHOJIOTUM JJIsI
OCYUIECTBIICHUS JETOBOU
KOMMYHMKAIIUU Ha PyCCKOM U
MHOCTpaHHOM(BIX) sI3bIKe(ax) B
MUCBMEHHOU U YCTHOH opme

BraneeT HaBblkamMu IPUMEHEHUS
MH(OPMAIMOHHO-KOMMYHHKAITMOHHBIX
TEXHOJIOTUH JUIsl OCYIIECTBICHHUS AETI0OBOM
KOMMYHHKAIIUU Ha PyCCKOM U
MHOCTpaHHOM(BIX) sI3bIKe(aX) B MUCBMEHHOW 1
yCTHOH popme

OobmenpodeccuoHanbHbIe KOMIIETEHIIUN

IIpodeccnonaibHbIe KOMIIETEHIMU
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TIK-7. Bnagenuem
HaBBIKAMH MMOATOTOBKHU
FOPUAMYECKUX JOKYMEHTOB

TIK-7.1. 3HaeT 3aKOHOIATEIIHCTBO
Poccuiickoit denepannu, OCHOBBI
JICTTOTTPOU3BO/ICTBA

3HaeT 3akoHoaTeNbcTBO Poccuiickoit denepanun,
yCTaHaBIIMBAoIee TPEOOBAHUS K IOPUIUIECKOMY
JETIOIPOU3BOJICTBY

TIK-7.2. YMeeT cocTaBiIsATh
OpUANYECKUE JTOKYMEHTHI

VMeeT cocTaBiIsATh IOPUANYCCKUEC NOKYMCHTEI B
COOTBCTCTBHH C Tpe60B8.HI/IﬂMI/I HOPMATHUBHO-
METOOUYIECCKUX TOKYMCHTOB B obactu
JCJIOIPOU3BOICTBA

TIK-7.3. Biageer HaBBIKAMA
pa3pabOTKK U BHEAPEHUS
FOPUINYECKUX JOKYMEHTOB

BrrageeT HaBbIKaMu pa3pabOTKH U BHEAPCHUS
MAa0I0HOB IOPUANIECKUX TOKYMEHTOB B
COOTBETCTBHU C TPEOOBAHUSAMH K ACIONPOH3BOACTBY
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IIK-13. CrtocoOHOCTBIO
MPABUIIBLHO U TTOJTHO
OTpa)kaTh PE3yJIbTAThI
rpoeccuoHaIHLHON
JIeSITEJIbHOCTH B
FOPUINYECKON U HHOU
JIOKyMEHTAITU!

TIK-13.1. 3naer BuabI
JIOKYMEHTAIMX COBPEMEHHOM
OpraHu3allii; COCTaB U
odopmIleHuE CITy)KeOHOM
JOKYMEHTAIMH OpTraHU3aIlnHy,
0COOCHHOCTH JIOKyMEHTHPOBAHHSI
npoecCuOHATBLHON ACSITeILHOCTH
B c(hepe IopUCIpyACHIINY;
MpaBHUJIa, CPEICTBA U IIPHEMBI
MOJTOTOBKHU, O(POPMIICHHUS H
CHCTEMaTH3aIUH IOPHIUIECKUX
JOKyMEHTOB, (popMajIbHBIC U
HedopMasbHbIE TPEOOBAHUS K
pa3HbIM BHJAaM JOKYMEHTOB;
COBPEMCHHBIE CIIOCOOBI, METOBI U
TEXHHUKY OTPa)XEHHS Pe3yIbTaTOB
PO eCCHOHANBEHON IEATSILHOCTH
B IOPUJINYECKON U MHOU
JOKYMEHTAIHH

3HaeT BUABI JOKYMEHTALUN COBPEMEHHOMN
OpraHu3ally; COCTaB U 0(OpMIICHHE CITyKEOHOU
JOKYMEHTAIMK OpraHu3alru, 0COOEHHOCTH
JOKYMEHTUPOBaHUS NpodhecCHOHaIbHOMN
FOPUIINIECKON JEATEIbHOCTH; TPAaBUIa, CPEJICTBA U
MIPUEMBI TIOATOTOBKH, OPOPMIICHHUS
CUCTEMAaTU3AIUH IOPHINYECKUX JTOKYMEHTOB,
(opmanbHble U HepopManbHbIe TpeOOBaHUS K
pa3HBIM BHJIaM JOKYMEHTOB; COBPEMEHHBIE CIIOCOOBI,
METObI U TEXHUKY OTPa)KEHUS PE3yJIbTaTOB

PO eCCUOHANBHON JAESTEIILHOCTH B IOPUIMUYESCKON U
WHOU JIOKyMEHTAITUN B COOTBETCTBHU C
YCTaHOBJICHHBIMHU TPEOOBaHUSAMH

[IK-13.2. YMeeT ocymIecTBIATh
aHaJM3 TOKYMEHTOB Ha
COOTBETCTBHE TPEOOBAHUIM
CTaHIaPTOB; OIPENEIATh BUIIBI
JIOKYMEHTOB, HEOOXOMMBIX IS
oopMIiteHUs pa3ITMIHBIX
IOPUANYECKUX JEHCTBUM B pa3HBIX
CUTYyalHUsAX U 00CTOATENBCTBAX;
HCIIONIB30BATh IOPUIUYECKYIO
TEPMHHOJIOTHIO TIPH COCTABICHUH
1 0(hOpMITCHHUH FOPHIHYECKIX
JIOKYMEHTOB; KOPPEKTHO
(hopMyTHpOBaTh KOHKPETHBIE
pe3yabTaThl NpodeccuoHanbHON
JESTELHOCTH IOPUCTa; COCTABIATD
1 0(OPMIIITH B COOTBETCTBUH C
TpeOOBaHUSAMU IOPUIUUECKUE
JIOKYMEHTBI, IPaBHIILHO U TIOJTHO
OTpaXKAIOIIUE PE3YITBTATHI
npodecCHOoHANBHOM AeATeIbHOCTH
MPAaBOOXPAHUTEIBHBIX OPTAaHOB U
IOPUANIECKHUX CITYKO

YMeeT oCyLecTBIATh aHAJIU3 JOKYMEHTOB Ha
COOTBETCTBHE TPEOOBaHUAM CTaHAAPTOB; ONPEACIAThH
BUJIbI TOKYMEHTOB, HEOOXOJUMBIX AT O(OpPMIICHUS
Pa3NUYHbIX IOPUINYECKUX J1eHCTBUI B pa3HbIX
CUTYAIUAX U 00CTOSITENBCTBAX; UCIIOIH30BATh
FOPUANYECKYI0 TEPMUHOJIOTHIO TIPH COCTABJICHNN U
0(pOpMIICHNH FOPUINIECKUX JOKYMEHTOB; KOPPEKTHO
(hopMyIHpOBaTh KOHKPETHBIE PE3YIIbTAThI
npo¢ecCHOHANBHON AEATENILHOCTH IOPHCTA;
COCTaBIIATh U OHOPMIIATE B COOTBETCTBUU C
TpeOOBaHUSIMH IOPHUIMUYESCKHE JOKYMEHTHI,
MPaBWJIBHO U MOJTHO OTPAXKAIOIINE PE3YIbTAThI
FOPUANYECKOM NeSTENBHOCTH, B T.4. C
HCIOJIb30BAaHHEM CHCTEM HJIEKTPOHHOTO
JOKYMEHT0000poTa

TIK-13.3. Birageer HaBbIKamMu
paboThI ¢ pa3HBIMU BUJAMU
CITyeOHOH JOKYMEHTAIIUH,
HaBBIKAMU JIOKYMEHTaJIbHOTO
oopMIIeHUs] OCHOBHBIX
yIpaBJIEHYECKUX IPOLENYD;
HaBBIKAMHU CaMOCTOSATEJILHON
MIOJTOTOBKH, COCTABJICHHS U

0o OpMIICHUS IOPUIUICCKON
JOKYMEHTAIlH, OCHOBHBIX BUI0OB
CIIy>keOHOI JOKyMEHTALlUH B
cdepe IopUCTIPYACHIUH
(MHCTPYKTHBHOpACIIO
PSAOUTEIBHOU, CIIPAaBOYHOM,
OIIEPAaTUBHOMN M OPraHU3AIUOHHOMN)

Brnaneet HaBbIKaMu pabOTHI ¢ pa3HBIMU BHIAMH
CITykeOHOM TOKYMEHTAIINH, HAaBBIKAMH
JIOKYMEHTAIEHOTO 0(hOpMIICHUS OCHOBHBIX
YOPaBIECHUYECKUX MPOLETYP, B T.4. C UCIIOIH30BAHUEM
CHCTEM 3JIEKTPOHHOTO TOKYMEHTO000POTa;
HABBIKAMU CaAMOCTOATEIbHON TOATOTOBKH,
cocTaBlieHUs U 0(OpMIIEHUS IOPUINYECKON
JIOKYMEHTAIIHH, OCHOBHBIX BUIOB CITyKeOHON
JOKYMEHTAIM! B cpepe IopHCIpyACHIINN
(MHCTPYKTHBHO-PACIIOPSAUTENEHOMN, CIPaBOYHOMH,
OTIEePaTUBHOM U OPTaHU3ALMOHHOI) 10 OCHOBHBIM
BUJAM JI€ATEIIEHOCTH

4. O0beM TMCUMIVIMHBI B 324€THBIX eIUHUIIAX C YKa3aHHEM KOJHYeCTBA aKAa/leMHYeCKUX YacOB,
BblJIeJIEHHBIX HA KOHTAKTHYI0 pa0oTy o0y4aroimuxcsi ¢ npenojaaBartejieM
H HA CAMOCTOSITEJIbHYI0 Pa00oTy 00y4Yaromuxcs

CornacoBaHa Ha noptane N2 77488




OO6mmas TpyA0€MKOCTh TUCIMIUIMHBI COCTABIISIET 4 3aU€THBIX eWHUII, 144 akaJeMUYecKuX 4acoB.

Pacnpenenenue Tpya10eMKOCTH TUCIHUIUIMHEI 110 BHIaM YU4€OHOU JEATEIBPHOCTH MPEJACTABICHO B
tadimue 4.1.

