MHMUHUCTEPCTBO OBPA30BAHUA 1 HAYKUA PO
degepaibHOE TOCYAAPCTBEHHOE 0I0/kKeTHOe 00pa3oBaTe/IbHOE yUpeXXieHHe BhICIIero 00pa3oBaHus

«TOMCKUI I'OCYIAPCTBEHHEBIV YHUBEPCUTET CUCTEM
YITPABJIEHVA 1 PAIVOSJIEKTPOHUKIN »

(TYCYP)
YTBEPXAHO
ITpopekTop 110 yuebHOI paboTe
II. E. TposiH
«__» 20 r

PABOYAS ITPOTPAMMA YUEBHOW IV CLINITJINHBI
Hudopmarnka A1 MeHe/)KepoB

YpoBeHb 00pa3oBaHusi: BbIcIIee 00pa3oBaHue - 0aka/iaBpHaT

HarnipaBnenue mnoarotoBku (crienuanbHocTh):  38.03.04 TocygapcTBeHHOe W MYHHULUNATbHOE
ynpasJ/ieHHe

HanpagnenHocts (npo¢uns): ['ocyfapcTBeHHOE M MyHHUIIUNIA/IbHOE yIIPaB/ieHHe

dopma oOyueHUs: OUHAA

Pakysberer: PCY, PakynbTeT CHCTEM ylpaB/ieHus

Kadenpa: AOH, Kadeppa aBromaru3aruu 00padoTku napopmanmumn

Kypc: 1

Cemectp: 1

YueOHbIi ri71aH Habopa 2013 roga

PacripezsienieHre pabodero BpeMeHH

Ne Bugpl yueOHOM fieTeTbHOCTH 1 cemecTp Bcero EvHunb
1 Jlekuu 18 18 4acoB
2 JIabopaTopHbIe 3aHSTHS 36 36 yacoB
3 Bcero ayquTOpHBIX 3aHATUN 54 54 4acoB
4 CamocTosiTesibHast paboTa 18 18 yacoB
5 Bcero (6e3 3x3ameHa) 72 72 4yacoB
6 ITogroroBka u cfjaya sK3aMeHa 36 36 4acoB
7 OO6111ast TPYJ0EMKOCTh 108 108 YyacoB
3.0 3.0 3.E

OK3aMeH: 1 cemecTp

Tomck 2017
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PilCC.\l()TpeHél 151 ()1()(’)})6HU Ha 3aCCJaHuM Kil(t)ﬁ;[pbl
nporokot Ne 301  or« 3 » 11 2016 1|
JIUCT COIVIACOBAHMIA

Pabouasi mporpamMma cocTaB/ieHa C ydyeroM TpeboBanuii ®PenepanbHoro IlocysapcTBeHHOTro
oOpa3oBarenlbHOTO CTaHfapTa Bbiciiero obpaszoBanus (PT'OC BO) mo HampaBaeHWIO TIOATOTOBKH
(cnetmanbHOCTH) 38.03.04 T'oCcynapcTBeHHOe Y MyHUIMIIAIbHOE yIIpaBiaeHue, yTBepKaeHHoro 2014-12-

10 roga, paccMOTpeHa U yTBepsK/JeHa Ha 3acelaHuu Kadeaphl «___ » 20__ ropa, TIpOTOKOJI
Ne

Pa3paboTumku:

MareMaTtuK Kap. AOU CununHoBa JI. 1.

3aBeayromumii obecreunBarolei Kad.
AOHN Exmakos FO. I1.

Pabouasi mporpaMma coriacoBaHa C (hakyIbTeTOM, TTPOGUIMPYIOIel 1 BhIMyCKarollel KadeapaMu
HaripaB/ieHUs TTOJJTOTOBKU (CIeliaJbHOCTH).

Hekan ®CY Cenuenko I1. B.
3aBenyroluii BeIMycKaroiieit kag.

AOU Exnakos HO. I1.
OKCIePThI:

MeToauCT Kaeapa AOU Konosanosa H. B.
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1. Ilesiu ¥ 3aauM AUCHUILTAHBI

1.1. ITes1 AMCLUIIIUHBI
TIPUBUTL  CJlylIarensiM MpodeCcCUOHa/libHble HaBbIKM T10 HCIIO/b30BaHUIO TMePCOHATbHBIX
3/IEKTPOHHBIX BBIUMCIUTENBHBIX MaluH (IIDBM) asisi obecrieueHus: TIPOM3BOICTBEHHOU ZeATebHOCTH
TIpY pelleHrH 3a/jad, KOTOpble CTaBUT Tepe/, CrieLia/IMCTOM-MeHepKepOoM TMpaKTHKa.

1.2. 3agauy JUCIMIIIAHBI
— HayuyuTbCsd TPaMOTHO 3KcrulyathpoBath [IOBM, yMmeTb M0OIb30BaThCs TMPeCTaBIsSEMOM
KOMIbIOTEpOM MH(opMalieil, a KpoMe TOr0 yMeTb pellaTb C TOMOILbIO KOMITbIOTepa 3ajaud T0
Crejia/IbHbIM JUCLIMIUIMHAM, KOTOPbIe U3y4YaroTCsl Ha CTaplIMX Kypcax YHUBepCUTeTa

2. Mecro pucuuninssl B crpykrype OITIOII
OuctymnvHa  «MHdopmarvka panst meHemkepo» (B1.B.[IB.7.2) otHocuTcss K Gmoky 1
(BapuaTHBHas 4acTh).
[pepiiecTByOIMMH  AUCLUIUIMHAMY,  (OPMUPYIOLMMM  HauajbHble 3HAHUsS, SIBJSIOTCS
c/lelyroIye AUCLUIIUHBIL .
[MocnenyromumMu AUCLIMIUIMHAMU SIBISIIOTCSA: ba3bl JaHHbIX, VMHGOpMallMOHHbIE TeXHOJIOTUUA B
ynpasieHuH, KopniopatuBHble HH(OpPMaLOHHbIE CUCTEMBI.

3. TpeboBaHusA K pe3y/jbTaTaM 0CBOEHHS JUCIUILTHHBI

I[Tporecc n3yueHus JUCLIMIUIVHBI HarlpaB/ieH Ha ()OpMUPOBaHKe CJlelyHOIMX KOMIIeTeHL[1i:

— OK-7 criocoGHOCTBIO K CAaMOOpTaHU3al[uy U caMo00pa30BaHMIO;

B pesynbrare nsyuyeHUs JUCLMIUIMHBI CTYAEHT JO/DKEeH:

— 3HaTb TeOpeTUYeCKUM MaTepuas, B TOM UHC/Ie IO COZAep)XaHUI0 TePMHUHOB, IOHATUM,
B3aUMOCBSI3eM MeX/y HUMH; TeXHOJIOTUH KOMITbIOTEPHON 00paboTKM MaTeprasioB; MHCTPYMEHTa/IbHbIe
cpezcTBa (MCroib30BaHue Ayisi 00pabOTKH TEKCTOBBIX U Tab/MUUHBIX AaHHBIX cpeficTB [1K)

