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1. O01mue moJI0:KeHus
1.1. lean AUCHUIIHHBI

1. ®opMupOBaHHE y CTYJACHTOB LEJIOCTHOT'O MPEICTABICHUS O JEIONPOU3BOJACTBE KaK O
KOMIJIEKCE MEpONpHUATHI 1o obecrieueHuto ObICTpoii, OecriepeboitHoil u 3P dexTuBHON paboOTHI
OpraHu3aIyii, OpraHoB NMyOJIMYHOIN BIACTU M UHBIX CYyOBEKTOB.

1.2. 3agauy AUCHUILIUHBI

1. 3ydeHue CTyIeHTaMU OCHOBOIOJIATAIOIIUX HOPMATUBHO-METOJMYECKUX MaTepHalioB,
PEryIHpYIOMIHMX AETONPOU3BOICTBO.

2. Tlomy4eHre COBpEMEHHBIX 3HAHUN B 00JIACTH IOKYMEHTOBEICHUS.

3. ®opMHpOBaHUE HABBIKOB MPOEKTHUPOBAHUS OJIAHKOB, COCTABICHUS U OPOPMIICHUS JOKYMEHTOB
Ha OCHOBE MOJYYEHHBIX TEOPETUUECKUX 3HAHUMA.

2. MecTo aucuunannsl B crpykrype OIIOIT

bnok nucuunnun: b1. ucuumiunast (Moayan).

Yacte 6soka aucturiuH: YacTs, popmupyemast ydacTHUKaM# 00pa30BaTEIbHBIX OTHOIICHHIA.

Monayns mucuurinHa: Moayias HanpaBieHHOCTH (poduiist) (major).

Nunexc quctummunsl: 51.B.01.01.

PeanusyeTcs ¢ mpUMEHEHHEM D3JIEKTPOHHOTO OOy4YeHUs, JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTHM.

3. Hepeqeﬂb IJIAHUPYEMBIX PE3YyJbTaTOB Oﬁy‘lel-[]/lﬂ mo JTMCUMIIJIMHE, COOTHECCHHBIX C
HHAUKATOPpaAaMH J0CTUKCHUSA KOMIIeTeHIInii

[Iponecc u3ydeHus: TUCHUTUTMHBI HANpaBieH Ha GOPMHUPOBAHUE CIEAYIONIUX KOMIICTCHIIUHA B
cootBeTcTBUU ¢ ®I'OC BO 1 ocHOBHOI 00pa3oBaTeabHOM mporpaMmoi (Tadsmma 3.1):
Ta6mmma 3.1 — KoMneTreHInn 1 HHAUKATOPBI UX JOCTHIKEHUS
WNHauKaTOpsl OCTHKEHUS [Tnanupyemble pe3yabTaThl O0ydeHUS 110
KOMIICTEHIIMH JUCLUIUIMHE

Komnerenius

yHHBepcaJ’lbl—[LIe KOMIICTCHIIUHA
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YK-4. Cnocoben
OCYILECTBIIATH JIEJTOBYIO
KOMMYHMKAIUIO B
YCTHOW M MUCbMEHHOMU
dbopMmax Ha
rOCYAapCTBEHHOM SI3bIKE
Poccuiickoit @enepannu
1 UHOCTPAHHOM(BIX )
A3bIKe(ax)

VYK-4.1. 3HaeT npUHLHUIIBI
MOCTPOCHHUS YCTHOTO U
MUCBbMEHHOTO BBICKA3bIBAHUS
Ha PYCCKOM U
MHOCTPAHHOM(BIX) SI3bIKaX,
IpaBUJia ¥ 3aKOHOMEPHOCTH
JIETIOBOM YCTHOM U
NUChMEHHOW KOMMYHUKAIIUU;
BJIa/I€E€T NIMPOKUM CIIOBAPHBIM
3armacoM, J10CTaTOYHBIM IS
OCYILIECTBIICHHUS JI€TTOBOI
KOMMYHHKAIIUU B paMKax
aKaJeMUYECKOU 1
npodeccuoHaIbHOM
HAIPaBIEHHOCTH

3HaeT NPUHIUIIBI TOCTPOCHUS YCTHOTO U
MMCbMEHHOTO BBICKA3bIBaHUSI HA PYCCKOM H
MHOCTPaHHOM(bIX) SI3bIKaX, IPaBUJIA U
3aKOHOMEPHOCTH JI€JI0OBOM YCTHOH U
MUCbMEHHOW KOMMYHUKALUU U
JIOKyMEHTO000pOTa; BIIaJI€eT IHUPOKUM
CJIOBApHBIM 3aMacoM, 10CTaTOYHBIM IS
OCYUIECTBIICHHUS JIEJIOBO KOMMYHUKAILIUU B
pamMKax akaJeMHUecKoN U MpoQeccHoHaTbHON
HaIlPaBJIECHHOCTH.

VK-4.2. Umeer
npecTaBiIeHue 00
0COOEHHOCTSX YCTHOH U
NUCHbMEHHOW KOMMYHUKAIUH B
COOTBETCTBUU C PA3ITUIHBIMH
CTHIISIMU, KaHPaAMH U
dbopMaMu J€IOBOTO OOIICHHUS;
BHIOMPAET KOMMYHHKATHBHO
IpUEMIIEMbIEC CTHIIN JIEJIOBOTO
oOm1eHus1, BepOaJbHbIE U
HeBepOallbHbIE CPEACTBA
KOMMYHUKAIUH

Nmeet npencrasienne 006 0COOEHHOCTIX
YCTHON ¥ MMCbMEHHON KOMMYHHKAIIUH B
COOTBETCTBUU C Pa3IMYHBIMU CTHIISIMH,
’KaHpamH U popMaMHu JeT0BOT0O OOIIEHUS;
BbIOMpPAET KOMMYHUKATUBHO IPUEMJIEMBbIE
CTHJTU JIEJIOBOTO OOIIeHHUS, BepOaIbHBIC U
HeBepOaJIbHbIE CPEICTBA KOMMYHHKAIUH.

VK-4.3. YMmeeT cocTaBisITh
COOCTBEHHBIEC YCTHBIC U
MUCHhMEHHBIC BRICKAa3bIBAHUS
Ha PYCCKOM H
MHOCTPAHHOM(BIX) A3BIKaX B
COOTBETCTBUU C PEYEBBIMU
CUTyalMsIMH, HauboJee
BOCTPEOOBAHHBIMH B paMKax
aKaJeMHUUYECKON U
npodecCuoHAIbHON
HAIPaBIEHHOCTH

YMeeT cocTaBiiATh COOCTBEHHBIE
OCMBICIICHHBIE YCTHbIE U TUCbMEHHBIE
BBICKA3bIBaHUsl HA PyCCKOM U
MHOCTPaHHOM(BIX) sI3bIKe(aX) B COOTBETCTBUU
C peYeBBIMH CUTYaIUsIMH, Hanbosee
BOCTPeOOBaHHBIMH B PaMKaX aKaJeMHUYeCKON
u mpoeccuoHaIbHOIN HAMPaBIEHHOCTH;
BJIa/IC€T HAaBbIKAMU YTEHUS U IIEpeBOja
nH(GOpPMAaIIK HAa HTHOCTPAHHOM(BIX) sI3bIKE(axX)
aKaJIeMUIECKOM U TTpodecCrnoHAIbHOM
HAIPaBJICHHOCTH.

VYK-4.4. Bnaneer HaBbIKaMu
MPUMECHEHUS
UH(POPMALIMOHHO-
KOMMYHHKAITHOHHBIX
TEXHOJIOTUM JJIsI
OCYUIECTBIICHUS JETOBOU
KOMMYHMKAIIUU Ha PyCCKOM U
MHOCTpaHHOM(BIX) sI3bIKe(ax) B
MUCBMEHHOU U YCTHOH opme

BraneeT HaBblkamMu IPUMEHEHUS
MH(OPMAIMOHHO-KOMMYHHKAITMOHHBIX
TEXHOJIOTUH JUIsl OCYIIECTBICHHUS AETI0OBOM
KOMMYHHKAIIUU Ha PyCCKOM U
MHOCTpaHHOM(BIX) sI3bIKe(aX) B MUCBMEHHOW 1
yCTHOH (hopMme.

OobmenpodeccuoHanbHbIe KOMIIETEHIIUN

IIpodeccnonaibHbIe KOMIIETEHIMU
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TIK-7. Bnagenuem
HaBBIKAMH MMOATOTOBKHU
FOPUAMYECKUX JOKYMEHTOB

TIK-7.1. 3HaeT 3aKOHOIATEIIHCTBO
Poccuiickoit denepannu, OCHOBBI
JICTTOTTPOU3BO/ICTBA

3HaeT 3akoHoaTeNbcTBO Poccuiickoit denepanun,
yCTaHaBIIMBAoIee TPEOOBAHUS K IOPUIUIECKOMY
JETIOIPOU3BOJICTRY.

TIK-7.2. YMeeT cocTaBiIsATh
OpUANYECKUE JTOKYMEHTHI

VMeeT cocTaBiIsATh IOPUANYCCKUEC NOKYMCHTEI B
COOTBCTCTBHH C Tpe60B8.HI/IﬂMI/I
HOPMAaTUBHOMETOANYCCKUX JOKYMCHTOB B obactu
JCJIOIPOU3BOACTBA.

TIK-7.3. Biageer HaBBIKAMA
pa3pabOTKK U BHEAPEHUS
FOPUINYECKUX JOKYMEHTOB

BrrageeT HaBbIKaMu pa3pabOTKH U BHEAPCHUS
MAa0I0HOB IOPUANIECKUX TOKYMEHTOB B
COOTBETCTBHU C TPEOOBAHUAMH K ACIONPOU3BOACTBY.
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IIK-13. CrtocoOHOCTBIO
MPABUIIBLHO U TTOJTHO
OTpa)kaTh PE3yJIbTAThI
rpoeccuoHaIHLHON
JIeSITEJIbHOCTH B
FOPUINYECKON U HHOU
JIOKyMEHTAITU!

TIK-13.1. 3naer BuabI
JIOKYMEHTAIMX COBPEMEHHOM
OpraHu3allii; COCTaB U
odopmIleHuE CITy)KeOHOM
JOKYMEHTAIMH OpTraHU3aIlnHy,
0COOCHHOCTH JIOKyMEHTHPOBAHHSI
npoecCuOHATBLHON ACSITeILHOCTH
B c(hepe IopUCIpyACHIINY;
MpaBHUJIa, CPEICTBA U IIPHEMBI
MOJTOTOBKHU, O(POPMIICHHUS H
CHCTEMaTH3aIUH IOPHIUIECKUX
JOKyMEHTOB, (popMajIbHBIC U
HedopMasbHbIE TPEOOBAHUS K
pa3HbIM BHJAaM JOKYMEHTOB;
COBPEMCHHBIE CIIOCOOBI, METOBI U
TEXHHUKY OTPa)XEHHS Pe3yIbTaTOB
PO eCCHOHANBEHON IEATSILHOCTH
B IOPUJINYECKON U MHOU
JOKYMEHTAIHH

3HaeT BUABI JOKYMEHTALUN COBPEMEHHOMN
OpraHu3ally; COCTaB U 0(OpMIICHHE CITyKEOHOU
JOKYMEHTAIMK OpraHu3alru, 0COOEHHOCTH
JOKYMEHTUPOBaHUS NpodhecCHOHaIbHOMN
FOPUIINIECKON JEATEIbHOCTH; TPAaBUIa, CPEJICTBA U
MIPUEMBI TIOATOTOBKH, OPOPMIICHHUS
CUCTEMAaTU3AIUH IOPHINYECKUX JTOKYMEHTOB,
(opmanbHble U HepopManbHbIe TpeOOBaHUS K
pa3HBIM BHJIaM JOKYMEHTOB; COBPEMEHHBIE CIIOCOOBI,
METObI U TEXHUKY OTPa)KEHUS PE3yJIbTaTOB

PO eCCUOHANBHON JAESTEIILHOCTH B IOPUIMUYESCKON U
WHOU JIOKyMEHTAITUN B COOTBETCTBHU C
YCTaHOBJICHHBIMHU TPEOOBAHUSMH.