Ta6mmma 4.1 — Tpy10eMKOCTh AUCIUIUIMHBI IO BUJAM YUYE€OHOM eI TeIbHOCTH

Becero |CemecTpsl
4acoB |2 ceMecTp

Bunpl yaeOHOI AesTenbHOCTH

KonTakTHas aynuTopHas padora 00y4alomuxcs ¢ npenojaBareseM, BCero 20 20
JIeKunoHHbIE 3aHATHS 6 6
CamocrosTensHas padoTa 1Mo pyKOBOACTBOM MPETIOIaBaTes 12 12
KonrtposnbHbie paboTbl 2 2
CamocTosiTe/ibHasi padoTa 00y4aloUIUXCcsl, B T.4. KOHTAKTHasA 124 124
BHeayJAuTOpHasi padoTa o0y4aromuxcs ¢ npenoaasareieM, Bcero
[TpopaboTka JEKIIMOHHOTO MaTepHaia 9 9
CaMocToaTenbHOE N3YYeHHE TEM (BOIIPOCOB) TEOPETUIECKON YaCTH 43 43
JUCITUTTAHBI
[TonroroBka Kk KOHTPOJILHOU paboTe 72 72
Oo0mast Tpy10eMKOCTH (B Yacax) 144 144
O0mas Tpyr0oeMKoCTh (B 3.€.) 4 4

5. CTpykTypa u coaep:kaHue TUCHHUILIMHBI
5.1. Pa3nennl (TeMbl) JUCHUIJIMHBI U BUAbI Y4eOHOI 1eATeJIbHOCTH

CTpyKTypa IMCUUIUIMHEI TIO pa3jaeiaM (TeMaMm) ¥ BHjaaM y4eOHOM NesSTeIbHOCTH IMPUBEICHA B
Tadymie 5.1.
Ta6auma 5.1 — Pa3gensl (TeMbl) TUCIUIIIMHEI M BUJIBI YICOHOM TESTEILHOCTH

JIek. Cawm. | Bcero gacos (6e3
HasBanus paznenos (Tem) Kowntp. | CPII, ( . | dopmupyemslie
3aH., pab., | MPOMEKYTOTHOMH
JUCITUTUTAHBI pao. q. KOMIIETEHIINH
q q aTTECTaI1N)
2 cemecTp
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1 HopmatuBHO-MeTOAMYECKast Oa3a 1 2 2 14 19 I1K-13, IIK-7,
FOPUIAYECKOTO JEIIONPOU3BOICTBA. YK-4
Joxymenrt. FOpunnueckas cuna
JoKyMeHTa. OyHKINUU U
KJaccu(uKaus TOKyMEHTOB.
[TpaBuna opopmiieHHST JOKYMEHTOB
2 Opranuzanus U TEXHOJIOTHHI 1 2 10 13 [TK-13, TIK-7,
JIOKYMEHTAIIMOHHOTO 00ecIeueHus VK-4
yIpaBiIeHUS
3 HomeHnknarypa e, METOIMKA €€ 1 1 14 16 [TK-13, TIK-7,
COCTaBJICHUS U IPUMEHEHHUS B YK-4
MPaKTUYECKOU NeATEIbHOCTH
4 ®opmupoBaHHE U TEKYIIEE 1 1 15 17 [1K-13, I1K-7,
XpaHEHHeE JIell YK-4
5 OCHOBBI KaIpOBOTO 1 1 15 17 IIK-13, IIK-7,
JIETTONTPOU3BOJICTBA VK-4
6 JIoOKyMEHTUPOBaHUE ABUKECHHUS 1 1 14 16 I1K-13, ITK-7,
KaJpoB VK-4
7 BeneHue TpyIOBbIX KHHKEK - 1 15 16 I1K-13, IIK-7,
pabOTHUKOB YK-4
8 OcobeHHOCTH CyAeOHOTO - 1 13 14 VYK-4
JIETIOTIPON3BO/ICTBA
9 Odopmenue OTAeNbHBIX - 2 14 16 YK-4
JIOKYMEHTOB T'PaKJaHCKO-IIPABOBOTO
xapakrepa
Hroro 3a cemectp| 6 2 12 | 124 144
Urtoro| 6 2 12 | 124 144
5.2. Conep:xanue pa3aesioB (TeM) AMCHUNINHBI
Coneprkanue pa3iesioB (TeM) IUCIUILIMHBI TIPUBEACHO B Ta0IuIE 5.2.
Ta6muma 5.2 — CoaeprkaHue pa3ieiaoB (TeM) TUCITUTIIMHBI
HasBanus pasnenoB Coneprxkanue paziesioB (Tem) Tpynoemxocts dopMupyemsbie
(Tem) TUCUUTITUHBI JUCITUTITUHBI (;eximomHpIe KOMIICTCHITUH
3aHATHSA), U
2 cemecTp
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1 HopmarugHo-

CDGI[epaJH)HOC 3aKOHOJAaTCIIbCTBO

TK-7, TIK-13,

MeTouveckas 6aza KaK 3JIEMEHT HOPMATUBHO- YVK-4
IOPUANYECKOTO METOJINYECKON 0a3bl
JIeJIONPOU3BO/ICTBA. IOPUAUYECKOTO
JIOKyMeHT. JIEJIONPOU3BOACTBA.
IOpuanueckas cuna [Tox3akoHHBIE TPABOBBIE U HHBIE
nokymeHTa. OyHKIMK U |aKThI, pEryJIUPYIOLIHe
KIaccuuKanus IOPHINIECKOE
JOKYMEHTOB. [IpaBuna | 1enonpou3BOACTBO.
oopmiIeHUS Knaccudukarops
JOKYMEHTOB nokymenrtanuu. [lonsrue

JOKYMEHTA U €T0 I0pHINIecKast

cuna. [Ipusnaku u cBoricTBa

JoKyMeHTa. OyHKIUU

nokymeHra. Kinaccuduxanms

JTOKyMeHTOB. OCHOBHBIE

TIOHSATHS TEMBI. PeKBU3NTHI

JOKYMEHTA U TOPAIOK UX

odpopmitenus. [IpaBuina

odopmIIeHHUS 0JIAaHKOB

JOKYMEHTOB

Hroro

2 Opranusanus u OcHOBHBIE IOHATHUS TEMBI. [IK-7, TIK-13,
TEXHOJIOTMH OO61ue MosoKeHus o ciayxoe YK-4
JIOKYMEHTaIlUOHHOTO JIOKYMEHTaIUOHHOTO
o0ecrieueHHs o0ecrieueHHs yrnpaBiIeHus.
yIpaBJiIeHUsA OcHOBHBIE TIpaBUIIA

OpraHu3aIu

JIOKYMEHTO000pOTa.

Opranuzanus

JIOKYMEHTO000pOTa B

opranuzaiuu. Cxema JBIKEHUS

U TEXHOJIOTUsI 00pabOTKU

JOKyMeHTOB. Perucrpanus

nokyMeHToB. KoHnTpoib

UCTIOJIHEHUS IOKYMEHTOB

Hroro

3 Homenknartypa nen, OCHOBHBIE TTOHSTHS TEMBL. IIK-7, IIK-13,
METOAUKA €€ Howmenknarypa aen. Buabt YK-4

COCTaBJICHUS U
MIPUMEHEHUS B
MPaKTUYECKOU
JESITEIIbHOCTH

HOMEHKJIaTyp jaei. TpeboBaHUs K
COCTaBJICHUIO HOMEHKJIATYPHI.
TpeboBanusI K 3aMOTHEHUIO
(bopMBI HOMEHKIJIATYPHBI JETT

Hroro
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4 ®opmupoBaHue U
TEKyILee XpaHEHHE Aell

OcHOBHBIE IOHATHUS TEMBI.
®opmupoBanue u 0QpopmIICHHE
nen. [loaroroska u nepenaya
JIOKYMEHTOB Ha apXUBHOE
XpaHEHUe.

[Topsinok nepegaun JOKYMEHTOB
B ApXUB OpraHHU3al1H.
YcraHOBIIEHNE CPOKOB XPAHEHUS
Jen

TK-7, [TK-13,
VK-4

Hroro

5 OcHOBBI KaIpOBOTO
JIEJI0NIPOU3BOICTBA

CocraB 1 BUIbI KaAPOBBIX
JNOKyMeHTOB. TpyznoBoi
JI0roBOp. [JoKyMeHTHI,
IIPEbABISEMBIE IIPU
3aKJIFOYEHUU TPYAOBOTO
JIOTOBOpa. 3aKJIIOUECHHE
TPYZOBOIO JOrOBOpa IpU
(akTHuecKoM Jomycke K padore

TK-7, TTK-13,
VK-4

Hroro

6 JIokyMeHTHpOBaHHE
JBUKEHUS KaJpOB

OcHoBHbIe TToN10keHUS. [lepeBon
pabOTHHKA Ha APYTYIO padoTy.
JlokymeHTanus o opopMICHHIO
CITyeOHBIX KOMaHAUPOBOK.
OO0muit mopsIoK 0hOpMIICHUS
MPEKpAIEHUS TPYI0BOTO
JIOTOBOpa

I1K-7, IIK-13,
YK-4

Hroro

7 Benenue Tpyq0BBIX
KHIKEK pabOTHHUKOB

HopmaTuBHO-IpaBOBBIE AKTBHI,
peryJupyronme nopsaoxk
BEJICHUS TPYIOBBIX KHUXKEK.
IIpaBuna BeneHUs TPy IOBBIX
KHUKEK

TK-7, TIK-13,
VK-4

Hroro

8 OcobenHoctu
cyne6Horo
JICITOTIPOU3BO/ICTBA

OcHOBHBIE TIOJIOKEHUS O
CyJeOHOM JIeNTONPOU3BOICTBE.
[Tpuem KoppecnoHieHIuHY,
MOCTYIHUBIIEH 110 KaHAJIaM
[IOYTOBOM CBA3H, CIICUAIBHOU U
(enbaberepcKoii CBA3HU, a TaKKe
JIOCTaBJIEHHON HApOYHbIM B
sKcnenuuuio cya. Ipuem,
00paboTKa, perucrpanus 1
nepenaya JOKyMEHTOB 110
JIEKTPOHHOM I0YTE, KaHaJIaM
Tesne)OHHOM U (haKCUMHIIBHON
cBa3u. [Ipuem npoueccyaibHbIX
JIOKYMEHTOB, MIOJJaHHbIX B
apOUTpaKHBIN Cy[ B
AIIEKTPOHHOM BUJIE

VK-4

Hroro
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9 Odopmiienue ['pax1aHCKO-TIPaBOBEIC - 2 YK-4
OTIENbHBIX IOKYMEHTOB |10r0BOpBL. OdopmieHue
rpaxaaHCKO-MPaBOBOIo |y4pCAUTCIbHBIX JOKYMCHTOB

Xapakrepa IOPUAMYECKUX JIUI]
Hroro - 2

Hroro 3a cemectp 6 12

Hroro 6 12

5.3. KontposbHbIe padoThl

Buibl KOHTPOJBHBIX pa0OT U YaChl Ha KOHTPOJIbHBIE paOOThI MPUBEACHBI B Ta0OMIIE 5.3.
Tabaua 5.3 — KourpoasHblie paboTh

Ne .. Buasl KOHTPOIBHBIX PaboOT TpynoemMKoCTh, 4 Popmupyembie
KOMIIETCHIINH
2 cemecTp
1 |KonTponpHas paboTa ¢ aBTOMaTH3UPOBAHHON 2 VK-4
IIPOBEPKOM
Hroro 3a cemectp 2
Hroro 2

5.4. J1aGopaTopHbIe 3aHATHS
He npenycMoTpeHo yueOHbIM IIaHOM
5.5.KoHTpoab caMocTosITeIbHOI padoThl (KypCcOBOil MPOEKT / KypcoBasi pabora)
He npemycMoTpeHo y4eOHBIM IIaHOM
5.6. CamocTosiTesIbHaAs1 padoTa