— yMeThb WHCIO/Ib30BaTh TEOPETHUECKW MaTepuana [jisi TOMCKa, 00paboTKW M CcoXpaHeHHus
TeKCTOBBIX, TaOMUHBIX U TPaQUUeCKUX JaHHBIX;

—  BJIafeTh HaBbIKaMU TOMCKA WH(GOPMAIY, BHECEHHS ee B JOKyMEHTHI, a Takke 00paboTKu
COXpaHeHMs /laH-HbIX pa3/IMYHOro TUIIA

4. O0beM ANCHMIIMHBI M BUABI YU4e0HOM padoThI
OO1iast TPYAOEMKOCTh JUCHMIUTMHBI cocTaBysseT 3.0 3aueTHbIX €JUHMIILI U TIpe[CTaB/ieHa B
Tabmune 4.1.
Tabmura 4.1 — Tpy0eMKOCTb AUCIUTTAHBI

Bujibl yueOHOM /1esITe/TbHOCTH Bcero yacos CemecTpsl
1 cemectp
AynuTopHbIe 3aHATHS (BCETO) 54 54
Jlekuym 18 18
JlabopaTtopHbIe 3aHATHS 36 36
CamocTosiTenibHast paboTa (Bcero) 18 18
OdopmsieHre 0TYETOB T10 J1TabopaTOpHBIM paboTam 10 10
[TpopaboTKa JIeKIIMOHHOTO MaTepHasa 8 8
Bcero (6e3 sk3ameHa) 72 72
[ToaroroBka 1 craua 3K3aMeHa 36 36
OO0111as1 TPYJ0EMKOCTh Yac 108 108
3aueTtHble Eavnuibl TpygoeMKoCTH 3.0 3.0

5. Copepxanue AUCIUILIUHBI

5.1. Pa3jenbl JMCHUIIMHBI 1 BU/IbI 3aHATHMN
Pazfenbl AUCLUTIIMHBI M BU/IBI 3aHATHH TTPUBE/IeHbI B Tabmmiie 5.1.
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Tabsuria 5.1 — Pa3zenbl AUCIUIUTAHBI ¥ BUZBI 3aHATUN

= =
-
8 = @
f3+] o i) —
a, = gz z
= v < O Y = =
~ = un o S v T
= = =) 5 O > g
Ne Ha3sBaHusi pa3zenoB AUCLUTUIMHbI < z 5 o O S
= 3 = 5o =
a. 3 n & S 2
o o ~ 'e‘ <
O @]
< =
= T
)
1 |BBegenue B UHQOpPMAaTHKy 2 0 1 3 OK-7
2 | YcrpoticTtBo KomrbioTepa. CeTn 2 0 1 3 OK-7
3 | VHdopmaiusi: NOHSATHE U )KU3HEHHbIN LUK 2 2 2 6 OK-7
4 |IIporpammHOe obecrieueHwe. 2 4 3 9 OK-7
OnepaLioHHbIe CUCTEMBbI
5 |Co3gaHue 1 XpaHeHUe TeKCTOBOM MHGOP- 2 8 1 11 OK-7
Maluu
6 |O6paboTKa TabIMUHBIX JaHHBIX 2 3 13 OK-7
Cucrembl 06paboTKH TpadrueCcKux 2 3 13 OK-7
00BEKTOB U MY/IbTUMEIUAHBIX
ripe3eHTaLui
8 |/HTepHeT TeXHO/IOrUU 4 6 4 14 OK-7
Wtoro 18 36 18 72
5.2. Coaep)kaHue pa3/je/ioB AUCHUILUIAHBI (M0 JIeKLUSAM)
CopeprkaHue pa3/iesioB AUCLUIIIVH (T10 JIeKLMSIM) TIpUBeJieHo B Tabsurie 5.2.
Tabnuiia 5.2 - Copep>XaHue pa3zieioB AUCLUTUIMH (TI0 JIEKI[USIM)
v g =
E a4 =
g sz
CopneprkaHue pa3enoB JUCLUIIMHBI 110 = > O
HasBaHus paszenos ACP pash ACH s = =
JIeKLHsM g g g
S8 g =
2 o' 9
= o
1 cemectp
1 BBegjeHre B MHPOPMaTUKY Yro Takoe uHopmartrka? Mcropus 2 OK-7
pasButus. Ilep-CrieKTUBLI
Nroro 2
2 YcrpoucTBo KoMIbloTepa. CeTH OcHOBHBIe O/I0KH U 37IeMEHTBI 2 OK-7
KOMITbIOTEPA; TUITbI BbI-UMC/TUTE/TbHBIX
MalluH; repudepuiiHbie yCTPONCTBa;
TIOHSITHE JIOKAJTbHOM U r7106abHON
BBIUKUC/IUTE/ILHOU CeTH; CeTeBbie
TOIIOJIOTUH; CeTeBble YCTPOMCTBA U CpeJ-
CTBa KOMMYHHKAa-1IUii; cpesia Tiepefjauun
JTAHHBIX
Ntoro 2
3 NHdopmaljusi: TIoHsITHE U WNHudopmaliiys ¢ TOUKU 3peHUst 2 OK-7

>KU3HEHHBIN OUKJT

€CTeCTBEHHOHAYUYHbIX AWUCLUWIL/INH,
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Teopuu UH(OpMal1H U TIPaBa;
v3MepeHHe KoJinuecTBa UH(OpPMaLIUu;
WH(OPMaLUsS ¥ SHTPOIUST; KOAUPOBaHHe
vHbopMaluy; nepefaya nHGOpPMaLUu

Nroro 2
4 TIporpammHoe obecrieueHue. BIOS; DOS; unTerpupoBaHHble 2 OK-7
OrnepalyioHHbIe CUCTEMBbI orepailoHHbIe crucTe-Mbl (Windows);

TIporpamMmbI-ripuioxenus (Microsoft
Office); makeTbl NpUK/IaZHBIX POTPAMM;
TIPOTrPaMMbI-000/10UKH

Ntoro 2
5 Co3zaHue U XpaHeHHe TeKCTOBOU CocrasieHue JOKyMeHTaLUU C 2 OK-7
rH(bOp-Maluu WCTIO/Tb30BaHUEM TEK-CTOBBIX

Pe/laKTOPOB; CTaHAAPTbI TIPEATIPUITHI U
o61iue TpeOGoBaHMUS K OOPMIIEHHIO
TEKCTOBBIX U TPaUUeCKuX JOKyMEHTOB

HToro 2

6 O6paboTKa TabIMUHBIX JAHHBIX CocTaBsieHre TEKCTOBBIX IOKYMEHTOB C 2 OK-7
TIOMOLL[BIO TaO-TMYHBIX TIPOL{ECCOPOB;
PacuUéThl B 3/IEKTPOHHBIX Ta0O/U-1]ax;
WCII0/Ib30BaHMe MacTepa (PyHKLIMH;
006paboTKa MaCCHUBOB JIAHHBIX

Ntoro 2
7 Cucrembl 06paboTku rpaduuecknx | Dopmatbl pacTpoBoM rpaduky; 2 OK-7
00BEKTOB U MYJIbTUMEIUMHBIX BeKTOpHasi rpauka; rpaduueckue
rpe3eHTaLi pellakTOphbI; CO3ZlaHHe Npe3eHTalui
Ntoro
8 VHTepHeT TeXHOI0TUH JlokanbHbBIe U T7100a/TbHBIE CETH; 4 OK-7