[IK-13.2. YMeeT ocymIecTBIATh
aHaJM3 TOKYMEHTOB Ha
COOTBETCTBHE TPEOOBAHUIM
CTaHIaPTOB; OIPENEIATh BUIIBI
JIOKYMEHTOB, HEOOXOMMBIX IS
oopMIiteHUs pa3ITMIHBIX
IOPUANYECKUX JEHCTBUM B pa3HBIX
CUTYyalHUsAX U 00CTOATENBCTBAX;
HCIIONIB30BATh IOPUIUYECKYIO
TEPMHHOJIOTHIO TIPH COCTABICHUH
1 0(hOpMITCHHUH FOPHIHYECKIX
JIOKYMEHTOB; KOPPEKTHO
(hopMyTHpOBaTh KOHKPETHBIE
pe3yabTaThl NpodeccuoHanbHON
JESTELHOCTH IOPUCTa; COCTABIATD
1 0(OPMIIITH B COOTBETCTBUH C
TpeOOBaHUSAMU IOPUIUUECKUE
JIOKYMEHTBI, IPaBHIILHO U TIOJTHO
OTpaXKAIOIIUE PE3YITBTATHI
npodecCHOoHANBHOM AeATeIbHOCTH
MPAaBOOXPAHUTEIBHBIX OPTAaHOB U
IOPUANIECKHUX CITYKO

YMeeT oCyLecTBIATh aHAJIU3 JOKYMEHTOB Ha
COOTBETCTBHE TPEOOBaHUAM CTaHAAPTOB; ONPEACIAThH
BUJIbI TOKYMEHTOB, HEOOXOJUMBIX AT O(OpPMIICHUS
Pa3NUYHbIX IOPUINYECKUX J1eHCTBUI B pa3HbIX
CUTYAIUAX U 00CTOSITENBCTBAX; UCIIOIH30BATh
FOPUANYECKYI0 TEPMUHOJIOTHIO TIPH COCTABJICHNN U
0(pOpMIICHNH FOPUINIECKUX JOKYMEHTOB; KOPPEKTHO
(hopMyIHpOBaTh KOHKPETHBIE PE3YIIbTAThI
npo¢ecCHOHANBHON AEATENILHOCTH IOPHCTA;
COCTaBIIATh U OHOPMIIATE B COOTBETCTBUU C
TpeOOBaHUSIMH IOPHUIMUYESCKHE JOKYMEHTHI,
MPaBWJIBHO U MOJTHO OTPAXKAIOIINE PE3YIbTAThI
FOPUANYECKOM NeSTENBHOCTH, B T.4. C
HCIOJIb30BAaHHEM CHCTEM HJIEKTPOHHOTO
JOKYMEHT0000poTa.

TIK-13.3. Birageer HaBbIKamMu
paboThI ¢ pa3HBIMU BUJAMU
CITyeOHOH JOKYMEHTAIIUH,
HaBBIKAMU JIOKYMEHTaJIbHOTO
oopMIIeHUs] OCHOBHBIX
yIpaBJIEHYECKUX IPOLENYD;
HaBBIKAMHU CaMOCTOSATEJILHON
MIOJTOTOBKH, COCTABJICHHS U

0o OpMIICHUS IOPUIUICCKON
JOKYMEHTAIlH, OCHOBHBIX BUI0OB
CIIy>keOHOI JOKyMEHTALlUH B
cdepe IopUCTIPYACHIUH
(MHCTPYKTHBHOpACIIO
PSAOUTEIBHOU, CIIPAaBOYHOM,
OIIEPAaTUBHOMN M OPraHU3AIUOHHOMN)

Brnaneet HaBbIKaMu pabOTHI ¢ pa3HBIMU BHIAMH
CITykeOHOM TOKYMEHTAIINH, HAaBBIKAMH
JIOKYMEHTAIEHOTO 0(hOpMIICHUS OCHOBHBIX
YOPaBIECHUYECKUX MPOLETYP, B T.4. C UCIIOIH30BAHUEM
CHCTEM 3JIEKTPOHHOTO TOKYMEHTO000POTa;
HABBIKAMU CaAMOCTOATEIbHON TOATOTOBKH,
cocTaBlieHUs U 0(OpMIIEHUS IOPUINYECKON
JIOKYMEHTAIIHH, OCHOBHBIX BUIOB CITyKeOHON
JOKYMEHTAIM! B cpepe IopHCIpyACHIINN
(MHCTPYKTHBHO-PACIIOPSAUTENEHOMN, CIPaBOYHOMH,
OTIEePaTUBHOM U OPTaHU3ALMOHHOI) 10 OCHOBHBIM
BUJIaM JI€ATEIbHOCTH.

4. O0beM TMCUMIVIMHBI B 324€THBIX eIUHUIIAX C YKa3aHHEM KOJHYeCTBA aKAa/leMHYeCKUX YacOB,
BblJIeJIEHHBIX HA KOHTAKTHYI0 pa0oTy o0y4aroimuxcsi ¢ npenojaaBartejieM
H HA CAMOCTOSITEJIbHYI0 Pa00oTy 00y4Yaromuxcs
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OO6mmas TpyA0€MKOCTh TUCIMIUIMHBI COCTABIISIET 4 3aU€THBIX eWHUII, 144 akaJeMUYecKuX 4acoB.

Pacnpenenenue Tpya10eMKOCTH TUCIHUIUIMHEI 110 BHIaM YU4€OHOU JEATEIBPHOCTH MPEJACTABICHO B
tadimue 4.1.

Ta6mmma 4.1 — Tpy10eMKOCTh AUCIUIUIMHBI IO BUJAM YUY€OHOM eI TeTbHOCTH

» Beero |CemecTpbl
Bunel yueOHOI nesTenbHOCTH
4acoB 2 ceMecTp
KonTakTHas padoTa 00y4yaomuxcs ¢ npenojgasarejieM, Bcero 14 14
CamocrositenpHas padoTa 1o pyKOBOACTBOM IPETOaBaTeNs 12 12
KoHTponbHbIe paboThI 2 2
CamocrosiTesibHasi padoTa 00y4aruuxcs, BCero 126 126
CaMocCTOATENbHOE N3YUEHHUE TEM (BOIIPOCOB) TEOPETUYECKON YaCTH 63 63
JUCHUITIINHBI
[ToaroToBka K KOHTPOJIBHOM paboTe 63 63
IHoaroroBka u caavya 3avera 4 4
OO0mas Tpya10eMKOCTh (B 4acax) 144 144
Oo0mas TpynoeMKocTh (B 3.€.) 4 4

5. CTpykTypa u coaep:kaHue JUCHUMILIHHbI
5.1. Pa3nennl (TeMbl) JUCHUIJIMHBI U BUABI Y4eOHOH 1eATeJIbHOCTH

CtpykTypa IUCHUIUIUHBI MO pa3aenam (TeMaMm) W BUJaM y4eOHOU JesTeNTbHOCTH MPUBEICHA B
tabmume 5.1.
Tabnuma 5.1 — Pa3aensl (TeMbl) AUCHUIIINHBL U BUBI YYEOHOH IATEIbHOCTH

Cawm. | Beero yacos (6e3
Konrtp. | CPII, . | Dopmupyemsie
Hazpanus pa3nenoB (Tem) AUCIUILITUHBI pab., | MPOMEeKYTOUHOI
pao. q. KOMIIETEHIINU
q aTTECTAIUN)
2 cemecTp
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1 Ucropus r1opuanyeckoro 2 2 14 18 I1K-13, I1K-7,
nenonpou3BocTBa. HopmarusHo- YK-4
MeTOoIYecKas 6a3a FPUINIECKOTO
JIETIONPOU3BOICTBA. JIOKYyMEHT.
KOpunuueckas cuiia ToKymMeHTa.
OYHKIUH U KITACCU(PUKAIUSA JOKYMEHTOB.
[TpaBwiia opopmMIIeHHS TOKYMEHTOB
2 Opranuzanus U TEXHOJIOTHH 2 14 16 IIK-13, IIK-7,
JIOKYMEHTAIIMOHHOTO 00eCcIeueHus VK-4
yIpaBIcHUS
3 Homenknarypa nen, METOIMKa €€ 1 14 15 I1K-13, ITK-7,
COCTaBJICHUS U IPUMECHEHUS B YK-4
MPaKTUYECKOU NeATEIbHOCTH
4 ®opmupoBaHHE U TEKYIIEE XPAaHEHUE 1 14 15 I1K-13, I1K-7,
b1 (Sh) YK-4
5 OCHOBBI KaIpOBOTO JEJIONPOU3BOICTBA 1 14 15 IIK-13, IIK-7,
YK-4
6 JloxymMmeHTHpOBaHUE ABUKEHUS KaIPOB 1 14 15 [TK-13, TIK-7,
YK-4
7 BeneHue TpyIOBbIX KHHKEK 1 14 15 I1K-13, IIK-7,
paboTHuKoB. PaboTa ¢ mepcoHaIbHBIMU YK-4
JAHHBIMU PaOOTHHKA
8 OcobeHHOCTH CyAeOHOTO 1 14 15 [1K-13, IIK-7,
Jenonpou3BojicTBa. HotapuansHoe VK-4
JIETIOTIPOU3BOJICTBO
9 OdopmiieHre OTIENBHBIX JOKYMEHTOB 2 14 16 I1K-13, ITK-7,
rPpakJIaHCKO-TIPABOBOI'0 XapakKTepa YK-4
Hroro 3a cemectp 2 12 126 140
Uroro| 2 12 | 126 140
5.2. Conep:xanue pa3aesioB (TeM) AMCHUNINHBI
Coneprkanue pa3iesioB (TeM) IUCIUILIAHBI IPUBEACHO B Ta0OIuIEe S5.2.
Ta6muma 5.2 — CoaeprkaHue pa3ieiaoB (TeM) TUCITUTIIMHBI
Hassarns pasnenos CopeprxaHue pa3iesoB (TeM) TUCIUTITAHBI CPIL| ®opmupyemsie
(TeM) TUCTUTUTHHBI q KOMITIETCHITUU
2 cemecTp
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1 Uctopus Nctopus r1opuanyeckoro 1ea0npou3BOACTBA. I1K-7, TIK-13,
FOPUIANYECKOTO denepabHOE 3aKOHOAATENBCTBO YK-4
JIEJIONPOU3BOJICTBA.  |KAK 3JIEMEHT HOPMATHBHOMETOANYECKON 6a3bl
HopmartusHo- IOPUANYECKOTO
MeTOoJMuecKas 6a3a  |Jemonponu3BOJICTBA.
IOPUINYECKOTO [Toa3akoHHBIE TPABOBBIE U MHBIC
JIENIOTIPOU3BOJICTBA.  |AKThI, PETYJIUPYIOIINE
JloKkymeHT. IOPUANYECKOE
IOpunnyeckas cuna | 1e0MpoOU3BOJICTBO.
nokyMmeHnTa. @ynkuuu | Knaccuduxaropst
U KinaccuuKaus nokymeHtauuu. [lonstue
JIOKYMEHTOB. JIOKYMEHTA U ero Iopuandeckas
IIpaBuna cuna. I[Ipu3zHaku u cBoicTBa
odopmiieHus JOKyMeHTa. OyHKIUU
JIOKyMEHTOB nokymenTa. Knaccudukarms
JIOKyMEHTOB. OCHOBHBIE
MOHSTHS TEMbI. PEKBU3UTHI
JIOKYMEHTA U MOPSJI0K UX
opopmienus. [IpaBuna
odopMmieHUS OJTAHKOB
JIOKyMEHTOB
Hroro
2 OpraHuzanus u OCHOBHEIC IOHATHS TEMBI. TIK-7, T1IK-13,
TEXHOJIOTUU OO01ue nosoXkeHus o ciyxoe YK-4
JIOKYMEHTAIIMOHHOTO | JOKYMEHTaIlHOHHOTO
obecrieueHust o0ecrieueHus yIpaBIeHHUS.
YIpPaBJICHUSA OcHOBHBIE ITpaBUIa
OpraHu3anuu
JIOKyMEHTO00O0pOoTA.
Opranu3zanus
JIOKYMEHTO000pOoTa B
opranuzanuu. Cxema JIBMKEHUS
Y TEXHOJIOTHsI 00pabOTKH
JIOKyMEHTOB. Perucrpanus
JNOKyMeHTOB. KOHTpOIIBb
WCIIOJIHEHUSI JOKYMEHTOB
Hroro
3 Homenknatypa nen, |OCHOBHBIE TTOHSTHS TEMBI. I1K-7, TIK-13,
METOJUKA €€ Homenknatypa nen. Buasl YK-4
COCTaBJICHUS U HOMEHKJIATyp nei. TpeboBaHus K
IPUMEHEHHUSI B COCTAaBJICHUIO HOMEHKJIATYyPHI.
MPaKTUYECKON TpebGoBaHUs K 3aIIOTHCHHIO
JeSTEHbHOCTH (hOopMBI HOMEHKJIATYPHI /1T
Hroro
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4 ®opMHUpOBaHUE U

OCHOBHEBIC IOHATHS TEMBI.