Bubl caMoCTOSATEIbHOM pabOThI, TPYJ0EMKOCTh U (HOPMHUPYEMbIe KOMIIETCHIIMH TPEICTaBICHBI B
tadyuue 5.6.
Tabmuia 5.6. — Bujibl caMoCTOSTEIbHOM Pa0OTHI, TPYI0EMKOCTh H (DOPMHPYEMbIEe KOMIICTCHIIUN

HazBanus pasnenos (Tem) Buyer . | TpymoeMkocTs, | DopmMupyembie Dopmbl
JIACIIUIITHHBI CaMOCTOATCIILHON q KOMIIETEHIIMH KOHTPOJIS
paboThl
2 cemecTp
1 HopmarusHo- ITpopaboTka 1 [K-13, ITK-7, 3auér c
MeToauueckas 0asza JIEKITHOHHOTO VK-4 OLICHKOM
IOPUIMYECKOTO MaTtepuana
ACIOIIPOU3BOJACTBA. CaMOCTOSTENBLHOE 4 I1K-13, IIK-7, 3auér ¢
Hoxyment. FOpuanyeckas H3y4YEHUE TEM VK-4 OILICHKOH,
cuIa IoKyMeHTa. PYHKIHMH U | (BOIPOCOB) TectupoBaHnue
KIIACCU(DHKALKS TOKYMEHTOB. | TeOpeTHUECKOil
[Ipasuna opopmiieHns YaCTH JUCIUTLINHEI
AOKYMEHTOB [ToaroToBKa K 9 YK-4 KonrtponsHas
KOHTPOJIBHOW padoTe pabora
Hroro 14
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2 OpraHuzanus u [IpopaboTka 1 [K-13, I1K-7, 3auér c
TEXHOJIOTHH JIEKIITMOHHOTO YVK-4 OLICHKOM
JIOKYMEHTAIlMOHHOTO Marepuana
obecreueH s yIpaBiICHUs CaMocTosITeIhHOE 5 IIK-13, I1K-7, 3auér ¢
HU3yYECHUE TEM VK-4 OIICHKOM,
(BompocoB) TectupoBanue
TEOPETUYECKOMN
YacTH JUCIUIUINHBI
ITogroroska k 4 YK-4 KonTponbHas
KOHTpPOJIbHOU paboTe pabota
Hroro 10
3 Homenknartypa nen, [TpopaboTka 1 IK-13, T1K-7, 3a4éT ¢
METO/MKA €€ COCTABJICHUS U |JIEKLHOHHOTO YK-4 OLICHKOH
MPUMEHEHHUS B IIPAKTUYECKON | MaTepualia
NEeATEIIBHOCTHA CaMoCTOSTEIIbHOS 5 IIK-13, IIK-7, 3auér ¢
HU3y4YECHHUE TEM YVK-4 OLICHKOM,
(BompocoB) TectupoBaHue
TEOPETUYECKOU
YaCTH JUCIUTLIAHBI
[Toaroroska k 8 YK-4 Konrtponbnas
KOHTPOJILHOHM paboTe pabota
Htoro 14
4 ®opmupoBanue u Tekyiee |[Ipopaborka 1 [IK-13, ITK-7, 3auér c
XpaHeHue Jel JIEKILIUOHHOT'O YVK-4 OLICHKOM
MaTtepuana
CaMOCTOSTEIIFHOC 5 IIK-13, IIK-7, 3auér ¢
HU3y4YECHUE TEM YK-4 OIICHKOM,
(BompocoB) TectupoBaHue
TEOPETUYECKOMN
YaCTH JUCITUTUIAHBI
TloaroroBka x 9 VK-4 KonTponbnas
KOHTpPOJIbHOM paboTe paboTta
Hroro 15
5 OCHOBBI KaJIpOBOTO [IpopaboTka 1 [TK-13, T1K-7, 3auér ¢
JIEJIOTPOU3BOACTBA JIEKIITMOHHOTO YVK-4 OLICHKOM
Marepuana
CamMmocTosTeNnbLHOE 5 IIK-13, I1K-7, 3auér ¢
HU3y4YECHUE TEM VK-4 OIICHKOM,
(BompocoB) TectupoBanue
TEOPETUYECKOMN
YacTH JUCIUIUINHBI
IToaroroBka k 9 VK-4 Kontponbhas
KOHTPOJIbHOU paboTe pabota
Hroro 15
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6 loxymeHnTupoBaHue [IpopaboTka 1 [TK-13, T1K-7, 3auér ¢
JIBUOKEHUA KaJIpOB JIEKUMOHHOTO YVK-4 OLICHKOM
Marepuana
CamMmocTosTeNbHOE 5 IIK-13, I1K-7, 3auér ¢
HU3yYECHUE TEM VK-4 OIICHKOM,
(BompocoB) TectupoBanue
TEOPETUYECKOMN
YacTH JUCIUIUINHBI
ITogroroska k 8 YK-4 KonTponbHas
KOHTpPOJIbHOU paboTe pabota
Hroro 14
7 Benenue Tpy10BbIX KHIKEK | CaMOCTOSITETRHOE 5 IIK-13, I1K-7, 3auéT ¢
PabOTHHUKOB HU3yYECHUE TEM YK-4 OIICHKOM,
(BompocoB) TectupoBanue
TEOPETUYECKOMN
YacTH JUCIUIUINHBI
IToaroroBka k 9 VK-4 Kontponbnas
KOHTPOJIbHOU paboTe pabota
Hroro 14
8 Ocobennoctu cyaeonoro |IIpopaboTka 1 YK-4 3auér ¢
JIEIONPOU3BOICTBA JIEKLIHOHHOTO OLIEHKOH
Martepuana
CamocTosiTeNbHOE 4 VK-4 3auéT
W3Yy4YEHUE TEM OIICHKOM,
(BompocoB) TectupoBaHue
TEOPETUYECKOU
YaCTH JUCIUTLIAHBI
IToarororka k 8 VK-4 KonTponbshas
KOHTPOJILHOH padoTe pabota
Htoro 13
9 Odopmnenue otaensubix | [IpopaboTka 1 VK-4 3auéT
JIOKYMEHTOB TPakIaHCKO- JEKIUOHHOTO OLICHKOM
MIPABOBOTO XapakTepa MaTtepuana
CamocrosiTensHOE 5 YVK-4 3auér ¢
HW3YYEHHUE TEM OLICHKOM,
(BompocoB) TectupoBaHue
TEOPETUYECKOMN
YaCTH JUCITUTUIAHBI
TloaroroBka x 8 VK-4 KonTponbnas
KOHTPOJIBHOU paboTe pabora
Hroro 14
Hroro 3a cemectp 123
Htoro 123

5.7. CooTBeTcTBHE KOMIIETEHUMH, ()OPMUPYEMBIX PH U3YUYEHUU TUCUHUIIIMHBI,

U BU/0B YU4eOHO 1esITeJIbHOCTH

CooTBeTcTBUE KOMIIETEHIIUM, (POPMUPYEMBIX MPU U3YUYCHHH TUCHHUIUIUHBI, U BUIOB yueOHOM
JEATEILHOCTH MPEICTABICHO B TabHIIe 5.7.

Tabnuna 5.7 — CooTBETCTBUE KOMIETSHIIHNH, ((OPMUPYEMBIX IPU U3YUYECHUHU AUCLIUILINHBI, U BUOB
3aHATHN
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Bunel yueOHOM nesTeNbHOCTH
dopmMmupyemsbie
Jlexk. Cam. DOopMBbI KOHTPOJISI
KOMITETCHITNH Kont.Pa6. |CPII
3aH. pao.
IK-7 + + + 3auér ¢ onieHkoM, TecTupoBanue
IK-13 + + + 3auér ¢ onieHkoM, TecTupoBanue
YK-4 + + + + 3auér ¢ onenkoi, KontponpHas padora,
TectupoBanue

6. PeiiTuHroBasi cucremMa JUisi OLEHKH YCIIeBAeMOCTH 00y4aloIMXCs
PeliTunroBas cuctema He UCHIONB3YETCS
7. Y4eOHO-MeTOAMYECKOEe U NH(POPMALMOHHOE 0O0ecneyeHue TUCHUIIINHBI
7.1. OcHoBHAasi IMTEpaTypa

1. Uypunos, A. 1O. IOpunudeckoe Aea0mpon3BOACTBO : yueOHOe mocobue mis By3oB / A. IO.
YypuiioB. — 3-e usa., ucnp. u gomn. - Mocksa : U3narensctBo KOpaiit, 2022. — 285 c. : Joctyn u3
JIMYHOTO KaOWHEeTa CTyIeHTa. [ DJIeKTpOHHBIN pecypc|: — Pexxum moctyma: https://urait.ru/bcode/446021.

7.2. JlonoTHUTEJIbHAS JJUTEpaTypa

1. UBanoBa, A. 0. Pycckuii S3bIK B J1eI0OBOM JOKYMEHTAIMH | Y4€OHUK U MIPAKTUKYM JUIS BY30B /
A. 1O. BanoBa. — 2-e u3n., nepepad. u gon. — Mocksa : U3gatenasctBo KOpaiit, 2019. — 187 c.
JlocTyn W3 OUYHOrOo KaOWHeTa CTyJAeHTa. [DnekTpoHHBIH pecypc]: — Pexum poctymna:
https://urait.ru/bcode/447395.

2. I'pososa, O. C. [enonpousBoAcTBO : yueOHOe mocodue ais akajaeMudeckoro d6akanaspuata / O.
C. I'pozoBa. — Mocksa : U3garensctBo FOpaiit, 2019. — 124 c. locTyn u3 au4HOro KabuHeTa
CTyZAeHTa. [ DIeKTpOHHBIN pecypc]: — Pexxum poctyna: https://urait.ru/bcode/438790.

3. llyBanosa, H. H. OcHOBBI nenonpou3BoacTBa. SI3bIK Cly)KeOHOr0 TOKYMEHTa : y4eOHHK U
npaktukyM 1is By3oB / H. H. IllyBanosa, A. }O. MBanoga ; nmon o6meit pexakuueii H. H. IllyBanoBoii. —
2-e u3n., nepepab. u gon. — Mocksa : U3gatenscTBo FOpaiit, 2020. — 428 c. JocTyn U3 TUYHOTO
KaOMHeTa CTyAeHTa. [ DNeKTpoHHBIN pecypc]: — Pexxum noctyna: https://urait.ru/bcode/450549.