WHTEPHeT Kak I710-0a/ibHasi CeTh; MOUCK
MH(pOopMaL1K; TIOYTOBbIE CepBePbI

Htoro 4

Wtoro 3a cemecTp 18

5.3. Pazgenbl AMCHUIUIMHBI M MEX/JUCIMIT/IMHAPHBIE CBSA3M C 00ecneurBarIUMH (PeAbIAYIMMHI)
U ofecneurBaeMbIMH (MOC/IeYIOIAMH) JUCHHIUTHHAMHA
Pa3ziesnibl JUCLIATIIMHBI M MEXXAUCIIUTUIMHAPHBIE CBSI3U C 00eCreunuBarouMu (MpeabIIyuMKA) 1
obecrieuriBaeMbIMH (TTOC/IEAYIOLAMH) JUCIIUTUTMHAMU TIPeICTaB-/IeHbI B Tabuile 5.3.
Tabsuria 5.3 - Paszesnibl AUCIUTUTUHBI M MEXIUCIUITAHAPHBIE CBS3U

Ne pa3enoB JaHHOMW AUCLUIUIHHBI, [7IsI KOTOPBIX HE00X0AUMO

No HaumMenoBaHue JUCLIUTIMH I/I3yquI/Ie 06eCHqu/IBa}OI_qI/IX n 06ECHqu/IBaeMLIX JAUCHUIIIMH
1 2 3 4 5 6 7 8
[Tocnepyroiye AUCLUITIMHBL
Bba3e1 faHHbBIX + + +
2 | lndopmaljioHHbIe TeXHOJIOTUH
dhopmarmo e TeXHOJIO N N N N N N
B yIIpaBJIeHUHU
3 | KopniopatuBHbIe
pIIop + + + + + + + +

I/IH(l)OpMaL[I/IOHHLIe CHUCTEeMBbI
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5.4. CoOTBeTCTBHE KOMIIETeHIHii, (JOpMHUPYeMBbIX NMPU U3yUeHUH JUCLUIUIMHBI, H BU/I0B 3aHATHI
CoOTBeTCTBHE KOMITETEHLUH, (OPMUDYEMBIX TIPU W3yuUeHUM [JUCLIMIUIMHBI, U BUOB 3aHSATUH
npe/icTaB/ieHo B Tabsurie 5.4
Tabmia 5. 4 — CoOOTBETCTBME KOMIETEHLMM W BHUJOB 3aHATHH, (DOPMHMPYEMBbIX TIPU H3yUeHUH
IUCIATUTUHBI

Bupbl 3aHaTHM

CDOPMBI KOHTDOJIA

KommneTeniumn
Jlekiun

JlaboparopHble 3aHATHS
+ | CamocTosiTenibHast paboTa

J’_

KontposbHasi pabora, 3K3ameH,
OrtueT 1o s1abopaTtopHoi paboTe,
Tect

OK-7 +

6. IHTepakTHBHBIE MeTOABI ¥ ()OPMBI OPraHU3ALUH 00yUeHHUs
He mipegycmotpeno PYII

7. JTabopaTopHbIA MPAKTHKYM
CopeprkaHue y1abopaTtopHbIX paboT npuBezieHo B Tabsme 7.1.
Tabsuma 7. 1 — Copeprkanue jlabopaTOpHBIX paboT

v L s
= a4 5
9 = =
2 Sz
6 6 S 5 2 &
Hassanus paszenos CopepkaHue 1abopaTopHbIX paboT 2 e &
< = &
2 e
= S
1 cemecTtp
3 Undopmalusi: oHsITHE U PacueT konruecTBa nHbopmaiiuu. Pabora 2 OK-7
JKU3HEHHBIU LIUKJI C IporpamMmamMu-apXyuBaTopamu
Nroro
4 TporpammHOe obecrieueHwe. [TporpammbI-060/10uky. OrnepariioHHas 4 OK-7
OneparLyoHHbIe CUCTEMBI cuc-tema Windows
Nroro
5 Co3panue 1 XxpaHeHue TeKCTOBOU TekcToBble pepakTopel. Co3panue U 8 OK-7
rH(pOp-MaLun (opMaTH-poBaHre TEKCTOBBIX
nokKyMeHTOB. HacTpoiiku paboueii cpesibl.
®opmysbl. ['padguueckue cxe-Mel
Ntoro
6 O6paboTKa Tab/IMUHBIX JJAaHHBIX Tabnuunbii ripotieccop MS Exel. 8 OK-7
Co3ganuve u popMaTupoBaHue TabmuI.
OO6paboTka Tab/MU-HBIX JAHHBIX
Nroro
7 Cuctembl 06pabotku rpaduueckux | Co3zmaHue U hopMaTUPOBaHKE 8 OK-7
00BEKTOB U MYJIETUMENIHBIX MY/IBTUMEJUMHBIX 00bEeKTOB:
rpe3eHTaluin Tpe3eHTaluy, C1al-110y U T.I1.
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HToro

8 VlHTepHeT TexXHO/I0TUH

[TouToBbIE CITY>KOBI

[Mouck nHpopmaruu B IHTepHeTe.

Ntoro

OK-7

Wtoro 3a cemecTp

36

8. IIpakTuyeckue 3aHATHUA

He nipenycmotpeno PYII

9. CamocrosiTesibHast paboTa

Buzpl camocTosiTeNIbHOM paboThl, TPYA0EMKOCTh U (hopMUpyeMble KOMITeTeHLIUH TIpeJCTaB/eHbl B

tabmure 9.1.
Tabnuua 9.1 - Busibl camocTosITeIbHON paboThl, TPY0eMKOCTb U (popMHUpyeMble KOMITeTEHL[UU
<]
= 7 =
3 = =
) ¥4 v T
Bupl camocTosiTennbHON = > O
Ha3BaHnus paszenos g " =y @opMBbI KOHTPOJISA
6 S &
paboTbI S g g
=S =
o o 2
= ©
1 cemectp
1 BBesieHue B [TpopaboTKa 1eKIIMOHHOTO 1 |OK-7 Tect, OK3aMeH
HMH(bOPMaTUKY MaTepuasa
Wtoro 1

2 YCTpOUCTBO
KoMmmbroTepa. Cetu

ITpopaboTKa JeKIIMOHHOTO 1 OK-7
Marepuasna

Tect, Ok3aMeH

Ntoro 1

3 Vndopmaryst: mousite | [IpopaboTKa eKLMOHHOTO 1 OK-7 KoHTposnbHas pabota,

Y )KU3HEeHHbIN 1[UKJI Marepuasa Otuet o nabopaTopHoi
OdopmiieHre 0TYETOB 10 1 pabore, Tect, Jxsamex

naboparopHbIM paboTam

WToro 2

4 IIporpamMmHoe
obecrieueHue.
OrneparioHHbIe CUCTeMBbI

ITpopaboTKa JeKITMOHHOTO 1 | OK-7
Marepuasa

Ortuert 10 y1aboOpaTOpHO
pabote, Tect, Dk3ameH

OdopmreHue 0TUETOB T10 2

nabopaTopHbIM paboTam

HToro 3
5 Co3ganue u xpaHeHue | [IpopaboTKa JIEKITMOHHOTO 1 OK-7 Tect, Jx3amMeH
TeKCTOBOW MH(Op-Mal[uK | MaTepuana