I1K-7, I1K-13,

TeKyllee xpaHeHue | PopmupoBaHue U 0(hOpMIIEHHE YK-4
Jen nen. [loaroroeka u nepegayda
JIOKyMEHTOB Ha apXHUBHOE
XpaHEHUE.
[lopsinok nepenaun JOKYMEHTOB
B apXUB OpraHU3aIIH.
VYcraHoBIIEHHE CPOKOB XPAHEHUS
Jen
Hroro
5 OcHoBsl kagpoBoro |CocTaB U BUABI KaJIPOBBIX [IK-7, T1IK-13,
JIEJIONPOU3BOICTBA | TOKYMEHTOB. Tpy10BOM YK-4
J0roBop. JlOKyMeHTHI,
IPEIbSIBIIIEMBIE ITPU
3aKJIF0YEHUH TPYI0BOTO
JIOTOBOpA. 3aKJIFOUEHUE
TPYAOBOT'O JIOrOBOpPA MU
(bakTUIeCKOM J0IyCKe K padboTe
Hroro
6 JoxymentupoBanue | OcHoBHBIE TTOJIOkeHUA. [lepeBoa [1K-7, I[1IK-13,
JIBUYKEHUS KaJpOB paboTHHKa Ha APYTYIO paboTy. VK-4
JlokymeHTanus o opopMICHUIO
CITy’KeOHBIX KOMaHAUPOBOK.
OO61uii mopsaaok ohopMiIeHUS
MpeKpalleHus: TPyJ0BOrO
JI0OTOBOpA
Hroro
7 Benenne tpynoBsix |HopMaTHBHO-IIPAaBOBBIE aKTHI, PETYJIUPYIOIINE TOPSI0K IIK-7, 11K-13,
KHUKEK paOOTHHUKOB. |BEACHHUS TPYAOBBIX KHIKEK U PaOOTHI C IEPCOHATIBHBIMU YK-4
Pabora ¢ JAHHBIMH pabOTHHKA.
HEPCOHAIBLHBIMU [IpaBuina BeneHuUs TPYIOBBIX KHUKEK.
JTaHHBIMH paboTHHMKa |PaboTa ¢ mepcoHaqbHBIMU JAHHBIMU PaOOTHHUKA.
Hroro
8 OcobeHHOCTH OCHOBHBIE TTOJIOKEHHS O CyIeOHOM JIETIONPOU3BOJICTBE. IIK-7, TIK-13,
cynebHoro [Ipuem KoppecioHAeHIIH, TIOCTYNHBILIEH MO KaHAIaM VK-4
JIEJIONPOU3BOJICTBA.  |[IOYTOBOM CBSI3H, CIIELUAILHON U (esIbIbETePCKOI
HotapunansHoe CBSI3U, @ TAK)KE JIOCTABJIEHHON HAPOUYHBIM B
JICJIONIPOU3BOJICTBO  [IKCIIETULIUIO CY/1a.

[Ipuem, 06paboTKa, peructpanus u nepegadya
JIOKYMEHTOB I10 JIEKTPOHHOW MMOYTE, KaHaJIaM
TeneOHHON U paKCUMUITBHOU cBsi3u. [Iprem
IIPOLECCYaNIbHBIX JOKYMEHTOB, IIOJIAHHBIX B
apOUTpaKHBIN CY]l B QJIEKTPOHHOM BH/IE.
PerynupoBanue HOTapuaabHOTO JEIONPOU3BOICTBA.
OdopmiieHne opraHu3aIMOHHO-PACTIOPATUTETEHON
JIOKYMEHTALIMH.

HoTtapuanbHblii JOKyMEHTOOOOPOT.

Homenknatypa u ¢hopMupoBaHue JeJ1 HOTAPUYCOM.

Htoro
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9 Odopmienue ['paxxnancko-1npaBoBbIC 2 I1K-7, TIK-13,
OTJIEIbHBIX norosopsl. OopmieHue YK-4
JTIOKYMEHTOB YUpEIUTENbHBIX JOKYMEHTOB

rpa)xIaHCKO- IOPUINYECKHX JIULL

MIPaBOBOTO XapaKTepa Utoro| 2

Hroro 3a cemectp| 12
Uroro| 12

5.3. KontposabHbie padoThI

Bupl KOHTPOJIBHBIX Pa0OT M Yackl HA KOHTPOJIbHBIE pabOTHI MPUBEIEHBI B Tabmue 5.3.
Tabmuma 5.3 — KonrpoabsHbie paboThl

Ne m.m. Bubl KOHTPONIBHBIX paboT TpynoeMKocTs, 4 Popmupyemsie
KOMIIETEHIIUH
2 cemecTp
1  |KonTponpHas paboTa ¢ aBTOMaTU3UPOBAHHON 2 [K-7, [IK-13, YK-4
IPOBEPKOH
Hroro 3a cemectp 2
Hroro 2

5.4. JlabopaTopHbIe 3aHATHS
He npegycmoTpeHo y4eOHBIM IIJITaHOM
5.5. lIpakTnyeckue 3aHATHS (CEMUHAPbI)
He npenycMoTpeHO yueOHbBIM [IaHOM
5.6. KoHTpoJIb caMOCTOATE/IbHOM PadoThI (KYpCcoBOi NPOEKT / KypcoBasi padora)
He npegycmoTpeHo yueOHbIM IJITaHOM
5.7. CamocTosiTesibHass paboTa

Bunbl camoctoATensHOM paboThl, TPYJOEMKOCTh U (hOPMHUPYEMble KOMIIETCHIIMH MPECTaBICHBI B
tabiuue 5.7.
Ta6yuma 5.7. — Buasl caMoCTOSATEIbHOM pabOThI, TPYJ0EMKOCTh U (POPMHPYEMBIC KOMIIETEHITUN

HazBanus pasnesnoB (Tem) caMoc]TB;I;I:nLHoﬁ TpynoemkocTs, | DopMupyemsbie dopMmbl
JUCLUTUIMHBI q KOMIIETEHINH KOHTPOJIS
paboTsl
2 cemecTp

1 Ucropus r1opuanyeckoro CamocrosiTenbHOe 7 I1K-13, I1K-7, 3auét c
JIEJIONPOU3BOACTBA. HW3YYEHHUE TEM YK-4 OLICHKOM,
HopmaTtuBHo-MeToiMueckas |(BOIPOCOB) TectupoBanue
0a3a IopUIUIECKOTO TEOPETHUECKOU
JIeJIONIPOU3BO/ICTBA. YaCTH TUCIUILTNHBI
Joxyment. YOpunnueckas
cuta 1okyMeHTa. OYHKUMA 1 IToaroroBka k 7 I1IK-13, IIK-7, | KonTponbHas
KITacCH(UKALIA TOKyMEHTOB. KOHTPOJILHOM paboTe YK-4 pabota
[TpaBuna opopmiieHus Voo 14
JOKYMEHTOB
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2 Opranu3zanus 1 TexHonoruu |CaMmocToaTeNbHOe 7 I1K-7, IIK-13, 3auéT ¢
JTOKYMEHTAallMUOHHOT'O HW3yYEHHUE TEM YK-4 OLIEHKOM,
obecrieueHust yrpaBicHUs (BOTIPOCOB) TectupoBanue
TEOPETUYECKOMN
YaCTH JUCIUTUIAHBI
IToaroroBka x 7 [TIK-13, I[IK-7, | KonTponbHas
KOHTPOJIbHOM paboTe YK-4 pabora
Hroro 14
3 Homenknarypa nein, CamocrosiTenbHOe 7 I1K-7, TIK-13, 3auér c
METOAMKA €€ COCTABIICHUS U |A3YYEHHUE TEM YK-4 OLIEHKOM,
IIPUMEHEHHUS B IPAKTUYECKON |(BOIIPOCOB) TectupoBanue
JeATeTbHOCTH TEOPETHUECKOU
YaCTH JUCIUTUTAHBI
IToaroroBka x 7 [TIK-13, T[IK-7, | KonTtponbHas
KOHTPOJIbHOM paboTe YK-4 pabora
Hroro 14
4 ®opmupoBanue u Texyuee |CaMocTosATENbHOE 7 I1K-7, TIK-13, 3auér c
XpaHEHUE JIeI HA3yYEHHUE TEM YK-4 OLIEHKOM,
(BOIIPOCOB) TectupoBaHue
TEOPETUYECKOMN
YaCTH JUCIUTUTAHBI
IToaroroBka k 7 [TIK-13, T[IK-7, | KonTtponbHas
KOHTPOJIbHOM paboTe YK-4 pabora
Hroro 14
5 OCHOBBI KaJIpOBOTO CaMocCTOSTEIIEHOC 7 IIK-7, I[IK-13, 3auér ¢
JIEJIOTPOU3BOACTBA HA3yYEHHUE TEM YK-4 OLICHKOM,
(BOIIPOCOB) TectupoBaHue
TEOPETUYECKOMN
JaCTH JUCIUTUIAHBI
IToaroroBka x 7 [TIK-13, T[IK-7, | KonTtponbHas
KOHTPOJIbHOM paboTe YK-4 pabora
Hroro 14
6 loxymeHnTupoBaHue CamocrosiTenbHOe 7 [K-7, TIK-13, 3auér ¢
JIBYDKCHUS KaJIpOB HA3yYEHHUE TEM VK-4 OIICHKOM,
(BOIIPOCOB) TectupoBaHue
TEOPETUYECKOMN
YaCTH JUCIUTUTAHBI
IToaroroBka k 7 [TIK-13, T[IK-7, | KonTtponbHas
KOHTPOJIbHOM paboTe YK-4 pabora
Hroro 14
7 Benenue TpynoBbIX KHHXKEK | CaMOCTOSTENbHOE 7 I1K-13, I1K-7, 3auér c
pabotHukoB. PaboTta ¢ W3yYECHHUE TEM YK-4 OLICHKOM,
MEPCOHAJIbHBIMU TAHHBIMU (BOTIPOCOB) TectupoBanue
paboTHHKA TEOPETUIECKOM
YaCTH JUCIUTUTAHBI
IToaroroBka k 7 [TIK-13, T[IK-7, | KonTtponbHas
KOHTPOJIbHOU paboTe YK-4 paborta
Htoro 14
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8 OcobenHocTH CyaeOHOTO CaMoOCTOSTEIIEHOC 7 IIK-13, IIK-7, 3auér ¢
JIEIIONPOU3BOACTBA. HW3yYEHHUE TEM YK-4 OLIEHKOM,
HotapuanbHnoe (BOIIPOCOB) TectupoBaHue
JIeJIOTIPOU3BOJICTBO TEOPETUICCKOU
YaCTH JUCIUTUIAHBI
IToaroroBka x 7 [TIK-13, I[IK-7, | KonTponbHas
KOHTPOJIbHOU paboTe YK-4 paborta
Hroro 14
9 Odopmiienue otaenbHbIX | CaMOCTOSTEIIEHOE 7 [K-7, TIK-13, 3auér ¢
JIOKYMEHTOB T'PaKIaHCKO- HA3yYEHHUE TEM YK-4 OLIEHKOM,
IIPaBOBOI'0 Xapakrepa (BOIIPOCOB) TectupoBaHnue
TEOPETUYECKOMN
YaCTH JUCIUTUTAHBI
IToaroroBka x 7 [TIK-13, T[IK-7, | KonTtponbHas
KOHTPOJIbHOU paboTe YK-4 paborta
Hroro 14
Hroro 3a cemectp 126
IToaroroBka u cmavua 4 3aueT c
3adera OLICHKOU
Hroro 130

5.8. CoorBercTBHE KOMIIETEHINH, GOPMHPYEMBIX IPH H3YYCHHH AUCHHUIINHBI,
1 BHJIOB Y4eOHOM 1esiTeIbHOCTH

CooTBEeTCTBUE KOMIIETCHIIUM, (POPMUPYEMBIX MPU U3YUYCHHUH TUCIHUIUIUHBI, U BUJOB Y4eOHOM
JeSATEIbHOCTH MPEICTABIICHO B TabuIiie 5.8.
Tabnuna 5.8 — CooTBETCTBUE KOMIETCHIIHMH, ((OPMUPYEMBIX TIPH U3YUYEHUH JUCIUTLINHBI, U BUOB
4yeQHOH IeITEILHOCTH

Buner yueOHoif
dopmMmupyembie
KOMITCTCHIIN ACATCIbHOCTH @OpMBI KOHTPOJIA
KonTt.Pab6. | CPII | Cam. pa6.
I1K-7 + + + 3auér ¢ onienkoi, KonrponasHas pabora,
TectupoBanue
ITK-13 + + + 3auér ¢ onenkoi, KontposbHas paboTa,
TectupoBanue
YVK-4 + + + 3auér c onenkoi, KonrponpHas pabora,
TectupoBanue

6. PeiiTuHroBasi cucremMa /JJisl OLlEHKH yCIIeBAeMOCTH 00y4arouxcs
PeittuHroBasi cuctemMa He UCIOJIb3YETCS
7. YueOHO-MeTOANYecKOe U MH(OPMAIITHOHHOE o0ecneyeHHue TUCIUTIIHHbI
7.1. OcHOBHas JqUTEpaTypa

1. Yypunos, A. 0. FOpuaudeckoe aenonpou3BOACTBO : yueOHoe mocobue s By30B / A. 1O.
YypunoB. — 4-e uzn., nepepad. u non. — Mocksa : U3gatensctBo FOpaiit, 2024. — 338 ¢. octyn u3
JMYHOTO KaOMHETa CTyJIeHTa. [ DNeKTPOHHBINH pecypc]: — Pexum moctyna: https://urait.ru/bcode/556395.