7.3. YueOHO-MeTOAMYEeCKHE MOCOOUs
7.3.1. O6s13aTe/IbHbIE YUEOHO-MEeTOAUYECKHE MTOCOOHSI

1. Yypunos, A. 1O. FOpunnyeckoe Aen0onponu3BOACTBO: METOAUYECKHUE YKAa3aHUS M0 OPraHU3aluu
CaMOCTOSITEIbHON pabOThl CTYJIEHTOB 3a04HOM (opmbl 00yueHus HampasieHus noarotosku 40.03.01
«HOpucnpynenuusi» (ypoBeHb OakanaBpuara), 0Oy4alOIIUXCs C MPUMEHEHHUEM IUCTAHI[MOHHBIX
obpasoBatenpHbIXx TexHonoruit / A. FO. Uypunos. — Tomck : @10, TYCVYP, 2020. — 27 c. : B npyrom
Mecte, JocTyn u3 nM4YHOro KabWHETa CTyAeHTa. [DNeKTpOHHBIN pecypc]: — Pexum mocrtyma:
https://study.tusur.ru/study/library/.

7.3.2. YueOHO-MeTOAUYECKHE TOCOOUS IJISA JIHUIY
€ OrpaHUYeHHBIMU BO3MOKHOCTSMH 3/10POBbSI M HHBAJIHU/I0B

Y4eOHO-MeTOAMUECKIE MaTepUabl Il CAMOCTOSATEILHON U ayJUTOPHOI paboThl 00yUarOLIIUXCs
W3 YUCJIA JIUI] C OTPAaHUYCHHBIMH BO3MOXHOCTSIMH 37I0POBbSI M HHBAJIUIOB MPEIOCTABIAIOTCS B opMax,
aIalITUPOBAHHBIX K OTPAaHUYEHUSIM UX 3I0POBBS U BOCTIPUTHS HHPOPMALIUH.

J1st Iuu ¢ HapylIeHUsIMU 3peHu:

— B hopMe JIEKTPOHHOTO JIOKYMEHTA,

— B I1€YaTHOW (hOpMe YBEIUICHHBIM MIPUPTOM.

J1s Iuu ¢ HapyLIeHUsIMU cIyXxa:

— B hopMe JIEKTPOHHOTO JIOKYMEHTA,

— B miedaTHou popme.

J1s Iuu ¢ HapyLIeHUsIMU OTIOPHO-BUIaTeIbHOI0 anmnapara:

— B hopMe JIEKTPOHHOTO JIOKYMEHTA,

— B miedaTHou popme.
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7.4. NHoe y4eOHO-MeTOAMYECKOE 0OecIedeHue

1. YUypunos A. 1O. FOpunnueckoe ne10npon3BoACTBO [DIEKTPOHHBIN pecypc]: 3JEeKTPOHHBIN Kypc
/' A. YO. Yypuinos. — Tomck : @10, TYCVYP, 2020. (nocTym U3 JINYHOTO KaOWHETa CTYICHTA) .

7.5. CoBpeMeHHbIe TPpo(deccuoHATIbHBIE 0A3bI JAHHBIX
1 MH(OPMAIMOHHBbIE CIIPABOYHbIE CHCTEMBbI

1. Ilpu u3yyeHUn DUCUUIUTMHBI PEKOMEHIYETCsl 00pamaThCs K COBpeMEHHBIM 0a3aM JaHHBIX,
MH(POPMAIIMOHHO-CIIPABOYHBIM M MOUCKOBBIM cHcTeMaM, K KOTopeiM Y TYCVYPa oTkphIT gocTym:
https://lib.tusur.ru/ru/resursy/bazy-dannyh.

2. Koncynwsrantllnroc: cipaBodHas mpaBoBas cucrema (Www.consultant.ru). loctym u3 TU9HOTO
kaOuHeTa cTyieHTa 1o ccbuike https://study.tusur.ru/study/download/.

3. OBC «tOpaiit»: BUPTyaIbHBIN YUTATHHBIN 3aJ1 YIEOHUKOB U yU4E€OHBIX TTOCOOU OT aBTOPOB M3
Benyuux By30B Poccun ( https://urait.ru/ ). JlocTymn u3 Tu4HOr0 KaOMHETA CTYJICHTA.

8. MaTepuajibHO-TEXHHYECKOE U IPOrpaMMHoOe ofdecrnedyeHre JUCHUIIIHHbI

8.1. O0mue TpedOBaHUS K MATEPHAJBLHO-TEXHHYECKOMY M MPOrPAMMHOMY 00ece4eHHI0
AUCHUTLTUHBI

YuyeOHblE ayqUTOPHUHU ISl NPOBEACHUS 3aHATHUH J1abOpaTOpPHOro THUMA, TPYNIOBBIX U
WHAUBUIYAJIBHBIX KOHCYJIbTAlMH, TEKYIIETO0 KOHTPOJISI M MPOMEKYTOUHOH aTTeCTalUH, I
CaMOCTOSITENIbHOW pabOThl CTYAECHTOB

634034, Tomckast obmacts, r. Tomck, Bepmununa ynuna, 1. 74, 207 ayza.

Omnwucanue UMeEroNIerocs 000py0BaHUS:

- BeG-xamepa - 6 mt.;

- Hayurauku ¢ MuUKpo(oHOM - 6 mIT.;

- Kommuiekt ciennanu3upoBanHoi yueOHoM Meben;

- PaGouee mecTo mpemnogaBaTels.

IIporpammHoe obecnieueHue:

- 7-Zip;

- Google Chrome;

- Kaspersky Endpoint Security ans Windows;

- LibreOffice;

- Microsoft Windows;

8.2. MaTepI/laJ'II)HO-TeXHI/I'-IeCKOC H MporpammHoe odecneyeHue IJ151 CAMOCTOATEILHOM paﬁoTI)I

Jnst camocToATENbHONU pabOThl HCIIOIB3YIOTCS yUeOHbIE ayIUTOpUH (KOMIBIOTEPHBIC KJIACCHI),
PacmosoKeHHBIE MO apecam:

- 634050, Tomckast o6macts, r. Tomck, Jlennna npocnexr, 1. 40, 233 ayn.;

- 634045, Tomckas obmacts, . ToMck, yi. KpacHoapmeiickas, 1. 146, 209 ayn.;

- 634034, Tomckas o6macts, r. Tomck, Bepmuauna ynuna, a. 47, 126 ayn.;

- 634034, Tomckas o6nacts, r. Tomck, Bepmmauna ynuna, a. 74, 207 aya.

Onucanue uMeroerocss 000pya0BaHus:

- yueOHast MmeOeb;

- KOMITBIOTEPHI;

- KOMIIBIOTEPHI MOJKIIOUEHBI K ceTu «MHTepHEeT» U 00ecrneyuBaloT JOCTYI B 3JIEKTPOHHYIO
nH(popmanmoHHo-00pazoBaTenbHy0 cpeny TYCYPa.

[lepeuenb mporpaMMHOT0 0OecreueHusI:

- Microsoft Windows;

- OpenOffice;

- Kaspersky Endpoint Security 10 s Windows;

- 7-Zip;

- Google Chrome.

8.3. MaTepuajJibHO-TeXHHYECKOE o0ecrevyeHne TUCIMTILTAHBI IS JTUI] C OTPAHUYEeHHBIMH
BO3MOKHOCTSIMH 3710POBbsI 1 HHBAJIM/IOB

CornacoBaHa Ha noptane Ne 77488 14


https://lib.tusur.ru/ru/resursy/bazy-dannyh
https://study.tusur.ru/study/download/
https://urait.ru/

OcBoeHME AUCHUILIMHBI JIMIIAMU C OTPAHMYEHHBIMU BO3MOKHOCTSIMU 3/10POBbSI U MHBAJIUJAMHU
OCYIIECTBIISIETCS C UCITIOIB30BAHUEM CPEICTB 00YUEeHUS OOIIEro U CreluaabHOr0 Ha3HAYEHUS.

[Ipu 3aHATHAX ¢ O0Oy4YarOUIMMHCA C HAPYWIEHHSMH CJyXa MPEIyCMOTPEHO HMCIOJb30BaHHE
3BYKOYCHJIMBAIOIIEH ammapaTypbl, MyJbTUMEIUNHBIX CPEICTB U JPYTHUX TEXHUUYECKHUX CPEJICTB
npuema/repenadn yueOHol nHpopMaImy B JOCTYIHBIX GopMax, MOOMIIBHON CUCTEMBI MPEINOaBaHuUs
JUTsL 00YYaIOLIUXCSl ¢ UHBAIMHOCTHIO, MOPTATUBHON MHAYKIIMOHHON CHUCTeMBbl. YueOHas ayauTOpus, B
KOTOPOHW 3aHUMAIOTCSI 00ydJaromuecs: ¢ HapylIeHUEeM CiyXa, 000pyJa0oBaHa KOMIBIOTEPHOU TEXHUKOM,
ayAMOTEXHUKOU, BUACOTEXHUKOM, SJIEKTPOHHOU IOCKOM, MYJIbTUMEIUMHON CUCTEMOM.

[Ipu 3aHATHUSIX ¢ 00yUYaIONIMMUCS C HAPYLIEHUSIMHU 3PeHUs MPETYyCMOTPEHO UCIOJIb30BAaHUE B
JEKIUOHHBIX U y4eOHBIX ayAUTOPHUSAX BO3MOXKHOCTH MPOCMOTpaA YJAAJI€HHBIX 00BEKTOB (Hampumep,
TEKCTa Ha JOCKE WJIM claiijia Ha 3KpaHe) MpH MOMOIIHM BUACOYBEIUUHUTENEH 9 KOMPOPTHOTO
MIPOCMOTpa.

[Ipu 3aHgATHAX ¢ O0Yy4YalOIMMHCS C HAPYHIEHHWSIMH ONOPHO-ABUTaTeJbLHOI0 ammaparta
HCIIOJB3YIOTCS allbTepHATUBHBIE YCTPONCTBA BBOJA MH(GOpPMalMU U APYyrue TEXHUYECKUE CpeACcTBa
npuema/rnepenadyn yueOHo nHGOpMaIMu B JOCTYHNHBIX opMax, MOOMIIBHON CUCTEMbI OOYUYCHUS IS
JIOJIEN ¢ MHBAIUIHOCTEIO.