WToro 1
6 O6paboTtka TabmuuHbX | [IpopaboTKa JMeKI[MOHHOTO 1  |OK-7 Otuet o 1abopaTopHoi
JlaHHBIX Marepuasa pabore, Tect, Ok3ameH

OdopmiieHre 0TUETOB TI0 2

nabopaTtopHbIM paboTam

Ntoro 3
7 Cucrtembl 06pabOTKH ITpopaboTKa JIeKIIMOHHOTO 1 |OK-7 Otuet o 1abopaTopHoi
rpadguuecknx 0OBEKTOB M | MaTepuasa pabore, Tect, Ok3ameH
MyABTUMEAMUHBIX OdopmiieHre OTYETOB T10 2
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Tpe3eHTal[|ui naboparopHbIM paboTam
HToro 3

8 NntepHet TexHonoruu | [IpopaboTKa JIEKIIMOHHOTO OK-7 Ortuet 110 1abopaTopHOM
Marepuasna pabore, Tect, Jk3ameH
OdopmreHrie 0TUETOB 110 3
nabopaTopHbIM paboTam
HToro 4

Wtoro 3a cemecTp 18
[ToaroroBka K 3k3aMeHy 36 OK3aMeH

Ntoro 54

10. KypcoBas pabora
He mipegycmorpeno PYII

11. PeiiTHHrOBas cucTeMa JJisl OL[eHKH YCIeBaeMOCTH CTYAeHTOB

Tabsuiia 11.1 — BasnbHble OLIEHKH /1J1sl 971eMEeHTOB KOHTPOJIsI

11.1. bBanbHbBIE OLlEHKH /11 3/IEMEHTOB KOHTPO0JIs

. . MakcumanbHbIi
o MakcumanbHbIN MaxkcumanbHbIN
DJieMeHTbI yueOHOU Oarut 3a epuop, Bcero 3a
6amn Ha 1-yro KT c| ©6an 3a mepuop,
JlesiTeIbHOCTH mexay 2KT u Ha cemecTp
Havasa ceMectpa | Mexay 1KT u 2KT
KOHel| ceMecTpa
1 cemecTp
KonTposnbHast pabora 10 10 10 30
Otuer 110 /TabOpaTOPHOM 8 10 10 28
pabore
Tect 4 4 4 12
VToro MakCumyM 3a 22 24 24 70
repuop
JK3aMeH 30
Hapacraroiym utorom 22 46 70 100
11.2. ITepecuet 0a/1/10B B OLIEHKH 3a KOHTPO/IbHbIE TOUKHU
[TepecueT 6a/IOB B OLIEHKH 3a KOHTPOJIbHBIE TOUKHU TIpeiCTaB/IeH B Tabuile 11.2.
Tabsura 11. 2 — ITepecueT 6asijIoB B OLIEHKHU 3a KOHTPOJIbHbIE TOUKH
bannbl Ha jaTy KOHTPOIBHOM TOUKH Orenka
> 90% oT MaKCMMasbHOM CyMMbI OasinoB Ha fgaty KT 5
Ot 70% 1o 89% ot MakcMMaJIbHOM cyMMbI OasiioB Ha Aary KT 4
Ot 60% 10 69% OT MakCcHMManbHOW CyMMBI O6asioB Ha gary KT 3
< 60% OT MakCMMasbHOM cyMMbI OasinoB Ha fgaty KT 2

11.3. ITepecuer cymMMbI 0a/IJIOB B TPAAAMIIMOHHYIO U MEXX/yHAPOJHYIO OL{€HKY
[TepecueT cymMMbl 6a//IOB B TPAJULIMOHHYIO M MEXIYHAPOAHYIO OLIeHKY Tpe/cTaB/eH B Tabmuiie

11.3.

Tabmuiia 11. 3 — ITepecueT cyMMbI 0a/IJIOB B TPAJAULIMOHHYIO ¥ MEXKAYHAPOAHYIO OLIEHKY

Ouenka (I'OC)

9K3dMeH

WToroBast cymma 6asios,
YUUTBIBAET YCIIEIIHO C/IaHHBINA

Ounenka (ECTS)
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5 (oTIMYHO) (3aUTeHO) 90 - 100 A (oT/1MuHO)

85-89 B (oueHn xopol11io)
4 (xopo1Lo) (3auTeHo0) 75 -84 C (xoporo)
70 -74
65 - 69 D (ynoBneTBOpUTENbHO)
3 (YA0OB/IeTBOPUTEJIBHO) (3aUTEHO) 60 64 E (H0CpeACTBeHHO)
2 (HeyROB/IETEODUTEILHO) (He Hwxke 60 6annos F (HeyzmoBneTBOpUTEILHO)

3aUTEeHO)

12. Yueb6Ho-MeTOAMUYEeCcKOe M HH(OPMAILJMOHHOE 00ecreyeHHe AUCIUILIMHbBI

12.1. OcHoBHas /MTEparypa
1. MakapoBa H.B. ndopmaruka: yue6HuK a5t By30B / H. B. Makaposa, B. B. Bonkos. - CII6. :
[MUTEP, 2012. - 576 ¢ (Hanuuue B 6ubmoreke TYCYP - 51 3k3.)
2. AxynoB O. A. MHdopmarrka: 6a30Bbiii Kypc: yueOHUK s By3oB / O. A. Akynos, H. B.
Menagenes. - 8-e u3g., crepeorut. - M. : Omera-JI, 2013. - 576 c (Hanuuue B 6ubmioreke TYCYP - 50
9K3.)

12.2. lonosiHMTE /ILHAA JIMTepaTypa
1. PwibanoB Bb.A. KommbioTepHasi 1 oducHass TexXHUKa: YueOHoe mocoOwe.—Tomck: ToMcKwid
ME>KBY30BCKUM LIEHTP AWCTaHLMOHHOTO obpa3oBanusi, 2010.—200c (Hanuuue B bubmioreke TYCYP - 15
9K3.)
2. WHudopmatuka: [TpakTHKyM MO TEXHOJOTUM PabOTHI Ha KOMIbIOTepe: YueOHUK s BY30B/
H.B. Makapoga, E.W. Kynreiues u zap.; Pen. H.B. MakapoBa. — 3-e u3f., nepepab., — M.: ®uHaHCHI U
cTatrucThka, 2002. — 256¢. (Hamuune B 6ubnuoreke TYCYP - 15 9k3.)