7.2. JlonotHUTEIbHAS JIUTEpaTypa

1. lyBanoBa, H. H. OcHOBBI Aenonpon3BoacTBa. S3bIK CIyKEOHOTO JOKYMEHTA : yYCeOHUK IS
By30B / H. H. lllyBanogra, A. }O. BanoBa ; nox obuieit penaknueit H. H. [llyBanoBoii. — 3-e u3n.,
nepepad. u gon. — Mocksa : U3narenscTBo KOpaiit, 2025. — 355 c. JlocTyn u3 n1u4HOTO KaOUHETA
CTyJIeHTa. [ DneKTpoHHBIN pecypc|: — Pexxum moctyma: https://urait.ru/bcode/560174.
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2. llysanoa, H. H. Opranu3zanust u TeXHOJIOTHS JOKYMEHTAIIHOHHOTO 00CCTICUCHHSI YIIPABIICHUS :
yueonuk s By3oB / H. H. lllyBamoBa. — 3-e u3n., nepepad. u non. — Mocksa : M3natensctBo FOpaiit,
2025. — 234 c. JlocTtyn u3 TMYHOTO KaOWHETA CTyACHTA. [ DJIEKTPOHHBIN pecypc]: — Pexum mocrtyna:
https://urait.ru/bcode/560174.

3. bant, B. C. IOpuandeckas TeXHUKa B cxeMax : yueOHoe mocobue s By30B / B. C. bsuit. — 3-¢
u31., ucrp. u nomn. — Mocksa : U3narensctBo FOpaiit, 2024. — 89 c¢. JlocTyn u3 TUYHOTO KabuHETa
CTyJIeHTa. [ DneKTpoHHBIN pecypc|: — Pexxum moctyma: https://urait.ru/bcode/540666.

7.3. YueOHO-MeTOANYECKHE TTOCOOUS
7.3.1. O6s3aTes1bHbIE YUeOHO-METOANYEeCKHE MOCOOUs

1. Yypuios A. 1O. Opuauyeckoe 1en10onpou3BoACTBO. MeTOAUYECKUE YKAa3aHUs 110 OpTaHU3alnH
camMoCTOsTeNbHON paboThl: MeTomudeckue yka3anus / Uypuios A. 1O. - Tomck : ®J10, TYCVYP, 2022. —
27 c. JlocTtyn U3 IUYHOTO KaOWHETa CTyAeHTa. [DIEKTpOHHBIN pecypc|: — Pexum mocrtyma:
https://study.tusur.ru/study/library.

2. MeToanveckue ykKa3aHUs MO MOJATOTOBKE K CEMHUHAPCKHUM (TMPAKTUYSCKUM) 3aHITUSAM: IS
CTYJCHTOB Bcex GopM oOydeHus no HampasieHuto moaroroBku 40.03.01 «¥Opucnpyaenmus» / K. B.
Yacosckux, [. B. Xamunos - 2025. 18 c. JlocTtyn u3 1U4HOro kabuHera CTyAeHTA. [DIEKTPOHHBIN
pecypc]: — Pexxum noctymna: https://edu.tusur.ru/publications/11100.

7.3.2. YueOHO-MeTOAUYECKHE ITOCOOUS AJI51 JIMIX
C OrPaHUYEeHHBIMH BO3MOKHOCTSIMM 310POBbsI 1 HHBAJIU/I0B

Y4eOHO-MEeTOIMYECKHE MaTepUabl ISl CAMOCTOSITENHHONU pab0Thl 00YYaIOIIUXCS U3 YHUCTA JIHIL C
OTPAaHMYCHHBIMH BO3MOXHOCTSAMH 3J0POBbS W HWHBAJIHIOB TNPEIOCTABISAIOTCI B Qopmax,
aIalITUPOBAHHBIX K OTPAHMYCHHUSM HMX 3J0POBbS M BOCIPHSATHS HH()OpMAIUH.

Jst i ¢ HapylIeHusIMU 3PeHus:

— B (popMe 2IIEKTPOHHOTO IOKYMEHTA,

— B I1€YaTHOW (hOpMe YBEIUICHHBIM IPUPTOM.

Jst i ¢ HAapyIIeHHsIMU cJIyXa:

— B (popMe 2IIEKTPOHHOTO IOKYMEHTA,

— B IIeYaTHOM (opme.

J1st i1 ¢ HAPYIIEHHSIMU OTIOPHO-IBUTATEILHOTO anmapara:

— B (popMe 2IIEKTPOHHOTO IOKYMEHTA,

— B IIeyaTHOU (opme.

7.4. DNeKTPOHHBIN KypC N0 JUCHUILIHHE

1. Yypunos A.1O. FOpunnueckoe nemonpou3BOACTBO [DIEKTPOHHBIN pecypc|: 3JIEKTPOHHBIN KypC
/ A.JO. Yypunos. - Tomck : @10, TYCVYP, 2022 (moctyn u3 JIMYHOTO KaOWHETa CTYACHTA) .

7.5. CoBpeMeHHbIe TPpodeccHOHATIbHBIE 0a3bI JAHHBIX
U UH(OpPMAaIIMOHHBbIE CTIPABOYHbIE CHCTEMbI

[Ipu m3ydeHWU AMCUUILIMHBI PEKOMEHAYETCS 00pamatrhCs K COBPEMEHHBIM 0a3aM JaHHBIX,
MHPOPMAIIMOHHO-CIIPABOYHBIM M MOUCKOBBIM cucTeMaM, K KOTopeiM Y TYCVYPa oTkphIT mocTy:
https://lib.tusur.ru/ru/resursy/bazy-dannvh.

8. MaTepnaibHO-TeXHHYECKOE U POrPaMMHOe o0ecneyeHne JUCIUIITHHbI

8.1. O6mue TpeGoBaHUsI K MaTePHAIbHO-TEXHUYECKOMY M IPOrPAMMHOMY 0O0ecrnedeHHI0
AUCHUTIIUHBI

VYyeOHast aynuTopus JUisl IPOBEICHUS 3aHITHI IPAKTUYECKOTO U Ja0OPaTOPHOTO TUIMA, IPYHIOBBIX
U WHAUBUIYAJIbHBIX KOHCYJbTAallM{, TEKYIIEro KOHTPOJS M MPOMEXKYTOYHOH aTTecTaluu, s
BBITIOJTHEHUSI KYPCOBBIX pabOT/TIPOEKTOB

634034, Tomckas obnacts, T. Tomck, Bepmununa ynuma, 1. 74, 207 ayn.

Onucanue uMeroerocss 000pya0BaHus:

- Be6-kamepa - 6 mit.;

- Haymauku ¢ MEKpO(OHOM - 6 mIT.;

- KommuiekT cnenuanu3upoBaHHON yueOHOM Mebenu;
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- PaGouee mecTo mpenogaBaress.
[IporpammHOe obecnieueHue:

- 7-Zip;

- Google Chrome;

- Kaspersky Endpoint Security mist Windows;
- LibreOffice;

- Microsoft Windows;

8.2. MaTepua/ibHO-TeXHNYECKOE M MPOrpaMMHOe o0ecreuyeHue 1Jisi CaMOCTOSITeIbHOM padoThI

Jlist caMoCTOSTeNNbHOU pabOThl UCTIONB3YIOTCS YUeOHbIE ayaUTOPUH (KOMIIBIOTEPHBIE KIIACCHI),
PacooKEHHBIC TI0 apecaM:

- 634050, Tomckas o6nactb, T. Tomck, Jlennna npocnekr, 1. 40, 101 ayn.;

- 634045, Tomckas ob6nacts, r. Tomck, yi. KpacHoapmetiickas, 1. 146, 107 ayn.;

- 634034, Tomckas ob6nacth, T. Tomck, Bepmmauna ynuna, a. 47, 126 ayn.;

- 634034, Tomckas o6nacth, T. Tomck, Bepmmauna ynuna, a. 74, 130 ayn.

Omnwucanue UMeEIoIerocs 000py0BaHUS:

- yuebHas mebenb;

- KOMITBIOTEPHI;

- KOMIIBIOTEPHI MOJIKITIOUCHBI K ceTu «MHTepHEeT» U 00eCnednuBalOT JOCTYI B IJIEKTPOHHYIO
nHpopMaMoHHO-00pa3oBarebHylo cpeay TYCYPa.

[Tepeuens mporpaMMHOTO OOECTICUEHUSI:

- Microsoft Windows;

- OpenOffice;

- Kaspersky Endpoint Security 10 mnst Windows;

- 7-Zip;

- Google Chrome.

8.3. MaTepl/laﬂbHO-TeXl{H‘leCKoe odecneyeHue AUCHUINJIHHBI JIs1 JIMI ¢ OrPAHUICHHBIMU
BO3MOKHOCTSAMH 310POBbSA U HUHBAJINI0B

OcBoeHME AUCHUILIMHBI JIMIIAMU C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3/10POBbSI U MHBAJIUJAMHU
OCYIIECTBIISIETCS C UCTIOIB30BAHUEM CPEICTB 00YUEHUS OOIIEro U CreluaIbHOro Ha3HAYEHUS.

[Ipu 3aHATHUAX ¢ OOy4YarOUIMMHCA C HAPYWIEHHSIMH CJyXa MPEIyCMOTPEHO HMCIOJb30BaHHE
3BYKOYCHJIMBAIOIIEH ammapaTypbl, MyJIbTUMEIUNHBIX CPEICTB U JPYTUX TEXHUUYECKHUX CPEJICTB
npuema/nepenadn yuyeOHol nHpopMarmy B JOCTYIHBIX GopMax, MOOMIIBHON CUCTEMBI MPEIOJaBaHUs
JUTsL 00YYaIOIIUXCSl ¢ UHBAJIMHOCTHIO, MOPTATUBHON MHAYKIIMOHHON CHCTEMBbl. YueOHas ayauTOpus, B
KOTOPOHW 3aHUMAIOTCSI 00ydJaromuecs: ¢ HapyIIeHUeM CiyXa, 000pyJa0BaHa KOMIBIOTEPHOM TEXHUKOM,
ayAMOTEXHUKOM, BUACOTEXHUKOM, SJIEKTPOHHOU IOCKOM, MYJIbTUMEIUMHON CUCTEMOM.

[Ipu 3aHATHSIX ¢ 00yUaIONIMMUCS C HAPYLIEHUSIMHU 3PeHUs MPEeTYyCMOTPEHO MCIOJIb30BaHUE B
JIEKIUOHHBIX U y4eOHBIX ayAUTOPHUSAX BO3MOXKHOCTH MPOCMOTpA YAAJICHHBIX 00BEKTOB (Hampumep,
TEKCTa Ha JOCKE WJIM claiijia Ha 3KpaHe) NMpH MOMOILHM BUACOYBEIUUHUTENEH 19 KOMPOPTHOTO
MIPOCMOTpa.

[Ipu 3aHgATHSAX ¢ OOYyYaIOIIMMHCS C HAPYHIEHHWSIMH ONOPHO-ABUTaTeJbLHOI0 ammaparta
HCIIOJIBb3YIOTCS allbTEpHATUBHBIE YCTPONCTBA BBOJA MH(GOpPMalMU U ApYyrue TEXHUYECKUE CpeacTBa
npuema/mnepeaadyn yueOHol nHGOpMaIMu B JOCTYHMHBIX GopMax, MOOMIIBHON CUCTEMbI OOYyUYCHUS IS
JIIOJIEN ¢ MHBAIMTHOCTEIO.