9. OueHOYHbIe MaTePUAJIbI M METOAUYECKHE PEKOMEHIAMY 110 OPTaHU3ALMH U3yUeHUsl
JTUCIUTINHBI

9.1. Conep:xaHne OLICHOYHBIX MATEPHAJIOB JIsl TEKYIEro KOHTPOJIS
U MIPOMEKYTOYHOM aTTecCTAUM

JIyist o1leHKHU cTeneHru COPMUPOBAHHOCTH M YPOBHS OCBOCHUS 3aKPCTUICHHBIX 32 AUCIUTIIINHOMN
KOMITETCHIINI HUCTIONB3YIOTCS OLICHOYHBIE MaTepUalibl, MpeAcTaBiIeHHbIC B Ta0muIe 9.1.
Tabmuia 9.1 — @opMbI KOHTPOJISL U OLICHOYHBIC MATSPHAIIBI

Hasparus paszenos (Tem) PopmupyemEIe ®opmsbl koHTpoIst | OueHouynsie Matepuans (OM)
JUCUHUTLITUHBI KOMIIETEHIIUH

I HopmatuBHo-metonnueckas |I11K-13, T1IK-7, 3auér c onenkort | [lepeuens BompocoB 1ist

0a3a IoPUIUIECKOTO VK-4 3a4eTa ¢ OI[EHKOM

JEIONPOU3BOAICTBA. JIOKYMEHT. KoHntpoinbHas [IpumepHbIil IEpedeHb TeM U

IOpunuueckas cuia 10KyMeHTa. pabora TECTOBBIX 3aJJaHUH Ha

DyHKIMH ¥ KIacCUUKaLHs KOHTPOJIbHBIE PAOOTHI

l0KyMeHToB. [Ipasnia TectupoBanue [TpuMepHBIH MEpPEUeHb

o(opMIIEeHHS TOKYMEHTOB TECTOBBIX 3a1aHHI

2 Opranuzanus u texnonorun  |[1K-13, T1K-7, 3a4ét c onieHkoil  |[lepedenn BOIpPOCOB 1Jist

JIOKYMEHTAllHOHHOTO VYK-4 3a4eTa ¢ OLIEHKON

0becIIeYCHHs YIIPaBICHH KonTponbHas IIpuMepHBIii IEpeYeHb TeM U
pabota TECTOBBIX 33/1aHUI Ha

KOHTPOJIbHBIE PAOOTHI
TectupoBanue [IpuMepHBIil nepeyeHb
TECTOBBIX 3aJaHUI

3 Homenknartypa nen, meroguka | 11K-13, TIK-7, 3a4éT C OIEHKOH [lepeuenb BOIIPOCOB IJIst

ee cocraByieHus U npuMmeHenust | YK-4 3a4eTa C OLEHKOMI

B IPaKTHYECKOMN ACATEIBHOCTH KonTponbHas IIpuMepHBIii IEpeYeHb TeM U
pabota TECTOBBIX 33IaHUI Ha

KOHTPOJIbHBIC pa6OTBI

TectupoBanue [IpumepHBIil nepeyeHb
TECTOBBIX 3aJaHUI
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JIOKYMEHTOB TpakJ1aHCKO-
IIPaBOBOT'0 Xapakrepa

4 ®opmupoBaHUE U TEKYILIEE [K-13, I1K-7, 3auét c ouenkoil  |Ilepedyenp BonpocoB s
XpaHEeHHue el YK-4 3a4eTa ¢ OLCHKON
KonTponbsHas [IpumMepHBIil IEpedYeHb TEM U
pabora TECTOBBIX 3aJaHUI Ha
KOHTPOJIbHBIE PaOOTHI
TectupoBanue IIpuMepHBIi IepeyeHb
TECTOBBIX 3aaHUI
5 OCHOBBI KaJIpOBOTO TIK-13, TIK-7, 3a4éT ¢ OLEHKOM [Tepeuens BOIIpOCOB 1Jist
JIETTONTPOU3BOJICTBA YK-4 3a4eTa ¢ OL[EHKOMN
KonTtponbnas [IpumMepHbIil IEpedyeHb TEM U
pabota TECTOBBIX 3a1aHUI Ha
KOHTPOJIbHBIE paOOTHI
TectupoBanue IIpuMepHBIil IepeyeHb
TECTOBBIX 3aJaHUN
6 /loxymeHnTupoBaHue [IK-13, I1K-7, 3auét c ouenkoit  |Ilepedyenp BompocoB st
JIBOKEHUA KaJpOB VK-4 3a4eTa ¢ OICHKON
KoutpoinbHas [IpuMepHBIil nepeyeHb TeM U
pabota TECTOBBIX 3a/1aHUI Ha
KOHTPOJIbHBIE paOOTHI
TectupoBanue [IpuMepHBIil epeyeHb
TECTOBBIX 3aJaHUN
7 Benenue tpynoBbix kamkek  |I11K-13, T1IK-7, 3auét c onieHkoil  |[lepedenn BOIpPOCOB 1Jist
PabOTHHUKOB YK-4 3a4eTra ¢ OI[CHKON
KontponbHas [IpuMepHBIil nepeueHb TeM U
pabota TECTOBBIX 33/1aHUI Ha
KOHTPOJIbHBIE PAOOTHI
TectupoBanue [IpuMepHBIil nepeyeHb
TECTOBLIX 3aJaHUN
8 OcobeHHOCTH CYAeOHOTO YK-4 3a4éT C OLIEHKOH [TepevyeHs BOIPOCOB IS
JI€I0TPOU3BO/ICTBA 3a4era ¢ OLIEHKOM
KoutpoinbHas [IpumepHbIil nepeueHb TeM U
pabota TECTOBBIX 33IaHUI Ha
KOHTPOJIbHBIE PAOOTHI
TectupoBanue [IpumepHBIil nepeyeHb
TECTOBLIX 3aJaHuN
9 OdopmieHne oTaeTbHbBIX YK-4 3a4ét c onieHkoil  |[lepedenn BOMpoCoOB 1Jist

3a4cTa C OHCHKOﬁ

KonTponbnas IIpuMepHBIil IepeYeHsb TeM U

pabota TECTOBBIX 33/IaHUI Ha
KOHTPOJIbHBIE paOOThI

TectupoBanue [IpumepHBIil nepeueHb

TECTOBBIX 3aIaHUN

[lkana oneHku cHOPMUPOBAHHOCTU OTIEJbHBIX IUIAHUPYEMBIX PE3yJIbTaTOB OO0y4YEeHHUS IO
TUCIUIUIMHE TpUBeNeHa B Tadmuie 9.2.
Tabnuua 9.2 — Illkana oueHku cOPMUPOBAHHOCTH IUIAHUPYEMBIX PE3yJIbTATOB OOYyUECHHS IO

NUCHUIIIINHE
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dopmynupoBKa TpeOOBaHUH K CTETICHH C(HOPMHUPOBAHHOCTH
Ouenka bamner 3a OM MJIAHUPYEMBIX Pe3yJbTaTOB 00ydeHUS
3HATh yMETh BJIQ/IETh
2 <60% ot OTCYTCTBME 3HAHUU OTCYTCTBHE OTCYTCTBHE
(HEyIOBIETBOPUTENHHO) | MAKCUMAIBHOMU | UITU ()parMeHTapHBIC YMEHHUH UITN HABBIKOB WU
CYMMBI 0aioB 3HAHUSA YaCTHUYHO (dbparmMeHTapHbIE
OCBOEHHOE MPUMEHEHHE
yMEHHE HABBIKOB
3 ot 60% no o01mue, HO He B LI€JIOM YCIICIITHO, B 1IEJIOM
(YZ1OBJIETBOPUTENBHO) 69% ot CTPYKTYypUPOBAHHbIE HO HE YCIEIIHOE, HO HE
MaKCHMaJIbHOM 3HAHUS CHUCTEMAaTHUYECKH | CHCTEMAaTUYECKOE
CyMMBbI 0aJI0B OCYIIECTBIISIEMOE IIPUMEHEHHE
yMEHHUE HABBIKOB
4 (xoporo) ot 70% no chopMupOBaHHBIE, B 1IEJIOM B IICJIOM
89% ot HO cozeprKalue YCIIEIIHOE, HO YCIIEIIHOE, HO
MaKCUMaJIbHOM OTJIeNIbHbIE coJieprKaliue coJieprKaliue
CYMMBI 0ayuioB | mpoOseMbl 3HaHUS OTJIENIbHbIE OTJIeIbHbIE
npoOesbl yMEHUe poOebI
MIPUMEHEHHE
HaBBIKOB
5 (OTIU4YHO) >90% ot chopMUpOBaHHbBIE | CHOPMUPOBAHHOE YCIICIIHOE U
MaKCUMAJIbHOW | CHCTEMaTHYECKHE yMEHHUe CUCTEMATHUYECKOE
CYMMBI 0aIOB 3HAHUSA MPUMEHEHHE
HABBIKOB

[Ixanma KOMIUIEKCHOM OLIEHKU C(hOPMHUPOBAHHOCTH KOMITETCHIIMI MpHBEIeHa B Ta0uIe 9.3.
Ta6mmma 9.3 — [llkaia KOMIUIEKCHOM OIEHKH C(hOPMHUPOBAHHOCTH KOMITETSHIIUH

OreHka

dopMynrpoBKa TPeOOBAHUN K CTETICHH KOMIIETEHITUN

2
(HEYTOBJIETBOPUTEIIHLHO)

He nmeet HeoOX0IMMBIX PEICTABICHUN O IPOBEPSIEMOM MaTepHualie

WIH

3HaTh HAa YPOBHE OPHEHTHPOBaHMS, TIpeicTaBlieHnid. O0yJaromuiics 3HaeT
OCHOBHbIE MPU3HAKU WM TEPMHUHBI U3y4aeMOT0 dJIEMEHTa COACPKAHMUS, UX
OTHECEHHOCTb K ONPEICTICHHON HayKe, OTPaciid WK 00bEKTaM, y3HAeT B
TEKCTax, U300paKEHUSX UM CXeMaX U 3HAeT, K KaKUM HCTOUYHUKAM HY>KHO
oOpaiartbcs A 6ojee IeTalbHOTO €ro YCBOCHHUSI.

3 3HaTh ¥ yMETh Ha PeNpPOAYKTHBHOM ypoBHEe. O0yyaromuxcs 3HaeT
(YIOBIIETBOPUTEIHHO) |M3YYCHHBIHN 3JIEMEHT COACPKAHUS PENPOAYKTUBHO: TIPOU3BOIHHO
BOCITPOM3BOJUT CBOM 3HAHUS YCTHO, MUCbMEHHO UJIU B IEMOHCTPUPYEMBIX
JICUCTBUSIX.
4 (xoporo) 3HaTh, YMETh, BIIaJIETh HA AHAJTUTHYECKOM ypOBHE. 3Has Ha

PENpOAYKTUBHOM YPOBHE, YKa3bIBaTh HA OCOOEHHOCTH U B3aUMOCBSI3H
M3Y4YEHHBIX 00BEKTOB, Ha UX JIOCTOMHCTBA, OTPAaHUYEHHUS, UCTOPHUIO U
NEePCTIEKTUBBI PA3BUTUS U OCOOEHHOCTH I pa3HbIX O0BEKTOB YCBOSHHUSI.

5 (OTJIMYHO)

3HaTh, yMETh, BJIa/IETh HA CHCTEMHOM ypoBHE. OOy4aromuics 3HaeT
M3YYEHHBIHN 3JIEMEHT CO/IePKaHUSI CUCTEMHO, TPOU3BOJIBHO U 10Ka3aTEIbHO
BOCIPOU3BOAMT CBOU 3HAHUS YCTHO, MUCHMEHHO WJIH B IEMOHCTPUPYEMBIX
NENCTBUAX, YUUTHIBAsI U YKA3bIBasl CBA3H U 3aBUCUMOCTH MEXKIY ITUM
AIIEMEHTOM U JPYTHMHU 3JIEMEHTAMU COJEP>KaHUs AUCLIUIUINHBI, €T0
3HaYUMOCTD B COJIEP)KAHUU JUCIUILTUHBIL.
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1. Uudopmarus — 370:

a. cBezieHus (COOOIICHUS, JaHHBIC) HE3aBUCUMO OT (DOPMBI UX TIPEICTABIICHHS;
0. JaHHbIE, 3aKpeIJIEHHbIE HA MaTepUaIbHOM HOCUTEIIE;
B. CBEICHMSI, HAXOAIIHNECS B JOCTYIE OrPAaHUYECHHOMN IPYIIIbI JIULI.