12.3. YueOHo-MeTOjUUECKOE MTOCOOHe ¥ MporpaMMHoe obecreyeHune
1. CunumHoBa JIL.M. WHdopmaTuka [7asi MeHe[xkepoB. MeToauueckre yKaszaHUs K
nabopaToOpHBIM 3aHATHSIM M OpPTraHU3al[UM CAMOCTOSITe/IbHOM paboThI [/Is1 CTY[eHTOB, 00yuaroIyxcsl T10
HanpaeneHuto 38.03.04 «[ocynapcTBeHHOe U MyHUIUNAa/NbHOe yripaBieHue. — Tomck: TYCYP, kadezapa
AON. — 2015. - 31 C. [D/1eKTpOHHBIM pecypcl. -
http://aoi.tusur.ru/upload/methodical_materials/Lab_rab__IDM_GMU_2015_file_ 617_1073.pdf

12.4. Ba3bl AaHHBIX, HUH()OPMALIOHHO CIIPABOYHbIE U MOUCKOBbIe CUCTEMBI
1. O6pa3oBatenbHbIM TIopTan yHuBepcuteta (http://portal.tusur.ru, http://lib.tusur.ru); snekTpoH-
Hble MH(OPMAL[MOHHO-CIIPaBOUHbIe PeCyPChl BEIUMCIUTETBbHBIX 3a70B Kadenpsl AOU

13. MarepuaibHO-TEXHHYECKOe 00ecrieyeHue JUCIUTTHHBI
Ayautopuy ¢ My/IbTUMeJUMHBIM 000pyI0BaHUEM /I/Isl TPOBeJeHNs JIEKIIMOHHBIX 3aHATHIA

14. ®oHpA O11eHOYHBIX CPe/CTB
DOH/I, OLIEHOYHBIX CPE/ICTB TIPUBE/IeH B TIPU/IOKEHUH 1.

15. MeTopnueckue peKOMeH/Jaliy 110 OPraHU3aliuy U3yYeHUs JUCLUIIINHbI
be3 pekoMeHa1ui.
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IIpunoxenue 1
MMWHHUCTEPCTBO OBPA3BOBAHUA U HAYKUA P®
deepanbHOE roCyapCcTBeHHOE 0I0/)KeTHOe 00pa3oBaTe/ibHOE yUpeX/eHHe BbICIIero 06pa3oBaHus

«TOMCKWI TOCYIAPCTBEHHBIN YHUBEPCUTET CUCTEM
YIIPABJIEHVS U PAJTMOD/IEKTPOHUKW»
(TYCYP)

YTBEPXIARO
[TpopekTop mo yuebHOM paboTte
I1. E. Tposin
« » 20 r

®OH/] OLIEHOYHBIX CPE/ICTB I10 YUEEHOU AUCILUIIJINHE
HNudopmarnka A/ MeHeKepoB

YpoBeHb 00pa30oBaHus: BbICIIee 00pa3oBaHue - DaKa/laBpHaT

Hanpaenenne moArotoBku (crneuuanbHocTh):  38.03.04 TocyjapcTBeHHOoe W MyHMIIUNA/JIbHOE
yrnpasJ/ieHHe

HanpaenenHocts (npodub): ['ocyfapcTBeHHOEe M MyHUIUNA/IbHOE yIIpaB/ieHHue

dopma oOyueHVs: OUHAsA

PakysnbreT: @CY, PaKky/nbTeT CHCTeM yIpaB/ieHus

Kadenpa: AOU, Kadegpa aBromarusaiuu 00padoTku uHGopManuu

Kypc: 1

Cemectp: 1

YuebOHbI# 11aH Habopa 2013 rozga

Pa3paboTumku:
— wMaremaruk Kap. AOM CununHoBa JI. U.

OK3aMeH: 1 cemecTp

Tomck 2017
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1. BBegenue

®onp oreHouHbIX cpeficTB (POC) sBAsIeTCs MPUIOXKEHHEM K paboueid TIporpaMMe AMCIUTUIAHBI
(MpakKTUKW) U TIpeJCTaB/isieT COO0M COBOKYITHOCTb KOHTPOJIBHO-U3MEPHUTETbHBIX MaTepyuasioB (TUIIOBbIE
3a7iau (3aZjaHus1), KOHTPOJIbHBIE pabOThI, TECTHI U JP.) ¥ METOZIOB UX MUCIIOIb30BaHUs, MpefHa3HaueHHbIX
JUIs ©3MepeHUsi YPOBHSI JOCTKEeHHs CTYAeHTOM YCTaHOBJIEHHBIX Pe3y/IbTaToOB 00yueHwUs..

@®OC no pgucuuruiiHe (TIPAaKTUKE) WUCIOMb3YeTCs TpU TPOBeJeHUM TeKYIlero KOHTPOJIs

yCreBaeMOCTH M IPOMEKYTOUHOM aTTecTalluu CTyJeHTOB.

[TepeueHb 3aKpeIyIEHHBIX 3a JUCLIUIIIMHOM (TIPAaKTHUKOH) KOMIIETEHI[WH MpUBeeH B Tabwie 1.
Tabnuiia 1 — ITepedeHb 3aKpeIIeHHBIX 3a JUCIUTUIMHON KOMIEeTeHLUN

Kopg, @opMy/IMpOBKa KOMITeTeHL|UU Otarbl opMHUPOBaHUST KOMIIETEHITUM
OK-7 CTIOCOOHOCTBLIO K CAMOOpTraHU3al[iH U [oKeH 3HaTh TeopeTHUYeCKUi MaTepuyall, B
camMo00pa30BaHUIO TOM YUCJIe 110 COAEeP’KaHWI0 TEPMUHOB,

TIOHSITUH, B3aUMOCBSI3el MeXX/1y HUMU;
TEXHOJIOTMH KOMIIbIOTEPHOH 00paboTKU
MaTepHasioB; MHCTPYMeHTa/IbHbIe CPe/ICTBa
(ucronb3oBaHue st 06paboTKH
TEKCTOBBIX 1 TaOJTMUHBIX JAHHBIX CPEJICTB
1IK);

[o/mKeH yMeThb HCII0/Tb30BaTh
TeOpeTUUYeCKH MaTepuasia Jjist TIoMCKa,
00paboTKH 1 COXpaHeHHsT TEKCTOBBIX,
TabMMUHBIX U TPaQUUeCKUX JAHHBIX; ;
[lo/mKkeH BlaieTh HaBbIKAMU TTOMCKA
WH(OPMAIUK, BHECEHUS ee B JIOKYMEHTHI,
a Takxe 00pabOTKY U COXpaHeHMs JlaH-
HBIX Pa3/IMYHOTO THUIIA;

OO1e XapakTepUCTHKHU TOKa3areseld U KPUTEpUeB
TIpUBe/IeHbI B TaO/HIe 2.