9. OueHOYHbIe MaTePUAJIbl M METOAUYECKHE PEKOMEHIAMY 110 OPraHU3aALMH U3YUeHUsl
JTUCIUTINHBI

9.1. Conep:xaHne OLICHOYHBIX MATEPHAJIOB [JIsl TEKYIIEero KOHTPOJIS
U MIPOMEKYTOYHOM aTTecCTAUH

Jlis OLICHKHU CcTeTeHn CHOPMHUPOBAHHOCTH M YPOBHSI OCBOCHHS 3aKPEIUICHHBIX 33 IUCIUTUIMHON
KOMITETEHIINI HUCTIONB3YIOTCS OLICHOYHBIE MaTepUalbl, MpeAcTaBiIeHHbIC B Ta0muIE 9.1.
Tabmuma 9.1 — @opMbI KOHTPOJIS U OLIEHOYHBIE MaTePHAIIBI
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Hasanus pasnenos (rem) PopmHpyemEIe ®opmbl KoHTpost |OueHouHble MaTepuaisl (OM)
JCIUTITUHBI KOMITETCHIINH
1 WcTopus ropuandeckoro [K-13, TIK-7, 3a4ét c onleHkoil  |[lepeuenn BOpOCOB 1Jist
JIETTONTPOU3BO/ICTBA. VYK-4 3a4yeTa ¢ OLIEHKON
HopmaTtuBHO-MeTO1MUEeCKast
6a3a I0PUINIECKOTO KonTponbsHas [TpumepHsIil nEpeyeHb
JIeJIONPOM3BOACTBA. JIOKYMEHT. pabota BAPUAHTOB (3a/1aHMUI1)
FOpuanyeckas cuia JOKyMEHTa. KOHTPOIBHBIX paboT
DyHKIMHK 1 KIACCHPUKALMA TectupoBanue [IpumepHsIil nEpeYeHb
AOKyMEHTOB. TTpasnna TECTOBBIX 3aIaHUI
o(opMIIEeHHS TOKYMEHTOB
2 Opranuzanus u texHonorun — |I1K-13, T1K-7, 3auét c ouenkoil  |IlepedyeHp BonpocoB s
JIOKYMEHTAlHOHHOT'O YK-4 3a4eTa ¢ OLEHKOMU
obecrieueHus yIpaBICHUs] KonTponbsHas [IpumepHsIil nEpeyYeHb
pabora BapHaHTOB (3aaHUI)
KOHTPOJIbHBIX paboT
TectupoBanue [IpumepHbIil nepeyeHb
TECTOBBIX 3aJaHUI
3 Homenknarypa aein, meroauka |I1K-13, TTK-7, 3a4éT c OLICHKOM [Tepeuens BompocoB Jist
ee coctaBiieHus u npuMmeHeHus: | YK-4 3a4eTa ¢ OLEHKOMN
B IIPAKTUYECKOM JA€ATEILHOCTH KontponbHas [IpumMepHbIi IEpedeHb
pabora BapUaHTOB (3aJaHui)
KOHTPOJIBHBIX paboT
TectupoBanue IIpuMepHBIil IepeyeHb
TECTOBBIX 3aJaHUI
4 ®opmupoBaHHE U TEKYILIEE [K-13, I1K-7, 3auét c ouenkoil  |Ilepeuenp BonpocoB s
XpaHEeHHue aell YK-4 3a4eTa ¢ OLCHKON
KontponbsHas [IpuMepHBIii TEpeUeHb
pabora BapUaHTOB (3aaHui)
KOHTPOJIBHBIX paboT
TectupoBanue IIpuMepHBIil IepeyeHb
TECTOBBIX 3aJaHUI
5 OCHOBBI KaJIpOBOTO TIK-13, TIK-7, 3a4éT ¢ OLEHKOMI ITepeuens BOIIPOCOB 1Jist
JIETTONTPOU3BOJICTBA YK-4 3a4eTa ¢ OL[EHKOMN
KonTtponbHas [IpuMepHbIii TEpeUeHb
pabora BapUaHTOB (3aaHui)
KOHTPOJIbHBIX paboT
TectupoBanue IIpuMepHBIil IepeyeHb
TECTOBBIX 3aJaHUN
6 /loxymeHTHpOBaHUE [IK-13, I11K-7, 3auét c ouenkoit  |Ilepedenp BompocoB st
JIBUOKEHUA KaJIpOB VK-4 3a4eTa ¢ OICHKON

Kontponbhas [IpumepHbIi nepedeHb

pabora BapUaHTOB (3aJjaHui)
KOHTPOJIBHBIX paboT

TectupoBanue [IpuMepHBIil IepeyeHb

TECTOBBIX 3aJITaHUN

CornacoBaHa Ha noptane N2 82535

15




7 Benenue tpynoBbix kamxek  |I11K-13, TIK-7, 3auét c ouenkoil  |Ilepedyenp BonpocoB s

pabotHukoB. PaboTta ¢ YK-4 3a4eTa ¢ OI[CHKON
HIEpCOHAIbHBIMYA TaHHBIMU KoHntponbHas [IpuMepHBIii TIEpedeHb
paborHuKa pabota BapUaHTOB (3aaHui)
KOHTPOJIBHBIX paboT
TectupoBanue IIpuMepHBIi IepeyeHb
TECTOBBIX 3aaHUI
8 OcobeHHOCTH CYeOHOTO TIK-13, TIK-7, 3a4éT ¢ OLEHKOM [Tepeuens BompocoB ist
JIETTIONTPOU3BO/ICTBA. YK-4 3a4eTa ¢ OL[EHKOMN
Hotapuaneuoe KoHntponbHas [IpuMepHBIii TEpeUeHb
JeJ0MpPOU3BOJICTBO pabora BapHaHTOB (3aaHUI)
KOHTPOJIbHBIX paboT
TectupoBanue IIpuMepHBIil IepeyeHb
TECTOBBIX 3aJaHUN
9 Odopminenue oTAEIbHBIX [IK-13, I1K-7, 3auét c ouenkoit  |Ilepedyenp BompocoB st
JIOKYMEHTOB TPaKIaHCKO- YVK-4 3a4eTa ¢ OI[EHKOM
[IpaBOBOT'0 XapaKTepa KoutpoinbHas [IpumepHBIil nEepeyeHb
pabora BapUaHTOB (3aJjaHui)

KOHTPOJIbHBIX PaboT

TectupoBanue [IpuMepHBIil epeyeHb
TECTOBBIX 3aJaHUI

[xana oneHku cHPOPMUPOBAHHOCTU OTACIbHBIX MIAHHUPYEMBIX PE3yJIbTATOB OOyUYEHHS IO
JTUCHUIUIMHE TpUBeaeHa B Tabnuie 9.2.
Tabnuna 9.2 — lUlkana oneHku cHOPMHUPOBAHHOCTU IIAHUPYEMBIX PE3yJIbTATOB OOYyUYEHUS 1O

AUCLUILIIMHE
®dopmynupoBKa TpeOOBaHU K CTETICHH C(HOPMHPOBAHHOCTH
OrneHka Bamiaer 3a OM MJIAHUPYEMBIX Pe3yJIbTaTOB 00ydeHUS
3HATh YMETh BJIQ/IETh
2 <60% ot OTCYTCTBHE 3HAHUU OTCYTCTBHE OTCYTCTBHE
(HeyIOBIIETBOPUTEIHHO) | MAKCUMAJIBHOH | TN ()parMeHTapHbIC YMEHHUH UITN HABBIKOB WJIN
CYMMBI 0aJIOB 3HAHUS YaCTUYHO (bparMeHTapHbIe
OCBOEHHOE pUMEHEHUE
yMEHHUE HABBIKOB
3 ot 60% 1o obmye, HO He B IIEJIOM YCHENTHO, B IIE€JIOM
(YZIOBJIETBOPUTEIHHO) 69% ot CTPYKTYPUPOBAHHbIE HO HE YCIICIIHOE, HO HE
MaKCHUMaJIbHOM 3HAHUA CUCTEMAaTHYECKU | CUCTEMAaTHYECKOe
CYMMBbI 0aJI0B OCYIIECTBIISIEMOE pUMEHEHHE
yMEHHE HaBBIKOB
4 (xopo11o) ot 70% 1o c(OpMHPOBAHHBIE, B LIEJIOM B LIEJIOM
89% or HO cOoZepXKallne YCIIEIIHOE, HO YCHEWHOE, HO
MaKCHUMaJbHOM OTIebHbBIE coJiepxKarue coJiepKallue
CyMMBbI 0ajuioB | mpoOIemMbl 3HaHUS OTJIEIbHbBIE OT/IeTbHbIE
poOeIbl yMeHue POOEIBI
MpPUMEHEHHE
HABBIKOB
5 (oTIM4HO) >90% or chopmupoBaHHBIE | CHOPMHUPOBAHHOE YCIELIHOE U
MaKCUMAaJIbHOU | CHCTEMaTHYECKHUE yMEHHE CHCTEMaTHYECKOE
CYMMBI 0aJIoB 3HAHUS MIPUMCHECHHE
HABBIKOB
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[IIxanma KOMIUIEKCHOM OLIEHKU C(hOPMHUPOBAHHOCTH KOMITETCHIIMI MpUBEIeHa B TaduIe 9.3.
Ta6mmma 9.3 — lllkaia KOMIJIEKCHOM OIEHKH C(hOPMHUPOBAHHOCTH KOMITETEHIIUNA

Ouenka dopMynrpoBKa TPeOOBAHUN K CTETICHH KOMIIETEHIIUN

2 He nMeeT He0OXOAMMBIX TIPEACTABICHHI O MTPOBEPSIEMOM MaTepHase
(HEYTOBJIETBOPUTEIHLHO ) | KITH
3HaTh HAa YPOBHE OPHEHTHPOBaHMS, TIpeicTaBieHnid. O0yJaromuiics 3HaeT
OCHOBHbI€ NMPU3HAKU WM TEPMHUHBI U3y4aeMOT0 dJIEMEHTa COACPKAHMS, UX
OTHECEHHOCTb K OIPEJIEJICHHON HayKe, OTpaciii WK 00bEKTaM, y3HAeT B
TEKCTax, N300paKEHUSX UM CXeMaX U 3HaeT, K KaKMM HCTOYHUKAM HY>KHO
obOparaTthcs uist 60siee 1eTaJbHOTO €r0 YCBOCHHUSI.

3 3HaTh U yMETh HA PeNPOAYKTHUBHOM ypoBHE. O0yUaronmxcs 3HaeT
(YIOBIIETBOPUTENHHO) |M3YUYECHHBIHN 3JIEMEHT COACPKAHUS PENPOAYKTUBHO: TIPOU3BOIBHO
BOCIIPOU3BOJAUT CBOU 3HAHMS YCTHO, MUCbMEHHO WIH B JEMOHCTPUPYEMBIX
JCUCTBUSX.

4 (xopotio) 3HaTh, yMETh, BIa/IETh HA AHAJMTHYECKOM ypOBHE. 3Has Ha
PENpPOAYKTUBHOM YPOBHE, YKa3bIBaTh HA OCOOEHHOCTH U B3aUMOCBSI3H
U3yYeHHBIX 00BEKTOB, HA UX JOCTOWHCTBA, OTPAHUYCHUS, UCTOPHIO U
NEPCIIEKTUBBI PA3BUTUS U OCOOEHHOCTH I pa3HbIX OOBEKTOB YCBOCHHUS.

5 (OTJIMYHO) 3HaTh, YMETh, BIIAJIETh HA CHCTEMHOM ypoBHe. OOyJaronuiics 3HaeT
W3yYEHHBIN 3JIEMEHT COJICPIKaHUsI CHCTEMHO, TPOU3BOJIBHO U JIOKA3aTEIIbHO
BOCIIPOU3BOIMT CBOW 3HAHHSI YCTHO, MUCHMEHHO WIIH B JICMOHCTPHPYEMBIX
NEHCTBUSX, YYUTHIBAS M YKA3bIBasl CBS3H U 3aBUCHMOCTH MEXIY ITUM
DIIEMEHTOM M APYTUMH AJIEMEHTAMHU COJICPKAHUS JUCITUTUTNHBI, €TO
3HAYMMOCTD B COJICPKAHUU TUCIIUILIHHEI.

9.1.1. IlpuMepHBIii MepeyeHb TECTOBBIX 3aJaHUM

1. Uadpopmanus — 3To: a. cBeaeHUs (COOOINEeHHs, JaHHBIC) HE3aBUCUMO OT (OPMBI HX
npeacTaBieHus; 0. JaHHBIE, 3aKpPETJICHHbIE Ha MaTepHaJbHOM HOCHUTENE; B. CBEICHUS,
HaXOZsIIKecs B JOCTYIE OTPaHUYCHHOW TPYMIBI JTUIL.

2. IlpaBoBoe peryiaupoBaHHE OTHOILIECHUN, BO3HUKAIONINX MPHU OCYIIECTBICHUH IIPpaBa HA MOUCK,
NMoJy4YyeHue, mnepeaady, MpoU3BOJICTBO U paclupocTpaHeHue HHGOpMALHNU, MPUMEHEHUU
MH(OPMAIMOHHBIX TEXHOJOTUN, 00ecleueHus 3aluThl HHPOpMaLHK ocyiiecTBiusercs: a. O3
«0O6 nHbopMannu, THOOPMAIIMOHHBIX TEXHOJIOTHUAX U O 3amuTte uHpopmarun» 6. O3 «O6
uHopmanuu, uHGopmaTuzauun U uHopmManrnoHHoU 6e3zomacHocTu» 19334 18 B. @3 «O
uH(bOpMaIK, SIEKTPOHHON MOANKUCH U MHPOPMATU3AIMNY T. HET IPABUILHOTO OTBETA.

3. K uncny npuHIMIIOB UCIIOJb30BaHMs HH(POPMAILIMU OTHOCATCA: a. CBOOO/Ia MOUCKA, TONyUEHHUS,
nepeaadu, Tpou3BOACTBA U PACIPOCTPAHEHHS] HHPOPMAILIMH JIOOBIM 3aKOHHBIM CIIOCOO0M; 0.
YCTaHOBIIEHHE OTPaHUYEHMI NocTymna K MH(pOpManuu TOIbKO (enepalbHbIM 3aKOHOM; B.
JOCTOBEPHOCTh MH(POpPMAIMU M CBOEBPEMEHHOCTh €€ MPEJOCTAaBJICHHUS; I'. 3aKPHITOCTH
uHpopMaUu O JESITEIbHOCTH TOCYAAapCTBEHHBIX OpPTaHOB U OPraHOB MECTHOTO
CaMOYIIPABJICHHUS; J. BO3MOXKHOCTh JIOCTYIA K YAaCTHOW KH3HU JIUII.

4. Obnanarens HHPOPMAIMH — 3TO: a. U0, UMEIOIIEe BO BIaJACHUN HH(OPMAIIHIO HE3aBUCHMO OT
ee BUa; 0. IMII0, CAMOCTOSTENBHO co3/aBliee HHPOPMAIIUIO MO0 MOTyYUBIIIEe HA OCHOBAHUH
3aKOHA WM JOTOBOpa MpaBa pa3peniath UIM OTPAHUYUBATH JOCTYN K HHQOpPMAIUH,
ompeenseMoil Mo KaKUM-THO0 pU3HaKaM; B. JIULO, CIIOCOOHOE CBOMMU ICUCTBUAMHU CO3aBaTh
nHpopMaIuto.