2. IlpaBoBO€ peryaupoBaHr€ OTHOIIECHUN, BO3HUKAIOIIKNX MPHU OCYILIECTBICHUHU ITpaBa Ha MOUCK,
NoJy4yeHue, nepeaady, NpoU3BOJICTBO U pacupocTpaHeHue HHGOpMALHUU, MPUMEHEHUU
MH(GOPMALIMOHHBIX TEXHOJIOTHM, o0ecredyeHns 3aluThl HTHPOPMAIUU OCYIECTBIISIETCS:

a. ®3 «O6 uapopmaryu, THGOPMAIIMOHHBIX TEXHOJIOTHSAX U O 3alUTE HHHOPMAITUN;
0. @3 «O6 nnpopmanuu, nHGOPMATU3ANNH U HHPOPMAIIMOHHON O€30TTaCHOCTH |

B. @3 «O uHpopmanuu, IEKTPOHHON OANMKUCH U UH(POPMATH3AIINY,

T. HET IPaBWJILHOTO OTBETA.

3. K uuciy npuHIMIIOB UCHOIb30BaHUS HHPOPMAIIUN OTHOCATCS:
a. cB00O/1a MOKUCKA, MOIYUYEHHUs], Iepejauu, MPOU3BOACTBA U PACHPOCTPAHEHUS] HHPOPMALIIT
JIFOOBIM 3aKOHHBIM CITOCOOOM;
0. yCTaHOBJIEHHE OTPaHUYEHUH J0CTYIa K MH(OPMAaLIUU TOJIBKO (eiepanbHbIM 3aKOHOM;
B. JIOCTOBEPHOCTh HH(OPMALINU U CBOEBPEMEHHOCTD €€ IIPEIOCTABIICHUS;
T. 3aKPBITOCTh HH(OPMALIUU O NEATEIbHOCTH TOCYAapPCTBEHHBIX OPraHOB U OPraHOB MECTHOTO
CaMOYIIPaBIICHUS;
JI. BO3SMOXKHOCTb JIOCTYTa K YaCTHOM KU3HU JIUII.

4. O6manarens uHGOPMAITUU — ITO:
a. JIMI0, UMEIOLIee BO BIaJI€HUN HH(POPMAIIUIO HE3aBUCUMO OT €€ BUJIA;
0. U0, CAMOCTOSITEIBHO cOo3/aBiee HH(popMaIuio JTMO0 MOTyYHBIIee HA OCHOBAHUH 3aKOHA
WM IOTOBOpa IpaBa pa3pelaTh Wi OTPaHUYUBATh JOCTYN K HH(OpMAINH, ONpeAeIseMOu Mo
KaKUM-JTHOO0 TTPU3HAKAM;
B. JIULIO, CIIOCOOHOE CBOMMHU JIEUCTBUSMU CO3/1aBaTh HH()OPMALIUIO.

5. DnekTpoHHas MOAIUCH — ATO:
a. nHpopmamus B JIEKTPOHHOU (hopme, KOTopas MpHCOeANHEeHA K Apyrod mHpopmamuu B
AJIEKTPOHHOM (hopMe MOAMUChIBaeMOW WH(POPMAIIMN) WIJIM UHBIM 00pa3oM CBs3aHa C TaKOM
uH(bopMalel 1 KOTopast UCIIOJIb3YETCs AJIsl ONpeAeNICHUs JINLA, TOJIUCABIIET0 JOKYMEHT;
0. nHGOpMaIUs HE3aBHUCHUMO OT croco0a ee MpeaoCTaBICHUS, BlIaesel] KOTOPOU BiageeT
KBATHU(HUITUPOBAHHOM 3JIEKTPOHHOM MOMUCHIO;
B. Kpuntorpadudecku npeoodpa3zoBanHas HHGopManus ¢ 0yMaKHOTO HOCHUTEJIS.

6. Kiro4 351eKTpOHHOM MOANUCH — 3TO:
a. Habop 1udp B ONpeeIeHHON MOCIeA0BATEIbHOCTH;
0. YHUKaJIbHas MOCJEI0BaTeIbHOCTh CUMBOJIOB, IIPEIHA3HAUCHHAS JIJIsl CO3TaHUs JIEKTPOHHOM
MOJIITUCH;
B. OyKBEHHO-ITU(pOBass KOMOUHAIIHS.

7. @3 «O0 >eKTPOHHON MOAMUCHY» PETYIUPYET OOIIECTBEHHBIE OTHOIICHUS B chepe:
a. B 00J1acTH OKa3aHUs TOCYJapCTBEHHBIX U MYHULIUIIATbHBIX YCIIYT;
0. B 00J71aCTH 3aKJIIOYE€HUS KOHTPAKTOB ISl TOCYAAPCTBEHHBIX M MYHULIUIAIBHBIX HYX/I;
B. B 00J1aCTH MCTIOIb30BaHUS SJIEKTPOHHBIX MOAMUCEN MPHU COBEPIICHUN IPaXAaHCKO-ITPABOBBIX
CIEJIOK, OKa3aHUU TOCYIapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIIYT, UCIIOJIHEHUU TOCY1apCTBEHHBIX
Y MYHULUTATbHBIX (PYHKINH.

8. IlocpencTBoM MCIOIB30BaHUS KAKUX JIEMEHTOB CO3/1a€TCs MPOCTast 3J€KTPOHHAS MOJIHCh:
a. KOJIOB;
0. mapouieii;
B. UHBIX CPEJICTB;
T. YKa3aHHOTO B II. a-B.

9. Kakue CcyiiecTByIOT BUIbl YCHJICHHOUN 3JICKTPOHHOMN MOANUCH:
a. KBaTMPpUITMpOBaHHAS;
0. HeKBaTM(UIIUPOBAHHAS,
B. IUCKBaIU(PUIIMPOBAHHAS,
T. BCE BBIIICTIEPEUHUCTICHHOE.

10. FOpuanueckas cuia — 3T0:

a. CBOMCTBO JIOKYMEHTa, He 0()OPMIICHHOTO B 0COOOM TOPSI/IKE;
0. CBOMCTBO JOKyMEHTa, MPEIOCTaBICHHOE €My JACHCTBYIOIIUM 3aKOHOJATEIbCTBOM,
KOMIIETEHIIMEeH W3JaBUIEr0 OpraHa, YCTAaHOBJICHHBIM MOPSAKOM OGOpPMIICHHUS,
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B. HET NMPaBUJIHLHOTO OTBETA;
T. TOKYMEHT, He TPeOYIOLIUI MpoIelyphbl 3aBEPEHUSI HOTAPUYCOM.
11. JIomKHOCTHASI MHCTPYKIMS — 3TO:
a. MHCTPYKIIHSI TUPEKTOpa, KOTOPYIO0 HEOOXOMMO BBIIOJIHATH B 0053aTE€IbHOM MOPSIKE;
0. JOKYMEHT, B KOTOPOM OTMEUYEHbI HApYIIUTEIN pacropsaKa AHs B opuce;
B. HET NMPaBUJILHOTO OTBETA;
I. OpraHu3alMOHHO-PACIOPAIUTENbHBIA JOKYMEHT AJUTENHHOTO WMJIM MOCTOSIHHOTO CpOKa
neilcTBUs (OO0 BBEJAEHHUS HOBOMW), B KOTOPOM OIpEAeTeHbl HAay4YHO-TEXHHUYECKHE,
TEXHOJIOTUYECKHUE, (PUHAHCOBBIE U JIPYTM€ CTOPOHBI NEATENbHOCTH OpraHU3alUH, €€
noJipa3iesieHui U JOJHKHOCTHBIX JIUIL.
12. CnpaBka — 3T0:
a. (paKThl, TOCTY>KUBIIUE MIOBOJOM K €€ HallMCaHUIO;
0. TOKyMEHT, TIOJITBEPKAAONTUHN KaKue-JIM00 (GaKThl UM COOBITHS;
B. IOKYMEHT, IJie IPUBOJIATCS KOHKPETHbBIE TaHHBIE;
T. HET IPaBWJILHOTO OTBETA.
13. Kakwue dakThl n31araroTcst B IepBO U BO BTOPOM YaCTAX CIIPaBKH?
a. B mepBo#i yacTu cnpaBKU HM3JIaralOTCAd KOHKPETHBIE TaHHBIE, 2 BO BTOPOM — MPUBOASTCSA
(bakThl, MOCITY>KUBILIE TOBOJIOM K €€ HallMCaHMIO;
0. B mepBoii yacTu cnpaBku u3naraioTcs (HakThl, MOCITYKUBIIKE TOBOJOM K €€ HallMCaHUIO, BO
BTOPOIl — IPUBOJATCS KOHKPETHBIE JaHHBIE;
B. B nepBoii yactu cripaBku U31araloTcs J0BOJIbI, MOCTYKUBLINE TTOBOJOM K €€ HalMCaHHIO, BO
BTOPOIl — IPUBOJATCS CTATUCTUYECKHE TaHHBIE.
14. Bce MHCTpYKLIMHU MOKHO Pa3feiIuTh Ha IB€ OCHOBHBIE TPYIIIIbL:
a. MHCTPYKLHH, PErJaMeHTUPYIOUIUME MOPSJ0K BBIIMOJHEHUS KAaKOTo-Iubo mpolecca, B
OCYIIECTBIEHUU KOTOPOr0 MPUHUMAIOT y4YacTHE HCIOJHUTENH (IOJHKHOCTHBIE JHIA;
MoApa3/IeNICHUs );
0. MOJKHOCTHBIE HMHCTPYKIIUHU, Ompeneysiomue (GyHKIUHU, TpaBa, 00A3aHHOCTH H
OTBETCTBEHHOCTh JIOJKHOCTHBIX JIHIL;
B. BCE BBILLIEIIEPEUUCIICHHBIE;
T. HET IPaBUJILHOTO OTBETA.
15. PexkBU3UT — 00s3aTENbHBINA AIEMEHT:
a. MPUCYIIUH OIpeIeICHHOMY BUY TOKYMEHTA;
0. MPUCYIIHI dTIEMEHTY;
B. IPUCYIINUN BCEM JOKyMEHTaM 0e3 UCKIIOYEHUS;
T. HET IPaBWJILHOTO OTBETA.
16. ®opmynsap-oOpazer — 3To:
a. COBOKYITHOCTh HE PEKBH3UTOB, a MOITHUCEH;
0. COBOKYMHOCTb PAaclOJIOKEHHBIX B OINPEACICHHON MOCIeI0BaTeIbHOCTH PEKBU3UTOB,
MPUCYIIMX BCEM BHJIaM JOKYMEHTOB;
B. KapTOTEKa, KOTOpasi HCIOIb3yETCs JUIsl KOHTPOJIS 3@ TOCCITY KAIUMHU.
17. K nokymeHTam, MojyieskamuM 00s13aTeIbHOMY KOHTPOJTIO, OTHOCSITCS:
a. IOKyMEHTHI BBILIECTOSALINX OPraHoOB;
0. pacriopsiiUTeNbHbIE JOKYMEHTBI JAHHON OpraHu3allly;
B. BaXKHble cHenu(uUecKue JOKYMEHThI, CBOUCTBEHHbIE 3TOW CHUCTEME YyNpaBIEHUS, C
KOHKPETHBIMU CPOKaMHU HCIOJIHEHHUS,
T. BCE MEPEUUCIICHHbIE.
18. B uem 3akiroyaercs 1Heib perucTpauu JOKyMEHTOB?
a. 00ecCreyuTh uX y4erT;
0. o0ecieunTh KOHTPOJIb;
B. 00€CTICUUTh OBICTPHIN TTOKCK;
T. BCE BBIIICHAa3BaHHOE.
19. TpeboBanus, IpeabABISIEMBIC K TOKYMEHTOOOOPOTY:
a. MPSIMOTOYHOCTh JBUXXEHUS JOKYMEHTOB (IIOKYMEHT KpaT4aWlIMM MyTeM IMOMaJaeT K
WCIIOJTHUTEITI0, BO3BpaTHbIE IEPEMELICHHS IOKYMEHTOB UCKIIOYECHB );
0. pacnpeeneHle NOKYMEHTOB MEXJIY PYKOBOJMTEISAMHU M CIELHUAIUCTAMHU COTJIACHO HX
(yHKIIMOHATBLHBIM 00s3aHHOCTSIM;
B. HEOOX0UMOE MepeMeIIeHHE JOKYMEHTOB (yOIupoBaHue, JUIIHUE NHCTAHIIUU U 1eUCTBUS
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20.