OLl€HMBaHUA KOMHeTEHI_[I/II‘/JI Ha BCeX 5TdIlaX

Tabnuiia 2 — OO61iMe XapaKTepUCTUKY TI0Ka3aTe/iell U KpUTepueB OLleHUBaHUS KOMIIETEeHLIMH 110 3Taram

ITokasarenu u
3HaTb YMmeTb Bnagets
KPUTEPUH
OTtmyHo (BeicoKuH | ObnazmaeT dakTrueckumu | ObaaeT fuarna3oHOM KouTponupyet paborty,
YPOBEHb) Y TEOpeTHUeCKUMHU MIPAaKTUYeCKUX YMeHUH, TIPOBOZIUT OLIEHKY,
3HAHUSIMH B TIpe/ieiax TpeOyeMbIX /JIs1 Da3BUTHS | COBEPILEHCTBYET AeHCTBHUS
r3yuaemMoi 06/1acTu C TBOPUECKHX pelleHHH, paboThI
TOHUMaHWeM TPaHUI] abcTparupoBaHUst
MIPUMEHUMOCTH nipobeM
Xoporrio (6a30Bbiii | 3HaeT (GakThl, NpUHIUIEIL, |O6/MagaeT qUara3o0HOM bepeT 0TBeTCTBEHHOCTH 3a
yPOBEHb) TpoLIeCChl, obIIHe TIPaKTHUUeCKUX YMeHUH, 3aBepllIeHue 3a/1au B
TIOHATHS B Tpejienax TpeOyeMbIX /Jisl pellleHus1 | UCC/ie/JOBaHUH,
n3yyaeMoi obacTu orpeZie/IeHHbIX TIP00JIeM B | IPUCTIOCAabIMBaeT CBOe
obsacTu Uccie[OBaHuUs TioBe/ieHue K
00CTOsITENTHCTBAM B
pelieHUH pobiem
YnoBnetBoputenbH | ObnazaeT 6a30BbIMU OO6saiaeT OCHOBHBIMU PaboraeT npu rpsiMomM
0 (TTIOpOTroBBIi OOIIMMH 3HAHUSIMU yMeHUsIMU, TpeOyeMbIMU | HaO/TFOIeHUH
yPOBEHb) 151 BBITIOJTHEHHST TIPOCTBIX
3ajay

2 Peamu3anusi KOMIIEeTeHI[UIH

2.1 Komnerennua OK-7
OK-7: ctocoGHOCTBIO K CaMOOPraHU3al[ui U CaM0o00pa30BaHMIO.
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st boOpMUpOBaHKS KOMITETEHITUH HEOOXOAMMO OCYILeCTBUTD Psifi 3TAMOB. DTarbl GOpMUPOBaHHUs
KOMIETEHLIUM, TMPUMEHsieMble JJIss 5TOr0 BHUbI 3aHATUH W MCHOJb3yeMble CPEeJCTBA OLI€HUBAHUS
Tpe/icTaB/ieHbl B Tabsurie 3.
OPMMPOBaHHs KOMIIETEHLIMU U UCTIOb3YeMble CPE/ICTBA OLIEHUBAHMS

Tabmuia 3 — Orarbl

T0 COZIep>KaHUI0
TePMUHOB, OHSATUM,
B3aMOCBsI3el MeXay
Humu; O6s1a1aTh
3HaAHUSIMU TI0
TeXHOJIOTUSIM
KOMIbIOTePHOU
00paboTKM MaTepHasos;
O6nagaTh 3HaHUSMU B
obsactu
WHCTPYMEHTATbHBIX
cpencTB (KCIO/Ib30BaTh
Jl71s1 0OpabOTKM TEKCTOBBIX
Y TaOJIMYHBIX JJAHHBIX
cpencts 1K)

Marepuaria Jijisi TIOMCKa,
00paboTKU ¥ COXpaHeHHUS
TEKCTOBBIX, TaOJIMUHBIX U
rpaduuecKux JaHHBIX;
OO6saath yMeHUSIMU
a/larTaluK TEXHOJIOTHIA
TOMCKa, 00pabOTKH 1
COXpaHEeHHUsI TEKCTOBBIX,
TabMMUHBIX U
rpaduueckux JAHHBIX Ha
KOHTPOJIbHBIX (MO/IE/TbHBIX
) 3aganusix; Obmazatb
YMEHUSMH TTPUMEHEHUSI
WHCTPYMEeHTa/TbHbIX
Cpe[CTB /1S [IOUCKA,
00paboTKU ¥ COXpaHeHHUS
TEKCTOBBIX, TaOJIMUHBIX U
rpaduyeckux JAHHBIX Ha
KOHTPOJIbHBIX (MO/I€TbHBIX
) 3a/laHUSIX

CocraB 3HaTb YmeTb Bnagetb
CopeprkaHue OO6nagate 3HAHUSIMU O6nagate ymenusimu 1o | O6s1a1aTh HaBLIKAMU
3TaroB TeopeTUueCcKoro HCII0/Ib30BaHUIO W/WK OTIBITOM TTOMCKa

Marepuasa, B TOM UHC/e | TeOPeTUYEeCKOro vHbopMal[iK, BHeCeHUsT

ee B JIOKYMEHTbI, a TAKXKe
00paboTKK ¥ COXpaHeHHUs
JTAHHBIX Pa3/JUUYHOr0 THIIA;
O06naaTh HABBIKAMU
W/WK OTILITOM a/lanTaLuy
KOMITBFOTEPHBIX
TeXHOJIOTHH J1s1
00paboTKK 1 XpaHeHUs
peasibHbIX JJAHHBIX;
O06naaTh HABBIKAMU
W/WIA OTILITOM
TIpUMEHEeHHsI
UHCTPYMEHTAJTbHBIX
CpeAiCTB /iJ1s1 00paboTKU U
HCII0/Ib30BaHUs PeasibHbIX
JTAHHBIX

Bupp! 3aHaTHM

* JlaboparopHbie

* JlabopaTopHbie

* JlaboparopHbie

3aHATHS; 3aHSATHS; 3aHATHS;
o Jlekuuy; o Jlekuuy; * CamocTosiTe/TbHas
¢ CamocTosiTe/ILHasd e CamocTosTeNnsHaa pabora;
pabora; pabora;
* IloaroroBka K * TloaroroBka K
9K3aMeHy; 9K3aMeHy;
Hcronb3yemble * KonrtposnbHasi pabora; | * KoHTtposbHasi pabora; | * OTder 1o
Cpe/CcTBa * OrtueT o * Oruer no naboparopHoii pa6orte;
OLleHMBaHHUs nabopatopHoii pabore; nabopatopHoii pabore; * OK3aMeH;
* OK3aMeH; * DK3aMeH; * OK3aMeH;
e TecT; * Tecr;
* DK3aMeH; * OK3aMeH;
dopMy/MpoBKa TlOKa3aTesieldi M KPUTePUEB OL[eHWBAHWS [JaHHOW KOMITeTEHI[UM TIpHBe/ieHa B
Tabsure 4.
Tabnuiia 4 — IToka3aTeu U KpUTEPUU OLleHUBAHUSI KOMIIETeHLIMH Ha 3Tarnax
CocraB 3HaTb YmeTb Bnagets
OT1mnyHO * CnocobHOCTb * CrocobHOCTh co3aath, | * CrocoOHOCTh

(BBICOKMI YPOBEHb)

TIepeurc/IuTh OCHOBHBIE
TePMUHBI U TTOHSTHS,
Kacarolmecst
MHGOPMaTUKK U
KOMITbIOTePHON TeXHUKU

COXPaHUTh U TepefiaTh
vHbopMaluio,
KOppeKTHO 06pabaThiBaTh
Y UCITI0/Th30BaTh
pa3/iuuHbIe BUbI