5. DneKkTpoHHas MOAMKCH — 3TO: a. HHPOpPMAIUs B AIEKTPOHHOU (hopme, KOTopas MpUCOeTUHEHA K
Ipyroil uHopManuu B 3JIEKTPOHHOU (opme (moamuchiBaeMoil WHGOPMAIUK) UIU UHBIM
00pa3oM cBsizaHa ¢ Takoi MH(pOpPMAIUEeH U KOTOpasi UCMOIb3YeTCs AJIsl ONpeIeNIeHHs JIHIIa,
MOJIMUCABIIETO JOKYMEHT; 0. mHpopmanus HE3aBUCUMO OT crocoba ee MpeaocTaBiIeHHUS,
BJajeNell KOTOpPOW BiajgeeT KBalU(DUIHPOBAHHON DHIEKTPOHHOW MOAMNHUCHIO; B.
Kpuntorpadguuecku nmpeodpazoBaHHass HHPOpMAIUS ¢ OYMa)KHOTO HOCHUTEJIS.

6. Kirou a5mekTpoHHOM moAnucH — 3T0: a. Habop uudp B ompeaeraeHHOM Mocaea0BaTeIbHOCTH; 0.
YHUKaJIbHAs MOCJIEeI0BATEIbHOCTh CUMBOJIOB, MpEIHa3HAYEHHAs JIJIs CO3/IaHUsI DIIEKTPOHHOU

CornacoBaHa Ha noptane Ne 82535 17



10.

1.

12.

13.

14.

15.

16.

17.

18.

19.

20.

MOAMKCH; B. OYKBEHHO-IIM(PPOBAsT KOMOMHAITHSI.

. @3 «O0 >neKTPOHHON MOAMUCH» PETYJIUPYET OOIIIECTBEHHBIE OTHOIIIEHUS B cpepe: a. B o0sactu

OKa3aHHs TOCYJAapCTBEHHBIX U MyHUIIUMIIATIBHBIX YCIYT; 0. B 00J1aCTH 3aKJIIOUEHUS KOHTPAKTOB
JUISl TOCYTapCTBEHHBIX U MYHHUIIMNAIBHBIX HYXK/; B. B 00JIACTH UCIIOJIb30BaHUS 3JEKTPOHHBIX
MOAMUCEN MPU COBEPIICHUH TPAXKJAHCKO-IIPABOBBIX CAEJOK, OKa3aHUU TOCYJAapCTBEHHBIX U
MYHHIIMIAIbHBIX YCIYT, UCIIOJIHEHUHU TOCYJaPCTBEHHBIX U MYHUILIUIIATbHBIX (PYHKIIHIA;

. HOCpeI[CTBOM HCITOJIb30BAHHUA KAKHUX 3JIEMCHTOB CO3JACTCA MPOCTad 3JICKTPOHHAA MOAIHNCE: a.

KOJIOB; 0. MmapoJiei; B. HHbIX CPEJACTB I'. YKa3aHHOT'O B II. a-B.

. Kakue cymiecTByloT BUABl YCUJICHHON 3JIEKTPOHHOW MOAMUCHU: a. KBanuUIMpoBaHHas; 0.

HEKBaJNM(ULIMPOBAHHAS; B. AUCKBATHU(PHUIIMPOBAHHAS; T. BCE BBILLIEIEPEUUCICHHOE.
IOpuanveckas cuna — 3TO: a. CBOMCTBO JTOKyMEHTa, HE 0POPMIICHHOTO B 0COO0OM mopsiake; 0.
CBOMCTBO JOKYMEHTa, MPEAOCTaBIEHHOE €My JAeHCTBYIOUIUM 3aKOHOAATEIbCTBOM,
KOMIETEHI[MeH M3JaBLUIETO OpPraHa, YCTAHOBJIEHHBIM MOPSAIAKOM O(OpMIIEHHS; B. HET
MPAaBUJIBHOTO OTBETA I. TOKYMEHT, He TPeOYyIOUIMil MpoLeayphl 3aBepeHUs] HOTapUyCOM
JlomKHOCTHAS MHCTPYKIUS — ATO: 8. HHCTPYKIIHS TUPEKTOPa, KOTOPYIO HEOOXOJUMO BBITIOJIHATh
B 00513aT€IbHOM NOPAJIKE; 0. TOKYMEHT, B KOTOPOM OTMEUYEHbI HAPYIIUTETN PACcOpsAIKa THS B
oduce; B. HET MPaBUIBHOTO OTBETA I'. OPraHU3aALMOHHO-PACIOPSIAUTEIbHBIN JOKYMEHT
JUTUTEIILHOTO WK MMOCTOSIHHOTO CPOKa JIeUCTBUA (10 BBEACHUSI HOBOI), B KOTOPOM OIPEIEICHbI
Hay4YHO-TEXHHUUYECKHE, TEXHOJOru4eckue, (PUHAHCOBBIE U JPYTHE CTOPOHBI JIESATEIbHOCTH
OpraHu3aliy, ee Noapa3AeeHuil 1 JOIKHOCTHBIX JIULI.

CnpaBka — 3T0: a. ¢akThl, MOCIYXXKUBIIME MOBOJOM K €€ HalmHUCaHHIO; 0. TOKYMEHT,
NOATBEpXKAAOUUN Kakue-mub6o (GakTbl UIU COOBITHSA; B. NOKYMEHT, IJi€ NPHUBOAATCS
KOHKPETHBIE JIaHHBIC; I'. HET MPaBUIBHOIO OTBETA.

Kakue ¢akTpl n3mararoTcsi B MepBOi M BO BTOPOU YaCTAX CIpaBKu? a. B mepBoit vacTu cripaBKu
M3JIaraloTCsl KOHKPETHBIE JaHHbIE, @ BO BTOPOI — MPUBOJATCS (aKThl, MOCITY>KUBILKE TOBOJOM K
ee HamucaHuio; 6. B mepBoii yacTu cripaBKH u3aratoTcs (pakThl, HOCTYKUBIIHE TTOBOJIOM K €€
HAIMMCAHHIO, BO BTOPON — MPHUBOAATCS KOHKPETHBIEC JaHHbIC; B. B mepBoi 4acTu crnpaBKU
M3J1araloTcs I0BOJIbI, NMOCIYXKUBIINE MMOBOJAOM K €€ HalMCaHHUIO, BO BTOPON — MPUBOASATCS
CTaTHUCTUYECKUE JaHHBIE.

Bce MHCTpYKIMHM MOXHO pa3AeluTh Ha JBE OCHOBHBIE TPYMNIbI: a. UHCTPYKLUH,
perjiaMeHTUpYIOIIUEe MOPSA0K BBIIMOJHEHUS KAaKOro-iubo mpoiiecca, B OCYIIECTBICHUU
KOTOPOrO MPUHUMAIOT YYacTHUE HCIOJHUTENU (IOJKHOCTHBIE JHULA; MOJpa3JeiieHus); 0.
JOJIKHOCTHBIE MHCTPYKIIMHU, onpeensomue GyHKIUY, paBa, 00S3aHHOCTH U OTBETCTBEHHOCTh
JOJIKHOCTHBIX JIMLL; B. BCE BBILIECNIEPEUUCIICHHBIE; I'. HET IPABHJIBHOTO OTBETA.

PexBu3UT — 0043aTeAbHBIM 3JIEMEHT: a. NPUCYIIUN ONpeeIeHHOMY BUIY JAOKYMEHTa; O.
NPUCYIIUN 3JIEMEHTY; B. IPUCYIIHUI BceM JOKyMeHTaM 0e3 MCKIIIOUEHHMS; T. HET MPaBUIbHOTO
OTBeTA.

dopmynsap-obpasel] — 3TO: a. COBOKYINHOCTh HE PEKBU3UTOB, a MOANKCENH 0. COBOKYIHOCTh
PaCIOJIOKEHHBIX B ONPEEICHHON MOCIEeI0BaTeNbHOCTH PEKBU3UTOB, MIPUCYIIUX BCEM BUIAM
JIOKYMEHTOB; B. KAPTOTEKa, KOTOPAasi UCIOJIb3YETCS AJI1 KOHTPOJIS 32 TOCCITY KAIIMH.

K noxymenram, mojajexxaumum o00A3aTEIbHOMY KOHTPOJIO, OTHOCATCS: a. JOKYMEHTHI
BBIIIECTOAIMX OPTraHoB; 0. pacropsAUTeNbHbIE TOKYMEHTHI JaHHOIN OpraHu3aliy; B. BaKHbIE
crenuduyeckue JOKYMEHTbI, CBOUCTBEHHBIE 3TOH CUCTEME YNpaBlIeHHs, ¢ KOHKPETHBIMU
CPOKAMHM HCIIOJIHEHUS T. BCE TIEPEUUCIICHHBIE.

B yewm 3akirouaercs 1eab perucTpanuu T10KyMEHTOB? a. 00ecneyuTh X yuer; 6. o0ecneunTsb
KOHTPOJIb; B. 00€CIIEYUTh OBICTPBIN MOUCK; I'. BCE BHIICHA3BAHHOE

TpeGoBaHus1, NpeaAbABIAEMbIE K JOKYMEHTOOOOPOTY: a. MPSIMOTOYHOCTH IBUKEHUS JOKYMEHTOB
(IOKYMEHT KpaTuaWlIUM MYyTeM MOMajaeT K HCIHOJHUTENI0, BO3BpPAaTHbIE MEpeMelleHus
JOKYMEHTOB MCKJIOUEHBI); 0. pacmpeaeiaeHue JOKYMEHTOB MEXIYy PYKOBOIUTEISIMU U
CHEIHAIMCTaMU COMVIACHO UX (QYHKIIMOHAJIBHBIM 00S3aHHOCTSIM; B. HEOOXOJUMOE MepeMEeILeHUE
JIOKYMEHTOB (AyOnupoBaHue, JIUITHUE UHCTAHIIUN U JCHCTBUS UCKIIIOYEHBI) U eIMHOOOpa3ue
MapIupyTa ABHKCHHS JOKYMEHTOB M TEXHMUYECKHUX ONeparuil ¢ HUMU, OAHOKPATHOCTh KaXJ10M
orepanuy; I. BCE BhILIENIEPEUNCIICHHBIE

Knaccudukanms 1OKyMeHTOB — 3TO: a. 00beIMHEHUE NOKYMEHTOB Pa3HbIX KJIACCOB IO
HanOosee o0UMM MPU3HAKAM CXOJCTBA U pa3nuuusd; 0. AejeHue JOKYMEHTOB Ha KJIacChl MO
HanOosee o0IMM MPU3HAKAM CXOJCTBAa U Pa3JIMuUsl; B. JAeJICHUE JOKYMEHTOB Ha KJIacChl MO
HanboJiee CyIIeCTBEHHBIM MPU3HAKAM CXOJCTBA U pa3jIMuus. I'. pACCTAHOBKA JIOKYMEHTOB IO
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IIOJIKaM

9.1.2. IlepedyeHb BONPOCOB /ISl 3a4€Ta C OLEHKOM

[IpuBeneHsl TpUMEPHl TUMOBBIX 3aJaHUN M3 0aHKa KOHTPOJIBHBIX TECTOB, COCTABJICHHBIX IO
IIPOMICHHBIM pa3jenaM AUCLUIUIMHBIL.

1.

0 3 o

10.

11.

12.

13.

14.

15.

16.

17.

YcTaHOBUTE XPOHOIOTMUYECKUHN MOPSAIOK 3TAMOB AETIONPOU3BOACTBA. X—XV BB. | 3apoxaeHue
JeJIONPOU3BOICTBA KaKk 0co0o0i cheprl npodeccuonanbuoi nearenbHoctu XV—-XVII BB. |
[Tpukaszuoe (cronbuoBoe) nenonpousBoacTBo XVII-XIX BB. | Komiexckoe (koiernanbHOE)
nenonpou3BoacTBo XIX—XX BB.| MUHUCTEPCKOE (MCTIOIIHUTENBHOE) IEIOMPOU3BOICTBO

. Konnexckoe nenomnpounsBoactBo 0110 BBeAeHO npu ... Iletpe 1. Anekcanape 1. Bane IV.

Huxomnae II.

. Kakoif 1okyMeHT 03HaMEHOBAIl MePexo]] K MUHUCTEPCKOMY Aenonpou3BoaAcTBy? CobopHoe

ynoxxenue ['enepanbHblil perinamMenT 3akoH «O01iee yupex1eHue MUHUCTEPCTBY»
B xakom akTte BnepBble MoABHINCH Bekcenss? CobopHoe yioxxeHue ['eHepanbHblil peraiaMeHT
Hexper LUK «O Bexkcene» Manudect 06 yupex1eHUd MUHUCTEPCTB

. Ha kakue ocHOBHBIE TPYMIIBI AETATCS CIIyKeOHbIE TOKYMEHTHI yupexaeHuii XIX B. mo ceoemy

Ha3HAYCHHUIO, CIIOCO0Y COCTABIICHHS M XapaKTepy HCIHOJHEHHS? BHyTpeHHHE JOKYMEHTHI
ITepenucka («OTHOLIEHUS») NMPUCYTCTBEHHBIX MeCT U BiacTeil [Ipocurenbcknue TOKYMEHTHI
AKTBI, JOTOBOPBI, 0053aTENBCTBA YTOJOBHBIC TOKYMEHTHI 3aKOHBI U IPABOBbIEC AKTHI

. Cyne6nuk 1497 r. 6but pussT ... UBanow III. [Terpom 1. Hukonaewm II. Barowm IV.
. CobopHoe ynoxenne 1649 r. neiictBoBano 1o ... 1832 r. 1932 r. 1802 r. 1917 r.