HCKJIIOUEHBI) U eIMHO00pa3ue MapuipyTa JIBHKEHUS JOKYMEHTOB U TEXHUYECKHUX ONepaluii C
HUMHU, OJHOKPATHOCTb Ka)KJI0W ONepaluy;

T. BCE BbIIIETIEPEUHCIICHHbIE.

Knaccudukanus 10KyMeHTOB — 3TO:

a. He JIeJIeHre JOKYMEHTOB Ha KJIacChl 0 HanboJsee 00IIKUM MpU3HaKaM CXOACTBA U Pa3Iuyus;
0. JeieHre TOKyMEHTOB Ha KJIacchl 0 Haubosee 00IMM IpU3HaKaM CXO/ICTBA U PA3IUYHS;

B. JIeJIeHHe JOKYMEHTOB Ha KJlacChl IO HauboJiee CyLeCTBEHHBIM MPHU3HAKaM CXOJCTBA U
pa3ianyus.

9.1.2. IlepedyeHb BONPOCOB /ISl 324€Ta C OLEHKOM

[IpuBeneHbl TpUMEPHl TUMOBBIX 33aJaHUN M3 0aHKa KOHTPOJIBHBIX TECTOB, COCTABJICHHBIX IO
MIPOMICHHBIM pa3jenaM AUCLUIUIMHBIL.

1.

Y cTaHOBUTE XPOHOJIOTHYECKUN TIOPSIIOK 3TAIOB JEIONPOU3BOICTBA!

a.X—XV BB. | 3apox/ieHUE JENONpPOU3BOACTBA Kak 0c000il cheprl mpodeccuonanbHOU
NeSITeTIbHOCTH;

6.XV—XVII BB. | npukazHoe (CTOIOI0BOE) AETOMPOU3BOICTBO;

B. X VII-XIX BB. | Ko/1e)KCcKOe (KOJUIETHATBHOE) JIETOMPOU3BOJICTRO;

r.XIX—XX BB.| MUHUCTEPCKOE (MCTIOJIHUTENBHOE) IEIIOMPOU3BOICTBO.

. Ilonsarue «ACTIOIMPOU3BOACTBO» 3aKPCIICHO B!

a.l'OCT P 7.0.8-2013;

6.Koncruryuuu P®;

B.DenepanpHOM 3ak0HE «O NIENOMPOU3BOICTBEY;
r.'OCT P 7.0.97-2016.

. Io cpencTBam u cioco6am JOKyMEHTUPOBaHUS UH(OPMAIH JOKYMEHThI OBIBAIOT:

a.TeKCTOBBIC; KMHO-, POTO-, BUIICOAOKYMEHTHI; JJICKTPOHHBIC;
0.1IPOCTHIE U CIIOKHBIE;

B.BHCILIHNE U BHYTPCHHHE;

I.TUIOBBIE, TpadapeTHbIC, HHANBUIYaIbHBIC;
J.pYKOIIMCHBIE, MALlTMHOIIUCHBIE, 3JICKTPOHHEIE.
[To Ha3HAYEHUIO Pa3INYAIOT JOKYMEHTHI:
a.TIOJUTMHHHUK, KOTIHUS, TyOJIHMKAT, BBIHCKA;
0.1IPOCTHIE U CIIOKHBIE;

B.BHCILIHNE U BHYTPCHHHE;

I.TUIOBBIE, TpadapeTHbIC, HHANBUIYaIbHBIC;
J.pYKOIIMCHBIE, MALlTHHOIIUCHBIE, 3JICKTPOHHEIE.

. YKaxuTe NpaBUILHOE HAMTMCAHUE IAThl U(POBBIM CIIOCOOOM:

a.1 ¢espamns 2022;
0.1 deBpans 22 r;
B.01.02.22 1;
r.01.02.22.

. B MMpUuKa3ax TCKCT U3JIaracTcs OT:

a.1ICPBOro Jinja CAMHCTBCHHOI'O YUCJIa,
6.Tp€TBeFO Juia CAMHCTBCHHOI'O YHCJIa.

. YKa)XUT€ BUJ DJIECKTPOHHOU MOIIMMUCH, IS CO3JaHUS U MPOBEPKU KOTOPOU MCHOJB3YIOTCS

CpencTBa, MMEIOLIME NOJTBEP)KICHUE COOTBETCTBUA TPeOOBAHHUSAM, YCTaHOBJICHHBIM
benepanbHBIM 3aKOHOM:

a.rpocrasi;

0.kBaMpUIUPOBAaHHAS,

B.HEKBAIU(DUIIUPOBAHHAS;

. Ucxopsume noOKyMeHTbI 0(OPMIISIOTCS B. ... .. JK3EMILIPax.

a.JIByX;
0.Tpex;

B.IIATH.

. Homenknarypa nein — 3to0:

a.CUCTEMAaTU3UPOBAHHBIM II€PEUYCHb HAUMEHOBAHUU J€JI, 3aBOJAMMBIX B OpraHHU3alUU, C
yKa3aHHUEM CPOKOB MX XpaHEHHUs, O(OPMIICHHBIH B yCTAaHOBJICHHOM MOPSIKE;
0.COBOKYIHOCTb JJEKTPOHHBIX JOKYMEHTOB M METaJaHHBIX K HHM C YKa3aHHEM
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10.

COOTBETCTBYIOIIUX PEKBU3UTOB, MO3BOJIAIOMINX UX HUICHTU(PHUIUPOBATH;

B.iH(poBOe uIH OYKBEHHO-IHM(DPOBOE 0003HAUECHHE COOTBETCTBYIOIIMX JOKYMEHTOB B
COOTBETCTBUU C YTBEPKACHHBIMHU IMpPaBUIAMH;

I.COBOKYMHOCTb JOKYMEHTOB C YKa3aHHEM COOTBETCTBYIOIINX PEKBU3UTOB, MMO3BOJSIOMIUX UX
UIECHTU(DUITNPOBATD.

Jeno nomxkHo copepxarb He OoJee ...... JINCTOB.

a.250;

6.100;

B.150;

r.200.

9.1.3. IlpyMepHbBIii NepedyeHb TEM M TECTOBBIX 3aJaHUIl HA KOHTPOJIbHbIE PA0OTHI

IOpunndeckoe 1enonpou3BoICTBO.

1.

MuHHCTEpCKOE IeIONPOU3BOACTBO ObIIIO BBEJCHO MPH:

a.lerpe I;

6.Anekcanape I;

B.MBane IV;

r.Hukomnae II.

Kakoii 1oKkyMeHT 03HaMEeHOBaJI IEPEX0/1 K KOJJISKCKOMY  JIEJIONPOU3BOCTBRY?
a.CobopHoe ynoxKeHue;

0.reHepabHbII perjJaMeHT;

B.Manugect 06 yupex1eHu MUHUCTEPCTB;

r.3aKoH «O011ee yupexIeHHe MUHHCTEPCTB.

. CtonbuoBas ¢opMa AemT0nMpoON3BOACTBA OblJIa 3aMEHEHA:

a.CKpEenLoBO;

0.TeTpaHoOI;

B.OyMasKHOM;

I.MUHUCTEPCKOM.

[Tonoxenue o I'ocynapctennom apxuBHoM ¢onae Coroza CCP Obl10 yTBEPXKICHO B!
a.1958 r;

6.1968 r;

B.1978 1;

r.1948 r.

B kakoM rogy O6butH pa3paboTaHbl IEpBbIE CTAHAAPTH HA OPraHU3alMOHHO-PACIOPSAUTEIbHYIO
JIOKYMEHTaLUIO?

a.1972 t;

0.1975;

B.1990 ;

r.1950 r.

OTHOCHTCS M CUCTEMAaTH3alMs IEPCOHATIBHBIX JAaHHBIX pAOOTHUKOB K UX 00paboTke?
a.1a;

0.HET;

B.HET, €CIIU JJaHHBIE HE TIEPEAAI0TCS TPETHHUM JIMLIAM;

I.J1a, HO TOJIBKO €CJIM JaHHbIe MePeAaloTCs Al CUCTEMAaTU3aluU TPETbUM JIUIaM.

. Moxet nu paboToiaresp nepeaaBaTh NepCOHANbHbIEC JaHHBIE PAOOTHUKA TPETHUM JIULIAM?

a.J1a, B JTIIOOOM cirydae;

0.1a, ¢ ero MUCbMEHHOI'O COTJIACHS;
B.JIa, C €r0 YCTHOT'O COTJIACHSI;
I.HET, B JJI0OOM ciydJae.

. Ilo obmemy npaBmity crieliagbHbIE KAaTETOPHH NEPCOHATIBHBIX JAHHBIX 00pabaThIBAIOTCS:

a.C TMCbMEHHOTO COTJIacusl IpaXIaHUHA,
0.C YCTHOTO cOTJIacusi rpakJaHnHa;
B.0€3 cornacus rpakJjaHuHa.