CBOOOZIHO MCITOB30BaTh
KOMITbIOTEPHBIE U
ceTeBble JJIs CO3/IaHM,
XpaHeHus, 00pabOTKH U
repesiauv HPOpPMaLIWY;
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U CAMOCTOATE/LHO TeKCTOBOH, TaO/IMYHOMN U
PACKPBITh COZiep>KaHUe rpacduueckoi
TepPMUHA W/ TIOHSATHS BO | MH(OPMAIUH;
B3aMMOCBSI3U C UHBIMU
3/1IeMeHTaMu
TePMUHOJIOTUU;
Xoporo (6a30Belii | ¢ Crioco6HOCTb * Cnocoben onpezensts | * CrocoGHOCTb
yPOBeHb) IepevnC/IuTh OCHOBHbIE TUN UH(GOpMaLUY, MCII0/Ib30BaTh
TePMUHBI U TTIOHSTHUS IPaMOTHO ee KOMITbIOTepHbIe
KacaroIyecst obpabarbiBaTh 1 TeXHOJIOTHHU JIJIs1
MHPOPMaTUKH U riepe/iaBaTh; CO3[aHUsI, XpaHeH!sl,
KOMITbIOTePHON TeXHUKU 00paboTKH U repeaunt
Y CaMOCTOSITeNTbHO vHOPMaLIUH, MOJTh3YsCh
PACKPBITh COZiep>KaHUe WHCTPYKTUBHBIMU U
TepMHUHA WU TIOHSATHS; CTIPaBOYHBIMU
MaTepuaiaMu ;
YnosnerBopuTesibH | ¢ CrioCOOHOCTE * CnocobeH co3/arth, * CrnocobOHOCTb
0 (TIOpOroBBIi IepevnC/IMTh OCHOBHBIE 00paboTaTh ¥ COXpaHUTH | HCIIO/IB30BaTh
YPOBEHb) TePMUHBI U TTIOHSATHS JIOKYMEHTbI Pa3/IMUHbIX | KOMIIbIOTE€DHBIE
Kacarolyecs TUTIOB; TEXHOJIOTHHU 1151
MHPOPMaTUKU U co3gaHust, 00paboTKU U
KOMITbIOTePHON TeXHUKU COXpaHeHUsi JOKYMEeHTOB
Y KOPPEKTHO OTpe/ie/IUTh pa3/IMYHbIX TUIIOB,
3Haue-HUe TepMUHA WU repuoznue CKu
TIOHSITHSI uepe3 BbIOOp U3 oOpalrjasich 3a IOMOII[bI0
TIpe/IJIO>KeHHOTO CIHCKa K Tpero/iaBare/iio;
BapUaHTOB;

3 TunoBbIe KOHTPO/IbHbIE 3a/laHUSA
[yis peanvi3aliiul BhIIIETIePeUNC/IEHHBIX 3a7iad 00y4yeHHsl UCIIOJb3YIOTCS TUTIOBble KOHTPOJIbHBIE
3a/laHUsI WK WHBbIe MaTephasibl, HeOOXOAMMbIe /i1 OLIeHKU 3HaHWM, YMEHHH, HaBBbIKOB W (W/IH) OIbITA
JesITeTbHOCTH, XapaKTepU3YIOIUX 3Tarnbl (OPMUPOBAHUS KOMITETEHLIMA B TIPOLIECCE OCBOEHHUS
oOpa3oBaTe/IbHOM TIPOrpaMMBbl, B CIEAYIOIIEM COCTaBe.

3.1 TecToBbIe 3alaHUA

— Bapuanrt 1. 1. [Is151 4ero MbI UCIIO/Tb3yeM MapaMeTphbl CTPAHUIIBI JOKYMEHTa? — UTOObI BCTaBUTh
HYMepAIUI0 CTPaHUI]; — YTOOBI paCCTaBUTh MEPEHOCHI; — UTOOBI 3a/laTh OTCTYITbI OT IPAHUIL] CTPAHUIIBI 10
TpaHUL] TeKCTa. — YTOObI BBIPOBHAThH TEKCT. 2. YKa)KuUTe MOC/Ie[0BaTe/lbHOCTh JeMCTBUI BBITOTHSIEMbIX
TIpY BCTaBKe CMMBOJIa, KOTOPOTO HET Ha K/IaBHAType. — BbIOpaTh MyHKT MeHI0 BcTaBKa; — HAalTH HY>KHBIN
TUN wpudTa; — HaxkaTh CUMBOJT; — BBIOpaTh HY)KHBIN CUMBOJI; — 3aKPBITh OKHO. 3. MO)KHO /1 Harieyaratb
TOJIBKO YeTHbIe CTPaHUIIbl y AoKyMeHTa? OObscHuTe otBeT — [la; — HeT. 4. Kakoe coueTaHue K/aBUIII
oTBeyaeT 3a KorupoBaHue B Oydep obmeHa? Bribepute Bce mpaBwibHble oTBeThl. — Ctrl+Alt+Del; —
Ctrl+Ins; — Ctrl+C; — Ctrl+V; — Shift+Ins; — Ctrl+X; — Shift+Del; — Ctrl+A; — Ctrl+Del; — Ctrl+P; —
Ctrl+F; 5. Kakvie TIyHKTBI MBI MOXXeM OCYIIIeCTBHTh IIPH BBIBOJle JOKyYMeHTa Ha Tedath? Bribepute
HECKOJIbKO BapUaHTOB OTBeTa: — YyKas3arb KOJMYeCTBO CTPaHMUL] — pacrieyararb TOJIbKO OTZe/bHble
CTpaHULIbI — BHIOpATh TMeuaTh HECKOIBKUX KOTIMI — yKa3aTh LBET MeuaTu

3.2 JK3aMeHaLOHHbIe BOIIPOCHI
— 1. IIpuems! opmaTrpoBaHus TeKcTa. Boibop mpudTa. 2. Pabora c mabnoHamu ciaiiioB mipu
co3manuu nipeseHTanuid. 3. Co3aaTh TaOJMILY, COCTOSILYIO U3 TPEX TEKCTOBBIX, IBYX UMC/IOBBIX TO/EH U
oziHOTO 107151 1aThl. OTCOPTUPOBATH Tab/HILIy T10 TEPBOMY TEKCTOBOMY TIOJTHO, C/le/iaTh U3 Hee BBIOOPKY I10
YCJIOBUIO, 3aZJlaHHOMY Ha TIoJie JaThl.