Yro Takoe abmma? [Tacnmopt nHOCTpaHHOTO rpakaaHnHa PazHoBuaHOCTh Bekcens [Ipomenue,
oOpamienHoe k CeHaTy AHaJIOT YTOJIOBHOTO IPUTOBOpa\

. Ykaxure cocrossaue I'CJIOY ¢ Touku 3peHus ero aevicreus. Yrtpatun cuiy B 2020 r. o cux

nop aeictyet. Yrparua cuity B 1998 r. Yrpatun cuity B 2001 r.

[Tonsitue «aenonpousBoactBo» 3akpemieHo B ... [OCT P 7.0.8-2013. Koucturynuu PO®.
®enepanbHoM 3akoHe «O penonpousBoactee». 'OCT P 7.0.97-2016.

Pacnonoxwure akThl B opsiake yobIBaHUS ropuanueckoi cuibl. Koncturynus PO denepansaoe
3akoHonarenbcTBo P® VYkaswel u pacnopsxkenus IIpesunenra PO IlocranoBieHus u
pacnopspokenus [IpaButensctBa PO [IpaBoBbie akThl (efiepaibHBIX OPraHOB UCTIOTHUTEIBHON
Biactu [IpaBoBbIe aKThl OPraHOB 3aKOHOAATEIHLHON U UCIIOJIHUTENIBHOH Bi1acTu cyObekToB PO
Obmepoccuiickue KiaaccupUKaTOpbl TEXHUKO-3KOHOMUYECKON M coluanbHON HMHpopmanuu
HanmonanbHble cTaHAapTHl B 0071aCTH J1E€IO0MPOU3BOJICTBA, JOKYMEHTAIIMOHHOTO O00ecTeueHus
ynpasiieHus [IpaBoBble HOpMAaTUBHBIE TOKYMEHTHI 10 OPraHU3alMi yIPaBIEHYECKOT0 Tpyaa U
oXpaHe TpyJa

YcTaHOBUTE COOTBETCTBHUE MEXIY NOKYMEHTAaMH U HOPMaMH, B KOTOPBIX COJEpXKaTci
TpeboBaHus K UX opopmiieHuto. JlokymentapHas nenHas oymara | Ct. 143.1-148.1 TK P®
[Tucemennas gopma caenku | Ct. 160 'K P® {orosop | Ct. 420453 'K PO

[Topsimox wucnonb3oBaHus uzobpaxenuss ['ocymapctBeHHoro repba P®d na Omanke
0opUIIMATBLHOTO JOKYMEHTA yCTaHABIUBACT ... DenepanbHblil KOHCTUTYIMOHHBIA 3aKOH «O
['ocynapctBennom repoe Poccuiickoit deneparum» denepanbhblii 3akoH «O ['ocynapcTBeHHOM
rep6e Poccuiickoit @enepamum». TOCT P 7.0.97-2016. Konctutyuus PO.

CooTHecuTe MOHATUE U €ro onpeneneHue. 3adpuKCUpoBaHHAs Ha HOCUTeNIe MH(popManus ¢
PEKBU3UTAMH, MO3BOJIAIOIIUMH €€ uIeHTU(GuIpoBaTh | JJokyMeHT JlOKyMEHT, CO3MaHHBIN
OpraHu3alMel, JOIKHOCTHBIM JIMIIOM WM TPakJIaHUHOM, O(pOPMIICHHBIH B yCTaHOBIEHHOM
nopsake | OpunuanbHelii JokyMeHT JlokymeHT, cBeneHus o0 aBTOpe, BpEMEHU M MecTe
CO3/1aHUsI KOTOPOIo, COAEpIKaIUECs B CAMOM JOKYMEHTE WJIU BBISIBICHHBIE UHBIM IIyTEM,
MOJATBEPXKJAIOT JOCTOBEPHOCTh ero npoucxoxaeHus | [lommuunsit nokymeHnt IlepBbiii nmu
eIMHCTBEHHBIN AK3eMIUIAp NoKyMeHTa | [TommHHuK 1oKyMeHTa

[To cpeactBaM u croco0aM JOKYMEHTHUPOBAHUS MHPOPMAIUU JTOKYMEHTHI OBIBAIOT
TEKCTOBBIE; KHHO-, (POTO-, BUICOIOKYMEHTHI; HIEKTPOHHBIE. IPOCTHIEC U CIIOKHBIE. BHEIIHUE U
BHYTpPEHHHE. THUIIOBBIE, TpadapeTHble, UHANBUIyaTbHbIE. PYKONUCHBIC, MAIINHOIHUCHEIE,
AIIEKTPOHHBIE.

[To comepkaHUIO AOKYMEHTHI OBIBAIOT ... TEKCTOBBIE; KMHO-, (OTO-, BUICOJOKYMEHTHI,;
AJEKTPOHHBIE. TPOCTHIE U CJIOHBIE. BHEIIHUE W BHYTPEHHHE. TUIIOBBIE, TpadapeTHBIE,
WHAVBUYaJIbHbIE. PYKOIIUCHBIE, MAILIMHOIIMCHBIE, JIEKTPOHHBIE.

[To MecTy UCTIOTHEHUS TOKYMEHTHI OBIBAIOT ... TEKCTOBBIC; KUHO-, (DOTO-, BHUI€OJOKYMEHTHI,
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18.

19.

20.

21.

22.

23.

24.

25.

AJIEKTPOHHBIE. TOPOJICKUE U PErMOHaIbHbIE. BHELIHUE U BHYTPEHHUE. TUIIOBbIE, TpadapeTHbIe,
MHAMBHUyalbHbIE. MECTHBIEC, PETUOHANIbHBIE, (heiepaibHbIC.

[To crenenu ri1acHOCTU AOKYMEHTHI ObIBAIOT ... TEKCTOBbIE; KHHO-, (DOTO-, BUIEOJOKYMEHTHI;
AJEKTPOHHBIE. MPOCTHIE U CIIOXKHBIE. CEKPETHbIE U HECEKPETHHhIE. TUIOBbIE, TpadapeTHsIE,
WHAMBUYalIbHbIE. CEKPETHBIE, HECEKPETHBIE, CBEPXCEKPETHBIE, OTPAHUUYEHHOTO JIOCTYIA.

[To Ha3HaUYeHHIO pa3INYalOT JOKYMEHTHI: OJJIUHHUK, KOMUsS, NyOJIHUKaT, BHIIIUCKA MIPOCTHIE U
CJIO’KHbIE BHEIIHME U BHYTPEHHHE THIOBBIE, TpadapeTHble, HHANBUYyaJIbHbIE PYKOIUCHBIE,
MAaIIMHOMUCHBIE, DJIEKTPOHHBIE

DK3eMIUISIp JOKYMEHTa, OJHOCTHIO BOCTIPOU3BOAAIIUI NH(POPMAIIUIO MOATUHHUKA JOKYMEHTA,
—93TO ... KONHs. TyOIUKaT. BHITUCKA.

[To cTeneHu JOCTOBEPHOCTH C TOYKHU 3PEHUS AEIONPOU3BOJACTBA JTOKYMEHTHI OBIBAIOT ...
JIOCTOBEPHBIE U MOJIOKHBIE. UCTUHHBIE U JIOXKHBIE. (DaNbIINBbIE U OPUTHHAJIbHBIE.

YcTaHOBUTE COOTBETCTBUE MEXKIY (OPMOI TOKYMEHTAa M €r0 XapaKTepUCTUKOW. JIOKyMEHT,
uHpopManus KoToporo 3agukcupoBaHa 3HaKaMH nMucbMeHHOCTH | [lucbmenHbIi JloKyMeHT,
coepKaluil peueByro HHGOpMaInio, 3aQUKCUPOBAaHHYIO JTIOOBIM THIIOM MUChMa WUJIU JIFO00H
cuctemoit 3Byko3anucu | TekcTtoBoit JJokyMeHT, BOCIPOU3BOAAIINN BHEIIHUN BUI U (WIJIH)
BHYTPEHHIOIO CTPYKTYPY Kakoro-an6o oowekTa | M3o00pasurensubiii JJokyMeHT, co31aHHBII
dboTorpaduecKuM WU AIEKTPOHHBIM (IIUPPOBBIM) CIIOCOOOM, PUKCHPYIOMNNA HHPOPMAITHIO B
BUJIE OTJEIbHBIX H300paKeHUH — CTaTHYHBIX 00pa3zoB | dotomokymeHT J[OKymeHT,
colepxKamuii n300pa3uTenbHy0 U (MJIM) 3BYKOBYIO HH(MOpMAINIO | AyIHMOBU3yaIbHBIN
JlokyMeHT, cO3MaHHBIH CIOCOOOM BHIEO3amucu, GpUKcUpyrmuidi nHGOPMAIHIO B BHUIAC
MOCJIEIOBATENbHO PACIOJIOKEHHBIX U300paXeHuil — IMHAMUYHBIX 00pa3oB | BuneogokymeHT
JloxkyMmeHT, co3maHHbId (poTorpadMyeckuM MU JIEKTPOHHBIM (IIH(POBBIM) CIIOCOOOM,
bukcupyromuid "HPOPMAIIMIO B BHUJE MOCIEI0BATEIHFHO PACIOJOKEHHBIX U300paKeHUN —
JUHAMUYHBIX 00pa3oB | KunogokymeHT JlokyMeHT, coAepikaliuil 3ByKOBYI0 MH(MOpMaIHIO,
3a(MKCUPOBAHHYIO JII000M cucTeMoi 3Byko3anucu | ®oHOMO0KYMEHT JJOKyMEHT, B KOTOPOM
n300pakeHrne 00bEKTa MOJYUYCHO MOCPEICTBOM JIMHUM, ITPUXOB, CBETOTEHH, TOUYEK, IIBETA |
['paduaeckuit

YcTaHOBUTE COOTBETCTBUE MEXAY (DYHKITMEH JOKYMEHTA U TPYIINOHN, K KOTOPOH OHA OTHOCHUTCSI.
Nuadopmanmonnas | O6mas Gynknus CoumanpHas | O0mas gyHKIus YmnpaBieHUecKas |
Cnenuansuas ¢yukuusi IlpaBoBas | CnenuanpHas Gynknus KommyHukatuBHas | O6mias
dbyuknus KynsrypHas | O6mas ¢ynkius Yuernas | CnenuanpHas Gyakaus Mcropuueckas |
CrenuanbpHast QyHKIIHS

UYTo M3 MepeurcIeHHOr0 OTHOCUTCS K IMPU3HAKaM JOKYMEHTa, a YTO — K OCHOBHBIM €ro
cporictBam? Hanmuume cMmpiciioBoro conepxkanus | [Ipusnak AtpubyTuBHOCTh | CBOMCTBO
Hanuuune matepuanbHOW 00BEeKTUBUpPOBAHHOUW (Gopmbl | [IpuzHak @OYHKIIMOHAIBHOCTD |
CgoiictBo [lomnoTa napopmanmu | [Ipusnak CtpykTypupoBaHHOCTB | CBOHCTBO

YcraHoBUTE COOTBETCTBHUE MEXK]y CBOMCTBOM JOKYMEHTA U €ro XapakTepucTuko. Hamuuue B
JIOKYMEHTE KaK B I[€JIOCTHON CHCTEME JBYX OCHOBHBIX B3aMMOCBSI3aHHBIX CllaraeMsbiX, 0e3
KOTOPBIX OH CYLIECTBOBATh HE MOXKeET | ATpuOyTuBHOCTH [IpenHa3sHaueHHOCTh TOKYMEHTA It
nepeaadn BO BpEMEHH U B MpocTpaHcTBe | DyHKIMOHANBHOCTh Hannune TecHON B3aUMOCBSA3U
AIIEMEHTOB, COCTABJISIIOMIUX TOKYMEHT | CTPyKTypUPOBAHHOCTD

9.1.3. IIlpuMepHbBIii NepedyeHb BAPUAHTOB (3aaHNI) KOHTPOJIbHBIX padoT

. MuHnucrepckoe Aenonpon3BoaAcTBoO 0610 BBeneHO mpu: a.llerpe I[; 6.Anekcanape I; B.MBane IV;

r.Hukomnae II.

. Kakoif jokyMeHT 03HaMeHOBaIl MEPEeX0] K KOJUIeKCKOMY Aenomnpou3BoactBy? a.CobopHoe

yloxeHue; 0.reHepanbHblil periiaMenT; B.Manudect 00 yupexAeHUH MUHHUCTEPCTB; I'.3aKOH
«O01ee yupexieHHe MUHICTEPCTBY.