. I[OKYMCHTI/IPOBB_HI/IG HOTapUaJIbHbIX JOKYMCHTOB OCYIICCTBIIACTCA:

a.TOJIBKO B OyMa)KHOM BUJIE;
0.TOJIBKO B JIGKTPOHHOM BUJIE;
B.KaK B OyMa)KHOM, TaK M B 3JICKTPOHHOM BUJIE;
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I.TOJIBKO B CETU OJIOKYEHH.
10. Yto ycranaBnuBaroT [IpaBuiia HOTapuaabHOTO AEIONPOU3BOACTBA?
a.TIOPSA0K paboThI C TOKYMEHTaMH;
0.MOPSZIOK COBEPIICHUSI HOTAPUAIBHBIX JACHCTBU;
B.(hOpMBI pEeecTpOB JJIsl PETUCTPALIUN HOTApHAJIbHBIX ACHCTBHIA;
r.opMBl yIOCTOBEPUTENbHBIX HAAMUCEH HOTapHyca Ha CIAENKaX U CBUAETEIbCTBYEMBIX
JIOKYMEHTaX.

9.2. MeToan4yeckne peKOMeH AU

VY4eOHbIil MaTepuan uziaraercs B (Gopme, mpeanoaramplileii caMoCTOATeIbHOE MBIILICHHE
CTYZCHTOB, camooOpa3oBanue. [Ipu 3ToM camocTosTenpHast paboTa CTyA€HTOB UIPAET PEIIAIONIYIO POJIb
B XO/I€ BCEro y4eOHOro mpoiecca.

HauaTtp n3ydeHne MTUCHMILUIMHBI HEOOXOIUMO CO 3HAKOMCTBA ¢ paboueil MporpaMMoid, CIIUCKOM
y4e0OHO-METOMUECKOT0 U MporpaMMHoOro obdecneuenus. CamocrostenbHas paboTa CTyACHTa BKIIOYAET
paboTy ¢ yuyeOHBIMU MaTepHalaMH, BBINOJHEHHE KOHTPOJIBHBIX MEPONPUITHH, MPETyCMOTPEHHBIX
y4eOHBIM IITAHOM.

B nporecce n3ydeHuns: IUCHUIUIMHBI I JIyYIIETO OCBOCHUS MaTepuaina He0OXOAMMO PETYIISIPHO
oOpamarbcsi K PeKOMEHAYEMOH JIuTeparype U MCTOUYHMKAM, YKa3aHHBIM B y4eOHBIX Marepuaiax;
MOJIb30BAThCS 4Yepe3 KaOWHET CTyJAeHTa Ha caiiTe YHuBepcUTeTa 00pa3oBaTENbHBIMH pecypcamu
AJIEKTPOHHO-OMOIMOTEYHOM CUCTEMBI, @ TaKXkKe OOIIEAOCTYITHBIMUA HHTEPHET-IOPTANIaMH, COJCPKAILUMHU
HAy4YHO-IONYJIAPHbIE U CHELUAIU3UPOBAHHBIE MAaTEpHalbl, IOCBSLICHHBIE Pa3J]IMYHBIM acCIEKTaM
y4eOHOM JIUCUUIUINHBL.

IIpu caMOCTOATENIEHOM U3YUYEHUHU TEM CIEAYNUTE PEKOMEHIALUAM:

— YTEHUE WJIHU NPOCMOTP MaTepuana OCYLIECTBISIUTE CO CKOPOCTbIO, JOCTATOYHOMU M
MHIUBUIYAJIbHOTO IOHUMAaHUs U OCBOCHUS MaTepuasa, BbIAECISAs OCHOBHBIE UJEU; HA OCHOBAHUHU
N3yUYEHHOT'0 COCTAaBUThH Te3UChl. OCBOMB MaTepual, MONbITaThCSI COOTHECTH TEOPHUIO C IPUMEpPAMHU U3
MIPaKTUKU;

— €CJIM B TEKCTE BCTPEYAIOTCSI HE3HAKOMBIEC MJIM MAJI03HAKOMBIE TEPMUHBI, CIEAYET BBIACHUTD UX
3HAYCHME JUUI IOHMMAaHUs JAJIBHEHUILEro MaTepuaa;

— OCMBICIIMBAUTE IPOYUTAHHOE U U3YYEHHOE, OTBEYANTE Ha IIPEIIIOKEHHBIE BOIIPOCHL.

CryneHTsl MOTYT MOJy4aTh HHAMBUyalbHbIE KOHCYJIbTALMH, B T.4. C UCIIOJb30BAaHUEM CPEJICTB
TEJICKOMMYHUKALUH.

[To gucuuniauHe MOTYT MPOBOAMTHCS JOMOJHHUTEIbHBIE 3aHATHUSA, B T.4. B (hopmMe BeOMHAPOB.
Pacnrcanue BeOMHApOB U 3aITUCH BEOMHAPOB MyOJIMKYIOTCS B AJIEKTPOHHOM KypcCe 110 TUCIHUITIHHE.

9.3. Tpeﬁona}mﬂ K OCHOYHBIM MaTepHuajJdaM Jisl JUIl ¢ OrpaHHYCHHBIMHA BO3MOKHOCTAMMU
310pOBbHA U HHBAJIUA0OB

Jns nun ¢ orpaHUYEHHBIMH BO3MOJXKHOCTSIMH 370pOBBS U WHBAJIHUJIOB MPEIYCMOTPEHBI
JOTIOJTHUTEJIBHBIE OIEHOYHBIE MaTepPHAJIbl, MEpEeUeHb KOTOPHIX yKa3aH B Tabiuie 9.4.

Tabnuna 9.4 — JlomoJHUTENbHBIE MaTepHaNbl OINCHUBAHUSA JUISA JIUI C OTPaHUYCHHBIMU
BO3MOKHOCTSIMH 3JIOPOBBSI M1 MHBAJIHUIOB

Buasl 1ooIHUTENEHBIX OLIEHOYHBIX DopMBbI KOHTPOJISI U OLIEHKHU

Kareropuu oOy4aromuxcs

MaTepUaoB pe3yJIbTaTOB 00YUYEHUS
C HapylIeHHsIMU clTyXa TecTbl, TUCbMEHHBIE [Ipenmy1ieCTBEHHO MMUCHMEHHAs
CaMoCTOsITeNIbHbIE pabOThI, BOIPOCHI MpoBepKa
K 3a4€eTy, KOHTPOJIbHbIE paOOTHI
C HapyLIEeHUAMU 3pEHUS CobecenoBaHue 1o BOIIPOCaM K [IpenmyniecTBEHHO yCTHas
3a4eTy, ONpOC 110 TEPMUHAM poBepKa (MHIUBUYATBHO)
C HapylIIeHUSIMU OTIOPHO- Pemenue nucTaHIIMOHHBIX TECTOB, [IpenmytiecTBEHHO

JBUTATEJILHOTO alapara | KOHTPOJIbHbIE pa0OThI, MUCbMEHHBIE | AUCTAaHIMOHHBIMU METOAAMHU
CaMOCTOSITENIbHBIE PaOOTHI, BOITPOCHI
K 3a4eTy
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C orpaHMyYeHUSIMH TIO
0011IeMETUIIUHCKUM
MOKa3aHUSIM

TecThl, TUChbMCHHBIC
CaMOCTOSITEIIbHBIE PAOOTHI, BOTIPOCHI
K 3a4€Ty, KOHTPOJbHBIE paOOTHI,
YCTHBIE OTBETHI

[Ipeumy1iecTBEHHO POBEpPKA
METOAAMHU, ONPEACIIAIOLIMMUCS
UCXOJS U3 COCTOSIHUS
o0yyaromerocss Ha MOMEHT
IIPOBEPKU

94. MeToauuecKkue PECKOMEHIAUHU MO OIMCHOYHBIM MaTepuajaamMm IJid JUll ¢ OrpaHUYC¢HHBIMHU
BO3MOKHOCTSIMHA 310POBbS U UHBAJINI0B

Jns nui ¢ orpaHUYEHHBIMH BO3MOXKHOCTSIMU 3J0POBbSI U MHBAJIHUJIOB MPEayCMaTPUBACTCS
JOCTYITHAs popMa Mpea0CTaBICHUS 3aJaHUI OIICHOYHBIX CPEJICTB, 4 UMEHHO:

— B IIeYaTHOU (opme;

— B IieyaTHOM hopme ¢ yBeJIMYEHHBIM HIPUPTOM;

— B (hopMe IIEKTPOHHOTO JOKYMEHTA;

— METOJIOM YTE€HHSI aCCUCTEHTOM 3aJ]aHUsl BCIIYX;

— IpeJ0CTaBICHHUE 3a/1aHUs C UCIOIb30BaHUEM CYpIOTIEPEBOAA.

Jluuam ¢ orpaHMYE€HHBIMU BO3MOXKHOCTSMH 3/I0POBbSI M MHBAJIKAaM yBEJIUUYMUBAETCS BpeMs Ha
MOJITOTOBKY OTBETOB Ha KOHTPOJIbHbIE BOMpockl. s Takux oOyyarouiuxcs mpeaycMaTpuBaeTCs
nocTynHast popma npeaocTaBiIeHHsI OTBETOB Ha 3aJlaHUsl, @ UMEHHO:

— MUCBMEHHO Ha Oymare;

— Ha0Op OTBETOB Ha KOMIIBIOTEPE;

— HabOp OTBETOB C UCIOJIH30BAHNEM YCIIYT aCCHCTEHTA;

— MpEe/ICTaBIIEHUE OTBETOB YCTHO.

[Ipouenypa omeHWBaHHUS PE3yIbTATOB OOYYEHHUsS JHUIl C OTPAHUUYCHHBIMHU BO3MOXXHOCTSIMHU
3I0pPOBbSI M WHBAIUIOB 10 AUCIHILIMHE TPEIyCMAaTPUBACT MpeJAOoCTaBlIeHne HHPopManuu B Gopmax,
a/IaTITUPOBAHHBIX K OTPAaHUYEHISIM UX 3I0POBbBSI U BOCIIPHATHS HHPOPMAITUH:

Jst Iuu ¢ HAapylIeHUsIMU 3PeHu:

— B (hopMe IIEKTPOHHOTO JOKYMEHTA;

— B rieyaTHOU popme yBeIMueHHBIM HIpUdTOM.

J1st Iun ¢ HApYLIeHUsIMU cJIyXa:

— B (hopMe IIEKTPOHHOTO JOKYMEHTA;

— B TIe4aTHOU (opme.
JJ1s1 11 ¢ HApyLIEHUSIMH OTIOPHO-ABHUIaTEJIbHOIO anmapara:

— B popMe 3JIEKTPOHHOTO TIOKYMEHTA;

— B IIeyaTHOU (opme.

[Ipn HEOOXOAUMOCTH JJIsl JUI] C OTPAHUYCHHBIMU BO3MOXHOCTSIMH 3JI0POBbSI U MHBAJIHUIOB
MpoIieIypa OLICHUBAHUS PE3YJIBTATOB 00YUEHHUS MOXKET IPOBOJUTHCS B HECKOJIBKO JTaIloB.
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