3.3 TeMbI KOHTPO/IBHBIX PadoT
— 1. Yro sBAsieTCsl XapaKTepUCTUKONH MOHUTOpA? — LIBETOBOE pa3pellieHre; — TaKTOBasi 4acTOTa; —
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JMCKPeTHOCTh; — BpeMsl OCTyna K MH(popMaLuu. 2. YCTPOMCTBOM BbIBOJA SIB/ISIETCS ... — K/IaBUATypa; —
CKaHep; — NpuHTep; — AUcK. 3. O3Y — 3T0 namsTh, B KOTOPOW XPaHUTCS ... — UH(POPMaLUs, IPUCYTCTBUE
KOTOPOU TIOCTOSIHHO HeOoOXOZIMMO B KOMIIbIOTEpe; — MHGOpMallvsi, He3aBUCHMMO OT Toro paboraer OBM
WIA HeT; — WCIOJHseMas B [JaHHbII MOMEHT BpeMeHM MporpaMma U JlaHHble, C KOTOPbIMM OHa
Herocpe/CTBeHHO paboTaeT; — MPOrpaMMbl, TIpeJHa3HaueHHbIe [yt 00ecreyeHus AUanora Moab30Baresis
c OBM. 4. Tlepes BbIK/IIOUeHHEM KOMITbIOTEpa HeOOXOAMMO: — Ha)KaTb Sleep; — BbIIEDHYTH IIHYpP U3
PO3eTKU; — yAaluTh HeHYXHble ¢aliibl; — 3aKpbiTh Bce mporpammbl. 5. Korga unavkarop Caps Lock
TOPUT: — BBOJSATCS TOJBbKO PyCCKHe OYyKBbI; — BBOASATCS CIieljMajibHble 3HaKW; — BBOZSTCS 3ar/iaBHbie
OyKBbI; — BBOJATCS TO/ILKO mWGpbl. 6. s Beigenenus oobekra ucnonb3yercs: — F8; — NumLock; —
JBOMHOM IIIe/TY0OK MBIIIbIO; — IeI4Y0K MbIlbl. 7. Windows — 3T0: — rpaduueckas mnporpamMma; —
OlepaljMOHHasl CUCTeMa; — TeKCTOBbIM peJjakTop; — Xopouwias Bemb. 8. [l 3amycka IIpOrpaMMBI
HeoOX0IUMO: — IIeJIKHYTb JIeBOM KHOIKOW MBIIIM T0 3HaUKy Ha pabouyeM cTose; — JBOMHOM IIeTY0K
JIeBOM KHOTIKOM MBIIIM TI0 3HAUKYy Ha pabouem CTo/e; — JBOWHOMW IN[ETUOK TPAaBOW KHOIIKOW MBIIIH T10
3HauKy Ha pabouem cToje; — IIeJIKHYTb TPaBOM KHOMKOW MBIIIM TIO0 3HauKy Ha pabouem crone. 9.
Texymmid JUCK — 3TO ... — JUCK, C KOTOPBIM T10/Ib30BaTe/ib paboTaeT B AaHHBIN MOMeHT BpemeHH; — CD-
ROM; — XecTKuM [MCK; — [OWCK, B KOTODOM XpaHUTCSl onepauuoHHasi cuctema. 10. CraHgapTHbIM
uaTepdeiic OC Windows He nMeeT ... — pabouee mosie, pabourie UHCTPYMEeHTHI (TTaHe/ I UHCTPYMEHTOB);
— CIIPAaBOYHOM CHUCTEMBbl; — 3/1eMeHThI yIpaB/ieHUs (CBepHYTb, Pa3BePHYThb, CKPbITb U T.J.); — CTPOKHU
BBO/Ia KOMaH/pl.

3.4 TembI 1a00paTopHBIX padoT

— Pacuer kommuecTBa uHpopMalmu. PaboTa ¢ nporpaMMamu-apXyuBaTopaMu

— TIporpammei-o6o00uku. OnepaljoHHasi cuc-teMa Windows

— TexkcToBble pepakropel. Co3aHve U (popMaTH-pOBaHHEe TEKCTOBBIX JOKYMeHTOB. HacTpouiku
paboueii cpebl. @opmysinl. ['paduueckre cxe-Mbl

— Tabmunsiii iporjeccop MS Exel. Co3nanue u popmarvpoBanue tabmui. ObpaboTka Tabmiy-
HBIX JAHHBIX

— Co3pganue 1 hopMaTUpOBaHKe MYJIbTUMeIUNHHBIX 00BHEKTOB: Mpe3eHTaliu, C/Iaki/[-1110y U T.I1.

— Tlouck uadopmaryu B InTepHeTe. ITouTOBBIE CITYKOBI

4 MeToauyeckHe MaTepHasibl
st obecrieueHus rpoiiecca oOyueHHUs] W pellleHus 3afau 00yueHUs] WUCTIONb3YIOTCS CeqyoIye
Marepuasbl:
— MeToJuuecKhe Marepuarbl, Orpejie/sioliyde TpoLeAypbl OLleHWBaHUsS 3HaHWM, YMeHHH,
HaBbIKOB W (WIM) OMbITa [eATebHOCTH, XapaKTepU3YIOL[UX STamnbl (OpP-MUPOBAHUS KOMIIETEeHLIWH,
CoracHo 1. 12 paboueii MporpamMMbI.

4.1. OcHoBHas 1uTeparypa
1. Makaposa H.B. Nndopmaruka: yue6Huk ass1 By3os / H. B. Makapoga, B. b. Bosnkos. - CII6. :
[MUTEP, 2012. - 576 ¢ (Hanuuue B 6ubmmoreke TYCYP - 51 3k3.)
2. AxynoB O. A. Undopmarrka: 6a30BbIii Kypc: yueObHuk ans By3oB / O. A. Akynos, H. B.
MengegeB. - 8-e u3f., crepeoturt. - M. : Omera-JI, 2013. - 576 ¢ (Hamure B 6ubmioreke TYCYP - 50
9K3.)

4.2. lonoiHMTe/IbHAA IMTeparypa
1. PeibanoB B.A. KommnbloTepHass u oducHas TexHHMKA: YueOHoe mocobue.—Tomck: TomcKuii
ME>KBY30BCKUM LIEHTP AUCTaHLIMOHHOTO obpa3oBanusi, 2010.—200c (Hanuuue B 6ubmioreke TYCYP - 15
9K3.)
2. Vudopmaruka: [TpakTHKyM IO TEXHOJIOTHH PabOThI Ha KOMITbIOTepe: YueOHUK /st BY 308/
H.B. Makapogsa, E.W. Kynrteiues u zap.; Pen. H.B. Makapora. — 3-e u3f., nepepab., — M.: ®uHaHCHI U
cTatrucTrka, 2002. — 256c¢. (Hamure B 6ubmoreke TYCYP - 15 9K3.)

4.3. YueOHO-MeTOANYeCKOe T0co0He U MPOrpaMMHOe odecrieueHne
1. CunumHoBa JIL.U. WHpopmaTuka [Jisi MeHe[pkepoB. MeToauueckde yKasaHUsI K
71ab0paTOpHBIM 3aHATHSIM M OPraHM3al[id CaMOCTOSITe/TbHOW PaboTHI AJIsi CTYAEeHTOB, OOyYaroIMXCs 0
HaripaBieHuto 38.03.04 «['ocymapcTBeHHOe U MyHHLMIIa/IbHOe yripaBieHue. — Tomck: TYCYP, kadenpa
AOMN. - 2015. - 31 C. [D1eKTpOHHBIIM pecypc]. -
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http://aoi.tusur.ru/upload/methodical_materials/Lab_rab__IDM_GMU_2015_file_ 617_1073.pdf

4.4. Ba3bl JaHHBIX, TH(POPMAI[HOHHO CIPAaBOYHbIE M TOMCKOBBIE CHCTeMbI
1. O6pa3oBatenbHbIM TIopTan yHuBepcuteta (http://portal.tusur.ru, http://lib.tusur.ru); snekTpoH-
Hble MH(OPMAL[MOHHO-CIIPaBOUHbIe PeCypChl BEIUMCIUTENBHBIX 3a710B Kadenpsl AOU
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