. CronbuoBas ¢opma nenonmpou3BOACTBA Oblla 3aMEHEHA: a.CKPEINIIOBOW; 0.TeTpaaHOMN;

B.OyMa)KHOM; T.MUHHCTEPCKOH.
[Tonoxenne o ['ocynapcTBennom apxuBHOM ¢onne Coro3a CCP Ob110 yTBEepkIeHO B: a.1958 T;
0.1968 r; B.1978 r; 1.1948 1.

. B xaxom roay 6bu1H pa3zpaboTaHbl IEPBHIE CTAHAAPTHI HA OPraHU3AOHHO-PACTIOPSAUTEIBHYIO

nokymenranuio? a.1972 15 6.1975 r; B.1990 ; r.1950 1.

. OTHOCHUTCS JIM CUCTeMaTH3allus NEPCOHANBHBIX JaHHBIX paOOTHUKOB K MX 00paboTke? a.na;

6.HCT; B.HCT, €CJIM JAaHHLIC HC MEPCAA0TCA TPCTHbUM JIMLlaM; I'.1d, HO TOJIBKO €CJIM JaHHBIC
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nepealoTes A1 CUCTeMaTH3alMKi TPETHUM JIUIaM.

7. Moxet nu paboToaatesns nepeaaBaTh IEPCOHANbHbIE TaHHbIE pA0OTHUKA TPETHUM Julam? a.na,
B JII0OOM cityyae; 6.71a, ¢ ero MMCbMEHHOT'0 COTJIacusl; B.J1a, C €ro YCTHOTO COTJIacus; I.HET, B
T000M CiTydae.

8. Ilo obmemy npaBuily crieruaibHble KATETOPUH MEPCOHANBHBIX JaHHBIX 00pabaThIBalOTCA: a.C
MHCHbMEHHOTO COTJIacHsl rpa)kJaHuHa; 0.C YCTHOTO corjlacus rpaxJjaHuHa; B.0e3 corjacus
rpaKaaHHUHA.

9. JloKkyMEeHTHPOBaHHE HOTAPUAIBHBIX JOKYMEHTOB OCYILIECTBISETCS: a.TOJIbKO B O0yMa)KHOM BHJIE;
0.TOJIBKO B JIEKTPOHHOM BHJI€; B.KaK B OyMaXHOM, TaK U B 3JIEKTPOHHOM BHJIE; I.TOJIBKO B CETH
OJIOKYEHH.

10. Yto ycranaBnuBarot IIpaBuiia HOTapuaabHOTO JEJIOMPOU3BOACTBA? a.MOPSATOK PabOTHI C
JOKYMEHTaMH; O.MOPSI0K COBEPIICHUS] HOTapUAIbHBIX AEWCTBUN; B.OPMBI pEeCTpOB s
perucTpalnuy HoTapuaabHbIX AEUCTBUM; I.()OPMBI YAOCTOBEPUTEIbHBIX HAJIMUCEN HOTapHyca Ha
CeJIKaX U CBUJIETEIbCTBYEMbIX JOKYMEHTAX.

9.2. MeToan4yeckne peKOMeH AU

VY4eOHubIil MaTepuan uznaraercs B (Gopme, mpenanoaramplileii caMoCTOATEIbHOE MBIILICHHE
CTYICHTOB, camooOpa3oBanue. [Ipu 3ToM camocTosTenbHast paboTa CTyA€HTOB UTPAET PEIIAIONIYIO POJIb
B XO/I€ BCETro y4eOHOro mporecca.

Hauatp n3ydeHne MUCHMILUIMHBI HEOOXOIUMO CO 3HAKOMCTBA ¢ paboueil MporpaMMoOid, CITIUCKOM
y4eOHO-METOMUECKOT0 U NMporpaMMHoOro obdecnedyenus. CamocrosTenbHas paboTa CTyAeHTa BKIIOYAET
paboTy ¢ yuyeOHBIMU MaTepHalaMH, BBIIOJHEHHE KOHTPOJBHBIX MEPONPUITHH, MPETyCMOTPEHHBIX
y4eOHBIM IITAHOM.

B nporecce n3ydeHuns: IUCUUIUIMHBI IS JIyYIIETO OCBOCHUS MaTepuaita He0OXOAMMO PETYISIPHO
oOpamarbcsi K PeKOMEHAYEMOH JIuTeparype U MCTOUYHMKAM, YKa3aHHBIM B y4eOHBIX Marepuaiax;
MOJIb30BAThCS 4Yepe3 KaOWHET CTyJAeHTa Ha caiiTe YHuBepcUTeTa o0pa3oBaTENbHBIMH pecypcamu
AJIEKTPOHHO-OMOIMOTEYHOM CHUCTEMBI, @ TaKXKe 0OIIEAOCTYITHBIMUA HHTEPHET-IOPTANIaMH, COJCPKAILUMHU
HAy4YHO-IONYJIAPHbIE U CHELUAIU3UPOBAHHBIE MAaTEpHalbl, IOCBSLICHHBIE PAa3J]IMYHBIM acCIEeKTaM
y4eOHOM JIUCUUIUINHBL.

IIpu caMOCTOATENIEHOM U3YUYEHUHU TEM CIIEAYNUTE PEKOMEHIALUAM:

— YTEHUE WJIHU NPOCMOTP MarTepuana OCYLIECTBISUTE CO CKOPOCTbIO, JOCTATOYHOMU M
MHIUBUIYAJIbHOTO IOHUMAaHUs U OCBOCHUS MaTepuasa, BbIIEISAs OCHOBHBIC UJEU; HA OCHOBAHUHU
N3yUYEHHOI'0 COCTaBUThH Te3UChl. OCBOMB MaTepual, MONbITaTbCSI COOTHECTH TEOPHUIO ¢ IPUMEpPAMHU U3
MIPaKTUKU;

— €CJIM B TEKCTE BCTPEYAIOTCSI HE3HAKOMBIC MJIM MAJIO03HAKOMBIE TEPMUHBI, CIEAYET BBIACHUTD UX
3HAYCHME JUUI IOHMMAaHUs JAIBHEHILIEro MaTepuaa;

— OCMBICIIMBAWTE IPOYUTAHHOE U U3YUYEHHOE, OTBEYANTE Ha IIPEIIIOKEHHBIE BOIIPOCHL.

CryneHTsl MOTYT NOJy4aTh HHAMBUyalbHbIE KOHCYJIbTALMH, B T.4. C UCIIOJb30BAaHUEM CPEJICTB
TEJICKOMMYHUKALUH.

[To gucuuniauHe MOTYT MPOBOAMTHCS JOMOJHHUTEIbHBIC 3aHATHUA, B T.4. B (hopMe BeOMHAPOB.
Pacnrcanue BeOMHApPOB U 3alTUCH BEOMHAPOB MyOJIMKYIOTCS B SJIEKTPOHHOM KypCe 110 TUCIHUILIHHE.

9.3. Tpeﬁona}mﬂ K OCHOYHBIM MaTepuajJdamM Jisl JUIl ¢ OrpaHHYCHHBIMHA BO3MOKHOCTAMMU
310pOBbHA U HHBAJIUA0OB

Jns nun ¢ OorpaHWYEHHBIMH BO3MOJXKHOCTSIMH 370pOBBS U MHBAJIUJIOB MPEIYCMOTPEHBI
JOTIOJTHUTEIBHBIE OIEHOYHBIE MaTePHAJIbl, MepeUeHb KOTOPHIX yKa3aH B Tabiuie 9.4.

Tabnuna 9.4 — JlomoJHUTENbHBIE MaTEpHaNbl ONCHUBAHUS JUISA JIMI C OTPaHUYCHHBIMU
BO3MOJKHOCTSIMH 3JIOPOBBSI M1 MHBAJIUIOB

Buasl 1ooIHUTENBEHBIX OLIEHOYHBIX DOopMBbI KOHTPOJISI U OLIEHKH

Kareropuu oOy4aromuxcs

MaTepUaoB pe3yJIbTaTOB 00YUYEHUS
C HapylIeHHsIMU cllyXa TecTbl, TUCbMEHHBIE [Ipenmy1ieCTBEHHO MMUCbMEHHAs
CaMoCTOsITeNIbHbIE pabOThI, BOMPOCHI MpoBepKa
K 3a4€eTy, KOHTPOJIbHbIE paOOTHI
C HapyLIEeHUAMU 3pEHUS CobecenoBanue 1o BOIIPOCaM K [IpenmyniecTBEHHO yCTHas
3a4eTy, ONpOC 110 TEPMUHAM poBepKa (MHIUBUYATBHO)

CornacoBaHa Ha noptane Ne 82535 21



C HapylLIeHUSIMH OIIOPHO-
JIBUTATEJILHOTO arapara

Pemenue nucTaHIIMOHHBIX TECTOB,
KOHTPOJIbHBIE pa0OThI, TMCbMEHHbBIE
CaMOCTOSITENIbHBIE PaOOTHI, BOITPOCHI

K 3a4eTy

[IpeumyiecTBEHHO
JUCTaHIMOHHBIMU METOIaMH

C orpaHu4eHUSIMHU 110
0o01IeMe IUIITHCKUM
MOKa3aHMUSIM

TecTbl, TUCbMEHHBIC
CaMOCTOSTENIbHBIE PAaOOTHI, BOITPOCHI
K 3a4€Ty, KOHTPOJbHBIE paOOTHI,
YCTHBIE OTBETHI

[Ipenmy1iiiecTBEHHO MPOBEPKa

METOJIaMH, OTIPEICIISTFOIIIMMHIC
HCXOS U3 COCTOSIHUS
oOyyJaromerocss Ha MOMEHT
MIPOBEPKHU

b

9.4. MeToauueckue PE€KOMEHIAUHA MO OMCHOYHBIM MaTepuajaamM AJdA JUIl ¢ OrpaHUYCHHBIMHA

BO3MOKHOCTSAAMH 310POBbA U HHBAJIN/I0B

I[J'IH JMLg € OTpaHUYCHHBIMU BO3MOKHOCTAMHU 3J0POBbA U MHBAJIUAOB IMPEAYCMATPUBACTCA
AOCTYIIHAsA (bopMa MpeaOCTaBJIICHUA 3aJaHUM OLIEHOYHBIX CpeacCTB, a KUMCHHO!

— B mieyaTHoi (opme;

— B mieyaTHOM (hopme ¢ yBeIMYEHHBIM HIPUPTOM;

— B hopMe 2NIEKTPOHHOTO TOKYMEHTA;

— METOJIOM YTEHHS aCCUCTECHTOM 3aJaHUs BCIIYX;

— IpeoCTaBICHHE 3a/1aHUs C UCTIOIb30BaHUEM CYPIOTIEPEBOA.

Jlutiam ¢ OrpaHMYEHHBIMU BO3MOXKHOCTSMH 3I0POBbSI M MHBAIHAAM yBEIUYMUBAETCS BpeMs Ha
MOJATOTOBKY OTBETOB Ha KOHTPOJbHBIE BOMPOCHL. s Takux oOyyarouiuxcs mpeaycMaTpuBaeTCs
noctynHasi popma nmpeaocTaBiIeHHsI OTBETOB Ha 3a/IaHUs, @ UMEHHO:

— INMCHbMCHHO Ha 6yMare;

— Ha0Op OTBETOB Ha KOMIIBIOTEPE;

— Ha0Op OTBETOB C UCHIOJIB30BAHUEM YCIYT ACCUCTEHTA;

— IpEeJCTaBJICHNE OTBETOB YCTHO.

[Ipouenypa oleHUBaHUS PE3YyJIbTATOB OOYYEHHS IHI[ C OFPAHMYEHHBIMH BO3MOYKHOCTSIMU
310POBbS U MHBAIHAOB MO AUCHUILIMHE MPpEIycMaTPUBAET MpeaocTaBleHne nHPopMauu B popmax,
aJIaNTUPOBAHHBIX K OTPAHUYEHUSAM UX 3/I0POBbS U BOCTIPUATHS HHPOPMAIIUU:

Jst M1 ¢ HAPYIIEHUSIMU 3PeHHUst:

— B hopMe 2IIEKTPOHHOTO TOKYMEHTA;

— B MieyaTHOU popme yBeTHMueHHBIM HIpU(TOM.

Jst M ¢ HAPYIIEHUsIMHU cJiyXa:

— B hopMe 2IIEKTPOHHOTO TOKYMEHTA;

— B IIeyaTHOU (opme.

I[J'IH JIMI ¢ HAPDYIICHUAMH OMMOPHO-ABUIaTCJIbHOI'0 anmapara:

—B cbopMe OJICKTPOHHOI'O JOKYMCHTA,

— B IIeYaTHOM (opme.

HpI/I H606XOI[I/IMOCTI/I JI JIUL ¢ OTPAaHMYCHHBIMU BO3MOXHOCTAMHU 340POBbA U MHBAJIHUIO0B
nponeaypa OuCHUBAHUS PE3YJIbTATOB O6y‘leHI/I${ MOJKCT IIPOBOAUTLCA B HECKOJIBKO 3TAIlOB.
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